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Grantor (Prime Sponsor) Contra .919..!:. ~ontract No. 

City of Portland Burnside Community Council 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Burnside Community Council 

, herei~after referred as the Contractor. The 
-co_n_t_r_a_ct_o_r_s_h_a_ll_p_r_ovide services under the City's Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functions of this contract shall commence when approved by City Council 
and signed by all parties. The period of ~erformance shall not exceed 
___ 2_ months or extend beyond September30 , 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed$ 2,074 to b~ paid from Federal 
funds received. 

Dated this day of ______ , 19 __ 

Approved: 

Executive Director! 
Human Resources Bureau 

Approved: 

. . ' \ 

Emplo~m nt~Division 
l\j 

Approved as to Form 

C·l ty Attorney 

CONTRACTOR: 

By: --------------
Title: ------------
CITY OF PORTLAND 

BY: --------------City Auditor 

By: 
~-,--~--~~-=-:---:-~-:--:--:-:--Commissioner of Public Utilities 



~~REEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oreg~n 97204. 

BURNSIDE COMMUNITY COUNCIL(Contractor), 321 N.W. Couch St Portland Dre 
97209 I I 

RECITALS: 

A. 

B. 

C. 

Upon cpnsideration of a request for proposal, Burnside Conmunit~ 
Counc, 1 , the Contractor, is cons i ered 

an appropriate agent to fulfill the terms of this contract. 

The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-D of CETA. 

It is .therefore ,appropriate for the City to enter into a contract with 
Burns,ae Community Council -------------------------------' the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

l. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Superv·isors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City sha'll provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train­
ing and.reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. · Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City, 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Ch~ptei 279, relating to public con­
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, re 1 a ting to pl aces of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in confonnance with the guidelines and monitoring directions 
provided by the City, Program reports not received by the time speci­
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

1 O. The tenn "approva 1 by the City 11 means written approva 1 by the Cammi s-
s ioner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 
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ASSURANC'ES AND CERTIFICATIO~S 

Ggneral Assurances 

1. The prime sponsor assures that it will fully comply with :the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, 9nd·with its Coll)prehensive Employment and Training Plan, as 
appro~ed by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against ftaud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any, pers·ons on the grounds of race, color; national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the p 1 ans. submitted under Title I I, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Set. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor ass~res and certi­
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
it~cal activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any conmunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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·EXHIBIT A 



Burns ·1 de Community Council APPROPRIATION UNIT 
LINE ITEM WORKSHEET 

., 

Code Ohject Title 
.. --

110 Full•Tlr-ne Emc,loyNs -
120 Pttrt,T1m11 Employas 

t30 Ftdtral Pr~ram Enro41NI I ':I JU 
140 Overtime 

160 Premium Pav 
... ~.,..,.., 

170 Ehnoflts 136 
190 L111-Labor Turno1tttt 

100 1"otlf Penonel S4rvicw 2,074 

210 Professional Service• 

220 Utililiu -
230 EQuipment Renrnl 

240 AflPIH & Maintenonce 

260 Mlsc1llaneous Services 

:110 OfficQ Suppli0t 

320 Operating Supplies: 

330 Repair & Meint. .Supplle1 

340 Mina< Equ,pm,nt ,l Tools 

350 Clothing & Uniforms 
-· 380 Other Commoditita-E)(ttrnal 

410 Education 

420 Local Travel .. 
430 Out-ol,Town Travel 

440 Sr:,ace Rental --
450 I nteres1 

460 Refunds 
471) Retirement System Payments 

490 Mi1celleneou s 

510 Fleet SMvices 

520 Printing S€/rvices 

530 Distribution Services 

540 Electronic Services 

560 Data Processing Servico1 

560 lnaurance 

570 Telephone Services 

580 lntra,Fund StNicn 

S90 Other Services-Internal 

200· 

500 
Total Materials & Stniets 

610 Land 

620 Buildings 

630 Improvements ·-641) Furniture & Equipment --
fi()I) Total C~ital Outlay 

-
70) Other 

·- __ ,. __ 

TOTAL 2,-074 



BUDGET JUST1FlCATIOH 

PERSONNEL 

DATE August 7, 1980 -
PROJECT HO. ----------PROJECT TITLE ______________________ _ 

I I 
(A) Nuni>er of (B) Pos 1t1on or (C) ~nthly (D) Percent ! ( E) No. of !F) Cost 

Persons Titlt Salary Rate of time on Months on AxCxDxE) 
(Full-time) Project Project 

2 Crim. Just. Aide 600mon./3.46hr. 100 280 hr/2 mo. 1 .938 

..... 
I 

SUBTOTAL, PERSONNEL 1 Q1A 

70/4 *%FRINGE BENEFITS 136 

TOTAL, .PERSONNEL 2,074 . 
*Indicate fringe benef1ts as a percentage of "Subtotal, Personnel" 

! 

I 
l 
I 



grant is under consideration to be listed 0n the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1 ~ Total compensation shall not exceed$ 2,074 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may resu1t in payments being held and made the 
following month~ Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. Al 1 payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. B~dget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud­
get amendment~ All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be terminated by either·party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perfonn faithfully the contract 'accord­
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of tennination, the 
contractor shall be entitled to reimbursement· for allowable costs in­
curred up to the date of tennination indicated in the written notice. 

ASSIGNMENT: 

l. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is perw 
sonal between the parties and the Contractor shall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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EXHIBIT B 

ASSUR/\rlCE OF COMPLIANCE ~l!TH 
CITY OF PORTLMlD AFFIRMATIVE ACTiON PLAN 

Burnside Community Counci 1 ( hereinafter ca 11 ed the "Contractor 11
) 

HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U.S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti~ 
cipation in, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any program or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will in~ediately take 
any measures necessnry to effectuate this agreement. 

The "equal employment opportunity doctrine" is more .than a d'irective prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: ~ 

1. An improvement of employment opportunities for minority group persons and 
women in all employee c1assifications. · 

2. An im~rovement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. · 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compl i a nee v,i th the 
C'ity of Portland 1s ·Affirmative •Action Plan is given in consideration o·f and for the 
purpose of obtaining any and all City contracts or other financial assistance ex­
tended a ft er the date hereof to the Contractor by the City, inc 1 udi ng ins ta 11 men t 
payments after su~h date on account of applications for City financial assistance 
which \vere approved before s~.1ch date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and a91~ecmcnts mnd~ in this Assurance, and thut the City of Portland shall have the 
right to seek judiciul enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
s i 9na ture appears be 10\-J is authorized to sign this Assurance on beha 1f of the Con--
tractor. · 

Dated ----------- By-----------------
Ti tl e 

{Contr~ctor's Mailin9 Address) ----------------



EXHIBIT C 



l)· 

Z) 

3) 

4) 

5} 

6) 

7) 

OJRRENr OM:'E: --------

JGFJCY NAME HI) HAILilli AtORFSS: 

ZIP CXOE 

'l'ELEPlDIB RH3tl\ 

PREPARED BY 

~ARI'ICIPAN'l' BPSE 
NAME PAY 

·• 

P.AGE 'lUlJU.S 

ForOffke 
Uae Cku.y 

PUBLIC SERVICE ~ PKXiRAH 

M:NIHLY »NOICE 

PmIWCDVmfD 

FKM: 

'IO: 

a:Hl'R1tCI' NJ.tSER: 

LIFE ,~1 FICA SA.IF IDSP. im. 

