DEPARTMENT QF
PUBLIC AFFAIRS

MiLDRED SCHWAE
COMMISSIONER

MODEL CITIES
AGENCY

ANDREW RAUBESON
ACTING DIRECTQR

5329 N.E, UNION AVE,
PORTLAND, OR, 97211
503/288-8261

March 20, 1974

Paul Wm. Dixon

Albina Youth Opportunity School
3710 North Mississippi Avenue
Portland, OR 97227

Dear Mr. Dixon:

I am sure that by now you have received the audit
report prepared by the auditing firm of Andrew
Branch & Co., P. S. on the Albina Youth Opportunity
School, a Portland Model Cities Project, for the
period June 16, 1972, through June 15, 1973.

As is normal in audit procedures, please address the
findings and reply in writing, to my attention, within
fifteen calendar days from receipt of this letter, out-
lining the progress made to date, and plans to resclve
those matters of concern included in the report.

rely,
] N

‘}1¢1A fﬂ/ka//
) n
irector
DEL CITIES AGENCY

cc: Administration U”’
Evaluation
K. Hammon
B. Jones
R. Spruill

Official Files RECEIVED
MAR 25 1974
ADMINISTRATIOM
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AL3INA YOUTH OPPO3ITUNILY XCFOOL) iNnC.

3710 N. Mississippi Rance C. Spruill, Diucto;i
Portiand, Oregon 87227 I
Telephone (503) 288-5813 Dan Robinson, School District Coordinator

November 9, 1973

Mr, Elvin D. Roberts

Adm, Management Coordinator
Portland Model Cities Program
5329 N. E. Union Avenue
Portland, Oregon

Dear Mr. Roberts:

Following is our reply to Audit Findings referred to in your letter of October 24,
1973:

PART I, Page 14 - No reply necessary,

PART IT - Audit findings tha existed during the examination period from June 16,
1971 through June 15, 1972 that have not been implemented to date.

FINDING AND RECOMMENDATION NUMBER 8
Purchase order system as recommended will be installed Novembher 15, 1973
FINDING AND RECOMMENDATION NUMBER 9 - PAYROLL

a. Payroll checks are distributed by the Assistant Director who performs no
accounting function.

b. Personnel files have been brought up to date and are available for review at
the project's main office.

FINDING AND RECOMMENDATION NUMBER 10 - GENERAL
Journal entries are properly approved, adequately explained and supported by sub-
stantiating data. The number system used on the computor print-out is ideantical to

the manual system used on the general journal and are available for review at the
office of the Project's Accountant.

FINDING NUMBER 11 - ACCRUALS

Copy of letter to State Accident Insurance Fund requesting refund of $401.19 attached.

RECEIVED
NOV 13 1973 RZCEIVED
ADMINISTRATIOM NOV 13 1973

A REAL EDUCATIONAL ALTERNATIVE
MODEL CiTIES



Mr, Elvin D. Roberts, Adm. Management Coordinator, Portland Model Cities Program
5329 N. E, Union Avenue, Portland, Oregon

Reply to Audit Findings referred to im your letter of October 24, 1973

November 9, 1973, Page 2

FINDING AND RECOMMENDATION 12 - NON EXPENDABLE SUPPLIES

g0R
Copy of Letter to City of Portland attached. (2

FINDING AND RECOMMENDATION 13 - Other
Finding and recommendation accepted,

PART IIL - Audit findings discovered during the current examination period covering
June 16, 1971 through June 15, 1972 that have not been previously in
cluded in prior audit reports,

FINDING AND RECOMMENDATION NUMBER 14

All recommendations accepted and implemented by project's accountant June 16, 1973.
FINDING AND RECOMMENDATION 15 - PAYROLL TAXES

Project accountant will make deduction from 4th Quarter 1973 return.

Respectfully
Fard) b, L ifo
Paul W. Dixon

Board Chairman
AIBINA YOUTH OPPORTUNITY SCHOOL

CC: Raubeson
Spruill
Opton
Bowens

Holliday

c>>-?:w &

L]

RECEIVED

NOV 13 1973
ADMINISTRATION

NVl V L/

NOV 13 1973
ADMINISTRATIOM



THE CITY OF
P Sl IR
‘M H i l I P

DEPARTMENT OF
PU %LIC AFFAfRS

MILDRE D SC HWARB
COMMISSIONER

MODEL CITIES October 12, 1973
AGENCY

ANDREW RAUBESON
ACTING DiRECTOR

James Harrison

5329 NLE. UNION AVE, 3
PORTLAND, OR %7211 Director _
503/228-8261 Youth Recreation

707 N. E. Fremont Street
Portland, Oreqon 97212

Dear My, Harrison:

An examination of our records reveals that your agency
has never replied to the audit conducted by this agency
(CDA) for the peried August 1, 1971, through June 15, 1972.

You are reaquested to submit your response immediately. If
you have any questions, please call me.
Sincerely,

SRR

Elvin D. Roberts
Admn. Management Coordinator

EDR:cfc
cc: A, Raubeson

A. Bowens
Official Files

E;Tufnf" ss,,t__,c;txakxa: On Cupy :AJ Cate

=3
Ydn S a L\N—:tg 7/3-*~M
The



¢~ B7-0) D-o/

December 1, 1972

Edgar 0. Mitchell

Chairman of the Board

Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portland, Oregon 97227

Dear Mr. Mitchell:

In response to your letter dated November 14, 1972 , regarding the
audit performed by University Information Systems on Albina Youth
Cpportunity Scheool, the audit findings and your responses are ac-
ceptable to the City Demonstration Agency. You are requested,
however , to comply with "Finding No. 4."

Finding No. 4, OTHER (See page 8 of audit

You are requested to forward $2,640.20 to lModel Cities. This amount
is the difference between your reported costs and your eligible costs
as determined by audit. Failure to comply with this request could
result in recovery being made from your montnly invoice reports.

If you have any questions regarding this matter, please contact
Elvin Roberts, Administrative Management Coordinator.

Sincerely,

Andrew Raubeson
Acting-Director

AR:cc
cc: (. Jordan
E. Roberts
B. Jones
N. Goldschmidt
A. Branch
Official Files \/




November 15, 1972,

Edgar 0. Mitchell

Board Chairman

Albina Youth Opportunity School
3710 North Mississippi Avenue
Portland, Oregon

Dear Mr. Mitchell:

To date, we have not received your response to our second
request, dated November 8, 1972, asking you to reply in
writing to University Information Systems' audit findings.

Therefore, I find it necessary to inform you that Albina
Youth Opportunity School's funds will be held until we
receive your response to the audit report.

Sincerely,
ZOA; B(_D‘Er—

Elvin D. Roberts .
Admn. Management Coordinator

EDR:cfc

cc: C. Jordan
A. Raubeson

A. Sharp

G. Holliday

J. Carroli

R. Spruill

A. Bowens
Official Files



Asina YOUTH OPPORTUNITY ScHoous, INC

3710 N. Mississippi
Portland, Oregon 97227

1 ;‘FA_‘\\V/UQ j Phone 2686613

November 14, 1972

Mr. Charles Jordan, Executive Director

Portland Model Cities Program

5329 N.E, Union Avenue !
Portland, Oregon, 97211

Dear Sir:

We offer the following responses to the Audit Report submitted by University
Information Systems, dated September 12, 1972 and your letter of October 18, 1972.

AUDIT FINDINGS AND RECOMMENDATIONS - FONTROLS FINDING NUMBER 1 =« CASH DISBURSEMENTS

RESPONSES TO RECOMMENDATIONS
a. Implemented; 10-1-72

b. Tmplemented 10-1-72

c. By resolution of the Board of Directors, meeting October 14, 197% the Chairman
and two other board members are authorized to countersign checks with the
Executive Director, No staff member other than the Project Director is
authorized to sign checks.

d. Accountant has received proper adjusting entries from auditors and will make
ad justment as soon as instructions-are received from HUD regarding same:

e. Implemented 11-14-72

£. Program will be reimbursed by AYOS Temptleton fund $170. 50 to cover l:hia
receivable item,



FINDINGS NUMBER 2 - PAYROLL
RESPONSES TO RECOMMENDATIONS

a,

b'

Payroll checks will occasionally be delivered to the agency in sealed
enevelopes by the accountant and distributed by a clerical person
performing no accounting duties.

Up to date personnel fills with job descriptions will be completed by
November 31, 1972,

FINDINGS NUMBER 3 - NONEXPENDABLE SUPPLIES
RESPONSES TO RECOMMENDATIONS

a.

b'

Arrangements made November 10, 1972 with City of Portland to tag ail
non-expendale supplies with city identification numbers.

Property ledger has been established and will be maintained by the agency.,
This will not eliminate the Perpetual Equipment inventory maintained by
the accountant. .

FINDINGS NUMBER 4- GENERAL
RESPONSES TO RECOMMENDATIONS

a.

Agency and accountant will use CDA Letter #8, Part 11, and 3 Financial
Management authorized by the Department of Housing and Urban Development
as its official accounting manuals.

Journal entries are presently being properly approved and adequately
explained and supported by substantiating data by the accountant.
Numbering system utilized in the general journal and by the computer
Operators are now identical.

AUDIT FINDINGS AND, RECOWTENDATIONS - GENERAL
FINDING NUMBER 1 - TRAVEL
RESPONSE TC RECOMMENDATIONS

Implemented 10-14-72,

FINDING NUMBER 2 - ACCOUNTING ERRORS _ . :
RESPONSES TO RECOMMENDATIONS ’ '

Implemented 10-1-72.

FINDING NUMBER 3 - ACCRUALS ; :
RESPONSES TO RRCOMMENDATIONS ' "

a, b, ¢ & dy, implemented 10~1-72.



FINDINGS NUMBER 4 - OTHER
RESPONSES TO RECOMMENDATIONS

a, & b, Accepted.

¢.  Adjustments made by accountant,.

Respect fully,

Edgar O. Mitchell, Chairman of the Board
[
ALBINA YOUTH OPPORTUNITY SCHOOL

EOM:RS:azb

3



October 24, 1973

Paul W. Dixon j

5'1'37‘ Wmny Qﬂu
na

3710 North Mississippi Am

Portland, Oregon

Dear Mr. Dixon: “

Iusmthttbymm received the audit report
preund by the auditing firm, University Information

ntnAMthbw School, a
e o g ”}ﬁ" fwmmumzs.
1971, through June 15, 1

As is normal inuﬁtm please address the findings
and reply in writing to my attention within fifteen calendar
days from receipt of this letter, outlining the progress
nhmau.ﬂp!mt?mlnmmnefmn
included in the report.

Sincerely,

Elvin D. Roberts
Admn, Management Mﬂm

EDR:cfc

cc: A, Raubeson
R. Spruill
M. Opton
A, Bowens
G, Holliday
Official Files



{Qctober 18, 1972

Edgar O0. Mitchell

Board Chaivrman

Albina Youth Opportunity School
3710 Horth lississippi Avenue
Portland, Oregon

I am sure that by now you have received the audit report prepared
by the auditing firm of University Information Systems on the
Albina Youth Opportunity School, a Portland lodel Citfes Program,
for the period March 15, 1971, through June 15, 1971.

As is normal in audit procedures, please address the findings
and reply in writing to my attention, within fifteen calendar
days from receipt of this ietter, outiining the progress made
to date, and plans to resolve those matters of concern Included
in the report.

Charles Jordan
Executive Director

cc: A. Raubeson/Deputy Director :
M&:m.._ﬂgm.._ﬁmmmmm/
A. Sharp/Evaluation Supervisor
J. Carroll/City Hall
A. Bowens/Eastside Accounting
R. Spruill/AY0S
Author/Jordan
Official Files (2)

ADMINISTRATION



September 26, 1972

Rance Spruill

Director

Albina Youth Opportunity Schoel
3710 N, Mississippl Avenue
Portland, Oregon 97227

Dear Nr. Spruill:

This letter §s to confirm the appointment with yourself,
Allan Bowens, Chairman of the Board, and Mr. Roberts at the
Model Citfes Office, Friday, October 6, 1972, at 1:00 p.m.

Per our conversation, today, this appointment i1s in regards
to an audit review of the Albina Youth Opportunity School's
First Actfon Year.

Sincerely,

Carolyne F. Craws
Admn, Secretary

cfc

cc: C. Jdordan
.A« Raubeson
E. Roberts v~
A.Mﬂi



September 26, 1972

Rance Spruill

Director

Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portland, Oregon 97227

Dear Mr. Spruill:

This letter is to confirm the appointment with yourself,
Allan Bowens, Chairman of the Board, and Mr. Roberts at the
Model Cities Office, Friday, October 6, 1972, at 1:00 p.m.

Per our conversation, today, this appointment 1s in regards
to an audit review of the Albina Youth Opportunity School's
First Action Year.

Sincerely,

Carolyne F. Crews
Admn. Secretary

cfc

cc: C. Jordan
A. Raubeson
E. Roberts
A. Bowens



Blind cc:

Jity 20, 1672

H

AtTan Bouan
Fasteign Prﬁ;borninﬂ
27‘!3 .‘;. Ei 'l}""g"‘” ,\'QV;I;Q

Portland, Oremon 97282

L

Dear #r. bowen:

fs a rasult of tne recent monitoring audit of the pavroll

records of the Alkina Youth Npportunity Schoel, this office
noticed that you have been honaring time cards or records that
ara-not signed by the enplovee. While this is not set out in
any required requiations, it is the oninfon of this agency and

of the City of Portiand that these records he sicned by each em-
ployee. 1%t 4s a recufrement by CDA Letter ho. 8 (appendix),
Labor Standards Provisions, page 4, paranraph 3) that all records
show the rate of pay and the signature of the supervisor.

Would ynu please counsel with the agencies under contract to
you tn revise their payroll procedures and records as soon as
possible,

SihcereTy,

Eivin B, Roberts
Admn, Managensant Coordinztor

EDR:cfe

cc: C. Jordan/Director
A, Raubesen/Deruty Director
Official Files

Community Care

Consumer Protection
Youth Recreation

Martin Luther Xing
Child Care Services



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY
INTEROFFICE MEMORANDUM

TO: Elvin Roberts
FROM: Bill Oberhue
DATE: July 11, 1972

- Albina Youth QOpportunity School \

S
A monitoring audit was performed by this office on July 10, 1972. At

that time Mr. Alan Bowens stated that all records, except the payroll
records, were out to Andy Branch of University Information Systems.

SUBJECT: Monitor Audi

A detailed report of the payroll records from January 1, 1972 to
June 30, 1972 was completed with the following findings:

Finding 1

Time sheets are in files for all periods checked. However, the dates
covered by the report are not on several of these sheets and the time
could be verified only because of filing order.

Recommendation

Dates be more consistently placed on these records.

Finding 2

A1l but one time sheet were signed by Rance Spruili for approval, but
no signatures of each employee were found.

Recommendation

A1l time sheets should be signed by each employee and approved by the
Director.

Finding 3

No time sheets were noted for three pay checks issued 6/5/72 as follows:
Richard Porter $750.00 gross (1 month pay)
Opal Chancler $375.00 gross  (1/2 month pay)
Gail A. Murray $750.00 gross (1 month pay)

As these are final pay checks, this may be vacation or severence pay. No
records found,

Recommendation

That any payments of this nature be shown and explained, and approved on
special or next pay sheet.



Page two

Additional comment

Although these records are on cash basis, and our monthly reports are
on an accrual basis, it appears we are being billed for only about 55%
of the payroll expense for the period examined. The budget indicates
we should be paying about 66%. Further determination as to which
positions or which portion is being paid by CDA and which by Portland
Public Schools was not made at this time.
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BUREAU OF
FINANCIAL AFFAIRS

ADMINISTRATIVE

ACCOUNTING
DIVISION

K.M. HAMMON
FINANCE QFFICER

1220 SW. FIFTH AVE.
PORTLAND, OR. 87204

June 16, 1975

MEMO
TO: Comissioner Charles Jordan
FROM: Ken Hammon, *ﬂ;l
Finance Officer '
SUBJECT: Albina Youth Opportunity School, Inc. (AYOS) Audit

Model Cities' response dated February 13, 1975 and supplemental
response dated May 14, 1975 to the audit of Albina Youth Oppor-
tunity School, Inc. (AY0S) performed by Andrew L. Branch & Co.,
P.S. covering the period June 16, 1973 through June 30, 1974,
were received and reviewed by the Bureau of Financial Affairs.

The audit disclosed sixteen findings and recommendations. Model
Cities' response is acceptable to the Bureau with the exception
of Finding No. 13 - Contract Services. Model Cities is unable
to produce any further documentation for the questioned costs.
They indicated, however, that a comprehensive packet of back-up
material relating to contracted services will be submitted in
the final review.

Based on the foregoing and to comply with the procedures and
responsibilities to be carried out in each audit conducted on
Model Cities project, we hereby accept Model Cities response
and recommendations subject to HUD's final determination.

KMH/me
€C: Marino Bual

NOTE: Working capital advance amounting to $23,597 still out-

standing and payable to the City of Portland as of
June 30, 1975.

_ 2%
W
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- THE CITY OF

e

OREGON

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.

DIRECTOR

5329 N.E. UNION AVE,
PORTLAND, OR. 97211
503/288-8261,

MEMORANDUM

DATE: May 14, 1975
TO: Ken Hammon, Finance Officer

FROM: Al Jamison, Director
Model Cities Agency

RE: Audit - Albina Youth Opportunity School
Supplemental Response

The following is a response to your letter dated April 15,
1975, requesting further information.

Finding Number 10 - Questionable Expenses
Documentation has been provided for Check Number 1315
dated 1/7/74 (Attachment A and B). The total amount
of the check was for $208.31.

A reconciliation is as follows:




Albina Youth Opportus s School
(Supplemental Response)
Page.=2~

o =y e g

Date: 1/7/74 j
Check Number: 1315

AYOS TEMPLETON FUND $ 208.31
CLOTHING
Sears & Roebuck $ 16.42
Fred Meyer ' 37.29
Montgomery Ward - 33.95
Nordstrom 22.95
Sears & Roebuck 37.50
G.I.JOES 3.49
Montgomery Ward : 39.50
$191.10

AUTO REPAIR
Lynn Kirby 8.7

REIMBURSEMENT FOR GAS
Gulf - 8.50

Finding Number 13 - Contract Services

Model Cities will not be able to produce any further documentation for
the questioned contract services. Howeyver, at the time, this finding
ts in its final review, Model Cities would 1ike to resubmit all of the
back-up material relating to this finding.

Therefore, if your office would notify us at the time you submit your
recammendations for final review, Model Cities would represent, at
final review level, the more camprehensive packet of contractedlsery{ces.

This "packet" will include the documents previously submitted, completed
written Studies that were presented to AYOS by the contracted consultants
and an overall reconciliation sheet of what supporting information is
and is not available. The reconciliation will present the information

on a contract by contract basis.




Albina Youth. Opportunity School
(Supplemental Response)
Page -3-

Attachment G was inadvertently deleted from Model Cities' original response.
A copy of Attachment G is included in this letter.

Attachment (1)

cc: Rance C, Spruill
Commissioner Charles Jordan
Andrew L. Branch & Company
George Yerkoyich/Auditor's Office
Bowens/Duncan Company
Administration/Model Cities
Official Files/Model Cities
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AL3INA YOUTH OPPOITUNITY XCFOOL) inc.

\f-_

3710 N. Mississippi Rance C. Spruill, Director 4 i
Portland, Oregon 97227 Charles Leach, Assistant Diretor 2 i
Telephone (503) 288-5813 i RN R Pl

April 21, 1975

Mr. Al Jamison, Jr.

Director, Model Cities Agency

5329 N.E. Union Avenue

Portland, Oregon 97217 &

Dear Mr. Jamison:
Pursuant to the request by Mr. Greg Meuler I submit the following. Student
clothing total $191.10 of the total $208.31 reimbursed. '
{ *

Audit Funding No. 10 ' oLh
Questioned Costs Student Clothing
Check No. 1315 January 7, 1974 $208.32-

The clothing purchase here were for students from low income families by federal
income standards. These items were purchased per our budget. All purchases were
documented by cash receipts.

Following is a list of amount with signatures of the receivers.

13 shirts $ 44.39 -
14 Pants 97.76
1 Shoes 22.95
2 Coats 26.00
Total 191.10
Students Signatures
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Page Two (Con't)

Mr. Al Jamison, Jr.
Director, Model Cities Agency

P rtachmnd A5

Sincerely,

Spruill

RECEIVED
APR 22 1975

n i



February 3, 1975

Mr. Rance Spruill, Director
ALBINA YOUTH OPPORTUNITY SCHOOL
3710 N. Mississippl Avenue
Portland, Cregon 97227

Dear Mr. Spruill:

Pursuant to HUD's audit report dated October 14, 1974, we are
requesting AYOS to follow City of Portland's personnel policy
concerning accrued vacation (applicable section attached). To
comply with Federal quidelines, Model Cities will no longer
be able to accept as an eligible expenses any vacation taken
that 1s not computed following Section 4.16.020 of Portland
City Code. The effective date of this directive will be
February 1, 1975. :

It should be noted that Model Cities will recognize as elig1ble'
the following: - :

1) vacation expense of ten (10) days for any full-time
employee hired before September 19, 1974;

2) vacation expense of five (5) days for any full-time
- employee hired after September 19, 1974.

Any vacation expense in excess of that allowed by the City
of Portland's personnel code will have to be charged to the
Templeton Fund or any other non-Model Cities' revenue.

Sincerely,

ATV
1 Jamison
Divector

CC: ~Bowans/Cuncan Co.
~Andrew L. Branch & Co.
HUWO .
ZAdministration/Hodel Citiesy
sO0fficial files/ilodel Cities

ATTACHMENT G

L

4




v

O

N

;/'\

4.l2.050 Overtime for firemen. Off-duty

firemen, other than the chief of the bureau of

fire, regardless of their pay range, when
responding to a call back for a greater alarm or
other emergency shall be compensated at their
base rate for six hours duty of for one and

one-half times actual duty, whichever is highest.

4.12.060 Compensation for overtime, |

(Amended by Ord. No. 138213, passed and
effective May 16, 1974.) -Overtime for an
employee shall be computed at one and
one-half times his regular rate of. pay. For
sny overtime eamed on. May I, 1974 or
thereafter, the sole method of compensation
shall be payment in cash. Any accrued
compensatory time-off credits previously
suthorized in liecu of cash payment must be
used by December 31, 1974,

4.12.070 Compensation for call back. An
employee responding to a call back shall be
compensated for actual time on the job at the
overtime rate. When actual time on the job is
less than one and three-tenths hours, it shall be

reported as one and three-tenths hours at time -

and one-half. If the czll back occurs on a
holiday, the employee is entitled to pay for
eight hours at his regular rate in addition to
. overtime for actual time on the job.

