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September '13 , 1973

Dr. l,ljIliam Davis, Director
Albina Health Care Center
4.l22 N.E. Union Avenue
Portland,0regon 97211

Dear Dr. Davis:

This is to advise you that the CDA will be conducting a
monitoring audit of your agency at 9:00 a.m. on September 19,
I 973.

The areas to be examined will be:

l. Fiscal Records

?. Policies & Procedures

The audit team wi'l 1 consist of various representatives of
the Model Cities staff.

Your cooperat'ion is appreciated.

Sincerely,

Elvin D. Roberts
EDD/nv

cc: Raubeson
Sharp
Peck
Hol I iday
Bowen 5

.r.i., r
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DRAFT

Thursday, September 27, 1973, a rnnitoring audit of the fiscal

records and administrative procedures was performed to determine

compliance with provisions of the contract dated January 3, 1973,

between the City of Portland and A1 bina Hea'l th Care, Inc.

The examination was made in accordance with general'ly accepted

auditing standards including those prescribed in CDA Letter #8, Part II.

FINDING #i

Leasehold agreement -- the lease agreement between Albina

Heal th Care and s.\^. does not carry the provisiono

regarding amortization of any leasehold improvement if it is paid by

the legsee. Page3, ItemH of the contract states:

(see page 3, Item H)

RECOMMENDATI ON

Albina Health Care should be required to make the necessary pro-
AraoD\,rf,lo./

visions for any a+tleFi+a++frcosts to be included in any ]easehold

agreement cu,rrently in force. The cost of the renovation should be

tifift}I-*er a minlmum l8-month period. Failure on the part of

A'l bina Health Care to comply with this request should result in the

City of Portland withholding the arpunt of the renovation from future

payments to the agency.



FINDING #2

Costs have been recorded for additional renovat'ions which have

not been budgeted.

RECOMMENDATION . \L ry^-3*, .+*t-\H$.\&+
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FINDING #3

The Hea'l th Planner position has been paid at a higher rate than

that appi'oved under contract #13706.

RECOMMENDATION

The difference in the budgeted salary and the amount paid the

Health Planner should be disal'lowed. Albina Hea'lth Care should be

requ'ired to rep'lace these over expenditures.

"€BSERtf*ltoilB
Based on our examination of the books and records of Albina

Health Care, Inc., it is n1y opinion that the project has complied with

the provisions of the contract except for the findings listed belor.

EDR



H In order to receive funds for the renovation, re-

model'ing, or improvement of any premises leased

by the agency as provided for on page 11 of the

budget (fxniUit "A"), Agency sha'l'l enter into a

lease agreement which will provide space for said

Albina Heal,th Care Center for a period of time specified

by the City. In addition, any such lease entered

into by the Agency sha'l'l contain a clause insur-

ing that the cost of any improverrents made to said

'l eased premises, with funds obtained pursuant to

this agreement, will be annrtized over the life of

the lease on the basis of the percentage which the

number of months of occupancy bears to the total

number of months of the 'lease. (e.9., if the Agency

enters into a Iease for a 36-month period and is

required to vacate after l8 nnnths of occupancy,

then 50% of the cost of any improvements made to

said premises shall be returned by the lessor to

the City of Portland).
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PART II ADMINISTRATIVE PROCEDURES

Administrative Procedure Manual :

Findinq #

An examination was miide of the projectb administrative nnnual.

While such a manua'l exists, it has not been submitted to this

agency for approval .

Recornnndation

A]bina Hea'lth Care be requested to iffiy submit a copy

of their procedural manua'l for approval by this agency.

Findinq #

An examination was made of the project's account'lng rnnual .

While such a manual does exist, it has not been submitted to

this agency for approval .

Recormendation

Albina Health Care be requested to ittffEtly submit a copy

of their account'ing manua'l for approval by this agency.



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interoff i ce Memorandum

0ctober 8, .l973

TO: EIvin Roberts
Admn. Management Coordinator

FROM: Gary Holliday
Budget Analyst

SUBJECT: MONITORING AUDIT OF ALBINA HEALTH CARE ASSOCIATION

Thursday, September 27, 1973, a nnnitoring audit of the fjscal records of
Albina Health Care Association was conducted. A list of eligible and
ineligib'le costs was made using HUD criteria as outlined jn CDA Letter
No.8, Part II and per the terms and conditions set forth in Contract #l 3706.
The following are findings and recommendations:

FINDING #I

No mention of leasehold agreement was included with their standard lease
contract. AIso, only agreement/contract for renovation was noted on lease
agreement, and no other estimates for renovation were on file.
RECOMMENDATION

A copy of
the Model

shel ves )
work.

the I easehol d
Cities Agency.

agreement for all renovation should be supplied to

FINDING #2

Costs have been
for the

recorded for additjonal renovation expenditures
month of August, and there is no budgeted fund

(i.e., built-in
for suchS

RECOMMENDATION

Model Cities Agency should disallow additional
approved contract change for such work has bee

renovati on
rece i ved .

expenses unti I an

FINDING #3

Nyting Etuk, Hea'l th Planner has been paid at a higher rate than what was
approved by budget and contract #.l3706.

RECOMtvlENDAT ION

Model Cities Agency should disallow the
and the project should move 'inmediately
the approged budget.

wages over the approved budget
the wages in accordance with

excess of
to adjust

DGH: cfc



4122 N. E. UNION AVENUE
PORII-A GON 9721 I
TELE I

r. Y{illiom Dovit
. Eddic Moss, tr

.loscpi Rue6.n

E

I

. Gloria
, Yictoria

l/orgholl

. Robert

Albina llealth Carc Ceater

SeptemLer 18, 1973

N/Ir. Elvin Roberts
Administrator Coordinator
I\,{odel Cities Agency
5329 N. E. Union Avenue
Portland, Oregon 97211

Re: to Telephone conversation September 17, 1973.

Dear 1\,{r. Roberts:

Due to certain pressing contingencies as the need to prepare
a proposal for Oregon Regional }/Iedical Program. f am request-
ing a postponement in the monitoring Audit until 9:00 .P. Mi.

SepLember 24, 1973.

Yor:r indulgence and cooperatlon will be appreciated.

