
l . Fu n di n g ~ ec a p ( Li st a 11 sources of f u nd i n g by a mou n t a nd sou re e 

including USDA) 

a. City Support Reavested 

Title III C-1 

Title III B 

Su btota 1 

Required Match (Cash and/or Inkind) 
USDA 

Program Income 

Subtotal 

0 ther Resources: 

Source of revenue: -~Y~a~J~iA~ot~e~e~r~s __ _ 

Funding source: III-C-1 

Service category: Meals 

Adm in is tra ti on: 

Service: 3,484 

To ta 1 

Source of revenue: Volunteers ---------
Funding source: III-B 

39,837 

5 082 

44 919 

2,365 
2,241 
2,000 

51,525 

Cash In-Kind 

I I J"°T/ (one only) 

S 3 484 

L/ _I _I 

Service category: Education/Recreation 

Adm in is tra ti on: 600 

Service: 422 

Total $ 1, 02? 

B-2 
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Cash I n-n nd 
Federa 1 Indirect 

Source of revenue: Cost Pool /X/ _/_, 

Funding source: Title III-C-1 

Service category: Meals Admin. 

Administration: 1,256 

Service: - 0 -

Tota 1 : 
Federal Indirect 

Source of revenue: Cost Poo 1 IX I I I 

Funding source: Title III-B 

Service category: Transportation Admin. 

Administration: 1 256 ---=-:a..=..=~----

Service: - 0 ---------
Tota 1 : 

Federal Indirect 
Source of revenue: Cost PooJ 

Funding source: Title III-B 

Service category: Education Admin. 

Administration: 1,256 --------
Service: 

Tota 1 : 

Source of revenue: Federal Indirect 
Cost Pool 

Funding source: Title III-B 

Service category: Recreation Admin. 

Administration: 1 256 

Service: - 0 -

Tota 1 : 

Su btota 1 : 

TOTAL 

B-3 

i.JJ _I _I 

s 1,256 

$ 1 256 ---L---'----

$ 1 256 

$ 9 530 

$ 61,Q55 

I 



b. FU'iCI::: -~:t.~~'.~~:;T: (:xir:fly dc'.·,cril:o U:(• cl;1rc1.__ on of f~rding 
fro!:, c-,)'.:i·. =.,:;urcc· c,f r:.,tch and otr·JT re:·::-) 11rc.e:s; sti:;d aLo·:e) 

In-Kind Services: 1II-Cl 
On-going volunteer 
SX week - 4 hours per day X Minimum Wage 
of $3.35/hour = 

In-Kind Volunteers III-B 
$600 Administrative 
$422 Services 
Volunteers hours of 305 X $3.35 hour 

3,484 

at the rate o~ 23.35 per ho~Y. D~:ies to include ~e~~ set-up a~i ~e~~~~e, 

Cash Other Resources - vlill be paid from the Federal Indirect Cost 

Pool generated by various federal grants. This is 25~~ of Associat~ 

Accountant@ Sl ,147/mo. and 10~; of Secretary@ $815/mo. plus 18\ 

fringe, per Dorothy Craig on 6/23/81. 

Statement of Certification 

The information provided herein is, to the best of my l--:nov,ledge, certifiable 
and cori"ect. 

_ £://L::c f/?-~ 
A.uthorizeJ Sigr1c't.lire ,? 

D~te _ _.....M_ay~_1s""-'-._1_9~8~l----

Richard Gallegos, Executive Director 

Rev·iscc! J/24/81 
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NATIVE AMERICAN SERVICES 
URBAN INDIAN COUNCIL 07 /01/81-06/30/82 

I LINE ITEM WORKSHEET 
APPROPRIATION UNIT 

- ',' 

j ~~ (:1~)cr-) 
j 

~------
I 

TITLE III-C- ·! TITLE III-C-1 TITLE III-B ; TITLE III-B TITLE III-B 
MEALS /ADMIN. MEALS/ TRANSPORTATION TRA..~SPORTATIOti .. EDUCATION 

Code Ol,iec1 T ,tie SERVICE ADMINISTRATION SERVICES lIDMINISTRATI 
i 

ON 
- - -------

110 Full-Time Employees 1,025 10,600 69 ' 616 68 
-- 1,069 9,62.:> 

-- --t--
120 P11rt-T1me Employ11s I 

130 Federal Program Enrollees 
I 

I --
140 Overtime 

I 

150 Premium Pay ! 
170- Benefits 377 3,640 lL 111 -- -12 

190 Len-Labor Turnover 

I I 
I i 

.,...,,... j "'I A-,., -~ I'"\,......., ,._ .. 727 3,:; 11.N To, .. ~•nonai S.oicea L. I "-1. J a.L .:....> I uU..> 0.J. 

I 
I 

210 Profeu,onal Servi~s 

no Ut1l1t1es 
-·- -

230 Eou1pment Rental -- I I 240 Repair & Maintenance 190 I \ -
260 Miscellaneous Services : -- i 310; Off ice Supplies 

320 Operar1ng Supplies ~n ?0? 
330 Repair & Maint. Supplies 

I 
i 

340 Minor Eou1pment & Tools i 

350 Cloth•~ & Uniforms I --· 
380 Other Commodities-External 7,479 i 
410 Education \ 

420 Local Travel i 
430 Our-of-Town Travel 

i i 
440 Space R'!ntal 540 4,750 ! 36 ---
4511 I lnteres• i I 

---
460 i Refunds i 

4?1~em~nt System Payments I 
I I I - ---

491) M,scellaneous ! l 
51() Fl~t S~v1ces i 

520 Printing Services : : -- I 

530 D1stribut1on Services ' 
540 I Electronic Services I I I 

I 

55() Data Processing Services ! I -561) Insurance ! I 57() Telephone SfJrv,ces GCl 252 3 
580 Intra-Fund Services ! 
590 Other Serv,ces-1 nternal ! j 

I 

! 200- i 

Total Materials & Services 630 ! 12,873 I 39 500 
I I 

6,0 Lend I 
620 8uild1ngs j + --

--
630 Improvements I 

- -- ~--·- - ___ _,._ 
+ -64') I Furniture & EQu1pment I ·-1-- ··- --,- : 

fiO,, I Total Capital Outlay 

I -- +-- - --- ---- ·--- - -- _,__ 

i 
--

70) Other 
I 

I .. --- -- ----· ...-------- ------ .. 

TOTAL 3,101 36,736 81 727 119 

B-5 May 15, - 1981 
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NArIVE AMERICAN SERVICES 

URBAN INDIAN COUNCIL, INC. 

~7/01/81 - 06/30/81 

APPROPRIATION UNIT 
LINE ITEM WORKSHEE1 

'; t::;-? p,c_~ .. ~ 
-~ ' ~' _1 -y -----T-I~LE_I_I_I ___ B---,-T-IT_L_E_I....JILI ___ B----.-T-I_T_LE __ I_I_I ___ B __ l,_.---T-OT_AL ____ \1-~~J..~J..'l;'it"c'"T'~l. H~N~u---

ED UCATION RECREATION RECREATION , CTI'Y TITLE III-Cl 

Cod 
I 

Oti,ect Title SERVICES ADMIN. SERVICES ! SUPPORT \ MEAL/SERVICES 

11 o~l~F_u_ll--T-1m_e_E_m_p_lo_y_" __ ' ______ ---_ -_ + ..... -_ -_ -_ -__ -__ -___ -6_1_5 ___ -+----,..,-1"."-A-----+-i---~ 1 -;-- - -r--_1-3-, _6_7_6----1-,-------

:701 Psrt-T 1me Employ~~ 486 486 T 11,664 i 2,365 

130 I Federal Program Enrollees i l 
-i40 I Overtime ------+-------___..,--------~-------~,--------·--+\--------

! 1 --- ----------+---------+-------~,__..--------!---------➔,--- - -----
170 Benefits ?()q l'J ?no ; li.C:.~? : 

150 Premium Pay 

190 Lest-Labor Turno'l9r j ! 

i., 310 80 l,310 ! 
i 
I 

! 

29,922 2,3oS 

270 Ut1ln,es i i 
-----+------------+----------+--------,__..---------+---------............ ----------

230 Equipment Rental i i l 
140 Repair & Maintenance ! 190 
:?60 j Miscellaneous Services I 
310 ; Office Supplies------+---------+-,--------+-------

; 

I 

320 I Operating Supplies : 232 : 
330 I Repair & Maint Supplies 

I 

340 1 Minor EQu1pment & Tools 

350 Clothing & Uniforms ! I 
-----+--------------Ir--------+--------~-----------~--------+-'' -------

380 Other Commodit1es-Ex1arnal 7,479 
410 Education 

t20 Local Travel I , 
---t-------------t---------+---------+--------__Ji~--------+-' ---------

430 Out-of-Town Travel 1 
/ 

-~O Space_R_e_nr_a_1 -------t-_____ 6_6_0 ___ +-___ 3_6 ____ _,_ ___ 6_6_0 ___ ~ ___ 6_;,_6_8_2 ___ ---+! _______ _ 
I i 

---------t--------+--------~'--------+'--------~-------
~O_i~nds ____ _ 

Retirement System~P=-a_v_m_e_n_t_s -t--------+--------~1---------,..--------_...., ---------
-------------------1--------+--------4----------+---------.._-------

491) Miscellaneous 1 1 1 

45:i lnteres1 

5 lo Fleet s~v1ces I 
-- ------------------1--- -----------t---------+--------..__--------+.--------

520 Printing Services ] 
--.-r-::--:----=--------r---------+----------+------------------+--------530 0rstr1but1on Ser111ces 

:>40 Electronic Ser·11ces 

550 Data Procening Services 

560 Insurance 

5 7() Telephvne Ser"1ces 48 3 48 414 ; 
580 Intra-Fund Serv1cei ! 

590 Other Services-Internal 

2'00-
708 39 708 I 14,997 I 

Total Mat1t1als & Services I 
500 : , 

---+-- ----------t---------+--------+---------l-i _______ ~! ________ _ 
G10 Land r 

_6_2_0--8-u-,l-d-in_g_s --------+----------+--------~' ________ i~-------• -- ----- ----

630 Improvements 
- -+--------- ______ __._ ____ ------ -----<--------+------- -----+--------~-----------. --
--~')~1~ure~ Eou1pment i : 

I -------t---------,,---------l------------. r----------,--------
1 1 I 

ffJ• J I Total Capital Outlay I 
i -- -----·--·- ---------------+--, ________ __. ___________ , ~--------...__ __ _ 

70 J OtherJ I 
--- --- -- ----- -·-··--------+------------4------------ 1-- ------------

1 

TOTAL 2,018 119 2,018 44,919 

I 
2,365 

B-6 May 15, 1981 I 



NATIVE AMERICAN SERVICES 
URBAN INDIA.i.~ COUNCIL APPROPRIATION UNIT 1 s 1 (.",-:-~.,-:-, 

- .. • J 

07/01/81-06/30/82 LINE ITEM WORKSHEET ' 

PROGRAM I 

INCOME 

Code 
TITLE 111-C-l OTHER U.S.D.A. TOTAL 

Oti1ect TI tie <:;ERVTC.ES RESOL"RCES CONTRACT - ---
no Full• T ,ma Emp!oytts ~ R:;F. 18.S32 -

Pert-Time Em.pl;y~~ -
- -

120 'i_ <W6 17.935 
t30 Federal Program EnrollNI --
140 Overtime 

160 Premium Pav 5,350 -·-
170 8ent1fit1 768 I 

190 Len-Labor TurnoY1tf I 
I 
I 
I 

100 Total ,9"0nal Servi~ 

l 
I 

9,530 41,817 i 
i 

71 0 Profnsional Services 

220 Utiliti.s I 
l 

-
230 EQuipment Rental : 

240 Repair & Maintenance 190 ! 
160 Miscellaneous Services i 
310 Off ice Supplies l 

320 Operating Supplies 232 : 

330 Repair & Maint. Supplies 

340 Min0< Equipment & Toot, I 

350 Clothing & Uniforms ! 
--

380 Other Commodities-Exttr.nal 2,000 2,241 1L7?0 
410 Education 

420 Local Travel : 
430 Out-of-Town Travel j 

4-40 Space Rental 6,682 -
450 Interest : 

I 
-· 

460 Refunds i 

"71) Retirement System Pavmenu I l I 
490 Miscellaneous I I 

510 Fleet Services ! i i 

520 Printing Services : i 

530 Distribution Services ' ' 
540 Electronic Services i 

560 Data Processing Services I i 
5&1 IMUrence 

570 Telephone Services 414 
680 ln1ra-Fund Serv,cn ' 
590 Other Strv1ce1-lnterNI i i 

I 
200-
soo Total Materials & Sen~ 2,000 2,241 ! 19,238 

! 
610 Land I 

i 
620 Buildings i 

630 I mprov!fflen ts --
640 Furniture & Equipment -
fi()f) Total Capital Outlav 

---·----
70) Other I 

------·• -------

t&l,055 TOTAL 2,000 9,530 2,241 

B-7 
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CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

DATE I11ay 15, 2.J81 --------------
PROJECT TITLE Native ftJTierican Services 

AGENCY Urban Indian Council, Inc. Meals/Admi::is-:;ration 

FUNDING SOURCE Title III Ci 
Service Category (if applicable) 

I ! I 

(A) Number I (B) 
I , -. I 

I 

Position or Title (C) Monthly ( D) % of Numuef I / r:: \ Cost \ t J \ I I 

of Persons Sa 1 ary Rate ( Full - time on of Months (A X C X 
time equivalent) Project on Project 

1 Coordinator 1,082 7,5 -:, 2< ..J 

1 Coordinator 1,115 7,5 3 ?:::-_,,._ 

1 Coordinator 1,181 7,5 6 5'"'-~ ' ...1-

1 Counselor 810 4.0 12 ?~ ,'J 
..!'-'~ 

1 Cateress 810 7.0 12 680 

! 
I 
! 

SUB-TOTAL, PERSONNEL 2~094 

18 * % FRINGE BENEFITS 377 
I 

TOTAL, PERSONNEL 2,471 

I 
D X C 

' 

' i 
I 

l 

! 
' i 
I 

\ 
I 

i 
I 
i 
I 
I 
l 

! 
I 

l 
I 

I 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' --------~ 

B-8 
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CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. DATE ~-lay 15, l98l --------------
PROJECT TITLE Native fa.~erican Services 

AGENCY Urban Indian Council, Inc. Meals/Service 

j~~ f,)q~ - ,.-~ 

Service Category (if applicable) 
FUNDING SOURCE Title =rr-cr 

I 
(A) Number (B) Position or Title (C) Monthly ( D) % of I ( E) Number 
of Persons Salary Rate (Full- time on of Months 

l 

time equivalent) Project on 

1 Coordinator 1,082 77 .5 

1 Coordinator 1,115 77.5 

1 Coordinator l,18l 77.5 

l Counselo~ 810 36.o 

1 Caterer 810 63.0 

I 
I 
I 

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-9 

Project 

3 

3 

6 

2..2 

.::..2 

20,22~ 

3,6hc 

23,863 

I 
(F) Cost 

E~ 
(A X C X D X 

I 

?,516 

2,592 

5,Ll92 

3,h99 l 
I 

6,124 
\ 
i 

\ 
I 

I 
! 
I 

i 
l 
I 

I ! 

! 
i 
i 

\ 
I 

' ! 

' i 

j 

l 
I 

I 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. DATE ...;a.M=a_._y--'1=5"---",_.;;;.,:19::;.,.;8;;..;;;lc...-___ _ 

PROJECT TITLE NATIVE AMERICAN SERVICES 

AGENCY URBAN INDIAN COUNCIL, INC. 
----------------

FUNDING SOURCE III-B 

TRANSPORTATION/ADMINISTRATION 

Service Category {if applicable) 

-------------

(A) Number (B) Position or Title ( C) Monthly (D) % of ! (E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on 

1 Coordinator 1,082 .5 

1 Coordinator 1,115 .5 

1 Coordinator 1,181 .5 

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel• 

B-iO 

Project 

3 

3 

6 

I 
( F) Cost 
(AX C X D X 

16 

17 

36 

69 

12 

81 

r 

E~ 
I 
l 

I 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO._____________ DATE May 2.5, 198: 

PROJECT TITLE native American Services 

AGENCY Urban Indian Council, Inc. Transportation/Service 

FUNDING SOURCE Title III -B 
Service Category (if applicable) 

\ 

(A} Number (8) Position or Title ( C) Monthly (D) % of I ( E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project 

2. Coordinator 1,082 4.5 3 

l Coordinator 1,115 4.5 3 

' ,,,. 
7 Coordinator 1,181 L.5 .L 0 

. 

SUB-TOTAL, PERSONNEL 616 

18 *%FRINGE BENEFITS 111 

TOTAL, PERSONNEL 727 

~ Indicates fringe benefits as a percent of 'Sub-total, Personnel• 
B-11 

( F) Cost 
(AX C X 

2-:..:.6 

151 

319 

D x E: 



CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

DATE May 15, 1981 

------------- ----------
PROJECT TITLE NATIVE AMERICAN SERVICES 

-------------
AGENCY URBAN INDIAN COUNCIL, INC. 