4.12.080 Rescheduling of work da'ys. An
employee normally shall be given adequate
advance notice of any change in his regular

hours of work. If that notice is given less than -

eight hours before he is to begin work under the
changed schedule, hie shall be compensated at
the overtime rate for those hours that are earlier,
later or different than the hours he last worked
in a2 work day. Compensation under this section
shall not exceed e¢ight hours at the overtime rate.
An employee is not entitled to compensation at
the overtime rate under this section if he is

otherwise entitled to overtime for the same

hours of work.

4.12.090 Cost accounting for overtime. For
cost accounting purposes onlv, time worked
before or after the employee’s normal work day
ot after his norma} work week, which results in
overtime, shall be considered the overtime

_ period,
79
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VACATIONS AND HOLIDAYS

Chapter 4.16
VACATIONS AND HOLIDAYS:
Sections: '
4.16.010  Persons entitled to annual vaca-
tions.
4.16.020  Basis for computing vacations.
4.16.030  Pe:sons not entitled to vacation
benefits.
4.16.040 Time annual vacation to be taken.
4.16.05¢ Employment while on vacation.
4.16.060 Lump sum paymen: for vacation
. allowances.
4.16.07C  Transferred employeces.
416.080  Holidays.
4.16.085  Personal holidays.
4.16.090 Compensation for work on
: holidays.
4.16.010 Persons entitled to annual

vacations. All appointive officers and full-time
,employees shall be entitled to an annual
jvacation without deduction of pay only as
provided in this chapter. As used in this chapter,
a “full-time employee” is one assigned to a
minimum schedule of nine-tenths of the normal
work hours in a bi-weekly pay period.

4.16.020 Basis for computing vacations.
(Amended by Ord. No. 136886, 137296; and
138845 passed and effective Sept. 19, 1974.) (a)
Annual vacation leave for employees shail be
computed on the basis of time actually served.
The rate that vacation leave accrues shall
depend upon the number of years of total
service for the City, whether or not the total was
broken. Except as ctherwise provided in a2 labor
agreement, if in a calendar year an employee will
have attained the following number of years of
total service, then beginning on January [ of
that year his vacation leave shall accrue at the
rate indicated in one of the foliowing appropri:

-,

ate schedules: .

{1) Schedule effective July 1, 1974, for -

40-hour personnel other than uniformed
members of the fire bureau:
Accrual Rate Per Vacation
Total Years Bi-weekly Leave Per
of Service Payroll Period Year
"0 through 1 1.5385 hours 40 hours
2 through 4 3.0770 hours 80 hours.
S through 14 4.6154 hours 120 hours
15 through 24 6.1539 hours 160 h,ours
25 and over 7.6924 hours 200 hours
N = 10174
OCT 08 1974

SE————




Employees appointed prior to September 19,

1974, will continue accruing vacation credits at -

the rate of 3.0770 hours bi-weekly until the year

of their second anniversary.

(2) Schedule for 40-hour uniformed fire

(3) Schedule for 56-hour uniformed members

bureau personnel: .
o Accrual Rate Per  Vacation
Fotal Years Bi-weekly Leave Per
of Service Payroll Period Year
0 through 4 3.0770 hours 80 hours
§ through 9 3.8462 hours 100 hours
- 10 through I4  4.6154 hours 120 hours
- 18 through 19 5.3847 hours 140 hours
20 through 24  6.1539 hours 160 hours
28 through 29  6.9231 hours 180 hours
30 and over 7.6924 hours 200 hours

of {ire bureau:
. Accrual Rate Per  Vacation
Total Years Bi-weekly =  Leave Per

of Service.  Payroll Period " Year

0 through 4 8.3077 hours 216 hours
§ through 9 9.2308 hours 240 hours
10 through 14 10.1539 hours 264 hours
15 through 19 12.0000 hours 312 hours
20 through 24 12,9231 hours 336 hours
25 through 29 13.8462 hours 360 hours
30 and over ‘384 hours

14.7692 hours

(b) As used in this section, total service:

(1) Includes time taken while on leave of
absence without pay for military service;

(2) Includes time under temporury appoint-

" ment in City service, and employment by the

dock commission, the exposition-recreation
commission, and the Portland development com-
mission; )

(3) Includes the first twelve months of con-
timuous absence because of injury in the line of
duty and, in the bureau of fire and bureau of
police, because of occupational or service-
connected disability approved by the fire and
police disability and retirement fund board, if
after that absence the employee returns to his
duties on a full time basis for a coatinuous
period of at least thirty days; and

(4) Except as provided in paragraph (3) of
this subsection, excludes time in City service for
lwhich an employee receives pension benefits.

{c} Any vacation time accruing to an
employee by the terms of this section shall be
accrued bi-weekly in conformity with the
payroll period, and any vacation time so accrued
may be taken by an employee in accordance
with procedures established by this Code and

bureau regulations.

Y

4.16.030 Persons not entitled to vacation
benefits. (a) No person employed as a
consultant or expert on a contract basis, or
employed for a special period or project
suthorized by ordinance, or employed on an
hourly or intermittent basis and not assigned as
3 fulltime employee, shall accrue vacation
credits, : .

(b) Vacation credits shall accumulate from
the first day of employment, but may be used
_by or paid to appointive: officers and full-time
employees who have served for a continuous
period of not less than six months.

~
-

4.16.040 Time annual vacation to be taken.

* (Amended by 132032; and 136921 passed and

effective July 12, 1973.) (2) Except as otherwise
provided in this section, vacation leave is for-
feited if not taken during the calendar year
following the year in which it was earned and at
the time designated by the commissioner in
charge, or by the city auditor as to his depart-
ment. :

(b) With approval of the commissioner in
~charge, or of the city auditor as to his depart-
ment, vacation leave not used in a current year
may be carried forward to the next year, but the
number of hours carried forward cannot exceed
the number of hours of vacation leave earned by
the employee in the preceding year of service.

(c) Notwithstanding subsections (a) and (b) of
this section, as of January 1, 1974, the total
aumber of hours accrued on the last payroll of a
calendar year cannot exceed an employee’s

10124 _ . 80

=3
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vacation accrual for the breceding 24 month

period.

. 4.16.050 Employment while on vacation.
(Amended by Ord. No. 137295 passed and

effective Oct. 4, 1973.) Except members of the'

Bureau of Police assigned to Strike Force
operations under the Police Impact Program,
officers and employees while on annual vacation
shall not perform service for, the City. for
compensation in any other capicity.

4.16.060 Lump sum payment for vacation
allowances. (a) Any officer or emplayee
discharged or removed from the city service for

~ cause shall be entitled to immediate lump sum
payment for accrued vacation credits, except
credits accrued during the calendar year in
which the discharge or removal occurs.

(b) Officers and employees, who resign or
retire or who are laid off for an indefinite period
or given leave of absence for extended active
military duty, shall be entitled to immediate
lump sum payment for all accrued vacation
credits.

(¢) Accrued vacation credited to a deceased
officer or employee shall be payable as provided
in Section 5.08.160.

(d) Lump sum pavment for all accrued

_vacation credit may be allowed to an officer or

employee who has been absent for a continuous
period of at least twelve months by the
- commissioner in charge. or by the city auditor as
to his department. if commissioner or city
auditor finds on the basis of medical evidence
that the officer or employee is permanently
disabled or because of a disability is unlikely to
be able to return to duty within the period of
one year next following.

4.16.070 Transferred employees. (Amended
by Ord. No. 134891 passed July 13, effective
July 1, 1972.) When an employee is transferred
permanently by promotion or otherwise from
one bureau to another. his vacation shall become
the obligation of the bureau to which he is
transferred. Postponed holidays which are added
to the accrued vacation total in the auditor's
accumulated hours statement, shall be treated in
the same manner as accrued vacation.

4.16.080 Holidays. (a) (Amended by Ord. No.
135663 passed and effective Dec. 6, 1972.)
Unless otherwise provided in a collective
bargaining agreement, a “holiday” means any

6-3
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day between Monday and Friday, inclusive, that
is designated by state law to be a legal holiday,
except Lincoln’s Birthday. Every full-time
employee is entitled to a day off with pay ona
holiday, if he has pay status for the entire

" scheduled work day preceding and following the

holiday. If an employee's scheduled day off falls
on 2 holiday he is entitled to a postponed
holiday with pay, to be taken at the mutual
convenience of that employee and the
department. o

(b) (Amended by Ord. No. 135663 passed
and effective Dec. 6, 1972.) Firemen assigned to
a fifty-six hour week. consultants. and
temporary and seasonal employees appointed
less thin two weeks before a holiday, are not
entitled to a holiday. -

(¢) (Added by Ord. No. I33766 passed and
effective Dec. 9, 1971.) If New Year's Day, In-
dependence Day or Christmas occurs on a Satur-
day. the holiday will be observed by employees
assigned to a 40-hour week as follows:

(1} Depending upon the need of the bureau,
cinployees who normally work Monday through
Friday will be allowed cither the preceding Fri-
day or the following Monday off with pay. Em-
ploycees who are given neither day off will be
considered as having worked the preceding Fri-
day with holiday pay. 1

€2) For cmployces in units which operate
seven days a week, Saturday will be considered
the holiday for the purpose of premium pay.
Employces in these continuous operation units
who are not scheduled to work on Saturday will
receive a postponed holiday with pay.

-

4.16.085 Personal holidays. (Added by Orc

No. 135663; amended by 135737 passed an

effective Dec. 14, 1972.) Unless otherwise pro-
vided in a collective bargaining agreemer:t, full-
time employees are entitled to one personal
holiday in 1972 in addition to the holidays
provided under Section 4.16.080. Each calendar
year thereafter, full-time employees represented
by the Portland Police Association are entitled
to one personal holiday and all other full-time
employees are entitied to two personal holidays.
A personal holiday may be scheduled only:

(a) After six months of continuous Cxty
service;

(b) At the mutual convenience of the em-
ployee and the department; and

(c) During the calendar year in which it
accrues.

7-1-74
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April 15, 1975 \:k;:;)

OREGON MeMoRANDUM

BUREAU OF . 5
FINANCIAL AFFAIRS 0 ﬁ; dg?mé?g? é SDI rector
12208.W. FIFTH AVE,

K.M. HAMMON
FIMANCE OFFICER B
FROM: Ken Hammon, Finance (Officer }( H 4
PORTLAND, OR. 97204 °
S03/2eb0 SUBJECT: ALBINA YOUTH OPPCRTUNITY SCHOOL AUMT

The Grants Accounting Section has reviewed the response on
Andrew-L. Branch & Co., P.S.'s audit of Albina Youth Opportunity
School covering the period June 16, 1973 through June 30, 1974.
Some portion, which appears not fulfilling the requirements of
HUD Handbook (CDA Letter No. 8, Part II) dated June 1969, has
been noted:

1. Finding Number 10 - Questionable Expenses - Documentation
of clothing purchased is incomplete. Check Number 1315,
1/7/74, for $187.61, not covered with breakdown of cost and

-recipient of each item.

2. Finding Number 13 - Contract Services - Documentation of
contracted services is incomplete. Please note provision
of HUD Handbook Chapter 10, Paragraph 29a which provides
that disbursements for goods and for services of persons
or firms not payrolied by the O/A or CPO shall be supported
by executed purchase orders or contracts. Supplementary
General Conditions for contracts with operating agencies
further stipulates that no money shall be disbursed unless
the Contractor is in compliance with HUD requirements with
regard to accounting and fiscal mitters (Supplementary General
Conditions for Contracts with Operating Agencies and Con-
tractors, Section I). -

Attachment A in Model Citfes' memo of February 13, 1975, mentioned
the response of the 0/A to the HUD audit. What is the final re-
solution of this HUD audit - were the responses enumerated in
Attachment D of the memo accepted by HUD? We couldn't find Attach-
ment G mentioned in the same memo. -

In accordance with the procedures and responsibilities to be carried
out for each audit, would you therefore please provide response
to the foregoing poirts in question.

KH/Te —
RECEI/ER

APR 16 1975

cc: Marino Bual



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interagency Memorandum

T0: Ken Hammon, Finance Officer
City of Portland

FROM: A1 Jamison, Director
Model Cities

RE: Audit/Albina Youth Opportunity School, Inc. (AYO0S)
DATE: February 13, 1975

The following is a report concerning the audit of Andrew L. Branch & Co., P.S.
of AYOS for the period from June 16, 1973 through June 30, 1974. The report
will cover the status of the audit findings, the degree of implementation of
the recommendations, and any recommendation made by Model Cities.

Included are letters (Attachment A through G) and other data which were
compiled in arriving at the following recommendations.

Finding Number 1 - Cash Disbursement
Item A

The following were verified by Model Cities with only a few exceptions noted.
Vouchers payable are examined by an authorized employee for completeness of
supporting documentation, formal approval is annotated at that time with

the initials of authorized person on the invoices. The project's accountant
also verifies price extentions and marks the invoice. '

Item B

A pre-numbered purchase order system is now in use, These purchase orders
are kept on AY0S's premises. On receipt of a vendor's invoice the items

listed are also compared against the related purchase order. Model Cities
feels this system complies with the recommendations of Andrew Branch & Co.

Finding Number 2 - Payroll

The payroll is checked against time sheets for correctness at the time the
unsigned pay checks are delivered by the project's accountant. A further
check for validity is made at the time the payroll checks are signed. Model
Cities feels this procedure concurs with the auditor's recommendations.

Finding Number 3 - Salary Advances

Model Cities recommends leaving to the agency the discretion of determining
bona-fide emergency situations for the purpose of making employee salary
advances. AYOS also assumes the responsibility for the collection of these
salary advances.




To: Ken Hammon 2/13/75 Page 2

Finding Number 4 - Nonexpendable Supplies

AYOS has stated that an inventory of nonexpendable supplies will be taken
every 90 days, commencing September 1, 1974, AYOS has supplied Model Cities
with a copy of their latest inventory count sheet, which has been compared
to the City of Portland's equipment inventory report.

There were a number of items listed by the project that were not included in
the City's inventory count sheet. A list of these items has been compiled
and sent to the City of Portland's Property Control Office along with a
request from Model Cities that identification numbers be provided for these
items. (Attachment B)

Finding Number 5 - Bank Reconciliations

The project's accountant now includes as part of his bank reconciliations
duty, the agreeing of the payee on cancelled checks to the endorsement on
the reverse side of the cancelled checks. The endorsement is then marked by
the accountant to show that this procedure has been done.

Finding Number 6 - Salary Advances

Model Cities has been assured by AY0S's Director that every effort is being
made to collect these advances. The Director of AYOS also stated that if
these salary advances have not been collected by March 31, 1975, the balance
will be considered an ineligible expense, to be picked up by non-Model
Cities funds. Model Cities recommends that AYOS's handling of this matter
be accepted.

Finding Number 7 - Working Capital.Advances

It has been ascertained the $50.00 in question was an unused portion of a
travel advance to the project's Director. In December 1974, the project's
accountant set this amount up as a salary advance to AYOS's Director. This
amount will be deducted from the Director's salary on or before March 31,
1975. |

Finding Number 8 - Federal Income Taxes Withheld Payable

The Agency is awaiting a response from the United States Internal Revenue
Service to determine the correct federal withholding tax balance. Model
Cities recommends no further action be taken pending a reply from IRS.
Finding Number 9 « Tri-Met Taxes

A check was received and deposited in December 1974, refunding the amount
AY0OS erronecusly paid for Tri-Met excise taxes since October 1, 1971.

Finding Number 10 - Questionable Expenses
The following costs will be removed from eligible expenditures:

Christmas Party $ 90.00
Cost of catering at open house 145,85

T




To: Ken Hammon 2/13/75 Page 3
|

It is Model Cities opinion the remaining costs in the questionable expense
category be accepted as eligible. This amount represents $648,59 of student
clothing.

The student's clothing was determined to be eligible in that they were
identified in the AYOS budget. AYO0S has also submitted further documentation
giving a breakdown of the articles of clothing and the cost of each item.

The student's signature is also provided indicating receipt of the clothing.
(Attachments C & D pgs 4, 5 & 6)

Finding Number 11 - Overbudget

Model Cities recommends concurrence with the auditors treatment of the
$105.97 overbudget as an eligible expense. Model Cities takes this position
since AY0OS had previously requested a budgeted expense item for vehicle .
overhaul. Also the overall budget category of Maintenance of Equipment was
still under the budgeted amount.

Finding Number 12 - Long Distance Telephone Calls

Model Cities recommends accepting the auditors treatment of the long distance
calls, totaling $49.83, as an eligible expense. This recommendation is based
on the response made by the Director of AYOS stating that further restrictions
and guidelines have been imposed governing the use of telephones, (Attach-
ment D pg 8)

Finding Number 13 - Contract Services

Model Cities recommends accepting the auditors treatment of contracted
services as an eligibTe expense. Model Cities bases this recommendation

on the copies of the completed work and initial correspondence AYOS prepared
in arr?nging for these services and setting the fees to be paid. (Attach-
ment E

Model Cities has further required AYOS to submit advance notice to this office
of any intent to engage in any contracted services, If such requests are
received and approval granted, Model Cities will aid AYOS in following City
of Portland procedures outlining third-party contracts. (Attachment F)

Finging Number 14 - Unbudgeted Expenses

Model Cities recommends acceptance of the unbudgeted telephone expense of
$25.00 per month as an eligible expense. This opinion is based on conversa-
tions with AY0S's Director regarding the telephone expenses. It was the
Director's feeling that AYOS did not have to specifically provide for this
type of service since the telephone was used as part of the educational
service provided by the School, and because there was a previous telephone
budget set-up.

The Director is now aware of the need of a special budget classification
for this type of service. This awareness is reflected in the currently
approved budget having been submitted with a further breakdown of telephone
service.




To: Ken Hammon 2/13/75 Page 4

Finding Number 15 - Insurance Expenses

Model Cities has on file a copy of AY0S's insurance policies. These policies
have been reviewed and were found to be in accordance with the coverage
requirements stated in the contract between AYOS and the City of Portland.

It is, therefore, Model Cities opinion that all insurance expenses be treated
as eligible expenses.

Finding Number 16 - Other

Model Cities concurs with the amount the auditors noted to an overpayment
to AY0S. This figure needs to be adjusted for those expenses determined
to be ineligible by Model Cities. The adjustment is as follows:

Overpayment determined by auditors $6,425,92
Costs declared ineligible by Model Cities
(Finding No. 10)
~ Christmas Party $ 90.00
Cost of catering at open house ~ _ 145,85 235.85

Total $6,661.77

Model Cities will deduct this total amount, $6,661.77, from future monthly
reimbursements to the project. :

Please forward your comments to Commissioner Jordan's (ffice, utlined in
the procedures established for complying with audits.

i

Jamison,_Director — ~

AJ/GM/nv
Attachments

cc: Rance C. Spruill (2)
Commissioner Charles Jordan
Andrew L. Branch & Co.
George Yerkovich/Auditor's Office
Bowens and Duncan Co.
Administration/Model Cities
Evaluation/Model Cities
Official Files
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- ALDINA YCUTH OPPTITUMTY 3C-COLD Nt

3710 M. Mississippi ) Rance C. Spruill, Director
Portfand, Oregon 97227 oo S i
TEIbphOI"lB (503) 288.-5873 Dan Robinsan, School District Coordinator

JANUARY 2, 1975

-MR® ALONZ QO JAMISON, JR° , DIRECTOR
MODEL CITIES AGENCY

| —CEVED
5329 N'° E° UNION AVENUE , JAN 03 1875
PORTLAND, OREGON  972li _

Dear Mr. Jamisoﬁ:

In reply to your letter of December 17, 1974, we cre submitting for your approval our answers
to the 4th Action Year Audit Findings and Recommendaticns, '

PART 1

FINDING NUMBER | - CASH DISBURSEMENTS

(a) 1. All payments mode by the agency are formally approved by the Signature of either
the Director or the Assistont Director with the following exceptions:

l. Services performed or privileges extended for which payments are regulated
by centracis, i.e., building lecse and janitorial service.

2, Accounting Services are billed with an attached check. The necessity for
forma! approval is felt to be satisfied by the return of the check with tha
" proper endorsements,
3., While all supporting documenats are approved, approval has been affixed to
several documents which were retusnzd to th= agenzy for mailing to the payee,

2, Every reasonable sffort is made to acquire the supporting documentation, which
the accountant deeirs proper, prior o disbursement,

3. Theie is every evidenze to indicate that invoices have bzen verified as to prices,
extensions, additions, receipt of items, etc,, where apprepriate.

4, An alphabelicel Vendor File is not kept, the agency feeling that suzh a fiie would

serve no usaful purpose, Neither the accounting, auditing or purchaseing arocedures
originate from Vendor; invoices, However to satisfy this linding and recommendation,

an Alphcberical Vendor File wos estoblishad 7-1-74,
SUMMARY FINDING NUMEER (a)
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' Mr. Alenzo Jamison,_ Jr. 2 Janvary 2, 1975

4

““We feel that the present system of Cash Disbursements is applied on @ consistent basis, What
few exceptions were identified by the auditors did not warrant an audit finding.

. '
{b) A system of prenumber requisiton forms was institited by the agency November 15, 1973
with all the features of g purchase order system, The Ffiling of requistion forms with paid
invoices is not felt to be applicable.

FINDING NUMBER 2 - PAYROLL ' . R=CEIVED
JAN 03 1975

{a) oand (b) Implemented December 1, 1973

-FINDING NUMBER 3 - SALARY ADVANCES

Salary Advances or short term loans are not made to employees unless bona-fide
emergency situations are evident. Albina Youth Opportunity School reserves the right
and assumes the responsibility for both the determination of, and the accountability
for, Salary Advances.

FINDING NUMBER 4 - NON EXPENDABLE SUPPLIES

A physical inventory of n;-m-expenduble_supplies was not taken at the close of the 4th
Action Year because there were no purchases of non-expendable supplies in the 4th
Action Year,

FINDING NUMBER 5 - BANK RECONCILIATIONS

Accepted and implemented July 1, 1974,

. PART 11

L1

FINDING NUMBER 6 - SALARY ADVANCES

Albina Youth Opportunity School is attempting to collect these advances. IF these
Salary Advances have not been collected by March 31, 197 5, the balances will be
posted as a receivable to the Pro.ject who will assume responsibility for their resolution.

FINDING NUMBER 7 - WORKING CAPITAL ADVANCES

ACCEPTED:
The $50.00 has been posted to salary advances, and on or before March 31, 1975, this
amount will be withheld from the Salary of Rance C. Spruill by the Project's Accountant.

FINDING NUMBER 8 - FEDERAL INCOME TAXES WITHHELD PAYABLE

We are enclosing our letter to the Internal Revenue Service where in we have requested
- a refund of $20.25, This amount and not 324. I8 represents the overpayment:
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" Mr. Alonzo Jamison, Jr, 3 | January 2, 1975

AUDITED BALANCE FEDERAL WITHHOLDING 50,08-

A REQUESTED REFUND _ _ - 20.25-
- SUB TOTAL ~70.33 -
. UNIDENTIFIED REFUND _ | - 70.37
) IMMATERIAL DIFFERENCE .04

FINDING NUMBER 9- TRI-MET TAXES

-

Thie Department of Revenue has refunded this amount which was deposited to the Project's
Account on December 27, 1974, In addition $53.85 in interest was paid and applied to
the Project's Equity by the Accountants. This interest represents an offset to interest
paid by the Project for which expenses have been reduced by prior year audits.

