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TITLE 5
REVENUE AND FINANCE

TITLE S - REVENUE AND FINANCE
(Title added by Ordinance No. 130672, effective May 15, 1970.)
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TITLE 5
REVENUE AND FINANCE

CHAPTER 5.01 - DELEGATION OF
AUTHORITY TO OBLIGATE THE CITY

(Chapter repealed by Ordinance Nos. 174509 and
174904, effective January 1, 2001.)
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TITLE 5
REVENUE AND FINANCE

CHAPTER 5.04 - FUNDS

Provisions Made For.

Sundry Trusts Fund.

Trustees’ Fund.

Parking Meter Fund.

Golf Fund.

Bonded Debt Interest and Sinking Fund.

Parking Facilities Fund.

Parking Facilities Bond Redemption Fund.

Revenue Sharing Fund.

State Revenue Sharing Fund.

CityFleet Operating Fund.

Facilities Services Operating Fund.

Printing and Distribution Services Operating Fund.
Improvement Warrant Sinking Fund.

Economic Development Trust Fund.

Insurance and Claims Operating Fund.

Worker’s Compensation Self Insurance Operating Fund.
System Development Charge Sinking Fund.
Washington County Water Supply Construction Fund.
Washington County Water Supply Bonded Debt Service Sinking Fund.
Water Growth Impact Charge Trust Fund.

Bull Run Fund.

St. Johns Landfill End Use Plan Fund.

Sewer Revolving Loan Fund.

Environmental Remediation Fund.

Sewer System Operating Fund.

Sewer System Construction Fund.

Sewer System Debt Redemption Fund.

Sewer System Debt Proceeds Fund.

Sewer System Rate Stabilization Fund.

Sewer System Safety Net Fund.

Use of Sewage Disposal Fund.

Portland Police Fitness Room Trust Fund.
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TITLE 5

REVENUE AND FINANCE

5.04.540 Housing Property Fund.

5.04.550 Housing Capital Fund.

5.04.560 Portland Clean Energy Community Benefits Fund.
5.04.570 Affordable Housing Development Fund.

5.04.580 Fire Capital Fund.

5.04.590 Citywide Obligations Reserve Fund.

5.04.600 Parks Local Option Levy Fund.

5.04.010 Provisions Made For.

In addition to funds created in accordance with the provisions of the Charter, there shall be
the funds set forth in this Chapter and such other funds as from time to time may be
provided for by ordinance.

5.04.020

Sundry Trusts Fund.

(Amended by Ordinance Nos. 173369 and 189452, effective May 10, 2019.) The Sundry
Trusts Fund, created by Ordinance No. 118746, passed by the Council July 1, 1964, shall
contain accounts for trust monies which neither belong in the Trustees’ Fund nor require
an individual trust fund. The following accounts are authorized for the Sundry Trusts Fund:

A.

Animals for zoo account. (Repealed by Ordinance No. 150375, effective
September 11, 1980.)

Civic Emergency Account. This account shall receive the City’s share of the annual
allocation from the Civic Emergency Fund under ORS 463.170. Expenditures shall
be limited to athletic, recreational, educational, or charitable purposes. The
Accounting Division on behalf of the Mayor and the Auditor is authorized to draw
on this account when requisitions are presented approved by the Mayor, and one
other Commissioner;

Elephant Purchase Account. (Repealed by Ordinance No. 150375, effective
September 11, 1980.)

Health Protection Account. (Repealed by Ordinance No. 150375, effective
September 11, 1980.)

Recreation Account. (Repealed by Ordinance No. 150375, effective September
11, 1980.)

Rose Test Garden Account. This account shall be administered in accordance with
Ordinance No. 110776; passed by the Council September 23, 1959. The
Accounting Division on behalf of the Mayor and the Auditor is authorized to draw
checks on this account when requisitions are presented approved by the
Commissioner In Charge of the Bureau of Parks;

Oaks Pioneer Park Museum Account. This account shall be administered in
accordance as hereinafter provided:
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All monies received from charges arising out of the operation of Oaks Pioneer Park
Museum, under contract or otherwise, shall be deposited with the City Treasurer.
The City Treasurer shall hold all such funds so received in the Oaks Pioneer Park
Museum Account. Disbursements shall be made in accordance with budgetary
procedures upon requisition approved by the Commissioner In Charge of the
Bureau of Parks and shall be limited to maintenance, operational costs, and
improvement of the Oaks Pioneer Park Museum. The Accounting Division on
behalf of the Mayor and Auditor is authorized to draw warrants on this account
when requisitions are presented and approved by the Commissioner In Charge of
the Bureau of Parks.

Drake Property Account. Until such time as the Council may determine, this
account shall receive all rentals and related revenues derived from the property on
the east side of the Willamette River and north of the Sellwood Bridge known as
the Drake Property which was purchased by the City under Ordinance No. 128587,
passed February 20, 1969, for the Willamette Parkway System. Expenditures from
this account other than those required in connection with rentals derived from the
property, shall be limited to the improvement and expansion of the property. This
account shall be administered by the Commissioner In Charge of the Bureau of
Parks.

Portland Shipbuilding Property Account. Until such time as the Council may
determine, this account shall receive all rentals and related revenues derived from
the property on the west side of the Willamette River at the foot of S.W. Nebraska
Street known as the Portland Shipbuilding Property, which was purchased by the
City under Ordinance No. 128623; passed February 26, 1969. Expenditures from
this account other than those required in connection with rentals derived from the
property, shall be limited to the improvement and expansion of the property. This
account shall be administered by the Commissioner In Charge of the Bureau of
Parks.

Officer Friendly Account. (Repealed by Ordinance No. 135666, effective
December 6, 1972.)

Willamette Oaks Park Account. Until such time as the Council may determine, this
account shall receive all rentals and related revenues derived from the property in
Willamette Oaks Park purchased by the City from Leonard and Ruth Steele under
authority of Ordinance NO. 130097; passed November 19, 1969, for the Willamette
Parkway System (Lots 1,2 and 42 Willamette Oaks Park Addition). Expenditures
from this account other than those required in connection with rentals derived from
the property, shall be limited to the improvement and expansion of the property.
This account shall be administered by the Commissioner In Charge of the Bureau
of Parks.
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L. Portland Zoo Hospitalization and Research Account. (Repealed by Ordinance No.
150375, effective September 11, 1980.)

5.04.030 Trustees’ Fund.

(Amended by Ordinance No. 189413, effective March 6, 2019.) There is hereby created a
Trustees’ Fund which shall be credited with all cash and securities deposited with the City
Treasurer to protect the City against loss on account of certain obligations, and with all
money and/or securities deposited with the City Treasurer pending information or accrual
of time for its application. The City Treasurer shall receive into such fund installment
payments on municipal assessments against real property, including payments which are
too small to be entered on the Lien Docket as a credit, it being provided that a payment
shall be too small for such entry when it is less than one-third of the total amount to be paid
as shown on the open lien docket. When such deposits in the Trustees’ Fund make an
amount sufficient for entry the City Treasurer shall make application thereof as a payment
on such assessment, make a proper entry thereof in its books, and the Revenue Division
shall make a proper entry thereof in its books. The amounts deposited in the Trustees’
Fund shall be applied as provided in the receipt showing the terms of deposit. The City
Treasurer shall upon receiving a deposit under the provisions of this Section issue a receipt
therefor, a copy of which shall be filed with the Revenue Division and be credited to the
Trustees” Fund. No cash or collateral securities shall be returned by the City Treasurer
without written approval of the Revenue Division. The City Treasurer upon returning cash
or collateral securities shall take a receipt from the depositor in duplicate, the original of
which shall be filed with the Revenue Division, who is hereby authorized to credit the City
Treasurer with the amount of the receipt. In cases where deposits are made by persons
interested in local improvements no refund shall be made unless the contemplated
improvement is not made or the owner of the property for account of which the deposit
was made promptly pays or bonds the assessment. If the improvement is made and the
owner fails to pay and/or bond the assessment within twenty (20) days after its entry in the
open lien docket the deposit shall be applied to a payment pro tanto of the assessment and
the City Treasurer and Revenue Division shall make proper book entries thereof.

5.04.040 Parking Meter Fund.

The Parking Meter Fund is hereby created and the Treasurer of the City is hereby directed
to deposit to the credit of the fund all fees or money received on account of collections
from present or future installations of parking meters. All disbursements from such fund
shall be in conformance to regular budget procedure.

Whenever the City Treasurer shall deem it advisable to dispose of slugs and tokens
received in collections from the City’s parking meters and which are not lawful monies of
the United States, he shall sell, cash, redeem or destroy the slugs and tokens and shall
deposit all sums so realized to the credit of the Parking Meter Fund.

5.04.050 Golf Fund.
A fund to be known and designated as the Golf Fund is hereby created. All revenues
derived from the operation of the municipal golf links shall be credited to the Golf Fund,
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and all disbursements from the fund shall be in conformance with regular budget
procedure.

5.04.070 Bonded Debt Interest and Sinking Fund.

The Bonded Debt Interest and Sinking Fund is hereby created to which shall be credited
the proceeds from the tax levy of the City for interest on bonded indebtedness of the City
and the tax levy to provide for the purchase of securities as an investment and/or payment
of redemptions of the bonded indebtedness of the City together with such other receipts as
may be realized in connection with the administration of the bonded debt of the City but
not limited to interest on investments. Expenditures from the fund shall be for the payment
of the principal and interest on bonded debt of the City to be paid from ad valorem taxes
and for any other expenditures authorized to be paid from tax levies for general obligation
bonds of the City.

5.04.140 Parking Facilities Fund.
The Parking Facilities Fund is hereby created into which shall be deposited all fees, rentals
and charges received by the City from the operation of the off-street parking facility at
S.W. 2nd Avenue and Jefferson Street and from which expenses of operation and
maintenance of the facility shall be paid all in accordance with Ordinance No. 128235,
passed December 18, 1968.

5.04.150 Parking Facilities Bond Redemption Fund.

The Parking Facilities Bond Redemption Fund is hereby created into which shall be paid
the accrued interest from the sale of the bonds, plus an amount capitalized from bond
principal which will in the aggregate together with interest to be received from investments
provide for the interest payments on the revenue bonds due August 1, 1969, February and
August 1, 1970, and February 1, 1971, the net revenues of the Parking Facilities Fund and
amounts from net parking meter revenues required for the reserve amount, if any; and from
which shall be paid the principal of and the interest on the outstanding revenue bonds, and
the principle, interest and premium, if any, on any revenue bonds issued on a parity
therewith, all in accordance with Ordinance No. 128235, passed December 18, 1968.

5.04.160 Sewage Disposal Fund.
(Repealed by Ordinance No. 160515, effective March 28, 1988.) See Sections
5.04.400 - 460.

5.04.165 Countercyclical Fund.
(Repealed by Ordinance No. 150375, effective September 11, 1980.)

5.04.170 Revenue Sharing Fund.
(Added by Ordinance No. 135516, effective November 2, 1972.) The Revenue Sharing
Fund is hereby created for the receipt and expenditure of monies received from the federal
government under the State and Local Fiscal Assistance Act of 1972. Into this Fund shall
be deposited all payments received from the federal government under the Act, interest
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earned thereon while in this Fund and any other monies which are appropriate revenues of
this Fund. The monies shall be expended only for purposes authorized under the Act.

5.04.175 State Revenue Sharing Fund.
(Added by Ordinance No. 145065, effective January 19, 1978.) The State Revenue Sharing
Fund is hereby created for the receipt and expenditure of monies received from the State
of Oregon under Senate Bill 11 (Engrossed) effective July 27, 1977. All payments received
from the State of Oregon under this Act, interest earned thereon while in this Fund and any
other monies which are appropriate revenues of this Fund shall be deposited to this Fund.
The monies shall be expended only for purposes authorized under this Act.

5.04.180 CityFleet Operating Fund.
(Added by Ordinance No. 161018, amended by Ordinance Nos. 163837, 176003, 178797
and 181483, effective January 18, 2008.)

A. The CityFleet Operating Fund is hereby created as an internal service fund within
the Office of Management and Finance described in Chapter 3.15 of this Code. The
major operating funds for this Fund shall be generated by Interagency Agreements
with the City bureaus and others using the services. Other receipts of the Fund shall
include service charges to users, interest earned by the Fund and any other monies
which are appropriate revenues. Expenditures from the Fund shall be in accordance
with appropriations made by the Council.

B. Short-term loans from the General Fund to the CityFleet Operating Fund, which
are to be repaid in the same fiscal year in which the loan is made, are hereby
authorized without interest to provide temporary working capital, as needed,
provided that each loan is first approved in writing by the Commissioner of Finance
and Administration.

5.04.185 Facilities Services Operating Fund.
(Added by Ordinance No. 163837; amended by Ordinance Nos. 176003 and 181483,
effective January 18, 2008.)

A. The Facilities Services Operating Fund is hereby created (by Ordinance 163156,
June 27, 1990) as an internal service fund within the Office of Management and
Finance described in Chapter 3.15 of this Code. The major operating funds for this
Fund shall be generated by Interagency Agreements with the City bureaus and
others using the services. Receipts of the Fund shall include proceeds of these
Interagency Agreements, service charges to users, interest earned by the Fund, and
any other monies which are appropriate revenues. Fees shall be collected and
deposited into this Fund for all property management related services involving
leases, and for the purchase and sale of City owned real property. Expenditures
from the Fund shall be in accordance with appropriations made by the Council.
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The costs of repair, maintenance, taxes or any other expense incurred in providing
any property management services, shall be the responsibility of the bureau or
agency using or responsible for the property. All net revenues (defined as revenue,
less all appropriate expenses) from rents, leases or sales shall accrue to the bureau
or agency using or responsible for the property.

Any property that is not specifically used or the responsibility of any bureau or
agency is defined as “unassigned property,” and shall be the responsibility of the
Office of Management and Finance (General Fund). Net revenue for these
properties shall be considered total revenue from the rent and sale of all these
properties, less total expenses for all these properties. Any net revenue from these
properties, shall be transferred to the General Fund at the end of each fiscal year.

Any property acquired by the City from any source shall be inventoried with the
Office of Management and Finance.

Short-term loans from the General Fund to the Facilities Services Operating Fund,
which are to be repaid in the same fiscal year in which the loan is made, are hereby
authorized to provide temporary working capital, as needed, provided that each loan
is first approved in writing by the Commissioner of Finance and Administration.

Communications Service Operating Fund.

(Repealed by Ordinance No. 181483, effective January 18, 2008.)

5.04.200

Printing and Distribution Services Operating Fund.

(Added by Ordinance No. 161018; amended by Ordinance Nos. 163837, 176003 and
181483, effective January 18, 2008.)

A.

5.04.210

The Printing and Distribution Services Operating Fund is an internal service fund
within the Office of Management and Finance described in Chapter 3.15 of this
Code. The major operating funds for this Fund shall be generated by Interagency
Agreements with the City bureaus and others using the services. Other receipts of
the Fund shall include service charges to users, interest earned by the Fund and any
other monies which are appropriate revenues. Expenditures from the Fund shall be
made in accordance with appropriations made by the Council.

Short-term loans from the General Fund to the Printing and Distribution Services
Operating Fund, which are to be repaid in the same fiscal year in which the loan is
made, are hereby authorized to provide temporary working capital, as needed,
provided that each loan is first approved in writing by the Commissioner of Finance
and Administration.

Improvement Warrant Sinking Fund.

