GEORGE YERKOVICH

OFFICE OF CITY AUDITOR CITY AUDITOR

City orFr PORTLAND
OREGON

October L, 1971

Hon. Terry D. Schrunk, Mayor
City of Portland

Dear Mayor Schrunk:

Ve call your attention to the attaéhed comnunication of August 30, 1971
wherein this office guestioned the veracity cof the supporting documentation
for Model Cities memo requisition #1L7 dated August ¢, 1971.

In order to discharge the resnonsibility placed unon this office and
clear memo requisition #1L47 for nayment, we attemnted to perform an audit of
the books of account maintained by the ormerating agency, Albina Contracters!
Assn., Inc., on Friday 0ct.ober 1, 1971.

It was determined by this office, and agreed to by Mr., McKinley Burt,
the accountant for thw., that the operating
agency accounting systems did not meet the minimum HUD requirements as out-
lined in CDA Letter 8, Part II, Accordingly, the audit was vostponed on Mr.
Burt's suggestion that he bring the accounting systems into ccompliance with
HUD guidelines, Mr, Burt estimated that the accounting systems would meet

"HUD guidelines by Friday, October 8, 1971 at which time our audit cculd be
continued,

It is the opinion of this office that the City must withhold all future
payments to the Albina Contractors! Assn., Inc., until it is determined
and documented that the accounting systems meet minimum HUD requirements
(re: Paragraph 2L, Chaoter 10 of CDA Letter 8, Part II).

Very truly yours

> R,
ECEII/E D
Auditor of {fe City of Porfiapd 5
CwS/c - ADmy, 1571
LS]}aqiv
cc: Edward Warmoth, MC Co-ordinator d bl o S
Charles Jordan, MC Director —avd
Elvin Roberts, MC Memt. Co-ordinmator GCT 0 5 1971

Herman Plummer, Bus. Mgr., Albina Contractors' Assn.
MODEL ciTIES
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Subject

CITY OF PORTLAND
INTER-OFFICE EDRRESPDNDENCE

(NOT FOR MAILING)

Aug. 30, 1971

Auditorts Cffice
Model Cities

Elvin Roberts, MC Y¥gmt. Co-ordinator

' Memo Requisition #1L7

This Cffice is in receiot of the above memo requisition
requesting reimbursement te made to the Albina Contractor's
Association, Inc. in the amount of $2,133.00 for the period
of June 1, 1971 to June 15, 1971,

This reirbursement request will be held in abeyance rpend=-
ing receirt of the following: (1) The required approval of the
Kayor's Office in regards to the budgetary change crder and,
(2§ Written verification by the CDA of operating agency line-
iten expenditures as reported con the reimbursement request.

The wveracity of the onerating agency's renort is serlicus-
1y questioned by this Office. It is inconceivable that this
agency can ranace te soend their exact budeeted amounts in T

. out of 9 reported categeries. It is the opinicn of this Cf=-

fice that the balances have been forced by the operating agen-
cYy. ‘ ‘

Please advise,

Ve ruly yours,
/

{
Z- %‘*wz'{i

%Nz;;? of Portland

RFJ /s

ccs Howard Traver, Mayor's Cffice
Charles Jordan, MC Director
Edward Warmoth, MC Co—ordinator

[y nﬂ AT

© Myrle Schunlderman, Aud*tor's Office
George Yerkovich, Official File
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PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY
Interoffice Memorandum

March 31, 1972

TO: Charles Jordan
Director

FROM:

RE:

Due to the unwuluty of the ﬂmiﬂ condition of the Albina Con-
tractors Assocfation, and after consultation with Mr. Branch, the
CDA auditor, this office M that their records be audfited
through January 31, 1972.

Therefore, with your permission, I will request Mr. Sranch to give

the agency an approximate cost fw Mtim an audit through the
date recommended.

EDR {B‘"’

EDR:cfec

cc: A. Raubeson/Deputy Director
8. Oberhue/Budget Analyst
Official Files

AL )

9
o




™ PORTLAND MODEL CITIES -CITY DEMONSTRATION AGENCY

Interoffice Memorandum

DATE: May 4, 1972

TO: Charles Jordan, Director

FROIM: Elvin Roberts, Administrative Management Coordinator
SUBJECT: Extended Audit - Albina Contractors Association ‘f”

MEDIA, Inc. -

In my earlier memo, this office recommended to you that we extend the
period of the audit being conducted by University Information Systems to

" include the period through January 31, 1972. Mr. Branch has submitted a
bid for $1,700 for this extended period which is attached.

This office feels that the cost is not prohibitive and that an amendment

to the present contract between the City of Portland and University Informa-
tion Systems be amended to include this addition. I feel this audit
extension is necessary at this time, due to the change in the director of
the operating agency at about the January 31 date. This audit would then
verify all records prior to the present director's employment.

I also feel that the audit period for MEDIA, Inc. should be extended to
verify the Price Waterhouse audit of last November and to verify and audit
the records of this agency through March 31, 1972. I feel this is required
with the findings of the office and authorization should be obtained at
this time pending any decisions in regard to MEDIA, Inc..

An amendment to the contract will be necessary since the contract specifi-
cally states that University Systems will conduct audits on operating
agencies for the First Action Year only.

With your permission, I will contact Ed Warmoth or Bill Selby regarding the
amendment.

RS NO—

cc: Official Files (2)
A. Raubeson/Deputy Director
E. Warmoth/MC Coordinator
B. Selby/City Attorney's Ofc.
A. Branch/University Info. Systems

5-3-72/EDER/pl

RECEIVED
M AY 0 1e 7
ADMINISTRAT!ON




University Inforamtion Systems
1107 Seneca Strest |
Seattle, Washington 98101
(206) 623-0200

April 19, 1972

Mr. Charles Jordan

Executive Director

Portland iiod21 Cities Agency
5329 K. E. Union Avenus
Portland, Oregon 97211

Dear Mr. Jordan:

We appreciate your April 4, 1972, letter requesting University Information
Systems to submit an estimate to you of the cost of extending the audit

of the Ablina Contractors' Association, Inc., into the Second Action Year,
which is not covered by cur present contract with the City of Portland.

Our estimated cost of extending the audit to include the period from
June 16, 1971, to January 31, 1972, is as follows:

1. Numbers of hours necessary to complete the audit - 85
2. Approximate cost of extended audit - $1,700

3. HWe plan to commence the extended audit April 24, 1972,
' and expect to complete it by May 5, 1972.

Please contact me if further information is desired.

o Sinéerely, _ : " :
d-j.’-.’-'/(-é’c‘h! &/t/f ﬁ’lﬂr&fc’//v" - - T

- Andrew L. Branch

Senior Partner ' o 5 D
University Information Systems : | RECENE

eed n S . - WAy 1 1972

E. Roberts/Admin. Mgt. Coordinator , ' ‘N\S-(RATlON

A. Raubeson/Dep. Director SRR ADML
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PORTLAND MJDEL CITIES "= CITY DIMOWSTRATION AGIRCY

Int>roifice Muncraadunl

March 31, 1972

TO: Chavles Jerdan
Birector
FROH: E]\ in R n}—'rls

Adoin. lianagesent COerinator

RC: ALEIDA COTTRACTONS ASSOCIATION/FINANCIAL COiDITION

Due to the uncertainty of the financial condition of the Albira Cone
tractors Association, and after consultation with Mr. Branch the
CCA auditer, tiis orfice recuseicnos that their records be auditei

~ oy

“threugh Jdanuary 31, 1572,
Taerefora, with your pernissien, I will rezucst rr Sranch to 7ive

the agency an epproxinmate cost for conducting an eudit threugh the
date reccmmended.

EDR @\K

EDlscte

- cc: A, Rauboson/Coputy Circctor
- B. Oberhue/dudget Analyst
0fficial Files
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May 5, 1972

Commissioner Heil Goldschmidt
Commissioner of Public Safety
City Hall

Portland, Oregon 97204

Dear Commissioner Goldschmidt:

As a result of preliminary audits being conducted by University Informa-
tion Systems on the Operating Agency, Contractors Management, and a moni-
toring audit conducted by the City Demonstration Agency staff on the
Operating Agency of Community Development, this Agency feels it would be
advantageous to extend the present contractual agreement with University
Information Systems to include audits of these two agencies beyond the
terms of the present contract.

It is recommended that the contract be amended to allow the following:

1. An audit of Albina Contxactors Association (Contractors Management)
for the period June 16, 1971 through March 31, 1972, at an estima-

ted cost of $1,700.

2. Verification of the Price-Waterhouse audit of_MEDJA, Inc. (Com-
munity Development) made in November 1971, and to allow audit of
the records of MEDIA, Inc., through March 31, 1972.

These audits are deemed necessary by this Agency to assure proper control
of the financial records and operations of these agencies.

Sincerely,

(5/

Charles Jordan
Executive Director

RECEIVED
MaY 81972
ADMINISTRATION

CITY DEMONSTRATION AGENCY /5323 N.E. UNION AVENUE / PORTLAND, OREGON 97211 / TEL 288-82G1 / P.0. BOX 11352
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f { i Portland, Oregon 97211 Phone 503/288-9104
22 May 1972

EIVED
Mr. George Christian REC 7
President ' Jutl 0o 1972
Albina Contractors Association, Inc. TION
72 N, E. Sacramento Street ADN“N\STRA

Portland, Oregon 97212
Dear Mr. Christian:

This is to officially advise you that Nero and Associates does
not wish to further participate in planning a seminar for the Albina Contractors
Association for the following reasons:

a. Our agreement has been in cffect since 28 December 1971,
but your office informs us 10 hold up until funds have been allocated by Model Cities;

b. Although we have a written agreement for contract performance
that is clear to this office and apparently clear to your office, nevertheless we
are placed in the awkward position of having to explain our agreement t6 a third

party;

c. We have already exceeded the proposed coniract amount based
on our time expended against our fee structure; and

d. The protracted delays have caused us to run into a schedule
problem with other work in our shop.

I am certain that you are personally aware of our interest in
assisting you to bring about increased procurement opportunitics and a more
efficient operation of the Association. This is to advise that there is no
lessening of this fceling and that we volunteer our services at no cost for the
future. Of course, this would have to be on a time available basis.

We strongly suggest that your office carry out the planned seminar
sometime after the 4th of July. I am certain that Mr. Pinkard understands
the plans we had and can easily execute them.




SR ‘ r \.

" Mr. George Christiat | -32- 7 22 May 1972

Again, do not hesitate to call upon us when you feel we might be

of further service,

'DMN:cmk
Enclosure:

)

cc:

Very truly yours,
ORIGINAL SIGNED BY
D. #4. RERD

David M. Nero, Jr.
President

Statement of Accumulated Direct Costs

Dr. E. C. Ogbuobiri
D}:. Lee P. Brown
|AMr. Edward W, Pinkard
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P.O. Box 11035

mhn-,“ ’ . '
d; nero & associates, ing.

Portland, Oregon 97211  Phone 503/288-9104

-r-p-

TO:

15 March 1972

Albina Contractors Assoclation, Inc.
72 N. E. Sacramento Street
Portland, Oregon 97212

o

2.

Received

N v evtsonb leace mowne? cmomcosc®® o L .o MY . ¥ AR s a4 -

QUESTIONNAIRE design, typing, Xeroxing, and postage,
in December 1971. No charge for professional services. . $ 20.00

Proposal preparation: THIRD ACTION YEAR PROGRAM FOR
ALBINA CONTRACTORS ASSOCIATION,

a. Drofesslonal services of Mr. David M. Nero, Jr.
and Dr., E. C. QOgbuobiri - 17 hours. No charge.

b. Preparation and mailing of proposal:

(1) Typlng original proposal, revisions,
Xeroxing, collating, addressing, mailing.
Sacretarial: 15 hrs. @ $3.25 per hour $ 48.75
Fringe benefits @ 12% 5.85
54,60

(2) Xerox meter charges: 73 coples of
37-page report (67 coples to service
mailing list, plus 6 extra copies praviously
delivered to Mr. George Christian,
President of ACA) = Total of 2,701 coples

67 coples of cover letter and 2~page
agenda - Total of 201 copies

Total of 2,902 coples @ 5¢ per copy 145,10
(3) Envelopes and mailing labels _ : 3.00
(4) Postage: 66 pcs. @ 64¢ each
(copy to President hand-delivered) 42.24 244.94
TOTAL COST AND AMOUNT DUE  $264.94

HOME OFFICE: 3525 N.E. UNION AVENUE, PORTLAND, OREGON 97212

from George Christian 4/12/72 $200, 00

e T T



August 16, 1972

George Christian

President

Albina Contractors Assecifation, Inc.
72 N.E. Sacramento Street

Portland, Cregon 97212

Dear tr. Christian:

I am sure that by now you have received the audit renort
prepared by the auditing firm of University Information
Systems on Albina Contractors Association, Inc., a
Portland lodel Cities Project, for the period from

June 16, 1971 through January 31, 1972,

As is normal in audit procedures, please address the
findings and reply in writing, to my attention, within
fifteen calendar days from receipt of this letter, out-
1ining the progress made to date, and plans to resolve
those matters of concern included in the report.

Sincerely,

Chariés Jordan
Executive Director

cc: A. Raubeson/Deputy Director
E. Ro Admn. Mgmt. Coordinato
J. Carroll/City Ha )

A. Sharp/Evaluation Supervisor *

Author/Jordan N

0fficial Files (2) RECEIVEDU
AUG 171972

ADMINISTRATION

ik o




September 28, 1972

George Christian

President

Albina Contractors Association, Inc.
72 N. E. Sacramento Street

Portland, Oregon 97212

Dear Mr. Christian:

To date, we have not received your response to Charles
Jordan's letter, dated July 25, 1972, asking you to

reply in writing to University Information Systems' audit
findings.

Therefore, I find i1t necessary to make this second request
and inform you that Albina Contractors funds will be held,
if you do not respond within five days from receipt of
this letter outlining plans to resolve the areas of concern
included in the audit report.

If you have any questions regarding this matter, please
contact me at the number shown below.

Sincerely,

Elvin D. Roberts
Admn. Management Coordinator

EDR:cfc

cc: C. Jordan
A. Raubeson
J. Carroll
A. Sharp
0fficial Files



Vincent B. Johnson,Jr.

Certified Public Accountant
531 N.E. 123rd Avenue
Portland, Oregon 97230

(503) 252-9830
(503) 645-3154

 October 5, 1972

Mr. Charles Jordan, Director
Model Cities Agency
5329 N. E. Union Avenue
Portland, Oregon 97211
Re: Albina Contractors Assoc.

Dear Mr. Jordan:

As the result of an audit prepared by University Information
Systems, the following actions have been implemented:

Number 1, Petty Cash Fund

Periodic cash counts are being made. Maximum balance at all
times does not exceed $50.00 with no emergency expenditures
exceeding $10. The cash slips are numbered and the expendi-
tures are initialed by the administrator and money is kept by
the secretary.

Number 2. Cash Disbursements

The bank account is reconciled monthly by myself. A purchase
order system has been utilized. Disbursements are made only
.upon receipt of invoices, approved by the administrator, and
verified with the purchase order previously issued.

Number 3. General

The general ledger is posted monthly and balanced. The

general journal is utilized with the monthly reports reflecting
the balances contained in the general ledger. The accounting
system reflects the intended approved budget and expenditures
are so classified. .

There are no contemplated expenditures of a nonexpendable na-

ture. The property ledger will be documented for past years'

expenditures and this will be coordinated with Model Cities to
have an inventory of each nonexpendable item purchased.

Expenditures for payroll and mileage have been reviewed and
documented. A formal claim for refund of overpaid taxes has
been prepared and filed. A refund for overpayment of rent

has been received., RECE'VED
0CT 09 ig72

bt gm0 t_-'.}_"-:D
ADMINISTRATION :

UCT - 6 1972
MODEL CiTiES




Mr. Charles Jordan - 2 = October 5, 1972

Proposed Adjusting Journal Entries by the auditors have been
reviewed and the appropriate entries have been prepared and
entered. ;

Many of the errors occurring during the first and part of the
second action year were caused by inexperienced bookkeepers
and are not likely to occur again.

I thank you for your patience and understanding.
@lctfuny submitted,
’W? '
Vince Johnsor, Jr.
Certified Public Accountant

VBJjr:bp

cc: Neil Goldschmidt
George Christian
V. Lester Jackson

Read and approved by:

Herman C. Plummer, President
ALBINA CONTRACTORS ASSOCIATION

RECEIVED
pﬁNWWMSTRATKJN




February 28, 1973

V. Lester Jackson
Contractors Management

72 M, E, Sacramento Street
Portland, Oregon

Dear Mr, Jackson:

The audit report prepared by University Information Systems indicates
that certain travel and per diem expenses are in violation of the
HUD Guidalines,

You are requested to supply documents for travel expenses which were
flown first class indicating coach space was not available ( this
documentation should be furnished by the airline). If documentation

is not available, the ACA will be required to (1) refmburse the project
the difference between first class and coach or (2) recover the dif-
ference between first class and coach from the person who traveled

first class. Also, an adequate explanation should be furnished to
Justify the difference in per diem days for trips taken to WasBington,

D, C. and Columbus, Dhie. Failure to justify these expenses will re- :
quire (1) the ACA to reimburse the project for $125.00 or (2) collect the
per diem rates from the travel recepfent so that reimbursement mav be
made to the City of Portland,

You are reugested to furnish this office with an answer no later than
March 15, 1973, Failure on the part of ACA to respond by the date re-
quested will result in automatic disapproval of the costs in question
and the ACA will be required to reimburse the project for the amounts
in question,

If you have any questions, please contact me at the number shown below.

