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ANDREW RAUEESCN
ACTING DIBECTOH

5329 N.E. UNION AVE.
PC'RTLAND, 08.97211

5012884261

l4arch 20, 1974

Paul Wm. Dixon
AIbina Youth 0pportunity School
3710 I'lorth Mississippj Avenue
Portland, 0R 97227

Dear l4r. Dixon:

I am sure that by now you have received the audit
report p
Branch &

School ,
period J

repa
Co.

aPo
une

red by the auditjng firm of Andrevr
, P. S. on the Albina Youth Opportunity
rtland I'lodel Cities Project, for the
16, 1972, through June 

.l5, 
1973.

As ls normal in audit procedures, pl ease address the
findlngs and reply in writing, to my attention, wjthin
fifteen calendar days from receipt of this letter, out-
lining the progress made to date, and p1 ans to resclve
those matters of concern included in the report.

1 re1y,
(

Mwt

AJ:cc

i rector
n

IES A.GENCYDEL CIT

cc: Admi ni strati on
Eval uation
K. Harrnn
B. Jones
R. Spruili
Off ici a1 Fi'les

./

RECEIVED

litAR z 5 1974
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AL3mA gOUEH O??OtEUniEg ICIOOI) inc.

o

3710 N. Misissippi
Portland, Orqon97227
Telephone (503) 288-5813

Novefrer 9, 1973

Bano C. Spuill, Dincto:
CtIrlr Lrlch, Aaslsl.nt Dir.stor
L.on &hrEn, Cou line Coordimtor
D.n hobirEn, Scftool Dhcrict Ooordintaor

I{r. Blvln D. Roberts
Adm. Managenent CoordfuEtor
Port land ModeL Cltles Prograu
5329 N. E. Ualon Avenue
Port1and, Oregon

Dear Mr. Roberts :

Follofiog is our reply to Aud it Flndlngs referred to ln your letter of October 24,
L973;

PART I, Page 14 - No reply neceseary.

PART II - Audit flndings tha exleted durtng the exauLnatl.oa period from June 16,
197L through June 15, L972 that have not been implemented to date.

FINDING AND RBCO,IMENDAIION NTN4BBR 8

Purchase order syatem as recorrrnaded wlIl be lostalled November 15, 1973

FIJTDING AIID RECOUMENDATION NTNAER 9 . PAYROI,L

Payroll checke are dLstrlbuted by the Asslstant Dlrector utro performs no
account Lng function.

Personael files have been brought up to date and are avallabte for revLew at
the projectrs -a ln offtce.

FIIIDING A}ID BBCOUMENDATION NTIMBBR 10 . GBMRAL

Journal eatries are properly approrred, adequately explalned and eupported by srib-
staat iat lng deta. The oumber syBteo used otr the cooputor prlnt-out le identlcal to
the nranua 1 system used on the general Jouraal and are aval1ab1e for rev iew at the
offlce of the ProJectrs Accountaat.

FINDING NIN{BER 1.1 . ACCRIIALS

Copy of letter to State Accl.dent Ioeuraace Fund requesting refrmd of $401.19 attached.

a

b

RECHVED

NOv I J t973

ADMIN'STRAI,OA'
RECEIVED

Nov 13 1973

MODEL CITIES

I

A BEAL EDUCATIONAL ALTERNATIVE



Mr. Elviu D. Roberts, Adm" Managenent Coordinator, Portland Model Cities Program
5329 N. B" Union Avenue, Portland, Oregon
Reply to Audit Findlngs referred to in your letter of October 24, L973
November 9, L973, Page 2

FIIIDING A}ID RECOMMEI{DATI,ON 12 - NON EXPENDABLE SUPPLIES

Copy of l,etter to City of Portland attached"

FIJ{DING AND BEGOMMENDATION 13 - Other

F inding aad re corrne ndat ion accepted"

PART III - Audlt findings diecovered dur ing the current examinat ion period coverlng
June 15, L9TL through June L5, L972 that have not been previ.ously ln
cluded in prior audit reports.

FINDING AND RECOI.{IENDATION NIHBER 14

A11 recomrendat ions accepted and implemented by projectrs accountant June L6, 1973.

FINDING AND RECCI.IMEI.IDATION 15 - PAYROLL TAXES

Project accountant will make deduct ion from 4th Quarter L973 return.

Respect fulLy

/*l lr,),/"*
Paul W. Dixon
Board Chainnan
ALBIIIA YOUTII OPPORTIINITY SCUOOL

CC: Raube son
SpruilL
Opton
Bowe ns
Holliday

RECE,VED

Noy I3 t973

ADMINISTRAT,OA'
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ADMINISTRAT'OII'
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AI.JDFEW BAUBESON
ACTltrG OiFtECTOR
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poFTLANO, Oit 9721 1

503,/2ir8-ti26t

0ctober 12, 1973

Janres Harrison
Di rector
Youth Recreation
707 N. E. Frernont
Port'land , 0regon

Street
97212

Dear ltlr. llarri son:

An examination of our records reveals that your agency
has never rep'lied to the audit conducted b,v this agency
(CDA) for the period Auqust 1, 1971, through June '15, .l972.

You are requested to submit your response inrmediateiy. if
you have any questions, pl ease call me.

Si ncerely,

>
E]vi n D. Roberts
Admn. t4anagement CoordJnator

EDR: cfc

cc: A. Raubeson
A. Bowens
Officia'l Files
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&-Jrl
t Dj,r--

{ d^^. C-4l\-]i t-'.F= y



( 37-a/ D-o/

Decerber l, 1972

Edgar 0. i4itchell
Chalrman of the Board
Albina Youth 0pportunlty School
3710 i'i. I'lisslssippi Avenue
Portland, Oregon 97227

ilear l4r. Mitchel l :

In response to your letter dated l,lovenber '14, 1972, regardlng the
audlt perforred by Unlverslty Informatlon Systerr on Alblna Youth
0pportunlty School, the audlt ftnd'lngs and your r€sponses are ac-
ceptable to the Clty Demonstratlon Agency. You are requested,
however, to comply wlth "Flndlng ilo. 4."

Findlnq No. 4, 0THER (See paqe B of audlt

You are requested to forward $2,640.20 to liodel Cltles. Thls amount
is the dlffenance between your reported costs and your ellglble costs
as determined by audlt. Fallure to compl.y wlth thls request could
result 'in recovery belng made from your nnnthly lnvolce reports.

If you have any questlons regardlng thls ratter, please contact
Elvin iioberts, Admlnlstratlve I'tanagerrent Coordlnator.

Slncerely,

Andrew Raubeson
Actl ng- Dlr ector

AR: cc

cc: C. Jordan
E. Roberts
B. Jones
N. Goldschmldt
A. Branch
0fficlal Flles
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November 15, 1972

Edgar 0. Mi tche'l I
Board Chairman
Albina Youth 0pportunity School
3710 North Mississippl Avenue
Portland,0regon

Dear Mr. Mitchell:

To date, we have not received your response
request, dated November 8, I972, asking you
writing to University Information Systems'

Si ncerely,

o our second
o reply in
dit findings.

Therefore, I find it necessary to inform you that Albina
Youth 0pportun'ity School's funds will be he'ld until we
receive your response to the audit report.

20"-: \
Elvin D. Roberts ,

Admn. Management Coordinator

EDR: cfc

cc: c
A
A
G

J
R

A
0

Jordan
Raubeson
Sha rp
Hol I i day
Carrol1
Sprui 11 /

. Bowens ''

fficial Files
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ALerNn YourH OpponruNrTy ScHools, [vc.
371O N. Mississippi
Portland, Oregon97227
Phone 288.5813

November L4, L972

Itlr. Charles Jordan, Executive Dlrector
Port land Model Cities Program
5329 N.E. Union Avenue
Porrland, Oregon, 97zLL

Dear S ir :

We offer the followlng responees to t\e Audit Report eubmltted by Unlverslty
Informafion Syetems, dated September 12, 1972 and ybur letter of october L8, 1972

AUDIT FIIvDINOS AIID RECOMI.IEMATIONS . cotfTnol.s
I

trIl{DING NUIAER 1 . GASH DISBURSEMEMS

RESPONSES TO RECOMMEI{DATIONS

Implementedl 10-1-72

Implemented l0-L-72

a

b

c By resolut ion of fhe Board of Dlrectors, meetlng October L4, 1971 che Chairnran
and tuo ocher board members are authorized. to counterolgn checkri rrith the
Executive Dlrector, No etaff member other than the Project Dlrector le
authorized to s lgn checks.

d AccountanE hae recelved proper adJuetlng entrleB from audiLore and wl11 rnake
adjustment as soon as lnst ruct lons ,are recelved from HUD'regarding samer

lmptemented LL-L4-72

Program w111 be retnbureed by AYOS Tenptleton fund $170.50 to correr thte
recelvablq ttem.

e

t

,

,'lv

vl 0

,i



t

FINDINGS NM,IBER 2 . PAYROLL
RESPONSES TO RECOMMEI{DATIONS

Ar

TINDINGS NIJI"IBER 3 - NOMXPEIIDABI,E SUPPLIES
RESPONSES TO RECOMMENDATIONS

FIIIDINGS NUI4BER 4. GENERAL
RESPONSES TO RECOMMENDATIONS

b

Piyroll checks \rtl1 occasionally be dellvered co Fhe agency in gealed
enevelopes by the accountanr and dlstrlbuted by e cler.ical person
performing no accountlng dut les.

Up to date personnet fl1lg t lth Job deacrlpGlons $1lI be completed by
November 3L, L972,

a

b

a

b

Arrangements made November LO.. 1972 with City of Portland fo tag all
non-expendale suppllee uith clty ldentiflcation numberg.

Property ledger hae been establtohed and tdlll be rnalntained by the agency.
Thls wt11 noE e1{mlnate the Perpetual Equlpment inventory,malntalned by
t, he accountanE.

Agency and accountant wlll use CDA Letter #8, Part 11
l,lanagement auEhorlzed by the Department of Houeing an
as lEs offictaL accounting manlrals.

,a
dU

nd 3 F lnancia I
rban DevelopmenE

Journal entries are presently being properly approved and adequately
explained and supported by eubstentiatlng data by the accountent.
Numbering 6y8tem urtlized ln the general Journal and by the computer
operators are now ident ica 1 .

AUDIT FINDINGS AI,ID. RECOMMEITDATIONS . CENENAL
FII.IDING NT,MBER 1 . TRAVEL
RESPONSE TO RECOMMEIIDATIONS

Implemented LO-L4-72,

FINDING NTJMBER 2 - ACCOUMING ERRORS

RESPONSES TO PACOMMENDATIONS

Implemented LO-L-7?.,

FIIIDING NI'I{BER 3 - ACCRUALS

RESPONSES TO RBCOMI"IEIIDATIONS

a, bt c & di tmplemerted 10-1-72.

ti

t a



,FIIIDINES MNAER 4 - O]XIER
NESPONSES TO RECOTTI'{EI{DI\TIONS

ar,& b, Accepted.

c. AdJustmntr Dad€ by ecCountang.

Recpepc ful Iy ,

Edgar 0. ltttchell, Chainun of tha Board
I

AIAIM YOIIIII OPPORTIJNIIf, 8Cf,OOL
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0ctober IB, I972

Edgar 0. iiitchell
Board Chainran
Albina Youth Opportunity School
37I0 ilorth Ilisslsslppl Avenue
Portland, Oregon

I am sure that by nor,r you have recelved the audlt rcport prcparcd
by the audltlnq flrm of th{vertlty Informatlon Systems on the
A'lbina Youth 0pportunlty Schoo], a Portland llodel Clt{es Program,
for the perlod |terch 15, 1971, through June 15, 1971.

As is nornal ln aud{t procedures, please address the f'lndlngs
and reply in writlng to my attentlon, wlthin flfteen calendar
days fron recelpt of this ietter, outltnlng the progress made
to date, and plans to resolve those matters of concern lncluded
ln the report.

Charles ,Jordan
Executlve Director

cc: . Raubeson/tleputy Director

A. Sharp/Eval uatjon Supervlsor
J. Carro'lI/Clty Hal'l
A. Bowens/Eastside Accountlng
R. Sprulll/AY0S
Author/Jordan
0fficlal Flles (2)

A
E

RECEIVED

0c1 L 9 i9l2

ADMINISTRATION



Scptrtor tq l9l2

Rrnce Sprulll
Dlmctor
Alblna Youth Opportunlty Sclrool
3710 ll, tlrrlrrlppl AYsnul
Portlrnd, Orrgon 972?il

Dear lf, Sprulll:

Carolym F. Crag
Adnn. S.crctrry

cfc

cci C. ilordrn
I. f,anbGm
E. tolcrtr y/
A, Eanltt

fhlg lrttcr lr to eonflm thc rppolntnant rlth )ounelf,lllan Bomnt' Chiltrlr o,f tt; Bai;g' .!d llr. lo6rrtr !t tJ'"
lbdsl Clttca 0fflcar Prldry, 0ctobcr 6. 1971, rt l:00 p.m.

Per orr convaflrtlon, tulrJr, thlr rppolntnent lr ln rcgrdr
to rn audlt tuvleil of thr Alblnr Youth 0pportunlty School rl
Flrst Astloo Yrlr.

Slncanely,



Rrnec Sptlll
Dlrector
Alblnr YmtJr Opportntlty Sclnol
3710 ll. illrrlslFpl Aueiur
Porthnd, OrWon 9f221

Ihar }ts. Spulllr

Thlr lcttrn ls to cclflrn tho rpgolthrnt rlth Jouruolf ,
Allan Bmas, Chrlrrra of thG Sorr{. rod tr. Roblttr rt the
l,todel Cltl6 0fflm. Frldly, 0otobcr 6' l0r8' tt I r00 p.n.

Pcr our csavorutlon, torhy, thlr rppolnUant lr ln rcgrt{r
to an udlt rrvlrr of thc Alblnr Vuth 0pnortunlty Sclmol'r
Flrrt Actloa Ycrr.

Slncerely,

Srptrtcr 26, l9l2

Crrolynr F. Clul
Afui. llocr"cteqy

cfc

cc! C. Jor{rn
A. Rulltron
E. Rob*tl
A. Bomnt



J:.r'l.y i "t, 'l ltl2

A'! I,llt iini;':r
liasi:sldl iixxil k.r?inrt
27i5 i'{. [. til{lr,.r.i'i:n'Jt
Pcrt!anrj , (ir,:-r,::,t $7.:i I

Dear i4r . !el,r,n:

As a rrsult of tne rscent mon{torJng audit of. the pa.vrol 1

recor"ds of the ,r,1 btna Youth Opportunlty Schc'ei, this off{ce
notic?d thet .you have bee* honoring tfrne cards or reco'rds that
ars nr-|t siq:red l;y the Efiplo-vee. llh{le th{s is not set out {n
any required reguiations, it is the opin{on of thls aqency a6d
of the C'lty cf Portiand that these records i:e signed by e.'lch em-
ployee. It 1s a re,lrrlrsnent by CirA Letter tio. 8 (appeird{x),
Labor StanCards Provlslons, page 4, naragraph 3) that a'l I records
shour the rate of pay anC the signature of the supervlsor.

tlould you pl ease counsel with the agencles under contract to
you to revise their payroll procedures anC records as soon as
pos s'! bI c .

Sl ncerely,

Elvln D. Roberts
Admn. ilanagerlient Coordlnator

l:nrt.^f,.

cc: C. Ja:"danlDlrector
A. llatrlrescny'ller,utv D{rector
Officlal Fi'les

Conmunit.y Care
AIOS_
Consuner Pro t.cct ion
Youth Re;reation
ti,rrtjn [.i;ther Kin3
Chi j s' Care ierl,i cr:s

Bl ind cc:



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

INTEROFFICE MEMORANDUM

TO:

FROM:

DATE:

El v'in Roberts

Bi'll 0berhue

July '11, 1972

SUBJECT: Monitor Audi A'lbina Youth 0pportunity School

A monitoring audit was performed
that time Mr. AIan Bowens stated
records, were out to Andy Branch

A detailed report of the payroll
June 30, 1972 was completed with

Findins I

No time sheets were noted for thre
Richard Porter $750.00 g

0pa'l Chancl er $375 .00 g

GaiI A. Murray $750.00 g

by this office on Jul.y 10, 1972, At
that al1 records, except the payroll
of Unjversity Information Systems.

records from January 1, 1972 to
the following findings:

Time sheets are in files for all periods checked. However, the dates
covered by the report are not on several of these sheets and the time
could be verified only because of fil'ing order.

Recormendation

Dates be more consistently placed on these records.

Finding 2

All but one time sheet were signed b.y Rance Spruil'l for approval , but
no signatures of each employee were found.

Reconmendati on

All time sheets should be signed by each employee and approved by the
D i rector .

Findinq 3

e pay
ross
r0ss
ros s

check
(lm
(t tz
(Im

s issued 6/5/72 as follows:
onth pay)
month pay)

onth pay)
As these are final pay checks, this may be vacation or severence pay. No
records found.

Recommenda tio n

That any pa.yments of this nature be shown and exp'l ained, and approved on
special or next pay sheet.



t

Page two

Additional comment

A1 though these records are on cash basis, and our monthly reports are
on an accrual basis, it appears we are being billed for only about 55fl
of the payroll expense for the period examined. The budget indicates
we should be paying about 56fl. Further determination as to which
positions or which portion is being paid by CDA and which by Portland
Public Schools was not made at this time.
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MEtvl0

OBEGON TO:

FR$I:

Cqrnissioner Charles Jordan

rll

OF

EUREAU OF
FINANCIAL AFPAIRS

AOIIINISTRATIVF
ACCOUNTING

DrvrsroN
r.M. HAI{LON

FII{ANCE OFFICER

Ken Harmon,
Finance Officer

SUBJECT: Albina Youth 0pportunity School, Inc. (AY0S) Audit

ttlodel Cities' response dated February 13, 1975 and supplemental
response dated May 14, 1975 to the audit of Albina Youth 0ppor-
tunity School, Inc. (AY0S) performed by Andrew L. Branch & Co.,
P.S. covering the perlod June 16, 1973 through June 30, 1974,
were received and reviewed by the Bureau of Financial Affairs.

The audit disclosed sixteen findings and recormendations. Model
Cities' response is acceptable to the Bureau with the exception
of Finding t{o. 13 - Contract Services. Model C'ltles is unable
to produce any further documentation for the questioned costs.
They lndicated, however, that a comprehensive packet of back-up
materlal relating to contracted services will be submitted in
the final review.

Based on the foregoing and to conrply with the procedures and
responslbilities to be carried out in each audit conducted on
ilodel Cities project, we hereby accept Model Cities response
and recormendatlons subject to HUD's fina1 determination.

K,lH/me
CC: ltlarino BuaI

t220 s.w_ FIFrH avE-
FOT'LAND, OR. 97204

N0TE: tJorking capital advance amounting to
standing and payable to the City of P

June 30, 1975.

$23,
ortl

597 sti'll out-
and as of

"r$F:
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AGENCY

ALONZO JAMISON, JB
DI BECTOR

5329 N.E. UNION AVE.
POBTLANO, OR. 9721t

508/288€261

MEI*IORANDUM

DATE:

TO:

FROM:

l'lay 14, 1975

Ken }larmon, Finance 0fficer

AI tlamison, Director
Model Ctties Agency

RE: Audit - AIbina Youth Opportunity Schoo'l
Supplemental Response

The fo'llowing is a response to your letter dated Apri'l 15,
I975, requesting further information.

Finding Number l0 - Questionab'le Expenses

Documentation has been provided for Check Number '13'15

dated 117/74 (Attachment A and B). The total amount
of the check was for $208.31.

A reconciliation ls as fol'lows:

1
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Albina Youth 0pportur
(Supp'lementa'l Response)
Page.-2-

y Schoo'l

Date: 1/7174
Check Number: l315
AYOS TEMPLETON FUND $ zo8.3l

CLOTHING

Sears & Roebuck
Fred Meyer
Montgomery l,{ard
Nordstrom
Sears & Roebuck
G. I .JOES
Montgomery l'lard

$ 'rer . ro

AUTO REPATR

Lynn Kirby 8.7I

REIMBURSEIIENT FOR cAS

Gul f 8.50
$ 208.31

Ftnding Number l3 - Contract Seryices

l,lodel Ctttes will not be ab'le to produce any further documentatio
the questtoned contract seryices. lbweyer, at the time, this fin
ts tn tts ftna'l revtew, l{ode'l Ctttes would'llke to resuhmit a'l'l o
hack-up material relattng to thts finding.

Therefore, if your office would notify us at the time you submit your
recormendations for final'review, ltbdel Cities would represent, at
final revlew'leve'l , the nore collprehensive packet of contracted,.services.

Thts "packet" wi'll inc'lude the documents previorisly submitted, comp'teted
written studtes that were presented to AY0S by the contracted consultants

and an oyerall reconci'liation sheet of what supporting information is
and is not avai'lab'le. The reconci'l{ation will present the infprmation
on a contract by contract basis.

$ to.+z
37.29
33.95
22.95
37.50
3.49

39.50

n for
di ng
f the



AIbtna Youth- 0PPoltun(t1 Schsot
(Supplemental Response)
Page -3-

Attachment G was inadyertently
A copy of Attachment G is incl

deleted from ilodel Ctties' original response.
uded in this letter.

Attachment (11
cci Bance C. Sprufll

Comutsstoner Charles Jordan
Andrery L. Branch & Colpany
George Yerkoyfch/Audttor ts 0fftce
Bouurs/Duncan Conpany
Adntnts tration/Mode'l Ctttes
0fftctal Ftles/ilbdel Ctttes
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ALBImir YOUEH OPPO?iUniiY )$.OOL) in(.

April 21, 1975

f4r. A1 Janr-i-sor, Jr.
Director, l4odel Cities ASenqf
5329 N.E. Union Avenue
Portland, Oreqon 97217

Dear !f. Janison:

Pursuant to the request L[f l,Ir. Greg lGuler I srtumit the folloirirtg.
clorthirq total $191.10 of ttte toEal $208.3I reir&r:rsed- '{.

Audit n-rdhg No. 10 ' {.*'-
Questioned Costs StuCent Clothing
Greck No. 1315 JanuarT 7, L974 $208.3:.'

3710 N. Mississippi
Portland, Oregon97227
Telephone (503) 288-5813

13 Sttir^ts
L4 Pants
1 Shoes
2 6ats

Rance C, Spruill, Oirsctor
Charles Leech. Assistant Directotilffi

$ 44.39
97.76
22.95
26.00

Total

Student

fhe clothing purdrase he:e vqsre for strdents frun lqr inccne fanilies by federal
jnqre standards. These iterns were purdrased per our budget. A11 purdrases were
docwented by cash neceipts.

Iblloring is a list of anrcr.rrt witlr signatures of tlle receivers.

ri. t

Ir1.10
Stldents Signatures

;ii it.- ,,,-.=, , ',R.n,,r,,r,.1-t;--

L i\ / .'p
{.;"ra

/ (' 1,, i
./:- / .-:.t::./.,

.' /.ti l, :;
r)r\ ,\ i\i.

\
i- rr- A .-\. .... \:rl

piTJ**,/ t-/ A REAL EDUCATIOHAL ALTEBNATIVE



PaEe atp (Oanrt)

tE Alild.o, Jr.
Dircstcr tel Cittes rgwY

Strcly

.d.rece
C. Spruill

,
G

RECEIVED
APR e 2 l97s

f+fic.l,**t l-t



o1
February 3, 1975

!lr. Rance Sprulll, Dlrector
ALBIM YOIITH OPPORTUIIITY SCHOOL

3710 ,{. }llsslsslppl Avenue
Portland, 0regon 97227

Dear ilr. Sprulll: ,

Pursuant to HtlD's audlt report dated October 14, 1974, re are
requestlng AY0S to follow Clty of Portland's personnel pgllcy
eoncernfng accrued vacatfon (appllcable sectlon attached). To
ctmply rlth Federal guldellnes, l,lodel Cltles wlll no longer
be able to accept as an ellglble expenses any vacatlon taken
ttat ls not cnmputed followlng Sectlon 4.16.020 of Portland
Clty Code. The effectlve date of thls dlrectlve wlll be
February I, 1975.

It should be noted that I'lodel Cltles wlll recognlze as ellglble
Ure followlng:

l) yacatlon expense of ten (10) days for any full-tlme
cmployee hlred before September 19, 1974;

2l vacatlon expense of flve (5) days for any full-tlme
anployee hlred after September 19, 1974.

Any vacatlon expense ln excess of that al'towed by the Clty
of Portland's personnel code wlll have to be charged to the
Tenpleton Fund or any other non-Model Cltiesr revenue.

sl Fely,

Dlrector

CC: zBotrans/Duncan Co.
zAndrer L. Branch & Co.

HUD.
#[imi n I s tratt onTuot{t -c-tiJ e.g
.z0fflclal fllesl{odel Cltles

o

!a

I

Rw^
Jamlson

Arrecrmer'n G



d12.070 Compensation for call back. An
cmployce responding to a call back shall be

ompensated for astual time on the job at the
overtime rate. When actual time on the job is

less than one and three-tentls hours, it shall be
rcported cs one and three-tenths hours at time
urd one-hdf. If the call back occun on a

holiday, the employee is entitled to pay for
cight hours at his regular rate in addition to

. ovcrtimc for actual time on the job.

4.12.080 Rescheduling of work days. An
cmployce nomrally shall be given adequate
rdvance notice of any change in his rcgular
hours of work. [f that notice is given less than
cight hours before he is to begin work underthe
changed schedule, he shall be compensated at
3he overtime rate for those hours that are carlier,
latcr or different than the lours he last worked
in a work day. Compensation under this section
rlull not exceed r,'igltt hours at the overtime rzte.
An employee is not entitled to compensation at
thp ovcrtimc rate under this section if he is
othcrwise cntitled to overtirne for the same
hours of work.

VACATIONS AND HOLIDAYS

Clapter 4.16
VACATIONS AND HOLIDAYS'

Sections:
4.16.010 Persons entitled to annual vaca-

tions.
4.16,020 Basis for computing vacations.
4.16.030 Pe:sons not entitled to vacation

benefits.
4.16.040 Tirne annual vacation to be taken.
4.16.050 Employment while on vacati6n.
4. 16.060 Lump sum peymcn: for vacation

. allowances.
4.16.07C Transferredcmployees.
4J6.080 Holidays.
4.16.085 Personalholidays.
4.16.090 Compensation for work on

holidays.
4. 16.010 Persons entitled to annual

vacations. All appointive officers and full.time
lemployees shall be entitled to an annual
jvacation without deduction of pay onty as'prcvided in this chapter..As used in this chapter,
a "full-time employee" is one assigned to a
minimum schedule of nine-tenths of the normal
work hours in c bi-weekly pay period.

