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OFFICE OF CITY AUDITOR G€OBGE YER KOVICH

CITY AUDITOR

Crrv oF PoRTLAND
OnncoN

Octoben lr, f97t

Hon. Terry D. Schnrnk, Mayor
Clty of Portlard

Dear l{ayor Schrunkt

He call yorr attention to the attached coumunlcau-on of August 30, 1971
vtrerein this office questloned the veraclty of the supporting documentation
for Model Cltles nemo requisition #1L7 dated August 9, L971.

In order to discharg" 15" rssnonslbility placed unon this office ard
clear roemo requisltlon #1117 for oaJment, we attemnted to perform an audlt of
the books of account raaintained by the onerating agency, Albina Contractcrst
Assn., Inc., on Friday October 1, 1971.

It vas deternined by thls office end a r.eed to by llr. ltcKtnley Burt,t
the accountant for th ., that the operating
agency accounting systens no mee t nl nun lillD requlrenrents as out-
Llned ln CDA Ietter 8, Part II, Accordinqly, the aq5[[ rae oostpored on Mr.
Burtts suggestion ttrai he brLng the ac"orrrti.rg Effis rnto ccnpllance rvj.th
IIIID guldelines. Mr. Eurt, estiroated that the accounting qrstens rculd meet
HUD guidelines by Friday, October 8, 197l at vtrtch tlure our audit could be
continued.

ft ls the cplnlon of this offlce that the Clty nust rrithhold all future
paynents to the Albina Contraetorsr Assn., Inc., r:ntll it is deternlned
and docuaented that the accountlng systens meet nlnimr"ra H'JD requlrenents
(rer Paragraph ?L, Chact.i' 10 of CDA Ietter 8, Part Il).

Yery truly yanrs

udltor of Clty of

cws/c

Edrard Warinoth, MC Co-ordlnator
Charles Jordan, lt0 Dlrector
Elyln Roberts, MC !trqat; Co-ordinator
Heruan Plumrer, Bus. Mgr., Alblna Contractors I Assn.

Itrr-t-.Lr.-, 1! D
Lt_rl tl ,t lgll
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GITY OF PORTLANO

ER- OFFItrE trtrRRESPtrN
(NoT Fon MAILING)

;?*"=

From

To

Addrcsseil lo

Subject

Aug. 30, 1971

Audltorts CYflce

Uodel Cltles

Elvln Roberts, l[C ltrpt. Co-orr]lrator

Ilano Regu5.sltton #1t7

Thl.s trfiee ls ln reeelot of the abone meno requlsltlon
requesting relnrhursement be nade to the Albina Contract,orre
Assoclatlon, Inc. ln the amount of $21113.00 for the perlod
of June I, 1971 to June 15, I9?1.

ThLs r€lr.bursenent request rv.tll be held ln abeyance penC-
Lng receint of the follonlngl (1) The requircd approvaI of the
Dhyorrs 0ffice in regards to the budgetary change order anri,
(e) tfrttten verlficatlon by the CDA of cperating agency lke-
lteu e:<penditures as repor"bed cn tho relrubursenent, request.

The veraclty of the o.':'eratlng agencyts renort is ser{-ous-
ly questioned by thls Offlce. It ls inconceluabLe th:rt this
agency can :rsn:gi tc soend thelr e.*.act l;'adgeted a-liio'.rlts 1n ?
out, of 9 reporied categoriee. It ls the oplLtcn of thls Of-
flce that +Jre balances hsve been forced by ttre operatlng egen-
GJ.

Please advlse.

Ve yours,

dito clt o Portland

nru/s
Deputy

ccr Hotard Traver, l[ayorts Offlee
Charles Jordan, MC Dlrector
Ednar.rl l'larmoth, UC Co-ordlne.tor

-81+{n Beberter l{@
M5rrle Schuoldeman, Audltorts 0fflce
George Yerkovich, Offlcial File I -r:r-,!*,r ,.i:. D

irr-. ;' il :j 1971
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PORTLAND MODEL CITIES CITY DEMONSTRATION AGENCY

Interoff i ce l4emorandum

DATE: l4ay 4, 1972

T0: Charles Jordan,

FR0il: El vin Roberts,

SUBJECT: Extended Audit

Di rector

Administrative Management Coordinator

,/- Al bina r0n
DiA, Inc.

this office recommended to you that we extend the
being conducted by tion stems toL

In n,y earl ier memo,
period of the audit
include the period
bid for $.I,700 for

through January 31, 1972.
thjs extended period which

Itr. Branch has submitted a
is attached.

This office feels that the cost is not proh'ibitive and that an amendment
to the present contract betleen the City of Portland and University Informa-
tion Systems be amended to include this addition. I feel this audit
extension is necessary at this time, due to the change in the director of
the operating agency at about the January 3l date. This audit would then
verify all records prior to the present director's employment.

I also feel that the audit period for MEDIA, Inc. shou'ld be extended to
verify the Price l,laterhouse audit of last Novenrber and to verify and audit
the records of this agency through l'larch 3l , 1972. I feel this is required
with the findings of the office and authorization should be obtained at
this time pending any decisions in regard to MEDIA, Inc..

An amendment to the contract will be necessary since the contract specifi-
cal 1y states that University Systems will conduct audits on operating
agencies for the First Action Year on1y.

LJith your permission, I will contact Ed Warmoth or Bill Selby regarding the
amendment.

ER

cc: Officia'l Files (2)
A. Raubeson/Deputy Director
E. }Jarmoth/t1C Coordinator
B. Selby/City Attorney's Ofc.
A. Branch/University Info. Systems
5-3-72lE DER/ pl

RECEIVED

tvlAY ll tc;,
ADMINISTRAT'ON
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University Inforamtion Systems
l'107 Seneca Street
Seattle, llashington 9Bl0l
(206) 623-oeoo

April 19, 1972

Hr. Charles Jordan
Executi,re Di rector
Portl and l,iodel Ci ti es Agency
5329 li. E. Union Avenue
Portland,0regcn 97211

Dear l,lr. Jordan:

l,le appreciate your April 4, 1972, letter requesting University Information
Systerns to subnit an estimate to you of the cost of extending the audit
of the Ablina Contractors'Association, Inc., into the Second Action Year,
which is not covered by our present contract with the C'ity of Portland.

Our estimated cost of extending the audit to inc'lude the period from
June 16, 

.l97.l, to January 31,1972, is as follol'rs:

Numbers of hours necessary to complete the audit - 85

Approximate cost of e,xtended audit - $11700

He plan to corunence the extended audit April 24, 1972,
and expect to comp'lete it by liay 5, 1972.

Please contact me if further information is desired.

1.

2.

3.

Sincerely,

d,,-r./.r,! /4
Andren L. Branch
Senior Partner
Universi ty Information Systems

cc:
E. Roberts/Admin. I'lgt. Coordinator
A. Raubeson/Dep. Director

^I$j-J;ff,"-

e^/.-

RECEIVED



PogTL,i::D rlllil ciTIE$' - cITy Driri{sTiitTlo:i Ac:ilcy

I ntryoff i cc Ill;:criajir.r

lia: ch 3l , '1i72

TO: Clriir'l cs Jorii.n
Dircct..ii'

FISI: E'lvin il:,ir:rtS
Atl:rn. ii:ne3r:lent Cccrd{nator

RE: AL9lii,'i CC':T;]f,iTljls ASS0CIirTIlii/FIii{ilC!AL CCillITI0}i

Duc to the uricr,rt,rirrt-v of the flnanc{al condltfan of the Albir:a Con-
tractors i:ssoiJaiior., arKi after colrsultatlon ulth l.ir. tsranch, the
CDI auditcr, t;ris offlce recoiifficnss thJt their r{.lcorrig be aurtlteC
thrcugh Jlrttrary 3i, I97!.

Thcrr-'fore, u{th your pen:rlsslcn, I lrllt rcguest, ilr. 3ranch to.1lve
the ag:acy an appro:rintte cost for conCuctlng an aud{t thrcugh the
da te recc;rrerrce d.

EDN t}".-
EDil:cfc

cc: A. Raubesor,/' B.0iierhui],/v
Officlal Fil

l:uty 0lrr:ctor
3ct Anaiyst

L.,_:

ud
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4C-
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May 5, 1972

Commissioner lieil Goldschmidt
Commissioner of Public Safety
City Ha11
Portland,0regon 97204

Dear Commissi oner Goldschmidt:

As a result of prelimjnary audits being conducted by Universit.v Inform6-
tj-U_Sfstgls on the 0perating Agency, Contractors Management, and a nroni-
toring audit conducted by the City Demonstration Agency staff on the

f,r\1.r'\, ,f\rnl,r*.,f,
H il L.u;'\",,jq.-;ij

0perating Agency o
advantageous to ex
Informat.ion System
terrns of the prese

fCo
tend
sto
ntc

mmunity Deveiopment, this Agency feels it would be
the present contractual agreement urith Univers'i ty
include audits of these two agencies beyond the

ontract.

It is reconmended that the contract be anrended to allovr the follorving:
'1. An audit of AlLina-Xontxactors Association (Contractors Management)

for the period June 16, 1971 through March 31,1972, at an estima-
ted cost of $.l,700.

2. Verification of the Price-Waterhouse audit of-"tiEp-l$* Inc. (Com-
munity Development) made in November 197'1, and toallow audit of
the records of I4EDIA, Inc., through l4arch 3l , 1972.

audits are deemed necessary by this Agency to assure proper control
e financial records and operations of these agencies.

These
of th

Sincerely,

ls/
Charl es' Jordan
Executive Director

RECEIVED

I"li\Y ll'1172

ADMINISTRATICN

CITY DEMONSTRATIOT{ AGENCY / 5329 N.E, LIN ION AVFNUE / PORI-LAND, OIlE6ON 97211 / TEL 288.826I / F.O, IJOX I l3IJ?
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P.O. Box 11035

Portland, Oregon 97211 Phone 503/288-9104

22 }lllay 1972

Mr. George Christian
Presiilelnt
Albina Contr:actors Association, Inc.
?2 N. E. Sacranrento Street
Portland, Oregon 97212

RECEIVED

Jutl 0 ?'191?

ADMINISTRATION

Dear Mr. Christian:

This is to officially advise you that Nero and Associa.tes rloes
not wish to further J:articipate in planning a semirrar for the Albina Contractors
Association for the follorving reasons:

a. Our agreement has been irl effect since 2B December 1971,
but your office irrforms us to hold up until funds have been allocated by Model Cities;

b. Although lve have a written agreer:rent for contract performance
that is clear to this office and apl:arently clear to your office, nevertheless 11'e

are placed in the awkward position of havirg to explain our agreement tb a third
party;

c. We have already exceeded the proposed contract amount based
on our ti.nne expended aga.inst our fee structure; and

d. The protraeted delays have caused us to run into a schedr.rle
problem with other rvork in our shop.

I am certain that you are personally alvare of our interest in
assi:iting yott to brirg about increased procurerncnt opportunitics and a more
efficient operation of the Associaiion. This is to advise that there is no
lessening of this fcelinq and tirat rve volunteer our senricr:s at no cost for the
future. Of coursc, this ryould have to be on a time available basis.

'We strongly suggest that your olfice carry out the planned semina,r
sometirne a{ter the 4th of July, I am certain that Mr. Pinkard understands
the plans rve had and can easily execute them.



' l.l,
Mr, Georgc Clrristia 2 22 May 7972

, Again, do not hesitate to call upon us when you feel we might be
of further service.

Very truly yours,

OhIGINAL SIGNED BY

D. Iil' NERO

David M. Nero, Jr.
President

DMN:cmk
Enclosure: Statement of AccumuLated Direct Costs

cc: Dr. E. C. Ogbuobiri
Dr. Lee P. Brown

1r&lr. Edward'19. Pinkard
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fiefo & a,ssociates, inc.
P,O. Box 11035

Portland, Orogon 97211 Phone 503/28&9104

lS March 1972

to Nblna Contractors Assoclatlon. trnc.
72 II . E. Socramento Street
PortlEnd . Ore,Jon 972 i 2

1 QUESTIONNNRE dealgn, typlng. Xerp:dng. and postago,
ln Decomber 1971. No chargo for profesalonal servlces.

2. Pnopoaul preparatlon: THIRD ACITON YEAR PROGRAM FOR
AIJINA CO IfIRACTORS ASSOC IATION.

o. [tofesslonal servlcos of Mr. Davld M. Nero, Ir.
and Dr. E. C. Ogbuobtrl - 17 hours. No charge.

b. .Preparatlon and mslllng of proposal:

$ 48.7S
5.8S

54.60

145. t0

3 .00

" s 20.00

2!t!.s!
s264.94
EET*-GEE

$200,00

(l) Typfns orlglnal prpposal, rovlstons.
Xeroxlng, collatlng, addressr.ng, malllng.
Socretarlal: l5 hrs. @ 53.25 per hour

Frlnge benoflts @ 12%

(2) Xerox meter chorges: 73 coptes of
37-page report (67 coples to gervlce
malllng llst, plus 6 extfa. coplos provlously
dellvored to [{r. George Chrlstlan,
Presldent of AC/l) - Total of.2,7Ol coplee

67 coples of cover letter and 2-pa9o
agsnda - Total of 201 coplee

Total of 2,902 coplo8 @ 5Q per copy

(3) Envelopes and matllng labsl.g

(4) Postoge: 66 pce. @ 64+ e6ch
(copy to hecldent hand-dellvored)

TOTAL COST AND AMOUNT DUE

HOME OFFICE: 3525 N.E. UNION AVENUE, PORILAND, OREGON 97212

Rocotved from George Chrlsflan 4ltLlZz



August 16,1972

George Chrlstlan
Presl dent
AIbina Contractors Assoc{atlon, Inc.
72 ll,E. Sacramento Street
Portland, 0regon 97212

Dear llr. ChrJstJan:

I am sure that by now you have recelved the audlt report
prepared by the auditing flrm of Unlverslty Informatlon
Systems on AIbina Contractors Associatlon, Inc., a
Port'land i,lode'l Clt{es ProJect, for the period from
June 16, l97l through January 3I, 1972.

As ls nonnal ln audit procedures, please address the
flndlngs and reply ln wrltlng, to my attent{on, wlth{n
flfteen calendar days from recelpt of th{s letter, out-
llning the progress made to date, and p'lans to reso'lve
those matters of concern lncluded ln the report.

Slncerely,

Charles Jordan
Executlve Dlrector

cc: . Raubeson/Deputy Dlrector
Admn. Mgmt. rdinat

. Carroll/C v

. Sharp/EvaJuatlon Supervlsor
uthor/Jordan

A
E

J
A
A

R

RECEIVEU

AUG 1 71912

ADMINISTRATION

,{
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0fflcial rlles (2)



Septanber 28, 1972

&orge Chrlstlan
Presldent
Alblna Contractors Assoclatlon, Inc.
72 N. E. Sacramnto Street
Portland, 0rcgon 97212

Dear ilr. Ghrlgtlan:

To date, we have nol recelvcd your reiponse to Charles
Jordanfs lettcr, drted iluly 25, 1972, asklng you to
rcply ln wrltlng to Unlvcrrlty Inforrnatlon Systems' audlt
fl ndl ngs.

Therefore, I flnd lt neccsaary to make thls second request
and lnfonn you that Alblnr Contractors funds rlll be held,
lf you do not rcspond rlthln flve days frm recelpt of
thls letter outllnlng plrns to rsrolvc the aneas of concern
lncluded ln the audlt report.

If you have any questlons regardlng thls matter, please
contact me at the numbar shom below.

Slncerely,

Elvln D. Roberts
Admn. ilrnagement Coordlnator

EDR:cfc

cc: G. Jordan
A. Raubeson
J. Crroll
A. Sharp
0fflclal Flles
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Vincent B. Johnson,Jn.
Certilied Public Accouoiant

531N.E. l23rd Avenue
Portland, 0regon 97230

(503) 252.9890
(503) 54t3154

October J, L972

Itlr. Charles Jordan, Director
Model Cities Agency
5329 N. E. Union Avenue
Portland, Oregon 972LL

Re: Albina Contractors Assoc.
Dear lvlr. Jordan:

As the result of an audit prepared by University Information
Systems, the following actions have been implemented:

Number 1. Petty Cash Fund

Perj-odic cash counts are being made. Maximum balance at all
times does not exceed $50.O0 with no emergency expenditures
exceeding $10. The cash slips are mrmbered and the expendi-
tures are initialed by the administrator and money is kept by
the secretary.

Number 2. Cash Disbursements

The bank account is reconciled monthty by myself. A purchase
order system has been utilized. Disbursements are made only

.upon receipt of invoices, approved by the administrator, and
verifj-ed with the purchase order previously i-ssued.

Nunber 3. General

The general ledg
general journal
the balances con
system reflects
are so classifie

er is
is ut
taine
the i
d.

posted monthly and balanced. The
ilized with the monthly reports reflecting
d in the general ledger. The accounting
ntended approved budget and expenditures

I '.r-t -l:l t-';:D
0cl' - G 1972

r,toDEli clTtES

There are no contemplated expenditures of a nonexpendable na-
ture. The property ledger will be documen0ed for past yearsr
expenditures and this will be coordinated with Model Cibies to
have an inventory of each nonexpendable item purchased..

Expenditures for payroll and mileage have been revievred and
documented. A formal claim for refund of overpaid taxes has
been prepared and filed. A refund for overpayirent of rent
has been received. 

RECE,VED

ocl 0I i972

ADMINISIRAI'ON
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ItIr. Charles Jordan 2 October l, l97Z

Proposed Adjusting Journal Entries by the auditors have been
reviewed and the appropriate entries have been prepared and
entered.

Many of the errors occurrj.ng during the first and part of the
second action year were caused by inexperienced bookkeepers
and are not like1y to occur again.

I thank you for your patience and understanding.

ctfully submitte d ,

Vince Johnso Jr.
Certified Public Accountant

VBJjr:bp

cc: Nei1 Goldschmidt,
George Christian
V. Lester Jaekson

Read and approved by:

Herman C. Plummer, President
ALBINA CONIRACTORS ASSOCIATION

RECEIVED

ocT 0I i97z

ADMINISTRATION



Febnrrry 24, 1973

V. Lestcr Jackson
Contrrctors ihnagoacnt
72 t. E. Srcramnto Struat
Portland, Orcpn

0ear l,lr. Jackson:

The audlt report preparcd by tlnllcrclty Informtlon Sptcrns lndlcates
that certrln travel rnd per dlcm erpcnse! tro ln vlolatlon of the
HUD tuldellnes.

You are requested to supply docrrents ?or travel expenses whlch were
flown f{rct c'lass lndlcatlnq coagh sDlce was not avallable ( thls
documentatlon should be furnlshed Uy trre alrllne). If documntatlon
ls not avallable, the ACA wtll be rcqulrcd to (t) relmburse the proJcct
the dlfference between flrst clats and coach or (2) Fecovor the dlf-
ference betueen flrst class and corch from the person who travelad
flrst e'lass. Also, rn adequate ixplanatlon should be lurnlshed t0
Justlfy the dlfference ln per dlm days for trlps taken to Wasllngton,
D. C. and Colun',bus,0hlo. Fallure to Justlf-v these cxnenses wlll re-
qulre (l) tne ACR to relnburse the projcct for l!]25.00 or (2) collect the
per dtem rates from the travel ttceplent so that rc{rbursement mav bs
nnde to the Clty of Portland.

You are reuqested to furnlsh thlr offlce wlth an anslrer no later thrn
irhrch 15, 1973. Falluru on the part of ACA to respond b_v the date re-
quested vrlll result ln automatlc dlsrpprovrl of tha cotts ln quest{on
rnd the ACA wlll be r.equfi.ed to rchbursc the proJoct for the amount3
ln questlon.

If you haw any qucstlons, p'laasl cont$t ;e at the nutbar sho*n belor.

Slncer"ely,

Elvln D. Robertr
Afur. l,lrnlgenent Cordlnator

EDR: cfc

cc! A. Raubesor
!1. lhnnlgcr
A. Shrrp
G. lbllldry
A. Branch

hff:[lrtHr.,



tp"{I 9, l9rl

ecogG Chrlrthn
6.019l Qrrlstlm El*trl: Caut
16ll A. E. lhlo llrm.
flrtlrndt 0n gon finz
Ilcer )h. Chr{rtlrnr

t u rure thrt by no yr^hwr rofued thc rrdlt
rtport plrplnd by til t$t{rlfty trtbrtlc tycuo3
rrdltlng fln o tb Alblh Coltrrctorlr lroclrtlu.
r Fortlud lhdd elth3 *t}ril. ftr Ho p.dd FcDrtryI' 1972, thturil ,[ne 13, lt 2.

lr lr noul ln adlt Ftelt&rts, plerrc ddnr s ttre
ftrdlryr rd rrpll lr rlltU to ry rttcntln r{thln
flftecn celcr&r drp ffu ncrlpt of thls lcttar, oft.
llnlng the pr3lur ra. b drtr. .nd plns to rcolvr
3ho* mttar of omcrra lrcludcd ln t$r r=port.

Slrcrrrly,

lnCrr nSlss
Hlagl.fi6s3t
AR:cc

ccl L bb?rts
1. Qgrtm
I. Johrfi

./

Y. L. irrcltil
F. lJlllt
flrcel Fllrl
0fflchl Fllrc
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Ver1, i.rr1y yours,

Gcorge
ALbinar

Cirristian, Prcsiden'[
Cont:'acto:'s Assoc.