\ I 
\ I 

'' A 
I\ 
I \ 
I \ 
I ' 

SPW9JR 
CIT'i CF roRTIAbl> 
llMAN ms:IffiC&S WRD.lJ 
'fflAlNIHi & EMPU1YMENT DIVlSICN 
522 S. W. 5th~ fb!l. 612 

lbrtland, Oregcm 97204 
248-4710 

IDR CH'll:E USE CllLY 

P{O I ~, 
F/B Rl\'l'E . 
1Cl1JAL 'ro <iNriUtc.ruAL BATE 

CXlfflUICmAILY naJ r• ......... aN"" 

cnmu. I 

OI.mR 'IDEAL 10mL 
DF.NOO., {SPECIFY) F/B PAY 

-

<XNr.RACT 511'.iNMllt OR DfSIGE:: ------------...----.-,--- TI"11E ---=---=---:------ DATE ______ _ 

<) 

. -11/22/76 

.... 

--~-.:· 

tr~r( _.._. 
~ 
),._ ... .~~-.-... \ 
... :!. 



. ._: 

PUBLIC SERVICE EMPLOYMENT TIME SHEET -----

A"°gency Name 

Agency Address Phone Humber 

Participant rs-Name Participant's Social Security Nuniber 

for Month and Year: ---------------- Base Pay for the Month: ----------------

Day of 
1 2 3 4 5 6 1 8 9 10 11 12 13 14 15 16 Month 

Hours 
Worked 

· Day of 
17 18 19 20 21 22 23 24 25 26 · 27 28 29 30 31 TOTAL Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature ----------------
Supervisor 1 s Signature ____________________ _ 

-



II 
i\)_t1_R_0_f_'l<_l_/'_1_1_:_t_: -t-,-, I 7- :JC.-

CITY OF PORTLAND, OREG(?N 
AUTOMOBILE MILEAGE REPORT 

··~· 

OOLY FOR TinSE CONlRACTS -~ 

II FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLUDING TRAVEL AS A FRINGE BENEFIT 
H~ i::.1 J()t ;-:, IU I LI 1Y dH1 NC~·. 

, PLEASE 00 NOT FILL IN THIS SPACE 

EMPLOY£ E NAt.U:: CPR I Nl> SOCIAL SECURITY :JG. 
BASIC PAYMENT ______ ~LUS 

---- MILES --- PER MILE $ ----

PARKING COSTS $ __________ _ HOME ADDRESS 

ACCOUNTING PERIOD 
BEGINNING ________ ENDING------ COMPENSATION CATAOORY ____ TOTAL PAYMENT $ =====---------

ODOMETER READING OAY•s ~y•s ODOMETER READING 
DATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 

-

_ _J__ 

I H[R~!!';' AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
:;::ucF. 

EMPLOYEE'S SIGNATURE 

NOT~: This ,~po,t mull bt 1ubrn1tttd to finance Accounl1n~ Oiv1siol" by ll'lt fiflh ( ~th) day 
following end of occount,nq period ;n rrd~, th.)t poyrntnr .::o,, tr. modt by tht: tenrh ( 101!'1} ·-:,-=, I. T ► '}i . ~V 

OAY'S 

MILEAGE -

i 

T .:- '~L MILES 

TOTAL PAfiKING 

OAY•s 

PARKING 

,: -•'~ -:!~ ~ !- ~ • •• ,,_ t::,Cr.· 

-~·-- ;~lf 
!§,}~ 

tl] 



Granter (Prime Sponsor) Contractor Contract No. 

Committee of Spanish Speaking 
City of Po rt 1 and _P e_o_p_l _e __ o_f_O_re_g_o_n ________ _ 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Committee of Spanish Speaking People of Oregon 

, hereinafter referred as the Contractor. The 
~Co_n_t_r-ac_t_o_r_s....,.h_a..,,.1.,,..l_p_r_ovide services under the City 1s Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions·of 
this contract and applic~ble Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this costrreimbursement contract. 

The functions of this contract sha 11 ·,commence when approved by City Counci 1 
and 2signed by all parties. The period of performance shall not exceed 

months or extend beyond September 30 , 1980, whichever occurs 
-f--ir_s_t_, unless extended by City Council Act1on. 

In consideration of the foregoing, the City shall pay the Contractor 
allow·able costs incurred in the performance of this contract, in an 
amolfnt tJP to, but not to. exceed $ 4 , 388 to be paid from Federa 1 
funds received. 

Dated this day of ______ , 19 __ 

Approved: 

Executive Director, 
Human Resources Bureau 

Approved: 

Approved as to Fann 

'c; ty Attorney 

CONTRACTOR: 

By: -------------
Title: ------------
CITY OF PORTLAND 

BY: _,....,._.___,,......., ________ _ 
City Audi tor 

By:_--..-----------~.,-..,,-Commissioner of Public Utilities 



·AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

COMMITTEE OF SPANISH SPEAKING PEOPLE OF OREGON (Contractor), 1006 S.E. 
Grand Ave. Portland, Oregon 97214 

RECITALS: 

A. 

B. 

C. 

Upon consideration of a request for proposal, Committee of Spanish 
Speaking People of Oregon , the Contractor, is considered 

an appropriate agent to fulfil 1 the terms of this contract. 

The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-0 of CETA. 

It is therefore appropriate for the City to enter into a contract with 
Committee of Spanish Speaking People of Oregon , 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make. necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. 

9. 

10. 

11 • 

12,. 

Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

Part'lcipant files and records shall be open to inspection by designated 
City staff. 

All fiscal records related to this contratt shall be open to inspection 
by designated staff. · 

Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated tennination of a partiC'lpant. 

Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shal 1 provide .technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30),days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chaptei 279, relating to public con-
tracts generally. · 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relat'ing to places of 
employment, safety and health.· 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci­
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

10. The term II a pprova 1 by the City" means written approva 1 by the Cammi s-
s i one.r in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bur~au. 

11. Compensatory time accrued by any employee perfonning services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 
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ASSURANC.ES AND CERTI FI CAT IONS 

General Assurances 

1. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, hand1cap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi­
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(1)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (l) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any colTlllunication 
from the Director, Office of Federal Activities, U. S. £nvironmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1. Total compensation shall not exceed$ 4,388 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract.' Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. Budget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000t \~hichever is less, are allowable without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be tenninated by either:party at any time by giving a 
thirty (30) day advance writtert notice by certified mail for willful 
failure or refusal of the other to perfonn faithfully the contract accord-
ing to its terms. · · 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per­
sonal between the parties and the Contractor shall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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omm, ee o 
APPROPRIATIO Oregon (COSSPO) 

LINE ITEM WORKSHEET 

f Spani.sh Speaking o'f 
N UNIT 

. 

