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'ro office of Mavor iurAlu;,t.s U#icr
Addressedto Mayor Schrunk Attentlon Howard Traver

Subiect Rules and Operating Procedure, Citlzents Plannlng Boar

May 20, 1969

Dear Mayor Schrunk:
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carefully aod submiE Ehe followlng cquments for your cons
tion. My conrments are separated by paragraph and refer to the
section of the rules involved.

II, MEI{BERS

l. Conposit l-on: This section descrlbes the
Citizen Planning Board membere but does oot contain details
of electlon procedures. If thts document is to guide future
actLon of the Board according to set rules, lt would be ap-
priate that electlon procedures be included. The docuuent
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2. lrqxy: This section provldes that any member may
appoint a proxfE-go to a meeting bnd vote for hfun. The proxy
is not a person who is appointed by a speclfic area and the rules
do not require that a member receive notlce of the business to be
conducted at the meeting. For this reason, an area mig
resented by an unlnformed proxy tn a meeting ln whlch b
cy Ls consldered and voted upon. It would be approprla
this sectlon lrere re$ritten to lnclude proxy on specifL
and if notice of the business to be conductedlcre provl
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3. Vacancies ; (a): Thls section gggests that al-

4. Absences: This sectlon provides that if a raeuber
Ls absent undffilG conditions, thin the memberrs posltlon
shall be declared vacant but lt does not state who declares Lt
vacant and lf the member lnvolved should recelve notlce of a
meetl.ng at lrhlch it ls declared vacant. I nonder tf it ts ln-
tended that the vacancy provlsLon ls self-executlng and there
ls no need for a declaratlon, or lf there is a need for a decla-
ratLon lf there ls discretLon as to whether or not the positlon
is ln fact vacant.

III, OFEICERS

2. Election: This sectlon provides that
he Board ehal-l be e lected by the Boar
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rv, DUrrEs oF oFFrcERs

2. Vice-Chalrman and Secqrd Vlce-Chairman: Llne 2
of thls sectlon states that the Vlce-Chalrman and Second Vice-
Chairnan ttin order of senioritytt sha1l exercLse po!f,ers. The
term rrorder of senlorityt' iurplies length of term'in offlce whl-ch
is not an appropriate teru for the document. It would better be
stated the Vlce-ChaLrman and Second Vlce-Chalrman in that order,
shall in the absence or disablltty of the Chalrman or Actlng
Chairman, exercise the powers and perform the duties of the-Chair-
man.

Ls not clear fro,sr the documents whether that person would
then be eltglble to be reappolnted by the Board for a fu11
tero. Hypothetlcalty, an offLcer could be appolnted for one
meeting and then be preeluded from ever again serving ln that
office because of the provislons in III, 4.

The second part of that sectlon, provides that the Vice-
Chairman and Second Vlce-Chairman shal1 accept dutlee from the
Board or from the Chalruan, or those duties as are lmposed by
the rules of operating procedure. It would be better clarified
tf the Vlce-Chalrman and Second Vlce-ChaLrman perform such dutles
as lrere prescribed by the Chatrman, as the Board can direct the
Chairman to perform sueh duttes and they Ln turn be delegated to
the Vlce-Chalrman and Second Vice-Chalrman.

5. Vacancies: Thls sectLon states that a vaeancy
would be fil ed by the Board for an unexplred term, but it

3. gecretary:
tarv sha11 k
ble'to t'any eeP the reeor

meuber upon r
organizatlon is advlsory
not s€eu approprlate and
request reccr ds, Lt would
or not his request waa re

This
ds and
eagona

paragraph provldes thet the Secre-
the nlnutes and meke them availa-

ble requestrr. Inasmtrch as thls
ubllc body, this ltmttatLon does
o Beems that lf a member reere to
appropriate to ccnslder whether
le.

toap
l-t els
be ln

asonab

The Secretary is also obllgated by thLs paragraph to notlfy
members of tlme and place of all meetLngs, but ls not requlred by
the document to provlde the nenbers lrith an agenda prior to that
meetlng. Because Lt ls the general practice to require notlce
prLor to considerlng a matt€r and moreover, since the members may
choose not to be present or nay chooae to send a proxy pursuant
to II, 2, I reco",-end that the Secretary be requlred to send wLth
notLce of meetLngs an agenda prepared by the Chairman.
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4. Correspondlng Secretary: This paragrap
paragraph 2, suffiar<i an<i tire eirai

h, as
rlnen [lay

dlrect the actl.on of this officer. It snrst be noted that oara-
graph 1 of thls section statee that the Chalrman ls the "ChlefAdninistrative Offlcer" and it would be approprlate tf the dl-
rectLon of the offlcers were left to the Chalrman as the Board
has the authority to dlrect the Chairnan.

v MEETINGSt

2. Spec1al Meetinss: This sectl.on provides that the
executivecorrnr@n',properrequeit,'ca11specia1
meetlngs. Inasnuch as proper requeot Ls not deflned, and who
may make such a request ls not clarifled and the executLve com-
mLttee has the authority to call s pecial meetLngs wlthout thls

ecmend lt be deleted or clarifLed. The paragraph
that rrnotlce of speclal meetings sha11 be given by

ection of the Chalrnan or the Executl.ve Co"r-lttee
r not less than 24 hours-.priorI, etc. Paragraph IV,
ICERS, 3, provldes that "the secretary shal1 be
or notifying menbers of the tl-ne and place of all

sentence,
also provi
or at the
to each me
DT'TIES OF
responslbl
meetinge. Thls paragraph, therefore, ls dlrectly ln confllct
wlth the prlor paragraph and lt would be appropriate to leave
notice of neeting to the Secretary.

The eectlon (2. Speclal Meetlngs) also provldes that spe-
clal meetings nay be called by the "Chalrman or by any flve
members". This cmbined wlth the tast sentence and cmblned with

Ir
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mbe
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the fact that the Chairuan is the Chairna
mittee ls Btated Ln such a rrey so as to b
ChaLrman of the Board is the Chalrnan of
a request by ftve members of the Board ca
tive ComLttee and the Executive Comitte
a meettng.

f the Exeeutlve Cm-
onfuelng. If the
Executlve Conrnlttee

e made to the Execu-
an then agree to call

no
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the
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provlsion allows that memberc of the Board uay be present, refuse
to vote, and ttcreby avold theLr responsiblllty to declde Lssues.
It would be my recorrnendetlon that lf a questl.on cannot obtaln a
simple naJortty of the membere present lt ls deemed defeated.

vI, CoMMITTEES

I recorrvrend that thls sectLon be redrafted go as to clearly
state what ls intended.

6. Majorlty Rule: This section provldes that a majority
of the memb ers pregent and vot lng decides the questlon. Such a

2. Standing Cormlttees: The second paragraph of this
section states that "members of these co'm ittees shalt be elected
by the Board.r' I would prefer the lrord frdesLgnatedrt, but this Ls
only a matter of preference. The last sentence there provides
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for meetings at lrthe
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he preding offlcer, they would then no,minate
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4. Executive Comittee: This paragraph states that
f persons lncludlng "four other
." In the followlng paragraphs,
e committee personnel as mcnbers
Board, that ls steted, and the
whether persons other than
e Executive Coormittee. This ls

Thls paragraph also provldes the Executive Board conslders
pollcy action and that euch Ls subJect to the approval of the
Board. There le no other lndicatl.on ln thls document that the
Executive Co"rnlttee can make poLLcy or approve projects. It Ls
approprtate that tf the ExecutLve Comlttee has ttre authorlty
delegated to it to take action on subsltive matters, that such
authority be spelled out nore spectftcally and approved by the
Clty Councll. It mtrst be noted that the Cltlzen's PlannLng Board
ls advisory to the Council as a totel body only, and not as an
executive comlttee. Moreover, if the Executl.ve Comlttee Ls to
act for the Cltlzen's Planning Board on matters of federal grantg

Boerd only approves one staff
salarled positlons. I also no
that the personnel co,mlttee h
screening and intervlewing whi
the CouncLl, could tnply that
screen and lntervLew applLcant
therefore recomend that the s
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read as followe: I' ther members-of
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state the Lntent.

VI, COMMITTEES: The sectlons descrlbing the comitte€s
do not provide for rules of order and VIII, RTLES OF ORDER does
not lnclude co"n"ittees. For that reason, I recomend that rules
of procedure, meetlngs, notice, and etc., be consldered for the
coumittees.

Mayor Schrunk
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vrr, woRKIt[G CoMMITTEES

2. Members: This provides that tronlv residents of
the Model CttteE-EEE-nay be vbting membersr"whlie (5) provides
that al-l members of roorking comittees shall have voting rlghts.
Thls ts a dLrect lnconsietency and must be eured.

3. Offlcere: The last sente
,te

th
wl
tlvities.
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Hon. Terry S chrunk
Mayor of Portland
City HaIl
Portland, Oregon 97204
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April 28,
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Dear Mayor Schrunk:

I am enclosing for your information the minutes of the April 15 meeti
of the Citizens Planning Board, along with the changed and approved Ru
and Operating Procedures.

Sincerely yours,

Donna Cordon
Assistant to the Di.rector

Enclosures
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MODEL CITIES AGENCY

5329 N,E" Unlon Avenue
Room 210 Ph: 288-6923
Portland, Oregon 97211

Minutee of Meeting

CITIZENS PLANNING BOARD

April 1, 1969

The Citizens Plannlng Board of the Portland Model Citiee Agency met at 5329 N"E.
UnLon Avenue on April 15, 1959" Trenty members were preaent. Thoee abeent were
Treva Barker (e:rcueed) and James Thompson, Jr.

The motion was made and seconded that the Board move from the Bonnevllle Power
Administratlon Conference Room to the Model Cities office. The nrotion was passed.
The Director, Model Cities Ageacy, requested the record show that ln the futureT
meetlngs wtll, be held in locations other than the Model Cltlee office.

A letter from Mac Downlng to Chairman Baekett and other Board menbers vrae read.
The Board agreed that the termination of Mac Downingt s erp loyment from the Model
Cities Agency tlould be diacuaeed durlng the executive geegion followlng the regular
meetlng.

CorreEtlon of the prevlous minutee was made. Hazel Haysr name uda rniepelled.
trPlannlng Boatd" shobtd have read rrschool Board.rr The urtnutea were approved
as corrected.

Mr" Harry Ward reported the progress of the Float Corurittee. fwo lrtrmedlate
problems facing the Conrntttee rrere br,ought to the attention of the Board.
Problem 1: Mac Dovrning is no longer employed by the Model C{ties Agency. Even
though Marlan Scot,t will be provlding stsff oervices to the Eoostere in Mrs.
Downingr s abeence, lt wag the Cormitteers feellng they r,rcu1d be !.oslng the value
of the work Mrs. Downing had already done. Problem 2: The stationery propoeed
to be uaed by the i.lodel Cltlee Boosters to raise unney for the float llsted the
llode1 Cities Agencyt s mailing address and telephone number. The Director stated
an opinlon by the City Attorneyts offlce tndicatlng the Mode1 Cities Agencyrs
addrese and telephone number should not be shovrn becauee IICA does not have the
right to solicit funds"

The rnotlon was made and seconded that the Float Corrnlttee contract Mro. l.lac Downlng
to aeeLst in the soliciting of funda for the Model Cittes Boosters Float. She w111
recelve 25 percent of the rnoney she raiaea, the amount no.t to exceed $530 per mnth.
The Float Cornnlttee vril1 determine her termlnation date, not to exceed June 30, 1969.
The motlon was passed"

It was npved and seconded the Booetere use the address and telephone number of
the Model Cttlee Information Center on Ehelr stattonery. The motion r.ra6 pas6ed.
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Mr. Brawner reported on his tvro meetlngs with the schools in the Model Cltlee
area regardlng the proposed essay contest, winners of which are to ride on the
fLoat. IIe reported that school officlale are enthusiastic and everything seems
to be golng smooEhly"

Itr. GlevoLd reported for the By-Laws Conuni ttee " He nrcved the propoeed changes
be accepted and be shorm ln Article II" (See attached copy of corrected Rules
arld €pef,ating Procedure;) The notion wac passrid.