FINDING NUMBER 10 - QUESTIONABLE COSTS

We are enclosing copies of our response t'p the H°U°D® Auditor's who also questioned
these costs.

FINDING NUMBER !l - OVER BUDGET EXPENSES

A contract change was requested and approved (see enclosure ) June 27, 1974 for

an addition of $1,500,00 fo category 7l. This $1,500.00 was an estimate of costs

fo overhaul a Dodge Van, while the actual costs were § 1,605.97. We request that
Model Cities concur with the treatment accorded this additional expense by the Auditors,

FINDING NUMBER 12 - LONG DISTANCE TELEPHONE CALLS

Please find enclosed our response to the H°U°D® Auditors who also questioned these
expenses,

FINDING NUMBER 13 - CONTRACT SERVICES

Please refer to enclosures containing our reply to H°U°D® Auditors

FINDING NUMBER 14 - UNBUDGETED EXPENSES

ACCEPTED:

FINDING NUMBER 15 - INSURANCE EXPENSES | R=CEIVED
JAN 03 1975
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FINDING NUMBER 15 - INSURANCE EXPENSES

Accepted: Copies of Polices were subritted to H° U°® D° Auditors but not returned,
We are submitting copies to you. for your review and files,

"FINDING NUMBER 16 - OTHERS

. ACCEPTED : . ’ .

RoCelvey
JAN 03 1975




PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY cC:

Interagency Memorandum

DATE:
TO

FROM:

SUBJECT:

February 10, 1975
John McFaull

Property Control Officer

Al Jamison
Director, Model Cities

Equipment Inventory

Rance Spruill/AY0S

Rae Casey, Off.Mngr.
Official Files

/—/)[l’u ’1 e 1 ‘/

[

Model Cities requests that your office issue City of Portland inventory numbers for recently

acquired items at one of our operating agencies.
Albina Youth Opportunity School, Inc. located at 3710 N. Mississippi.

needing

Units
1
1
2

numbers are:

Description
High Back B1k Exec Chair

View Ex.

~ Formica Covered Desk = Brown

Exec. Desk Walnut Finish
4-dwr Filing Cabinet

Two Stations Reading Lab Desk
(Brown Formica)

Audio X Mark 3 Ser #05603
Controlled Readers
Two Module Listing Stations

Audio X Mark III #110010

'Metal Desk

White Desk w/orange drw

Gold & Black Dest w/wood top
5 dwr Brown Cabinet

33 Dwr Filing Cabinet

Four Stafion Reading Lab Desk
(Brown Formica)

Purchase
~Yendor Pate
Western School Supply 11/10/71
Audio Visual Supply §/19/71

Mult.School Dist. #1 2/5/73
Western School Suppiy 11/10/71
The Bee Co. 11/6/72
Audio Visual Supply 5/19/71
Audio Visual Supply 5/19/71
Audio Visual Supply 5/19/71
Audio Visual Supply 5/19/71
Audio Visual Supply 5/19/71

NA* NA
NA NA
NA NA
NA NA
NA NA
NA NA

The agency needing inventory numbers is
Specific items

Amount
Per Each

121.50
229.95

92.00
212,95
119.90
274,00

126,00
208.00
208.00
530.00
NA
NA
NA
NA
NA
NA
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PROJECT NO.

PROJECT TITLE

/ )f/(:_(_. //”/, ,/'/ (

-

BUDGET JUSTIFICATION

(CATEGORIES 20 THROUGH 79)

10-07

" pate _April 18, 1973

|

Albina Youth Opportunity School

" CATEGORY

"OF ITEM AND BASIS FOR ITEM CATEGORY
CODE VALUATION L * TOTAL - TOTAL
70 Automobile Insurance 700
Bonding 350
General Insurance 600
1,650
n Gas,.oil1 and Maintenance (for power tools)
' $33.33 month x 12 months 400
Maintenance of 2 cars - $50 each per month x 12
months 1,200
i 1,600
79 Garbage disposal $32/month x 12 months 384
School fees and expense to allow students to .
i return to public school $159,58 per month X
12 months 1,915
Te]ephone '
Local $90 month x 12 months = 1,080
: Long  $12 month x 12 months = 144 1,224 3,523
. ] . ’
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Aena Youtr OpporTuNiTy ScHoots. INc.

3710 N. Mississippi
Porttand, Oregon 97227
Phone 288-5813

October 8, 1974

Mr. Al Jamison

Director Model Cities Agency
5329 N.E. Union

Portland, Oregon 97211

Dear Mr. Jamison:

Pursuant to the recent audit review conducted in your office the
following are responses to that report.

1. Check No. 1299 12-17-73 Grand Central Bowl
103 Lines of Bowling $52.00

This activity was a scheduled part of the curriculum offered by this
agency. As always this program has utilized all Fridays during the
school year as a day of constructive recreation for staff and students.
The majority of our student body do not utilize facilities within their
community. We feel our program familiarizes cur students to alternate
social environment as do the local school District.

refer to Model Cities proposal function 4 Activity 5.6
" " " " " ) " 5 Activity 5.6

2. Check No. 1300 12-18-73 Rance Spruill
Christmas Party $90.00

This activity was a scheduled activity for staff and students during
the Christmas season. The staff felt the students were deserving of
a party and I cannot over emphasize the importance of our students
relating will to their school environment and hopefully upon their
return to public school, participate to a greater extent in the
educational process.

refer to Model Cities proposal function 5 Activity 5.6




3.

5.

PAGE TWO (CONT)

Check No. 1429 3-1-74 Lloyd Corporation
Ice skating Party $13.00

This event was particularly educaticnal to cur students, because
many had never attempted to ice skate. This activity was scheduled
on the basis of lack of knowledge of the event, and most of our
students needed the experience of learning to relate to other pecple
without conflict or demonstrating unaccepatble behavior.

refer to Model Cities proposal function 5 Activity 5.6

Check No. 1435 3-18-74 Wesley C. Austin
Bowling & Pool Fees $35.00

This activity was prescheduled as a Friday activity at the Interstate
Bowl and due to the non availability of funds, Wesley C. Austin paid
all cost ard was reimbursed from receipts presented to the Director.
The main purpose of these activities were the staff discovered that
none of the youth knew the process of score keeping. And it proved
to be quite educaticnal to most after the Math teacher explained the
scoring process during the activities. The Bowling lanes were over
crowded and same students preferred pool shooting. The reason for
introducing our students to events like bowling are we find it
difficult to get our youth involved in other types of functions besides
dances and parties within their community.

refer to Model Cities proposal function 5 Activity 5. 6
Fourth Action Year Cbjectives. No.7
Provide Increased recreational and cultural activities for enrollees.

Check No. 1467 4-18-74 Cinema 5 Theatre
Movie tickets $58.00

This activity was requested by the Educational department. Students
were as part of related studies in Black History were applylng their
theories as to ways black people relate to other blacks, in a
ocampetetive society especially by illegal means. One of the real
problems facing our youth is the hero attitude, many youths give those

"that make their living, by illegal means, pimping, selling narcotics,

etc. This film "The Mack" clearly demonstrates same of the going-on

-and hopefully with strong explanation reverse their negative thinking

of other avenues that they can take, and survive without reverting to
the street.

refer to Model Cities proposal function 5 Activity 5.5
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PAGE THREE (CONT)

Check No. 1471 4-22-74 Templeton Fund
Food $146

It has always been extremely difficult to successfully get parents
actively involved in the educational process addressing the needs of
their youth. The food was used as a special motivational technique for
the parents to came to the scheduled open-house. The open-house was

a evening of special activities planned by the staff and students,
included was students perfoming singing, dancing routines, poetry reading
and most important were the conferences between staff and parents.

refer to Model Cities proposal Project Description No. 7 Citizen Participation

Check No. 1350 1-30-73 Rance Spruill (20 Adults)
Field Trip $70.00 (20 Students)

This activity was initiated by the Director in a memo reguesting froam
the Educational Department, the names of twenty students they felt
dawonstrated personal motivation and high standards of conduct in
abtaining their educaticnal goals. The activity was taken to the
Oyster bar restaurant where students and staff had lunch. This program
encourages high standards for its students and this activity was well

refer to Model Cities proposal function 5 Activity 5.5

Check No. 1570 6-25-74 Templeton Fund :
Camping Trip $234.00

This camping trip was prescheduled as part of the educational studies
conducted by this program in science. Only a selected group of
students participated because of cost and the limited number enrolled
in the science class. The duration of the trip was (3) three days
fram Portland along the coast highway to the Oregon Coast. In trip,
numerous stops were to be made for experimental purposes. The trip
was more productive than anticipated due to the enthusiasm of the
students inwolved. For scme students it had been their (1) first
experience of this nature. I cannot put enough emphasison. alternate
ways of life.

refer to Model Cities proposal function 5 Activity 5.5




PAGE FOUR (CONT)

l10.

FINES AND PENALTTES

Check No. 1462 4-4-74 IRS Late $60.00

Check No. 1525 5~21-74 1IRS Late $113.00
Check No. 1236/1316/22 District Court Parking Ticket $12.00

Accept Audit finding

FLOWERS
Check No. 1320 1-7=74 Clarence Walker
Flowers $13.00
- Check No. 1363 2-5-74 Tamy Luke
Flowers $30.00
Check No. 1506 5-9-74 Tamy Luke

Flowers $20.00
‘Accept Audit Finding

Questioned Costs Student Clothing

Purchasing of clothing for disadvantaged youth that attend our educational
program has been a needed service to this commmnity and it's young people.
The following are break-down on item purchased and for wham. Although

our budget does not reflect the exact wording' ‘student clothing, this exact
phrase was deleted by Model Cities because the term School fees and
expenses (category 79) was meant to be a flexible category.

Check No. 1408 2-25-74 Templeton Fund
Student Clothing $35.00

The clothing purchase here were for a student fram a low income family
by federal incare standards. These items were pruchased per our budget.
All purchases were documented by cash receipts:

Following is a list of amounts with Signatures of the receivers.

5 - Pants - $6.00 $30.00
1 ~ Shirt - $5.00 5,00
$35.00

Student é%sﬂ,:s cﬂé::ﬁﬂ
[~}

pirector— YLCE S;:x;ii,gﬂhJL_g;E;:::::Lh
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PAGE FIVE, (CONT)

Check No. 1520 5-20-74 Templeton Fund
Student Clothing $200.00

Purchases were made for (4) four A.Y.0.S. female students. All
(4) four girls were from extreme hardship families and because
of their inadequate clothing, they were entitled to this service.
A primary function is a assist student to remain in school by all
means possible. All purchases were documented by cash receipts:
Following is a list of amounts with signatures of the receivers.

9 - Blouses - $2.87 $25.83
15 - Pants -~ $4,98 74.70
Lingerie 19.81

5 = 2 piece
suits 15.98 7 °79.90
$200.00

Student Signatwre  Mesiai  [edZrcla

- .a kY
Director Signa : 1 '
Check No. 1526 5=-21-74 Templeton Fund

 Student Clothing $47.00

The student clothing purchase in this case was due to a under
priviledged hame situation, which qualified them as receipients

of this program services per our budget category (79). (Mis. Expense).
All purchases were documented by cash receipts: the following

is a list of amounts with signatures of the receivers.

1 - shoes ~ $§15.00 $15.00
1 - shirt - 8.00 8.00
l-pants - 9.00 9.00
1 - jacket 15.00 15.00

"$47.00

Student Signature mlr’fncm/ %;7/, %1
e s

Director Signature

'g-_‘:";t'

e ——

T
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14.

PAGE SIX {CONT)

Check No. 1567 6-25-74. Templeton Fund
Student Clothing $214.00

B R e ——

The items purchased were for youth attending this educational program
that were under priviledged by Federal standards. Our budget makes p
allowance for deliverance of this needed service to our students.

We as a educational program function to keep our students in the school
enviromment and the items purchased were to eliminate a abstacle for
not participating. All purchases were documented by cash receipts:

the following is a list of amounts with signatures of the receivers.

20 - shirts - $3.99 | $79.80 .
20 - pants - $5.76 $86.40 -,
2 - jackets $9.87 $19.90 1
20 - socks - $1.39 $27.80
¥214.00
Student Signature Ma_—foﬂu/n’ *
i ko v mmp o

_@..,m_[h_u_;.az_
' /;‘Q 1 OnaQ (&P’\.QQ_:_; |

Director Siqnah.(fég?lku&tg_@{u:\-QQ,

Check No. 1185 9-26-74 « E.C. Ogboubiri .
Workshops $800.00 .

!

As the cammunication indicate Dr. Ogboubiri was contracted by the

Board of Directors to conduct (1) one fact finding on internal controls

and followed by a series of (4) four workshops. (2) two Board of

Directors (2) two staff and to be concluded by making recamendations

to the Board of Directors on changes in operation procedure and policies.

The Program was suffering from internal prablems and it was best in that i
interest to have a outside consultant evaluate the entire program. &
Nero industries was contacted as possibility for such a gvalyationand

their cost far exceeded Dr. Ogboubiri, approximately $200.00 + plus

a day. In retraspect Dr. Ogboubiri after his fact finding made his

written recamendation to the Board of Directors. His findings were

accepted and monies allocated. Dr. Ogboubiri is qualified to conduct

such an investigation, as a system analysist can evaluate any operations

systems, also Dr. Ogboubiri has worked in the Education field many years

as a teacher and scholar.

(See attachments) All communications, Board Minutes, Statements.




PAGE SEVEN (CONT)

15. Check No. 1540 6-10-74 E.C. Ogboubiri
Advance Payment $1,900.00

Dr. E.C. Ogboubiri was contracted to conduct staff training for the
develomment of 1974-75 curriculum based upon the new Graduation
requirement by the State Board of Education. In the course of the i
training Dr. Ogboubiri was to conduct (10) ten, (3) three hour -
workshops on curriculum developermt. At the cost of $1,%00.00
camensurate 6-10-74 - 6-30-74. ‘ .

(see attachments No. I)

le. Check No. 1385 2-11-74 Robert Jarvill
Curriculum Planning $114.00,

Check No. 1403 2=-22-74 Robert Jarvill
Curriculum Planning $144.00

Check No. 1433 3-13-74 Robert Jarvill o
Curriculum Planning $144.00 [

Check No. 1475 4-22-74 Raobert Jarvill
' Curriculum Planning $144.00

Check No. 1490  4-29-74 Robert Jarvill - :
- Curriculum Planning $144.00

All the above charges were ~ directed toward confering with
A.Y.0.S. Staff as to ideasfor developing the new campetency
based curriculum. Dr. Jarvill¥charges include mileage, Woodburn
to Portland and return as needed. Also all research, typing of
-the new 126 page curriculum, fund's were allocated by the Board
of Directors not to exceed $690.00.

(see attachments Mg, IT)

17. Check No. 1542 6-10-74 Robert Jarvill
Curriculum Planning $900.00

Dr. Jarvill original purpose was to assist A.Y.0.S. in securing
certification of program curriculum with the State Board of

Education. He consequentally developed our 126 page Canpetency Based
Curriculum and submitted it to the Board of Education. In conjunetion
to working with us on curriculum, Dr. Jarvill was to assist in fund
railsing after sulmission of all document to the State Board of
Bducation, fram April 1, 1974 - June 30, 1974. Dr. Jarvill worked on
the certification application since the process is quite time consuming
and as of today we have not heard as to what the decision will be.
Cameserate June 30, 1974 Dr. Jarvill started our fund raising campaign.
The actual break-down in cost are as follow.




PAGE EIGHT (CONT)

17.
April 1, 1974 - June 30, 1974 Curriculum Plaming $450.00
. June 30, 1974 - Octcber 30, 1974 Public Relation fund
Raising. $450.00
(See attachment No. II)
18. Check No. 1541 6~10-74 Phyllis Benton

Consultant Services $750 ,00

Miss Benton, M.S.W., was contracted by the Director to do a follow-up

on prior A.Y.0.S. students as to their where about, employment, education,
contact with the justice system. Besides having to personally visit

to 132 hames and review "files" located at J.D.H. Miss Benton campiled
the information in a report that presented urgent facts to our program.
This information was utilized in a written report on the comparison of
A.Y.0.S. costs vs cost of other similar programs and most important

was the inframation of the impact A.Y.0.S. was having on the commnity

in diverting youth fram the Justice systenm. ‘

(See attached report, and follow-up stat No. IIT)
This information has been requested by the M.C.A. and School District No. 1.

19. Excessive Telephone Costs.

Effective 10-1-74 all personnel with a telephone on their desk were
issured a telephone lock. These locks are to be utilized at any time
they were away fram their desk or off the site. Conquences for not
non canpliance. . :
1. First - Verball Warning

2. Second~ Written Warning

3. Third - Phone will be removed,

All staff were reminded that all long distance calls are to be verified
by the (Administrative Assistant) (Secretary) before, and students
are allowed to use telephones only in the presence of a staff person.

{Consequences for non campliance
1. Can be grounds for dismissal.




20.

21.

22.

PAGE NINE (CONT)

Janitorial Services

Shirley M. Vidal contract was only intended as a 3rd party contract.
Although the contract may read custodian, we did distinguish the intricate
difference between the (2) two custodian or janitor. Miss Vidal placed
her bid as' (3) three other firms, and I chose hers due to personal
knowledge of her work, along with she camitted herself to doing what was
requested in cleaning the buildings, which none of the other firms were
willing too. Even though they submitted lower bids their charges would
have surpassed her with additonal charges for stripping, and finishing
the floor (2) twice yearly along with daily mooping and waxing. We

would accept any criteria for 3rd party contracts or bids, but we do not

- believe that pursuant to this criteria this agency should be penalized

for lack of infomation. ...l &

Lease Hold Improvements

See Attacment IV

Check No. 1379 2-6-74 Urban Development Corporation
$2,113.00

The original remodeling by this Campany was in Octcber = December 1971
prior to this program moving on this site. The reason for a outstanding
payment in 2-6-74 was they failed to camplete the project or camply to
guarenteed work and consequentally the Director refused tammake the final
payment. This matter was resolved 2-6-74 for $2,113.00.

Included in the remaining $832, $250 was reimbursed to this program

" by Urban Develcpment that we would contract with other sources for

canpletion of project.

Check No. 1426 3-11-74 Casebeer Construction, Inc. $191.00
Check No. 1576 6-28-74 Architectural Products, Inc. 523.00

Check No. 1577 6-28-74 Wlat Brook Construction, Co. 120.00
832.00

See Attachement V. = 250.00
' ‘ Total 572.00

This amount would represent the remaining sum effecting the amartization
to the lease. :




While the above exper may be proper there were no ¢ racts available for
review. Thus, verific..ion of the rates of pay and purposes of the services
performed could not be formally reviewed. All1 expenses were treated as eligible
expenses in the accompanying financial statements pending a review by the Portland
Model Cities Program.

RECOMMENDATION

The Portland Model Cities Program should review contracts for the above items
to determine 1f the rates of pay and purpose of the services were in accordance
with the budget. Should any amount be declared ineligible, the overpayment due
from the Project as shown at NOTE 7 and FINDING NUMBER 16 should be increased
by the amount declared ineligible.

FINDING NUMBER 14 - UNBUDGETED EXPENSES

During the examination it was noted that the Project was paying a monthly expense
of approximately $25.00 to Pacific Northwest Bell for on-1ine service to a tele-
type terminal. Discussions with the Project Director indicated the service was
used as part of the education service provided by the school. The expense was
not specifically provided for in the Fourth Action Year Budget. Pending a final
decision by the Portland Model Cities Program the expense was treated as an

eligible Contracted Services expense in the accompanying financial statements.
RECOMMENDATION

The Portland Model Cities Program should review the above finding to determine if
they concur with our treatment of the expense, Should any of the expense be deter-
mined ineligible the overpayment due from the Project as shown at NOTE 7 and FINDING
NUMBER 16 should be increased by the amount declared ineligible.

FINDING NUMBER 15 - INSURANCE EXPENSE

A1l information available and reviewed during the examination indicated the
Project had the proper insurance coverage as required by the Fourth Action Year
contract with the City of Portland. However, the actual insurance policies were
not available for our review. Pending a final decision by the Portland Model
Cities Program all insurance expenses were treated as eligible expenses.

RECOMMENDATION

The Portland Model Cities Program should request that the Project submit its
insurance policies to them for review. Should any of the insurance expense
incurred be declared ineligible the overpayment due from the Project as shown at
NOTE 7 and FINDING NUMBER 16 should be increased by the amount declared ineligible.

" FINDING NUMBER 16 - OTHER

During the course of the examination it was noted the Project had been overpaid
$6,425.92 by the Portland Model Cities Program since inception through the Fourth
Action Year, (see NOTE 7 for a detailed explanation of this amount).

RECOMMENDAT ION '

The Portland Model Cities Program should after a review of all the above audit
findings and their effect on the total overpayment, at its discretion, deduct

the net overpayment to the Project for the First, Second, Third, and Fourth

=]5-
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‘July 9, 1973

* Dre E.C. Ogbuobiri
- 307 'NE Holland

~ Portland, Oregon 97211

()

- SUBJECT: Personal ‘Services

" Dear Dr. Ogbuobird:

" The Boht& of Directora of the Albina Youth Opportunity Schools, Inc.
deBires to engage your services to conduct an internal fact finding to ..

;fdn:ermine, if there exists major areas of concern that the Board ahould
dul with 1n connection with the internal controls.

You vill be tequired to comrence the effort upon acceptance of this

"' gffer and to present a report to the Board at its meeting of July 28, 1973,

Youx fea for this garvice will be $200 oa,

‘1f these terms are acceptable to you, please indicate by signing the

: 'foncloud copy of this letter and rotuming ths pame to us,

- %‘iﬂm

. Paul Wm. Dixon, Presideat

.
« E. C, Ogbuobiri, Consultant
e:lnl Bee'urity O Y~ 36 - 273%
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July 30, 1973

Dt‘- ‘E.C, ogbuﬂbiﬂ

< *'4.307 NE Holland
;-_jfﬂ'?ogtland. Oregon 97211

'}*SUBJBCT: :Petadhal Services

-7{Dcnr Dr. Ogbuobirit

_ The Board of Albinas Youth Opportunity Schools, Inc. was pleased to
receive your report on the fact finding that you condudted for us. Your

_ﬁ: tlcommendationn were unanimously adopted.

They have authorized me to request if you would conduct the necessary

,flffftuorkshops for the Board on August 6 and 8 and the mecessary workshop for
.37 the etaff on August 13 and l4th., Bach esession of the workshop last

’f;nppruximatuly four hours.

.. The workshop vill cover the scopa suggested in the racommendationa
- 'veferred to above. In addition we hope that the possible product after the
- workshop will be a revised policy manual, revised bylswa. and better
- operational procedures. , :

Tour fee for tha entire assignment will be £600,00.