4.16.020 Basis for computing vacations.
(Amended by Ord. No. 136886, 137296; and
138E45 passed and effective Sept. 19, 197a.) (a)
Annual vacation leave for employees shall be
computed on the basis of time actually served.
The rate that vacation lerve accrues shall
depend upon the number of years of total
service for the City, whether or not the total was
broken. Except as otherwise provided in a labor
agreement. if in a calendar year an employee will
have attained the following number of years of
total sewice, then b'eginning on January I of
that year his vacation leave shall accrue at the
rate indicated in one of the following approprij
ate schedules: 'i

(l) Scltedule effective July l, 1974, for
4Ghour personnel other than uniformed
members of the frre bureau:

Vacation
kave Per

Year

!l

(
4.12.050 Ovcrtime for firemen. Offduty

flremcn, other than the chief of the burcau of
llrr. rtgardless of their pay range, when

rcroonding to a call back for a greater alarm or
olhcr emetS.ncy shall be compensated at their

bgc ntc for six houn duty of for one and

onc{df times actual duty, whichcver is highest.

{. 12.060 Compensation for overtime.
(Amended by Ord. No. ll82f3' passed and

cffcctive May 16, 1974.) 'Overtime for an

cmployee shall be computed at one and

onehalf times his regular rate of. pay. For
rny ovcrtime eamed on. MaY l, 1974 ot
lhereafter, the sole method of compensation
rhall be payment in cash. Any accrued
compensatory time.off credits previously
ruthorized in lieu of cash Payment must be
uscd by December 31, 1974.

o

4.12.090 Cost accounting for overtime. For
Cost accounting purposes only, tirne worked
before or after the employee's normal work day
or after his normcl work week, which resrjlts in
ovcrtime, shall be considered the ovcrtirne
pcriod.

Total Years
of Service

Accrual Rate Per
Bi-weekly

Payroll Period

1.5385 hours
3.0770 houn
4.6154 hours
6.1539 hours
?.6924 hours

0 through t
2 through 4
5 through 14
15 through 24
25 and over

40 hours
80 hours,
120 hours
160 hours
200 tiours

Crz

79
ocT 0 8 1974

lGt-?a



v

Employccs appointed prior to September t9,
19114, will continue accruing vacation credits at
Ite rtc of 3.0770 hours bi-weekly until the year
of their second annivenary.

(2) Schcdule for 4Ghour uniforured fud
hrcru gersonncl:

(4) Exaept as provided in paragraph (3) of
,this subsection, excludes time in City service for
lwhich an ernployee receives pension benefits.

Ic) Any vacation time accruing to an
crhployee by the terms of this section shatl be
rccrued bi-weekly in conformity with the
payroll pcriod, and any vacation time so accrued
may bc taken. by an employee in accordance
with proccdures established by this Code and
hueau regulatiors.

)

fotitYears
o(Scflio!

0 0trcu8h 4
t OuouSh9
l0 thtough t4
15 through 19

20 throueh 24
Zl thrcugh29
ilOudwcr

0 thtough 4
J through 9
lO througlt 14
15 through 19

Al thtough 24
Zl through 29
30 end ovcr

Accrutl Rate Per
Bi-veekly

Payroll Puiod

3.f/TOhours
3.8462 hours
4.6154 hours
5.3847 hours
6.1539 hours
6.9231hours
7.6924 hours

t.3077 hours
9.2308 hours
10.1539 hours
12.0000 hours
12.9231hours
13.8462 hours
14.7692 houn

Ytcation
Lcavc Pcr

Ycrr

80 hours
l(Xl hour:
l2O hours
140 hours
16O hours
l8O hours
2(X) bours

216 hours
240houts
264 hour:
312 hours
336 houn
36O hours
384 hours

Gl) Schcdule for 56'horn uniformed mcmbers
dfrtburcau:

Accnt l RatePcr Vecation
Totrl Ycan Bi-Veekty Leryc Pcr
ofllcrrirr. . Payroll Pcriod ' Ycar

4.16.030 Pcrsoru not cntitled to vacation
bcncfits. (a) No peron employed as a
aonsultant or cxpcrt on a contract basis, or
cnployed for a special period or project
othorizcd by ordinance, or cmployed on air
horrly or intcrmittent basis and not asigned as
r full{ime cmployee, shall accnre vacation
crtdits.

(b) Vacation credits shall accumulate from. thc fint day of employment, but may be used

..by or paid !o appointive.officers and'full-time
cnployecs who have seryed for a continuorrs
gcriod of uot lcss than six months.

(b) As nscd in this section. total servie:
(l) Includes time takerr while on lcave of

rbrcncs without pay for military service;
(2) lncludes time under temponry appoint-

nGnt h City scrvice. and employment by the
dock commision, the expoition-rccrcation
conrmission, and the Portland dcvelopm€nt com-
orission;

(3) Includes the first twetve monttrs of con-
timous absence because of injtrry in the line of
duty and, in the bureau of firc and bureau of
golice, because of occupational or service-
connected diubility approved by the fire and
police disability and retirement fund board, if
eftcr that absence the cmployee rcturns to his
duties on a full time basis for a continuous
geriod ofat least thirty days;and

a.16.04O llme ennual vacation to be taken.
(Ancndcd by 132O32; and 136921 passed and
clfcctivc July 12, 1973.) (a) Except as otherwise
prwidcd iE this section, vacation leave is for'
feitcd if not taken durihg the calendar year

fotlowing the year in which it was earned and at
the timc desigrrated by the commissioner in
chargc, or by thc city auditor as to his depart'
ment.

(b) With apprwal of the commissioner in
.drage, or of thc'city auditor as to his depart'
mcat, Yacation leave not used in a current yeat
may bc carried fonvard to the next year, but the
number of hours carried forward cannot exceed

the numbcr of hours ofvacation leave earned by
lhc employee in the preceding year of service.

(c) Nohrithstandihg subsections (a) and (b) of
this scctios, as of January l, 1974, the total
number of hours accrued on the last payroll of a

catcndar ycar cannot exceed an employee's
)

I

tst a

G3

80

I



( vacation accrual for the preceding 24 month
pcriod.

. 4.16.050 Employment while on vacation.
(Anended by Ord- No. 137295 passed and
cffective Oct. 4. 1973.) Except members of the
Bureau of Police assigned to Stiike Force
operations under the Police lrnpact Program.
officers and employegs while on unnual yacation
shall not perform service fgr. the Citl . for
compensation in any other caficity.

,L16.060 Lump sum payment for vacation
8llowances. (a) Any officer or employee
discharged or removed from the city service for
cause shall be entitled to immediate lump sum
paymcnt for accrued vacation crcdits. except
crcdits accrued during the calendar year in
which the discharge or removal occurs.

. (b) Officen and employees, who rcsign'or
ntirc or who are laid off for an indefinite period
or given leave of absencc for extended active
military duty, shall be entitled to immediate
lumg sum payment fgr all accrued vacation
ctcdits.

(c) Accrued vacation credited to a deceased
ofliccr or employee shall be payable as provided
in Section 5.08.160-

(d) Lump sum pa:/ment for all accnred
vrcation crcdit may be allowed to an officer br
crnployee who has been absent flor a continuous
period of at least twelve monrhs by the
commissioner in charge. or by the city auditor rs
to his department. if commissioner or city
auditor finds on the basis of mcdical evidence
tlut the officer or employee is permanently
disablcd or because of a disability is unlikely to
be able to return to duty within the period ol
otrc year next following.

,0.t6.070 Transferred employees. (Amended
by Ord. No. 134891 passed July 13, effective
July l. 1972.) When an employee is transferred
permanently by promotion or otherwise from
one bureau to another. his vacation shall become
the obligation of the bureau to which he is
transferred. Postponed holidays which are added
to the accrued vacation total in the auditor's
accumulated hours statement. shirll be treated in
thc lrme manner as accrued vacution;

4.16.080 Holidays. (a) (Amended by Ord. No.
135663 passed and effe*ive Dec. 6, 1972.)
Unles otherwise provided in a collective
bargaining agreement, a "holiday" means any

lr3 8l

VACATIONS AND HOLIDAYS

day between Monday and Friday, inclusive, that
h desigrated by state law to be a legal holiday,
cxcept Lincoln's Birthday. Every full-time
employee is entitled to a day off with pay on a
holiday, if he has pay status for the entire
scheduled work day preceding and following the
holiday. If an employee's scheduled day off falls
on a holiday he is entitled to a postponed
holiday with pay, to be taken at the mutual
convenience of that employee and the
department.

(b) (Amended by Ord. No. 135663 passed
and effective Dec. 6, 1972-) Firemen ussigned to
a fifty-six hour week. consultants. and
temporary and seasonal employees appointed
less than two weeks before a holiday, are not
entitled to a holiday.

(c) (Addcrl by Ord. No. 133766 passed and
effectivs Dec.9. 1971.) If New Year's Day. In-
depcndcncc Day or Christnras occurs on a Satur-
tlay. thc holiduy will bc obscrved by employees
assigncd to a 4O-hour week rs follows:

( I) l)cpcnding upon thc nced of the bureau.
crnployecs who normally work Monday through
Friday will hc ullowed cither the preceding Fri-
duy or thc lbllowing Montlay oif with pay. Em-
ployccs who ure given ncilhcr tluy off will be
epnsirlcrcd us having workctl the prcceding Fri-
day with holittuy pay. i

(l) For curployccs in units which operate
scvcn tllys u rvcck. Saturduy will bc considered
tltc holiday lbr the purposc o[ premiurn pay.
Entployces in these continuous operation units
who arc not schedulcd to work on Saturday will
rccsive u postponed holiday with pay.

4.16.085 Personal holidays. (Added by Orc
No. 135663; amended by 135737 passed an,
cffective Dec. 14, 1972.) Unless otherwise pro.
vided in a collective bargaining agreemer:t. iull-
time employees are entitled to one personal
holiday in 1972 in addition to the holidays
provided under Section 4.16.080. Each calendar
year thereafter, full-time employees represented
by the Portland Police Association are entitled
to one personal holiday and all other full.time
employees are entitled to two personal holidays.
A personal holiday may be scheduled only:

(a) After six months of continuous City
$rvice;

(b) lt the mutual convenience of the em-
ployee and the department; and

(c) During the calendar year in which it
accrues.

)

,.tr.
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Aprll 15, 1975

OREGON MEr'CIRANDUM

BUREAU OF
FINA'{CIAL AFFAIHS

TO

I.M. HAMMON
FI"ANCE OFFICER

122)3.W. FtFtH AVE.
POFTLAND. Of_ 97204

5Ey2[8flI

Ken Harmon, Finance offi*" f i/ i

AI Jamison, Director
l{odel Cities

FROII:

SUBiIECT: ALBINA YOUTH OPPORTUNITY SCHOOL

The Grants Accounting Section has reyiewed the response on
Andrs'1. Branch & Co., P.S.'s audit of Albina Youth 0pportunity
Schml covering the period June 16, 1973 through June 30, 1974.
Sune portion, which appears not fulfilling the requirements of
HUD Handbook (CDA Letter !lo. 8, Part II) dated June 1969, has
been noted:

l. Findlng Number l0 - Questionable Expenses - Documentation
of clothlng purchased is incomplete. Check Number I3'15,
117174, for $.l87.61, not covered w'lth breakdown of cost and
rcclpient of each item.

2. Finding Number 13 - Contract Services - Documentation of
contracted services ls lncomplete. Please note provision
of llUD Handbook Chapter 10, Paragraph 29a which provides
that disbursements for goods and for services of persons
or firms not payrolled by the 0/A or CPO shall be supported
by executed purchase orders or contracts. Supplementary
Beneral Conditions for contracts with operatlng agencies
further stlpulates that no money shal'l be disbursed unless
the Contractor is in compl'lance with HUD requirements with
negard to accounting and flscal mdtters (Supplementary General
Condltions for Contracts with Operating Agencies and Con-
tractors, Section I). '

Attachment A in I'lodel Cities' memo qf February 13, 1975, mentioned
the rcsponse of the 0/A to the HUD audit. t^lhat is the final re-
solution of this HUD audit - were the responses enumerated in
Attacfunent D of the memo accepted by HUD? }Je couldn't flnd Attach-
nent G mentioned in the same memo.

In accordance with the procedures and responsibilities to be caried
out for each audit, would you therefore please provide response
to the foregoing points in question.

X}UIe
RECEIVED
APR 16 t975

cc: ilarlno Bual
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PORTLAI{D MODEL CITIES . CITY DEMONSTRATION AGENCY

Interagency Memorandum

TO:

FROM:

RE

DATE:

Ken Hammon, Finance Officer
City of Portland

Al Jamison, Director
Model Cities

Audit/Albina Youth Opportunity School, lnc. (AY0S)

February 13,'1975

The following is a report concerning the audit of Andrerv L. Branch & Co., P.S.
of AY0S for the period from June 16, 1973 through June 30, 1974. The report
will cover the status of the audit findings, the degree of implementation of
the recormendations, and any recorrnendation made by Model Cities.

Included are letters (Attachment A through G) and other data which were
compiled in arriving at the following recomnendations.

Finding Number 'l - Cash Disbursement
Item A

The fo'llowing were verified by Model Cities with only a few exceptions noted.
Vouchers payable are examined by an authorized emp'loyee for completeness of
supporting documentation, formal approval is annotated at that time with
the initials of authorized person on the invoices. The projectrs accountant
also verifies price extentions and marks the invoice

Item B

A pre-numbered purchase order system is now in use. These purchase orders
are kept on AY0Srs premises. 0n receipt of a vendorrs invo'ice the 'i tems
listed are also compared against the re'lated purchase order. Model Cities
feels this system complies with the recommendations of Andrew Branch & Co.

Finding Number 2 - Payro'l'l

The payroll is checked against time sheets for correctness at the time the
unsigned pay checks are de1ivered by the projectts accountant. A further
check for va'lidity'is made at the time the payro'll checks are signed. Mode'l
Cities fee'ls this procedure concurs with the auditorts reconnendations.

Find'ing Number 3 - Salary Advances

Model Cities recormends leaving to the agency the discretion of determlning
bona-fide emergency situations for the purpose of making employee salary
advances. AYOS also assumes the responsibility for the col'lection of these
salary advances.



To: Ken Harrnon 2/13/7s Page 2

Finding Number 4 - Nonexpendable Supplies

AY0S has stated that an inventory of nonexpendable supplies will be taken
every 90 days, cormencing September I,1974. AY0S has supplied Mode1 Cities
with a copy of their latest inventory count sheet, which has been compared
to the City of Port'landrs equipment inventory report.

There were a number of items listed by the project that were not included in
the City's inventory count sheet. A 'l ist of these items has been compiled
and sent to the City of Port'land's Property Control Office along with a
request from Model Cities that identification numbers be provided for these
items. (Attachment B)

Finding Number 5 - Bank Reconciliations

The project's accountant now includes as part of
duty, the agreeing of the payee on cancelled chec
the reverse side of the cancelled checks. The en
the accountant to show that this procedure has be

F'inding Number 6 - Salary Advances

s bank reconciliations
to the endorsement on

rsement is then marked by
done.

hi
ks
do
en

i,lodel Cities has been assured by AY0S's Director that every effort is being
made to collect these advances. The Director of AY0S also stated that if
these salary advances have not been co'l lected by March 3l , 1975, the ba'lance
will be considered an ineligible expense, to be picked up by non-Model
Cities funds. Model Cities recommends that AYOS's handling of this matter
be accepted

Finding Number 7 - Working Capital Advances

It has been ascertained the $50.00 in question was an unused portion of a
trave'l advance to the project's Director. In December 1974, the project's
accountant set this amount up as a salary advance to AYOS's Director. This
amount will be deducted from the Director's salary on or before March 3.l,
1975.

Finding Number I - Federal Income Taxes l.lithheld Payable

The Agency is awaiting a response from the United States Interna'l Revenue
Service to determine the comect federal withholding tax balance. Model
Cities recommends no further action be taken pending a rep'ly from IRS.

Finding Number 9 - Tri-Met Taxes

A check was received and deposited in December 1974, refunding the amount
AY0S erroneous'ly paid for Tri-Met excise taxes since 0ctober l, 1971.

Finding Number l0 - Questionable Expenses

The fo'l'lowing costs will be removed from eligible expenditures:

Christmas Party $ SO.OO
Cost of catering at open house 145.85
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To: Ken Hanrnon 2/13/75

It is l{odel Cities opinion the remaining costs in the questionable expense
category be accepted as eligible. This amount represents $648.59 of student
cl othi ng.

3Page
I

I
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t's c'lothing was determined to be e'ligible in that they were
in the AY0S budget. AY0S has also submitted further documentation

reakdown of the articles of clothing and the cost of each item.
t's signature is also provided indicating receipt of the clothing.
tsC&Dpgs4,5&6)

Finding Number 11 - 0verbudget

I'todel Cities reconmends concumence with the auditors treatment of the
$105;97 overbudget as an el igible expense. I'lode1 Cities takes th'is position
since AYOS had previously requested a budgeted expense item for vehic'le
overhau'|. A'lso the overa'l'l budget category of Maintenance of Equipment was
stil'l under the budgeted amount.

Finding Number '12 - Long Distance Telephone Ca'l1s

Itlodel Cities recommends accepting the auditors treatment of the Iong distance
calls, totaling $49.83, as an eligible expense. This recommendation is based
on the response made by the Director of AY0S statingthatfurther restrictions
and guidelines have been imposed governing the use of te'lephones. (Attach-
ment D pg 8)

Finding Number '13 - Contract Services

l,lodel Cities recomnends accepting the auditors treatment of contracted
services as an efigib'le expense. Mode'l Cities bases this recoronendat'ion
on the copies of the completed work and initial comespondence AYOS prepared
in arranging for these services and setting the fees to be paid. (Attach-
ment E)

Model Cities has further required AY0S to submit advance notice to this office
of any intent to engage in any contracted services. If such requests are
received and approval granted, Irrtodel Cities will aid AYOS in following City
of Port'land procedures outlining third-party contracts. (Attachment F)

Finging Number 14 - Unbudgeted Expenses

Itlode] Cities recormends acceptance of the unbudgeted telephone expense of
$25.00 per month as an e'ligible expense. This opinion is based on conversa-
tions with AYOS's Director regarding the telephone expenses. It was the
Director's feeling that AY0S did not have to specifically provide for this
type of service since the telephone was used as part of the educational
service provided by the Schoo'l , and because there was a previous tel ephone
budget set-up.

The Director is now aware of the need of a special budget c'lassification
for this type of service. This awareness is ref'lected in the currently
approved budget having been submitted with a further breakdown of te'lephone
servi ce.



To: Ken Harmon 2l13l7s Page 4

Finding Number l5 - Insurance Expense

ilodel Cities has on file a copy of AYOSrs insurance policies. These policies
have been reviewed and were found to be in accordance with the coverage
requirements stated in the contract between AY0S and the City of Portland.
It is, therefore, Model Cities opinion that all insurance expenses be treated
as eligible expenses.

Finding Number 16 - 0ther

ilodel Cities concurs with the amount the auditors noted to an overpayment
to AY0S. This figure needs to be adjusted for those expenses determined
to be ineligible by l,bdel Cities. The adiustment is as fol'lows:

0verpayment determined by auditors $6,425.92
Costs declared ineligible by Model Cities
(Finding No. I0)

Christmas Party $ 90.00' Cost of catering at open house 145.85 235..P5

Total $6,66'l .77

llodel Cities wiII deduct this tota'l amount, $6,00t.77, fron future monthly
neimbursements to the project.

Please fonrard your corments to Cormissioner Jordants ffi ce, I ined in
the procedures established for complyin with audits.

Jam so ,- ITector

N/GM/nv
Attachments

t
\

cc: Rance C. Spruil'l
Cormissioner Char
Andreur L. Branch
George Yerkovich/
Bowens and Duncan
Admi ni s trati on/Mo

(2)
Ies Jo
& Co.
Audi to

Co.
de] Ci

rdan

rrs 0ffice

ties
Eval uation/l'lode'l Ci ti es
Official Files
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3710 t'1. Mississippi
Portland, Oregon9?227
Telbphone (503i 288-58i 3

JANUART 2, ll975

MRo ALCNZO JAMISON, JR'
MODEL CITIES AGENCY
5329 N'O EO UNION AVENUE
PORTLAND, OREGON 97211

Rancs C. Spruill, Diredot
Chlrl!3 Llrch. As3istant Oirlcto?
Lcon Johnson, Counseling Cootdinatot
Dan Fobinson, School Oinrict Coordineto,

DIRECTOR
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Deor Mr. Jomison:

ln reply to your letter of December 17 | 1974, we qre rubmitting for your opprovol our onswem
to the 4th Action Yeor Audit Findings ond Recommendotiqns.

PART I

FINDING NUI./BER I CASH DISBURSET,AENTS

(q) Atl poyments maCe by the ogency ore formotly opproved by the Signoture of eiflrer
thi Director or the Assistonl Director with the following exceptions:

l. Services performed or privileges extendeC for which pcyme:Tts ore reguloteC
by ccntrocls, i.e., building lec;e ond ionitoriol service.

2. Accounting Services ore billeC with on ottocheC check. The necessity for
formol opprovol is felt to be sotisfieJ by the return of the check with the
proper enCcrseme:rts

3. While cll supprrting documents ore opproveJ, opprovol hcs been offixeJ io
severol dccuments which were retu;ned to the cgen:y for moiling to the pcyee"

2, Every reosonoble effort is mo:le to ocquire the suppcrting documenlotion, which
the occounlont deerns proper, prior lo Cisbursement.

3. There is every eviden=e to indicote thct invcices h:ve beei verified os to prices,
extensio:rs, odditicar, receipt oF ite,'ns, etc., where oppropriote.

1. An olphobeliccl Vendor File is not kept, the ogency feeling thcf su:h o fiie woutd
serye no useful purpose. J.leither tha occounting, ou.jiiing or purchaseing prcceJure:
originole frcrn Vencio:': invoices. Hov,ever to sotisfy this finding orrJ resommendetion,
on Alphcbcticol Vendor File rvos estoblishe:l 7-l-74"

SU,\I,{IARY FlNDlt'lc lrltjlr'riiEll I ( o ) t
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' Mr. Alonzo Jomison, Jr. Jonuory 2,1975

'fue f"ul thot the presenl system of Cosh Disbursements is opplied on o consistent bosis. Whot
few o<ceptions were identified by the ouditors did not worront on qudit finding.

. ( b ) A rystem'of pr"nrrbJ, requisiton forms wos instittted by the sgency November 15, 1973
'. with oll the feotures of g purchose order system. The filing of requistion Forms with poid
' lnvoices is not felt to be opplicoble.

FINoINO NUMBER 2 . PAYROLL Ri(;EIVE:f)
JAN 03 19ls

(o ) ond (b) lmplemenled December l, 1973

FINDING NUMBER 3 . SAIARY ADVANCES

Solory Advqnces or short term loons ore not mode io employees unless bono-fide
cmergency situotions ore evidenf. Albino Youth Opportunity School reserves the right
ond ossumes the. responsibility for both the determinofion of, ond the occountobility
hrrSoloqy Advonces.

FINDING NUMBER 4 . NON EXPENDABLE SUPPLIES

I phptcol inventory of non-expendoble.supplies wos not tolien qt the ciose of the 4th
Action Yeqr becsuse there were no purchoses of non-expendoble supplies in the 4th
Action Yeor.

FINDING NUMBER 5. BA,NK RECONCILIATIONS

Accepted ond implemenred July 1,1974.

PART I I

FINDING MJMBER 6 - 5AIARY ADVANCES

Alblno Youth Opportunity School is ottempting to collect these odvonces. lF these
Solory Advonces hove not been collected by Morch 3l , 197f, the bolonces will be
p6ted os o receivoble to the Pro.[ect who will ossume responsibility for their resolution.

FINDING NUMBER 7 - WORKING CAPITAL ADVANCES

ACCEffED:
The $50.00hos been posted to soloryodvonces, ond on orbefore lvlorch 31, 1975, this
omount will be withheld from the Solory of Ronce C. Spruill by the Proiect's Accountont.

FINDING NUMBER 8 . FEDERAL INCOMETAXESWITHHELD PAYABLE

2

a

Weore enclo;lng o_ur letter to the lntemol Rgyenp-e Service wherein we hove requested
, o refund of $20125. This omount ond not $24. 18 represenls the overpoyment:



' Mr. Alonzo Jomison, Jr.

t'

3 Jonuory 21 1975

AUDITED BALANCE F EDERA L WITHHOLDING

REQUESTED REFUND 

sUB iOTAL

UNIDENTIFIED REFUND

50.08.

- 20.25 -
-70.33'

70.97

a'

IM,\AATERIA L D IFF ERENCE .04

FINDING NUMBER 9- TRI-MEI TAXES

Tlie Deportment of Revenue hos refunded lhis omount which wos deposited to the Proiectls
Account on December 27, 1974. ln oddition $53.85 in interest wos poid ond opplied to
the ftoiect's Equity by the Accountqnts. This inferest represents on offset to interesf
poid by the Proiect for which expenses hove been reduced by prior yeor oudits.

FINDING NUMBER IO . QUESTIONABLE COSTS

We orc enclosing copies of our response to the HoUoDo Auditor's who olso questioned
ilrese costs.

IINDING NUMBER II . OVER BUDGEI E(PENSES

FINDING NUMBER 12 . LONG DISTANCE TEITPHONE CA,LIS

Pleoe find encloced our response to the H"UoDo Auditors who olso questioned these
qxPens6.

FINDING NUMBER 13 . CONTRACT SERVICES

. Pleose refer to enclosures contoinirg our reply to HoUoDo Auditors

FINDING,NUMBER 14 . UNBUDGETED EXPENSES

ACCEPTED:

ti-.CEIVCIJ
JAI{ 0e tgzs

A contruct chonge wos requested ond opproved ( see enclosure ) June 27 , lg74 for
on oddition of $1,500.00 to cotegory 71. This $1,500.00 wos on estimote of costs
fo overhoul o Dodge Von, while the octuot costs were $ 1ri505.97. We requesf thot
Model Cities concur with the treotment occorded this odditionol expense by the Auditors.

FINDING NUMBER 15. INSURANCE EXPENSES



Itir. Alonzo Jomison, Jr. 1 Jonuory 2, 1975

FINDING NUMBER 15. INSURANCE EXPENSES

Acceptedi Copies of Polices were subhitted to Ho Uo Do Auditon but not retumed.
We ore submitting copies to you. for your review ond files.

EINDING NUMBER 16 - OTHERS

ACCEPTED :

fi-rCElViD
JAN 0g rgls

?



PORTLAI'ID MODEL CITIES . CITY DTK{NSTRATION AGENCY

Interagency Memorandum

DATE:

TO

February 10,'1975

Uni ts Description

A tro. lr r,r. ,r 'l l3

Yendsr
Purchase

Date

llestern School Supply 11l'10/71

Audio Visual Supply 5/19171

Mu]t.school Dist. #l 2/5173

t{estern School Supply 11110171

The Bee Co. l1l6t72

Audio Visua'l Supply 5119171

cc3 Ranc
Rae
0ffi

eS
Cas
cia

prui I I /AY0S
ey, 0ff.Mngr.'l Files

John McFaul'l
Property Control Officer

FROM: Al Jamison
Director, Mode'l Clties

SUBJECT: Equipment Inventory

l,lodel Clties requests that your office issue City of Port'land inventory numbers for recently
acquired items at one of our operating agencies. The agency needing inventory numbers is
A1blna Youth Opportunity Schoo'|, Inc. located at 37.l0 N. Mississippi. Specific items
needlng numbers are:

I

I

2

I

High Back Blk Exec Chair

Yiew Ex.