GC: bp

cc : E. R.oberts

IiECI-r'iU''r'

APll l'l 'r i:'i')

ADlYilt'llSTRIirllr J

RHCr..,
APR U't 1.-,3

t{0DEL CtT;*"



cJrl or:oxsTiu\Trou ActircYT.OR.TLAIID I]3i]EL CITIES -

Inte mff i ce l.icrrorandum

Apri i

TO:

FROI,I:

RE:

24, 1973

o

l4ike l-lenn.i ger, Physical Coordinator

Tim liol an , Phys i ca'l Speci a'li s.t

Contractors i.lanagcnent Project

As you are ar,Jare, I have been assisting the A1 bina Contractors Association in
the preparatjon of thcir revised 4th Action Year projsct description for Contrac-
tors l.lanagenr:rri. This rev'i sjon v;as brougiri atrurut [.ly thc recon:r;nnded c]ocreasc itt
the level oi iiode1 Cities funding of the project and thc subsequent dec.i s'i on of
the ACA to secure adr!itional private financjal and technical assistance.

I have been infonrred on severa'l occasions by the President of the ACA that
f inanci al conlr:i tnients f rom pri vate sources t'iou ld be avai I abl e to hei p suppl i -
nient lhe admi nistration of tire project. The President recognizcd that
dccurnentation to this effect r.rould be obviously beneficial during the proiects'
revjel.t process. ilolvever, r,rith tire exception or several leLters of financ'ial
commitment from ACA m:ri'bers and the vrritten pronise of an jn-kind contrjbution
frorn U.S. iiat jonal Dani<, i have been unable to document Ure sourccs of otiler
private funds that have supposcily been coriultted to the ACA. flhile I c.rn
appreciate the fact that cornmi tnrents of several thousands of dollars take sorne
time to fjn.ilize, I believe thaL docunrentation to this effect should be attacned
as an apperrdix to the project descri ption and budget before any project reviet'rs
are initiated and comnitments made for 4th Action Year Supplimental Funding.

//.)
-r,i/-zTN

CC: (2)0fficial files
T. l.lol an
Phy. files
l.]5 u



pillult0 mmt CITIB - CITY Dffiflfmflffi rc6EI

htcrcfflcr rinrttdtr

llry 22, l9r3

T0r Andru Rr$sm
Actlfi{F.Dltrctof

Fffill EIr{n Robs'tr
Aful. lbqrmnt Crr(*tor

SIEJECIT fl,DIT tfltnaGm (rmurv l. I9ra. to JIIE 16. I9t8)

Thr nrpmrr to th dft prrfbrni by ihlvrfrfu lrlbnrtlql Sytte lr
recrptrbh to ttlr offla d$ tL .m.ptlfi ef Fhdlry llo. 6.

Pi-$ -
Fldlnq llo. 5. ttffi
Aldmc trurporttlo *lllt a by foJrot irfrrrGltrtlvu for egte6f-ts51tnnl ns rhlyr tlBt shr. fhGr lr m dsmtd procf on fllr lndl-
cttlng ?lnt elrrt rlr rrendrtlfi rrnc nort rvrllritr.
Emdrtlor
--re

Ih. qrcrplrmt ef ttt flrlt clur tlr.nl be nqul}ld b rrliurtt th Clty o
?tt'tlrd fbr tli. dlfftrucr ln tlr fbr. Frdllrr Cotrtractorr ihnrgrit
rhffld b. ilptill to +bilrh 6rrfffitlo tEr r& Crlp t*lr rtulag tJr
tru rlr frrd rd tln oorrret rlr ftn.

Ihr nr$rr prr dlr ftrdlcr0d ott r ttlurl Ye*hrr h rupport of r trlp rdr
to lrlrlrytgl,0. C. ail 6cldll, Dle or llr,*r 7, l9rl, by I rrprmatr-tln of ttr poJxt rr rlctrtlrlly dlfftrurt tltr t*r ilrb.r oe dfyr lhmftr lodgfry qr tJrr hot ! _blll. Ih. tnrrl yflri.tr hdtcrtrd thrt th. tr{p

6 m:"* 
la rl$t (E, drrr' trrrt' $. ltotrl et.ilm nl.r fu. ttrrr

kmdrtlm
-ITEEE

Fhdlns llo. 5. Itr I

Sopportlng docrrtr md laftiltLf, tor o$-of-tm tnrwl rlnuld qnre
rltt t$r lalbrrtlm drm or th. tnrrrl lotrci.r. Adr+rtr erplrnrtlot
rhould br obtrlErd rd lmldrd h t$r prlJlctrr fllrl to Juttl{y Ur. dlf-
frocr ln prn dh rrflrotrd u ttr tnrrl ;rcilr ud hotrl blII. ilutl-
flortloa $q,ld br rttrlttrd to CDt frn Atrrdmtloo. lf Jurtlflertloa lrffirtlstrgtory to th. COl, rrl$uruill thoold h ndr to ilodrl Cltl.r
(1126.00) by tto p.rrsr rfro dr tlr trlp.

oer Flrcrl Fllcr
0fflcfrl Fltor

EDSrcfic



.. I

t

itrly lI, 1973

rlrtrti lrlrcl
Flfrfrt tr ln*rtt*it0,S.r
II07 tr.c. Itrttt *
Smtttr, Irrllr*r tSSl

hr T I'Iil (E

ffb

har Ir. Ermdc

Sfrou.rly.

Pllrr flml* tffr rf{frc r{tt lf,e ltrllr ngrr{|ry
Fledhl ic. 5, lh tj-a l.

I
I nd{ lth ttlr frftF-tr s lrlctly r gorlble lo
ttrt tllr tTrdrt cr lr,rohd !ffi m rlmy ndtil Alblrr Grtreritr*trtln

Elrtl D. EDfii
fth. htgr*
EIE:cfc

Attrdnrtr
ffi

cc! A. Rr$llt
Fltcrl fll*
Ofltclrl flls

t/
Alrafr*r

'l

ri
i



PORTLAITD }T'D& CITIES . CITY OEI{ilSTRATIOII AGEIICI

Introfflcc thmrrndq

ihy 2?, 1973

TO:

FR0ilr

Stlf,lECIr

AndrG, Rrtircon
Actlng-Dlmctor

Elvln Robartc
Adur. Hrnrgrmnt Gootdtnrtm

AU0IT - C0ilTRASI0RS ililtt6$tEr{t (rrgnUlnv l. 1972. to Ju'tE 15. l9r2}

Ihe rcrponra to thc eudlt prrtbrrd by tlnlvcrrlty Infomrtlon 3yrta lc
rccrpt$lc to thll of?lce rlth thc ucrptlon of Flndlng !lo. 5.

Flndtno rtlo. 5, Itsn A

Alrplrnr trurportrtlon utlllzsd by puJect rcpncscntatlwr for out-of-fiut
tr.ysl rer rlrlyr flr=t clut. fhil.e lr m doclrratcd pmof on ?llr lndl-
cetlng cordr rcolpdetlonr tlarp not rvrllrbla.

Rscomndrtlon

the ruccplrnt of tJre flnt clur tnrvsl bo r.rqulncd to rrft*urtr ths Clty of
Portlrnd for thc dlffrrrnce ln rlr frrc. Furthcr. Cortrrctori l,hnrgnnsnt
rhould br rqulrd to fur.rl3h docuptrtlon for mch trlp trkm rhollng tha
tnn rlr frrc rnd the esrrct rlr frro.

Flndlng to. 5. ltsr B

Thc nrdcr oi deyr pcr dla rnd plyrmtr lndlcrtcd on r travd vorrlr* ln
rupport of r trlp erdr to tlrrhlngtonr 0. C. and Colrdur. ffilo on lbvcrttr
7r lr7l, by l rcpr$cntrtlv: of thr proJrct ru rubrtantlrlly dlfforcnt firr
tJrr nrdrrof dqyr shsn for lodglng ffi th. hotcl btll. fhc tnwl vurdrr
lndlcrtcd Urrt the trlg rrg enplctid ln alght (8) dryr. rhorou. tJrr tntd
chrrym xore for ttrr.eG (3) dryr,

Iitoandetlon

Supportlq docrmntr rnd lnfomrtlon for 6ul"of-tqn tnvrl thould rgrm
rllth tho lnfonrtloa rhofir ol thr trrvel uouchcr, AdGqurtr cxplmrtlom
rhould bo obtrtnad rnd lncludrd ln ttrt prcJecth fllcr to Jurtlfy thc dlf-
frrorcr la pcr dlq ruTlcct d on tJtc trawl vorchcr ard hotcl blll. Jurtl-
flcrtlon rhould bc rubf,ltt€d to CDA for detetllmtlon. lf Jurtlflcrtlon 13
uarrtlrfrctory to tfir G0Ar rrlttrrcnt rhould bc m& to Hod.l Cltlrt
($125.00) by the ponion rho mda thc trlp.

css Flrcrl Fllm
Of?lclal Fllet

EDR:cfc



4t[.BtillA Co[t !'IIACTORS ASSOCIAYION, [NC.
72 N. E, Sacranrengo Street

Portland, Otegon 97212
s03/288.830r

April 24r 1973

Mr. Andrew Raubeson
Portl-and Model Citi-es
5)29 N. E. Union
Portland, Oregon

Dear Mr. Raubeson:

d,ts'
4+u#$BUSINESS MANAGER

Eugene Jackson

A5SOCIATION OFFICERS

PRESIDENT

George Christian

IREASURER

Manuel Scotl

SECRETARY

Wendell E, Brown

BOARD OF DIRECTORS
Wendell E. Brown
George Chrislian
John Craig
Adolph Evans
Aaron Milchell
N. L. Scarborough
Manual Scotl

In response to your letter of April !,
Audit on A1bina Contractors Association
February 1, L972 through June 11, L97?,
ing reply:

PART TI
Finding Number l+ - NONEXPENDABLE SUPPLIES

1 0'7

J-(J

we

A property ledger has been established, an
supplies have been tagged by City of Portl

Finding Number 5 - TRAVEL

3, regarding the
r the period
submit the foflow-

di-cated on
lrectors

d nonexpendabl-e
and.

1n
D

First Class transportation and per diem days
travel voucher have been referred to Board of
for clarification and appropriate action.

App
(a)

ropriate accounting action was taken
through (e) and appropriate reclassi

to
1l-

PART III
Finding Number 7 - CASH DISBURSEXENTS

Books have been corrected.

Finding Number I - PAYRoII AND PATROLL TAXES

Tj-me sheets are currently prepared.
An appropriate clalm has been filed for paid i-nterest
and penalties tola1ing $120.13.
Overiayment of fi64.67-nade to State of Oregon for un-
employment taxes has been recovered.

FindingNumber9-OTHER

a
b

c

cover items
cation of

RECEIver-i

APR B 3 i973

ADMINISTRAIION



Andrew Raubeson 2 April 2l+, L97)

Finding Number 9 (continued)
expenditures and accrtrals have been made.

This response to your letter of April 9th deals w:ith
Parts II and III only, as Part I was implemented before
completion of audit.

Very trtrly yours,

#rOt'c,hou.
iff lf,: Stlt:::tltu'i::lt:"'

GC:bp

cc: E. Roberts

RECEtvg'u

APR 0 g 1973

ADiIINISTRATION

REcr:"'
APR871!,ij

MODEUCITT-,



UfiVlNgIll If,TOTUATIOT I'TsTEB
1lO7 Srurcr StrGet

8utCh, flertlagton 98101
(205)623-09oo

July 20, 1973

lfr. Blvto D. Bob.rt.
Add,ntrtratlve l{roagccnt Coordla.tor
Porthad Hodc1 Cltlor &rogrrn
5329 X.E. Uolon Avorror
Portlrod, Oregoo 97211

Dcer Hr. Robcrtr :

Plemo flnd oneloerd hrrevlth the lnforuatloa r6grr4!.ng fl.ndlrg f,o. I,
Itr.t A rtrd B of thr Alblur Coatrcetore Ailoclrt{on, Ino.rr cudl,t rGgort thrt
,nou tcquo.ted Lo your July 16, 1973 lcttcr. Ooly onr +-rDb of flodlng tlo.S,
It6 A rrr fihd :lu pur rort, prglrr. Bcoccl tho ?aorcct rlll hrvo to pto"ld. thc
Dlod.l Cltt.c l8cao, r!,tb rn aarlplr of r11 out-of-torr trrwl rlocc tb. tocrptloa
ol tb. ProJmt throrgh Juar 15, L972 to th.t a rd$orroroot o.a bc rrdr to tbo Cltt
of lortlead tor thc dlthrmec tn ftrrt clree rlr ferc for tbfi €trtlrG tbc pcrtod,

llndtug lh. J, tto ! lodtcetre thrt th. burfucre trlp to U..hhgtoo D.C.
mlt took thrcc (3) dryr, but tbG Proj.ct r.l$urrcd tbc Prorrct rcpr..oat.tlvc
for clgbt (8) deto. lLc rctrburro.lt tlcludcd deTr rprot la Co}oboe, Orto oo
prrroarl bstlaerc.

Il you brpa en, qrr..ti.oBr or srcd eddltlolrl lafotnetloa plruo coat.ct Ee,

Sl.uorrrlt,

A*J--a { g*-.^L,
Audrw L. Braach

Easloruror

GG! Aodrcr Rrubcroo
Asttag Dlr.ctor

NESENED
JUL a4 $n
MODEL G{TIE8
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0ctobar ?3, 1973

Eugene Jacksur
Buslnesr lhmgcr
Alblne Cmtrrctors tihmgffilt
72 t{. E. Sacrmnts Strutt
Portlrad, 0tGgon q7212

Re: IU0IT - Fcbr.urr':y l. l*f8 tlrru June 15. 1972

Dear llr. Jackson:

The atdlt Fespoma gohltted by lqr agon€y on nprtl 2e, 
'1973, ls unacccptrble ln ltr pnesent for*.

The delay {n lnfsnlnE }ou Garl{er ras an overslght b-v

thts ofrice. (lty rpology:)

So that thls &rdit nay bs rc*Olvad as wlckly ag
posslble, lt lr r#tt d tlrt you tuspotd flftecn drys
aften rccrlpt of thls lctt!tr. Attrched fbr 5mur con-
venlencc ls a opy of the *ldlt rcpott and yow earller
Fegpongc. I rn sune yilrr frcorotant crn suppl-v ansrttitl
to mmt of the ftadln$.

If tou havc any qucstlo|r, pl€ase contact ne.

Slncerely,

Elvln D. Roffir
Adrr. l{anagement OutaCtmnr

EDR:cfe

cc: A" RlSttct
fl. oPGon
G. Hollfdry
0fflcftI FII:r ,{

*
::

t.

Attrclmtr

- r
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i;U-lNiSS,Mr\NAGE[:
i (lir..r,c J,rc[son

A) r \, U;ra r t(,i\ tJrr.r ;ci)

, 'ii i:;, i i! NT

ar.'i/rai'r Cilrisii<rn

i r.r; Aluii; r?

l,',alur:l Scoll

Si:Crtl': lAn Y

\U. rrd:r I E. 0rown

rl(),.ritD 0F DIR;CTCRS
VJr;,r.ir-il [. i-i;ou,n
(:.1,19r: Cirr irllan
.iorrr'' C rai,;i
/\(i,lil)ir [',,(.:i
Ar ron i!\itclrcil
l.J. L,$carborough
,ti('nucl S.oil

-'ra..lrv u-'- \-,1.,''- .. . -,- .ir- i r-- . ..., ..' -v -r ""r./ \l -r -r

77 ';. l-. i:.r;.,;.;cn."c 9i.'ioi
lo.'li.r,C, O, cgc.r V72 7 2

I 1a,r:i 1 ,4'::
u r. r/, d vr,-trvu.

rlrIil

\r;.\.\...

April 2l+, i973

i,ir. .{.nirew R;,'ru.cso1l
:)..^ I -^ 1r..-).." ar'!.i^-.i' r-rr tJl-ii/-Ll r..UUU-:- ur!J-ii,J

5)29 l:. E. Un:.on
Portlarid, 0re;,on

De,ar I'lr:. Rau1, es ol::

Iri res.,:o::se to :/our" ietter of Aprl1- !, i9'/), rcljardinil the
/iuCii; on Albina Con-i,r,':ctors i\ssocia'cion for the peraoci
Iob:'uary i, lc1J2 througll Jline 15, L972, lle subiill-t thc fo-l-l.ow--
ing re,cl;r:

PAitT Ii
Fi.ndinr i'lumber I liCllc)i i']lil'i- IiA B LII S U P PLT E,'j

A pl'o,oerLy lerlgel
Jupplies have bc.,,;:

es"i;ablished, and rlone,(pen.iJ.bl-e
oy City or' Porilanci.

'- ^ - !- - ^*ilr:D Uts-tirI..^.--.:u,_rLajt,Lr

T!.AVirLFindins l{urr'ne;' 5

Fi.rst Cfass transporta.'iion and per oiern days inriicateci oir
travel voucher have been referred Lo Board of Directors
for clarificaiion and approprlate aci;ion. cJ A

PIiRT r-il
Find Lr-i,q l'lunbcr 7 CASIJ DIStslTnSlillTllNTS

Booj..s have beon col:rected.

Fi.ndlnq l'u:r:bcr. ii - PhYiloLL Allll Pii)?Olr, TAXES

a.
b.

Tiine shee'i
An ripp:'op.i'
anQ F lrlalL
Overpayincn
cniployniellr,

5 i1ft? current.l.), pl:epared.
iete cl-airii has beelr ;t'ileri
ies t,o'r,aL j,r'iJ i, 12C.13.
t of t;;61...01' r:s.d.e to State
taxes nas been recovered.

paid interest-,

0r-e13on for u4-

f or'

of

Itirrdii:i I'lurrbci' ? ri.Liillil

Approlrria5,s
(..i) through

L U ti tlilr
o1

ilccounl"iirt4 acLion vras tlrken to cover
(e) an<i approprlal"e reclasslficalion

iiECHrVrr_r

Alrll 3 .r i:ZJ

!rAn[ NlsFf?,r-Tr*r,



,\r

Ancirelv Raribeson Z April 2/+r L9'7)

Finciin." Ni.r:r:'ce:' 9 ( cc:-trnuec)
expendi*vures ani. accruals have been made.

This response to your' letter of April 9th deals with
Parts II an<i IIT only, as Part I was iiaple,nentcd before
corirpJ.etion of audit.

Very truly yours,

*4 {,i) ' -,'.1-
-':7{ <"'''-- -,- ,'! - t"' i ;'';,'

George Christian, President
Albina Contractors Assoc.

GC: bp

cc: E. Roberts

IIEChiVLU

APR 3 'r iirTi

ADMINISTRATICiJ

RHCr..,
APR 8'( tu, J

l'IODEL ClIr-.e



,j. t+f.lcr rr or
.PCIRTtAilD 1'4EMORANDUM,/-..,

October 31 , .l973

TO:

FROM:

SUBJECT:

hdUEIVED
Noy I rc73

MODEL CITIES

OREGON
I]UH EAU OF

FINANCIAL AFFAIRS
ROBERT F. JONES . GRANT ACCOUNTANT

K. M. HAMMON - FINANCE OFFICER

ASSIGNED MONITORING AUDIT RESPONSIBILITY FOR ALBINA
CONTRACTORS' ASSOCIATION, A MODEL CITIES OPERATING
AGENCY.

AOM IN IST RATIVE
ACCOUNT ING

DIVIS ION

K.M. H,AMMON
F INANCE OF F ICEB

1220 S.W. FIFTH AVE.
PORTLANO, OF.97204 In the absence of specific audit instructions from you, the City

Demonstration Agency (ModeI Cities), or Cormissioner Schwab's
office, the following audit definitions wi'11 apply:

AUDIT PURPOSE - To ascertain the under'lying cause of the apparent
inadequacy of the working capital advance given to
the Albina Contractors' Association by CDA.

AUDIT SCOPE - An examinat'ion of
ledgers maintaine
ciation to achiev
is either intende
eligibility or c1
corded 'in the Al
of account. This
contractor, Unive
the past,

The cause of the problem, simply and concisely stated,is that from
the inception of the program in February,1971 through 0ctober 30,.l973, the Albina Contractors' Association has received $.l.l0,859.67

shou'ld be done by the CDA audit
rsity Information Systems, as 'i n

the books of account and related
d by the Albina Contractors' Asso-
e the audit purpose. No inference
d or imp'lied to report upon the
assification of program costs re-
bina Contractors' Association books

d2n
rded
edu
is d

to cover $l'10,337.52 of both audited (1st an
unaudited (3rd Action Year to l0-30-73) reco
remaining availab1e balance of $522..l5 is ti
able amounting to $676.0.l, of which $401.00

d Action Year) and
program costs. The

p in accounts receiv-
oubtful of recovery.

The reason the problem exists can be attributed to the previous audit
reports of Albina Contractors' Association project costs rendered by
University Information Systems, which renrain unresolved by the CDA.
The CDA should either resolve these audits and reimburse the Albina
Contractors' Association, or require that the A'l bina Contractors'
Association remove the questioned costs from their books of account.

These should be investigated and reported upon more fully by either
CDA fiscal staff or University Information Systems in their subsequent
audit.

OTHER WEAKNESSES DISCLOSED BY THIS AUDIT:



Ken Hanmon October 31,1973

Fornral trial balances
each month.

PERSONAL REMARKS:

RFUnun
CC: Eugene

ol the general Iedger were not prepared

2. Monthly bank reconciliations were not prepared. In the interest
of expediency, this auditor reconciled the bank balance to the
general ledger figure as of 0ctober'1,.l973; this is outside of
the recognized duties of the auditor.

3. Month'ly internal financia'l reports were not prepared and utilized
by management to control their budgets and expenditures.