., Sineerely,
.,/i,tr..-''-x-X--.-

Dr. WilliamC.
( ""-'t--=>

vis

WCD/SR Director



THE CI'TY OF

PORTLAT{D

OREGOS{

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JOHDAN
COMMISSIONER

5329 N.E. UNION AVE.
POBTLAND, OR. 97211

503/288-8261

MEMORANDUM

DATE:

TO:

FROM:

September 12, 1975

MODEL CITIES
AGENCY

RE Audit Albina Hea Care

ALONZO JAMISON. JB
DIBECTOF

The following is Model Cjties cormendation to the City of

Ken Hammon, Fi n ffi
A] Jamison, Di
Model Cities A

Portland concerning the audit finding for AIbina Health Care.
The audit, prepared by Andrew L. Branch & Company (Attachnent
A), covers the perlod from JuIy 1,1974 through June 30, 1975
(close of Project).

Finding Number 'l - 0ther

The $1,854.38 net underpayment was Finding Number 9 of the
audit by Andrew Branch for the period from December I, 1972
through June 30, 1974. Mode'l Cities, in a letter to your
office dated January 30, 1975, recomnended payment of that
arnount. In a 'letter to Cornnissioner Charles Jordan dated
May 28n 1975, your office apprrved Model Citiesr recommenda-
tion for payment of the $I,854.38. Model Cities has
subsequently paid the AIbina Health Care Project the $1,854.38,
and therefore reconmnds no further action be taken to c]ose
this Project.

CC: Comnissioner Charles ilordan
Dr. l,lilliam C. Davis
George Yerkovich
Andrew L. Branch & Company
Administration/Model Cities
Official Files/Model Cities

c
n



MEPIORANDT'I.I

DATET

T0l

FROH!

Septenber 12, 1975

F.en lhnrmnl Flna

Al Jamlson, Dlrcc
Model Cltles Agen

I er

P.E! Audlt Alblna Health Cqr=

Tho follorrlng ls ltodel Cltles' rc\onmndrtlon to the Clty of
Portland concenrlng the audlt flndlng for Alblna Health Care.
The audlt, prcpared by Andrew L. Branch & Conpany (Attachnent
A), covers the perlod frorn July l, 1974 thrcugh June 30, 1975
(close of ProJoct)r .

FlndlngNunberI -0ther
The $11854.38 net underpaj,rnent Has F{ndlnE t'lumber 9 of the
audlt by Andrcw Branch for the perlod fium tlecember I, 1972
through June 30, 1974" ibdel Cltles, ln a letter to your
offlce dated January 30, 1975r reconnended pryment of that
dmount. In r letter to Cormlssloner Charles Jordan dated
Hay 28, 1975, your offlce approved ilodel Cltles' rtcmnda-
tlon for payment of the $11854.38. l4odel Cltles has
subsoquently pald the Alblna Health Care ProJect the $1.854.38r
and therefoFe r?coltnmnds no further actlon be taken to close
th{s pr.oJect,



MEi40RANUJt-l

MTE:

TO:

FROI,I:

Septnmber 12, 1975

Ken tlarnon, Flno

AI Jamlsonr Dlre
l{odel Cltles Age

er

c r
ncy

RE: Audlt Alblna Hoalth Cqrc

Tha folloulng is llode'! Cltlest dcorrrnendatlon to the Clty of
Portland concemlng the audtt flndlng for Alblna Health Cars.
The audlt, prepared by Andrew L, Brandlr & Conpany (Attrchment
A), covars the perlod frcm July lr 1974 through June 30r 1975
(close of ProJect). .

Flndlng l{unter I - Other

The $l 1854,38 net underpayment ms Flndlng tlunrber 9 of the
audlt by Andrer Branch for the perlod from tlecember 1r 1972
through .lune 30. 1974. t'bdel Cltles, ln a letter to your
offlce dated January 30, 1975r r.econrnended payment of thrt
amount" In a letter to Cormlssloner Charles ilordan dated
tiay 28, 1975, pur offlce approuod tbdel Cltles' r,aconmnda-
tlon for paynBnt of the $11854.38" ilodel Cltles has
subsequently pald the Alh{na Health Carn ProJect the $l'854.38r
and thercfoFe l?coflmnds no further actlon be taken to close
thls PtoJect.
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ALCNZC JAivllSON, Jf,
DI3ECTOR
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POR r LA !D, OR. 9721 I

503, 28ri-8261

September 3, 1975

Dr. }Jilliam D. Davis, Director
A]bina Health Care Association
53] 5 N. Vancouver Avenue
Portland, 0regon 97227

Dear Dr. Davis:

l{ith the City of Portlandrs Bureau of Financial Affairsr acceptance
of Model Cities' recorrnendation concerning the flndings of Andr"ew
L. Branch & Company's audit for the period from Decer$er I, 1972
through June 30, '|,974, 1t has been determjned that Project AIbina
Health Care has an ending figure due from the City of $1,854.38.

A warrant for th
by the City of t
and Albina Healt
ending June 30,

e v't s by the City to refle

relyn

amts0

I,854.38 will be forthcoming. l,lith the payment
amount, the-account between the City of Port'land

are will be in balance for the audit period
4.

e$
his
hc
197

The above reconci'l iation is an
upon a comprehensjve final audi
and Urban Developrent (HUD). I
your program for a close-out au

interim statement and is not based
t by the U. S. Departrnent of Housing
n the event that HUD should select
dit, the final adjusting figure may
ct the results of the HUD audit.

c Cormissioner Charles ilordan
Ken Harmon, Flnance 0fficer
Officla'l Files/l'lodel Cities
Administration/l''lode'l Cities

P.S. Please find enclosed a copy of the Department of Finance's
Ietter accepting li'lodel Cjtiesr audit recomendations.
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THE CITY .OF

POHM.A[JID
l..a

May 28, 1975

,1 MEM0

T0:

FROM:

Conuissioner Charles Jordan

Ken Harnmon,

Einance Offic

SUBJECT: Albina Health Care, Inc. Audit

ORtrG(ot\T
' ' guneAuor' '.
FINANC'AL AFFA|BS

(.M-!iir..n1oN
FINAl{cE OfF ICEH

r 2?0 s.w. FTFTH A!E.
POBTLATO, Olr.97204' 5Glr74A4Om _

d14

...:' -,.,,.. ,:,. ' . , ... ',' ., '". _ ., ' .:. .. ''. , . . ., ,:.: 
-'.:.1-:. '.',. ' ..-:"...

. i:'.

'In accordance w'ith the procedures and responsibilities' to be
carribd out in each audit conducted on Model Cities Project,
the Bureau of Financial Affairs has received and reviewed
Model Cities response dated January 30, 1975, and a sufple-
mental response dated May 7,1975 to the audit performed by
the Andrew L. Branch & Co., P.S, for the period December l,
1972 through June 30,.1974. i, .