Mr. Brawner repcrted fo:-' the Nominatlng Corualttee. Lt vras noved and eeconded
that the following people be norninated for positlons lrrdicated: Chalrrnan:
Harry Ward and Davtd l'Ieed. Flrst Vice Chairoan: E. J. Baskett" Second Vice
Chairman: Peter Wolnnrt" Recording Secretary: Elalne Cogan" Correspondlng
Secretary: Rosellc Yee. In addl.t-lon, the Coumittee suggested the namee of
four people to be elect.ed to the Executive Board, with the stlpulatlon that the
losing Chairman nominee be automatically placed on the Bxecutive Board" The four
names were: Dean Gisvold, John Gustafson; Bobbie Nunn and the loolng Chairman
nomiaee. The motion vras passed"

The motion was moved and seconded that the election be held April 15" I'iotion
pas sed.

The motlon r.ras moved and seconded that one ballot be used rafher than using
soparate ballots for each office" The rnotion nas paesed vlth one contrary
vote-

Alvin Batiste, Director, Iiodel Citles Agency, announced that the Addendum has
been corrpleted and Is nor,, in San Franclsco for review. The Interagency Revlenr
wlLl be held May 1 and 2" I.1r" Batiste, Ken Gervals, B. J" Baskett, the nevr
c irman, and Don Jeffery have been invited to at,tend" The Director suggested

eac tivatlng the r'rorlting conrnittees. The Chatrman of the Board requested the
Dlrector to submit a rvritten report to the Board durlng the months of llay and
June "
is in

e Dlrector ted that the Servlces for th Mental1y Retarded propoaal
San Francls very Ingr Progressing s a

ea program Don Jef fery reported to the Dtrector that approxlmate
901000 has been 9et aside for the beautification project. Mrs. Barn€tt has b

requested to give thits matter her attentlon and vrork up an interoffice report
recorrnendatlon. It riras Buggested that prlorltles for beeutitlcatlon proJecta
whlch the Board agreed upon last year be considered agaln"

ly\
..rl
'"1

Ilrs. Nunn suggested it be mandatory for DICA staff to attend all Board meetings.
The Chalrman suggested thls rvould be dlscussed during executtve Beasion follow-
ing the regular board meeting.

Nominatlons were open for Chairman: Harry t^Iard and David lrleed. Nominations
uere closed.

NomLnattons qrere opcn for First Vice Chalrrran: E.
c losed -

2

J- Baslcett. NomLnatl.ons were
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Nominations were open for Second Vlce Chalrman: Peter l,trolmut. Nomlnatlons
vrere c1o8ed.

Nomlnatione were oPen for Recordtng Secretary: Elaine Cogan. Nomlnations
were cloged"

Nominations nere oPen for Corresponding Secretary: Roeelle Yee- NomLnatlons

were c108ed.

The raotlon was moved and seconded for a unanlmoua ba11ot for First Vice
Chairman, Second Vice Chairman, Record ing Secretary, and Corresponding
Secret.ary. The motion r.ras passed.

A bal-lot was submitted for Chairman" The vote wae 12 Eo 9 in favor of David
Weed" It was moved and secoirded that David Heed be elected unanimously a6 the
Cltlsens Planning Board Ciralrman. The motlon was passed.

NomLnatione \.rer e opeo for the Executlve Board. Ilarry Ward, Dean Gisvold,
John Gustafson, Bobbie Nunn, and Reverend Edgar Jackeon" Nominattons were
cloeed. BalLot strowed lJard, Gust.af son, GIsvo1d and Nunn as winning"

Davld Weed took over as the nen Chalrman-

Mr. Frank Brawner subntitted hts resignatlon. The nption lras made and seconded
that hle resignation be accepted with the provision that should tlr. Brawner
at some future date feel he agaio had the tlme to be a member of the Board, he
be considered ae a member for the first available opening. fhe rptlon rras
paseed"

The regular meetlng rras then adjourned and the Board convened in executLve
seeelon"

E. J. Baekett, Chaitman
Elalne Cogan, Secretaty

3
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Caxe,JauRecuv, HaRoy, BurrteR 5i McEwEN
ATTORNEYS AT LAW

I4O6 ATANDAFID PLAZArtcxorag .,ruhEcuv
HERBEFT C. HAFOY
.JOHN H, BUTILER
DONALD v\.. MCE\,EN
ROBERT L, WEISS
WlLLlAl,l E, LOVE
JONATHAN U. N€WMAN
.,OHN R. F/AIJ3T, JFI.
.,OSEFH J. HANNA, JFI.
FR€O B MILLER
OE.AN P. CISVOLO
GEORGE C, REINM LLET

FOEERT O. RANKIN

PORTLAND, OREGON 97204
226-732r

.fuly 23 , L969

Mr. A1 Batiste, Director
Model Cities Program
5329 N. E. Union Avenue
Portland, Oregon i'
Dear A1 :

Enclosed is the report of the Rules conunittee,
together with the proposed changes to Article II of the
rules and operating procedures of the Citizens Planning
Board. Please reproduce the report and the changes in
sufficient numbers for distribution to CPB members at
the next regular meeting. If you have any questions,
please cal-l-.

Thank you.

Very u1y yours,

0r^.-
Dean Gisvold

DPG: jan
enc.
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REPORT OF RT'LES COI.IMITTEE

TO ME}{BERS OF TIIE CITIZENS PLA}.INING BOARD July 22, 1969

FROil: RI'LES COMMITTEE

Attached are the recorurended changea to the rulec and

operatlnB proceduree of the Citizene Planning Board ln regard to
electtons and appointmente"

Re paragraph 6 (c): The League of Wouen Votera, through

Treva Barker, has consented to thts paragraph" However, the League

advlaes that they wtl1 rrot be in charge of the electtone, but will act
ag conaultante and prowide any neceasary tralnlng and educatlon. Itre
League hae agreed to prlnt the ballote and to work wlth the Cltlzens
Corunittee to bring about fair and impartial electione"

The Mayort s offlce has revierred the propoeed changee and

has glven thelr approval.

--FrEf--
by tlie Mayor on or about the tlme aet for the electlon tn the following year.
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CAKE,JruReouv, H.a.nov, Burrlen E McEwEN
ATTO RN ETS AT I.AW

I'OA STANDAFID PL(ZA
NICHOLA3 JAUFIEOIJY
HEETIEEIT C. H ROY
!,OHl{ H. BUTILER
DONALO l\,. MCEWEN
ROElERT t. WErSS
WILLIAM E. LOVE
JONATHAN U. NEWMAN
\,OHN R. FAU3T, JR.
JO9EPH J. HANNA, JR.
OEAN F. OIS\/OLO
OEOFGE C- REINMILLER

ROIIR? D. F|ANXIN

PORTLAN D. OREOON 
"2O1224-U!21

Augtust 13, 1969 rxtb,

$tYbh

Assl.It
rxEe.

coi,l:l
AS: i.

M
Ilr. Howard Trevor
Office of the Mayor
city Ha11
Portland, Oregon

ADI

sEc,

Dear Hovrard:

Enclosed is a copy of the Rules and Operating
Procedure of the Citizens' Planning Board of the Model
Cities Program, plus a copy of the addendum which I am
submitting to the medbers of the board. Your phone call
cal-led my attention to the term of office, and apparently
this was inadvertently omitted from the amendments.

If you have any questions, please caLl .

Ve truly yours,

04
Dean P. Gis l_d

DPG: js

qc: Don Jeffries
enclosures
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RU1ES AND OPERAIING PROCEDURE OF THE
CITIZENS' PLANNING BOARD OF ITIE

I,IODEL CITIES PROGRA}I

Portland, Oregon

I
OTFICE

The offlce of the Cltizensr Planning Board, hereinafter referred to
as the Board, shalL be located aE 5329 N.E. Union Avenue, Portland, Oregon

II
I.1E}lBERS

t. Cornposition

(a) The Board shall consl aE of 27 members selected as follovrs:

(i) each of the followlng eight elementary school
attendance areas sha1l elect two representatives r.rho ehall be residentg
of the area from vhich they are selected:

Boi se
Humbo 1t.
Irvington
Vernon

Eliot
1(ing
Sabin
I.Ioodlawn

(ff) The i,layor of the City of Portland shaLl appoint the
balance of the aembers.

2. Proxy - If any menber of the Board is unable for any reaoon to attend
the meeting of the Board, the member may appoint any other Board member, except the
chairman, to represent him at the meetirrg. The appoiatment shal-l be in vrttlng and
delivered to the secretary or chalrman prior to the meeting in question, provided
that, 1n extreme emergencies a member nay appotnt a proxy by telephoning the chairman
or secretary, said appointment to be foLlowed by rritten verlflcatlon thereof.

3. VacancLes

(a) If any eLected member of the Board is unable for any reasons to
serve on the Board, then the alternate from such memberr s school attendance area
shall become a member of the Board and fill out the unexpired term of such member.

(b) If any appointed member of the Board is unabLe for any reason tso
6erve on the Board, then the Board shal1 reconrnend a person or persons to the
I'layor for his consideration for appoii:. .: to f iLl. out the unexpired term.of
said appointed member.

4" Absences. - If any member of the Board mlsses three consecutive regular
meetings of EEEi1?a vrithout provtdtng for presence of a proxy as set forrh in
subparagrallh 2 above, then t,hat memberrs position shalL be declared vacant and
shall be filled according to subparagraph 3 above.



5" Conflicts of Interests - The members of the Doard shall serve
without remuneration" No mcmber of the Board shall receive financial benefit,
directly or indirectly, from any activity or act.ion of this Board br any pro-
gram the Board may initiate or coordinate, unless such financial benefit occurs
through a public bidding processc

III
OFTICERS

1- Officers - The officers of the tsoard shal1 be the Chairman, Vice-
Chalrman, Second Vice-Chairnan, Secretary and Corresponding Secretary"

Z" Election - The officers of the Board shall be elected by the
Board "

3" ,RemovaL - Any officer of the Board may be removed from his office
for cause by the Board"

4" Term - All officers of the Board shall serve a one-year term beginning
from t.he AatEiT their election or until their successors have been duly elected
and qualified. No officer shalL serve in the same office for more than one terxn.

5" Vacancies - A vacancy in any office for any reason shall. be filled
by the BoardffiE-unexpired portion of the term.

IV
DUTIES OF OFFICERS

1. Chairman - The Chairman shall preside at the meeEings of the Board
and shall ueTfchief administrative officer of the Board.

2" Vice-Chairman and Second Vice-Chairrnan" The Vice-Chairman and
Second Vice-Chai"rmafl, in the order of seniority, shall in the absence or dis-
ability of the Chairman, exercise the por./ers and perform che duties of the
Chairman" The Vice-Chairman and Second Vice-Chairman shall also exercise such
other powers and perform such other duties as shall be prescribed by the Board
or by the Chairnan or by these Rules and Operatlng Procedure.

3. Secretary - The Sccretary shall keep or have l<ept under his direction
arr accu:atc rccord of the activit.ics of the Board, includi.ng minut.es of all neet-
ings of thc Bosrd, rrhich records shall be preservcd anci available to any member
upon reasonable request" Tire Secret.ary shalL be responsible for notifying members
of the time and place of all meetlags"

4" Corresponding Secretary - The Corres ponding Secretary sha1l handle
all correspondence of the Board, both incoming and outgoing, under the direction
of the Chairman. Thc Corresponding Secretary shaL1, in uhe absence or disability
of the Secret.ary, exercise the porzers and perform ihe duties of the Secretary.
He shaLl also exercise such other povrers and perform such other duties as may be
prescribed by the Board or by the Chairman.

Page 2 - Rulee and Operating Procedure



I"lEEf,INGS

1" Regular Nleetings - Regular meetings of the Board shall be held
on the first and rhird Tuesday of each month. AlI regular meetings of the
Board shail begin pro:nptly at 7:30 p.m" and every attempt shaLl be made to
adjourn not later than 10:00 p"m.

