
Grantor (Prime Sponsor) Contractor Contract No. 

City of Portland Tri-County Community Council 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City an~_Ir.i - ca 11 nty Comm·~~~ tr13,_, .....,C,,...o1ot-1'11'.y~c..-+i-1-l---..,,,,-=-------

' hereinafter referred as t~e Contractor. The =-~----,---=---=-.,,...--Contractor shall provide services under the City's Comprehensiv8 Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functions of this contract shall commence when approved by City Council 
and signed by all parties. The period of performance shall not exceed 

3.3 months or extend beyond September _3Q_, 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $ 2,936 to be paid from Federal 
funds received, 

uated this day of , 19 

Approved: 

' 

J~n,w)J. 
Executive Director, 
Human Resources Bureau 

City Attorney 

------

CONTRACTOR: 

MBy: ______ _ 
Title: ------------
CITY OF PORTLAND 

BY: 
City Audi tor 

By: 
~--.--..----::--=----:--:::-:-----,-,~,.........,.~-Commissioner of Public Utilities 



AGREEMENT FOR SERVICES 

.PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

1(19813 

TRI-COUNTY COMMUNITY COUNCIL (Contractor), 718 West Burnside Street, 
Portland, Oreqon 97209 

RECITALS: 

A. Upon cpnsideration of a request for proposal, Tri-County Community 
Counc, l , the Contractor, is considered 

an appropriate agent to fulfill the terms of this contract. 

B. The City has funds to support this agreement derived from the U.S. 
Department of Labor (DOL) under Title II-D of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
Tri-County Gormmmi ty ca,mci J 
the Contractor, to provide the services herein described, 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate superv1s1on of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici
pant absences and shall also make every effort to assist the partici
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4·. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damaqes arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter· 279, relating to public con
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in- conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (l) copy of all formal doc
uments produced under this contract. 

1 O. The term "approva 1 by the Ci ty 11 means written approval by the Cammi s-
s ioner in Charge of the Human Resources Bureau. Unless oth~·rv-lise spec
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 
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ASSURANC'ES AND CERTIFICATIONS 

General Assurances 

l. The prime sponsor assures that it will fully ccmply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title rv of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000i 
or where the grant officer has determined that orders under an indefi
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollu
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any comnunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ
ing this third part, in every nonexempt subgrant, contract, or subcon
tract. 

COMPENSATION - METHOD OF PAYMENT: 

l. Total compensation shall not exceed $ 2,936 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension m~st be approved by the Director of the Training and 
Employment Division and be supported by cush flow statement. 

3. The additional amounts due after the initial advance shall be reim
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRS Fi seal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shall not be
come effective until the Commissioner in Charge has given written approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud
get amendment. All program income (i :e. 9 sale of books written by pro
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable prograJTI supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be terminated by either·party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perfonn faithfully the contract accord
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of tennination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei•r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 



t':19813 

EXHIBIT A 



Community Counci 1 
I. 

l. . .' Tri-County APPROPRIATION UNIT 
LINE ITEM WORKSHEET 

I 19813 

Code Object Title 
---

110 Full•Time Emr,loyHI -
120 P&rt•T1me EmployHs 

130 Fedtral Pr~ram EnrollHI ? - ')q? --· .. .,_. ..... 

MO Cvviiime 

160 Premium Pav 
-·-

170 Benefits i:;n4 
190 Ltn-Labor Turnover 

100 Total Ptnonal S.rvicet 2,796 

210 Professional Swvices 

220 Utilities --
230 Equipment Rental 

240 Rep11r & Maintenance 

260 Miscellaneous Services 

310 Office Supplies 49 
320 Operating Supplies 

3JO Rtp1ir & Maint, Supplin 

340 Minor EQuipmtnt & Tool, 

360 Clothing & Uniforms -· 380 Othlf Commodities-External 

410 Education 71 
420 Local Travel 

430 Out-of-Town Travel 
4'0 Spac, Rental -451) Interest 

-460 Refunds - ·-
471) Retirement System Payments 
490 Miscellaneous 

510 Fleet SMvices 

520 Printing Services 

530 Distribution Services 

540 Ehtctronic Servic1ts 

560 Data Proceuing Services 

660 ln1urance 

570 Ttlephone Servicc,s w 
680 ln~r••Fund Servicu 
59{) Other Services Internal 

2()0. 

soo Tot_. Mat1rial1 & StrVicea 140 

610 und 

620 Buildings 
830 Improvements ·-s-tn Furniture & Eq~ipment -
601) Tot,t Capital Outlay 

-
70) Other 

---..... --··· ----·--

TOTAL 2,936 



PROJECT NO. 