.';,,,,.' , Note: llorking capital advance amounting-to $20,744 still out-
,'ii.' standing and payable to the City of Portland as of June 30, '

I The response and resolutions recomrnended by the Model Cities
, on Albina Health Care, Inc. audit is acceptable t0 the Bureau
r..of Financial Affairs. }le, therefore, hereby respectfully
ll'recommelnd acceptance of the Model Cities response afld recom:,
,, 

rmendations, subject to. future audit disClosures. ,,' , ;'.. -: - :

KI',IH/me

REqElVED
'MAY301975'

(
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DEPARTMENT OF
PUBLIC SAFETY

CHABLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

5329 N.E. UNION AVE.
PORTLAND, OF. 9721 1

503/28a-8261

MEMORANDUM

DATE: May 7, '1975

TO Ken Hammon
Finance Off

FROM: Al Jamison,
Model Cities

e

,t1to

ALONZO JAMISON, JR
DIRECTOB RE: Audit - A'lbina 'lth Care

Supplemental Response

The response sent to you on January 30, 1975, was 'lacking one
piece of documentation to complete the report. The following
should therefore finalize I'lodel Cities' response for A'l bina
HeaIth Care:

Finding Number 6 - Payroll Taxes

A copy of the response from the taxing authority has been
secured allowing exemption status for A'lbina Hea'l th Care.
(copy attached).

CC: Dr. t,li'lliam Davis
Corrnissioner Char'les Jordan
Andrew L. Branch & Company
George Yerkovich/Auditor's 0ffice

,,Admini strati on/Mode'l Ci ties
Central files (2)



filmnorr(l *-. tllh@ T?oasuniy
R. L. Webber
(206) 442-5110

rfiet D0r<g.etor

lnterna! Hlevenue Service
Oalr: ln r.pli r.tr. lo:

L-178, Code 428

D

SEA:E0:75-201

Inc.Albina Health Care,
5315 North Vancouver
Portland, 0R 97217

Dear Appl icant:

Based on lnformation supplied, and assuming your operations will
be as stated in your applloation for recognition of exemption, we
have deternined you are exempt fron Federal inoone tax under section
501(o)(3) of the fnternal Revenue Code.

We have further deternined you are not a private foundation within
the meaninglof sectlon 509(a) of
organlzaticn described in section

the Code. because vou are an
509(a)(i) and 170(b)(1 )(A)(v; ).

.r..-. u-z --'-- a ,- - =--.:. =g-..-l -1 1?--l ,a.r91 .,rr 3c!: 5,-,,

f:le a Fa:rer c3 exer;-.i::. :.s:'.1::,33'.e 3s ;:\'i:led l: tbe Fei.-:-a.l
Insurance Contributions Act. You are not Iiable for the taxes inposed
under the Federal Unemployment Tax Act (FUTA)

Since you are not a private.foundatlon, you are not subject to
the excise taxes under Chapter 42 of the Code. However, you are not
autonatlcally exempt from other Federal exoise taxes. If you have any
questions about excise, enploynent, or other Federal taxes, please
let us knorz.

Donors may deduot oontributions to you as provided in seotion
I?0 of the Code. Bequests, legacies, devises, transfers, or gifts to
you or for your use are deduotible for Federal estate and gift tax
purposes if they meet the applicabl.e provisions of sections 2055,
2106, and 2522 of the Code.

. If your purposes, character, or method of operation is changed,
pleaso let us knoz so lve oan consider the effeot of the change on
your exempt status. Also, you should inform us of all changes in your
name or address.

(Ovcr; Form L-178 (Rev. 8-73)



' If your gross rec _.rts oach year ar6 normally mor€ _ r $5,000,
you are required to filE Form 990. Return of 0rganizatl6i, ,xempt
From fncome Tax, by the l5th day of the fifth uonth after the end
of your annual accounting period. Tho }aw inposes a penalty of $10
a day, up to a naximuu of $5,000, for failurs to fi.1e a return on tine.

You are not required to file Federal incoroe tax returns unless
you are subj ect to the tax on unrelated business income under section
511 of the Code. If you are subjeot to this tax, you must file an income
tax return on Form 990-T. In this letter we are not deternining whether
any of your present or proposed aotivities are unrelated trade or
business as defined in section 513 of the Codo.

You need an enployer identification nuaber evon if you,have no
enployees, If an enployer 'identification number was not entered on
your appli.cation. a nuobor will be assigned to you and you will be
advlsed of it. Please use that number on all returns you file and in
all correspondence with the fnternal Revenue Servioe.

Please keop this deteruination letter in your permanent records.

Slncerel rS,

Hichael Sassi
Dlstrlct Dlrector

Your exernption i
with section 508

se
(.)

ffectiVe beginning Ddcernber l, 1974, in accordance
of the Internal Revenue Code.

E^,m r -lra roa- 9-7?\



tDepertmner;d! of tlthe lr?easury
R. L. Webber
(206) 442-5110

Dfstrflet Dflrc+etor
lnterna! Bevenue Seryice

ffil
Date ln reply refe. to:

L-178, Code 428

SEA: E0:75-201

Inc.Albina Health Care,
5315 North Vancouver
Portland,0R 97217

Dear Appl icant:

Based on information supplied, and assuming your operations will
be as stated in your application for recognition of exemption, we

have determined you are exempt from Federal inoone tax under section
50I(c) (3) of the Internal Revenue Code.

We have further determined you are not a private foundation within
the meaning of section 509(a) of
orgarizati.n described in section 'l& 83itt 

b5ni""?70 
{ttr ? ltolh r r

f:le a. r( 1:'i'e: c: €]:e;T::-,t::. ::l-,-:-t1-.a as ;:.-'J-J.ec ::. -,:. e f =.i::::
Insurance Contributions Act. lou are not Iiabie for the taxes imposed
under the FederaL Unemployment Tax Act (FUTA).

Since you are not a private. foundatj-on, you are not subj ect to
the excise taxes under Chapter 42 of the Code. However, you are not
automatically exempt from other Federal exoise taxes, If you have any
questions about exoi.se, enployment, or other Federal taxes, please
let us knorv.

Donors may deduct contributions to you as provided in section
170 of the Code. Bequests, legaci"es, devises, transfers, or gifts to
you or for your use are deductible for Federal estate and gift tax
purposes if they meet the applicable provisions of sections 2055,
2106, and 2522 ot the Code.