'-. Sggg-inl_l1grlirji:. - Special meetinBs of the Board may be called for
any purpose by thc Chairman or by any five members who make such request in
writing to the Executive Committ,ee- Notice of special meetings shalL be given
by or at Lhe directiorr of the Chairman or the gxecutive Coffnittee to each member
not less than 24 hours prior to the time set for the meeting, either personally
or by mail. The Execut.ive ConmiEtee shaLl, upon proper request, call a special
meeting within 48 hours after receiving such request"

3. Pubiic Ileetirr A11 meetings of the Board and of its comrnltt ees
and of the rnorking cofiirittees sha1l be open to the public.

4. Place of l\leetings - The Vice-Chairman shalL deslgnate the place of
the regular meet.ings" The place of the meeting sha1l rotate alphabetically among
the eight school attendaace areas. The Chairman or Executive Committee shall
designate the place for special meetings.

5. Quorum - At any meeting of the Board, one-half of the merobers of the
Board shalI constitute a quorum"

5" Ilajority_Rulc - ALI questions and votes
of the menbers preseot and voting at any meeting of

sha11 be decided by a majority
the Board.

7" Risht to be Heard - Any person shall have the right to be heard during
any meeting of the Board subject to the discretion of the Chairman.

VI
COMMITTEES

1. Comrnitt.ees - The Board shal1 have the power to estabLish cormittees
and to set their cornposition and dutles. A majority of the members of a committee
shall constltutc a quorum.

?" Standin Cor,miLtees - In additton to such other cosmitt,ees as lhe
Board may from tim€ to time authorize, there shall be the following standing
committees:

Executive Committee
Personnel Cornrnittee
Comiauni ty Relatione Comnitt.ee

Ilembers of tl'rese cornrnittees shaIl be elected by the Board. Except for
the Executive Conunitiee, each standing comrnittee shall elecc its ovn officers"
lleetings cf the standing commi t.teea shall be caIled by the presidlng officer at
the conveoience of the rnenbers.

3" Term - A1l
from the rlatEiE their
quaL ified.

standing conrnitt,ee members shall hold office for one year
election or unEil their successors have been elected and

Page 3 - Rules and Operating Procedure



4. Executive Committee - The Executive Committee shall consist of the
offlcers of the Board plus four oLher nembers to be elected by the Board. The
Chal"rman of tl're Board shall be t.he Chairman of the Executive Corr-]rni ctee. The
Executive Comnittee shall call a special meeting of the Board if requested in
vriting by any five Board members. The Executive Committee between regular
meeEings of the Board shall represent the Board, Provided, horrever, that, aay
policy action considcred by the Executive Connnittee shall be subject to the
approval of the Doard at its next mect.ing"

5. Pcrribnnel Cor:nirittce - The Pcrsonnel Comnit,tee sha1l consist of five
members of thc Board to be electcd by the Board" l'he Personnel Comrnittcc cha11
be responsible for the scrcening and intervievring of all applicants for staff
positions r,rhich are subject to the approval of the Board and for any salaricd
positions the Board rnay establish-

6" Community Rel.ations Cor:unittee - The Comrnunity Relations Commit,tee
shall consist of five members of the Board to be elected by the Board. The
Community Relations Coflnittee shal1 see that sufficient informatioo and encourage-
ment is given to residents for their meaningful participatlon in llodel Clties
planning and shall establish and maintaLn a Speakers Bureau.

VII
I,IORKING COM},IITTEES

1. In addition to other working committees that the Board may fron time
!o time authorize, the folLovring shal.I be the working coffnittees of the Dlode1
Cities Program:

A. Employment and economic development
B" Education, cultural and recreatlonal development
C. Social, health and legal services
D. Public safety
E" Citizensl participation
F" Housing
G. Physical eoviroirment. and transportation

2" Ilembers - OnIy residents of the Model Cities area may be voting
members of any conraittee. The exception to this is tsoard member s vrho reside
outslde the I'Iodel Cities area"

3" Officers- - Each r.rorking cornmiLtee shall have a chairman and such other
offlcers ". iGffinccssary by the worlting corurit,tee" The duties of the chairman
sha11 correspond r.rith the duties of the Chairman of the Board. The chairnan shell
be a resident of the i'tode1 Cities area and sha1l be elected by the cormittee. Each
working corLrnittee chairman shall be an advisory member of the Board.

4" Sub-Committees - l.lorlti ng com[ittees nuy form sub-committees for any
Purpo s e "

5. Voting Rights - AII members of a working committee shal.l have the
right to vote"

Page 4 - Rules and Operating Procedure



VIII
A}.IENDMENTS

These rules and operating procedures of the Citizensr Planning Board
may be altered, amended or repealed and ncr,, rules and operating procedures
adopted by the Board at any regular meeElng of the Board after the proposed
changes have been read at two successive regular meetings, except when these
RuIes and Operating Procedures confllct with city, state, or Federal polLcies.
A two-thlrds vote of the Board is necessary to pass any amendment.

IX
RULES OF ORDER

At all meetings of the Board, Roberte Rules of Order sha1l govern unlcss
in confllct with thesc RuLes and Operating Procedures.

Page 5 - Ru1es and Operating Procedure



ADDITION A}TD COFS.trCTION
OT PI1OPOSED .A.}END}ENT

ARIICLI II. Section 7. Term. ftre term of, offi-ce for
mcmbers shal.l be two years except as provided, in sub-

paragraphs Ir 4 and rr 6(d).
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I
l,lodel Cities Agency
5329 N. E. Union Avenue
Room 210 ph: 2ffi-6923
Fortland,0regon

R

|lr. Emmett Baskett

Hr. Dean Gisvold

l*lr. John Gustafson

Mrs. Hazel G. Hays

ltr. Lee Kel I

l{rs. Bobby Nunn

l,tr.0tto Rutherford

FeFII \l lE

AUG 28 1969

fviii r r-r,,1' 5 U':iiCE
i,. , -l
C0 i:ri",

ASST.

Citlzens Planning 0oard l{eeting
Cascadc College - Student Union Eulldlng

August 25, 1969

AUM

sEC

The members of the Hodel Citles Citizens Plannlng Soard met at Cascade Gollege,

Tuesday, August 19, 1969 at 8:00 p.m. ln the Student Unlon Bullding. The Chalrman,

l.lr. tJeed preslded. ln the absenc€ of thc Sccrctary, the Ghalrm.n eppolnted llrs.

Hays to record the mlnutes.

Members Present

(e*a- l,rr. Edgar Jackson

Hr. Noman Schroedcr

l4r. Herb Slnpson

tlrs.Opal Strong

Rev. l{el Stead

llr. Jemes Thompson

ttr. James Thomas

|lr. Harry l{ard

Rcv. David Yced

Hr. Rlchard t lntermute

l.lr. Cl lfford Danlels

ltr. Thqnas l{ilson

llrs. Frances l,lol fc

llr. Pcter l{olmut

l.lembe rs Absent and Excused :

Hrs. Treva 8a rke r

llr. Vernon Eutler

t{r. Ellls Casson

l,l rsr Ela ine Cogan

Rev. John Jackson

D
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a

v-
c

Rules Committee - Mr. Dean Gisvold:

It was expla ined that the amendments were up for the second read ing and coul d be

voted upon at this meet ing. The Rules were explained. Attent lon was cal led to

Article ll, Paragraph J. l4r. Baskett noved that the proposed amendments to the'

rules as amended be adopted as set forth below.

lf any elected member of the Board is unable for any reason to se rv on the

8oard, upon the recormendat ion of the neighborhood organization, shall fill

P/3

{/r*t* l**tt

?

the vacancy for the unexpired term.

llotion seconded by ttr. Kell. Motion passed. l.lr. Edgar Jackson took lssue with the

proposed amendment. He stated that it was hls opirtlon that members are elected for

the duration of Model Cities.

Directorrs Report:

Mr. Alvin Batiste, Director of the l{odel Cities Agency, introduced thro new staff

members, Hr. James Kennedy and }lr. Henry liloods. l,lr. hbods is assigned from Con-

munity Health Council to rork with thc l{odel Cities Program. The CDA is picking

up part of his salary.

Hr. Baskett moved that the 0irectorts report be accepted in general content but not

ln specifica; that 6ction be taken on Cascade College. ltotlon seconded by l{rs. }lunn.

1.1r. Gisvold amended the motion to recelve the Dlrectorrs rcport by excludlng No. I

and discussing it as the next point on the agenda and also exclude the flrst trp

paragraphs of the report. Mot ion passed.

The Chairman appointed a conmittee o review the pr iorl t ies The committee meoDers

Edgnr Jackson.are l,lr. Gustafson, Ilr. Kel I , l,lr. Baskett, Rev. Stead and llr.

- 

- 

r- 

-4

-3-

-r---
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CAKE. JAUREGUY. FIARDY. BUTTLER & MCEWEN
ATT.ORNEYg AT LAW
I4OO STANDAR D PLAZA

PORTLAND. OREGON 972O4

luAyoR

r):r0.
,A-.,sr lJ

X'CHOLAS JAUFEAUY
HEiBBR.r G. HAFDY.
.loxr.t r'r. eutrurn
ooxtr.o w. xc rwE:ll
ROBEiT L. Wlrla
WILLIAT E. LgVI
rol\l^tr{AN u. tttttL
roHtl R. FArrat..ri.
JgSEPll J. HATN'. JI.
OEAN P. OttYOLD
GEOR6E C. NEINX'LLEi
NrCX l. OOYAX ..

RglERt D. iANl(IIg

E G E I V E D"'u.'"*" 
^"'',""

ocT 13 1969

MIVOR'S OFFICE oetobcr lo, re6e

i-<

1.._ti
Lr' .,J

)t

Enclored la an up-to-datc oopy of ttre ruler andoperating proocdurea of thi Board. Ttri-cacro""r"-r""r,raeraII -arndlcntt 
'to^tho- nrlet 1rp-to erU Ucfu{i"g tni--.thgheld on Tusedayr.october 7, ri69. preage navi-ttre nuraerotlD€al rDd rcproduced for dLetrlbutlon to thc Borrd m*rrr.Plaasc rsnd re a.c9pl at_ny offi@. I an afao ienaf"s -----goples of ths npdetrd rulcr to th. rlryorrg-ofif;--ud toChairnan lbed.

Mr; Alvla Batlate
DLroctor
lbdel CLtiea Pfogr.E
5329 Nr E. gal.on Atrsnue
Portland, Oregon

Rss

Dera lqr. Batlrter

DPGrbb
Enclosuae

cct'''l-ofi$6 of tlii riiyor ,

Davld E. l{eed, Chalrnan

Rules aDd Op3ratl,ng proc6duro ofthe Board

VCry truly your!,

Darn P. 1d



b +RI'LES AT{D OPERATING PROCEDI'RE OT ME
CIIIZENSI PIAI.IIIING BOARD OT THE

I{ODEL CITIES PROGRAT{

Portland, Oregon

i

0
OFFICIAL
r0-21-69

I
OT'FICE

Ttre office of the Ctttzensr Planntng Board, heretna:lter.' ref,crred to
a. the Board, aha1l be locatcd at 5329 N. Er Unlon Aycnuo, Portland, Ore.

METAERS

1 CorDoBltton

Yb

I3

c

(a) Ttre Board ghall constet of 27 meoberg eeleeted aa follover

(t) eaeh of the followlng elght elementary ec'hool attend-
6nco areao ehell elect t$o reprcaentattveo rrtp ehall ba rsltdont. of
thc rrca fro ntrlch ttrey aro eslsctodr

Bolse
llrmboldt
Irvlngton
Vernon

Eltot
Ktng
Sabtn
Woodlslm

(lf) ge l{ayor of the Ctty of Portland ehall appolnt thG
balence of the uembera.

2. Proxy - If any member of the Board ls unable for any reagon to
attend tlre meettng of the Board, the meurber rnay apt$lnt any other Board
menber, except the chafuman, to represent hlrn at the meetLng. The ap-
polntment ehell be ln rcittng and dellvercd to the secEetery or chalrsran
prtor to the meettng tn queatlon, provlded that ln extrema eoergencl.ca a
member nay appotnt 6 proxy b, telephonlng trhc chalroan or lccretaay, aald
appotntment to be follored by rrttten verlftcetton thcrcof.

3. Vacancter

(a) If 'any elected mernber of the Doard.le:unable forlrny reaoon
to Berve on the Board, then the Boerd, upon the recomendatlon of

i&.1 the nelghborhood organlzatlon, ehall ftIl ttre vacency for the unex-
plred tere.

