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DEPARTMENT OF
PUBLIC AFFAIRS

MILDRED SCHWAB

COMMISSIONER Dr. William Davis, Director
Albina Health Care Center
MODEL CITIES 4122 N.E. Union Avenue
AGENCY Pertland, Oregon 97211
TANDHEW RAUBLSON
ACTING DIRECTOR Dear Dr. Davis:
D GB 9720 1 This is to advise you that the CDA will be conducting a
'503/283 3261 monitoring audit of your agency at 9:00 a.m. on September 192,
1973.

The areas to be examined will be:
1. Fiscal Records
2. Policies & Procedures

The audit team will consist of various representatives of
the Model Cities staff.

Your cooperation is appreciated.

Sincerely,

Elvin D. Roberts

EDD/nv

c¢: A. Raubeson
A. Sharp
S. Peck
G. Holliday
A. Bowen pa—
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Thursday, September 27, 1973, a monitoring audit of the fiscal
records and administrative procedures was performed to determine
compliance with provisions of the contract dated January 3, 1973,

between the City of Portland and Albina Health Care, Inc.

The examination was made in accordance with generally accepted

auditing standards including those prescribed in CDA Letter #8, Part II.

FINDING #1

Leasehold agreement -- the lease agreement between Albina

Health Care and.ijCil S.\~..1§E.!QEE. does not carry the provision

regarding amortization of any leasehold improvement if it is paid by

the legsee. Page.S, Item” of the contract states:

(see page 3, Item H)

RECOMMENDATION

Albina Health Care should be required to make the necessary pro-
ArolT, % atov . .

visions for any autherizatien-costs to be included in any leasehold
agreement currently in force. The cost of the renovation should be
B BT R, Foe .. . -
. over a minimum 18-month period. Failure on the part of
Albina Health Care to comply with this request should result in the
City of Portland withholding the amount of the renovation from future

payments to the agency.



FINDING #2
Costs have been recorded for additional renovations which have

not been budgeted.

RECOMMENDATION - The ogponcy ¢ Lok o &._L e St Ramia
éum o %uﬁu:l‘_‘ TYew~S W "\“E\ .a...;\n..,..
ny costs not previously budgeted

G VA ol &S ﬁ\nwe}k B %tﬁ-&

FINDING #3
The Health Planner position has been paid at a higher rate than

that approved under contract #13706.

RECOMMENDATION

The difference in the budgeted salary and the amount paid the
Health Planner should be disallowed. Albina Health Care should be

required to replace these over expenditures.

~BBSERYATION——
/’—- -
Based on our examination of the books and records of Albina
Health Care, Inc., it is my opinion that the project has complied with

the provisions of the contract except for the findings listed below.

EDR



In order to receive funds for the renovation, re-
modeling, or improvement of any premises leased

by the agency as provided for on page 11 of the
budget (Exhibit "A"), Agency shall enter into a
lease agreement which will provide space for said
Albina Health Care Center for a period of time specified
by the City. In addition, any such lease entered
into by the Agency shall contain a clause insur-

ing that the cost of any improvements made to said
leased premises, with funds obtained pursuant to
this agreement, will be amortized over the life of
the lease on the basis of the percentage which the
number of months of occupancy bears to the total
number of months of the lease. (e.g.. if the Agency
enters into a lease for a 36-month period and is
required to vacate after 18 months of occupancy,
then 50% of the cost of any improvements made to
said premises shall be returned by the lessor to

the City of Portland).
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PART II ADMINISTRATIVE PROCEDURES

Administrative Procedure Manual:

Finding #

An examination was mdde of the projects administrative manual.
While such a manual exists, it has not been submitted to this

agency for approval.

Recommendation

Albina Health Care be requested to immeciimtady submit a copy

of their procedural manual for approval by this agency.

Finding #
An examination was made of the project's accounting manual.
While such a manual does exist, it has not been submitted to

this agency for approval.

Recommendation

Albina Health Care be requested to imMWesss®sty submit a copy

of their accounting manual for approval by this agency.



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interoffice Memorandum

October 8, 1973

TO: Elvin Roberts
Admn. Management Coordinator

FROM: Gary Holliday
Budget Analyst

SUBJECT: MONITORING AUDIT OF ALBINA HEALTH CARE ASSOCIATION

Thursday, September 27, 1973, a monitoring audit of the fiscal records of
Albina Health Care Association was conducted. A 1ist of eligible and
ineligible costs was made using HUD criteria as outlined in CDA Letter

No. 8, Part II and per the terms and conditions set forth in Contract #13706.
The following are findings and recommendations:

FINDING #1
No mention of leasehold agreement was included with their standard lease

contract. Also, only agreement/contract for renovation was noted on lease
agreement, and no other estimates for renovation were on file,

RECOMMENDATION

A copy of the leasehold agreement for all renovation should be supplied to
the Model Cities Agency.

FINDING #2

Costs have been recorded for additional renovation expenditures (i.e., built-in
shelves) for the month of August, and there is no budgeted funds for such

work.

RECOMMENDATION

Model Cities Agency should disallow additional renovation expenses until an
approved contract change for such work has bee received.

FINDING #3

Nyting Etuk, Health Planner has been paid at a higher rate than what was
approved by budget and contract #13706.

RECOMMENDATION

Model Cities Agency should disallow the excess of wages over the approved budget
and the project should move immediately to adjust the wages in accordance with
the approged budget.

DGH:cfc ,é;i——‘




Albina Health Care Center

4122 N.E. UNION AVENUE
PORTLAFD=QREGON 97211
TELEPHORME 288]0259

Septemter 18, 1973

Mr, Elvin Roberts
Administrator Coordinator
Model Cities Agency

- 1 5329 N.E. Union Avenue
Portland, Oregon 97211

Re: to Telephone conversation September 17, 1973.