If your purposes, oharacter, or method of operation is changed,
pleasc let us know so rve can consider the effect of the change on
your exempt status. A1so, you should inform us of all ohanges in your
name or address.

(over) Form L-178 (Rev. 8-73)



t i CTHE CITY OF
.POBILAND

OREGON January 30, 1975
a

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR
DIFECTOB

5329 N.E. UNION AVE.
FOFTLANO, OB. 972T I. 5m/288a261

KEN HAMMON, FINANCE

AL JAII{ISON, DIRECTOR

TO:

FRO{:

RE:

I
ft,,t$tu

AUDIT . ALBINA HEALTH E INC.

As of January 1975 a follow-up study has been done of Albina
Health Care Inc. by Model Clties to check for compliance of the
flndings and recormendations of Andrew L. Branch & Co. ' P.S.'s
audit for the period December 1,1972 through June 30, 1974.
Llsted are the results of the fol'low-up study and any recom-
mndation made by Mode'l Cities.

Included are letters (Attachments A and B) which g'lves ad-
ditional support to our findings.

FI]IDING NUMBER I - CASH DISBURSEI'IENTS
Itema&f

A pre-numbered purchase order system is now in use and has been
for several months. These purchase orders are filed alphabeti-
cally by vendor and kept on the Albina Health Carb Inc.'s premises.
Upon receipt of a vendor's invoice the items listed are also
checked against the related purchase order before payment.

Item b

The fo'lloving were verified by Model Citles with on'ly a few
exceptions noted. Vouchers pryab'le are examined by an authorized
employee for completeness of supporting docunentatlon, formal
approval is annotated at that tire with initials of authorized
person on the invoice. The projectrs accountant a'l so verlfles
prlie extentlons and marks the invoice.

Item c

The monthly bank statements have been delivered unopened to the
project's accountant slnce 0ctober. 1974. It has been further
agreed that as of February 1975 the person from Albina Hea'lth
Center delivering the bank'statements wi'l'1, ln the presence of
the proJect's accountant, open and review the returned checks.
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Item d

Endorsements on returned checks are examined at the time of bank
reconcJllation. The checks are then marked to indicate examination
has been made.

Item e

The proJec
that amoun
September

A stop payment on check number 397 has
check has been reissued. Check number
lnrnaterial (cost of a stop pqyment ls
recormendation that no further action

tha
tin
1974

s c'losed out lts second bank account and re-depos'ited
the main fund. Thls was done during the month of

FINDING NUMBER 2 - PAYROLL

-'Item a & b

The payroll js checked against time sheets for comectness at the
time the unsigned pay checks are delivered by the proiect's
accountant. A further check for validity is made at the time the
payroll checks are s'igned.

Item c

A'lbina Hea'lth Care Center now includes on each nnnth's time sheet's
of contracted service personnel, a list of tlme and days worked.

FINDING NUMBER 3 - EQUIPMENT PURCHASES

The project's accountant malntains a listing of items that are
charged to the non-expendab'le property account. This account was
checked against a physical inventory taken by Model Cities in
January '1975. In taking the physica'l inventory, Model Cities used
the City of Portland's inventory contro'l print-out sheet.

Though there were numerous items Iisted by the project that were not
included in the City's inventory count sheet, these were items pur-
chased subsequent to the tJme inventory numbers were issued by the
City. Model Cities has requested the City of Port'land's Property
Contro'l 0ffice to provide identificat'ion numbers for these recent'ly
acquired items. (See Attachment B)

FINDING NUMBER 4 . OUTSTANDING CHECKS

b
0

$s
be

een effected and a new
9 for $.40,is considered
.00) . It ls Mode'l Cities
taken in this matter.

FINDING NUMBER 5 - ACCOUNTS RECEIVABLE . OTHER

The $72.10_owlng_by Nyong Etuk was deducted.from the payroll dated
September 30, '1974.
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FINDING NUMBER 6 - PAYROLL TAXES

The agency
l,let clarify
further act

awaiting a response from the taxing authority and Tri-
g its exemption status. lt'lodel Cities recomnends no
n be taken pending a reply from the taxing authorities.

IS
tn
fo

p
rg

he
ha

T
c

FINDING NUMBER 7 - INSURANCE FINANCE CHARGES

roject has accepted the ineligibility of the $20.77 finance
e and accounted for as a non-l'lodel Cjties expense.

It has been determined that the $126.64 charge to Albina Health Care
Inc. was a valld charge, substantiated by a meter reading separate
from ltlEDIA, Inc.'s meter. The owner of the bui'ldlng, Eddie Moss,
stated that the charge was for electrical service incurred prior
to August I, 1973.

Itodel Cities concurs with Andrew 1.. Branch and Company's recormendation
that the $126.64 be upheld as an eligib'le expense.

FINDII{G NUMBER 9 . OTHER

lrilodel Cities recornmends that the net underpayment of $1,854.38 as computed
by Andrw L, Branch & Company's audit, be reimbursed to the project.

Please forward your corments to Cormissioner Jordanrs 0ffice, as
outlined in the procedures established for comp'lying with audits.

Gl,l: A.l : ce

cc: Dr. l{iIIiam Davls
Albina Health Care, Inc.'s Board of Dlrectors
Cmrnlssioner Charles Jordan
Andro.l L. Branch & Co.
George Yerkovich/Auditor' s Office
Bowersand Duncan Company
Admini stration/Mode'l Ci tles
Evaluatlon/Model Cities
0fficlal Fi'les (2)

FII{DING NUMBER 8 - UTILITIES



Foundns
Dr. Wtlhm Drvlr
llr. lddlo ilol+ Jr.
Itt Glodr Xol..t
Xlr. Vlc-lorlr &clroi
lln. Ilrghrrr to..
Ir. Jorph Rurbtn
Ia RoDa,l llrrgutr

ac.
5317 north yancouver ayonue a portland, oregon 97217 a phone (503) 288-0259

October 10, 1974

Mr. A1 Ja:mlson, Director
Ivlodel Cities Agency
5329 N. E.' Union Avenue
Portlaad, Oregon 9721L

Dear Mr. tra,:nisor

In response to the audit report covering the perlod from December

Lr,Lg72 through trr:ne 30, 19?4, the plans and progress to resolve

the concerns are ou0ined as follows.

Part I - Internal conbol weakness

A. Aceepted-implemented October l. 1974

I) TJtilizing prenr,rmbered purchase order forms.

2) Providing for the comparlson of pr:rchase order to vendor
trnvoice. The duties has been assigned to the secretary.