Formica Covered Desk - Brown

Exec. Drisk l.Ialnut Finish

4-dwr Fi'ling Cabinet

Two Stations Reading Lab Desk
(Brown Formica)

Audio X Mark 3 Ser #05603

Contro'l'led Readers

Two Module Listing Stations

Audio X Mark tII #]I00I0

l,letal Desk

lhite Desk w/orange dnt

Gold & Black Dest w/wood top

5 dwr Brown Cabinet

33 Dur Fillng Cabinet

Four Statlon Reading Lab Desk
(Brown Formica)

Audio

Audio

Audio

Audio

NA*

NA

NA

r{A

NA

NA

Visua'l

Vi sua'l

Vl sual

Vi s ual

Supply

SuppIy

Supply

Supply

5119/71

5l1e/71

sl1sl71

5llel71

NA

r{A

r{A

r{A

t{A

t{A

Amount
Per Each

l2l . s0

229.95

92.00

212.95

I t 9.90

274.00

126.00

208.00

208.00

530.00

NA

ilA

r{A

t{A

NA

r{A

t

2

I

5

I

2

I

I

I

I

2

I
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BUDGET JUSTIFICATION
(CATEGORIE5 20 THAOUG}I 79I

DATE il 18, 1973

P80.rECT !lO. l0-07

PBOITECT TITLE Albina Youth 0poortunity School

CATEGORY
CODE

DESCRIPTION.OFITEII AND BASIS FOft
VALUATION

ITEM
TOTAL

CATEGORY
.TOTAL

70 Automobile Insurance
Bonding
General Insurance

7t '9gs,.oil and Maintenance (for power tools)
$33.33 month x '12 months

llalntenance of 2 cars - fl!|f:" per mbnth x 12

700
3s0
600

I,650

I,600

3r523

400

I,2oo

79 Garbage disposal

School fees and
return to pub'l'ic
l2 months

$32lmonth x 12 months

expense
s choo I

to allow students to
$159,58 per month x

Telephone
Local
Long

$90 month
$12 month

x 12 months =
x 12 months =

'1,080

144

384

I,gl5

1,224

')

I tl- g'l-. r 
-J
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ALerNn Yourn OpponruNlry ScHools, lrvc.

3710 N. Mississippi

Portland, Oregon97227
Phone 288-5813

Oct&en I, L974

ttr. A1 ilanrison
Director !4ode1 Cities Agenry
5329 N.E. Union
hrtl.ard, Orcqon 972U

Deil !,Ir. Jatissr:

Pursuant to tlle.rec€nt auilit rer,ricr orfircted in ltour offie the
fiolfqftg are reqponsies to that report.

1. CttecJ< !b. 1299 L2-n-73 crard Central Bcr,rl
103 Lircs of Bowling $52.00

'|Eris acLivity was a sdredulecl part of t}re curiculun offered by tlds
agenq'. A.s al$rays ttris program has utilized all Elidays during the
sdrcL year asr a day of oonstrrrctirrc reseatiqr for staff ard shrdents.
the rnajority of or strdent body ab rpt utilize facilities within their
ornnity. I{e feel our trxogran fandliarizes o:r students to alternate
social envircryrent as do the local sdrool District.

lf* *" !6de1 Cities proSnsal ftTctign 4 ActirziQ,
5 ec€ivity

2. Che& !lc. 1300 12-18-73 Rance gpnrill
Chrishas ParB'$90.00

tris activity was a sdreduled activitlz for staff ard sbdents during
the Christmas season. the staff felt tle st-t-ldents were desenrjng of
a party ard I carxrot orrer anphasize the imporLance of our shrdents
reJ-ating will to their sdrool envirtrrrEnt ard hopeftilly r4nn their
rebrrn to public sdrool, participate to a greater e:rtent in the
eahrcational prccess.

s.5
5.5

refer to ltlcdel Cities poposal firrtisr 5 Aftivity 5.6
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3. Checi< No. 1429 3-L-74 Lloyt Corporation
Ice S[<aLing Party $13.00

Gris event was particularly educational to our students, because
ttwrlz had rrever attenpted to ice skate. lhis activity was sdteduled
qt ttp basis of lack of krurledge of the event, ard lrost of o:r
strderrts needeal the ecperience of learnirry to relate to other peqrle
wltlrout mnflict or dsndstratirg r:rnccqntble behavior.

rcfer to lfode1 Cities Sxoposal fimction 5 Activity 5.6

4. Chectk I\b. 1435 3-L8-74 V{esley C. Austja
Boding & Pool Fees $35.00

Ihls activity was presdreduled as a E?iday activiQr at the Interstate
Bcrfl ard due to tlre rrcn availabiliQr of firrds, I{eslry C. Anstin paid
al.l oost ard. was reimbnrrsed frcrn receipts presented to the Dj-rector.
It,te main p:rtrnse of tiese activities were the staff discorzered that
rure of tlre yotrth lgrq,rr ttre process of sore keepirq. Ard it prored
b be quite educational to nrcst after the l,tath teadrer eqplained the
sorirg proctess during the activities. Ttre Boo1irq lanes were oven
gcnded ard scme strrdents pnefered pool strotirq. ltre reason for
intrc&rcing o:r strdepts to events 1iJ<e borling Erre $e fiJd it
diffiqilt to get or:r youth imroh/eal in ottrer Qpes of fr.rrctions besides
dances ard parties within their errunity.

refer to lt{oatel Citles prcpal. fr:rrtion 5 Aceivity 5.5
Itnrth Action Year Ocjectirrcs. tb.l

Pnovide Irrcreased reoreatisral ad cultural activities for en::oIlees.

5. Chec* !rc. 1467 4-L8-74 Cinsna 5 ltreatre
t6vie tickets $58.00

lhis activity rdas reE:ested by tne Eilrrcational department. Strrdents
rere €ui parL of related strrdies in Black History were applying their
theories as to ways btack people relate to other blacl<s, in a
or4ntetive societlz especially bry iUega1 reans. one of tlre real
prelans facing otrr youth is the hero attituie, many youths give those'that make their living, by illegal rreans, pirping, se[ing narco,tics,
etc. ltris film "Ihe Macrk" clearly dsncnstrates scrne of tfie going-ot

- ard hopefully with strong errplanation reverse ttreir negative thirrlcing
of otlrer a\renues that ttrery can take, and surrirre wittrout ranertirq to
the street.

refer to !,!odeL Cities proposal. fiurstion 5. AcLivity 5.5
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o. Check llc. 1471 4-22-74 Tsrpleton EUrd
Ebod $145

It ltas alvrays been o<trsnely diffiorlt to srcessfiilly get parents
actively inrrolved in tlre educational proc€ss addressing the needs of
their yort}r. rtre fmd was used as a special nptivational tectrnigue for
the parents to ccrne to the sdredu1ed open-hor:se. lltre operrhouse was
a e\rerdrEr of s6:ecia1 astivities planned by the staff ard stx.rdents,
inchrileal was strdenls perforning singing, dancilg rouLines, poetry reading
ard mcst iJrportant were t!rc @nferences beBreen staff ard parents.

refer to ltodel Cities prcposal koject Deseiption No. 7 Citizen Participation

7. Check lib. 1350 1-30-73 Rarae Spruill (20 eddts)
Field l"ip $70.00 (20 Sh:dents)

thi.s activity was initiated by t}re Director in a nsnc regnrestirog frcrn
the Elrrcational Detrnrtment, tlre nares of ttrenty strrdents thq,r felt
dsonstrated personal nptivation and high stardards of corduct irt
cbtaining tleir educational goals. Itre actiuity was taken to the
Oyster bar restaurant v*rere strdents ard staff had Iundr. ltris progran
encDurages high stardards for its strrderrts ard t]ris was well
dace11rir1g.

refer to I'edel Cities proposal fr.u:ction 5 Activity 5.5

8. Check ![c. 1570 6-2*74 Tanpletor Elrd
caeirq Trip $234.00

Ttris carping trip was presctreduled as part of ttre educational strrdies
orhrcted by this progran in science. OnIy a selected group of
strderts participated becar:se of cost ard the limited nwber enrolled
in the sciencre class. llre dr.ration of the trip was (3) three days
frcrn Porutand along the coast highi'ay to the Oregon coast. In trip,
nrrerqls stops were to be made for o<perimental prposes. fte trip
'trErs nwe productive than anticipated due to tlp enthwia,gn of the
strdents involved. For scme strdents it had been their (1) first
elperience of this natr:ne. I cannot put enough anphasison. alternate
rrays of life.
refer to !bde1 Cities prcposal function 5 Actiwity 5.5
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EINES AI.ID PBRLTIES

Chedr No. 1462 4-4-74
Ched< !0o. l-525 5-2L-74
ChecJ< No. L236/L316/22

IRs Iate $50.00
I3.9 Iat€ $113.00
District court Parkirq Ticket $12.00

9.

10.

Acoeet Auatit firding

I:INWMS

Ched( !b. 1320 L-7-?4 Clarerce wal.ker
Etorcrs $13.00

Ched< No. 1353 2-*74 Tffny Iruke
Flcrilers $30.00

Check l\fl. 1505 *9-74 Tcmnlt le&e
Flcners $20.00

Iccet)t Autit Firding

O:estioneil Costs Strdent Clotldng

PtEctrasiJq of clothing for disadrrantaged llout} that attend o.r edrrcational
rcfran has been a needed senrice to tids ard it's yor.rrg 5=ople.
lltrc foltcrirg are break-dcrm on itgn E:rdased ard fon dron. Althoudr
or budget aoes not reflect the o<act-uuding$student clothindi this-exact
phrase was deleted by l,lodel Cities because the term Sdrool fees ard
etrpelxtes (categoq, 79) was reant to be a flerible categpry.

Check Nc. 1408 2-25-74 Tepleton Elltd
Studeurt Clotlirg $35.00

llhe clothing pr.rrdrase here were for a sb.ldent frcm a lqr insne fanily
by federal inccre stardards. ltrese itgns were prudrased per or:r budget.
Al-1 p:rdnses were docunented by cash receipts:
fb1lq,rirg is a lisE of anq:nts with Sigrnah:res of tlre receivo:s.

$30.00
5;00

ffi'00

Strdent

5-Pants-$6.
1-StLirt-$5.

00
00

Directoi ct-
rS,
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11. Check No. 1520 *20-74 Terpleton Etnd' Strrdgrt cLottLirg S200.00

hrctrases were made for (4) fcrur A.Y.O.S. fgnale str:dents. All
(4) for girls were frrcm e:<trgne hardship fadlies arri becawe
of their inadequate clothing, tlrey were entitLed to this senrice.
A prfunry funstion is d assist student to rsnain in sctrool tfr aLl
reans trnssible. A11 g:rctuses were docuenteil by cash receipEs:
mffonry is a list of enor:nts with sigrnatures of ttre receirrcrs.

9-Blouses-$2.87
15-Pants -S4.98

Lirgerie
5-2ptee

suits 15.98

1-sttoes-$L5.00
1-stdrt- 8.00
1-pants- 9.00
1- jacket 15.00

$25.83
74.?0
19.81

79;90
$200.00

Sb.dent Signahre Z,e.r,.,-t A{rr.o^-

-s

Directm

U. ChecJ< !fc. 1525 Y2L-74 Tapletor l\ld
Strdent Clot}thg $47.00

lfre studerrt clothing p:rctrase in this case wasr due to a turder
privtl@ed trcne situation, l*ridr qualified thsn as receipients
of tllis progran senrices per cn.r hSet cat€goqf (79). 0ais. E<pense).
All p:rdnses were docunent€d by cash receiSrts: the follorirg
ls a list of anounts wittr signatures of ttre receivers.

$ls.00
8.00
9.00

15.00
F['r:m'

Student Signature

Director

lTlrrhc,ol f[n,\t,fs

f



PEGE SIX (COI[I)

13. Chec* l.Io. 1557 6-2*74. Tarpleton Ftrd
Sbdent Clotling $214.00

lEe itsns trnrrctrased r,vere for yctrth attsding tJ.is educatiqral progrrant
that were urder trriviledged b,y FedeliaL stardards. Or budget rnakes
allqr,rance for deliverance of tiris needed serrrice to our silrdents.
I€ as a educational prognan fi.nctim to keep our sturlents in t}te sdrool
erM-roment ard the itans purdused were to elimi:ate a cbstacle for
rot participatinq. All trr:rctnses were docr.mented by ca-sh receipts:
the follouing is a list of ancunts wittr sigmaurres of the receivers.

20-shirts-$3.99
20-pants -$5.76
2 - jacJcets $9.87

20-socks -$1.39

$79.80
$85.40
$le.e0
$27.80ffi

Strdent S /.;a*ALu
u^;,L-hl;*',

I

n

Director signa

14. Check I{r. 1185 9-26-74' E:C: Ogborbiri
Idcrkslrcps $800.00

As the qrnrrrication irdicate Dr. @orbiri was ontrastsd by t}re
Board of Di:rectors to conduct (1) one fact firding on internal ontrols
ard follored b1z a series of (4) for vorlcstrops. (21 tpo Board of
Directors (2) tl,Jo staff and to be ffiEluded by makirq recrcnsendations
b the Board of Di-rectors on drangres in oSnnation procedr:re ard plicies.
Ihe Progran was suffering frcm internal prcblars ard it was best in that
int€rest to harrc a outside consultant erraluate tlre entire Frogran.
Nero irdustries was csltacbed as possibility for sudt aerraluationd
their cmt fir ec<ceeded r. ogboubiri, atr4rorirnately $200.00 + phls
a ctay. In retrastrEct Dr. Ogboubiri aft€r his fact firdirg made his
written reconnerxlation to the Board of Directors. IIis firdings were
accepteil ard rrcnies allocated. on. @orbiri is qualified to conduct
euch an investigation, as a systsn analysist can erzaluate arry operaLions
alEtsns, alss Dr. @o:biri has worked in ttte Edrrcatiqt field nurSr years
as a teadrer and sctroLar.
(See attacturents) A1I ccnnrunications, Board Miautes, Statsnents.
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15. Check I.b. 1540 6-10-74 E.C. o@orbiri
Idvance Paynent $1,900.00

f. E.C. Ogboulciri was contracted to crs:duct staff trainiag for the
derreJ-opent of 1974-75 curricuLun based r:pon tlre nqr Graduation
rcquir€rttertt by t]re State Board of Education. In the course of the
training Dr. ogborrbiri was to conducE (10) ten, (3) three hour
lwkshops on cr:rriculun derreJolurrrt. At tlle cost of $Lr900.00
snnensr.rate 6-L0-74 - 6'30-74.

(see attadrnents No. I)

16. Check I\b. 1385 2-Lt-74 ncbert Jarvill
CEriculun Planning $11-4. 0q

Check !{o. 1403 2-22-74 RcbertJanrill
Ctrrictrlun Planning $144.{0

Check I'b. 1433 3-t3-74 Eert Janrill
C:r.rricrrlr.un nhrnrirq $144 . O'O

Ched( No. 1475 4-22-74 Rcbert Jarvill
C\miculm elannirg $144. 00

Chec,k ItIc. 1490 +-29-74 Rcbert JarviIL
Ctlrictrltrn nlanning $144.00

AIL the abore charges were directed tcnnrd onferirq with
A.Y.O,S. Staff as to ideasfor devetopiag ttre nan ccrpetenry
baseal cu:-iculun. Dr. ,Iarvillsdrarges include mileage, Woodburn
to Portlard ard return as needed. Also all research, qlping of
lfie nsv 126 6nge cr.rriorhrn, flndts were allocaited by tne Board
of Directors rpt to exceed $590.00.

(see attacfunents uo. ff1

L7. Check No. 1542 5-1.0-74 RcberE,Iarr,'ill
GrrictrLun Planrring $900.00

Dr. ila:rd-Ll original puq)ose was to assist A.Y.o.s. in secr:rirg
certification of progranr cr.rrricu}"m with the State Board of
Eucaticrr. He consequentally develqed ou 126 page Oonpetenry Baseil
Guriculun and sutxritted it to the Board of Educaticn. In conjunetion
to workirg witi r.rs on cruriculun, Dr. Jahrill was to assist in ftnrd
ralsing after sr.rtrnission of al-l docunent to the State Boari of
Eucatior, frcnr April L, L974 - Jrne 30, L974. Dr. Jarvill wcrked st
t}te certification atrrplication since ttre process is +rite tire co'tsunhg
arrl as of today we have not heard as to what the decision wiLl be.
Csmeserate.fune 30, L974 W. Jaruill started or:r fi,ud, raising canpaign.
the actual breakdom irt rcst are Ers folIqu. I

*
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L7.

Afil 1, 1974

.rUrE 30, 1974

- ilune 30, L974 C\rniculun flanning $450.00

- Octcber 30, L974 Public Elatior fird
Raisirg. $450.00

(See attadrnert No. II)

18. Check [rc. 1541 5-10-74 Phyllis Bentsl
Ocrsul-tant Senxlces $750.00

U.j.ss Benton, M.S.W., was contracted by t}te Director to do a fo11o,n4>
Gt 1rior A.Y.O.S. students as to their vltrere abort, srplqrnent, education,
@ntact with the justice s!'stsn. Besides having to personally visit
b 132 hcnres ard rerriew "fi-Ies" located at J.D.H. I'tiss Benttrr ccrpiled
the infomation in a re;nrt that presented urgent facts to our progtran.
llhls info:mation was utilized irt a r,ritten reptrt qr ttre ootparison of
A.Y.O.S. costs vs cost of other sirnilar prograns and rpst teontant
was ttre jnfronation of the impact A.Y.O.S. was havirq on the ccmurrity
fn divertiry lotrt}r frcrn t}te Justice sllstq.

l!r. D<essive Tele$rore Costs.

Effective 10-1-74 all perscnnel with a tele$iote st their desk were
ts$Eed a telel*rone Iock. Ihese locks are to be utilized at arry time
tlrey rrcre aray fron their clesk or off the site. @nquences for not
rur ccrpliane

1. First - VelbaIL vflarniry
2. Seccmd- foiitten warniry
3. Ttlirdl - Phsre will be rgnoved.

AIL staff were rgninded that :1 'l Lsrg distance calls are to be verified
by the (Afrninistrative Assistant) (secretary) before, ard str.ldents
are allqled to use telephones only in the presence of a staff person.
(CorrsegrJsrces for ncn ccrqlliance

1. can be grords for disriEsal.

(See attactrecl report, ard follqrt4) statlvc. Iff)
Gris infomation has been requested by the II{.C.A. ard Sctrol District No. 1.
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20. ilanitorialSenrices

Shirlery M. Vidal ontract was orr.ly intendeal as a 3rd parQr ontract.
Althouqh the csrtrast may read custodian, we did distinguish tlre jntricate
dlrf6serloe betr,,reen tlre (2) tr,vo custodian or janitor. I,tiss vidal placed
her bid as' (3) tfiree ottrcr firms, arrt I dpse hers due to personal
larcvledge of her work, alcrg vrittr she ccnrnitted herself to dofuq lvhat was
requestcd in cleaniag the buildings, v*rich none of the other firms wene
wiUiry too. E\rcn thor$r they sr:lrnitted lcrrer bids tleir drarges $rould
tuve surpassed hen with additonal drargres for stripping, ard finislLing
trhe floor (2) tlrrice lEarly alcutg with daily noopirtg ard waxing. !{e
nruId accepE any criteria for 3rd partlz cortracts or bid.s, but we do not
believe that pursuant to ttris eiteria this agency should be penalized
for lad< of info:rnatiqr. fi n7..t^t,_-^4 .g

2L. ra:t:s ltrO]fl trrpro\/gnents

See Attadrnent IV

22. Ched< IIo. 1379 2-6-74 Udan Develognent CorSnration
$2,rL3.oo

lftre original rarndelirry by this Ccnearl was in Octcber - Deagnber 1971
pior to this pu:ogran moving sr this site. Ttre reason for a outstanding
pay{nent LrL 2-6-74 was t}rey failed to coplete t}re pa:oject or ocrply to
gr:arentbed wonk ard consequental.ly tJle Directm refi:sed tcmnake the final
pay{rcnt. Ttris matter was resolved 2-6-74 fm 92,113.00.

Included in tlre renaining $832, 9256 was reimbr:rsed to tJlis progran
by Urban Develc5ment that we wculd oontract with other sorrcres for
ooq>letion of project.

I

I
I
I

Ched( I\b. 1425
che* Iro. 1576
Ched< !b. 1577

3-11-74
6-28-74
5-28-74

Casebeer Constn:cEion, Inc. $191.00
ArdritecEural Products, Inc. 523.00
Wtat Br@lc CmstnrcLtcn, Co. 120.00

E 2T0-
-: 250.00

sotal ffiSee Attadsnent V.

!trrls atxnt wculd represent t}le remainirq stm effectSng the anrartizaticur
to ttre lease.

PREPEEED W RA}ICE C. SPFTIITL

0*t-crt- e_
(D



tlhlle the above expen may be proper there were no c racts avallable for
revlew. Thus, yerlflu-;lon of the fates of pay and purposes of the servlces
performed could not be fomally revlened. All expenses were treated as ellgible
exPenses in the accompanylng flnanclal statgnents'pendlng a review by the Portland
ibdel Cltles Prcgram.

RECOTOIENDATIOlI

The Portland ttlodel Cltles Program should revlew
to determlne lf the rates of pay and purpose of
rlth the budget. Should any amount be declared
frm the ProJect as shom at l.l0TE 7 and FINDING
by the amount declared lnellglble.

FII{OING IIIT,IBER 14 . UNBUDGETEO EIPEI{SES

contracts for the above ltems
the servlces were ln accordance
lneliglble, the overpayment due
I{UMBER l5 shou'ld be lncreased

L
Durlng the examlnat'lon lt was noted that the ProJect was paying a monthly expense
of approxinately $25.00 to Paclflc Nortlmest Bell for on-llne servlce to a te]e-
tJDe termlnal. Dlscussions wlth the ProJect Dlrector lndlcated the seruice was
used as part of the education sewlce provlded by thezschool. The expense was
not lpeclflcally provlded for ln the Fourth Action Year Budget. Pendlng a flnal
declslon by the Portland Model Cltles Program the expense was treated as an
ellglble Contracted Servlces expense ln the accompanylng financial statements.

RECOffiENDATION

The Portland lllodel Clties Program should revlew tte above finding to determine if
they concur with our treatment of the expense. Strould any of the expense be deter-
mlned lnellglble the overpalment due frrcm the ProJect as shown at NOTE 7 and FINDING
NUiIBER 15 should be lncreased by the amount'declared lnellglble.

FINI)II{G NU]iIBER 15 - INSURANCE EXPEIISE

All lnfomatlon avallable and revlewed durlng the examination indlcated the
PnoJect had the proper lnsurance coverage as required by the Fourth Action Year
contract wlth the Clty of Portland. However, the actual lnsurance po1jcles were
not avallable for our revlew. Pendlng a flnal declsion by the Portland Model
Cltles Program all lnsurance expenses r*ere treated as eligible expenses.

RECOtif,IENDATI0N

The Portland Model Clties Program should request that the Proiect submit lts
lniurance pollcles to them for revlew. Should any of the insurance expense
lncurred be declared inellgible the overpalment due from the Pnoiect as shown at
t{0TE 7 and FINOIIIG NUMBER 15 should be lncreased bv ttre amount declared lneliglble.

FINDING NUHEER 16 . OTHER

Durlng the course of the examlnatlon lt was noted the PrcJect had been overpaid
$6,425.92 by the Portland Model Cltles Progran slnce lnceptlon through the Fourth
Actlon Year, (see N0TE 7 for a detalled explanatlon of thls amount).

RECO]!,ilENDATION

v
$

0
{r"
!

l,'

The Portland tlodel Cltl
flndlngs and thelr effe
the net overpayment to

es Program should after a revlew of all the above audit
ct on the total overpalnnent, at lts dlscretion, deduct
the ProJect for the Flrst, Second, Thlrd, and Fourth

-I5-

E
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July 91 1973

'' D8. !.C..0gbuoblrl
t07 UE Eolland
PorCland, Oragon 972X1

'i';SUBJB6r Porgotal Scrtlcre

Dcar Dr. Ogbuoblrl:

lhc Eoard of Dlsectore ol the Alblna toutb Opporturlty Schoola, Iuc.
dralrce to eDgsgs your acnrl.ces !o cooduc! an lntarnal faot floding to .,

',.:dotersrtse, lf there'erdstg naJor areaa of concern thEE thc Board shouldj.dcal rlgh ln cooE6ctlolr ulEb th6 lBt6raa1 cootrola.

,..'lt fou rl11 ba'requl.red to eo@e8c. the elfort tpon Eccaptancc of thlg'jr.':dffos 
and to preecnt a report Eo tho Board at tta ueetlog of July 28| L973,

Iour fer for thlc reryl,cs rl1l be $200.00,

ia
s.

*:'

l;
!..i( .t

'f'f
.:

It theoe terus rra accegtablo to )rou, plcaac tndicatc b, sigulng lhs
. orcloccd copy of thlo lettsr and returalsg chc ssEo to urr

,1. i-t ., . -'

'..l]::]..ir.:;1l...i;..::.'..;..::,.l, i.: . -rr!i. -t. i' :'''.. : :'' 'l

Prul Un. Dton, PrseldeoE

I

. E. G. 0gbuoblrl, Coueultaot

clel Sccirttty
li..

,,+,l i,l'.
').i!:'t

oef- * -279fi
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Jul, 30' 1913

Dt..'8.G. Ogbrrcblrl
,,9r7 tlE Bolland
i,?o:ltaadr 0regoa .972tL

i.i SUDJBCIT ' larronal Scrv{car

lii xrt or. olt.rotrrrr

fhr Board of Alblna Youtb Ogportrnrlty Schoola, Inc. rae pleased co
tlcclve your report on ths fact ltndlng Bhac you coaduotcd for ug. Tour
fecouoendatloae rert raarlooualy adopted.

:: fhoy have authorlced ne to raqu€at lf you rosld conduct the neceaaary
.'.'1 .rrorkehope for the Board oE Augurt 6 and 8 and theuecesaarTrorkahop for
:i'': Ghe gtaff on Auguat 13 aDd l4tb. Bach asggton ot'chcrorkehop laet". rpproxlEataly four houta.

, The rorkehop cLl1 cover thc acopa auggested ,rr the racogoendatlons
'tsterred to above. In addltlon re hops that ths poselble product after the
vorkehop r11l be g ravlced pollcy qqrrualo rcvlagd bylawc, and bettor
o93t.E1ona1 pmcedurea.