Dear Mr. Roberts:

Due to certain pressing contingencies as the need to prepare
a proposal for Oregon Regional Medical Program., Iam request-

ing a postponement in the monitoring Audit until 9:00 P, M,
September 24, 1973.

Your indulgence and ccoperation will be appreciated.

, Sincerely, -
- M_KK_--(, \:;\;‘) ("W’;
Dr, William C. Davis

WCD/SR Director




DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.
DIRECTOR

5329 N.E. UNION AVE.
PORTLAND, OR. 97211
503/288-8261

MEMORANDUM

DATE: September 12, 1975

TO: Ken Hammon, Fiha

FROM: Al Jamison, Dire
Model Cities Agé
RE: Audit Albina Hea Care
The following is Model Cities“-recommendation to the City of
Portland concerning the audit finding for Albina Health Care.
The audit, prepared by Andrew L. Branch & Company (Attachment
A), covers the period from July 1, 1974 through June 30, 1975
(close of Project).

Finding Number 1 - Other

The $1,854.38 net underpayment was Finding Number 9 of the
audit by Andrew Branch for the period from December 1, 1972
through June 30, 1974. Model Cities, in a letter to your
office dated January 30, 1975, recommended payment of that
amount. In a letter to Commissioner Charles Jordan dated

May 28, 1975, your office approved Model Cities' recommenda-
tion for payment of the $1,854.38. Model Cities has
subsequently paid the Albina Health Care Project the $1,854.38,
and therefore recommends no further action be taken to close
this Project. :

CC: Commissioner Charles Jordan
“Dr. William C. Davis
George Yerkovich
Andrew L. Branch & Company
Administration/Model Cities
Official Files/Model Cities



MEMORANDUM

DATE:  September 12, 1975 \ S(”/

Ken Hammon, Fina fiper

FROM: Al Jamison, Direckor

The

Model Cities Agency zfa
Audit Albina Health Care
following is Model Cities' récomendation to the City of

Portland concerning the audit finding for Albina Health Care,

The
A)s

audit, prepared by Andrew L, Branch & Company (Attachment
covers the perfod from July 1, 1974 through June 30, 1975

(close of Project),

Finding Number 1 = Other

The $1,854,38 net underpayment was Finding Number 9 of the
audit by Andrew Branch for the period from December 1, 1972
through June 30, 1974, MHodel Cities, in a letter to your
office dated January 30, 1975, recommended payment of that
amount, In a letter to Commissioner Chariles Jordan dated

May 28, 1975, your office approved Hodel Citfes' recommendae
tion for payment of the $1,854,38, Model Cities has
subsequently pafd the Albina Health Care Project the $1,854,38,
and therefore recommends no further actfion be taken to close
this Project,



MEMORANDUM i

“\\

DATE: September 12, 1975

Tha

: Ken Hammon, Finawzg\. it er
FROM: Al Jamison, Director

W4
Model Cities Agency\;§§‘4, %

Audit Albina Health Care
following is Model Cities' recommendation to the City of

Portland concerning the audit finding for Albina Health Care,
The audit, prepared by Andrew L, Branch & Company (Attachment

A)s

covers the period from July 1, 1974 through June 30, 1975

(close of Project).
Finding Number 1 = Other

The $1,854,38 net underpayment was Finding Number 9 of the
audit by Andrew Branch for the period from December 1, 1972
through June 30, 1974, iodel Citles, in a letter to your
office dated January 30, 1975, recommended payment of that
smount, In a letter to Commissioner Charles Jordan dated

May 28, 1575, your office approved Hodel Citfes' recommenda-
tion for payment of the $1,854.38., Model Cities has
subsequently patd the Albina Health Care Project the $1,854,38,
and therefore recommends no further action be taken to close
this Project,



(HE CITY OF

PORTLAND

g@jﬁ[fzi;q:ilg

DEPASTMENT OF
PUBLIC SAFETY
CHAFLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY
ALGNZO JAMISON, JR.
DIRECTOR

6323 NLE. UNION AVE,
PORTLAND, OR. 97211
503,265-8261

September 3, 1975

Dr. William D. Davis, Director
Albina Health Care Association
5315 N. Vangouver Avenue
Portland, Oregon 97227

Dear Dr, Davis:

With the City of Portland's Bureau of Financial Affairs' acceptance
of Model Cities' recommendation concerning the findings of Andrew
L. Branch & Company's audit for the period from December 1, 1972
through June 30, 1974, it has been determined that Project Albina
Health Care has an ending figure due from the City of $1,854.38.

A warrant for the $1,854.38 will be forthcoming. With the payment
by the City of this amount, the ‘account between the City of Portland
and Albina Health Care will be in balance for the audit period
ending June 30, 1974,

The abave reconciliation is an interim statement and is not based
upon a comprehensive final audit by the U. S. Department of Housing

and Urban Development (HUD). In the event that HUD should select

your program for a close-out audit, the final adjusting figure may
e revised by the City to reflect the results of the HUD audit,

C: Commissioner Charles Jordan
Ken Hammon, Finance Officer
Official Files/Model Cities
Administration/Model Cities

P.S. Please find enclosed a copy of the Department of Finance's
letter accepting Model Cities' audit recommendations.
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13 _@RE@@L{] TO _"Comiséioner Charles Jordan
L sumeAuoE FRUM | Ken' H_ammon,- [ﬂ! _.m -

2 FINANCIAL AFFAIRS 5 Fmance OfﬂC

Lo KM BARIMON
. 'FINANCE DFFICEH -

i S J~$UBJECf;‘ A]blna Health Care !nc Aud1t i
-‘lZZﬂSWFlFTHA\v‘E : _ . SR :

. :PORTLAKD, OH 97205 g b

i accordance w1th the procedures and reSpons1b111t1es to be

.. carried out in each audit conducted on Model Cities Project, -

‘:. the Bureau of Financial Affairs has received and reviewed . = .-
. Model Cities response dated January 30, 1975, and a .supple- -

- mental response dated May 7, 1975 to the audit performed by T e Biieeg S0 A
" the Andrew L. Branch & Co., P.S. for the per1od December 14 O KO

1972 through June 30 1974._. S T 1,11;, “,,--?*1'4.7»" :

e

eThe response and resolut1ons recommended by the Model C1t1es A
on Albina Health Care, Inc. audit is acceptable to the Bureau

.of Financial Affairs. We, therefore, hereby respectfully - : ;]
“recommend acceptance of the Model Cities response. and recom- : e
ifimendat1ons, subJect to. future aud1t d1s¢losures : S 2!