3) Purchase orders are approved by the designated person,
Dlrector of Education with final appno,ral by the Director.

f) Providing for retaining voided pr:rchase order for futr:re
examination A file will be instituted for this purtrnse, the
duty of the secretary.

B.' Accepted. impLemented October 1. 1974

1) The authorized employee to ascertain invoices completeness
before pa;nnent rpill be the Director on gonsultation with
bookeefer. I

2) The Drector will be more attentative to the indication of

AIL .rt*Fffith Care,

L,

ocT 14 1974



formal approval as shown there upon.

3) Rrfuber stamps have been purchased with_the appropriate item

embossed there-on in order to reflect formal evidence of reslnnsi-

bility for verifying prices and etc.

C. Aceepted-imp1 emented October 1. 1974

Bariking statements are received by the accountant unopened.

D. Accepted-implemented October 1974

The Accountant will be responsible for the sequence of check numbers,

examining cancelled checks for dates, payee endorsements and signatures.

E, Aecepted-1mplemented September 10. 1974

The seperate barrking account has been turned over to the accountant for

deposit in the general funds account of the Albina Health Care Inc. , ild
will be reflected in the general ledger.

F. Accepted-implementeC

This procedure was in effect prior to the audit, however, attention will

be paid to ascertaln that paid invoices with a copy of the voucher check

attached are filed in alphabetical order.

Findinq 2 - Pavro1l

A. Accepted-implemented -oqLo_bgrL]!1!_

Papoll is checked at regrlar intervals agatnst the personnel records.

This is an assigned duty of the Accountant.

B. Accepted-i ented as of October 1 t974

Occasional surprise distribution of paychecks will Ce made by an employ-

ee who is independent of payrolJ. function.

I
:
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Findinq 3 - Equipment Furehases

A. Accepted-imp lemented as of October 1. 1974

More attention will be paid to classification between elpendable and

non-expendable property in accordance with the CDA letter No. B.

B. Acceoted-implemented as of October 1. 1974

The property ledger for non-expendable will be balanced to the general

ledger every 3 months.
I

C. Aceepted-implemented

An annual physical inventory wi1l be talen The next scheduled inventory

will be taken November 4, L974.

Part tr General Findinqs

Findinq Number 4-Outstandins Checks

Acceoted-implemented

The Accountants have reviemed and voided the checks.

Findinq Number 5 - Accounts Receivable and others

Accepted-implemented as of September 19, 1974

The Board of Directors of the Albina Health Care Center have re-evaluated

lts procedr:res for screening applicants-mairily model cities residents

who meet the OEO Poverty guideline are eligible for medical services.

As of October 4, L974 the $72.10 was dedrrcted from the salaries of the

empLoyees concerned.

FindinaNumber6-Pa rno1I Taxes

Accepted-within the nrocess of imDlementation

The project, with the help of the accountant, is reguesting formal deter-

mination letters from the appropfiate taxing aqlencies.

I
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Findinq Number 7 - Insurance Finance C s

acce&{:iqrp19lLelj gq -€. g!.o* tQe_rj, lW !- _

ttre $2C. 77 insuranee payment has fen posted as non-modeI cities

fonds and will be paiC from the general f'ands.

Findinq Number I - Utilities

4g-c ep Lq{:=8p1. qlggttel p;1 !1go :gp!-e te -

The Dreetor and the Executive Board of Directors are in the prceess

of following up payment made to Mr. IMoss to ascertain that duplicate

payments have not been made, As of this date, no ans$/er has been

received. The Project Director has r.equested IvIr. Moss to submit to

the project h, breakdown as to application of monies. As soon as we are

in receipt of his statements and findings from the Pacific Power and Light

Company a report will be made in writinE to Mode1 Cities.

Slncerely,

I

t

Dr. William C. Davis
Director

C D.*r-.E

ocT I 4 1974



rrJH I LANU k3/:5
a

January 23, 1975

TO: i,OHN I,IC FAULI:
PROPERTY CONTROL OFF CER -

OREGON
DEPARTMENT OF
PUBL]C SAFETY

-+--CHABLES JOBOAN
COMMISSIONER

MOOEL CITIES
AGENCY

ALot{ZO JAMISON. JR
OIRECTOR

GtrA N.E. UNION AVE.
?c,nfl.ANo. o8.97211

581188€25r

.A,r{. ^J 
rtltJ { 5c, lc-

' 
^r.f(,ll_t-..r, 

rlr 5--
r'!r t d.<*l S/,.(..-tl.( 5

J h G'rls
Po" I l*l rxr,l c 5-, L.,

,.1.1*. 5*., it r-(

l{* a.r-J
,vr.*'+ a-1.. V.:,1-' . (,-l*

5 tr a-- 5-, ,L-(

AL JA!4ISOII
DIRECTOR

portable oxygen unlt
cabinets
EKG nachlne
flle
blood pressure unit
centrifuge
mlroscope
Bell & Howell 15 m
lncubator

FR0t't: N^-^

RE EOIPI,IENT I

Portland Model Cltfes requests that your offlce issue inventory numbers
for one of our operating'agencies, Albina Health Care, Inc., 'located

at 5315 N. Vancouver Avenue. Inventory tagging has not been provided
since June 30, 'l 973, and there are now several recently acquired ltems
that have no identifying number. The speciflc items needing numbers
are:

Unlts Descriptlon Purchase Date Amount

Y

iL.-*'E

I
3
t
I
I
1

I
I
,

7-26-73
7-12-73
7-3(F73
5-13-74
6-5-74
7-23-74
l0-l I -74
11-21-74
12-31-74

$100.20
140.00
450.00
74.50
48.00

262.9s
600.00
425.00
127.N

'-!{ I

If you need any further lnformation concerning this request, please
notlfy ne as soon as possible. Thank you for your he'lp.

Gfl:N:ce

cc: tlr. Davls/AHCC
JadCasey
0fflcial Flles

! i l(rJ-
.; .i ani L

-- : t, ),. ta

:.i i

7



THE CITY OF
PORTL/AilD

OREGON
DEPARTMENT OF
PUBLIC SAFETY

cHnRlEs lonoen
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON,JH
DIRECTOB

53ZI N.E. UNION AVE.
PCIRTLANO. OR. 97211

ffit28aa26,t

0ctober 3, 1974

Dr. t{i'll lam C. Davis
Albina Health Care Center, Inc.
5315 N. Vancouver
Port'land, 0R 97217

Dear Dr. Davis:

! an sure that by now you have received the audit report
prcparcd by the auditing firn of Andrew L. Branch and Company,
P.S., on Albina Health Care, Inc., a Portland illodel Cities
ProJect, for the period [hcember 1,1972, to June 30, 1974.