Iour fee for tba Grtlrs aarlgnraac ntll ba $600,00.

lf those teEle aad coudltlono 116 acceptable to you, pleaee lndlcate
by etgnlng tho cocloaed copy of thlg lattsr BBd roturulag the sano to ua.

Deul ttn. Dlroal Prealdent

li:E

t

ACCESTEDT

. E.C. I uobl

goa(ol Eaeurlty

r{. Conaultant

r)s+ '36'>'13



rJAM ES, J. DAM IS
. AITOiTEY  ? L W

.tO tW 717TH AVENUE EUILOINO
iomlA O. OaEOON eTaoa

|!ot, a.a-7o..

August I, 1973 I

lOc ioara of Directors
f,lblna Youth Opportunity Schoo1

rRE: Notlce of special workshop meetings:

Date :

time :
Place:

.!,tonday night and Wednesday night,
August 5th and 8th
7:30 to I0 :30 p.m.
Jim oamis' office
Suite I0I0
620 s.w. Fifth Avenue Building
(between Morrison and Alder)

Enclosed is a copy of the special report prepared
by Dr. Ogbuobiri, Systems Consultant.

At the JuIy 28th Board meeting it was decided
tlrat the Board should. retain Dr. Ogbuobiri to conduct two
evening workshops for the Board and two half-day workshops
fof the staff, at a total price of $500.00.

Because of the importance of the workshop to AYOS,
and because of its expense, it is imperative that each
Director do his utmost to arrange his schedule so as to
attend both sessions (a conflict in Dr. Ogbuobirirs schedule
necessitated ctranging the lluesday night session to llonday
night)

r' Very truly yours,
'-- i'./

I',';;".-,-1;.,.t 
. A'

t
1.

JN,IES 
'iI. DAMIS,

Aetlng secretary

,/ 
-'.. 

/
J,..J

gtr
Enc.
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February 7, I975

.llr. Rance C. Spruill, Director
1{lbina Youth 0pportunity School
37I0 N. Mississippi
Portland, 0regon 97227

Dear Rance:

Re: STATEMENT 0F SERVICES

Please find the prescribed informatlon indlcated ln your February 4, 1975,
lresume.

Fbr approximately one year (13 months, November
I have provided consultant services in the area
training, curriculum development, and locating
monies appropriate to enriching the Albina Yout

' 19
sof
fede
hop

73, to December, 1974),
program design, staff

ral and/or foundation
portunity School.

Teacher training in the area of idoption to the nevr competency-based curricu1 um
mandated by the 0regon Board of Education, included meeting vrith A1bina Youth
Opportunity School teaching teams, curriculum specialists, and administratlve
staff. A complete program design, inclusive of program goals, competencies
(course goa'ls), and performance indicators was developed ahd submitted to
Albina Youth Opportunity School for submission tq.the 0reggn Board of Educatlon.

6 ,I
Services were also rendered ln the area of schogl, accredJtation. Program design,
uhich was necessary for application into the No,ithr.lest Association of Secondary
and lligher Schools, was developed. Re'lated apflication materia'ls were developed
and foruarded to AIbina Youth Opportunity School for submission.

Federal and foundation funds rtere pursued for program enrichment. Communication
to various agencies nere made through researching sOurces and through writing,
telephoning, and personally contacting representatives. Because of the depressed
economy and the scarcity of funds, monies were not located.

This ls a brief review of all the completed services requested of me by
AIbina Youth Opportunity School. I hope I have been helpful in developing
your noteworthy program.

Sl ncere'ly,

Robert JarvJ Ph. D.
2450 Strong Road, S.E.
S.tlem, 0regon 97310

RUvm
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etr8INA .YOUIE OPPORIUNITY SCEoOL

Ml,nutes of Meeting
of

Board of, Directors
August 3r'1974

lilre regular meeting of the
:

Iouttr Opportunity School was held. at
August 3, 197t1, at 10130.a.8. Ihaae.t

dL€ctorEr : ;.. :'

e-5

Board of, Directors of Albina

tlre echool on Saturday 1

were pteaent tlre following

I

Oanes Damis
Paul Dixon
Robert Nelson
dleseie Varner

Paul.Dixon acted ae Chairman of, the nreetlng and James

Danie acted as Secretarlt. School DLrector RancE Spruill.waE also

present at the invitation of tlre board.

'Ghalrman Di,xon announced thats besause of, vacations and

achedtulLng conf lLcte of, the direototrs r. fre had poetpon€d ttre ,IuIy

ElEgctngr

:l After due diEeussion, Lt was

, RESOLVED, AI Bowens, of Bowens-Duncan Co.
(forrnerly Eastside Bookkeeping), the cor-

.porationrs accountant, is hereby authorized,
'to sign checks of the corporation, and all
check disbursements by the corporation must
bear two signatures, one of which ri,ust be
A1 Bowens, and the other of, which must be
.one of the following four persons s Rance .

, Spruill, PauI Dixon, Robert Ne1son, and
James ,f. Damis.

c

Bhe boardl then diecuseed retaining Robert Jarvill Ph.D.;

to locate funds and donors for AYOS, and it was,

RESOLVED, Robert .Iarvill is retained for a
total consideration of $900.00 from the
date hereof through Decembet, L97.4, for the
purposes of obtaining funds and locating
donor
or fi
$900.
tLona

sf
nds
00,
1s

or AYOS and, if he locates f,unds
donors whictr. total not less than
!Ir. tTarvill shall be paid an addi-

um of $900.00.

trhe board ttren diecussed the proposedt staff development

and traLning to be turdertaken' by E.i C. 'ogbuobirLl Ph.D.1 P.E
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S..:I.. .Ogbuobiril Ph.D., and, iu was
tl

RESOLVED, E. C. Ogbuobiri and S. I. Ogbuobiri
shaIl be paid a total consideration of $1r800.00
for their joint work and efforts in meeting in

.not less than ten;sessions with the staff for
skiIls development,, testing, etc., during
August and early September, including the pre-
Parations and research necessary for Eaid staff
davelopment, and for a subsequent evaluation
follow-up by them.

llhe board then revlewed the propoeed changee in tlre
bandlbook,.and, after aome discussion, it waa

I

8lltuaq,

, BESOL\IED, that ttre handbook changes proposed
by ti!r. Dixon and !Ir. SpruiLl , as set f,orth '

to the board are hereby approved and shall .be
lnaorporated in the new handbook.

fhe boardl then.rerrie$ed ttrE proposed Moclel Cities budget

dated JuIy 23, Lg74 j.n detail and, ttreieupon, it waer

nrsor.rrEp, the Model clties budgets dated ,Tuly. 23, 197t1 are approved.

tltre Board, then dliecuased a proposed agreement with the

(,

;landlqrd which would amend tlre rental payment schedule for the

tryelve;.month periodt beglnnlng JuIy. 1, 1974r and after gomE dis-
oussionr'it was

''i.. :l REsor,t/ED, rhe $sr700 rent due for the twelve-
montlr period.beginning July 1 , L974 shall be
paicl in nine monthly payments.of approximately
$635.00 per month beginning with the month of,
.7u1y, 1974 and concluding with the month of
Marchr L975, and the aecretaqf of the corpora-
tion is authorized to draft an addendum to the
lease reflecting this change and to execute it
oh behalf of the corporation.

TherE being no f,urtlrer bueineeal the neeting vas there-

tupon aclJournecl.

f,espeotfully I

\ (.

s
Secret

IS,
the eeting

t
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Eeport cf liooirng
Eorr{ ef Dtr.otor.

ScDtsober 26. 197,

tho Board of Dlrootors of .llbba Youtb Opportunlty 9ohool

mt Saturday at 10124 crpo Bt tho Sohoolre premteeel ,fl.O l{. ti{laalaelppl,

PotUlrtd, Oregon for tbr regxrlc arnual nectlng of {to Sohool.

Eorrd EGEb€rr preacut mrc thc follsrlDgr

D,ron, Paulr Prcgtdaat of Cor2orrtEoa
llclaonr Robert
Yarnerl Jease

Bo$d aenbqra abe€[t rren tbq fol]orrlngr

Dad.cr Jamesr 9oorrtery of Corporatlon
Ierpua, Angelo
Iilltchell, Ed
Stnoasr OpaI'

![tc rleotloa of offtocrs took plaoc, rrlt! tbc followlag cleoted

ud rurnfuolaly approvedr

Paul llm. Illxonr Presldent of Corporatlou
Jaaer Danier EcoretarT of Corlprattoa

llso tie Dlrcotors approved tbat Banoo Spru1l1 bc reappolnted

rt Dbsotor of Atblna t:"* 0pportunlty Scbool.

!r rcgard to thoge Eoerd nenbers dho havc had verT aporadlo

ettcndanoc at Board ucetlnga thla paat lr€ar, tho foUorlns motlon rao oade

rnd pasacdr

nELOLlrED, that Angelo Lampus, Ed l{ltobell aad Opal Strorg be
asked to tender thElr reelgnatione as Eoard neaberg due to frequent
abgenoes fron Board neetlnge thle past rean.

A lettcr rrlll be sent to €6ob of tbeac above-nentloned Eenbers. If any

of ttreae neubera rlah to appeal tlrs eotlon tatran ty tlhe DLieotorer they

sbould nade thelr appeel dlrectly to tbe Prcgtdant of the Corporatlon

bcfore the next regula^r uaetlng, Ootober 6, LgTr.

In regard to:'ner Eoard nenbcre, thc foUordng notlon nas.nade

and paescdt

RES0LVED, that Nlok Barnett ard Telltha BenJam{1 be appolnted. to thc Eoard of Dlreotore, eff,eotlve Ootober 6, tg7r,

A lcttor.of aoo€ptauoe rr111 bc aent to t.hc nor rppohto.s. I

tr:'{



Conocrnlng ,'',.,urltrtlonrl rtnrotrrl rt lI0Sl tho follordng

rotlon rar uadc and Dasaedr

RESOLVED, tlrat Altcmatlvc Plarr l{unbcr tllvc (5) bc aooeptcd.

RESOL'UED, ttat thc balanoc of tbo propoacd progran aa dealgned
Do rooeptcd.
h

- Conosraln6 thc budgst ortcgontrc of lX0Sl t&c follordng trotlon

rra. Esdr etd paaecdr

lESQllrPp, that tltc contraotural ohangc rcqucet bc aoocpted for
. o.trgorLes J0r5Or6O ard fl.

&. .IIOS &souttve Secretarlr, Montcl Llvlngston; ras aakqd by

Prrrl lll,:oa to caII {:lre Board acobcrr for verbal eDDroval oa Dr. Ogbuoblr:lrr

DlV.rGat of $8OO for oondustlns tnc norlschope ead faot-ftadlng arBalon8.

fgprorrel xB! ula.uLnously gl.veu and thq obcokl togctier rdtll a tbanlc-you

'r tDcra bctag ao ,\rrthrt buclacec, tbc If,0S Eosrd of Dlreotora

lct&g ra^r adJourned.j(
BccDcotftrUy euhlttcd,

P*r,/ b*
Or.r3

,

Paul lln. Dlxon
lot{,nS Scorcta4r
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IITIRODUqTION

. Itre purpoee of thls study vae to ilecermlne the present
locatl.on of 93 former AIOS gtudents txom L972-73. t In doing
this, speclfic criterLa uas to be looked et to determl.ne why
gnd what klnds of, studente enroll Lr the Alblna IouEh Oppor-
trmlty School.

Frour dolng thle proJect, it becmes obvlous that
alternatlve educatLonal factlieies are of the upmost lmpor-
tance. The Albtna Youth Opportunity School Ls an lnnovative
forn of alternatlve educatl.on for that 10% of the school age
populatlon wtro, for nome treason or another, qannot make lt
rrlthtn the regular sehool ayaten. By encouraging these youths
to contl.aue their educatlon, AYOS hae helped lnsttll in youths
the beltef thet, they can nake lt e hat they are eouebodyo

,lJ L?,-,
1lte a nton

Beeeareher, !{.S.[t.

\



1

AIaINA XOum oPPoB$rNXlY scl{0OL L972-73

BOIJOI{-IJP SIUDT

SI'MI.IARY

fhe 93 Btudents who enrolled tn the Alblna Youth OpporEuniEy
Sehoo1 tu 1972-1973 ranged ln age troo 11 to 23 years of age.
The age group nhtch frequented Ehe program were Chose who were
15 and 16 yeare of age, totall,ng 52. Over ha1f, 58, of the
atudents were male, trtth 35 female, end 92 of the 93 etudente
wer€ Black.

. fhe date aleo lnoicated that ln terms of length of tlrne a
student spent in the AYOS for the L972-73 acadesric year, the
tfute Bpan varied from l month to 11 monthe. Elglrteen studentg
stayed 2 rnonths, 17 bteyed 4 nonths, ano 17 stayed 7 nonths.
Since there uag such a closeness ln the amountg for these three
groups, no clear preillctlon ean be concluded.

Dnrtng the L972-73 echool year at Af,OS, a total of 181
credlte uere eerned by the 93 students.. fhlrteen studentg
earned one (1) credl.t and 13 students earned.2t c,redltsr The
othero ranged-from g-$| credlts.

' One of the algnlflcant crlteria of thts study ltae to look
at the studentg ratlonale for enrol1lng at AYOS. Of the six
cetegorles used, 32 atudents response lras thaE they rtdid uot
llke the regular Portland Public School SysLem.rr Twenty-61y"
etude$ts were Ln the prograrn because they had been rexpelled or
suspended frou thelr former school.' Eight df the aEudents lrere
rcontlnuing Ln the prograr from the.previous |€Bror

In 1972-73, the uaJorlty of studente, 73i who canre to AYOS

cauE from 11 htgh echools. Elghteen etudenta cane from Jefferson
whll.e 17 came f,rom Adams.

ln L973-74, again the uaJorlty of students are ln hlgh
achool, 49. the high school lrith the largest, nunber of studente
le AI0S, 31.' $selve of the former etudents graduated and 6
entered college.

. 8ro.n the Present Data Sumary, 62 of last years students
are enrolled Ln school .for the L973-74 year, while 17 rrere not.
Swen etudents who rrcre not Ln school are over 18 years of age
end by law do not have to bg ln school. Two stuoente lrho ere
not ln achool are anployed.' fhere are 8 tormer AYOS studenta
ln detentlon, 7 ln l{acJsren and 1 ln Elllcrest.



(

2.

t,

Another slgnlflcanE criterla was Ehe relatlonshlp of the
atudents Juvenlle Court Record and enrollnent ln AYOS. ltore
epeclftcally, the nr.nnber of referrals prlor, durlng, and after
enrollment ln AYOS. Of the 93 s:uilents, 26 ndld noEn have
Juvenlle records. fhere were 67 students.rlth Juvenlle recorda

-of wtrlch 49 were rclosedt cases while 18 were 'openlt caseer
Iftren the court referrat eurnrary is reviewed, the data shows
that of those 67 students uho have records, the maJorlty of
theee 14 had one (1) referral prlor to enterlng AYOS, 42 had
inon referrql wtrl1e ln AIOS and 47 had betreen rnox aod one
(1).referral after leavlng Af,OS.

.OO}IGLUSION:

-froo the above data, a critigue of the averqge Af,OS
gtudeat can be derreloPed.

fhe student 1111 be g!g.
Ee rr111 be betrreen 15 and 16 years of, ase.

t.
2o.

3.'

4;

a5

tle w111 be Black.

IIe rrllt stay ln the prograo at leagt 3@g, but could
otay up to 7 monthg.

He w111 earrr betrreen I enal 2t credlts.

6. Ile rrt11 probably enroll ln AYOS because, nhe does not llke
regular Portland Publlc School Systerf' or.becauee he was
neuspended or expelledr fron hle fomer school.

7. rhls etudent w111 come to lf,OS from a hleh school , moSt
ltkely Jefferson or Adams.

8. . The followlng year, the atudent rrlll Enroll at AYOS.

9. He rdll have a Juvenlle court record, but hls case lcould
be nclosed.tr \ .

10. ltls Jtnrentle court record td1I probably rerreal that he had
rr1lr referral Drior to enter AYOS ano he nay or may notlng
baye a referral after he leaves If,OS.



TFlF9trY oE
PORTLAT{D

OREGOil December 13' 1974

OEPAATMENT OF
PUBLIC SAFETY

CHARLES JOBDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JB
DIRECTOR

5&B N.E. UNION AVE.
PORTIAND, OR.972I I

6ir,lu€€%1

Rance Spruill, Director
Alblna Youth 0pportunity School
3710 N. Mississippi Avenue
Portland, Oregon 97227

Dear Mr. Spruill:

As you ane aware, the Albina Youth 0pportunity School project is
scheduled for termination on March 31, 1975. Between now and
that date it wiII become increasingly important for Model Cities
to ldentlfy its current costs and all "obligations to pay" for
purposes of planning and data necessary for reports required by
the Department of Housing and Urban Developmeht, our funding
agency.

The purpose of this letter ls to request that you identify and
forecast costs for the Albina Youth 0pportunity School proiect
ln order that we can fulfill the above mentioned requirements.
Ue feel that analyzing your budget and future expenses at this
tlme will be not only helpful for Model Cities but also for your-
self as a planning guide. The following are those areas of con-
cern whlch Model Cities requests your response:

I. Specific category analysis
f20 - Contract Services
AY0S has budgeted a total of $10,588.00 for llork Study,
Program Evaluation,'Consultants, and Computer terminal.
Per the financial report submitted as of November 30,' 1974, a total of $I,754.23 had been spent for services
covered by these four items. Please indicate how the
costs of $1,754.23 has been spent, and detail your
plans regarding the balance in this category.

140 - Consumable Supplies
lhintenance supplies have been budgeted for $360 in
this category. If any of these supplles are for
Janitorial supplies, they should be included in the
agreement regarding Janitorial Services.

/I/'l ,,cfttLt,,t /

II. Categorical forecast
Please forecast the costs for Albin
School by category for the months o
and January, February and March 197
form. (See Attachment A)

I-t
!.
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outh Opportunity
ecember, 1974
sing the attached



Page-e-
Rance Spruill' Director
Alblna Youth Opportunity School

Please llst the current employees of your proJect who
are receiving any portion of thelr salary from the
ilodel Cities grant. (See Attachment A). In addition,
any future position openings, which are not 'listed in
your budget, must be submitted for my review and approval/
dlsapproval before hiring a person to fill that opening.

IV. Third party contracts and consultants
Before entering lnto any contracts for service provided
by a third party, you must submit a request for my re-

. yletr and approval/disapprova'!.

In addition, a Letter of Agreement is required between
AY0S and Shirley Vidal for the janitorial services
provlded by her. This letter should indicate specific
dutles to be performed, rate of pqy, and dates of
ermloyrnent.

AIso, attached for your lnfonnation ls a recent newspaper article
detailing Conrnissioner Jordan's concerns about the Mode'l Cities
spendlng pattern. (See Attachment B).

Please submlt your response in writlng to ny attention on or before
Frlday, January 3, 1975, Again, we feel that taklng the time now
to analyze your budget will prove to be very beneficial to both
Albina Youth Opportunity School and Model Cities in future months.
If you have any questions concerning this request, please contact
me as soon as possible.

sl erely,

AL AMISON
DIRECTOR

PE:A,l:ce

Attachments:

cc: Cormissloner Jordan
Bowens -Duncan/Accountant
Bob Jones/City Auditor's Ofc.
Informati on/Eval uati on
PhlI Eggert. oiriciii-rites (z),/

i
I
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Febnnry 3, 1975

llr. Rrnce SpnrlII, Dlrector
AIBI]IA YOI'IH OPPONTUIITY SCHOOI.
3710 ll. Hlsrlcslppl AYenue
Portland, Oregon 97227

Dear ilr. Sprul I I :

Purcuant to HlDls rudlt neport dated October 14, 1974' re rne
rcquestlng AY6 to follor Clty of Portlrnd's personnel pgllcy
concernlrq acenred vacatlon (appllcrble scctlon attached). To
cufirty vlth Federrl guldellncs, hdol Cltles rlll no longer
be rble to &crpt as an ellglblc erpcnses any vacetlon taken
that ls mt oomutGd followlng Sectlon 4.16.020 of Portland
Clty Gode. Thc affectlve date of thls dlrectlve rlll be
Fcbrurry l, 1975.

tt should b. notd tJrrt |lodel Cltles rlll rccognlze as ellglble
the follorlng:

l) vrcrtlon erpense of ten (10) days for rny full-tlne
rployee hlrcd beforc Septcnber 19, l97i[;

2) vrcrtlon €rpense of flve (5) dqys for any futl-tlne
qloyee hlred after Septenbcr 19, 197{.

Aqy vrcetlon exp€ase ln excess of that allorcd by the Glty
of Portland's personncl code rlll have to be charged to the
Tapletoa'fund or any other non-liodel Cltles' revenue.

sl IY'

ilgllson
Dlrector

oI

k!\,

GC: -tomar/lhncrn Co.
4ndrtr L. Bmnch & Co.

Hto
4rtrl nl *ratlcn7lre,hl,,C lg!"8*zOfflclrl fllesAlodel Cltles



4.1a050 Overtimc for firenrn. Offduty
lhemen, other than the chief of the bureau of
f,tre, rcgardless of their pay range, when
rcsponding to a call back for a grcater alarm or
othcr cmeryency shall be compensated at their
brsc rate for six hour: duty of for one and
onctalf times actual duty, whichcver is highest.

4.12.060 Compensation for ovettime.
(Amended by Ord. No. 1182J3, pased and
effective May 16, 1974.) 'Overtime for an
employee shall be computed at one and
one-hdf times his regular rate of. pay. For
any overtime earned on May l, 1974 or
thercafter, the sole method of compensation
shall be payment in cash. Any accrued
compensatory time'off credits previously
authorized in lieu of cash payment must be
rscd by December 31, 1974.

4.12.070 Compenslion for call back. fui
amployce responding to a call back shall be
compensated for actual timc on thc job at the
overtime rate. When actual time on the job is

less than one and three-tehtlrs hours, it shall be
reported as one and tltree-tenths hours at time
and one-half. If the call back occurs on a

holiday, the employee is entitled to pay for
cight hours at his regular rate in addition to

. overtime for actual time on the job.

4.t2.080 Reschedulhg of work days. An
cmployee norntalty shall be given adequate
advance notice of any change in his regular
hours of work. If that notice is given less than
eight hours before he is to begin work under the
changed schedule, he shall be compensated at
lhe overtime rate for those houn that are earlier,
later or different than the.hours he last worked
in a work day. Compensation under this section
shall not exceed eight hours at the overtime rate.
An employee is not entitled to compensation at
thF overtim€ rate under this section if he is
otherwise entitled to overtime for the same
hours of work.

4.12.090 Cost accounting for overtime. For
cost accounting purposes only, tirne worked
before or after the employee's normal work day
or after his normal work week, which results in
overtime, shall be considered the overtime
pcriod.

VACATIONS AND HOLIDAYS

Ctapter 4.16
VACATIONS AND HOLTDAYS.

Sections:
4.16.010 Persons entitled to annual vaca-

tions.
4.16,020 Basis for computing vacations.
4.15.030 Persons notentitled to vacation

bcnefits.
4.16.040 Time annual vacation to be taken.
4.16.050 Employmcnt while on vacation.
4.16.060 Lump sum paymen: for vacation

allowances.
4.16.07C Transferredemployees.
4J6.080 Holidays.
4. 16.085 Personal holidays.
4. 16.090 Compensation for work on

holidays.
4. 16.010 Persons entitled to annuat

Yacations. All appointive officers and futl-tinre
lemployees shall be entitled to an annual

lvacation without deduction of pay only as
povided in this chapter..As used in this chapter,
a "full-time employee" is one assigncd to a
minimum schedule of nine-tenths of the normal
work hours in a bi-weekly pay period.

4.16.020 Basis for computing vacations.
(Amended by Ord. No. 136886, 137296; and
138845 passed and effective Sept. 19, 1974.) (a)
Annual vacation leave for employees shall be
computed on the basis of time actually served.
The rate that vacation leave accrues shall
depend upon the number of years of total
service for the City, whether or not the total was
broken. Except as otherwise provided in a labor
agreement. if in a calendar year an employee will
have attained the following number of years of
total service, then beginning on January I of
that year his vacation leave shall accrue at the
rate indicated in one of the following appropri:'
ate schedules: :

(l) Schedule effective July I , 1974, for
4Ghour personnel other than uniformed
members of the fire bureau:

Vacation
krve Per

Year

o

o

Total Years
of Servicc

0 through I
2 through 4
5 through 14
l5 through 24
25 and over

Accrual Rate Per
Bi-weekly

Payroll Period

1.5385 hours
3.0770 hours
4.6154 hours
6.1539 hours
7.6924 hours

40 hours
80 hours,
120 hours
160 horirs
200,(ours

79
ocT 0s l9i4

lGl-7{



PERSONNEL

Employees appointed prior to September 19,
1974, will continue accruing vacation credits at
thc rate of 3.0770 hours bi-weekly until the year
of their second anniversary.

(2) Schedule for ztGhour uniformed fire
burpau perrcnncl:

Ascrust Rate Per Vacation
Totril Years Bi-weeklY leave Per

ofService Payroll Pcriod Year

(4) Except as provided in paragraph (3) of
,this zubsection, excludes time in City service for
lwhich an employee receives pension beneflrts.

.(c) Any vacation time accruing to an
eftployee by the terms of this section shall be
accrued bi.weekly in conformity with the
payroll period, and any vacation time so accrued
may be taken by an employee in accordance
with procedures established by this Code and
bureau rcgulations.

4.15.030 Pcrsonr not cntiatcd to vacation
bcnefits. (e) No p€tson employed as a
consultant or cxp€rt on I contnct basis, or
anployed for a speciat period or project
ruthorized by ordinance, or employed on an
hourly or intcrmittent basis and not assigned as
r fulhtime cmployee, shall' acctue vacation
crtdits.

(b) Vacation credits shall accumulate from
thc fitst day of employment, but may be used
by or paid to appointive.officers and full+ime
anployecs who have scryed for a continuous
pcriod of not less than six months"

{.16.80 Time rnnual vacation to be taken.
(Amended by 132032: and 136921 passed and
cffcctive July 12, 1973.) (a) Except as otherwise
provided in this section, vacation leave is for'
feited if not taken during the calendar year
following the year in which it was earned and at
the timc desigruted by the commissioner in
charge, or by the city auditor as to his depart-
ment.

(b) With approval of the commissioner in
.charge, or of the city auditor as to his depart-
ment, vacation leave not used.in a current year
may be carried forward to the next year, but the
number of hours carried forward cannot exceed
the number of hours of vacation leave eamed by
the employee in the preceding year of service.