(Added by Ordinance No. 139574, effective March 13, 1975.) The Improvement Warrant
Sinking Fund is hereby created. Funds obtained from the issuance of general obligation
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improvement warrants issued pursuant to statute and authorized by the Council shall be
placed in this Fund and expended only for payments duly authorized for the construction
of public improvements. All proceeds from the collection of unbonded assessments, the
sale of improvement bonds, and the foreclosure of improvement liens for unbonded
assessments, realized from the improvement with respect to which such general obligation
improvement warrants are issued, shall be placed in the fund to be applied to the call and
payment of such warrants as rapidly as funds are available as provided by statute.

5.04.220 Economic Development Trust Fund.

(Added by Ordinance No. 140900, effective November 20, 1975.) The Economic
Development Trust Fund is hereby established for receipt and accountability for the assets
of the Trust for economic development in the model cities neighborhood established by the
agreement between the City and MEDIA authorized by Ordinance No. 132652, passed
May 6, 1971. The City succeeded the Metropolitan Economic Development Industrial
Alliance as trustee, and this Fund shall be administered by the City in accordance with the
terms of the trust, set forth in the agreement and by Resolution No. 31575, adopted May
28, 1975.

This Fund shall receive the assets turned over to the City by MEDIA and shall also receive
principal and interest on loans receivable, interest on invested capital, proceeds from sale
of investments and any other income of the Trust. Expenditures shall be in accordance
with appropriations made by the Council for purposes of the Trust.

5.04.230 Insurance and Claims Operating Fund.
(Added by Ordinance No. 142290; amended by Ordinance Nos. 150375, 176003 and
181483, effective January 18, 2008.)

A. The Insurance and Claims Operating Fund is hereby created as an internal service
fund under the Office of Management and Finance, described in Chapter 3.15 of
this Code. Receipts of the Fund shall include service charges to user funds for
administrative and legal expenses, insurance premiums and loss reserves, interest
earned by the Fund and any other monies which are appropriate revenues.
Expenditures from the Fund shall be in accordance with the appropriations made
by the Council.

B. Expenditures and encumbrances shall be limited to the balance in the Fund at the
time and to purposes for which there is an appropriation or other source of
reimbursement authorized at the time.

5.04.240 Workers’ Compensation Self Insurance Operating Fund.
(Added by Ordinance No. 144762; amended by Ordinance Nos. 150375, 176003 and
181483, effective January 18, 2008.) The Workers’ Compensation Self Insurance
Operating Fund is hereby created as an internal service fund under the Office of
Management and Finance described in Chapter 3.15 of this Code. Receipts of the Fund
shall include service charges to user funds for administrative and legal expenses, insurance
premiums, expected and unanticipated loss reserves, interest earned by the Fund and any
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other monies which are appropriate revenues. Expenditures from the Fund shall be made
in accordance with appropriations made by the Council. Expenditures and encumbrances
shall be limited to the balance in the Fund at the time and to purposes for which there is an
appropriation or other source of reimbursement authorized at the time.

5.04.250 System Development Charge Sinking Fund.

(Added by Ordinance No. 147298, effective February 28, 1979.) The System Development
Charge Sinking Fund is hereby created. Funds obtained from the issuance of General
Obligation Bancroft Bonds issued pursuant to statute and authorized by the City Council
for this purpose shall be placed in this Fund and expended only for payments duly
authorized for construction or expansion of systems development. All proceeds from the
collection of Bonded Assessments, realized from System Development Charge
Assessments with respect to such General Obligation Bancroft Bonds are issued, shall be
placed in the fund to be applied to the call and payment of General Obligation Bancroft
Bonds pursuant to the call schedule set forth in the offer and as provided by statute.

5.04.270 Washington County Water Supply Construction Fund.

(Added by Ordinance No. 148968, effective January 26, 1980.) The Washington County
Water Supply Construction Fund is hereby created. Contributions from other water
purveyors and the City of Portland and receipts obtained from the issuance of general
obligation bonds, payable from water revenues, issued for the purpose of constructing a
water supply line to Washington County shall be placed in this fund and expended only for
duly authorized payments for the oversizing of the southeast Water Supply Line and the
Washington County Water Supply Line. Upon completion of the supply line to
Washington County and after all liabilities for the construction thereof have been satisfied,
any balance remaining in this Fund shall be transferred to the Washington County Water
Supply Bonded Debt Service Sinking Fund and this Fund shall be discontinued.

5.04.280 Washington County Water Supply Bonded Debt Service Sinking Fund.

(Added by Ordinance No. 148986, effective January 26, 1980.) The Washington County
Water Supply Bonded Debt Service Sinking Fund is hereby created. Water revenues in
the form of contributions from other water purveyors and the City of Portland shall be
placed in this Fund and expended only for duly authorized payments of principal and
interest for bonds issued for the purpose of constructing a water supply line to Washington
County. Upon payment of all principal and interest of said bond issue, any balance
remaining in this Fund shall be returned, on a prorated basis, to the contributors and this
Fund shall be discontinued.

5.04.290 Water Growth Impact Charge Trust Fund.
(Added by Ordinance No. 153288, effective May 26, 1982.) The Water Growth Impact
Charge Trust Fund is hereby created. Revenues received by the City for growth impact
charges from other water purveyors shall be placed in this Fund and expended only for
duly authorized payments for expansion of the total water system capacity. Should this
Fund become unnecessary, due to changes in the water sales contracts with other water
purveyors, any remaining funds at that time shall be paid to the Water Fund.
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5.04.300 Bull Run Fund.

(Added by Ordinance No. 156178; effective July 21, 1984.) The Bull Run Fund is hereby
created. Receipts received by the City resulting from the sale of items promoting the City
water system, such as, but not limited to, bottled water, posters and books, shall be placed
in this Fund and expended only for duly authorized payments to directly promote or
advertise the City water system to attract development within the City. Should this Fund
become unnecessary for any reason, any remaining money remaining in this Fund at the
time it is discontinued shall be paid to the Water Fund.

5.04.310 St. Johns Landfill End Use Plan Fund.

(Added by Ordinance No. 160973, effective July 23, 1988.) The St. Johns Landfill End
Use Plan Fund is hereby created. Revenues received by the City from the Metropolitan
Service District which are designated for implementation of the St. Johns Landfill End Use
Plan per Section 9 of the City-Metro Agreement adopted by Ordinance No. 158522 and
other contributions and revenues designated for implementation of the End Use Plan shall
be placed in this Fund. Monies from this Fund, including interest earned by the Fund, shall
be expended only for duly authorized payments to cover the costs of implementing the St.
Johns Landfill End Use Plan. Should this Fund become unnecessary any monies remaining
in this Fund shall be paid to the Refuse Disposal Fund.

5.04.320 Sewer Revolving Loan Fund.

(Added by Ordinance No. 166407, effective April 7, 1993.) The Sewer Revolving Loan
Fund is hereby made a part of the Code of the City of Portland, Oregon, for the receipt of
monies derived from transfers made to the Fund from the Sewer System Operating Fund,
and monies derived from the re-payment of loans made to properties participating in the
Private Plumbing Revolving Loan Program. Monies from this Fund, including interest
earned by the Fund, shall be used for making loans to certain owners of single-family
residential property located in the Mid-Multnomah County Sewer System Project, and shall
be expended only for duly authorized payments to cover the costs of implementing the
Private Plumbing Revolving Loan Program. Money in the Sewer Revolving Loan Fund
may be commingled with other City money for investment purposes. Should this Fund
become unnecessary any monies remaining in this Fund shall be paid to the Sewer System
Construction Fund.

5.04.330 Environmental Remediation Fund.

(Added by Ordinance No. 167121, effective November 17, 1993.) The Environmental
Remediation Fund is hereby made a part of the Code of the City of Portland, Oregon, for
the receipt of monies derived from the sale of Revenue Bonds, remediation charges and
transfers made to the Fund from the Refuse Disposal Fund; and from which all
expenditures relating to the System shall be made. Monies from this Fund, including
interest earned by the Fund, shall be used for specifically identified remediation projects
and debt service. Money in the Environmental Remediation Fund may be commingled with
other City money for investment purposes. Should this Fund become unnecessary any
monies remaining in this Fund shall be paid to the Refuse Disposal Fund.
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5.04.400 Sewer System Operating Fund.

(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System
Operating Fund is hereby made a part of the Code of the City of Portland, Oregon, for the
receipt and expenditure of monies associated with operation and maintenance of the sewer
system, including sanitary and drainage services. Monies in the Sewer System Operating
Fund may be transferred to the Sewer System Debt Redemption Fund, the Sewer System
Construction Fund, or the Sewer System Rate Stabilization Fund. Money in the Sewer
System Operating fund may be commingled with other City money for investment
purposes.

5.04.410 Sewer System Construction Fund.
(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System
Construction Fund is hereby made a part of the Code of the City of Portland, Oregon, for
the receipt and expenditure of monies associated with construction of sewerage facilities,
including sanitary and drainage facilities. Money in the Sewer System Construction Fund
may be commingled with other City money for investment purposes.

5.04.420 Sewer System Debt Redemption Fund.
(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System Debt
Redemption Fund is hereby made a part of the Code of the City of Portland, Oregon, for
the receipt and expenditure of monies associated with the retirement of debt incurred by
the sewer system. Money in the Sewer System Debt Redemption Fund may be
commingled with other City money for investment purposes.

5.04.430 Sewer System Debt Proceeds Fund.

(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System Debt
Proceeds Fund is hereby made a part of the Code of the City of Portland, Oregon, for the
receipt of monies derived from the issuance of Sewer System debt. Monies in the Sewer
System Debt Proceeds Fund shall be transferred to the Sewer System Construction Fund
for expenditure and to the Sewer System Operating Fund for reimbursement of costs
associated with the issuance of debt and to the Sewer System Debt Redemption Fund for
the retirement of debt. Money in the Sewer System Debt Proceeds Fund may be
commingled with other City money for investment purposes.

5.04.440 Sewer System Rate Stabilization Fund.
(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System Rate
Stabilization Fund is hereby made a part of the Code of the City of Portland, Oregon, for
the receipt of monies transferred from the Sewer System Operating Fund. Monies in the
Sewer System Rate Stabilization Fund shall be transferred to the Sewer System Operating
Fund for expenditure. Money in the Sewer System Rate Stabilization Fund may be
commingled with other City money for investment purposes.

5.04.450 Sewer System Safety Net Fund.
(Added by Ordinance No. 160515, effective March 28, 1988.) The Sewer System Safety
Net Fund is hereby made a part of the Code of the City of Portland, Oregon, for the receipt
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of monies derived from loans made to the Fund from the State Assessment Deferral
Revolving Loan Fund, and monies derived from the payment of deferred assessments by
properties participating in the Sewer Safety Net Program. Monies in the Sewer System
Safety Net Fund shall be paid to the Local Improvement District Construction Fund for
payment of sewer assessments for properties participating in the Sewer Safety Net
Program, and shall be used to retire loans received from the State Assessment Deferral
Revolving Loan Fund.

5.04.460 Use of Sewage Disposal Fund.

(Added by Ordinance No. 160515, effective March 28, 1988.) The funds described in
Portland City Code Sections 5.04.400 through 5.04.450 shall in the aggregate constitute
the Sewage Disposal Fund, and shall be used for only those Sewage Disposal Fund
purposes authorized by the Charter of the City of Portland, Oregon. If any of the funds
associated with operation, maintenance, construction or debt management of the Sewer
System become unnecessary or for any reason are dissolved and discontinued, then any
remaining balances in that fund or funds shall be transferred to the Sewer System Operating
Fund. If the Sewer System Operating Fund is dissolved and discontinued, then any
remaining balances in that fund shall be transferred to the City’s General Fund. However,
in no case shall any funds be transferred to the City’s General Fund until all outstanding
debt of the sewer system is repaid according to terms and conditions of related bond and
note ordinances.

5.04.470 Portland Police Fitness Room Trustee Account.
(Added by Ordinance No. 168683, effective April 12, 1995.) The Portland Police Fitness
Room Trust Account is hereby created. Into this fund shall be deposited monies received
from fitness room membership dues (through payroll deduction), the City of Portland and
other contributors. Disbursements shall be made upon a requisition request from a Police
Bureau’s Fitness Room Committee with signature approval by either the Chief of Police
or an Assistant Chief. Monies from this fund by either the Chief of Police or an Assistant
Chief. Monies from this fund shall be used for maintenance and repairs of equipment,
equipment replacement, and new fitness room equipment.

5.04.480 Property Management License Fund.

(Added by Ordinance No. 170223, effective July 1, 1996.) The Property Management
License Fund is hereby made a part of the Code of the City of Portland, Oregon, for the
receipt of any revenues derived from assessments levied under the former downtown
Economic Improvement District created by Ordinance No. 164665, together with all
revenues generated by the Downtown Property Management License program (City Code
Chapter 6.06.) Monies derived from proceeds of the Downtown Property Management
License program and delinquent Economic Improvement District assessments, as well as
from interest earned on that money, shall be spent only for the services described in Section
6.06.010 of the Code of the City of Portland and for any costs of the City’s administration
of the Downtown Property Management License program.
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5.04.490 Graffiti Nuisance Abatement Trust Fund.

(Added by Ordinance No. 172612; amended by Ordinance Nos. 172810 and 189078,
effective July 18, 2018.) There is hereby created a City of Portland graffiti nuisance
abatement trust fund. Any donations in support of graffiti abatement will be placed into
the fund, together with any monies received in connection with voluntary nuisance
abatement consent forms. Expenditures from this fund may occur upon the approval of
any two of the following: (1) the Mayor; (2) the Commissioner-in-Charge of the Office of
Community & Civic Life; and (3) the Graffiti Abatement Manager. Such expenditures
shall be limited to: the payment of the cost of removal of graffiti; the purchase, acquisition,
operation and maintenance of graffiti removal equipment and supplies; the costs of
administering the graffiti nuisance abatement ordinance; and such other public purposes as
may be approved by the City Council.

5.04.500 Technology Services Fund.

(Added by Ordinance No. 176003; amended by Ordinance Nos. 177852 and 181483,
effective January 18, 2008.) The Technology Services Fund is hereby created as an internal
service fund under the Bureau of Technology Services as described in Section 3.15.070 of
this Code. The purpose of this Fund is to receive and record expenditures related to the
management, operation and delivery of a variety of technology services to City bureaus
and offices. The Fund also supports facilitation of multi-year funding of major technology
initiatives. The Fund is supported primarily by charges to City bureaus for corporate and
bureau-specific services.

5.04.510 Arts Education and Access Fund.

(Added by Resolution No. 36939 (approved at November 6, 2012 election); effective
December 5, 2012.) The Arts Education and Access Fund is hereby created. The purpose
of the Fund is to receive Gross Revenues received from the Arts Education and Access
Income Tax and provide the Net Revenues to the School Districts and to the Regional Arts
and Culture Council solely for the purposes established in Chapter 5.73 of this Code. In
no case shall Net Revenues be transferred from the Arts Education and Access Fund to the
City’s General Fund, or any other fund, for any other purpose.

5.04.515 Recreational Cannabis Tax Fund.

(Added by Resolution No. 37217 (approved at November 8, 2016 election); amended by
Ordinance No. 189004, effective July 1, 2018.) The Recreational Cannabis Tax Fund is
hereby created. The purpose of the Fund is to receive gross revenues received from the
Recreational Cannabis Tax, to provide funding for the purposes identified in Section
6.07.145 of this Code and costs related to the administration of the tax. Except for those
established purposes, in no case shall revenues be transferred from the Recreational
Cannabis Tax Fund to the City’s General Fund, or any other fund, for any other purpose.