(b) If any appotnted member of the Board Le unable for any
reason to aerve on ttre Board, then the Eoard shal1 recqrrend a person
or persono to the Mayor for hts conatderetlon for appolnuent to flll
out the unexplred term of cald appolnted member.

4. AUgerceq - If any menber of t{re Board mleeee three conaecutlve
.''..'rl! er nEEiFof the Board wttlrout provtdlng for preeence of a proxy ar
eet forth ln aubparagraph 2 above, then that memberta poaltlon ehatl be de-
clared vacant and eha1l be fl1led accordlng to eubpcagraph 3 above.

5. Confllcta of Intereete - ftre membera of the Board ehall eerve
rrtthout rffiot]i6T6Er of the Board ahall recetve ftnanclal benc-
flt, di,rectly or lndlrectly, fronr aay actlvLty oR actlon of ttrla Board or
srry program the Board nay tnftlate or coordtnatee unlccr auclr ftnanc,lal
beneftt occur. througlr c pnrbllc btddlng proGGrlr



6. Electlons and Appolntmenta

(a) Ttune

An electlon shall be held annually, on ttre laet Saturday
of September, vlth the flrst el€ctton to be held on the last
Saturday of September, 1959. In addltlon to Doard membere, aoy
o'ri'r:r' electlve off lce under the l{odel Ctttes program Day be
ftlled at auch electioneo

(b) Eltelbtltty

A person ehal1 be eltgtble to vote tn eatd electlon lf setd
pereon fe (1) a reeldent of the l,lodel Cttleo area, and (2) at,
leaet 14 yeare of agc on or before the date of thc elcctlon.

(c) Adminietratlon

" Bor each regular end spectal eleetlon, the Board ahall ep-
polnt an electton corrntttee, conpoeed of not lees than on€ leprer
Bentatlve from cach echool attendance area, to work wlth the
League of lfomen Voters for the purpose of eupervletng and aduln-
laterlng the elettlone.

(d) Flrst and Second Electlons Only

1. For the flrst electlon only, poaltion No. 2 (that
poaltlon which recelved the second highest number of votes ln
the lnitlal electton held on March 2, 1958) ftom each ochool
attendance area ehall be open for etectton. Poeltion No. 1
(that pooltlon whlch recetved the hlgheet number of votea ln
eal.d inltlal eiectton) from each school attendance area shell
be open for election the followlng year.

11. Six of the appoLnted poettlona ahall be open for ap-
potntment by the Mayor of the Ctty of Portland on or about the
t,lme Bet for the ftret election. Ttre balence of ttre eppolnted
poeitlora ehall be open for appolntnent by $re l{ayor on or abut
the tlme ect for the clectl.on ln the f,ollotrlng year.

Term

The term of office for membere shall be fim yeare except 6e pro-
vlded tn eubparagraphe II 4, II 6.(d), and II 8.

8. Reaidency

If a merrber nova. from ttre l.lodel Cltter aree hlr porltton tunedlately
becomes vasant and ehatl bc fllled sccordlng to tubparagraph 3 atrovc.

III
OFTICER8

I. Offlcere - Itre offl.cero of the Boatd ehall be the Chalrmanr Vlce-
Chalrman, Second Vtce-Chairnran, Secretary and Correepondlng Secretary.

2. Electlon - Ttre offlcers of the Board shall be elected by tbe Boardr

3. Removal - Any offlcar of the Board may be removed from hle offlce
f or cauee-EfriifiE Boari.

4. Term - All offlcers of the Board ahall Berve 8 66s-]ear term be-
glnning from the date of thelr elect,lon or untlI th€tr oucceseore have been
duly elected and quallfted. No offtcer ahall eewe !.n the aute offlce for
Eore than one term.

5. lqcalnct_ea - A vacancy ln any of,f,lce for any reason ehall. bc fllled
by the go;;Iffihc unexplred portt;n of the t€rr"
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IV
DUTIES OF OFFICERS

1. Chalrman - The Chatrman shall preelde at the meeting8 of the Board
and shall be the chlef adroinlstrattve offlcer of the Boerd.

Z. yl$-Chairman, and Second Vlce-Chalrman - The Vice-Chairman and Se-
cond Vtce-Chalrtan, in the order of oenlortty, shall tn the absenee or dle-
abtlliy of the Chalrman, exercise the power o and perform the dutles of the
Chatrman. The Vlce-Chairnan and Second Vlce-chalrman shall also exerclae
auch other powers and perforrn euch other duttee ac ehall be pteecribed by
the Board or by the Chalrman or by theee Rutes and 0peratlng Proc,edure.

3. Secretaty - fhe Secretary ahall keep or have kept under hls direc-
tion an accurate record of the actlvltlee of the Board, lncluding mlnuteg of
all meetlngs of the Board, which records ehal1 bo preaerved and avallable to
aoy inember upon reaaonable requeot. The Secretary ehall be reeponetble for
nottfying membera of the tlne and place of all neet,lnga.

4. Coreeponding Secretary - The Corres pondlng Secretary ehall handle
all correepondence of the Board, both lncoring and outgotng, under the dlr-
ectton of the Ghairuran. The Correepondlng Secretary ehall, tn the absence
or dtsablllty of the Secretary, exerctoe the powera end perform the dlttes
of the Secretary. He ehall elao exerctae such other powers and perform suelr
othcr duttes rs nay be preecrtbed by the Eoard or by ttrc Chahman.

v
IIEETITES

I. Regular MeetLnge - Regular meettngs of the Board ehall be held on
the ftrst and thlrd Tueaday of each month. A11 regular meetlngs of the
Board ehall begln promptly et 7:30 p.m. and every attempt ehall be made to
adJourn not later than 10:00 p.m.

2. Special Meettqqg - Special meettngs of the Board may be called for
any purpose by the chatrmen or by any five menberg vho make euch requeet ln
writlng to the Executive Comlttee. Nottce of epebtal meetlngs ehatl be
glven by or at the dtrectlon of the Chal.tturan or the Executlve Comlttee to :
each member not leee than 24 hours prlor to the t,lme set for the meettag,
etther peraonally or by urall. Ttre Executtt'e Co[Ettttee ehell, uPon ProPer
request, call a apeclal meetlng wtttrtn 48 houre after recelvlng auch re-
quegt.

3. Publlc lleetlqg - A11 neetlnge of the Board and of lts cooroltteeo
and of the r.rorklng cq:rnltteee shall be open to the publlc.

L. !!e9e 9t tiee$gg - fhe Vlce-Chalrman ahall dealgnate the place of
the regulffi;eEnfe."-fre place of the meettng ehall rotate alphablcically
among the eight achool attendance a.reas. The Chatrman or Executlve Codolctec
ahall deelgnete the place for special meetlnge.

5. Quorum - At any neettng of the Bca;d, one-half of the n€orbere of
the Bosd ahaIl conetitute a G,uoturno

6. Majorlty RuIe - A11 queatlone and votee ohall be declded by a maJor-
tcy of the menbete present and notlng at dry meetlng of the Eoard.

7. Rtght jg b. Heard - Any pereon ehall heve the rtght to be heard
durlng any me-tlng of the Board aubJect to thc dlscr€tlon of tlre Chalnran.

vI-
CO{MITIEE.5

1. cotunltteee - The Board ghall h
and to oet ttretr compoaltton and duties
codelttcG ohall conetttute a ouoflno

ave the powcr to eetablleh cwtlttece
. A maJorlty of thc meroberr of a'



2. StandtnB Conig*teee - In addltion to such other comttteee as the
Board nay frqn ttme to tlme authorlze, there ehall be the follorlng etanding
.comltteea:

Executtve Cormi ttee
Pereonnel Cordttl ttee
Cornuntty Relatlons Cournlttee

tlembero of theee co nl,ttee6 shalI be elected by t.l.e Board. Except for
the Executlve Corunlttee, each I tandlng comtttee ehall elect lts oern offl-
cera. Meetlngo of the Btandlng conmltteeo ehal1 be called by the preetdtng
offlcer at the convenience of the nembers.

3. Teqm - A11 standtng comrtttee meurbers ehal1 hold offlce for ono
year frou-E6i date of thelr electlon or untl1 ttrelt aucceeoor€ have been
elected and quallfled.

4. Executtve Corrntttee - The Executlve Cofiilttee ehall conelst of
theofftcffiefourothermemberetobee1ectedbytheBoard.
$re Chalrman of the Board eha1l be the Chatrman of the Executlve Cotanlttec.
fhe Executlve Conmittee Ehall call a epeclal neetlng of the Board tf requeatcd
1n rrritlng by any ftve Board memberg. The Executlve Comrlttee betneen regtr-
Iar rneetlnga of ttre Board ohall represent the Board, provtded, honever, that
any poltcy actlon consldered by the Executlve Cmlttee shall be aubJect to
the approval of the Board at its next meetlng.

5. Pereonnet Conrnittee - The Personnel Cowalttee shall conolet of
flve member E of the Board to be elected by the Board. ltre Peraonnel Cooott-
tee shall be reaponelble for the screentng and lntervtewlng of all agpltcanta
for staff poslttons wtrtch are eubJect to the approval of the Board and for
any ealarled posltlons the Board rnay cetablteh.

6. Coruiruntty Relatlone Counrlttee - ltre Coruntrnlty Relattons Connlttec
eha1l conetet of flve membere of the Doard to be elected by the Board. Ite
Cornuntty Relattone Ccrrrlttee ohall aee that aufflclent lnfornatton and en-
couragemnt le gl.ven to rcsldents f,or ttrelr neantngful parttclpatton tn
l,todcl Cltleo plannlng ard shall establleh and natntaln a 9pcakerl Burcaur

VIT
IIORI(II{G CqO4ITTEES

l. In addltlon to othGr rorktng co|trrlttcGr that the Board nay froo
tLnc to tlme authorlze, thc follodng ahall be tlrc rnrktng comtttqrr of
thc l{odrl Cltles Prograa:

Employment and econcrntc development
Educatlon, cultural and recreattonol dcvclopoant
Soctal, health and legal .ervlcca
Publlc aafety
Cttlzene r partlctpatlon
Ilouelng
Phyelcal €nvlrorment and traneportatlon

A.
B.
C.
D.
E.
F.
G.

2. Mernbgra - Only reeldents of the l,lodel Cttlea area rnay be votlng
menbera oilifrcoan lttle. The exceptlon to thle ls Board m€mb€re wlro rc-
clde outetde the Model Cltlee area.

3. Officege - Dach rnrlilng cormtttee ahall have s chelrman and Euch
other offfffi deemed nec.osary by the uorktng cmtttttee. ltre dutlee
of the chalrman ehall correepond t'tlth tlre dutlea of ttre Chalrtran of the
Board. Ttre chatnran shall be a reel.dent of the l,todel Cltlee area and ahall
be olected by the conrlttteo. Each rcrklng comttttee chatrman ehgll bc arl
advleory member of the Board.

4. Sub-Counttteeo - llorklng comttteeE may form eub-cmltteee for
any purlroE e.

5. Votlng Rlehtg - All nenbero of a rcrklng co@lttee ahe1l havc the
rlght to vote,
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AT,ISIiD:48188

Jaese rules arlC operattng pnocedurea of tJre Cltlze::a: Planrilnq Saard
msT be :rlto:er.t., ognendcd cr repealed a-nd new rules and ope:'atlng prccedutee
.l--'pi:ed by the loard at any reguler neettng of the Boerrd after the prc-
poscd chrng,ee have been read at tiro succeoslve reg',rlar meetingo, exeept r'lheo
tircae R:rlee and Operattng Procedures confllct ulth ctty, €tatEr or Fedoral.
pollclee. A troo-thtrdo vote of the Board La aocsesary to paas atry @renatisnt.

Di
RI'IDS OF (RDER

A:: all neetlnge of thc Boardl Robelto Bulco of, Ord$ shsll govero ua-
-'.gos Ln co$f11ct rdtir thscr Bulcr end Ogoratlng Procedures.