Sincerely,

Elvin D, Roberts
Admn, Management Coordinator

EDR:cfc

cc: A, Raubeson
M. Henniger
A. Sharp
G. Holliday
A. Branch

G, Christ
0ffici lf H?GS



April 5, 1973

George Christian

George Christian Electric Company
3611 N, E. Union Avenue

Portland, Oregon 97212

Dear Mr. Christian:

I am sure that by now you have received the audit

report prepared by the University Information Systems
auditing firm on the Albina Contractors Association,

a Portland Model Cities Program, for the period February
1, 1972, through June 15, 1972,

As is normal in audit procedures, please address the
findings and reply in writing to my attention within
fifteen calendar days from receipt of this letter, out-
lining the progress made to date, and plans to resolve
those matters of concern included in the report.

Sincerely,

Andrew Raubeson
Acting=Director

AR:cc

cc: E. Roberts\f’,
M. Opton
V. Johnson
V. L. Jackson
F. LyDay
Fiscal Files
Official Files
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PORTLAND MODEL CITIES - CITY DENONSTRATION AGERCY

Interaffice Memorandum

April 24, 1973

T0: Mike Henniger, Physical Coordinator
FROM: Tim Nolan, Physical Specialist
RE: Contracters idanagement Project

4$ you are aware, [ have been assisting the Albina Contractors Association in

the preparation of their revised 4th Action Year project description for Contrac-
tors Management. This revision was brought about by the recommonded docrease in
the level of Model Cities funding of the project and the subsequent decision of
the ACA to secure additional private financial and technical assistance.

I have been informed on several occasions by the President of the ACA that
financial commitments from private sources would b2 available to help suppli-
nent the administration of the project. The President recognized that
documentation to this effect would be obviously beneficial during the projects'
review process. However, with the exception o7 several letters of financial
commi tmeni from ACA manmbers and the written promise of an in-kind contribution
from U.S. Hational Cank, [ have been unable to document the saurccs of othe
orivate funds that have supposcdly been committed to the ACA. Yhile I can
appreciate the fact that commitments of several thousands of dollars take some
time to finalize, I believe that documentation to this effect should be attached
as an appendix tc the project description and budget before any project reviews
are initiated and commitments made for 4th Action Year Supplimental Funding.

v 7
w_ S

) g

cc: Official files (2)
T. Nolan
Phy. files

,.55b



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY
Interoffice Memorandum

May 22, 1973

TO: Andrew Raubeson
Acting-Director

FROM: Elvin Roberts

Admn. Management Coordinator
SUBJECT: AUDIT - CONTRACTORS MANAGEMENT (FEBRUARY 1, 1972, to JUNE 15, 1972)

The response to the audit performed by University Information Systems is
acceptable to this office with the exception of Finding No. 5.

Finding No, 5, Item=A

Airplane transportation utilized by project representatives for out-of-town
travel was always first class. There is no documented proof on file indi-
cating first class air accomodations were not available,

Recommendation

The recepient of the first class travel be required to reimburse the City of
Portland for the difference in air fare. Further, Contractors Management
should be required to furnish documentation for each trip taken showing the
true air fare and the correct air fare.

Finding No. 5, Item B

The number per diem indicated on a travel voucher in support of a trip made

to Washington, D. C. and Columbus, Ohio on November 7, 1971, by a representa-

tive of the project was substantially different from the number of days shown

for lodging on the hotel bill, The travel voucher indicated that the trip

u(v;; gompleted in eight (8) days, whereas, the hotel charges were for three
ays.

Recommendation

Supporting documents and information for out-of-town travel should agree
with the information shown on the travel voucher. Adequate explanations
should be obtained and included in the project's files to justify the dif-
ference in per diem reflected on the travel voucher and hotel bill, Justi-
fication should be submitted to CDA for determination. If justification is
unsatisfactory to the CDA, reimbursement should be made to Model Cities
($125.00) by the person who made the trip.

EDR:cfc cct Fiscal Files
Official Files




July 16, 1973

Andrew Branch ‘
University Information Systems
1107 Seneca Street

Seattle, Washington 98101

Re: AUDIT - ALBINA CONTRACTORS ASSOCIATION, from 02-01-72
o 06-15-72 '

Dear Mr. Branch:

Please furnish this office with the details regarding
Finding No. 5, Items A and B.

I would like this information as quickly as possible so
that this finding can be resolved between our agency and
the Albina Contractors Association.

Sincerely,

Elvin D. Roberts %
Adm, Management Coordinator

EDR:cfc
Attachments
cc: A. Raubeson

Fiscal Files
Official Files



PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY
Interoffice Memorandum

May 22, 1973

TO: Andrew Raubeson
Acting=Director

FROM: Elvin Roberts

Admn, Management Coordinator
SUBJECT: AUDIT - CONTRACTORS MANAGEMENT (FEBRUARY 1, 1972, to JUNE 15, 1972)

The response to the audit performed by University Information Systems is
acceptable to this office with the exception of Finding No. 5.

Finding No, 5, Item A

Airplane transportation utilized by project representatives for out-of-town
travel was always first class. There is no documented proof on file indi-
cating coach accomodations were not available,

Recommendation

The recapient of the first class travel be required to reimburse the City of
Portland for the difference in air fare, Further, Contractors lManagement
should be required to furnish documentation for each trip taken showing the
true air fare and the correct air fare.

Finding No. 5, Item B

The number of days per diem and payments indicated on a travel voucher in
support of a trip made to Washington, D, C. and Columbus, Chio on November
7, 1971, by a representative of the project was substantially different from
the number of days shown for lodging on the hotel bi1l. The travel voucher
indicated that the trip was completed in eight (8) days, whereas, the hotel
charges were for three (3) days.

Becomnendation

Supporting documents and informatfon for ous-of-town travel should agree
with the information shown on the travel voucher, Adequate explanations
should be obtained and included in the project's files to justify the dif-
ferance in per diem re¥lected on the travel voucher and hotel bill, Justi-
fication should be submitted to CDA for determmination, If justification is
unsatisfactory to the COA, reimbursement should be made to Model Cities
($125.00) by the person who made the trip.

EDR:cfc cc: Fiscal Files
0fficial Files




BUSINESS MANAGER
Eugene Jackson

ASSOCIATION OFFICERS

PRESIDENT
George Christian

TREASURER
Manuel Scoit

SECRETARY
Wendell E. Brown

BOARD OF DIRECTORS
Wendell E. Brown
George Christian

John Craig

Adolph Evans

Aaron Mitchell

N. L. Scarborough
Manuel Scott

ALBINA CTONTRACTORS ASSOCIATION, INC.
72 N. E. Sacramento Street

Portland, Oregon 97212
503/288-8301

April 24, 1973

Mr. Andrew Raubeson
Portland Model Cities
5329 N. E. Union
Portland, Oregon

Dear Mr. Raubeson:

In response to your letter of April 9, 1973, regarding the

Audit on Albina Contractors Association for the period

February 1, 1972 through June 15, 1972, we submit the follow-

ing reply:

PART II
Finding Number 4 - NONEXPENDABLE SUPPLIES

A property ledger has been established, and nonexpendable
supplies have been tagged by City of Portland.

Finding Number 5 - TRAVEL

First Class transportation and per diem days indicated on
travel voucher have been referred to Board of Directors
for clarification and appropriate action.

PART IIT
Finding Number 7 - CASH DISBURSEMENTS

Books have been corrected.

Finding Number 8 — PAYROLL AND PAYROLL TAXES

a. Time sheets are currently prepared.

b. An appropriate claim has been filed for paild interest
and penalties totaling $120.13.

c. Overpayment of $64.67 made to State of Oregon for un-
employment taxes has been recovered.

Finding Number 9 - OTHER

Appropriate accounting action was taken to cover items
(a) through (e) and appropriate reclassification of

RECEivEL
APR 3 n 1973
ADMINISTRATION



Andrew Raubeson -2 - April 24, 1973

Finding Number 9 (continued)
expenditures and accruals have been made.

This response to your letter of April 9th deals with
Parts II and III only, as Part I was implemented before
completion of audit.

Very truly yours,

_ \ T4
'&»&@ Feoliele v

George Christian, President
Albina Contractors Assoc.

GC:bp

g

cc: E. Roberts

RECL" -
RECEIVEU APR &7 153
APR 8 1873 MODEL CIT,o.

ADMINISTRATION



UNIVERSITY INFORMATION SYSTEMS
1107 Seneca Street
Seattle, Washington 98101
(206)623~0900

July 20, 1973

Mr. Elvin D. Roberts

Administrative Management Coordinator
Portland Model Cities Program

5329 N.E. Union Avenue

Portland, Oregon 97211

Dear Mr. Roberts:

Please find enclosed herewith the information regarding finding Ne.5,
Items A and B of the Albina Contractors Association, Inc.'s audit report that
you requested in your July 16, 1973 letter. Only one example of finding No.5,
Item A was filed in our work papers. Hence, the Project will have to provide the
Model Cities Agency with an analysis of all out-of-town travel since the inception
of the Project through June 15, 1972 so that a reimbursement can be made to the City
of Portland for the difference in first class air fare for this entire time period.

Finding No. 5, Item B indicates that the business trip to Washingtom D.C.
only took three (3) days, but the Project reimbursed the Project representative
for eight (8) days. The reimbursement included days spent in Columbus, Chioc on
personal business.

If you have any questions or need additiomal information please contact me.

Sincerely,

Céotdlezih . ffﬂu¢~vuazl~w

Andrew L. Branch

Enclosures

ce: Andrew Raubeson
Acting Director

KRECEIVED
JUL 241813

MODEL CITIES
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October 23, 1973

Eugene Jackson

Business Manager

Albina Contractors Management
72 N. E. Sacramento Street
Portland, Oregon 97212

Re: AUDIT - February 1, 1972 thru June 15, 1972

Dear Mr, Jackson:

The audit response submitted by your agency on April 23,
1973, is unacceptable in its present form,

The delay in informing you earlier was an oversioht by
this office, (My apology!)

So that this audit may be resolved as quickly as |
possible, it 1s requested that vou respond fifteen days
after receint of this letter, Attached for vour con-
venience is a copy of the audit report and your earlier
response. I am sure your accountant can supnly answers |
to most of the findings.

If vou have any questions, please contact me,
Sincerely,

Elvin D. Roberts

Admn, Management Coordinator

EDR:cfc

cc: A. Raubeson
M. Opton
G. Holliday
Nfficial Files §

Attachments
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In response to your letter of Anril 9, 1973,
Audit on Albina Contractors Association for tl
February 1, 1972 through June 15, 1972, we sub
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ing Number 5 — TRAVIL

First Class transporiavion and per diem Qays indicateda oin
travel voucher have been referred to Board of Directors
for clarification and appropriate action. wa

PART ILIL

Finding Number 7 — CASH DISBURSEMENTS

Boolts have becn corrected.

. 5 e PRI . O - . wr - - ]
Finding Munber & -~ PAYROLI, AND PAYROILT, TAXES

a. Time sheets are currently prepared.

b. An aporopriate claim has been riled for paid interest
and poenaliles totaling SH b

¢. Overpayment of $64.67 made to State of Oregon for un-
employment taxes has been recovered.

Finding Number 9 - QTHER

Lppropriate acco untlnﬁ action was taken to cover items
(a) through (e) and appropriate reclassification of
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Andrew Raubeson - 2 - April 2k, 1973

expenditures ancd accruals have been made.

.

This response to your letter of April 9th deals with
Parts I1 and IIT only, as Part I was implemented pefore
completion of audit.

Very truly yours,

”n, -«

AL )

R

M

George Christian, President
Albina Contractors Assoc.

GC:bp

e

cc: E. Roberts
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AHERCIH Y OF

MEMORANDUM

PORTI.AND

OREGON

BUREAU OF
FINANCIAL AFFAIRS

ADMINISTRATIVE
ACCOUNTING
DIVISION

K.M. HAMMON
FINANCE OFFICER

1220 SW. FIFTH AVE.
PORTLAND, OR. 97204

| heCzivep
October 31, 1973 : NOV 1 1973
MODEL CiTieg
T0: K. M. HAMMON - FINANCE OFFICER
FROM:  ROBERT F. JONES - GRANT ACCOUNTANT

SUBJECT: ASSIGNED MONITORING AUDIT RESPONSIBILITY FOR ALBINA
CONTRACTORS' ASSOCIATION, A MODEL CITIES OPERATING
AGENCY,

In the absence of specific audit instructions from you, the City
Demonstration Agency (Model Cities), or Commissioner Schwab's
office, the following audit definitions will apply:

AUDIT PURPOSE - To ascertain the underlying cause of the apparent

. “inadequacy of the work1ng capital advance given to

the Albina Contractors' Association by CDA.

AUDIT SCOPE - An examination of the books of account and related

ledgers maintained by the Albina Contractors' Asso-
ciation to achieve the audit purpose. No inference
is either intended or implied to report upon the
eligibility or classification of program costs re-
corded in the Albina Contractors' Association books
of account. This should be done by the CDA audit
contractor, University Information Systems, as in
the past.

The cause of the problem, simply and concisely stated,is that from
the inception of the program in February, 1971 through October 30,
1973, the Albina Contractors' Association has received $110,859.67

to cover $110,337.52 of both audited (1st and 2nd Action Year) and
unaudited (3rd Action Year to 10-30-73) recorded program costs. The
remaining available balance of $522.15 is tied up in accounts receiv-
able amounting to $676.01, of which $401.00 is doubtful of recovery.

The reason the problem exists can be attributed to the previous audit
reports of Albina Contractors' Association project costs rendered by
University Information Systems, which remain unresolved by the CDA.
The CDA should either resolve these audits and reimburse the Albina
Contractors' Association, or require that the Albina Contractors'
Association remove the questioned costs from their books of account.

OTHER WEAKNESSES DISCLOSED BY THIS AUDIT:

These should be investigated and reported upon more fully by either
CDA fiscal staff or University Information Systems in their subsequent
audit.



Ken Hanmon = ) October 31, 1973

_—

1. Formal trial balances ol the general ledger were not prepared
each month.

2. Monthly bank reconciliations were not prepared. In the interest
of expediency, this auditor reconciled the bank balance to the
general ledger figure as of Octover 1, 1973; this is outside of
the recognized duties of the auditor.

3. Monthly internal financial reports were not prepared and utilized
by management to control their budgets and expenditures.

4. The accounting system is not maintained on the accrual basis.

These comments were taken verbatim from the first University Informa-
tion Systems audit report received on June 21, 1972, and reappear in
the subsequent University Information Systems reports received on
August 7, 1972 and March 1, 1973.

In addition, it appears that the City may have overpaid Albina Con-
tractors' Association by $437.12, the amount set up as payroll accruals
due at the close of the second Action Year, June 15, 1972, by Univer-
tity Information Systems. Subsequent payments have been charged to
program costs rather than the accrual account. This accrual should

be reversed by University Information Systems and the program costs
reduced by this amount in their subsequent audit.

This auditor also takes note that the Albina Contractors' Association
is reimbursing Mr. Vince Johnson, public accountant, $101.25 monthly
for "accounting services." Perhaps a reassessment of the duties and
responsibilities of Mr. Johnson should be undertaken by the Albina
Contractors' Association director.

PERSONAL REMARKS:

The present director of the Albina Contractors' Association, Mr. Eugene
Jackson, has the auditor's complete sympathy after reading the project
description incorporated by Section 1 into Contract No. 13727. The
narrative contained on page 6 of the project description practically
admits the program will fail given the present level of dependable
funding by the CDA, let alone provide expanded services as proposed.

It seems to this fiscal person that, if the staff planner and the staff
evaluator assigned to this CDA project had done their jobs properly,

they would long since have filed "concerned" reports with the CDA direct-
or relative to Albina Contractors' Association budgetary problems, This
report regarding the problems restricting program accomplishments and
goals would be conveyed to the Model Cities Citizen's Planning Board
(CPB) and the appropriate working committee.

The writer queried Mr. Jackson on this point, and his response was:

"I became the project director in April of this year and have yet to
personally meet or converse with this CDA evaluator you speak of." By
coincidence, Mr. Jackson had just spoken those words when Mr. Roland
Franz, the evaluator, called and conversed with him on the telephone.

RFJ/mm . e
CC: Eugene Jackson - Albina Contractors Association



Mr. Elvin D. Roberts

Administrative Management Coordinator
The Portland Model Cities Program
$329 N.E. Union Avenue

Portland, Cregon 97211

Dear Mr. Roberts:

The purpose of this letter is to answer questions raised in your November

1973 letter to me.

A.

A ‘ F';""‘f""T

LY b

WVED

NOV 13 1973

i
. MODEL
ANDREW L, BRANCH & CO., P,S.
Certified Public Accountants
1107 Seneca Street
Seattle, Washington
(206) 623-0900

November 9, 1973

Albina Contractors Association, Inc.

Based on audited program costs for the First and Second Action Years
$1,570.81 should be reimbursed to the Project by the Model Cities

Program.

This refund was computed as followss

Costs invoiced to the Audited Program Over
City of Portland Costs (Under)
First 'Action Year .
BEnding June 15, 1971 $21,175.74 $20,932.58 $243.16
Second Action Year
Ending June 15, 1972 43,326.73 42,989.62 337.11
Overbudgeted items (164.25) (164.25)
Disallowed Penaities (120.13) 120.13
remiines ot alx 43,162.48 42,869.49 292,99
. Combined totals $64,338,22 $63,802.07 336.15

Less: & payment made directly te
Model Cities during the third

Action Year

(2,106.96)

Total refund due to the Project for the First

and Second Action Years

$(1,370.81)

K. JEIVED
b NOV 13 1973

MODEL ciTiES

CITIES

3y
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B. Portland Childrens Center, Inc.