-

. 1f theaa tetma and conditions are acceptable to you, pleasu indicate
by eigning the enclosed copy of thie letter and returning the same to us.

Paul ¥m, Dixon, President

| ACCE %;

Dt E.C. Ogbuobiri Consultant
gocinl Sacurity of4 -36 - 1733 ..

L I".
! H i "\I'-
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_JAMES.-J. DAMIS % %
. ATTORNEY AT LAW 1
'GRO BW FIFTH AVENUE BUILDING
PORTLAND, OREQON B7204

(803) 2a0-7044

August 1, 1973 | »

70: Board of Directors
Albina Youth Opportunity School

‘Re: Notice of special workshop meetings:

Date : Monday night and Wednesday night,
August 6th and 8th

Time : 7:30 to 10:30 p.m.

Place: Jim Damis' office
Suite 1010
620 S.W, Fifth Avenue Bulldlng
(between Morrison and Alder)

Enclosed is a copy of the special report prepared
by Dr. Ogbuobiri, Systems Consultant.

- At the July 28th Board meeting it was decided
_that the Board should retain Dr. Ogbuobiri to conduct two
evening workshops for the Board and two half-day workshops

for the staff, at a total price of $600.00.

Because of the 1mportance of the workshop to AYOS,
and because of its expense, it is imperative that each
Director do his utmost to arrange his schedule so as to
attend both sessions (a conflict in Dr. Ogbuobiri s schedule
necessitated changing the Tuesday night session to Monday
" night). ] . .

VNVEIY truly yours,

L — ,"/ . i
A i .
.‘.' '. | H r--\

L’ 1'1 0 A Wi 1Y

——lT e, 'y X
JAMES J. DAMIS, TN
Acting Secretary

oW : V. S
Enc. S i ‘\_// -

b o




February 7, 1975

Mr. Rance C. Spruill, Director
‘Albina Youth Opportunity School
3710 N. Mississippi

Portland, Oregon 97227

Dear Rance:

Re: STATEMENT OQF SERVICES <
Please find the prescribed information indicated in your February 4, 1975,
resume. . _

For approximately one year (13 months, November, 1973, to December, 1974),
I have provided consultant services in the areas of pregram design, staff
training, curriculum development, and locating federal and/or foundation
monies appropriate to enriching the Albina Youth Opportunity School.

Teacher training in the area of adoption to the new competency-based curriculum
mandated by the Oregon Board of Education, included meeting with Albina Youth
Opportunity School teaching teams, curriculum specialists, and administrative
staff. A complete program design, inclusive of program goals, competencies
(course goa]sg. and performance indicators was developed and submitted to
Albina Youth QOpportunity School for submission tqrthe Oregon Board of Education.

¢ :
Services were also rendered in the area of schogl.accreditation. Program design,
which was necessary for application into the Northwest Association of Secondary
and Higher Schools, was developed. Related application materials were developed
-and forwarded to Albina Youth Opportunity School for submission. :

Federal and foundation funds sere pursued for program enrichment. Communication
to various agencies were made through researching sources and through writing,
telephoning, and personally contacting representatives. Because of the depressed
- economy and the scarcity of funds, monies were not located.

This 1s a brief review of all the completed services requested of me by
Albina Youth Opportunity School. I hope I have been helpful in developing
your noteworthy program, :

Sincerely,

Robert Jdarvi Ph.D.
2450 Strong Road, S.E.
Salem, Oregon 97310

RJ/vm
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© ALBINA YOUTH OPPORTUNITY SCHOQL

Minutes of Meeting
of
Board of Directors -
August 3, 1974 €-5

The regular meating of the Board of Directors of Albina

- Youth Opportunity School was held at the school on Saturday,

August 3,

1974, at 10:30 .a.me There wexe present the following

directoras

. pl et

James Damis
Paul Dixon

" Robert Nelson.

Jessie Varner

Paul Dixon acted as Chairman of the meeting and James

Damis acted as Secretary. School Director Rance Spruill was also

maeting.

Coas
t

- . present at the invitation of the board.

Chairman Dixon announced that because of vacations and

scheduling conflicts of the directors,. he had postponed the July

After due discussion, it was

. RESOLVED, Al Bowens, of Bowens-Duncan Co.
. (formerly Eastside Bookkeeping), the cor-
_poration's accountant, is hereby authorized
- to sign checks of the corporation, and all

check disbursements by the corporation must
bear two signatures, one of which must be
Al Bowens, and the other of which must be

.one of the following four persons: Rarnce

. Spruill, Paul Dixon, Robert Nelson, and

" to locate’

James J, Damis,
The board then discussed retaining Robert Jarvill‘Ph.D.,
funds and donors for AYOS, and it was,

RESOLVED, Robert Jarvill is retained for a
total consideration of $900.00 from the
date hereof through December, 1974, for the
purposes of obtaining funds and locating

-donors for AYOS and, if he locates funds

or finds donors which total not less than
$900.00, Mr, Jarvill shall be paid an addi=-
tional sum of $90G.00.

The board then discussed the proposed staff development

and training to be undertaken' by E.‘ C. Ogbuobixi, Ph.Dv, P.B., and

 PAGE 1 ~ MINUTES.
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S.. L. Ogbuobiri, Ph.D., and, it was

!

RESOLVED, E. C. Ogbuobiri and S. I. Ogbuobiri
shall be paid a total consideration of $1,800.00
for their joint work and efforts in meeting in

.not less than ten sessions with the staff for

skills development, testing, etc., during
August and early September, including the pre-
parations and research necessary for said staff
development, and for a subsequent evaluation

, follow-up by them.

The board then reviewed the proposed changee in the

. handbook .and, after some dxscussxon, xt was

RESOLVED, that the handbook changes proposed
by Mr. Dixon and Mr. Spruill, as set forth.
to the board are hereby approved and shall be

- incorporated in the new handbhook.

The board then reviewed the pr0posed Model Cities- budget

summary dated July 23, 1974 in detail and, thereupon, it was,

RESOLVED, the Model Cities budgets dated July
23, 1974 are approved.

The Board then discussed a proposed agreement with the

:landlord which would amend the rental payment schedule for the

twelve=month period beginning July. 1, 1974, and after some dis-

cussion,

‘it was

RESOLVED, the $5,700 rent due for the twelve-
month period beginning July 1, 1974 shall be
paid in nine monthly payments .0f approximately
$635.00 per month beginning with the month of
July, 1974 and concluding with the month of
March, 1975, and the secretary of the corpora-
tion is authorized to draft an addendum to the
lease reflecting this change and to execute it
on behalf of the corporation. :

There being no further buslness, the meeting was there-

upon adgourned.

-~ -

Respeotfully,

S

TAMES o . DAMIS, \
Secretary £ the ueetlng

PAGE 2 = MINUTES,
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"ALB L YOUTH OPFOHLYGITY Lo

Board of Direotors

. " - Report of foeting (E‘-—-‘L/\)
| : : T

September 22, 1973

The Board of Directors of Albina Youth Opportunity School
met Saturday at 10:2% a.m. at the Sohool's premises, 3710 N, Mississippi,
Portland, 6ragon for the regular annual meeting of the School.

Board members present were the following:

. Dixon, Paul: President of Corporation
Nelson, Robert .
Varner, Jesse

Board members lbaent wers the followings
Damls, Jamess Sooretary of Corporation
Lampus, Angelo

Mitchell, Ed

Strong, Opal

The election of officers took place, with the following eleoted

and unanimously approveds

Paul Wm. Dixon: President of Corporation
James Damis: Seoretary of Corporation

Algo the Directors approved that Rance Spruill be reappointed

as Direotor of Albina Youth Opportunity School. .

In regard to :those Board members who have had very sporadic
attendance at Board meetings this past year, the following motion was made
and passed:

"RESOLVED, that Angelo Lampus, Ed Mitchell and Opel Strong be

asked to tender their resignations as Board members due to frequent
~ absences from Board meetings this past year.

A letter will be sent to esach of these above-mentioned members., If any

of these members wish to appeal the aotion taken by the Direotors, they

should made their appeal directly to the President of the Corporation

before the next regular meeting, October 6, 1973.

In regard tor-new Board members, the tollowing motion was made

‘and passged:

RESOLVED, that Niock Barnett and Telitha Benjamin be appointed
to the Board of Directors, effective Qotober 6, 1973,

A 1otier ‘'of acceptance will be sent to the new appointees. +



Concerning ' «anizational struoture at AY03, the following

' ' metion was made and passeds

RESOLVED, that Alternative Plan Number Five (5) be aocepted.

RESOLVED, that the balance of the proposed program as designed
be accepted.
2]

; Concerning the budget categoriss of AY0S, the following motion

was made and passeds

RESOLVED, that the contrastural change request be accepted for
oategories 30,50,60 and 7i.

The AYOS Exec‘mtive Séqreta.ry. Montel -Livingston, was asked by
Paul D:bwn to call the Board members for verbal approval on Dr. Ogbuobirif's
payment of $800 for conducting the workshops and fact-finding sessions.
Approval was unanimously given and the check, together with a thank-you

' lct'_tcr. was mailed to Dr. Ogbuobiri.

1 There being no further business, the AYOS Board of Direotors

mesting was adjourned,
: ' - - . Respectfully submitted,
o o _ .- Paul Wm. Dixon (.,m.ﬂ

g ' ' ' .. 1 Aoting Seoretary
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INTRODUCTION

. The purpose of this study was to determine the present
location of 93 former AYOS students from 1972-73. ' In doing
this, specific criteria was to be looked at to determine why
and what kinds of students enroll in the Albina Youth Oppor-
tunity School, ;

From doing this project, it becomes gbvious that
alternative educational facilities are of the upmost impor=-
tance, The Albina Youth Opportunity School is an innovative
form of alternative education for that 107 of the school age
population who, for some reason or another, cannot make it
within the regular school system. By encouraging these youths
to continue their education, AYOS has helped instill in youths
the belief that they can make it a hat they are somebody.

jﬂéﬂf:u’/’ L,n./£4ﬁu_J
“Fhyllis Benton
‘Researcher, M.S.W.
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ALBINA YOUTH OPPORTUNITY SCHOOL 1972-73

FOLLOW-UP STUDY

SUMMARY

" The 93 students who enrolled in the Albina Youth Opportunity
School in 1972-1973 ranged in age trom 11 to 23 years of age.
The age group which frequented the program were those who were
15 and 16 years of age, totaling 52, Over half, 58, of the
students were male, with 35 female, and 92 of the 93 students
© were Black, :

- . The data also indicated that in terms of length of time a
student spent in the AYOS for the 1972-~73 academic year, the"
time span varied from 1 month to 1l months. Eighteen students
stayed 2 months, 17 stayed 4 months, ana 17 stayed 7 months.
Since there was such a closeness in the amounts for these three
groups, no clear prediction can be concluded,

During the 1972-73 school year at AY0S, a total of 181
credits were earned by the 93 students. Thirteen students
earned one (1) credit and 13 students earned 2% credits, The
. others ranged_from 0-5% credits.

One of the significant criteria of this study was to look
at the students rationale for enrolling at AYOS. Of the six
categories used, 32 students response was that they "did not
like the regular Portland Public School System." Twenty=five
students were in the program because they had been "expelled or
suspended from their former school.”™ Eight df the students were
“continuing in the program from the.previous year,™

i In 1972-73, the majority of students, 73, who came to AYOS
' came from 11 high schools. Eighteen students came from Jefferson
while 17 came from Adamg,

In 1973-74, again the majority of students are in high
school, 49. The high school with the largest number of students
is AY0S, 31. Twelve of the former students graduated and 6
entered college.

~ From the Present Data Summary, 62 of last years students
are enrolled in school _for the 1973-74 year, while 17 were not,
Seven students who were not in school are over 18 years of age
and by law do not have to be in school., Two stuaents who are
not in school are employed, There are 8 tormer AYQS students
in detention, 7 in Maclaren and 1 in Hillcrest,

1.




Another significant criteria was the relationship of the
students Juvenile Court Record and enrcllment in AYOS, More
apecifically, the number of referrals prior, during, and after
enrollment in AY0S, Of the 93 students, 26 "™did not™ have
-Juvenile records, There were 67 students with juvenile records
-of which 49 were "™closed™ cases while 18 were "open" cases,
When the court referral summary is reviewed, the data shows
that of those 67 students who have records, the majority of
these 14 had one (1) referral prior to entering AYOS, 42 had
"no'" referral while in AYOS and 47 had between "no“ and one
(1) referral after leaving AYOS. _ .

From the above data, a critique of the average AYOS

student can be developed.
1. The student will be male,

. 20 He will be between 15 and 16 years of age.

. 3. He will be Black,

4, He will stay in the program at least 2 mOnths, but could
stay up to 7 months,

5. He will earn between 1 and 2% credits,
6. He will probably enroll in AYOS because, "he does not like
- regular Portland Public School System” or.because he was

Wguspended or expelled" from his former school,

7. This student will come.to AY0S from a high school, most
°° likely Jefferson or Adams,

3. The following year, the student will enroll at AYOS.

9, He will have a juvenile court record, but his case would
be "closed," N

10, His-juvenilé court record will probably reveal that he had
1" referral prior to entering AYOS and he may or may not
have a referral after he leaves AY0S.

2,
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December 13, 1974

Rance Spruill, Director

Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portlanq, Oregon 97227

Dear Mr. Spruill:

As you are aware, the Albina Youth Opportunity School project is
scheduled for termination on March 31, 1975. Between now and
that date it will become increasingly important for Model Cities
to identify its current costs and all "obligations to pay" for
purposes of planning and data necessary for reports required by
the Department of Housing and Urban Development, our funding
agency. . .

The purpose of this Tetter is to request that you identify and
forecast costs for the Albina Youth Opportunity School project
in order that we can fulfill the above mentioned requirements.
We feel that analyzing your budget and future expenses at this
time will be not only helpful for Model Cities but also for your-

- self as a planning guide. The following are those areas of con-

cern which Model Cities requests your response:

I. Specific category analysis
#20 - Contract Services
AYOS has budgeted a total of $10,588.00 for Work Study,
Program Evaluation,Consultants, and Computer terminal.
Per the financial report submitted as of November 30,

- 1974, a total of $1,754.23 had been spent for services
covered by these four items. Please indicate how the
costs of $1,754.23 has been spent, and detail your
plans regarding the balance in this category.

#40 - Consumable Supplies

Maintenance supplies have been budgeted for $360 in
this category. If any of these supplies are for
Janitorial supplies, they should be included in the
agreement regarding Janitorial Services.

II. Categorical forecast
Please forecast the costs for Albina Youth Opportunity
School by category for the months of December, 1974
and January, February and March 1975 using the attached
form. (See Attachment A). .

.- -
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" Rance Spruill, Director
Albina Youth Opportunity School

'Please 1ist the current employees of your project who

are receiving any portion of their salary from the

Model Cities grant. (See Attachment A). In addition,

any future position openings, which are not listed in
your budget, must be submitted for my review and approval/
disapproval before hiring a person to fill that opening.

IV. Third party contracts and consultants
Before entering into any contracts for service provided
by a third party, you must submit a request for my re-
. view and approval/disapproval.

In addition, a Letter of Agreement is required between
AY0S and Shirley Vidal for the janitorial services

¢ . provided by her. This Tetter should indicate specific
duties to be performed, rate of pay, and dates of

employment.

Also, attached for your information is a recent newspaper article
detailing Comnissioner Jordan's concerns about the Model Cities
- spending pattern. (See Attachment B).

Please submit your response in writing to my attention on or before
Friday, January 3, 1975. Again, we feel that taking the time now
to analyze your budget will prove to be very beneficial to both
Albina Youth Opportunity School and Model Cities in future months.

~ If you have any questions concerning this request, please contact
me as soon as possible.

- $f i:iij:}
AL : :

JAMISON
DIRECTOR

FE:AJ:ce
Attachments:

cc: Commissioner Jordan
Bowens-Duncan/Accountant
Bob Jones/City Auditor's 0Ofc.
Information/Evaluation
Phil Eggert
Official Files (2)




February 3, 1975

Mr. Rance Spruill, Director
ALBIRA YOUTH OPPORTUNITY SCHOOL
3710 N. Mississipp! Avenue
Portland, Oregon 97227

Dear Mr. Spruill:

Pursuant to HUD's audit report dated October 14, 1974, we are
requesting AYOS to follow City of Portland‘s personnel policy
concerning accrued vacation (applicable section attached). To
comply with Federal guidelines, Model Cities will no longer
be able to accept as an eligible expenses any vacation taken
that is not computed following Section 4.16.020 of Portland
City Code. The effective date of this directive will be
February 1, 1975.

It should be noted that Model Cities will recognize as eligible
the following:

1) vacation expense of ten (10) days for any full-time
employee hired before September 19, 1974;

2) vacation expense of five (5) days for any full-time
employee hired after September 19, 1974,

Any vacation expense 1n excess of that allowed by the City
of Portland's personnel code will have to be charged to the
Templeton Fund or any other non-Model Cities' revenue.

SiTcerely. ﬁ (T s

II I'li\l' \

.f \ B |
f \ \
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I‘f-::. x| \\._\___ i

1 Jamison

Director

CC: ~Bowans/Duncan Co.
~Andrew L. Branch & Co.
HUD :
Administration/Mode] Cities.
~0ffictal files/Model Cities



4.12.050 Overtime for firemen. Off-duty
firemen, other than the chief of the bureau of
fire, regardless of their pay range, when
responding to a call back for a greater alarm or
other emergency shall be compensated at their
base rate for six hours duty of for one and
one-half times actual duty, whichever is highest.

4.12.060 Compensation for overtime. |

(Amended by Ord. No. 138213, passed and
effective May 16, 1974.) -Overtime for an
employee shafl be computed at one and
one-half times his regular rate of. pay. For
any overtime eammed on May 1, 1974 or
thereafter, the sole method of compensation
shall be payment in cash. Any accrued
compensatory time-off credits previously
authorized in lieu of cash payment must be
used by December 31, 1974,

4.12.070 Compensation for call back. An
employee responding to a call back shall be
compensated for actual time on the job at the
overtime rate. When actual time on the job is
less than one and three-tenths hours, it shall be
reported as one and three-tenths hours at time
and onc-half. If the call back occurs on a
holiday, the employee is entitled to pay for
eight hours at his regular rate in addition to
overtime for actual time on the job.

4.12.080 Rescheduling of work days. An
employee normally shall be given adequate
advance notice of any change in his reguilar
hours of work. If that notice is given less than
eight hours before he is to begin work under the
changed schedule, he shall be compensated at
the overtime rate for those hours that are earlier,
later or different than the hours he last worked
in a work day. Compensation under this section
shall not exceed eight hours at the overtime rate.
An employee is not entitled to compensation at
the overtime rate under this section if he is
otherwise entitled to overtime for the same
hours of work.

4.12.090 Cost accounting for overtime. For
cost accounting purposes only, time worked
before or after the employee’s normal work day
or after his norma! work week, which results in
overtime, shall be considered the overtime
period.

jemployees shall
jvacation without deduction of pay only as

19

VACATIONS AND HOLIDAYS

Chapter 4.16
; VACATIONS AND HOLIDAYS:
Sections:

4.16.010  Persons entitled to annual vaca-
tions.

4.16.020  Basis for computing vacations.

4.16.030  Persons not entitled to vacation
benefits.

4.16.040 Time annual vacation to be taken.

4.16.050 Employment while on vacation.

4.16.060 Lump sum paymen* for vacation
allowances.

4.16.07C  Transferred employees.

416.080 Holidays.

4.16.085  Personal holidays.

4,16.090 Compensation for work on
holidays.

4.16.010 Persons entitled to annual

vacations. All appointive officers and full-time
be entitled to an annual

provided in this chapter. As used in this chapter,
a “full-time employee” is one assigned to a
minimum schedule of nine-tenths of the normal
work hours in a bi-weekly pay period.

4.16.020 Basis for computing vacations.
(Amended by Ord. No. 136886, 137296; and
138845 passed and effective Sept. 19, 1974.) (a)
Annual vacation leave for employees shall be
computed on the basis of time actuaily served.
The rate that vacation leave accrues shall
depend upon the number of years of total
service for the City, whether or not the total was
broken. Except as otherwise provided in a labor
agreement, if in a calendar year an employee will
have attained the following number of years of
total service, then beginning on January 1 of
that year his vacation leave shall accrue at the
rate indicated in one of the following appropri:’
ate schedules: Y

(1) Schedule effective July 1, 1974, for

40-hour personnel other than uniformed
members of the fire bureau:
Accrual Rate Per Vacation
Total Years Bi-weekly Leave Per
of Service Payroll Period Year
0 through 1 1.5385 hours 40 hours
2 through 4 3.0770 hours 80 hours,
5 through 14 4.6154 hours 120 hours
15 through 24 6.1539 hours 160 hours
25 and over 7.6924 hours 200-Kours
o 10-1-74
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PERSONNEL

Employees appointed prior to September 19,
1974, will continue accruing vacation credits at
the rate of 3.0770 hours bi-weekly until the year
of their second anniversary.

(2) Schedule for 40-hour uniformed fire
bureau personnel

Accrual Rate l’er

: Vacation
Total Years Bi-weekly Leave Per
of Service Payroll Period Year
0 through 4 3.0770 hours 80 hours
§ through 9 3.8462 hours 100 hours
10 through 14  4.6154 hours 120 hours
1§ through 19  5.3847 hours 140 hours
20 through 24  6.1539 hours 160 hours
25 through 29  6.9231 hours 180 hours
30 and over 7.6924 hours 200 hours

(3) Schedule for 56-hour uniformed members

of fire bureau:

Total Years

Accrual Rate Pe_r Vacation

Bi-weekly Leave Per
of Service  Payroll Period Year

0 through 4 8.3077 hours 216 hours
S through 9 9,2308 hours 240 hours
10 through 14  10.1539 hours 264 hours
15 through 19  12.0000 hours 312 hours
20 through 24  12.9231 hours 336 hours
25 through 29  13.8462 hours 360 hours
30 and over 384 hours

14.7692 hours

{b) As used in this section, total service:

(1) Includes time taken while on leave of
absence without pay for military service;

(2) Includes time under temporary appoint-
ment in City service, and employment by the
dock commission, the exposition-recreation
commission, and the Portland development com-
mission;

(3) Includes the first twelve months of con-
tinuous absence because of injury in the line of
duty and, in the bureau of fire and bureau of
police, because of occupational or service-
connected disability approved by the fire and
police disability and retirement fund board, if
after that absence the employee returns to his
duties on a full time basis for a continuous
period of at least thirty days; and

10-1-74

(4) Except as provided in paragraph (3) of
this subsection, excludes time in City service for
lwhich an employee receives pension benefits.

(¢) Any vacation time accruing to an
employee by the terms of this section shall be
accrued bi-weekly in conformity with the
payroll period, and any vacation time so accrued
may be taken by an employee in accordance
with procedures established by this Code and
bureau regulations.