RULES AI{D OPERATING PROCEDURES OT TH8
MODEL CITIES CITIZENS PLAIINING BOARDTS IJORKING CO,IIIITTEES

Portland, Oregon
January 20, 1970

I. Purpoaee

(a) The purposeo of each l{orking Cortrlttee establiehed by the

Cltlzene Planntng Board are to asstst the Cttizene Plannlng Board by develop-

lng !{odel Cltles projects and pollctee for approval by the Cttlzena Plannlog

Board and the Portland Cfty Counci1 including developrnent of work programe and

budgete; developing aprproved projecta for contract wlth an operating agency;

negotlatlng contracts rri th operat,lng agenciee; rnonltoring on-go lng projecte Ln

conJunctlon wlth work programs and budget and to recomnend contlnuatton, rcdL-

flcation or dlacontlnuance of the proJeet; plannlng for future actlon yeers;

and other aeelgned by the Clttzene Plannlng Board or the Executtve CorEnittee

thereof.

(b) In all lnetancee, the Horking Comnl ttces eha1l recelve their

asetgtnnente, rdork prlorlttee, and'the appropriate procedurea from the Executive

Con:oittee of the Cttizene Plannlng Board through ite chalrroan or hls delegeted

€gent. A Working Comnitree may not asaume any reoponBibt1tty, carry on any

actlvlty, or tn sny iray act for the Cltlzene Plannlng Board wlthout having been

glven the proper authorlzetlon by the Executive Comittee.

(c) If a tJorklng Comrlttee or a member thereof dealrea a l{orklng

Co8mittee to tnltiate any project or sctlvlty, notlftcation ahal1 be glven to

the Chatnran of ttre Cltlzens Plannlng Board.

s



I I.

III.

IV"

Technical Assistancc

Each L'ork ing Conrnittee shall heve assigncd to lt by the Director of the Model

Ctttcs scaff, a member of the staff or an outside consultant. to provide expertlee

technical as8l6tance, drafting assistance, and whalever other asaiatance, advice

or informstion is required by the Working Cormittee. A llorklng Comnittee rnay at

lts sole discretion and at any time request, through the Chalrman of the Cltizene

Planning Board or his delegate, and consultation with the Dlrector, additlonal

staff, and lf nccessary outEide coneultante, or may requegt the etaff memb er or

consultants assigned to lt be replaced.

Modcl Cities Staff Responsibll i ties

No twithstanding the above, a member of the Model Ctties staff ahal1 be r€Gpons-

ible for providing meetlng placee, publicity of meetlng timee, obtaining repres€n-

tatives from the el ement,ary Bchool attendance are6s, pubLishtng minutes of the

t'lorklng Conmlttees and render ing anJ' oEher neceseaty and reasonable clerlcal

assistancea as coordinated with the etaff member assigned to the lJorklng Comlttee.

Ilemb er ship

The memberehip of each l.lorking Conuni ttee shatl lnclude at least tuo membere of the

Citizens Planning Board; one representative from each of the eight, elementary

school attendance areas wlArin the Uodel Cities areas appolnted by the presldent,

or chairman of the ne ighborhood organlzatlon, and any other pereon desirtng to be

a member of the Worklng Conmlttee.

Vo cing

(a) Reeidenta of the Model Citlea area and members of the Citizene

Plonnlng Doard may have one vote upon attendtng thelr third consecuttve meetlng

of a lJ.rrklng Corsrittee' VotlnE righto muHt be obtolned oeparately for each

Horklng Comrnlttee.

v
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(b) Vottng prlvlleges shall be lost, after a member of a !{orking

Corr[Illriee mtsses three coneecutlve regular meettngB and nay be reetored ae

provlded in paragraph (a) above.

(c) !,todel Cities reeidents and members of the Cttizeng Plannlng

Board attendlng the organizatlon meettng of a llorklng Commlttee shall have vottng
privileges notwlthstandlng paragraph (a) above, but peragraph (b) above sha1l

apply to such members.

(d) A wrltten vote of an abeenE quallfied votlng member wtll be

accepted for speclf,lc taeuee lncluded tn the agenda.

VI. Offlcers

(d Offlcers of the Worklng Corunltteee ehall be eLected from tte
members by the voting membets of the Horklng Corrnltteea at a meeting called for
the purpoee of electtng offlcere by the menber I present at such meettng, at euch

ttme as ahall be detemlned by the Executlve Coronlttee of the Cltizeng Plannlng

Board.

(b) Each Working ConrnL ttee ghall elect a chalrman and one. or rx,re

asstsEant chaitmen, and a secretary and one or more aseistant secretaries ag each

Worktng Comnittee shell determlne to eerve for a term of slx monthe.

(c) If a chalrman lB unable to serve out hia term of offlce, the
Worklng Cormlttoe ehall elect another chalrman to aerve out 6uch term.

(a) Any offl.cer of a Worklng Commlttee roay be removed either by

two-thlrde of the votlng members of, the Working Cornmlttee ellgible to vote at the

tlme euch vote ls taken.
(e) No member of the Cltlzene Planntng Board may be an offlcer of a

Working Conunlttee.

VII. Dutles of Offtcere

(a) the chatrman shall be the prestdlng officer; shall maintain a

constant and accurate lialson with the Chalrman of the Cltlzens Plannlng Eoard or
hte delegate and nork and coordlnate rrl th the Model Cltles etaff members and the
conaultant,a aestgned to Ehe Worklng Commlttea.

3



(U) Assistant offlcers, among other duties delegated by the chalrman,

wlll act as Ehe prlnclpal offlcer only ln the temporary absence of the prlnclpal
offlcer.

(c) The secretary shall keep an accurate record of the actions and

actlvttieB of the Working Conrn! ttee I ahall malntaln attendance recorda and record the

voElng right of the membere at esch meetlng.

VIII. Meetlngs

(a) Regular meettng shall be held twi.ce a mont,h on a regular
schedule and meeting place chosen by Ehe Worklng Comrnlttee - providlng such tlnee
does not conflict with another Worklng Conmlttee or the meeting of the Cltlzeng
Planning Board.

(b) Special meetlng may be called by the chalrman or by the
Executlve Commlttee of the Cltlzens Plannlng Board upon 24 hours notlce to atl
nembere sttending the precedlng'trro neeting6.

(c) All neetings of a l.lorking Comnlttee &re open to the public and

all att,ending a meetlng heve a rlght to be hear4 eubJect to the dlecretton of
the chalrman.

(d) AlI acttona taken by the Worklng Coumittee ehall be declded by

a vote of the maJorlty of the vottng membera present cxcept ae othemlse hereln
p rov lded.

IX. Amendment,

Theee rules may bo amended by the Cltlzene Planntng Board.

X. Sub-Conrmt tteee

Any Worklng Cornrolttee tnay form Sub-Commlttees a6 needed.

XI. Rules of Order

Roberts' Rulea of Order, Bevised, ehall govern the conduc t of any meetlng unlesg

they are ln confltcE wlth theee rules or the by-lans of the Citlzena Planning

Board.

4
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RULES A,IID OPIRATING PROCEDI.'RE OF THE

CITIZEI{S PLAi{i'IING BOARD OF THE

M0DEI- CITIfS PP.irGP.Al'l

Por tland, 0regon
rl

I

Draft
11/12l70

The office of the Citizen
Board, shal'l be located a

1

OFFICE

lann'ing Board, hereinafter referred to as the
329 N. E. Union Avenue, Portland, Oregon, 97211.

sP
+E

1

II
MEMBERS

!914r*o_s!!-o_1

(a) The Board shall consist of 27 memhers selected as folloiis:

(l) Each of the follorving eislht (8) elenentary school attenCrnce areas
shall elect two (2) representatives who shall be residents o; r,he

area from which they are sejected:

2

Boise El iot
Humbol dt Ki ng
Irvington Sabi n
Vernon t,loodl ar+n

(ii1 The l,layor of the City of Portland shal1 appoint the balance of tre
members.

Proxy

If an-v member of the Board is unable for any reason to attend the meeting
of the Board, the member may appoint any c''ther Board member, except the
chainnan, to represent hin at the meeting. The appointment sha,'i i be in
writing and delivered to the secretary or cha'i rman prior to call to order
of the meet'ing in question and only one (i) proxy a'llowed per person.

3. Vacanci es

(a) If any elected menber of the Board is unable for an-v reason to serve
on the Board, then the Board, upon the recomrnendat'lon oF 16s nsighbor-
hood organization, shall fill the vacenc.y for the unexpired term.

(b) If any appointed member of the Board is unable for any reason to
serve on the Boa:"d, then the Board shall recommend a person or persons
to the llayor for his cr:nsideration for appcrintment to fill out the un-
expired term of said appo'i ritr:d nreniber.

ott"rl
fl
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4. Absences

If any mer,rber of the Board rn'isses three (3) consecutive regu'lar meetjngs of
the Board, then that member's position sha'i I be dec'l ared vacant and sha'l I be
fi'lled according to subparagraph 3 above and 8 below.' FlCv'wtLL - 3 A^Lc" CAtt
(a) Leave of absence for any member must be approved by the Board, and upon

approval of the Board, that member sha'll not be subject to subpara.graph
4 above.

Conflicts of Interests
()

Any person qqlli!9.-djxef&1y for

44-1. .A* fu-' o.tt---; -
U

)

ds

(c) Admi nistratiot

For each regular and spec
e'l ection committee, composed o
each schoo'l attendance area, t
purpose of supervising and adm

can not serve on
ne awEffiing of a'!1

ial election, the Board sha'I1 appoint an
f not 'l ess than one ('l ) representative froni
o work with the League of Women Voters for the
i ni s teri ng the e'lecti ons .

Ilo el Citie

d

is Board. This shall be taken i nto cons era t ion in t
contracts .

6. E'lections and Appointments

(a) Time

An election shall be he1 d annually, on the'last Saturday of September,

In adCition to Board members, any other elective office under the Mociei Cities
Program may be filled at such elections.

(b) Eliqibili ty

A person sha'll be elibible to vote in said election if said person is
(l) a res'ident of the Model Cities area, and (2) at 'least 14 years of age on
or before the date of the election.

(d) First and Second Elections 0nly

l. For the fjrst election only, position No. 2 (tha
received the second highest number of votes in the initia
March 2, 1968) for each school attendance area sha'l'l be o
Position No. I (that position which received the highest
in said initial e)ection) from each school attendance are
for election the following year.

il. Six (6) of the appointed,positions sha'l'l be open for appo'intrnent
by the l{ayor of the City of Portland on or atrout the time set for the first
election. The balance of the appointed pos'itions shall be open for appoint-
ment by the Mayor on or about the time set for the election in the fo1 lowing
year.

7 . Terrn

The term of office for members shall be ilvo years except as proviCed in

tp
le
pen
num

as

osition which
I ect'ion hel d on
for election.

ber of vc,tes
ha1'l be open

2



subparagraphs II 4, II 6 (d), and ii 8.

ted member moves from -his. school attendance are{, his position
hecomes vacant-
. This vacancy is to be filled by the recognized neighborhood
at its next regular meeting.

III
OFFiCERS

0ff ers - The officers of the Board sha'l'l be the Chairman, Vice-Cha'irman

2

Second Vice-Chairman, Secretar.y and Comesponding Secretary.

E_lsgttpn - The officers of the Board shall be elected by the Board.

(a) Electiorrs shall be he'ld at the las-t regularimeeting in the month of
liovember. (llzt .4atz+ )

(b) Officers shall bg^installed at the first reglrlar meeting in the month
of December. (d44 -14a414 4444*-))

M Bqovg]_ - Any officer of the Board may be removed from his office for cause
by the Board. Any officer of the Board may be removed by a 2/3 majority
yote gf tfu full Board at a regular meeting @.
Term - Al'l officers of the Board shall serve a one-year term beg'i nning from
Tfi?-date of their election or until their successors have been duly elected
and qualified. No officer shalI serve in the same office for more than one
term.

5. Vacancies - n for any reason shall be filled by the
Board for th u nexpired port lon o the term.

IV
DUTIES OF OFFICERS

Chairman - The Chairman shall preside at the meetings of the Board and sha'll
be the chief administrative officer of the Board.