As stated on page 3 of the audit report $456.15 of the $458.07 difference
resulted from the fact that Model Cities did not formally take exception
to a letter wricten November 24, 1970 by the Project Director specifying
the formula used by the Center to determine costs for the contract

period from January 1, 1971 to June 15, 1971. The formula was different
from the one used to prepare the budget that was approved by che City

of Portland. Monthly invoices submitted to Model Cities for reimburse-
ment were based on the agbove mentioned letter.

Costs included in the audit report were based on the actual students
trained and the formula specified in the approved contract. Five

(5) months were used in the calculations because the Center termi-

nated its Model Cities contract as of May 31, 1971.

Salaries |
} R foe Model Cities
Number of Monthly Salary Fringe Benefits 157 Number Portion-36.25%
Teachers (Per Contract) (Per Contract) of Months Total (Per Contract)
2 $900.00 $135.00 5 $5,175.00 $1,880

Transportation
* Number of Costs Per Student Number Model Cities Portion
Students (”er Contract) 0f Months Total 100% (Per Contract)
7 - $20.00 5 $700.00 $700.00
Total calculated costs-Per audit report 2,580.00
Costs invoiced to Model Cities , 3,036.15
Total overpayment ' § 456,15

I think the asbove comments and calculations will answer all questions
xaiszed in your letter. If they do not, please contact me for further
clarifications. -

Sincerely,

Lpded #. Brenele

Andrew L. Branch

cct A. Raubeson
B. Jones
M. Opton
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233-5879 645-3154

November 21, 1973

Mr. Elvin Roberts
PORTLAND MODEL CITIES
5329 N.E. Union Avenue

Portland, Oregon 97211
Re: Albina Contractors Assn.

Dear Mr. Roberts:
In response to the audit findings of QCctober 31, 1973:

The ledger is posted and balanced monthly, however, formal

monthly financial statements are not deemed necessary.

Monthly bank reconciliations are prepared, however, they are
retained in the files of the accountant. Had the auditors

notified the accountant, they would have learned that monthly

bank reconciliations were available.

Monthly statements of expenditures are prepared by the account-
ant. These statements set forth the total current expenditures,

total year-to-date expenditures, and fund balances for each

specific budget category.

Also, whenever possible expenses are accrued. Examination of
Albina Contractors books and records would reveal that many
items are expensed before actual payment. However, items are

not accrued unless an invoice has been received.

A S

/Sinc rely, s
:”Lj YA O
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Vinceht B. Johnson,Jr. \

CertifieiaﬁﬂEEﬁc Accountant
REC

Z:f:;:gene Jackson NO\J 26 1973 RE-\—“:JVED |
ATION NOV 26 1973
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February 12, 1973

V. Lester Jackson

Director

Contractors Management

72 N, E, Sacramento Street
Portland, Oregon 97212

Dear Mr. Jackson:

This letter is in reference to my phone call made to your

office, today, regarding the preliminary audit review with

yourself, Vince Johnson, Elvin Roberts, and Andrew Branch.

{h; review is scheduled for Thursday, February 15, 1973, at
:30 p.m,

If you have any questions regarding this matter, please con-
tact Mr. Roberts at the number shown below.

Sincerely,

Carolyne F, Crews
Admn. Secretary

cfc

cc: A, Raubeson
E. Roberts
V. Johnson
A. Branch
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PORTLAND MODEL CIT:c$ - CITY DEMONSTRATION AGENCY ~

INTEROFFICE MEMORANDUM

FEBRUARY 16, 1973

TO: E. D. ROBERTS, ADM. MGMT. COORDINATOR
FROM: ANDY RAUBESON, ACTING DIRECTOR
RE: ALBINA CONTRACTORS ASSOC. AUDIT

In reading the audit report presented by University Information Systems,

I noted that there were several recommendations that we seek reimbursement
for ineligible costs or, pending further justification, to seek such
reimbursement. Please take the necessary steps to follow up on the
following findings:

Finding Number 6 - Travel (Page 12)

Please ask the project to either supply documentation that there
was no coach space available on the dates of travel or institute
procedures for repayment to the city the difference between First
Class and Coach fare.

Seek supporting documents on the number of days per diem was
justified. If there is no adequate justification institute
procedures for repayment to the city of the overpayment of expenses.

I also am concerned that at this late date we are still getting audit reports
that nonexpendable property is not tagged and that operating agencies are not
keeping current inventory records. (Finding Number 4 - Page 11). Please, if
this has not already been corrected, take immediate steps to see that all
nonexpendable property purchased with HUD supplemental funds is tagged.

AR:ce

cc: M. Henniger
M. Schwab
M. Opton
A. Branch
Official Files
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PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interoffice Memorandum

May 22, 1973

TO: Andrew Raubeson
Acting-Director

FROM: Elvin Roberts

Admn, Management Coordinator
SUBJECT: AUDIT « CONTRACTORS MANAGEMENT (FEBRUARY 1, 1972, to JUNE 15, 1972)

The response to the audit performed by University Information Systems 1s
acceptable to this office with the exception of Finding No. 5.

Finding Mo, 5, Item A

Afrplane transportation utilized by project representatives for out-of-town
travel was always first class, There is no documented proof on file indi-
cating coach accomodations were not available.

Recommendation

The recepient of the first class travel be required to reimburse the City of
Portland for the difference in air fare. Further, Contractors Management
should be required to furnish documentation for each trip taken showing the
true air fare and the correct air fare,

Finding No, 5, Item B

The number of days per diem and payments indicated on a travel voucher in
support of a trip made to Washington, D. C, and Columbus, Ohio on November
7, 1971, by a representative of the project was substantially different from
the number of days shown for lodging on the hotel bil1l. The travel voucher
indicated that the trip was completed in eight (8) days, whereas, the hotel
charges were for three (3) days.

Recommendation

Supporting documents and information for ous-of-town travel should agree
with the information shown on the travel voucher, Adequate explanations
should be obtained and included in the project's files to justify the dif-
ference in per diem reflected on the travel voucher and hotel bill. Justi-
fication should be submitted to CDA for determination, If justification is
unsatisfactory to the CDA, reimbursement should be made to Model Citfes
($125.00) by the person who made the trip,

EDR:cfc cc: Fiscal Files
Official Files




DEPARTMENT OF
PUBLIC AFFAIRS

MILDRED SCHWAB
COMMISSIONER

MODEL CITIES
AGENCY

ANDREW RAURBESON
ACTING DIRECTOR

5329 N.E. UNION AVE,
PORTLAND, OR 97211
503/288 82 Gl

October 11, 1973

tugene Jackson

Business Manager - Contractors Management
72 N. E. Sacramento Street

Portland, Oreaon 87212

Re: Monitoring Audit

Dear Mr. Jackson:

This letter is to confirm our appointment for October 16,
1973, at 1:30 p.m. The purpose of this appointment will
be to perform a monitoring audit of vour agency.

The examination will consist of your fiscal records and
administrative policies and procedures.

Thank you for your consideration in this matter.

Sincerely,
ells ﬂ_ﬁ.fu\
Elvin D. Rob

Admn, Panagement Coord1nat0r

EDR:cfc

cc: A. Raubeson
M. Opton
G. Helliday
Of ficial Files




BUSINESS MANAGER
Eugene Jackson

ASSOCIATION OFFICERS
Acting
PRESIDEN

FFEERACHIRK
Aaron Mitchell

TREASURER

Manuel Scott

SECRETARY
Wendell E. Brown

BOARD OF DIRECTORS

Wendell E. Brown
XRIEKE XKOEHEG

John Craig

Adolph Evans

Aaron Mitchell

N. L. Scarborough

Manuel Scott
Leonard Brown

Model Cities
Elvin D.
5329 N. E. Union Ave.
Portland, Oregon

Dear Mr.

gQZ% Jacks

Business Ma

ALBINA CONTRACTORS ASSOCIATION, INC.

72 N. E. Sacramenio Street
Portland, Oregon 97212
503/288-8301

siBiNg

>

-

October 15, 1973

Roberts

Roberts:

This letter is to confirm our telephone conversation
this morning changing the date of your audit to
Wednesday, October 24, 1973 at 1:30 P.M.

Duesto various out of town committments I am unable
to be available this week.

ger

Don Jeffery, City Attorney's Office

Mike Opton, Commissioner's Assistant

R
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RECFEIVED
OCT 171843

MODEL CITIES
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DEPARTMENT OF
PUBLIC AFFAIRS

TMILDRED SCHWAB

COMMISSIONER

MODEL CITIES
AGENCY

ANDREZW RAURELSGN
ACTING DinkCTGH

6320 N.E, UNION AVE.
PORTLAND, Cf1, 97211
503/288-6261

October 17, 1973 -

Eugene Jackson

“Contractors Management

72 N. E. Sacramento Street
Portland, Oregon 97212

Re: Monitoring Audit - Annual Audit Third Action Year

Dear Mr, Jackson:

This is to inform you that the Albina Contractors Association
will be undergoing two separate audits within the next few
weeks. The audits to be conducted are:

1. annual audit of your Third Action Year contract

2. a monitoring audit of your Third Action Year
Extension contract

The annual audit will be conducted by University Information
Systems, Inc. The monitoring audit will be conducted by the
City of Portland Auditors Office. ,

~As soon as the time and date are established and agreed upon

by all parties, vou will be notified. Your cooperation in

this matter is appreciated.

wen

10/23/73

Since re]y

Andrew Rauheson
Acting-Director Marinos
AR:cc In a telephone conversation of this
date with Bill Hall, he said: "he

cc: E. Roberts . didn't see the value of our office

L. Pat@on conducting the monltorlng audit men-

J._Aoving tioned at this time." Accordingly, I |
. WJones have dropped thic item from my agen-

G, Holliday da. If you should have any objections,

Official Files please advise.,

RECEIVED -
OCT 41973 0?:7 41;p
ADMINISTRATION 124198

MODEL CITIES



October 18, 1973

Eugene Jackson

Contractors “anagement

72 N. E. Sacramento Street
Portland, Oregon 97212

Dear Mr. Jackson:

This is to inform you ih&t the Albina Contractors
Association's audit is set for Wednesdav, October 24,
1973, at 1:30 p.m,

If you have any questions regarding this matter,
please contact me,

Sincerely,

Elvin D, Roberts :
Admn, Management Coordinator

EDR:cfc

cc: A, Raubeson
L. Patton
J. Loving
B. Jones
G. Holliday
Official Files
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DEPARTMENT OF
PUBLIC AFFAIRS

MILDRED SCHWAB
COMMISSIONER

MODEL CITIES
AGENCY

ANDREW RAUBESON
ACTING O!'RECTOGR

329N E.UNION AVE,
PORTLAND, CR. 97211
5O3/2433 2261

October 23, 1973

James Loving, Chairiman

Baoise Citizens Imnrovement Association
4028 N, liichigan Avenue

Portland, Oregon 97227

Re: Albina Contractors Association Audit

Dear !r. Loving:

The City Auditors office has indicated that they will

be unable to perform the monitoring audit on Albina
Contractors Association due to more important priorities.
The earliest that the City can perform such an audit is

November 15, 1973.

Therefore, this office will perform the audit on

Wednesday, October 24, 1973.

Sincerely,
QTS Cme

Elvin D. Roberts
Admn, Management Coordinator

EDR:cfc

cc: A, Raubeson
L. Patton
E. Jackson
G. Holliday
Official Files



October 23, 1973

James Loving, Chairman

Boise Citizens Improvement Association
4028 N, Michigan Avenue

Portland, Oregon 97227

Re: AUDIT - Albina ConEggptars Association

Dear Mr. Loving:

As mentioned in a previous letter, this office will perform
the monitoring audit on Albina Contractors Association

Wednesday, October 24, 1973, at 1:30 p.m.

The examination, as in all our monitoring audits, will con-

sist of the following:

1. Examination of payroll and payroll procedures;

2. Examine normal monthly transactions;

3. Determine accounts receivable, if any;

4., Examine compliance of budget and any changes

within budget to the contract;
5. Examine the payable process;

. Examine travel procedures; and

6
7. Determine compliance to last annual audit findines.

It is expected that this audit will take approximately two days

to complete,

Sincerely,

Elvin D. Roberts
Admn. Management Coordinator

EDR:cfc

cc: A. Raubeson

L. Patton

M. Opton

G. Holliday
Official Files




PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interoffice Memorandum

October 24, 1973

Tz Elvin Roberts
Admn. Management Coordinator
FROM: Gary Holliday
Budget Analyst
SUBJECT: SECOND ACTION YEAR U.I.S. AUDIT ON ALBINA CONTRACTORS 21-02

I have re-examined the Second Action Year audit performed by University
Information Systems on Albina Contractors Association and in my opinion
their recommendation that Model Cities recover $2,072.94 is correct.

The $2,072.94 is made up from (1) $1,687.00 which is First Action Year
adjusting entries not being recorded until the Second Action Year, at
which time they reported for the second time (double entry) and (2) the
balance of $386.00 which are adjustments from the Second Action Year
expenses reported.

DGH:cfcJéiggézé;iiff%;ffé




ALBINA CONTRACTORS ASSOCIATION, INC.

72 N. E. Sacramento Sireet
Portland, Oregon 97212

503/288-8301

AL8HA

BUSINESS MANAGER o
Eugene Jackson \-f

ASSOCIATION OFFICERS December 3, 1973

PRESIDENT
JeRoroExChKstian
Mr. Elvin Roberts
TREASURER Portland Model Cities
Manuel Scott 5329 N. E. Union
SECRETARY Eartland, S Cesi
Wendell E. Brown Dear Mr. Roberts:
svi’::dﬁzg gr"ffv?ORS Enclosed please find Mr. Vince Johnson's report
sl i concerning Audit P/E June 15, 1972.
John Craig
Adolph Evans The Albina Contractors Association Board of Directors
ﬁmvafhﬁ . have initiated action against Mr. George Christian
M;;Ji;ﬂmm to collect $622.00 in accounts receivables due the
organization.

Monthly bank statements are in the accountants file.
A copy will be sent to the ACA office each month.

‘Business Manage
EJ:dd
Encl.

cc: Mike Opton, Commissioner Schwab's office

3
RECEIVED gecd W s
DEC 51973 mooE O

ADMINISTRATION



VINCENT B. JOHNSON JR.

o NE %-gf%  Hwrizs, Pt ﬁW 97838

233-5879 645-3154

November 30, 1973

Mr. Elvin Roberts

PORTLAND MODEL CITIES

5329 N.E. Union Re: ALBINA CONTRACTORS ASSN.
Portland, Oregon 97211 Audit P/E June 15, 1972

Dear Mr. Roberts:

This response deals with Part II and Part III since Part I had

been implemented after completion of Audit.

Part II
Property ledger has been established

Non-expendable supplies have been tagged by city of
Portland

Travel first class - justification and also per diem
charges rather than reimbursement of hotel and other
travel expenses referred to Board of Directors.

Part III
(a) Finding #7 - Accounting Distribution

So-called "errors" were created when the budget

was cast. The expenditure classification followed

the budgetary classification castings. We suggest

that the auditors take a look at the details backing

the budgets which have been prepared by non-accountants.
Each fiscal year the budget committee has repeated

the same classification errors without consulting the

accountants.
ﬂs (b) Finding #8 - Payroll and payroll taxes
o Qﬁ All items have been complied with
« Q
2 C© . (c) Finding #9
Q ¢ 7
Q- P (& Since the audit was received after closing of the
c %5 <3 expenditures for the fiscal year ended 6/15/72, these

items were not adjusted in and out of the close fiscal
® year.

RECEIVED
peC 51973
ADMINISTRATION



Mr. Elvin Roberts 2 November 30, 1973

- Comment -

This accounting re-classification by the auditors without regard to
the budget classifications has caused this agency to overexpend
in some expense classifications and underexpend in others. All
adjusting entries were recorded on the basis of a closed fiscal

year.

Please advise if additional information is required.

Singérely,
,f{/ N N

(A zneesn LILONS, |
Vincen ohnson, Jr

Certified Public Accountant

VBJ:ad

cc: Eugene Jackson

RECEIVET
x:aECF_\\I‘:-;3 DEC o 1973
pel 9

MODEL CITIES
ADM\N‘STRAT\ON



r I -/ f ol

A g ¢ -~ ‘ ) nn 1!‘ P -,
R Vs Vs Yran Van e o VA0 Vight f"‘*tg.i f‘“’\\. W ™
[ “i" i"" :i‘i-;‘ li g:“ 'I I_ ‘L"N-' ]'3 [!{' }\-é g nt-“-i :: 5 r‘ p-.x:mi ﬁh‘
L%-r-‘f’ “)"cm"/'u :l‘ '\su\m l:wli \\ f”d b . ’\‘M{r \f.\;s‘(h %oﬁ h 4 . U oo/
[

February 28, 1973

V. Lester Jackson
Contractors ilanagement

72 N. E. Sacramento Street
Portland, Orcgon

\
Dear Mr. Jackson: - , (i

The audit report prepared by University Information Systems indicates
that certain travel and per diem expenses are in violation of the
HUD CGuidelines.

You are requested to supply documents for travel expenses which were
flown first class indicating coach space was not available ( this
documentation should be furnished by the airline). If documentation
is not available, the ACA will be required to (1) reimburse the project
the difference between first class and coach or (2) recover the dif-
ference between first class and coach from the person who traveled
first class. Also. an adequate explanation should be furnished to
justify the difference in per diem days for trips taken to Washington,
D. C. and Columbus, Ohio. Failure to justify these expenses will re-
quire (1) the ACA to reimburse the project for $125.00 or (2) collect the
_ per diem rates from the travel recepient so that reimbursement may be
made to the City of Portland.

You are reuqested to furnish this office with an answer no later than
March 15, 1973. Failure on the part of ACA to respond by the date re-
quasted will result in automatic disapproval of the costs in question
and the ACA will be required to reimburse the project for the amounts
in question.

If you have any questions, please contact me at the number shown below.