(c) Notwithstandihg subsections (a) and (b) of
this section, as of January l, 1974, the total
number of hours accrued on the last payroll of a

calendar year cannot exceed an employee's

)

(3) Schedule for 56-hour uniformed memben
of fhe bureau:

Acicntal Rste Per Vacation
Total Ycars Bi-lveekly leave Fer
of Scrvicrc Payroll Period Ycar

0 through 4
5 through 9
l0 through 14
15 through 19
20 through 24
25 through 29
30 and over

0 through 4
5 through 9
l0 througft 14
15 through 19

20 through 24
25 through 29
30 and over

3,0770 hours
3.8462 hours
4.6154 houn
5.3847 hours
6.1539 houn
6.9231 hours
7.6924 hours

8.3077 hours
9.2308 hours
10.t539 hours
12.0000 hours
12.9231 hours
13.8462 hours
14.7692 hours

80 houn
t00 houn
120 houn
140 hours
160 houn
180 hours
200 houn

216 hours
24O hours
264 hours
3l 2 hours
336 hours
360 hours
384 hours

(b) As used in this section, total seryice:
( l ) Includes time taken while on leave of

absence without pay for military service;
(2) lncludes time under temporary appoint-

ment iJr City service, and ernployment by the
dock commission, the exposition-recreation
commission, and the Portland development com-
mission;

(3) lncludes the first twelve months of con-
tinuous absence because of injury in the line of
duty and, in the bureau of [ire and bureau of
police, because of occupational or sewice-
connected disability approved by the fire and
police disability and retirement fund board, if
after that absence the employee returns to his
duties on a full time basis for a continuous
period of at least thirty days; and

lol-7{ 80



vacation accrual for the preceding 24 month
pcriod.

4.16.050 Employment while on vacation.
(Amended by Ord. No. 137295 passed and
effectiveOct. 4, 1973-) Except members of the
Bureau of Police assigned to Strike Force
operations under the Police [mpact Program.
officers and employees while on annual vacation
shall not perform service .for, tlre Citl . for
compensation in any other caidcity.

4.16.060 Lump sum payment for vacation
allowances. (a) Any officer or employee
discharged or removed from the city senice for
causc shall be entitled to immediate lump sum
payment for accrued vacation credits, except
credits accnred during the calendar year in
which the discharge or removal occu6.

(b) Officcn and employees, who resign or
retirc or who are laid off for an indefinite period
or given leave o[ absence for extended active
military duty, shall be entitled to immediate
lump sum payment for all accrued vacation
credits.

(c) Accnred vacation credited to a deceased
oftjcer or employee shall be payable as provided
in Section 5.0E. 160.

(d) Lump sum payment for all accnred
v:rcation credit may be allowed to an officer br
employee who has been absent lor a continuous
period of at least twelve months by the
commissioner in charge. or by the city arrditor as

to his department. if commissioner or city
auditor finds on the basis of mcdical evidence
that 3he officer or employee is permanently
dissbled or because of a disability is unlikely to
be able to return to duty within the period of
one y€ar next fouowing.

4.16.070 Transferred employees. (Amended
by Ord. No. 134891 passed July 13, effective
July l. 1972.) When an employee is transferred
permanently by promotion or otherwise from
one bureau to another, his vacation shall become
the obligation of the bureau to which he is
transferred. Postponed holidays which are added
to the accrued vacation total in the auditor's
accumulated hours statement, shall be treated in
the same manner as accrued vacation.

4.16.080 Holidays. (a) (Amended by Ord. No.
135663 passed and effective Dec. 6, 1972.)
Unles otherwise provided in a collective
bargaining agreement, a "holiday" means any

EI

VACATIONS AND HOLIDAYS

day between Monday and Friday, inclusive, that
is designated by state law to be a legal holiday,
except Lincoln's Birthday. Every fulFtine
employee is entitled to a day off with pay on a
holiday, if he has pay status for the entire
scheduled work day preceding and following the
holiday. If an employee's scheduled day off falls
on a holiday he is entitled to a postponed
holiday with pay, to be taken at the mutual
convenience of that employee and the
department.

(b) (Amended by Ord. No. 135663 passed

and effective Dec. 6, 1972.) Firemen assigned to
a fifty-six hour week. consultants. and
temporary and seasonal employees appointed
less than two weeks before a holiday, are not
entitled to a holiday.

(c) (Atldcd by Ord. No. 133766 passed and
effcctive Dec.9. 1971.) It'New Year's Day, In-
depcndcncc l)ay or Christnras occurs on a Satur-
tlay, thc holiday will bc obscrved by employees
ussigunctl to u 4O-hour week as follows:

( I ) [)r.'pending upon thc nced of the bureau,
cmployecs who normally work Monday through
Friday will be ullowed cither tlre preceding Fri-
doy or thc tbllowing Monclay otT with pay. Em-
ployucs who are given neithcr day off will be
considcred us havlng workcd the preceding Fri-
day with holiday pay. !

(l) For cnrployccs in units which operate
suvcn tlays a wcck, Saturduy will be considered
tlrc holitlay lor the purposc of premium pay.
Enrploye.es irr these continuous operation units
who arc not scheduled to work on Saturday will
rccuive a postponed holiday with pay.

4.16.085 Personat holidays. (Added by Ord-
No. 135663; amended by 135737 passed and
effective Dec. 14, 1972.) Unless otherwise pro
vided in a collective bargaining agreemer:t. fulF
time employees are entitled to one personal
holiday in 1972 in addition to the holidays
provided under Section 4.16.080. Each calendar
year thereafter, full-time employees represented
by the Portland Police Association are entitled
to one personal holiday and all other full-time
employees are entilled to two personal hotidays.
A personal holiday may be scheduled only:

(a) After six months of continuous City
service;

(b) At the mutual convenience of the em-
ployee and the department; and

(c) During the calendar year in which it
accrues.
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Actlon Yeans fitm futr"-- lwolces suhltted by the Prc,' t to the Portland tilodel
Cltles Prcgran fon re. rrsement.

C

t I * * * * .*. t

lh'apprcclate the counesy and cooperatlon extended to us by
Alblna Youth 0pportunlty School and Portland ilodel Cltles Pro-
giu personnel durlng tln exanlnatlon and uould be pleased to
dlscuss our flndlngs and .nacmendrtlons.

C

r
-16-
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OBEGON December 17, 1974.

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER Rance Spruill, Director

Albina Youth Opportunity School
3710 N. Mississippi Avenue
Portland, Oregon 97227

Dear l'lr. Spruill:

I am sure that by
prepared by the au
P.S., on Albina Yo
'1973 through ilune

MOOEL CITIES
AGENCY

ALONZO JAMISON. JB. 
OIRECTOR

5329 N.E. UNION AVE.
PTORTLANO. OB. 97211

503/284€26r

n0t{
di ti
uth
30'

you have received the final audit report
ng firm of Andrew L. Branch & Company,
Opportunity School for the perlod June 16,
1974.

As is normal ln audit procedures, please address the findings
and respond in writing, to my attention, within fifteen (15)
calendar days from the date of this letter, outlining the
progress made to date and plans to resolve those matters of
concern included in the report.

erely

AL
IRECTO

PE:AJ:dn

cc: Bowens-Duncan
Andrew L. Branch $ Co.
Ken Hanmon
Bob Jones
Adm./Model Cities
Eval./Mode'l Cities
0fficia'l Fi les (2)

s0N
R

I i-ueir7..r,
JAfv 0a rgls



November 13, '1972

Rance Spruill, Executive Director
A'lbina Youth Opportunity School
3710 N. Mississlppl Avenue
Portland, Oregon

Dear Mr. Spruill:

This 'letter is to confirm our conversation of this date regardtng
your making certain improvements to the property at 3710 North
Mississippi Avenue. I agree to extending to the Albina Youth
0pportunity School the optlon for two more one year lease periods
after September, 1973. 0r, at my opt'ion, I can pay the City of
Port'land the pro-rata share of renovations made after th{s date.
In any event, the full value of the improvements shal'l be vested
in the control and olvnership of Joseph F. Fisher and Bessie D.
Ffsher after three years from this date.

Sincerely,

/r*/ 'r':$)z:-;'

JOSEPH F. FISHER

cc: A. Raubeson, Acting Dlrector
Portland Model Cities



ATBIM YOUIII dPPONfl'NTTY SSBOOL

I'llnutee of Meetlng
of,

Board of Dlreotorg
Held Deoember L2, ltlZ

lftre :regular neetlru of the Board of Dlreotors of A1blna Youtlr

0pportunity Sohool uas beld on Wednosday, Deeenber Lzr L972, ai

jzT p.n., on the sohool preneslr at )7L0 Nortb.lttlsglast$pi lyenue.

lfherc were present tbc follorrlag dlrootorst

Dan Eleer
Jaok l,U1ls
Bob Neleon
Jesae Vatrrer

Abgent were the follorrlag dtreotoror

Jim Danls
Opal Strong
Angelo Larpue
PauI Dlxon
Itrg.J. Bryson
Harold llutohlnson
Edgar I'lltohe1l

Preeent we:re the follorrl,ng staff nrubcror

Ranoe Spnrtll
Charlee Leeoh

01d Busl.ness:

Jaok ll!iL1e, aotlng Chdltran, uade ttre Eotlon that A.Y.0.8. be

lnrrclved ln the L.E.A.A. program. lllae notton was eooond by Don Eleer,

thc motlon paesed.

Don Eleer aleo comented that saoh Board Meube:r be eent a oopy of '

the L.E..A.A. propooalo

It wae dleoueEed that 4.Y.0.g. reEtr{.ot lts lnvolvement to eduoatlon

and Job developnent.

Jaok !,1111s made tJre Dotlon that tbe arount of $170.50 be pald ag

recnhreement to Model Cltlsg'upoa t'Irelr ndqueetr. lltcaot{on wae,

BEoond and pasaed.

Jaok l{111e alao made the nottou tbat tire InortlsLns s.Eroemeat

between A.Y-.O.S.. Joc Elgher, or.mor, and *.ha C{tf of Palt'I rnd ba efn'^awra.

Thc motlon $ar Boooad and passcd.

New Bugtnesar

' . Eleotlon of ncw offtoera.

Dlgouealon of board membero attendaaoc to rcgular board neetlnge.



2.

New Brlslnees (oontlnued).

Dlecugelon of tlr6 L.E.A.A. proposal,.

Eatablleheat of a new, rogular board, neetlng date.

A.Y.O.S. dlreotl.on - prlvate or nrblto?l?

Jaok lElls nade tbe notl-on that ttre neetlng be adJourned.

tlre motLon was second and pasaed. Ore meati.ng edJouraled at 4r1! p.u.

Ehe next regulAr board neetlng rdIl bE beLd January L6, LgTr,

at ttrs llbl"aa YoutJr Opportulty Sobool, )|I0 l{ortb l,Il.eoieoi.ppL, at

It)O D,a,

Reepeotfirlly subottted,

ha,noo C. Spnrll1, Ao Seoretarlr

R09rkaf

?

ti

,i



tlrrtch 20! 197{

Paul lln. Dlxon
Alblna Youth 0pportunlty Schml
3710 Horth ltlsslsslppl Auenue
Portland, 0R 97227

Oear l.h. Dlxon:

I am sure that by noH you have recolved the audlt
report preparad by the audltlng flnn of Andrew
Branch & Co., P. S. on the Alblna Youth Opprtun{ty
School, a Portland ltbdel Cltles PrcJect. for the
perlod June 16, 1972, thrugh June 15, 1973.

As ls norml ln audlt procedures, please address the
flndlngs rnd reply ln rrltlng, to 4r attentlon, rlthln
flfteerr calendar days fioa recelpt of thls letter, out-
llnlng the prcgFsss nade to date, and plans to resolve
those natters of concern lncltdcd ln the report.

sl y,

AI ml
DI tor
}.IODEL CITTES AGENCY

AJ:cc

cc! Adnlnlstratlon
EYaluatlon
K. lhurDn
B. Jones
R. Sprulll
0fflclal FlIes
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.TI.IE CITY oF i
POfiTI"A}f D

t

fui-l

ri

OREGON March I8, 1e74

BUR EAU OF
FTfJANCIAL AFFAIBS

AOI!1IN ISTRATIVE.
ACCOUNTINC

DIViSION

K,M. HAMMON
FINANCE OF F ICSR

| ?120 s.yi. FtFTh AVE-
PDHTLAND. OR. 07204

MEMO RAN D UM

TO:

FROM:

SUBJECT:

C0l'lMI SS I 0NER SCHI,IAB

. t ti
KEr'r HAMM0N I fl.

ALBINA YOUTH OPPORTUNITY SCHOOL AUDIT REPORT
FoR PERT0D 6/.l6/72 THR0UGH 6/15/73

The more serlous findings ln the above aud'lt are:

Flnding no. 5, page 19, wherein the City has not
ldentified equipment purchased with HUD funds.

1

2 Flnding no. l0(b), page 2l , (see also page 5)
wherein the auditor has determined that the City
has overpaid the contractor $5,670 and recommends
wlthholding this amount from future relmbursement
req ues ts .

lo
CC: Al Jamieson - ModeI Cities

R:CEIVEtr
MAR 20 tszq

lvlODEL CtTrEs

*l_1 1C A.b>
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I

a

ALarr.Jn YourH OpponruNrry Scnoom, lrvc.
3710 N. Mississippi
Portland, Otegon97227
Phone 288-5813

|Ac,rz, -ez,va /A "lrzrr,-fqz/ r'.il4.b/

B@IGHEJ/EI

2 - I{coden Bookshelves - untaged - A}G
3 - Iboden Bookshelves - #75899, #75900, I rrn@ed, A116
BookRad< - Oliarge - egOS
Bookstad *74882 - AJrOS
7 - lvletal BookshelveE - *74908, #74883, *74884, #7488L, #74885, *75079, #75074, I,,EA

EAIRS

Chai-rs - assorted Col-es.
L. 75044 2. 7fi27 3. 74985 4. 7fi04 5. 74973 6. 7s0s3
L0.7s062
18. 75025
26.75006
34. 75043
42. 7498L
50.
58.
66.
74.
82.

750s7
7s015
75038
7s058
75019

'15052
74993
7s000
75050
7s037
75029
75048
75023
75039
7s024

7s022
75033
7s068
74974
74978

75031
7s0L7
75026
7s034
75011_

11.
19.
27.
35.
43.
51.
59.
67.
75.
83.

L2.
20.
28.
36.
44.
52.
60.
68.
76..
84.

13.
2L.
29.
37.
45.

14.
22.
30.
38.
46.

7497
7504
7498
7499
7506

7s055 54. 74979 55.
74997 52. 75035 53.
75049 70. 7fi65 7L.

.7 8. 75001 79.
75064 87.
7s041 95.

7; 74986 8. 74980 9. 74999
75054 L6. 750L2 L7. 75020
74982 24. 74983 25. 74994
74976 32. 75045 33. 7s0t0
75061 40. 7502L 4t. 74996
75060 48. 750L6 49. 75057
75069 56. 75003 57. 74977
75056 64. 74989 6s. 7fi30
75072 72. 75036 73. 75070
75042 80. 74984 8t. 75059
75028 88. 75009 89. 75007
75040 96. 750?L 97. 75008

5 15.
6 23.
7 31.
0 39.
6 47.

7W47 53
74992 6L
75018 69
75053 77
74998 85

90. 7s00s 9l. 74995 92. 75002 93. 750L4 94
98. 75013 99. 75051 100. 74988 - Irs
I - Green S,rivel Chajr - untaged -{"ICA
1 - Blad< S,'dvel Cfrai.r - urtaqed -lg

7+c't 3

2 - cold Surlvel GrairE -,#74864t #75089t - lCA
1 - Blacl< Suivel Grair - #749003 - It@,
t - High Back B1ack Dcecutive Chair- untaqed- l.trA
2 - Black Ctnirs - untaged - IEA
L - C,reen Chair - untaged - !,13A

I0 lblding Chairs, unt4ed, Bnrce Ihonas, lG,
2 - freen Secetarial 6airs #75088, I urrtaged, lilCA
I'oldirg chai-rs- *7 4943, 74946, 7 4945, 7 4948, 74947, 74944, 7494L, 7 4949,
74950, 74942 - ytCA (10)
2 - Ivletal franed C'reen drai::s - untaged - [@,
4- Iboden drairs, un@ed, Sdrol District #1
I - Iboden chair- untaged - AYG

RACI€
2 - Coat Racks, untaged - l@,
1 - Fcrri.ca Coat Clcet - I'EA

A e



PAGE fT^D
INVENIOES

T:TPEI{RTIB.S

_.-1 - BIaeJs I3M Electric #75843 - !rcA I - racit pontable l6nual - AIG
l- - Adler Electric *74877 - l4CA
2 - Facit gpewriter },lanual *74873,*74874 - AXOS
2 - Randngtsr flpewriter Manual untagedl - Af,OS

\ *2 - I)rtevndter Stards *74995, 1 vrithcut # - !g
Cf,OCI€

2 - Electric Clocks - itB'
1 - Montgcmery Tine ClocJ< wZbell - !,fA

REtrORDERS

I - Junior Solid State TaPe recco:der - AYG
I - Ilitadd Tatrn Recden untagecl - lCA
I - Voie of lhrsic Tape RecDrder - AIDS

J.- Gaig Tape Remrder-untageit - !@

cAMmArS

I - Ansffmatic SI/97 s'rper S Itbrie @nera - AlfG
1 - Polariotl 320 Canera - AYOS

l-- Polaroid square Sroter Canera untaged - l,rcA

CAI.CUI-.AIIORIS

I - $arp llard Calcutatcr SM038052 - untryed -!B
1 - Srarp eC adapEc $12L276L2 - untaged - MCA

1 - Ranirgtan Rard Addjrg madri-rp untaEed - ercs

@{PL}IB.

1 - Teletlpe Ocrn5rrter - Sictereal Corp

SIIARPE!{ER.S

l- - Panasqric Electric Pemcil Sharpener untaged - I'l3A
l- - Bos@r Manual Pencil $aryener untryed - !,ICA

PRO]ECIOR^S

1 - Overhead kojector - school DiEtrict I'lo. I
I - 16rm kojectc - Scrtool District lb. 1
I - BeIl & Ilcnlell Film strip madtine - AYOS

1 - Slide Projecton - SctrmL District, No. 1
2 - kojectc Reels - !4CA
I - kojector Reel - SdfooL Di-Btrict, No. 1

HEAIMS

r 2 - Elec'tric Heaters I'B
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TEACIIER A]DS

1 - Radiance l,lcvie Sseen - AYOS
1 - Da-Lite I'lovie Sseen, Untaged, l,tA
1 - Vielrior - untaged - MCA
I - Pitaqg Bos,es Postage Ivleter - Pitrq/ Bo'rcs
L - Record Player PorEable- Al0S
I - SeeAurrg Jrr<e Bol( - AYIOS

1 - Paper Cutter - SchooL District I\b. #1
2 - Ccrnglter Skill Padr Cent€r - AIOS
1 - Tactronatic 500 Readirq Trainer - Sctrool Dist. #1

MISCEITANMUS

1-
1-
I-
6-
L-

Kirfuz Vao.run Cleaner - AYOS

Electric Coffee Pot- - 2 gal.. - AIOS
3 gaI. rnp br.rdret w/r:-rqre-r - untaged - !(A
Iarge waste baskets - !,ICA
Waste Paper liolder - #75081 - !,EA

ACCESSORIES

1-c1obe-AYOS
1 - Blue Eeen CarTet, AIIE:I(, 5 x I0 - AYOS

FIRE MUIl[\,IE[lr

2 - GeneraL Fire E<tirryuinshers - !,13A

)(ERCD( & DUPT,I@TING EQ{'IPMBVI

COLtrCH & C}RIR.SETS

1 - $^ro Seat - I,Iaroon - *74862 - IICA
1 - TVo Seat - freen - #74858 -- [c4
2 - Itrree Seat Cold #74854, #74852 - tCA
1 - Ihree Seat - @een #74853 - l,EA
1 - Itrree Seater Red #74861 - l,rcA
Ctrairs-
l4aroon - #74853 - I,ICA (1)
3 - Green *74855, 74856, #75091- IvICA

1 - Gold, #74857, Itrl|.
1 - nmq. Bean Bag Chai"r - AYOS

POP MACHINE - PEPSI

DESIG & DESK SI]PPLIES

*,Lt . ii:oto .S*l""i D'st e r 
'^-- t--.^-:/

1 - Xerox 560-1 - Xerox Corp.
1 - Heyer Drplicating }4adrine - untaged - lEA r'l-c - 1*L1\\
1 - Dr.rplicatirg machine (not wokirg) untaged - Ir{CA

1 - A.B. Diclk 525 MSmeograph Madrine *74878 - I'm,

Cont. Page f'qrr
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DESI(S & DESK STJPPI.,IES

I - Light Bncr,rn Wmd Desk - untaged - Sctrool Dist. *1
2 - I{ooden Desk - untaged - ScttooL Dist. #1
3 - Snall- steel desk - untaged - Sctroot Dist. #1
2 - Formica Covered Desk - Brcfirn - Br:uce 1hcrnas - !"CA - tntaged
L - I'btal desk - untaged - !,f,A
1 - sdrrrr. V*cod ttlp Desk, #75073 - I,fA

- I - Secretarial- Desk - #75093 - I.rcA
\ - vUrite oesVw /otat5le drapers - Dtlh
1 - Erecutive Desl< - Walnut Finistr - untaged - l,trA*-:. - eoU & BlacJ< Deslc w@ top - untaged - !rcA
11 - 2 Tier Trays - untaged - l€A
5 - Desk Organizers - untageat - !trA
FILII\E CABINETS

5 - Grqf Filirq Cabinets, *75897, 75898, 7495L, 74952, 74901, l|CA
I - Birorrtn Cabirpt - #74902 - ItrA
Readirg Cabinet - *74893 - AYOS r

2 - 5 drrr. filing cabinet #74898, 76178 - A['OS
- 1 - Storage Cabinet #74861 - I,ICA
-1 - 5 dnr. Brrownisfr Cabirpt - untaged - lEA-. 2 - 33 drrr. Filing Cabiret untaged - l€A
I - 4d!'rr. FiLing Catfutet #75896 - I'fA
2 - 2 D,rrr, Filing Cabinet *7489L, 74897- yCA
I - 3 ctrrr. FiLiry CabfuEt *74899 - Il13
I - 4 dsr. FiLiry Cabirnt - untaged- Bnre ltsnair - !&

PqITBS 4UIPMENI

I - Fotters Killn - untaged - AYOS

1 - Potters I$eel - untaEed - AYIIS

PICTT'RES

1 - Blad< Ilaned Pictr.rre - untaged - IitrA
2 - Gneen Erared Picbrres - untageil - l4CA

I - Brourn E"ilned PLcture - untaged - i"fA
2 - Red f"aned Pich:re - untaged - !!lA

GALKBOARDS

3 - Portable Ctn1k Boards - AYOS
7 - lbtal- Franed Chalk Boarals *74888, 748901 748890 74886,74887'
($rc Untaged) !,CA
9 - Rocm Dividers - untaged - IAA

PML EOUIPMEI.IrI

3 - PooI TabIeE - DeLta - untaged - Dt]A
15 - Pool stid<s - I'CA
2 - Pool Rac*s - IEA
2 - Ball Rad<E - litrA
3 - S€ts Fool BaUs - IrtA

3 - PooI Table Eushes - I,f,A
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TAEILES

. ?Joq + .7
5 - Foldirrg Tables, *75077, 75083, 75078,-.?5q82, 75075 - vfA.
6 - M Tables, *75095,749L0,74860, &85r.one rxrtaged, 75094 -lEA
6 - Bro'm Fornuica Tables', *74867, 74865,-T4870, 74869, 74866 - lGA, x74g6gI - I{ooden Tab1e untaged - AYOS )

4 - Green Fornrica Tables, *71074, 75085, 75076, 758?_5/- 1,13
4 - Rourd Bro,pn Formica Top Tables, #74904, 74905, 74906, 74907 - YfA.
2 - Brcr',nr Formica Coffee Tables, # 75080, 761-49 - l4CA
2 - f\,o Stations Readirg Lab Desl< Brorn Formica - I!EA,

I - Four Stations Reading reb Desk Brcrrn Eb:rnica - I'tA
-1 - Sjr( Stations Readiry Lab Desl< Brqm Formica - l,B,

3 - Card Tables (rfrooden) Bnrce Ttrcrnas - l,f,A
J. - Folding Tab1e - hrce ltrcnras - !,13
I - Iarge Irboden Table - Af,OS

3 - White Fol-dfug Tables , #'1SO7B, 75079, 75152 - I,rA
2 - snal-l Fqrnica Top Tables, #75083, 75082 - I,CA

AUDIO MUIII{EM - READI}{G I.,AB

'5 - Controlled Readers, Sn. # L34543, L34582, 03089, 134507, 134658 - I'rA
I - Audio-X li{ark 3 - Sn. # 05603 - }m
1 - Gaf Panavier,r - untaged - I,f,A
2 - Pontable Move Screen - untaged- llf,fl <<bro<,-

12 - Pair Head Ptrqres - rur@ed - !@' ?3.{or"<
13 - Sets reading cassette tapes - mtaged - ItrA
36 - Sets Vbrf necognitlon Sets - untaged - !'ICA

18 - Sets Film Strips - untaged - I"tA
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ALerNrn You+r OpponruNrry ScHoor-s, lruc
3710 N. Mississippi
Portfand, Orepn9722l
Phone 288-5813

Octcber 8, 1974

!tr. A1 Jernison
Di::ector Ivbdel Cities Agenqz
5329 N.E. tniorn
Portland, Oregon 97211

Dear IE. Janrison:

Time did not pennit a more tlrcrough response to the audit.

P1ease overlook any etrorsi and if you need addiLional info::nation
pJ-ease cqrtast me.

yours, \a

BCS:slm

C. SpnaiIL
Director

P.S

Attadrnent V cotcerning tle Ancrtizirg Aqresnent
will be forth coning as sson as the property cwner
can be Ircated.
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ALerNn YourH OpponruNITy ScHoot-s, lrrrc
3710 N. Missisippi
Portland, Oregon97227
Phone 288-5813

October 8, L974

l{r. A1 Janison
Director l,tcdel Cities Aqen6/
5329 N.E. Union
Portlard, Oregon 972U

Dear l"tr. Jandson:

Pursuant to ttre recent ar.rdit reyis.r orducted in yo'tr office the
follordng are responses to tlat repet.

1. Checl< tlo. 1299 L2-L7-73 Grard Central Bcr^rl
103 Ljnes of Borling $52.00

this activity was a sdtedulerl part of the curicu}.un offened by this
agency. As alwqls this prograr has utilized all rridays during tne
sdrool year as a dq; of constnrctirze recreation for staff and students.
the rajoriQr of o.rr student body cb not utilize facilities within tlrcir
aamtudty. I€ feel our p:ogram faliliarizes o:r sbrilents to alternate
social envirqunent as do ttre local sdrool District.

tfl"" t" libdel Cities proposal fu:lc'Eiot 4 AceirziQz
5 Ac€ivittz

2. ChecJ< Iir. 1300 12-18-73 Rance Spnrill
(trristnras Parq, $90.00

This activiQr \das a sdreduled activiQz for staff arul strdents durirq
the Christrnas seasion. fhe staff feLt t}re strdents were desenring of
a party and I cannot over erqfiasize the impontance of our str.rdents
relating wiLl- to ttreir sdrcoL errvirmrcnt ard hopefdtly qnn their
retrrn to prlclic sdrool, partic+Ete to a greater extent in ttre
edrcational pr€cess.