4. The accounting system is not mainta'ined on the accrual basis.

These comments were taken verbatim from the first University Informa-
tion Systems audit report received on June 21 ,1972, and reappearin
the subsequent University Informat'ion Systems reports received on

August 7, 1972 and March '1, I973.

In addition, it appears that the City ntay have overpaid AIbina Con-
tractors'Association by $437.12, the amount set uF as payro'll accruals
due at the c'l ose of the-second Action Year, June 15,1972, by Univer-
Sity information Systems. Subsequent payments have been charged to
progranr costs rather than the accrual account. This accrual should
be ieversed by Un'iverslty Information Systetns and the program costs
reduced by this amount in their subsequent audit.

This auditor a] so takes note that the Albina Contractors' Association
is reimbursing Mr. Vince Johnson, public accountant, $l0l .25 month'ly
for "accountiig services." Perhaps a reassessment of the duties and

responsibi'liti6s of Mr. Johnson should be undertaken by the Albina
Contractors' Association director.

The present director of the A1 b'i na Contractors' Association, Mr. Eugene
Jackson, has the auditor's complete sympathy after reading the project
descript'ion incorporated by Section I into Contract No. 13727. The
narrative contained on page 6 of the project description pract'ica1'ly
admits the program t,lill fii'l given the present level of dependable
funding by the CDA,'let alone provide expanded services as proposed.

It seems to thjs fiscal person that, if the staff planner and the staff
evaluator assigned to this CDA proiect had done their jobs properly,
they would long since have filed "concerned" reports with the CDA direct-
or ielative to-AIbina Contractors' Association budgetary problems. This
report regard'ing the problems restricting program accomplishments and
goals wouid be ionveyed to the Model Cities Citizen's Plann'ing Board
(CPB) and the appropriate working conrnittee.

The writer queried Mr. Jackson on this point, and his response was:
"I became the proiect director in April of this year and have yet..to
persona)'ly meet oi converse with this CDA evaluator you speak of-" By

coincidente, Mr. Jackson had just spoken those words when Mr- Roland
Franz, the evaluator, called and conversed with liim on the telephone.

.lackson A]bina Contractors' Association
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Lt

CorB! lnvolccd to thc
Gtty of Portland

RI.3.=IvED
Nov 13 1973

IiODEL CIIIES

,n

L

,ir.t'lctlon Y.ar
Eodlng June 15, l97l

Sccond Actlon Ycar
Eadlng Junc 15, 1972

Grorbudgctcd ltcor
Dlrellovod Pcnrlcler

' .c'lit: i nl.'o : ,i i. , I ::
. Cmblrod totalc

llfD[Et'L, BR&{CU A CO., P.S.
C.rBt(ted Publtc Accouatant,t
ll07 Scncce Screec
Scrttli, $ashtngron
(206) 623-0e00

trovcrbcr 9, 1973

llr. Elvln D. Robartr
ldotnlrcreclvc Hanagcncnt Coordtnstor
tho PorBland Modcl Cltlcr Protrlc
t329 tl.E. UnLon Avcnuc
Portlend, orGgon 97211

Dler Hr. Sobsrtsr

the purporc of thtl lcttcr Lr to rncver qucrBlonr rrlrcd lo your Novcnbcr 5,
l9?3 lcttcr io EG.

A. Alblna Contrsctors Assoc I a t,lon Inc.
trrtd on eudlted progrso cort,s for tho Flrsr rnd Second Actlon Yoerr
flr570.Ef ahould bc rclabursGd to thc ProJecr by cbc Model Clrlcr
Pao8r.o. Thtr refund rra3 coEpu tGd rr follosrr

Audltcd Prograo
Costr

OYCr
(ttndcr)

Lrrsr r payocnt oadc dlrcct!/-T-
llodcl Clttcs durlng rhc thlrd
lctlon YGaE

totel rcfund duc to tb. Prorcct for tbG Firrt
end Srcood Actlon Ycrrs

l2l , 175.74

4r r 326.73

( 164.25)

43,152.48

164,338.22

t3qE2.:g

{2r989.62

( r20. 13)
j3rE6re-

163,802.07

1243. 16

3t7.ll
( 164.25)

120. 13
29?.99

t36.15

2 106.96)

l(1.370.81)

Rijr:lifVED
,{0t' 13 lsr3

I,ODEL C|TIES

I'



(

l. Por tland Chtldrrn! C.ntcr. lnc.

Ar rt.tcd on paga t o( thc rudit r.porc f456.15 o[ thc f458.07 dlffcrcncc
rrrulCcd frm thc fact tblt Hodcl Cttlca d(d no3 fornally ta(€ Grc.pcl,on
!o r lcttcr urlEtcn Novcobcr 24, 1970 by cho ProJcct Dlrcetor speclfylng
Cbr forqlle urcd by rhe Gcntar to dGEGEInG co!t3 for thc contr6cC,
ptrlod frol January I, l9?l to Junc 15, 1971. Thr forurlr rat dtffcrcnc
lrol Chc onc uscd to prcpsr. cbc budgct Ghat r!! approv.d by cIe Clty
of Portland. Monthly lnvolcG! suboltccd to Uodcl C1t1.. for rcLaburoo-
mC uarc baccd oa lbe ebovc lcnBloncd lGtt.a.

Co.tr lncludcd ln chc eudlt r.port ucfl barcd on th. ectuel studcntt
Cr.lncd and chc forurle cpeclfted ln thc rpprovcd conErecq. Flvc
(5) rcntha rrGre uscd ln tbc calculaclons bccau.G chc CGnicr tcrut-
rrCad 1t3 Hodcl Cltlcs contr.ct er of Hey 31, 1971.

3el er lc r

llurbcr of
tracberr

llonchly Selrry
(Pcr Contract)

. l' c

Prtage Bcnsfltc 157 lluabcr
(Per Contracc) of Honths Total

lod.l Cltlc!
Porrton-36.257
(Pcr Contracc)

1r35.001900.oo2

5120.00,

5 35,1?5.00 I t,8E0

tteaeportttlon

fudcr of
Studcnt! (

costr Pcr Stud.nt,cr Coograc!,)

totrl calculac.d cost!-Pcr audlt rcport
Co3t. lovolced ro uodcl Ctttcr
Totrl ovcrg.yacnt

cGl A. Baubceoo
l. Joncr
lft Opton

Total

1700.00 3100.00

- -
2r580.00
,.036. t5

| 456.15

Hodol Gtclcr Portlon
1007 (Per Concracr)

!luobcr
Of !(onthr

I tbtnl 3hc abovo courcntt eod celculatlonr vlll rnlrGr rll qucstlons
trtscd tn your lcttcr. lf tbcy do nolr plcrre conc.cc, ac for furchor
cl.rl flc.t lonr.

Slaccrol

l"r/-rl *.
Ir
8A4^/J

lodnu L. lrencb
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Monthly statements of expenditures are prepared by

ant. These statements set forth the total current
total year-to-date expenditures, and fund balances
specific budget category.

the a ccount -
expenditures,
for eac h

VINCENT B. JOHNSON JR

VBiI : ad
cc: Eugene Jackson

-14'g*

o-s:x F;\=-

ntant

RECEI

233,5A79 64S-3 r 54

November 21, I97 3

llr. Elvin Rober ts
PORTLAND I\IODEI CITIES
5329 tl-E. Union Avenue
Portland, Oregon 97 2LL

Re: Alblna Contractors Assn.
Dear Mr. Roberts:

rn response to the audit findings of october 31, 1973r

The 1ed9er is posted and balanced monthly, however, formal
monthly financiat statements are not deemed necessary.

Monthly bank reconciliations are PrePared, however, they are
retained in the f il.es of the accountant. Had the auditors
notified the accountant, they would have learned that nonthly
bank reconciliations were available.

AIso, rrhenever possible expenses are accrued. Examination of
A1bina contractors books and records would reveal that many

items are expensed before actual payment. However, items are
not accrued unless an invoice has been received.

, Slnc rely, 4

.l lL

Vincent B. Johnson, Jr.
c6.EifabtivBuc Accou

VED
Nov 2 6 1973

MODEL CTTIES

Nov z 6 19?3

ADIIINISTRATION



Frbnnry lt, l97t

Y. Lotm Jmlrsr
Dlrrctor
Gcntnctorr [rnrgrrnt
7t ll. E. Srcmrato ttil.*
Foftlrnd. 0rreca n2l2
Drrr llr. Jrctrmr

Ihls lctt ? lr ln rrfrnrrcc to ry dronr oll ndr to yur
offlco, tode/. rqrdlng ttrl ,frI+rlnary aClt nrvlrr rltlr
yrmrclf. Ylmr Jolmra, Elyta nd.rtrr rnd Andrry 8nnch.
Thr rrvlr lr rsir&rhd ftr tturdqf, hbrrrly 15, 197!, rt
I ttO p.n.

If you hryc u1y $nrttonr rrnulllg thlr nttrt.r pleatr Eon-
trct }lr. Rob*tr rt tlr ndrr,lhfrr brlu.
Slncarcly,

Crnlme F. Crrrlfir. S*ntrr?
cfc

ccr A. Rtrbrron
E, Robertr
V. itolmrgr
A. Enrnglr
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PORILAND MODEL CIL.I . CITY DEMONSTRATION AGENCY \-/
INTEROFFI CE I.lEl.lORAN DUM

FEBRUARY 16, 1973

TO:

FROM:

RE:

E. D. ROBERTS, ADM. MGMI. COORD

ANDY RAUBESON, ACTING DIRECTOR

ALBINA CONTRACTORS ASSOC. AUDIT

IN R

In reading the audit report presented by University Information Systems,
I noted fhat there were several reconnendations that we seek reirbursement
for ineligible costs or, pending further justification, to seek such
reimbursement. P'lease take the necessary steps to fo'l |ow up on the
following findings:

Finding Nurber 6 - Travel (Page 12)

P'l ease ask the project to either supply documentation that there
was no coach space available on the dates of travel or institute
procedures for repayment to the city the difference between First
Class and Coach fare.

Seek supporting documents on the nunber of days per diem wasjustified. If there is no adequate justification institute
procedures for repayment to the city of the overpqyment of expenses.

I also am concerned that at this late date we are still get
that nonexpendable property is not tagged and that operatin
keeping current inventory records. (Finding Number 4 - Pag
this has not already been corrected, take imnediate steps t
nonexpendable property purchased with HUD supplemental fund

AR: ce

cc: M. Henniger
M. Schwab
M. 0pton
A. Branch

0fficial Files

ting audit reports
gencies are not'l). Please, if
ee that all
s tagged.

g

e
o
s

a
I
s
I

rqorrvursrsrllv
nt,:l $181r'oint""
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PorflJtD r{DtL cITtEs - cI?? oElslgr-Rmot A8Eilcr

Irtcrofflcr ihmnndr

llf,, 42, t97t

T0r |[|dl.; h$ton
ActlngrNmctcr

FHllr Elvln Rohortc
Afui, ilnagr-rnt Oouillartor

Stl&lECTT AIDII - C(}fim0fffi" ilUl88'l8rf (rEDruRY l. 1912. to Jwt 15. l97t)

Ihr ncpoluo to thc rudlt filtrS !y thlvcralty lnfonrtlor Syrtm lr
xtrgt$tr to Olr offlce rlt{r tic rrcrDtlo el flillng llo. S.

flndlnq llo. 6. Itl A

Alrplrnr trurpoftrtloa t8lllrcd qf p"oJ.Ct ttrpmrlntrtlurr ?m out-of-tnn
tnvrl rrr rh$c flrrt clre. Tlilr{ lr ao dm;tcd pruof on ?lla lndl-
crtlng cordr rce*drtlom rrrl ac! rnllrblr.
R:cmndrtlm

T}r mcrplert of tho flrrt elrlr tlrcl bc mqulnd to nl#urro tln Clty of
Fortlrnd for thc dlflLro*a h rlr fln. Frthr, Cmt?.G&r ihmgnrt
thilla br rlqtlrrd to furath &Glotrtlon for mch trlp trkca rhrlm tte
truc rlr frnr rnd th. orrrct rlr lln,

Th. il-rr sf,dfn por dt: utd pffiitt lEdlcrtrd m r tnrrt vooclirr ln
rupprrt ol r"irlp dc to lh.tlill$n, 0. C. sd Colrdur, Orlo on ibwtcr
,f lrn. by r rrpre$ntrtfr of lhr p0!r!st ur rortrnthlly dlffrrqt fltor
tlr r$rr of dqrr rhsn lbr loagfm on thr hcttl btll. Ihc tnvrl Frdill
lldlcrtd tnrt thr trlp rs corylltdl ln clCrt (E) dry!, rhrrrrr, tlrr hotol
clrrrfo mrr fbr thnr (!l dryr.

Fldlng tb. 5. Itsn B

hmdrtlcn.-
SunortltrS docntr led lrftmttn for oul.o?.tra trrcl $oold rfrrrltt ttrr laftrHu Sm r t*r trrwl yo*hcr. Adequto cplurtlorr
rlnrld br ittlnrd ud ft:kfl lr thr pmJGtrc tll.r to Jurttfy Ur. dl?-fLnrr ln per d{r n?hctd s lL trrrl Emficn d ltrtrl blll. ihrtl-
flcrtlon $eld br r$rlttrd to Clt tr &tGdmtlctt. If Jurtlflcrtlor lruertlrfrctry tc th C0t.. rrl*r*nrt rheuld bc ndc to ftbdrl Cltler
(3I2I.00) by ttr p.rror fi rd. t*c trlr.

Gcs Flrcrl Fller
0fflelrl Fllrr

l

I
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I
I
I

i
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l
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EDRrcfc
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DEPABTI"lEI..IT OF
PUBLIC AFFAIRS

I\1I L D R E D SC I-II^J/XI]
COj\,4N4IS!]IONE R

h,iODEL CITIES
AGENCY

ANt) rl t.YJ FAUBESON
ACTING DIIiECTON

5329 N.E. UNION A\/E.
Porr'l LAND, QR e721 1

5031288-8i'ri 1

T--

li,i,:tt
ups

It_ .JriI{d
,'siJ I

0ctober 1l , ,l973

[ugene Jackson
Busjness i'lanaqer - Contractors Management
72 N. E. Sacramento Street
Portl and, 0reqon 97212

Re: i4onitoring Audit

llear l,'ir. Jackson:

Thjs letter is to confjrm our appointment for 0ctober .l6.

i 973, at i :30 p.m. The nurpose of thi s appo'intnlent w'i'l'l
be to perform a rnnitoring aud'i t of _vour agency.

The examjnation r,rill consjst of your fjscal records and
administrative po'l icies and proceciures.

Thank you for your consjderation in this n:atter.

Si ncerely,

-i)
Elvin D. iioberts y'
Admn. l'lanaoen:ent Coordinator

EDR: cfc

cc: A. Raubeson
14.0pton
G. Hoi i iday
Official Fll es

r



AtBtNA CONTRACTORS ASSOCIATION, lNC.
Zl N. E. $cr.melrlo Strc.t

Portlrnd, Opeon ll'i212
s@/288{8Or

s
ASSOCIAIION OTECERS

Actine
PRESIDENY

6lw6ffix
Aaron Mitchell

IREASURER

Manuel Scotl

BUSINESS MANAGER

Eugene Jackson

SECRETARY

Wendell E. Brown

BOARD OF DIRECTORS
Wendell E. Brown

:(fieool*fiiruB!
John Craig
Adolph Evans
Aaron Mitchell
N. [. Scarborowh
Manuel Scotl

Leonard Brown

October lJ, L973

Model- Cities
Elvin D. Roberts
5329 N. E. Union Ave.
Portland, Oregon

Dear lvlr. Roberts:

This letter is to confirm our t€lephone conversation
this morning changing the date of your audit to
Wednesday, October 24, l-973 at 1:30 P.M.

Duer-,to vari-ous out of town committments I arn unable
to be availabl-e this week.

Sinc Yt

Jac
Business Ma er

cc: Don Jeffery, City Attorneyrs Office

cc: Mike Opton, Commissionerrs Assistant

'"-"W
RECEN/HD
ocT 1? fr1
i,lODElj CIIIEB
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October 17, 1973

Euqene Jackson
Contractors l,lanagement
72 N. E. Sacramento Street
Portland,0regon 97212

Re: l,'lonitori ng Audit - Artnual Audit Tlrird Action Ye.rr

Dear llr. Jackson:

This is to inform you that the Alb'ina Contractors l\ssocjation
wjll be undel,going tvJo separate audits rvithin the next few
weeks. The audits to be conducted arel

l. annua'l audit of your Third Action Year contract

a monjtoring audi t of your Third Action Year
Extension contract

The annual aud'i t r,lil I be conclucted br1, Llniversity Information
S.ystems, Inc. The monitoring audit wilI be conducted by the
City of Portland Auditors Office.

As soon as the time and date are established and agreed upon
by a'l 1 parties, -vou vli'l I be notif ied. Your cooperat'ion in
thjs matter is appreciated.

I\4lLDtiED SCIII /Alj
COMMI!;SIOi{EIJ

furoDEt- ct'ttES
A(iCl.lCY

trN[)Rrw n Ai.iu:51]N
lrcl ING Di i -C'lOii

53?$ N.E, UNICI'J n Vt1.
POllil AND, C)i1. 07;li 1

503128f3-8261

2

Sinyre lV,
\,/ I /,/

l'/ ', th,t'-'-
'nnhf,'r.i Raubes

ft tf s-4z-
n

Acting-Director

AR: cc

to/23/?3

Marlnol

In a telephone conversatlon of thls
date with BllL HaIl, he saldr t'he
dldnrt see the value of our offLce
conductlng the nonitoring audit nen-
tioned at thle ti-nej' Accordlng\y, I
have dropped this lten frora my agin-de. If you should have aqy ob5eitlons,
pJ-ease adviac.

NSCEI ED
ocT 24 lg73

MODEL CITIES

cc: E. Robcrts
L. Patton
J . -Lovi rtcl

y{,\on"s''
G. tlol l ida.y
0f Fi c'ial l-i I es

RECEIVED

ocr 2 4 1973

ADMINISTRATION
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DIPANT[,4ENT OF
PUBLIC AFFr\ri:tS

N4iLDtlED SCHWTTB
COit4t\4lSSlON t: tl

I,/ODEL CITIES
ACENCY

/iN D B EIV F A L/ tlE SaJN
ACT iNG OI II I:CTCB

i:i2a N.E. r.jNlON Avl-.
POFTLAND, CR 9 721 I

503/2r]Lr 3261

0ctober ?3, 1973

Janies Lovinrt, Chairi::an
Boise Citizens Improvement Associatlon
4028 N, llichigan Avenue
Portland,0regon 97227

Re: Albina Contractors Association Audit

Dear l1r. Loving:

The City lruditors office has jndicated that they w'i1l
be unable to perforrn the monitorjnq audit on Albina
Contraciors Association due to riore important priori ties.
The ea.rliest that the City can perfornr such an audit is
I'loyember i5, .l973.

Therefore, thjs office ui'11 perfonr the audit on
!,lednesday, 0ctober 24 , 1973,

Si ncere'ly ,

Elvin tt. Roberts
Admn. I'ianaqenent Coord l nator

EDR: cfc

cc: A. RaLrbeson
L. Patton
E. Jackson
G. Hol I'iday
Official FiIes



0ctober 23, 1973

Jrnes lovlngn Chrlnrn
Bolre Cf tlzens Imrov*+t lcsocletlon
1028 H. iflchlgan ,lvenue
Portlrnd, Orcgon 97221

Re: AUDIT - Alblna Contmgtrs ls oclatlon

Dear !h. Lovlng:

As mntloned ln a prevlotr lctter, thls offlce wlll pcnfo.n
the rmnltortng audlt om $blna Contractors Assoclatlon
llednesday, October 24, 1973, at l:30 p.m.

The exrnlnatlon, as ln all oor mnltorlng audlts, rlll con-
slst of the followlng:

1. Exasrlnatlon of pryroll and paynoll pr.sceduresi

2. Exrnlne mrml m$hly transectlonsi

3. Determlna accqrnta recelvable. lf anyi

4. Exanlne conpllanea of budget and any ehanges
wlthln budget to the contractt

5. Exanlne the payahle pnrcessi

6. Exrnlne traYcl pnoctdurcs; and

7. Determlnc compllmcc to last annurl audlt flndlnos.

tt ls erpected thrt thts ndlt wlll take appr',oxlmatcly tro daw
to coapletc.

Sl ncerely,

Elv{n D. Robcrts
Atur. lhnagemet Coort{mtor

EDR:efc

ccs A. Rrubasoa
L. Patton
H. Opton
B. ltollldry
0fflclrl Fllrs



PORTLAND MODEL CITIES - CITY DEI{ONSTRATION AGENCY

Interoff i ce Memorandum

0ctober 24, 1973

FROM:

SUBJECT:

TO Elvin Roberts
Admn. Management Coordinator

Gary Holf iday
Budget Analyst

SECOND ACTION YEAR U.I.S. AUDIT ON ALBINA CONTRACTORS 2I-02

I have re-examined th
Information Systems o
their recormendation

The $2,072.94 is mad
adjusting entries no
which time they repo
balance of $386.00 w
expenses reported.