Sincerely,

SRR NN

Elvin D. Roberts
Adimn. Management Coordinator

EDR:cfc

cc: A. Raubeson 2\\513
M. Henniger el

Sharp

Holliday

: Lranrh~v//

Christian

0ff1£1u] Files
CITY DEMONSTEATION AGENCY /5370 .E. UMION AVENUE / PORTLAND, OREGON 97211/ TEL 286-8261 /P.0, BOX 11302
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" ALBINA CONTF_CTORS

- A&SOCIATION, INC.

March 15, 1971

To: Albina Contractors Association Inc.

3911 N. E. Union, Portland, Oregon

RE: Request for Reimbursement

Line Item #3° OUT OF TOWN TRAVEL

(1)
(2)

1 Trip - 1 Person

George Christian, President ACA \
AGC National Covention - ‘
San Diego, California

March 5 thru 8 inclusive TN

United Air Lines - Round Trip.......... $$192,00

Per Diem 4 days @ $25.00 per day....... 100.00

3 ZQZ.UUfj7;

Registration fees will be billed from AGC direct.

Dave_Ifs T/

7 Vrd
apprROVED 4 N, W

PAID CK # g 7= )7
PREPARED BY & & W1y

REQUEST # 1

i

ey
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-ALBINA CONTRACTORS
‘ SSOCIATION, aiC, )
N, ALZINA CONTRAC fons abdtly e,

3611 N. E. Union Avenue /-’

Portland, Oregon 97212 3
503/288-8301 j

s\DiNg

- (““\%\\r 7

f».,\\ >‘,‘»\ e

ASSOCIATION OFFICERS : /,} //, T
4

PRESIDENT
George Christian TRAVEL VOUCHER

TREASURER
Aaron Mitchell

~ SECRETARY NAME George Christian : DATE 11-7-71

Charles Saunders

COARD OF DIRECTORS LT AVEL TO‘M&M&M,_OM—

George Christian
Em:a.:: Baskett BUSINESS Dept., of Housing & Urban Development & National
George Duke Urban Leaéue Housing Development Council--to initiate all-—

Larry Garrett
24 ac —-SponNsored & COIISLIUCtTed ects, Conlerences with

RIS 18¢ Aﬁ‘% tLgqtors —intervigy Ou%iness Manage k )
L

T/ 7771 TI/IL77T
TRAVEL ONE WAY ROUND TRIP v
‘ S" \yﬁ
PAID IN ADVANCE $ 508 00
TRAVEL 3 o
Unlted Airlines $388.00
[imonsine service 10,00
TOTAL TRAVEL $ 398.00
PER DIEM Eight ~73 DAYS @ 25,00 = $_ 200,00

Plus: $18.00 airline
TOTAL COST ..veeeeesdudd limousine.. $ 623,50

DUE TO TRAVELER::eeesooensonassnnee D 25.50 i
- DUE FROM TRAVELERIO'I!.CIO..I.I.'.. $

(P
APPROVED /4éi<2/’
7d
- _ — F24:50
PAID _11/30/71 —Ck.# 3.8 # ﬁp¢4f7




" ALEBINA CONTRACTORS
Kiimiicd ASSOCH T[ON—l ‘NC.
ROOM (LAST) NAME . AST) (INITIAL) RATE  OuT oate
R C.R. NR
ROOM CLERK
MEMO. DATE EXPLANATION CHARGES CREDITS BAL. DUE
1 |KOV=T-T1 [ROOK Seeee * 30.00 \
2 KV="T-TL TAX Zoeee &-150) N g 0 EI0L50
3 | nGv-8-T1 | pISTE— * 501| 7 x _ 3651
4 |%5v=B8-T1 RO0K Geeee * 30,00
5 |NoV-8T1 TAX Leeoce * 150
6 | Nov=8-TL PHONES 0000 * 010 w011
7 |Mov=-9-11 ——EPAID SR R 68.111 BTT.000°
8 ‘ o 5
9
|10
R ET
r= |12
= 13
1 14
15
L 16
S 8 17|
o 18
19
20
Lo o L :
21 Gails Tow G
22
(’7; "':‘7
23 ‘-;«j;i:::; ok ROV L
24

MONTHLY CARRYING
CHARGE OF 1Y%

ADDED TO PAST DUE

ACCOUNTS

/

2 TN

2 A

WASHINGTON, D. C.

et o T

R

THE STATLER HILTON

WE HOPE TO HAVE THE PLEA-

SURE OF SERVING YOU AGAIN

HERE, AS WELL AS IN OTHER
HILTON HOTELS.

3 25517
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_ ALGINA CONTRACTORS pyen
x. ASSOCIATION, [Ng, o2 /72
ALRINA CONTRACTORS ASSOCIATION, INC.
3611 N. E. Union Avenvue
Porilund, Oregon 97212
503/288-8301

aiBinvg

—

ry.’/'jr\v
‘.“I\\\\J\f{;} i
"4',9;‘\;.#“0"
ASSOCIATION OFFICERS
PRESIDENT :
George Christian TRAVEL VOUCHER
TREASURER
Aaron Mitchell
SECRETARY NAME_George Christian A DATE 11-7-71

Charles Saunders

LoaRp OF Diecrors  TRAVEL TO:_Washington, D.C. ¢rd lfumbrs, ohis

George Christian

A . T BUSINESS Department of Housing & Ur

Caciga Diks National Urban League Housing Development Council

Larry Garrett PURPOSE_ Tg initiaT all BRlack snoncaredtconst 211.'-1- ed

Aaron Mitchell housing rojec Eonfewirters BYRIe eI € onrzsgTe™r = safervinsy For dp Bies, My
DATE LEFT  11-7°7% BITE RETURNED 1744 71

by

TRAVEL ONE WAY ROUND TRIP x W

s"""‘ﬁ

" PAID IN ADVANCE _$ 598,00
TRAVEL Round trip, Wn. N.W. $388,
_ A10.00
Limousine Service, Wn=.D,C.
~$16=00r
TOTAL TRAVEL $ 398.00

v
PER DIEM 4~ _ DAYS @56.00/eax $__ 200.00

Plus. #7800 Riv lin e _
TOTAL COST .'7:??l‘l’!”zo"lfll’vl‘el-00l....ll $ éz ?, 5’0

DUE TO TRAVELER..eeeveveooccccnanss $ 24,50

DUE FROM TRAVELER.'U.I...I.'-...... $

APPROVE??y

PAID




ALBINA  CONTRA-Tus s
ALEINA CONTRACTORSCASEBRMATIBG, inc.
3611 N. E, Union Avenue R

Portland, Oregon 97212
503/288-8301

ASSOCIATION OFFICERS

PRESIDENT
George Christian

TREASURER
Aaron Mitchell

SECRETARY
Charles Saunders

BOARD OF DIRECTORS
George Christian

" Emmett Baskett
George Duke

Llarry Garrett

Aaron Mitchell

TRAVEL VOUCHER

NAME George Christian DATE 12/28 /71

TRAVEL TO: New Orleans, Ta.

BUSINESS Black Economic Development Conference

PURPOSE To get information on new development progress to being
black to contractors & to make extended contacts to br%ng Eﬁ
§ to Portla

DATE LEFT 12/28/71 DATE RETURNED_)2¥y§g7pician
TRAVEL ONE WAY ROUND TRIP X
PAID IN ADVANCE ' $

TRAVEL Air travel ~-Continental $384

Ground travel $ 15
TOTAL TRAVEL $ 399.00
PER DIEM _ 2 _DAYS @_50.00 = $ 100.00

TOTAL COST @ ® & & 5 56 88 0 5658 s PO SeS $ 499.00

DUE TO TRAVELER....I.........l..... $ h99.00
DUE FROM TRAVELER.:eeceosenscccsces &

APPROVED
PAID 12/28/71 CK# 360 %77 e

N7 E

790@2
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SPECIAL FARE INFORMATION: “Special
Fare™ tickets usually involve certain restrictions.
If vou are traveling on a ticket issued at the
Dcita Discover America 30 Day Excursion,
Family Plan, Youth Fare, or Military Reserved
Fare, plcase note that travel is not permitted‘on
Friday or Sunday after 1:00 p.m. : %

IMPORTANT INFORMATION
INTERNATIONAL RECONFIRMATION: You

must reconfirm your continuing or return yeser-
vations on an international flight at least 72
hours before scheduled departure if you break
your journey for more than 72
point.

TO RECONFIRM: Upon arrival or at your

carliest convenience, simply inform the ait line ;

at the city where you will board your continuing;
or return flight that you intend to use your res:
ervations. Failure to reconfirm by the required
time will result in the cancellation of your com-

plete reservation even though you hold a ticket.

INTERNATIONAL BOARDING: International
passengers from gateway cities must check in at
least 45 minutes before departure. I

KEEP YOUR BAGGAGE CHECKS HERE.
| T

. DT P
SN wMagm s e, u mme y b oy gl ok - - g

PLEASE CHECK IN EARLY

Plssengérs presenling themselves for boarding at the airport
* loading gate less than 10 MINUTES before scheduled departure
~ will not be_.nccapled il boarding them will delay the flight,

\
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February 22, 1672

V. Lastor Jackson
fovtractors ‘anarpmond

72 Y. T. Sacramonto Strent
Toriland, Tracor

tas Cyapt odent Tirayn]

1 numzraus pectaiors voy vars advicesd Sy this of

or Yotter thst the arconew ”~~14 acs 2narav: 1Ay ove

(o]

ithout prior anaroval of thy 2dn] Titios “aoney.

You iera zsnacially adviead that th2 &oomey vould o
your last travel exosasces for th2 trip to i'ouston,

You are, aoreby, advisad that ti
account i1l L2 dicallowad

Taz Atbdna Contrrctors “ssocind
thio program {n the emount of i
assurz this otli~ation could 52
future nayrents to vour asency.,

ously effoct tho

‘Elﬁhivvuttﬁ_

-r']'-- "\f ‘l'n" -.v-‘.‘r.’nf;

roudcete! itams
not anorove
ToXaS,

2t tie over oxrmondituras in vour travel
z2nd not raivtureed by the agency.

uill ha racuirad to reiriurse
35 Failure on the nart of 22 to

reinhursensnt of

it vou have any questions regarding this decision, ﬁ]eaée faol frae

to contract ma.

Sincerely,

Clvin J. Roberts

2
fdva, Panagement Coordinator

L3 [
cC: ‘e 2L 2500

[} -

N S‘::)Y'"

e Benmiger
f. thristian

~

Srficial Filas
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Mr. V. Lester Jackson
3813 N. E. 20th
Portland, Oregon

Mr. Jackson:

We submit herewith a final finarcial accounting
of transactions between V. Lester Jackson anc the
Albina Contractors Association:

Salary due V. L. Jackson
(5 working days in March, 1973) $ 305.60

Less:

Overbudget expenditures in
Travel Budget by V. L. Jackson  _ 603.00

DUE ACA BY V. LESTER JACXSON $ 297.40

We will appreciate your taking care of this amount
owing Albina Contractors Association at once.

¥ f
‘/igkﬁfVﬁﬁﬁf‘7f2'

’
- g
‘\,. *L\’ Q_:\L/_ [

A
George Christian
President

GC:bp

é/ﬁ_‘;/?
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HURLBURT, KENNEDY, PETERSON, BOWLES 8 TOWSLEY |

EARL F. G. HURLBURT |

OLYWN E. KENNEDY ATTORNEYS AT LAW

CHARLES C. M. PETERSON SUITE 611l CENTURY TOWER

OEORGE H.BOWLES 1201 S.W. 2w AVENUE 228-2373 |

BRUCE W TOWSLEY PORTLAND, ORECON 97205 .
May 7,1973

Albina Contractors Association, Inc.
72 N. E. Sacramento Street
Portland, Oregon 97212

Attention: George Christian, Pres., ACA

Re: City of Poxrtland, Model Cities Program
Contractor Management Project

Gentlemen:

Mr. V. Lester Jackson was employed under the above Model Cities
program July 21, 1972 as morxe particularly shown by employment
agreement attached hereto as Exhibit A.

On March 14, 1973, Mr. Jackson was discharged and relieved of his
duties as Business Manager for ACA, the Operating Agency for the
City of Portland Model Cities Program.

Accrued salary unpaid and owing Mr. Jackson is the sum of §$1,325.00.

Mxr. Jackson tells us that ACA refuses to pay the accrued salary
and he has asked our aid.

All parties, including the City of Portland, will kindly considex
this letter as official notice of Mr. Jackson's claim, a copy of
which is going forward to the City of Portland for the attention
of Mildred Schwab, Portland City Commissicner.

on
CCMP:mah
" B fhi e
Enclosure X4¢w hd‘ﬂ1é)qﬂ2~/%aj?;
cC: Mildred SChwab ZZ ‘ / lc/}n /-‘!4— %,a A/-:Z‘:_': M.’u—‘ T _l.a_d
V. Lester Jackson thplﬁdd,pL,wr;,ﬂ,ﬂ —4rmﬁu’na MwwﬂKSA“y*ﬁ{F"
| e i, et e 14 o po 7

")
riS/7{
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PORTLAND MODEL CITIES - CITY DEMONSTRATION AGENCY

Interoffice Hemorandum

TO: _ Mildred Schwab
Commissioner of Public Affairs
FROM: Elvin Roberts ’
Adm. Management Coordinator
SUBJECT: ALBINA CONTRACTORS ASSOCIATION - AUDIT

We have received a response from Albina Contractors Association as
the result of the University Infermation Systems audit for the period
June 16, 1971, through June 15, 1972, The fifteen findings and
recommendations have been reconciled or implemented.

Recovery of $337.11 will be subtracted from future payments due this
agency.

Therefore, we RECOMMEND that the audit findings and recommendations
together with the corresponding compliance letter be accepted subject
to future audit disclosures.

A¥$:ched is our acceptance copy for your approval for return to this
office.

EDR:cfc

Enclosures: audit report and response
cc: A, Raubeson

G, Holliday
B. Jones

E. Jackson
Official Files \/

APPROVED AS FILED

M Tdred Schwab Date

APPROVED AS FILED

Ken Hammond Date
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ALBINA CONTRACTCRS ASSOCIATION, INC.

72 N. E. Sacramento Street
Portland, Oregon 97212
503/288-8301

BUSINESS MANAGER
Eugene Jackson

ASSOCIATION OFFICERS December 3, 1973

PRESIDENT

Sorist

Mr. Elvin Roberts

TREASURER Portland Model Cities
Manuel Scott 5329 N. E. Union

: Portland, Oregon
SECRETARY
Wendell E. Brown Dear Mr. Roberts:

* BOARD OF DIRECTORS : . '
Enclosed please find Mr. Vince Johnson's report
bl concerning Audit P/E June 15, 1972.

John Craig

Adolph Evans The Albina Contractors Association Board of Directors
AMW”Wt“" " have initiated action against Mr. George Christian
. L. Scarkanoty to collect $622.00 in accounts receivables due the

Manuel Scott . .
organization.

Monthly bank statements are in the accountants file.
A copy will be sent to the ACA office each month.

Sincerely,

)
/f“/dﬁjafzﬁ”//
- %

- Eugene “Jackson
Business Manager

EJ:dd

Encl.

cc: Mike Opton, Commissioner Schwab's office

3
RECEIVED gec®
DEC 5193 MoDE OIS

~ ADMINISTRATION
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“ VINCENT B. JOHNSON JR.

Cortifot Doty Loconuntiont

30 N E Tivonty-eig i Auonce, Portland, Liagon 97252

233-5879 645-3154

November 30, 1973

| .Mr. Elvin Roberts
( PORTLAND MODEL CITIES

5329 N.E.
Portland,

Union ; Re: ALBINA CONTRACTORS ASSN.
Oregon 97211 Audit P/E June 15, 1972

' Dear Mr. Roberts:

?‘ This response deals with Part II and Part III since Part I had

f been implemented after completion of Audit.

Part II

Property ledger has been established

Non-expendable supplies have been tagged by city of
Portland

Travel first class - justification and also per diem
charges rather than reimbursement of hotel and other
travel expenses referred to Board of Directors.

Part III

(a)

Finding #7 - Accounting Distribution

So-called "errors" were created when the budget

was cast. The expenditure classification followed
the budgetary classification castings. We suggest
that the auditors take a look at the details backing

the budgets which have been prepared by non-accountants.

Each fiscal year the budget committee has repeated
the same classification errors without consulting the
accountants. d

Finding #8 - Payroll an& payrcll taxes

All items have been complied with

Finding #9

Since the audit was received after closing of the
expenditures for the fiscal year ended 6/15/72, these
items were not adjusted in and out of the close fiscal

year, RECE\VED
peC 51973
~NISTRATION



Mf;‘Elyin Roberts

&
«

2 November 30, 1973

Comment -

This accounting re-classification by the auditors without regard to

the budget classifications has caused this agency to overexpend

in some expense classifications and underexpend in others. All

adjusting entries were recorded on the basis of a closed fiscal

year.

Please advise if additional information is required.

VBJ:ad

cc: Eugene Jackson

-

Sincérely,

,/ : g .
L,./,;- y 571\52 bz:/%‘ry“
P
Vincent;g;_'ohnson,LJr.
Certified Public Accountant

REZCEIVET
RECE\VE% DEC b 1973
tC 9

MODEL CITIES
\INSTRATION



FINANCIAL AFFAIRS

ADMINISTAATIVE
ACCOUNTING
DIVISION

< M.HAMIACH
FINANCE OFFICER

1226 SW. FISTH AVE,
PORTLAMND, OR. L7204

HLLDRALDUM

| Rl LD
October 31, 1973 NOY 11973
MODEL Ciigg
T0: K. M. HAMHON - FINANCE OFFICER
FROM:  ROBERT F. JONES - GRANT ACCOUNTANT
SUBJECT: ASSIGNED MOMITORING AUDIT RESPONSIBILITY FOR ALBIN

CONTRACTORS' ASSOCIATIGN,
AGENCY.