5.6
5.6

refer to l,tcdel Cities paoposal function 5 ActiviQz 5.5
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3. ched< No. L429 3-L-74 Lloyl Corporation
Ice Skatj.ng Partl' $13.00

this errent was partictrlarly e&rcatiorn]. to cur shdents, because
nanlz had ne\rer attqpted to ice skate. llhis activiQr was scfieduled
cn the basis of lack of kncr,rledge of tlre event, ard rncst of our
stuilerrts needed ttre experience of learning to relate to other people
without conflict or danonstrating unacce4ntble beharrior.

refen to !,bdel Cities prc6:osa1 fi.nrction 5 Activity 5.6

4. Ctrccl< lio. 1435 3-L8-74 Vbslqg C. Austin
Bo^rlilg & Pool Fees $35.00

This activiQt was presdrcduled as a Frid4iz activiQr at ttre Interstate
BcryI ard, due to ttr.e ncn avail-abiliQz of fi.rds, Wesley C. Austin paid
all cost ard, was rejmbursed frcrn receipts presented to ttre Director.
The majrr 1:rrtrcse of these-activities were tlre staff disoq,zered tttat
none of the l nth l<rrstr t}re process of soore keepirg. Ard it pro\rcd
b be quite edrrcational to nrcst after t}te Math teacher explained t}re
scorirq process AEing tIe activities. Ttre Bq{lirq lanes were oven
scnrted and scrne strrderrts geferred pool shmting. Ihe reason for
introducing our strrdents to events like bcr^zlirrg are we fird it
difficult to get or:r youth in/ohred in ottrer tlpes of fiurctions besides
darres ard parties within tleir onnunity.

refen to Ivlodel Cities proposal function 5 Activity 5.6
Iburth Action Year Ocjectives. No.7

Provide Increased recreational" ard cultural- activities for eruollees.

5. Check Ib. 1467 4-L8-74 Cinsna 5 theatre
I,bnrie tickets $58.00

this activity' was requested by the Eihrcatimal department. Shrdents
!{ere as part of nelated studies in Black Historl, wene afplying their
tfieories as to ways black people relate to ottrcr blacks, in a
ocnpetetive society especial-Iy by illegal reans. One of the real
prcblens facing otu louttr is tlre heno attitude, many youttrs give ttrcse
ttrat make their J.iving, by ilIegal rrEar1s, pinping, sellirg ntrootics'
etc. Ttris film "Ttle },,Iack' clearly dgtsrstrates scrne of tle goingon
ard hopefully with strcng eplanation reverse tlreir negatirrc thiriking
of ottrer avenrrcs tiat they can take, ard sunrive without rercrtirg to
tlre street.

refs to l6del Cities prcposal finstion 5 ectiviQr 5.5
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5. Ched( I,Io. l-471 4-22-74 Terpletor f\rrd
rbod $l-46

It tns always been extrane\' difficult to strcessfirlly get parents
actively inlotlrcd in ttre educatioal proess addressing the needs of
their lzouth. ftre fod was used as a special nptivational techniqrc for
tlre parents to ccne to tle sctreduled opemtu:se. Ihe open-house was
a evenirg of special activities planned by ttre staff ard str:derts,
inc}ded was str.rilents performirq singfuq, dancfuq routines, petry reading
ard nost furportant were the onferenc-,es betffeen staff ard parents.

refer to Itbdel Cities prcposal Project Deseip'Lion tilc. 7 Citizen Participation

7. CfEcJ< Ib. 1350 1-30-73 Rance Spruill (20 AduILs)
Field Trip $70.00 (20 Sh.rdents)

ltris activiQz was initiated by tfte Director in a rsrtc requestirq frcrtr
ttte Dilrcaticnal Department, the nanes of trrcnQr strdents thqg felt
denrnstrated personal ncrtivation and higtr stardards of confirct in
cbtaining their edrrcational goals. Itre activity was taken to tlre
Qrcter bar restar:rarrt qtrere studenLs ard staff had lundr. ltris program
enaurages high stardads for its stuilents and ttris acfiviQr was well
deserang.

refer to l,bdel Cities poposal fimcLion 5 Activity 5.5

8. Check IVc. 1570 6-2Y74 Tseletcn E\.rnd

Catp:rrg Trip $234.00

Itris carpirg r:rip was presdreduled as part of ttre educatiqral stuilies
conducteal by ttris progran in scienoe. Orly a selected groqr of
strdents participated becar:se of oet anl tlre limiteal nunber enrolled
in the scienoe clasE. the duratisr of tlre trip was (3) three days
frcm Portlard along the coast higfiway to tlre Oregot Ooast. In trip,
nunerous s@:s vrere to be made for experimental Frrposes. Ttte trip
was more productive than anticipated due to ttre enttrrrsiasn of tlre
strrdents involved. Ebr scrrE str:dents it hd been tieir (1) first
eq>erience of thie nature. r carurot put erough anphasis6fu'; alt€(Ttate
ways of 1ife.

refer to lrdel Cities propeal functim 5 Activity 5.5
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F]NES AIiID PBIALTTES

(tred< No. 1462 4-4-74
Grecl< Iilc. 1525 5-2L-74
Ched( I{o. 7236/L316/22

ffi.S Iate $60.00
IR.S Late $113.00
Distrj-ct Court Parkirq Ticrl€t $12.00

9

10.

Acoept Atdit firding

Frrffm.s

Ched< No. 1320 !-7-74 Clarence Walken
El-cners $13.00

Ored< No. 1363 2-5-74 Tcmnlz Iruke
F1qrcrs $30.00

Ched< No. l-506 5-9-74 Tomy Luke
3'lcners $20.00

AcceP't Ardit llirdine

Questioned Costs Student Clothing

PLrdrasirq of clothing for disadvantaged yontJl tiat attend o:r educational
p:ogran has been a needed senrice to this olnunity ard itls yourry people.
Ihe follcnring are break-dorn on itgn p:rdtased ard fe lrficrn. Although
or:r br-:dget does nort, reflect ttre oract-word.ingssturdent clothilgd this exast
trftrase was deleted by lbdel Cities because the term Sdrool fees ard
eq)erEes (category 79) was reant to be a flo<ible category.

Ctteck No. 1408 2-25-74 Tefi{)letdr l\ntd
Str.rderrt Clothirrg $35.00

Ttte clothing trrurctrase here were fon a student frcrn a lcru inone fanily
by federal jnccne stardards. Itrcse itgns were pnrchased trEr our hdget.
All purdnses were docwented by cash receitrts:
lbJ-loring is a list of anpunts with Sigrnatures of the receive:s.

5-Pant-s-$6.00
1-shirt-$5.00

s30.00
5.00

f.oo"

Student

D (n_
\s
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11. Check No. 1520 5-20-74 Tsl[)leton nrnd
Student Clotttirq $200.00

Purctnses were made for (4) four A.Y.O.S. fsnale students. All
(4) four girls wene f:rcrn erctrsne hardship fanilies ard because
of ttreir inadequate clotJr-ing, ttrey were entitled to this senzice.
A prjrnaqt fi:nction is a assist student to rgnain in sctrool by all
means possible. A11 purduses were docr.rented by cash ascaipts:
Fo11cruing is a list of ancunts with sigrnatures of the receivers.

9-Blouses-$2.87
15-Pants -$4.98

Lirgenie
5 - 2 piece

suits 15.98 79.90-goom'

Student Signature ,ile,rtr*l Eft -^ ,

-5

Director S

L2. Greck No. 1526 5-2L-74 Terpleton l\rrd
Sttdent Clothinq S47.00

lltre student clottrirg prrdrase in ttris case was due to a r:nder
priviledged hcne sitrration, vutridr qualified ttrsn as receipients
of this progtran senrices per our b@et category (79). (Mis. E<perse).
All prrdnses were docr,mented by cash reoeipts: ttrc fo11o*ring
is a list of annurrts with signatures of tJre receivers.

$2s.83
7 4.70
19.81

I-stroes-$15.00
I-shirt- 8.00
1- pants - 9.00
1 - jacket 15.00

915 .00
I .00
9 .00

15.00
FAmo

studsrt sisnature /71rr hr,p I 0h,7 t,fS

Director Signa
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13. *recl< No. 1557 6-25-74 Tarpleton F\rnd
Student Clothing $214. 00

Ihe itsts purchased wqre for youth attending this educational prc5ran
that were urder priviledged b1z Federal standa::ils. Our budget makes
allcr'rance for deliverance of ttris needed seryice to our students.
V\ie as a educational program fr-u'rction to keep our students in the sdrool
envirorment and ttre itens E:rcJ:ased were to eUrnjlate a crbstacle for
rrt parEicipating. All purcJrases were docunented blz castr receipts:
the follodng is a list of amourts wittr sigratures of the receivers.

20-shirEs-$3.99
20-pants -$5.76
2 - jadcets $9.87

20-socks -$1.39

$79 .80
$86-40
$r9.90
$27.80

Pr4-oo-'

stndent Signatu:e L)rA^.,{|"*t
,JAo 0r,r-'fun nnu

Director Signa UT

L4. Check No. 1185 9-26-74 E:c: ogboubiri
I,rlrrkstrops $800.00

A.s the cqnmrnication indicate Dr. @oubiri was contracted by tne
Board of Directors to corduct (1) one fact firding on internal ontrols
ard follo,ved by a series of (4) fotrr workshops. (2) t^ro Board of
Direstors (2) tlro staff and to be concluded by mal<irrg recqnnendations
to ttre Board of Directors or ctranges in operation pr"ocedure ard policies.
lhe kogran was suffering frcrn internal prcblens ard it was best i-n that
interest to have a outside ccnsultant evaluate the entire lxogran.
Nero irdustries was ccntacted as lrcssibiliQr for such aevaluationd
their cwt far exceeded f . Ogboubiri, atr4ronirnately $200.00 + plus
a day. In retrastrEct Or. @oubiri after his fact firrlhs made his
uzritten reccnmendation to ttre Board of Directors. His firdings vrrere
accept€d ard. mcn-ies allocated. Dr. Ogboubi-ri is gualified to corduct
such an irnrestigation, as a systsn analysist can evaluate anlz operations
slnstems, also Dr. @oubi-ri has worked in the Educaticn field marrlz years
as a teacher and sdplar.
(See attadurents) All qnrunications, Board l,lirrutes, Statsnents.
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15. Ctreck }fc. 1540 6-to-74 E.C. @oubiri
Adrrance Pa],ment $1,900. 00

Dr. E.C. Ogboubiri was contracted to cqnduct staff training for the
denelopent of L974-75 cr:rrictr}.un based upcr tlre nsv &aduatiqr
requirenent b!' the State Boarrt of Eucatiqr. In t}re course of tlte
training r. ogbo$iri was to oordtJct (10) ten, (3) tlree hour
vorkshops on currictrlun develotEfint. At t}te oost of $11900.00
ornen$rate 6-L0-74 - 6-30-74.

(see attartnrents No. I)

15. Check No. 1385 2-ta-74 Rcbert Jarvill
O.rricr.rlun Planniry $It4.00

eted< I{o. 1403 2-22-74 Rcbert Jarrrill
Curriculun fknning $144. 00

Ched< I\b. 1433 3-L3-74 Eert, Jartdtl
C:wricrrltrn Plaruring $144. 00

Ched< I.Ic. 1475 4-22-74 RcbertJarrrill
Cu:riolun Planning $144. 00

Ctrcck IIo. 1490 4-29-74 Rcbert Jarvill
Ctrricultm elannirry $144. 00

AlL Ure above drarges were alirecteal tosard onferirg wit}t
A.Y.O.S. Staff as to ideasfon clevelcping t}e ner cqpetenq,r
based cr:rziculum. Dr. ila:rrill5 riargres include mileage, !{oodburn
to Portl-arrt arrt return as reeded. AIso all researdr, tl4>irg of
tlte nar 126 Snge crrriculun, fiadrs were allocated b1z t}re Board
of Directors rrrt to exoeed $690.00.

(see attadrnents lb. II)

L7. ChecJ< No. l-542 6-L0-74 bbert,ratrrill
C\.uziculun Plarrring $900. 00

Dr. Jarrrill original purpose was to assist A.Y.O.S. in secr:ring
certif:ication of p:ogrran curriculum with the State Board of
Eucation. fle cosequentally clevefqed ou 126 page Ooryetency Based
Ctlriculm ard suhnitted it to the Boartl of Etlucatim. In conjuretion
to nor*ing with us on cr:rriculum, Dr. Janrill was to assist in fird
raising after sutrnissiqr of al-l docunrerrt to t}re State Board of
Eclucation, fran April L, L974 - JLme 30, L974. Dr. JarrilJ wulced qr
the certiEication applicatior since ttre process is quite tine ccnsuning
ard as of today we hanre rpt heard as to what the decisim will be.
Ccrmeserate .fr:ne 30, 1974 Dr. Janrill started orr firrd rai"ilg canpaign.
ltre actual break-dcrrn in oet are as follcr,r.



PAGE ErCrI (Cchrr)

47.

April 1, 1974

Jrme 30, 1974

- June 30, L974 Cl.ttriculun Planninq $450.00

- Octcben 30, L974 PubLic Relatim furd
Raising. $450.00

(See attadrnent No. If)

l-8. Cfreck Ib. 1541 6-L0-74 Phyllis Benton
Consultant Se:rries $750. 00

Itiss Bentsr, M.S.W., waa @ntrasted by the Director to do a fotrlorrup
or pnior A.Y.O.S. sh.denLs as to tlpir wtrere abort, aplolment, education,
ontact with the jr:stice Erstgr. Besides ha\ring to personally visit
to 132 hcrnes arrl rerzieru "fiIes" located at J.D.H. lvttss Bentgr curpiled
the infomation in a report that preserrted. r:rgent facts to our prcgrE[n.
Ihis infotmatiqr was utilized in a tritten report sr ttre ocnparison of
A.Y.O.S. oosts vs cost of other simj.lar Erograns ard nr:st ieortant
was ttre infrcmation of the trqtacb A.Y.O.S. was havi-ng on tlre ccmunity
in cliverting lloutJl frcm the Jwtice systarr.

(See attadled reSnrt, ard follor-up stat Ib. 11I)
Ttris infomation has been requested by the M.C.A. ard Scfiol DistricE l.lo. 1.

19. E<oessive Tele5*rme Coets.

trfective 10-1-74 all [pnssrnel wittr a telephcne or t]rei-r desk were
issured a teleShoe locl<. th6e lods are to be lrtilizeat at any tirne
thelt wene auay frron thei-r desk or off ttre site. Cqgllenoes for rp,t
nur ccnplianoe.

1. First - Ve$all Warniry
2. W leitten Warning
3. Thi.ral - Phcore will be rsnoved.

AlI staff roere rgni:rded that aLl lrq distance caIls are to be verified
bI, the (Adn:inistrative Assistart) (Secretary) before, ard students
are alloued to use telephones only in tlte Sxesence of a staff tErson.
(Coseq'lences for ncn ocnpliance

L. Can be gro:nds for digruissal.



PAGE NINE (@NT)

20. Janitorial Ser/ioes

Shirley M. Vidal ontrast was only interded as a 3rd party @ntraot.
Althouqh the crcntract may read custodian, we did distinguish the irltricate
difference between tl:e (2) two custodian or janitor. lvliss Vida1 placed
her bid as (3) tfrree ottrer fi-rms, ard I ctrose hers due to persorral
Iancwledge of her nork, along with stp ccmnitted herself to doing wtrat was
reguested in cleaning t}te buildings, $rhich none of the other fi-rms were
wilJ-ing too. EVen tholsr ttrey sr.rlcmitted lorer bids ttreir drarges would
have surpassed her with ,d4itona1 drarrEes for stripping, ard finistring
the floor (2) brice ]learly a1cn9 with daily nooping ard waxilg. !€
would accept arry criteria for 3rd parQr contracts or bids, but we do not
believe t.llat pursuant to ttris eiteria t.llis agency should be penalized
for lad< of infomaticn. ft rtacl,/^,-.:l y

2L. Iease Hold Inp::oienents

See Attadrnent fV

22. erecl< IVc. 1379 2-6-74 Urban Danelotrment Corporation
$2 ,113 . 00

1llre original rercdeling by tiis CcnparSr was in octcber - Decsrrber 1971
prior to ttris progran mcnzing on this site. the reason fon a ouLstanding
paynent in 2-5-74 was ttrq; failed to ccnplete the project or oorply to
guarenteed work ard csrsequentally ttre Director refused tcrnnke the final
payrner*. ltris matter was resolved 2-6-74 for $2,113.00.

Included in the rsnairdng $832, $250 was reimbtrsed to this progran
by Urban Develolrurt that we wculd oontrast with other sources for
conpletion of project.

Cfed< No. 1426
Gred< Iqc. 1576
*ed< No. 1577

See Attadrgnent V.

Casebeer Construction, Inc.
Ardritectural Products, Inc.
Wlat Brmk Construction. Co.

TotaI

3-LL-74
6-28-74
6-28-74

$191.00
523.00
120 .00
EffiO_

- 250.00
sn-fr-

Itris alrcltrtt wctrld represent ttre rsrrajrrtry sun effectjng ttre anarEizatior
to ttre Iease.

PREPARED BY RA}XCE C. SPRIIIIL

(,trt_C,t_ e-
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3710 N. Mississippi

Portfand, aregon97227
Telephone (503) 288-5813

JANUA$f 2. 1975

MRO ALONZO JAMISON, JR'
MODEL CITIES AGENCT
5329 N'" EO UNION AVENUE
PORTLAND, OREGON 972U

Fance C. Spruill, Direstor
Charles Leech, Assinant Di.rctor
Leon Johnson, Counseling Coordinatot
Dan Eobinson, School Disttict Coordinator

DIRECTOR I .-Lt lV r:.L)

JAI'I 0g i975

Deor Mr. Jomison:

ln reply to your letter of December 17, 1974, we ore submitting for your opprovol our onswers
to the 4th Action Yeor Audit Findings ond Recommendqticns.

PART I

FINDING NUIvIBER I CASH DISBURSEI,4ENTS

(o) All pnyments moCe by the ogency ore formolly opproved by the Signoture of either
fhe Direcfor or the Assistont Director with the following exceptions:

Services performed or privi leges extendeC for which pcyments ore reguloteC
by ccntrocts, i,e.. building leose ond ionitoriol service.

Accounting Services ore billeC with on ottoched check. The necessity for
formol opprovol is fclt to be sotisfieC by the return of the check with the

Proper erldorsemexts.
While cll suppcrfing documents ore opproved, opprovol hcs been cffixeJ to
severol dccume;rts which were returneC to th: agen:y for moi lin;1 to the pcyee.

Every recsonoble effo* is moJe to ocquire the suppcr-ting documentoiion, which
the occountonf Ceems proper, prior to Cisbursement.

Thei'e is every eviden:e to indicote thot invoice: hcve bee.'r verified os to prices,
extensiors, odditions, receipt oF iteins, etc", where oppropriote.

4. An clohobeticol Vendor File is not kepf, the ogency feeling thotsu:h o fiie would
serve no useful purpose. Itleither tha occounting. ouditing or purchoseing :roceJures
origi"rote frcm Vendors invoiceso However to sotisfy this finding ond recommendction,
on Alphabeticol Vendor File rvos estoblished 7-l-74.

SUrlllAARY FINDING I{Uh4BER I (o ) :

A REA.L EDUC,A'I'IQNAL ALTERNATIVE

2

3

2

3
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' Mr. Alonzo Jomison, Jr. Jgnnory 2t 1975

Wc fcel thot the present sysfem of Cosh Disbursemente is opplied on o consistent bosis. Whqt
fcw occeptions were identified by th" ouditors did not worronf on oudit finding.

( b ) A rystem'of prenumber requisiton forms wos instittted by the ogency November 15, lg73
with oll the feqtures of o purchose order qystem. The filing of requistion Forms with poid
invoices is not felt to be opplicoble.

FINDING NUMBER 2 - PAYROLL RrrCEtVElt)
JAN 03 1s75(o ) ond ( b ) lmplementedDecember l, 1973

FINDING NUMBER 3 - SAIARY ADVANCES

Solory Adronces or short term loons ore not mode to employees unless bono-fide
emergency situotions ore evident. Albino Youth Opportunity School reserues the right
ond ossumes the responsibility for both the determinotion of, ond the occounfobility
fiorrSolory Advonces.

FINDING NUMBER 4 - NON EXPENDABLE SUPPLTES

A physic"l inventory of nonrxpendobte supplier wos nof token qt the close of the 4th
Aclion Yeor becouse there were no purchoses of non-expendoble supplies in the 4th
Action Yeor.

FINDING NUMBER 5 - BANK RECONCILIATIONS

Accepted ond implemented July l, 1974.

PART I I

FINDING NUMBER 6 . SALARY ADVANCES

Albino Youth Opporrunity School is otfempting to collect these odvonces. lf these
Solory Advonces hove not been collected by Morch 31 , 197.5, the bolonces will be
posted os o receivoble to'the Proriect who will ossume responsibility for their resolution.

FINDING NUMBER 7 - WORKING CAPITAL ADVANCES

ACCEPIED:
The $50.00hos been posted to solory odvonces, ond on or before llorch 31, 1975, this
omount will be withheld from the Solory of Ronce C. Spruill by the Proiect-'sAccountont.

FINDING NUMBER 8 - FEDERAL INCOME TAXES WITHHELD PAYABLE

2

We ore enc losinq our letter to the lnternol Revenue Service where in we hove request ed
o refund of $20i25. This omount ond not $24.18 represents fhe overpoyment:



a

t
r\lr. Alonzo Jomison, Jr. 3 Jonuory 2, 1975

AUDITED BALANCE FEDERA L WITHHOLDING

RKIUESTED REFUND

SUB TOTAL

50.08-

- 20,25-
- 70.ixl -

UNIDENTIFIED REFUND 70.97

IMMATERIAL DIFFERENCE .04

FINDING NUMBER 9- TRI-MET TAXES

The Deportment of Revenue hos refunded this emorlnt which wos deposited to the Proiect's
Account on December 27 , 1974. ln oddition $53.85 in interest wos poid ond opplied to
the hoiect's Equify by the Accountonts. This interest represents on offset to interest
poid by the Proiect for which exp€nsee hovc becn redrrced by prior yeor oudits.

FINDING NUMBER IO -QUESTIONABLE COSTS

We ore enclosing copies of our response to the HoUoDo Audifor's who olso questioned
these costs.

.FINDING NUMBER II . OVER BUDGET D(PENSES

FINDING NUMBER 12 - LONG DISTANCE TELEPHONE CALIS

Pleqse find encloed our re6pons6 to the HoUoDo Auditors who olso questioned these
exPenses.

FINDING NUMBER 13 - CONTRACT SERVICES

Pleose refer to enclosures conloining our reply fo HoUoDo Auditors

FINDING NUMBER t4. UNBUDGffED EXPENSES

ACCEPIED:

figCEIVdt)
JAN 0s tslS

A controct chonge wos requested ord opproved ( ree enclooure ) June 27, lg74 for
on oddition of $1,500.00 to cotegory 71. This $11500.00 wos on estimote of costs
to orefioul o Dodgc Von, while the octuol costs were $ 1,i505.97. We request thot
tr,lodel Cities concur with the treqtment occorded this odditionol expense by the Auditon.

FINDING NUMBER 15 - INSURANCE EXPENSES
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lr{r. Al*=o Jomison, Jr. Jonuory 2, 4975

FINDING NUMBER 15. INSURANCE EXPENSES

AcccptedS Copies of Polices werc suhhitted to Ho Uo Do Auditon but not rctumcd.
Wc orc submitting copies to you for your revisw ond filcs.

FINDING NUMBER 16 . OTHERS

ACCEPIED :

fT..CETVCTJ

JAtu 0s lgls

1



ALHNn Yourn OpponruNrry Scnools, hvc
3710 N. Mississippi
Portland, Oregon97227
Phone 288-5813

Aprll 5, 1974

I{r. A1 Jamison, Jr. Dlrector
UODEL CITIES AGENCY

5329 N. E. Union Avenue
Portland, oregon

Dear ![r, -Jamlson :

Follmring is our reply to Audtt Flndlngs referred to 1rr your letter of ltarch 18,
L9742

PART I, PAGE 16
AI]DIT FINDINGS THAT EXISTED DURING PRIOR EXA}TI}IATIONS THAT HAVE NOI
BEEN FULLY ruPLEMENTED TO DATE

FINDINGS AND RECOMMENDATIONS NI'MBER 1

a. (1) Implemented Novernber 15, 1973.

(2) Inplemented Noveurber 15, 1973.

(3) Implemented l,Iarch 15, 1974.

(4) Luplemented l.[arch 15, 1974.

(5) Implenented June 16, 1973.

(6) Implemented June 16, 1973. /

b. (1) through (5) - Implemented Norrember L5' L973.

FITIDINGS AI{D RNCOMMENDATIONS NINAER 2

a. & b. Inplemented December L, L973,

FINDINGS AND RECOMMENDATIONS NIJMBER 3 - PAYROLL TAXES

a. Refund was recelved. December 13, 1973 and deposlted to the Projectrs account.
See Exhibits A from accountants flles.

b. Deducted from 4th Quarter 1973 Tax Returns.

RECEIVED
APR 5 1974

MODEL CITIES



Alblna Youth Opportun
Reply to Mr. JamLsonrs
Aprl1 5, L974, Page 2

School , 3710 N. Mlsslsslppl . nue, Portland, Oregon
retter of llarch 18, 1974 - 3rd Action Year Audit, Findlngs

PART II
AI'DIT FINDINGS DISCOVERED DIIRING THE CURRENT E)GI,TIMTION PERIOD COVERING
JI,NE 15, 1972 TTTROUGH JI,NE 15, 1973 THAT HAVE NOT BEEN PRBVIoUSLY INCLTDED
IN PRIOR ADUITS

TINDING AND RECOMMENDATION NTJMBER 4

It le out oplnlon that account dlstrlbutlon and classlflcatton depends prlmarily on
the Judgement of the accountant and often accountants dlsagree on such dlstrlbutlon
and classiflcation, therefore we accept thls flndlng and recomrendatlng, wlth the
understandlng that the project ts accountant wll1 conform to recosmendat ton b of
thte ftndlng.

PINDING AI.ID RECOUMENDATION NIIMBER . 5 NOMXPENDABLE SUPPLIES

Thls exceptlon appeared in a prevlous Audit. On Noveoiber 9, L973 we responded to
!Ir. Roberts and euburitt.ed a copy of our letter of Novernber 5, L973 to the Clty
Auditor request lng that, all equipnent be taged. Copy of that letter ettached.

FIMING ATID RECO}IMEI{DATION NI]I.AER 6 - EUPIOYEE ADVANCES

Advances are not nade rmless the employee has convinced the director that the re-
quest is due to a bona fide emergency sltuatlon.