As is norma'l ln audlt procedures, please address the findings
and respond in writing, to nV attention, with fifteen (15)
calendar days from the date of this letter, outlining the
pnogress made to date and plans to resolve those matters of
@ncern lncluded ln the neport.

1 rel

I son
Dlrector

AJ:tah



t

Eoardlm
Da'Ulthn D.rL
Xr. Cddb Xorl ,l;.
Ira Clod. f.h.t
Il} Ylcbrl. J.cLon
In ilrryhre f,ort
It J6.ph Rlr!.n
Ia Roian ll.'ims

Allina Health Care, .'lc.
tlttT nodh ylncouyer avorxro a portland, oregon 9'n77 a phonc (503) 288{259

October 10, 1974

I\iIr. A'1 Ja:aison, Director
L{ode1 Cities Agency
5329 N. E.' Union Avenue
Portland, OreEon 97nL

Dear I/Ir. Jnmisor:

In reslrcrase to the audit report coverlng the period from December

Lr,LgZ? tlrough Jr:ne 30, 19?4, the plans and progtress to resolve

tJre concerns are outlined as follows.

Part I - Internal eonbol weakness

A. Aceepted-lmplemented October l. 7974

1) Utilizing prenr:mbered prrrchase order foras.

2) Providing for the comparison of pr:rchase order to vendor
ilnvoice. The duties his been assigned to the secretary.

3) Ptrchase orders are approved by the designated person,
Dlrector of Educatlon with firlal appnoval by the Director.

4) hoviding for retaining voided pr:rehase order for futr:re
exa.urination A file will be instituted for this purtrnse, the
duty of the secretary.

B.' Aceepted, implemented October 1, 1974

1) The authorized employee !o ascertain invoices completeness

Ffg"" payment will be the Director on gonsultation with
bookeeper.

2) The Director will be more attentative to the indication of

!,-

ocT 14 1974



f formal approval as shown tlere upon"

3) Rubber sta.mps have been prchased with the appropriate item

embossed there-on in order to reflect formal evidence of responsi-

billty for verifying prices and etc.

bN
C. Aecepted-impl emented October 1. 19?4

Banlclng staLements are received by the accountant r:nopened.

D. Aecer,ied-implemented October 1974

s\u

The Accountant will be responsible for the sequence of check numbers,

e*a.mining cancelled ehecks for dates, payee endorsements ald signatures.

E. Aecepted-implemented September 10, 1974

f\t

The seperate ba.nking aceouat has been turned over to the accountant for

deposit in the general funds account of the Albina Health Care Inc. , and

will be reflected in ttre general ledqel.

C.F, Aceepted-implementeC

Thls procedrrre was in effect prior to the audit, however, attention will

be paid to ascertain that paid invoices with a copy of the youcher check

attached are filed in alphabetical order.

Findi 2-Pa 1l

ab
A. Aecepted-im plemented Octobe 974

Palroll is ehecked at regular intervals agalnst the personnel records.

Ttris is an assigned duty of the Accountanl

B, Aeeepted-implementeC as of October 1, i974

('\!

h[?

1i(1'

1

!

Occasional surprise distribution of paychecks nrill be made by an employ-

ee who is independent of payroll function.

v
sl.b

2
ocT 14 1974



Flndinq 3 - Eouipment Purchases

{+(-
A. Accepted-implemented as of October 1. 1974

More attention will be paid to classification between erBendable and

non-expendable property in accordance with the CDA letter No. 8.

s\b
B. Acceoted-imolemented as of October 1. L974

'a

The pnoperty ledger for ron-e:rpendable will be balanced to the general

led;cr- every 3 months.

C. Accepted-implemented

I

fltt,
An aanral physlcal inventory will be taken The next seheduled inventory

will.be taken November 4, 1974.

Part tr General Findinqs

Flndinq Number 4-Outstandins Checks

Aeeepted-implemented

Ab The Accountants have reviemred and voided the checks.

Findino Number 5 - Accounts Receivable and others

Accepted-implemented as of September 19, 1974

The Board of Drectors of the A1bina Health Care Center have re-evaluated

lts proce&res for screening applicants-malnly paodel cities residents

who meet the OEO Poverty guideline are eligtble for medical services.

As of October 4, L974 the $72.10 was deducted from the salaries of the

employees concerned-

FindlnoNumber 6 - Pawol1 Taxes

qrp
e$

Aecepted-within the process of implementation

The project, with the help of the accountant, is requesting formal deter-

mination letters from the appropriate taxing agencies.

$

bb
b(

t.
1

v
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$\i\

Findinq Number_7 _-_Iqsula1c_e _Eina+gg 9Jerge.s. -

Acceoted :: Ed egteljgg -€ p!-9-ctp!e-rj. lq7-t -

The $2C. 77 insr:rance paymen+. has been posted as non-model citles

f,rnds and will be paiC from U:e general funds.

Flrdlnq Number 8 - Utilities

assspte{&p1,9n-rqt?F!:l.iq99@!e - .

fre_Erector and the Exeeutive Board of Drectors are in the prccess

of following up papnent ma.de to Vr. Moss to ascertain that duplicate

peyments have not been made. As of this date, no anstrer has been

received. The Project Direetor has r.equested lVIr. Moss to submit to

the project h breakdown as to application of monies. As soon as we are

in receipt of his statements and findings from the Pacific Power a.nd Light

Company a report will be made in writing to Model Cities.

Sincerely,

a

I

C D.*r,=.A

Dr. William C. Davis
Director

ocT 1 41974



Albina Health Care, lnc.
4122 n. e. union portland, oregon 97211 phone (503) 282-7543a a

Origbr.al
Foundets
Or. Wlllam Davlr

r. Eddl. Mocr, Jr
Mr!. Glorh X.]s.I

l!. Vlcbrla Jack on
Mn. Marghrca oer
llr. ,roloph Ru.b.n
llt, Robarl l[argu.z

August 20, 1974

\4r. AI Jamison, Drector
5329 N. E. Union Ave.
Portland, Oregon 97211

Dear Sir:

The Board of Directors of Albina Health Care Center has
certain questions pertaining to the lVlodel Cities policies,
relating to Fiseal Controls. Before they can act upon
them, the Executive Eoard of Directors would like to
meet with you for clarification

We would like to advise you of the fact that Albina Health
Care, Inc. also has a procedure of Fiscal Control which
was worked out ineonjunction with lVIr. Allen Bowen in
the early part of fail 1973.