A MODEL CITIES OPERATING

In the absence of specific audit instructions from you, the City
Demonstration Agency (Model Cities), or Commissioner Schwab's
office, the following audit definitions will appiy:

AUDIT PURPOSE -.To ascertain the underlying cause of the apparent

. “inadequacy of the work1ng capital advance given to

the Albina Contractors' Association by CDA.

AUDIT SCOPE - An examination of the booksvof account and related

Tedgers maintained by the Albina Contractors' Asso-
ciation to achieve the audit purpose. No inference
is either intended or implied to report upen the
eligibility or classification of program costs re-
corded 1in thc Albina Contractors' Association books
of account. This should be done by the CDA audit
contractor, University Information Systems, as in
the past.

The cause of the problem, simply and concisely stated,is that from
the inception of the program in February, 1971 through October 30,
1973, the Albina Contractors' Association has received $110,859.67

to cover $110,337.52 of both audited (1st and 2nd Action Year) and
unaudited (3rc Action Year to 10-30-73) recorded program costs. The
remaining avaiiable balance of $522.15 is tied up in accounts receiv-
able amounting to 3676.01, of which $401.00 is doubtful of recovery.

The reason the rtob]em exists can be attributed to the previous audit
reports of Albina Contractors' Association project costs rendered by
University Information Systems, which remain umresolved by the CDA.
The CDA should either resolve these audits and reimburse the Albina
Contractors' Association, or require that the ‘Albina Contractors'
Association remove the questioned costs from their beoks of account.

OTHER WEAKNESSLS DISCLOSED BY THIS AUDIT:

These should be investigated and reported upon more fully by either
CDA fiscal staff or University Information Systems in their subsequent
audit.



—_—
-

Formal Trial balances a! the general Tedger were not prepared
each month,

2. Monthly bank reconciliations were not prepared. In the interest
of expediency, this auditor reconciled the bank balance to the
general ledger figure as of Octover 1, 1973; this is outside of
the recognized duties of the auditor.

3. Monthly internal financial reports were not prepared and utilized

by management to control their budgets and expenditures.
4. The accounting system is not maintained on the accrual basis.

These comments vere taken verbatim from the first University Informa-
tion Systems audit report received on June 21, 1972, and reappear in
the subsequent University Information Systems reports received on
August 7, 1972 and March 1, 1973.

In addition, it appears that the City may have overpaid Albina Con-
tractors' Association by $437.12, the amount set up as payroll accruals
due at the close of the second Action Year, June 15, 1972, by Univer-
§ity Information Systems. Subsequent payments have been charged to
program costs rather -than the accrual account. This accrual should

be reversed by University Information Systems and the program costs
reduced by this amount in their subsequent audit.

This auditor also takes note that the Albina Contractors' Association
is reimbursing.Mr. Vince Johnson, public accountant, $101.25 monthly
for "accounting services." Perhaps a reassessment of the duties and
responsibilities of Mr. Johnson should be undertaken by the Albina
Contractors' Association director.

PERSONAL REMARKS:

The present director of the Albina Contractors' Association, Mr. Eugene
Jackson, has the auditor's complete sympathy after reading the project
description incorporated by Section 1 into Contract Mo. 13727. The
narrative contained on page 6 of the project description practically
admits the program will fail given the present level of dependable
funding by the CDA, let alone provide expanded services as proposed.

- It seems to this fiscal person that, if the staff planner and the staff

evaluator assigned to this CDA project had done their jobs properly,

they would long since have filed "concerned" reports with the CDA dircct-
or relative to Albina Contractors' Association budgetary probiems. This
report regarding the problems restricting program accomplishments and
goals would be conveyed to the Model Cities Citizen's Planning Board
(CPB) and the appropriate working committee.

The writer queried Mr. Jackson on this point, and his response was:

"I became the project director in April of this year and have yet to
personally mect or converse with this CDA evaluator you speak of." By
coincidence, Mr. Jackson had just spoken those words when Mr. Roland

Franz, the evaluator, called and conversed with him on the teiephone.

RFJ/mm o
€C: Eugene Jackson - Albina Contractors' Association



THE CITY OF

PORTL& ND

OREGON

FINANCIAL AFFAIRS

K.M. HAMMON
FINANCE OFFICER

1220 SW. FIFTH AVE,
PORTLAND. OR. 87204

MEMORANDUM

February 27, 1974

T0: COMMISSIONER SCHWAB
FROM: KEN HAMMON - FINANCE OFFICER

SUBJECT: AUDIT OF ALBINA CONTRACTOR'S ASSN. FOR PERIOD
JUNE 16, 1971 THROUGH JUNE 15, 1972.

In order to complete the above audit package for sign-off pur-
poses, it will be necessary that the Model Cities Administra-
tion furnish a copy of the referred to audit plus documentation

for the recovered $337.11.

Upon receipt of these two items, the Bureau of Financial Affairs
will analyze the audit findings and responses and either recommend
your approval or itemize any reservations by memo to you.

Thank you.

KMH/me
CC: Al Jamieson

Enclosures

AR 1 ;9}4.l
Mg CiTieg




THE CITY OF
PORTLAND

e

BUREAU OF
FINANCIAL AFFAIRS

ADMINISTRATIVE
ACCOUNTING
DIVISION

KM, HAMMON
FINANCE OFFICER

1220SW. FIFTH AVE
PORTLAND, OR. 97204

‘v7‘7u—

March 18, 1974

MEMORANDUM
To: COMMISSIONER SCHWAB
FROM: CEN HAMMON K. 7!

SUBJECT: AUDIT OF ALBINA CONTRACTORS ASSOCIATION
FOR THE PERIOD 6/16/72 through 6/15/73

The CDA should concentrate its efforts toward

the resolution of audit findings 2 and 3 on page 11,
which remain as carry-over findings from previous

audits.

It is our recommendation that the $80.00 which
the audit discloses as owed to the project at 6/15/73,
be withheld pending the resolution of finding #3 (page
11) and finding #5 (page 13).

Thank you.

To
CC: Al Jami’son - Model Cities

i L] ‘\ |

2k 77 L o Y AR S T A



SCHEDULE OF COSTS
ALBINA CONTRACTORS ASSOCIATION

Summary - First Action Year

Advances Received
Audited Voucher #79773
#88840
89750
Total Advances Received

lLess Advances Recovered

Net advances due Model Cities

at the end of First Action Year
(this amount was carried forward

to Second Action Year and recovered
on Requisition #959 and #1053)

Reported Expenditures First Action Year
Less Ineligible Costs (Space)

Total amount paid to project
First Action Year

$ 6,000.00
447.00
3,666.00

$10,143.00

50
78

(.0\.0

(1,
{4,

$3,817.26

521 .355. 724

(180.09)

$21,175.74




SCHEDULE OF COSTS
ALBINA CONTRACTORS ASSOCIATION

Summary - Second Action Year

Advances carried forward from First Action Year $ 3,817.26
Advances received Second Action Year ~ =0-
Total Advances Received $ 3,817.26
Less Advance Recovery _(3,817.26) V¥
Net amount due Model Cities = 1
Reported Expenditures Second Action Year $43,326.73
Less Ineligible Costs: Contracted Services (90.40)
Furniture/Equipment (73.85)

Total amount paid to project Second Action
Year $43,162.48



SCHEDULE OF COSTS
ALBINA CONTRACTORS ASSOCIATION

Summary - Third Action Year

Advances carried forward from Second Action Year $ ~0-

Advances received for Third Action Year 7,259.00
Total advances received $ 7,259.00
Less advance recovery _(4,154.45)
Net advance due Model Cities $ 3,104.55

at the end of Third Action Year
(this amount was carried forward
to Fourth Action Year)

Reported expenditures Third Action Year $39,644.59
3
Less ineligible costs (0-T Travel) ___(240.64)

Total amount paid to project Third Action ¢
Year ; $39,403.9%

NOTE: An additional amount $2,106.96 was withheld during Third Action Year
per audit from University Information Systems, CPA's. This represents
$2,072.94 which was overstated for actual Second Action Year exvenses,
and $34.02 which was considered ineligible costs (tax penalties).

Therefore, for the first three years, CDA has withheld a total of
$584.89 of ineligible cost.
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72 N. E. Sacramentc

Mr. Al Jamison, Director
Model Cities

5329 N. E. Union Ave.
Portland, Oregon

Dear Mr. Jamison:

We are submitting the following report on the
findings of the June 16, 1972 through June 15, 1973
Audit Report:

Audit Findings and Recommendations
1. Cash disbursements:
a. We do not use a purchase order system under
the present budget because all the budgeted
items are standard expenses, the same amount
_ each month.
b. We have no budget for suppiies or equipment.
The only services we have is the accountant.
c. All payments are now authorized and initialed by
the director or president.

2. Nomexpendable supplies
a. We do not keep a property ladger beczuse we have
no budget for this., We mainteain an inventory 1i

3. Travel
a. All travel has been on the economy rate.
b. George Christian has been biiled for $125 in
question. There has been no response.

~
+
L]

Monthly trial balances are now prepared.
Petty Ca'“.
) 2. No petty cash in the 1973-7)4 budget.
6. Payroll

a. Time sheets are now signed.
7. Loecal travel. -’
8

Not in present budget.
. Xeiox “Phlﬂe
a. Operated only by secretary. Copies made have
never exceeded the monthly fee of $60.00
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page 2, Audit findings ACA

9. Overpayment of FICA $275.01
a. This amount has been credited to our account.
b. Mr. Christian has been billed for $4,01.00. No
payment received.

10. No formal action taken.

11. Auditor's recommendzation should be approved by
Model Cities.

Sincerely,
/4-’(‘:’\ ) A ) !
) - ‘o i (\_J" "3,«"7:_, /1'5' e A
e ,fzdoq[%ﬂfi e TR
P s

7~ Eugene Jackson, Business Manager
. i . .
Albina Contractdors Association
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THE CITY OF

DEPARTMENT OF
PUBLIC AFFAIRS

MILDRED SCHWAB
COMMISSIONER

MODEL CITIES
AGENCY

ANDREW RAUBESON
ACTING DIRECTOR

65329 N.E. UNION AVE,
PORTLAND, OR. 97211
503/288-8261

March 20, 1974

John M, Craig

President

Albina Contractors Association, Inc.
72 Northeast Sacramento

Portland, OR 97212

Dear Mr. Craig:

I am sure that by now you have received the audit
report prepared by the auditing firm of Andrew L.
Branch and Co., P. S. on Albina Contractors Associa-
tion, Inc., a Portland Model Cities Project, for

the period June 16, 1972, through June 15, 1973,

As is normal in audit procedures, please addres the

A B A TSN SRR o5 S0 s B D

T —

e it ol b U olin P A o S e el @ Cci B ke 4

findings and reply in writing, to my attention, with-
in fifteen calendar days from receipt of this letter,
outlining the progress made to date and plans to re-
solve those matters of concern included in the re-
port.

EL CITIES AGENCY

Al:cc
o i Administrationu/”
Evaluation
K. Hammon
B. Jones
E. Jackson RECEIVED

Official Files IMAR =5 1974

ADMINISTRATIOM
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PuBLIC ACCOUNTANT

3430 N. E. SANDY BLVD.
PORTLAND OREGON 97232

233.64903

Jaly 7, 1975

Albert L. Menashe
Assistant Attorney General
Department of Justice

555 State Office Building
Portland, OR 97201

Re: Levi Russell
Albina Contractors Association, Inc

0

Dear Mr. Menashe:

At the direction of Mr. Thomas Boothe, director of Contractors
Management Association, Inc., we are enclosing to you the wage
earning statements along with the net check due Mr. Russell in
the amount of $340.52 representing the unpaid salary due him
as former director of Albina Contractors Association, Inc.

The total net pay of Mr. Russell has been reduced by various
ineligible and unsupported expenditures to himself while director
of the Association.

The following computation summarizies check #039 to Mr. Russell:

Payrocll period - December 1-15, 1974 . $322.22
December 16-31, 1974 322,22
January 1-3, 1975 86.65
Total net check 731.09
Less: Ineligible and unsupported expenditures:
Petty cash (draws) $ 50.00
Janitorial . 170.00
Local and out of town travel 170.57
Total unallowable expenditures . (390.57)

Amount of check #039 $340.52

Very truly yours,

@hn D. Grimes, P.K.

Enclosure — 1

cc - Thomas Boothe, Director
Contractors Management Assoc., Inc. —

cc - Al Jamison, Director RC'CEIVED
Model Cities Agency JUL 0919?5




CONTRACTORS MANAGEMENT ASSOCIATION, INC.

3933 N.E. UNION
PORTLAND, OREGON 97212
(503) 288-8469

17 May 1975

Al Jamison, Director
Model Cities Agency

5329 NE Union

Portland, Oregon 97212

Dear Al:

I spoke with George Christian and requested a direct response to
your letter of 16 May 1975.

Please find response enclosed.

Very truly yours,
Contractors Management Association Inc.

//;/i;;} A\ ’fi
) ,‘{7?{'546"337"‘."- o o
/ﬂ//;ggméé Boothe Ph A

ey
///3” Cheif Executive Director

TB/sb

Enclosure

RECEIVED
JUN 181975



March 15, 1971
To: Albina Contractors Association Inc.
3911 N. E. Union, Portland, Oregon
RE: Request for Reimbursement T s
Line Item #3 OUT OF TOWN TRAVEL APR 19 1972
1 Trip - 1 Person ~ MODEL CiTIES

George Christian, President ACA

AGC National Covention
San Diego, California

March 5 thru 8 inclusive
(1) United Air Lines — Round TriPee.essees. $$192.00
(2) Per Diem 4 days @ $25.00 per day...ss.. 100,00

Registration fees will be billed from AGC direct.

Date 47;// | SR

approveD AN, 7%

PAID CK # M l I’ |

PREPARED BY & &

REQUEST # 1



THE CITY OF

RTLAND

BUREAU OF
FINANCIAL AFFAIRS

K.M. HAMMON
FINANCE OFFICER

1220 SW. FIFTH AVE
PORTLAND, OR. 97204
503/248-4000

August 29, 1975
MEMORANDUM
T0: Commissioner Charles Jordan

FROM: Ken Hammon, Finance Officer kix\ﬁ-

SUBJECT: CONTRACTORS MANAGEMENT PROJECT

The recommendations proposed by the Portland Model Cities
Agency to resolve the findings disclosed by audit performed by
Andrew L. Branch & Co., P.S. on Contractors Management Project
covering the period July 1, 1974 through March 31, 1975, are
acceptable to the Bureau of Financial Affairs.

In accordance with the procedures and responsibilities to
be carried out in responding to each audit conducted on Model
Cities' project, we accept Model Cities' solutions and recommen-
dations, subject to HUD's final determination.

KMH: Te

cc: Al Jamison E
Marino Bual



PORTLAND MODEL CITIES PROGRAM

ALBINA CONTRACTORS ASSOCIATION, INC

PORTLAND, OREGON

JUNE 15, 1972
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VINCENT B. JOHNSON, JR. 1
Certified Public Accountant

15630 N.W. BARKTON STREET '
BEAVERTON, OREGON 97005
503/645-3154

June 26, 1972 |

Mr. Charles Jordan, Director

5329 N.E. Union Avenue
Portland, Oregon 97211

Dear Mr, Jordan: ]

I am enclosing the financial statements of ALBINA CONTRACTORS ASSOCIATION, INC.,
as of June 15, 1972, as prescribed by the accounting and financial management
procedures for the Execution Phase of the Model Cities Program, and the related
schedule of program costs for the fiscal year ended June 15,1972 and June 15,1971,

This was not an audit engagement, The books and records were not reviewed or
verified as to accuracy of amounts or classification, Therefore, the report
should not be considered as having been audited or certified, The annual audit

report as required by HUD will be prepared by an independent Certified Public
Accountant, _

Re,

(7]

VINCENT
Certified P

NSON, i
lic Accountant

mic




Portland Model Cities Program
Albina Contractors Association, Inc,

Contract Number 13021

BALANCE SHEET
June 15, 1972

ASSETS
Current Assets
Petty Cash $ 11,77
Miscellaneous receivables 1,096,01
" Due from Program Administration 7,988,02
Prepaid rent 375,00
$ 9,470,80
Program Costs
Program Administration 63,491,72
$_72,962,52
LIABILITIES
Current Liabilities
Bank overdrafts § 2,422,45
Accounts payable, trade 225,85
Accounts payable, Membership Fund 252,00
Payroll taxes withheld and payable 570,50
Working capital advance ' 6,000,00
: $ 9,470,80
Eguitz Program Administration Grant (Exhibit B) 63,491,72

$_72,962,52

The accompanying letter forms an intégral part of this statement, prepared
without audit,




Portland Model Cities Program

Albina Contractors Assoclation

Contract Numbexr 13021

Schedule of Program Costs

Exhibit B

2/23/72
to For the Year Ended
6/15/72 June 15, 1972
Actual Actual Revised Balance
Categozz Cost Cost Budget (Over)
Personnel $ 6,847 §$ 24,536 $ 24,608 $ 72
Consultants and Contract Services 1,225 3,424 3,509 85
Travel : 1,229 4,820 4,920 100
Consumab le supplies 1,332 1,263 1,263 -
Space 2,490 3,704 4,265 561
Purchase of equipment 4,711 - - -
Furniture § equipment (rental) 1,059 2,981 3,003 22
Insurance 377 372 549 177
Miscellaneous 1,483 1,639 1,906 267
§ 20,753 § 42,739 § 44,023 § 1,284
RECAP PROGRAM COSTS:
First Action Year ended June 15, 1971 $ 20,753
Second Action Year ended June 15, 1972 42,739
Total Program Administration $ 63,492

The accompanying letter forms an integral part of this statement, prepared

without audit,



ALBINA CONTRACTORS ASSOCIATION, INC,
72 N, E, Sacramento Street
Portland, Oregon

Beorge Christian Electric Co,
3611 N.E, Union
Portland, Oregon 97212

Amount due Albina Contractors;

June 15, 1972

Refund of rental deposit $ 360,00
One half of carpeting installed in offices 401.00
$ 761,00

George Christian Electric Co,

By

date



THE CITY OF

PORTLAND

ALrTroyy,
AT LL T

OREGON

DEPARTMENT OF
PUBLIC SAFETY

MEMORANDUM

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.