;Nute Hork1ng cap1ta1 advance amountlng to $20 744 sti]] outj';_: e
'istanding and payable to the City of Port]and as of June 30 N

BECEIVED
. MAY 30 1975

u.“'.‘ Tt A .l B et e ) ‘;
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THFE CI¥Y OF
PORTLAND

EELLLA Ve,
T

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.

DIRECTOR

5329 N.E. UNION AVE,
PORTLAND, OR. 97211
503/288-8261

MEMORANDUM

DATE: May 7, 1975

T0: Ken Hammon
Finance Offise

)
£

FROM: Al Jamison, e

Model Cities -

RE: Audit - Albina Health Care
Supplemental Response

The response sent to you on January 30, 1975, was lacking one
piece of documentation to complete the report. The following
should therefore finalize Model Cities' response for Albina
Health Care:

Finding Number 6 - Payroll Taxes

A copy of the response from the taxing authority has been
secured allowing exemption status for Albina Health Care.

(copy attached}.

€C: Dr. William Davis
Commissioner Charles Jordan
Andrew L. Branch & Company
George Yerkovich/Auditor's Office
inistration/Model Cities
Central files (2)
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Department . the Treasury

~— R. L. Webber
(206) Lb2-5110

District Directer
Internal Revenue Sarvice

Date: | In reply refer to;

| L~178, Code 428
SEA:ED:75-201

> Albina Health Care, Inc.
5315 North Vancouver
Portland, OR 97217

Dear Applicant:

Based on information supplied, and assuming your operations will
be as stated in your application for recognition of exemption, we
have determined you are exempt from Federal income tax under section
501(c)(3) of the Internal Revenue Code. :

We have further determlned you are not a prlvate foundatlon withln
the meaning of section 509(a) of the Code, because
organization described in section 509(a) (i) and '70¥by( 5?AT?V‘

e 2wz w=bk " ,a2a®s Faoa
- oo

s i -
eTe 2T LS, LAlEIoE

s {F274 =axss ant
le & wzlver ¢f exerzticn cgriiiitate &8 providied ootk ne rad
Inaurance Contributions Ast. You are not liable for the taxes imposed
under the Federal Unemployment Tax Act (FUTA).

- a
- .-

n
e

gl

(h in

S
-

.4',..

) W

-~
=
Ca.

M

Since you are not a private. foundation, you are not subject to
the excise taxes under Chapter 42 of the Code. However, you are not
automatically exempt from other Federal excise taxes. If you have any
questions about excise, employment, or other Federal taxes, pleasse
let us know.

Donors may deduct contributions to you as provided in section
170 of the Code. Bequests, legacies, devises, transfers, or gifts to
you or for your use are deductible for Federal estate and gift tax
purposes if they meet the applicable provisions of sections 2055,
2105, and 2522 of the Cods.

’ If your purposes, character, or method of operation is changed,
please let us know so we can consider the effect of the change on

your exempt status. Also, you should inform us of all changes in your
name or address.

(Over) Form L~178 (Rev. 8-73)




If your gross rec__gts oach year are normally more v $5,000,
you are required to file Form 990, Return of Organizatid. .xempt

From Income Tax, by the 15th day of the fifth month after the end

of your annual accounting period. The law imposes a penalty of $10

a day, up to a maximum of 85,000, for failure to file a return on time.

You are not required to file Federal incume tax returns unless
you are subject to the tax on unrelated business income under section
511 of the Code. If you are subject to this tax, you must file an incoms
tax return on Form 990-T. In this letter we are not determining whether
any of your present or proposed activities are unrelated trade or
business as defined in section 513 of the Code.
L . [ i

You need aﬁ'employer identification number even if you-have no
employees. If an employer identification number was not entered on
your application, a number will be assigned to you and you will be
advised of it. Please use that number on all returns you file and in
all correspondence with the Internal Revenue Service.

Please keep this determination letter in your permanent records.
Sincerely/yours,

/s

Michael Sassi
District Director

Your exempt1on is effect1ve beginning December 1, 1974, 1n accordance
with sect1on 508(a) of the Internal Revenue Code.

Earres | 10 /Do 2773
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Departmert of the Treasury

R. L. Webber

(206) 442-5110

District Pirecter
internai Revenue Service

Date: | In reply refer to:

| 1-178, Code 428
SEAIED:75-201

> Albina Health Care, Inc.
5315 North Vancouver
Portland, OR 97217

Dear Applicant:

Based on information supplied, and assuming your operations will
be as stated in your application for recognition of exemption, we
have determined you are exempt from Federal income tax under section
501(c)(3) of the Internal Revenue Code.

We have further determined you are not a private foundation within
the meaning of sectien 509({a) of the Code, because youp, 6 a .
organization described in section 209(a)(1) and 770¥by(15?A??V1)'
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Insurance Contributions Ast. You are not liakie for the taxes imposed
under the Federal Unemployment Tax Act (FUTA).
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Since you are not a private. foundation, you are not subject to
the excise taxes under Chapter 42 of the Code. However, you are not
autcmatically exempt from other Federal excise taxes. If you have any
questions about excise, employment, or other Federal taxes, please
let us know,

Donors may deduct contributions to you as provided in section
170 of the Code. Bequests, legacies, devises, transfers, or gifts to
you or for your use are deductible for Federal estate and gift tax
purposes if they meet the applicable provisions of sections 2055,
2108, and 2522 of the Code.