A eopy of our Policies and Procedures Governinq Financial
lVlanagement should be on file in NIr. Phil Eggertts office.
If this document is not available, we will be glad to submit
another copy to you.

Sincerely,

.rf\ (^> r- rr L
/-"-

Ruth Currie
President of Board of Directors

cc: I/Ir. Phil Eggert



(-+-,

OdS]nel
Foudcts
Dt W1lhm DtIl.
It lddh lorq ,h.
I,r. Oodr lrEry
I,L Ulabdr JGLoll
Irr ltereitr lcr
Ia Jorph Rubor
Ir. nob.rl LElrs

% M Ahina Health Care 'nc.
51117 north Yancooy.r avonuo o porlland,oregoagl2ll a phone (803)288-0259

October L0, L974

I1h. Phil Eggart
lVIodeI Cities Agency
5329 N. E, Union Avenue
Port1and, OR 97211

Dear Mr. Eggart:

I am inquiring about the actions, if any, taken by city on find-
ing number 9 of the audit report of the Albina Health Care
Center.

I would appneciate any informatioq you have on thls matter.

Sincerely,

q. A-\rq

!^

William C. Davis
Director

WCD/np

ocT 15 1974
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Ruth Currle
AJ-b ina Ilealth Care Center Chairman

ALbiua Eealth Care Center
4122 N.E. Union
Portland, Oregon 972L5

Apral- L7, 1974

Eddie Moss Jr.
4535 N.E. Rodney
Por:1and, 0regon

Dear Sir,

It r.as been brought to the attention of the Board of Directors of
the Albina Health Care Center, by lts director, that certaio
discrepancLes concerning electrical billings and payments exist.

I{e are ln possession of docuoeuts ard receipts shich show that.
a oyerpaJrment of electrlcal billings exist rrithio the entl,re build-
irg located at 4L22 N.E. Union, aod that these overpayments not
only involve the Clinlc but ilEDI-A as re1l.

At this pol-nt you are la possession of the sum of $876.00, paid
to Jiou by the Center speclflcally for electricity usage. We are
tberefore requesting that you return all uoniee ln the anount of
$876.00, to the Center on or before April 25th L974. Othemise
tt vi1l be necessary to persue other avenues avallable to us in order
to obtain your complete restoratlon regarding thls Eatter.

I{e are aure you are asare of the clrcumstancee regardLng this
coucern and look fonrard to your cooperation

Sincerely,
,/-./'

{;o! ?,*=

RC/gc
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$l{&G Home Development Contractors,
4635 N. 5. Hodney Avenue

Inc 1

Pontland
2Bz-ro58
22 April

p,0regon 972LL

LgTt+

l,ls. Ruth 0. Cunnie, Chalrperson
Alblna Eeal-th Care, Inc.
hL22 N. E- Unlon Avenue
Port1and, oregon 97?,L1

Dear: Ms. Curnie:

In reference to your leDten o{ 17 ApriL L974 concerning dlscnepancles
ln ttre utllity payarent ttrat exlst wlth Alblna lloalttr dane Centen.

., , Pl.eass be auare that on 2\ Januar.y 197h thene was a conferenco be-
tu6on ths Directon 1,1r. i^fllliam C. Davis, the Chalrperson at that time,

I llargfinec Moss and myseLf, Agent.fon SM&G [6fenrin[ to the utiltty
;# b111s1 t*rlch at that lime only $120.00 had been advanced to SM&G on
i4r' esttmated cost of your electnica,I bill. The cost of SI2O.00 wene

fl ;,rr,,^'paynont from l- Fab.-'197.3 to 1 Aug. L973. '
n'
r;,.,,'. ," Oo 2l1 Jan. 197\ ycun corpo:"ation ente]rred lnto egreement rfl:ittr Eddle

' Mos8, Jn., Agent fon SM&G l{omo Developrnent Contractors, fnc. to pay
. estlnated outstandlng obligation.IYom L Aug. 1973 to I Feb. L974.
i: ,,., At that tlure lt was agreed that $750.00 would pay the uttltty bllLs
l:, 'to current status as of L Feb. 1971+. At that tirne ue did not knox tha,t; ' ', lmDIA, Inc. was paylng ALbtna Health Car.e Cente:lsr eLectrica} bills.

Because of the meter situatton in the part of ttre building thab AIICC
occuples ttrer.e have been two moters in the unit that AIICC occuples.
Eowever, It has been brought tg rny attention by Paclfic Potrer & Llght
Company:, MEDIA, fnc. and your uirector, Dn. Wil-liam C. DavLs that
IEDIC, Inc. has paid all ligh:.bflls for both meters. I do have on
deposlt $75O.Oo which- I am vrillrlffo relnburee MEDIA, inc. this a$ount
of monoy. I am hoplng that },IEDfA, Inc. will accept this amount of i.i'
money tbwand satigi"inE thein eJ.ecf,:rica1 blLL that'bhey have been payltgi

Ihavetf1edtoneso1vethisparticu1arprob1ernbetweenDr.h'i111an
C. Davlsr Dinector Albina Hea1th Care Center. , I1r. Harvoy Rioe, Dlroctor
I'IEDIA, Inc. and Paclfic Pouer & Llght Co. I am hoping that by the
2! Apn1l 197lf that you as the Chainperson of ALbina Heglth Care, Inc.i
Dr.. WlllLam C. Davisr Dinecdorr Albina Hdalth Care Center and }fu.
Harvey Rlce, Dinector, MEDIATInc. and rnyself, $aeie lIoss, Jr., Agent
for SM&G llorne Development Con8naotons', Inc. can have a confenence to
resolve thls matten to each and evepyones satisfactlon

SLncero 1y,

Eddie Moss, Jr. Agent
$}t&G ilorne Developmont Contractors, lnc.
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Ugirrd
Fotwlnt
Da Wfnr Orrl
Ir. lddr Xoa, ,r.
Xrr qorh t(dta,
f,n Vlciorh J*trco
Srr. I1llxta ta[
Ia Joopi fuilon
Ir. Ro0arl trryUo

Albina Health Care, tnc.
5317 north vancouver ayonu€ a portland,oregon 972u a phone (5031288"0459

October 17, 79'14

i\lr. Eddie IVIoss
4635 N. E. Rodnelr
Porlland, Cregon 97211-

Dear IVIr. Eddie Ii{oss :

I am enclosing a copy of the part of the Auditorrs
Report which pertains to you as our former Land-
1ord.

