
 

                    
 

 
Bureau Course Request Form 

(Non-BHR) 
 

Bureau:        *Main Contact:        Target Audience: :  
 
Citywide or Internal:      , if no information provided, course will be available citywide. 
 
Course specific information: 
 
*Course Name:                                         Instructor:      *Location:       
 
*Room:       *Course Date:        *Course Start Time:            
 
*Course End Time:          *          Minimum Capacity of Attendees:        
 
*Maximum Capacity of Attendees:       
  
Number of Sessions (if more than one day):      , if no information provided, course will be set up as one sessions 
 
Marketing:       ,   , if no information provided, course will not be marketed.  If marketing requested, course description and 
any other information bureau wishes to add, must be attached.   
 
*Course Description: Enter Course Description 
 
*Required fields in order for course to be entered into CityLearner. 
 
 
 
 


	Bureau: OMF
	Organizer of course: Ethan Cirmo
	Combo Box3: [Managers/Supervisors]
	Combo Box4: [CW]
	40 character max: CAO Discussion with Managers & Supervisors
	List all instructors: N/A
	Building & Floor: Portland Building
	Room Name or #: Auditorium
	Text9: 07/22/2014
	Text10: 3:00
	Combo Box11: [No]
	Text12: 
	Text11: 4:00
	Text13: 150
	Text14: 
	Text15: This is part three of a three-part series hosted by Chief Administrative Officer Fred Miller, where he will hold a discussion with OMF supervisors and managers about leadership and customer service.