----------------
FUNDING SOURCE III-B 

-------------
~ 

(A) Number (B) Position or Title (C) Monthly 

EDUCATION / ADMINISTRATION 

Service Category (if applicable) 

I I 
(D) % of I (E) Number (F) Cost 

of Persons Salary Rate(Full- time on of Months (A x C x 0 XE: 
time equivalent) Project on 

1 Coordinator 1,082 • 5 

1 Coordinator l,llS .5 

1 Coordinator 1,181 .5 

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel 1 

B-12 

Project 

3 16 

3 17 

6 35 

! 

68 

12 

80 

r 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. DATE May 15, 1981 
--------------

PROJECT TITLE NATIVE AMERICAN SERVICES 
--------------

AGENCY URBAN INDIAN COUNCIL, INC. EDUCATION/SERVICES 

FUNDING SOURCE III-B 
Service Category (if applicable) 

-------------

. I 
(A) Number (B) Position or Title { C) Monthly ( D) % of i (E) Number 
of Persons Sa 1 a r y Rate ( Fu 11 - time on of Months 

time equivalent) Project on Project 

1 Coordinator 1,082 4.5 3 

1 Coordinator l,llS 4.5 3 

1 Coordinator 1,181 4.5 6 

1 Counselor 810 5.0 12 

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-i3 

r 
i 
i 

( F) Cost 
(A X C X D 

146 

151 

318 

486 

1,101 

209 

1,310 

I 
X E: 

! 



CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

DATE 
May 15, 1981 

-------------- ----------
PROJECT TITLE NATIVE AMERICAN SERVICES 

-------------
AGENCY URBAN INDIAN COUNCIL! INC. 

-------------~------
FUNDING SOURCE III-B 

RECREATION/ADMINISTRATION 

Service Category (if applicable) 

-------------

1 

(A) Number (B) Position or Title (C) Monthly ( D) % of 
I 

( E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project 

1 Coordinator 1,082 .5 3 

1 Coordinator l,ll5 .5 3 

1 Coordinator 1,181 .5 6 

I 

I 

-

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel 1 

B-14 

( F) Cost 
(A X C X 

l 

I 

D X d 
! 
f 
I 

I 

16 
i 
' 
! 
' 

17 
I 

35 l 
I 

l 
I 
I 
\ 
i 

i 
I 

I 

l 
l 
I 
I 
i 
l 
I 

I 

t 
I 
I 

; 
I 

i 
; 
! 

I 

68 

12 

80 I 
J 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. -- DATE May 15, 1981 

PROJECT TITLE__NATIVE AMERICAN SERVICES 

RECREATION/SERVICES AGENCY _____ t.....,JRB__.AN=-T_,I..,..ND=.:IAN=-..:.co=-u=m=c;;;IL=-,'--=I=Nc;:;.,;.;..__ 
Service Category (if applicable) 

FUNDING SOURCE III-B --==--~---------
l 

(A) Number (B) Position or Title (C) Monthly ( D) % of I ( E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project 

1 Coordinator 1,082 4.5 3 

1 Coordinator 1,115 4.5 3 

1 Coordinator 1,181 4.5 6 

1 Counselor 810 5.0 12 

. 

SUB-TOTAL, PERSONNEL 

18 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-15 

I 
(F) Cost 
(Ax C X D X 

146 

151 

318 

486 

1,101 

209 

1,310 

r 

E1 
t 
I 

I 
I 
I 

\ 
l 
I 

l 

' 
\ 

I 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 
j 51 0{)? 

. ·--· . : .. l 

CONTRACT NO. DATE May 15, 1981 
-------------- -----------

PROJECT TITLE NATIVE AMERICAN SERVICES 

AGENCY URBAN INDIAN COUNCIL, INC. TOTAL CITY S"'~PPORT 
Service Category (if applicable) 

FUNDING SOURCE -------------

I 
(A) Number (B) Position or Title (C) Monthly ( D) % of 1 

(E) Number 
of Persons Salary Rate(Fu11- time on of Months 

time equivalent) Project on Project 

1 Coordinator 1,082 100 3 

1 Coordinator 1,115 100 3 

1 Coordinator 1,181 100 6 

1 Counselor 810 50 12 

1 Caterer 810 70 12 

SUB-TOTAL, PERSONNEL 

18 * t FRINGE BENEFITS 

TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel 1 

B-16 

I 
(F) Cost 
(AX C X D X 

3,245 

3,347 

7,084 

4,860 

6,804 

25,340 

4,582 

29,922 

E; 
I 



CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. ------------- DATE May 15, 1981 
-----------

·PROJECT Tl TLE NATIVE AMERICAN SERVICES 

AGENCY URBAN INDIAN COUNCIL Meals Administration ---------------- Service Category (if applicable) 
FUNDING SOURCE III-C-l -------------

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

320 Operating Supplies 30.00 

440 Space Rental - 12 x $45 per month 540.00 

570 Telephone - 12 X $5 per month 60.00 

I 
I I 



I 
I 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -~------------ DATE ___ M __ ay,.__1_5 __ ,_1_9_8_1 ___ _ 

·PROJECT TITLE NATIVE AMERICAN SERVICES --------------
AGENCY URBAN INDIAN COUNCIL, INC. -----------------

MEALS/SERVICES 

Service Category (if applicable) 
FUMDING SOURCE III-Cl -------------

CODE DESCRIPTION OF ITEM AND BASIS FOP EVALUATION ITEM TOTAL CATEGORY TOTAL 

24◊ Repair /Maintenance - Kitchen Equipment 190.00 

320 Operating Supplies 202.00 

380 Other Commodities - Raw Foods 7,479.00 

440 Space Rental 12 X $~~5.83 4,750.00 

570 Telephone - 12 X $21/rno 252.00 

--- --- I 



l 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------
'PROJECT TITLE NATIVE AMER I CAN SERVICES 

DATE May 1 5 , 1 981 

AGENCY URBAN INDIAN COUNCIL, INC. EDUCATION/ADMINISTRATION 
---------------

FUN DIN 6 SOURCE I II-B 
Service Category (if applicable} 

------------
CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

440 Space Rental 12 @ 3 .00 /mo. 36.00 

570 Telephone 12 @ .40 /mo. 3.00 

• 

I I 



CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

------------- DATE May 15, 1981J 

"PROJECT TITLE NATIVE AMERICAN SERVICES -------------
AGENCY URBAN INDIAN COUNCIL, INC. EDUCATION]SERVICES ---------------- Service Category (if applicable) 
FUNDING SOURCE III-B ------------

I 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL !CATEGORY TOTAl 

4210 Space Rent 12 @ $55/mo 660 

570 Telephone 12@ $4/mo 48 

' I 

I 

' ' 

1 

I I 

I 

I 

I 
I 



CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------
'PROJECT TITLE NATIVE AMERICAJ.~ SERVICES 

DATE May 15, 1981 

AGENCY URBAN INDIAN COUNCIL, INC. ----------------
RECREATION/ADMINISTRATION 

Service Category (if applicable) 
FUNDING SOURCE III-B -------------

_...,,.. .. -~~---·------···-·---

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

440 Space Rental - 12@ $3/mo 36.00 

570 Telephone - 12@ $.40/mo 3.00 

I 

l 

I 

I 
1 
l 

I 

I 
i 

I 



l 

CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

-------------
"PROJECT TITLE NATIVE AMERICAN SERVICES 

-------------

DATE . May 15, 1981 

AGENCY URBAN INDIAN COUNCIL, INC. RECREATION/SERVICES 
---------------- Service Category {if applicable) 

FUNDING SOURCE III-B ------------
- ........ ,-- " 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

440 Space Rental - 12 X $55 /mo 660 

570 Telephone - 12 X $4/mo zt8 

I 
I 

i 

I 
·-

' 

I I 



CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

--------------
'PROJECT TITLE NATIVE A.">..f:ERICA..~ SERVICES --------------
AGENCY URBAN INDIAN COUNCIL, INC. 

DATE May 15, 1981 

----------------- Service Category (if applicable) 
FUNDING SOURCE TOTAL CITY SUPPORT 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 
I 

ITEM TOTAL CATEGORY TOTAL 

240 Repair and Maintenance - Kitchen Equipment 190 190 

320 Operating Supplies 232 232 

380 Other Commodities - External Food 7,479 7,479 

440 Space Rental - $556.83/mo. 6,682 6,682 
- . 

570 Telephone 414 414 



CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------- DATE May 15, 1981 --------------
·PROJECT TITLE NATIVE AMERICAN SERVICES 

AGENCY URBAN INDIAN COUNCIL, INC. MEALS SERVICES ------------------ Service Category (if applicable) -~ 
FUNDING SOURCE U.S.D.A. -------------

, 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

380 Other Commodities - External 

USDA@ .4725 for period July 1, 1981 
through September 30, 1981. 2,241 2,2-41 

(Rate of reimbursement for balance of 
contract to be determined upon final 
appropriation of USDA funds from OEA.) 
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Assurance of Compliance with 

11 Nondiscrimination on Basis cf Handicap" 

Section 504 of the Rehabilitation Act of 1973 

Urban Irrlian enunci], rue (hereinafter ca11ed the 11Contractor
11

), HEREBY 
AGREES TH AT i t w ; 1 1 cc:-;; p ! ~' w i th II Non d i s c r irr i n at i on on Bas i s of Hand i cap 

11 

Section 504, of the Rehabilitation Act of ~~73, dated J~re 3~ 1977, (here­
inafter referred to as Section 504) and prccedures established by City of 
Portland, Human Resources Bureau, Aging Services Division (hereinafter 
referred to as the Area Agency on Aging - ;AA). The regulation defines 
and forbids acts of discrimination against qualified handicapped persons 
in employment and in the operation of programs/activities receiving assist­
ance from the Department of Health Education and Welfare. The Contractor 
hereby gives assurance that it wi11 immediately take measures necessary 
to effectuate this agreement. 

As an employer, the Contractor agrees to '.":"ake reasonable accoir.modation to 
the handicaps of applicants and employees unless the accommodation would 
cause the employer undue hardship, as defined in Section 504. This extends 
to ali phases of employment including recruitment, selection and placement, 
compensation, promotion and transfer, disciplinary measures, demotions, 
layoffs and terminations, testing and training, daily working conditions, 
av,ards and benefits, and all other terms and conditions of employment. 

The Contractor shall submit to the A~A, for analysis and recor:-:nendations, 
copies of their affirmative action plan ~nd personnel policies which in­
clude provisions that assure the follow~ng: 

1. No qualified handicapped persor shall, on the basis of 
handicap, be subjected to discri~ination in employment 
by the Contrcctor. 

2. The Contractor shall make all ~ecisions concernina em­
ployment in a manner which en:~res that discrimin~tion 
on the basis of handicap docs ~ot occur and may not 
limit, segregate, or classify cpplicants or employ2es 
in any way that adversely effects their opportunities 
or status because of handicap. 

3. The Contractor shall not oarticioate in a contractual 
or other relationship that has the effect of subjecting 
qualified handicapped applica~ts or employees to 
discrimination. 
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4. The Contractor shall make reasonable accommodation to 
the kno 1,m physical or mental limitations of an othernise 
qualified handicapped applicant or employee. 

5. The Contractor shall not deny any employment opportunity 
to a qualified handicapped employee or applicant if the 
basis for the denial is the need to make reasonable 
accommodation. 

As a provider of co~munity services, the· Contractor shall take appropriate 
steps in accordance with the e~t~~1ished procedures, to assure that no 
qualified handicapped person, because of the Contractor's faci11ties ~i: 
inaccessible to or unable by handicapped persons, be denied the benefits 
of, be excluded from participation in, or otherwise be subjected to 
discrimination under any program or activity. The Contractor's programs 
and activities, when viewed in its entirety, will be readily accessible to 
handicapped persons. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance 
with Section 504 is given in consideration of and for the purpose of obtaining 
any and all AAA contracts or other financial assistance extended after the 
date hereof to the Contractor by the AAA, including installment payments 
after such date on account of applications for AAA financial assistance 
which were approved before such date. The Contractor retbgnizes and afrees 
that such AAA financial assistance will be extended in reliance on the 
representations arid agreements made in this Assurance, and that the AAA shall 
have the right to seek judicial enforcement of this Assurance. This Assurance 
is binding on the Contractor, its successors, transferees, and assignees, 
and the person whose si~nature appears below is authorized to sign this 
Assuran~e on behalf of the Contractor. 

Dated this 14th day of _Ma ___ y _______ , 19 81 . 

Title ------------
Po ard Chainnan 

P.O. Box 3198 
Portlarrl, Oregon 97 20 8 

Contractor's mailing address 
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l-J ITII Tl![ ( ITY or l'Or~n:1: :o 
/\rrrnr·.1n 1 '✓ E /\CT ro:i nit: 

Urban Irrlian Council, Inc. (hcrcinDftcr called t".c "Contr2c:o:--") 
TlTTTrnf{I"::(rs-r;:· • it 1·1il1 com~(Y\-/lTiit1;e City of Portl2nd Mfir:;iotivc- fiction 
Pl ,1 n 2 s s Lilted i ,: C; ty Ordi nil r.cc l t.t, 724, dJ tcd 1iuvc:n'.;e:-- l O, 1977, and the Fed­
er<1 l Cui de 1 i r:cs c ::,:: ta i nc:d in llcv is cd Code ,1 of the U. S. Dcnart;:•rn t of Le bor, 
to the end thut r.:: ~cr~on \·!!JO appli~s for Cffip]oy::ient shall, on the ground of 
race, color, rcli;ion, age, sex, national origin, or handicap, be excluded from 
pu r t i c i µ a ti on i ,; , ~ 2 t! 2 n i c d the be n ~ f i t:; o f , o r be o th e n, i s e s u ~ j e c t c d to d i s -
crimi ni! ti on unC:u 2 ~J p rogrum or ac ti vi ty for •:1h i ch the Con tr<1 c ':s r receives 
City of Pore 1 a r.d '.' h:: nc i a I ass is ta nee; and iER Eb ·1 GI '/ES ASSUil/i' ;CE TH,; T it 1·1i 11 
irrrnediiitely take ~~Y 1r.casures necessary t0 e:'~:::tuo\.e U,is agrec;,snt. 

The "cqua 1 er;;µ] oy;-:er. t op;:,ortuni ty doctrine" is 1r.ore than a di rec ti ve prohi '.:i ting 
di scrimi no Cory pre::: ices; ra th2r, it is a doctrine that requires posit i ·;e meas­
ures to assure 2n sr;uil 1 cp~ortuni ty for rr:ca ni ngful e:~p 1 oy;;:ent of those persons 
1·1ho have been vi ctic:s of discri~1i n2 tion. This doctrine extends to a 11 areas of 
e:nploy:nent and ta ~11 relations 1-1ith e:nployees, including recruit:::ent, :,ciection 
and pl2cc::ent, co::-.. ~2nsation, prcm~tion and transfe1·, disciplinary r.:e2sures, de­
r.:otions, lcyoffs a:-::: ter::.inations, testing 2nd training, dcily 1·10:•King condi­
tions, a,,.:ards and ::~:-:efits, and all other ter;;;s and conditions of e;n;:iloyi;,~nt. 
The /.l.ffin~ative Ac:icn Plan cal1s for: 

l. /\n ir..provement of e;;;p 1 oyment OP?Ortuni ti es for minority group persons and 
\•JOmen in all c:7.;;byee classific2tions. 

. 2. An impro•;ement c,f career oppoi-tur.ities for minority groups and i·mmen er::;iloy­ees. 

3. An increased ,i::?i·eness of "institutional" biases through education and trcin­ing to achieve~~: eradication. 

4. An explanation':~ minority group orgcnizations of the progrer::s, ern?loyr.:ent 
and training c;c;;:i·tunities, and the qualifications req~ired fo1· positions in the Contractor's organization. 

5. An acti-le educe': i: n pro gram t·1h i c~ :·Ii ll kee~ ma na q ement, s uoervi so rs and er;:­
p l oyces inforrne:' of their social and civil right5 a,:d respOnsibilities. 