If your purposes, character, or method of operation is changed,
please let us know so we can consider the effect of the change on
your exempt status. Also, you should inferm us of all changes in your
name or address.

(Over) Form L-178 (Rev. 8-73)
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THE CITY OF

-I’()FFTIJIII[)

'OREGON

OEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.
DIRECTOR

5329 N.E. UNION AVE,
PDHTLAND OR. 97211
503/288-8261

January 30, 1975 S
TO: KEN HAMMON, FINANCE I TJV\//’/}
FROM: AL JAMISON, DIRECTOR

'RE:  AUDIT - ALBINA HEALTH RARE INC.

As of January 1975 a follow-up study has been done of Albina
Health Care Inc. by Model Cities to check for compliance of the
findings and recommendations of Andrew L. Branch & Co., P.S.'s
audit for the period December 1, 1972 through June 30, 1974.
Listed are the results of the follow-up study and any recom-
mendation made by Model Cities.

Included are letters (Attachments A and B) which gives ad-
ditional support to our findings.

FINDING NUMBER 1 - CASH DISBURSEMENTS

Item a & f

A pre-numbered purchase order system is now in use and has been
for several months. These purchase orders are filed alphabeti-
cally by vendor and kept on the Albina Health Care Inc.'s premises.
Upon receipt of a vendor's invoice the items 1isted are also
checked against the related purchase order before payment.

Item b

The following were verified by Model Cities with only a few
exceptions noted. Vouchers payable are examined by an authorized
employee for completeness of supporting documentation, formal
approval is annotated at that time with initials of authorized
person on the invoice. The project's accountant also verifies
price extentions and marks the invoice.

Item ¢

The monthly bank statements have been delivered unopened to the
project's accountant since October. 1974. It has been further
agreed that as of February 1975 the person from Albina Health
Center delivering the bank statements will, in the presence of
the project's accountant, open and review the returned checks.



Page - 2 -

Item d

Endorsements on returned checks are examined at the time of bank
reconcitiation. The checks are then marked to indicate examination
has been made.

Item e

The project has closed out its second bank account and re-deposited
that amount in the main fund. This was done during the month of
September 1974.

FINDING NUMBER 2 - PAYROLL

“Itema & b

The payroll is checked against time sheets for correctness at the
time the unsigned pay checks are delivered by the project's
accountant. A further check for validity is made at the time the
payroll checks are signed.

Item ¢
Albina Health Care Center now includes on each month's time sheet's
of contracted service personnel, a 1ist of time and days worked.

FINDING NUMBER 3 - EQUIPMENT PURCHASES

The project's accountant maintains a 1isting of items that are
charged to the non-expendable property account. This account was
checked against a physical inventory taken by Model Cities in
January 1975. In taking the physical inventory, Model Cities used
the City of Portland's inventory control print-out sheet.

Though there were numerous items 1isted by the project that were not
included in the City's inventory count sheet, these were items pur-
chased subsequent to the time inventory numbers were issued by the
City. Model Cities has requested the City of Portland's Property
Control Office to provide identification numbers for these recently
acquired items. (See Attachment g)

FINDING NUMBER 4 - OUTSTANDING CHECKS

A stop payment on check number 397 has been effected and a new
check has been reissued. Check number 09 for $.40 is considered
immaterial (cost of a stop payment is $3.00) . It is Model Cities
recommendation that no further action be taken in this matter.

FINDING NUMBER 5§ -~ ACCOUNTS RECEIVABLE - OTHER

The $72.10 owing by Nyong Etuk was deducted from the payroll dated
September 30, 1974.

B e T —
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Page - 3 -

FINDING NUMBER 6 - PAYROLL TAXES

The agency is awaiting a response from the taxing authority and Tri-
Met clarifying its exemption status. Model Cities recommends no
further action be taken pending a reply from the taxing authorities.

FINDING NUMBER 7 - INSURANCE FINANCE CHARGES

The project has accepted the ineligibility of the $20.77 finance
charge and accounted for as a non-Model Cities expense.

FINDING NUMBER 8 - UTILITIES

It has been determined that the $126.64 charge to Albina Health Care
Inc. was a valid charge, substantiated by a meter reading separate
from MEDIA, Inc.'s meter. The owner of the building, Eddie Moss,
stated that the charge was for electrical service incurred prior

to August 1, 1973.

Model Cities concurs with Andrew L. Branch and Company's recommendation
that the $126.64 be upheld as an eligible expense.

FINDING NUMBER 9 - OTHER

Model Cities recommends that the net underpayment of $1,854.38 as computed
by Andrew L. Branch & Company's audit, be reimbursed to the project.

Please forward your comments to Commissioner Jordan's Office, as
outlined in the procedures established for complying with audits.

GM:AJ:ce

cc:

Dr. William Davis

Albina Health Care, Inc.'s Board of Directors
Commissioner Charles Jordan

Andrew L. Branch & Co.

George Yerkovich/Auditor's Office

Bowens and Duncan Company
Administration/Model Cities

Evaluation/Model Cities

Official Files (2)



A All aa'Heéalth Care, c.

