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DEMAND TO PRESERVE EVIDENCE 
 
 You are hereby notified not to destroy, conceal or alter any video, paper or 
electronic files, or any other information generated by and/or stored on any computer 
system or any storage median in your possession, custody, or control, including the 
possession, custody or control of affiliated agencies that were involved in the above-
referenced incident in any manner.  This includes any and all video and documents 
related to the subject crosswalk and any and all accidents, injuries, etc. that have occurred 
there, both  and any others. 
 
 In order to assure that the City of Portland and any related associated entities who 
may be involved in the design, maintenance and signage at or near the accident location, 
maintains their obligation to preserve documents and things, please forward a copy of this 
letter to any and all persons and entities with custodial responsibilities for the items 
referred to herein.  In other words, if the City intends to say the crosswalk was not its 
responsibility, please immediately let me know who the City believes is responsible for 
that crosswalk, its markings, signage, etc. 
 

PUBLIC RECORDS REQUEST 
 
 Please also consider this letter a formal request for any and all internal reports, 
surveillance video, photographs and/or statements regarding the subject incident and/or 
the subject crosswalk. 
 
 I look forward to working with you to resolve this matter in due course. Please 
direct all correspondence to me at McKelvey Law, LLC at the address on this letterhead.  
  

 
       Best Regards, 
       

        
 
       LOWELL P. MCKELVEY 
LPM:wsl 
cc: client 
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