ThC' Co11tr2.c tor her2~:· rccog ni z~s and 29rC'es t~" t c n l.s s urance of Cc::,!l 1 i a nee 1:i :h 
the City of Ponlc.1,~'= f\ffi,-,1,1tive !,::ion flli:n is g·i•:en in consideration of Gr.d 
for the pureosc of c:.'"inir.0 Jn,, anC all City ccnt:-.:cts or other financial'as:;ist­
ancc cxten~~d cftci· :_;,~ d2te herrof to the Con~ractor by tile City, including in­
stalln:cnt pcy:o:cnts c·-'.e:r such dJtC on account of applicctions for City finJncicl 
u ss is tu nee 1111 i ch 1·:l'r-:: Jpp1·oved be f 01·c such dJ tc. The Contra c tcr rC"CO<:!n i :cs and 
agrees th.it such Ci:;.- finJncial assiscJncc >·:ill be extended in relianCe on the 
r<'pi·cscntu:ions an:1 ,._::,cc1;:c11ts 11:adc in this i\ssur,111cc. ctnd that the City of Port­
land shJ11 h,,\·0 tl:c ,·icht to seek jutici~l cnforccmcJJ: of this f,ssu1·wr.cc. This 
f,ssurancc is bi ndi :1s c-r, the Con t1·,,u0:-. its s uc:cssors, trJns f crrcs, and uss i ,;necs, 
and the Pc rson 1·,hosc· s, '"" tu re ,,p;,cJ rs be 1 o•,i is au tho ri zed to sign this /is surJ ,:cc on LchJ1f of tile Cori~r:cto1·. · 

DJtcd May 14, 1981 -~-----------
P.O. Bc:>x 3198 Portl&-d, Or. 97208 
Tcon U·dc lor' ~ w,1 i 1 i r:-:J ;1ddrcs s) 

------------------

:-- . '-1-/c-;/// . / 
~¼7/{r LA_/! L//~4cf1\ ,-/ 

Faith Mayhew 
Titl c 

------------------Board Chait-man 
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'l'he Board of Ji re 1..:cors of the' Urban Indian Council 
----------------------

has reviewed the proposal for senior services to be provided by ___ _ 

Urban Indian Council's Community Services Department 

in Portland/MulrnoQah County through contract with the City of Portland, 

Human Resources Bureau. Comments are attached. 

The Board of Directors approves 

_____ The Board of Directors does not approve the proposal fo~ 

reasons listed below: 

___ The Board of Directors has reviewed the proposal, but has 

taken no action at this time. 

Date 
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ADVISORY COMMITTEE REVIE~ 

rhe Advisory Co~mitt~e of the Urban Indian Council 

has reviewed the prnpos3l fo~ senjor services to be provided by ____ _ 

Urban Indian Council's Community Services Department 

throu6h contract with the City of Portland, Huoan Resources Burea~. 

Comments are attached. 

The Advisory Committee appro~es the proposal. -----
Tne Advisory Cotunictee does not approve -c·oe pruposal 

for reasons listed below: 

Tne Advisory Committee has reveiw'2ci t:he proposal :r~t ~1as 

taken no action at this time. 

Date 

I 
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EXHIBIT C 

Required Reporting Forms 

and 

Procedures 

EXHIBIT C UIC 
81-82 
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ONCE PRINTED, REVISED 

CLIENT TRACKING SYSTEM 

FORMS 101 - 102 - 103 

WILL BE SENT TO CONTRACTOR 



Contract Agency _______________ _ Area Agency on Aging 
Youth Service Centers 
Accounting Unit 

CODE 

110 
120 
170 

100 

210 
220 
230 
240 
260 
310 
320 
330 
340 
350 
380 
410 
420 
430 
L;/10 

Address _______________ _ 

City _________ State ______ _ 

522 S. W. Fifth Ave., 8th Fl. 
Portland, OR. 97204 
Phone: (AAA) 248-4752 (YSC) 248-435[ 

•,t Contract ii ________ Contract Period: From ________ To __________ _ 

Funding Source ____________ _ Service Category _____________ _ 

Reimbursement Request for 
month & year 

CURRENT YEAR TO CURRENT 
OBJEC1 'i'J..u .. .c. 1: .C..I\J.VU Urt~.._. ..,;__,,.,;v-~ 

I 
...,,,,. _____ 

i REQUEST REQUEST 
Full-Time Employees ; 
Part-Time Employees : 
Benefits i 

i 
! 

Total Personnel Services j 

I 
Professional Services j 

Utilities \ 

EouiDment Rental ' 
Repair and Maintenance ; 

Miscellaneous Services i 
Off ice Suoolies I 

Oneratin~ Suoolies ! 
Repair and Maint. Supplies l 

Minor E~ui.oment and T0ol~ l 
C ~othimt and Uniforms l 

i 

Othr.r Commodities-External ! 
Education I 

i 

Local Travel I 

Out-of-Town Travel ! i 

i Space Rental 
1490 Miscellaneous ! 

I 

i 

s2n Printing Services i 
550 Data Processing Services I 

560 Insurance i 
570 Tel~phone Services ] 

l 
' ' 
; 

200 Total Materials & Services 
500 

620 Buildings l 
630 Improvements I 

---1 
640 Furniture & Eouipment 

600 TotP-.1 Capital Outlay 
i 

TOTAL 
I l 

I certify that the information pertaining to this request is true and complete to 
the best of my knowledge. 

Signed _____________________ Date Signed. ___________ _ 

Title _____________________ Phcne ______________ _ 

Revised 
/. /') 10, 
._./.JI U.L 
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b 
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\' 
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E CITY OF 

D 

·,: .: 

CONTRACTOR RECORD OF NON-CONSUMABLE SUPPLIES PURCHASED 
(Items with a minimum value of_.$25.00 per item and a maximum value of $200.00 per itan) 

OATE.·OF NUMBER DESCRIPTION 
PURCHASE OF ITEMS 

. 

. I 
. 

! 

. . .. ... . . 

. , .. 
. . 

.. 

. . 

I • '. 
·' 

·, 

' 

', 

.. 

Authorized Signature ____________ _;..... _ __, 

Htl e , 

VENDOR 1,N~ UNIT COST TOTAL COST 
INVOICE NUMBER 

. . 

·• 

. · .. 

.. 

Date Signed ----------------
Phone Number 

1• 

.;~ 
f'Jl 
-'~ 

Rev i s ed 6/2/812 
~\) 

j, 
1 
.J 
1 
:I 
ij 

-1 

i 
' 1 
.I :, 

J 
A 
l 
l 
1 
' 

l 
j 

i 
j 
1 

·1 

1 
i 
1 



" , . . . 

,~ 
;; 
r 
tf. 
J. 

t 
\: 
t· 
{ 

t 
~ 

-

:-/·:'' . 

DATE OF NUMBER OF 
PURCHASE ITEMS 

~ 

.. ·. ' .. -·. ·-\ . 

. .C'ONTRACTOR.' RECORO·:;OF:·t'APITAL EQUIPMENT PURCHASED 
(Items with value.in excess of $200.00 per item) 

• • ~.. ,_ .>; • • )·~·~(:'_·:~!~\;>>~·.t_ ' . 

DES CR I PTI ON VENDCR "AND 
'INVOICE NUMBER 

: 

·'-

' ' 
-· 

Authorized Signature ______________ _ Date Signed 

Phone Number Title. ____________________ _ 

UNIT COST TOTAL COST 

.1.n ... 
.. j, 
. r,.\ 

Revised 6/2/Sll.,:0 
~ 
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CITY OF PORTLAND/HUMAN RESOURCES BUREAU 
SOCIAL SERYrtl·so-I VISION 

CONTRACT REIMBURSEMENT PROCEDURES 

1. Reports are due monthly on the fifteenth (15th) working day following the end 
of the month. Reimbursement request shall be mailed directly to the Accounting 
Unit: 

Hum3n Resources Bureau 
Social Services Division 
Accounting Unit 
522 S.W. Fifth Ave., 8th Floor 
Yeon Building 
Portland, Oregon 97204 

2. Reports not received by the deadline sha 11 not be processed unt i 1 the next 
month. This will result in a delay in payment. 

3. City forms must be used. If additional forms are needed, please contact the 
Accounting Unit {248-4752). 

4, Materials to be submitted each month are as follows: 

a} A separate Re1mbursement Request Form for each funding source and each 
service category requiring City reimbursement as included in the approved 
contract budget. . e.g. -- I & R -- II!~B 

Admi n. -- OPI 
Admin. -- General Fund 
Meals -- III-C-1 
General Fund 
Other 

b) A Reimbursement Request Form for Required Match, as included in the 
approved budget. 

c} A Reimbursement Form showing Project Income/Contributions collected. 

dj A Reimbursement Form showing total City reimbursement. 

e} Supporting documentation showing ~006 06 ~ifaen,t (attached to respective 
Reimbursement Request Forms). Ths may 1ncue: 

copies of checks 
cop1 es of bf 11 s 
payroll register 
etc. 

5. Supporting documentation is to be attached to each request form, including the 
Required Match (copies. of documentation are not necessary for the Total 
City Reimbursement). 

For each request form, documentation 1s to be grouped by line item. (Attach 
adding machine tape to each group of supporting documents.) 

Revised 6/16/80 

I 
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17- Please Note: For purposes of fiscal reporting, Match included in the 
contract requires the same documentation as City~ort requested~ 

J s~f. f~-,~0 

6. !fa piece of documentation is applicable to more than one funding 
source (or match), write on the supporting documentation how much is 
to be applied to each funding source/service category. 

7. The "indirect cost 11 line item may be used to cover any costs incurred in 
support of the services included in the contract. Documentation/proof 
of payment must be submitted for each reimbursement requested. 

8. Grant or Agency policy requires that expenditures be reported in dollars 
and cents. VO NOT ROUNV TO THE NEAREST VOLLAR! 

9. Reimbursement requests ffi~st be typad or ~ritten in ink. 

10. Reimbursement Request Forms must be signed in ink by an authorized person 
designated by the Agency. Each agency must submit to the City the names 
of all persons authorized to sign these reports. The Agency is responsible 
for notifying the City in writing of any changes in authorized signatures. 

11. The reimbursement request must be made against the current authorized 
contract. Each agency is responsible for notifying appropriate personnel 
of budget changes. 

12. Incomplete or incorrect Reimbursement Request Forms will be returned to 
the Contractor for completion or correction. 

13. Match expenditures will be analyzed quarterly as part of the monitoring 
procedures. Corrective action plans will be developed if necessary to 
assure contract compliance. 

Corrective action may inclucle: withholding of funds, suspension, or 
termination of the contract. 

If match is not produced in accordance with the approved contract by the 
third (3rd) quarter of the budget year, the City will reduce its c6ntribution 
to maintain the established ratio of shared costs. (For -AAA District 
Centers, this ratio is a minimum of 90/10 City/Agency share for Discretionary 
Services. For other contracts, the level of required match has been 
negotiated.) 

14. Upon receipt of completed reimbursement forms, the Accounting Unit staff 
reviews the request for accuracy and compliance with the approved budget, 
prepares payment authorization, and submits the reimbursement package to 
the Program staff. 

15. Program Staff reviews the package and signs off,. 1f request complies with 
regard to appropriate service delivery.Reimbursement request will be held 
until Program reports are received. 

16. Principal Accountant reviews the package, approves payment, and forwards 
the package to Accounts Payable at City Hall. 

-2-
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17. Accounts Payable reviews the package, approves payment, and processes 
the package for the computer to fill out the warrant {check). Computer 
runs are made every Tuesday and Thursday evenings. 

18. Checks are returned to Accounts Payable for verification of computer run. 

19. The computer run 1s forwarded to the Auditor's Office for auditing and 
release (mailing) of the warrant. 

20. Total estimated turnaround time is two weeks from the time a completed 
package leaves the Human Reources Bureau. HRB staff can usually complete 
its work within two days, 1f the requests are complete and correut1 and 
program reports have been received. 

21. In the event of an emergency or other unusual circumstances, as approved 
by the Principal Accountant, a manual warrant may be issued within 72 
hours. A manual warrant process will not be utilized on a regular basis. 

We hope that these procedures will clarify what is expected of Agency staff in 
the filling out and processing of these documents. If you have any questions 
or need further information, please feel free to call the Accounting Unit or 
Social Services Contract Management staff at 248-4752. 

-3-
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PORTLAND HUMAN RESOURCES BUREAH 

SOCIAL SERVICES DIVISION 

PROCEDURES FOR CONTRACT rtODIFICIATIONS 

Contract modifications are required in the following situations: 

-change in tota1 cc;.trdct amount (increase or decrease) 
-chanoes in staff salaries 
-changes in staff positions to be supported through the contract 
-changes in line item budget 
-changes in number or type of services to be provided 
-other substantial changes 

Contracts may be modified in 3 ways: 

-ordinance-authorized by City Council 
-contract change order-approval by Social Services Manager , Human 
Resources Bureau Executive Director, and Commissioner-in-Charge 

-initial-by both parttes 

Type of Change 

Total funds increase/decrease 
Total same 1 ine item changes 
Staff salary 
Staff position 
Service Objecttves 
General /special conditions 
Other substantial changes 
Clerical errors 

PROCEDURE: 

A. Initiated by City: 

rt>dification Procedure 

Ordinance 
Change Order 
Change Order 
Change Crd er 
Change Order 
Ordinance/change order 
Ordinance/change order 
Inf tia l by both parties 

1. The City shall infonn the Contractor in writing what and why changes are 
required, what information (if any) is needed -from the Contractor 
to make such changes and what modification procedures will be 
utilized.· 

-1-
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2. City staff shall be responsible for obtaining necessary materials 
from the Contractor or shall prepare revised materials (to include 
revised contract or project applications pages) and amendment form, 
as necessary. 

3. Contractor shall review material and indicate approval formally or 
informally. 

4. If an Ordinance is required: 

5. 

-City staff shall prepare and file Ordinance 
-City shal 1 notify Contractor of action on Ordinance 
-If authorized by City Councii, Contractor 5ha11 si;~ 
three (3) copies of amendment (if not already signed} 
and return to designated City office 

-City staff shall obtain necessary City signatures 
-Amendment goes into effect when both parties have 
signed and the changes are documented in the City 
Auditor•s Office 

-Fully signed copy sha 11 be returned to the Contractor 

If change order procedure is utilized: 

-City staff shall prepare change order 
-Program Staff, Accountant, Division Manager, HRO Executive 
Director, and Corrmissioner-in-Charge shall review and indicate 
approval 

-Contractor shall sign Amendment and return to City 
... Amendment goes into effect when Cf ty and Contractor signatures 
are obtained 

B. Initiated by Contractor: 

1. Contractor shall submit a letter to the Unit Director requesting 
mdification. This le~ter should contain the following information: 

a. Specific changes desired (e.g. increase printing by $500, 
decrease local travel by $200 and decrease office supplies 
by $300). 

b. Reason or need for changes (e.g. the newsletter mailing 
list has doubled so more copies are printed; counselors 
are carpooling in an effort to save gaso1 ine). 

c. Statement regarding how ·these changes will affect the 
provision of services (e.g. line item changes are more 
consistent with actual spending patterns and services 
will continue to be delivered as specified in the contract). 

-2-
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2. The Contractor shall prepare revised project applir.ation pages as 
fo 1 lows: 

a. BUDGET CHANGES 

(1) Budget Worksheet 

The budget worksheet must include the following 
columns for each funding source to be modified: 

current 
+ or -
revised 

If the contract includes a funding source which 
is not to be modified, a column must be included 
for this current breakdown. 

If the contract includes more than one funding 
source, the budget worksheet must also include ~o­
lumns for the following: 

current tota 1 
tota 1 + or - {omit if only l funding 
revised total source changes) 

The budget worksheet must include the name of the 
contract agency and the contract number in the 
upper left hand corner. 

The budget \'.orksheet must include the date of the 
revision in the lower right hand corner (this date 
should corresp:>nd with the date of the letter re­
questing the modification). 

(SEE SAMPLE) 

(2) Budget Justifi_cation Sheets 

A full set of original budget jusl:ification sheets 
must be submitted, showing the total justification 
as revised. It is not necessary U> show+ or - on 
the justification sheets. 

The budget justification forms should be consistent 
with the budget worksheet columns for the revised 
funding for each source and for the revised total. 

Even if a budget justification sheet does not change, 
a new odginal must be prepared (e.g. pink sheet, typed 
original) to meet the contract requirements of the 
City Auditor's office. 

-3-
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Each budget justification sheet must be completed in full: 

DATE - date of revision request (put this new 
date even if no changes were made on a particu1ar 
page. 

PROJECT NUMBER - contract number assigned by the 
City. 

PROJECT TITLE - name of agency and service (if there 
are multiple contracts with the Human Resources 
Bureau e.g. PACT Senior Service Center). 

(3) Miscellaneous Comments on Budget Changes 

All changes shown on the budget worksheet or the budget 
justification pages should be addressed in the letter 
requesting the modification. 

A roodification is not required for any line item ~hanges in materials 
and services in which that line will not be over-expended by 5% of the 1 ine 
item or·$1,000, whichever is less. Fonnal modification is not required for 
lines which will be underexpended. 

e.g., if line 420 in the contract is $1,000 and if there is an 
expected overspending of $48, a contract modification is not 
required because $48 is less than 51 of $1,000. 

If this $48 will come from line 310 office supplies, no change 
1s required because you will simply underspend line 310 by $48. 