DGH: cfc

eS
nA
tha

eup
t bei
rted
hich

econd Action Year audit performed by University
lbina Contractors Association and in ny opinion
t lrlodel cities recover $2,072.94 is correct.

from (l) $t,0AZ.OO which is First Action Year
ng recorded until the Second Action Year, at
for the second time (doub'le entry) and (2) the
are a(justments from the Second Action Year
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BUSINESS MANAGER

Eugene Jackson

Assocr,AfloN offtcERs

PRESIDENT

tum6hrffir
TREASURER

Manuel Scott

SECRETARY

Wondell E. Brown

BOARD OF DIRECTORS

Wendcll E. Brown

tuog0nrHmc
John Crcig
Adolph Evons
Aaron Mitchell
N. l. Scarborough
Manusl Scotl

ATBINA CONTRACTORS ASSOCIATION, INC.
72 N. E. s.cnm.nlo Slrl t

Pcrthnd, Orogon 97!ll2
508/288{t0l

December I, 1973

lfr. Elvin Roberts
Portland Model Cities
5129 N. E. Union
Portland, Oregon

Dear I{r. Roberts:

Sincere

ene ackson
Business Manage

EJ:dd

EncI.

cc: Mike Opton, Commissloner Schwab's office

Enclosed please find Mr. Vince Johnson's report
concerninE lua:.t P/E June L5, lWZ.

The Albina Contractors Association Board of Directors
have initiated action against Mr. George Christian
to co1lect, $622.OO in accounts receivaEles due the
organization.

Monthly bank statements are in the accountants fi1e.
A copy will be sent to the ACA office each month.

1

RECENED

DEC 5 1973

ADMINISTRATION

"r,:t''..";
uoDELofftEs



VINCENT B. JOHNSON JR

%/fu 9,,//-d**,-/."n

97292

ASSN.
L97 2

Mr. Elvin Roberts
PORTLAND MODEL CITIES
5329 N.E. Union
Portland, Oregon 97 zLL

Dear Mr. Roberts:

Thi s

been
response deals with Part II and

implemented after completion of

233-5479 645-3 r s4

November 30, 1973

RE: ALBINA CONTRACTORS
Audit P/E June 15,

Part III since Part I had

Audit.

Part II
Property ledger
Non- e xpe ndabl e
Portland
Travel first cl
charges rather
travel expenses

has been establi shed

supplies have been tagged by city of

ass - justification and also per diem
than reimbursement of hotel and other
referred to Board of Directors.

Part,
(a)

III

"".-$"'

Finding #7 Accounting Di-stribution
so-called "errons" were created when the budget
was cast. The expenditure classification followed
the budgetary classification castings. we suggest
that the auditors take a look at the details backing
the budgets which have been prepared by non-accountants.
Each fiscal year the budget committee has repeated
the same classification errors without consulting the
accountants.

E inding #8 - eayroll and payroll taxes
A1-1 items have been complied with

Fincling #9

Since the audit was received after closing of the
expenditures for the fiseal year ended 5/L5/72, these
items were not adjusted in and out of the close fiscal
year.

RECENED

DLc 5 1973

ADMINISTRATIOIIJ



Mr. Elvin Roberts 2 November 30, 1973

RECE,IVE'.,;

DEC b 1973

ilODEL CITIES

- Comment -

This accounting re-c l.assif i cation by the auditors without regard to
the budget classifieations has caused this agency to overexpend
in some expense classiflcations and underexpend in others. AlJ.
adjusting entries rere recorded on the basis of a closed fiscal.
year.

Please advise if adclitional information is required.

Sin rely r

Vincen ohnson, Jr.
Certifled Public Accountant

VBJ: ad

cc: Eugene Jackson

RECEIVED

nEc 51913

AD$TNTSTRATIO}I
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February 28, 1973

V. Lester Jackson
Contractors i'lanagement
72 ll. E. Sacramento Street
Portland,0rcgon

Dear l4r. Jackson:

The audit report prepared by University Infornntion Systems indicates
that certain travel and per diem expenses are in violation of the
HUD Guidel i nes.

You are requested to supply docurnents for trave'l expenses which were
f'lown first class indicdting coach space was not avai'labJe ( this
documentation should be furnished by the air'line). If docunentation
is not ava'ilable, the ACA vrill be required to (l) reimburse the project
the difference betr'leen first class and coach or (2) recover the

qui re (l )
per Ciem r
nncie to th

di f-
Ied
to

i ngton,
l'l re-
ollect the
may be

You are reu
liarch l5 , 'l

quested wi1
and the ACA

in question

Si ncerely,

tveen first class and coach from the person who trave
s. Also, an adequate explanation should be furnished
e difference in per diem days for trips taken to l.lash
Colunrbus, Ollio. FaiIure to justify these expenses wi
the ACA to reirnburse the project for S'125.00 or (2) c
ates from the travel recepient so that reimbursement
e City of Port'land.

ference be
first clas
justify th
D. C. and

A

H
A

G

A

G

qested to furnish this office with an ansner no later than
973. Failure on the part of ACA to respond by the date re-
I result in automatic disapproval of the costs in question
rrill be required to reimburse the project for the amounts

If you have any questions, please contact me at the number shown be'low.

\
[.] vin D. Roberts
Acinn. I'lanagement Coordi nator

EDil: cfc

cc: Ra ubcson
llcnni ger
Sha rp
Hoilid.rv,
Dranch /
Chr isti an

21u-ts

0ffi ci al Fi I es

Ct f \. t)til,ioNST li.:A ilON r\GI NCY / tr:]?$ r.l. f . UNr lChi AVeNU E / POBTL/rN D. OR E 6ON 97211 I TE L 288'8261 / P.O. BOX l l 352

tt,Fe



ALBINA CONT Curons
R$soctRttont ING. irtr,,

To:

rch Llp 197I

Albina Contractors Association Inc.
3911 N. E. Union, Portl-and, Oregon

RE: Request for Reimbursement

LiNE.ItEN #3' OUT OF TOTTN TRAVEL

L Trip 1 Person

George Christian, Presldent ACA
AGC Natlonal Covention
San Diego, Califorrnia
Irlarch 5 ttrru I inclusive \
Unlted Alr Lineg - Bound TrIp.......... $$192.00

I

Per Dien lr days @ $25.00 per day.......
(1)

(2) 100.00
[?sz'.nfl7-t

,
Registration fees 1111 be btIled fron AGC direct.

Date

APPROVED /f,
PATDcK# ry?*
PREPARED BI -4,A

il7
l"f

REQIIEST # I
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-' 013-IltrcoN;Rr'sr oRS

Ar.Br i\,rA coNrRAc rc*s oruo'd[;*fi6cnu, ti\:c.
/?rf tt

\

ASSOCIATION OFFICERS

PRESIDENT

Georgc Chrirtion

TREASUREB

Aoron lvlitchcll

SECRETARY

Chorler Soundan

BOARD OF DIRECIORS

Georgc Chrirlion
Ernmctl Borkell
George Dulc
lorry Gorretl
Aoroa }litchell

Urb

36ll N. E. Union Avenuc
Porllond, Otegon 97212

503/288-8301 'i

tDt,
',

A/r ruru,/ hvr?-
TRAVEL VOUCHER

NAME Geor e Christian DATE t:.-z-?t
TRAVEL TO: Irlashinstonr It- C. and Columhilir Ohi-o

BUSINESS Deot. of Tforrsinrr & In^h n Devpl anment ' .S Nrf.i nna I

bLabl-a with

tL/L4/'l L
TRAVEI ONE WAY ROUND TBIP

PAID IN ADVANCE $

TRAVEL Round trio. wr.f-\.--n-c-
u ni tEd R i FI I na s 

-$rtrg;oo
TOTAL TnAVEI $ 398.00

PER DIEM Eleht ,t/7J DAYS @ 25.oo $-oo.oo-

[l'

t)
0a

$f

Plus: $18.O0
TOTAL CoST ., .... .. ?-5A

airline
Limousine.. $ 6z3.so

DirE T0 TRAVELEB........... .... $ 25.50

DI'E FROM TRAVELER. ............ $

APPBOVED

T

PAID Ll/3o/7t -ck-# iLB - /z4 t-
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ATeII\N CONTRATYOR$

AsscclI,Tlolt NC.

r/t ryzz

\

{!A9l

GUEST
ACCOUNT

THE STATLER HILTON
WASHTNCTON. D. g.

B 25517

(rirrlt,

t MEMO

dII$1.50
r - 56,51

68J1
1il10.00-

(>

fl a

MONTH LY CARRYI NG

CHARGE OF tYr 96

ADDED TO PAST DUE
ACCOU NTS

WE HOPE TO HAVE THE PLEA.

SURE OF SERVING YOU AGAIN

HERE. AS WELL A5 IN OTHER

HILTON HOTEL.S.

ift'<*
'r"-/t"
,L*f

2.
a

7

IIAIT

I ci

DATE ExPLANATION CHARGES CREDITS BAL. DUE

1

2

3

4

5

6

7

8

I
l0
1'

12

13

14

15

16

17

r8
t9
20

21

22

23

?4

ltw-7-?1

!i0v-?-?1
il0v-B-?1
ilov-8ri1
Nor-8rr1
!iov-8/n
flw-9-?1

Xgg; lcooo

IfX loooo
L-DISTS-
Xggp Scrro
TA11 firoco
pllggggmor

-EPAID

?,icr;i 't
0t . ,, ,,I ,'-vL.- I

n 50.00

t--1.50* 5.01* 50.00
* 150* 0J.0

v.v rt ;

1

'6Ci FI
,nt

{'.

68Jtr

N73

t
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ALI]II\A CONTRAU.I Ot(S

.i ASSOCIATION, IN,
ALtslN.A. COD.ITR.AC-f@IIS ASSOCEATEON, lhlC.

36Il N. E. Union Avenue
Porllond, Oregon 97212

503/288-830I
l\'lla4>

cflihErr.\-'-2-*irr
.rcr.o\rz*fiq

TRAVEL VOUCHER

NAIIE Georpe Chri st.ian DATE l-]..7-7L

TRAVEL TO: Washinston , D.C . a"r{ /f',7 lrs, ol;t

BUSINESS De rtment f US

PURPOSE
National Urban League HousinE Development Council

r-71
r/t'fi2

\r.,

^ASSOCIATION OFFICERS

PRESIDENT

Georgc Chrirtion

TREASURER

Aoron JVritchcll

SECRETARY

Chsrler Soundcr

BOARD OF DIRECTORS

Gcorge Chrirtion
Emmetl Eorkctt
Georgc Dukc
Lorry Gorrolt
Aoron /rtitch.ll housi-np

DATE LEFT ]-].-7=7f"oj""bt
.t< . dtlrfJa

1 1-16-
c.a - ,rrt<r4...v
,7

.fu"? lu,,n1
'l

TRAVEL ONE WAY ROUND TRIP x

PAID IN ADVANCE $ sqB-oo

TRAVEL Round trip, Wn. N.W. $388.

Limousine s eryi cel f#3.g"
-siffi

TOTAL TRAVEL $ 3gB.oo

PER DrEM 8.tr DAYS @-H:oo/e* $ 200.00

hi #6

?l"t
TOTAL COST

,ltt.oa 21" liiuc.
7.f0 lt-mot*ata l23.sa

DUE TO TR,AVELER.. ... . . .. ..
DUE FRoM TRAI'-ELER........ o.........

$

$

$

APPROVE

PAID

2{;o



ALBINA u0triTRi,.-.it r,,.;\ I 
mcrdfi3oA*UethTT$fr, INc.A!.BINA CONTT

/u7 6
r/3r/tz

\
36ll N. E. Unlon Avenue
Portlond, Oregon 97212

503/288-83O1
ttll a

ASSOCIATION OFFICERS

PRESIDENT

Gcorgo Chrirllon

TREASURER

Aoron lrtirchcll

SECRETARY

Chorlcr Soundan

BOARO OT DIRECTORS

Gcorgc Chrirtion
Emmef Borkctl
Gco:gc Dukr
lorry Gorratt
Aoron l'{llchell

D

TRAVEL VOUCI{ER

NAME George Chrlstian DATE

TRAYEL TO: New Orleans, T.a-

BUSINESS Black Economtc Development Conference

PURPOSE To et information on new d vel s
black t o con rac ors o e e e o r
DATE LEFT I2/28/7I DATE RETURNED

TRAVEL ONE WAT ROUND TRIP

PAID TN ADVANCE $

TRAYEL Air travel -Contlnental $3 84

Ground travel $15

TOTAL TRA\TEL $re 9.00

PER DIEIU 2 DAYS @ 50.00 .oo

TOTAL COST $ l+99.00

DI,E FRoM TBAVELEB...... o. o r r....... $

APPBOIIED

rorent ts to.cl_en ta
3

o

e to
NEoft

beLne

{/ldu-

x

$r

PArD t2/28/?t CK# ?,60 (77,,-
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SPECIAL FARE INFORMATION: "pppti"l
Frr.; ii"x"tt usually involve certain rcstrictions'
ii""u "r" iraveline on e ticket issued at the
ii"itr- nir"o"er Aierice 30 Day Excursion,
F.-il, plon. Youth Fare, or Military ['escrved
i".". 'otcrse-note that travcl is not perniittedpn
Friday or SundaY after l:00 P.m.

I
I

I
IIMPORTANT INFORMATION

INTERNATIONAL RECONFIRMATION: lou
nrust reconfirm your continuing or retum reser'
vations on an international flight at leasl 72
hours bcfore scheduled departure if you break
your journcy for morc than 72 hours.at any
point.

TO RECONFIRM: Upon arriral or at your i
eerlicst convenicnce, simply inform thc ait line i
at the city where youwi[ b6ard your continuingf
or return flight that yoo intend to use your rcsj
ervations. Failurc to reconfirm by the requir$
time will result in the cancellation of yow corir-
plete resgrntlon even though you hold r ticket. 

_

INTERNATIONAL BOARDING: International
p8sscngcrs from gatcway cities must check in rt
Itast 45 minutes bcfore departure.

KEEP YOUR BAGGAGE CHECKS I'TERE

' 'Tqrr
. -.-,-:----::i---r- -.. r i-'-

PLEASE CHECK tN EARLY
Prsscn3Jrs prcsonlinl lhensslycs lor bouding tt tho rirporl
hodin8 gtlr hss thrn l0 Mll{UTtS bolorc scheduled dcparturc
*ll nol Dc..tc.oplGd il bosrdini thrm will dol., tho fii8hl.
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Fcbruary DL, '1t73

'J. L:stlr Jacllson
Co:itractor: 13:-rlcl-,ntrt
7l :;. l. Sacrrinlnto Str,ret
rlril.uii! , lfe,,,;lt

f'v,-.r1. u l,:rt Tr :rvt'l

lj._;ll. "f . ..!-,9!.t 31 ;

i1 nri:::'frrr< oce':init 1,.'.r,:-.r::'it'1 s::.1 b:r thl'; oiflcl 1v tt:li.l:tna
Cf 'l :rtt::r t,,i:t lrrr r-1-.-iC.,,rrlJ.l nCi e:-r,1rOvj ii1.\, O\,r:rJUCu.,tg.l itrlrr;
i''lti.0r.rt r,riilr n:)rr'o\,11 c r t:i.) 'cJ':l ii'.'i::; ig:ncy.

Yi)u .rcrc csnrcla'll'.'arlvis:l th'lt ti: e1':nc;,,rou'l .i not nlprov.
j,our las'!, tr?.Jsl i.rx,reisi.E for t::r trin i:o ilcuston, Tc)i::.

Yorr tr.:, hlrcl'..,,, at'lvis,;lrl titat tire ovrr c>inand'ttur.:s
account "d'l I Lt Ci".alIo";':C ari.i l0t r,li'rlur<ed h,, i'rc

ln votrr trave]
nqcncy.

T.rc .'.,1 L,lne L'rntr:rctcrs ",ssocl rticn rtlll lre rrrul!':.1 to rcl-lurs:
th,: progre:r lrr tl:t: a!:lount of 1313.35. Fai't urc on th:] lart of .'.i;r. to
ais:.,i:':j titJs o!:li^:ticrr coirl,.j s-.riaus1y cff.-.ct f;i;p pqjp,i,111.s,:n,:rrt of
futrrre payr-'nts to your agency.

If you hn,.,: any qu'-'st{ons rlgar-Jlno this declslon, rr'1,333o f-:rl fr,-.e
tc co;:tr,tct I'rJ.

Si nccr,rl y,

II vl rr j. R:li':rts
1'titagr:ncrrt Coordi nator

'.. l.t'.tl -.sc I
.i, S':lf'r''. !il nti { c':r
i. lirrlrt'l rr't
,;ificiirl fil..s

cc:

gS'
2r$1
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Apri.l 20, :..97)

Mr. V. Lester ,Iackson
3gr3 N. E. 20rh
Portland, Oregon

Mr. Jackson:

We submit herewith a final finar:cial accounting
of transactiorrs between V. iester Jackson and the
Aibina Contractors Association:

6
afI

9'r.,' expenditures ir.
Budget by V. L. Jackson

/ -l ----,.

....,, r;5i tnA|\AGER
,t , ,,v )in-...it'

'.,..-....,;,i ur.:iC-i.i

.,.,...1i
, r.. !r rr'r!iinat

.,'.,xrl .rcgll

, ..ir.- iAkY
'.'..,Juil E. Erown

.-,/rr:.) rJi l:ri;tfCTORS
,.,1..,,...:1. i:. Lirovh

, ,,. Ctrri.lion

, r...,'i ri. tv.rr9
',.,;u,, lV,,.Crrr:ll

-. oc.r..rrough
l.:r.,..r.r...Scoli Sal-ary due V. L. Jackson

(5 working days in March, 1973) $ 305.60

5o3. oo

DUE ACA BY V. LESTER JACKSON $ 297,t+o

itle will appreciate your taking care of thi.s amount
owing ALbina Contractors Association at once.

Less:
0verbud

Trave

L'4 I
,')./, /9.,( 4.\. \ * ;iJ;u:.;r^.

tT
George Chrls'r,ian
President

) L

GC: bp



HURLBURT. KENNEDY. PETERSON, BOITLES O IOWSLEY
€ARL T, O. HURL6URT
OLYWN E, XEN II EOY

CHAFI LES C. M. PETER9ON
OEOFOE H.IOWLES
ERIJCE W. tOWgLEY

ATTORNEYS AT LAW
gUITE 6II CENTI] FIY TOWEFi

teot 3. w. tarx AVENUE

PORTIAN D, ORECON 97205
May 7,1973

Albina Contractors Association, Inc.
72 N. E. Sacramento Street
Portland, Oregon 972L2

Attention: George Chrlstian, Pres., ACA

Re: City of Portland, Model Cities Program
Contractor Management Project

Gentlenren:

Mr. V. Lester Jackson was employed under the above Model Cities
program JuIy 21, L972 as more particularly shown by employment
agreement attached hereto as Exhiblt e.

On March 14. L973, Mr. Jackson r^ras discharged and relieved of
duties as Business Manager for AcA., the Operatlng Agency for
City of Portl"and ModeI Cities Program.

Jackson tells us
he has asked our

that Ac"\ refuses to
aid.

pay the accrued

22e-2373

his
the

$r,325.00.

salary

Accrued salary unpald and owing Mr. Jackson ls the sum of

llr.
and

AII parties, includlng the City of Portland, wiII kindly consider
this lettetr as official notice of Mr. Jackson's claim. a copy of
which is going forward to the City of Portland for the attention
of Mildred Schwab, Portland City Corffnissloner.

very t youlS,

r c on

CCI'IP:mah
Enclosure

Mildred Schwab
V. Lester Jackson

F,,"-#-lv^ l) /* ' J,'''-"ft;f L'Z'a,'
-"h-:J -- uYI? t"^ ' ".'J' 'fr '/V'^ ^-1 ''v d-'^ ""', "^"J'b7i.t, ,*'a-? J^rl .-'{'::.::,
"i li'r'='#"':;'' ;:;rA 

;*' 
rk\4 -1. \ t'

',irl,1

Ic
u-.

cc:



j n-t,s-o/A A- /c-o.z A
o7dri

Ie have rccelved r Fesfronse frcm Alblnr Contractors Assoclatlon as
the rcsult of the Unlverslty Informatlon Systerr audlt for the perlod
June 16, I97l, through June 15, 1972. Ihe flfteen flndlngs and
tucornendatlons have been neconclled or tplemnted.

Racovery of $337.11 wlll be subtracted fiom futune pagnnts due thls
r(pncy.

PORTUUD MODEL CITIES - CITY DECINSTRATIOII AGEIICY

Intercffl ce I'hnnrandum

T0l tllldred Schwab
Comnlssloner of Publlc Affalrr

FROHr Elvln Robeft,s
Adm. l,lanagetrent Coordlnator

SItsJECT: ATBINA CONTRACTORS ASSOCIATIOI{ . AUOIT

Thercforu, we REC0}f'IEND that the audlt flndlngs and rccormndatlons
together with the correspondlng conpllance letter be accepted subJect
to futuye audlt dlsclosunes.

Attached ls our acceptance copy for your approyal for return to thls
offlce.

EORrcfc

Enclosuresl audlt rrport and rusponse

cct A. Raubeson
6. llolllday
8. Jones
E. Jackson
0fflclal Flles

APPROVED AS FILED

,|

I'tlldned Schuab Date

APPROYED AS FILED
Harmond Date



: q,+8-\ Jl\ .'-''

ATBINA CONTRACTORS ASSOCIATION, INC.
72 N. E Sacramenlo Streel

Portlrnd, Orcgon 97212

503/288-830r

December J, L97)

I{r. Elvin Roberts
Portland Model Cities
5)29 N. E. Union
Portland, Oregon

Dear Mr. Roberts:

Sincere

@BUSINESS MANAGER

Eugene Jackson

ASSOCIATION OFFICERS

PRESIDENT

turceGhrtsiil'

TREASURER

Manuel Scott

SECRETARY

Wendell E. Brown

. 8OARD OF OIRECTORS

Wendell E. Brown

fretso€hr(*ir@c
John Craig
Adolph Evans
Aoron Mitchell
N. L. Scarborough
Manuel Scott

Enclosed please find ItIr. Vince Johnson's report
concernina Ruait P/E June L5, L972.