4.16.030 Persons not entitled to vacation

benefits. (a) No person employed as a
consultant or expert on a contract basis, or
employed for a special period or project
authorized by ordinance. or employed on an
hourly or intermittent basis and not assigned as
a full-time employee, shall accrue vacation
credits.

(b) Vacation credits shall accumulate from

+ the first day of empioyment, but may be used

by or paid to appointive: officers and full-time
employeces who have served for a continuous
period of not less than six months.

4.16.040 Time annual vacation to be taken.
(Amended by 132032; and 136921 passed and
effective July 12, 1973.) (a) Except as otherwise
provided in this section, vacation leave is for-
feited if not taken during the calendar year
following the year in which it was earned and at
the time designated by the commissioner in
charge, or by the city auditor as to his depart-
ment.

{b) With approval of the commissioner in
«charge, or of the city auditor as to his depart-
ment, vacation leave not used-in a current year
may be carried forward to the next year, but the
number of hours carried forward cannot exceed
the number of hours of vacation leave eamned by
the employee in the preceding year of service.

{c) Notwithstanding subsections (a) and (b) of

this section, as of January 1, 1974, the total

number of hours accrued on the last payroll of a
calendar year cannot exceed an employee’s

- 80
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vacation accrual for the preceding 24 month
period.

~ 4,16.050 Employment while on vacation.
(Amended by Ord. No. 137295 passed and
effective Oct. 4, 1973.) Except members of the
Bureau of Police assighed to Strike Force
operations under the Police Impact Program.
officers and employees while on annual vacation
shall not perform service for, the City . for
compensation in any other capacxty

4.16.060 Lump sum payment for vacation
allowances. (a) Any officer or employee
discharged or removed from the city service for
cause shall be entitled to immediate lump sum
payment for accrued vacation credits, except
credits accrued during the calendar year in
which the discharge or removal occurs.

(b) Officers and employees, who resign or
retire or who are laid off for an indefinite period
or given leave of absence for extended active
military duty, shall be entitled to immediate
lump sum payment for all accrued vacation
credits.

(¢) Accrued vacation credited to a deceased
officer or employee shall be payable as provided
in Section 5.08.160.

(d) Lump sum payment for all accrued

vacation credit may be allowed to an officer or

employee who has been absent for a continuous
period of at least twelve months by the
commissioner in charge. or by the city auditor as
to his department. if commissioner or city
auditor finds on the basis of medical evidence
that the officer or employee is permanently
disabled or because of a disability is unlikely to
be able to returmn to duty within the period of
one year next following.

4.16.070 Transferred employees. (Amended
by Ord. No. 134891 passed July 13, effective
July 1, 1972.) When an employee is transferred
permanently by promotion or otherwise from
one bureau to another, his vacation shall become
the obligation of the bureau to which he is
transferred. Postponed holidays which are added
to the accrued vacation total in the auditor’s
accumulated hours statement, shall be treated in
the same manner as accrued vacation.

4.16.080 Holidays. (2) (Amended by Ord. No.
135663 passed and effective Dec. 6, 1972.)
Unless otherwise provided in a collective
bargaining agreement, a “‘holiday” means any

81

VACATIONS AND HOLIDAYS

day between Monday and Friday, inclusive, that
is designated by state law to be a legal holiday,
except Lincoln’s Birthday. Every full-time
employee is entitled to a day off with pay ona
holiday, if he has pay status for the entire

- scheduled work day preceding and following the

holiday. If an employee’s scheduled day off falls
on a holiday he is entitled to a postponed
holiday with pay, to be taken at the mutual
convenience of that employee and the
department.

(b) (Amended by Ord. No. 135663 passed
and effective Dec. 6, 1972.) Firemen assigned to
a fifty-six hour week, consultants. and
temporary and seasonal employees appointed
less than two weeks before a holiday, are not
entitled to a holiday. - .

(¢) (Added by Ord. No. 133766 passed and
effective Dec. 9, 1971.) If New Year’s Day, [n-
dependence Day or Christimas oceurs on a Satur-
day, the holiday will be observed by employees
assigned to a 40-hour week as follows:

(1) Depending upon the need of the bureau,
c¢mployees who normally work Monday through
Friday will be allowed cither the preceding Fri-
day or the following Monday off with pay. Em-
ployees who are given neither day off will be
considered as having worked the preceding Fri-
day with holiday pay. '

(2) For cmployees in units which operate
seven days a week, Saturday will be considered
the holiday for the purposc of premiuin pay.
Employees in these continuous operation units
who are not scheduled to work on Saturday will
receive a postponed holiday with pay.

4.16.085 Personal holidays. (Added by Ord.
No. 135663; amended by 135737 passed and
effective Dec. 14, 1972.) Unless otherwise pro-
vided in a collective bargaining agreemert, full-
time employees are entitled to one personal
holiday in 1972 in addition to the holidays
provided under Section 4.16.080. Each calendar
year thereafter, fuil-time employees represented
by the Portland Police Association are entitled
to one personal holiday and all other full-time
employees are entitled to two personal holidays.
A personal holiday may be scheduled only:

(a) After six months of continuous City
service;

(b) At the mutual convenience of the em-
ployee and the department; and

(¢) During the calendar year in which it
accrues.

7-1-74
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Action Years from futr- - invoices submitted by the Pro’ * to the Portland Model
A, Cities Program for re. .irsement.

We appreciate the courtesy and cooperation extended to us by
Albina Youth Opportunity School and Portland Model Cities Pro-
gram personnel during the examination and would be pleased to
discuss our findings and recommendations.

-16-




THE Cify OF

OREGON |

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALCNZO JAMISON, JR.

" DIRECTOR

5329 N.E. UNION AVE,
PORTLAND, OR. 97211
503/2838261

December 17, 1974.

Rance Spruill, Director

Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portiand, Oregon 97227

Dear Mr. Spruill:

I am sure that by now you have received the final audit report
prepared by the auditing firm of Andrew L. Branch & Company,
P.S., on Albina Youth Opportunity School for the period June 16,
1973 through June 30, 1974.

As is normal in audit procedures, please address the findings
and respond in writing, to my attention, within fifteen (15)
calendar days from the date of this letter, outlining the
progress made to date and plans to resolve those matters of
concern included in the report.

Singerely

A
AL SON
IRECTOR

PE:AJ:dn

¢c: Bowens-Duncan
Andrew L. Branch § Co.
Ken Hammon
Bob Jones
Adm./Model Cities
Eval./Model Cities
Official Files (2)

-t ;-
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November 13, 1972

Rance Spruill, Executive Director
Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portland Oregon

Dear Mr. Spruill:

This ietter is to confirm our conversation of this date regarding
your making certain improvements to the property at 3710 North
Mississippi Avenue. I agree to extending to the Albina Youth
Opportunity School the option for two more one year lease periods
after September, 1973. Or, at my option, I can pay the City of
Portland the pro-rata share of renovations made after this date.
In any event, the Tull value of the improvements shall be vested
in the control and ownership of Joseph F. Fisher and Bessie D.
Fisher after three years from this date.

Sincerely,

JOSEPH F. FISHER

cc: A. Raubeson, Acting Director
Portland Model Cities



ALBINA YOUTH GPPORTUNITY SCHOOL
. Minutes of Meeting
of
Board of Directors
Held December 12, 1972
The regular meeting of the Board of Directors of Albina Youth
Opportunity School was held on Wednesday, December 12, 1972, a¥
3130 p.m., on the school premesis at 3710 North Mississippi Avenue.
There were present the following direotorss '
Dan Fiser .
Jack Mills
Bob Nelson
Jesse Varner

Absent were the followlng direotors:

Jim Damis
Opal Strong

Angelo Lampus
Paul Dixon

Mrs.J. Bryson
Harold Hutchinson
Edgar Mitchell
Present were the following staff members:

Rance Spruill
Charles Leecdh

01d Business:

Jack Mills, aoting Chaliman, made the motion that A,¥Y.0.3. be
involved in the L.E.A.A. program. The motion was seaond by Don Fiser,
the motion passed.

Don Fiser also commented that each Board Member ba sent & oopy of -
the L.E.,A,A. proposal. | o

It was disoussed that A.Y,0.8, restrict its involveme.nt to education
and Job development, '

Jack Mills made the motion that the amount of $170.50 be paid as
reembursement to Model Cities upon their r;questa- The -motion was
sacond and passed,

3
Jack Mills also made the motion that the Amortizing agreement .

between A,Y,0,S

The motion was second and passed. .

Naew Businessi
* Bleotion of new officers.

Discussion of board members attendance to regular hoard meetings.



New Business (continued).
Discussion of the L.E.A.A. proposal.
Establishment of a new, regular board meeting date,

A.Y.0.8. direotion - private or public???

Jack Mills made the motion that the meeting be adJournad.l
The motion was second and passed. The meeting adjourned at %4:15 p.m.
The next regular board meeting will be held January 16, 1973,
at the Albins Youth Opportunity School, 3710 North Mississippi, at
2120 pem,

Respectfully submitted,

Rance C. Spruill, Adling Secretary

RCS1kat

2,



Harch 20, 1974

Paul Wm. Dixon

Albina Youth Opportunity School
3710 North Mississippi Avenue
Portland, OR 97227

Dear Mr. Dixon:

I am sure that by now you have received the audit
report prepared by the auditing firm of Andrew
Branch & Co., P. S. on the Albina Youth Opnortunity
School, a Portland Model! Cities Project, for the
perfod June 16, 1972, through June 15, 1973,

As {5 normal in audit procedures, please address the
findings and reply in writing, to my attention, within
f{fteen calendar days from recefipt of this letter, out-
11ning the progress made to date, and plans to resolve
those matters of concern included in the report,

Si .-
T

A]x amis
Director
MODEL CITIES AGENCY

Ad:ce

cc: Administration
Evaluation
K. Hammon
B. Jones
R. Sprufll
0fficial Files



THE CITY OF
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CREGON
BUREAU OF
FINANCIAL AFFAIRS

TADMINISTRATIVE
ACCOUNTING
CHVISION

K M. HAMMON
FINANCE OFFICER
1220 S.W. FIFTH AVE.
PORTILAND, OR. 97204

March 18, 1974

MEMORANDUM

T0:

COMMISSIONER SCHWAB

FROM: KEN HAMMON 7 K
SUBJECT: ALBINA YOUTH OPPORTUNITY SCHOOL AUDIT REPORT

The
T3

lo
cC:

FOR PERIOD 6/16/72 THROUGH 6/15/73

more serious findings in the above audit are:

Finding no. 5, page 19, wherein the City has not
identified equipment purchased with HUD funds.

Finding no. 10(b), page 21, (see also page 5)
wherein the auditor has determined that the City
has overpaid the contractor $5,670 and recommends
withholding this amount from future reimbursement
regquests.

Al Jamieson - Model Cities

ar,.._]-.ﬁm;.

RICEIVED
MAR 20 1574

MODEL CITIES

E

2y
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Aisna YoutH OrporTuniTy ScHools, INc.

3710 N. Mississippi
Portiand, Oregon 97227
Phone 288-5813

T ,
m;.?ézﬂw’ffﬁ fgﬁ' 75/ ? s

BOOKSHELVES

2 - Wooden Bookshelves - untaged - AYOS

3 - Wooden Bockshelves - #75899, #75900, 1 untaged, AYOS

BookRack = Orange - AYOS

Bookstand #74882 - AYOS

7 - Metal Bookshelves — #74908, #74883, #74884, #74881, #74885, #75079, 75074, MCA

CHATRS

Chairs - assorted Colors.

1. 75044 2. 75027 3. 74985 4. 75004 5. 74973 6. 75053 7. 74986 8. 74980 9. 74999
10. 75062 11. 75052 12. 75022 13. 75031 14. 74975 15. 75054 16. 75012 17. 75020
18, 75025 19. 74993 20. 75033 21. 75017 22. 75046 23. 74982 24. 74983 25. 74994
26. 75006 27. 75000 28. 75068 29. 75026 30. 74987 31. 74976 32. 75045 33, 75010
34, 75043 35. 75050 36. 74974 37. 75034 38. 74990 39. 75061 40. 75021 41. 74996
42, 74981 43. 75037 44. 74978 45. 75011 46. 75066 47. 75060 48. 75016 49. 75067
50. 75057 51. 75029 52. 75047 53. 75055 54. 74979 55. 75069 56. 75003 57. 74977
58. 75015 59. 75048 60. 74992 61. 74997 62. 75035 63. 75056 64. 74989 65. 75030
66. 75038 67. 75023 68. 75018 69. 75049 70. 75065 71. 75072 72. 75036 73. 75070
74, 75058 75. 75039 76. 75063 75001 79. 75042 80. 74984 81. 75059
82. 75019 83. 75024 B84. 74998 75064 87. 75028 BB. 75009 89. 75007
90. 75005 91. 74995 92. 75002 75041 95. 75040 96. 75071 97. 75008
98. 75013 99. 75051 100. 74988 - MCA

: : 74273
- Green Swivel Chair - untaged -MCA
-~ Black Swivel Chair - untaged -MCA
- Gold Swivel Chairs - #74864, #'75089' - MCA
- Black Swivel Chair - #749003 -
-~ High Back Black Executive Chair- untaged—
- Black Chairs - untaged - MCA
- Green Chair - untaged - MCA
10 Folding Chairs, untaged, Bruce Thamas, MCA
2 - Green Secretarial Chairs #75088, 1 untaged, MCA
Folding Chairs— #74943, 74946, 74945, 74948, 74947, 74944, 74941, 74949,
74950, 74942 - MCA (10)
2 - Metal framed Green chairs - untaged - MCA
4- Wooden chairs, untaged, School District #1
1 - Wooden chair- untaged - AYOS

RN

2 - Coat Racks, untaged - MCA
1 - Formica Coat Closet — MCA



PAGE TWO
INVENTORY

TYPEWRTTERS

—1 - Black IBM Flectric #75843 - MCA - it Portable Manual -
1 - Adler Electric #74877 -~ MCA SR le BYOS
2 - Facit Typewriter Manual #74873,#74874 - AYOS
2 - Remington Typewriter Manual untaged - AYOS

\ -2 - Typewriter Stands #74895, 1 without # - MCA

CLOCKS

2 - Electric Clocks - MCA
1 - Montgamery Time Clock w/bell - MCA

RECORDERS

1 - Junior Solid State Tape Recarder - AYOS 1. Craig Tape Recorder-untaged - MCA
1 - Hitachi Tape Recorder untaged - MCA

1 - Voice of Music Tape Recorder - AYOS

CAMERA'S

1 - Anscamatic ST/97 Super 8 Movie Camera - AYOS

1 - Polariod 320 Camera - AYOS

1- Polaroid Square Shooter Camera untaged - MCA

CALCULATOR'S

1 ~ Sharp Hand Calculator SN2038052 - untaged -MCA
1 - Sharp AC adaptor SN2127612 - untaged - MCA

1 - Remington Rand Adding machine untaged - AYOS
COMPUTER

1 - Teletype Canputer — Sidereal Corp

SHARPENERS

1 - Panasonic Electric Pencil Sharpener untaged - MCA
1 - Boston Manual Pencil Sharpener untaged - MCA

PROJECTCRS

1 - Overhead Projector - School District No. 1
1 - lam Projector - School District No. 1

1 -~ Bell & Howell Film strip machine - AYOS

1 - Slide Projector - School District No. 1

2 - Projectar Reels - MCA

1 - Projector Reel = Scdiool District No. 1

—_—

x 2 = Electric Heaters MCA



PAGE THREE
INVENTORY

TEACHER AIDS

1 - Radiance Movie Screen - AYOS

- Da-Lite Movie Screen, Untaged, MCA

-~ Viewiex - untaged - MCA

- Pitney Bowes Postage Meter - Pitney Bowes

~ Record Player Portable- AYOS

~ SeeBurg Juke Box - AYOS

- Paper Cutter - School District No. #l

~ Campyter Skill Pack Center - AYOS ‘

- Tachamatic 500 Reading Trainer - School Dist. #1

HFRHEFRH -

MISCELLANEOUS

Kirby Vacuum Cleaner - AYOS

Electric Coffee Pot - 2 gal. - AYOS

3 gal. mop bucket w/ringer - mtaged MCA
Large waste baskets -~ MCA

Waste Paper Holder - #75081 -

HoaHPF -

ACCESSORIES

1 = Globe = AYOS
1 ~ Blue Green Carpet, Apxrx, 6 x 10 = AYOS

FIRE EQUIPMENT
2 - General Fire Extinguinshers - MCA ~~ T 7 9C

XEROX & DUPLICATING EQUIPMENT

Xerox 660-1 - Xerox Corp.

- Heyer Duplicating Machine - untaged - MCA 7%~ =&
Duplicating machine (not working) untaged - MCA :
A.B. Dick 525 Mimeograph Machine #74878 - MCA

P R

COUCH & CHAIR SETS

1 - Two Seat — Maroon - #74862 - MCA

1 - Two Seat ~ Green - #74858 - MCA

2 - Three Seat Gold #74854, #74852 - MCA
1 - Three Seat - Green #74853 -

l -

Three Seater Red #74861 -
Chairs- | ‘
Maroon - #74863 - MCA (1)

3 - Green #74855, 74856, #75091- MCA
1 - Gold, #74857, MCA

1 - Turg. Bean Bag Chair = AYOS

POP MACHINE - PEPSI

DESKS & DESK SUPPLIES

Cant. Page Four

Sed o’

Dl.sf =y
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PAGE FOUR
{Cont.)

DESKS & DESK SUPPLIES

1 - Light Brown Wood Desk - untaged - School Dist. #1
2 - Wooden Desk — untaged - School Dist. #1

3 - Ssmall steel desk — untaged - School Dist. #1

‘H_‘_Mz - Formica Covered Desk - Brown - Bruce Thomas — MCA - untaged
1 - Metal desk - untaged - MCA
1 - S5dwr. Wood Top Desk, #75073 - MCA

1 - Secretarial Desk - #75093 - MCA
™ - White Desk/w /orange drawers - MCA
1 - Executive Desk - Walnut Finish - untaged - MCA
™1 - Gold & Black Desk w/wood top - untaged — MCA
11 - 2 Tier Trays = untaged - MCA '
5 - Desk Organizers - untaged - MCA

FILING CABINETS

5 - Grey Filing Cabinets, #75897, 75898, 74951, 74952, 74901, MCA
1 ~ Brown Cabinet - #74902 - MCA
Reading Cabinet - #74893 - AYOS : !
2 - 5 dwr. filing cabinet #74898, 76178 - AYOS
~ 1 - Storage Cabinet #74861 - MCA

~1 - 5 dwr. Brownish Cabinet - untaged - MCA
T2 - 33 dwr. Filing Cabinet untaged - MCA

1l - 4dwr. Filing Cabinet #758%96 — MCA

2 - 2 Dwr. Filing Cabinet #74891, 74897- MCA

1 - 3 dwr. Filing Cabinet #74899 - MCA

1 - 4 dwr. Filing Cabinet - untaged- Bruce Thomas - MCA

POTTERS EQUIPMENT

1 - Potters Kiim - untaged - AYOS
1 - Potters Wheel - untaged - AYOS

PICTURES

1 - Black Framed Picture - untaged - MCA
2 - Green Framed Pictures - untaged - MCA
1 - Brown Framed Picture - untaged - MCA
2 - Red Framed Picture - untaged - MCA

CHALKBOARDS

3 - Portable Chalk Boards - AYOS

7 - Metal Framed Chalk Boards #74888, 74890, 74889, 74886, 74887,
(Two Untaged) MCA

9 - Roam Dividers - untaged - MCA

POOL BQUIPMENT'

3 - Pool Tables - Delta - untaged - MCA 3 - Pool Table Brushes - MCA
16 - Pool Sticks — MCA

2 - Pool Racks — MCA

2 - Ball Racks - MCA

3 - Sets Pool Balls - MCA



PAGE FIVE
(Cont.)

TABLES

. 7505 ¢

- Folding Tables, #75077, 75083, #5678, .75082, 75075 - MCA

- End Tables, #75095, 74910, 74860, 74853, one untaged, 75094 - MCA
- Brown Formica Tables, #74867, 74865, 74870, 74869, 74866 - MCA, $#74868
— Wooden Table untaged — AYOS

- Green Formica Tables, #75074, 75085, 75076, 75075,/ - MCA

- Round Brown Formica Top Tables, #74904 74905, 74906, 74907 -

- Brown Formica Coffee Tables, # 75080, 76149 -

~ Two Stations Reading Lab Desk Brown Formica - M‘A

Four Stations Reading Lab Desk Brown Formica - MCA

- Six Stations Reading Lab Desk Brown Formica - MCA

- Card Tables (Wooden) Bruce Thamas - MCA

- Folding Table - Bruce Thanas - MCA

~ Large Wooden Table - AYOS

~ White Folding Tables, #75078, 75079, 76152 - MCA
- small Formica Top Tables, #75083, 75082 - MCA

. W HI—‘LJI—'I—LMNJ:A!—'O‘\O\LH
1

AUDIO EQUIPMENT - READING LAB

"5 = Controlled Readers, Sn. # 134643, 134582, 03089, 134507, 134658 — MCA
1l - Audio-X Mark 3 - Sn. # 05603 - MCA

1 - Gaf Panaview - untaged - MCA

2 - Portable Move Screen - untaged— MCA “buc e

12 - Pair Head Phones - untaged - MCA F3.40 bexg

13 -~ Sets reading cassette tapes - untaged - MA

36 — Sets Word Recognition Sets - untaged - MCA

18 - Sets Film Strips - untaged - MCA
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ALena YouTtH OrporTuNiTY ScHools, INc.

3710 N. Mississippi
Portland, Oregon 97227
Phone 288-5813

Octcber 8, 1974

Mr. Al Jamison

Director Model Cities Agency
5329 N.E. Union

Partland, Oregon 97211

Dear Mr. Jamison:
Time did not permit a more thorough response to the audit.

Please overlook any errors and if you need additional information
please contact me.

RCS:slm
b.S.

Attadment V concerning the Amortizing Agreement
will be forth caming as sson as the property owner
can be located.