Any changes in staff positions {increase in salary, change in% of time 
or number of months on project) requires a modi fi cation. A modification 
is not necessary if an individual is being paid at a lower rate of pay 
for a given position. --

If an authorized position is to be filled by a different person, pl ease 
notify the City accountant to assist in speedy processing of your invoices. 
A contract roodification is not required. 

b. SERVICE CHANGES 

(1) OBJECTIVES - (Project Narratives, Section 3) 
A revised objective section should be submitted 
showing the revised number or type of services 
to be provided or the revised period in which 
services will be provided. 

(The need for these changes and the impact should 
be discussed in the letter _requesting the modification). 

(2) ACTIVITIES - (Project Narrative, Section 4) 
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Revised activities pages must be sut:rnitted only 
1f changes are made. These activity pages will 
be used as a basis for monitoring the provision 
of services, so they should reflect current prac­
tices and procedures. 

c. OTHER PROGRAM OR KA.NAGEMENT CHANGES 

Other program or management changes wi 11 be ha nd1 ed 
on a case by case basis. r.onsult the City Staff re­
spons1bl e for contract development for specific re­
quirements. 

3. Contractor sha 11 su t:mi t 1 etter and revised pages as described above to 
Human Resources Bureau Unit Director. 

4. Social Service Unit staff shall review the request for completeness and 
impact and shall make a detennination about which modification proced~re 
shall be utilized. · 

a. If Unit Staff supports the requested change and if an Ordinance 
1s required, City Staff shall prepare the contract .amendment 
prepare the ordinance and complete the regular Human Resources 
Bureau ordinance review process. If authorized by City Council, 
the Contractor shall sign 3 official copies and return to the 
City for City signatures and processing. A signed copy will be 
returned to the Contractor. 

b. If unit staff supµ:>rts the request and if a change order is to 
be used, City staff shall prepare the change order. 

c . 

The contract change order along with the 1 etter of request and 
modified pages shall be sutmitted for review and approval to 
our Accountant, Manager of Social Services, Human Resources 
Bureau Executive Director and the Commissioner-in-Charge. 

If approved, the original change order shall be filed in the 
City Auditor's Office. Copies shall be provided to the Con­
tractor, the Fiscal Unit and the resrx>nsible Program Unit. 

The Contract change order becomes effective when all City 
signatures have been obtained. 

If Unit Staff does not support the request, the Contractor shal 1 
. be notified. The request may be denied or additional infonnation 
or documentation may be requested. 

SOf EDULE OF MODIFICATIONS 

Contract modifications will be accepted within 30 days of receipt of completed 
. quarterly progress reports or at other times as directed or approved by the 

responsible Program Unit. 
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CONTRACT FOR SERVICES 

SECTION I: PARTIES TO THE CONTRACT 

EXHIBIT A 
FY 81-82 

JAS 

1 
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CITY OF PORTLAND ("City"), City Hall, 1220 S. W. Fifth Avenue, 
Portland, Oregon 97204, and JAPANESE ANCESTRAL SOCIETY 
("Contractor"), 327 N. W. Couch, Portland, Oregon 97209. 

SECTION II: CONTRACT SUMMARY 

Contractor agrees to provide meals, outreach, transportation, 
education, and recreation services to elderly residents in 
Portland/Multnomah County and further agrees that the total 
cost shall not exceed the sum of $50,000. 

SECTION III: PERIOD PERFORMANCE 

Performance under this contract shall commence July 1, 1981, and 
continue through June 30, 1982, unless extended by City Council 
action. 

SECTION IV: AGREED CONTRACTOR - PROJECT OPERATION 

A. Contractor shall, by June 30, 1982, meet all goals and 
objectives stated in the "Project Narrative" (Exhibit "A," 
hereby incorporated by reference). 

B. Contractor shall ensure that no portion of this contract 
shall in any way discriminate against, deny benefits to, 
deny employment to, or exclude from participation any per­
sons on the grounds of race, color, national origin, 
religion, age, sex, handicap, marital status, sexual pre­
ference, political affiliation or belief; and that it shall 
target these services to those most in need. 

C. Contractor shall provide a minimum 5% match ($2,632), as 
approved in the budget (refer to Exhibit "B"). Failure 
to meet this requirement shall result in a reduction of 
budget or termination of contract. 

D. Contractor shall retain client records for a minimum of 
five years and shall make said documents available at all 
reasonable times to the City, or its duly authorized repre­
sentatiye, for evaluation through inspection of the quality, 
appropriateness, and timeliness of service. 

E. The use or disclosure by an party of any information con­
cerning a recipient of services purchased under this 
contract, for any purpose not directly connected with the 
administration of or program evaluation by the City, is 
prohibited, except on written consent of the recipient or 
the recipient's attorney. 
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SECTION V: CONTRACTOR REPORTING AND RECORD REQUIREMENTS 

A. Contractor shall use the standardized forms provided by the 
City for reporting purposes (Exhibit "C, 11 hereby incor­
porated by reference). If additional forms are deemed 
necessary, said forms shall be developed, forwarded, and 
training sessions scheduled. 

B. Required program reports shall be submitted by 3 p.rn. of the 
fifth (5th) working day of each month. Reports shall be 
completed aGcurately in con=ormance with the guidelines and 
monitoring directions provided by ~he Cit~. Program reports 
which are not received by the time specified shall result in 
delayed reimbursement. 

C. Contractor shall submit to the City a final "Director's 
Narrative Report" within forty-five (45) days of the con­
clusion of the project covered by this contract. The 
report should identify problems, corrective action taken, 
requests for technical assistance, any plans for seeking/ 
securing other resources, and any concerns relative to the 
City's performance. 

D. Contractor shall maintain for a minimum of three (3) years 
all fiscal and program reports, including statistical 
records, and shall provide these reports at times and in 
the form prescribed by the City. In the event of dissolu­
tion of the corporation within the specified time, said 
records shall be turned over to the City Auditor. 

E. Contractor shall submit to the City copies of all requests 
for federal, state, or local grants that affect the serv­
ices provided under this contract prior to submitting t~e 
request to the funding source. 

F. Contractor shall provide for program and facility reviews, 
including meetings with consumers, reviews of service and 
fiscal records, policies/procedures, staffing patterns, job 
descriptions, and meetings with any staff directly or indi­
rectly involved in the performance of this contract at any 
reasonable time on request of and by persons authorized by 
the City. 

G. Contractor shall submit to the City one (1) copy of all 
formal ~ocuments produced under this contract. 

H. Contractor shall provide proof of its timely payment of 
withholding taxes, unemployment taxes, and SAIF. 

I. Contractor shall submit to the City, prior to commencement 
of this contract, except where one is already on file, its 
current: 
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-Personnel policy which sets forth procedures for 
hiring, firing, grievances; and identifies all 
paid holidays; 

-List of names and signatures of persons authorized 
to act as the Contractor;s agents; 

-Articles of Incorporation and By-Laws; and 

-List of Board of Directors and Advisory Council 
members. 

Contractor further agrees to s~bmit any changes in these 
documents to the City within thirty (30) days of their 
effective dates. 

SECTION VI: AGREED CITY 

A. City shall provide technical assistance upon written request 
of the Contractor. 

B. City shall provide all required reporting forms to the 
Contractor. 

C. City shall monitor the project based on all the provisions 
as set forth in this contract. 

D. City shall give Contractor written notification of problem 
areas related to the performance of this contract, includ­
ing requirements for corrective action. 

E. City may conduct at least one contractor meeting per month. 

·F. City shall conduct training sessions, as necessary, to 
ensure quality delivery of services and effective program 
management. 

G. City shall conduct on-site contract and facility reviews 
in accordance with a schedule developed by City. 

H. City shall process monthly reimbursement requests and 
contract amendments in a timely manner. 

SECTION TTTT • 
V .J..J.. • COMPENSATION - METHOD OF PAYMENT 

A. Total c9mpensation under this contract shall not exceed 
$50,000. 

B. An advance shall be made to cover the cost of the Con­
tractor's initial expenses for operation, not to exceed 
the sum of $8,333, upon receipt of a written request from 
the Contractor. 
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C. The additional amounts due after the initial advance shall 
be reimbursed upon receipt of the re~uired ACCOUNTING REPORT 
FORMS (refer to Exhibit C), the original with supporting 
documentation attached. All supporti~g documentation shall 
be annotated with the check number, budget line item number, 
service category, and funding source. Reimbursement requests 
shall be received by the fifteenth {15th) working day of each 
month. Reimbursement requests not re=eived by the specified 
time shall be delayed and processed =~•:: payment the follow­
ing month, or may result in suspensicn or in termination of 
contract. (Please note that suspensi~n means that any ex­
penses incurred during this period s~~ll be the sole responsi­
bility of the Contractor.) Payments shall also be delayed, 
if the required program reports are r::)-:. received by the 
specified time. 

D. All ·final reimbursement documents shall be received within 
forty-five (45) days following the enc of the budget period. 
Final reimbursement documents not received within the 
specified time period shall not be p::ocessed, and the 
expense shall be the sole responsibility of the Contractor. 

E. Advances shall be recovered against expenditures in accord­
ance with an established schedule developed and distributed 
by the City. 

F. All payments made pursuant to this contract are subject to 
post audit. The City shall perform spot audits at their 
discretion any time during the contract period. Contract 
costs disallowed by the City shall be the sole responsi­
bility of the Contractor. If a contract cost is disallowed 
after reimbursement has occurred, the Contractor shall 
promptly repay the City. Retention o= advances shall be 
predicated upon timely submission of reimbursement requests. 

G. All funds received from the City shall be used by the Con­
tractor as set "forth in the budget (::efer to Exhibit "B"). 
Funds not used shall be returned pronDtly to the City at 
the e~d of the budget period. Any costs incurred by the 
Contractor over and above the agreed sums, as set out in 
the budget, shall be at the sole ris~ and expense of the 
Contractor. 

H. The operating budget may be amended, provided the full cost 
does not, exceed the amount stated in the contract. Budget 
amendments shall not become effective until the Commissioner­
in-Charge has given written approval and filed the approved 
document with the City Auditor. Budget overruns of five 
percent (5%) or $1,000, whichever is less, are allowable 
without a budget amendment on all line items within the 
Materials and Services category, excluding Out-of-Town 
Travel. These line item overruns shall be compensated for 
within the same category. 
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I. Budget amendments shall not be accepted during the last 
quarter of the budget period (April 1 through June 30). 

J. All items with a purchase price in excess of two hundred 
dollars ($200) per item, hereunder, shall be for cash and 
not include any credit terms, and shall be reported to the 
City within ten (10) days, tagged by the City, included 
in the City's Property Control, and shall be the property 
of the City. Contractor shall maintain a current log (refer 
to Exhibit C) and copies of these logs shall be submitted 
with the final reimbursement. All non-expendable items 
shall be =etDrned to the City within ten (10) days after 
contract termination. 

K. Contractor shall also maintain a current log (refer to 
Exhibit C) of all non-consumable supplies purchased under 
this contract. Non-consumable means items with a minimum 
value of twenty-five dollars ($25) per item and a maximum 
value of two hundred dollars ($200) per item. Copies of 
these logs shall also be submitted with the final reim­
bursement. All such items shall be returned to the City 
within ten (10) days after contract termination. 

SECTION VIII: GENERAL CONDITIONS 

A. Contractor shall abide by all federal, state, and local 
regulations, policies, and procedures governing project 
operations, management, and service delivery. The funds 
shall be used solely for the purpose for which they are 
provided. 

B. Prior to commencement of this contract, Contractor shall 
deliver to the City Auditor evidence: 

(1) that all persons handling funds received or dis­
bursed under this contract are covered by a 
Fidelity Bond in the amount of $10,000 or 100% of 
the estimated sixty (60) day cash flow, which­
ever is less; 

(2) of a Standard Liability insurance policy in the 
single limit amount of $300,000 and provide the 
City Auditor with an endorsement, thereto, naming 
the City as an additional insured party and protect­
ing the City, its agents, and employees from claims 
for damages arising in whole or in part out of the 
performance of this contract; 

(3) that all property and equipment purchased or re­
ceived by the Contractor pursuant to this contract 
is insured against fire, theft, and destruction; and 
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(4) that the above policies of insurance are in force 
and shall not be cancelled without thirty (30) days 
prior notice to the City. 

(5} that the Contractor has qualified (a) as a direct 
responsibility employer under ORS 656.407 (Workers 
Compensation), or (b) as a contributing employer 
under ORS 656.411, or (c) if the contract is to be 
performed without the assistance of others, that 
Contractor has signed a joint declaration with the 
City that the services are rendered as an independent 
contractor. 

C. If the Contractor enters into more than one (1) contract 
with the City, insurance and bonding shall be furnished, 
together with the proper endorsements for each separate 
contract. Failure to maintain current insurance, bonding, 
and proper endorsements for each separate contract shall 
result in the withholding of payment to the Contractor or 
the termination of the contract. 

D. If approved as self-insured by the City Attorney, the Con­
tractor shall deliver to the City Auditor, in lieu of a 
Standard Liability insurance policy, evidence that it 
agrees to hold harmless, defend, and indemnify the City, 
its agents, and employees from any and all claims for 
damages arising in whole or in part. out of the performance 
of this contract. 

E. The term 11 approval by the City" means written approval by 
the Executive Director and/or the Commissioner-in-Charge 
of the Human Resources Bureau. Unless otherwise speci­
fied, documents submitted to the City shall be regarded 
as received when delivered to the Human Resources Bureau. 

F. Compensatory time accrued by an employee performing serv­
ices under this contract shall be taken within the budget 
period to be charged as a contract cost. Time not taken 
within this period shall become the sole risk and ex­
pense of the Contractor. This condition only applies, 
if compensatory time is indicated in the Contractor's 
Approved Personnel Policies and Procedures. 

G. Upon termination (cash-out) of any employee performing 
services under this contract, a maximum of two weeks 
accrued·vacation time shall be an allowable reimburse­
ment cost. Time in excess of the two weeks maximum shall 
be the sole responsibility of the Contractor. 
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H. It is expressly understood and agreed by both parties, here­
to, that the City is contracting with the Contractor as an 
independent Contractor and that the Contractor, as such, 
agrees to holtl the City harmless and to inderrwify it from 
and against any and all claims, demands, and causes of 
action of every kind and character which may be asserted 
by a third party arising out of, or in connection with, the 
services to be performed by the Contractor under this con­
tract. 

SECTION IX: SPECIAL CONDI~IONS 

A. The staff supervisor, given reasonable notice, shall attend 
training sessions and meetings and participate in other 
activities as required by the City to a maximum of three ses­
sions (24 hours) per month. 

B. Other staff hired under this contract shall participate in 
such training sessions, meetings, and other activities as 
required by the City to a maximum of two sessions (16 hours) 
per month. 

C. In performance, hereof, the Contractor shall comply with the 
provisions of tht::: "non-discrimination on Basis.of Handicap," 
Section 504 Assurance of Compliance of the Rehabilitation 
Act of 1973 {refer to Exhibit "A"). 

D. The Contractor agrees to submit documentation as required 
by the City to support waivers of contract policies and 
requirements granted by the City. 

E. The Contractor shall use the service definitions as set 
forth by the City and standardized reporting forms as 
developed and provided by the City. 

F. Contractor shall enter into written ag~eements with the 
other Portland/Multnomah Area Agency on Aging service pro­
viders to specify and clarify procedures of coordination. 

G. The Contractor shall give preference in the delivery of 
services to older persons with the greatest economic or 
social need in accordance with priorities and definitions 
provided by the City. The methods for giving preference 
may not include use of a means test. 

H. The Contractor shall, in the event resources are not avail­
able to provide a service, document the situation, inform 
the person of the problem, and place the person on a wait­
ing list, prioritizing clients relative to those in 
greatest need of said services. Documentation shall be 
submitted quarterly to the City. 
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(1) provide each older person with a free and voluntary 
opportunity to contribute to the cost of the service; 

(2) protect the privacy of each older person with respect 
to his/her contribution; 

(3) establish appropriate internal controls to safe­
gard and account for all contributions; 

(4) usz all contributions in accordance with OEA Policy 
and Procedures Manual: Part III, Section 23, "I::::~I!le 
Definitions and Match;" 

(5) assure that no older person is denied a service be­
cause the older person will not or cannot contribute 
to the cost of the service; and 

(6) not require older persons to disclose information 
regarding income or resources as a condition for pro­
viding services. 

J. Contractor shall continue or initiate efforts to obtain 
support from other sources. 

K. The Contractor agrees that a written request for modifica­
tion which results in a reduction in the number or type 
of services may result in a reduction of funds available 
from the City under this contract. 

L. Contractor shall submit copies of logs which list non­
expendable ($100 or more per item) and non-consumable 
(minimum value of $25 to a maximum value of $99.99 per 
item) items from its previous contracts by August 31, 1981. 

M. No employee of the Contractor or member of the Contractor's 
governing board or body or persons who exercise any respon­
sibilities under this contract shall participate in any 
decision relating to this contract which affects his out­
side, personal pecuniary interests. 

N. Contractor shall notify the City of any change in operating 
hours or closure of the agency for any reason other than 
those holidays which are designated in the contract by 
9 a.m. 9f the date of change or closure. 