The Albina Contractors Association Board of Directors
have initiated actj-on against IvIr. George Christian
to collect $62?.00 in accounts receivables due the
organization.

Monthly bank statements are in the accountants file.
A copy will be sent to the ACA office each month.

,

1,. fr
--- ^ t7'

_Eugene ackson
Business Manager

EJ:dd

Encl.

cc: Mike Opton, Commissioner Schwab's office

RECENED

DE,C 5 1913

ADMINISTRATION

"A:t'1E!
MODEL 

CITIES
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it

i

l,[r. Elvln Roberts
PORTLAND I.IODEL CITIES
5329 N.E. Union
Portland, oreqon 972LL

Dear Mr. Roberts:

Thi s

been

response deals with Part II and

implenented after .completion of

__-L. _!

233.S479 oas-3 r 34

ltovember 30, 19?3

Re: ALBINA CONTRACIORS
Audit P,/8. June 15,

Part III since Part I had

Audit.

VINCENT B. JOHNSON JR.

g"rlfu 9-2, -Ma,ui,/a. nl

to -4/g-%,** ",?,&{-M,*,,*, 
g.r&,/, A*yon, gZeJP

ASSN.
t972

Part II
Property ledger
Non-expenclable
Portland
Travel first cI
charges rather

. travel expens e s

has been e stabl i shed

supplies have been tagged. by city of

ass - justification and also per diem
than reimbursement of hotel and other
referred to Board of Directors.

Part
(a)

rII

.""-,-$

Finding #7 - Accounting Distribution
So-called "errors" were created when the budget
was cast. The expenditure c 1as sif j.cation fol lowed
the budgetary classification castings. vle suggest
that the auditors take a look at the cletails backing
the builgets which have been prepared by non-accountants.
Each f j.sca1 year the budget committee has repeated
the same classification errors without consulting the
accountints.

b) Finding *B - PayroII and payroll taxes
AlL items have been complied with

c) Finding #9

Since the audit was received after closing of the
expenditures for the fiscal year ended 6/L5/72, these
Items were not, adl justed in and out of the close fiscal

RECEIVED

DLc 5 1913

^rlTJTINISTRATIOI''J

year.



Itr:..Elvin Roberts 2 November 30, 1973

ConEent

fhis accounting re-classification by the auditors rlthout regard to
the budget classifications has caused this agency to overexBend

ln sone expense classifications and unde!expend in others. All
ldjusting entties nere recorded on the basis of a closed fiscal
year.

Pleaae advise if addittonal lnformatlon ls requlred.

Sincerel Yti)/
L./4nc,t,

Vlncen B. oh
Certifierl Public Accountant

VBiI: ad
gc! Eugene Jackson

RECENED
nF c 5 1913

o**'*ATtot.t

R.'.iCEtVE'.'t
DEC b 1913

T,IODEL CIIIES
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I
i. iJ i,lt-i l0ltr\llDUl'l

OHEfiO}.7
UUITEN U OF

FINAiICIAL AFFAINS

AOt4rfi lsT it r\ T tvE
ACCCUN t ING

0rvrs roN

< i/. l tAi!1"4'lrJ
FINANCE (rFt lCLfl

t220 s w. rrFTl{ Avt.
PCRTT A O, On. !'1204

0ctotrer 3l , 1973

TO:

FROI,I:

SUBJECT:

K. i,l. tlAi'll'l0li - FIllAl:CE 0FFICER

ROBERT F. JONES . GRANT ACCOUNTANT

ASSIGNED I'IOIIITclIIIIJG AUDIT RISPOI,ISIBILITY FOR ALBII{A
CONTRACTORS' ASSOCIATIOIT, A l"iODEL CITIES OPERATING
AGEIICY.

ln the absence of specific audit instructions from you, thc City
Demonstration Agency (tlodel Cities ) , or Cornrrissiorrcr Schrvab's
office, the follovring audit definitions rvill appiy:

4!!!T PURP0SE -.To ascertain the underlying cause of the apparent

-- 

inadequacy of the workiig iapital advance liven to
the Albina Contractors' Association by CDA.

Ai,DIT 5C0PE - An examination of the books of account and relatcd
iedgers maintaine
ciation to achiev
is either intende
elitribility or cl

fr*i**l'lED
ttit,l ! tgI:
T'ODEL CII]ES

y the A)bina Contractors' Asso-
he audit purpose. No inference
r irnplied to report upcn
ifjcation of progranr cost

97i through 0ctober 30,
as received $l.i0,U59.67
rrd 2nd Action Year) and
orded progranr costs. The
ied up in accoulrts receiv-

corded in thc Albina Contractors' Associalio
of account. This should be done by the CLIA a
ccntractor, University Information Systenrs, a
the past.

db
et
do
ass

,l
nh
ta
rec
st

cp
ft
aC
17

Act
abl

the
s re-
n books
udit
s in

The cause of th
the inception o
'l 973 , the AI bi n
to cover 5] 

.I0,3

unaudi ted (3rd
remain:ng avaii

The reaso
reports o
Uni versi t
Thc CDA s
Contrac to

he program in February
ontractors' r\ssociatio
52 of both audited (ls
ion Year to l0-30-73)
e balance of $522.15 i

roblem, sinrpiy and concisely stated,is that fronr

able amounting to $676.0'1, or which $401.00 js doubtful of recovery.

nt
fA
yI
hou
rsl

iie probler,r exists can be attributed to the previous audit
lbina Contractors' Associatjon pro.ject costs rendercd by
nforlration Systcnrs, rvhich rcirrai n rrnresolved by tltc CDlt.
ld cither resolve thcsc audits and rc'inrburse thc Albina
Association, or' rcr;uirc that thc A1 bina Ccntractors'

Association rLrrirove the quescioned costs frorn their bccks of rtccouflt.

OTHER NEAKIiESStS DISCLOSEO BY TIIIS AUDIT:

These should be investig.rted and reported upon nrore fully by either
CDA fiscal staff ol University Inforl;atjon S.,uste;ns in their subsequent
audi t.



! 

,:

l. Forirral Yf ial balances ol the gt:neral ledger wcre not prepared
each month,

2. llonthly bank reconciliations uere not preparcd. In the interest
of cxpediency, this audi[or reconciled thc bank balance to the
ganeral ledger figure as of October 1,1973; this is outside of
the recognized duties of the auditor.

3. l,lonthly internal financia'l reports t,ere not pr€pc-lred and util ized
by management to contrcl their budgets and expetiditures.

4. The accounting system is'not maintained on the accrua'l basis.

These comnrents t'rere taken verbatin fronr the first University Infornra-
tion Systems audit report received on June 21 ,1972, and reappe,rr in
the subsequent University Infornration Systerns reports received on

August 7 , 1972 and I'larch l, 1973.

In addition, it appears that the City ntay havc overpaid Albina Con-
tractors'Association by $437'12, the irrr0urt set u| as payroll accruals
due at the close of the second Action Year, June 15' 1972, by Univer-
!ity Infornration Systerns. Subsequent payrnents have been charged to
progranr costs rather than the accrual ilccount. This accrual slrould
be reversed by Universlty Infornration Systenrs and the program costs
reduced by this antount in their subsequent audit.

This auditor also takes note that the Albina Contractors' Association
is reimbursing.f'lr. Vjnce Johnson, pub'lic accountant, $.l01.25 nronthly
for "accounting services." Perhaps a reassesstltent of the duties and

responsibilities of l'1r. Johnson should be undertaken by the Albina
Contractors' Association director.

PERSONAL REITIARKS:

The present director of the Albina Contractors' Association, Mr. Eugene
Jackson, has the auditor's conrplete syrrrpathy after reading the project
description incorporated by Section I into Contract llo. 13727. The
narrative contained on page 6 of the project descri ption practically
admits the progranr vrill fail given the present level of dependable
funding by the CDA, let alone provide expanded services as proposed.

It seems to this
evaluator assigne
they rvould long s

or rclative
report regar
go,r1s tlould
(CPB) ancl th

f
d
,l

b
+

iscal person that, if the staff planner and the staff
to this CDA project had done their jobs properly,

nce have filed "conccrned" rcports vrith the CllA dircct-
ina Contractors' Association budgetary prolrienrs. This
he problcnrs restricting proqranl 0ccOnplishtlrcnts artd
veyed to the I'iodel Cities Citizen's Plannitrg Board
opriate working corrrmi tlee.

toA
ding
bcc
eap

on
pr

The vrriter quericd llr. Jackson on this point, and his response l{as:
"I becanre the project director in April of this ycar crnd have yet to
personally meet or converse r'rith this CDA evaluator you speak of-" By

coincidence, I'lr. Jackson h.rd just spoken thosc t'rords whcn I'lr. Ilol.rnd
Franz, the evaluator, cal'l ed and conversed rvith ltim on the tclephone.

RFJ
CC: 'nTrnon. Jackson - A'lbina Contractors' Associat'ion



OREGON

'i'trtr-cr?Y-6F
POHTLAND MEMoRANDUM

BUREAU OF
FINANCIAL AFFAIRS

(.M. llAlrlMON
FINAIiCE OFFICEN

t22! s.w_ FTFTH avE_
PORTLAND. OF.gruX

February 27, 1974

TO:

FROM:

SUBJECT:

ln order to complete the above audit packag
poses, lt will be necessary that the Model
tlon furnish a copy of the referred to audi
for the recovered $337.11.

COMMISSI()NER SCHI.IAB

KEN HAMMON - FINANCE OFFICER

AUDIT OF ALBINA CONTRACTOR'S ASSN. FOR PERIOD
JUNE 16, l97l THR0UGH JUNE 15, 1972.

ef
cit
tp

or slgn-off pur-
ies Administra-
lus documentation

Upon recelpt of these two items, the Bureau of Financlal Affairs
wlll analyze the audit findings and responses and either reconnend
your approval or itemize any reservations by memo to you.

Thank you.

K!4Hlme
CC: Al Jamleson

Encl osures

I

lt,A,t I 1974

r,

I

T

I
!

..

I{ODFL 
CII,ES



iHE---iTY-OF

OBEGOh{

PORTLAND

BUBEAU OF
FINAI,]CIAL AFFAIBS

ADI/INISTRATIVE
ACCOLINT Ii\G

DIV IS ION

K M. HAMMON
FINANCE OFF ICEfi

1220 S.!V. F IFTH AVE.
PORTLAi'JD OR.972O.1

March 18, 1974

MEMO RA N DU M

TO:

FROM:

SUBJECT:

;\

CO}4MISSIONER SCHI,lAB

KEN HAMMON {lt
AUDIT OF ALBINA CONTRACTORS ASSOCIATION
F0R THE PERI0D 6/16/72 through 6/15/73

The CDA shoul d concentrate
the resol uti on of audi t f i nd'i ng
which remain as carry-over find
audi ts.

its efforts t oward
age 'l I ,
i ous

I

t
t
,'

t

i)

i.
tl
t.

)kt
;

{i
11

fi
i'
i

I

!'
{
tr

li
t:

ri
,:

s 2 and 3 on p
i ngs from prev

It ls
the audl t

0u
di s

dp
r recommendation that the
c'los es as owed to the pro
ending the resolution of
ng #5 ( page '13) .

$80. ooject at
findlng

whi ch
6 /1s/73 ,
#3 ( page

ndi
be wl thhe'l
l1) and fi

A'l ,Jamlfson - llode'l Cities

Aror^>

Thank you.

Io
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\._-* .,.-
naa io iiq

,IrOnFt. 
CIIJES
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SCHIDULE OF COSTS

ALBINA CONTPACTORS ASSOCIATION

Sunrmar.y - First Action Year

Advances Received

Audited Voucher #79773
#BBB4O
#89750

Total Advances Recei'red

Less Advances Recovered

advances due l,lodel Ci t i es
he end of First Acritrn Year
s amount was camied forlard
econd Action Year and recovered
equisition #959 anri #1053)

$ 6,000.00
447 .A0

3 ,666 . 00

$'10,143.00

(r
(4

,95o. oo )
,37 5.7 4)

Net
att
(th 1

toS

$3,8,l7.26

$21,355.74

(r80.00)

$2.l,175.74

onR

Reported Expenditures First Actjon Year

Less Ine'ligible Costs (Space)

Total amount pajd to project
First Action Year



i

SCHEDULE OF COSTS

ALBiNA CONTRACTORS ASSOCIATION

Sunrmary Second Action Year

Advances carried forward frorn First Action Year

Advances rece'ived Second Action Year

Total Advances Received

Less Advance Recovery

Net amount due Model Cities

Reported Expenditures Second Action Year

Less Ineligib'le Costs: Contracted Services

Total amount
Year

Furni ture/ Equ i pment

paid to project Second Act'ion

$ 3,817.26

-0-

$ 3,817.26

(3,817.26) (

-0-

$43.326 . 73

( eo.40 )
(73.8s)

$43,162.48



-+

SCHEDULE OF COSTS

ALBINA CONTRACTORS ASSOCIATION

Sunrnat'y - Third Action Year

Advances carried forward from Second A.ction Year

Advances received for Third Actlon Year

Total advances received

Less advance recovery

Net advance due Model Cities
at the end of Third Action Year
(this amount vras carried forward
to Fourth Action Year)

Reported expenditures Third Action Year

Less ineligible costs (0-T Travel )

Total amount paid to project Third Action
Year

NOTE:

$ -o-

7 ,259.00

$ 7,259"00

(4,1 54.4s )

$ 3,104.55

$39,644. 59

t
(24c.64)

6

$39,403.95/

Third Action Year
s. This represents
tion Year expenses,
ax pena'l ti es ) .

An additional amount $2,106.96 was withheld durin
per audit from University Information Systems, CP

$2,072.94 which uras overstated for actual Second

9
A'
Ac
(tand $34.02 which r,ras cons'idered inel igibl e costs

Therefore, for the first three years, CDA has withheld a total of
$584.89 of ineligible cost.



AI"-;', ; hil\O{} }fi'[iiA,;?#fiS ri5$;.S CE ',9 !r.l E$*tC,
6 g r;,Yi.(xg/iil rt'i+ )A'r.d. it jr.

Pert:Lrrd, tJ: egan 971Ii
503,/264'8n01a

,r ..i-
.,i\ i -J'\+;;.r|EUSiNESS A,1,A.NAGER

Eugene Jockson

ascd)cta ot{ o.L CCRS

PRESIDENI

XBe{i'4i4lClirf.sHri6

John M. Cra:Lpl
TRiASU,TIER

Manuel Scott

SECRE TARY

Wendell E. Erorvir

BOARD OF DIRECIORS
Y{endcli E. B;own
SealsE-f,hostiiia
John Craig
Adclph Evarrs

Arrcn /vlilchell
N. [. Scalirorougir ,
l,4.rnuet Scott

Leot:ar'd Brcwn
Manuel Martinez

72 N. E. Sarcrarlcerlto

Mr. AI Jamison, Director
l,Iodel Cil;i es
5329 N" E. Union A,rc.
Portlandr Oregon

Dea.r Mr. Jamison:

We are submit.ting ihe
findlngs of 'r,lie .Iune
Audit Repori:

1'ollowing .reJ)or"t
L6, t-972 through

crr tlle
June 15, L973

Audit Findirrgs and Recominendstions
I. Cash dlsirursements:

a. We do not use a purchase order systcix un.ier
the pr"esent budget because alf the buog;r;ted
items are stand.ard experis;es, t,he same anount
each month.

b. l{e have no budget for suppiies or equipmenL.
T}:e only services we havc is the a.ciounbatrl;.

c. A11 payments are now auLlLori:led ano. i.:rit:i.al-ed by
tire di-;'ecl"or or president.

2 Nonexpendable supplies
a. We do not keep a property ledger

no buclget for this. trtre maintain

3 Travel-
a. AIl travel has been on the eccnomir ral,e.
b. Geo;'ge Christian has been biifed for $125 inquestion. There has been no response.

b ec i.,.r: s e l're hav e
a,n in.;entor-1 llst.

1+
r

6

7

I

Monthly tri,rt ba1ances are r.row prepared.
Petty caslt.
a. No petty cash ii1 tl:e 197-3-l[ -hudget.
D ot r.n ''l 1r uJ f, vrf
a, 1'1ne shects are nol; sigued.
Lr:eal trav.:1.
NoL in present budget.
J{e:.',::l rnaChine
a. Cperated otL1y by secrelary, Copies rnarle

rler;ei' exceedeci Lhe rn.:nt,h1y fee of $6,i.0C

;l/t-
"L; i.t; i ti', ;l t)

," alj.l[s

have



,

page

v.

10.

11.

2, Audit findings ACA

0verpaynent of FICA $275,01
a. This amount has been credited
b, It{r. Christian has been billed

payment received.

to our account.
for $lrC1. 0C. No

No forrnal actiotr taken.

Auditorrs recommenciation shoul-d be
Model- Cities.

approved by

Sincd re1y,
,4/.,

{.),,o
,!-'Euge

1ttL7i;-tr--.

Albina Contrac

EJ: dd

e Jackson usiness Manager
tars Association

i ';;.ilil:iV Eif
t*AY z B 1914

llontrl, olTlES



p0Rfl*qruD
TFIFCITY-G

OREGON

DEPARTMENT OF
PUBLIC AFFAIRS

MILDRED SCHWAB
COMMISSIONER

MODEL CITIES
AGENCY

ANDREW FAUBESON
ACTING DIFECTOR

6329 N.E. UNION AVE.
PC}BTLAND, OR. 9721 1

503/2884261

lhrch 20, .1974

John M. Cra'ig
Presi dent
A'l blna Contractors Association, Inc.
72 Northeast Sacramento
Port'land,0R 97212

Dear Mr. Craig:

I am sure that by now you have received the audit
report prepared by the auditing firm of Andrew L.
Branch and Co., P. S. on Albina Contractors Associa-
tion, Inc., a Portland Model Cities Project, for
the period June 

.l6, 
1972, through June 15, 1973.

As is nornal jn aud'i t procedures, p1 ease addres the
fihdings and rep'ly in writing, to my attention, with-
in fifteen calendar days from receipt of th'is 'l etter,
outlining the progress rnade to date and plans to re-
solve those matters of concern included in the re-
port.

n ly,

frlrt
r

rector
EL CITIES AGENCY

AJ: cc

cc: Administration
Eval uation
K. Hanrnon
B. Jones
E. Jackson
0fficial Files

,/

RECEIVED

1974I,4AR ; 5

ADMIT!ISTRATIO},



tu
Jo['" D. Q'i-.,

PUELIC ACCOUr.lT^NT
343C N. E. SANOY ALVt]-

PORTLANO OTiEGC)N E7232

233-Ct493

'July 7 , L975

Re:

Dear Mr. Menashe:

At the direction of Mr. Thomas Boothe, director of Contractors
Management Association, Inc-, we are enelosing to you the wage
earning statements along with the net check due Mr. RusselLl in
the amount of $340.52 representing the unpaid salary due him
as former director of Albina eontractors Association, Tnc.

fhe total net pay of Mr. Russell has been reduced by various
ineligible and unsupported expenditures to trimself while director
of the Association.

fhe following

Payroll

computation summarizies check #039 to lvlr. Russell:

Albert L- Menashe
Assistant Attorney ceneral
Department of Justice
555 State office Building
Port1and, OR 97zOL

Less:

Very truly yours,

ohn Grtmes, P

Enclosure - I
cc - Thomas Boothe, Director

Contractors Management Assoc - ,
cc - Al ilamison, Director

Model Cities Agency

Levi Russell
Albina Contractors Association, Inc

$322.22
322.22
85.55

73r- 09

50. oo
170. O0
l?o.57

(3e0. s7)

$r@

RECEIVED

JUL 0I lsIS

period - December 1-I5, L974
December 16-31, 1974
ilanuary 1-3, L975

Total net check

Ineligible and unsupported expenditures:
Petty cash (draws) $
Janitorial
Local and out of tolrn travel

Total unallowable expenditures

Amount of check #039

\

r"F;l
L_ r.- r

Inc.



')

CONTRACTORS MANAGEMENT ASSOCIATION, INC"
3933 N.E. UNION

PORTLAND, OREGON 972I2
(5O3)288€469

L7 NIay t975

Dear A1:

I spoke with George Christian and requested a direct response to
your letter of 16 May L975.

PLease find response enclosed.

[f Jenissn, Director
!{odel Cities Agency
5)29 NE Union
Portland, Oregon 972L2

TB/sb

Very truly yours,
Cont ctors Management Association Inc.

1

LZ,
otfofrrbC,

T omas Bo
Cheif Executive Director

RECEIVED
JUN I8 1975

Erclosure
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t

Dlarch L5, L97L

To: Albina Contractors Association fnc.
3911 N. E. Union, Portland, 0regon

RE: Bequest for Reimbursement

L1NE ItEM #3 OUT OF TOVfI{ TRA\TEL

1 Trip 1 Person

Gqorge Christian' President ACA
AGC National Covention
San Diego, California
Ptrarch 5 thru I incLusive

(r) United Air Lj.nes - Round Trlp.... . .'....
(2) Per Dien 4 days @ $25.00 per day.......

I.-.:-.-..iriiD
APR L , 197e

MODEL CITIES

$$192.00

100.00
$''rzgE' tr

Registration fees will be billed fron AGC direct.

Date

APPROIiED /r,
PArD Cr # ff ll/ !