BUDGET JUSTIFICATION 

PERSONNEL 

----------

DATE June 9, 1980 

PROJECT TITLE __ r_r_i-_C_o_ur_1t_y_c_o_m_m0_'.·,1_i ..... _~Y_Cu_"·u_·n_c_i1 _______________ _ 

I 
I 
I 

(A) Number of (B) Position or ( C) Monthly ( D) Percent ! ( E) No. of I j F) Cost 
Persons Title Sa 1 ary Rate of time on Months on 

I AxCxDxE) 
(Ful 1-time) Project Project 

Emergency Food 690/mon. 100 3.3 2,292 1 Specialist 

.. 

.... 
I 

* Note: Salary cost computed $3.98 hr. X 576 hr. 

SUBTOTAL, PERSONNEL 2,292 

21.9 *%FRINGE BENEFITS 504 

. TOTAL, ~ERSONNEL 2,796 

·-

! 
! 

I 
I 

! 

I 

\ 

I 
I 

I 

I 
! 
i 

i , 
I 
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PROJECT NO. 

BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

------------
DATE June 9, 1980 

PROJECT TITLE---Lc ___ Tr_i_-c_o_u_nt_y_Co_m_m_un_i_ty_c_ou_n_c_iJ_.•_ .. __ .. _· .. __________ _ 
..... - •.. . ....... ... :._ 

·~- :~ ~---~~:.:::. ·~~-

To extent possib!e, use format indicated below: 

... . •, .... -- ......... _ .. 

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY 
VALUATION TOTAL TOTAL 

. ~ .. .. .. 

310 Office Supplies:paper, pencils, postage 49 49 
410 Education: staff training 71 71 
570 Telephone Services 20 20 

.. 



Jimmy Brown 
Human Resources Bureau 
Training and Employment Division 
310 SW 4th Room 417 
Portland, Oregon 97204 

Dear Jimmy: 

May 28, 1980 

The Tri-County Community Council Food Bank is applying for a Title 
II position from the City of Portland CETA. The position, entitled 
Emergency Food Specialist, will work on the Oregon Food Share program. 
Oregon Food Share is the state-\vide emergency food distribution 
system. 

A brief synopsis of the program is as follows: We have been in the 
process of organizing a state-wide emergency food sys tern ~,here a 11 
emergency helping agencies within the state are identified and 
arranged into 13 regions for optimum distribution of surplus foods. 
The Oregon Food Share is an extension into the state of what Food 
Bank presently does in the Portland tri-county area: salvages surplus 
food from the industry and passes it on to the hungry via emergency 
helping agencies. We have found a need to extend our services due 
to the increasing unemployment and potential increase in surplus 
food available. 

With the state-wide system, we are now embarking on a coordinated 
effort at reaching all the food industries within the state as well 
as trying to line up donated transportat~on to get the surplus food 
to other parts of the state. 

Just this past week, we got a donation of 120,000 pounds of beautiful 
potatoes from a farmer in Klamath Falls. His shed had caught fire 
leaving the smell of smoke jn the burlap bags holding the potatoes. 
Rather than re-bag the potatoes, he donated them to us! They were 
distributed throughout the Portland area and state-wide as far as 
Pendleton and Coos Bay. This is just one example of the kinds and 
amount of surplus food available for the hungry. 

Attached you will find a copy of the Emergency food Specialist Job 
Description along with a budget. We need this position desperately. 
Right not there is only the Project Director working on the Oregon 
Food Share. It is an enormous task and we are working very hard to 
locate more sources of surplus food to feed the increasing numbers 
of hungry. 