DIRECTOR

5329 N.E. UNION AVE.
PORTLAND, OR. 97211
503/238-8261

DATE: July 30, 1975
TO: Ken Hammon, Finan er
City of Portland
FROM: Al Jamison, Directo
RE: Audit/Contractors Management Project

Andrew L. Branch & Company, P.S. completed an audit of Contractors
Management project for the period July 1, 1974, through March 31,
1975 (Attachment A). The following report discusses the notes,
findings, and recommendations made by Andrew L. Branch as a result.
of their audit. Attached is the project's response (Attachment B),
as well as other documents supporting Model Cities conclusions.

Note 3 - Accounts Receivab]e;'Misce]laneous
Part One -~ George Christian

The Project Director has questioned the amount due from George
Christian for one half of a carpet installation. The Director's
challenge is based on a letter received from George Christian - :
Attachment C. v '

The amount to be paid came to the auditor's attention in.the
.audit for the period February 23, 1971, through June 15, 1971
(excerpt, Attachment D), According to the auditor, at the

time of the carpet installation, Mr. Christian was the principal
lessor of the building; Albina Contractors then sub-leased from
George Christian.

Although the Tease agreement stipulated that the responsibility -
for repairs and maintenance should be applied to the lessor,

not the lessee, an arrangement was made for George Christian

and Albina Contractors to split the $802 cost of the carpet '
installation., A letter from Geprge Christian agreeing to these .-
terms is included (Attachment E). _

The bulk of existing evidence seems to suggest that the $401°
represents a bona-fide receijvable due from George Christian. In :
view of this evidence, Model Cities recommends maintaining the

' $401 as a receivable from George Christian. This position does
not affect the final payment, noted in Finding Number 13.

Part Two - Other

Contractors Management Association, Inc., has received full pay-
ment from their insurance company for those funds fraudulently
mis-appropriated by a past secretary (Attachment F).



P

Audit/Contractors Tiznagement Project
Ken Hammon, Finance Qfficer
July 30, 1975 ‘

Page -2-

Finding Number 1 - Petty Cash

A new imprest petty cash fund has been set up, all recommendations made by the
auditor have been implemented. Model Cities recommends no further action be
~taken concerning this Finding.

Finding Number 2 - Local Travel

A new mileage form is now being used by the Project's Director which contains
space for purpose of trip, destination, and mileage for each individual trip.
The last month's form is jncluded as a sample (Attachment G). With the use
of the more detailed mileage form, Model Citijes feels the Project is complying
with the auditor's recommendations. Model Citjes, therefore, recommends no
further action be taken concerning this Finding.

Finding Number 3 - Unrecorded Bank Accounts

The Project's accountant has stated that all bank accounts have now been com-
bined into one account. The individual accounts are, however, separately
maintained in the Project's book. It is Model Cities' opinion that this
procedure complies with the auditor's yecommendation.

Finding Number 4 ~ Payroll

The Project does maintain a personnel file on each employee. The Project's
accountant does not, however, compare payroll to these files at regular
intervals. It is the accountant's feeling that since Contractors Management
has only two employees and he knows their pay rate, there is no need to make
periodic comparisons, However, at any time there is a change in personnel
status, the accountant is notified in writing.

The Project's secretary is required to maintain a daily time record of hours
worked, broken into straight time and over-time. The time sheet is signed by
the director and used by the accountant to compute her pay at an hourly rate,

The director does not maintain a time sheet, Although the director works a
large amount of overtime with evening meetings, it js felt that the benefits
gained would not equal the expense of keeping a detailed time sheet since he
is paid a fixed salaried amount each pay period.

Model Cities recommends no further action be taken concerning this Finding.
Finding Number 5 - Board of Directors' Minutes
The Project Director has stated that the auditor's recommendations are now in

effect. This will be verified in the final audit of the program. Model Cities
recommends no further action be taken concerning this Finding at this time,



Audit/Contractors Mghagement Project
Ken Hammon, Finance Officer
July 30, 1975

Page =-3-

Finding Number 6 =~ Out-of-Town Travel EXpenses |

This Finding has been accepted by the Bureau of Finance in their response to
the previous audit dated July 23, 1975, Model Cities recommends no further
action be taken concerning this Finding.

Finding Number 7 - Impropérly Supported Expenses

The Project has submitted proper supporting docuentation for all listed checks
(Attachment Set H). A review has been made checking submitted invoices for
duplicated payments which there were none. Model Cities recommends the total
of the questioned expenses of $744.81 be sustained as eligible costs.

Finding Number 8 - Local Travel

When the Project Director first assumed those responsibilities at the Contractors |
Management Association, he was unaware that a mileage sheet with a description \
and destination was needed, An analysis of travel incurred is included

(Attachment I). This analysis indicates that there was no direction from the '
previous director as to how mileage sheets should be kept. This can be

inferred by the amount of mileage reimbursement to the prior director which

was disallowed due to Tack of support.

Although the mileage for October and November of 1974 was an estimate,

Dr. Boothe did make a statement that the mileage was true to the best of his
knowledge and beljef. This is the statement appearing at the bottom of the
mileage sheets in question which Dr. Boothe attested to when he signed the
mileage statement (Attachemnt J).

Currently, because of this audit finding, the director is now keeping a mileage
sheet with description and destination noted.

During the course of responding to this audit finding, it was discovered that
the Project Director failed to su bmit a report for March of 1975, Model
Cities, therefore, in addition to recommending that the Finding has been
resolved, also recommends that the cost of mileage for March of $35,32 be
added as an eligible program cost.

Finding Number 9 - Contract Services

The Project Director has furnished Model Cities with a copy of the contract
between him and Albina Contractors Management (Attachemnt K). The contract was
for a time prior to Dr. Boothe becoming the director. Model Cities recommends
no further action be taken concerning this period,

Finding Number 10 - Insurance
The Project Director has stated there has been a duplicate insurance payment,

which is being recovered from the insurance company. Model Cities recommends
the $29,49 be declared ineligible,



Audit/Cantractors Ma: _;ement Project
Ken Hammon, Finance Officer
July 30, 1975

Page -4-

Finding Number 11 - Overbudget Expenses

Due to oversight, Albina Contractors failed to budget for any long distance
telephone services. The average local services charge has been $88 per month.
The average of $30 additional per month appears to be a reasonable expense
for long distance calling., Also, the total charges for the Project shows a
net under spending (Page 5, Attachment A). Because the amount for long
distance calling appears reasonable and the Project's total budget is not
exceeded, Model Cities recommends allowing the $287.25 as an eligible cost.

Finding Number 12 - Misappropriation of Funds

The amount of fund misappropriation has been recovered from the insurance
company (Attachment F). The account that the misappropriation took place in
has been closed and any checks falsely written on that account will be the
responsibility of the bank who honored those checks. Model Cities recommends
no further action be taken concerning this Finding.

Finding Number 13 - Other

The auditors noted that sincerthe inception of the Project to the date of the
audit, there has been an overpayment of $458.39. The above audit findings
will affect this amount as follows:

Overpayment Cited by Auditor ( 458;39‘)
Finding Number & - Qut-of-Town Travyel :
Not included in above total (. 150.00 ) .
Finding Number 8 - Local Travel ‘
Unclaimed mileage expense 39,32
Finding Number 10 - Insurance '
Ineligible duplicate payment (29,49 )
Total Overpayment 602;56

To date the total amount of overpayment has been recovered from the Project's final
month's invoice. If any further adjustments need be made to the overpayment figure
of $602.56, Model Cities will make those adjustments as outlined in Phase II of the
Audit Procedures.

cc: Commissioner Jordan
Thomas Boothe
Andrew Branch & Company
George Yerkovich/Auditor's Office
’iggp Grimes & Company
ministration/Model Cities
Official Files/Model Cities
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AUDIT OF
CONTRACTORS MANAGEMENT PROJECT
ADMINISTERED BY
ALBINA CONTRACTORS ASSOCIATION, INC.
K PORTLAND MODEL CITIES PROGRAM PROJECT
FINAL REPORT

FOR THE PERIOD FROM JULY 1, 1974 THROUGH MARCH 3 s 1975

Attachment-A

CONTRACT NUMBER 13767

Prepared by:

ANDREW L. BRANCH & CO., P.S.
Certified Public Accountants
2611 South Dearborn Street
Seattle, Washington 98144
(206) 323-5995

RECEIVED
JUN 171975
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Attachment-A3

ANDREW L. BRANCH & CO., P.S.
Certified Public Accountants
2611 South Dearborn Street
Seattle, Washington 98144
(206) 323-5995

May 9, 1975

Commissioner Charles Jordan
Commissioner of Public Safety
City Hall

Portland, Oregon 97204

Mr. Dallas Renfro .
Chairman of the Board of Directors

Albina Contractors Association, Inc.
3933 Northeast Union Avenue

Portland, Oregon 97212

‘Dear Commissioner Jordan and Mr. Renfro:

We have examined the books and records of Albina Contractors
Association, Inc., for the period from July 1, 1974 through
March 31, 1975 for the purpose of: (1) determining compliance
with provisions of the Fifth Action Year contract between the

City of Portland and Albina Contractors Association, Inc.; (2)

evaluating the internal controls, including a review of the
accuracy and condition of the accounting records; and {3) deter-
mining the eligibility of expenditures as recorded. The
examination was made in accordance with generally accepted
auditing standards and accordingly included such tests of the
accounting records and such other auditing procedures as were
considered necessary in the circumstances, including those
prescribed in CDA Letter No. 8, Part II, dated June, 1569.

Based on aur examinatién of the books and records of Albina
Contractors Association, Inc., discussions with various Project
staff personnel and Portland Model Cities Program personnel,

it is our opinion that the Project has complied with provisions

of the contract in all material respects; the accompanying
balance sheet and supporting schedule of program costs were
prepared in conformity with accounting procedures prescribed
by the Department of Housing and Urban Development (HUD) and
the costs reimbursed by the Portland Model Cities Program to

‘the Project were eligible costs (except those mentioned at NOTE

6) in accordance with contract terms and Chapter 4 of CDA Letter
No. 8, Part II, dated June, 1969, in all material respects.

C&mku;jﬁ_ewdaﬁkjéa,ps_

“Andrew L. Branch & Co., P.S.
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PORTLAND MODEL CITIES PROGRAM

ALBINA CONTRACTORS ASSOCIATION, TNC.

CONTRACT NUMBER 13767

BALANCE SHEET
MARCH 31, 1975

ASSETS

Cash in Bank

Accounts Receivable:
Program Administration-Fifth Action Year

Program Administration-Fourth Action Year
Program Administration-Third Action Year

Miscellaneous-NOTE 3

Prepaid Insurance

Cost Contfo]—Program Administration-NOTE 7

LIABILITIES AND EQUITY
Liabilities:

Accounts Payable:
Trade
Membership Account-NOTE 4

Notes Payable-NOTE 5
'Accrued Payroll Payable

Payroll Taxes Payable:
Federal Income Taxes Withheld
FICA Taxes Withheld and Accrued
State Income Taxes Withheld
SAIF Taxes Withheld and Accrued
Federal Unemployment Taxes Accrued
State Unemployment Taxes Accrued

Attachment-A4 | =T

139

$ 167

4,052
81
(1)

4,515
8,647
507
19,801

- $29,122

¢ 2,238
1.193

3,427
410
1,440

663
570
239

59
24

1,694



'

Working Capital Advance Payable-NOTE 1

Equity:

Program Administration-Earned Grant
Ineligible Costs-NOTE 6

See accompanying notes.

AttachmantA-5

3,087

19,801

(737)
19,064
$29,122
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PORTLAND MODEL CITIES PROGRAM
ALBINA CONTRACTORS ASSOCIATION, IHNC.
CONTRACT NUMBER 13767

SCHEDULE OF PROGRAM COSTS FOR THE PERIOD
FROM JULY 1, 19/4 THROUGH MARCH 31, 1975

Actual Revised Overrun
Category Costs Budget (Underrun)
Salaries ' , $10,703 $12,099 $(1,396)
Contracted Services D 3,187 2,592 595
Travel - Local 166 606 (440)
" Travel - Out of town' 105 | - 125 - (Zp)
Consumable Supplies 1,156 1,475 (319)
Space 1,728 2,170 (445)
Utilities | o 1,795 1,410 385
Furniture and Equipment Rental | 462 730 - (268)
Insurance S 307 631 (324)
"Misce]1aneou§ B 195 162 33

$19,801 $22,000 $(2,199)

See accompanying notes.
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PORTLAND MODEL CITIES PROGRAM
ALBINA CONTRACTORS ASSOCIATION, INC.
CONTRACT NUMBER 13767

Vi
(

NOTES TO BALANCE SHEET AS OF MARCH 31, 1975 AND
SCHEDULE OF PROGRAM COSTS FOR THE PERIOD FROM
JULY 1, 1974 THROUGH MARCH 31, 1975

NOTE 1 - ORGANIZATION AND CONTRACTUAL RELATIONSHIP

‘The Contractors Management Project was established to improve
the competitive position of the Model Neighborhood construction
industry by providing technical and managerial assistance and

- obtaining additional construction contracts and subcontracts
for Model Neighborhood based construction firms.

The Project was administered by Albina Contractors Association,
Inc., under a $22,000 contract between the City of Portland and
Albina Contractors Association, Inc., for the period from July 1,
1974 through March 31, 1975. The Portland Model Cities Program

. advanced the Project $6,589 for Working Capital during the Third

. and Fifth Action Years, of which $3,086.53 was payable to the
City of Port]and on March 31, 1975.

O

NOTE 2 - METHOD OF ACCOUNTING

The accounting records of Albina Contractors Association, Inc.,
have been maintained on an accrual basis.

NOTE 3 - ACCOUNTS RECEIVABLE - MISCELLANEOUS

~As of March 31, 1975 the balance in Accounts Rece1vab]e -
Miscellaneous 1is composed of the fOIIOW1ng items:

George Chr15t1an - One half of carpet1ng expense incurred
- during the First Action Year $ 401.00

Other - Dur1ng the Fifth Action Year an employee of
Albina Contractors Association, Inc., mis-
appropriated $4,113.81 through check fraud.

The amount has been properly excluded from
Program expenses and reflected as an Account
Receivable - Miscellaneous. As of the date
of this report it has not yet been decided
whether the bank paying the checks with falsi-
fied signatures is liable or the Bonding
Company. Accordingly, the amount is shown
(:> as due from other sources. 4,113.81

$4,514.81

A-7 \ s



NOTE 4 - ACCOUNTS PAYABLE - MEMBERSHIP ACCOUNT

As of March 31, 1975 the balance in Accounts Payable - Membership
Account is composed of the following items:

Cash transfers from the membership checking account to
the model cities checking account made during the period
from February 23, 1971 (inception) through March 31,

1975 | | $ 292.00

'Membership dues for the former landlord of the office

space occupied by Albina Contractors Association, Inc.
that were applied to reduce rent expense by one month's

-~ rent. The entire rental expense was properly expensed

resulting in an amount payable to the membership
account 7 ' 100.00

Miscellaneous eligible expenses paid for out of the

membership checking account due to the cash shortage
in the model cities checking accdunt- _ 846.79

Less: Deposits made to the membership checking account

for refunds of expenses originally charged to model
cities expenses. The deposits should have been to the

.model cities checking account and the expenses are

properly reflected in the accompanying schedules of

program costs | (146.24)
| ' $1,192.55

MNOTE 5 - NOTES PAYABLE

The project signed a note to finance the cost of their
insurance coverage. As of March 31, 1975, $410.40 was
gayab]e on the note due in 8 monthly 1nsta}lments of
51«30 ' _

 NOTE 6 - INELIGIBLE COSTS

“As. of March 31, 1975 the balance in Ineligible Costs -

is composed of the fo110w1ng 1tems

Description , , - Amount

First Action Year:
Net amount of penalties and interest less refunds
for late filing of payroll tax returns in the First
Action Year $ 14.73

14.73

A-8



Third Action Year:
Unsupported petty cash disbursements
Non-sufficient funds bank charges

Fourth Action Year:
Eligible overbudget expenses

Fifth Action Year:

Interest and late payment charges from various

-~ miscellaneous vendors

Ineligible lunch expenses incurred by the current
‘director

Cost of printing checks not used for business
purposes

47.20
6.00

53.20

508.93

508.93

38.13
75.10

47.37
160.60
$ 737.46

NOTE 7 - RECONCILIATION OF SCHEDULE OF PROGRAM COSTS WITH COSTS

REPORTED TO THE CITY OF PORTLAND

Program Costs for the period from July 1, 1974
through March 31, 1975 reported by the Project to
the City of Portland

"Less: Amounts invoiced that weré not recorded
‘ in the Project's records

Less: Adjustments disc]oséd during the examination
Total Adjusted P}ogram Costs

Less: Amounts received from the City of Portland
' for the Fifth Action Year

Net overpayment due from the Proaect for the Fifth
Action Year

Net underpayment due tovthe Project for the Fourth
Action Year

Net overpayment due from the Project for the Third
Action Year

Het overpayment due from the Project for the period

from February 23, 1971 (inception) through
‘March 31, 1975

A-9

$20,438

(343)

(294)
$19,801

_ 20,339
(538)
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AUDIT FINDINGS AND RECOMMENDATIONS, INTERNAL CONTROLS

A review was made of the accounting procedures and system of
internal control of Albina Contractors Association, Inc., in
connection with the examination of the accounts of the Project
for the period from July 1, 1974 through March 31, 18975. The
examination was conducted primarily to determine compliance

of costs of the Project with the terms of the contract between
the City of Portland and Albina Contractors Association, Inc.
While our audit did reveal some minor weaknesses in the '
accounting procedures and system of internal controls for the
Project, 1t may not have necessarily disclosed all weaknesses
that existed within the system. Based on the results of our
examination, it is our opinion that the accounting procedures
and system of internal controls for the Project meet the
minimum requirements as set forth in CDA Letter No. 8, Part II,
dated June, 1969. - .