PREPARED BT

t.,

REQIIEST # 1



,]
tHE CITY OF
POEfLA}ID

OBEGO]I August 29, 1975

BUREAU OF
FINANCIAL AFFAIRS

K.M, HAtr4uON
FINANCE OFF ICER r{En0MNDUl.t

1220 s.w. FTFTH AVE.
POFTLANO, OP.97204

56/2im-itom
TO:

FROI{:

Gqmlssloner Charles Jordan

Xen Harmon, Flnance Off i cer \1,\\
SUBJECT: C0NTMCT0RS HAI{AGEI{ENT PROJECT

The recomrendations proposed by the Portland Hodel Cities
dlcncy to resolve thc flndlngs dlsclosed by audit performed by
Andrerv L. Branch E Co., P.S. on Contractors llanagement ProJect
coverlng the period July l, 197\ through Harch 3l , IJJ$, are
acceptable to thc Bureau of Flnancial Affalrs.

ln accordance wlth the procedures and responslbil ities to
be carrled out ln responding to each audlt conducted on }lodel
Cltlest proJect, we accept }tode I Citlesr solutlons and recqrmen-
datlons, subJect to HUDrs flnal determlnatlon.

KilH: le

cc:
a



o Q *et

(

PORTIAI{D MOTL CITIES PROGRAIII

NSOCIATIOI

onEGsr

fiNB 15. 1972



VINCENT B. JOHNSON, JR.
Certif icd Public Accountant
15630 N.W. BARKTON STREET
BEAVERTON, OREGON 97005
503/6,15-3 r51

Juoe 25, t972

Mr. Cherles Jordan, Dirtcctor
Po$lend Model Clties
5329 N.E. tlnlon Avenue
Portlrnd. Orogon 97211

Dcer Mrr Jorden:

I rn enclosing the f,inancial statenentr of ALBINA COI.ITRACTORS ASSOCIATIG{, INC. 1

es of, Junc 15, 1972f as prescribed by the 8ccounting and flnanciel nanagenent
procodures for the Executlon Phaso of, tho Model Clticr Programf urd the n leted
rclrcdulc of progrut costs for tlrc fiseel yeer endcd Jme 15 11972 md Jurc l5rl97lr

fhir rrrg not m audit engagenent, llre books and records rrcre not roviewcd or
vorificd .s to accuracy of rmounts or classificrtlonr Ttrcreforel th€ report
should not be co,nridcred es heving bcon audited or ccrtificd. Tlre ennual gudlt
nepofi ss roquircd by HUD will be preprrrd by rn indcpondont Gertifiod Prrblte
Accourtmtr

I v r3

VINCENT SO,ll
Csrtifiod lic Accoutent

ric

f.*,. *i'.t+rf e.*. qrr.irirylr*irt,! $ Jr i ,i,f ''J*r+l* t. ' t-' I
_.\--r.r9.+^ i$!tlatf?



Albi
Portland Model Citieg- Pr-og1gqq

na ContFactors Assodi ation Incr

Contrrct Nunbsr lE)21

BALA}ICE SHEET
Junc 15, 1972

ASSETS

Current Assets
Pstty gesh
Miscellgnrous lgcelvables' Duc from Progran A&lnirtrstlon
nrrpeld r.,cnt

$ 11.77
I ,096 .01
7r989.02

--!1549.

{ 2.42?.45
225.85
252.00
570.50

6,ooo.oo

$ 9r470.80

63^491.72

-

t 72 $62.52

-r-r-

Procreu Costs

--...-fmgrru-Agninirtreti 
on

TIABILITIES

Current, Llablllties
Bgnl( ovordrafts
Accounts payable, tradc
Accountr pay&lc, Membership Fmd
Pryroll taxer rithheld md pry&le
l{orking crpital edvancc

$ 9.470.80

Equity Prosro Adninistration Grmt (E*ribit B) 63.49L,72

-

$ ??.962.52--

r1rr eccouprnying lettor forus rn integral pert of thlr rtst nsntl prepercd
uittrout eudit.



a rt)
Exhtbtt B

Portland Model Cities Progranr
lbina contrectors Associstion

Contrgct Ndmber 13021

Sctredulc of Progrr,n Costr

2/2s/72
to

6/ts/72
Actuel
Cost

For the Yoar Ended
June 15, 1972

Actual Revised Belence
Cost Budget (Ovor)Cetegory

Personnol
Consultsrtr and Contrect Serrriccs
Travsl
Consrnable rupplier
Spece
Purchase of equipncnt
Furnlture € cquipncnt (lontel)
Insurance
Mirccllrncour

RECAP PROGRAI'{ COSTS !

|,225
1.229
1,3s2
2.490
4,7ll
1r059

377
I ^4E3

8
9
0
3

$ 61847 $ s56 $
424
820
263

r6o
r5o
,92
t26

24
3
4
I
4

24t
3,
4r
I,

,,2'

,003
549

72
85

100

56t

i.
L77
267

$

s.704

2 198l
372

1.639

5

1.906

$ 20r7S3 $ 421739 $ 441023 $ 11284

- 

-t---

First Action Year cndcd June 15 1 l97l
Ssoond Actlon Ysrr cndcd Jrme t5, 1972

$ 20,753
42,739

Totrl Prcgrm Adninirtration $ 63.492

Ilro eeconpmying lrttrr t"* 
Trlil:lgr:iril:. 

of thir ttattmntr prcpmcd



a
t

0corge Christi.n Elocttlc Coo
35ll N.E. ljnlon
Portt$dr 0rcam 97212

Itrorlrt dur Albinr Contmetort t

Rrfimd of rntrl deporlt

Onr helf of, cupcting inttrtlcd in officer

ALBINA CSTTRACTORS ASSoCTATTO{. rNCr
72 N. E. Secrsnento Strrcct

Portl$rd, 016gotl

Gcorgr Chrktlrn Eloctrlc Cor

8)r-

Jme 151 1972

$ 360.00

401.00

$ 761.00
r--it

daac



Trr-e Cirv oe
RTLAilD

OREGOO{

DEPARTI/IENT OF
Pt,BLIC SAFETY

CHABLES JORDAN
COMIVISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JB
DIBECTOR

5329 N.E. UNION AVE.
PORTLAND, OR. 97211

503/238-8261

14EMORANDUI'I

DATE:

TO:

July 30, 1975

Ken Hanrnon, Finan
City of Portland

0 er

FROM: A] Jamison, Direct

RE: Audit/Contractors [i1an ernent ProJect

Note 3 - Accounts Receivable, l'liscellaneous
Part One - George Christian

Andrew L. Branch & Company, P.S. i
Management project for the pertlod
1975 (Attachment A). The fol'lowin
findings, and reconmendations made
of their audit. Attached is the p
as wel I as other documents support

0mP
Jul
g report discusses the notes,
by Andrew L. Branch as a result

roJectls response (Attachrnent B),
ing Model Cities conclustons.

uleted that the responsib{llty
d be applied to the lessor,
s nade for George Christtan
he $802 cost of the carpet
ge Chntstian agreeing to thess

Ieted an audit of Contractors
y l, 1974, through March 31,

40I

The ProJect Director has questioned the anount due from George
Chri.sttan for one half of a carpet installation. The Directorrs
chal'lenge ts based on a letten recetved frorn George Christian -
Attactunent C.

The amount to be pai
audit for the period
(excerpt, Attachment
ttme of the carpet 1'

Iessor of the buildr'
George Chrtstian.

d carne to the auditorrs attention tn the
February 23, 197-|., through June 15, '197'l

D). According.to the auditor, at the
nstallatton, l'lr. Chrlstian was the princtpa'l
ngl A'lbtna Contractors then sub-leased from

Although the 'lease agreernent sttp
for repairs and maintenance shoul
not the lessee, an arrangement w3
and Albina Contractors to spli.t t
t.nstallation. A letter from Geor
terms ts inc'luded (Attachment E).

The bulk of existing evidence seems to suggest that the $
represents a bona-ftde receivable due frora George Christt
vlew of thls evtdence, Model Cities reconmends maintatnin
$+Ot q5 a recelvable from George Christian. This positio
not affect the fina'l payment, noted tn Finding Number 13.

Part Two - 0ther

an
I
n

. I'n
the
does

Contractors Hanagement Association, Inc., has received ful 1 pay-
ment from their insurance company for those funds fraudu'lently
mls-appropriated by a past secretary (Attachment F).

t
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Finding Number I - Petty Cash

A new imprest petty cash fund has been set up, all recormendations made by the
auditor have been implemented. Model Cities recommends no further action be
taken concernlng this Finding.

Finding Number 2 - Local Travel

A new m'i leage form is now being used by the Projectrs D'irector whjch contains
space for pur
The I ast mont
of the more d
with the audi
further actio

pos
h's
eta
tor
nb

e of trjp, destinatjon, and mile6ge for each individual trip.
form is inc'luded as a samp'le (Attachment G). l^lith the use

iled mileage form, Model Cities feels the Project is complying
ls recormendations. l4odel Citles, therefgre, recornmends no
e taken concern'ing thts Finding"

Finding Number 3 - Unrecorded Bank Accounts

The Projectrs accountant has stated that all bqnk accounts have now been com-
bined into one account" The individual accounts are, however, separqtely
maintained in the Projectrs book" it is Model Citiesroptnion that th'is
procedure complies with the auditorrs lecorrynendation.

Finding Number 4 - Payroll

The Project does maintain a personnel file on each employee. The Project's
accountant does not, however, compare payfoll to these files at regular
intervals. It is the accountantrs feeling that since Contractors Mqnagement
has only two employees and he knows their pay rate, there is no need to make
periodic comparisons. However, at any time there i.s a change in personnel
status, the accountant is notifjed jn writing,

The Projectrs secretary ls requ'ired to maintain a daily time record of hours
worked, broken into straight time and over t'ime" The time sheet is signed by
the director and used by the accountant to compute her pay at an hourly rate.

The d'irector does not maintain a tirne sheet. A1 though the director works a
large arnount of overtime with evening meetings, it is fe] t that the benefits
gained would not equal the expense of keeping a detailed time sheet since he
is paid a fixed sa'laried amount each pay period,

Model Cit'ies reconnends no further action be taken concerning this Finding.

F'inding Number 5 - Board of Directorsr Minutes

The Project Director has stated that the auditor's recorrnendations are now in
effect" This will be verified in the fina] audit of the program. Model Cities
recommends no further act'ion be taken concerning this Find'ing at this time"
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Findlng Number 6 - Out-of-Town Trave'l Expenses

This Finding has been accepted by the Bureau of Finance in their response to
the previous audit dated July 23, 1975. Model Cjties recornmends no further
action be taken concerning this Finding.

Finding Number 7 - Improperly Supported Expenses

The Project has submitted proper supporting docuentation for all listed checks
(Attachment Set H). A review has been made checking submitted inyoices for
dupl'icated payments whlch there were none. !'lodel Cities reconrnends the total
of the questioned expenses of $744"8I be sustained as eligible costs.

Finding Number 8 - Local Trave'l

I'Jhen the Project Director first assumed those responsibilities at the Contractors

Although the mileage for 0ctober and November of I974 was an estimate,
Dr. Boothe did make a statement that the mileage was true to the best of his

Management Association, he was unaware that a
and destination was needed. An analysis of t
(Attachment I). This analysis indicates that
previous director as to how mileage sheets sho
inferred by the amount of nileage reimbursemen
was disallowed due to lack of support"

During the course of responding to this audlt fi
the Project Director failed to su bmit a repoyt
Cities, therefore, in addition to recorrnending t
resolved, also recornmends that the cost of rnilea
added as an eligible program cost.

el
in
nt

q
(
uestion which Dr. Boothe attested to when he signed the
Attachemnt J).

mi'leage sheet with a description
ravel incurred is tncluded
there was no dlrection from the
uld be kept. Thjs can be
t to the prior director which

, it was discoyered that

ndb
ets
teme

know'ledge a
mileage she
mi'leage sta

ief. Th'is is the statement appearing at the bottom of the

Cument'ly, because of thjs audit finding, the director t's now keeping a mileage
sheet with description and destinatlon noted.

97s
gh
f$

nding
for M

hat t
ge fo

arch of I
he F'indin
r March o

. Model
as been
35.32 be

Finding Number 9 - Contract Services

Finding Number I0 - Insurance

ject Director has stated there has been a duplicate insurance pqynent,
s being recovered from the insurance company. Mode'l Cittes recerinend$
.49 be declared ine'ligtble.

The Project Director has furnished Model Cities with a copy of the contract
between him and A]bina Contractors Management (Attachemnt K). The contrqct was
for a time prior to Dr. Boothe becoming the d'irector. Model Clties reconmends
no further action be.taken concerning this period.

Pro
hj
$2e

The
whic
the
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Finding Nurnber ll - 0verbudget Expenses

Due to oversight, Albina Contractors failed to budget for any long djstance
te'l ephone services. The average 'l ocal servjces charge has been $88
The average of $30 additional per month appears to be a reasonable e
for long distance ca1 1lng. 41 so, the total charges for the Project
net under spending (Page 5, Attachment A). Because the amount for I
distance calling appears reasonable and the Projectrs tota'l budget i
exceededn Model Cities recommends allowjng the $287.25 as an eligibl

Per month.
xpense
shows a
ong
s not
e cost.

Finding Number l2 - Misappropriation of Funds

The amount of fund rnisappropriation has been recovered from the insurance
company (Attachment F). The account that the misappropriation took place in
has been closed and any checks falsely vrritten on that account wl ll be the
responsibility of the bank vrho honored those checks. Model Cities recorunends
no further action be taken concerning this Finding"

Finding Number l3 - Other

The auditors noted that since the incept'ion of the Project to the date of the
audit, there has been an overpayrnent of $458.39. The above audit findings
will affect this amount as follows:

0verpaynent Cited by Auditor
Finding Number 6 - Out-of-Town Travel

Not included in aboye total

Finding Number 8 - Local Travel
Unclaimed mileage expense

Finding Number I0 - Insurance
Inel igible dupl icate payment

Total 0verpayment

Jordan
e
h & Company
vich/Auditorrs 0ffice
& Company
on/Model Cities
es/Model Ci t'ies

( 458.3e )

c r50.00 )

35. 32

( 2e.4e )

602.56

To date the total amount of overpayment has been recovered from the Projectrs final
monthrs invojce. If any further adjustments need be made to the overpayment figure
of $602.56, Model Cities will make those adjustments as out'lined in Phase II of the
Audjt Procedures.

Conrni ssioner
Thomas Booth
Andrew Branc
George Yerko
John Grimes

-Crd-mini strati
0fficial Fil

cc:

T
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ANDREI.I L. BRANCH & CO. , P. S.
Certified Publ ic Accountants
2611 South Dearborn Street
Seatt'le, t,Iashington 98144
(206) 323-5ees

May 9 '1975

Commissioner Char'l es Jordan
Commi ssioner of Pub lic Safety
City Hall
Portland, 0regon 97204

Mr. Da'l'las Renfro
Chairman of the Board of Directors
Albina Contractors Association, Inc.
3933 Northeast Union Avenue
Portland,0regon 97212

Dear Commissioner Jordan and Mr. Renfro:

l,le have examined the books and records of A'l bi na Contractors
Association, Inc., for the period from July I , 1974 through
March 31, .l975 for the purpose of: (l ) determining compl iance
with provisions of the Fifth Action Year contract between the
City of Portland and A'lbina Contractors Association, Inc.; (2)
evaluating the internal controls, inc'luding a review of the
accuracy and condition of the accounting recordsi and (3) deter-
mining the e'ligibility of expenditures as recorded. The
examination was made ln accordance with generally accepted
auditing standards and accordingly inc'luded such tests of the
accounting records and such other audlting procedures as were
considered necessary in the clrcumstances, including those
prescribed in CDA Letter llo.8, Part II, dated June, 1969.

Based on our examination of the books and records of A'l bina
Contractors Associati on, Inc. , d'l scussi ons wi th vari ous Project
staff personnel and Portland Model Cities Program personnel,
it is our opinion that the Project has complied with provisions
of the contract in all material respects; the accompanying
balance sheet and supporting schedule of program costs were
prepared in conformi ty with accounting procedures prescribed
by the Department of Housing and Urban Development (HUD) and

costs reimbur
Project were

in accordance
8, Part I I, d

)

t
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by the Portland Model Cities Program to
gible costs (except those mentioned at N0TE
h contract terms and Chapter 4 of CDA Letter
d June, 1969, in all materia'l respects.

And r ew
I
L

t (a., P. S
Co., P.So
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t PORTLAND MODTL CITIES PRO(iRA14ALBIMI-ATI-O-I NC.
H R CT NU

BALANCE SHEET
Mm'eE-T;Te-r5',

ASSETs

Cash in Bank

Accounts Receivabl e:
Program Administration -Fifth Action Year

' Program Adml n i stration -Fourth Acti on. Year

Program Administration-Third Action Year

Ml scel I aneous -t{0TE 3

Prepaid Insurance

Cost Control-Program Administration-N0TE 7

LIABTLITIES AND EQUITY

Liabi'lities:
Accounts Payabl e:

Tra de
Membership Account-N0TE 4

Notes Payable-NOTE 5

Accrued PayrolI Payable

Payrol 'l Taxes Payabl e:
Federal Income Taxes l'li thhe'ld
FICA Taxes l,lithheld and Accrued
State Income Taxes ldithheld
SAIF Taxes !lithhe'ld and Accrued
Federal Unemployment Taxes Accrued
State Unemployment Taxes Accrued

(

$ 167

4,052

8l

(r )

4,515

8,647

507

1 9 ,80I

$29,122

$ 2,234
I ,'l 93

3,427

410

I,440

663
570
239

59
24

139

Attachment-A4 I
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}.lorking Capital Advance Payable-N0TE I

Equ i ty:
Program Admini stration-Earned Grant
IneI lgible Costs-N0TE 6

See accompanying notes.

3 ,087
(

I 9,801
(7zt )

I g ,064

$?9,\22

i(;

o

AttachmsntA-5

-2-



PORTLAND MODEL CITIES PROGRAM
ALBINA CONTRACTORS ASSOCIATIOI{ IilC.

NUM 6

SCHEDULE OF PROGRAM COSTS FOR THE PERIOD
FROM JULTI, T974 T HR0IIGFMantX 3T; 1e75

Actua I
Costs

Rev i sed
Ca tego ry Bud et

o

Sa'l arl es

Gontracted Services

Travel - Local

Travel - ()ut of town

Consumable Supplies

Space j

Utl'lities .

Furniture and Equipment Rental

Insurance 
.

Mi scel l aneous

See accompanying notes.

!]&e.g.t- $_aL_qg_q ilaJgg)

$10,703

3,187

I l6G-
10s

I ,156

1,725

I,795

462

307

l9s

$1 2,099

2,592

606

. 125

I,475

2,170

I ,4]0

730

631

162

0v errun
(Underrun)

$(1,396)

ssq

(440)

(20)

(3l e)

(44s)

385

(268)

(3241

33

Attachment-A6

-3-



(-
PORTLAND I4ODEL CITIES PROGRAM

ALBiNA COIITRACTORS ASSOCIATION

NOTE 'I - ORGANiZATION AND CONTRACTUAL RELATIONSHIP

iNC.
CONTRACT NUI,IBER ] 376

}IOTES TO BALANCE SHEET AS OF MARCH 3I , I975 AIiD
SCHEDULE OF PROGRAM COSTS FOR THE PERIOD FROI,I

JULY ] 1974 THR0UGIT MARCH 31, 1975

ontractors Management Project was estab'l j shed to improve
ompetitive position of the Model lleighborhood constructjon
try by providing technica'l and managerial assistance and
ning addjtiona'l construction contracts and subcontracts
ode'l Neighborhood based constructi on fi rms.

as administered by A'lbina Contractors Association,

The C

the c
indus
obta i
for M

The Projec
Inc., unde
Al bi na Con
I974 throu
advanced t
and Flfth
City of Po

yo
per
eI
1d

twra
tra
sh
he
Act
rtI

$22,000 contract between the Cit
ctors Association, Inc. , for the
March 3l, .l975. The Portland Mod
Project $6,589 for t,lorking Capita

f Portland and
i od f rom Ju'ly I
C'i ti es Program
uri ng the Th i rd

ion Years, of which $3,086.53 was payab'le to the
and on March 31, 1975.

NOTE 2 - METHOD OF ACCOUNIING

The accounting records of AIbina Contractors Association, Inc.,
have been maintained on an accrual basis.

NOTE 3. ACCOUNTS RECEIVABLE - MISCELLANEOUS

As of March 3I , 1975 the ba'lance
Mi sce'll aneous i s composed of the

ceorge Chri sti an One h
duri n

0ther During the Fifth Action Year an employee of
Al bina Contractors Association, Inc. , mi s-
appropriated $4,113.8.l through check fraud.
The amount has been proper'l y excluded from

ccounts Recei vab'l e -
owi ng i tems :

a'l f of carpeti ng expense incurred
g the First Action Year $ 40I.00

in A
fol I

Program expenses and reflected as an
Receivabl e - Mi sce'll aneous. As of t

Account
he date
ec i ded
ith falsi-
ding

shown

of this report it has not yet been d
whether the bank paying the checks w
fied signatures is I iable or the Bon
Company. Accord i ng'ly, the amount i s
as due from other sources. 4,'l I3.8'l

A-7 -4-

$4,514.8',|
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NOTE 4 - ACCOUNTS PAYABLE - ME14BERSHIP ACCOUNT

As of March 31, 1975 the balance in Accounts
Account ls composed of the followlng items:

Payable - Membership

Cash transfers from the membershi p
the model cities checking account m

from February 23, l97l (inception)
I975

check
ade d
throu

cha
uld
the
yJ ng

o
S

d
a
t

ing account to
uring the period
gh March 3l

offi ce
n, Inc.
month's

xpensed
p

t of the
shortage

$ 292.00

'100.00

946 .7 9

1146 .'24

$-1,1-93-!L

Amount

$ 14.73

Itlembership dues f or the f ormer I andl ord o
space occupied by AIbina Contractors Asso

f the
ciatio
by one
erly e
bers hi

that were applied to reduce ren
rent. The enti re renta'l expens
resulting in an amount payable
account

tex
e rJa
tot

pen se
s prop
he mem

Miscel'laneous eligible expenses paid for ou
membership checking account due to the cash
in the model cities checking accdunt

Less: Deposits made t
for refunds of expense

the membership checking account

clties ex
model cit
proper ly
Pro9ram c

original ly
epos'its sho
ccount and
he accompan

rged to model
have been to the
expenses are
schedules of

f their
.40 wa s

ts of

refunds
the First

pen s
ies
ref I
os ts

es - The
checking
ected 'ln

tt

NOTE 5 NOTES PAYABLE

The project signed
insurance coverage.
payable on the note
$sl.3o.