Cod!! Ohiect i1tle 
.. ---

110 Full, Tirne EmployNI -· - ··•·--·•-· -120 P1trt,T1me EmptovNs 
tJO Fedtral Pr09ram EnrollNI 3,719 
140 Overtime 

150 Premium Pav 

170 Btne#lt1 669 
190 L111•Lat>or Turnowr 

100 To,_. Penon1t s.~,~ 4,388 

210 Profntional Servlct1 

:2:20 Utlliti4S 

230 Equipment Rentnl 

2~0 Repair 8r Maintem1nr.o 

160 Mlscellan90us SttfVfCBt 

310 Off ico SuppllH 

320 Operating SuPf)IHtl 

330 Rtpair & Malnt Suppllei 

340 Mln01' Equipmant & Tool1 

360 Clothing & Uniforms 

380 Other Commodltiea-ExttrNW 

410 Education 
4.,n ,v Local I ravel 

430 Out-of,Town Trawt -
440 Space Attntnl 

4ij0 Interest 

-460 Refunds --
471) Rttirttment System Pavmtnts --
490 Ml1cellaneou11 

510 Fhtet Servicas 

520 Printing Services 

530 Distribution Service, 

540 Elttctronlc Servictts 

&60 Oata Processing Services 

56() lnauranca 

570 Telephone Services 

580 Intra-Fund S1rvice1 

590 Other Services- Internal 

200-
&00 

Totat Mat•rials & Stnices 
, 

-
610 Land 

620 Buildings 

630 lmprovemen ts ·-
~() Furniture & Equipment -
f;()I) Totst Capital Outl1v 

-
70<) Othtr 

.. --·-· 

TOTAL 4,388 
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BUDGET JUSTIFICATION 

PERSONNEL 

DATE ~ust 72 1980 

PROJECT NO. ------------
PROJECT TITLE __ ,, __________ ., __________ _ 

l I 
(A) Nuni>er of (8) Position or (C) Monthly (D) Percent ( E) No. of 

I 1 F) Cost 
Persons Tith Salary Rate of time on Months on AxCxDxE) 

(Full-time) Project Project 

" 

2 Job Developer Tr. 850/mn./4.9lhr. 100 280hr./2 man. 2,750 

1 Receptionist 600/mo./3.46hr 100 280hr./2 man. 969 

..... 
I 

SUBTOTAL, PERSONNEL 3,719 

17. 98f/4 % FR INGE BENEFITS 669 

TOTAL, PERSONNEL 4,388 

*lnd1cate fringe benef1 ts as a percentage of "Subtota 1, Personne 1 11 

~ 
! 

I 

I 

l 

~ 



.EXHIBIT B 

ASSUR/\MCE OF COMPL IMICE WITH 
CITY OF PORTLAftD /\FFIRMATI VE ACTION PLAN 

Committee of Spanish Speaking 
Peop,1 e of Oregon ( hereinafter ca 11 ed the "Con tractor 11 ) 

HEREBY AGREES THAT it will comply \'lith the City of PoM.land Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed" 
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti~ 
cipation in, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any prograrn or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessnry to effectuate this agreement. 

The "equal employment opportunity doctrine" is more than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrin~ extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and a 11 other terms and conditions of employment. The Affi r-
mati ve Action Plan calls for: ~. 

1. An improvement of employment opportunities for minority group persons and 
women in a11 employee classifications. · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibil.ities. 

The Contractor hereby recognizes and agrees that an Assurance of Comp 1 i a nee \•Ji th the 
City of Pcrtl and' s ·Affirmative •Action Pl an is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex­
tended after the date hereof to tile Contractor by the City, including installment 
payments after such date on account of applications for City financial ass·istance 
which were approved before such dnte. The Contractor recognizes and ngrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements milde in this Assurance, and that the City of Portland shall have the 
right to seek judiciul cnf~cement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
s i 9na ture appears be l O\v is authorized to sign this Assurance on beha 1f of the Con-
tractor. · 

Dated ----------- By------------------
Ti tl e 

(Contractor's Mailing /\ddress) -----------------
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L) 

Z) 

3) 

4) 

5) 

6) 

7) 

OJRRENI' DA.TE: --------

NIDCY NAME AND MAIL]ll'.; .AlDRffiS: 

ZIP a:oE 

~RHEl 

Pm-PARE) B'i 

DARJ'ICIPAN.I' BA.5E For Office 
NPME PAY Uae Cku.y 

P.AGE'IDrALS 

IUBLIC SERVICE ~ ~ 

KNrnLY INVOICE 

Pf.R[(J) oovmm 

FKM: 

'IO: 

CXNrR1CT R.MBER: 

LIFE ~m::: l FICA SI\IF fDSP. ms. 

\ I 
\ I 
\I 
A 
I\ 
I \ 
I \ 
I \ 

SPrnOOR 
CrIY CF lORI'IAt-ll 
iDSANRF.S:J.mCESIIJRml 
'lRAJNJH; & ~ DIVISIOI 
522 S. W. 5th, Rf!l. 612 

Portland. Oregan 97204 
248-4710 

roR CFFICE USE OILY 

PLO f 
B£ I 
F/8 RATE -
IJCJlJAL 'ID~ BATE 

• • --•·-- .• ,. •--• -• _v I -.a •• ■ ..... .,.. 

cnmu.l 

omm 'lUrAL ro.mL 
DENrAL (SJIFC•F~) F/B PAY 

-

CXNrRACT SIGNA7m OR DES~ _________________ TITLE ,,.,_~ --=---=---=------- DATE ________ _ 

<:) 

. - .11/22/76 

'· 

~)il 

·g~\F 
~-};i 
~·:?~; 



_...:J 

PUBLIC SERVICE EMPLOYMENT TIME SHEET ----

Agency Name 

Agency Address Phone Number 

Participant 1s Name Participant's Social Security Number 

for Month and Year: ----------------- Base Pay for the Month: ----------------

Day of 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 -16 Month 

r 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 TOTAL Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature --------------------
Supervisor's Signature __________________ _ 



JI 
i\ ,-t"l-R-01~.,,-< -l J\_1_1 _; -t:-~ -, ,-1 1- ! JC _-

CITY OF PORTLAND, OREG(;>N 
AUTOMOBILE Ml LEAGE REPORT 

OOLY FOR TIOSE COOTRACTS e 

II FOR COMPENSATION FOR USE OF PRIVATE AUTO INCUDING TRAVEL AS A FRINGE BENEFIT 
m C..POUS IU I U -;-y ... r~ 1: NL·. 

, PLEASE 00 NOT FILL IN THIS SPACE 

EMPLOYEE NAMF. (PRINT) SOCIAL SECURITY ~JO. 
BASIC PAYMENT _____ PLUS 

---- Mlt..ES --- PER MILE t ___ _ 
PARKING COSTS $ ___________ _ HOME ADDRESS 

ACCOUNTING PERIOD 
BEGINNING ________ ENDING----- COMPENSATION CATAOORY ____ TOTAL PAYMENT $ ===:=-----------

ODOMETER READING DAY'S DAY'S ODOMETER READING 
DATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 

. 

I HEREBY AFFiRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF t.lY KNOWLEDGE ANO 
BELIEF. 