O. Contractor shall submit any corrections to monthly program 
reports and client tracking documents no later than 90 days 
after the end of the quarter during which the service occur­
red; with the exception of year end close out. Pu1y cor­
rections to fourth quarter program reports and client 
tracking documents must be submitted within 30 days from 
the end of the contract period. 
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P. The Contractor shall, within ten (10) days of the execution 
of this contract, notify the City, in writing, of the staff 
person who shall be responsible for the performance of the 
Contractor's staff under this contract and the staff person 
to whom official correspondence regarding performance under 
this contract shall be sent. 

Q. The Contractor shall submit all menus at least one month 
in advance of their use. Any substantial changes will be 
approved by the AAA prior to their use. 

R. The Contractor shall be able to identify source of all funds 
expended by providing accurate fiscal records. 

S. The Contractor agrees to accept modification of the USDA 
reimbursement rate for the period October 1, 1981, through 
June 30, 1982. The USDA rate contained in Exhibit Bis an 
estimate for that period and the City will set the appropriate 
rate when appropriations are finalized. 

T. Contractor shall develop a work plan within specifications 
established by the City and submit to the City by August 
31, 1981, for approval. 

SECTIONX: CONTRACT MODIFICATION 

Contractor may request changes in the contract by submitting 
a written request in accordance with City procedures (refer 
to Exhibit "C"). Minor changes shall not become effective 
until the Commissioner-in-Charge has given written approval, 
and the approved document is filed with the City Auditor. 
Major changes shall not become effective until approved by 
City Council, signed by the appropriate parties, and the 
approved document filed with the City Auditor. 

SECTION XI: CONTRACT ASSIGNMENT 

A. The Contractor has been selected by the City £or this work 
because of its particular experience in this program area. 
This contract is personal between the parties, and the 
Contractor shall not assign or subcontract in whole or in 
part, hereof, without prior approval by the City. 

B. In the event the City decides to assign its interest in this 
contract, in whole or in part, the City shall give written 
notice 9f the assignment to the Contractor ten (10) days 
prior to the assignment. 

SECTION XII: TERMINATIN REMEDIES 

A. This contract may be terminated by either party at any time 
by giving a thirty (30) day advance notice by certified 
mail for failure or refusal of the other to perform faith-
~,,,," +-'ho ,-.,-.,.n+-.,...::i,-.+- ,::i,-.,..,-.,....-M.;n.- +-r,. .;.,.,. .,.,.,...,.._.,.. 
~ ~~_.,.1 '-••'- ""-".&A'-"'..,_ '"4-V"""' .....,'-''-''-'""J..'-4...L.L.l';:1 '-V ~ \,,,,.:;J '-,;:;i.J.LlW e 
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B. The contract may also be terminated at any time by the City 
by giving written notice, if its federal, state, or local 
grants are suspended, modified, or terminated. In the event 
of termination, the Contractor shall be entitled to reim­
bursement for allowable costs incurred up to the date of 
the terms of this contract. 

SECTION XIII: SIGNATURES 

The parties witness their consent to be bound by all the 
tcIT.".s af ~his contractr SECTIONS I throuqh XII, by signing 
below. 

APPROVED AS TO CONTENT CONTRACTOR 

By 
Authorized Representative 

APPROVED AS TO FORM CITY OF PORTLAND 

By 
City Attorney 

By-------------------
Commissioner of Public 
Utilities 

By--------------City Auditor 
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1. Project Tit 1 e IK0I-NO-KAI 

PROJECT APPLICATION 

HUMArl P.ESO:J~CES BL'P.EAU 
City of Por~l~nd 

2. Type of Appiication {check one) New_X __ Continuing. __ _ 

3. Applicant A~ency: 

Name JAPANESE ANCESTRAL SOCJETY 

Address 327 NW Couch 

Portland, OR 97209 

Phone Number (503) 22J-2h54 

Project Di rector Lury Sato ----------------

EXHIBIT A 

0 ff i ci a 1 Ji.uthcri zed to Si nd Agency George Azumano ----------------
financial Officer ---------------------

Kena Gimba 

4. Contract Period: From July 1, 1981 To June 30, 1982 ----------

5. Budget Period: Frvm July 1, 1981 To 
---------- -----------

J~ 30, 1932 

6. City Support Requested -----------------------$50,000.00 

A-i 5/15/81 
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PROJECT NARRATIVE 

1. Summary of Project 

Vuc.JL.i.be .ln 300-400 wo1tci6 the p1t0ject pl.an p!Luented ht thlo a.ppUc.a.tion. 
The 1>wnma1r.y ~houi.d be a.ble to ~.tand by i..uel6 a.6 a. cle.aJL a.nd complete de­
JJ c.Jr.i.ptio n c 6 the. p1to j ec.t. 

Addlt.eu,: 

- S.tateme.nt o~ P,toblem ( Pll.ov.lde. a. c.oncl6e de..l)C/L.i.pilon 06 the. c.ondUA..on.6 
and pMblem.6 t.o "'oe:addAu~e.d by the pMjec.:t. ~e qu.a.niln.i.a.ble, me.a.6-
UIUl.ble. teJt.1TL6. ) 

- P Jr.O j ec1 Go a.l6 ( State. the .i.nte.nt o 6 -the p!LO j ect to c.ha.ng e, Jr.edu.c.e, M. 
ellmlria::te the. pMblem (-6) -lderi.U.6-led a.bove.) 

- Sbzategiu 001t VeUvelting Se.Jtvic.M (VuCJU..be the ge.nvu:tl a.ppJr.Oa.c.h to 
meitlng the goili 1:>ta.,ted a.bove. • 

. The goal of this Nutrition Project is to promote better health and sustain 
independent living among elderly Japanese Americans who reside in Portland/Mult­
nomah County. The prograin will provide low-cost nutritious and sound meals 
as well as access services for those who are unable to maintain an adequate diet. 
The program -will be tailored to meet the needs of elders of Japanese descent but 
will not exclude participation by aey elders·· or th~ir spouses• 

Hot, nutritious meals will be served five days a week at 12 :00 noon. Loaves 
and Fishes, Inc. ~ill provide the meals served three days a week and traditional 
Japanese meals will be prepared on site and served the other two days a week. To 
facilitate participation, transportation, outreach, nutrition education, health 
screening and recreation will be offer~d as support services. 

With the support of the two co-sponsors of the community, the Japanese An­
cestral Society and the Japanese-American Citizens League, this project will plan 
to reach more of the target population and expand the program. 

Poor nutrition habits among the elderly, in conjunction with other physical, 
social, and economic changes associated with incresing age may result in a pattern 
of living which causes malnutrition and loss of normal independent functioning. 
Many elderly persons do not eat adequately bc~ause: (1) they cannot affort to do 
so; or (2) they lack the knowledge and/or skills to select and prepare nourishing 
and well-balanced meals; or (3) they have limited mobility which may i.i11pair their 
capacity to shop and cook for themselves; or (4) they have feelings of rejection 
and loneliness which obliterate the incentive necessary to prepare and eat a 1r1eal 
alone. 

National priorities have established that low income, minority and isolated 
persons are in greatest need. Survey in Portland/Multnomah County revealed 162 
persons living below the poverty level among Japanese reflecting a clear need for 
low-cost nutritious meals and would be isolated without this program. 
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2. Service :\rea., Target Popu"lation., and Eligibili_tv Criteria for Service 

vu cJLJ..be the -6 e.,1.v,£,c.c. a-,..~ea to be c.oveJr.e~ by tfii..,~ pit~ j e.c;t a.nd the. .taJtg et 
popul.a.:lton no-~ e,c.ch ~e.Avic.e. :to be 'P-~ov-tde.d. '>. E~~~a-~n how. Md! .taft..ge;t 
popul.ailo n vJ.Ui. be idvtti.{)ied. Sta.-te .the. eL-<.,g-<.b,t,U.,,ty c/u,te...'".A.a to be. 
u1Jli.,zed 60,'1. ~ch i,Vtvic.e p1tov.-i..de.d and .the method 601t a.ppea.l Oft exc.ep-
ti.on. 

Service Area: 

This project w~11 encc~pass all cf M~ltnc~ah County as a ser1i:c area. 
Primary emphasis will be ir. the urbanized areas \'Jithin the City of 
Portland. 

Target Population: 

The target population within the 60 and over group is those most in 
social and economic need. As defined in the AAA Area Plan, this is 
"those elderly individuals who are functionally impaired or resource 
limited to the extent that services are necessary to maintain inde­
pendent living''. Preference for nutrition services within the service 
area will be given to those people meeting the criteria and whose in­
come falls belovJ the Bureau of Census poverty level. This preference 
policy does not allow any other qualified person to be denied services 
based only on income. 

Eligibility Criteria: 

Persons 60 years of age and over and their spouses of any age are 
eligible to use the nutrition services. Recipients of home delivered 
meals have to be unable to leave the home and be unable to provide for 
themselves in regards to their meals. If in the interest of the older 
person, the spouse of any age is eligible to receive a meal. People 
referred by Adult and Family Services are eligible to receive a home 
delivered meal when they are unable to prepare their own and the service 
provider is reimbursed the full cost of the meal. 
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OBJECTIVE 

To increase sound nutrition 
habit,_s among elderly Japanese 
American residents by providing 
7,321 meals to 75 different 
participants, 5 days per 1-1eek 
during the period Julyl, 1981 
to June 30, 19820 

> 
I 

-'="' 

PERFORMANCE 
.. INDICATORS 

Numbor of meals served. 

Ongoing 
Records kept and report 
made monthly 

PROGRAM ELEMENTS/STAFFING PATTERNS 

1. Hire, train and supervise staff (mostly parttime) to 
operate the nutrition site efficiently following job 
descriptions, work routine, monitor procedures, staff 
meetings, and maintenaning confidential personnel 
records. 

Ongoing: Site Manager - 801 FTE 

2. Ordering, checking, preparing and serving food from 
Loaves 8~ Fishes o 

Ongoin~: Cater Manager - 100% ~"'TE 

J. Complete charge of traditional meals 

Ongoin~: Traditional Cook - 100% FrE 

4. Assisting Cater Nanager with food preparation and 
cleanup. 

Ongoin6: Caterperson - for Loaves & Fishes meals 
- lOO;s FTE 

5. Assisting Traditional Cook with food preparation and 
cleanup. 

Onr;oing: 2-day Caterperson 
-100:t 

for Trm.litional meals 
li'TE 

s. M::1intainin8 volunteers, nsnisting 1.n all func1itons 
.i.n nlrncmce of tho Site Manar~or, and propor atmosphere 

Ongoing: Assistant Sit(3 :Manager - 90% FTE 

•,~ 
,·:1t 

.\ 

c~ 
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OBJECTIVE 

.2. j_'c, maintain access to needed 
serv:Lces i'or elderly residents 
by providing 1,830 rides to 33 
diffeirent Japanes American 
individuals who require accom­
paniment to ensure completed 
journeys to nutrition sites 
during the period Julyl, 1981 
to June 30, 1982. 

► I 
Vt 

I 

PERFORMANCE 
- IND I CATO RS 

Number of rides given 

Record kept and _rep9rted 

Volunteers services 

PROGRAM ELEMENTS/STAFFING PATTERNS 

1. Hire part time van driver to melce O trips per week 

Ongoing: Van Driver - 90'..t FTE 

Volunteer Drivers - Inkind 

~ 

.''Jl 
.,_\ 

l,,,t~ ,, 
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OB,JECTIVE 

3. To reduce isolation among 
elderly Jc1panese American 
rEisidents by identify; '!lg 18 
nm, low-income and/or mincrit 
individuals during -the period 
Julyl, 19Bl to June 30, 1902. 

> 
I 
0' 

PERFORMANCE 
"INDICATORS 

Number of persons 
identified. 

Outreach 

Hcfcrrals 

.I 
i 
I 
I 
I 

l 
l 
I 
I 
I 
I 
I -, 
I 

I 
! 

1. 

PROGRAM ELEMENTS/STAFFING.PATTERNS 

All Outreach to be performed by volunt,eers and by 
staff on volunteer bases,, 

Escort for handicaps 
Friendly visits. 
Follow-up on referra~ls 
Outreach 
Follow-up on absentees 

00% FTE 
00% FTE 
00% J?TE 
00% FTE 
00% ft.,TE 

~-~ 
::.,, 
',\~ 

1,,,-~ 
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0B,JECTIVE 

Reduce isol:3tion among elderly 
Japanese residents by providing 
the1 following support services 
during the peiod Juzy 1, 1961 
to June 30, 19G2. 

> 
i 

" 

a. 1,056 education services 
to 7!, different indivi­
duals. 

b. 845 recreation services 
to 75 different indivi­
duals. 

PERFORMANCE 
~INDICATORS 

Number of education serv­
ices delivered. 

Number of different indivi­
duals participating in 
education services-

Number of recreation serv;.. 
ices delivered. 

Number of different indivi­
duals participating in 
recreation service. 

PROGRAM ELEMENTS/STAFFING PATTERNS 

1. Offering class in English as a Second Language 

Ongoin~: Retired school teacher - 00% FTE 

2. Offering class in Japanese Conversations 

Ongoing:Wives olfl business.mem stationed in Portland 

J. Coord:lnating a varied program in recreation 

Ongointi: Site Manager 10% FTE 

Van Driver 10% FTE 

Volunteers- Natural Suppor,t System 00% FTE 

'-:.~.\ 
~rr 

,!f~ 

'. /) 
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JAS 1981/82 

. 4. Center Organization (Bnie6ly de6Clti.be. the. 4ta66ing pa.tte.Jtn, ope.JULtlng 
hoUIL6, and on Mehl. holida.y4 . Vu C.Ju.be. .oa.6 ety a.nd a.ccounta.bil.Lty p1t.o­
c.edwr.u 1t.egaJLcli.ng c.e.nte.Jt. c.ove.Jtage a.nd emVLg e.nclu. ) 

The Japanese Ancestral Society of Portland will be the contracting agent and 
will administer the project. · The Portland Chapter of the Japanese-American 
Citizens League will, through a non-financial agreement with the Ancestral 
Society, co-sponsor the project. 

An Advisory Board i-1~11 be composed of representatives of both of these organi­
zations. In addition, the project participants Will be elected to the area-wide 
Nutrition Project Cou..1·H~il: 

Project staff consists of a Site Manager, selected by the Board of Directors, 
a Bookkeeper, and Assistant Site Manager. Cater Manager and one caterperson 
will be responsible for Loaves and Fish~s meals three days a week, A traditional 
meal cook with one assistant will take complete charge of purchasing, preparing, 
serving and cleaning up on other two days a week. An assitant Site manager will 
assist in recording attendance, telephone reassurance, outreach, and in site- · 
manager's a11sence look after nutrition site activities. The Bookkeeper will be 
responsible for making financial reports and doing payrolls. Training actiVities 
~ill include participation in AAA sponsored sessions as well as those offeITed 
by other cornnunity resources. Retired physician will do health screening once a 
month. Site Manager will be responsible for the proper operation of the project. 
He/she may select volunteers and encourage community-wide resource persons to 
participate in the program. 

Site will be open from 11: __ a.m. to 2:00 p.m. Monday through Friday. Holidays 
are Ne1-1 Year's Day, Presi~nt's Day, Mem:>rial Day1 the Fourth of July, Labor Day, 
Veteran's Day, Thanksgiving, Christmas, and three days when there may be conflict 
in the use of the OHtrch due to their functions. In an emergency such as ice storm, 
clients will be inf orrned of t:1e closure by telephone and other public cormnu."1ica­
tion 
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5 •. Contracting Agency ·Involvement (Vu~'Libe. ·.6u.ppoltt .6eJt.v-i.c.u to be. ph1J­
v-i.ded 6oJr. th-iA pll.o jec:t.. Vibc.~-6 the Jtole. 06 the. c.ontJr.a.ctin.g agenc.y ht 
.the. aJtea..o 06 6und-1twb1g, a.dvoc.a.c.y, a.nd p1tov.l6-i.on 06 .ouppoltt .6e1t.v-l.c.u 
to :the Ce.nteJt. pJtogtuun. J 

T:le Japanese .Ancestral Society of Portland was founded about seventy years ago 
to provide services to Japanese immigrants. The Japanese-American Citizen's 
League celebrated its fiftieth year two years ago. Both organizations have 
contributed services to Japanese Americans to assist them in adjusting to their 
new homes-' 

Together they made the survey of Portland/Multnomah Cow"'lt:; ~md its environ 
in order to identify the elderly and their-needs. Both organizations are 
helping to publicize the project and are working toward its success. A repret'!', 
sentative of the Nutrition Project is always in attendance at the monthly meet­
ing of the Japanese Ancestral Society. Ikoi-No-Kai participates with both 
agencies in fund-raising proje~ts. 
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6. Community Participation (Vualbe t~e ~zen ~~volvem~ i~ pla.nrL<:ng , 
thl6 pM j ect a.nd the tAXJ.Yl.l the c.ommunLty will be ,<..nvolve.d ,<..n -1..he p!tO J ec.t 4 
ope/ULU.on. VMCJU.be 4ta66, Adv.l601ty Councl..l, a.nd Co1e.po1ta.te Boa1td 1te1a.-
t1..o >t6 Mp!) • ) 

Japanese connnunity in Portland formed the Japanese Ancestral Society more 
than 70 years ago to advocate for individuals of Japanese descent. The ~ort­
land Chapter of the Japanese-American Citizens I League was formed 50 ~,:-ears ago 
with the intent of ~dvocacy and increasing the participation of Japanese-Am­
erican Citizens int :-ie. political process.. Members of both these groups have 
been heavily involved on a volunteer basis in the implementation of this pro­
ject • .I!JCtensive volunteer support from the Japanese-Arner~can commuI1:i.~y will 
continue for the life of this project. 