5.04.520 Mt. Hood Cable Regulatory Commission Agency Fund.
(Added by Ordinance No. 186065, effective June 5, 2013.) The Mt. Hood Cable
Regulatory Commission Agency Fund is hereby created for the receipt and expenditure of
monies received from cable franchisees and Public, Education and Government fees on
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behalf of Multnomah County and the cities of Gresham, Fairview, Troutdale, and Wood
Village under the Intergovernmental Agreement, approved by Ordinance No. 166168
enacted on January 20, 1993, and as modified by subsequently approved amendments. Into
this Fund shall be deposited all payments received from the cable franchisees of the County
and the Cities, interest earned thereon while in this Fund and any other monies which are
appropriate revenues of this Fund. The monies shall be expended only for purposes
authorized under the Intergovernmental Agreement, and the Commission’s approved
budget.

5.04.530 Inclusionary Housing Fund.
(Added by Ordinance No. 187855, effective August 1, 2016.) The Inclusionary Housing
Fund is hereby created to receive net revenues from the Construction Excise Tax.
Disbursements from the fund shall be for the purposes identified in Section 6.08.130 of
this Code. Except for those established purposes, in no case shall any funds be transferred
from the Inclusionary Housing Fund to the City’s General Fund, or any other fund, for any
other purpose.

5.04.540 Housing Property Fund.
(Added by Ordinance No. 188175, effective December 21, 2016.) The Housing Property
Fund is hereby created in order to record the transactions of resources and requirements
resulting from the acquisition, development, and operation of property by the Portland
Housing Bureau. Except to further these established purposes, in no case shall any funds
be transferred from the Housing Property Fund to the City' s General Fund, or any other
fund, for any other purpose.

5.04.550 Housing Capital Fund.
(Added by Ordinance No. 188353, effective April 26, 2017.) The Housing Capital Fund
is hereby created to track the transactions related to the capital construction of affordable
housing projects by the Portland Housing Bureau, primarily related to the sale and use of
General Obligation bond proceeds.

5.04.560 Portland Clean Energy Community Benefits Fund.

(Added by Ordinance No. 189390, effective February 21, 2019.) The Portland Clean
Energy Community Benefits Fund is hereby created to track the transactions related to
financing programs funded by the Clean Energy Surcharge (CES) approved by Portland
voters through Ballot Measure 26-201 in November 2018 and codified in Portland City
Code Chapter 7.02 and Chapter 7.07.

A separate Climate Transportation Investment subfund shall be established to deposit any
proceeds deemed to constitute revenues described in Article IX, section 3a, of the Oregon
Constitution.

5.04.570 Affordable Housing Development Fund.
(Added by Ordinance No. 189487, effective May 8, 2019.) The Affordable Housing
Development Fund is hereby created to track the transactions related to the funding of
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affordable housing projects, primarily from proceeds from General Obligation Bonds
approved under measure 26-179 and resources provided by other governmental entities.

5.04.580 Fire Capital Fund.
(Added by Ordinance No. 189560, effective June 12, 2019.) The Fire Capital Fund is
hereby created to support the repair, replacement, and renewal of Portland Fire & Rescue's
capital assets, including facilities, apparatus, and equipment.

5.04.590 Citywide Obligations Reserve Fund.
(Added by Ordinance No. 189808, effective December 18, 2019.) The Citywide
Obligations Reserve Fund is hereby created to create a reserve for known Citywide
obligations and allow the City to better plan for these costs.

5.04.600 2020 Parks Local Option Levy Fund
(Added by Ordinance No. 190240, effective December 16, 2020.) The 2020 Parks Local
Option Levy Fund is hereby created to support park operations, including but not limited
to maintenance, safety, environmental stewardship, and providing equitable access to
recreation programs.
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Sections:
5.08.010
5.08.020
5.08.030
5.08.040
5.08.060
5.08.070
5.08.075
5.08.105
5.08.110
5.08.120
5.08.130
5.08.140
5.08.150
5.08.160
5.08.170
5.08.180

5.08.010

CHAPTER 5.08 - PAYMENT OF SALARIES,
WAGES AND EXPENSES

Biweekly Pay Period.

Preparation and Certification of Biweekly Time Reports.
Computing Daily and Hourly Rates of Pay.

When Bureau of Human Resources to Draw Checks.

Safety Glasses.

Clothing Allowance.

Year Defined.

Reimbursement to Employees in Educational Programs Authorized by Council.
Bus Fare for Meter Readers.

Payment of Salaries and Wages at Other than Times Specified.
Salaries Chargeable to More than One Fund.

Salary Deductions.

State Tax Street Fund.

Delivery of Checks Payable to Deceased Persons.

Hold Harmless Agreements.

Effect of Death Upon Assignments and Levies.

Biweekly Pay Period.

All officers and employees of the City shall be paid for time earned and allowed under
provisions of this Code. Such payments shall be biweekly. A pay period shall hereafter
comprise 14 calendar days. Thursday, October 1, 1953, will be the first day and
Wednesday, October 14, 1953, will be the last day of the first pay period; thereafter, each
pay period will commence on Thursday and extend through the Wednesday of the second

week.

5.08.020

Preparation and Certification of Biweekly Time Reports.

(Amended by Ordinance Nos. 132896, 136888, 147197, 180917 and 189452; effective
May 10, 2019.)

A.

It shall be the duty of the head of each appropriation unit to cause to be prepared,
to approve, and to certify biweekly time reports for employees whose time deviates
from standard biweekly hours and standard cost centers or when an employee is not
to be paid, and cause the same to be transmitted to Central Payroll.

Biweekly time reports are not necessary for employees who worked their standard
hours and whose time gets charged to the standard cost center. A payroll warrant
will be automatically written for active employees whose standard time gets
charged to their standard cost centers. However, each bureau manager shall submit
a certification to the Accounting Division to the effect that all employees who will
be paid and for whom no time report is submitted, did in fact, render the services
to be paid.
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B. Such biweekly time reports shall contain a statement of each applicable employee
of the hours on duty, including overtime which has been approved by the
Commissioner In Charge, or the Auditor as to the Auditor’s Office; and the hours
of duty, including vacation, holidays, sick leave, compensatory time off; and other
leaves of absence with pay. A notation shall also be made of the number of days
absent because of injury in the line of duty. A notation shall also be made of sick
leave used or disability or pension benefits paid as a result of an injury by a third

party.

C. In addition to the above, the biweekly time reports covering a member of Portland
Fire & Rescue assigned to a 56-hour week shall carry a notation as to the number
of regular duty hours worked in excess of the average of 112 hours biweekly. Such
excess hours shall be accumulated and credited to those normal work periods that
do not provide for an average biweekly accumulation of 112 hours.

D. The biweekly time reports shall be transmitted not later than the Friday following
each pay period; provided, if the Thursday or Friday is a holiday, an additional day
shall be allowed.

E. In the event of error or omission requiring payroll adjustment as a result of any
provision of a labor agreement such as failure to notify an employee of a change of
shift schedule, assignment to duty of an employee not entitled to such assignment
under contractual requirements, or other error or omission which can appropriately
be adjusted by an adjustment on the biweekly time report, the biweekly time report
shall carry a notation concerning the error or omission which is the basis of such
adjustment.

5.08.030 Computing Daily and Hourly Rates of Pay.
(Amended by Ordinance No. 180917, effective May 26, 2007.) The daily rate for all
employees except those of Portland Fire & Rescue assigned to a 56-hour week shall be
determined by dividing the biweekly rate by the number 10 and the hourly rate by dividing
such daily rate by 8. The daily rate for the employees of Portland Fire & Rescue assigned
to a 56-hour week shall be determined by dividing the biweekly rate by the number 14 and
the hourly rate shall be determined by dividing such daily rate by 8.

5.08.040 When Bureau of Human Resources to Draw Checks.

(Amended by Ordinance Nos. 136887, 160146, 173369 and 189452, effective May 10,
2019.) When the biweekly time report shall have been approved by the head of the
appropriation unit as being correct and by the Personnel Director that the employees were
employed according to law, then the Bureau of Human Resources shall prepare the payroll
records and draw and deliver checks not later than the second Friday following the end of
each pay period or at such time as required by applicable federal or state law in accordance
with Chapter 5.08.120 of the City Code in payment of salaries of officers and employees
for payroll so certified; provided, that where such Friday is a holiday, checks shall be
delivered the day previous.
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5.08.050

Allowance for Use of Private Automobile.

(Repealed by Ordinance No. 175485, effective July 1, 2001.)

5.08.060

Safety Glasses.

Safety glasses shall be worn by employees working in an area where a continuous eye
hazard exists, subject to the conditions set forth in this Section.

A.

5.08.070

The Employee Relations Office shall investigate units in which there may be
continuous eye hazards and shall report the findings, and make recommendations
to the Commissioner of Finance. The Commissioner of Finance, subject to the
approval of the Commissioner In Charge of the unit concerned shall authorize a
safety glasses program for a unit or for employees within a unit who may perform
duty which is a continuous hazard to the eyes;

Safety glasses with safety frames and uncorrected lenses (planos) will be supplied
by the City without cost to the employee. Employees who need corrective lenses
will obtain the prescription for their lenses at their own expense from a doctor of
their own choosing. In addition, such employees will also bear the cost of the
ground lenses and frames. However, if corrective lenses and frames are obtained
through the City, the City will allow as a credit the amount which the City pays for
planos with standard safety frames;

Payment for corrective lenses and frames will be made to the supplier by the City,
which in turn will collect such cost from the employee, less the allowance for planos
with standard frames. Such collections shall be turned over to the City Treasurer
to be credited to the appropriate revenue account;

The expenditure of City funds for safety glasses shall be limited to those units
where a continuous eye hazard exists;

Corrective glasses will be property of the employee. Planos will be the property of
the City. Replacement of broken glasses will be made on the same basis as the
originals were obtained;

Once issued, safety glasses are to be worn at all times while in the hazardous work
area as a condition of employment.

Clothing Allowance.

(Amended by Ordinance Nos. 131329, 141241 and 180917, effective May 26, 2007.) Each
employee of the Bureau of Police or Portland Fire & Rescue who is to receive an annual
clothing allowance as provided in Section 3.20.170 or Section 3.22.100 shall be paid such
clothing allowance as follows:

A.

The clothing allowance shall be at the rates specified in the current contracts with
the Portland Fire Fighters Association Local 43 IAFF and the Portland Police
Association.
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B. The clothing allowance shall be payable on or after July 1 of each year from funds
budgeted for this purpose. Eligibility for such payment and the amount of the
payment for each eligible employee shall be dependent on the assignment of the
employee and the duration of such assignment during the previous fiscal year.

C. An employee who has served for less than a full year in a position for which a
clothing allowance is authorized shall receive an allowance prorated for the number
of full calendar months served. For the purpose of this Section, time served shall
not include leave without pay, nor time on sick leave and/or disability benefits in
excess of a total of 30 days during the fiscal year.

D. An eligible employee who separates from the City service shall receive a prorated
allowance at the time of separation. The rate of such payment shall be the same as
that paid during the fiscal year of separation.

5.08.075 Year Defined.
“Year” means the fiscal year, from July 1 to June 30 inclusive, as established by ORS
294.095 and 293.605, unless otherwise expressly indicated in this Code.

5.08.090 Travel Expenses.
(Repealed by Ordinance No. 175485, effective July 1, 2001.)

5.08.095 Miscellaneous Expenses.
(Repealed by Ordinance No. 175485, effective July 1, 2001.)

5.08.100 Rules For Travel and Miscellaneous Expenses.
(Repealed by Ordinance No. 176302, effective April 5, 2002.)

5.08.105 Reimbursement to Employees in Educational Programs Authorized by the
Council.

(Added by Ordinance No. 133632; Amended by Ordinance No. 189452, effective May 10,
2019.) Whenever the Council has authorized an off-duty educational program for
employees on an individual basis to improve professional skills and has provided for
reimbursing the employee for specific expenditures upon the employee’s successful
completion of a course in accordance with the requirements for the program,
reimbursement will be made upon requisition to the Accounting Division approved by the
City Personnel Officer. For employees on a General Fund payroll, the reimbursement shall
be charged to the General Fund. Reimbursement for an employee on a special fund payroll
shall be charged to that special fund.

5.08.110 Bus Fare for Meter Readers.
Meter readers of the Bureau of Water Works shall be paid additional compensation over
and above their salary as an allowance for bus fare while traveling in the line of duty is
such bus fare has not been paid directly by the Bureau of Water Works. The additional
compensation to be paid each meter reader shall be at the rate of $17.50 per month, which
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shall be prorated for any part of a month in which the employee has not been required to
pay his own bus fare.

5.08.120 Payment of Salaries and Wages at Other Than Times Specified.
(Amended by Ordinance No. 189452, effective May 10, 2019.) Whenever it becomes
necessary to pay for labor or overtime at other than the specified times indicated by this
Chapter, time reports shall be certified as soon as may be required and transmitted to the
Bureau of Human Resources for payment.

5.08.130 Salaries Chargeable to More Than One Fund.
(Amended by Ordinance No. 173369, effective May 12, 1999.) When the payroll of any
bureau or department is made up of persons whose salaries are chargeable to more than
one fund, such salaries may be paid by checks drawn on one such fund in the manner
provided for regular payrolls provided that in such cases the bureau or department head
shall draw an interdepartmental bill at the end of each month, charging the appropriation
of the proper fund and crediting the revenue of the fund from which payment was made.

5.08.140 Salary Deductions.
(Replaced by Ordinance No. 172205; amended by 172562, 173326, 176426, 177833,
179023, 179643, 181483, 182887, 184215, 184257, 184399, 185028, 185536 and 186272,
effective October 2, 2013.)

A. Salary and wage deductions, other than Public Employees Retirement System,
Worker’s Compensation Self-Insurance and assignments or garnishments
prescribed by law or authorized by an employee, shall be made on the biweekly
payrolls. Only the employee may authorize voluntary deductions or changes in
exemptions for tax withholding purposes. Each authorization bearing the signature
of the employee shall be kept on file by the Office of Management and Finance.

1. Federal Income and Withholding Tax
2. Social Security and Medicare

3. State Income and Withholding Tax

4. Savings Bonds-City Treasurer
5. Workers’ compensation Self-Insurance
6. Public Employees Retirement System

7. PACE Credit Union
8. MULTCO Employees Credit Union

9. IBEW Credit Union
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ING Financial Advisors, LLC

PACE Credit Union-Deferred Compensation
ICMA-Deferred Compensation

ITT Hartford-Deferred Compensation

Nationwide Retirement Solutions

Portland Police Commanding Officers Association-PPCOA
Portland Metropolitan Employees Union, DCTU, Local 189
Painters and Allied Trade Union, Local 10

International Brotherhood of Electrical Workers, Local 48
Willamette Lodge, IAMAW, Local 63

Operating Engineers, Local 701

United Association of Plumbing & Pipe Fitting, Local 290
Auto Mechanics, Mt. Hood Lodge, Local 105

Municipal Employees Union, Local 483

Portland Police Association

Fire Fighter Association, Local 43

City of Portland Professional Employees Association, COPPEA

City Treasurer Trustee Fund for Benefit of Portland Police Contributions
Committee-Police Special Contributions

Portland Police Beneficiary Association
Portland Police Historical Society
Portland Police Athletic Association
Fire & Police Insurance Association

Fire & Police Disability and Retirement Fund
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33.  Nationwide Auto Insurance
34.  Family Cancer Plan Insurance Company
35.  Kaiser Health Plan
36.  Standard Insurance
37. Portland Building Fitness Center
38. Maintenance Bureau Fitness Center
39. Parking Patrol’s Fitness Center
40.  Portland Police Fitness Room Trustee Fund
41. C-Tran Employee Transit Program
42. Portland Police Relocation Loan Program Repayment Fund.
43. Z-Man Scholarship Foundation.
44.  Portland Police Association Cover Foundation.
45. Police Activities League of Greater Portland.
46.  Jeff Morris Fire & Life Safety Foundation.
47. Boys & Girls Clubs of Portland Metropolitan Area.
48.  Oregon 529 College Savings Plan.
49.  Portland Police Honor Guard.