£MPLOVEE
1

S SIGNATURE" 

NOT~: This rt port must bt 1ubm1tttd ro Finance Accounting Oi10,ior b1 lflt fifth (5th) day 
fl)llov,ing ~nd of occount,1·u1 pctiod in i:-rde, th.)1 poyrn~nt .:ou te mode by lhe ·tenth ( IOt!'I) --:.~, l. T .... '!•· - .. V 

OAY
0

S 
MILEAGE . 

T~-•~L MILES 

TOTAL PARKING 

DAY'S 

PARKING 

,:_.., .. ~-:::~:-" !-~ •• J ~,::.c,.• 
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Granter (Prime Sponsor) 

City of Portland 

Contractor 

Comprehensive Options for 
Drug Abusers (CODA) 

Contract No. 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Comprehensive Options for Drug Abusers (CODA) 

, hereinafter referred as the Contractor. The 
~C-on_t_r_a-ct_o_r_s-ha~l-l~p-r-ovide services under the City's CoMprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This ·contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the function~ set forth under the terms and 
conditions established in this cost~reimbursement contract. 

The functi ans of this contract sha 11 ·,commence when approved by City Counci 1 
and signed by all parties, The period of performance shall not exceed 

2 months or extend beyond September 30, 1980, whichever occurs 
-f, ..... 'r_s_t_, unless extended by City Council Act~on. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $ 1,214 to be paid from Federal 
funds received. 

Dated this __ day of ______ , 19 __ . 

Approved: 

i 
t" 

CONTRACTOR: 

J . \ I By: ~-----..,,,....,..----------- --------------Executive Director, 
Human Resources Bureau Title: ------------
Approved: CITY OF PORTLAND 

/ !. () 
1

..-v,0~1-~~ ,______,__ ~--- BY: 
Di' ----------------City Auditor 
Tr. & Employm n vision 

i I ' 

\ \ 
Approved as to Fann By: ~--..----~--:-::-:--~~~--=---Commissioner of Public Utilities 

City Attorney 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

COMPREHENSIVE OPTIONS FOR DRUG ABUSERS (Contractor), 306 N.E. 20th. 
Portland, Oregon 97232 

RECITALS: 

A. 

8. 

C. 

Upon consideration of a request for proposal, Comprehensive Options 
for Drug Abusers , the·Contractor, is considered 
an appropriate agent to fulfill the terms of this contract. 

The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-D of CETA. 

It is therefore appropriate for the City to enter into a contract with 
Comprehensive Options for Drug Abusers 
the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deaT immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9~ Participant files and records shall be open to inspection by de~ignated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at lemst 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in com~leting required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City sha 11 provide, on a 1 imi ted basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond.in the amount of $10,000 
or 100% of the estimated forty-five (45) aay cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall. submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter· 279, re 1 at i ng to pub 1 ic con­
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci­
fied may result in delayed reimbursements. 

7. Contractor s ha 11 maintain a 11 fi sea 1 and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall·be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case les~ than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

10. The term "approval by the City" means written approval by the Commis­
sioner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 
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ASSURANC'ES AND CERTIFICATIONS 

~al Assurances 

.:i'<}:) ::;'.: ::/\?i!}9)ti! 
,·,02,14, !l.:. 

1. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted prcgrams. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction ·under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any coll1llunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1. Total compensation shall not exceed$ 1,214 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant :to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. B0dget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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.. TERMINATION: 

1. This contract may be terminated by either· party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
fa i1 ure or refusa 1 of the other to perfonn faithfully the contract accord­
ing to its terms\ 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract peri ad. In the event of tenni nation, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its p&rticular experience in this program area. This contract is per­
sonal between the parties and the Contractor shall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to. the Contractor ten ( 1 O) days prior to the assignment. . 



EXHIBIT A 



. ompre ens 
APPROPRIA (CODA) 

LINE ITEM WORKSHEET 

C h ive Options for Drug Abusers 
TION UNIT 

-· 
: 

Codi Ohjec1 Title 
... ---

110 Full, T lme Em11loyHt - .... __ ·-· - ----
120 Pllrt•Ttme Employ111 

130 Fedtral PtOQram Enrollees 1,078 
140 Overtime 

150 Premium Pav -· 
170 Str11flt1 ljO 
190 LH .. Labor Turnom 

100 Totlf ~•I Servic. 
1 ,21 ~ 

210 Profet11onal SMvlces 

220 Utilities 

230 EQuipment Rental 

240 Repair 8t M11int11nanc:e 

260 Mlscallan1t0us S,rvic91 

310 Office Soppllu 

320 Operating Supplies 

330 Repair & Malnt, Supplln 

340 Minor EQuiprnent & Toot, 

360 Clothtfl9 & Uniforms 

380 Othff CommoditlH-E)(ternal 
410 Education 

~'20 Lo col Tr ave I 

430 Out-of. Town Travel 

4'0 SPICl' Rental 

450 lnttre,t 

460 Refund, 

471) Retirement System Payments 

490 Miscelloneou s 

510 Fleet Services 

S20 Printing Services 

530 Distribution ServiC1!1 

540 Ehtctronic Services 

S60 Data P roceni no Services 
56') ln1uranc11 

570 Telephone Services 

580 lntr1,Fund Services 

590 Other Services-Internal 

200-
soo Total Materials & Sanica 

Gia Land -
820 Buildings -
6:30 I mprovemen Is -- -640 Furniture & EQuipment -
fit)() Total Capital Outlay 

- .....: 

7()1) Other 

- ----4- -
TOTAL 1,214 

I I 



BUDGET JUSi1FlCA110N 

PERSONNEL 

DATE: August 7, 1980 

PROJECT NO. ----------
PROJECT TITLE ______________________ _ 

\ 
I 

(A) Nunter of (B) Pos 1 tion or (C) Monthly ( D} Percent ( E) No. of I (F) Cost 
Persons Title Salary Rate of time on Months on (AxCxDxE) 

(fu11-t1me) Proj er. t Project 

1ntaKe counselor 
1 Trainee 667/mo./3.85hr 100 280hr/2mon. 1 ,078 

..... , 

. 
~ .... _,., .... ,.,_ 

SUBTOTAL 1 PERSONNEL 1,078 

12. 6% •%FRINGE BENEFITS 136 

TOTAL, PERSONNEL 1,214 

*Indicate fringe benefits as a percentage of "Subtotal, Personnel" 

l 

I 

l 
I 

I 
I 



EXHIBIT B 

ASSURANCE OF COMPLIANCE WITH 
CITY OF PORTLM~D /\FFIRM.J\TIVE ACTION PLAN 

( hereinafter ca 11 ed the "Con tractor") 
HEREBY AGREES . ...,,T,,.,..H~A~T-i_t_\'11.,..,.· 1-1-co_m_p~l y-\'~li.-tl,...., -t-:-h-e City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contain~d in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, relinion, age, sex, national origin, or handicap, be excluded from parti~ 
cipati~n in~ be denied the benefits of, or be otherwise subjected to discrimina­
tion under any prograin or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal emplJyment opportunity doctrine" is more.than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: ~-

1. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. · 

2. An im~rovement pf career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. · 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibil.ities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland's ·Afffrmative•Action Plan is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex­
tended after the date hereof to the Contrcctor by the City, including installment 
payments after such ·date on account of applications for City financial assistance 
which were approved before such date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements mud~ in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
signature appears b~10\•I is authorized to sign this Assurance on beha 1 f of the Con-
tractor. · 

Dated ----------- By-----------------
(Contractor's M11ilin9 ~clc.lress) 

Ti tl e ----------------



··JL 

EXHIBIT C 



L) 

2) 

3) 

4) 

5) 

6) 

7) 

OJRRENT m'l'E: ---------

1iGaCY NAME AND MAILni:i AOOREiS: 

ZIP CIDE 

TEllPlDm tU&R 

PREPARED Bil 

PARrICIPANr BASE For Office 
NAME P/~ Dae Cku.y 

-

PAGE rom.LS 

ruBLIC SERVICE fMP.ImMENI' PKXiR1IM 

M::NfflLY INVOICE 

Pml(DCDJllW) 

FKM: 

'IO: 

<DffR1tCT tUIBm; 

LIFE \~J FICA SAIF IDSP. Im. 