This position will help increase our food donations by at least 250,000 
pounds at a value of $125,000 in the next year. I hope that the 
City Council votes favorably for this position, as it will not only 
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Page 2, Jimmy Brown 

· increase the amount of food state-wide, but it will also work to benefit 
the Portland area hungry. 

If you should have any questions, please feel free to contact me for 
more information. 

enclosures 
JT:jt 

Sincerely, 

June Tanoue 
Food Bank Director 



JOB DESCRIPTION 

Job Title: Emergency Food Specialist 

Description of Duties: 

The person filling this position will be responsible for the following 
segments of the state-wide emergency food distribution system (Oregon 
Food Sha re); 

1. Develop transportation resources for donations. 

2. Assist in distribution of surplus foods - pick-ups and state-wide 
allocation. 

3. Maintain contact with emergency helping agencies throughout 
Oregon to keep apprised of the need for food. 

4. Begin system of gathering data about numbers of persons using 
emergency food services. 

5. Carry out other responsibilities as assigned by the Oregon Food 
Share Director. 

Minimum Qualifications: 

The position requires at least a high school diploma or equivalent; 
physical capacity to do moderate lifting; current Oregon Driver's 
License. 

Salary: 

$690 per month plus fringe benefits 

Supervision: 

:l498t3 

The Emergency Food Specialist is immediately responsible to the Oregon 
Food Share Director. 



... 

BUDGET 

1 Emergency Food Specialist $690/month for 12 months 

22% fringe benefits 

s ub--tota 1 

5% Administrative, training and services cost* 

GRANO TOTAL 

* Administrative, training and services: 

Training Costs:: 

$8,280.00 

1,821.60 

$10,101.60 

505.00 

$10,606.60 

$250.00 

·· -background on Food Bank and Oregon Food Share 
-training in research and planning techniques 
-training in solicitation techniques for transportation 
donations 

Administrative and services cost: 255.00 

-consumable supplies: paper, printing, postage 
-telephone 



EXHIBIT B 

ASSURANCE OF COMPLIANCE WITH 
CITY OF PORTLMtD J\FF1RMATIVE ACTION PLAN 

Tri -County Community Counc i 1 ( hereinafter ca 11 ed the "Contractor") 
HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
nan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U.S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti
cipation in, be denied the benefits of, or be otherwise subjected to discrimina
tion under any program or activity for which the Contractor receives City of Port
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal employment opportunity doctrine" is more .than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrin~ extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir
mative Action Plan calls for: 

1. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. · 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland 1s.Affirmative•Action Plan is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex
tended after the date hereof to the Contractor by the City, inc 1 udi ng ins ta 11 ment 
payments after such date on account of applications for City financial assistance 
which were approved before such dnte. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements mnde in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is binding on 
the Contractor, its succc s sors, transferees, and assignees, and the person whose 
signature aµpea rs be 1 mv is authorized to sign this Assurance on beha 1 f of the Con-
tractor. · 

Dated ----------- By-----------------
Ti tle 

'(Contractor 1s Mniling /\duress) ----------------
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EXHIBIT C 



Li 

2) 

3) 

4) 

5) 

6) 

7) 

ClJRRENl' MTE: --------

PGQC'f NAME Nil MAII,.Illi ~: 

ZIP ODE 

TEl.ilUHEKHEl 

PRfPARED BY 

PARI'ICIPAN'I' BASE For Office 
tw.m PAY Uae <ku.y 

PAGE 'lomLS 

ruBLIC smvICE ~ PKXiWIM 

M:NIHLY IlM)ICE 

PmI.CDOOJmED 

FKM: 

'IO: 

CXNl'lVCr RJUEt: 

LIFE \~1 FICA &\IF lllSP. im. 