B. Each entity or agency authorized by Subsection A. to receive money through the

use of the payroll deduction system, except those agencies or entities referred to in
Subsection C., shall pay to the City a fee of 50 cents for each payroll deduction that
is made from an employee’s paycheck.

C. The entities or agencies whose names are preceded by the numbers described herein
shall not be required to pay the fee described in Subsection B.: 1., 2., 3., 4., 5., 6.,
10.,11.,12.,13,,14,, 15, 16., 17, 18., 19., 20., 21., 22., 23., 24., 25., 26., 31., 32.,
35.,36.,43.,44.,45., 46.,47.,48. and 49.

5.08.150 State Tax Street Fund.
Whenever salaries chargeable to the State Tax Street Fund are paid on payrolls charged to
the General Fund, the Commissioner of Public Works may at the beginning of each month,

24
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estimate the amount of service to be charged during the ensuing month and transfer such
amount from the State Tax Street Fund to the General Fund by departmental bill. At the
end of each month, when the exact amount chargeable to the State Tax Street Fund is
determined the amount transferred must be correct by departmental bill.

5.08.160

Delivery of Checks payable to Deceased Persons.

(Amended by Ordinance Nos. 133986, 173369 and 189452, effective May 10, 2019.)
Delivery of checks payable to any person employed by the City, or payable to any person
receiving disability or retirement benefits from the City, shall be made in the following
manner upon the death of such person:

A.

Where the person’s estate is admitted to probate in any county in Oregon, delivery
shall be made to the representative thereof after the Bureau of Human Resources
has been furnished a certified copy of letters testamentary or letters of
administration;

Where the person’s estate is admitted to probate outside this state, delivery shall be
made as provided in Subdivision A of this Section, except that the Bureau of Human
Resources shall first notify the Department of Revenue of the total amount to be
paid. Delivery of checks shall not be made less than 30 days after notice to the
department of revenue and 90 days after death;

Where the person’s estate is not probated, and the heir or next of kin making claim
for checks is a resident of Oregon, delivery shall be made to that heir or next of kin
after that individual has furnished the Bureau of Human Resources a hold harmless
agreement as provided in Section 5.08.170;

Where the person’s estate is not probated, and the heir or next of kin making claim
for checks is not a resident of Oregon, delivery shall be made to that heir or next of
kin after that individual has furnished the Bureau of Human Resources a hold
harmless agreement as provided in Section 5.08.170, and if the amounts total more
than $200, a bond, underwritten by a surety authorized to do business in this State,
to defend and indemnify the City, its officers, agents and employees against any
claim, suit, action or judgment arising out of the delivery or payment of the checks;

Checks payable to deceased employees, or to persons entitled to disability or
retirement benefits prior to their death, shall be drawn in the usual course of
business only, and shall be delivered by the Bureau of Human Resources as
provided by this Section, without further action of Council;

The Bureau of Human Resources shall attach to each check issued under this
Section an authorization for transfer in the following form:
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AUTHORIZATION FOR CHECK TRANSFER
KNOW ALL PEOPLE BY THESE PRESENTS

That...... (name of applicant) has applied for transfer of Check No. . ... .. dated
...... 20. .., payable to .. ... (name of payee), deceased, as . . . . .. ... (Heir, next
of kin, executor or administrator of the estate), that pursuant to Title 5 of the Code
of the City of Portland, as amended, I am authorized to deliver said check to . . . . .
....... (name of applicant) and the Treasurer of the City of Portland is directed
to cash the sameupon.. . .............. endorsement thereof.

PLEASE DO NOT DETACH

Chief Human Resources Officer of the City of Portland

The Bureau of Human Resources shall furnish the City Treasurer a copy of all
authorizations for transfers issued, and the City Treasurer shall honor all checks
described in the authorizations for transfer when endorsed by the applicant named
therein.

5.08.170 Hold Harmless Agreements.
(Amended by Ordinance Nos. 173369 and 189452, effective May 10, 2019.) Hold
harmless agreements required by subdivisions C and D of Section 5.08.160 shall be in the
following form:

HOLD HARMLESS AGREEMENT

WHEREAS there was due and owing by the City of Portland, Oregon,to.............
whodied............. ,20....,thesumof$....... representing . . ..... ........ ..
and the Bureau of Human Resources of the City of Portland holds said sum in the form of
checks drawn payable to the said deceased; and
WHEREAS there will be no probate of the decedent’s estateand I, as ... .............
(heir, next of kin) of the deceased, have applied to the Bureau of Human Resources of the
City of Portland for delivery of these checks according to the provisions of Title 5 of the
Portland City Code, as amended, whereby the Bureau of Human Resources may deliver
these checkstome,as......... ..... , (heir, next of kin) only upon condition that I first
release and discharge the City of Portland, its officers, agents and employees from all
liability with respect to delivery of these checks and payment thereof, and agree to defend
and indemnify the City of Portland, its officers, agents and employees therefrom;
NOW, THEREFORE, in consideration of the payment to me of said sum, I hereby release
and discharge the City of Portland, its officers, agents and employees from all liability
arising from or consequent upon the payment to me of said sum and I hereby assume and
agree to and with said City, its officers, agents and employees that I will defend and
indemnify them against any claim, suit, action or judgment in consequence of the delivery
of checks for, or payment of, said sum.
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Address
Approved as to form:

City Attorney

5.08.180

Effect of Death upon Assignments and Levies.

(Amended by Ordinance No. 189452, effective May 10, 2019.)

A.

The Bureau of Human Resources shall recognize no power of Attorney or
assignment of wages, salary, disability or retirement benefits, reimbursement of
expenses or contributions, or any other monies owing a person by virtue of past or
present employment with the City, after the death of that person, notwithstanding
Section 5.12.030.

If the Bureau of Human Resources receives notice of garnishment (except from the
Oregon Department of Revenue) or an order for payment of money into any federal
or state court in Oregon, which notice or order applies to wages, salary or other
monies due an employee of the City, and the employee is deceased or dies at any
time before return is made thereon, the Bureau of Human Resources shall hold all
monies pending further order of court and shall immediately notify the City
Attorney of the notice or order and of the employee’s death. Upon receipt of this
notice the City Attorney shall file a supplemental pleading in the case wherein the
garnishment or levy was undertaken, to advise the court of the employee’s death
and to obtain an order of court as to what disposition should be made of the monies
held by the Bureau of Human Resources. The procedure authorized herein shall be
followed notwithstanding Section 5.12.050.

The Bureau of Human Resources shall make a return upon any notice of levy issued
by the United States Treasury Department and any notice of garnishment issued by
the Oregon Department of Revenue, of wages, salary or other monies due an
employee of the City, if the employee is living at the time the notice is served. If
the employee is deceased at the time the notice is served, the Bureau of Human
Resources shall:

1. Make payment as provided in Section 5.08.160, advising the recipient
thereof, in writing, of the existence of the tax lien; and
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2. Notify the taxing authority, in writing, of the fact and date of the employee’s
death, the date and amount of the payment, the name and address of the
recipient thereof, and the recipient’s relationship to the deceased. The

procedure authorized herein shall be followed notwithstanding Section
5.12.050.
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CHAPTER 5.09 - DEFERRED
COMPENSATION PLAN

(Chapter added by Ordinance No. 176183, effective
January 1, 2002.)

Title.

Definitions.

Purpose.

Administration.

Education.

Participation in the Plan.
Compensation Deferral.

Catch-up Provisions.

Excess Deferrals.

Deferred Compensation Records.
Payment Options.

Distribution of Benefits Generally.
Qualified Domestic Relations Orders (QDRO).
Determination of Benefits Upon Death.
Unforeseeable Emergency.
Non-Assignability.

Amendment and Termination.
Transfers from other Code Section 457 (b) Plans.
Rollovers to Plan.

Rollovers From the Plan.

Purchase of Service Credits.
Unclaimed Assets.

Disclaimers.

Title.

(Amended by Ordinance Nos. 179417, 182168, 185726, 186746 and 187574, effective
February 10, 2016.)

A.

The City of Portland, Oregon (City), maintains a deferred compensation plan
authorized by Section 457 of the Internal Revenue Code of 1986, as amended
(“IRC”) that was originally adopted by City Council on December 17, 1981 and
became effective January 1, 1982.

Name of Plan. This Plan shall be known as the City of Portland Governmental
457(b) Plan.
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C. Effective Date. The effective date of this Plan, as amended, shall be February 10,
2016.
D. Service Providers. As of August 11,2005, the service providers offered by the Plan
are:
1. Voya Retirement Insurance and Annuity Company
2. Advantis Credit Union
5.09.010 Definitions.

(Amended by Ordinance Nos. 179417, 182168, 183900, 185726, 186746 and 187574,
effective February 10, 2016.) As used in this Chapter, unless the context otherwise
requires:

A.

“Account” means the bookkeeping account or accounts maintained for each
Participant reflecting the cumulative amount of the Participant's Deferred
Compensation, including any income, gains or losses attributable to the investment
of the Participant's Deferred Compensation, and further reflecting any distributions
to the Participant or the Participant's Beneficiary and any fees or expense charged
against such Participant's Deferred Compensation, which are maintained by the
Participant’s Investment Providers. Account also includes the Participant’s Roth
Account, and appropriate rollover accounts under Sections 5.09.150 and 5.09.155
that must be segregated.

“Acknowledgement” means the document that highlights some of the terms of the
Plan and contains the Participant’s acknowledgement and understanding of the
terms of the Plan.

“Beneficiary” means the person(s) designated by the Participant to receive any
benefits payable under the plan in the event of the Participant's death. The term
Beneficiary may also include the Participant's estate.

“Beneficiary  Designation” means a  document specifying the
Beneficiary/Beneficiaries who is/are to receive any part of the Participant's Account
in the event of the Participant's death.

“Committee” means the Deferred Compensation Committee which makes
recommendations for Council to approve regarding plan design, Service Providers,
and consultative support on behalf of the Plan.

“Compensation” means the total annual remuneration for employment payable by
the City that would be included in the Federal gross income of the Participant but
for the Participant's election to participate in the Plan.
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“Deferred Compensation” means the amount of Compensation otherwise payable
to the Participant that the Participant and the City mutually agree shall be deferred
in accordance with the provisions of the Plan.

“Employee” means an elected official of the City, or a full-time or part-time City
Employee who is eligible for benefits offered by the City or a benefit eligible
employee of the Portland Development Commission. Independent contractors and
leased employees are not eligible.

“Includable Compensation” means the remuneration for service performed for the
City which is currently includable in gross income (such amount will not include
any amounts excluded from gross income pursuant to this Chapter). Severance pay
is excluded. Pay for unused vacation, comp time, and holiday pay is included if
deferred prior to a severance from employment and pursuant to this Chapter.

“Normal Retirement Age” means age 70-1/2 or that age selected in writing by a
Participant in accordance with this Subsection. A Participant’s Normal Retirement
Age determines the period during which a Participant may defer those amounts
described in Subsection 5.09.050 C. Once a Participant has to any extent utilized
the “catch up” provisions of Subsection 5.09.050 C., the Participant’s Normal
Retirement Age may not be changed. As an alternative to age 70-1/2, a Participant
may, at any time prior to Severance from Employment or prior to utilization of the
“catch up” provisions of Subsection 5.09.050 C., designate his or her Normal
Retirement Age to be any of the following:

1. Any age which is:

a. Not earlier than the earliest age at which the Participant has the right
to retire and receive immediate and unreduced retirement benefits
from the pension plan of which the Participant is a member (i.e., the
Fire and Police Disability, Retirement and Death Benefit Plan for
fire fighters and police officers who are members of that Plan and
the Public Employee's Retirement System (PERS) for all other
Participants); and

b. Not later than the date the Participant attains age 70-1/2.

“Participant” means any Employee who fulfills the eligibility and enrollment
requirements of this Chapter.

“Participating Employer” means the Portland Development Commission (PDC),
or any entity that has adopted the City of Portland Governmental 457(b) Plan, and
is legally related to the City of Portland. For employees of a “Participating
Employer”, wherever this Chapter references the “City” with respect to the
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employment relationship, services performed and compensation paid, the term
“City” shall also mean the “Participating Employer”.

“Participation Agreement” means an agreement between the City and a
Participant, on a form prescribed by the City, that provides for the deferral of
Compensation due a Participant to a future date for service currently rendered by
the Participant to the City.

“Plan” means the program established by this Chapter which has as its purposes
the deferral of Compensation to Participants using pre and/or post tax deferrals.

"Plan Administrator'" means the Bureau of Human Resources Director, or his or
her designee, who prepares and provides documents, materials and support services
required to administer the Plan on behalf of Participants.

“Plan Year” means a calendar year.

“Records” means the materials and forms maintained in files for each Participant
in the Deferred Compensation Plan.

“Roth Account” means the portion of the Participant Account established and
maintained by the Administrator for each Participant with respect to his or her Roth
Deferrals including any amounts transferred into the Plan.

“Roth Deferrals” means Deferred Compensation which is designated irrevocably
as a Roth Deferral by the Participant at the time the deferral election is made, and
which is included in the Participant’s taxable income at the time the Participant
would have received such amount in Compensation. All Roth Deferrals will be
made in compliance with Internal Revenue Code Section 402A.

“Service Providers” means the financial institutions that have contracts with the
City to provide investment services to Participants consistent with the terms of the
Plan.

“Severance from Employment” means the severance of the Participant’s
employment with the City. A Participant shall be deemed to have severed his or
her employment with the City when, in accordance with the established practices
of the City, the employment relationship is considered to be terminated.

1. “Unforeseeable Emergency” means severe financial hardship to the
Participant resulting from
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a. a sudden and unexpected illness or accident of the Participant or of
a dependent (as defined in IRC Section 152a) of the Participant, or
a designated beneficiary,

b. loss of the Participant's property due to casualty, or

c. the need to pay for the funeral expenses of the participant's spouse
or dependent (defined in IRC Section 152(a),) or

d. other similar extraordinary and unforeseeable circumstances arising
as a result of events beyond the control of the Participant.

2. The circumstances that will constitute an Unforeseeable Emergency will
depend upon the facts of each case, but, in any case, payment may not be
made to the extent that such hardship is or may be relieved;

a. Through reimbursement or compensation by insurance or otherwise;

b. By liquidation of the Participant's assets to the extent the liquidation
of such assets would not itself cause severe financial hardship; or

c. By cessation of deferrals under this Chapter.

Examples of what are not considered to be unforeseeable emergencies include the
need to send a Participant's child to college or the desire to purchase a home.

W. “Withdrawal Agreement” means an agreement between the City and a Participant
on a form prescribed by the City that allows the Participant to elect and change the
manner in which the value of the Participant’s Account is paid.