§317 north vancouver avenue ® portland, oregon 97217 [ ] phone (503) 288-0259

October 10, 1974

Original
Founders Mr, Al Jamison, Director
Dr. Witilam Davis Model Cities Agency

Mr. Eddle Moss, Jr.
Mrs. Gloria Kelsey
> Mrs. Victerda Jackson

5329 N, E. Union Avenue
Portland, Oregon 97211

Mrs. Marghree Moss
Mr, Joseph Rusben

\ll;ﬂobm Margusz

Dear Mr., Jamison:

In response to the audit report covering the period from December

1,,1972 through June 30, 1974, the plans and progress to resolve
the concerns are outlined as follows, |

Part I - Internal control weakness

A, Accepted-implemented October 1, 1974

1) Utilizing prenumbered purchase order forms,

2) Providing for the comparison of purchase order to vendor
invoice. The duties has been assigned to the secretary,

3) Purchase orders are approved by the designated person,
Director of Education with final approval by the Director,

4) Providing for retaining voided purchase order for future
examination. A file will be instituted for this purpose, the
duty of the secretary.

B, Accepted, implemented October 1, 1074

1) The authorized employee to ascertain invoices completeness
before payment will be the Director ¢n g:onsultaﬁoﬁ with
bookeeper, '

2) The Director will be more attentative to the indication of

- L4

5 OCT 14 1974
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formal approval as shown there upon.

3) Rubber stamps have been purchased with the appropfiate item
embossed there-on in order to reflect formal evidence of responsi-
bility for verifying prices and etc,

C. Accepted-implemented October 1, 1974

Banking statements are received by the accountant unopened.

D, Accepted-implemented October 1974

The Accountant will be responsible for the sequence of check numbers,
examining cancelled checks for dates, payee endorsements and signatures,

E. Accepted-implemented September 10, 1974

The seperate banking account has been turned over to the accountant for
deposit in the general funds account of the Albina Health Care Inc,, and
will be reflected in the general ledger.

F, Accepted-implemented

This procedure was in effect prior to the audit, however, attention will
be paid to ascertain that paid invoices with a copy of the voucher check
attached are filed in alphabetical order.

Finding 2 - Pavroll

|

= w— e ———

A. Accepted-implemented October 1, 1974
Payroll is checked at regular intervals against the personnel records,
This is an assigned duty of the Accountant.

B. Accepted-implemented as of October 1, 1974

¥
Occasional surprise distribution of paychecks will be made by an employ-

ee who is independent of payroll function.

OCT 14 1974
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Finding 3 - Equipment Purchases

A, Accepted-implemented as of October 1, 1974

More attention will be paid to classification between expendable and
non-expendable property in accordance with the CDA letter No. 8.

B. Accepted-implemented as of October 1, 1974

The property ledger for non-expendable will be balanced to the general

ledger every 3 months, ,

C. Accepted-implemented

An annual physical inventory will be taken, The next scheduled inventory
will be taken November 4, 1974,

Part IT General Findings

Finding Number 4-Outstanding Checks

Accepted-implemented

The Accountants have reviewed and voided the checks.

Pinding Number 5 - Accounts Receivable and others

Accepted-implemented as of September 19, 1974

The Board of Directors of the Albina Health Care Center have re-evaluated
its procedures for screening a.pplica,.llntsl-mainly model cities residents
who mee‘t"the OEO Poverty guideline are eligible for medical services.
As of October 4, 1974 the $72. 10 was deducted from the salaries of the
employees concerned, |

Finding Number 6 - Payroll Taxes

d 1
Accepted-within the process of implementation

The project, with the help of the accountant, is requesting formal deter-

mination letters from the appropriate taxing agencies.

4
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Finding Numter 7 - Insurance Finance Charges.

- w—= g ey e——— o v—

Accepted-implemented as of October 1, 1974 _
The $20. 77 insurance paymen! has Qeen posted as non-model cities
funds and will be paid from the general fands.

Findingy Number 8 - Utilities _

Accepted-implesmentation incomplete

The Director and the Executive Board of Directors are in the prccess

of following up payment made to Mr. Moss; to ascertain that duplicate
payments have not been made., As of this date, no answer has been
received. The Project Director has requested Mr. Moss to submit to

the project a breakdown as to application of monies. As soon as we are
in receipt of his statements and findings from the Paciﬁc Pdwer and Light

Company a report will be made in writing to Model Cities,

Sincerely,

Q:. - ( CE&-«)—*Q
Dr. William C, Davis
Director

0CT 14 1974
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OREGON

DEPARTMENT OF
PUBLIC SAFETY

"CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.
DIRECTOR

8329 N.E. UNION AVE.
PORTLAND, OR. 97211

w3
%

Janyary 23, 1975 | A Ia t B
TO: JOHN MC FAULL
| PROPERTY CONTROL OFF ICER .
FROM: AL JAMISON |\ &g\“J‘
- DIRECTOR

RE: EQUIPMENT INVENTORY

Portland Model Cities requests that your office issue inventory numbers
for one of our operating agencies, Albina Health Care, Inc., located
at 5315 N. Vancouver Avenue. Inventory tagging has not been provided
since June 30, 1973, and there are now several recently acquired items
that have no identifying number. The specific items needing numbers
are:

o W‘ﬁ
gl Units Description Purchase Date Amount
fertlead Mede S ke portable oxygen unit 7-26-73 $100.20 5!
Mugeelifeny 84 Sey 3 cabinets 7-12-73 140.00 S
Midienl Spntiey EKG machine : 7-30-73 450.00 :=<'v¥
In Gatg 1 file £-13-74 74.50 e
Portbmd med e 5o dc | blood pressure unit 6-5-74 48.00 sor:-v
show Sy eeel 1 centrifuge 7-23-74 262.95 -7 cuesn
S Serqeek 1 miroscope 10-11-74 600.00 - 5. .3
Mo exlie WagRp g (ele ] Bell & Howell 16 mm 11-21-74 425,00 -5 >
§ hew sy ] incubator ; 12-31-74 127,00 e

If you need any further infarmation concerning this request, please
notify me as soon as possible. Thank you for your help.