FINDING AI{D RECO}IMENDATION NII}BER 7 - LIABILITY INST'RA1.ICE.

Publlc tlablltty lnsurance ls iocluded in the Automobile and Comprehenslve Liabillty
Po1lcy. Our policy perlod ls from July I through June 30. Copies of 3rd Actlon
renewal and check paylng premiums attached.

FINDING AIID RECOMMENDATION 8 - IRI MET TAXES

Request for rullng vas made. Copy of determinatton letter from Departuent of
Revenr:e dated Novemb er 29, 1973 attached.

TINDING A}ID RECOMMET{DATION 9 - PATROLL TAXES.

fuerpaynent applled to October and Novembet, L973 payrents. Copy of nonthly reports
attached.

AI'DIT FINDINGS AIID RECOI,TMENDATI,ON NIJ}tsER 10 - OIITER

Aecepted

Reppect fu1ly,

PuuD*
PAIrL W.'DD(OI{, Board Chalrman
AIAINA YOUTH OPPORTI]NITY SCI{OOL

a, Sprulll
!l . Option
A. Bowens
Official Files

ft[CE,VED
Apg s .rJ74

IT4ODEL clTES

cc:



STATE ACCIDENT INSURAN D

lltolorHDulrttltttDo. . l/ltua . orl.ttt! lra-!aoa

OISTRICT OFFICES

Decenber L3, L973

Albina Youth 0pportunlty School
371O North Mississlppi Avenue
Portland, Oregon 97227

Employer Accounts Sectlon

Policy No. 5976

the followlng:

nalnlng after a closlng

of prenlum dlscounts .

Very truly your6,

A5TORIA

325-7 252

8AKER,

523.6312

B€AVERTON

6,44.t I t8

EENO

38?432?

CORVALLIS

751-12?1

EUGENI

686-16s2

|(LAAiATH FALLS

882-'1454

MEDFORD

719-1111

MILWAUKIE
?77 -??12

NORTH BEND

756-3t t 8

PENDLETON

276-1130

ROSEEURG

672-65,11, ext. 2a6

SAL€M

37E-34t l

Dear Slrs: 
I

We are encloslng our check to coveri

refund of credit balance r'e

audlt of your account.

_,,X refuad of credlt balance.

_ refuod of deposit .

_ refurd after

,/
4\/
J

tat ol-

€/* /"*'tl-
a

Edna Buzzell
Eryloyer Accounts Supervisor

PORTLAND, rvlbl.opoliton

229-588 r

PORTLAND, Noitheo5t
229-6035

EB:n/$391.03

Enclosure: 1t

r

,

I

,]

,

REGEIVED
APR 5 1974

MODEL CITIES

THE OALLES

296-9t 73

Foru 444 Rev. L2172



FEc@!!-Ei&@rrf$'dtttt:sEs,JrirdlllH
RF - 5TER tt /29 /71,. ateMENt 6r AccouN, F I Rl't NO. 29597 6 0? I

ALBINA YOUTH OPPORTUNITY SCHOOL
% BOWENS-DUNCAN CO
2?16 NE UNION
PORTLAND OR 972L2

OETACI{ ANO RETIJFN IHIS STUA WITH PAYMTNT

Stdle Accid{}n I lrrsrrrarrce Ftrrrd
Lahor & I'rduslr'nr B.rld, U

SalPrn,0r''qon S r3l0
Ph.icr 3r8:1400

ILLING DATE IL/29/73
-lT

L J
jY H€PONTS PA\ \ITNIS OIi AOJUSIIIEN.iS NECEIVEO AFTEN THE BILLING OATL
Oll,N lllLL BE IIICLUDEO l\ A LAi€F SIA:EI,r€N, rF vtlUB ACCOUNT lSnrOI lN
ILANCL I\IIERESTISASS!SSEOON'TLINOUEN'"PFENIIU.i,'tSANt]!!OAKMEN'SCt)N
,IBUTIOI\S AT IH! FATE OF I2' FEFI YE AB IIOh PEfI 1!!ONTHI ANY PAAT OI A MONTH
CONSIDENEO A I ULL I\1ONIH FOI'i INIERESI PURPOSES

ENTRY
DESCRIPTION

PERIOO
ENDING

ZONE I DI sT O2C

CLASS PAYFOLL
EMPLOYER'S

PR EM IUMBATE
w. c. BoABo
ASSESSMENT

TOTALS

)oLICY 295976 -055 r0l01/10 To

90 14

PER I OD

06 /71

09/30/7I PLAN 4 PREV.

5 o28?r913-

BALANCE

4.lO-
.00

4rlO-
4 1?.8 1-

ADJUST O7 /OL/71
E/R PREf I Ul'l
E/R MOD IOO

ADJUST Ill0I /71 06/71 8810
E/R PREMIUI'I
E/R MOD TOO

NET PREMJUM

AUTO ADJUST
FREE CREDIT
APPLY CREDIT

417. 81-
4l7.8l-

71913 .21

401. t9CR
TO SUFFIX 065 

I

CRED I T BALANCE ON POL I CY.NUI'IBER

TO

NUMB ER

16.62 4.10
16.6 2

401 , 19-

401 . 19

295916 055

BALANCE

l0'16- r

4.lo
L6.62

l

PL

I

401 . l9-

10.16

391.03-

10. 16.

l o, l6-
.0O

t j,
I

ltri
,oLICY 2959't6 -065 PERIOD LO/0t/7?

APPLY CREDIT FROM SUFFIX 055

BALANCE DUE POLICY

AN 4 PREV.09 /30/73

o65?e597 6
i

i

I

I

ISTATEMENT CONTINUED ON NEXT PAGE

I VEo
APR 5 ts74

cfflE8[too-EL
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AL3INA gOUEH OPPOIEIINEES SCFOO!.} iEIC.

3710 N. Mississippi
Portland, Oregon97227
Telephone (5031 288-5813

R.ncr C, Sp.uill, Oiroctor
Chrrlet L€6ch, Assidant Dirlstol
Leon &hnson, Coun$ling Coordinrtor
Drn Robinson, School Di3trict Coordinator

Nonember 9, L973

STATE ACCIDENT INSURANCE FIJND

Labor and Industries Building
Salem, Oregon, 97310

Gentlemen: '
Policy No. 295976-55
tolollTo to 9/3ol7l

An lndependent audit of our records by the Unlverstty Infonnat ion Systems, Inc. 1107

. Seneca Street, Seattle Washington reveals that rre overpa 1d SAIF preniums for the
quarter ending 6/3O/71 by $40L.19. Salaries for instructors rras included uader class
9OL4 - Bullding-Operat ions by Contractors and should have been reported under class
88f0. Copy of Employerrs Payroll ReporE for Workmanrs pompensation, Quarter Endlng
613017l and Audid.Iindings and Reconruendations attached" : ' l. :, .,' l
In compllance with the audit recormendat ions we request that the qverpayEenE of

. $401.19 be refunded. , ,, . , .,'

u1Iv,

RE

.,.i",

.t...

r.i
. , ..'

,. ' .;:

:."t
. l:. ,

'' :,_i'. 'i l':
' ,lil 'i;

)

I ;:''.
'.r. .' i '-
. 

"!..;"' 
; i

.l - i'. l.l

''.'ii r
'...; .'!,:.-,

.'.' ,"'i,'t ' .' ; '

1... r:. :i:./
r. i l-.

. i.r" '

,. 1. 1.'.t:..,
: ;i.,':.. :

4M/ t
Accountanf
A

cc:

nz B a

i

R. Spruil1, Direct.or
P, Dixon, Board Cha lrroan
B. Roberts, Model Cities Program

!
i i'"1 i.
t'!.', "./

.! .. .,

iii''l
'ti. r-:

APR 5 ,"194

MODEL CITIES

A REAL EDUCATIONAL ALTERNA.TIVE

ffi
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Noncubor 5, 197,

Offloo of City ludttor
Propor.by Control D[rrlc1on
Ctty of Portlnncl
Portl.and, 0B

llo l'.trom It IIay Concernr

Drrlng the last Jl.ctlon Year vre havo been requestod severcl
tlmes try l.icclcl Citiee to nalie our e(tulpnent avallable for' tagglog by
uhomcvcr porfonms thls functLon. Durlns the nonths of Deeerrrber, L972,
rurd ,lr-tquct, 197J, ercws have bocn ou'b togclrur our eq'rulrmcnt, but ns
of tochy 'bhlo filrctlon stlll hns not becn cornplcted.

f agaln state that \.re ar:o availnblo upon requeet pry weektlcy on
weclrahd to hrvo oul. cqulpnlcnt tqgfiod.

llhoevor ls to attarrrl to thls m:rtter, irorild they ploaco contaet
rryoelf or Charlcs Leeoh 1n the very nenr f\rture.

Respectl\rl1ytyoure,

Rance C. Spnrtll
DLrcetor

k
t.
ll'lr

I
ll
l)
i:

t-
l
i.
,l
lt
Ir
I,
i.
II

',t, .

l
t
F

I'
T.

I
;

:
I

ht

cc! Elvin Roberts

)/4- (e,u li7-'u-..no-
I

RECEIVED

Nov 13 lg73

ADMINISTRATIOI\r

, ;.1.

RECEIVtrD
'APR 5 1974,

MONEL CITIES,

i.
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I
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I

I
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NOTICK OF EXT'IHAIIUN ANU tItsI\EWAL ORDER -, -T::
r . hgruRru THls NoflcE wtrH pAYMENT To coMpr"v

- lort iror-rcv lxplRls oN T JE oATE sHowN. To RENEW youR pot.rcv. s ;T Tr{E nenEwll oitrox vou
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JE WITH YOUR CHECK OR MONEY ORDER PAY*-LE TO FINANCIAL INOEMNITV

i i.. COmaAiY lR tHE SELF.AoOR--rED ENVELOPE,
. !FgF.,!!_BY. TEE COMPANY OF THE..AMOUNT DUEI. ON OR BEFORE THE DUE DAYE WILL REi{EW YOUR POLICY. I'- ?AYMEHT 13 NOT MAOE YOUR POLICY WILL EXPIRE ON THE I'OUE OATE.I'
. 

'LEASE 
WE ITE YOUR POLICY NUMAER ON YOUR CHECK OR MONEY OROTR FOR YOUR PROTECTTON.

. IET'€MBERI T{AI(E YOUR iEMITTANCE TO COMPANY OIRECT' USE THE SELF.ADORESSEO SNVELOPE.

. ^&/\A\'A'"
' . ,i;,

California 90036
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FINANCIAL INDEMNITY COMPANY o Home Office: 5858 flilehirc Blvd.. Lo! A
Policv Numberq6587.? JI NSUREi)
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380.00
630. OO
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DUE

cPTloN # 4
ANNUAL PREMIUM MAY BE FINANCEO PAYABLE IN TEN MONTHLY PAYMENTS. SIGN PFEMIUM FINANCE AGAEEMENT
BELOW ANO RETURN THIS ENTIRE FORM WITH
DOWN PAYMENT. .. . i ... . ,,, .. 

'

A. Premium $ 53O.0O
B. Down Poyment , 126.00
C. Amount of Conrro6 I 504 . 'j0
O. Budgel Chorge n 50 . n\)
E. Totol Conrroct $ 554.{U
F. l0 Poyments of 7 5;.44
G. Firsr Poyment Due BlASI'I 2

fol VAIUI lICtMO- rll. und.rign.d (hnd.oIi.r..ll.d rha "inru.ad" nr..racnv. c, ieDb.. o, t{!ai.r r,.o.t
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rilotr t{llY COT PANY, Lot 4.e.1.., Colilo' o ii...i..lr.' .oll.d "Coapony"l, .l in ofli...i tatt W,Llt,. llrd,
Lot Ans.hi. Coliro.nio 10036, th. rui or ti. o6u!.,r !lo',^.

' I:":i';']"[:]T-?0'6"rr,i' oaou'r lot BUDGET cHARGE Is

I hove reod the obove ond undqrslond ond ogree to the lcrmt of thir conrroct..
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DEPARTMENT OF REVENUE

STATE OFFICE BUILDING o a

Borrens-Duncan Co.
Accowrtants
525 NE Kil'lingsuorth
Porbland,, 0R 972T-

Re: Albtna Iouth 0pportunity School, trrc.
Comunity Care Assoclatlon, trec,

SALEM, OREGON O '
Novenber 29, LYl3

Firn #o86gA6-7
Fi:m #000067-0

9731O
I
i

I
I

I
!
l
I

!

I
i

I
I

),

l
t,

i
1
I
i

I

I
/
I
iI
I
I
I
i
i
I

:i
1

!

Gehtlemen:

ft haE been for:nd that the above trrc corporations have been
granted. an e:<empt status fron the Tri-Met Exclse Ta:c, effec-
tive October l, L971, ft ujIL not be necessarJr for you to
fiJ.e any f\:rther quarter\y reports for tbem for the Tri-Met
tax fu the future.

t"
The exenption from the tax haE resulted in a refr:nd, and it
witt be processed a9 soon as possible

Very truly yours,

COTJ.ECTNCNS DIVISION

D. M. Christenson
f,iithhoJ-ding Unit

Date

1o

RECEIVED
APR 5 1974
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Report of liooslns

Boeld of Dlr.otor.

SoDtsober: 24, L97,

ltlro Board of Dlreotora of AlblaE Youtb @portunlty 9ohool

r.t gaturday at 1or?ll loDo 8t thr Soboolta proolaeel lfflO N. lIlactaalppl,

Dortlend, Oregon for tuhr regular annral nectlng of ttrt Sobool.

Board uelaberr preacnt rrr-c trc follorrlngr

' I)l*on, Paulr Prcaldcat of Coraorrtloa

Varacr, Jesae

Bortd aeubcrs *ont rrsr. lilrr follorrlngr

Ilanta, Jamesr gcorctely of Corporrtton
I*upuE, Algelo

' ltlltcbeIl, Ed
Strongr OpeI

Ithe cleotlon of offloqra took plaoc, rdth tho fol.[ordDs cleoted

end uaenfnously approvedr

Paul l{h. I}lronr Presldent of Corloratioa
Janea Daruler gcorctarlr of CorporatLon

AIao the Dtrcotora approved t'hat Banor Sprul1l be reeppolnted

er Dlreotor of A1b1aa louth Oppor{udty School.

In regard to thoae Eoard nembora riho havs bad very sporadlo

rttondanoc et Eoard ncetlnga thls paat yearr t&c follonlng notlou wee nado

end paeccdr

BESOLITED, that lngelo Lanpue, Ed lrlltohell and 0pa1 Strong be
asked to tender thelr realgnatlons as Board nenbetta due to frequent

. abcenoea from Board neetlnga thla paet year.

A lctter r!I1 be aent to eaoh of t.heec aboye-Eentloned uenbers. ff anrr

of theao nemb€re rrlsb to appeal tlre aotlon taltcn by tbe Dlieotore; ttrey

ghould nade thef'appeal dlrectly to the Prcatdent of tihc Cor?oratloa

betorc tihe nert regulas meetlng, ootober 6, J;97r,

Ia regard to:'aer Board nenbcrsr thr follorrlng notlon raE nade

ard prss.ds

RESOLVED, that Nlok Barnett and Telltlra BenJnmrl be appol,trted
to thc Eoard of Dlreotorel gffcotlvc Ootoben 6, L97rl

I lctter of aooeptanoe rdll bc coat to tlc non appoLntecr.

C

zEraa-.+ t
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Conocr,rlng ,',-,rrullltlourl rtnroturr rt AI081 the follodng

Dttoa raa nadc and pasardr

8ESOLVEDT that Altoraatlvc PIan lftubcr E[vc (5) bc 4ooeptcd.

BESOLVED, trat thr balaaoc of tlm propolad prograD ac deelgEred
br aooeptcd.
tr

- Coaoernlng tlro budget oetogor.!.cr of IY(XI, thc follorrlng notlonI
rrr rads drd pasecdr

BEITOLVED, {:hat thc contraotural ohangc rcgucat bt aoocpted for
, oatcgor.Lea J0r!Or60 and,fl.

Ibc lilOS Ereoutlvc Secretarlr, libntel Llvlruaton, yag aeked by

Paul Dtxo to cell the Boerd usobcrr fori ?crbaI epproval. oa Dr. Oghroblnlra

paU.EeDt of $800 for oonduotlng tbc norkshop! end faot-flndtng lGsllona.

fmfwal rac urarUEously 6lven ard tbc obcok, togcthcr rrlti a tJranls-you

lrttcr, raa ralled to Dr. 0ghoblr.t '
{ llbsre belng no ftrrtbcr hulacce, thr .0X0S Board of Dlreotora

ncotlng rae edJou:aod'

BcapcotfirlLy eutolttcdt

PMIJ*
Paul Un. Dtxon
Aotlng 9corotary

/nt

C

(

I

l

t
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AIAINA IOIIIE OPPORTIINITY SCEOOL

Itinutes of Meetlng
of

Board of, Directore
August 3r'I97{

!!lre regular neeting of, ths Board of Dlrectori of Albina

Ioulh Opportunity Sctrool was held at tlrs echool oa Saturday,

August g. Lg?4r at 10r3Q.a.u. thete wsre present the following.t

dlreatora3 : ' "

alanreg Damis
Paul DLxon
Robert Nelson
ilessie Varner

' Paul.Dixon acted as ChaLman of the meeting and ,fames

Darris acted as Secretary. School Director Rance Spruill was also

IrreBent at the invltation of the board.

ChaLrman Dixon announced that becauge of vacations and

scheduling conflLcts of the dlfeotorsr. hE had postponed the JuIy

nsetiJrg.
,.'I After due discussion, J.t was

BESOLVED, AI Bowens, of Bowens-Duncan Co.
(formerly Eastside Bookkeeping), the cor-

.poration's accountant, is hereby authorized
to sign checks of the corporation, and all
check disbursements by the corporation must
bear two signatures, one of which niust be
A1 Bowens, and the other of which must be
.one of the following four persons: Rance.

, Spruill, PauI Dixonr Robert Nelson, and
James J. Damii.

I

The boardl then discussed retaLnj.ng Robert Jarvill Ph.D.;

to locatE funds and donors for AYOS, and it waer

RESOIJVED, Robert ilarvill is retained for a
total consideration of, $900.00 from the
date hereof through Decembet, L974, f,or the
purposes of obtaining funds and locating
donor
or fi
$900.
tiona

ef
nds
00,
1s

I
I
t
I
I

l
t

!

or AYOS and, if he locates f,unds
donors which total not less than
tlr. .Tarvill shall be paid an addi-

um of, $900.00.

The boardl then discuFsed tlre proposed ataff, development

and trainlng to be undertaken'by E.;C.'ogbuobiril Ph.D,, P.E

PAGE I - MfNIXIES,
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aI a.
',:r

I gbuobirll Ph.D.1 &tld1 Lt was

RESOL\IED, E. C. Ogbuobiri and S. I. Ogbuobiri
shall be paid a total consideration of $1,800.00
for their joint work and efforte in meeting ln

,not less than ten;sessions with the staff for
skilIs development, testing, etc., during
August and early September, inclirdJ.ng the pre-
parations and research necessary for said staff
development, and for a subsequent evaluation
foJ.low-up by them.

Ehe board then revlewed thE propoeed changee Ln the

. handb.ook,.and, after some discussion, it wae

RESOIiIED, that tlre handbook changes proposed
: by lrlr. Dixon and Mr. spruill , as Eet forth.

.. to the board are hereby aPProved and shalt be

, , Ehe board tlren.revieued ttre proposed Model Citles'budget

rurmarl, dated,ruly 23r 1974 in detail and, theieupon, it wael

RESOLVED, the Model Citiee budgets dated ,Iuly
23, L974 are approved.

The Board then discueBed a proposed agreenent $rith thE

lindlerdl which would amend, the rental'palaent sohedule for ttre

tnglve-.month period beginning .Tuly. L, L974r arrd after eome die-

ousslon,'Lt was

0
i

l'

I
.lr

I
'i

.i:.

:,

RESOLVED, the $51700 rent due for ttre twelve-
montlr period beginning JuIy 1, L974 shall be
paid in nine monthly payments.of approximately
$535.00 per month beginning with the month of
July, 1974 and concluding with the month of,
March, 1975, and the secretary of the corpora-
tion is authorized to draft an addendum to the
lease reflecting this change and to execute it
oir behalf of the corporation.

There belng no furtlrsr bueinegs, the meeting was there-

,upon adJournedl.

PAGE 2 - MINUIESo
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al3tnA souEH oPPolEuniEs )cloot} in(.
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February 5, L975

I'lr. Gregg l,ftreUer
Ibdel Citie-s ASencY
5329 N.E. Union Ave.
Portland, Oregon 97211

Dear I,1r. Mreller:

pul:suant to our @n'\rersation ttre follcnrilg will be a list of yotmg people
wtro have been transferred back to public sctlools, ttrat rec,eived serrices frcm
the Albina Youttr Opportunity l6de1 Cities Budget Catryeory 79'

I{ichaet PhilliPs - AYOS

lJlarcus l4dlurray - AYOS

Versa Lee Ross
LuLu JaIEs
Regina Ha-rvq/ - AYOS

Den-ise Peter^son - G.E.D.
Linda Huff - Graduated
She1ia HarPer
bbert Rrcker - P.C.C. - G.E.D-
Jercre Al<Ies
Deualme Leris

Ile above list of nares ttrat do not have a sctrool or progran listed, ttreir
presents destilation is not ]aro^rn.

ly,

3710 N. Mississippi
Portfand, Oreryn 97227
Telephone (503) 288-581 3

Ranca C. Spruill, Diroctor
charlra L ch, Assistant Diroclot

tQ( L
C. spruill

Di-rector

/s

A REAL EDUCATIONAL ALTERNATIVE



RECETVE0FEBttigrc

February 7, '1975

l'1r, Rance C. Sprufll, Director
AIbina Youth Opportunity School
3710 N. Mississippi
Port'land, lregon 97227

Dear Rance:

Re: STATEMENT 0F SERVICES

Please find the prescribed lnformatlon indlcated ln your February 4, 1975,
resume.

For approxlmately one year (I3 nonths, November
I have provided consultant services in the area
training, curriculum development, and locating
monies appropriate to enrlching the Albina Yout

Teacher tratning in the area of adoption to th
mandated by the 0regon Board of Education, inc
Opportunity School teaching teams, curriculum
staff. A complete program design, lnclusive o
(course goals), and perfonnance indlcators was
Albina Youth 0pportunity School for submission

s
fe
h

1973, to December, 1974),
of program design, staff
deral and/or foundatlon
0pportunity School.

ew competency-based curriculum
ed rceting with Albina Youth
clallsts, and adminlstrative
rogram goals, competencies
veloped and submitted to
the 0regon Board of Educatjon.

l
Services were also rendered in the area of schoQ],accreditation, Program design,
which was necessary for application lnto the Nopthwest Association of Secondary
and Higher Schoo'ls, was developed. Related application materials were deve'loped
and forwarded to Albina Youth 0pportunity School for submission.

Federal and foundation funds {ere pursued for program enrichment. Corrnunication
to various agencies were made through researching sources and through writing'
telephoning, and personally contacting representatives. Because of the depressed
economy and the scarcity of funds, monies were not located.

This is a brief review of a'll the completed services requested of me by
Albina Youth Opportunity Schoo'|. I hope I have been helpful in developing
your noteworthy program.

S j ncerely,

Robert Jarvi Ph. D
2450 Strong Road, S.E.
Salem, 0regon 973.10

en
lud
spe
fp

de
tq
fr
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AIAII{A YOINB OPPORII'NITY SCBOOL

% Boweoa - Duncan Cmpany
525 N.E. Ktllingerorth St.
Portland, Oregon 972LL
Ph: 503-288-8341

Deceuber 10, 1975

Mr. A1 Jaml.son, Dlrector
!trodel Cttles Ageacy
620 S. Dr. 5th Ave. Bldg.
Portland, Oregon 97204

Dear Mr. Jamison :

Ife are enclosiog our check for $11257.60 represent Lng the secouc of four
lnstalloents payable to the Clty of Portland. We have conputed the amount
based on the adJusted balance of $51084.75 ae per our letter of SepteEber
25, L9752

TOtrAL OTIERPAYT.'EM REII.'BURSABI.E TO TTIE CITY OF BORIIAND

1st. INSTALDTEM

BAIANCE PAYABLE

2nd. INSTAIJIIEM @ Ll3 of BAIANCE DIIE

3rd. INSTAL,IiGM ( ProJected)

4rh INSIATJ.MENT ( Projected)

BAIANCE PAXABIE ATTER 4th INSTAI.LI.IENT

Thauk you for your attentlon.

Slncerely yours,

Rance SprulLl, Dlrector
Alblna Youth Opportuoity School

5,084.75

(1 ,311.97)

3,772.79

(1 ,257 . 60)

(1 ,257 . 59)

(1 ,257 . 59)

.oo
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21-82
123():97tO : N."r MtsstaaiPPi PHoNE : 288-88t3

FoRY.I.ANDT. OREGoN 97212

DBCEMBER 12r 19 75

AY 70 tlttr i ' drHffif,Irtrltr*drH CITY OF POmIAND *:hr**:trhhffi***c*{r L,257 ,59.ORD:N

iiesutl: uf W$fr{:lqr ar}*ilt. . l,:.:r FI OLLARE

' UNION AVENUE ERAXCH. FORTLAND

EHr"?:hrsi'latroruaLEANr

!:LIlOn'OOEer: aqE Ox.
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i
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L2-t-75

L,257 ,59

EMPLOYEE:
PAY FBRIOD
ENDTO ...

l:ou L^i
, ta 'alltoa

axour{t

'AID
.r'..:::rJi:-r -

^ i|-i'l
']. ..IALIINA YOUTH OPPONTUNITY SCHOOL VNI PORTLAIID, ORECON 97212

-,

I 'r-: :.'1

oiolt aloum caaH ortcouN?voui txv. No.

Auto.
Paynent

ar ,lrra odt t .

2nd. INSTALLMEM:

AlC 1t268

Dtacart?tol{

ovlitrral
tait{tiaoa

IOTAL
aant{lltoa

IA'AL
DIDUCNON'

otDUcltoNa
acrc. trc. aEo. w.H.
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THE (JITY OF
POH?'LA}.]D

April 15, 1975

GBEGOII I{EI'TcRANDUM

BUBEAU OF
FINANCIAL AFFAIRS

(.tt/t- HAMlloli
FII{ANCE OFFICCR

12A S.W. FIFTH AVE.
FOFTLANO, OF- 97204

5o32,1848

TO:

FRO}I:

SUBJECT:

Kll
ALBINA YOUTH OPPORTUNITY SCHOOL AUEIT- --

The Grants Accounting Section has reviewed the

AI Jamison, Director
Model Cities

Ken Hancnon, Finance Officer

Andrew L. Branch &

Schoo'l covering th
Some portion, whic
HUD Handbook (Ct)A
been noted:

I

., P.S.'s audit of Albina
eriod June 16, 1973 throug
ppears not fulfilling the
ter No. 8, Part II) dated

response on
Youth 0pportunity
h June 30, 1974.
requirements of
June 1959, has

Co

ep
ha
Let

Finding Number l0 - Questjonable Expenses
of clothing purchased is incomplete. Chec
117174, for $I87.51, not covered with brea
recipient of each ite.rn.