5.09.020 Purpose.

(Amended by Ordinance No. 182168, effective October 3, 2008.) The purpose of this
Chapter is to establish a program that has as its purpose the deferral of Compensation to
eligible Employees and the deferral of income taxation on the Deferred Compensation.
The program established by this Chapter is limited to the terms contained in the Chapter,
and as such no other plan provisions are to be implied or assumed, even if such provisions
would be permissible under the IRC. Except as specifically set forth otherwise, in the event
the terms or provisions of any Component Plan, summary or description of this Plan or of
any other instrument are interpreted as being in conflict with the provisions of this Plan,
the provisions of this Plan shall be controlling.

5.09.030 Administration.
(Amended by Ordinance Nos. 176426, 179417, 182168, 185341, 185726, 186746 and
187574, effective February 10, 2016.) This Chapter shall be administered by the Bureau
of Human Resources Director, or his or her designee, with the assistance of the Deferred
Compensation Committee. The Committee shall consist of the Chief Administrative
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Officer of the Office of Management and Finance, the Director of the Bureau of Human
Resources, and the City Treasurer or their respective designees. The Committee shall study
all matters connected with providing a deferred compensation plan on the best basis
possible with relation both to the welfare of the Participants and the City. The Committee
shall have authority to devise specifications for deferred compensation plans, advertise for
responses and bids, and analyze responses. The Bureau of Human Resources Director, or
his or her designee, at the direction of the Committee, is authorized to negotiate and execute
all contracts, including contracts with Service Providers. The terms of any contract with
the Plan may authorize the assessment of fees to be charged against Service Providers or
other contractors that may be necessary to fund the administration of the Plan. The Bureau
of Human Resources Director, or his or her designee, at the direction of the Committee, is
further authorized to prepare and provide any other documents, materials and support
services that may be required to administer the Plan. The Committee members may
participate in the Plan established herein if otherwise eligible, but shall not be entitled to
participate in decisions relating solely to their own participation.

5.09.035 Education.
(Amended by Ordinance Nos. 186746 and 187574, effective February 10, 2016.) All
promotional and City-sponsored employee marketing and education efforts relating to the
Plan may be coordinated with other similar efforts sponsored by the Health and Financial
Benefits Office within the Bureau of Human Resources. The Committee shall not offer
investment advice to employees or plan Participants.

5.09.040 Participation in the Plan.
(Amended by Ordinance Nos. 179417, 182168, 183900, 185726, 186746 and 187574,
effective February 10, 2016.)

A. Eligibility. Employees shall be eligible to enroll as Participants in the Plan, as
provided in this Section, on the first day of the month following the month in which
they will have completed 30 days in a paid status. A Participant who terminates his
or her employment with the City and then returns to City employment after the
expiration of 12 calendar months following said termination date must comply with
the eligibility waiting period applicable to such person upon his or her return before
being eligible to participate in the Plan again. A Participant's right to participate
and to have his or her salary reduced in connection with the Plan shall cease in the
event the Participant takes a leave of absence without pay, but any such Participant
may continue full participation in the Plan upon returning to pay status with the
City. A Participant’s right to participate and to have his or her salary reduced in
connection with the Plan shall cease while the Participant is receiving distributions
in accordance with, and subject to, the restrictions of Sections 5.09.070, 5.09.080,
5.09.090, and 5.09.100.

B. Enrollment in the Plan. An eligible Employee may become a Participant and defer
Compensation not yet earned by executing a Participation Agreement, and
submitting it to the Bureau of Human Resources, Health and Financial Benefits
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Office in an acceptable format. Compensation will be deferred for any calendar
month only if a Participation Agreement providing for such deferral has been
entered into by the 15th of the preceding month.

The Participation Agreement shall be in a format provided by the City, which shall
include the following:

1. The Participant's name;
2. The dollar amount or percent of Compensation to be deferred;
3. Other relevant statements necessary and appropriate for carrying out the

purposes of this Chapter; and

4. The investment or deposit preference shall be made in a format provided by
the City.

When an eligible Employee executes a Participation Agreement, an
Acknowledgement and a Beneficiary Designation shall also be completed. A
Participant may change the Beneficiary Designation at any time by completing a
new Beneficiary Designation and submitting it to the Bureau of Human Resources,
Health and Financial Benefits Office. A change of Beneficiary Designation shall
become effective on the date received by the Bureau of Human Resources, Health
and Financial Benefits Office, and must be received prior to the date of death.

The City, upon the request of an eligible Employee, will reduce each pay period the
salary of the eligible Employee by an amount of money designated by that
Employee in the Employee's Participation Agreement. The City shall pay that
amount to the Service Provider designated in the Employee's Participation
Agreement.

Once per month, a Participant may modify his or her Participation Agreement as to
the amount of Compensation not yet earned to be deferred during each Plan Year.
Any modification as to the amount of Compensation to be deferred by a Participant
must be submitted in a format provided by the City, and received by the Bureau of
Human Resources, Health and Financial Benefits Office, by the 15th of the month
prior to the month in which said modification is to become effective.

A Participant may revoke the Participation Agreement at any time with respect to
any pay period by submitting notification in a format provided by the City, which
must be received by the Bureau of Human Resources, Health and Financial Benefits
Office, prior to the date upon which the Participant desires the revocation to be
effective.
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H.

Prior to severance from employment with the City, a Participant may make a special
election to be processed within their final paycheck of their vacation, comp, and/or
holiday pay-out. A Participant must submit a Participation Agreement before they
sever employment and before the amount is available to the employee. The election
can be made as a dollar or percentage amount. This election will only apply once
on the final paycheck issued. The maximum deferral limits shall apply in
accordance with Sections 5.09.050 and 5.09.055. If not previously elected during
the calendar year, the participant may elect the 3-year catch-up provision pursuant
to Section 5.09.055.

A Participant who has severed his or her employment or who has revoked the
Participation Agreement may again participate in the Plan, provided that he or she
is eligible, by submitting a new Participation Agreement.

For purposes of Plan administration, a revocation of a Participation Agreement will
be considered a Participation Agreement modification. The most recent
Participation Agreement shall be controlling with respect to all accounts, including
amounts deferred under prior agreements.

Automatic Enrollment in the Plan.
1. Collective Bargaining Agreements requiring Automatic Enrollment.

a. If the City and a labor organization representing a unit of City
employees agree in collective bargaining, the Eligible Employees in
such bargaining unit will be automatically deemed to have executed
a Participation Agreement. With respect to then currently Eligible
Employees such deemed executed Participation Agreement will be
effective commencing with the payroll period designated in such
collective bargaining agreement. If no payroll period is designated
in the collective bargaining agreement, the Participation Agreement
will be effective the first payroll period after the effective date of
such collective bargaining agreement.

b. New Eligible Employees who are covered by such a collective
bargaining agreement will be automatically deemed to have
executed a Participation Agreement effective for the first payroll
period in which they could complete a Participation Agreement,
unless another date is specified in the applicable collective
bargaining agreement.

c. Notwithstanding the preceding in this Section, the deemed executed
Participation Agreement will not be effective prior to the time
described in the required notice described in Subsection 5.09.040 K.
2.
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Advance Notice. An Eligible Employee will be provided the required
advance notice of automatic enrollment pursuant to IRC Section 414(w),
including the amount of contributions that will be made, the employee’s
right to elect to not have automatic contributions made, a description of how
the contributions will be invested, and when such contributions may be
distributed. The notice shall be provided within a reasonable period before
each Plan Year or before such other time when the automatic provision will
first become applicable to an Eligible Employee.

a. Opting Out of Automatic Enrollment. A Participant shall have the
right to opt out of automatic enrollment at any time by completing a
Participation Agreement or by providing notice of the election to not
have any amount withheld from his or her Compensation.

b. Deferral Amount. The amount deferred from an Eligible
Employee’s Compensation shall be the amount specified in the
applicable collective bargaining agreement, provided that the
requirements of IRC Section 414(w) are satisfied, including the
requirement that the percentage of pay deferred will be uniform for
employees with the same years of employment, and the applicable
minimum and maximum deferral percentages.

Compensation Deferral.
(Amended by Ordinance Nos. 182168, 186746 and 187574, effective February 10, 2016.)

The amount of Compensation which may be deferred by a Participant shall be
subject to the following limits:

The minimum amount deferred shall not be less than $10 per pay period per
plan election;

The maximum amount of Compensation which may be deferred during a
plan year shall not exceed the lesser of the dollar amount provided under
IRC sections 457(e)(15) and 415(d).

Catch-up Provisions
(Amended by Ordinance Nos. 179417, 182168, 186746 and 187574, effective February

Three year catch-up provision: Notwithstanding the language of Subsection
5.09.050 A.2., during each of a Participant’s last three (3) taxable years ending

before the Participant attains Normal Retirement Age, the maximum amount

deferred shall be the lesser of:
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1. the maximum allowed under Subsection 5.09.050 A. 2. for the current
taxable year plus so much of the maximum established for purposes of
Subsection 5.09.050 A.2. for prior taxable years as has not previously been
deferred under Subsection 5.09.050 A.2.; or

2. Two times the applicable dollar amount under Subsection 5.09.050 A.2.
above.

For the purposes of this section, a prior year shall be taken into account only
if such year began after December 31, 1981, and the participant was eligible
to participate in the plan during all or a portion of the year. For purposes of
counting prior years, only years of service with the City may be considered.
Participant may only make this election once with respect to any IRC
section governmental 457(b) deferred compensation plan of the employer
based on the Participant’s basic defined benefit plan of the State.

Age 50 catch-up provision: All Participants who are eligible to make elective
deferrals under the Plan and who have attained age 50 before the close of the
calendar year shall be eligible to make catch-up contributions subject to the
limitations of IRC Sections 414(v) and 414(v)(6)(c). Additional deferrals under
this section of the Plan may be made except during the three (3) years prior to
normal retirement age while utilizing the catch-up provision provided for in
Subsection 5.09.055 A. of the Plan. Age 50 catch-up contributions will not be taken
into account for purposes of determining a participant's underutilized amounts
under the three year catch-up provision. The Participant must select the catch-up
which results in the higher contribution amount. The amount shall be administered
to reflect changes in accordance with the IRC Section 457(e)(15) and 415(d).

Coordination with other plans. If a Participant participates in more than one
deferred compensation plan authorized under IRC Section 457, the maximum
deferral under all such plans shall not exceed the applicable deferral limits
described in Section 5.09.050, as adjusted by the Secretary of the Treasury (subject
to modification by the catch-up limitations described in Section 5.09.055), which
also shall apply to all IRC Section Governmental 457(b) Plans in which the
Participant participates. If a Participant participates in a plan described in IRC
Section 403 (b), 401 (k), 408 (k) or 501 C (18), amounts deferred by the Participant
to such plan(s) and excluded from the Participant’s gross income in any taxable
year under such plan(s) shall not reduce the limitation described in Section 5.09.050
of this Section and the catch-up limitation described in Section 5.09.055.

Uniform Service Provision. This Plan shall be administered in accordance with
Section 414(u) of the IRC for employees who return to work after absences from
employment due to military service. Accordingly, notwithstanding the provisions
of this section limiting the amount of compensation which may be deferred under
the Plan, a Participant who is entitled to reemployment pursuant to the terms of the
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Uniformed Services Employment and Reemployment Act of 1994 (USERRA) may
defer an additional amount under the Plan as provided in that Act for the years of
his or her service in the uniformed services (as defined in USERRA). Any such
deferrals will not be subject to the annual limits on deferrals set forth in this section
in the year in which deferred, but shall be subject to the limits for the year to which
such deferrals relate. This subsection shall apply retroactively to December 12,
1994.

Excess Deferrals.

(Added by Ordinance No. 179417; amended by Ordinance Nos. 182168 and 186746,
effective August 6, 2014.) A Participant who participates in the Plan and another
Governmental 457(b) Plan of another employer shall be responsible for complying with
the deferral limits. In the event of an excess amount, the Participant shall notify the Plan
Administrator so that the excess and the proportionate earnings on the excess as determined
by the Plan Administrator in accordance with IRC Section 457 may be distributed as soon
as practicable after the Plan Administrator determines that the amount is an excess deferral.

5.09.060

Deferred Compensation Records.

(Amended by Ordinance Nos. 182168, 186746 and 187574, effective February 10, 2016.)

A.

The City shall maintain records necessary and appropriate to the efficient
administration of this Chapter, and such records shall be maintained by the City
until a Participant or his or her designated Beneficiaries have received the payment
of such amounts as they are entitled to receive under the terms of the applicable
Withdrawal Agreement.

All amounts of Compensation deferred pursuant to this Chapter, shall be held in a
trust, custodial account or contract described in IRC Section 457(g). Any change in
the net value of the assets of a Participant invested under the Plan shall result in a
commensurate change in the total amount distributable to the Participant or the
Beneficiary of the Participant and shall not result in any increase or decrease in the
net worth of the City.

As to those amounts held in trusts, notwithstanding any contrary provision of the
Plan, in accordance with IRC Section 457(g), all amounts of compensation deferred
pursuant to the Plan, all property and rights purchased with such amounts, and all
income attributable to such amounts, property, or rights shall be held in trust for the
exclusive benefit of Participants and Beneficiaries under the Plan. Any trust under
the Plan shall be established pursuant to a written agreement that constitutes a valid
trust under the law of the State of Oregon. All amounts of compensation deferred
under the Plan shall be transferred to a trust established under the Plan within a
period that is not longer than is reasonable for the proper administration of the
accounts of Participants.
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D.

5.09.070

As to those amounts held in annuity contracts, notwithstanding any contrary
provision of the Plan, including any annuity contract issued under the plan, in
accordance with IRC Section 457(g), all amounts of compensation deferred
pursuant to the Plan, all property and rights purchased with such amounts, and all
income attributable to such amounts, property, or rights shall be held in one or more
annuity contracts, as defined in IRC Section 401(g), issued by an insurance
company qualified to do business in the State of Oregon, for the exclusive benefit
of Participants and Beneficiaries under the Plan. For this purpose, the term "annuity
contract" does not include a life, health or accident, property, casualty, or liability
insurance contract. All amounts of compensation deferred under the Plan shall be
transferred to an annuity contract described in IRC Section 401(f) within a period
that is not longer than is reasonable for the proper administration of the accounts of
Participants.

As to those amounts held in custodial accounts, notwithstanding any contrary
provision of the Plan, in accordance with IRC Section 457(g), all amounts of
compensation deferred pursuant to the Plan, all property and rights purchased with
such amounts, and all income attributable to such amounts, property, or rights shall
be held in one or more custodial accounts for the exclusive benefit of Participants
and Beneficiaries under the Plan. For purposes of this paragraph, the custodian of
any custodial account created pursuant to the Plan must be a bank as described in
IRC Section 408(n), or a person who meets the nonbank trustee requirements of
paragraphs (2)-(6) of Section 1.408-2(e) of the Income Tax Regulations relating to
the use of nonbank trustees. All amounts of compensation deferred under the Plan
shall be transferred to a custodial account described in IRC Section 401(f) within a
period that is not longer than is reasonable for the proper administration of the
accounts of Participants.

When a Participant agrees to participate in the Plan, the Participant may indicate
his or her preference with respect to the investment or deposit option to be used in
investing or depositing the Participant's deferred income.

If a Participant newly enrolls in the Plan using the Employee Self Service (ESS)
system or the written EZ Enroll form, and does not otherwise designate an
investment or deposit preference, the Participant will be defaulted into the Plan’s
Target Date Fund based on their year of birth.