\ I 
\ I 
,1 
A 
I\ 
I \ 
I \ 
f \ 

SPCNSJR 

CITY CF RlRI'IAliJ 
II.MAN RESDRCEi BUREW 
TRAINJHi & EMPIDYMENT DIVISICti 
522 S. W- 5th, Rf!l. 612 

Ibrtland, Or8JCX1 97204 
248-4710 

FOR CFFICE USE O.«.Y 

P{_O I 
BC I 
F/B RATE 
AC'lilAL 'ID a:NrRM~ RA1E 

CllllWClUAU.Y Cii.JGAlib Ndic 

<nma,I 

omm 'IUrAL 'lOJM, 
DmmL (SPn;lFY) F/B PAY 

CXNrR1C'1' SJGNi1m:R 00 DESIGNEE ________________ Tl'IIE _ __,_ _______ IWI'E ______ _ 

0 

. -11/22/76 

,_ 

~ 



I: 

igency Name 

Agency Address 

Participant 1s Name 

For Month and Year: 

Day of . 
Month I 1 I 2 

■ 
----SAMPLE---- SAMPLE---- SAMPLE ----SAMPLE---- SAMPLE---- SAMPLE---

PUBLIC SERVICE EMPLOYMENT TIME SHEET 

Phone Number 

Parti ci pwt I s Sod a 1 Security Numbe,~ 

Base Pay for the Month: ---------------- -----------------

I 3 I 4 I 5 I SA~ 
7 8 I SUN 

9 I w I u I 12 I s\\ I \tN I 15 I 16 

Hours f BR I 8R . I BR I BR I BR I --- 4S I BR I BR I BR I BV I --- I --- I BV I . BR 
Worked --- 4R 
--

Day of 
Month I 17 I 18 f 19 Is~~ I 2sDN 22 23 24 25 26 ~AT 2s\JN 29 30 31 

-
BR BR BR BR BR BT BT BR V=l6. --- --=-- H= 0 · 

·~ 

D 

Hours I BR I BR I BR ·1 .,..,.-.:< I ---Worked S= 4. 
T=16 .O 

R=148.0 
TOTAL 184.0 o 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: Please use the following PSE Standard Codes 
to record the proper amount of hours spent 

Participant's Signature on each activity: 

V = Paid Vacation 
Supervisor's Signature H = Paid Holiday 

SP= Paid Sick Leave 
T = Paid Training Hours 

R-5/80 

• 



PUBLIC SERVICE EMPLOYMENT TIME SHEET 

~gency Name 

Agency Address Phone Number 

Participant's Na~e Participant's Social Security Number 

For Month and Year: Base Pay for the Month: --------------------------------

Day of 
1 2 3 4 5 6 7 8 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Signature ____________ _ 

Supervisor's Signature ·--------------

R-5/80 

9 

25 

10 11 12 13 14 15 16 

26 27 28 29 30 31 TOTAL 

Please use the following PSE Standard Codes 
to record the proper amount of hours spent 
on each activity: 

V = Paid Vacation 
H = Paid Holiday 

SP= Paid Sick Leave 
T = Paid Training Hours 

,... 
~ 
c.o 
00 
;-a. 
w-



P~S.E. CONTRACTOR 1 S NAME: 

ADDRESS: 

CONTRACT#: 
-----
PARTICIPANT NAME: 

FOR MONTH OF 

ODOMETER READING 
DATE 

START LAST CALL 

CITY OF PORTLAND, OREGON 
AUTOMOBILE MILEAGE REPORT 

PLEASE USE INK I,, 
-FOR COMPENSATION FOR USE OF PRIVATE AUTO 

EMPLOYER PLEASE FILL IN THIS SPACE 

BASIC PAYMENT ______ PLUS 

____ MILES --- PER MILE $ ___ _ 

PARKING COSTS $ CHECK NO: 
TOTAL PAYMENT $ ------------

DAY'S DAY'S ODOMETER READING DAY
1

S DAY
1

S DATE 
MILEAGE PARKING START LAST CALL MILEAGE PARKING -

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE AND 
BELIEF. TC:T AL MILES 

TOTAL PARKING 
EMPLOYEE'S SIGNATURE SUPERVISOR'S APPROVAL 

Au+.,ority Sec. 5-08-050 Ci+·1 C0de 



Granter (Prime Sponsor) 

City of Portland 

Contractor 

District Court of the State of Oregon 
Multnomah County 

Contract No. 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and District Court of the State of Oreoon - Multnomah 

County , hereinafter referred as the Contractor. The 
Contractor shall provide services under the City's Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functions of this contract shall commence when approved by City Council 
and signed by all parties. The period of performance shall not exceed 

3.3 months or extend beyond September 30 , 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed$ 3,628 to be paid from Federal 
funds received. 