ALena YouTH OpporTuniTY ScHools. INC

3710 N. Mississippi
Portland, Oregon 97227
Phone 288-5813

October 8, 1974

Mr. Al Jamison

Director Model Cities Agency
5329 N.E. Union

Portland, Oregon 97211

Dear Mr, Jamison:

Pursuant to the recent audit review conducted in your office the
following are responses to that report.

i Check No. 1299 12-17-73 Grand Central Bowl
103 Lines of Bowling $52.00

This activity was a scheduled part of the curriculum offered by this
agency. As always this program has utilized all Fridays during the
school year as a day of constructive recreation for staff and students.
The majority of our student body do not utilize facilities within their
comunity. We feel our program familiarizes our students to alternate
social environment as do the loeal school District,

refer to Model Cities proposal function 4 Activity 5.6
L] L1} " " n n . 5 ACtiVitY 5.6

2. Check No. 1300 12-18-73 Rance Spruill
Christmas Party $90.00

This activity was a scheduled activity for staff and students during
the Christmas season. The staff felt the students were deserving of
a party and I cannot over emphasize the importance of our students
relating will to their school envircnment and hopefully upon their
return to public school, participate to a greater extent in the
educational process.

refer to Model Cities proposal function 5 Activity 5.6



PAGE TWO (CONT)

Check No. 1429 3-1-74 Lloyd Corporation
Ice Skating Party $13.00

This event was particularly educatiocnal to our students, because
many had never attempted to ice skate. This activity was scheduled
on the basis of lack of knowledge of the event, and most of our
students needed the experience of learning to relate to other people
without conflict or demonstrating unaccepatble behavior.

refer to Model Cities proposal function 5 Activity 5.6

Check No. 1435 3~-18=-74 Wesley C. Austin
Bowling & Pool Fees $35.00

This activity was prescheduled as a Friday activity at the Interstate
Bowl and due to the non availability of funds, Wesley C. Austin paid
all cost and was reimbursed from receipts presented to the Director.
The main purpose of these activities were the staff discovered that
none of the youth knew the process of score keeping. And it proved
to be quite educational to most after the Math teacher explained the
scoring process during the activities. The Bowling lanes were over
crowded and some students preferred pool shooting. The reason for
introducing our students to events like bowling are we find it
difficult to get our youth involved in other types of functions besides
dances and parties within their community.

refer to Model Cities proposal function 5 Activity 5.6
Fourth Action Year Cbjectives. No.7
Provide Increased recreatiocnal and cultural activities for enrollees.

Check No. 1467 4-18-74 Cinama 5 Theatre
Movie tickets $58.00

This activity was requested by the Educational department. Students
were as part of related studies in Black History were applying their
theories as to ways black people relate to other blacks, in a
canpetetive society especially by illegal means. One of the real
prablems facing our youth is the hero attitude, many youths give those
that make their living, by illegal means, pimping, selling narcotics,
etc. This film "The Mack" clearly demonstrates same of the going—on
and hopefully with strong explanation reverse their negative thinking
of other avenues that they can take, and survive without reverting to
the street.

refer to Model Cities proposal function 5 Activity 5.5



6.

PAE;E THREE (CONT)

Check No. 1471 4~22-74 Templeton Fund
Food $146

It has always been extremely difficult to successfully get parents
actively involved in the educational process addressing the needs of
their youth. The food was used as a special motivational technique for
the parents to came to the scheduled open-house. The open-house was

a evening of special activities planned by the staff and students,
included was students performming singing, dancing routines, poetry reading
and most important were the conferences between staff and parents.

refer to Model Cities proposal Project Description No. 7 Citizen Participation

Check No. 1350 1-30-73 Rance Spruill (20 Adults)
Field Trip $70.00 (20 Students)

This activity was initiated by the Director in a memo requesting fram
the Educational Department, the names of twenty students they felt
demonstrated personal motivation and high standards of conduct in
obtaining their educational goals. The activity was taken to the
Oyster bar restaurant where students and staff had lunch. This program
encourages high standards for its students and this activity was well
deserving.

refer to Model Cities proposal function 5 Activity 5.5

Check No. 1570 6-25-74 Templeton Fund
Camping Trip $234.00

This camping trip was prescheduled as part of the educational studies
conducted by this program in science. Only a selected group of
students participated because of cost and the limited number enrolled
in the science class. The duration of the trip was (3) three days
fraom Portland along the coast highway to the Oregon Coast. In trip,
numerocus stops were to be made for experimental purposes. The trip
was more productive than anticipated due to the enthusiasm of the
students involved. For same students it had been their (1) first
experience of this nature. I cannot put enough emphasiscp- alternate
ways of life.

refer to Model Cities proposal function 5 Activity 5.5



PAGE FOUR (CONT)

FINES AND PENALTIES

Check No. 1462 4-4-74 IRS Late $60.00
Check No. 1525 5-21-74 IRS Late $113.00
Check No. 1236/1316/22 District Court Parking Ticket $12.00

Accept Audit finding

FLOWERS
Check No. 1320 1-7-74 Clarence Walker
Flowers $13.00
Check No. 1363 2-5-74 Tommy Luke
Flowers $30.00
Check No. 1506 5-9-74 Tamny Luke

Flowers $20.00

Accept Audit Finding

Questioned Costs Student Clothing

Purchasing of clothing for disadvantaged youth that attend our educational
program has been a needed service to this cammunity and it's yourng people.
The following are break—-down on item purchased and for wham. Although
our budget does not reflect the exact wording“student clothing’ this exact
phrase was deleted by Model Cities because the term School fees and
expenses (category 79) was meant to be a flexible category.

Check No. 1408 2-25-74 Templeton Fund
Student Clothing $35.00

The clothing purchase here were for a student from a low income family
by federal incame standards. These itams were pruchased per our budget.
All purchases ware documented by cash receipts:

Following is a list of amounts with Signatures of the receivers.

5 - Pants - $6.00 $30.00
1 - shirt - $5.00 5.00
$35.00

Student i Cy‘{}w
(oo e
Director ‘—’m (/& C‘G-L&_a%;;
N
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PAGE FIVE (CONT)

Check No. 1520 5-20-74 Templeton Fund
Student Clothing $200.00

Purchases were made for (4) four A.Y.0.S. female students. All
(4) four girls were fram extreme hardship families and because
of their inadequate clothing, they were entitled to this service.
A primary function is a assist student to remain in school by all
means possible. Aall purchases were documented by cash receipts:
Following is a list of amounts with signatures of the receivers.

9 - Blouses - $2.87 $25.83
15 - Pants - $4.98 74.70
Lirgerie 19.81

5 - 2 piece
suits 15,98 79.90
$200.00

Student Signature ey i [ 2fhasn

Director Sl.gnatliE;%ﬂ_ MM

Check No. 1526 5-21-74 Templeton Fund
Student Clothing $47.00

The student clothing purchase in this case was due to a under
priviledged home situation, which qualified them as receipients

of this program services per our budget category (79). (Mis. Expense).
All purchases were documented by cash receipts: the following

is a list of amounts with signatures of the receivers.

1 - shoes - $15.00 $15.00
1 - shirt - 8.00 8.00
l -pants - 9.00 9.00
1 - jacket 15.00 15.00




13.

14,

PAGE SIX (CONT)

Check No. 1567 6-25-74 Templeton Fund
Student Clothing $214.00

The items purchased were for youth attending this educational program
that were under priviledged by Federal standards. Our budget makes
allewance for deliverance of this needed service to our students.

We as a educational program function to keep our students in the school
enviromment and the items purchased were to eliminate a cbstacle for
not participating. All purchases were documented by cash receipts:

the following is a list of amounts with signatures of the receivers.

20 - shirts - $3.99 $79.80
20 — pants ~ $5.76 $86.40
2 - jackets $9.87 $19.90
20 - socks -~ $1.39 $27.80

$214.00

Student Signature A4 n_/Qéjtu‘-/
o 4,
wdbe Cspr (VAL 400~
(f g - i
,—"‘_'h? Lk~ (&-Iﬁ—’

Director S1g'natLIfL‘eoj‘<éﬂ.LkU“L B_EYLLL—\—@,

Check No. 1185 9-26-74 = E.C. Ogboubiri
Workshops $800.00

As the caomunication indicate Dr. Ogboubiri was contracted by the

Board of Directors to conduct (1) one fact finding on internal controls
and followed by a series of (4) four workshops. (2) two Board of
Directors (2) two staff and to be concluded by making recammendations

to the Board of Directors on changes in operation procedure and policies.
The Program was suffering fram internal problems and it was best in that
interest to have a outside cansultant evaluate the entire program.

Nero industries was contacted as possibility for such a evaluationand
their cost far exceeded Dr. Ogboubiri, approximately $200.00 + plus

a day. In retraspect Dr. Ogboubiri after his fact finding made his
written recamendation to the Board of Directors. His findings were
accepted and monies allocated. Dr. Ogboubiri is qualified to conduct
such an investigation, as a system analysist can evaluate any operations
systems, also Dr. Ogboubiri has worked in the Education field many years
as a teacher and scholar.

(See attachments) all camunications, Board Minutes, Statements.



PAGE SEVEN (CONT)

Check No. 1540 6-10-74 E.C. Ogboubiri
Advance Payment $1,900.00

Dr. E.C. Ogboubiri was contracted to canduct staff training for the
development of 1974-75 curriculum based upon the new Graduation
requirement by the State Board of Education. In the course of the
training Dr. Ogboubiri was to conduct (10) ten, (3) three hour
workshops on curriculum developenmmt. At the cost of $1,900.00
camensurate 6-10-74 - 6-30-74.

(see attachments No. I)

Check No. 1385 2-11-74 Robert Jarvill
Curriculum Planning $114.00

Check No. 1403 2-22-74 Robert Jarvill
Curriculum Planning $144.00

Check No. 1433 3-13-74 Rabert Jarvill
Curriculum Planning $144.00

Check No. 1475 4-22-74 Robert Jarvill
Curriculum Planning $144.00

Check No. 1490 4-29-74 Robert Jarvill
Curriculum Planning $144.00

All the above charges were ~ directed toward confering with
A.Y.0.5. Staff as to ideasfor developing the new campetency
based curriculum. Dr. JarvillScharges include mileage, Woodburn
to Portland and return as needed. Also all research, typing of
the new 126 page curriculum, fund's were allocated by the Board
of Directors not to exceed $690.00.

(see attachments No, II)

Check No. 1542 6-10-74 Robert Jarvill
Curriculum Plamming $900.00

Dr. Jarvill original purpose was to assist A.Y.0.S. in securing
certification of program curriculum with the State Board of

Education. He consequentally developed our 126 page Campetency Based
Curriculum and submitted it to the Board of BEducation. In conjunetion
to working with us on curriculum, Dr. Jarvill was to assist in fund
raising after submission of all document to the State Board of
Education, fram April 1, 1974 - June 30, 1974. Dr. Jarvill warked on
the certification application since the process is quite time consuming
ard as of today we have not heard as to what the decision will be.
Camneserate June 30, 1974 Dr. Jarvill started our fund raising campaign.
The actual break-down in cost are as follow.



17.

18.

19.

PAGE EIGHT (CONT)

April 1, 1974 - June 30, 1974 Curriculum Planning $450.00

June 30, 1974 - October 30, 1974 Public Relation fund
Raising. $450.00

(See attachment No. IT)

Check No. 1541 6-10-74 Phyllis Benton
Consultant Services $750.00

Miss Benton, M.S.W., was contracted by the Director to do a follow-up

on prior A.Y.0.S. students as to their where about, employment, education,
contact with the justice system. Besides having to personally visit

to 132 hanes ard review "files" located at J.D.H. Miss Benton campiled
the information in a report that presented urgent facts to our program.
This information was utilized in a written report on the comparison of
A.Y.0.8. costs vs cost of other similar programs and most important

was the inframation of the impact A.Y.0.S. was having on the community

in diverting youth fram the Justice system.

(See attached report, and follow-up stat No. III)
This information has been reguested by the M.C.A. and School District No. 1.

Excessive Telephone Costs.

Effective 10-1-74 all personnel with a telephone on their desk were
issured a telephone lock. These locks are to be utilized at any time
they were away fram their desk or off the site. Conguences for not
non canpliance.

1. First - Verball Warning

2. Second- Written Warning

3. Third - Phone will be removed.

All staff were reminded that all long distance calls are to be verified
by the (Administrative Assistant) (Secretary) before, and students
are allowed to use telephones only in the presence of a staff person.

(Consequences for non campliance
1. Can be grounds for dismissal.



20'

21.

22.

PAGE NINE (CONT)

Janitorial Services

Shirley M. Vidal contract was only intended as a 3rd party contract.
Although the contract may read custodian, we did distinguish the intricate
difference between the (2) two custodian or janitor. Miss Vidal placed
her bid as (3) three other firms, and I chose hers due to personal
knowledge of her work, along with she cammitted herself to doing what was
requested in cleaning the buildings, which none of the other firms were
willing too. Even though they submitted lower bids their charges would
have surpassed her with additonal charges for stripping, and finishing
the floor (2) twice yearly along with daily mooping and waxing. We
would accept any criteria for 3rd party contracts or bids, but we do not
believe that pursuant to this criteria this agency should be penalized
for lack of infommation. B He e s b

Lease Hold Improvements

See Attachment IV

Check No. 1379 2-6-74 Urban Develcpnent Corporation
$2,113.00

The original remodeling by this Campany was in Octaber - December 1971
prior to this program moving on this site. The reason for a outstanding
payment in 2-6-74 was they failed to camplete the project or camply to
guarenteed work and consequentally the Director refused tammake the final
payment. This matter was resolved 2-6-74 for $2,113.00.

Included in the remaining $832, $250 was reimbursed to this program
by Urban Development that we would contract with other sources for
canpletion of project.

Check No. 1426 3-11-74 Casebeer Construction, Inc. $191.00
Check No. 1576 6-28-74 Architectural Prcducts, Inc. 523.00
Check No. 1577 6-28-74 Wlat Brook Construction, Co. 120.00
832.00

See Attachement V. = 250.00
) Total 572.00

This amount would represent the remaining sum effecting the amartization
to the lease.

PREPAREDBYRANCEC SPRUILL

\5\0\)\&(/{ . \;\fu— - L:@J
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AL3iNA YOUTH OPrO3ITUniY Y(-COL) iNC.

I Sy —

3710 N. Mississippi Rance C. Spruill, Director

Charles Leech, Assistant Director
Porﬂand' Oregon 97227 ' Leon Johnson, Counseling Coordinator
Telephone {(503) 288-5813 Dan Robinson, Schoo! District Coordinator

JANUARY 2, 1975

MR® ALONZO JAMISON, JR® , DIRECTOR S
MODEL CITIES AGENCY h-LtiVen
5329 N'° E° UNION AVENUE JAN 03 1975
PORTLAND, OREGON 9721

Dear Mr, Jamison:

In reply to your letter of December 17, 1974, we are submitting for your approval our answers
to the 4th Action Year Audit Findings and Recommendaticns,

PART 1

FINDING NUMBER | - CASH DISBURSEMENTS

(a) L. All payments mode by the agency are formally approved by the Signature of either
the Director or the Assistant Director with the following exceptions:

l. Services performed or privileges extended for which payments are regulated
by centracts, i,e,, building lease and janitorial service,

2. Accounting Services are billed with an attached check. The necessity for
formal approval is felt to be satisfied by the return of the check with the
proper endorsements,

3. While all supporting documents are approved, approval has been affixed to
several documents which were returnsd to the agenczy for mailing to the payee,

2, Every reasonable effort is made to acquire the supporting documentation, which
the accountant deems proper, prior to disbursement,

3. There is every evidenze to indicate that invoices have bzen verified as to prices,
extensions, additions, receipt of items, etc,, where appropriate,

4, An clphabetical Vendor File is not kept, the ogency feeling that suzh a file would
serve no useful purpose, Neither tha accounting, cuditing or purchaseing srocedures

originate from Vendors invoices,. However to satisfy this finding and recommendation,
an Alphabetical Vendor File was established 7-1-74,

SUMMARY FINDING NUMBER 1 {a)
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1,

" Mr. Alonzo Jamison, Ji. 2 January 2, 1975

" We feel that the present system of Cash Disbursements is applied on a consistent basis. What
few exceptions were identified by the auditors did not warrant an audit finding.

(b) A system of prenumber requisiton forms was institiited by the agency November 15, 1973
: with all the features of a purchase order system. The filing of requistion forms with paid
Invoices is not felt to be applicable.

FINDING NUMBER 2 - PAYROLL R=CEIVED
JAN 03 1975

(a) and (b) Implemented December |, 1973

FINDING NUMBER 3 - SALARY ADVANCES

Salary Advances or short term loans are not made to employees unless bona-fide
emergency situations are evident. Albina Youth Opportunity School reserves the right
and assumes the responsibility for both the determination of, and the accountability
for, Salary Advances.

FINDING NUMBER 4 - NON EXPENDABLE SUPPLIES

A physical inventory of non-expendable supplies was not taken at the close of the 4th
Action Year because there were no purchases of non-expendable supplies in the 4th
Action Year.

FINDING NUMBER 5 - BANK RECONCILIATIONS

Accepted and implemented July 1, 1974,
PART 11

FINDING NUMBER 6 - SALARY ADVANCES

Albina Youth Opportunity School is attempting to collect these advances. If these
Salary Advances have not been collected by March 31, 1975, the balances will be
posted as a receivable to the Pro;ject who will assume responsibility for their resolution.

FINDING NUMBER 7 - WORKING CAPITAL ADVANCES

ACCEPTED:
The $50,00 has been posted to salary advances, and on or before March 3I, 1975, this
amount will be withheld from the Salary of Rance C. Spruill by the Project's Accountant,

FINDING NUMBER 8 - FEDERAL INCOME TAXES WITHHELD PAYABLE

We are enclosing our letter to the Internal Rgvenue Service where in we have request ed
- a refund of $20.25. This omount and not $24.18 represents the overpayment:



.
¢
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 Mr, Alonzo Jamison, Jr, 3 January 2, 1975
AUDITED BALANCE FEDERAL WITHHOLDING 50,08~
REQUESTED REFUND - 20,25~
SUB TOTAL -70,33 -
UNIDENTIFIED REFUND ) 70.37
IMMATERIAL DIFFERENCE .04

FINDING NUMBER 9- TRI-MET TAXES

The Department of Revenue has refunded this amount which was deposited to the Project's
Account on December 27, 1974, In addition $53.85 in interest was paid and applied to
the Project's Equity by the Accountants. This interest represents an offset to interest
paid by the Project for which expenses have been reduced by prior year audits.

FINDING NUMBER [0 - QUESTIONABLE COSTS

We are enclosing copies of our response to the H°U®D® Auditor's who also questioned
these costs.

FINDING NUMBER Il - OVER BUDGET EXPENSES

A contract change was requested and approved ( see enclosure ) June 27, 1974 for

an addition of $1,500.00 to category 7. This $1,500.00 was an estimate of costs

to overhaul a Dodge Van, while the actual costs were $ 1,605.97. We request that
Model Cities concur with the treatment accorded this additional expense by the Auditors,

FINDING NUMBER 12 - LONG bISTANCE TELEPHONE CALLS

Please find enclosed our response to the H*U®D® Auditors who also questioned these
expenses,

FINDING NUMBER I3 ~ CONTRACT SERVICES

Please refer to enclosures containing our reply to H°U°D® Auditers

FINDING NUMBER 14 - UNBUDGETED EXPENSES

ACCEPTED:

FINDING NUMBER I5 - INSURANCE EXPENSES ReCEIVeD
JAN 03 1975
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Mr. Alonzo Jamison, Jr. 4 Janvary 2, 1975

FINDING NUMBER I5 - INSURANCE EXPENSES

Accepted: Copies of Polices were submitted to H° U® D° Auditors but not retumed,
We are submitting copies to you for your review and files.

FINDING NUMBER 16 - OTHERS

ACCEPTED :

RoCElvVep
JAN 03 1975



ALeina YouTH OrpporTuNnITY ScHoous, INc.

3710 N. Mississippi
Portland, Oregon 97227
Phone 288-5813

April 5, 1974

Mr. Al Jamison, Jr. Director
MODEL CITIES AGENCY

5329 N. E. Union Avenue
Portland, Oregon

Dear Mr, .Jamison:

Following is our reply to Audit Findings referred to in your letter of March 18,
1974

PART I, PAGE 16
AUDIT FINDINGS THAT EXISTED DURING PRIOR EXAMINATIONS THAT HAVE NOT
BEEN FULLY IMPLEMENTED TO DATE
FINDINGS AND RECOMMENDATIONS NUMBER 1
“a. (1) Implemented November 15, 1973,
(2) Implemented November 15, 1973,
(3) Implemented March 15, 1974.
(4) TImplemented March 15, 1974,
(5) Implemented June 16, 1973,
(6) Implemented June 16, 1973. ,
b. (1) through (5) - Implemented November 15, 1973.
FINDINGS AND RECOMMENDATIONS NUMBER 2
a. &b, Implemented December 1, 1973.

FINDINGS AND RECOMMENDATIONS NUMBER 3 - PAYROLL TAXES

a. Refund was received.December 13, 1973 and deposited to the Project's account,
See Exhibits A from accountants files.

b. Deducted from 4th Quarter 1973 Tax Returns,

RECEIVED
APR > 1974
MODEL CITIES



Albina Youth Opportun School, 3710 N, Mississippi . nue, Portland, Oregon
Reply to Mr. Jamison's 1etter of March 18, 1974 - 3rd Action Year Audit Findings

April 5, 1974, Page 2

PART II
AUDIT FINDINGS DISCOVERED DURING THE CURRENT EXAMINATION PERIOD COVERING
JUNE 16, 1972 THROUGH JUNE 15, 1973 THAT HAVE NOT BEEN PREVIOUSLY INCLUDED
IN PRIOR ADUITS

FINDING AND RECOMMENDATION NUMBER &4

It is our opinion that account distribution and classification depends primarily on
the judgement of the accountant and often accountants disagree on such distribution
and clasgification, therefore we accept this finding and recommendating, with the
understanding that the project's accountant will conform to recommendation b of
this finding.

FINDING AND RECOMMENDATION NUMBER - 5 NONEXPENDABLE SUPPLIES

This exception appeared in a previous Audit. On November 9, 1973 we responded to
Mr. Roberts and submitted a copy of our letter of November 5, 1973 to the City
Auditor requesting that all equipment be taged., Copy of that letter attached.

FINDING AND RECOMMENDATION NUMBER 6 - EMPLOYEE ADVANCES

Advances are not made unless the employee has convinced the director that the re-
quest is due to a bonafide emergency situation.

FINDING AND RECOMMENDATION NUMBER 7 - LIABILITY INSURANCE.

" Public liability insurance is included in the Automobile and Comprehensive Liability
Policy, Our policy period is from July 1 through June 30. Copies of 3rd Action
renewal and check paying premiums attached.

FINDING AND RECOMMENDATION 8 - TRL MET TAXES

]

Request for ruling was made. Copy of determination letter from Department of
Revenue dated November 29, 1973 attached.

FINDING AND RECOMMENDATION 9 - PAYROLL TAXES,

Overpayment applied to October and November, 1973 payments. Copy of monthly reports
attached.