\ I 
\ I 
\/ 
A 
I\ 
I \ . 

I \ 
!/ ' 

SPCNSJR 
CITY CF EORl'lAW 
II.MAN RES:lffiCffi IIJRmJ 
TRAJNDG & tMFI.DYMEN'l' DIVISIW 
522 S. W. 5th,~- 612 

Port.l..and, Oregan 97204 
248-4710 

roR OYlCE USE CELY 

Pt._O t 
11£ f 
F/B RATE -
1\Clt.IAL 'ID CJ:lll'RAClUAL RATE 

-

. , ..- ..... 1""11:ZS ••-=-----1. .......... 

cnmn I 

mum mr.AL 'lUtAL 
OFN£AL (SPtelFY) F/B PAY 

.. 

-

a:NrR1tCT S~ OR DESIGNEE _________________ T~ . ~ ______ _ 

~ 

. - .11/22/7 6 

.... _ 



._J . 

PUBLIC SERVICE EMPLOYMENT TIME SHEET -----

Xgency Name 

Aqency Address Phone Number 

Participant I s~ -Name Participant's Social Security Number 

for Month and Year: ---------------- Base Pay for the Month: ----------------

-
Day of 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 Month 
I 

Hours -
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 TOTAL Month 

Hours 
Worked 

I CERTIFY TO THE.ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature ________________ _ 

Supervisor's Signature ____________________ _ 
t-3.:· .·- - :-. 
~ 

;r. 



JI 
I\:, _t'_R_U __ f--,,-<-1 _!'_l _I_; -t .-~-,-, I =r- : K' .-

CITY Of PORTLAND, OREGQN 
AUTOMOBILE Ml LEAGE REPORT 

OOLY FOO TIOSE CONTRACTS t> -

II FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLLIDING TRAVEL AS A ffiJNGE BENEFIT 
FU '.i'Of i~ 1U I LI ,Y d~ I~ NC. 

, PLEA.'SE 00 NOT FILL IN THIS SPACE 

EMPLOYEE NAM~ (PRINT) SOCIAL SECURITY ~lO. 
BASIC PAYMENT ______ PLUS 

MILES __ _ PER MILE $ ----

PARKING COSTS $ ___________ _ HOME ADDRESS 

ACCOUNTING PERIOO 
BEGINNING ________ EhiOING------ COMPENSATION CATAGORY ____ ._ TOTAL PAYMENT $ =====----------

ODOMETER READING DAY
1

S OAY
1

S ODOMETER READING 
OATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 
i.==.,. 

~ 

. 

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
BELIEF. 

EMPLOYEE'S SIGNATURE 

NOT~: This r~porf must be &ubmiffed to Finance AccounlinQ Oiv1,1or by Ille liflh ( 5th) day 

following end of occ_ounl,nQ period in ~rd~r fh.)t poy;n~nr .:011 te mode by Jhe renth ( JOt!'l) ---:.--:•~ l. T~-,-}j 'V 

01w·s OAY1S 
t/.1LEAGE PARKING -

T.::-'..:tL MILES 

TOTAL PARKING 

C-0~-0~~ f;+\ ~0t'~ 

~ ;-

;.. :,­
"l:itl -,-. ._.-
,,;_:''t 
z~\.t 

-)~ 



EXHIBIT 

Granter. (Prime Sponsor~ 

City of Portland 

Contractor 

Portland Actio~ Committees 
Together·, Inc., ( PACT) · ---------------

fgntract No. 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Portland Action Committees Together, Inc. (PACT) 

, hereinafter referred as the Contractor. The 
~Co_n_t_r_a-ct_o_r-sh_a_l~l-p_r_ovide services under the City 1s Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheetj Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functions of this contract sha 11 ·,commence when approved by City Counci 1 
and signed by a 11 parties. The period of performance sha 11 not exceed 

2 months or extend beyond September30 , 1980, whichever occurs 
-:-f,..-.r-s..,..t-, unless extended by City Council Act~on. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $ 3,616 to be paid from Federa 1 
funds received. 

Dated this day of ______ , 19 __ , 

Approved: 

Executive Director, 
Human Resources Bureau 

Approved: 

Approved as to Form 

City Attorney 

CONTRACTOR: 

By: ----------:----
Title: ------------
CITY OF PORTLAND 

BY: -,,...,.--,---,-,-----------City Auditor 

By: ----..---~~~~----~.,....-:-Commissioner of Public Utilities 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

PORTLAND ACTION COMMITTEES TOGETHER, INC. (PACT), 3534 S.E. Main, Portland 
Oregon, 9 72 14 

RECITALS: 

A. 

B. 

c, 

U~on consideration of a request for proposal, Portland Action Committees 
Together, Inc. ( PACT) , the Contractor, is considered 

an appropriate agent to fulfill the terms of this contract, 

The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-D of CETA. 

It is therefore appropriate for the City t9 enter into a contract with 
Portland Action Committees Together, Inc. tPACT) -:-:-----,,.---------:--,--~------.,...----,-----,----,.....--~-----' the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time And attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be r~sponsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall b~ open to inspection 
by designated staff. 

11. Contractor shall notify appropriate Cit.' . ··,aff at least 24 hours prior 
to an anticipated tennination of~ part c1µant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City sha11 monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

[. City shall provide, on a limited basis, funds for ~pproved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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2. 

3. 

5. 

6, 

7. 

8. 

9. 

10. 

11. 

c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice· to the 'City. 

Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

In performance hereof, the Contractor shall comply with the provisions 
of the Ci vi'l Rights Compliance Statement ( refer to Exhibit B). 

In performa~c[ hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chaptei 279, relating to public con­
tracts generally. 

In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter .654, relating to places of 
employment, safety and h'ealth. 

Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in confonnance with the guidelines and monitor"ing directions 
provided by the City. Program reports not received by the time speci­
fied may result in delayed reimbursements. 

Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. · Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

The term "approval by the City" means written approval by the Commis­
sioner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 
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ASSURANC'ES AND CERTIFICATIONS 

General Assurances 

1. The prime sponsor assures that it will fully comply with the requfrements of 
the Comprehensive Employment and Training Act, a·11 Federal regulations issued pur­
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Acti as~ures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in fu·11 compliance with safeguards against fraud and abuse as set furth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
tit 1 e sha 11 not be reduced because of the ava i 1 abi 1 i ty of fi nanci a 1 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi­
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

'. 
d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 

or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(1)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. l319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (l) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any corrmunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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gra~t is under consideration to be listed 0n the EPA List.of Violating 
Facilities; and (3) it will include substantially thi~ assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1, Total compensation shall not exceed$ 3,616. 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exce~d the sum of N/A upon rec~ipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. A11 funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed s~ms as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. BUdget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City· Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject;-admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used .. for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

l. This contract ma·y be ten11inated by either· party at any time by giving a 
thirty (30) day advance written ,notice by certif,ied mail for willful 
failure or refusal of the other to perfonn faithfully the contract accord-
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of tenTJina ti on, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per­
sonal between the parties and the Contractor sha11 not assign or sub­
grant in whole or part hereof without prior written consent of the City, 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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, . ,. "\ .... . . 
(PACT) APPROPRIATION UNIT 

. ,. 

LINE ITEM WORKSHEET 

Portland Action Committees Together Inc 

--

Codt1 Ohject Titlt1 
---

110 Fulf.Timo EmployNII - 120 Pan,T,me EmplayN1 

130 F11dtral Program Enrollees 2.940 
140 Overtime 

150 Premium Pay -· 
170 Btnnflt1 676 
190 Lell•Labor TurnovM 

100 Tot.t Penon•I S.nic• 3,616 

210 ProfetJtOMIII s«vicel 

220 Ulilities 
-

230 Equipment Rentel 

240 Repair & Maintenance 

1&> Ml1c1ltanoous Service11 

310 Offic:o Supplies 

320 Operating Suppllos 

3~ A~•ir & Maint. Supplin 

340 Minor Equipmtnt & Tor,11 

360 Clo1hm~ & Uniform, 
-· 

380 Othtr Commoditita-E)(ternml 

-410 Education 

4'20 Local navel 

~30 Out-of-Town Travel 

440 Space '1entnl - . 
450 lnteresI 

~o Refund, -471) R,1 ire-ment System Payments 

490 Miscul!aneous 

510 Fl&et Services 

520 Printing Services 

530 Distribution Servicu 

540 Electronic Services 

560 Data Proceuing Services 

56() lnwrance 

570 TlleQhone Servicfl 

580 lnua,Fund Strvicn 

590 Oth•r Servicas-1 nternal 

200· 

soo Totef M•terials & 5-nic• 

610 Land 

620 Buildings -630 Improvements ·- _, 
&40 Furnitur8 & Equipment -
liOll Total Capital Outt1v 

-
70tl Other 

--·- --·-· 

TOTAL 3,616 
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BUDGET JUST1FlCAT10N 

PERS,ONHEL 

PROJECT NO. ________ _ 

DATE August 7, 1980 

PROJECT TITLE ______________________ _ 

I l 
I (A) Nuni>er of {B) Position or (C) Monthly ( D) Percent IF) Cost , ( E) No. of 

Persons T1t1t Sa 1 ary Rate of time on Months on AxCxDxE) 
(Full-time) Project Project 

3 Weatherization 607mo./3.50hr. 100 '280hr /2 mon . 2,940 
WUI l\t::I 

~-

·-

·-
-

-
.... 

I 

-

I 

SUBTOTAL z PERSONNEL 2~910 

>----•.• (approx.) 22 -9i i FRINGE BENEFITS 676 

TOTAL, PERSONNEL 3,616 .. 

*lnd1c.ate fringe b~nef1ts as a percentage of "Subtotal, Personne·1 1
' 

! 

I 
I 
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EXHIBIT B 

ASSUR/\MCE OF COMPLIANCE ~JITH 
CITY OF PORTL~.t4D AFFIRMATIVE ACTION PLAN 

Portland Action Committees 
Together, Inc. (PACT) (hereinafter called the "Contractor") 

HEREBY AGREES TRAT 1t will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed­
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that .~o pe~son who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti­
cipation in, be denied the benefits of, or be otherwise subjected to discrimina-

. tion under any program or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal employment opportunity doctrine" is more than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons· 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotirin and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: ~-

1. · An improvement of employment opportunities for minority group persons and 
women in all employee classifications.. • · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions i~ the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland 1s.Affirmative-Action Plan is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex­
tended after the d.:1te hereof to the Contractor by the City, including installment 
payments after suet, date on account of applications for City financial ass·istance 
which were approved before such date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements mnde in this Assurance, and that the City of Portland shall have the 
right to seek judicic1l enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
si9nature appears belO\v is authorized to sign this Assurance on behalf of the Con-
tractor. · 

Dated By-----------------
Title 

{ContNctor's Mailing l\d<.lress) ----------------
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OJRRENr DA.TE: ________ _ 

NNJC'i NAME AND ~ AOORESS: 

ZIP CIDE 

~~ 

PREPARH> BY 

PARfICIPAN'l' BASE For Office 
NAME PAY Uae c.tl.y 
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<INrRACT N.MBffl.: 

\;7 LIFE 
FICA SA.IF IDSP. DS. 

\ I 
\ I 
\/ 

" I\ 
I \ 
I \ 
I \ 

SFCHDR 
CITY CF roRl'1AW 
11.MAN REs:ImCEi IIJRDD 
'IRAllUMi & ~ DIVISICti 
522 S. W. 5th. fb!l. 612 

Ibrt.l.and, Oregon 97204 
248-4710 
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PUBLIC SERVICE EMPLOYMENT TIME SHEET 

Xgency Name 

Agency Address Phone Number 

Partic1pant 1s Name Participant's Social Security Number 

For Month and Year: ---------------- Base Pay for the Month: ---------------

Day of 
1 2 3 4 5 6 1 8 9 10 11 12 13 14 15 Month 16 

Hours 
Worked 

Day of 
17 

~ 

Month 18 19 20 21 22 23 24 25 26 27 28 29 30 31 TOTAL 

Hours 
Worked 

! 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Signature ----------------
Supervisor's Signature --------------------



II 
i\ >-t1.....,Rc--u-· r-·~,-<-1~11_1_1_;_t_:_~ -, -, i , - ~ w . -

CITY OF PORTLAND, OREGQN 
AUTOMOBILE MILEAGE REPORT 

OOLY FOR lliJSE CCMRACTS ~ 

N FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLUDING TRAVEL AS A fRltG: BENEFIT 
m,1•or;~1UILliY ~t~l""'f NC. 

, PLEASE 00 NOT FILL IN THIS SPACE 

EMPLOY££ NAMF. (PRINT) SOCIAL SfCURI rt ilO. 
BASIC PAYMENT ______ f'LUS 

---- MCLES --- PER MILE $ ___ _ 

PARKING COSTS $ ___________ _ H()t..t£ ADDRESS 

ACCOUNTING PERlOO 
BEGINNING · ENDING------ COMPENSATION CATAGORY ____ TOTAL PAYMENT $ ====-=----------

ODOMETER READING OAY•s DAY·s ODOMETER READING 
OAT£ OATE 

!HART LAST CALL MILEAGE PARKING START LAST CALL 

. 