€M:Ad:ce
¢c: Dr., Davis/AHCC

asey
Official Files



DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.
DIRECTOR

5329 N.E. UNION AVE,
PORTLAND, OR. 97211
503/288-8261

October 3, 1974

Dr. William C. Davis

Albina Health Care Center, Inc.
5315 N, Vancouver

Portland, OR 97217

Dear Dr, Davis:

I am sure that by now you have received the audit report
prepared by the auditing firm of Andrew L. Branch and Company,
P.S., on Albina Health Care, Inc., a Portland Model Cities
Project, for the period December 1, 1972, to June 30, 1974.

As is normal in audit procedures, please address the findings
and respond in writing, to my attention, with fifteen (15)
calendar days from the date of this letter, outlining the
progress made to date and plans to resolve those matters of
concern included in the report, :

iferely

ison
Director

AJ:tah



. Al®ina Health Care, .c.

$317 north vancouver avenue ® portland, cregon 97217 ® phone (503) 288-0259

October 10, 1974

Original

Founders 'Mr, Al Jamison, Director
Dr. 'Willam Davis Model Cities Agency

Mr. Eddle Moss, Jr. 5329 N, E, Union Avenue
Mre. Glorla Kelssy Portland, Oregon 97211
Mrs. Victoria Jackson

Mrs. Marghree Moss
Mr. Josaph Rusben
Mr. Robert Marguez

Dear Mr, Jamison:

In response to the audit report covering the period from December

1,,1972 through June 30, 1974, the plans and progress to resolve
the concerns are outlined as follows.

Part I - Internal control weakness

A, Accepted-imblemented October 1, 1074

1) Utilizing prenumbered purchase order forms.

2) Providing for the comparison of purchase order to vendor
invoice. The duties has been assigned to the secretary.

3) Purchase orders are approved by the designated person,
Director of Education with fial approval by the Director,

4) Providing for retaining voided purchase order for future
examination. A file will be instituted for this purpose, the
duty of the secretary.

B. Accepted, implemented October 1, 1974

1) The authorized employee to ascertain invoices completeness
before payment will be the Director on ¢onsultation with
bookeeper. .

2) The Director will be more attentative to the indication of

. 0CT 14 1974



v formal approval as shown there upon.
3) Rubber sfa.mps have been purchased with the appropriate item
embossed there-on in order to reflect formal evidence of responsi-
bility for verifying prices and etc.
; b\b C. Accepted~-implemented October 1, 1974

Banking statements are received by the accountant unopened.

@b D. -Acceried-implemented October 1974
The Accountant will be responsible for the sequence of check numbers,

examining cancelled checks for dates, payee endorsements and signatures.

@)\\) E. Accepted-implemented September 10, 1974
The seperate banking account has been turned over to the accountant for
deposit in the general funds account of the Albina Health Care Ine., and
will be reﬂecfed in the general ledge;.

N(/F, Accepted-implemented

( This procedure was in effect prior to the audit, however, attention will
be paid to ascertain that paid invoices with a copy of the voucher check
attached are filed in alphabetical order.

Finding 2 - Payroll

@5 A. Accepted-implemented October 1, 1974

Payroll is checked at regular intervals against the personnel records,

This is an assigned duty of the Accountant.

& B. _Accepted-implemented as of October 1, 1974 _
1
Occasional surprise distribution of paychecks will be made by an employ-~

ee who is independent of payroll function.

e B

o

&b . 0CT 14 1974
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Finding 3 - Equipment Purchases

A, Accepted-implemented as of October 1, 1974

a@C,

More attention will be paid to classification between expendable and
non-expendable property in accordance with the CDA letter No. 8.

G\b B. Accepted-implemented as of October 1, 1974

The property ledger for non-expendable will be balanced to the general
e led7ar every 3 months.

._ N),(, C. Accepted-implemented

An annual physical inventory will be taken. The next scheduled inventory
will be taken November 4, 1974,

Part IT General Findings

Finding Number 4-Outstanding Checks

Accepted-implemented

' é\b The Accountants have reviewed and voided the checks.

Finding Number 5 - Accounts Receivable and others

O

‘ Accepted-implemented as of September 19, 1974
b\

The Board of Directors of the Albina Health Care Center have re-evaluated
its procedures for screening a.pplica.nts-r&ainly model cities residents

who meet the OEO Poverty guideline are eligible for medical services.

As of October 4, 1974 the $72. 10 was deducted from the salaries of the
employees concerned. |

Finding Number 8 - Payroll Taxes

Q,\‘> Accepted-within the process of implementation

The project, with the help of the accountant, is requesting formal deter-

mination letters from the appropriate taxing agencies.

0CT 14 1974
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Finding Number 7 - Insuraqce Finance Charges

=Y . )

Accenfed-_'nglemented as of October 1, 1974

—— - v — s

,@\B

The $20. 77 insurance payment has beéen posted as non-model cities
funds and will be paid from the general finds.

Finding Number 8 - Utilities _

Accepted-implementation incomplete .

« The Director and the Executive Board of Directors are in the prccess
of following up payment made to Mr. Moss; to ascertain that duplicate
payments have not been made. As of this date, no answer has been
received. The Project Director has requested Mr, Moss to submit to
the project 2 breakdown as to #pplication of monies, As soon as we are

in receipt of his statements and findings from the Pacific Power and Light

Cdmpa.ny a report will be made in writing to Model Cities,

Sincerely,

Dr. William C. Davis
Director

= -

OCT 14 1974



Albina Health Care, Inc.