In addition, k1e Advisory Board will advise the Board of Directors of the 
Ancestral Society on all program operations. The Advisory Board will approve 
all policy decisions with res~ct to menu, fees, and other supportive services. 

A-10 J 



1. Coordination (Vuc,-~be -the. c.oOJt.cU.na.,tlon 06 tfu-6 pJt.Ojec.:t with otheJt. 
commun-lty 01tga.n-i.za.ti.ort.6 and ,6ta.:t.u.to1ty a.genuu ht the. -6Vtv.i.ce. Me.a. 
BJri.e.6,ly fucu.M pJr.OgJtam and ,6 eJLv.i.ce e.xcha.ngu tho..:t. ma.y occUJt. I de.n­
U6y .6ta.66 po.6.itiort.6 n.uport.6.i.ble. 6on. t.hue. a.c:ti.v,i;tiu.) 

The Japanese .American N utrition FToject, IKOI-NO-KAI , will coordinate 
with otr1er AAA contractors in providine tecm.nical assistance in Meeting 
the needs of elder~y Japanese Americans. 

The project through a sub-contract will buy meals from Leaved and Fishes 
Inc. Extensive coordination and assistence between the Japanese-American 
Nutrition Project and Loaves and Fishes Centers, Inc., Will make possible 
improved nutrition services to all members of the community. 

Requests and information or assistance to obtain needed services not 
available through Ikoi-No-Kai will be referred b-.r the Site Hanager or 
Assistant Site Hanager to the _Japanese Ancestral Society which provides 
information and referral services as in the past. 
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EXHIBIT B 

EXHIBIT B 

Budgets and Attachments 
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IKOI NO KAI - Japanese Ancestral Society 

?/l/~t_- ?~~~~.~~cr.,~E (L1:.t ~~l ~ou;·ccJ of funJinu Ly ar:~cunt Jnd source) 

a. City SupDort rz oquf:~t.ed 

Title III C-1 ---~~9~,-A.~_,7 _______ _ 

Title III B ~ 88? __ __,.::..z..;;;...:..:::.,.__ ______ _ 

Citv/CoJnty General F~nd ---~~~~-R_, _______ _ 

Subtotal 50,080 -------------
Required f•!atch (Cash and/or Inkind) );t?3~2 _______ _ 

Program ! ncom e ___ 7....;,....;:5_-0_4 _______ _ 

Subtotal 60 , 13t; -------------
Other Resources: Cash In- Kind 

I 
L.... 

Source of revenue: 

_ Funding source: 

Service category: 

Adm i n i st ration : 

Service: 

Total 

I I Ix/ {one only) 

'I'itle !l!-3 

?0 

490 

$ __ =_1_Q ______ _ 

Source of revenue: rv:unic1na.l 3erv1ce2 / / /XI 

Funding source: Title II: - B 

Service category: ~'3Jcation 

Administration: ? 

Service: 

Total $ 520 ----

B-2 
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IKOI NO KAI 
Japanese Ancestral Society 
7 /1/81 - 6/ao/82 · Ca sh I r.- Ki nd 

Source of revenue: Volnnte'9r<= I I Ix I 

Funding source: Title III 8~1 

Service category: Outree ch 

Administration: 360 ----·----
Service: 380 --------
Total S 740 

_____ ;;._ ___ _ 
Source of revenue: Vol·mt::>er 0 

Funding source: Title III - 3 

Service category: Recre~tion 

Administration: 20 --------
Service: 300 --------
Total 

Source of revenue: Pa rt~ ,., ~ P" ot s 

Funding source: TitlP III C-1 

Service category: ~~=-=-:=-e~....:~·l:.;s:.-~--­

Administration: 

Service: 

Total 

Source of revenue: 

Funding source: ~itle III - ⇒ 

Service category: 

Administration: 

Service: 

Total: 

B-3 
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IKOI NO KAI 
Japanese Ancestral Society 
7/1./81 - 6/30/82 

Source of revenue: Dons t 1.-.n 

Funding source: Title III- C-=.L_ 

Service category: Me!' ls_· 

Administration: _______ _ 

Service: 300 ----------

Cash In-Kind J .. ~11 ~'-}~ 
~·· .._.J 

Tota 1 : $ 3•::, ----------
Source of revenue: ________ / / / / 

Funding source: 

Service category: 

Administration: 

Service: 

Tota 1 : 

Source of revenue: 

Funding source: 

Service category: 

Admi ni strati on: 

Service: 

Total : 

Source of revenue: 

Funding source: 

Service category: 

Admi ni stra t ion: 

Service: 

Total : 

Subtotal: 

TOTAL 

I I I I 

---------

,., /) 
o-"t 

I I I I 

$ -------

$ ______ _ 

$ _______ _ 
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Ikoi-No-Kai 
Japanese Ancestral Society 
7/1/ol - 6/30/82 

b. r.,UNDING STATEr:•IBNT: (Briefly describe the duration of fu.11.ding 
from each source of match and other resources listed above) 

The staff and friends of Ikoi-No-Kai do OUTREACH on their own time 
through the duration of the contract. 

Local Resources, such as retired professionals, municipal services, 
public facilities, offer RECREATIONAL and EDUCATIONAL services on 

Ongoing basis • 

.t'ar"ticipants con~r i'uu.te PJ.::r FCOD ,,:m Sl?ARnnal basis. 

Fu.."ld Raising project planned for contributions to cover Insurances 
and Bonding during the first quarter. 

Sunsune Division of the Por~land Police Department provides paper 
products as needed. 

Statement of Certification 

The information provided herein is, to the best of nr.r ~:no-wledge, certifiable 

and correct. 

~~--,J~-',_u~·-·:LA-~/1--S_c_~_-~_--_________ Date __ l·_la~y_l_S~,_1_9_8_1 __ _ 
Authorized signature 

5/15/81 
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IKOI NO KAI 
Japane~e Ancestral Society 
7 /1/81 - 6/30/82 

APPROPRIATION UNITY;~--; ~.?q~ 
LINE ITEM WORKSHEET .. . ·"-:; 

Title III- Title III Title III-B Title III-B C/C Gen. Fund 
C-1 C-1 Tr answrtatic n Trtnmrtaticn Codfl Object T, tie MEALS-Service MEALS-Admin. Services Trans. Admin e cea 

--· 
110 Full-Time EmployNS - ~·--- -· 

2111> 3737 i20 Pan-T,me EmpioyNS 1etj55 
130 Federal Pr09ram EnrollNI 

140 Overtime 
150 Premium Pay 

170 Benefits 261.iO 296 523 
190 L .... Labof Turnover ( 

100 Total ,enona1 Sen~ 2149.'.> 2412 l 'lC r1 
4,~VU 

210 Profnsion1I Services 

220 U1ilities 39ll 40 -
230 Equipment Rental 

240 Repair & Maintenance 1ioo 
260 Miscellaneous Services 

310 Office Suppliet . 240 
320 ()par1ting Supc,liel 44U .. 
330 R1P1ir & Maint. Supplies 

340 Min<>f Equipment & Tool, 250 
360 Cloth,ng & Unifo,ms 

380 Other Commoditiel-E,uernai 10229 
410 Education 

420 Local Travel 2100 
•30 Out-of-Town Trawt 

4AO Sc>act Rental 

450 Interest 

460 Refunds 

471) Retirtmtnt System Payments 

490 Miteellaneous 

510 FINt Se,vices 

520 Printing Services 120 
530 Oistribu1ion Services 

540 Electronic Services 

560 Data ProeflStng Services 
561) lmurance 1061 
570 Tehphon1 Services 300 
680 Intra-Fund Services 

590 Other S.rvic:n-lnternal 

20(). 

500 
Total Materials I, Servi-:ea 15530 400 2100 lo61 

610 Land 

620 Buildings 

830 Improvements -
640 Furniture & Equipment -
II){) Total C-.,ital Out••v 

-

I 
ro,; Other 

·-·- --·-· 

TOTA·t, 37025 2812 ,,,N\ ,rv:.., 426o 

I 
....... vv 

I 
... ,..,,...., ... 
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IK0I NO KA· 
-JAP~SE ANCESTRAL SOCIETY 

7ilJ81 - 6/30/82 

City/County 
Gen. Fund 

Code Object Title Transp. Admin 
---

110 full-Ttme ErnployHt -120 Ptrt-T ,me EmplQyH1 305 
130 Ftder1I Program Enroll1t1 

140 Overtime 
160 Prem1um Pay 

170 ltntfib 4.5 
190 L111-Labot' Turnovtf 

100 Totll Per,onel S.rvic:el 348 

210 Proftuional Sen,as 

220 Utilities 
-

230 EQuipment Rental 

240 Repair & Maintenance 

260 Miscellaneous Services 

310 Office SYpplies 

320 Operating Supplies 

330 Repair & M1int. Supptin 

340 Minor Equii)ment & Tools 

360 Clothing a Uniforms 

380 0th• Commoditin-External 

410 Education 

420 Local Trav.i 

430 Out-of-Town Tr■"91 

440 Space Rental -450 lnttrnr 

4eO Refunds - --
471) Retirtment System Payments 

490 Miscellaneous 

510 Fleet Services 

520 Printing Services 

530 Distribution Services 

S40 Electronic Services 

S50 Data Proce11ing Services 
56') lnturanct 

570 Telephone Services 

680 lntr•Fund Servicn 

590 OtMr Services- I nttrnal 

200-
soo Tot.II Materials a, Servic:91 

610 Land 

620 Buildings 

630 lmprovemen ts -641) Furniture & Equipment -
fl)!) Totll Capital Outlay 

-
70) Other 

·- ----· 

TOTAL 
"\I.Q 
.)4V 

; - ' -

City/County 
Gen. Fund 
Recreation 

"" - -'-'-"• y..., ___ 

Iil.5 

5~ 

473 

h73 

1 B-7 I 

APPROPRIATION UNIT 
LINE ITEM WORKSHEE1_:-t S-11 cn 0 ,~ 

Title III-B Title m-B TOTAL 

Recreation Recreation CITY SUPPORT 

Services Admi.nistr atiol ~ 

136CS 26796 

191 375I 

.. ~.-,n 
J...):;)? 

I 305h7 

181 4134 

400 

240 
440 

I L:,0 

102ZY 

~J.W 

! 

120 

179 1240 
300 

183 179 19453 

183 1738 50,000 

I 
5/15/81 
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r IKOI NO KAI 
T------- A ____ .a,._..,., 

C'-,.~ " ........ APPROPRIATION UNIT 
J <~1 ~{1·~ 

Uc:l}JdUt::~~ ,11,111.,c;;:, V.l. a.&. .JVv.LCVJ 

7/1/81 - 6/30/,..82 LINE ITEM WORKSHEET 
-- ' • .r .,;.I 

I 
-· 

Pro?ram Prcgr3.m Req :.:ired In 
Inco:re Incon:e Kin.j :tv'l?tch USDA Other 

Code OhJect T 1tle Me? ls Tre neporta- !v!ec.le r-:egls/Svcs. Resources 
~OY.U"tl.OQ t 1 ~n-S,:,,..,u 1 ,it::o :=;pr.,:,., l'\OQ - -·--

110 Full-T 1me EmployH1 - -- --· - - 1--

120 Pen-Time EmployNS ·?53? 71.J.() 
130 Federal Program EnrollHI 

140 Overtime 

160 Premium Pav I --
170 Benefits i 

190 Len-Labor Turnover I 

100 T~~ P~!i!I ~"'if:191!1 ~~3? 740 
i 
I 

210 Profn,ional Servicts 1350 
220 Utilittes I 

I - i 230 Equipment Rim1ai I 

240 Repair & Maintenance i 
260 Miscellaneous S.rvices i 

I 

310 Office Suppliu l 
320 Operating Supplies ! '%QQ 

330 Repair & Maint. Supplin I 
t 

340 Minor EQuipment & Tools ' 

350 Clothing & Uniforms i --
5~89 -z,4c:;q t 

~80 380 0th« Commodities-E ,c ter nal I 

4\0 Education ! 
420 Locaf Travel enc; i 
430 Out~f-Town Travel I 

I 
uo $pace Rental \ --
450 Interest i 

--
460 Refunds - -· 
471) R1t1rHT"1ent System Paymants 

-
490 Miscellaneous i 
510 Fleet Services I 

520 Printing Services 

530 Distribution Services 

540 Electronic: Services i 

560 Data Processing Services I 

I 
56'1 Insurance 

' 1547 
570 Telephone Services : I 
680 lntr■-F und S1rv1c:11 

f 

590 Othe, S.rv,ces-1 nternal i 
i 

200- 6529 915 3459 
! 

Total Materials & Sen,ic• ! 3497 ~ 

! 
610 und ! 

J 

620 Buildings 

630 lmprovt?ments ·- -
640 Furniture & Equipment -

; 

: fl(}() Total Capital Outlay I 

! 
-- ------- I 

70) Other 

I 
""-•··----·· - ~-- . -

TOTAL 6589 915 ?532 3459 4?37 

sAs1a1 
I 
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IKOI NO KAI 
~apanese Ancextral Society 
7/ 1/81 - 6/30/82 

APPROPRIATION UNIT -"? ,-.,,, _ 
LINE ITEM WORKSHEET_,.;;.,,~ -:_:_14.:t> 

• ~• I 

------------------- ----------L--T"---------,---------~-------

Code O1J1ect T ,tie 

TOT.;L 
CONT~ACT 
AMCt1NT l 

i 
i -------4------------4----------+--------+---------+:---------t--------

110 Full-Time EmployHI , 
- ., -- --- -------------+--------+-------- ·----r-

120 Part-Time EmployHs ~Q ,.l.5.w..~---'----------+------------,!.----------+--------
\:30 Federal Program EnrollNI ----4--------~~--------+-----------+---------t--------140 Overtime 

150 Premium Pay 
-~J.... _____ ..:,__ ______ "---------4---------1----------t,---------r-- - -----

170 Benefits 3 7 51 i 

190 Ltst-Labor Turnover 

I 
100 Totel Penon1t S.rvic:91 33,919 I 

I 
210 Profeuional S•vic:es 1358 t 

220 Utilities 4 l 34 '1 

_.:2~3...:,0_.J__E_Q_u_ip_m_e_n_t _R_e_n,-a-, -------+--~-----+---------+-----------Ir--------+-------

240 Repair & Maintenance 

:l60 Miscellaneous Services 

310 I Office Supplies ! 
320 Operating Supplies 740 
330 Rt01ir & Maint. Supplies 

340 MinOf Equipment & Tool, 

360 Clothing & Uniforms 
1 __ .;_~ ___ ::__ _______ -+------------l---------+----------j---------t--------

380 Other Commodities-ExterMll ?Q • 577 
410 Education 

420 Local Travel 3015 
430 Out-of-Town Trawl 

440 $pact Rental 

45tl Interest 
---+--------------1----------4----------+---------+---------+i--------

460 Refunds 
-- ------------4---------+-----·-----+--------+------------------

471) Retirement System Payments 

491) Miacellaneous 

S \ () Flnt Services 

520 Printing Services 

530 Distribution Services 

540 

550 

570 

580 

590 

200-

soo 

610 

Electronic Services 

Data ProceJSing Services 

Insurance 

Telephone Servic~ 

lntr1-Fund Services 

Other Services-Internal 

Total Materials & Services 

Lind 

,oo 

33,913 

620 Buildings i 
630 Improvements l 
-- -+-------------r----------+--------+---------+--------+--------

640 Furniture & EQurpment I -+-------------t-----------------+----------+---------...---------
fj()O Total Capital Outlay 

70J Other t 
---·---·--· ---~·---;--------+--+-----

TOTAL 67,832 
5/15/81 



IKGI NO KAI 

Japanese Ancestral Society CONTRACT BUDGET JUST! FI CATION 
7/i/81 - 6/30/82 

PERSONNEL 

CONTRACT NO. DATE May 15, 1981 -------------- ----------
PROJECT TITLE Ikoi-No-Kai -------------
AGENCY Japanese Ancestral Society HEJ..LS- SerVices 

FUNDING SOURCE Title III-C-1 
Service Category (if applicable) 

-------------

(A) Number (B) Position Oi Title f (', Mnn+h1 ,u,.,x. (D) % of I rn Number \ V J I IV I I WI I I J' - #-. ' - . 
of Persons Salary Rate {Full- time on of Months 

time equivalent) Project on Project 

l Site Hanaf{er 519 80% 12 

l Assistant Site Mgr. 261 90% 12 

l Cater Manager 313 100% 12 

1 Traditional Cook 216 95% 12 

1 3-Day 6aterperson 201 100% 12 

1 2-Day Caterperson 150 100% 12 

1 Custodian 52 100% 12 

SUB-TOTAL, PERSONNEL 

14 *%FRINGE BENEFITS 

I TOTAL, PERSONNEL 
* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 
.,~i-ill positions parttime sala....-y 

B-10 

( F) Cost 
(AX C X 

4982 

2819 

3756 

2462 

2h12 

1800 

624 

18855 

26hO 

21195 

5/15/81 
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Ikoi-No-Kai 
Jcipanese Ancestral Society 
7/1/Dl - 6/30/82 CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. ------------- DATE May J 5, 1981 

PROJECT TITLE ___ I_,k.a,o_i-_r.._..Jo_-K,.....a,_i ______ _ 

AGENCY Japanese Ancestral Society ;.~~A.LS - Administration 

FUNDING SOURCE TITLE III-C-1 
Service Category (if applicable) 

(A) Number (B) Position or Title (C) Monthly (D) % of I (E) Number 
of Persons Salary Rate ( Full - time on of Months 

time equivalent) Project on Project 

l Site Hanager 519 10% 12 

l Asst. Site Manager 261 10% 12 

l Traditional Cook 216 5% 12 

l Bookkeeper 175 50~ 12 

SUB-TOTAL, PERSONNEL 

14 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
indicates tringe benefits as a percent of ;Sub-total, Personnel r. 