2. Vice-Chairman and Second Vice-Chairman - The Vice-Chairman and Second Vice-
Chairman, in the or er of seniority, shall in the absence or disability of
the Chairman, exercise the powers and perform the duties cf rhe Chairman.
The Vice-Chairman and Second Vice-Chairrrran shall also exercise such other
powers and perform such other duties as shali be prescribed by the Board or
by the Chairman or by these Rules and 0perat'ing Procedure.

3. Secretary - The Secreta ry sha11 keep or have kept unCer his direction an
accurate record of the activitics of tlie Board, inc)uding minutes cf all
meetings of the Board, which records shall be preserved and availa[:le to

c,tl{
e

I
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ar5/ member upon reasonable request. The Secretary shai'l be responsible
for notifying members of the time and p'lace of all meetings.

4. Corlesponding Secretary - The Corres ponding Secretary shall handle all corres-
pondence of the BoaTdlboth incoming and outgoing, under the direction of
the Chairman. The Corresponding Secretary shall, 'in the absence or disability
of the Secretary, exercise the powers and perform the duties of the Secretary.
He shall also exercise such other powers and perform such other dut'ies as
may be prescribed by the Board or by the Chairman.

v
MEETI NGS

l. Reqular Meetinqs - egular meetings of the Board sha'l'l be held on th

sl'lout>
R
t
I

:

m

t
and third Tuesday o
begin promptly at 7'later than 10:00 p.

each month'. 41l regu'l ar meetings of the Boa
30 p.m. and every attempt shal'l be made to adjourn not

2. Spec ial Meetinos - S peci a1 nree tings of Lhe Board may be called for any
any five (5) members who make such request 'i npurpose by the Chairman or by

writing to the Executive Committee. Notice of specia'l meetings shall be
given by or at the dir'ection of the Chairman or the Executive-Committee to
each member not less than 24 hours prior to the time set for the meeting,
either perscnally or by mai1. The Executive Committee shall, upon proper
request' call a special meeting within 48 hours after receiving such request,

3. Public Meqting - All regular meetings of the Board and of the working commit-
tees shall be o en to the ublic.

(a) AII executive and standing committees meetings of the Citizens Planning
Bo exem t from this re tion.u

5

6

ceN
4. P'lace o qs

as long as facilities are available or at a place designated by
Regular Board Meetihgs shall be he1d at Casc ad

th
6

tx

7. Ri ht to be Heard Governed by Robert Rules of Order at the djscretion of the
chai rman.
per person

VI
COMMITTEES

'1. Committees - The Board sha'l'l have the power to estab'l ish committees and to
set their composition and duties. A majority of the members o

Quorum - At any meeting of the Board, pne-ha1f of the members of the Board
shall constf tute a quorum. Qtl oc zt)
Majorjty Rule - A11 questions and votes shall be decided by a majority of
the votes cast at any meet'ing of the Board., €rc€PT latt€tt€ 4z K€O"rtc>

Also, audience participation can be limited to three
(2 pro and 2 con) at the discretion of the cha'irinan.

(3) minutes

4

f a commi ttee



Mshall constitute a quorum.

2. Standino Cornmittees - In add ion to such other committees as the BoarC may
from time to time authori Z€t there sha'l I be the following standing conrm'ittees:

Execut'ive Committee
Personne'l Commi ttee
Ru'l es Conrmi ttee

Members of standing Committees shall be apcoirrted by the Executive Conmittee
and ratified by the Board. Except for the Executive Comrnitee, each standing
committee shall elect its own officers. Meetings of the standing ccmmittees
shall be called by the presiding officer at the convenience of the members"

Tenn - 41l standing comm'ittee members shall hold office for one (1) year from
the date of tlreir election or until their successors have been eiected and
qualified. llo person shall serve more than two (2) consecutive terrr Jn
any one comrnittee except the Chairman of the Board.

4. Executive Comrnittee - The Execut'i ve Co;iim'i tcee shal I consist of the officers
of the iloai'd plus fot,r (4) other nrembers to be elected by the Board. The

3

Chai nilan of the Board si-'al I be ihe
The Execut.ive Conmittee shalI calI
quested in r*'iting by any five (5)

Clrai rnrar; cri' the Executi ve Comrni tter:
a s peci al "'ieeti n
Boarci rnembers .

g of the Board if ;"e-
The Executive Committee
nt the Board'. provided,between leguia',^ meetings of the Board shali represe

however, ihat ti action considered b the Executive Committee shall
be subject to the approv a o e oard at i ts nex mee ng.

5. Personne-] Conmittee - The Personnel Committee shall consist of five (5)
membcrs of ihe
by the Board.{
Planning Board
ponsible for sc
Agency
mech an'i
other s

Boarci to be appointed by the Executive Committee and i atified
By authority of the Persoirnel Hiring Conrnittee anii Ciiizens
ttre Director of the Ci ty Demonstration Agency ',rill be res-

nd interviewing applicants for the C'i ty Denonstration
ersonnel Hi ri ng Cor,.rmi ttee wi'l I be i nvol ved i n theti on

f in
ied

erviewing for all City lemonstration Agency posit'ions and
ositions established by the BoardJ

=.-ffi

appointed by ihe Executive Committee and ratified by the
-. five membersrshal-l be the oarliirmentarian for the Citize

/'1 and he shali\rdff,e Cha'irmin of lhe Rules Conn,ittee) He
\-,/ Chairmari at a'l I tBoard meetings. The Ruies uommitte6 sha

7, /fr;/e-*'^W** *7 b, 4f",#'r hil,* &"?',-at
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6. Rules Committee - The Rules Committee sha'll consist of five (5) nrembers
r"d. One of the
l anni ng Board,
l1 sit by the
eet periooical ly

to revievl the bylar.rs to make necessary provisions for change subject to Board
ratification.
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VII
!/,IORKi I'IG COI'lMITTEES

1. In addition to other vrorking committees that the Board may from tinre to time

5



authorize, the fo1lowing shall be the working committees of the Mode'l Cities
Program:

A
B

c
D

E

F
G

H

I

Citizens Partici pation
Educati on
Empl oyment
Economic Development & Transportation
Health Services
Housing & Physical Environnrent
Law & Justice
Social Services
Recreation & Culture

q a-

ities area may be voting members of
s Board members who reside outside

2 Members - 0nly residents of the Mode
any cornmittee. The exception to th'i
tjte Model Cities area.

tc
s'l

3. Offi cers - Each work'i ng committee shall have a chairman and such other of'Ficers
as deemed necessary by the working ccnrnittee. The duties
correspond w'ith the dut'ies of the Chairman of the Board.
be a res'i dent of the Model Cities area and shal'l be electe
Each working comnittee chairman shall be an advisory membe
Board members ttees .

4. Sub-Committees - llorking committees may form snb-conrmittees for" any purpose.

Votins Ri -qf$_ - AII members of a working committee shall have ihe right to'rote.

Rules and Cperating Procedures - All workin
and operating procedures as set forth by th
Board working committees' policies and proc

VIII
AMENDMENTS

These rules and operating procedures of the Citizens Planning Board may be
al tered, amended or repealed and new ru1 es and ooerating procedures adopted
by the Board at any regular meeting of the Board after the proposed changes
have been read at tl,ro successive regular meetings, except when these Rules
and Operating Procedures conflict with city, state, or Federal policies.
A t'rto-thirds vote of the BoarC is necessary to pass any amendment.

IX
RULES OF ORDER

he chairman shall
chai rman shai I
the ccnrmi ttee.
the Beard.

g committees are subject tc the rules
e Mode'l Ci ti es Ci ti zens Pl rrnni ng
edures .
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At all meetings of the Board
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RULES AND OPERATING PROCEDURE OF THE
CITIZENS PLA.IINING BOARD OF THE

MODEL CITIES PROGRAM

Port'l and, 0regon

I
OFF I CE

of the Citizens P'l anninq Bcard, hereinafter referred to as
shall be located at 5329 li. E. Unlon Avenue, Portland, 0regon 97211.

II
MEMBERS

The
the

offi ce
Board,

l. Cornpo:ition

(a) Ti,e board shal'l consist of 27 rrrerlhers sei ected as fol I ows :

(i) Each of the folior^ring eight (B) elementary sctrool
attendance areas sha'l'i eiect two (2) representatives
t^rho sha'i I i:e resitients r.ri tire area froin which tirey are
se i ected :

'

Boi se
Humbo'ldt
I rvi ngton
Vernon

Eliot
Ki ng
Sabin
tlood'l avtn

('ii) The l4ayor of the City of Portland shal] appo'int the
balance of the membcrrs.

2. lrqr
If any member of the Board is unable for any reason to attend the
meeting of the Board, the member may appoint any other Board niemr.rer,
except the Chaii"nran, t0 repr'esent him at the meeting. The appointment
sha'll be in writing and delivered to the secretary or Chairman. in
extreme emergenc'i es, a mernber may appoint a proxy by telephoning the
Chairman or secretarS', said appointment to be followed by written
verification thereof. i,lo member shal'l have more than one proxy.

3. Vacanc'i es

(a) If an.y e1 ected member of the Bcard'i s unable for any reason
to serve cn the Eoiirri , then the Board, upon the reconimendaLion
of the treighborhot'rr1 c,rganization, shall temporarily fii1 the
vacancy until the next regu'l ar Board election.



(b) If any appointed member of the Board is unab'l e for any reason
to serve on the Board, then the Board shall recommend a person
or persons to the Mayor for his cons'ideration for appointment
to fi'll out the unexpired term of said appointed member.

4. Absences

(a) If any elected member of the Board misses three (3) consecutive
regular meetings of the Board without 'legitimate cause, his
Neighborhood 0rganization will be notified of said fact. The
Neighborhood 0rganization, upon recommendation to the Board,
shall temporarily fill the vacancy unti'l the next regular Board
e1 ection. The replacement may at that t'ime fi'le as a cand'idate
forthe vacancy.

(b) If an appo'inted member of t
regular meetings o
position shall be
a person 0r person
appointment to fi'l

6. Elections and Appo'intments

(a) Time

An election
In addition
Mode'l Ci ti es

(b) El igibi'li ty

Board misses three (3) consecutive
, without 'legitimate cause, his
cant, and the Board shall recommend
yor for his consideration for
nexpired term of said appointed member.

he
rd
va
l,1a

u

ft
dec
st
lo

he Boa
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ut the
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(c) Leave of absence for any member must be approved by the Board'
and upon approval of the Board, that member shall not be subject to
subparagraph a and b above.

Conflicts of Interests

Any person working directly for any project or program of the t4ode'l
Cities Agency shall refrain from voting when his Agency's interest is
before the Board. If contested, a two-thirds (2/3) majority vote of
members pres'ent will determine conflict of interest.

sh
to

P

al'l be held annual1y, on the 'last Saturday of September.
Board members, any other elective office under the

rogram may be filled at such elections.

eligible to vote in said election if said person
of the Mode'l Cities area, and (2) at least 14 years

re the date of the e'lection.

Ap
is
of

be
nt
fo

erson
(l ) a
age 0

shal I
res i de

norbe
(c) Admi ni strati on

For each regu'lar and speci a1 el ecti on , the Board shal'l appo'int
an e1ection committee, composed of not'less than one (l) representative
from each school attendance area, to work with the League of Women

Voters for the purpose of establishing criteria, supervising, and
administering the elections.

(d) First and Second Elections 0n1y

(i) For the first e]ection, position No. 2 (that position which
received the second highest number of votes in the initial
election held on March 2, 1968) for each school attendance area
shall be open for election. Position No. 1 (that pos'ition
whjch received the highest number of votes in said initial



7 Term

election) from each schcol attendance area shall be open for
election the following year.

(ii) Six (6) of the appointed positions shall be open for
appointment by the Mayor of the City of Port)and on or about
the time set for the first election. The balance of the
appointed positions (5) sha11 be open for appo'intment by
the Mayor on or about the time set for the election in the
fol lowing year.

an elected membe ES from h'is schoo'l attendance area, his
is vacancy is to be temporari]y fi11edion ecomes v3$&t.

The term.of office for members shall be two years except in the event of
a vacancy. The replacement shall serve until the next regular Model
Cities election, at which time the position will be declared vacant
and open for election. In.the event, two (2) seats are vacantr one
shall have a one (l) year term and one sha'Il have a two (2) year term
based on being numbered (l) and (2).