4122 n. e. union e portland, oregon 97211 e phone (503) 282-7543

e
Original
Founders

Dr. William Davis
Mr. Eddie Moss, Jr.
Mrs, Gloria Kelsey
Mrs. Victoria Jackeson
Mrs. Marghrea Moss
Mr. Joseph Rueben
Mr. Robert Marguez

August 20, 1974

Mr. Al Jamison, Director
5329 N. E. Union Ave.
Portland, Cregon 97211

Dear Sir:

The Board of Directors of Albina Health Care Center has
certain questions pertaining to the Model Cities policies,
relating to Fiscal Controls. DBefore they can act upon
them, the Executive Board of Directors would like to
meet with you for clarificatiomn.

We would like to advise you of the fact that Albina Health
Care, Inc. also has a procedure of Fiscal Control which
was worked out inconjunction with Mr, Allen Bowen in
the early part of fall 1973.

A copy of our Policies and Procedures Governing Financial
Management should be on file in Mr, Phil Eggert's office,

If this document is not available, we will be glad to submit
another copy to you.

Sincerely,

a‘:_gi‘,.x)ﬁ CQL_)‘\‘T"IE/U:D

Ruth Currie
President of Board of Directors

cc: Mr, Phil Eggert



“rr 7% g7;°  Alhina Health Care 'nc.

5317 north vancouver avonue ® portland, oregon 97217 [ ] phone (503) 288-0259

October 10, 1974

Original

Sty Mr. Phil Eggart

R e s Model Cities Agency

ol :;_"':.:" 5329 N, E. Union Avenue
ety | Portland, OR 97211

Mrs. Marghres Moss
Mr. Joseph Rusben Dear Mr, Eggart:

Mr. Robert Marguez

I am inquiring about the actions, if any, taken by city on find-
- ing number 9 of the audit report of the Albma Health Care
Center, .

I would appreciate any information you have on this matter,

Sincerely,

MAQ&G

William C, Davis
Director

WCD/np

-
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Albina Health Care Center
4122 N.E. Union
Portland, Oregon 97215

April 17, 1974

Eddie Moss Jr.
4635 N.E. Rodney
Portland, Oregon

Dezr Sir,

It 2as been brought to the attention of the Board of Directors of
the Albina Health Care Center, by its director, that certain
discrepancies concerning electrical billings and payments exist.

We are in possession of documents and receipts which show that

an overpayment of electrical billings exist within the entire build-
ing located at 4122 N.E. Union, and that these overpayments not
only involve the Clinic but MEDIA as well.

At this point you are in possession of the sum of $876.00, paid

to you by the Center specifically for electricity usage. We are
therefore requesting that you return all monies in the amount of
$876.00, to the Center on or before April 25th 1974. Otherwise

it will be necessary to persue other avenues available to us in order
to obtain your complete restoration regarding this matter.

We are sure you are aware of the circumstances regarding this
concern and look forward to your cooperation.

Sincerely,

——

vl
s fl”,/ (D"
R <

Ruth Currile
Albina Health Care Center Chairman

RC/ge



SM&G Home Development Contractors, Ince :

4635 N. =. Rodney Avenue
Portland regon 97211
287-1058*’0

22 April 1974

Ms. Ruth O. Currie, Chairperson

Albina Health Care, Inc.

1122 N. E. Unlon Avenue 4
Portland, Oregon 97211

19

Dear Ms. Currie:

N
In reference to your letter of 17 April 1974 concerning discrepancies
in the utility payment that exlst with Albina Health Care Center.
Please be aware that on 2l January 1974 there was a conference be-
tween the Dirsctor Mr. William C. Davis, the Chairperson at that time,
Marghree Moss and myself, Agent for SM&G Freferring to the utiliity
bills, which at that time only $120.00 had been advanced to SM&G on
estimated cost of your electrical bill. The cost of $120.00 were
payment from 1 Feb..1973 to 1 Aug. 1973, f ol
On 2l Jan. 197l your corporation enterred into agreement whith Eddie
Moss, Jr., Agent for SM&G Home Development Contractors, Inc. to pay
estimated outstanding obligation from 1 Aug. 1973 to 1 Feb. 1974.
At that time 1t was agreed that $750.00 would pay the utility bills
‘to current status as of 1 Feb., 197. At that time we did not know that
: MEDIA, Inc. was paying Albina Health Care Centers! electrical bills.

Because of the meter situation in the part of the building that AHCC
occupies there have been two meters in the unit that AHCC occuples.
However, 1t has been brought to my attention by Pacific Power & Light
Company, MEDIA, Inc. and your Director, Dr. William C. Davis that

MEDI&, Inc. has paid all light.bj}lls for both metsrs. I do have on
deposit $750.,00 Which I am wills reimburse MEDIA, inc. this amount. -~
of money. I am hoping that MEDIA, Inc. will accept this amcunt of WAE
money toward satiffing their electrical bill that they have been payings

I have tbied to resclve this particular problem between Dr. William

C. Davis, Director Albina FEealth Care Center , Mr. Harvey Rice, Director
MEDI&, Inc. and Pacific Power & Light Co. I am hoping that by the

25 April 1974 that you as the Chairperson of Albina Heglth Care, Inca.,
Dr. William C. Davis, Direcéor, Albina Health Care Center and Mr.

Harvey Rice, Director, MEDIA,Inc. and myself, iddie Moss, Jr., Agent

for SM&G Home Development Contractors, Inc. can have a conference to
resolve this matter to sach and svepyones satisfaction.

Sincerely,

Eddie Moss, Jr. Agent
SM%C Home Development Contractors, Inc.
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Albina Health Care, Inc.