..r& All positions narttime mc,nth1y saltuies 
. . B-11 

I 
( F) Cost 
(AX C X 

623 

313 

130 

1050 

2116 

296 

2412 

D X 

! 
Ei 

! 
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I 
I 
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I 

I 
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I IKOI NO KAT 
, Japanese .fl.ncestral Society 
7/1/81 _ 6/30/82 CONTRACT BUDGET JUST! FICATI0N 

PERSONNEL 

CONTRACT NO. DATE }lay 15, 1981 -------------
PROJECT TITLE Ikoi-No-Kai 

AGENCY Japanese Ancestral Society TRANSPORTATION-Services ----------------
FUNDING SOURCE City/ ounty General Fund 

Service Category (if applicable) 

(.A.) N1Jmber (B) Position or Title (C) Monthlv (D) % of ( E) Number I ( F) Cost 
of Persons Saiary Rate (Full- time on of Months (A X C X D X 

time equivalent) Project on Project 

l Van Driver 346 90% 12 3737 

SUB-TOTAL, PERSONNEL 3737 

14 *%FRINGE BENEFITS 

I iOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-12 

523 

h26o 

5/15/81 

I 

I 
E1 

' 



JAS 
FY 8]/82 

CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. ------------- DATE Nay 15, 1981 

PROJECT TITLE Ikoi-No-Kai 

AGENCY Japanese Ancestral Society ----------------
FUNDING SOURCE City/County G eneral Fund 

r.rRA:NSPORTATION- Administration 

Service Category {if applicable) 

(A) Number (B) Position or Title (C) Monthly ~* ( D) % of (E) Number I r Fl Cost 
of Persons Salary Rate (Full- time on of Months (A.xCxDx 

time equivalent) Project on Project 

1 Bookkeeper 175 14.5% 12 305 

SUB-TOTAL, PERSONNEL 305 

14 *%FRINGE BENEFITS 

I TOTAL, PERSONNEL 
. * Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

~ Parttime salary 
B-13 

43 

346 

5/15/81 

I 
E; 



81/82 
CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. ------------- DATE May 15, 1981 

PROJECT TITLE Ikoi-No-Kai ---=-=-=~---==--------
AGENCY Japanese Ancestral Society 

FUNDING SOURCE City/County General Fund 
Service Category (if applicable) 

(A) Number (B) Position or Tit1e (C) Monthly (D) % of I 
1 { E ) Number ( F) Cost 

of Persons Salary Rate (Full- time on of Months (A X C X D X 

time equivalent) Project on Project 

1 Van Driver 346 10% 12 L.15 

SUB-TOTAL, PERSONNEL h.15 

14 *%FRINGE BENEFITS 58 

I TOTAL, PERSONNEL 473 

* Indicates fringe benefits as a percent of 'Sub-total, Personnel• 

iHHl- Parttime Salary B-14 S/1Si81 

EJ 

I 



I JAS 
-r.v Q, /A'J 
J:.1. VJ.f V.._ 

CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. -------------- DATE Nay 15 1 1981 

PROJECT TITLE Ikoi-No-Kai -------------
AGENCY Japanese Ancestral Society REC.-:.E 

FUNDING SOURCE Title III-B 
Service C 

-------------
{<-~ 

(/l.) Number (B) Position or Title (C) Monthly ( D) % of (E) Number 
of Persons Salary Rate {Fu11- time: on ,,... Mr\,,+ he:: 

Vt • •v•• •••-

time equivalent) Project on Project 

1 Site Manager 519 10% 12 

1 Bookkeeper 175 35.5% 12 

SUB-TOTAL, PERSONNEL 

14 *%FRINGE BENEFITS 

I TOTAL, PERSONNEL 
- ·- -

* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 
~ All position Parttime salary 

B-15 

(F) Cost 
(A X C X 0 x E~ 

623 

71.6 

1368 

191 

1559 

5/15/81 I 



I IKOI NO KAI 
Japanese Aiicestral Society 

·7/1/Ul - 6/30/82 CONiRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. -------------- DATE }!ay 15, 1981 

PROJECT TITLE Ikoi-No-Kai 

TOTAL CITY SUPPORT AGENCY __ w.,,Ta...,.p~a~ne:.::.:s=-P-..._. -=A.i..inc_e,_sue.t....:ra.,.l"'--'S::..oc~i...:aeut:.i-Y---­

FUNDING SOURCE TitleIII-C-1, III-B, C/C GF 
Service Category (if applicable) 

r 

Position or Title I (C) Monthly -i,.,a I (E) Number (A) Number (8) ( D) % of 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project 

l Site Hanager 519 100% 1.2 

1 Asst. Site Manager 261 100% 12 

1 Cater l~anager 313 100% 12 

1 Traditional Cook 216 100% 12 

l Asst. Cater (3 day) 201 100% 12 

l Asst. Cater (2-Day) 150 100% 12 

1 Van Driver Jh6 100;~ 12 

l Custodian 52 100% 12 

l Bookkeeper 175 100% 12 

~ Pahime positions funded tot.al.ly by this contract 

SUS-TOTAL, PERSONNEL 

14 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-16 

I (Fl Cost 
(AX C X DX 

6228 

3"" ')') .l...,-

3756 

2592 

2h12 

1800 

hl52 

624 

2100 

26796 

3751 

30547 

5/15/81 

I 

I 
E' 
' 



Japanese Ancestral Society 
7/1/81 - 6/30/82 CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. ------------- DATE May 15, 1981 

PROJECT TITLE Ikoi-No-Kai 

AGENCY Jap~ese Ancestral Society 

FUNDING SOURCE In-Kind Match 
Service Category (if applicable) 

{A) Number (B) Position or Title (C) Monthly (O) ~ cf [ (E) Number (F) Cost 
of Persons Sa 1 a r y Rate ( Fu 11- time on of Months (AX C X 

time equivalent) Project on Project 

20 Kitchen Aids 219.33 5 % 12 2632 

I 

SUB-TOTAL, PERSONNEL 2632 

*%FRINGE BENEFITS -0-

TOTAL, PERSONNEL 2632 

* Indicates fringe benefits as a percent of 'Sub-total. Personnel' 

B-17 
5/15/81 

• 

_, 
D X t.; 



IKOI NO KAI 
Japanese Ancestral Society 
7/1/81 - 6/30/82 CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

CONTRACT NO. DATE May 15, 1981 -------------
PROJECT TITLE Ikoi-No-Kai ---------~....---
AGENCY Japanese Ancestral Society TOTAL CITY CONTRACT ____________ __;;;_ __ _ 
FUNDING SOURCE Titles III-C-1, III-B C/C GF 

Required HATCH 

Service Category {if applicable) 

I 

(A) Number (B) Position or Title {C) Monthly (D) % of I (F) Cost ( E) Number 
of Persons Salary Rate (Full- time on of Months (A X C X 

time equivalent) Project on Project 

1 Site M3nager 519 100% 12 6228 

1 Asst. Site Manager 261 100% 12 3132 

1 Cater Manager 313 100% 12 3756 

1 Traditional Cook 216 100% 12 2592 

l Asst. Cater (3 day) 201 100% 12 2hl2 

l Asst. Cater (2-Day) 150 100% 12 1800 

1 Van Driver 3h6 100% 12 hl52 

l Custodian 52 100% 12 624 

l Bookkeeper 175 100-% 12 2100 

20 YJ. tchen Aids 219.33 5% 12 2632 

SUB-TOTAL, PERSONNEL 29,428 

14 *%FRINGE BENEFITS 3,751 

I 
1 TOTAL, PERSONNEL 

jj,T(';I 

* lndicates fringe benefits as a percent of 'Sub-total, Personnel' 
(On paid personnel only) 

D x E; 

5/15/8:L 



JF~e~eee i~ce!tr~l SJ?iety 
IKCI- i.-..C-3 ·; I 
7/1/81 - S/3o/a? CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. --------------
'PROJECT TITLE Ikoi-ho-K-:: 

DATE k !"' y J = , ] C, p ] 

AGENCY Jep!:)nese :,ncestr~ 1 Society ------------------- Service Category (if applicable) 
FUNDING SOURCE Title III C-1 

CODE 

240 

340 

380 

570 

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 

ttilities: 
~eatir,g Cil 94~ of 
Electricitv 94% of 
~~t~rsl ~Ps 9Lf ~f 
Gsrb·=-.:re 991 o: ... 
N8tcr 9~h ~f 

24S0/ve~.r 
'500/ve?. r 
60-J/ve"-r 
·?.44/ve?..r 
?.il'J/ve,;, r 

~ep~1r ~n1 ~~inten~nce 
Kitchen Eq~ip~ent 

Cper~tin~ ~up~lieE 
?l~c~□~ts, c~o~sticks, rJb~er 
~lcvcs, ~ete~~e~ts, etc. 

Ot~er c~~~o~i:!es 
:{aw Fco:j 

Tele?hone 

TCTAL 

f 

ITEM TOTAL CATEGORY TOTAL \ 

:::-54 
J4? 
')~= -· _.,, _: 

4J.J 4C<J 

300 

15530 

I 
i 
i 
I 
t 
i 

I 



..----
IC : ... IKOO ?16 KAI 

·. Japanese Ancestral Society 
7/1/81 - 6/Jo/82 CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND.SERVICES 

CONTRACT NO. --------------
·PROJECT TITLE Ikoi-No-Kai 

DATE __ M--=ay;,__l.;..5~1 _1 __ 9_8_1 ___ _ 

AGENCY Japanese Ancestral Society ----------------
Title III-C-1 

HEALS - Aiministration 
Service Category (if applicable) 

FUNDING SOURCE -------------
I 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

220 utilities 
Heating Oil, 1% of $2450/yr 24 
Electricity, 1% of :'f,600/yr 

,,, 
0 

Natural Gas, 1% of $600/yr 6 
Water, 1% of $240/yr 2 
Garbage Service, 1% oi $244/yr 2 

40 
310 OfZice Supplies 240 240 
520 Printing 120 120 



• · · -- ----. IKOT+NO KAI 
Japanese Ancestral Society 
7/1/81 - 6/30/ol 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO.____________ DATE Eay_-"_l...;;S-'-,_1...:;.9_81;;;.__ ___ _ 

·PROJECT TITLE Ikoi-No-Kai 

AGENCY Japanese A..~cestral Society ___________ ;;,_ __ _ TRANSPORTATION- SerVices 
Service Category (if applicable) 

FUNDING SOURCE Title III-B 

CODE 

h2o 

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 

Local T ravel - Gas and oil for Van 

500 miles@ 20¢/mile 

ITEM TOTAL CATEGORY TOTAL 

2100 2100 

' .. , ·:·-~:·::;·,c,· 

I 
■ 

.':(_',.':'•. 

--.:. '.-•' ,,y ,_;:;, 
$,~F.¼::_,s;-~·::;,-::.~~~~~---~~~~~~~.......,--.J._~~~_;;_~~~-



11111111 17 I 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO.____________ DATE lfay 15, 1981 

-PROJECT TITLE Ikoi-No-Kai ------------
AGENCY ---------------Japanese Ancestral Society !ransportation- Adrninistrat;on 

Service Category (if applicableJ 
FUNDING SOURCE Title III-B ------------

CODE 

560 

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 

Insurance on t:1e Van ...,38.4%/ Annual premium 
(2737) 

ITEM TOTAL CATEGORY TOTAL 

lo61 lo61 



Societv Js~Pbe~e ~n~e~tr·l 
, IKCl-NG-K.:: I 
7/1/81 - ~/30/8~ 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------
"PROJECT TITLE Ikoi-No-K!": 1 

FUNDING SOURCE r:'i tle III-3 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 

220 t.?tilities! 
:-1e~tine- 011 5% of 2450/ve~r 
Electricity 5% of ~OO/ve~r 
i.\•~ t~r:j 1 .,...-::, C 

~ ~. w 
c::;ot 
_,· /': of .soalve:: r 

DATE ~~y 15, 1951 

ITEM TOTAL CATEGORY TOTAL 

123 
30 
30 

123 



I 

. ,,.4.S , ,n1 :-J 7J •• e e E •·. n c e: :: . r ~ _ :Jo e; e •. v 
IT 81/82 IKCI-m.1-K?. i 

1/1/81 - ::;130/e?. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. 18772 
-------------

'PROJECT TITLE Ikoi-No-Kai -------------
DATE. __ H_ay_1_5_,_1_00_1 ____ _ 

AGENCY Japanese Ancestral Society RECR2ATION -Administration ----------------
FUNDING SOURCE Title III-B 

Service Category (if applicable) 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

560 Insurance on equipments 6 .h~ annual premium 179 179 
':1 e 1 e '-' i ~ i ~ n ( 2 7 3 7 ) 
Vi~e~ - c~~sette Fl~ver 
~<~vif c:-reer> 
rt€CC.~ ~ ?l~; V (. r 
?rojE:~tcr 



JAS 
FY 31/82 

CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

-------------
·PROJECT TITLE Ikoi-No-Kai 

DATE Hay 15, l9t>l 

----------
AGENCY J apaneae Ancestral Society TOTAL CITY SUPFORT 

Service Category (if applicable) 
FUNDING SOURCE Titles III-C I III-B , C/C . · 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

220 Utilities: 
Heating Oil 2450 
Electricity 600 
Natural Gas 600 
Garbage 244 
~'later 2hO hl3h 

240 Repair and Maintenance 400 400 
310 Office Supplies 240 2L.o 
320 Operating Supplies 440 440 

340 Hiner Tools and Equipments 250 250 

380 Other Commodities 
Raw food 10229 10229 

420 Local Travel, Gas and Oil for Van 2100 2100 

520 Printing 120 120 

560 Insurance and Bonding 1240 1240 

570 Telephone 300 300 

TOTAL 19453 



CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------
-PROJECT TITLE Tif:""' -1 T'/Q- K'n 

FUNDING SOURCE -:-1 tle III 8-1 
(pr·oe:-r~m inc-o~e) 

CODE 

330 

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION 

Contri~ution~ to~~r1 Te~le 
7:Y?l '!'le!:41~ - s.Je-.;-e=te1 
1on.~ tin~ . 90 

ITEM TOTAL CATEGORY TOTAL 



CONTRACT NO. 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

------------
'PROJECT TITLE Ikoi-No-Kai ------------

DATE May 15, 1981 

AGENCY Japanese Ancestral Society 

FUND I NG SOURCE PHOGRAM INCOME 

TRANSPORTATION- Services 
Service Category (if applicable) 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAl 

420 Donations by Van Riders 915 915 



I 
■ 

- • ~ ·' • '!._ - ... .. ~ . - - .,,. • 

JAS 
FY_5]/62 

CONTRACT NO. • 'l 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

------------
'PROJECT TITLE Ikoi-No-Kai 

AGENCY Japanese Ancestral Society 

DATE May 15, 1981 

HEALS-Services --------------- Service Category (if applicable) 
FUNDING SOURCE USDA ------------

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

380 7321 Meals~ .4725 3459 3h59 

I 



Japanese Ancestral Society 
7/1/dl - 6/2G/B2 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. -------------
'PROJECT TITLE !koi-Ho-Kai -------------