8. Rg5 i rlaqgy

l^lhen

Toslt
by the Board upon recommendation from the recognized Neighborho".l
Organizat'i on at the Neighborhood 0rganization's next regular mee+ing.
The replacement shall serve until the next reqular Model Ci_Uig
Board blection, at which time the ffiiffi-n w-TTi-6-e dffiieii-v'acant.

III
OFFI CERS

'l . 0f fi cers

The officers of the Board shall be the Chairman, Vice-Chairman,
Second Vice-Chairman, Secretary and Corresponding Secretary. ''

2. Election

The officers of the Board shall be elected by the Board.

(a) Elections shal1 be he'ld at the last regular meeting in the month
of November or at the earliest date convenient to the Board.

3. Removal

Any officer of the Board may be removed for misconduct conrrected with
his office. Any such misconduct may be presented in writing, by any
member of the Board, to the Chairman, and the Chairman sha11 appoint
a Commjttee to consider the validity of the charge. In the event that
the Chairman is the party being charged, then the First Vice-Chairman
shall appoint the Committee. Should the Committee find a valid cause
for removal , a special closed meeting of the tsoard shall be scheduled
at which the Board shall vote on removal . An officer may be removed
only if 18 votes are cast for removal. Voting sha11 be by secret ballot.



4. Term

All officers of the Board sha'l I serve a one-year term beginning from the
date of their election or until their successors have been duly elected
and qualified. No officer shal'l serve in the same office for more
than one term.

5 . Vacanc'ies

A vacancy in any office for any reason
for the unexpired portion of the term.

shall be filled b the Board

IV
DUTIES OF OFFICERS

I. Chairman

The Chairman shall preside at the meet'ings of the Board and shall be
the chief administrative officer of the Board.

?. V'ice-Chairman and Second Vice-Chairman

The Vice-Chairman and Second Vice-Chairman, in the order named, sirall
in the absence or d'isability of the Chairman, exercjse the powers and
perform the duties of the Chairman. The Vjce-Chairman and Second
Vice-Chairman shall also exercise such other powers and perforrn such
other duties as sha'li be prescribed by the Board or by the Chairman or
by these Rules and Operating Proceoures.

3. Secretar

The Secretary shall keep or have kept under his direction an accurate
record of the activities of the Board, including minutes of all
meetings of the Board, which records shall be preserved and availab1 e
to any member upon reasonab'l e request.

4. Correspond'i nq Secretary

The Assistant Secretary shal'1, in the absence or disabi'ljty of the
Secretary, exercise the powers and perform the duties of the Secretary.
He sha'l I a'lso exercise such other powers and perform such other duties
as may be prescribed by the Board or by the Chairman.

V

MEET I NGS

1. Regular Meetinqs

Regular meetings of the Board'shall be he1d on the first and
third Tuesday of each month. A1l regular meetings of the Board
shall begin prompt'ly at 7:30 p.m. and every attempt shali be made to
adjourn not later than 10:00 p.m.

t



2. Special Meet

Special meetings of the Board may be called for any purpose by the
Chairman or by any five (5) members who make such request in writing
to the Executive Committee. Notice of special meetings shall be
given by or at the direction of the Chairman or the Executive Cornmittee
to each member not less than 24 hours prior to the time set for the
meeting, either personally or by ma'i1. The Executive Committee shall,
upon proper request, ca1 I a special meeting within 48 hours after
rece'i ving such request.

3. Public Meetinq

AII regular meet'ings of the Board and of the working committees shall
be open to the public.

(a) All executive and standing conrmittees meetings of the Citizens
Planning Board are exempt from this regulation at their discretion.

4, P'l ace of Meeti nqs

Regu'lar Board Meetings shall be held at Cascade Center as long as
facilities are avai'lable or at a piace designated by the Chairman.

5

6

Quorum

At any meeting of the Board, fourteen (la) of the members of the
Board shall constitute a quorum.

MaJority RuIe

7. Riqht to be Heard

VI
COMMITTEES

I . Commi ttees

The Board shal'l have the power to establish committees and to set
their composition and duties. A majority of the members of a
committee shal 1 constitute a quorum.

2, Standinq Committees

Al1 questions and votes shall be clecjded by a majori ty of the,.':t:s
cast at any meeting of the Board, except those prov'isions where
two-thirds (2/3) vote is required.

Governed by Roberts Ru'l es of 0rder. Audience participation can be'limjted to three (3) minutes per person (2 pro and 2 con) at the
discretion of the Chairman.

In addition to such other committees as th
tjme authorize and the Chairman may appoin

eB
t(

oard may from time to
with the Board's approval)



there shall be the fo]lowing standing committees:

Executive Committee
Personnel Committee
Ru] es Commi ttee

Members of standing committees, except for the Executive Cor,mittee,
shall be appointed by the Executive Committee and ratified by the
Board. Except for the Executive Committee, each standing committee
shall elect 'its own officers. Meetings of the stand'i ng committees
shall be called by the presiding officer at the convenience of the
members

3. Term

All standing committee members shal'l ho1d office for one ('l )year
from the date of the'ir election or until their successors have been
elected and qualified. A person may serve on only one stand'ing
coi-,;;:'i ttee at a time. No person si,..'i I serve more than two (2)
consecutive terms on any one committee except the Chairman of the
Board.

4. Executive Committee

The Executive Committee shall consist of the officers of the Board
plus four (+) ottrer members to be elected by the Board. The Chairman
of the Board shall be the Chairman of the Executive Committee. The
Executive Committee shall cali a specia'l meeting of the Board if
requested in writing by any five (5) Board members. The Executive
Committee between regular meet'i ngs of the Board sha'l 1 represent the
Board, provided, however, that any policy action considered b-v the
Exc::tive Committee sha'l 'l be subj,"L to the approval of the Boarti at
its next meeting.

5. Personne] Committee

The Personnel Conrnittee shal'l consist of five (5) members of the
Board to be appointed by the Executive Committee and ratified by
the Board. By authority of the Personnel Hiring Committee the City
Demonstration Agency Director is authorized to fill authorized
positions ynti'l such time as the Personnel Hirjng Conrnittee deems it
necessary to recommend to the Citizens Planning Board that said
authority be revoked.

6. Rules Cormittee

The Ru1es Committee shall consist of five (5) menrbers appointed by
the Executive Committee and ratified by the Board. The Chairman of
the Rules Committee will be Parlimentarian of the Citizens Plann'ing
Board. The Rules Committee shall meet periodically to review the
by-laws to make necessary provisions for change subject to Board
ratification and addition.



7 . Special Commi ttees
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VII
I.IORKING COMMITTEES

In addition to other working comm'i ttees that the Board may from
time to time authorize, the fol'lowing shall be the working
cormittees of the Model Cities Program:

Citizens Parti cipation.
Educati on
Emp loyment
Economic Development & Transportation
nealth Services
Housing & Physical Environment
Law & Justice
Scrial Services
R:creation & Culture

2. Members

Only residents of the Model Citjes area may be voting members of
any comnittee. The exception to this is Board members who reside
outside the Model Cities area.

3- 0fficers

Each working comm'i ttee shall have a chairman and such other officers
as deemed necessary by the working committee. The duties of the
chairman shall comespond with the duties of the Chairman of the
Board. The chairman shall be a resident of the Model Cities area
and shall be elected by the committee. Each working conrmittee
chairman shall be an advisory member of the Board. Board members
cannot hold offices on working conmittees.

4, Sub-Commi ttees

l^lorking committees mqy form sub-committees for any purpose.

5. Rules and 0peratjng Proce dures

Al 1 working committees are subject to the rules and operating
procedures as set forth by the Model Cities Citizens Planning Board
worki ng commi ttees ' po l i ci es and procedures .

VIII
AMENDMENTS

These rules and operating procedures of the Citizens P'lanning Board may be
a'l tered, amended or repealed and new rules and operating procedures

A
B
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F
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H

I
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adopted by the Board at any regu'lar meeting of the Board after the proposed
changes have been read at fi*o successive regular meetings, except when
these Rules and 0perating Procedures conflict with city, state, or
Federal policies. A trvo-thirds (2/3) vote of the Board is necessary to
pass any amendment.

IX
OF

At all meetings of the Board,
in conf]ict with these Ru'les a

s of Order shall govern un'less
Procedures .
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CITY DEMONSTRATION AGENCY
5329 N.E. UNION AVENUE
PORTLAND, OREGON 97211
288-6923

Y0fi
portland modelcitiescitizens

olanninq' board

fo:

IIRfrI:

SIJB]ELT:

July 12, 1971

Chai::naal ard nsrlcers of t}te Citizens Plaurirlg Board

r?ed Fl-q^Iers, Itrles Cqrmittee Ghai:rtnrr

Adoption of &r1es & Operating Procedures of tlre lbdel Cities
Citizens PlannJng Board's hicrking Ocnmittee

l,Iefibers of -t]re Rrles Ccrmittee and lllarian S@tt, First Vice{hai::nan, hatre
sSurt nnny hor:rs reviei,'rfurg the cr::rent, Rrles & Oper:ating P:ocedures of trle
!bde1 Cilies Citlzerrs Planning Board Working @rmittee. AttacJment I has
resrrended ctrarges for ttpse rules. Attaduent II has tle crrrent ruIes.

Please be prepared to mnrent and adopt at q.r nert neeting of the Citizens
Pl-arurirq Board.

Ttrank ycu for lorr cooeerati.on.

HEILP
KEE"PM

ffitrfiNBI



EEXAGIMESII ]

I{,LES AIID OPBATI}G PROCMI'RES OF IUE
l'lCDEt CITIES CIIIZET\E PISMiDlc BOAFDTS I,{CRKI}G CAMIVIITIES

Ipril 10, 197l - May 8, 1971

hupose

A. Ite Srurpose of each Workitg Cqrmittee established hy ttte Citizens

Pl'aruring Board are to assist the Citizens Planrrirg Board by:

I. Developirg l&del CiLies po:ojects

2. neonrenAiry pollcies for approval tryr ttre Citizens PlanrLirg
Boartd and the PonLland CiQr Council

3. Reviedng on-going projects

4. Plan for futr:re acLion year:s

5. Assuile otl.rer- dulies assigmed by the Citizens Planrri.ng Baard
or the lkeortive Cqrmittee

B. A Workirg Ccnndttee may rrot assurle any req)onsibility or in arpr wqg

ast cirr a projec{ until a projecb has been p:resented, revianed and

'retrrrned to the lforkirq Ccrmittee by t]re D<ecutive Ccnmittee.

C. In no case should a Wbrking Cfirnittee or rsrber of a l{orking CcnnEttee

speak for the !&del Cities progran withort lxior autlnrization of t}re Board.

II. Tedulical A.ssistane

Eacfr librkiry Cqmitt€e shall have assigared to it ty the Director of tle
l,bdel Cities staff, a nrgtbs of t}le staff or ur outside csrsultant to

prorzi-ae orpertise, teckdcal assistanoe, draftjng assistanoe, atd rrrtratever

other assistan€, advice or inforration is reglrired bV the Working

Comittee. A l{or*ing Ccnmittee malr at its sole d.isq:etion ard at any tfue

request, thpugh ttre Chairrnan of the Citizens Plaruring Board or his delegate,

and consultation wit}r the Diresbr, aditiqral staff , and if necessary

ortside onsultants, or may request the staff ftsrber or csr.sultanLs assignd

td it Ue replaoed.

I
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Page 2
!tsrkfug Ccrmittee Itrles & prrccedures

III. l@eI Cities Staff ResporrsiJci)-ilies

Notrithstanding tlre atrorze, t}re lbdel. Cities staff shall be responsible

for providirg reetirg placres, publicity of reetir:g tires,'cbtaining

(

atterdane anieasi, publishixg mirrutes of the Worl<irq @mtittes ard i,erderurg

clerical ,assistarrce requeted by the V(crkfug Cqmittee of the staff.