! 
I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUF. TO THE BEST OF fdY KNOWLEDGE. ANO 
BELIEF. 

EMPLOYEE'S SIGNATURE 

NOT~' This apo,r musr be 5ubmilttd ro finance Accounting Oiv,,ior bJ fl'lc fif1h l 5 :~} day 

followinq end of occount,nq period ;n ~•d~, 1h~1 ;>oy:nrnt .:01• i;~ .-nadt by 1ht ·11:nth { 10 t!l) ·-: -~~ L T .. -~~i -v 

OAY
1

S OAY
1
S 

MILEAGE PARKING . 

i 

J 

T.:-•~L MlLES 

TOTAL PARKING 

C _(\:-=-:}:'~ !- • ••:· ,-C•t",_• 



City of Portland Urban Indian Council 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Urban Indian Council 

, here i-na-f"ll""t~e-r_r_e--fe_r_r_e_dr--a-s-t~h--e--c~o-nt~r-a-c'""'!"t_o_r_. _T_h_e ____ _ 
-c.-on_t __ r_a_c_t_o_r_s_h_a_l...,l_p_ro_vi de services under the City• s Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor sha 11 perform t~. = functi ans set forth under the tenns and 
conditions estabiished in this cost-reimbursement contract~ 

The functions of this contract shall commence when approved by City Council 
and signed by a11 parties. The period of perfonnance shall not exceed 

2 months or extend beyond September -30..., 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City sha11 pay the Contractor 
allowable costs incurred in the perfonnance of this contract, in an 
amount up to, but not to exceed$ 1,312 to be paid from Federal 
funds received. 

Dated t.his _ day of __ 

Approved: 

Executive Director, 
Human Resources 3ureau 

ofrector, ( 

----

Tr'~inin9 & Employme~t o··;vision 
\ 

Approved as to Form 

City Attorney 

, 19 

CONTRACTOR: 

By: --------------
Title: -------------

CITY OF PORTLAND 

BY: -----------------city Audi tor 

By: -----------------~-Co mm is s ion er of Public Utilities 



PARTIES: 

CITY OF PORTLAND (City), City Hail, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

URBAN INDIAN COUNCIL (Contractor), P.O. Box 3198 Portland, Oregon 97205 

RECITALS: 

A. Upon consideration of a request for proposal, Urban Indian Council 
, the Contractor, is considered 

an appropriate agent to fulfill the terms of this contract. 

B. ihe City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-0 of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
Urban Indian Council 
the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: .. 
1. Contractor shall be responsible for providing adequate superv1s1on of 

participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants· 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessdry staff time available to meet with City 
personnel on participant matters. 

J. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for parti~ipants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contract shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

,GREED/CITY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project.proposal. 

5. City shali provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at leu~t thirty (30) days prior to the beginning of the train­
ing ~nd reimbursement for approved training will be made directly to 
tne provider. 

;ENERAL CONDITIONS: 

1. ?rior to commencement hereof, the Contractor shall deliver to the City 
~uditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contl'uctor, a third 
party trustee may be appointed; 

o. of a Standard Liability Insurance Policy ~n the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that th·e above po 1 i ci es of insurance are in force and wil 1 not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor sha11 comply with the prov1s1ons 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In perfonnance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con­
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safetv and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by tne fifth working day of each month. Reports shall be completed 
accurately in conformance with the guidelines ana monitoring directions 
provided by the City. Program reports not received by the time speci­
fied may result fn delayed reimbursements. 

7. Contractor shall maintain all fiscal and program perfonnance records 
per~aining to this subgrant for a m·inimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services~- Jvided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all forr.ial doc­
uments produced under this contract. 

l O. The term ,, a pprova 1 by the City II means written approval by the Cammi s-
s i oner in Charge of the Human Resources Bureau. Unless othe~ise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee perfonning services under this 
contract shall be taken within thirty (30) days of accrual to De charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

4 



ASSURANCES AND CERTIFICATIONS 

General Assurances 

l. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, ~nd with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it wi11 administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color. national origin 7 religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training service5 to those most in need of them. 

3. The prime sponsor, in operating program~ for youth funded under Title IV of 
the 4Ct further assures that: 

a. Applicat~ons will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additionai Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi­
fies that: 

a. It will comply with Title VI of the Civi1 Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1~57c-B(c)(l)) or the Federal ~ater Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any corrmunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3} it will include substantially this assurance. includ­
ing this th1rd part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1. Total compensation shal 1 not exceed $ 1,312 ~ 

2. An advance sha 11 be ,nade to cover 1-,,e cost of the Contractor's in it i a 1 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The aaditional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the fuil cost does not ex­
ceed the amount stated in the contract. Budget amendments shall not be­
come effective until the CofTITiissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or S1 ,000, whichever is less, are allowable without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable ;Jrogram supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be tenninated by either party at any time by giving a 
thirty (30) day advance written notice by certified mail for wi11ful 
failure or refusal of the other to perfonn faithfully the contract accord­
ing to its tenns. 

2. The contract may also be tenninated at any time by the City by giving 
written notice if its Fed~ral, State or local grants arc; suspended or 
tenninated during the contract period. In the evei.~ ot tennination, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 
, 
' . 

2. 

The Contractor has been selecteo by the City for this work because of 
its particular experience in this program area. This contract is per­
sonal between the parties and the Contractor shall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

In the event the City decides to assign the~r interest in this contract 
in whole or part, the City sha·11 give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 
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BUDGET JUSTIFICATION 
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EXHIBIT B 

ASSUR/\tlCE OF COMPLIANCE WITH 
CITY CF PORTLArm !\F F IRfll\ Tl VE ACTION PLAN 

Urcan Ind-ian Council (hereinafter called the "Contractor") 
HEREBY AGRE£S THAT it will comply ~1th the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, re1igion, age, sex, national origin, or handicap, be exciuded from parti­
cipation ~n, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any program or activity for which the Contractor receives City of Port­
land fin~ncial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessJry to effectuate this agreement. 

The "equa1 er.ploymen: opportunity doctrine" is r.10re than a directive prohibiting 
discri~i;=:ory prac:1ces~ rather, it is a doctrine that requires positive meas­
~res to assure an equa1 opportunity for meaningful employment of those persons 
who have ~een vict~rns of discrimination. This doctrine extends to all areas of 
emplo;mer: and to a11 rel~tions with employees, including recruitment, selection 
and place[~nt, compersation, promotion and transfer, disciolinary measures, de­
mot i on s , i a yo ff s and t e rm i n at i on s , test i n g .:.ind tr a 1 n i n g , d a i1 y vlO rk i n g con di ti on s , 
awards ar.d benefits, and a11 other terms and conditions of employment·. The ft.ffir­
mative Ac:ion Plan calls for: 

1. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. 

2. An irnprovemer.t of career opportunities for minority groups and women emp1oyees. 

3. An rncreased awareness of "institutional" biases through education and training 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
tra:ning opportunities, and the qualifications required for positions in the 
Contractor's org3nization. 

5. An active ec~cation program which will keep management, supervisors and em-
p1.:yees infor:ned of their social and civil rights and responsibilit·les. 