OAT-t. ___ ..... J,,IQ;arl.¥,.[ .... J.._,S-, ..... 1...,.9.i.o .... l ---

AGENCY J apadese Ancestral Society TOTAL CITY COMTilACT ---------------------
FUNDING SOURCE TITLE III-C-1, III-B, C/C GF 

Requires Match, USDA 

Service Category (if applicable) 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

220 Utili-r,ies: 
Heating Oil 2450 
Electricity 600 
Natural Gas 6oo 
Garbage 2h.L. 
T:later 2h0 4134 

240 Repair and Maintenance 400 400 

310 Office Supplies 240 240 

320 Operating Supplies 440 440 

340 Minor Tools and Equipments 250 250 

380 Other Commodities 
Raw Food 10229 
USDA 7321 Meals@ .4725 3459 13688 

420 Local Travel, Gas and Oil for Van 2100 2100 

.520 Printing 120 120 

560 Insurance 1240 1240 

570 Telephone 300 300 

TOTAL 22912 



Japanese Ancestral Society 
7/1/Ul - 6/30/82 

CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. --------------
'PROJECT TiiLE Ikoi-No-Kai 

AGENCY ____ J_a..,.p_an __ e....;s_e_An;.;;;.;..;c_e_s~tr;;;..;a;;;;l;;_.;;.So_c;.;;i_e_t.,y ____ _ TOTAL GOl~TRACT AMOUNT 
Service Category (if applicable) 

FUNDING SOURCE TITLE~III-C-1, III-B, C/C GF 
P.H.OG?i.AH DICOHE, HATCH, USDA, O?J~ RESO'.J°RCES 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

210 Professional Services 1350 1350 

220 Utilities: 
Heating Oil 2450 
Electricity 600 
Natural Gas 600 
Garba?:e 24h 
'ifater 2uO 413h 

240 Repair and Maintenance (Kitchen Equipments) L.oo hOO 

310 Office Supplies 2hO 240 

320 Operating Supplies 740 740 

340 Ninor Tools and Equipments 250 250 

380 Other Commodities 
Raw Food 10229 
1JSDA 7 321 Heals t .4725 3459 

Pro.iect Income 6589 
Other Resources 300 20577 

420 Glocal Travel 
Gas and Oil for Van 2100 
Project Income 915 3015 

520 Printing 120 120 

560 Insurance 
Meals , Equips, van - 38.4;& 1061 
Recreation, Equi.p. , 40.' 179 b. tJ 

Other Resources - Van 55o2% 1547 2787 

T~~~rho~e Services 300 300 

TOTAL 33913 
• 'ii 



JA.3 

Assurance of Compliance with 

11 Nondiscrimination on Basis of ~andicap 11 

Section 504 of the Rehcbilitation Act of 1973 

Jc.1· rn/jse A.'1 .. ces-:-.ral :-_;ociety (hereinafter ca 11 ed :he "Contractor"), HEREBY 

AGREES THAT it will comply with 11 :;ondiscrimin2:ion on Basis of Handicap
11 

s e C ti O n 5 0 4 , 0 f the Re ha bi I 1 ta t 1 0 n ;.., C t O f 19 7 3 ' J Cl t E: d J u r, C j ' : 9 77 ' ( ~ 2 ; e -
inafter referred to as Section 50~1 and procec~res established by City of 
Portland, Human Resources Bureau, ;ging Services Division (hereinafter 
referred to as the Area Agency on . .:,J"i ng - AAA). The regulation defines 
and forbids acts of discrimination against qualified handicapped persons 
in employment and in the operation of programs/activities receiving assist­
ance from the Department of Health Education and Welfare. The Contractor 
hereby gives assurance that it will immediately take measures necessary 
to effectuate this agreement. 

As an employer, the Contractor agrees to make reasonable accommodation to 
the handicaps of applicants and e~Dloyees unless the accommodation would 
cause the employer undue hardship, as defined in Section 504. This extends 
to all phases of employment inc1uding recruit~ent, selection and placement, 
compensation, promotion and transfer, disciplinary measures, demotions, 
layoffs ?nd terminations, testin; 2nd trainin;, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. 

The Contractor shall submit to the A~A, for analysis and recomnendations, 
copies of their affirmative actic~ plan and personnel policies which in­
clude provisions that assure the following: 

1. No qualified handicapped person shall, on the basis of 
handicap, be subjected tc discrimination in employment 
by the Contractor. 

2. The Contractor shall make all. decisions concerning em­
ployment in a manner v-1hich ensures that discriminati0n 
on the basis of handicaJ does not occur and may not 
limit, segregate, or classify applicants or employees 
in any way that adversely effects their opportunities 
or status because of handicap. 

3. The Contractor shall not oarticioate in a contractual 
or other relationship that has the effect of subjecting 
qualified handicapped applicants or employees to 
discrimination. 

B-31 
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JAS 
ff 6lh2 

4. The Contractor shall make reasonable accommodation to 
the knO'/in physical or mental limitations of an othen•:ise 
qualified hundicapped applicant or employee. 

5. The Contractor shall not deny any employment opportunity 
to a qualified handicapped employee or applicant if the 
basis for the denial is the need to make reasonable 
accommodation. 

As a provider of community services, the Contractor shall take appropriate 
:;tcp~ i:": 2.c:c:8rcar.c:~ •,·:i th th1:: est3bl i sh':ld rrncerlures; tn ;ic;,ure that no 
qualified handicapped person, because of the Contractor 1 s facilities are 
inaccessible to or unable by handicapped persons, be denied the benefits 
of, be excluded from participation in, or otherwise be subjected to 
discrimination under any program or activity. The Contractor's programs 
and activities, when viewed in its entirety, will be readily accessible to 
handicapped persons. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance 
with Section 504 is given in consideration of and for the purpose of obtaining 
any and all AAA contracts or other financial assistance extended after the 
date hereof to the Contractor by the AAA, including installment payments 
after such date on account of applications for AAA financial assistance 
which were approved before such date. The Contractor recognizes and agrees 
that such AAA financial assistance wiil be extended in re1iance on the 
representations and agreements made in this Assurance, and that the AAA shall 
have the right to seek judicial enforcement of this Assurance. This Assurance 
is binding on the Contractor, its successors, transferees, and assignees, 
and the person whose signature appears below is authorized to sign this 
Assurance on behalf of the Contractor. 

Dated this 

By 

Tit 1 e Vice i--:re;s:::._de:nt 

Japanese Ancest.ral Society of ?~rtlcmd 
Jc.7 1;-.-; Couch 
~ ortland, OR ?7209 

Contractor's mailing address 

B-32 
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Japansse A!1cest:-al Society (hcre:in;Jft~r Ci:!llcd t~:e "Confx:c:cir 11
) 

fffY~:~·-{-f:.-.. -~-c:--~-:::.r 1t ~-,iTl u,:·1;1ly ,,.;{u-.7.T~~ Ci:_:,- oi ror:_Lr~d t.;fir::-:at~v: ;._,::ion 
f)l{~n ,i:. '.:UtL•~rl 1!1 (.~i_ 1

/ Ordi,1-:r.cc l·~-~i'2:1, c!,:ite:d ;;rJ'/C:l!'.,er n,, i977, ~nd t!'"":C Fcd­
er[1l Cuirie:1ii~•=: ::o,·j~•-i:.·~d in f-:r.:•;isc·d c.~·;j(_: 11 of th0 U. s. Dcr,artli:Cilt of L2LJr, 
to the e:ricJ Lr,:j~_ r.,J rr:r:on 1.-.'110 c:ppl ic-s for C.7.Jlc,y:::::nt sh::::11, on the grour.~ of 
r(.l·•c() rolo·r -·r,1·1·....,:,~.., ;,·,r, ~ 0 v r:,,itio•·,:-,1 or;,.;n or h2---,die2p be exrluc>G fro;n -) •- ) : -• ·, '-'•'1 -··-, ->L, ... , 1·_.. .,-...,a. t ... ,1,, , · •, - -

purticit;2t~Oi1 i:·i, ··c:::: c:e::iie:d i..he ber:0fi·~:. of, 0r be oth?r.-!isc subj0cte:d ~o dis­
crir~in,~tion 1;r.:cr any r;rorJr2'r:i or activity few ·.-Jdch th~ Contrc1ctor recc~'1cs 
C·t' f rir r' 1 -,,.r\ ~,· '.) ,--,·a 1 :-irs1·sJ•--,rr0• ~nc! ,·:-~;:-·-;·, L"'I'J'=('.) :~r,,,~~":E -r-r•::.~ .: .. . ,,,.:11 1 :, 0 ,.) \.,IC., ... ' n:.r .. _ r I ~•..; l...t. ...... _, .::.,., ''-•·~IJl l ..... ,..)J...,,.r..,v l ... 1 l ... .. l 

irr::-iiedialcl.:,1 Ld:(• 2ny r.:2-asures ncccs:c:r/ to cffcc:uc:ite this dgrce::1ent. 

The 11 cquc1l ei.:;)loyi:":~r.t opro:rturiity doctrine'' is rr.ore than a directive ~rcr:i:~t~ng 
discrir:1indory pr2cticcs; :~c:l~hr:r, it ~s a doctrir.c thr1t requires pasit~·:2 ~-.~as­
urcs to c1ssur2 =n e:r;ual c~~;ortunity for r.:canir.gful e:::;:;loyi.:~nt of those ;,~r:,:,71s 
whc have been victi~s of discri~ination. This doctrine ex~ends to all ar~~s cf 

, ~r"'"" a,.,.,.; ·o --1-1 rnl:it··1·01c ,,; .. ·n r--Jlo 11 r-.e-- 1·nclur1..:n,.. rncru1· .. ~,nn.L. · -~, 0 ,... ... 1·--n emp10y,,;,_:,,1,. "'-' l. Cl '- u f., ••••I..: _:,.,r JC:::., ...:1.;:-! r.:: (., ... _ L., ->t.: ,_·-I..·._ 

and p 1 ,: cc:-! i en t , C ·J ~: '.J ~ n s a t io n , pre n; 0 t ion and trans fer , d i s c i r l i n 0 ry :7. 2 a s u r 2 s , d E: -

motions, layoffs ~nd t2r~inaticns, testing and training, daily working cJ~~i­
tions, a1.-:2rds ;;:-.c b~nerits, and all other terr.is and conditions of c::iploy:::e;.t. 
The Affirmative ~cticn Plan calls for: 

1. An iriipro 11e;-:-.~nt of ef'!p 1 oyir.ent opportunities fer minority group persons ar.d 
women in ali cmp·ioy12e c1ass~fications . 

. 2. An impro·v'ei:12nt of career opportunities for minority groups and \•JOmen er::ploy­
ees. 

3. An increZ:sed 2.\·:,wcness of "institutional" biases thrcugh education and train­
ing to achieve its eradication. 

4. An exp1an?:tion to JTrinority group 01~9e.niza:ions of the progr~r;;s, e:71pi::if:-:2nt 
and trainir.g oeiportunities, 3nd the qualifications required for posi~icns in 
the Contractor's organization. 

5. An active ed:.:cation prosram i·Jhich t:ill keep management, supervisors and c11-
ployees inf.Jnred of their social ar.d civil rights and responsibiiiti2s. 

The ContrGctor f~2r~~~· rocogni zcs and a~rrces that an Assurance af Co~p1 ic::-·.~e 1,·:i th 
the City of Pcrt:~:~r!'s ;\ffirr.::itive :~cti.Jn rlan is g·ivcn in consid2ratio:1 c,f and 
for the p u r i~ o:; 2 J f 0 1-. 1.. 2 fo i r~ 0 2. ~Y ,rn d r.11 Ci t y :: on tr 2 ct s or o th c r f i n a n c i ·= 1 ~ s s i s t -
ance cxtcnc-::s ,-::tc!~ ~:~c one horeof to t:1c Cor.:ra(:tor by the C1 t_v, i nc1 :;..:ir.g in~ 
stal1n:cnt pc!y:··.:2nts Jftcr such d,Jte on accou:1t of app1icJtions for City f~n2ncial 
assistunce \!h:cr~ ,.-;=::r•~ :worcwcd bt:fo}~e st:c:h cJtc. The Contractor recocnizes ar.d 
a 9 r c es that such C i';: y f i ;, (! r, c i t: l ass i s t. e: n c e ·.-: i 11 be ext c n de d i n re i i a n c e on the 
r0prescnt.1tio:~s ar::i ucrc2?;1cnts n:allc in this Assur,1nce, c1nd that the Citv of Port­
land shJll h.::'.·c t:~c richt Lo seek judiciill enforcement of this !\ssurar.cc. This 
Asslwunce is bi:;di;19 on the Contt·;ictor, its successors, tr.:rnsfcrces, and assignee:; .. 
and the pcrsor1 -.::wsc <:ignl1turc i!ppcJrs bclrn-1 is authorized to sign this .. '\ssurancc 
on l.JchJlf of the Co11trJct01·. 

Dated By _________________ _ 

~-3_2~7_H __ ~_.1~c_o_u_c_h ___________ Title __ V_i_c_e_-_:r_e_s1_·o_·e_n_t __________ _ 

(Conlt"actor's u:,1i1 il!O ,.Hldrcss) 

Portland, OR 97209 
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Ikoi-No-Kti (,f o:J:ine::::e .i•~ccstrc1l Soc. :h:.~:_ t.Lm 
~To:~cc~) 

1,as rL·V.i(.-W(•c.l the propcJ:~:il for senior service:; to he pr:--videc.l hy 

in Port1:rnd/~·iultn;:;"Jclb Count:: through contract vith the City of Portland, 

Humc=in Re3ourcE:s BurC'au. Comments arc at tachec. 

The Bo3rd o~ Directors approves :he propcs~l. 

------ The Board of Directors does not 2pprove t::e proposal f0r 

reasons listed below: 

The Board of Directors has revie~ed the proposal, hut has ------
taken no action at this time. 

Signature of Boar~ Chairperson Date 
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The AJvj sory Con:.:, it U.:c· (,i the 

has reviewed tric i11·opu:--:.-1l for SC'nior services to be rirovided hy ____ _ 

throu~h contract with th€: City of Por-tland, Humc1.n Resources Bureau. 

ComQents are attached. 

The Adviso~y CoG~ittee approves the pro~osal. 

The Advisory Committee does not approve the proposal 

for reasons listed below: 

The Advisor:,- Com:r.i ttee has re-... ·eiwed :he -;>roposal but has 

taken no action at this time. 

Signature of ChJirperson 

I 
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EXHIBIT C 

Required Reporting Forms 

and 

Procedures 
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ONCE PRINTED, REVISED 

CLIENT TRACKING SYSTEM 

FORMS 101 - 102 - 103 

WILL BE SENT TO CONTRACTOR 



I 

Contract Agency ________________ _ 

:\c'.i rcss -----------------

Area Agency on ~ging 
Youth Service Centers 
Accounting Unit 
522 S. W. Fifth Ave., 8th Fl. 
Portland, OR. 97204 C:ty _________ State ______ _ 
Ph0ne: (AAA) 248-4752 (YSC) 248-435~ 

Contr3ct fl Contract Period: From To -------- --------- ---------··-~-----

FunJing Source _____________ _ Service Category ____________ _ 

Reimbursement Request for 
month & year 

f CURRENT I YEAR TO : CURRENT i 
I ir,0nF 

I I i BALANCE OlUEC:T TlTLE PERIOD DATE i BUDGET I 

REOUEST ! REQUEST ! I ' 110 Full-Tjme Employees j i 
120 Part-Time Employees ! i I 

170 Benefits ' i I 

I 

! I I ' 100 I Total Personnel Services I 

i i ! l I I 
210 I Professional Services ; i i ____ __.__._ 

I : 220 I Utilities ! i 

230 I Equinment Rental I I 
240 Repair and Maintenance '. i 
260 I ~-1iscellaneous Services : I I 

310 Office Supplies i ! \ 

320 0-verating Supplies I ( i l 

330 T Repair and t1aint. Supplies : i I 

140 ~1inor Ecitdpment and T0ols : ! \ 

350 C ~othing and Uniforms i I I 
380 OthPr Conunodities-External i i I 
410 i Fducation 

' ==l 420 
I 

L0cal Travel ' I 

430 Out-of-Town Travel I I j 

14.\0 l Space Rental ! i i i 
!490 i :-riscelJ aneous I I i ' 
is2n I Printing Services ! I I l 

lsso Data Processing Services ; I I 
1°560 I ns11 ranee I i i 

1570 Tel,:pbone Services ! 

! ! 
I 

I 
I ! I 

! ! --
t ! I 

! i 200 I 
Tou:11 Materials & Services 

I 500 

620- Buildings ---
630 Improvements I I 

-~ 640 Furniture & Eouipment I i I 

I I 

i 
600 Total Capital Outlay i I ' i I 

l TOTAL 

I 
' 

l 
I 

I I I 

I certify that the information pertaining to this request is true und complete to 
the best of my knowledge. 

Signed ______________________ Date Signed ___________ _ 
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