Payment Options.

(Amended by Ordinance Nos. 186746 and 187574, effective February 10, 2016.)

A.

Subject to the restrictions on the distribution of benefit payments appearing in
Sections 5.09.080, 5.09.090, and 5.09.100, the options available to a Participant or
Beneficiary for distributing the value of the Participant's Account are:

1. Lump Sum
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2. Substantially equal monthly, quarterly, semi- annual or annual installments
until the Account is exhausted.
3. Substantially equal monthly, quarterly, semi- annual or annual payments for
a designated period.
4. Periodic payments for the life of the Participant with continuation of the

payments or a percentage of the payments for the lifetime of the
Participant's spouse.

5. Payments equal to payments made by the issuer of a retirement annuity
policy.
6. Such other option as the Participant chooses, and as authorized by this Plan.

Distribution of Benefits Generally.

(Amended by Ordinance Nos. 177367, 179417, 182168, 185341, 185726, 186746 and
187574, effective February 10, 2016.)

A.

With respect to distributions under the Plan made for calendar years beginning on
or after January 1, 2002, the Plan will apply the minimum distribution requirements
of IRC Section 401(a)(9) in accordance with the regulations under IRC Section
401(a)(9) that were proposed on January 17, 2001, notwithstanding any provision
of the Plan to the contrary. This amendment shall continue in effect until the end
of the last calendar year beginning before the effective date of final regulations
under IRC Section 401(a)(9) or such other date as may be specified in guidance
published by the Internal Revenue Service.

Distribution of a Participant’s Account to a Participant or a Beneficiary shall be
made in accordance with the manner and method of payments selected in the
Withdrawal Agreement, which election may be changed by a Participant or
Beneficiary, subject to the restrictions of the Plan.

At the time distribution to a Participant commences, such distribution shall be made
in a manner in which the Participant will receive a minimum portion of the amount
payable with respect to the Participant during the life expectancy of the Participant
(as determined as of the commencement of the distribution). Therefore,
distributions to a Participant must be made in accordance with the distribution
tables promulgated by the Secretary of the Treasury pursuant to IRC
Section 457(d)(2)(B)(i)(D).

A minimum amount shall be distributed during each calendar year. The required
minimum distribution for each calendar year shall be determined by dividing the
Account balance (as determined under Section 1.104(a)(9)-1, Q&A F-5 of the
proposed Federal income tax regulations or any successor to such regulations) by
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the lesser of the applicable life expectancy (as determined under Q&A F-1A(d) of
Section 1.104(a)(9)-1 of the proposed Federal income tax regulations or any
successor to such regulations) or the applicable divisor (as determined under Q&A-
4 of Section 1.104(a)(9)-2 of the proposed Federal income tax regulations or any
successor to such regulations).

Notwithstanding the provisions of Subsection D., distribution of a Participant’s
Account may be made through an annuity contract that is purchased from an
insurance company, with funds from the Participant’s Account. Any annuity
contract so purchased must satisfy the applicable minimum distribution
requirements of Section 1.401(a)(9)-1 of the proposed Federal income tax
regulations (and any successor regulations) and the applicable minimum
distribution incidental benefit requirement of Section 1.401(a)(9)-2 of the Federal
income tax regulations (and any successor regulations). In the event such an
annuity contract is purchased, the amount of the annuity payments shall be
determined under the annuity contract.

In no event shall the distribution of a Participant’s Account commence earlier than:

1. the calendar year in which the Participant attains his or her Normal
Retirement Age as defined in Subsection 5.09.010 K.,

2. the Participant’s Severance from Employment, or

3. when the Plan Administrator or designee approves a distribution pursuant
to an Unforeseeable Emergency of a Participant.

Distribution of a Participant’s Account to a Participant may commence no later than
April 1 of the calendar year following the calendar year in which the Participant
attains age 70-1/2 or actually severs from employment.

Notwithstanding Subsection 5.09.080 J., distributions of a Participant’s Account
shall cease if the Participant is re-employed by the City.

All distributions hereunder shall be made in accordance with the regulations under
IRC Section 401(a)(9), including Section 1.401(a)(9)-2 of the Federal income tax
regulations and such other provisions as are prescribed by the Commissioner of
Internal Revenue. Accordingly, no distribution shall be made under any option that
does not satisfy IRC Section 401(a)(9), including Section 401(a)(9)(G).

Participants may elect changes to election dates and/or payment amounts, except
for selections made pursuant to Subsection 5.09.070 A.S.

Voluntary In-Service Distribution: Notwithstanding anything in this chapter to the

contrary, a Participant who is an active employee of the City shall receive a
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distribution of the total amount payable to the Participant under the Plan if the
following requirements are met:

1. the total amount payable to the Participant under the Plan does not exceed
$5,000 (or the dollar limit under IRC Section 411(a)(11), if greater),

2. the Participant has not previously received an in-service distribution of the
total amount payable to the Participant under the Plan pursuant to
Subsection 5.09.080 L.

3. no amount has been deferred under the Plan with respect to the Participant
during the two-year period ending on the date of the in-service distribution;
and

4. the Participant elects to receive the distribution.

Distribution of a Participant's Account shall commence no earlier than Severance
from Employment.

Qualified Domestic Relations Orders (QDRO).

(Replaced by Ordinance No. 177367; amended by Ordinance Nos. 179417 and 182168,
effective October 3, 2008.)

A.

Effective January 1, 2002, court ordered distributions in the form of QDROs are
recognized and allowed by the Plan. The Plan or the Plan’s designee shall adopt
reasonable procedures to determine the qualified status of domestic relations orders
and to administer the distributions hereunder. QDROs must be submitted in a form
acceptable to the Plan or its designee, and may order Participant Plan assets be
divided into a separate account for the benefit of an Alternate Payee. Distribution
of those assets may be allowed as provided in Subsection 5.09.090 B. and C. All
state and federal taxes on distributions from the Alternate Payee's account will be
the responsibility of the Alternate Payee and not to the Plan Participant. The
Alternate Payee's account shall be subject to the IRC and Regulations, state law,
and the Plan.

If administered by the Plan, the responsibility for the fees provided for under ORS
243.507 shall be apportioned to the Participant and the Alternate Payee based on
the fraction of the plan assets received by the Participant and the Alternate Payee
at the time the Alternate Payee's interest in the Plan is established. The apportioned
fees shall be immediately paid to the Plan out of the distributions to the Participant
and out of the distributions to the Alternate Payee until their respective obligations
are paid.

Any QDRO submitted to and accepted by the Plan or its designee may provide that
an Alternate Payee may take an immediate distribution of some or all of the assets
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5.09.100

established in the separate account or make any distribution election from the
payout options available to Plan Participants, or may elect to leave the separate
account in the Plan, in which case, the Alternate Payee shall have the same rights
as a participant under the Plan.

Determination of Benefits Upon Death

(Replaced by Ordinance No. 179417; amended by Ordinance Nos. 182168, 186746 and
187574, effective February 10, 2016.)

A.

Upon the death of a Participant, Former Participant or Alternate Payee, the Plan
Administrator shall direct that the deceased Participant’s, Former Participant’s or
Alternate Payee’s Participant Account, be distributed to the Beneficiary in
accordance with the provision of this Section 5.09.100.

The designation of a Beneficiary shall be made in a manner that is satisfactory to
the Plan Administrator. A Participant, Former Participant, or Alternate Payee may
at any time revoke his or her designation of a Beneficiary or change his or her
Beneficiary by submitting notice prior to the date of death of such revocation or
change with the Plan Administrator. In the event no valid designation of
Beneficiary exists at the time of the Participant’s, Former Participant’s, or Alternate
Payee’s death, the death benefit shall be payable to the Participant’s, Former
Participant’s, or Alternate Payee's estate.

The Plan Administrator may require such proper proof of death and such evidence
of the right of any person to receive payment of the value of the Participant Account
of a deceased Participant, Former Participant, Alternate Payee or Beneficiary, as
the Plan Administrator may deem appropriate. The Plan Administrator’s
determination of death and of the right of any person to receive payment shall be
conclusive.

Death benefits payable to a Beneficiary shall be made in a form as selected by the
Beneficiary in accordance with the available options. In the event a Beneficiary
fails to make an election as to a benefit distribution option, any benefit payable to
such Beneficiary shall be distributed in a lump sum payment in accordance with
IRC Section 401(a)(9) and any applicable State of Oregon law or statute. The terms
of any annuity contract purchased and distributed by the Plan to a Beneficiary shall
comply with the requirements of the Plan.

Notwithstanding any provision in the Plan to the contrary, distributions upon the
death of a Participant or Former Participant, shall be made in accordance with the
requirements in Subsections F. through J. and shall otherwise comply with IRC
Section 401(a)(9) and the Regulations thereunder.

In accordance with the Beneficiary’s election, if minimum payments under IRC
Section 401(a)(9) have not begun upon the death of a Participant or Former
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Participant and the designated Beneficiary is not the Participant’s surviving spouse,
death benefit payments must:

1. begin to be distributed to the designated Beneficiary no later than the
December 31 of the calendar year immediately following the calendar year
of the Participant’s or Former Participant’s death payable over a period not
to exceed the life expectancy of the Beneficiary; or

2. be distributed no later than the December 31 of the calendar year containing
the fifth anniversary of the Participant’s or Former Participant’s death.

In accordance with the Beneficiary’s election, if the designated Beneficiary is the
Participant’s or Former Participant’s surviving spouse and minimum payments
under IRC Section 401(a)(9) have not begun upon the death of a Participant or
Former Participant, minimum payments to the surviving spouse as the designated
Beneficiary must begin by the later of:

1. December 31 of the calendar year immediately following the calendar year
in which the Participant or Former Participant dies, or

2. December 31 of the calendar year in which the Participant or Former
Participant would have attained 70 "5.

The payments to the surviving spouse as the designated Beneficiary must be made
over a period not to exceed the surviving spouse’s life expectancy.
Notwithstanding the foregoing, for purposes of this subsection, an Alternate Payee
who is a spouse or former spouse will be treated as a Participant’s or Former
Participant’s surviving spouse.

If there is no designated Beneficiary as of September 30 of the year following the
year of the Participant’s or Former Participant’s death, the Participant’s or Former
Participant’s entire interest will be distributed according to State of Oregon law or
statute by December 31 of the calendar year containing the fifth anniversary of the
Participant’s or Former Participant’s death.

If the Participant or Former Participant dies on or after the date distributions begin
and there is a designated Beneficiary, distributions shall be based on the longer of
the remaining life expectancy of the Participant or Former Participant or the
remaining life expectancy of the Participant’s or Former Participant’s designated
Beneficiary.

Life expectancies calculations will be computed using the factors in the Single Life
Table set forth in IRC Section 1.401(a)(9)-9, A-1, as follows:
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5.09.110

The Participant’s or Former Participant’s remaining life expectancy is
calculated using the age of the Participant or Former Participant in the year
of death, reduced by one for each subsequent year.

If the Participant’s or Former Participant’s surviving spouse is the
Participant’s or Former Participant’s sole, primary designated Beneficiary,
the remaining life expectancy of the surviving spouse is calculated for each
distribution calendar year after the year of the Participant’s or Former
Participant’s death using the surviving spouse’s age as of the spouse’s
birthday in that year. For distribution calendar years after the year of the
surviving spouse’s death, the remaining life expectancy of the surviving
spouse is calculated using the age of the surviving spouse as of the spouse’s
birthday in the calendar year of the spouse’s death, reduced by one for each
subsequent calendar year.

If the Participant’s or Former Participant’s surviving spouse is not the
Participant’s or Former Participant’s sole, primary designated Beneficiary,
the designated Beneficiary’s remaining life expectancy is calculated using
the age of the Beneficiary in the year following the year of the Participant’s
or Former Participant’s death, reduced by one for each subsequent year.

If the Participant or Former Participant dies on or after the date distributions
begin and there is no designated Beneficiary as of September 30 of the year
after the year of the Participant’s or Former Participant’s death, the
minimum amount that will be distributed for each distribution calendar year
after the year of the Participant’s or Former Participant’s death is the
quotient obtained by dividing the Participant Account by the Participant’s
or Former Participant’s remaining life expectancy calculated using the age
of the Participant or Former Participant in the year of death, reduced by one
for each subsequent year.

Distribution Commencing After Death of Participant.

(Repealed by Ordinance No. 179417, effective August 11, 2005.)

5.09.120

Unforeseeable Emergency.

(Amended by Ordinance Nos. 179417, 182168 and 186746, effective August 6, 2014.) A
Participant may apply on a form supplied by the Bureau of Human Resources Director, or
his or her designee, for payment prior to Severance from Employment or Retirement from
City employment but such applications may be granted only if the Participant is
experiencing an Unforeseeable Emergency which would cause undue hardship if payment
were denied. If the Bureau of Human Resources Director, or his or her designee, finds that
a Participant is experiencing an Unforeseeable Emergency, he or she may approve an
amount reasonably needed to satisfy the unforeseen emergency be made to the Participant.
Payment will be made within 90 days of the date of such approval. Participants who request
and are granted a hardship withdrawal from their deferred compensation account may not
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have their salaries reduced under the terms of this Chapter for a period of six (6) months
following such hardship withdrawal. If the Bureau of Human Resources Director, or his
or her designee, denies the application for payment, said denial shall be in writing. A
Participant may appeal the decision to the Committee. An appeal must be in writing and
received by the Plan Administrator within 30 days of the date of denial. The Committee
shall issue a written decision within 90 days of receipt of the appeal by the Plan
Administrator. Any decision of the Committee is final.

5.09.130 Non-Assignability.

(Amended by Ordinance Nos. 177367, 182168 and 186746, effective August 6, 2014.)
Neither the Participant, nor the Participant's Beneficiary shall have any right to commute,
sell, assign, transfer, or otherwise convey the right to receive any payment which may be
due the Participant under the plan, which payments and rights thereto are expressly
declared to be nonassignable and nontransferable. Nor shall any amounts deferred pursuant
to this Chapter be subject to attachment, garnishment, or execution or be transferable by
operation of law in the event of bankruptcy or insolvency unless otherwise required by law.
The preceding paragraph prohibiting the assignment or alienation of benefits shall not
apply to Qualified Domestic Relations Orders as set forth in Section 5.09.090 which may
be issued pursuant to a court decree of annulment or dissolution of marriage or of
separation, or the terms of any court order or court approved property settlement agreement
incident to any court decree of annulment or dissolution of marriage or of separation which
is determined by the Bureau of Human Resources Director or his or her designee to satisfy
the requirements of ORS 243.507. The Bureau of Human Resources Director or his or her
designee shall establish written procedures to determine whether the above described
decrees or the property settlement agreements incident to such decrees satisfy ORS 243.507
and to administer distributions under such orders.

5.09.140 Amendment and Termination.
(Amended by Ordinance Nos. 182168 and 186746, effective August 6, 2014.)

A. The City may terminate the Plan provided for in this Chapter at any time. Upon
such termination, the Participants in the Plan will be deemed to have withdrawn
from the Plan as of the date of such termination and their full Compensation on a
non-deferred basis will be thereupon restored. In the event the City terminates the
plan, the value of all Accounts shall be distributed to the Participants or their
Beneficiaries in accordance with the method of payment designated by the
Participant on a Withdrawal Agreement.