Since I have a time limit in which to answer tha
finding #8, at your earLiest convenenice, f would
like to meet with you so that I can write an an-
swer to the reco;nmendation.

f am anxiously awaiting your repI.y.

Sincerely,

/A9*> e
Dr. William C. Davis
Director

P. S, AIso, T vould like to arranse a date when
we can come ovei' and get the cabinet
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the $20.77 has been treated as an lneligible expense in the accompanying financial
statements.

RECOiilENDATION

Due to the circumstances under whlch the expense was incurred the Port'land Model
Clties Program should rev{ew the expense to determine if it shou'ld be a'llowed
as-an ellglble expense.

FINDING NUMEER B - UTILITIES

Durlng the perlod covered by our examination the Project occupied one-half of
the sarrc bullding as I'IEDIA, INC, (another Portland Mode'l Cities funded project).
Slnce there was one electriclty meter for the entire building an agreement was
reached between Albina Health Care, Inc. and MEDIA, INC. whereby each wou'ld
pay 50% of the tota'l electrlcal expense. Durlng the examinatlon period Albina
Hea'lth Care made payments to MED

bui 1ding. A] I payments made wer
Check number 23 dated November 9
$.l26.64 was not glven to MEDIA,
of the expense. As support for
Power and Light to A'lbina Hea'lth
premlses shared w'ith MEDIA, INC.
tlme perlod MEDIA, INC. also was
from Paclfic Power and Llght. T
electrical services of $126.64.
expense was reflected as ellglb'le in the accompanying financial statements.

COMT.IENDATION

The ProJect shou'ld fo'llow-up on thls payment to ascertaln that a dup'llcate
payment for $'126.64 was not made to Paclfic Power and Llght by the Project or
Eddle Moss. If a dupllcate was not made to Paclflc Power and Llght the Project
should detennlne how Eddle Moss applied the $126.64 and who, lf anyone,
recelved credlt for the payment from Mr. Moss. The resu1ts of th'ls fo1'low.rup,
of course, should be reported ln wrltlng to Model Clt{es by the Project.

INGNUMBER9.OTHER

Total expend'ltures involced to the Portland Model Clties Program for the perlod
from December 1, 1922 (lnceptlon) through June 30, 1974 were $'15'1,283.40. The
Project's records as adjusted reflect $]53,.l21.83, a dlfference of $.l,838.43.
Thls dlfference resulted from $1,480.47 ln expenses not'invoiced to the City
of Port'land in emor and $357.96 of adjustments made to the accounts during the
exam{natlon. Additlona'lly $15.95 of the amount lnvoJced by the Project was
withhe'ld by the Port'land Model Cltles Program resulting in a net underpayment
to the Project of $1,854.38 (See N0TE 5 for a detaJled explanation of the ba'lance)

RECOMMENDAT ION

The Clty of Portland, at 'lt$ dlscretlon, should declde whether the $],854.38
underpayment shou'ld be adjusted by any of the above mentioned Flndlngs and the
flnal amount reimbursed to the Project direct'ly or used to offset the portion
of worklng capltal advance receivable from the Project.

t\IA, INC.directly or through the owner of the
e proper and received by HEDIA, INC. except one.
, .1973 payable to Eddie Moss in the amount of
INC. to app'ly against the ProJect's 50% portion
the above check there was a bllllng from Paclfic
Care, Inc. ln the amount of $126.64 for the
for servlce to August l, 1973. During this
paying for the electricity off billings received

he above would indiciate a duplicate payrnent for
Since there was a billing for $126.64 the

I
,til,1

I
:1

-1'l-



Adsinal
Foandns
Oa mhm O.Ilt
Ia lddh Io.., Jr.
Irr. dorb fdry
Xtt. YlclorL Jrclon
Xil lrtgttt. f,r
ta Jcqh iuotrn
Xr. nooart f.'iu.r

A'' ina Health Carejnc. $\
5ill5 north vancouyer ruenue a portlsnd, oregon 97217 a phone (503) 2g&02s9

January B, 1975

IVII. A1. Jamison, Director
Mode1 Cities Agency
5329 N. E. Union Avenue.
Portland, Oregon 9727L

Dear I/Ir. Jamison :

Since IvIr. Eddie Moss is the landlord of certain operating
agencies of It/Iodel Cities, the thought oceurred to me that you
might be able to help straighten out a pressing problem which
we have been, to date, unable to resolve. Enclosed you will
find a copy (Finding No. B-Utilities) of the concerns and re-
commendations expressed by the auditor.

For sometime now we have diseussed, and corresponded with
I[r. IVIoss concerning the.matter. No answer or resolution has
been forthcoming. 

?

Any efforts which you can exert in resolving this problem
would be greaUy appreciated.

' We eagerly await your reply.

Sincerely,

William C. Davis PhD
Director

WCD/np
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THE CITY OF
PORTLAND

OREGON
DEPARTMENT OF
PUBLIC SAFETY

CHAFLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR
DI RECTOR

5329 N.E. UNION AVE.
PORTLAND, OR. 9721I

503/288€261

January 23, 1975

TO:

FROM:

JOHN MC FAULL
PROPERTY CONTROL OFF CER -

*3t
/3

2.,+io..J ttl.-Jr 5-

AL JAMISON
DIRECTOR

portab'le oxygen unit
cabinets
EKG machine
flle
blood pressure unit
centri fuge
miroscope
BeIl & Howel] '16 rm
incubator

N^s

RE: EqUIPMENT I ITIORY

Port'land Mode'l Cities requests that your office issue inventory numbers
for one of our operating'agencies, Albina Health Care, Inc., 'located
at 5315 N. Vancouver Avenue. Inventory tagging has not been provided
since June 30, 1973, and there are now several recently acquired items
that have no identifying number. The specific items needing numbers
are:

Units Descri ption Purchase Date Amount
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,',517-26-73
7-12-73
7-30-73
5-13-74
6-5-74
7-23-74
10-l I -74
11-21-74
12-31-74

$100.20't40.00

450.00
74.50
48.00

262.95
600.00
42s.00
127.00
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If you need any further information concerning this request, please
notify me as soon as possible. Thank you for your help.

Gtril: AJ : ce

cc: Dr. Davis/AHCC
Jae-Casey
0fficial Files
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