‘Although the administering agency closed aé of Haréh 31 1975,

this report will include the internal control weaknesses noted

" in our examination so that the current administering agency of

the Contractors Management Project can be sure all past internal
control weaknesses have been corrected.

The Project has formally responded to all audit findings of
financial significance that were in prior year audit reports.

In the response the current administration acknowledged awareness
of the items of financial significance. Additionally, proper
support was submitted to completely clear one item and of the
remaining items only those noted during the First and Second
Action Years remain of financial significance to the Portland
Model Cities Program. Accordingly, this report will include

~only audit findings of financial significance noted during the

current examination aad and included in prior year audit reports

- that are of financial significance to the Portland Model Cities

Program and the Project that have not been finally resolved as
of May 9, 1975, the close of our audit fieldwork.

Thus, the audit flnd1ngs and recommendations will be reported
under the following two headlngs.

 PART I - Aud1t findings related to internal control weaknesses

"PART II - Audit findings discovered during the First, Second,

Third, Fourth and Fifth Action Year audits- that are
of a financial significance to the Project and the
Portland Model Cities Program
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PART 1

AUDIT FINDINGS RELATED TO INTERNAL CONTROL WEAKNESSES

FINDING NUMBER 1 - PETTY CASH

The petty cash system utilized by the Project since its
inception did not adhere to proper internal controls and
procedures. As of March 31, 1975, all expenditures out of
the account had been accounted for and there was no petty
cash on hand.

RECOMMENDATION

If an imprest petty cash fund shou]d be set up in the future,
it should have the following characteristics:

1. The fund should be kept locked at all times when not in
- use and the responsibility for the fund should be vested
~in one person independent of all other cash handling

functions.

2. Signed, prenumbered vouchers written in ink should be

‘ obtained for all petty cash disbursements and the voucher
must be supported by proper documentation approved by
the petty cash custodian and Project Director prior to
reimbursement.

3. Upon reimbursement the pfenumbered voucher and supporting

documents should be canceled to prevent subsequent re-use
and filed with the copy of the reimbursement check.

4. At the time of reimbursement and at periodic unannounced

times during the year, the petty cash should be counted
and ba]anced by someone other than the custodian. _

B -The amount of the fund should be set such that reimbursement
~ is required at relatively short intervals (not over 4 weeks).

6. A maximum amount of any one disbursement from petty cash

should be set with formal approval by the Project Directar
for any disbursements over that amount.

FINDING NUMBER 2 - LOCAL TRAVEL

Expense reports for local travel did not contain information
regarding purpose of trip, destination, or mileage for each
individual trip. The reports usually only showed the m11eage
at the beginning and end of the month.

RECOMMENDATION

Expense reports should be revised to show information regarding
the purpose, destination, and mileage of each individual trip,

A-12 -9~
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In addition, all expense reports should be signed by the
employee and approved by a Project representative.

FINDING NUMBER 3 - UNRECORDED BANK ACCOUNTS

During the period from February 23, 1971 (inception) through
March 31, 1975, the Project maintained a special purpose
checking account that was not under general ledger control.

RECOMMENDATION

A11 bank accounts should be recorded in the generé] ledger ,
regardliess of whether or not the expenditures must be accounted
for to the Portland Model Cities Program or are unrestricted.

FINDING NUMBER 4 - PAYROLL

During the Fifth Action Year the Project utilized a payroll
system that did not contain proper payro]? procedures.

 RECOMMENDATION | s ]

A-13

. A proper payrall procedure should be adopted which would providé
_for_the following items:

1. A personnel file on each employee should be maintained.

- The file should include at a minimum a formal notice of hire,
Job classificatian, pay rate hired at, proper support for
any changes in the above items, and a forma] notice of
termination, if applicable.

2. The payroll should regularly be compared to these files.

3. ATl employees should maintain proper time and attendance
‘reports and the payroll should not be prepared until the
time and attendance report signed by the employee and
Project Director is received.

4. A1l clerical operations in the preparation of pdyro11 should
be double checked before the checks are distributed.

FINDING NUMBER 5 - BOARD OF DIRECTORS MINUTES

Although minutes of the Board of Directors’ meetings were kept
there appear to have been items omitted from the minutes on
which the Board of Directors undoubtedly set policies.

RECOMMENDATION

Minutes of each Board of Directors’ meeting should be properly
transcribed and retained for future reference. At a minimum

-10-
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they should include the following items:
(1) Date of meeting;

(2) A1l pertinent information on any policies
" (financial or managerial) discussed;

(3) Notice of date of next meeting so that

minutes may be assembled in proper chronclogical
order.

PART II
AUDIT FINDINGS OFVFINANCIAL SIGNIFICANCE

FINDING NUMBER 6 - OUT OF TOWN TRAVEL EXPENSES

1. During the First and Second Action Years, most airline

- transportation utilized by Project representatives was first
class without documented proof on file showing that less
than first class air accommodations were not available.
The additional expenses of first class travel were treated
as eligible expenses in the First and Second Action Year
Schedules of Program Costs and accordingly are reflected
as Accounts Receivable - Program Administration in the
accompanying financial statements.

2. Per review of support for check number 348 dated November 7,
; 1971, payable to George Christian in the amount of $598, it
was noted that the number of per diem days at $25 per day
indicated on a trdvel voucher in support of a trip to
Washington, D.C., and Columbus, Ohio, on November 7, 1971,
by Mr. Christian were substantially different from the
number of days shown for lodging on the hotel bill. The
travel voucher indicated that the trip was completed in
eight (8) days, whereas the hotel charges were for only two(2)
days. The difference of six (6) days results in questionable
expenses of $150.00. Pending a final review by the Portland
Model Cities Program, the expenses were treated as eligible
expenses in the Schedule of Program Costs for the Second
- Action Year, and accordingly are reflected as Accounts
Receivable - Program Administration in the accompanying
financial statements.

RECOMMENDATIONS

1. The Project should submit documentation to the Portland Model
Cities Program to justify the use of first class air
accommodations on out of town travel in the First and Second
Action Years. If documentation is not available, the

: difference in cost between first class airfare and coach
A-14 ‘
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airfare should be ascertained for all out of town trips in
which first class accommodations were improperly used, and
the total declared ineligible. The net averpayment due from
the Project as shown at NOTE 7 and FINDING NUMBER 13 should
be increased by the amount declared ineligible.

2. The Project should submit adequate support to the Portland

Model Cities Program to justify the difference between .
eight (8) days per diem and two (2) days lodging. If support
is not submitted, the net overpayment due from the Project

as shown at NOTE 7 and FINDING NUMBER 13 should be 1ncreased
by the $150 of ineligible expenses.

FINDING NUMBER 7 - TMPROPERLY SUPPORTED EXPENSES

The following checks were either totally unsupported by invoices
or supported only by a statement. Thus it could not be determined

what items were being purchased or if any duplicate payments

resulted.

Check No.  Date | Payee o ~ Amount

1073 10/24/74 Portland Typewriter énd
& 0ffice Supplies - $ 83.50
1097 11/ 8/74 Pacific Stationery 229.51
1110 12/ 2/74  Pacific Stationery 111.40
Tota1 supported by statements only 424 .47
1094 11/ &/74  American Data Products  51.40
1113 2/12/75  Communication Heuristics _269.00
o Total unsupported - : - 320.40
Total Questionabie Expenses - . $744.81

Pend1ng a f1na1 dec1sxon by the Port1and Mode1 Cities Program,

the total of $744.81 was treated as an eligible expense in the
- accompanying financial statements.

RECOMMENDATION

The Project should submit support for $744 81 of expenses to

the Portland Model Cities Program for review. Should any portion
of the $744.81 be declared ineligible, the final overpayment due
from the Project as shown at NOTE 7 and EFINDING NUMBER 13 should
be increased by the amount declared ineligible.

=12=



FINDING NUMBER 8 - LOCAL TRAVEL

The following travel expenses were improperly supported:

1. Support for check number 1117 dated December 2, 1974, payable

to Tom Boothe in the amount of $64.35 was a local travel
report for October and November, 1974, showing only the
beginning and ending mileage for each work day. The be-

ginning mileage of each work day was the same as the ending
mileage of the previous work day. This held true even over

weekends. There were no indications of where or why the
travel was incurred. '

2. The accompanying Schedule of Program Costs reflects $75.30
of expenses for local travel supported only by gas slips.
As of March 21, 1975, the $75.30 was an account payable to
Tom Boothe. : :

Pending a review of these expenses by the Portland Model Cities
Program, both of the above items were treated as eligible expenses

in the accompany1ng financial statements.

RECOMMENDATION

The Project should submit proper support to the Portland Model

Cities Program for review. If any portion of the $139.65 ($64.

+ $75.30) is declared ineligible, the net overpayment due -from

- the Project as shown at NOTE 7 and FINDING NUMBER 13 should be

increased by the amount declared ineligible.

FINDING NUMBER 9 - CONTRACT SERVICES

Support could not be obtained for the fo]]ow1ng checks 1ssued
to Tom Boothe:.

30

Check No. Dafe Description o Amouni
1080 10/25/74  Contract services $ 174.00
1084 - 10/31/74 Contract services 300.00
1107 - 12/ 2/74_ | Contract services 300.0du
1122 12/ 2/74 .Contract ser#ices 300.00

| $1,074.00

Pending a final review by the Portland Model Cities Program, the

above expenses were treated as eligible expenses in the
accompanying financial statements.

=19
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RECOMMENDATION

The Project should submit support for the $1,074.00 to the
Portland Model Cities Program for review. Should any portion
of the $1,074.00 be declared ineligible, the net overpayment.

due from the Project as shown at NOTE 7 and FINDING NUMBER 13

should be increased by the amount declared ineligible.

FINDING NUMBER 10 - INSURANCE

During the examination it was noted that the Project changed .
insurance companies at the end of January, 1975. However, the
comprehensive liability coverage with the first insurance company
was not canceled, resulting in duplicate comprehensive liability

‘insurance coverage from February 7, 1975, through March 31,

1975. The accompanying financial statements reflect the expense
for both insurance policies as eligible; however, the Portland

- Model Cities Program should determine if the cost of $29.49
- for the period February 7, 1975, through March 31, 1975, on

the policy not canceled should be allowed.

RECOMMENDATION P, | o -

The Pﬁoject should submit to the Portland Model Cities Program

an explanation for the duplicate insurance coverage. Should
any portion of the $29.49 be declared ineligible, the net over-

payment due from the Project as shown at NOTE 7 and FINDING

NUMBER 13 should be increased by the amount declared ineligible.

* FINDING NUMBER 11 - OVERBUDGET EXPENSES'

'During the course of the examination it was noted'thaf telephone

expenses of $1,097.25 were incurred for the period from July 1,
1974, through March 31, 1975, while only $810 ($90 per month)
was budgeted resulting in expenses overbudget of $287.25. The
everbudget amount appears to be due to long distance telephane
calls made but not budgeted for. The entire $1,097.25 was
treated as an eligible expense in the accompanying financial
statements. :

RECOMMENDATION

The Project should submit an explanation to the Portland Model
Cities Program explaining the long distance telephone calls and
the resulting budget overrun. Should any portion of the $287.25
overbudget expenses be declared ineligible, the net overpayment
due from the Project as shown at NOTE 7 and FINDING NUMBER 13
should be increased by the amount declared ineligible.

-14-
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FINDING NUMBER 12 ~ MISAPPROPRIATION OF FUNDS

During the course of the examination {t was noted that $4,113.81
of funds were misappropriated by a former secretary of the Project
during November and December, 1974. Sufficient testing was
performed to verify that only $4,113.81 had been misappropriated
and, accordingly, an account receivable was reflected in the
records for the $4,113.81 (see NOTE 3). However, during the
extended testing the original copy of the following checks

could not be accounted for and are quite likely still in the

~control of the former secretary.

Check No.

1103
1120
1233
1341
1455
1466
1473
14390

The bank account that these checks were ordered for has been
closed. .

RECOMMENDATION

vwhfle there is no effect on the net overpayment due from the

Project as shown at NOTE 7 and FINDING NUMBER 13, the current
administration of Albina Contractors Association, Inc., should

- obtain formal assurance that none of the above checks will be

honored by the bank.

FINDING NUMBER 13 - OTHER

During the course of the examination it was noted the Project
had been overpaid a net amount of $458.39 since inception through

March 31, 1975 (see NOTE 7 for a detailed explanation of this

amount.)

RECOMMENDATION

The Portland Model Cities Program, after a review of the above

- audit findings and determining their effect, if any, on the net

overpayment to the Project, should, at its discretion, recover
the final overpayment due from the Project for the First, Second,
Third, Fourth and Fifth Action Years.

t



We appreciate the courtesy and cooperation extended to us

by Albina Contractors Association, Inc. and Portland Model
Cities personnel during the examination, and would be pleased
to discuss our findings and recommendations.

-16-



CONTRACTURS MANAGEMENT ASSOCIATION, INC.

3933 N.E. UNION
PORTLAND, OREGON 97212
(503) 288-8469

23 dJune 1975

Al Jamison, Director
Model Cities Agency
5329 NE Union
Portland, Oregon 97211

Dear Al:

In response to the audit by Andrew L Branch & Co., PS on the Contractors -

Management Project, for the period 1 July 1974 through 31 March 1975,
I am herewith submitting the attached.

Very truly yours,
Conf;actors Management Association Inc.
7

Z % '/’/

Thomas Boothe, Ph D
Chief Executive Director

Enclosure

TB/sb

-

Attachment B

RECEIVED
JUN 24 1975
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AUDIT RESPONSE . ~

Note 1 — Organization and Contractual-Relationship

Response: Acknowledged as per note.-

Note 2 ~ Method of Accounting

Resbonse: Acknowledged as per note.

Note 3 -~ Accouﬁts Receivable - Miscellaneous

Response: Acknowledged as per note; however, final resolution rests
: with additional informational documentation and is contingent
upon the decision of Model Cities, and the City of Portland.

Note 4 — Accounts Payablé — Membership Account

Response: Acknowledged as per note.

Note 5 ~ Notes Payable

Response: Acknowledged as per note.

Note 6 - Eneligible Costs

Response: Acknowledged; Fifth Action Year sub-note.
A. Interest and late payment charges from various
miscellaneous vendors ($38.13).

Response: The quoted amount of $38.13 resulted from slow and
- sluggish response from funding reimbursement procedures,
not the fault of Albina Contractors Association.

B. %neligigle lunch expenses incurred by the current director
$75.10).

Response: During the time of the incurrance of the $75.10.
much public relations type of activity was needed
to insure the survival of the project. I feel that
these two items of ineligible costs should be changed
to eligible expense based upon the fact they are
within compliance with the overall contract of the
project.

Note 7 — Reconciliation of Schedule of Program Costs With Costs
Heported to the City of Portland

Response: Acknowledged as per note.

RECEIVED
Attachment B-2 : . JUN 24 1975



AUDIT FINDINGS AND RECOMMENDATIONS

PART I

Audit Findings Related to Internal Control Weaknesses

Finding Number 1 - Petty Cash

Acknowledged as per finding. Recommendation accepted and
implemented.

Finding Number 2 - Local Travel

Acknowledged as per finding. Recoﬁmendation accepted and
implemented.

Finding Number 3 - Unrecorded Bank Accounts

Acknowledged as per finding. Recommendation accepted and
implemented.

Finding Number L - Payroll

Acknowledged as per finding. Recommendation accepted and
implemented. Note: recommendation No. 1 is an oversight of
the auditor - personnel files have been maintained since

10 January 1975.

Finding Number 5 - Board of Directors Minutes

Acknowledged as per finding. Recommendation accepted and
implemented. ,

B-3
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AUDIT FINDINGS AND RECOMMENDATIONS

PART II

Audit Findings of Financial Significance

Finding Number 6 — Qut of Town Travel Expenses

Acknowledged as per finding, pending Model Cities disposition
contingent upon additional documentation. Recommendations
accepted.

Finding Number 7 — Improperly Supported Expenses

Acknowledged as per finding. Recommendation accepted and
implemented.

Finding Number 8 - Local Travel

Acknowledged as per flndlng. Recommendation accepted and
1mplemented.

Finding Number 9 — Contract Services

Acknowledged as per finding. Recommendation accepted and
implemented.

Finding Number 10 - Insurance

Acknowledged as per finding. Note: there was no double coverage.
Insurance agent failed to send out cancellation documentation.
Recommendation accepted, with correctlon, and implemented.

Finding Number 11 - Over Budget Expenses

© Acknowledged as per finding. Recommendation accepted.

B-4
RECEIVED
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" PART II cont.

Finding Number 12 - Misappropriation of Funds

- Acknowledged as per finding. Recommendation accepted.

Finding Number 13 - Other

Acknowledged as per Note 7. Recommendation accepted.

Thank you for your accuracy and courtesy. f o

Signed: /ZF/’ n//f@&//f —

Thomas Boothe, Ph Day. Chlef Executive Director
Contractors Management Association, Inc.