I'IOTE 6 - INELIGIBLE COSTS

of Marc
comp0se

I., 1975 the ba'lance in Ineligible Costs
f the f o'l I owi ng i tems :

Descri ption

note to finance the co
As of March 3l, J975,

due in I month'ly instal

interest 'l ess
tax returns in

a st o
$+t o
lmen

h3
do

As
ls

Fi rst Action Year:
Net amount of penal ties and
for late filing of payro'll
Action Year

t
A-B

-5-

14 .73



Th'lrd Action Year:
Unsupported petty cash disbursernents
Non-suffic'lent funds bank charges

Fourth Action Year:
E'llgible overbudget expenses

Fifth Action Year:
Interest and late payment charges from various

mi sceI I aneous vendors
Inel igible Iunch expenses incurred by the current

di rector
Cost of printing checks not used for business

purposes

4t.?0
6.00

53.20

50E.93

508.93

38.I3

75.10

47 .37

'160.60

$ 737 .46

NOTE 7 RECONCILIATION OF SCHEDULE OF PROGRAM COSTS l,lITH COSTS

o REPORTED TO THE CITY OF PORTLAND

Program Costs for the period from
through March 3l , 1975 reported by
the City of Portland

Less: Amounts invoiced that were
in the Project's records

Jul y
the

1,1974
Project to

Less:

Tota I

Less:

not recorded

Adjustmen.ts aisclosed durlng the examination

Adjusted Program Costs

Amounts received from the City of Port'land
for the Flfth Action Year

$2 o ,438

(s43 )

294

$'19,80.|

20,339

(s38)

8'l

('t )

$_llts.I

Net overpayment due from the
Action Year

Net underpayment due to the
Action Year

Net overpayment due from the
Action Year

Project for the Fifth

Project for the Fourth

Project for the Third

llet overpayment due from
from February 23,
March 3l, 1975

the Project for the period
'197.l (inception) through

A-9

-6-
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( AUDIT FI}IDINGS AI'ID RECOI4MEIIDATIONS, IIITERNAL COI{TROLS

A revietv t+as made of the accounting procedures and system of
internal control of Albina Contractors Association, Inc., 'l n
connection with the examination of the accounts of the Project
for the period from July l, 1974 through March 31 , .l975. 

The
examination was conducted prJmarily to determi ne compliance
of costs of the Project with the terms of the contract between
the City of Port'land and AIbina Contractors Association, Inc.
tlhiIe our aud{t did reveal some minor weaknesses in the
accounting procedures and system of interna'l controls for the
Project,'l t may not have necessarily disc'l osed al'l weaknesses
that existed trithin the system. Based on the results of our
examination, it is our opinion that the accounting procedures
and system of internal .controls for.the ProJect meet the
minimum reguirements as set forth in CDA Letter llo.8, Part II,
dated June, 1969. 

i

Although the administerlng agency closed as of llarch 3l , 1975,
thls report wiII include the internal control weaknesses noted
ln our examination so .that the current administering agency of
the Contractors Management Project can be sure a'l I past interna'l
control weaknesses have been corrected.

The Project has formally responded to alI audit findings of
financlal slgnificance that were in prior year audit repo.rts.
In the iesponse the current admini stratlon acknowl edged aware'ness
of the i tems of fi nanci al si gni fi cance. Addi ti onal ly ' proper
support vras submitted to completely clear o.ne item and of the
remalnlng items only those noted durlng the First and Second
Action Years remain of financial slgnifica.nce to the Portland
I'lode'l Clties Program. Accordingly, this report w jl I include
only audi t fi ndi ngs of fi nanci a'l s i gnl fi cance noted duri ng the
current examination md and included in prior year audit reports
that are of financial significance to the Portland Mode'l Cities
Program and the Project that have not been finally resolved as
of l"lay 9, 1975, the cl ose of our aud'it fi el dwork.

Thus, the audit findings and recommendations will be reported
under the fol I owi ng two headi ngs :

PART I

PART II
Audit findings related to internal contro'l

Audlt findings discovered during the First,
Third, Fourth and Fifth Action Year audits'
of a fi nanci al si gni fi cance to the Project
Portl and l.lode 1 Ci ti es Program

weakn es s es

Second,
that are

and the

o A-l I
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PART I

AUDIT FINDINGS RELATED TO INTERNAL CONTROL I,{EAKNESSES

FINDING NUMBER I PETTY CASH

The petty cash system uti I ized by
inception did not adhere to proper
procedures. As of March 3l , I975,
the account had been accounted for
cash on hand.

the Project since its
internal control s and
al I expenditures out of
and there was no petty

If
it

RECOMM EN DAT I ON

an imprest petty cash fund shou'ld be set up in the future,
should have the following characteristics:

The fund shou'ld be kept Iockqd at all times when not in
use and the responsibil ity for-the fund shou'ld be vested
in one person independent of aI I other cash handl ing
functions.

I

2 Signed, prenumbered vouchers
obtained for aIl petty cash
must be supported by proper
the petty cash custodian and
re i mbu r semen t.

written in ink shou'ld be
disbursements and the voucher
documentati on approved by
Project Director prior to

3

4

5

6

Upon reimbursement thg prenumbered voucher and supporting
documents shou'l d be canceled to prevent subse.quent re-use
and filed with the copy of the reimbursement check.

At the time of re{mbursement and at peri odic unannounced
times during the year, the petty cash should be counted
and balanced by someone other than the custodian.

The amount of the fund shou'ld be s

is required at relatively short in
et that reimbursement

(not over 4 weeks)

revised to show information regarding
and mileage of each individual trip,

such
terval s

A maximum amount of any one disbursement from petty cash
shou'ld be set with formal approva'l by the Project Director
for any disbursements over that amount.

FINDING NUMBER 2 LOCAL TRAVEL

Expense reports for local travel did not contain informat'i on
regarding purpose of trip, destination, 0r mi'l eage for each
individual trip. The reports usually only showed the mileage
at the beginning and end of the month.

RECOMMENDATION

Expense reports shou'ld be
the purpose, destination'

A-12 -9-



:)

In addltlon,
empl oyee and

al I expense
approved by

reports should be signed by the
a Project representative.

FINI}ING NUMEER 3 UNRECORDED BANK ACCOUNTS

During the period from February 23, 1971 (inception) through
I'larch 3I , I975, the Pro ject maintained a specia'l purpose
checking account that was not under general ledger control.

REC OMME NDAT I O N

Al'l bank accounts should be recorded in the general ledger
regardless of whether or not the expenditures must be accounted
for to the Portland ModeI Cities Program or are unrestricted.

FINDING NUFIBER 4 PAY ROLL

0uring the Fifth Action Year the Project utilized a payroll
system that dld not contain proper payroll procedures.

RECO}IMENDATTON

A proper payroll procedure shou'ld be adopted which would provide
for the fol I owi ng i tems :

l. A personnel flle on each employee should be maintained.'
The file shou'ld include at a minimum a forma'l notice of hire,
Job classlficationr pay rate hlred at, proper support for
any changes in'the above items, and a formal notice of
termlnation, lf applicab'le.

The payroll should regularly be compared to these files.
AII employees should majntain proper time and attendance
reports and the payrol'l should not be prepared untll the
time and attendance report signed by the employee and
Project Director is received.

AII cterlcal operations in the preparation of payrol'l should
be double checked before the checks are distributed.

FINDING NUllBER 5 BOARD OF DIRECTORS MINUTES

?

3

4

Although minutes of the Board of Directors' meetings were
there appear to have been items omjtted from the minutes
whlch the Board of Directors undoubtedly set pol icies.
RECOI'IHENDATION

kept
on

roperl y
n imum

l,linutes of each
transcri bed and

Board of
retained

0i rectors 'for future
meeting should
reference. At

be p
a mi

A-13
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they shoul d i ncI ude the fol I owi ng I tems :

(f ) 0ate of meet'lng;

(2) AIl pertlnent information on any pol icies
(f inincla'l or manageria'l) discussed;

ate
be

of next meetlng so that
assemb'l ed in proper chronological

(3 ) Noti ce of d
mi nutes maY
order.

PART I I

FINDIIIG NUMBER 6 OUT OF TOWN TRAVEL EXPENSES

I. During the Flrst and Second Act on Years, most airl i ne
ct representatives was first
n file showing that'less
ons were not avallable.
class travel were treated

t and Second Action Year
ccordi ng'ly are ref 'lected
Admlnistration in the

s.

AUOIT FiNDINGS OF FINANCIAL SIGNIFICANCE

:

i
T

I
,l

I
t
i

I

I
t
i
I

t
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I
I

I
I
I
1

I
1

l'l
{
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l
i
I
I

il
T

'l
:1

'1

lt
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I

transportatio
class without
than first c'l
The addi tl ona
as eligible e
Schedul es of
as Accounts R

accompanyi ng

The Projec
Cities Pro

ti I ized by Proj
cumented proof

a i r accommodat
xpenses of firs
nses ln the Fir
gram Costs and
ivable - Progra
ancial statemen

d submit documentationjustify the use o
out of town trave
documentation is

between first cl

to the Portland Model
rst class air
the First and Second

avai l abl e, the
airfare and coach

I
e
0
I
t
s
a
m

t

nu
do

ass
le
xpe
Pro
ece
fln

2 Per revlew of support for check number 348 dated November 7,
1971, payable to George Christlan in the amount of $598, it
was noted that the number of per d'iem days at $25 per day
indicated on a travel voucher ln support of a trip to
llashington, D.C., and ColumbIs, 0hio, on ]lovember 7, 'l 97'l ,
by Mr. Christian lrere substantially dlfferent from the
number of days shown for'lodging on the hotel bill. The
travel voucher indicated that the trip was completed in
eight (8) days, whereas the hotel charges were for only two(2)
days. The difference of six (6) days results in questionable
expenses of $t50.00. Pending a final review by the Portland
ModeI Cities Program, the expenses were treated as e'l iglble
expenses in the Schedule of Program Costs for the Second
Action Year, and according'l y are reflected as Accounts
Receivable - Program Administration in the accompanying
financial statements.

REC OMMENDAT I ON S

I t shoul
gram to
ions onccommodat

ction Years. If
ifference in cost

a
A
d

f fi
I in
not
ass
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( alrfare should be ascertalned for all out of town trips in
whlch first class accommodatlons were improperly used, and

total declared inel igible. The net overpayment due from
Project as shown at N0TE 7 and FIIIDiNG NUMBER l3 should

lncreased by the amount decl ared i neI i g i bl e .

the
the
be

2 The Project should submit adequate su
Model Cities Program to just'ify the d
elght (8) days per d'iem and two (2) d

itted' the net overpayment
NOTE 7 and FINDINc NUMBER
of inel igible expenses.

ort to the Portland
ference between
s l odgi ng " If support
ue from the Project

I3 shou'ld be i ncreased

pp
if
ay

dnot subm
shown at
the $150

for
for
ble
7a
di

Th
th
of
fr
be

:s
as
by

FINDING NUMBER 7 IMPROPERLY SUPPORTED EXPENSES

The fo'llowing checks were either tota'lly unsupported by invoices
or supported only by a statement. Thus it could not be determined
what items were being purchased or if any duplicate payments
resulted.

Check No. . Date Payee Amount

1073 10/24/7 4 Portland Typewri ter and
Off ice Suppl'les $ 83.50

1097 11/ 8/74 Paci flc Stationery 229.51

lll0 121 2/74 Pacific Stationery l1'l .40

Total supported by statements on]y 424.41

1094 llt 8t74 Amerlcan Data Products 5I .40

lll3 ?112/75 Communicatlon Heuristics 269.00

Tota'l unsupported : 320.40

Total Questionable Expenses $744.81

Pending a final decision by the Portland Model Cities Prograrn,
the total of $744.81 was treated as an eligib'le expense in the
accompanyi ng fi nanci al statements

RECOMMENDAT ION

e Project should submit support
e Port'land Model Citjes Program
the $744.81 be declared inel igi

om the Project as shown at NOTE
increased by the amount declare

$744.81 of expenses to
review. Should any portion

, the fina'l overpayment due
nd FINDING NUMBER '13 should
nel igib'le.

A-l s
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FINDING NUMBER B LOCAL TRAVEL

The following travel expenses were improperly supported

7 dated DI
of $64.35

November,

Support for check number I I I
to Tom Boothe in the amount
report for 0ctober
beginning and endin
glnning mi leage of
mileage of the prev
weekends. There were
travel was incurred.

e accompanying Schedule
eipenses for local trav
of March 2.|, 1975, the

m Boothe.

2,
0c
s
v.

a

tr
0

of
el
$z

and
gm
eac
iou

it
el.,
ne

N

d

ecember
vlas a 'l

, showi n
work da

the same
is held
of where

1974, payable
al trave'l
only the

The be-
s the ending
ue even 0ver
r why the

i l eage for
h work day
s work day
no indicat

197 4
each
was

.Th
ions

? Th
of
As
lo

Program Costs refl ects $75.30
supported only by gas s'lips.

5.30 was an account payable to

Pending a review
Program, both of
in the accompanyl

RE COMMEN DAT I ON

The Project s
Citles Progra
+ $7s.s0) is
the Project a
increased by

these expenses by
above items were

financial statemen

of
the
ng

the Fortland Model
treated as el ig i bl e
ts.

Cities
exPenses

subm
revi

h ou'l d
m for

proper support to the Portl and I'lode'l
. If any porti on of the $'139. 65 ( $64. 35
l igibIe, the net overpayment due 'from
0TE 7 and FINDING NUI,IBER l3 shoul d be
eclared inel iglble

decl ared i
s shown at
the amount

FINDING NUMBER 9 CONTRACT SERVICES

Support could not be obtained for the fo'llowing checks issued
to Tom Boothe:

Check No Da te Descri ption Amount

10125/74

10131 / 7 4

12t 2/74

t2l 2/7 4

Pending a final review
above expenses were tre
accompanying flnancial

Contract services

Contract services

Contract services

Contract serv I ces

1080

I OB4

It07

tt22

$ i74.00

300.00

3 00. 00

300.00

bvt
a ted
stat

he Portland Model Cit'les
as e'l igible expenses in

ements.

$t ,074.00

Program, the
the
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RECOMMENDATION

I

The Project should submit support for the $1 ,074.00 to the
Portland Model Cities Program for revlew. Should any portion
of the $l,074.00 be declared ine'llgible, the net overpayment
due from the Project as shown at N0TE 7 and FINDING NUMBER 13
should be increased by the amount dec'lared inef igible.

FINDING NUMBER I O I NSURANC E

During the examinatjon it was noted that the Project changed
insurance companies at the end of January, 1975. However, the
comprehensive liability coverage with the first insurance company
was not canceled, resulting in dupl'i cate comprehensive f iability
insurance coverage from February 7, 1975, through March 3l,.l975. The accompanying financial statements reflect the expense
for both insurance policies as eligible; however, the Portland
Model Cjties Program should determine if the cost of $29.49
for the period February 7,1975, through March 3J, 1975, on
the po'licy not canceled should be allowed

RECOMMENDAT i ON

The Project should submit to the Portland ModeI Cities Program
an explanatJon for the dupl icate insurance coverage. Should
any portion of the $29.49 be declared ineligible, the net over-
payment due from the Project as shown at N0TE 7 and FINDING
NUMBER '13 should be lncreased by the amount declared inel igib'le.

FINDING NUMBER 'I1 OVERBUDGET EXPENSES

During the course of the examination it was noted that telephone
expenses of $1 ,097.25 were lncurred for the period from July l,
1974, through March 3I, 1975, whJle only $Bl0 ($gO per month)
was budgeted resulting in expenses overbudget of $287.25. The
overbudget amount appears to be due to long distance telephone
ca'll s made but not budgeted for. The enti re $'l '097.25 was
treated as an eI igible expense in the accompanying financial
statements.

RE COMMEN DAT I O N

The Project should submit an explanation to the Portland Mode'l
Cit'les Program explaining the long distance telephone ca'l'ls and
the resulting budget overrun. Should any portion of the $287.25
overbudget expenses be declared inel igible, the net overpayment
due from the Project as shown at NOTE 7 and FINDiNG NUMBER 13
should be increased by the amount declared ine'ligible.

A-17
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FINDING NUMBER 12 MI SAPPROPRIATION OF FUNDS

During the course of the examJnatlon lt was noted that $4,1.l3.8.l
of funds b,ere mlsappropriated by a former secretary of the ProJect
during November and December, 1974. Sufficient testing was
performed to verlfy that only $4,1.l3.8'l had been misappropriated
and, accordingly, an account receivab'l e was reflected in the
records f or the $4,'l 

.l3.8'l ( see NOTE 3 ) . However, duri ng the
extended testing the origina'l copy of the fo'l 'l owing checks
could not be accounted for and are qulte like'ly still in the
control of the former secretary

Check No.

1103
I'120
1233
't341
1455
1466
147 3
1490

o
The bank account that these checks were ordered for has been
cl o sed

REC OMMENDAT I ON

Ithile there is no effect on the net overpayment due from the
Project as shown at N0TE 7 and FINDING NUMBER I3, the current
administration of Al bina Contractors AssocJation, Inc. , should
obtain formal assurance that none of the above checks wil'l be
honored by the bank.

FINDING NUMBER 'I3 OTHE R

examination it was noted the ProjectDurlng the course of
had been overpaid a
March 3'l , I975 (see
amount, )

amount of $458.39
7 for a detailed

since incept'lon through
explanation of this

the
net
NOTE

RECOMMENDATION

The PortlanC MoCel Cities Program, after a review of the above
audJt findings and determining their effect, if any, on the net
overpayment to the Project, should, at its discretiont recover
the fina'l overpayment due fronr the Project for the Flrst, Second,
Thlrd, Fourth and Fifth Action Years.

A-.|8
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* * * *

Ile appreciate the courtesy and cooperatlon extended to us
by Alblna Contractors Associatlon, Inc. and Portland Model
Clties personnel durlng the examinatlon, and would be pleased
to dlscuss our flndlngs and recommendations.

**

(.

o

A-19
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CONTRAC

AI Jamison, Director
Model Gities Agency
5329 NE Union
Portland, Oregon 972LL

Dear A1:

In response to the audit
Management Project, for t
I am herewith submitting

RS MANAGEMENT IT
3933 N.E. UNrON

CIATION, INC.

PORTLAND, OREGON 972T2
(503)288-846e

23 Jrne ]-975

Andrew L Brinch & Co., PS on the Contractors
period 1- JuIy a97L t"hrough 31 March L975t

e attached.

by
he
th

Enclosure

lB/sb

Very truly yours,

Cont ctors Management Association Inc.

]trAS Boottfe Ph D
Chief Executive Director

RECEIVED
JUN 2 4 '1975
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AUDIT RESPONSE

Response:

Note L - 0rganization and Contractual-Relationship

Response: Acknowledged as per note.

Note 2 - Method of Accounting

Response: Acknowledged AS per note.

Note I - Accounts Receivable - Miscel-l-aneous

Acknowledged as per nobel however, final resolution rests
with additi-onal informational documentation and is contingent
upon the decision of Model Cities, and the City of Portland.

Note l+ - Accounts Payabld - Membership Aecount

Response: Acknowledged as per note.

Notel-NotesPayab1e

Response: Acknowledged as per note.

Note 6 - Eneligible Costs

Response:

Response:

Besponse:

Acknowledged; Fifth Action Year sub-note.
A. Interest and late payment charges from various

miscellaneous vendors ($38.13 ).
The quoted amount of $38.13 resulted from slow and
sluggish response from fundi-ng reimbursement procedures,
not the fault of A1bina Contractors Association.

B. Ineligible lunch
($z:.r01.

expenses incurred by the curent director

During the time of the incurrance of the $75.10.
much public relations type of activity was needed
to insure the survival of the project. I feel- that
these two items of ineligible costs should be changed
to eligible expense based upon the fact they are
within compliance with the overall contrast of the
project.

Note 7 - Reconciliation of Schedule of Pro ram Costs llith Costs
epor e o l_ yo or

Response: Acknowledged as per note.

Attachment B-2

RECEIVED
JUN 2 4 1975
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AUDIT FINDINGS AND RECOMMEIIDATIONS

PART I

Audit F'indings Related to fnternal Control l{eaknesses

FindineNunberl-Pett y Cash

Acknowledged as per finding. Recornendation accepted and
implemented.

Findine Number 2 - Loca1 Travel

Acknowledged as per finding. Reconmendation accepted and
implemented.

Finding Number 3 - Unrecorded Bank Accounts

Aclsrowledged as per finding. Reconmendation accepted and
Lnplemented.