B. The City may amend the provisions of this Plan at any time, provided, however,
that all amendments are in compliance with the IRC and that no amendment shall
affect the rights of any Participant or Beneficiary to the receipt of benefits accrued
under the Plan prior to such amendment.
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5.09.150 Transfers from other Code Section 457(b) Plans.
(Amended by Ordinance Nos. 179417 and 182168, effective October 3, 2008.) This Plan
shall accept for transfer those amounts of compensation previously deferred by a
Participant pursuant to another eligible plan of deferred compensation maintained under
IRC Section 457, by another employer.

5.09.155 Rollovers to the Plan.
(Replaced by Ordinance No. 182168; Amended by Ordinance Nos. 185726 and 186746,
effective August 6, 2014.)

A. Amounts that are considered Eligible Rollover Distributions as defined in IRC
Section 402(c)(4) may be rolled over by a Participant, from an Eligible Retirement
Plan. The amounts rolled over from an Eligible Retirement Plan other than an IRC
Section 457(b) plan maintained by an Employer shall be allocated to the Participant
Non-457 Rollover Account. The amounts rolled over from another IRC Section
457(b) plan maintained by an Employer shall be allocated to the Participant 457
Rollover Account. Amounts in the Participant Non-457 Rollover Account shall be
accounted for separately from amounts in the Participant 457 Rollover Account.

B. For purposes of this Section, the term “Participant” means the Participant, the
Participant’s surviving spouse beneficiary or an Alternate Payee (who is a spouse
or former spouse). “Eligible Retirement Plan” means any other IRC Section 457(b)
plan maintained by an employer, an IRC Section 403(b) program, a IRC Section
401(a) plan, an individual retirement account as described in IRC Section 408(a),
and an individual retirement annuity as described in IRC Section 408(b), and a Roth
individual retirement account under IRC Section 408(a). For purposes of this
Section, the term “amounts rolled over from an Eligible Retirement Plan” means:

1. amounts rolled to the Plan directly from another Eligible Retirement Plan
on behalf of an Eligible Individual; and

2. Eligible Rollover Distributions as defined in IRC Section 402(c)4) received
by an Eligible Individual from another Eligible Retirement Plan that are
rolled over by the Eligible Individual to the Plan within sixty (60) days,
following his or her receipt thereof.

C. A Participant may choose to receive a distribution from his or her 457(b) Rollover
Account and Participant Non-457(b) Rollover Account at any time, whether he or
she is otherwise entitled to a distribution from the Plan.

5.09.156 Rollovers From the Plan.
(Added by Ordinance No. 182168, effective October 3, 2008.)

A. Notwithstanding any provision of the Plan to the contrary, a Participant who is
entitled to a distribution under the Plan shall be permitted to elect to have any
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Eligible Rollover Distribution (as defined in IRC Section 402(c)(4)) paid directly
to an Eligible Retirement Plan (as defined in Subsection 5.09.155 B.) specified by
the Participant. The Participant shall, in the time and manner prescribed by the
Employer, specify the amount to be rolled over and the Eligible Retirement Plan to
receive such rollover. Any portion of a distribution which is not rolled over shall
be distributed to the Participant.

B. The election described in Subsection A. also applies to the surviving spouse who is
the designated Beneficiary of the Participant or a spouse or former spouse who is
the Alternate Payee, provided that such spouse, former spouse or Alternate Payee
directs the transfer of an Eligible Rollover Distribution (as defined in Subsection
5.09.155 B.) in which such spouse, former spouse or Alternate Payee is a
participant. Effective for distributions made on or after May 16, 2008, a non-spouse
beneficiary is permitted to make a direct rollover of death benefits to an inherited
IRA.

5.09.157 Purchase of Service Credits.
(Added by Ordinance No. 179417; amended by Ordinance No. 182168, effective October
3,2008.) Prior to Severance from Employment, a Participant may elect to allow the Plan
to transfer assets from the Participant’s account with the Plan to a designated government
defined benefit plan for the purchase of permissible service credits pursuant to IRC Section
457(e) (17), provided, however, that the designated defined benefit plan will accept such a
transfer of assets.

5.09.160 Unclaimed Assets.

In the event the Plan has assets of Participants or their Beneficiaries who, after the
Participants’ Severance from Employment, cannot be located so as to properly distribute
assets to the Participant or Beneficiary under the terms of the Plan, the Plan Administrator
shall make all reasonable efforts to locate said Participants and Beneficiaries. If after such
efforts, the Participant or Beneficiary cannot be located, the Plan Administrator shall
designate such assets as unclaimed property, and thereby abandoned, and shall transfer said
assets to the State of Oregon according to the Uniform Disposition of Unclaimed Property
pursuant to ORS 98.302, et seq., as amended, if such assets remain unclaimed for two years
after said designation.

5.09.170 Disclaimers.

A. Neither the City nor the Committee shall be liable for the investment decisions
made by Participants.

B. Neither the City nor the Committee manages the Participants’ Accounts, and is
therefore not responsible or liable for the performance and accuracy of Participant’s
Accounts.
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CHAPTER 5.10 - CITY CHARITABLE
CAMPAIGN

(Chapter replaced by Ordinance No. 190464,
effective June 23, 2021.)

Sections:

5.10.010 Definitions.

5.10.020 Charitable Campaign.

5.10.030 Administration of Charitable Campaign.
5.10.040 Featured Nonprofits.

5.10.010 Definitions.

A. ‘Charitable Organization’ means: An entity organized and operated exclusively for
tax-exempt purposes under Section 501(c)(3) of the Internal Revenue Code and
registered as a charitable organization with the Oregon Attorney General as
required by ORS 128.610 to 128.995; or, an entity that is a State or City created
nonprofit that receives donations which may be deducted from taxable income as
"charitable contributions" under Section 170(a) and (c) of the Internal Revenue
Code;

B. ‘Workplace Giving’” means: An annual, employer-sponsored program such as the
City’s charitable campaign that offers employees the opportunity to make a
charitable contribution through payroll deduction and other payment methods.

C. ‘Workplace Giving Partner Organization’ means: A nonprofit charitable
organization that specializes in supporting employers in their workplace giving
campaigns by providing technology platforms for donating, promotional and back-
end donation processing support and customer and employee support. Examples of
such organizations include United Way, EarthShare and America’s Charities.

5.10.020 Charitable Campaign.

The City of Portland shall conduct an annual Charitable Campaign to encourage and
support voluntary charitable contributions by employees. The campaign provides a
consolidated, annual opportunity for workplace giving through payroll deductions,
benefiting a wide range of charitable organizations. The campaign minimizes workplace
disruption and reduces the administrative costs to the City and charitable organizations in
charitable solicitation efforts.

Allowing employees to direct charitable donations to organizations of their choice through
the Charitable Campaign does not constitute a City endorsement of those organizations.

5.10.030 Administration of Charitable Campaign.
The Office of the Chief Administrative Officer (CAO) of the Office of Management and
Finance has administrative responsibility for the Charitable Campaign. City administrative
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costs associated with each annual Charitable Campaign will be paid out of the Chief
Administrative Officer’s General Fund Allocation.

The CAO or CAO’s designee is authorized to formulate, approve and issue policies,
administrative rules, and supplemental regulations related to the management and
administration of the Charitable Campaign.

City employees are able to make donations via voluntary payroll deductions. Neither the
City nor the employee is liable for the donations if the employment status of the employee
changes or the employee wishes to discontinue the donation.

In accordance with City Procurement rules, the CAO will select a designated workplace
giving partner organization that is responsible for allocating funds to the applicable
charitable organizations identified in employee donations and providing written
acknowledgement for donors to meet the requirements of the Internal Revenue Code.
Following each year’s Charitable Campaign, the CAO or CAO’s designee will provide a
report to City Council summarizing employee participation, community impact and
administrative costs.

5.10.040 Featured Nonprofits.

Annually, each City Council member will select two charitable organizations that comply
with the City’s nondiscrimination policy to be featured in the campaign. These featured
organizations will be highlighted and promoted during the campaign. A maximum of 10
organizations will be featured during each campaign.

Employees will not be limited to the featured nonprofits. They can direct their donations
to any valid charitable organization that is recognized by the City’s workplace giving
partner organization.
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CHAPTER 5.12 - ASSIGNMENT OR
GARNISHMENT OF SALARIES, WAGES OR

CLAIMS
Sections:
5.12.010 Unlawful to Assign Salary or Wages.
5.12.020 Bureau of Human Resources Not to Recognize Assignment.

5.12.030 Exceptions.
5.12.040 Penalty.
5.12.050 Garnishments.

5.12.010 Unlawful to Assign Salary or Wages.
It is unlawful for any person or employee rendering services to the City and having a salary
or wage claim against the City to make an assignment of the claim for salary or wages,
whether earned or unearned, except as provided in Section 5.12.030.

5.12.020 Bureau of Human Resources Not to Recognize Assignment.
(Amended by Ordinance No. 189452, effective May 10, 2019.) The Bureau of Human
Resources of the City is hereby directed not to recognize any assignment or attempted
assignment of a salary or wage claim against the City, except as provided in Section
5.12.030.

5.12.030 Exceptions.
(Amended by Ordinance No. 189452, effective May 10, 2019.) The provisions of this
Chapter are subject to the following exceptions:

A. Any officer or employee may, with the approval of the Commissioner In Charge,
or the Auditor as to employees of the Auditor’s Office, assign their salary or wages
to the Retail Credit Association of Portland, Oregon;

B. Nothing contained herein shall prohibit a City employee from executing a power of
Attorney to Portland Employees’ Credit Union, an Oregon corporation, whereby
the salary or wages, or any part thereof, of the employee is assigned to the
corporation. The Bureau of Human Resources and the City Treasurer are hereby
authorized to recognize all of the powers of Attorney to make on the payrolls any
deductions required thereby, and to pay the Portland Employees’ Credit Union any
sums authorized by the powers of Attorney.

C. Nothing contained herein shall prohibit a City employee from executing a power of
Attorney to the Firemen’s Relief Association of the Firemen’s Beneficiary
Association of Portland, an Oregon corporation, or to the Portland Police
Beneficiary Association, an Oregon corporation, whereby the salary or wages, or
any part thereof, of the employee is assigned to either of said corporations. The
Bureau of Human Resources and the City Treasurer are hereby authorized to
recognize all of the powers of Attorney.
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Penalty.

Any officer or employee of the City who shall sell or assign, or attempt to sell or assign,
any salary or wages in violation of the provisions of this Chapter shall thereby be deemed
to have committed an act which is hereby declared sufficient cause for his removal.

5.12.050

Garnishments.

(Amended by Ordinance Nos. 146745, 154642, 155429 and 173369, effective May 12,
1999.) Whenever any salary, wage or credit in possession of the City, belonging or owed
to any person, firm or corporation whatsoever is garnished or levied upon, subject to the
City Attorney’s approval of the original garnishment or levying documents, the Office of
Fiscal Administration, Accounting Division, shall thereafter process such garnishments as
follows:

A.

With respect to the garnishment of City employees’ salaries of wages, the amount
of garnishment shall be deducted from the employees’ salary or wages as a
voluntary deduction through the computer process. The total amount of
garnishment deducted for all employees whose wages are being garnished shall be
transmitted to the Treasurer’s Office account by an authorization notice
accompanied by a Garnishment Report in the form of a deduction register. The
Garnishment Report will document the name(s) of the payee(s) according to the
Notice of Levies or Writs of Garnishment received. The Treasury Division will
then draw one or more checks, depending on the number of levies or writs received
for each employee, against such office account in favor of the payee designated on
the Notice of Levy/Writ of Garnishment.

With respect to Notices of Levy or Writs of Garnishment not affecting the salary or
wages of a City employee and any Notice of Levy or Writs of Garnishment received
after the biweekly payroll cutoff, the procedure for processing such Notices of
Levy/Writs of Garnishment shall be as stated in this Subsection. The Office of
Fiscal Administration, Accounting Division, shall place upon any check issued for
such salary, wages or credit and an endorsement:

1. Noting that such salary, wages or credit has been garnished or levied upon
as the case may be, together with identification of such garnishment or levy;

2. Directing the payment of a certain sum upon such garnishment or levy;
3. Designating the person entitled to receive such sum; and
4. Directing the payment of the balance of money due on such warrant, if any,

to the payee thereof.

The Office of Fiscal Administration, Accounting Division, shall then deliver such
warrant to the Treasurer and the Treasurer shall deposit such warrant to the account
of the City and draw one or more checks against such account in the amounts
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directed and in favor of the person or persons designated by the endorsement upon
such warrant.
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CHAPTER 5.16 - EMERGENCY CHECKS

Issued When.
Extraordinary Circumstances Requiring Emergency Checks.

Issued When.

(Amended by Ordinance Nos. 168313, 169321 and 173369, effective May 12, 1999.)
Emergency checks are hereby authorized to be issued under special circumstances. Such
emergency checks shall be for the following specified purposes:

A. In payment of salaries or wages of employees when discharged or laid off;

B. In payment of earned salaries or wages of employees compelled to leave the City
by reason of death of a relative or other extraordinary circumstances;

C. In payment of loans or for the purchase of bonds by the City Treasurer where
interest charges can be stopped or saved to the City, or for the purchase of postage;

D. In payment of commissions or assessments on property sold for the benefit of the
Assessment Collection Fund;

E. In payment of any obligation where interest penalty charges or discounts on current
expenses can be saved to the City.

Emergency checks may be authorized by the Bureau Manager or designee for any
of the aforementioned purposes and no other authorization is needed.

5.16.020 Extraordinary Circumstances Requiring Emergency Checks.

(Amended by Ordinance Nos. 136544, 169321, 173369 and 189452, effective May 10,
2019.) Should an extraordinary condition arise not otherwise provided for by this Chapter,
the Commissioner-In-Charge of the department requesting the issuance of an emergency
check, or any person in such department so authorized by the Commissioner-In-Charge in
writing filed with the Accounting Division, shall present a signed requisition, accompanied
by a statement in writing giving the reasons for so doing, which shall be authorization for
issuance of an emergency check. The Commissioner-In-Charge, the Mayor and the
Accounting Division shall approve emergency checks for extraordinary circumstances
provided for in this Section.
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Sections:
5.20.010
5.20.020

5.20.010

CHAPTER 5.20 - BUDGET PROCEDURE

Budget Procedure.
Reimbursable Expenditures Account.

Budget Procedure.

(Amended by Ordinance Nos. 168428 and 181483, January 18, 2008.)

A.

5.20.020

A.

The Commissioner of Finance and Administration is hereby designated to supervise
the preparation of the budget document.

The preliminary budget estimates of expenditures for the departments and bureaus
for the ensuing year shall be prepared and submitted by the department heads as
directed by the Commissioner of Finance and Administration.

The Commissioner of Finance and Administration is hereby designated the Chair
of the budget Committee.

Reimbursable Expenditures Account.

Reimbursable expenditures account budgeted in the General Fund is limited to
reimbursable projects which were not anticipated when the budget was prepared.
An estimate of revenue in an equal amount is also budgeted in the Reimbursable
Revenues Account. Expenditures for such a reimbursable project shall be charged
to the function which will execute the project, and the appropriation for
reimbursable expenditures will be provided by transfer from the Reimbursable
Expenditure Account. Receipts for reimbursements shall be credited to an
appropriate revenue account other than the Reimbursement Revenues Account. A
memorandum credit only will be made in the Reimbursement Revenues Account.

A transfer of appropriation shall not be made from the Reimbursable Expenditure
Account if the proposed expenditure is already included in the budget of an
appropriation other than reimbursable expenditures, either directly or indirectly, or
if the reimbursement is already included in estimated revenues other than
reimbursement revenues, either directly or indirectly. This appropriation shall not
be used to increase the budget of a bureau or function when some item of estimated
revenue is over-realized.