B-5
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A725 NORTH WILLIAMS AVENUE

3 ““ nristiany PORTLAND, OREGON 97217

tﬁ*:cim@cmgw (503) 287 4220

June 16, 1975

Mr. Thomas Booth
3933 N. E. Union Avenue
Portland, Oregon 97212

RE: Installation of carpet for Albina Contractors Association
at 3603 N. E. Union Avenue and Model Cities request for
clarification of same

Dear Tom:

; As I previously stated, we did not own the building at 3609 N. E.
Union Avenue; it was owned by Wineberg Properties.

George Christian Electric Co., Inc. derived no beneficial use
from the carpet installed for the Albina Contractors Association.
Further, there was adequate tile on the floor which could have
been acceptable for use by the Albina Contractors Association.
The installed carpet was tackless and could have been removed at
the time the premises were vacated.

We feel since no beneficial use from this installation was derived
by George Christian Electric Co., Inc., we have no further obligation
or commitment regarding this matter.

'
i
}

{
:

Sincerely,

e M o
SOT P NS

: GEORGE CHRISTIAN ELECTRIC CO., INC,

g e A
| ; / (= ? /%/L»ﬂ-ff
. i George CHristian

President

———— -

\ Attachment £-1
Js
RECEIVED
JUN 18 1975



Attachment D

AUDIT OF
ATLBINA CONTRACTORS ASSOCIATION, INC,
A PORTLAND MODEL CITIES PROGRAM PROJECT
FOR THE PERIOD FROM FEBRUARY 23, 1971 THROUGH JUNE 15, 1971
CONTRACT NUMBER 13021

Prepared by:

UNIVERSITY INFORMATION SYSTEMS
1107 Seneca Street

Seattle, Washington 98101
(206) 623-0900

neCEIVED
RECEIVED JUN 21 1972
JUN 211972 MODEL CITIES

ADMINISTRATION



FINDING NUMBER 4 - NONBUDGETED EXPENDITURES

a. Although the total First Action Year budget was not exceeded, the
following nonbudgeted expenditures were incurred by the Project:

(1)

Consultant and Consultant Services

Bookke=ping services $ 1,225.00
(2) Space Costs ,
Carpentry - Storage Cabinets : 18L.00
Painting ' 2Lk .00
Carpeting 802.00
1,230.00
NOTE: The lease contract stipulates that the responsi-
bility for repairs and maintenance shall be applied
to the lessor, not the lessee.
(3) Other Costs
Service Warranty on Purchased Office Equipment 188.00
Flower Planter 25.00
Other - No Supporting Documents Available (Check No. 116) 248.70
General Liability - Insurance , 200.00
331.70
(4) Nonexpendsble Supplies ‘
Refrigerator 128.00
Camera 125,00
253.00
' . '
TOTAL , ¥ 3,369.70

b. In addition to the above nonbudgeted expenditures, unauthorized revised
budget overruns occurred in the following line items:

(1)

(2)

(3)

Attachment D-2

Consumable Supplies

Revised Budget Amount $ T0k.00

Actual Expenditure 1.331.78
$ 3327.78)

TeleRhone .

Revised Budget Amount $ 600.00

Actual Expenditure 630.50

$ _(30.50)

Publication and Memberships

Revised Budget Amount $ 100.00
Actual Expenditure 103.64
$ (3.64)

P = — _ = —}
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RECOMMENDATIONS

a.

Project personnel should seek a final decision from the Portland Model
Cities Program on the unauthorirzed nonbudgeted expenditures of $3,369.70.
It is my understanding that the former lessor has agreed to reimburse

the Project 4L01,00 which represents one-half of the $802.00 spent for
carpeting.

Pending a final decision on these items, they were not excluded from
the Schedule of Program Cost included in this report.

Approved change orders should be cbtained from Model Cities to cover the
revised budget overruns during the First Action Year.

FINDING NUMBER 5 - OTHER

2.

Monthly invoices submitted to Model Cities for reimbursement could not
be agreed to records maintained by the Project. This was due to the
fact that accounting records were not properly maintained during the
examination period. Total expenditures invoiced to Model Cities for
the period from March 1, 1971 to June 15, 1971 were $21,355.Thk. The
Projects's records, as adjusted, reflect $20,752.58 for the same time
pericd.

A review of the accounting records disclosed the following:

(1) Accounts receivable - Program administration totaling $5,902.58
for reimbursement invoices submitted to Model Cities but unpaid
at June 15, 1971 were not recorded in the accounts. Ninety-seven
Dollars, forty-two cents ($97.42) would be due by the Project to
the City of Portland at June 15, 1971 if the $5,902.58 was offset
by the $6,000.00 of working capital advanced the Project in
March 1971.

(2) Check No. 1h2, dated April 19, 1971 was posted to the check
register as $225.39. However, the amount of the cancelled check
was $255.39.

Findings (1) and (2) were properly reflected in the Balance Sheet and
Schedule of Program Cost included in this report.

The general ledger (which was prepared in March of 1972) reflected
balances as of June 30, 1971 instead of June 15, 1971 in most Instances.
In addition, the Project's June 15, 1971 figures differ from the ones
contained in this report due to accounts payable adjustments,
reclassifications and other corrections.

Attachment D-3
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April 6, 1972
_l’k:.:-':_: B4 :";.: D

- fee: s V2

Elvin D. Roberts HIGEEL, CITIES
Admn. Management Coordinator

Portland Model Cities

5329 N. E. Union Avenue

Portland, Oregon 97211

Re: 7Your letter March 29, 1972

-

Dear Elvin:

. Item #3 of your letter.

Attachment E

In response to your letter of March 29, 1972 you question
several items on our records.

The first two statements of your letter need no response.
#2 questions a check for $248.00 to myself by the Albina
Contractors Association, This item was for travel and a
copy of the plane ticket and per diem breakdown, which
should be sufficient, are attached.

I am willing to reimburse the
City one-~half the cost of the carpet, considering this
to be more than fair in that this was an expense that

I incurred solely for the A.C.A., and insofar as they

were only here approximately eight months.

If this meets with Mr. Jordan's approval and that of the
City Auditor's office, I will respond with my check in
the amount of $401.00.

Item #. of your letter, Please find enclosed copies of
correspondence from me to David Nero, which should explain
where we are on this matter. Also, the first phase of this
work has been paid by me, personally, pending further clari-
fication and approval by CDA. #5 is redundant, and if you
require any further clarification, please feel free to
contact me or Ed.

Very truly yours,
- heefclaala~

GC;bp ¢ George €hristian

encls.
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CONTRACTORS MANAGEMENT ASSOCIATION INC.

; 3933 N.E. UNION'
: PORTLAND, OREGON 97212
(503) 288-8469

1 July 1975 , MODEL

Commissioner Charles Jordan
City Hall

1220 Southwest Fifth
Portland, Oregon 97204

Dear Commissioner Jordan:

Pursuant to the funds that were forged and misappropriated by
Albina Ceontractors Associations' secretary, Sheila Renee Mitchell
Gourdaux, we are pleased to inform you that the full amount has been

recovered.

; Thank you for your patience and understanding.

Very truly yours,

CONTRACTORS MANAGEMENT ASSOCIATION, INC.
| s i oA /)7 .

i A 5‘676 (

. o Tﬁbﬁéé Boothe, P ﬁ?:f’f’
. Chief Executive Director

| Enclosure
| TB/ns Attachment F

cc: Andrew L. Branch & Co., P.S.
Al Jamison, Director
Model Cities Agency

- RECEIVED
JuL 02 199
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United Facific Insurance Company

728 St. Helens Ave. - < CLAIM NUMBER "- DRAFT NUMBER BOND NUMBER ISSUE D"L
Ta(.'om.a, WA 9840.2 °tloFeEl NUMBER YioFF. NUMBER sYm, NUMBER mo |oay|]
] 2—9 a » . T L] » 15 s8—17 |18 13248 —_—
RELIANCE .
UNITED PACIFIC 1
NSURANCE
COMPANY msurance CoMPANY | i g4l o of ol 2| 4|~ [8[T4 | 01894 | 5- | 0772504 | od 25|
PLANET D i 1
INSURANCE |
COMPANY 32 |
WILL PAY TO 310 |
THE ORDER OF % ALBINA CONTRACTOR'S ASSOCIATION **
The Sumof Four thousand one hundred fourteen and 18/100 ~-=w==-——==—-- ittt poLLars $4,114.18

Insured: Albina Contractor's Association, Inc.

Per loan receipt dated June 25, 1975.

#7L0 LB L 1203 L0m000 21

PAVABLE THROUGH FIRST PENNIYLVANIA BANKING & TrusT CO.
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L CONTRACTORS MANAGEMENT ASSOCIATION -~ -+ -
AUTOMOBILE MILEAGE  'REPORT -

Attachment G FOR COMPENSATION FOR USE OF PRIVATE AUTO .., Attachment G "
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ALBINA CONTRACTORS ASSOC.
PORTLAND, OREGON

ALBINA BDNTRAETLFS
72 N.E, SACHAME‘Nf
PORTLAND, DREGOMN

Portland Typewriter

Bighty-three dollars and

PIEDMONT BRANCH
. FREXDOLI BANX
OF FINANCE
728 N.E. KILLINGSWORTH
PORTLAND, OREGON 97211

P i)
AT

SOCTIATION
, 28B8-8301
avzi2

R .
& Ofdice su

53/100

o ,___.—_.-—«

) ~ 4-4
October 2%, 7% 35332
:pplies 83.590
. ,/// A
/ 7 o '/

Li230m0L5 7

)Cl NWVEGQ’P?KBBEJ/’%

Oy OIO0SE 7

i DISTRISUTIONS
DATE PEECRIFTIGN AMOUNT ACCT. NO.  AMDUNT
10-2~7! | payuent for supplies, service,cic. 83.50
4 EMPLOYEE
' D EDUCT I ONTS
::;!;:ﬁg :::,I::'Gg 5:_95;‘;‘ :'7:;‘2‘::‘: STATE DEJL?;::EINS NET'FAY
TAX INCOME TAX
:
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« Sales * Service * Rentals

&OFFICE MACHINE CO., INC.

604 S.W. Alder, Portland, Ora. 97205
SALES (503) 222-5321-SERVICE (503) 222-1361

{ SERVICE ORDER

15483
Date Hecewe%é/ /¢.7/

27127, @W& Zdd’

f‘?fy F£. ,:;v/ 27704770 H#Tﬁjj;

0 777 /M.-_ S

P.O. NO.

Model

Serial No.

Loaner

Serial No.

Delivered By

lﬁkcd Up By

-

PROBLEM -

| PR
v

CHEMICAL cLEan [ SOLVENT cLEAN [

rRepalR onLy [

A %ﬁ /f/i/
MAINTENANCE CONTRACT Q/ 4

_¥ %Z/éé 75

M&'@m)

SERVICE RENDERED

/ e C/ PARTS SUPPLIED .

Tl Fds s # é/j/;;/z?

g,

152 o0
i 0 -0 707//5//? FPSD IR
_ 2 bl 759

TOTAL SERVICE

< RVICE TECHNICIAN

© PAYMENT IN FULL IS DUE UPON HECEIPT OF THIS REPAIF? INVOICE A
DELINQUENCY CHARGE OF 1% PER MONTH ON THE UNPAID BALANCE
WILL BF ASSESSED FOR LATE PAYMENT.

B e L

1 AI.L WDHKMANSHIP GUAH’AHTEEDM DA YS

b ocae .. o i TOTAL PARTS

op Y : TAX

- DATE 7 RELE R o :

PETED
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PrOMNE- 6931500 PORILA®ND 281-2:9]
‘ Albina Contractors
72 N.E. Sacramento
Portland, Oregon
i |
[—== ———I-* L= = pril-ic e e i e e M e I L
A \ .’:(v, Bt IPTION THARCGES, Cret it AL AN !I
o e l L AMOUMTS FORWAYDY [ . g '!} )l.
¥ |
AN AW L, L b 3] I —
) :-2623&4_‘/2/ et Jece /j-rﬁ; _ LRS00,
si)310r e 2ry || so| ———
. .
TRT U539 oetded. L300 | £300
: : -
RSB T\ Lol || S ———|
ce. | J550 £555]
/7 _f_,/f_,ff/_@'fwé(x.L_ __f_‘i‘)o' R S 0. |
[ S SN I N R N
b - nk - _
. . LI
N P I . TS T B
= |
) .
— - —— e —— - - m— - .—7?'.— ——— t—..__ ———— e
bt ——— !7- —t— Y 1
A
S~
T _JF o e [ I _ —
R SR WU | S S _ —
]
. A SRR SN U SR __-v“% ]
I |
i I [ S N P
V KAIEDUAIO IU“NFS! ITHE'O'i - ..l"-'c. ik
@‘“'G fs oo ATi artaA TS l.:;.ri;:.r:h



Invoice No,

19896
19897
20248
20047
20049
20167
18542

18569
21974
23147
20161

)

PACIFIC STATIONERY BILLINGS

Amount

133.47
10.45
1.44
12.65
7.50
64.00

2ed.al

3,22
7.03
29,10
2,05

111,40

Contractors Management Association

PK STip

KX X X X X X

X X X X

Date

10/07/74
10/07/74
10/08/74
10/15/74
10/05/74
10/14/74
10/22/74

10/28/74
10/25/74
11/04/74
10/08/74
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ALeinA CoONTRAGCTORY ASSOCIATION (M
72 N.E. SACRAMENTO 288-8301 ~7
PORTLAND, OREGQON 97212

Hovenber 8,

Pacific Stationery & 0ffice Supplies

1097

4-457

7!+ 1230

223.51

TuO hundred twenty-nine dollars and 51/100

PIEDMONT BRANCH

aFREEDGN{?ANK rd

T ——

728 N.E. KILLINGSWORTH
PORTLAND, OREGON 87211

7 : OF FINAINCE
%’Q?

11Jd30=0L57% O OLOGSE 7w

ALBINA CONTRACTORS ASSOC.
PORTLAND, OREGON

/// fuNOT" N?G@W‘-" g

DISTR!SUTDC:‘JS
DATE DESCRIFTION AMOUNT ACCT. NO. AMOUNT
11-38-74 payment for offive supplies and printing 229.51
for Oct. & love.
EMPLOYEE
D E D UCT I ON S
mam | ST | amme |omess | | = ==
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Albina Contractors Association
72 N. E., Sacramento _
Portland, Oregon Date: December 19, 1974
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ATTACHMENT NO. 7

Month

07/74
08/74
Russell, prior Director

09/74
Russell

10/74
Russell
Boothe, current Director

11/74
Russell
Boothe

12/74
Boothe

01/75
Boothe

02/75
Boothe

Sub Total per audif
‘ Page A6

03/75
Boothe Unclaimed
Parking

Total

LOCAL TRAVEL

Contractors Management Association
July 1, 1974 through March 31, 1975

Mileage

200

300

315
207

359
378

288

. Adjustments:
Rate (Disallowed)
Per Mile Total Added
o1l 2200 (2200)
.11 3300 (3300)
.1 3465 (3465)
11 2277
011 3949 (3949)
011 4158
7320 (61J0)
5555 1745
1701
.11 31.68
364

-Total

7300

1701

16646

3532

201.78
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BUSINESS MANAGER
V. Lester Jackson

ASSOCIATION OFFICERS

PRESIDENT
George Christian

TREASURER
Aaron Mitchell

SECRETARY
Wendell E. Brown

BOARD OF DIRECTORS

George Christian
Emmett Baskeit
Wendell E. Brown
Aaron Mitchell
Herman C. Plummer
N. L. Scarborough
Manuel Scott
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CONTRACT

&

UAL AGREHME

This agreement is bewveen Alvina Contractors Assoc, Inc,

located at 72 N,E. Sacramento, Portland, Oresgon; and Dr. Tom
Boothe of Communications Heurisiics, Inc. located at 807
Oregon Bank Building, 312 S.W, Washinguon, Poriland, Oregon.

! On Octover 1,

thra March 1, 1975,

will rece

ive Three Hundred dollars (3300.00) per mon

19711, Dr. Boothe is retained by Albina
for the period starting October 1, 197h

He is to receive One r.uno.:ed saventy-Iour
dollars ($174.00}, to start on or about October 1, 197L; and

th on

or about the first of each moavh thercafter for the duration

of this contract.

Dr, Baoths
specific areas:

s

will be responsible for the duties in three

To develop general managemenl systems,

procedures and methods for Albina Contractors

Assoce.

2,

- which will be administered by Albina
 Contractors Assoc,

To impliment an on goinz training program

3. To be gvailable for management in-put
to the principals of the Albina Contractors
Assoc, when n=eded,

It is understood that
ment consultant ©
of the.organization as suc

Dr. Boothe's ole is that of manage-

vo the organiza umn, rather than an employee

(i f—
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THE CITY OF

PORTLAND

OR EGON

DEPARTMENT OF
PUBLIC SAFETY

CHARLES JORDAN
COMMISSIONER

MODEL CITIES
AGENCY

ALONZO JAMISON, JR.

DIRECTOR

5329 N.E. UNION AVE.

PORTLAND, OR. 97211
503/288-8261

June 20, 1975

Dr. Thomas Boothe,

Contractor's Management Association
3933 N. E. Union Avenue

Portland, Oregon 97212

Dear Dr, Boothe:

I am sure that by now you have received the final audit report
prepared by the Auditing firm of Andrew L. Branch & Company, P.S.
on Contractor's Management Project for the period from July 1,
1974 through March 31, 1975.

As is normal in audit procedures, please address the findings
and respond in writing, to my attention, by Friday, June 27,
1975. Your response should outline the progress made to

date and plans to resolve those matters of concern included
in the audit report.

'gw

s m, Director

Sincerely,

cc: John Grimes
Andrew L, Branch & Co.
Ken Hammon
Administration/Model Cities
0fficial files

AL/GM:ah