§317 north vancouver avenue @ portiand, oregon 97217 @ phone (503) 288-0259

October 11, 1974

Original

Founders

Dr. Wiliam Davis Mr, Eddie Moss

Mr. Eddie Moss, Jr. 4635 N, E. Rodnewy

Mrs. Giorla Kelsey Portland, Oregon 9721t
Mrs. Victoria Jeckeson :

Mrs. Marghree Moss
Mr. Joseph Rusben
Mr. Robert Marguez

Dear Mr, Eddie Moss :

I am enclosing a copy of the part of the Auditor's
Report which pertains to you as our former Land-
lord, : st |

Since I have a time limit in which to answer the

finding #8, at your earliest convenenice, I would _
like to meet with you so that I can write an an- 2
swer to the recommendation, :

T am anxiously awaiting your reply. Bt |
.'_'l

‘3

i

$

Sincerely, o

Dr., William C. Davis
Director

'P. S, Also, T would like to arrange a date when
we can come over and get the cabinet.

WCD/np
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the $20.77 has been treated as an ineligible expense in the accompanying financial

statements.

RECOMMENDATION

Due to the circumstances under which the expense was incurred the Portland Model
Cities Program should review the expense to determine if it should be allowed
as an eligible expense.

FINDING NUMBER 8 -~ UTILITIES

During the period covered by our examination the Project occupied one-half of
the same building as MEDIA, INC. (another Portland Model Cities funded project).
Since there was one electricity meter for the entire building an agreement was
reached between Albina Health Care, Inc. and MEDIA, INC, whereby each would

pay 50% of the total electrical expense. During the examination period Albina
Health Care made payments to MEDIA, INC.directly or through the owner of the
building. A1l payments made were proper and received by MEDIA, INC. except one.
Check number 23 dated November 9, 1973 payabie to Eddie Moss in the amount of
$126.64 was not given to MEDIA, INC. to apply against the Project's 50% portion
of the expense. As support for the above check there was a billing from Pacific
Power and Light to Albina Health Care, Inc. in the amount of $126.64 for the
premises shared with MEDIA, INC. for service to August 1, 1973. During this

time period MEDIA, INC. also was paying for the electricity off billings received
from Pacific Power and Light. The above would indiciate a duplicate payment for
electrical services of $126.64. Since there was a billing for $126.64 the
expense was reflected as eligible in the accompanying financial statements.

“;?41

i

The Project should follow-up on this payment to ascertain that a duplicate
payment for $126.64 was not made to Pacific Power and Light by the Project or
Eddie Moss. If a duplicate was not made to Pacific Power and Light the Project
should determine how Eddie Moss applied the $126.64 and who, if anyone,
received credit for the payment from Mr. Moss. The results of this follow=up,
of course, should be reported in writing to Model Cities by the Project.

ING NUMBER 9 - OTHER

Total expenditures invoiced to the Portland Model Cities Program for the period
from December 1, 1972 (Inception) through June 30, 1974 were $151,283.40. The
Project's records as adjusted reflect $153,121.83, a difference of $1,838.43.
This difference resulted from $1,480.47 in expenses not invoiced to the City
of Portland in error and $357.96 of adjustments made to the accounts during the
examination. Additionally $15.95 of the amount invoiced by the Project was

- withheld by the Portland Model Cities Program resulting in a net underpayment
to the Project of $1,854.38 (See NOTE 5 for a detailed explanation of the balance).

RECOMMENDAT ION

The City of Portland, at 1ts discretion, should decide whether the $1,854.38
underpayment should be adjusted by any of the above mentioned Findings and the
final amount reimbursed to the Project directly or used to offset the portion
of working capital advance receivable from the Project.
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¥, A" ina Health Caregnc. &\{

4 55315 north vancouver avenue ] portland, oregon 97217 o phone (503) 288-0259

January 8, 1975

Original Mr., Al. Jamison, Director

Founders Model Cities é}gency

Or. Wiliam Davis 5329 N. E. Union Avenug

Mr. Eddle Moss, Jr, Portland, Oregon 97211

Mrs. Glorla Kelsey -

Mrs. Victoria Jackson Dear Mr. Jamison :

Mrs. Marghres Mose

Mr. Jossph Rusben Since Mr. Eddie Moss is the landlord of certain operating
Mr. Robert Marguez agencies of Model Cities, the thought occurred to me that you

might be able to help straighten out a pressing problem which
we have been, to date, unable to resolve. Enclosed you will
find a copy (Finding No. 8-Utilities) of the concerns and re-
commendations expressed by the auditor.

For sometime now we have discussed, and corresponded with
Mr. Moss concerning the -matter, No answer or resolution has
been forthcoming. A

Any efforts which you can exert in resolving this problem
would be greatly appreciated.

We eagerly await your reply,

3 Sincerely,

William C. Davis PhD
Director

WCD/np
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THE CITY OF

"y,

January 23, 1975 |

TO: JOHN MC FAULL
PROPERTY CONTROL OFF CER
OREGON
FROM: AL JAMISON | |
DEPARTMENT OF DIRECTOR \
PUBLIC SAFETY
CHARLES JORDAN RE: EQUIPMENT INVENTORY

COMMISSIONER

MODEL CITIES Portland Model Cities requests that your office issue inventory numbers

AGENCY for one of our operating-agencies, Albina Health Care, Inc., located
NG TR at 5315 N. Vancouver Avenue. Inventory tagging has not been provided
DIRECTOR since June 30, 1973, and there are now several recently acquired items
that have no identifying number. The specific items needing numbers
5329 N.E. UNION AVE, are:
PORTLAND, OR. 97211
503/268-8261 Units Description Purchase Date Amount
1 portable oxygen unit 7-26-73 $100.20
3 cabinets 7-12-73 140.00
1 EKG machine 7-30-73 450.00
1 file 5-13-74 74.50
1 blood pressure unit 6-5-74 48.00
1 centrifuge 7-23-74 262.95
1 miroscope 10-11-74 600.00
1 Bell & Howell 16 mm 11-21-74 425.00
J incubator 12-31-74 127.00

If you need any further information concerning this request, please
notify me as soon as possible. Thank you for your help.

GM:AJd:ce

cc: Dr. Davis/AHCC
_Rae Casey
Official Files