AUDIT FINDINGS AND RECOMMENDATION NUMBER 10 - OTHER

Accepted

Regpectfully,
ﬁuﬁa@% -
AUL W, DIXON, Board Chairman

ALBINA YOUTH OPPORTUNITY SCHOOL

cc: R, Spruill RECE'VED
. Option
A. Bowene - APRS gy,

Official Files MODEL ¢yyyeg



DISTRICT OFFICES :

ASTORIA
325-7252

BAKER
523-6342

HEAVERTON
644.3118

9END
382-0322

CORVALLIS
754-1224

EUGENE
§86-7652

KLAMATH FALLS
B82-4454

MEDFORD
779-1441

MILWAUKIE
7177-2242

NORTH BEND
756-3118

PENDLETON
276-4130

PORTLAND, Mbtropohtan
229-5681

PORTLAND, Northeast
229-6035

ROSEBURG
672-6541, ext 246

SALEM
378-34113

THE ODALLES
2%4-9173

STATE ACCIDENT INSURANCE D

LASOR & HHDUSTRILS BLDG. . SALEM .

December 13, 1973

ORE, o720

Albina Youth Opportunity Scheol

Portland, Oregon 97227

3710 North Mississippi Avenue '?
!

Dear Sirs:
We are enclosing our check to cover
refund of credit balance r
audit of your account.
X refund of credit balance.
refund of deposit.

refund after recamputation

i« 378-3400

Employer Accounts Section

295976 -55

j Policy No.
3

*
f he following:

emaining after a closing

lof premium discounts.

Very truly yours,

EB:m/$391.03 '

Enclosure:

Form 444 Rev. 12/72

Edna Buzzell

Employer Accounts Supervisor

RECEIVED
APR O 1374
MODEL CITIES

" e -
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s : RE "STER 11/29/73 FIRM NO., 295976 071
) . ATEMENT OF ACCOUN .

State Accident Inserance Fund
Lahor & Industing Buslding
Salern, Oregen 97310

X

Phane: 378 3400 |'_ —I
ILLING DATE 11/29/73 ALBINA YOQUTH OPPORTUNITY SCHOOL

% BOWENS-DUNCAN CO
2716 NE UNION

ZONE 1 DIST 02C : PORTLAND OR 97212
L _
;¥ REPORTS, PAYMENTS OR ADJUSTAIENTS RECEIVED AFTEN THE BILLING DATL
OV.N WILL BE INCLUDED 'N A LATER STATEMENT IF YOUR ACCOUNT 15 NOT IN
WLANCE INTEREST IS ASSESSED ON OELINQUENT PRERTUMS AND WORKMEN'S CUN
ABUTIORNS AT THE RATEOF 12° FER YEAR (1% PER MONTHIE ANY PART OF A MONTH
CONSIDERED A VULLMONTH FOE INTEREST PURPOSES
DETACH AND RETURN THIS STUB WITH PAYMENT
ENTRY PERIOD EMPLOYER'S Ww. C. BOARD
DESCRIPTION ENDING | CLASS PAYROLL RATE PREMIUM ASSESSMENT TOTALS
OLICY 295976 -055 PERIOD 10/01/70 TO 09/30/71 PLAN 4 PREV. BALANCE .00
ADJUST  07/01/71 06,71 9014 7+913="' 5,28 417.81- 4410= 4s10=
E/R PREMIUM | 417,81- 417,81-
E/R MOD 100 !
ADJUST  11,01,73 06,71 8810 7,913 .21 16462 4,10 4,10
E/R PREMIUM | : . 16462 16462
E/R MOD 100 ; .
NET PREM]UM X ' .~ 401419~ 401419~
AUTO ADJUST ? 401,19 |
FREE CREDIT 401.19CR !
APPLY CREDIT TO SUFFIX 065 g 10,16
CREDIT BALANCE ON POLICY=-NUMBER 295976 055 391,03-
- - - - - - - - - - - - - - - - e - - — — : ------------------- -—p - -
0OLICY 295976 -065 PERIOD 10/01/72 TO 09/30/73 PLAN 4 PREV. BALANCE 10416
APPLY CREDIT FROM SUFFIX 055 ! 10,16~ 10,16~
BALANCE DUE POLICY NUMBER 295976 065 .00

STATEMENT CONTINUED ON NEXT PAGE

RM 95 REVY, 7/72
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~ Albina Youth Opportunity School
2716 N. E. Union
Po;tlanﬂ,_ﬂregqn 97212

Hﬁ received a 1etter from ynur accountant Allan Z.-
notifying us that $7,913 payroll was. 1nadvertently reportgd
at Classification 9014 at a rate of $5.28 on your payroll
report for the quarter ending June 33, 1971. . We are’ adjuat-
ing the report to show :that the wages should have been. shown': !
at Classificati®n. ﬁ?ﬂ/&t a rate of 21 cents. . A ref'und of :
thia credit*adjuat nt will be forthcoming."

\\,

Thank yuu fnr the opportunity to he of serv1c3>tow
may be of further asaistance, pleaae: let ‘us’ know.s ’. -

i3

Policyholdar ﬁervicf;g Division




"AL3INA YOUTH OPPOILUNTY 3C-OOLY ifC.

3710 N. Mississippi- - Rance C. Spruill, Director
Portland, oregon 97227 Charlas Leach, Assistant Directar

L Johnson, C fing Coordi r
Telephone (503) 288-5813 D::nRobinss:n, s:::: Digtri::(:u:ar;?nator

November 9, 1973

-STATE ACCIDENT INSURANCE FUND
Labor and Industries Building
S8alem, Oregon, 97310

T

RE: Policy No, 295976-55
. Gentlemen:’ _ 10/01/70 to 9/30/71

An independent audit of our records by the University Information Systems, Inc. 1107
Seneca Street, Seattle Washington reveals that we overpaid SAIF premiums for the
quarter ending 6/30/71 by $401,19. Salaries for instructors was included under class
9014 -~ Building- Operatlons by Contractors and should have been reported under class
8810. Copy of Employer's Payroll Report for Workman's Compensation, Quarter Ending
6/30/71 and Audit.Findings and Recommendations attached.

K i

In compliance with the audit recomnendatlons we request that the overpayment of ’ _' y i
$401 19 be refunded, . Fw : . . --‘;:‘\;
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November 5, 1973

0ffioe of City Auditor
Property Control Division
City of Poritland
Portland, OR

To Yhom It }May Concerns

During the lagt Action Year we have been requested several
timea by lModel Cities to make our equipment available for tagging by
vhomever performs this function. During the months of December, 1972,
and Auguat, 1973, crews have been out tapping our ecuipment, but as
of today ‘thin Tunection still has not been completed. '

. I again state that ve are available upon request any weekday or
weckend to have owr equipment tarped.

Vhoever 1a to attend to this matier, would they please contect
myself or Charles Leech in the wvery near future. :

Reapectfully® yours,

Ranece C. Spruill
* : Director

Jml

cc: Elvin Roberts

J"/ép (:L' P .é‘j.:\—bot-e'-no.,l

RECEIVED

NGV 13 1973
ADMINISTRATION

RECZIVED

f

"APR S 1974
MODEL CiTies
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o, NOTICxe OF EXFIHATION ANU RENEWAL ORDER CEE e e
Jat? iy B " "RETURN THIS NOTICE WITH PAYMENT TO COMP# **V
UR BOLICY EX szs ON 'r JE DATE SHOWN. TO RENEW YOUR POLICY, § T THE RENEWAL OPTION YOU :
v ;._. ,’ é?il!l!f HNDIET RN THIS M E WITH YOUR CHECK OR MONEY ORDER PAY,.-LE TO FINANCIAL INDEMNITY !
r S s QMPANY IN THE SELF-ADD Fl-_..uED ENVELOPE. i
e RGN T SOMEAYS ST TS SO MEMNT VL B QAPSEOREIYE PUT DATE WILL RENEW YOUR POLICY. t
3 r @ PLEASE WRITE YOUR POLICY NUMBER ON YOUR CHECK QR MONEY ORDER FOR YOUR PROTECTION. J
X REMEMBER, MAKE YOUR REMITTANCE TO COMPANY DIRECT, USE THE SELF-ADDRESSED ENVELOPE. i
: N\ ' {
) AFIC, ) R i
. FINANCIAL INDEMNITY COMPANY e Home Office: 5858 Wilshire Blvd,, Los Angeles, California 90036 i
( Policy Number w
INSURED 65872 J PRODUCER :
JSPRUILL, FanCL ¢ CENTRAL FAST AGCY ;
4849 N E 1lITH 11144 N E HALSEY :
PORTLAND COREGUN POURTLAND CREGON i
1 !
" . CHECHK THE DESIRED OPTION
o, oAY. ¥84 t s ' 191.90
5 2 [Js 380,00
30[72 a (s 630.00
: 4 (s 126.00
" ALL OPTIONS ARE BASED ON RENEWAL WITHOUT CHANGE. USE THE REVERSE S1DE TO ORDER CHANGE. e SRR i
. { Coverages Renew for 3 Mos.| Renew for & Mos.| Renew for 12 Mos, ™\ N e
e OPYON # 1 OPIION # 2 OPTION # 2 i o -
S, | BOOILY INJ LIACGILITY $7.00 193.00 322,00
3 B PKOP CAM LTIABILTY INCL INCL INCL -4 _:
i | PERS INJ PRUTECTION 20.2) 41.9) 68,00 |- . F
207 | UNINSURED MOTGRISTS 6.00 12.00 20.00 238, 10143
i COMPREHENSIVE INCL INCL INCL 2L Aoy
&"_f’_r - | COLLISION 2600 132.00 220499 o
RS r it A
-5 . | BUDGET cHazeE 2.00 2,00 : il e i
S A Total Cost To Renew 191.00 380,00 630,00 /J [.wvsif %
€ CPTION # 4 Ny
4 ANNUAL PREMIUM MAY BE FINANCED PAYABLE IN TEN MONTHLY PAYMENTS. SIGN PREMIUM FINANCE AGHEEMENT / -
i BELOW AND RETURN THIS ENTIRE FORM WITH , ‘
s DOWN PAYMENT; _ T
1 A Premium 3 $30.00 P e coroarSHan e 1o b ey e o e i R0 e arof STANCIAL
{ 5 ownboymen 5 l26.00  FROSLUSIRULIInsShedemshesetc )
C. Amount of Contract$ 514430 It ety g e oo} 0% BUDGET CHARGE IS | | -
;_ D‘ BUdge' Churge ” 50 . _‘1_0 2. First payment dus o3 vated in “G." 2 1 . 82% PE R AN NUM : & 5 -
"l E Total Contract % 554,40 | have read the above and understand and agree fo the terms of this contract. 2 -_ BE:
‘I F. 10 Payments of b 5i.44 oar X : & : ;
L G. First Payment Due B/OL/T2 £ insdrec/sanaowen B J 3 :If_.'
e S < 3
R:c;:wjz: e -
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Dear Customer:

hillin: 1:

aincaoe

Pal
Ln

a lotice of Ixniration anl Renecwal Order form regard-

p0irile Ingurance Polieve.e Includ ci in this renewal

“rafinm eharge for Rutoriobile Personal Injurv DProtec-

ticn Cororase net reuized by lav on aill Oregon Autonobile Insur-
g ;

olicices.

This neow coverage provides:

(a) $3700.

{b) "Incor2 con+inuation henefits"

incone

(c) Loss &f service berefits

30

1i

"ledical and Disabhility bencefits”

in the arount of 7N% of loss of

mited to $500,00 ner month for a maximum of 52 weelks.

oaum o 52 waeks,

Upon renewa

~a

vou vill receive an

11n1nq all linits and conditions

Thaniz you
insurance

for
noel

J.R. Kirwuén

SEATTLE

——— = s e

coosing Financial

DC

ANCIH MAIAGSR

limited to $12.0N ver day for a maxi-

endoxrsement to your nollcv out-
of this coveragec.

Indcrnity Cormmany to serve vour
‘ . ‘.
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APR5 1974
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DEPARTMENT OF REVENUE - Zr

STATE OFFICE BUILDING . o SALEM, OREGON 8 ® 97310

November 29, 1973
Bowens-Duncan Co.
Accountants
525 NE Killingsworth
Portland, OR 97211

Re: Albina Youth Opportunity School, Ine. Firm #086986-7
Community Care Association, Inc. Firm #000067-0

Gentlemen:

It has been found that the above two corporations have been
granted an exempt status from the Tri-Met Excise Tax, effec-
tive October 1, 1971. It will not be necessary for you to
file any further quarterly reports for them for the Tri-Met
tax in the future.

('Y £l
The exemption from the tax has resulted in a refund, and it
will be processed as soon as possible. -

Very truly yours,
COLLECT IONS DIVISION

D, M, Christenson
Withholding Unit

DMC:bje

RECEIVED t¢ %
APRS 1974 O
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ACLOUNT m}‘l‘cﬁ%ﬁi‘q ————— — I
bl —| [0 wo [ /5797.90 |3 S
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ALB LA YIWGE OPPOEL 0T Se .
Report of Meating
Board of Directors

September 22, 1973

The Board of Directors of Albina Youth Opportunity School
met Saturday at 10:24 a.m. at the School's premises, 3710 N, Miesissippi,
Portland, Oregon for the regular annual meeting of the School.

Board members present were the following:

- Dixon, Paul:s President of Corporation

Nelson, Robert ,

Varner, Jesse

Board members absent wers the following:

Damis, Jamess Secretary of Corporation

Lampus, Angelo

Mitchell, Ed

Strong, Opal

The election of officers took place, with the following elected

and unatiimously approveds

Paul Wm. Dixon: President of Corporation
James Damiss; Seoretary of Corporation

Also the Directors approved that Rance Spruill be reappointed

as Director of Albina Youth Opportunity School.

In regard to those Board members who have had very sporadic

| attendance at Board meetings this past year, the following motion was made

and passed:
'RESOLVED, that Angelo Lampus, Ed Mitchell and Opal Strong be

asked to tender their resignations as Board members due to frequent
~absences from Board meetings this past year,
A letter will be sent to each of these above-mentioned members. If any
of these members wish to appesl the action taken by the Direotors, they
should made their appeal directly to the President of the Corporation
before the next regular meeting, October 6, 1973.

In regard to'new Board members, the following motion was made

‘and passed:

RESOLVED, that Niock Barnett and Telitha Benjamin be appointed
to the Board of Directors, effeotive Oatober 6, 1973,

A J,ofter of acceptance will be sent to the new appointees.



Lt

Congerning «'.anizational struoture at AY0S, the following

motion was made and passed:

RESOLVED, that Altermative Plan Number Five (5) be acoepted.

RESOLVED, that the balance of the proposed program as designed

be accepted
h :

p Concerning the budget categories of AY03, the following motion

was made and passeds

RESQLVED, that the contraatural change request be accepted for
categories 30,50,60 and 71.

The AYOS Executive sgqretgry, Montel -L:I.v:l.ngston, was asked by
Paul Dixon to call the Board members for verbal approval on Dr. Ogbuobiri's
payment of $800 for conducting the workshops and fact-finding sessions.

Approval was unanimously given and the check, together with a thank-you

" letter, was mailed to Dr. Ogbuobiri,

1 There being no further business, the AYOS Board of Directors

meeting was adjourned,
Respectfully submitted,

, L _.7. | Paul Vm. Dixon | (VM

N Acting Seoretary



ALBINA YOUTH OPPORTUNITY SCHOOQL

Minutes of Meeting
of

Board of Directors

August 3, 1974

The regular meeting of the Board of Directoré of Albina
Youth oPporéunity School was held at the school on Saturday,
August 3, 1974, at 10:30 a.m. There were present the following
directors: o |

James Damis

: ' Paul Dixon
‘.., . ' Robert Nelson
' Jessie Varner

Paul Dixon acted as Chairman of the meeting and James

Damis acted as Secretary. School Director Rance Spruill was also
. . present at the invitation of the board.

‘Chairman Dixon announced that because of vacations and
scheduling conflicts of the directors,.he had postponed the July
meeting:

'ﬁ After due discussion, it was

. RESOLVED, Al Bowens, of Bowens-Duncan Co.

. {(formerly Eastside Bookkeeping), the cor-

» poration's accountant, is hereby authorized
to sign checks of the corporation, and all
check disbursements by the corporation must
bear two signatures, one of which must be
Al Bowens, and the other of which must be
.one of the following fouxr persons: Rance

. Spruill, Paul Dixon, Robert Nelson, and
James J. Dam:i.s .

The board then discussed retaining Robert Jarvill'Ph.D.,

B to locate funds and donors for AYOS, and it was,

C) RESOLVED, Robert Jarvill is retained for a
total consideration of $900.00 from the
date hereof through December, 1974, for the.
purposes of obtaining funds and locating
donors for AYOS and, if he locates funds
or finds donors which total not less than
$900.00, Mr. Jarvill shall be paid an addi-
tional sum of §900.00.

(% The board then discussed the'proposed staff development

and training to be undertaken' by E.: C. 'Ogbuobiri, Ph.Dv, P.E., and
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8+.%L. Ogbuobiri, Ph.D., and, it was

RESOLVED, E. €. Ogbuobiri and S. I. Ogbuobiri
shall be paid a total consideration of $1,800.00
for their joint work and efforts in meeting in

,not less than ten ‘sessions with the staff for

skills development, testing, etc., during
August and early September, including the pre~
parations and research necessary for said staff
development, and for a subsequent evaluation

- follow-up by them.

The board then reviewed the proposed chahges in the

. handbaok .and, after some dxscuss;on, 1t was

RESOLVED, that the handbook changes proposed
by Mr. Dixon and Mr. Spruill, as set forth.
0 the board are hereby approved and shall be

- incorporated in the new handbook.

The board then reviewed the proposed Model Cities- budget

summary dated July 23, 1974 in detail and, thereupon, it was,

RESOLVED, the Model Cities budgets dated July
23, 1974 are approved.

The Board then discussed a proposed agreement with the

‘landlord which would amend the rental payment schedule for the

twelve-month period beginning July 1, 1974, and after some dig=

ioﬁss;oh,-it was

RESOLVED, the $5,700 rent due for the twelve=
month period beginning July 1, 1974 shall be
paid in nine monthly payments .of approximately
$635.00 per month beginning with the month of
July, 1974 and concluding with the month of
March, 1975, and the secretary of the corpora-
tion is authorized to draft an addendum to the
lease reflecting this change and to execute it
on behalf of the corporation. :

There being no further business, the meeting was there-

upon adjourned.

Respectfully,

\\}h;i;::i;ii§¢¢s:jh
JAMFS . DAMIS,
Secretary oéh_‘}/&aeting
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AL3INA YOUTH OPPO3IcUNiITY XCFOOLY inC.

3710 N. Mississippi Rance C. Spruill, Director
Portland, Oregon 097227 Charles Lesch, Assistant Director
Telephone (503) 288-5813

February 5, 1975

Mr. Gregg Mueller
Model Cities Agency
5329 N.E. Union Ave,
Portland, Oregon 97211

Dear Mr. Mueller:

Pursuant to our conversation the following will be a list of young people
who have been transferred back to public schools, that received services fram
the Albina Youth Opportunity Model Cities Budget Catageory 79.

Michael Phillips - AYOS
Marcus McMurray - AYOS
Versa Lee Ross

Lulu James

Regina Harvey — AYOS
Denise Peterson - G.E.D.
Linda Huff - Graduated
Shelia Harper

Robert Rucker - P.C.C. - G.E.D.
Jerome Akles

Dewayne Lewis

The above list of names that do not have a school or program listed, their
present destination is not known.

Sin?erely, — —
=ouls C-huw 5o
Rance C. Spruill
Director

/s

A REAL EDUCATIONAL ALTERNATIVE



3 RECEIVED FEB 111375

February 7, 1975

Mr. Rance C. Spruill, Director
Albina Youth Opportunity School
3710 N. Mississippi

Portland, Oregon 97227

Dear Rance:
Re: STATEMENT OF SERVICES

Please find the prescribed information indicated in your February 4, 1975,
resume.

For approximately one year (13 months, November, 1973, to December, 1974),
I have provided consultant services in the areas of program design, staff
training, curriculum development, and locating federal and/or foundation
monies appropriate to enriching the Albina Youth Opportunity School.

Teacher training in the area of adoption to the new competency-based curriculum
mandated by the Oregon Board of Education, included meeting with Albina Youth
Opportunity School teaching teams, curriculum specialists, and administrative
staff. A complete program design, inclusive of program goals, competencies
(course goa]sg, and performance indicators was developed and submitted to
Albina Youth Opportunity School for submission tq the Oregon Board of Education.

Services were also rendered in the area of schogl accred1tat1on. Program design,
which was necessary for application into the Northwest Association of Secondary
and Higher Schools, was developed. Related application materials were developed
and forwarded to Albina Youth Opportunity School for submission.

Federal and foundation funds were pursued for program enrichment, Communication
to various agencies were made through researching sources and through writing,
telephoning, and personally contacting representatives. Because of the depressed
economy and the scarcity of funds, monies were not located.

This is a brief review of all the completed services requested of me by
Albina Youth Opportunity School. I hope 1 have been helpful in developing
your noteworthy program.

Sincerely,

QMWW

Robert Jarvill{ Ph.D.
2450 Strong Road, S.E.
Salem, Oregon 97310

RJ/vm



ALBINA YOUTH OPPORTUNITY SCHOOL
% Bowens - Duncan Company

525 N.E. Killingsworth St.
Portland, Oregon 97211

Ph: 503-288-38341

December 10, 1975
Mr. Al Jamison, Director
Model Cities Agency

620 S. W. 5th Ave., Bldg.
Portland, Oregon 97204

Dear Mr. Jamison:

We are enclosing our check for $1,257,.60 representing the seconc of four
installments payable to the City of Portland. We have computed the amount
based on the adjusted balance of $5,084.75 as per our letter of September

25, 1975:

TOTAL OVERPAYMENT REIMBURSABLE TO THE CITY OF PORTLAND

1st., INSTALLMENT
BALANCE PAYABLE

2nd. INSTALLMENT @ 1/3 of BALANCE DUE
3rd. INSTALLMENT ( Projected)
4th INSTALIMENT ( Projected)

BALANCE PAYABLE AFTER 4th INSTALLMENT

Thank you for your attention.

Sincerely yours,

Rance Spruill, Director
Albina Youth Opportunity School

5,084.75
(1,311,97)
3,772.78
(1,257.60)
(1,257.59)
(1,257.59)

.00
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/ INTER-CGFFITE DORRESPOMDBENDE

Qctober 2, 1875

Prom Al Jdpmison
To Ken Hanmon, I*‘*mma:'e Officer

Addressed to

Subjecs Albvina VYouth Opportunity School zudit through June 30, 1575

Mocel Cities comeurs with the ad,j witments mde by Bowens-luncan OGapan

to the amount dus to the City of Portland, as cited in the Andrew.l. Branch
For audit of the Alldina Youth Opporbuicy Schicol. These adjustments, ua‘,u.i
in letters dated August 27, 1975 and September 25, 1975 (atiachments 1 and 2)

and are ressonable and prjne:‘ly substantiated awa,s Geents,
Tho following is a rvecoaciliation of the amount owing the City of Poriland

Bowens-Ihean latter of 9725775 83,084.75

HUD letter of 9/15/75

- not previously adjusted- =8, 007
Total due the City

Less amount paid
authorizs #31600043, 9/22/75 ( 1 .ﬂj_ i)
Balance due the City &4,730, :8

f

ors(:ux-s(— vith M¥r, Spruill!s request that AYCS be penritted o
ldnce due Yo thres montnly insislinents.