The Co~tractor hereby recognizes and agrees that an Assurance of·Compliance w1th the 
City c~ Portland;s ,Hfi1~mative•Action Plc1n is given in consideration of and for the: 
purpos~ of obtaining any and all City contracts or other financial assistance ex­
tendea 2:fte; the :::!J.te hereof to the Contrc.ctor by the City, including installmcn: 
paymen:s after suc1 date on account of applications for City financial assistance 
which ,-.ere appro\·ed before such date. The Contractor recognize~ and agrees that 
such C~:y financia~ assistance will be extended in reliance on the representations 
and ac_;re•~~:onts ;::.:ic2 in this Assurance:, and that the City of Portland shall na 11e :~c 
right ::i seel ~~-:1ciul cnforce:nent of this Assurance. This Assurance is bindina on 
the Contractor, ~ :s successors, transferees, and assignees, and the person •...:hose 
s i Q n a t ~ re a µpea r- s be l o~" i s author i zed to s i g n th i s As s u ran c e on be ha 1 f o f the Con -
tractor. 

Dated 

tContr.:i.ctor I s :-1::, 1 i:19 t\(k;ress) 

By 

Title 
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PUBLIC SERVICE EMPLOYHENT TIME SHEET 

A"gency Name 

Aqenicy Address one N1Jmber 

Participant I s Name Pclrticfpant's Social Security Number 

for Month and Year: ---------------- Bue Pay for the Month: ---------------

Day of 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 Month 

Hours 
Worked 

-

D,ty of 
17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 TOTAL Month 

--- --- --- -·---- -- ., ______ --
Hours 
Worked 

- ·-

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature --------
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M 
kl&:.6 10fr~IUILli"Y L.1T1-: NC. 

CITY OF PORTILAND, OREGON 
AUTOMOBILE MIILEAGE REPORT 

FOR COMPENSATION FOR USE Of~ PRIVATE AUTO 

CR y FOO 11-r}SE awnw;rs 
INCUJJING TRAVEL AS A FRHf"£ lfMEflf 

PLEASE DO NOT FILL lN nus SPACE 

£MPLOYH NAMF (PRINT> SOCIAL SftURITY r,0. 
BASIC PAYMENT ----- PLUS 

--- MILES --- PER MILE $ -----
H().1E ADDRESS PARKING COSTS t ___________ _ 
ACCOUNTING PERIOO TOlAL PAYMENT $ ___________ _ 
eEGINN1NG __________ ENDING-·------- COMPENSATION c.tirAOORY---- --1

----------------------
ODOMETER READING DAV'S MY'S OOOMEUR READING DAY'S OAY

1

S 
OATf. .. ---------· ., - -•-------~-·-· - ~-·- ---"'•·•-· .. " _____ .. OATf. -· --·-

START LAST CALL MILEAGE PARKING START LAST CALL MtLEAOE PARK1NG . 
·- - .. ,., . ..-.,.", -=~· ffl!ll!llllllmttr~·• M 

. 

-

---- -
--- -~--· -- .. ,-

I 

- -

-- -- ---·----- --- ·- - -· -·-·-• ----~--.. ------··=·'- --·------

·---

r --

. ·-
I ----, 

- --- ~· 

I ---
I HEREBY AFFIRM THAl THE FOREGOING STAlEMENT lS TRUE TO THE BEST OIF t.4Y KNOWLEDGE ANO 
8£LtEf 

EMPLO'YE£
0

S SIG.NATURE 
TOTAL PARtmitO 

tmTt: Th11 rtpo,t musl b1it 1ubm1lttd to F,noncc Acc.ounl,n9 Oiv,s•o" br tf\e filth(~th) day 
,,,llow,nq tncJ of occount,Ol) ptflOd ,n rrd,, th~'' poyrne-nt .;o,, tt made br tht ttnlh C 10 ·~ l • ;• \ 



ORDINANCE No. t50244 

An Ordinance authorizing six (6) contracts under the Human Resources Bureau, 
Training and Employment Division; creating sixteen (16) Public Service 
Employment positions unde, CETA Title iI-0 for contract periods begin­
ning August 13, 1980, not to exceed September 30, 1980; providing 
$21,407 for wages and fringe benefits; and declaring an emergency. 

The City of Portland ordains: 

Section l. The Council finds: 

1. The City of Portland has been designated by the United States 
Department of Labor as Prime Sponsor for administering funds 
under the Comprehensive Employment and Training Act (CETA) to 
provide employment and training services for unemployed persons. 

2. Pursuant to the April 25, 1980 enrollment freeze applied to 
Title VI programs by the Department of Labor, vacant Title VI 
positions were to remain unfilled through the end of the 
Federal fiscal year. 

3. Private non-profit contracting agencies have expressed a con­
cern that work programs may not be completed due to unfilled 
PSE Title VI slots and are therefore requesting replacement 
Title II-D slots. 

4. The Training and Employment Div~:ion agrees that Title II-0 
slots should be utilized in replacement of Title VI slots 
that can not be refilled by Department of Labor order. 

5. The contracts in this Ordinance have been r·eviewed and approved 
by the Training and Empioyment Division Manager and the Human 
Resources Bureau Executive Director. 

6. The contracting agencies, costs and positions are set out in 
Exhibit 11 A11

• 

7. The costs of these contracts and the positions created herein 
are supported with funds from the Department of Labor Title II-D 
allocation to the City and are included in the FY 80-81 Train­
ing and Employment Division budget. 

8. It is therefore appropriate that the Commissioner in Charge and 
the City Auditor execute, on behalf of the City, six (6) 
contracts under CETA Title II-D, Human Resources Bureau, Train­
ing and Employment Division, as set out in the exhibits hereof. 

Page No. 1 of 2 
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~ AGENCY NO. OF POS. SALARY FRINGF. TOTAL ----

Burnside Community Council 2 l ,938 136 $2,074 
COSSPO 3 2 (a 2,750 2 @ 495 

l (a 969 1 (c) 174 $4,388 
Urban Indian Council l ,067 245 $1,312 
PACT j 2,940 676 $3,616 
PCC 6 4 @ 4,222 4 @ 972 

2 @ 2,934 2 @ 675 $8,803 
CODA l 1,078 136 $1,214 

16 $17,898 $3,509 $21 ,407 



ORDINANCE No. 

NOW, THEREFO~E, the Council directs: 

a. The Commissioner in Charge and City Auditor are hereby 
authorized to execute on behalf of the City, six (6) 
contracts under CETA Title II-0, Human Resources Bureau, 
Training and Employment Division, beginning August 13, 
1980, not to exceed September 30, 1980, as set out in the 
exhibits hereof. 

b. The Finance Officer is hereby authorized to charge the 
costs associated with these contracts to RU 682, in the 
Training and Emrloyment Division FY 80-81 budget. 

Section 2. The Council declares that an emergency exists because delay 
in the enactment of this Ordinance will result in unnecessary prob­
lems in the administration of the CETA program; therefore, this 
Ordinance shall be in force and effect from and after its passage 
by the Council . 

Passed by the Council. .A.UG ? 0 1Q80 
Commissioner Ivancie 
JB/sl 
8/12/80 

Attest: 
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