1. A transfer of appropriation shall not be made until it has been determined
by the Commissioner In Charge of the bureau affected or by the
Commissioner of Finance and Administration for other budgets that a
deposit has been made to cover the estimated cost of the project or that
payment is assured.
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Transfers of appropriation for reimbursable projects may be made without special
ordinance upon written authorization by the Commissioner of Finance and
Administration and the Commissioner In Charge of the bureau affected. If no
bureau is affected, then such transfer may be made upon written authorization of
the commissioner of Finance and Administration.

If a reimbursable project is completed during the same year in which the transfer
was made to set up the project and if there is a remaining balance of the
appropriation transferred, the unused appropriation may be transferred back to the
Reimbursable Expenditures Account without special ordinance on written
authorization of the Commissioner of Finance and Administration.
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CHAPTER 5.24 - REVENUE DIVISION’S
RECORDS AND REPORTS

(Chapter amended by Ordinance No. 189413,
effective March 6, 2019.)

Sections:
5.24.010 Permanent Records to be Kept by Revenue Division.
5.24.020 Revenue Division to Report on Balance in Appropriation.

5.24.010 Permanent Records to be Kept by Revenue Division.

(Amended by Ordinance No. 189413, effective March 6, 2019.) The Revenue Division
shall install and maintain suitable loose-leaf systems in keeping bonded lien accounts and
other such bookkeeping accounts which are required to be kept by the provisions of the
Charter. Such loose-leaf accounts shall be kept in lock binders and shall be placed in lock
book form upon completion of the record of such account. Such loose-leaf system installed
in binders shall be deemed a permanent record for all purposes required by the Charter of
the City.

5.24.020 Revenue Division to Report on Balance in Appropriation.
(Amended by Ordinance No. 189413, effective March 6, 2019.) Each month the Revenue
Division shall transmit to the head of each department a statement showing the
unencumbered balance in each appropriation.
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CHAPTER 5.30 - COLLECTIONS AND
FORECLOSURE PROCESS

(Chapter replaced by Ordinance No. 177246,
effective March 7, 2003.)

Purpose.

Definitions.

Applicability and Foreclosure Options.

Authorities and Responsibilities.

Collection Process.

Adjustment of Open Lien Amounts.

Catch-up Payment Program.

Hardship Payment Program

Negotiation of Bonded Lien Payment Contracts.
Preparation of Foreclosure List.

Council Action on Foreclosure List.

Purchase of Property by the City.

Recording Notice of Foreclosure Sale.

Notice to Persons on Foreclosure List of Foreclosure Action.
Payment of Lien.

Presale and Sale Conditions.

Conduct of Foreclosure Sale.

Waste, Improvements to the Property, and Nuisance Abatement Procedures.
Certificate of Sale and Notice of Sale to Property Owner.
Entry of Collections and Sales.

Redemption.

Issuance of Deed.

Payment of Taxes.

Sale of Property Purchased by City.

Purpose.

This Chapter establishes a process for collecting delinquent liens and foreclosing
delinquent liens on properties. The emphasis of the collection program will be to maintain
good communication with property owners. However, the City bears responsibility for
recovering its costs associated with collecting delinquent liens. Incentives and penalties are
established to encourage payment. In addition, special payment plans are provided for
persons having difficulties paying liens. Foreclosure should be used as a last resort in most
circumstances, to protect the interests of bondholders and taxpayers of the City, and to
recover costs incurred by the City in providing services.
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5.30.020

Definitions.

(Amended by Ordinance Nos. 187833 and 189413, effective March 6, 2019.) The terms
used in this Chapter shall be defined as provided in this Section, unless the content requires
otherwise.

A.

“Adjusted Prime Rate” means the interest rate as calculated by the higher of either
the prime interest rate set by the City’s bank on December 3 1st of the previous year
plus 300 basis points (3%), or twelve percent (12%) per annum.

“Bonded lien” means a lien which has been financed under the provisions of state
law, City Code or City Charter.

“City lien docket” means the official City record maintained by the Revenue
Division for the entry of fees, charges, penalties or assessments as authorized by
state law, City Code or City Charter. The fees, charges, penalties or assessments
include, but are not limited to, costs related to the construction of economic or
public improvements or for other improvements or purposes authorized by state
law, systems development charges, costs of sidewalk repairs, costs of nuisance
abatement, penalties assessed by the Code Hearings Officer and fees associated
with code enforcement.

“Collection costs” means the costs associated with the collection of liens,
including but not limited to staff, mailing costs, billing and rebilling fees.

“Delinquent lien” means a bonded lien that is unpaid more than 30 days after the
installment payment due date, or an unbonded lien which has not been paid within
30 days after entry upon the city lien docket.

“Foreclosure list” means a list of properties for foreclosure sale. The list contains,
at a minimum, a description of each lien and a description of the property on which
the lien is assessed.

“Foreclosure sale” means the legal process of selling real property, which allows
the City to foreclose and to dispose of a delinquent lien through notice and sale.

“Lien” means an entry upon the city lien docket in favor of the City of fees,
charges, penalties or assessments as authorized by state law, City Code or City
Charter.

“Open lien” means a lien that has not been or cannot be financed, and that requires
payment in full.

“Redemption” means the right of the property owner or any person with an interest
in the property, excluding the purchaser in a foreclosure sale, to repurchase the
foreclosed property by payment of the redemption price during the redemption
period.
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“Redemption period” means one year from the date of a foreclosure sale,
commencing on the day after the sale and ending at 5:00 p.m. (PST) on the 365th
day thereafter, unless the 365th day falls on a Saturday, Sunday or legal holiday
specified in ORS 187.010 (2001), in which case the last day for redemption shall
be 5:00 p.m. (PST) on the next working day.

“Redemption price” means the sales price plus redemption interest and
redemption penalties accrued during the redemption period.

“Sales costs” means all costs, direct and indirect, associated with a foreclosure sale
by the City, including but not limited to: county recording fees, title reports or other
means of identifying persons with interest in the property, title insurance, service
and notification, publication and advertising, posting, sale, and staff salaries,
including benefits and overhead.

“Sales price” means a sum equal to or exceeding the greater of:

1. The amount of the lien principal plus, interest and penalties, together with
all collection costs and sales costs associated with the foreclosure sale; or

2. Seventy-five percent of the total assessed value of the real property, as
determined by the assessor of the county in which the land and
improvements are located.

Applicability and Foreclosure Options.

The provisions of this Chapter apply to delinquent liens. This Chapter shall not
apply to delinquent Sewer Safety Net liens, which are governed by Chapter 5.31.

The City shall not be limited to the foreclosure process in this Chapter. The City
may elect to use other methods for foreclosure or sale of properties as authorized
by the Charter, City Code or state law.

Authorities and Responsibilities.

(Amended by Ordinance Nos. 181483, 187833 and 189413, effective March 6, 2019.)

A.

The Revenue Division shall maintain the City lien docket; maintain the records
related to liens; process bonding contracts; and bill and collect open and bonded
liens. As set forth elsewhere in this Chapter, the Revenue Division is also
responsible for processing and approving or denying applications for the Catch-up
Payment Program and the Hardship Payment Program; administering the
foreclosure process; preparing foreclosure lists; and transmitting the foreclosure
lists to the City Council for its review and approval.

The City Treasurer shall administer the foreclosure sale process; withhold or
withdraw property from foreclosure sale for purchase by the City; administer the
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redemption process; and execute deeds conveying the property sold. As provided
under Section 3.08.030, the City Treasurer may delegate this authority or such other
authority as may be assigned under this Chapter.

Unless otherwise specifically directed by Council, the Division of Asset
Management shall manage, maintain, rent or market for sale properties purchased
by the City under this Chapter.

Collection Process.

(Amended by Ordinance No. 189413, effective March 6, 2019.)

A.

The Revenue Division shall establish a collection process for delinquent liens and
shall be authorized to:

1. Establish written rules and procedures to carry out the provisions of this
Chapter;
2. Establish fees, including a billing fee and rebilling fee, to recover billing

costs and the costs of collecting delinquent lien amounts; and

3. In addition to the penalties and interest otherwise provided in this Section,
establish increases in penalty amounts and the interest rate to encourage
early payment of delinquent liens.

The Revenue Division shall impose a penalty each month until the delinquent lien
is brought current, paid in full or the property owner signs a payment plan. The
penalty will be calculated as follows:

1. Open delinquent liens shall be charged a penalty equal to one-quarter of one
percent (.0025) of the total outstanding principal balance.

2. Bonded delinquent liens shall be charged a penalty equal to five percent
(5.00%) calculated on the total amount of the installment that is delinquent.

The Revenue Division shall add interest to delinquent liens based on the following
methods:

1. For a delinquent open lien, interest shall be assessed at the adjusted prime
rate, calculated on the unpaid balance from the assessment date. The annual
interest rate shall not be less than 12% for an open lien, except in the
Hardship Payment Program. Lien payments made during the 30-day period
following the assessment date shall not be charged this interest.

2. For a delinquent bonded lien, interest shall be calculated daily based on the
amount of the unpaid principal balance and the interest rate set by the
installment payment contract.
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As liens become delinquent, the Revenue Division shall provide notice of the
delinquency to the property owner. Notice(s) shall be sent by registered or certified
mail. Notice(s) shall identify the property, the amount owing (principal, interest,
penalties and collection costs) and estimate the sales costs that will be charged to
the account. In addition, the notices shall identify the type of the delinquent lien
account and the fact that the property will be placed on the foreclosure list unless
the property owner elects to pay under the Catch-up Payment Program or brings
the account current.

The Revenue Division may waive interest, penalties and collection costs on
delinquent liens under the following conditions:

1. A delay in receiving payment or installment payment contract which is
caused by a documented oversight, omission or error by City staff;

2. A one-time failure in making a payment by the property owner which is
caused by a documented financial emergency; or

3. The sale or transfer of a property that is subject to a delinquent lien to a non-
profit organization or government program satisfying the goals of an
expressed public purpose.

Adjustment of Open Lien Amounts.

(Amended by Ordinance No. 189413, effective March 6, 2019.)

A.

The Revenue Division may evaluate individual delinquent open liens to develop
recommendations on revising the payment amount of the lien and the payment
terms. The Revenue Division’s recommendation shall be based upon the factors
set forth in Subsection 5.30.060 D. Delinquent bonded liens may not be reviewed
or adjusted.

The Collections Committee shall be comprised of four members, consisting of a
representative from two members of the City Council, one representative from the
Bureau of Development Services and one representative from the Office of
Management and Finance who does not work in the Revenue Division. These four
offices shall each designate their representative to the Committee.

The Committee shall meet from time to time, as necessary, to review and consider
the Revenue Division’s recommendations. The Collections Committee shall make
a written determination accepting, revising or rejecting the Revenue Division’s
recommendations on adjusting the delinquent open lien payment amount and terms.
The Collections Committee’s written determination shall be based upon the factors
listed in Subsection 5.30.060 D. The Revenue Division shall notify the property
owner in writing of the Collections Committee’s determination.
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D.

The factors to be considered when adjusting the payment amount and terms of
delinquent open liens include, but are not limited to, the following:

1.

10.

11.

12.

Whether the property owner has committed any prior City Code violation,
or has other delinquent liens, regardless of whether any administrative,
civil, or criminal proceeding occurred;

The history of the property owner in taking all feasible steps or procedures
necessary or appropriate to correct the violation or resolve any
delinquencies;

The property owner’s financial condition;

The gravity and magnitude of the violation;

Whether the violation was repeated or continuous;

Whether the violation was due to unavoidable accident, other conditions or
circumstances beyond the property owner’s reasonable control, negligence,
or an intentional act of the property owner;

The opportunity and degree of difficulty to correct the violation or resolve
any delinquencies;

The economic or financial benefit accrued or likely to accrue to the property
owner as a result of the violation;

The property owner’s cooperativeness and efforts to correct the violation
for which the lien was assessed;

The costs to the City of investigation, enforcement and correction or
attempted correction of the violation;

The total costs to the City for principal, penalty, billing, interest and
collection charges; and

Any other relevant factors.

If the property owner accepts the Collections Committee’s determination on
adjusting the delinquent open lien amount and payment terms, the owner shall enter
into a written agreement prepared by the Revenue Division that contains the
adjusted delinquent open lien amount and payment terms.

If the property owner rejects the Collection Committee’s determination, the owner
may appeal the determination on adjusting the delinquent open lien amount and
payment terms to the Code Hearings Officer as provided for in Chapter 22.10.
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However, if the owner has previously appealed the lien or the related code
violations to the Code Hearings Officer, there shall be no right of appeal.

Catch-up Payment Program.

(Amended by Ordinance Nos. 179361 and 189413, effective March 6, 2019.)

A.

5.30.080

Under the Catch-up Payment Program, a property owner is allowed to bring a
delinquent bonded lien current or pay in full by the end of an established period by
increasing the monthly amount, or to pay a delinquent open lien in full by the end
of an established period.

Qualifications. Any property owner with a delinquent lien may participate in the
Catch-up Payment Program.

Administration.

1. For a delinquent bonded lien, the minimum monthly payment must be equal
to the scheduled regular payment, plus an amount necessary to repay the
arrears by the end of the individual payment plan. At the conclusion of an
individual payment plan, the Revenue Division shall bill any property
owner who has a bonded lien and has complied with the individual payment
plan, but has not paid the account in full, according to the Revenue
Division’s standard billing procedures. The maximum period under this
Program shall not exceed five years.

2. For a delinquent open lien, the minimum monthly payment must be equal
to an amount necessary to pay the account in full by the end of the term of
the individual payment plan. The maximum payment period under this
Program shall not exceed five years. Interest shall be calculated at the prime
interest rate set by the City's bank on December 31st of the previous year
plus 300 basis points (3%) per annum. The recalculated interest rate shall
be applied to each individual payment plan on the first billing date following
December 31st of each year.

3. A payment for the specified amount in the Catch-up Payment Plan
Agreement (CPPA) must be received in the Revenue Division with the
signed CPPA.

If a property owner fails to make any monthly payment before the completion of
an individual catch-up plan, the Revenue Division may place the property on the
foreclosure list in accordance with the priorities in Section 5.30.100.

Hardship Payment Program.

(Amended by Ordinance Nos. 178241, 179361 and 189413, effective March 6, 2019.)
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A. Under the Hardship Payment Program, a property owner may pay only interest and
billing charges for a period not to exceed 12 months.

B. Qualifications. A property owner may qualify for the Hardship Payment Program
if they meet all of the following criteria:

1. The property must be a single-family residence, occupied by the owner;
2. The property must be subject to a delinquent lien; and
3. The property owner is temporarily unable to make monthly payments due

to catastrophic financial circumstances. These circumstances may include
illness, loss of income or a temporary disability.

C. Administration.
1. The Revenue Division shall administer the Hardship Payment Program.
2. Applicants must complete a written request form and provide sufficient

written documentation to support a determination that the applicant is
experiencing catastrophic financial circumstances. Documentation may
consist of records such as a lay-off-notice, proof of unemployment or other
evidence of loss of income.

3. The Revenue Division shall review and approve or deny applications for
individual payment plans under the Hardship Payment Program.

4. If the Revenue Division determines that a property owner is qualified to
participate in the Program, the Revenue Division shall allow the qualified
property owner to make a minimum monthly payment equal to the monthly
interest accruing to the delinquent lien, plus the monthly billing charge.
Interest shall be c