J N L/{, ]

—

AL

e 3
¢ @rmnissioner Jordan

~Atmce Cpruiil
~ _Beens -Dunoan
#Marino Bual {( M

attackment M
S 0‘ M -



B8UREAUGF
FINANCIAL AFFAIRS

KA. HAMMON
FINANCE QFFICER

1220 S.W. FIFTH AVE,
FORTLAND, OR. 97204
503/248-4000

Y
April 15, 1975 \iﬁhJ

MEMGRANDUM

T0: A1l Jamison, Director
Model Cities

FROM: Ken Hammon, Finance Officer-k/}J
SUBJECT: ALBINA YQUTH OPPORTUNITY SCHOOL -AUBIT———— s

The Grants Accounting Section has reviewed the response con
Andrew L. Branch & Co., P.S.'s audit of Albina Youth Opportunity
School covering the period June 16, 1973 through June 30, 1874.
Some portion, which appears not fulfilling the requirements of
HUD Handbook {CDA Letter No. 8, Part II) dated June 1969, has
been noted:

1. Finding Number 10 - Questionable Expenses - Documentaticn
of clothing purchased is incomplete. Check Number 1315,
1/7/74, for $187.61, not covered with breakdown of cost and
recipient of each item.

2. Finding Number 13 - Contract Services - Documentation of
contracted services is incomplete. Please note provision
of HUD Handbook Chapter 10, Paragraph 29a which provides
that disbursements for goods and for services of persons
or firms not payrolled by the 0/A or CPQO shall be supported
by executed purchase orders or contracts. Supplementary
General Conditions for contracts with operating agencies
further st1pu1ates that no money shall be disbursed unless
the Contractor is in compiiance with HUD requirements with
regard to accounting and fiscal matters (Supplementary General
Conditions for Contracts with Operating Agencies and Con-
tractors, Section I).

Attachment A in Model Cities' memo of February 13, 1975, mentioned
the response of the 0/A to the HUD audit. What is the final re-
solution of this HUD audit - were the responses enumerated in
Attachment D of the memo accepted by HUD? We couldn't find Attach-
ment G mentioned in the same memo. : =

In accordance with the procedures and responsibilities to be carried
out for each audit, would you therefore please provide response

to the foregoing poinrts in question.
KH/Te

cc: Marino Bual



FHE 7 ‘rﬁf_"ﬁ 1 [
5%”%;‘..}&\33 June 16, 1975

MEMO
T0: Commissioner Charles Jordan
FROM: Ken Hammon, 'K \‘

BUAEAL OF Finance Officer

FINANCIAL AFFAIRS

BSETRAT R SUBJECT: Albina Youth Opportunity School, Inc. (AYOS) Audit

ACCOUNTING
DEVISION

KN HAMMON -
FINANCE OFFICER

Model Cities' response dated February 13, 1975 and supplemental
1220SW_FIFTH AVE. response dated May 14, 1975 to the audit of Albina Youth Oppor-
PORTLAND, OR. 57204 tunity School, Inc. (AY0S) performed by Andrew L. Branch & Co.,
P.S. covering the period June 16, 1973 through June 30, 1974,
were received and reviewed by the Bureau of Financial Affairs,

The audit disclosed sixteen findings and recommendations. Model
Cities' response is acceptable to the Bureau with the exception
of Finding No. 13 - Contract Services. Model Cities is unable
to produce any further documentation for the questioned costs.
They indicated, however, that a comprehensive packet of back-up
material relating to ‘contracted services will be submitted in
the final review.

Based on the foregoing and to comply with the procedures and
responsibifities to be carried out in each audit conducted on
Madel Cities project, we hereby accept Model Cities response
and recammendations subject to HUD's final determination.

KMH/me
CC: Marine Bual

NOTE: Working capital advance amounting to $23,597 still out-
standing and payable to the C1ty of Portland as of
June 30, 1975.



ITHE CIlY OF

OEREGON
DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

HUMAN RESOURCES
BUREAU

EDWARD H. FRANKEL
EXECUTIVE DIRECTOR

620 S.W. FIFTH AVE. BLDG.

PORTLAND, ORE. 97204
503-248-4280

October 22, 1975

Rance Spruill, Director

Albina Youth Opportunity School
3710 N Mississippi Avenue
Porttand, Oregon 97227

Dear Rance:

Model Cities has received a response back from the Department
of Housing and Urban Development concerning Model Cities
recommendation to their past audit. The HUD auditors have
again questioned the category of entertainment cost-excluding
the Christmas party and food at Open House which has been
revised out. The HUD category of Student Clothi:ig has also
been questioned.

HUD bases this opinion on the premise that these costs are
not necessary to a well functioning school.

Therefore if you could secure a letter from School District
Number 1 which states that in some circumstances such cost
as the HUD audits questioned are in fact incurred. (Perhaps
these type of costs are incurred in the administering of
the Vocational Village.)

Please submit this response within 10 days of the date of
this letter to:
Bureau of Water Works
Attention: Phil Eggert
1800 S.W. &th Ave.
Portiland, Oregon 97201

-

.

CC: Commissioner Charles Jordan

LTS
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Subjeci Albina Youth Opportunity School audit through June 30, 1975

NModal Clties concurs with the adjustments made by Bowens-Duncan Canpany

to the amount due to the City of Portland, as cited in the Andrew.L. Branch
for audit of the Albina Youth Opportunity School. ' These adjustments, =oted’
in letters dated August 27, 1975 and September 25, 1975 (att.achmnts 1 and 2)
and are reasonable and pmperly substantiated adjr.lstrmta. :

The following 1s a reconciliation of the amount owing the City of Portland:

Bowens-Duncan letter of 8/25/75 $5,084.75
HUD letter of 9/15/75 . . oA
- not previously adjusted: 958.00
| Total due the City . . + $6,082.75
d e S 4
Less amount paid- _
authorize #31600043, 9/22,*75 %311 .87
Balance due the City ; E

" concurs with Mr. Spruill!s request that AYOS be permitted to
o ~1gnce due three monthly instaliments,

o ce: ﬁﬂnssioner Jordan
Rance Spruill
“ Bowens-Duncan
Marino Bual )

attachment

A



3

AT,BTMA YOUTH QFPORTUNITY SCHQOL

4 BOWENS-DUNCAN COMPANY

525 N, E. Killingsworth Street

Portland, Oregon, 97211 Telephons 503-288.8341

August 27, 1975

Mr. Al Jamison, Dirsctor

Model Cities Agency

5329 N, E, Union Avenue

Portland, Oregon, 97211

Re: Answer to the Audit for Fiscal Year Ending June 30, 1975

Dear Mr, Jamison:

We have received Andrew L. Branch Co.'s Audit of this Projects Fiscal Year ending
June 30, 1975, and we wish to submit for your approval our asnswars to the two Audit
Findings.

FINDING NUMBER 1 -~ QUESTIONABLE COSTS

Albina Youth Opportunity School conscurs with the auditors who have treated these ex-
penses as eligable; however, and in acocord with the Model Cities Agency's responss
to the Department of Housing and Urban Development, we have reversed both the Christ-
mes Party expenses paid by Check # 1300 and the ocost of catering at the open housse
paid by Check # 1471. These expenses totalling $235.85 were reflected in our final
report to Model Cities as a reduction in current expenses -- see our response to
Finding Number 2. 7

FINDING NUMBER 2 - OTHER

Reconciliation of Costs

Balance Due Model Cities as per Audit Finding # 2 5,536.37
A Reduoction reflecting increased eligable Exzpsnses through 6-30-75
1) Bowens-Duncan Company, Final Closing and Reports (518.00) *+
2) Oregon Linen Rental0 acoruel adjustments upon _
receipt of actual billing (2.10)
3) Pacifio Northwest Bell - acruel adjustment upon
receipt of actual billing (2.61)

B Reduotion reflecting adjustments to Interest received on
FICA Taxes paid and refunded

Audit Actual

*MCA Portion of Interest Received 1,106.66 S-exr7e- 16101 =
HEW Portion of Interest Received 123.67 109.46
Employee Portion of Interest Received 1,250,84 1,215.95
TOTAL INTEREST 2,481.,17 2,397.19

"Continued on Fage 2

e

b pcy aen 7 |



Adgust 27, 1975, Pege 2

I o7 Ly
* Total Reduction es a variance between $1,106.66 and %;Ta}$:1§ (34.88)
s
TOTAL REDUCTIONS (557.59),

C Increasses reflecting reductions in current expenses
Questionable Costs for Christmas Partyi=e and Catering
Open Houss 235.85
Flower Purochases identified by HUD Auditors 32.50

Audit adjustments to interest received from IRS on
FICA Tazxes paid and refunded. Projeots accountants
recorded $1,630.22, but auditors adjustment based

on $1,630.98 .76
TOTAL INCREASES 269.11
AMOUNT DUE THE CITY OF PORTLAND $5,247.89

The audit report reflects that we owe the City of Portland $5,536.37, the ad justments
contained in this letter reduces the amount to $5,247.89. One way or the other we owe
the City of Portland in excess of $5,000.00, however, our finenciel position at this
time does not indicate that it is practical for us to pay this amount in a lump sum and

survive for the following reasons:

1. OCurrent Assets - Cash in Bank $9,923.00
Accounts Receivable 2,720.16
Total Current Assets $12,643.16
Current Liabilities -~ Accounts Payable $1,770.70
Working Capital Advance Payabhe (MCA) 5,247.89
Payroll Tax Liabilities 511 .51
Totel Current Limbilities 7,330,.10
Differencs between Current Assets & Current Liabilitiss $5,313.06

The current position would look good except for one fact - the accounts recsivable re-
presents CETA obligations (due from the City of Portlend) which as of Ssptember 10,

1975 represents 60 days unreimbursed costs. We do not know when we may ezpect reimburse-
ment of these costs or whether ocurrent costs will be timely reimburssd, therefore we
respectfully request thet we be psrmitted to repay the City of Portland in four month-

1y installments. Our cheok in the amount of $1,311.97 representing the First of the
proposed payments is attached.

Respactfully,

- ¢

i
nde C. Spruill, Director

ALBINA YOUTH OPPORTUNITY SCHOOL, INC.

RCS/RID/azb

})
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ALBILs ¥OUTH OPPORTUNITY SCHOOL
3710 N, MISSISSIPPT AVANUS
PORTLAND, OREGON

BALANCE GSHEET
AUGUST 31, 1975

AS3ETS
19 CASH A, SAVINGS & INTEREST .0
B, OTHER 9,923.00
20 ACCOUNTS RECEIVABLE 2,720.1¢
21 NOTES RECEIVABLE NET 45,00
22 INVENTORY .00
23 GOVT OBLIGATIONS A, U. S. .00
B, STATE .00
24 TNVESTMENTS IN NONGOVERNMENTAL BONDS .00
25 INVESTMENTS IN CORP. STOCKS .00
26 MORTGAGE LOANS /NUMBER .00
27 OTHER INVESTMENTS .00
28 D=EPRECIABLE ASSETS 525 .00
4. LESS DEPRECIATION .0C
29 LAND .00
30 OTHER ASSETS / PREPAID EXPENSES / 478.75
31 TOTAL ASSETS 13,691.91

LIABITLITTES

32 ACCOUNTS PAYABLE 1,770,170
33 CONTRIBUTIONS, GIFTS & GRANTS .G
34 A. BONDS & NOTES PAYABLE (INCLUDES MODEL CITIES) 5,247.85
B, MORTGAGES PAYABLE .00
35 OTHER LIABILITIES _ 311,31
36 TOTAL LIABILIITIES 7,330.10
NET WORTH
37 CAPITAL STOCK OR PRINCTPAL FUND BALANCE .00
38 PAID IN OR CAPITAL SURPLUS 10,095.15
39 RETAINED EARNINGS OR INCOME FUND BALANCE 3,733, 34-
40 TOTAL NET WORTH 6,361.81

?HD NET WORTH 13,691.91

VWULBAAN - ____ BOTEZNS-BUNCAN COMPANY, D/IC LTC 1013
525 M. ®. KILLINGSWORTH STRZET
PORTLAND, OREGON, 97211 =D # 93-0588807




ALBINA YOUTH OPPORTUNITY SCHOOL
% Bowens - Duncan Co,

525 N.E. Killingsworth
Portland, Oregon 97211

September 25, 1975

Mr, Al Jamison, Director
Model Cities Agency

% Phil Eggert

1800 S.W. 6th Avenue
Portland, Oregon 97201

Re: SUPPLEMENT TO AUDIT RESPONSE DATED AUGUST 27, 1975
ﬁear Mr, Jamison:

We are enclosing a copy of Bowens-Duncan Co,'s invoice #3203 dated July 23, 1975
representing reimbursable expenses encumbered with the close of the fiscal year
ending June 30, 1975, We are also including copies of invoices which this
project has received from School District No. 1 subsequent to are initial re-
sponse to Andrew L. Branch Co.'s Audit, Following is the adjusted balance due
the city of Portland in light of these additional invoices received:

Balance due the City of Portland ( see our Audit Response of'August 27, 1975)

5431306
COST ADJUSIMENTS 524739 6

DATE INVOICE # AMOUNT
School District #1 6-6-75 5036000 157.30
6-19-75 8037176 5.84

TOTAL: COST ADJUSTMENTS (163.14)

Balance due City of Portland as adjusted 5149592

5084.75

We hope that this supplemental information meets with pour approval and that you
concur with the adjusted balance due the City of Portland.

Respectfully, N k&
;5514 (LE é?l LA

Rance Spruill, Director
Albina Youth Opportunity School

RS:rlr

Enclosures

P8O H e sl
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Sold CUSTOLIER'S ORDER
To ALBINA YOUTH OPPORTUNITY SCHOOL ===~
SALESMAN
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Shipged To - T YT SHIPPED VIA
!Accuuntmg and related services: THROUGH JUNE 30, 1975 : FINAL CLOSING s
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-
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“S10RE 1:00M COFY

INVOICE o w0 w0
PORTLAND PUBLIC SCHOOLS No. 7828

BUSINESS DIVISION
P.0. BOX 3107
620 N.E. HALSEY ST., PORTLAND, OREGON 97232

ALBINA YOUTH OPPORTUNITY SCHOOL Date Jury 30, 1975
3710 N, KasSiISSIPP) Reference
PORTLAND, CREGON G7217 Ordered by

Req. No.

P.O. No.

Terms: Net Cash

JUNE BILLING

SRT 37176 s 5.8%
SRT 36000 159.30 _ -

$163.14 o
00 123 416 }
SAM _ .

(Please Return Invoice Copy With Your Remittance.)
Please Make Your Remittance Payable to School District No. 1, Multnomah County, Oregan

e 2 . DRIVER

<) ~
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{TLAND PUBLIC SCHOOLS
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THE CITY OF

PORTLAND

August 28, 1975
OR EGON B

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN Mr. Rance Spruill, Director
COMMISSIONER ALBINA YOUTH OPPORTUNITY SCHOOL
; 3710 N, Mississippi Avenue
MODEL CITIES Portland, Oregon 97227
AGENCY
ALONZG JAMISON, JA. Dear Rance:
DIRECTOR

I am sure that by now vou have received the final audit report
5329 N.E. UNION AVE. prepared by the auditing firm of Andrew L. Branch and Company,

., PORTLAND, OR, 87211

503/288-8261 - P.S., on the Albina Youth Opportunity School for the per1od
from July 1, 1974 through June 30, 1975,

As is normal in audit procedures, please address the Findings
and respond in writing, to my attention, by Wednesday,

September 3, 1975, outlining the progress made to date and plans
to resolve those matters of concern included in the report,

Sincerely,

At Egqesl
Al Jamison, Director
Model Cities Agency

CC: Bowens Duncan & Co.
Administrative/Mode]l Cities
Official Files/Model Cities



THE CITY OF

OR EGON

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.
DIRECTOR

5329 N.E. UNION AVE.
PORTLAND, OR. 97211
503/288-8261

June 25, 1975

Andrew L. Branch & Co., P.S.
Certified Public Accountants
2611 South Dearborn Street
Seattle, Washington 98144

Dear Andy:

During the Third Action Year's Audit of Albina Youth Oppor-
tunity School, $400.00 for interior decorating service was
disallowed. Evidently it was disallowed on the verbal opinion
of the Administrative Management Coordinator of Model Cities
at the time and for no other reason.

The Project is now disputing the disallowance of the $400.00.
We cannot find any correspondence from any source stating

the reason this amount was declared ineligible. Further
renovation monies were available in this 1line item catagory
during the Third Action Year. Because of these reasons,
Model Cities is now of the opinion that the $400.00 renova-
tion cost be allowed as an eligible expenditure of the Third
Action Year.

PTease make the necessary adjustments in the upcoming final
audit of Albina Youth Opportunity School.

Thank you.

Sincerely yours,

Jamison, Director
odel Cities

AL/GM:ah

cc: Rance Spruill
Bowens and Duncan Co.
Administration Model Cities
0fficial Files Model Cities



THE CITY OF

PORTLAND

0

¥
# G

OREGON

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY
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June 25, 1975

Andrew L, Branch & Co., P.S.
Certified Public Accountants
2611 South Dearborn Street
Seattle, Washington 98144

Dear Andy:

During the Third Action Year's Audit of Albina Youth Oppor-
tunity School, $400.00 for interior decorating service was
disallowed. Evidently it was disallowed on the verbal opinian
of the Administrative Management Coordinator of Model Cities
at the time and for no other reason.

The Project is now disputing the disallowance of the $400.00.
We cannot find any correspondenrce from any source stating
the reason this amount was declared ineligible. Further
renovation monies were available in this line item catagory
during the Third Action Year. Because of these reasons,
Model Cities is now of the opinion that the $400.00 renova-
tion cost be allowed as an eligible expenditure of the Third
Action Year.

Please make the necessary adjustments in the upcoming final
audit of Albina Youth Opportunity School.

Thank you.

Sincerely yours,

-

Jaﬁison, Director
odel Cities

AL/GM:ah

cc: Rance Spruill
Bowens and Duncan Co.
Administration Model Cities
Official Files Model Cities
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3 months Basic Maint ce 3.00 50.00

TOTAL 3,968.00 3,493.52
SUMMERIZED :

Catagorical Forecast 3,100.00
Actual Expenses (3,493.52)
Budget 4-~1 to 6-30-75 150,00
Variance (243.52)
Over Expenditure 243,42
Inmaterial Difference (.10)

These expenses have been audited and are invariable, and while we regret our
error in forecasting, we believe that this catagorial change is warranted.
We are requesting:

1) Overbudget expenditure 244,00

2) Basic Maintenance as per
Final 3 month budget 150.00
* 3) 1Ineligable Cost Reconcideration 400.00
TOTAL: TINCREASE IN CATAGORY 50 794.00

*Retroactive from the November 1972 is a renovation expense of $400,00 dis-
allowed from 3rd Action Year by the Auditors- although there were rencvation
monies available in this line item catagory. This $400.00 was a part of an
expense for Interior Decorating Services performed by Cynthia A. Thomas:

Painting 3 rooms @ 60.00 per room 180.00
5 Framed Pictures @ 50,00 per Picture 250.00
Consultant Services 200.00
TOTAL BILLING 630.00
ALLOWED EXPENSE 230.00
DISALLOWED EXPENSE 400.00

The decision to use Cynthia Thomas' services was based on an evaluation
and opinion made by Phillip McLaurin who is now Administrative Assistant
to Mayor Neil Goldschmidt, Our purpose was to provide the best possible
school enviromment with the limited resourses available. We beleive that
Ms, Thomas' services justified our expectations, and having knowledge of
no guidelines to the contrary, we humbly request that Model Cities favorably
reconcide the eligability of this expense by allowing this $400.00 as a part
of our Contract Change Request. ‘)

NE
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November 13, 1972

Rance Spruill, Executive Director
Albina Youth Opportunity School
3710 N. Mississippi Avenue
Port]and Oregon

Dear Mr, Spru111:

This letter is to confirm our conversation of this date regarding
your making -certain improvements to the property at 3710 Narth
Mississippi Avenue. I agree to extending to the Albina Youth
Opportunity Schoal the option for two more one year lease periods
after September, 1973. Or, at my option, I can pay the City of
Portland the pro-rata share of renovations made after this date.
In any event, the fuil value of the improvements shall be vested
in the contro] and ownership of Joseph F. Fisher and Bessie D.
Fisher after three years from this date.

S1ncere1y. ’
glph p 7

JOSEPH F. FISHER

cc: A, RauBeson, Acting Director
Portiand Medel Cities

~ Attachment -D
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ALBINA YOUTH OPPORIUNITY SCHOOL

Mirutes of Meeting
of

Board of Directors
Held Deocember 12, 1972

The reg(:.lar meeting of the Board of Directors of Albina Youth
Opportunity Sehool was held on Wednesday, December 12, 1972, at
5130 p.m., on the school premesis at 3710 North Mississippi Avenue.
There were present the following direoctors: ‘

Dan Fiser

Jaok Mills :

Bob Nelson . ; o I

Jesse Varmer . f f
Absent were the following direotors:

[ iy f

Jim Damis , ; ' )
Opal Strong '
Angelo Lampus ' - H

Paul Dixon : T et
Mrs.J. Bryson g = e
Harold Hutchinson , y :
Edgar Mitchell ! - i )

Prosent were the'- following staff members:

Rance Spruill
Charles Leech

01d Business:
" Jack Mills, soting Chairman, made the motion that A.Y.0.S. be
involved in the L.E.A.A, program. The motion was second by Don Fiser,
the motion passed, |

Don Fisér also commented that each Board Member bé gent a gopy of
the L.E.A.A, ﬁroposal. | | | -

It was discussed that A,Y,0.8. restrict its :anolve_me'n't to education
and job development, | '

Jack Mills made the motion that tha amount of $170.50 be paild as
_reenibursament to Model Cit:l.es'upon their request. The.motion was

second and passed,

o) - .
Jack Mills also made the motion that the Amortizing asrcement

between A,Y,0,8,, Joe Fisher, owner, and tho Ciiy of Portland bo apnraved,

The motion was second and passed. !

Noew Busineas:
'~ Eleotion of new offigers.

Disousasion of board mombers attendance to ragular board meetings.

D-2
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New Business (continued).
Discussion of the L.E.A.A, propdsal.

Eata.blishment of a new, regular board meeting date.

lA'.Y.O.S'. direction - private or public???

Jack Mills made the motion that the meetirig be adJourned..
The motion was second and passed. The meeting adjourned at 4:15 p.m.
The next regular board meeting will be held January 16, 1973,
at the Albina Youth Opportunity _.?.ohool, 5710 North Miseissippi, at
3530 p.o. |

-

Respeotfully submitted,

ﬁ[ () : SL;’JLLM

Ranc_:e C. Sprulll, Ao{ing Searetary

RCSikafl
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