Findine Nrunber 4 - Payroll

Acknowledged as per finding. Becommendation accepted and
inplenented. Note: pss6mmerdation No. 1 is an oversight of
the auditor - personnel files have been mai.ntained since
I0 January 1975.

Findine Number 5 - Board of Direetors Minutes

Acknouledged as per finding. Becoronendation accepted and
inplemented.

B-3

RECEIV6 
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AUDIT F]NDINGS AND RECOI{MEIIDATIONS

PART II

Audit Findings of Financial Significance

Finding Number 6 - Out of Town Travel Expenses

Acknowledged as pe
contingent upon ad
accepted.

, pending Model Cities disposition
documentation. Recommendations

r finding
ditional

I

I
I
I

I
,t
I
il

!
I

Finding Number 7 - fmproperly Supported Expenses

Acknowledged as per finding. Recomnendatlon accepted and
inplgmented.

Finding Number 8 - Local Travel

Acknowledged as per finding. Recomnendation accepted and
implemented.

Finding Number 9 - Contract Services

Aclanowledged as per finding. Recommendation accepted and
implenented.

Finding Nwnber 10 - Insurance

Acknowledged as per finding. Note: there was no double coverage.
Insurance agent failed to send out cancellation documentation.
Becornmendation accepted, with correction, and inplemented.

Finding Number l-l - Over Budget Expenses

Aelmowledged as per'fi-nding. Recommendation accepted.

RECEIVED
JuN 2 4 1975
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PART II cont.

Finding Number 12 - Misappropriation of Funds

- Acknowledged as per finding. Recommendation accepted.

Finding Number.l3 - Other

Acknowledged as per Note /. Beconnendation accepted.

Thank you for your accuracy and courtesy.

Signed:

B-5

Thonas Boothe, Ph.D.,. Chief Execubive Director
Contractors Management Association, Inc.

RECEIVED
JUN 2 4 1975



rIc Q:mpany

4725 NORTH WILLIAMS AVENUE
PORTLAND, OREGON 97217(sot) zat -422o

June 
.I6, 

1975

l'lr. Thomas Booth
3933 N. E. Union Avenue
Portland, 0regon 97212

RE: Installation of carpet for AIbina Contractors Association
at 3609 N. E. Union Avenue and tiodel Cities request for
clarification of sarne

Dear Tom:

As I previously stated, we did not own the building at 3609 N. E.
Union Avenue; it was owned by Hineberg Properties.

George Christian Electric Co., Inc. derived no beneficial use
from the carpet installed for the Albina Contractors Association.
Further, there yras adequate tile on the floor which could have
been acceptable for use by the Albina Contractors Association.
The installed carpet was tack'less and could have been removed at
the time the premises were vacated.

l.le feel since no beneficial use from this instal'l ation was derived
by George Christian Electric Co., Inc., we have no further obligation
or'conrnitment regarding this matter.

Si ncerel y,

GEORGE CHRISTIAN ELECTRIC CO., INC.

Co
George C

./*ft.

#ist
L'L.i..3

\ Attachment C-l
i-J5

RECEIVED
JUN I s l9/5
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AI'DIT OF

AI;B]NA COrITRASIORS ASSOCTAIION, INC.
A POBf,LAI{D MoDEL CITIES PROGRAM PnOJECT

rpR TEE PERTOD FROM TEBBUAnY 23, tgTL TITROUCE JImE 15, L}TL

CONTBACT NI'MBEN }3027

Preparecl by:

UilI1'ERSIIY INITR},TATTON SYSRM6;
LLOT Seneca Street
Seattle, llashington 9810I
(zo6) 5zs-ogoo

(

RECEIVED

JUN 21 1972

ADMINISTRATION

hE.trE lyED
JUN ? r 1972

MoDEL CmES
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T'INDING NUMBER I+ - NONBUDGEITED EXPENDITURES

a Although the total- first Action Year budget was not exceedecl, the
folJ.owing nonbudgeted. expenditures uere incr:rred by the ProJect:

( f ) Cons u-l-t ant and Consultant Serviceg
Bookke:ping serrri cee

(Z) Space Costs

$ t,ea5.oo

b

Carpentry - Storage Cablnets
Painting
Carpeting

NffIE: The lease contract stipulates that the responsi-
bility for repairs and mni ntenence shal-l be applied
to the lessor, not the lessee.

(:) other costs
Service llarranty on hrchased. Office Equiprnent
tr'lover Planter
Other - No Supporting Docr.r:aents Avai lab1e (Check No.
General Ltability - fnsurance

([) Nonexpenclabl-e Supplies
Refrigerator
Carmera

Revis ecl Buclget Aoount
Actua1 E:qrenditure

(a) Telephone
Revtsecl Bud.get Anount
Actual E:qrentliture

(s) Publicatton and Memberships
Revisetl Budget Amourt
Actual Expenditure

253.00

TOTAI $ 3,359.T0

In adttltion to the above nonbudgetetl e:cpenclitures, unauthorized revlsetl
buttget overruns occurrert in the folJ-oning line items:

(r) Consureble Suppli es

18L.OC
2l+t. oo
802. oo

1.230.00

188.0o
25-OO

115) 2t8.?o
200.00
66t.Io

128.OO
125.O0

$ roh.oo
1,331.78

$ -C527.78)- rii-

$ 5oo.oo
53o. 50$:@)

f roo.oo
ro3.5b

$ -k-16[l
-t-aAttachment D-2
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a

RECOMlvIENDATTONS

Pend.ing a final decision on these items, they vere not excluded fron
the Sehedule of Program Cost included in this report.

Approved. change orders shoul-d. be obtained from Model Cities to cover the
reviseil budget overruns duri ng the first Action Year.

FII,IDING NUI'{BER 5 - OTIHER

a- Monthlr invoices subnitted to Model Citles for reimburs eraent could. not
be agreed to reeords roaintained by the ProJect. This vas due to the
faet that accounting record.s vere not properly rnnintained. dr:ri ng the
exami nation period. Tota-I e:cpend.itures invoicecl to I'{od.el Cities for
the period from March 1, 19?1 to June J5, L?TL r,re.e $21r355.?l+. ?he
ProJectsfs records, as adJusted., reflect $ZO rl5Z.58 for the snne time
period.

A revi.ew of the accounting record.s disclosed. the following:

(f) Accounts receivable - Program adninistration totaling $5r9O2.5E
for reimburs ement invoices subzritted to Model Cities but unpai tt
at June 15, 1]TI vere not recordetl in the accounts. Ninety-seven
Dollars, forty-tvo cents ($97.1+2) woula be due by the ProJect to
the City of Portland at June 15, 1971 if the $5,9O2.58 was offset
by the $5,OOo.OO of vorking capital advanced the ProJect in
March 1971.

ProJect personnel shourd seek a final decision from the portland l4odeI
Clties Prograrn on the unauthorized nonbudgetetl expenditures of $ZrS6g.tO.
It is 41 und.ers tanding that the former lessor has agreed to reir:burse
the ProJect $I+O1.OO which represents one-half of the $8O2.OO spent for
carpeting.

b

F
b

(z) check No. 1\2, dated, April 19,
register as $zz7.Sg. However,
vas $2i5.19.

1971 was posted. to the check
the anrount of the cancelletl check

c

Findings (1) ana (2) rere properly reflecteil in the Balance Sheet and
Scheclule of Progran Cost includ.etl in this report.

The general letlger (which was prepared in March of 19721 reflected
balances as of Jlue 30, 1971 instead of June 15, l97L in most instances.
Tn aclditlon, the ProJectts June 15, LgTl fi gr:res tli ffer frorn the ones
contained. in this report due to accounts payable adjustments,
reclassi.fications and other corrections.

Attachment D-3



Aliltr]'.3/i eCiiTi?AeTQ:?5 A$gGeiA.TiCi\3, lNC.
:1 PoVanC, Orcgon 9727272 N. E, Sacram.r*'r S?rcel :l

ts

P:'r.1., *.-i.-..'-... . l:.-..'. -o'*?503/2Ug-830t

The first two statements of your
f2 questions a check for $2Ir8.OO
Contractors Association. This i
copy of the plane ticket and per
should be sufficient, are attach

.{}BUSINESS D1ANAGER

Edurard W. Pinkard

E,n!.ljrr r:s$.r 
^ 

1.,rjrg.I*.g

l".r .:. . _ .:;
gi_.rlr: ner\.51ia >^i :1r '-',:i

ASSOCTA ON O;itCE rS

PRESIDENT

Georgo Chrislia:r

TREASURER

Arron Mitchell

SECRETARY

Charles Sanders

BOARO OF DIRECIO;TS

George Christian
Emrnelt Baskett
Aaron Atitchell
N. L Scarborough
/tLanuel Scoll
Charles Sanders

April 6, l97z

A:':'l i il 1rl7z

Elvin D. Roberts
Adlan. l{anagernent Coordinator

lviODF.L CiTIES

Portland Model Cities
5329 N, E. Union Avenue
Portland, 0regon 9721L Re: Your letter March 29, L972
Dear Elvin:
In response to your letter of March 2!, L972, you question
several i-tems on our records. :

1
t

te
d

ed

etter need no response.
o myself by the Albina
m was for travel and a
ien breakdown, which

Item #3 o
City one-
to be mor
I incurre
Were only

fy
haI
et
ds

he

our letter. I am rrilling to reimburse the
f the cost of the carpet, considering this
han fair in that, this was an expense that
olely for the A.C.A., and insofar as they
re approximately eight months.

your letter. Please find'enclosed copies of
ence from me to David Nero, which should explain
re on this matter. A1so, the first phase of this
een paid by me, personally, pending further clari-
nd approval by CDA. #5 is redundant, and if you
y further clarification, please feel free to
or Ed.

If this meets vrith Mr. Jordanrs approval and that of the
City Auditorrs office, I will respond vrith my check in
the arnount of $Ir0I.00.

Item #4
corresp
where r./
work ha
ficatio
requiie
contact

of
ond
ea
sb
na
an
me

GC;bp
encls.

Very truly yours,

l42e^a(clmt>-
7' 

'George dhristian

rrl

Attachment E
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CONTRAC RS MANAGEMENT A SOCIATION, INC.

3933 N.E. UNTON

PORTLAND, OREGON 972I2
lsog)zaa+4os

-ElTIES1 Jul-y 1975 DEE

5!29 N'

Dcrtlen

ilo
4 grog
g.Unioll

Comissioner Charles Jordan
City Ha1I
1220 Southwest Fifth
Portland, Oregon 972Ob

Dear Cormissioner Jordan:

Pnrsuant to the firnds that were fbrged and misappropriated by
Albina Contractors Associationsr secretary, Sheila Benee MitchelL
Gourdaux, we are pleased to inforn you that the ful} amount has been
recovered 

:

Tfrank you for your patience and, und.erstanding.

Very truly yours,

CONIBACTORS I{ANAGEMENT ASSoCIATToN, rNC.

s oothle,

. Rodlt
ce'?7

t

Chief Executi.ve Director

Enclosure

TB/ns Attachment F

cc3 Andrew L. Branch & Co., P.S.
AI Jalnison, Director
Model C.ities Agency

RECEIVED
JUL 02 1975
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United Facific lnsurance Company
728 St. Helens Ave.
Tatoma. WA 984t)2

E]

Dtl
RELIANCE
INSURANCE
GOMPANY
PLANET
INSURANCE
COMPANY

UNITED PAC]FIC
INSURANCE COMPANY

-23
3r oWILL PAY TO
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AUTOMOBILE MILEAGE REPORT
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^^_.PACIFIC 
STATIoNERY BTLLINGSLontractors Management arroiiiiion

Invoice No. Amount

I9896
19897
20248
20047
20049
20167
18542

PK SIi p Date

t0/07174
10/07174
10/0s/74
10/1s/74
10/05/74
10/14/74
l0/22/74

I

I8569
21974
23147
20I61

133,47
10.45
| "44

12"65
7 "5064"00-nsT-

73"22
7.03

29" l0
2"05

-Trrao-

10128/74
10/2s/74
11/04/74
10108/74

x
x
x
x
x
x
x

x
x
x
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REQ. NO

C REDIT OK
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INV. OATE
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Area Code 503

224.9100

415 S.W. SECONO AVENUE
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PRINTING _ LITHOGRAPHING

OFFICE FUBNITURE

SERVING THE COAST
FOR OVER 75 YEARS
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I Area Code 503

COMPLETE OFFICE PRODUCTS

PRINTING - LITHOGRAPH ING
OFFICE FURNITURE

SERVING THE COAST
FOR OVER 76 Yf,ARS

aa
224.9100
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S.W. SECOND AVENUE
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his is your "lnvoice" we do not itcmize again. Pleosc Retain. servico chsrgo ot t % per rnonth (18% per annum) will be chargccJ on unpaid balEnco of past duo accountt.
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--r COMPLETE OFFICE PHODUCTS
PBINTING - LITHOGRAPHING

OFFICE FURNITURE

OROER
WEI I TTE/cg 7{" iiO^4tJ

ac Arca Code 503
224-9100

415 S.W. SECOND AVENUE
PORTLANO, O EGON il

SERVING THE COAST
FOR OVER 75 YEARS
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INV. NO

INV

NO, COPTES

C REDIT OK

YOU R
P.O. NO.

REQ, NO

Daachr2l.ro oF r-fEM P'tIqE
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I Luil tr€ 6 rrc Rb fi {lb
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COMPLETE OFFICE PBODUCTS
PRINTING - LITHOGRAPHING

OFFICE FURNITURE

OROER
WRITTE ^.0_r "iltLArea Code 503

224.9100

4I5 S.W. SECOND AVENUE

[4!
(,,5
(t)
-t--i>,=.)

SERVING THE COAST
FOR OVEB 75 YEABS

F ILLE D

SHIPPE BY
TERM T CASH IOTH PROX

F.O.E wrul celu !

6-
@

c€

'fi"[U,n
PEBTLANO, OREGON s7204

['c"$o*.i o> s Asso.
l?-. fn .u. frC\ a rY\e-t it o
Fo hr ua 1*lztu

SHIP VIA

SHIP TO

T his is ur "lnvoice" we do not itsmize ogain. Please Betain. Ssrvico Charge of I % par month (1896 pcr 6nnum) wlll be chorgcd on unpaid bslanc! of past due accounts
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Albina Cont-ractors Association
72 N. E" sacramento
Port1and, Oregon Date: December L9, 1914
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ATTACHMENT N0" i

LOCAL TRAVEL
Contractors Management Association
.lu1y I, 1974 through March 3I, 1975

Rate
Per Mi] e

Adjustmnts:
(Di sal I owed )

Added TotalMonth

07 /74
08174
Russel 1, prior Director

0e174
Russel I

loltq
Russe] I
Boothe, current Director

111.74
Russel I
Boothe

lUtq
Boothe

01175
Boothe

ozlTs
Boothe

Sub Tota'l per audit
Page A6

03175
Boothe Unclaimed

Parking

Total

Mil eaqe

200

300

Tota'l

"11 22;00 (2200)

.l't 3300 (3s00)

I

315
207

.Il
"1't

359
378 " 

l'l
"11

288 .ll

39.49
4158

(3q4e)

7320 (61.10)

555s 17'45

lz0l

346s
2U7

(3455)

-0-

-0-

-0-
2U7

-0-
4't58

12J0

7100

17.01

3168
364

r 66!+6

3tr32

20118
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I hereby affinn. that the foregoing state ent is true to the best of my knowledge and beliei.

Approved
Signature

.,

:)

t;

5

o

7
,:!

t

,., l,

Iul S'1 0rt,Ir

'7(l

)
.-1') (1

21

,)
23

1l

( 25 L

27
.,o

,1 29

50

3L *}EJA Jffi



I: T

lt:, , .': ,:

\;n!;,1;J

ALII}IA CCNTRACIORS ASSOCIATTCN
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72 N. 
=. 

Sacrar,:cnio Slreei
Po/ilanJ, Oregon 97272

503/28s.3301

4bBUSINESS MANAGER

V. Lcsler Jackson

AS5oCIAITON O;ricils

PRESIDENT

George Christian

TREASURER

Aoron Mitchell

SECRETARY

Wendell E. Brown

BOARD OF DIRECTORS

George Christian
Emmeit Saskeil
Wendell E Brown
Aaron Mirchell
Herman C. Plummer
N. L Scarborough
Manuel Scott

CO}ITRAC?-dA1 AGBT U'E};T

This agreenc::t is ber.l-tee[ Albina Contractors Assoc. inc,
iocated at J2 N.E. Sacrainenio, Por'-3-ani, Oregon; anC Dr. ?on
Eoothe of Co:finunicatj.ons Herristics, Inc. lobatcd ai 807
Oregon Banlr Euildi::g,, 319 S.1'I. i',hslington, Portland, Oregon.

j 0n Ocicber i, i97h, Dr. Booihe is retained by Albir^a
Co:rtractors Assoc. for the period starting October 1, 197!+
thrr iiarch I, l.:9?5. lle is to receive Oae Huncired severiy-foilr
collars ($f?lr.Oo1, tc start oa or aborit October 1r 197L; and
'n!11 reeei"re Th:'ee Hr:nrlred doLlars ($3OO.OO; per nou-.,h on
or aboutr, tire first of eacir noutb thereaf-r,er for the duration
of th-i.s contract,

Dr. Bootha -,riLL be responsibLe for the duties in th,ree
specific ereas:

1. To develop general management systens,
procedu.res and nethods for Albina Contractors
Assoc.

2. To irplinent an on goi.:ag trainrng progra:ir
wirieh rilJ- be acinj.nistered by A1bila
Contractors Assoc,

3. To be qrarJeble for nategement i:r-put
to the principaLs of the Albins Contractors
Assoc. vrhen ne€ded.

It is urderstood that Dr. Boothers g'o1e is that of nanage-
xaeni cons,rltaai to the orgauizatiou; ratirer than an eimployee
of the.orga:ri.zation as s

ro
t c\,t:'lZ rt Lbi't ,?rtll -f//c

Ievi RusselL

0c{, ;t
rlibtitll Cc;

9ur'rt*is'
t L',ic fas,11 ;ny Y'c

S/,t:27;17't''t-

Dr. To:ir, Boothe Fru?i ;i//)ir fi-.;. 5Lt
-/.

Attachment-K

Ar/s^
Szfi'e"l ColrtttA,f*lror/5 //u"r,lf,'ce, izvc



ao Area Code 5O3

224-91(l[J

415 S.W. SECOND AVENUE
R

COMPLETE OFF ICE PRODUCTS
PRINTING - LITHOGRAPHING

OFFlCE FUFNITURE

SERVIiIO THC COAST
fon ovEt 7t YEAiS
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This is your "lnvoice" we do not ilemize again

4,U, 7U2*

Pleasa R"tain. S.rvice Ch1196 of 1% per month ('18% per annum) will be charged on unpaid balancs of past due accounts
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I

TERMs: NET CASH IOTH PROX

r0
BY

WILL CALL E

J
F ILLE D

SH IPPED

OR OER
WRITT

F.O.B

INV. NO

INV. DATE

NO. COPIES

C REDIT OK

REQ. NO

9A?7

YOU R
P.O. NO

a a Area Code 503

COMPLETE OFF ICE PRODUCTS
PR INTIT{G - LITHOGRAPHING

OFFICE FURNITURE224-9100

SERVITTC THC COAST
FOR OVEi 

'f 
Yt^rt

@

tu

415 S.W. SECOND AVENUE
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'#b
SH IP TO

@
)
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This is your "lnvoics" we do not itemize again. Please Raain, S.rvice ch.rgr ol 1% p€r month (18% por annum) wall be chsrged on unpaid bslance of psst due accounts
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STATIOf,ERY

COMPLETE OFFICE PRODUCTS
PR lNTll'lc - LITHOGRAPHING

OFFICE FURNITURE
o o Area Code 5O3

224-9100

SERVING THE COAST
FOR OVEi 7f, YCAR3

4T 5 S.W. SECOND AVENUE

G
(a

6a

SO LD
PORTLAND- O GON 20,1(

SH IP V IA

2 SH IP TO(

7.UL
)

This is your "lnvoice" we do not itemize again. Pls8s6 Flctain. S.rvice chlrge of I % per month (187o por annum) wil! be charged on uhpaid balance ot past due accounts
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oa Area Code 503

224-9100

415 S.W. SECOND AVENUE
RTLA D, OBEGON 9720'

COMPLETE OiF ICE PRODUCTS
PRINTING - LITHOGRAPHING

OFFICE FURNITURE

SERVING THT COAST
FOR OVEi 7' YEART
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l-,i oT}JE CITY OF
PORTLAilD

OREGON June 20, 1975

DEPARTMENT OF
PUBLIC SAFETY

CHAFLES JOBDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR
DI RESTOR

5}A' N.E. UNION AVE.
POBTLANO. OR. 9721I

503/28&8161

0,t". Thomas Boothe,
Contractorts Management Association
3933 N. E. Unlon Avenue
Portland, 0regon 97212

Dear Dr, Boothe:

I am sure that by now you have received the fina
pnepared by the Auditing fim of Andrew L. Branc
on Contractorrs Management ProJect for the perlo
1974 through March 31, 1975.

Ia
h&
df

udlt report
Company, P.S.

rom JuIy I,

As ls normal in audit procedures, please address the findings
and respond in wrltlng, to my attention, by Friday, June 27,
1975. Your response should out'llne the progress made to
date and plans to resolve those matters of concern tncluded
ln the audlt report.

Slncer.ely,

t,t

I
L{

Dlrector

cc: ilohn Grimes
Andrew L. Branch & Co.
Ken Hamnon
Admlnlstratlon/l'lodel Citles
0fflclal ftles

ALlG&1:ah