IV. ttsnbership

The rembership of eadr Workirrg Ccnmittee shall include tlre follcndrg:

a. tibt less than truro assiqrned renbers of ttre Citizens pl-annirg Boad.

b. One l4cdel Neighboftooil resident frcrn eactr of tie eight elerentary

sdrml attsdance areas atrpointed by the President or Grai:rnan

rcod Organizationof ttre Neighlcorhood Organization

c. Any perscrn desiring to be a nrsrber of the Working Ccmnittee.

v Votjng

a. Only residents of tlre lt{cdel

Plar,rrrirg Boarrl nalz have one

b. Ar5z persor rorkirg direcLly

Cities Agency shall refrain

-is before tlre ccnuni'ttee.

VI. Officers

Cities area and lrrcnber:s of tlre Citizens

vote.

for a prcject or prrcEfran of the llrdel

fiun rrcting wtren his Agency's interrest

a Itre offiers of a l{orkjrg Camdttee shall be I'bdel Neig}rborhood

residsrts.

lf_-



Eage 3
l{orkirq Cqrmittee RuLes & Procedures

Officers of the Workirg Ccrmdttee strall be elected f:sn its
fisrbers by the voti:rg members of the worrdry Ccmnittee at a

rceLirg ca.tled for tlre trr:rpose of electirry officers by tJ:e msnbel:s

gesent at such neetirrg at suctr tirre as shall be deterniaed by

ttre E<eortive Ccnmittee of ttre Citizens flaueirg Board.

Eadr Working @rdttee shall elect a Chairnan, Assist:nt Chaiman,

ard a Secretarlt for a term of sjx nrrnttrs.

If a Chai::nan is urabLe to serve out his term of office, the

"A.ssistant Chaiunan shall fill the unexpired term.

Atry officer of a Workirg @naittee nra1, be rqroved for cause after

apenovaf of cause by the Vilcrkirg Ccrrmittee ana concr:rrea hy the

Ececrrtive Cqrndttee of the CiLizens Planniry Board.

No nerber of the Citirer:s Plannirg Board may be an offier of

a Workirg Ccnrnittee.

---'VfI. Drties of Officers

,.4 lltre Chairrnan shall be tlre p,residirg offioer; shall raintain a

constant and accr:rate rucrkirq relationstr-ip wittr the D<eortive

Ccrmittee and t}te Chaixrnn of tle Citizers Planning Board.

Each librking Ccnrnittee Chaiunan shall be an adwisory rrember of

the Citizens planrrirg Board. Eadr Workirg Ccnrnitt€e Chairnran shall

l'mrk ard oordinate witll l6del Cities staff rrsrbens and onsultanLs

assigned to the Workirg Ccnrnittee.

:Itre secretary strall keep an acqrrate record of the actiqts and

activities of the lbrkirq Cqnrflttee; shal1 Eaintain attendane

recorals and addresses to justify the *tlrg rights of nrsnber:s.

b
I

c

d

e

f

b



Page 4
I{orkilg Ccnrnittee R.rl-es & P:rccedures

vlrr. IrEetings

a. neguJ-ar reetirgs shalt be held onoe a ronth or a regular sclredule

ard a reeting plaoe povided ty City Dsrslstratiqr Il'rency staff,
puloviaing sudr tile does not onflict with the regrular reetirgt of

tlte Citizens Planrrirq Boanl.

b. Special neetirgs may be called by the Chairnan or by tle E<ecrrtive

Grmittee of the Citizens Planning Board upur 24 hours rptice to

all msnlcers

c. .alt meetirlgs of a Working Ccnrnittee aJle o[En to t]re pr:blic.

ct. AII actions taken [r the l$orking Ccrmdttee shall be decided fu a

rpte of the'rnajoritlz of ttre voting msrbels pu:esent e>(€pt as otherwise

trcrein prcvid*l.

D(. Sub-{cnnrittes

Any Wprkiry Cqrdttee nray foren sub-ccnmittees as neetled.

Artenfttents

ll?rese rrrles rrEy be anended Ly the Citizens plarinirg Board.

krles of Order

Rcberts Rrles of Orriler, re\d-sed, shaIl gorcrn ttre srduct of any reeting

unless ttrey are irr enflicb w"ith tlrese nrl-es or the $1taus of tle Citizens

Plannirg Boaad.

x
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ATTACIilENI II

RULES AND OPERATING PRCCEDURES OF THE

M0DEL CITIES CITIZENS PLANNING B0ARD's I,ICRKING COI'II4ITTEES

Portland, 0regon
January 20, 1970

I. Purposes

(.1) The purposes of each l.lorking Conanittee established by the

Citizens P'lanning Board are to. assist the Citizens Planning Board by develop- 
(

ing Model Cities projects and policies for.approval by the Citizens Planfiing

Board and the Portland City Council inc'l uding development of work progranrs and

budgets; deve'loping approved projects for contract'rlith an op'erating agency;

'negotiating contracts r,rith operating agencies; monitoring on-going projects in

conJunction lvith work programs and budget and to recommend continuation, modi-

fication or discontinuance of the project; planning for future action years;

'and other assigne.J by the Citizens Planning Board or the Executive Conmittee

thereof.

(b) In al'l instances,the l,lorking Committee shal'l receive their

assignments, work priorities, and the appropri ate procedures from the Executive

Committee of the Citizens Planning Board through its chairman or his delegated

agent. A llorking Committee may not assume any responsibility, carry on any

activity, or in any way act for the Citizens Planning Board without having been

given the proper authorization by the Executive Conmittee.

(c) If a Horfing Comrnittee or a member thereof desires a i,lorking

Cormittee to initiate any project or activity, notification shall be given to

the Chairman 6t ttre Citizens Planning Board.

II. Technical Assistance

Each Working Committee shall have assigned to it by the D'irector of tire Model

Clties staff, a member of the staff or an outside consu]tant to provide expertise,

technical assistance, drafting assistance,' and tryhatever other assistance, advice

or information is required by the'ilorking Committee. A tlorking Committee may at

,?-- -'l



III.

Its sole discretion and at any time request, through the Chairn{an of the Citizens

Planning Board or his delegate, and consultation with the Director, additiona'l

staff, and if necessary outside consultantsr ot^ rnd! request the staff member or

consu'l tants assigned to it be rep'l aced.

Mode'l Ci ti es Staff Respons i b'i 'li t'ies

Notvuithstanding the above, a member of the Model Cities staff shal'l be responsib)e

for providing meeting places, publicity of meetr:ng times, obtaining representatives

from the elementary school attendance areas, publishing m'inutes of the l'Jorking

Committees and rendering any other necessary and reasonab'le clerical assistance

as coordinated with the staff member assigned to the l,lork'ing Committee.

IV. Membership

The menbership of each l,lorking Committee shal'l include at least bro members of the

Citizens Planning Board; one representative from each of the eight elementary

schoo'l attendance areas within the Mode'l Cities areas appointed by the president

' or chairman of the ne'ighborhood organization, and any other person desiring to be

a member of the llorking Conunittee.

V. Votinq

'-1r) Residents of the Model Cities area and members of the Cit'izens

Planning Board may have one vote upon attending their third consecutive meeting

of a Working.Committee. Voting rights must be obtained separate'ly for each

Worki ng Commi ttee

(b) Voting privi'leges sha'l'l be 1ost'after a member of a Work'ing

Committee misses three consecutive regular meetings and may be restored as

prov'ided in paragraph (a) above
':

(c) moaet Cr'ties residents and members of the Citizens Planning

Board attending the organization meeting of a tlorking Conrnittee shall have voting

privi.leges notwithstanding paragraph (a) above, but paragraph (b) above shall

apply to such members.

' i (d) A written vote of an absent qualified voting member wil't be

accepted for specific issues included in the agenda.

I:"-t



VI. 0ffi cers

. (a) 0fficers of the l',lorking Committees sha'l'l be e'lected from its

members by the voting members of the Working Committees at a meeting called for

the purpose of electing officers by the members present at such meeting, at such

time as shall be determined by the Executive Committee of the Citizens Planning

Board.

: (b) Each l,lorking Corunittee shall elect a chairman and one or more

assistant chairmen, and a secretary and one or more assistant secretaries as each

Working Committee sha'l I determine to serve for a term of sjx months

(c) If a chairman is unab'le to serve out his term of office, the

Working Conrnittee sha1.l e'lect another chairman to serve out such term.

(d) Any officer of a Working Conrmittee may be removed either by

two-thirds bf the voting members of the Work'ing Committee e'ligible to vote at the

time such vote is taken.

(e) No menber of the Citizens Plannifig Board mqy be an officer of a

llorking Conmittee

VII. -Duties of 0fficers

(a) The chairman sha'll be the presiding officer; sha'l'l maintain a

constant and accurate Iiaison with the Chairman of the Citizens Planning Board or

his delegate and work and coordinate with the Model Cities staff members and the

consu.ItantsassignedtotheWorkingCommittee

(b) Assistant officers, among other duties delegated by the chairman,

will act as the principal officer only in the temporary absence of tJre principal

offi cer.

(c) The secretary shal1 keep an accurate record of the actions

and activitjes of the tlorking Comrnittee; sha1l riraintain attendance records and

record the voting right of the members at each ,.Lting.



VIII. Ileetinqs

IX.

(a) Regular meeting shall be held trvice a month on a regu'lar

schedule and meet'ing place chosen by the }lorking Committee - providing such

times does not conf'lict with another Working Connnittee or the meeting of

the Citizens Planning Board.

(b) Special meeting may be ca'lled by the chairman or by the 
\

Executive Conanittee of the Citizens Planning Board upon 24 hours notice

to all members attending the preceding two meetings.

(c) A1'l meetings of a tlorking Committee are open to the public

and all attendi.ng a meeting have a right to be heard subject to the discre-

tion of the chairman.

(d) All actions taken by the Working Committee shall be decided

by a vote of the majority of the voting members present except as othenvise

herein provided.

Amendment

These rules may be amended by the Citizens Planning Board.

Sub-Commi ttees

Any l,lorking Committee-may form Sub-Committees as needed.

XI. Rules of Order

Roberts' Rules of Order, Revised, sha11 govern the conduct of any meeting

unless they are in conflict with these rules or the by-laws of the Citizens

Planning Board.

x
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AMENDI.4ENT TO SUGGESTED RULES FOR I,IORKING COMI'IITTEES

January 1970

(b) The activit'ies of the !/orking Committees shal'l be directed by the Executive

Committee and the Citizens Planning Board only when it is necessary to coordinate

or expedite some part of the Mode'l Cities Program. The use of this direction
(:

shall include: r

I . Preventi ng dupl i cation of effort.

2. Giving priority to the projects and activities approved by
HUD by di recti ng the l,lorki ng Cornmi ttee to assis t i n obtai n-
ing a contract r.rith an operating agency, to change a work
program or budget, or to change an operating agency; or

Whenever in the opin'ion of the Citizens Planning Board, it
is necessary for the good bf the Model Cities Program that
a Working Committee give priority to any project or act'ivity.

In these cases the Executive Committee shall establish pri-
orities and the appropriate procedures, if any.

At all other ttmes the Working Committee shall be free to plan
for future programs, or to monitor and evaluate on-going pro-
grams, or to carry on its other purposes without limitation of
direction from the Executive Conmittee or the Citizens Planning
Board." *See Be'low.

--{c) The Working Committee Chairmen or their representat'ives, shall report

regularly the activities and progress of the Working Comrnittees to the Citizens

Planning Board.

AMENDMENT APPR0VED .AT January 27. 1970 , CITIZENS PLANNING BOARD I4EETING

I
I

3

* In no case should a lrlorking Committee or member of a Working Conmittee speak for

the Mode'l Cities Program withOut prior authorization of the Board.
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CIry DEMONSTRATION AGENCY
5329 N.E. UNION AVENUE
PORTI.AND. OREGON 9721.t
288-6923

Dear Citizens Planning Board Members:

In reference to the Rules Committee Meeting on October 28, '197'1, I
wou'ld like to inform you that I will relinquish the Chalr.as Chairman of
the Ru1es Corrnittee for this particular meeting.

Due to the sensitive nature of the Agenda I fee'l that this action is
in order. The Committee at the meeting on October 28 wi'|l appoint an
Acting Chairman and he will report to the Citizens Planning Board
on November 2, 1971.

I a

Fred Flowers, Jr.
Chairman of
Citizens Plann'ing Board Ru'les Committee.

\

0ctober 26,1971
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