-D
KN
kdo

ocumentaticn
umber 

.l315,

wn of cost and

2 Finding Number 13 - 9ontract Services - Documentation of
contracted services is incomplete. Please note provision
of HUD Handbook Chapter I0, Paragraph 29a which provides
that disbursements for goods and for services of persons
or firms not payrolled by the 0/A or CPO sha]l be supported
by executed purchase orders or contracts, Supplementary
General Conditions for contracts with operating agencies
further stipulates that no. money shall be disbursed unless
the Contractor is in compliance with HUD requirements trttth
regard to accounting and fiscal miitters (Supp'lementary General
Conditions for Contraits with Operating Agencies and Con-
tractors, Section I), '

Attachment A in Model Cities' memo qf February 13, 1975,
the response of the 0/A to the HUD audit. I'Jhat is the fi
solution of this HUD audit - were the responses enumerate
Attaclment D of the memo accepted by HUD? lJe couldn't fi
ment G mentioned in the same mefio.

mentioned
nal re-
d in
nd Attach-

In accordance with the procedures and responsibiiities to be carried
out for each audit, would you therefore please provide response
to the foregoing points in question.

KH/Ie RECtiVAn
APR 1 6 

'975

cc: ltlarino Buai



TFIE . lfY OF
P0RYLI]ND June 16, Ie75

MEI4O

O$BtrGON TO:

FROM:

Conmissioner Charles Jordan

L' I[
F'.l"EUREAU OF

FINANCIAL AFFAIRS

ADMIN}STRATI VE
ACCOUNIING

DI VISION

K.l}I. HAMMON '
FITTANCE OFFICER

I72O S,W FIFTH AVE.
PORTLATVO. On. 97204

Ken Hammon,
Finance 0fficer

SUBJECT: AIbina Youth 0pportunity School, Inc. (AYOS) Audit

Model Citiesr response dated February 
.l3" I975 and supplenrental

response dated l4ay 14, 1975 to the audit of Albina Youth 0ppor-
tunity School, Inc. (AY0S) performed by Andrew L. Branch & Co.,
P.S. covering the period June 16, 1973 through June 30, 1974,
were received and reviewed by the Bureau of Financia'l Affairs.

The audit disclosed sixteen findings and reconrnendations. Mode'l
Cities' response is acceptable to the Bureau vrith the exception
of Finding No. 13 - Contract Services. Model Cities is unable
to produce any further documentation for the questioned costs.
They indicated, however, that a comprehensive packet of back-up
material relating to'contracted services wil'l be submitted in
the final review.

Based on the foregoing and to comply t+ith the procedures and
responsibilities to be carried out in each audit conducted on
Model Cities project, vre hereby accept Model Cities response
and recormendations subject to HUD's final determination.

${H/me
CC: Marino Bual

N0TE: I,lorking capita] advance amounting to $23,597 stil'l out-
standing and payable to the City of Portland as of
June 30, 1975.

"""rYr:-t$$ 
t' '



IHE (-IIY (JF

PORTLAT{D.

OREGOII october 22, Le75

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JOFDAN
COMMISSIONER

HUMAN RESOURCES
BUREAU

EOWABD H. FRANKEL
EXECUTIVE OIBECTOR

620 S.W. FIFTH AVE. BLDG
POHTLAND, OBE. 97204

5032484280

Rance Sprulll, Director
Alblna Youth 0pportunity School
3710 N Mississlppi Avenue
Portland, 0regon 97227

Dear Rance:

Itlodel Citles has received a response back from the Department
of Housing and Urban Develop,ment concerning l,lodel Cltles
reconmendatlon to their past audit. The HUD auditors have
again questloned the category of entertainment cost-excluding
the Christmas party and food at 0pen House which has been
revlsed out. The HUD category of Student Clothi;rg has also
been questioned.

HUD bases this opinion on the premise that these costs are
not necessary to a well functioning school.

Therefore if you could secure a letter from School District
Number I which states that ln some circumstances such cost
as the HUD audits questioned are in fact incurred. (Perhaps
these type of costs are incurred in the administering of
the Vocational Village. )

Please submit this response within 10 days of the date of
this letter to:

Bureau of Hater l'lorks
Attention: Phil Eggert
1800 .1,1. 6th Ave.

nd, Oregon 9720LPort

t r ly,

A

CC: Cormissioner Charles Jorc,ian

r rt(



thm6 . rgt&

lbdul CLtleE eonclrg f,rlth the adJwtunts mds W Borus*Dncan Oorysry

$5,84.?5
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(1,311"g',I)

c5.t1 wtth Ur. Sprrrfllls reqrest tbet AhS be p€lmttted to
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AIrBIi,iA YoUTII oPPoRTUNITr SCHooL,

/" acno"Ns-ouNcAN oorrPAM
525 N. E. Killingsworth Street
Portland, 0regon, 97211 Telophono 505-288-8341

Augrst 2"1 , 19'15

Mr. AJ' Jamison, Direotor
Modol Cities Agonoy
5329 N, E. Union Avenuo
Portland, Oregon, 97211

Re Ansver to the Audit for Flsoal Yoer &tding Iune 30, 1975

Deer Mr. Ja,mison:

lle have reoolvod Andrew L, Braaoh Co.'s Audlt of this hojeots Fisoal Year endlng
Juae 30, 1975, 6nd vo vish to submlt for your approvaL our ana\rers to the tvo Audit
I'tndhgs.

fliI[DING NUUBER 1 - QTIESTIONABTE COSTS

Albina Youth 0pportunity Sohoo1 oonours vlth tho audltors vho havo treated these ex-
peases as e1igab1el hovever, anal ln aooord vith the Moilel Citi.es Agenoyrs response
to the Dopartoent of Housing and Urben Dovelolment, ve ha,ve reversed both the Chrlst-
nas Perty expanaes peld by Oheck # 1600 and the oost of oatering et the opea horse
paid by Cheok # 14?1. Tlrose erpenses totalling $eA5.ge vera refleoted ln our fi''al
re port to l{odel Gitles es a reduotion ln ourrent eapenaos -- see our respoqse to
Finding l'fumber 2.

f,I}IDING NUUBER 2 - OITIER

ReoonoLlietion of Costs

Balanco Dre Model Cities as per Audit tr'indtne # 2 5, 536 . 97

A ReduotLon refleotLng lncraased e1lgab1e Expenses throrgh 6-30-75
1) Bowas-Drncan CompanSr, Fiael ClosLng and Reports
2) 0reigon L,,inen Rental0 ecorrreJ. adJustments upon

rooelpt of aotuel btlling
5) Paoifio Northwest Bell - aomel adJustmont upon

roo6i.pt of eotual billtng

B Beduotion roflIeoting adjustroents to Intorest rocelved oD.

FICA Taros paid and rofunded
Audlt Actual

rltrCA PortLon of Interest Rooelvsd 1,L06.66
HEtt Portion of lntarest Beoeived 123.67 109.46
Employeo Portion of fntorest Receivod. 1,25O.84

TqIA]., INIEREST

ContLnued on Pege 2

(sre.oo) +
(e.ro)

(a. er )

l,o'?l'?? G:-

1,21p r 95
2,39',1 .19

#t- n.1 tia€NT 
I

2,481.L'l



Arlgust 27, !975, Page 2
I O'' l')?i Iotal Roduction as a varianoe botwoen $1,L0s.66 and *+tff;+A (Se.ge)

E
IO?AL NEDUCTIOI{S

C Inoroases refloating roduotions in ourueat oxpensos
fuostionabLe Costs for Christmas Partyi-r-g aad Catering

Open Houso
tflower Rrohases identlfled by HUD Audltors

Audit edjustnents to interest rooeived fron fRS on
FICA Taxes paid end refirnded. Projeots eccouatants
reaorded $1,630..e2, but autlitors adjustroent based
on S1,eao.ge

TOTAIJ ]NCREASES
AMfr,NT DT'E TiiE CIIY 0I' PORTLAND

Current Assets - Cash in Bank
Aocounts Rooeivablo

Total Curront Assets

Current Liabtllties - Aooounts Payeble
I[orH.ng Capitel Advanoe PayeUhe (UCe)
Payroll Tex Ltebilities

Total Curent Llabilities

$5,247.E9

lhe audit report refleots that ve owe the City of Portlaad $5,536.3?, tbs edjustnauts
contalned ia thls letter reduoos the amount to $5,24?.89, One way or ths othor va owe
the oity of PortLand in exoess of $5'OOO.O0, however, our finanoiaL posltiou a,t this
tLme d,oes not indicate that lt is pnaotioal for us to pay this anoult ln a lnrup su.B and
sunrive for the fol1ow'ing reasons:

235-85
32.50

.76

$9, gea. oo
2,729.t6

$1, zzo. ro
5,217.99

511_.51

(ser, sg) /

269.11

$IP, en3.16

1

7,590.10

Differenoe betveen Curant Assets & Current Liabilities $s, atg. os

lhe ourrent position vould look good oxcept for ono faot - the aoc ou:ets recsivable re-
presents CETA obllgations (duo from the City of Portlend) rhioh as of Seotember 1O,
J-975 represonts 60 days unroinbursed oosts. Ile do not k,or vhon Eo rnay erpect reLmburse-
mont of these costs or whethor ouzrent oosts will be tinely relmbursad, therefore ve
respootfulJ-y roquost thet we be permS.tted to repay the City of Portlend i-u' four month-
l"y lnstallments, Our ohook in the amount of $1,511.9? reprosenting the first of the
prroposod payments is etteohed.

Res otfuI1y, '9

'"CO 0
n € C. Spnrill, Di ootor

ALBTNA yoU?H OppORl't NlTy SCHooL,, rNC.

RCs/RJD/azt

3-



ALBIi;N i OUTH OPPORTUIiT,]:' SCHOOL

5710 iI. IvIISSISSIPP] AVENUf
PORTLA.I\JD, ORTGON

BALAIJCE
AUGUST 31, 1975

19

SHEET

ASSETS

20
2t
22
23

24
25
26
21
2A

CASH A, SAVIIJGS & INI]EREST
B. OfHER

ACCOUNTS REOEIVABLE
NO?ES NECEIVARI.II NET
IiIVEN?ORY
GOVT OBLIGA?IONS A. U. S.

B. STATE
I}fl,ESTLIENTS IN NONGOVERNMENTAL BONDS

INIIESTIE}ITS IN CORP. STOCKS

MORTGAGE LOANS /NWBER
OI}IAR NWESIUM\TTS
DAPPECTABLE ASSEtrS
A. I,ESS DEFBECTATION
LAND

o?I3R ASSETS / PnEPATD EXPm'ISES /

.c0
9, 923. 0C
2,72O.\e

45.0C
.00
,oo
.00
.00
.00
.00
.00

525 .00
.0c
.00

478.75

L,1'-lj.7O
.0c

6,247.89
.oo

311,51

,o0
10, 095,15

3,'.133.34-

15,691.91

7,350,10

6,361.81

13, 691. 91

29
30

3]. TOTAI-, ASSETS

LlABILlTTES
ACCOulr'TS PAYABLE
0oITRIBUmoNS, GtFtS & GRANTS
A. EOIIDS e NoTES PAYABLE (IUCU:OES MoDEL CI?rES)
B. MORTGAGES PAYABI-,E
OTIIER LIABTLITTES
TO?AL LTABILTTTIES

32

35
36

NET WORTH
37 CAPTIAI, STOCK OR FRINCIPAIJ TUND BALANCE

58 PAID IN OR CAPITAL SURPLUS

39 RE?AII{ED EARNTNGS OR ]NCOIIE trUND BALANCE

40 TOTAT NET VUORTH

41 TOTAL LIABI s NET IIUORTH

}REPARED BY--. LL Boi?Elrs-BUNcAN cor,fpANr, u/:e lrc rots
525 }J. A. KTLLII,IGSIIORTFI STRIET
PoR?LAND, oREGON, 9721L ?=D # 95-0388807

t-b



ALBITTIA YOUTII OPPORTT]NITY SCHOOL

% Bowens - Duncan Co.
525 N.E. Killingsworth
Portland, Oregon 9721L

September 25, L975

Ilr. A1 Jamison, Director
Ilodel Cities Ageucy
7" Phil Eggert
1800 S.lI. 5th Avenue
Portland, Oregoo 9720L

Re: SUPPIEIIENT T0 AIIDIT RESPONSE DATED AUGITST 27, L975

Deat Mr. Jaoison:

We are euclostng a copy of Bowene-Drmcan Co. rs invoice #3203 dated JuLy 23, 1975
represeotlng refuibursable expensee eocumbered wtth the close of the ftscal year
endlag Jr.ure 30, 1975. We are also lncludlng copiea of invoices which this
proJect has received from School DlstrLct No. 1 subsequent to are ilLt l"a1 re-
aponse to Andrew L. Branch Co.rs Audlt. Followiog is the adjusted balaoce due
the city of Portlaad tn light of these addltionaL lnvoices received:

Balaace due the Ctty of Portland ( eee our Audit Respouee of August 27, L975)

cosr ADJUSB{EM, ffi'
stiI.81 en

DATE INI/OICE # A}TOUNT

School District #1 6-6-75
6-L9-75

s036000
so37].76

157.30
5.84

ToIAL: COST ADJUSII'IENTS (163.14)

Bafance due City of Portland as adjusted \XWz
$08 I ''15

IIe hope that this supplemental lnfonnation meets with your approral and that you
concur with the adjusted balance due the City of Portlaud.

Res ect f ull-y,

4

Rance SpruiLl, Director
Albina Youth Opportunlty School

RS;r1r

Enclosure s

\E

; {ii;l i t(.,.1'



--OUNC;x.N C(lP.o.Nl,t,'ACCCUNTAI,T s
7x Co'i:.i ria'i ts -11{: i .i

I, i(I LI I'':GSITJORTH STIIEET
-rlTL AND. SriiiG(',N 9;2 : 1

Sold
Tq ALBINA YOUTH OPPORTI'NITY SCHOOL

3710 N. II{ISSISSISPI AVENT'B

Shipped l'o --

I 11, ul!t't,9-11{ rolu-19d services: THRoUGH JI,NE 30, L975 . FINAL CIOSING

I

_ _-.-_--.t-
I

OATE

cusTor,t 5 ORDE

SALESt\,rAN

?ERMS

F.O.B-

SHIPPEO V'A

AT{D RBPORTS 28 HOURS E 18.58 PER HOUR 518 0
' j tax Consuitant Service:

_i__.-. .-_-_._-_
I

I

.r, I

1.\. i t .v -/
'Clerical:

1_:_ . -i---:
P,

I

\i-

\Ir )

ther:

-_r_
I

I
ir
I

-.-,-.J

Full-Ch.rrge Bookkeeprng, Aecuunting and Tax Servico - lncluding Auton,ated Geneta!
Ledger, F inancial Statemeit Foyrolls and Plyroll Tax lleports

tNvorcE

2- a-



I

SIOBA ltooM c

No. 7828

rn5

INVOICE :

PORTTAND PUBLIC SCHOOLS
BUSINESS DIVISION

P.O. BOX 3107
620 N.E. HALSEY ST., POBTLAND, OBEGON 97232

ALBI}rA Yourh OPPqRTUIIITY scHooL
3710 H. UtsstsstPPt
PoRrLAHor 6hE6olt ynv

Date .ruLy ,0,
Reference
Ordered by
Beq. No.
P-O. No-

Terms: Net Cash

.rrltE oltLlNG

SRT
SRI

371?6
36ooo

$' 5.E+
tt;l.3a

$r03.14

oo t?3 4t6

(Please Return lnvoice Copy With Your Remittance.!
Please Make Your Remittance Payable to School District No. 1, Multnomah County, Oregon

r9 otuvEn

I

s Ara

)ar

/J



siouE I'ogM coPY
a- |TLAND PUBLIC SCHOOLS

STORENOOM ISSUING SHEET

itTtoN
rSEe

)t 4t

PAGE

OATE

YR

TICXET NO.

o 7
WORX OROER

NUMBER tao oAY
OISIBIBUTE TO furio FUNC osJBESP PFOG ACTY

ACCOUNI NUttIBERFESPONSII!ILITY CENTEE

OE PARTMENT/PROGRAM

No0 L23 4L6 o6 l9
ALiiIr.r Y0UTH OPPL'I{TUIII IY SCH

7??7

+15

3'l lu rr t I I55l55I PP I

rEM
MBER

e€o
Llll€
NO.

OESCRIPTION

-12!lo I,UIJLIcAIoI( SPIHIT FLUIU

PI DUP

EIVED THE ABOVE ARTICLES

SIGNAIURE

E o

TOIAL
PRICE

4

SIATUS
CODES

oEPl.t
PFOG. UNIT OUANNTY

UNII
PFICE

ol U 6AL 4 I +50 5

O . OELETED ITEM, CANCELL€O
F . ISSUE FBOM. PBEVIOUS BACX OFOER

R . PARTIAL OELIVERY. AALANCE WILL FOLLOW
A . ITEM BACK.OROEREO

U . IiEtI PICKED UP AT STOBEROOM

STATUS CODE LEGENO

TOTAL 5 2
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_I_LIE_c_!l_L_qE
PORTTAND

OREGON August 28, 1975

DEPARTI\4ENT OF
PUBLIC SAFETY

CHABLES JORDAN
COMMISSIONEB

MODEL CITIES
AGENCY

ALONZO JAMISON, JR
DIBECTOR

Mr. Rance Spruill, Director
ALBINA YOUTH OPPORTUNITY SCHOOL

3710 N. Misslsslppi Avenue
Port'land, 0regon 97227

Dear Rance:

I am sure that by now you have received the fina'l audit report
prepared by the auditing firm of Andrew L. Branch and Company,
P.S., on the Albina Youth 0pportunity School for the period
from July 1, 1974 through June 30, 1975.

As is normal ln audit procedures, please address the Findings
and respond ln writing, to my attention, by Wednesday,
September 3,'l 975, out'lin'ing the progress made to date and plans
to resolve those matters of concern included in the rtport.

Sincerely,

5329 N.E. UNION AVE.
, PORTLAND, OH,9721 I

503/288-8261

fr"x
A] Jam *i son, Di re
Mode'l Cities Agency

CC: Bowens Duncan & Co.
Jdmi ni strati ve/Model Cities
0fflclal Flles/Model Citles



THE CITY OF

PORTLAND

OREGON
DEPARTMENT OF
PUBLIC SAFETY

CHABLES JORDAN
COMMISSIONEH

MODEL CIIIES
AGENCY

ALONZO JAMISON, JR
OIRECTOR

53iI9 N.E. UN]ON AVE.
POBTLANO, OR. 97211

5B/288a261

June 25, I975

Andrew L. Branch & Co., P.S.
Certified Public Accountants
26.1 1 South Dearborn Street
Seattle, l.{ashington 981 44

Dear Andy:

During the Third Action Year's Audit of Alb'ina Youth 0ppor-
tunity Schoo'l , $400.00 for interior decorating service was
disallowed. Evidently it was disal'lowed on the verbal opinion
of the Administrative Management Coordinator of Model Cities
at the time and for no other reason.

The Project is now disputing the disal'lowance of the $400.00.
l.le cannot find any correspondence from any source stating
the reason this amount was dec'l ared ineligible. Further
renovation monies were avai'lable in this 'l ine item catagory
during the Third Action Year. Because of these reasons,
Model Cities is now of the opinion that the $400.00 renova-
tion cost be allowed as an e'ligible expenditure of the Third
Actlon Year.

PIease make the necessary adjustments in the upcorning final
audit of AIbina Youth Opportunity School.

Thank you.

Sincerely ours,

Jamison, Director
el Cities

AL/GM:ah

Rance Spruil I
Bowens and Duncan Co.
Administration Model Cities
0fficial Files Model Cities

CC:



THE CITY OF
PORfLAI{D

OREGON
DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JB
OI RECTOR

53A) N.E. UNION AVE.
PORTLANO, OA. 97211

srelruafrt

0uring the Third Action Yearis Audit of A'lbina Youth 0ppor-
tunity School , $400.00 for interior decorating service was
djsallowed. Evidently it was disallowed on the verba'l oplnion
of the Administrative Management Coordjnator of Mode'l Cities
at the time and for no other reason.

June 25, '1975

Andrew L. Branch & Co., P.S.
Certified Pub'lic Accountants
26lI South Dearborn Street
Seatt'le, l,Iashington 98I44

Dear Andy:

The Project is now dlsputing the disa]]owance of the $400.00.
l.le cannot find any correspondence from any source stating
the reason this amount was declared ineligible. Further
r.enovation monies were available in this 'l ine item catagory
durlng the Third Action Year. Because of these reasons,
i'lodel Cities is now of the opinion that the $400.00 renova-
tion cost be allowed as an eligible expenditure of the Third
Actlon Year.

Please make the necessary adjustments in the upcorning final
audit of Albina Youth 0pportunity Schoo'|.

Thank you.

Slncerely ours ,

Jarni son, Di rec tor
el Cities

AL/GM:ah

Rance Spruill
Bowens
Admi ni s
Offi ci a

and
tra
IF

Duncan Co.
tion l,lodel Cities
iles tlodel Cities

cc:



l'at. arl

3 uoaths Baslc l.[aint lce

T()TAL

SUMMERIZED:

Catagorical Forecast
Actual Expenses
Budger 4-1 to 6-30-75

Variance
Ouer Expenditure

1.00

3 ,968 . 00

3,100.00
(3 ,493.52)

150.00

(243.s2)
243.42

2t4.00

150.00
400.00

180.00
2s0.00
200.00

630.00

230.00

400.00

50.00

3,493.52

InnateriaL Difference (. 10)

Ttrese expensee have been audlted and are lnvariable, and while rre regret our
error in forecast!ng, we believe that this catagorlal change is {arranted.
Ile are request ing:

1)
2)

*3)

Orerbudget expendlture
Basic Maintenance as per
Final 3 Eonth budget
Inel igab le Cost Reconciderat ion

Palnt ing 3 roous G 50.00 per rooo
5 Fraued Pictures G 50.00 per Picture
Consultant Senrices

TOTAL BII.LING

AIJOI{ED EXPENSE

DISALIPIIED EXPENSE

TOIAL: INCREASE IN CATAGORY 50 794.00

--*R€troact lve from the November L972 ib a renovat Lon expense of $400.00 dls-
allowed froo 3rd Action Year by the Auditors- although there lrere reno\rat ion
monles available in thls 1lne it.em catagory. This $400.00 was a part of an
expense for Interior Decoratlng Senzlces perforred by Cynthia A. Thomas:

The decislon to use CynEhia Thomasr senrices was based on an evaluat Lon
aod opinion nade by Philltp Mclaurin *ho is now Admiolstrat ive AssisEant
to Mayor Neil Goldschmldt. Our purpose nas to provide the best possible
school erwironment lvith the ltmited resourses available. Ife beleive that
lt[s. Thoasi servlces justified our expectations, and having knotrledge of
uo guldelines Eo Ehe contrary, we hrmrb ly request that lIodel Gities favorably
reconcide the eligabillty of this expense by allowing this $400.00 as a part
of our Cont.ract Change Request.

"Kl'l,E?
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&

November 13, 1972

Rance Spruil j., Executive Director
Aiuina Youttr Opporiunity School
3710 N. Mississippi Avenue
Portland, Oregon

Dear Mr. Spruill

This'letteh is to confirm our conversation of this date regarding
your makihg'certain improvenents to the property at 37.l0 North
Mississippi Avenue. I agree to extending to the Albina Youth
0pportunity Schoo'l the ootion for two more one year lease periods
after September,'1973. 0r, at my option, I can pay the City of
Port'land the pro-rata share of renovations made after this date.

ny event, the full'va1ue of the improvements sha'l'l be vested
he contro'l and ownership of Joseph F. Fisher and Bessie D.
er after three years from this date.

Sincere'ly,

Ina
int
Fish

/*f ?4P?/^'

JOSEPH F. FISHER

cc: A. Raubeson, Acting Director
Portiand l,lodel Cities

,.!,.+l r. n i- -.*& .....1(- !6,J!l:..*; -.!- -

Attachment -D



.AI.,BINA TOUnI dPPOBIU{IT]T SCHOOL

I6nutes of Meetlrtg
ot

Board of D!.reotors
Eeld Deoeubar L2, l)f2

Ehe re6ular neetlng of, the Board of Dlrectors of.llbtna youtb

Opportunlty 9ohoo1 uas held on Wednesday, Decenbor L2, Lffi, .at

]rJ0 p.n., on the sohool prenesla at TTLO Nortbi!.IleslaglDpt Aveuu€.
ltl

tXhere were present the foUorrllg dlreotorEr

Dan Elser
Jaok 14111s
Bob Neleon
Jesse Vamen

Abeent were the followlns dtreotorsr

(

I
Jim Dagd.e
Opal Strorg
Angelo lannpue
Paul Dl.xon
Iltrs.J. Blrson
Earold Eutchlnson
F;ctg8r UltaheU

Proeent were tbe follolrlng etgtf n€rnberEr

Benoe SpnrlU
Charlea Leeoh

01d Buslaesst

Jaok lr[111e, aotlng Chatruan, nade the notlon tlrat A.Y.O.S. be

lavolved 1n the I.E.A.A. Drograa. Ihe cotlon wag ssoond F .Doo Elaer,

the notl.on paaeed.

Don Blgcr aleo cormented that eaoh Board Meober be eent a oopy of'
':

tlre L.E.A.A. propoeal.

It waa dleouseed ttrEt A.Y.O.S. restrlct lts lnwlverneat to educatlon

and Job developoent.

Jeok !{111e nade thc notlon that the amount of S1?0.50 be pald as

neenhrrs€trent to Model Cltd,es'upoa tholr reguest:. Ihe.aotloa naE

Beoond and paseed.
.r-
Jaok l,E11s alao made the motlon that the Ino:rtLzi.na ACFoen

a

1fne motlon was seoond and pags€d.

lilow Buaineae r
'

| , Eleotlon of now offloera.

Dl.sousslon of board rlorlberg attendanoo to roguler board uoetlngs.

0-2



C.

New Buslnees (contlnued).

Dlecuealon of the L.E.A.A. propoeal.

Eetabllshnent o! a aow, regrrlar bbard neetlng date.

A.Y.O.S. dlreotlon - prlvate or prbllo?t?

Jaok !I111e aade the motlon tlrat the neetlng be adJourned.

lllre rctlon was gecond and paseed. lXre neet{ng adJourned at l}rLl p.n.

flre nert reeiulAr board oeetlng rvLll ba beid Jaruazy L6, tgT|,

at tlra A1b1ru Youtfi Oppor"tualty Soboolr )TfO Nort! liflsa1ss1ppl, at

Itfr D,a.

Reepe otfril1y eubnltted,

I

t

Ranco C. SpruLLl, Ao Seorotar.y
a

BCSrkof
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