Dated this day of , 19 

Approved: 

nru)J. 
Executive Oirector, 
Human Resources Bureau 

Approved: 

Approved as to Form 

City Attorney 

------

CONTRACTOR: 

tt~. By: --------------
Title: ------------
CITY OF PORTLAND 

BY: _C,,..,i_t_y_A,,,_u_,d,.....i-to_r _______ _ 

By: 
"T"Co_m_m_,..i _s _s ,..-. o_n_e_r_o--=f--P-ur-,b lcr-,i.--c~u-=-t.,...,il-i~t-ri-e-s 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

1_tl981.3 

District Court of the State of Oreqon, Multnomah County ( Contractor), 
1021 S.W. Fourth Portland, Oregon 972D4 

RECITALS: 

A. Upon consideration of a request for proposal, District C:nurt af tbe 
, 1 State of Oregon, Multnomah County , t~e Contractor, is cons 1 de red 

an appropriate agent to fulfill the terms of this contract. 

B. The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-0 of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
District Court of the State of Qreqao. M11Jtnoroab Co11oty 
the Contractor, to provide the serv~ces herein describetl. 

AGREED/CONTRACTOR: 

l. Contractor shall be responsible for providing adequate superv1s1on of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici
pant absences and shall also make every effort to assist the partici
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
µersonnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

, 7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated tennination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4~ City shall monitor participant activities based on goals, objectives, 
productivity indicators ~nd activities found _in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first. hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
,of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time ~peci
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available ·for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc
uments produced under this contract. 

10. The term "approval by the City" means written approval by the Commis
sioner in Charge of the Human Resources Bureau. Unless otherwise spec
ified, documents to be submitted to the City by the Contractor sha 11 be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

4 
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ASSURANC'ES AND CERTIFICATIONS 

General Assurances 

l. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur
suant to the Act, ~nd with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in uny way 
discriminate against, deny benefits to, deny employment to, or exclude from par
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acqutsition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. l857c-8(c)(l)) or the Federal Water Pollu
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (l) no facility to be utilized in the performance of the proposed 
grant has been listed on the.EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any conmunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ
ing this third part, in every nonexempt subgrant, contract, or subcon
tract. 

COMPENSATION - METHOD OF PAYMENT: 

l. Total compensation shall not exceed$ 3,628 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fi seal , depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shall not be
come effective until the Commissioner in Charge has given written approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud
get amendment. All program income (i.e., sale of books written by pro
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be terminated by either-party at any time by g1v1ng a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perfonn faithfully the contract accord
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of tennination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 
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EXHIBIT A 



District Court 0 e a e 0 
APPROPRIATION UNIT _,,_ 

Multnomah County 
LINE ITEM WORKSHEET 

f th St t f Oreqon t,198·13 

. ' I 

Cod, Ohject TI tie 
----

110 Full-Time EmptoyHI - ... -- ·-· - -

1:ZO l>art,T1me EmplcyHI 

130 Federal Program EnrollNs 2,81/ --· 140 Overtime 

160 Premium Pay -·-170 Benefits ~I I 
190 LtH•Labor Turnover 

100 Tot., Pksonal S.rvi~ 3,628 

210 Proftuional Services 

220 Utilities --
230 Equipment Rental 

-
240 Repair & Maintenance 

260 Miscellaneous Services 

310 Office Supplies 

320 Operating Suppli11 

330 Rts>tir & Maint. Supplit1 

340 MlnOf Equipment & Tools 

360 Clothing & Uniforms --
380 Othltf Comnioditit1-E><t1rnal 

410 Edu,:ation 

•20 Local Travel 
-

430 Out-of-Town Travel 

440 Space Rental -
450 Interest 

-
-460 Refunds -471) Retirement System Payments 

490 Miscellaneous 

51() Fhtet Services 

520 Printing Services 

530 Distribution Services 

~o Electronic Services 

560 Data Proces.sing Servicu 

660 Insurance 

670 Telephone Services 

680 Intra-Fund Strvicu 

590 Other Services lnternnl 

200-

500 
Total Mat•rials & Senic:es 

610 Land 
620 Buildings 
630 Improvements ·-
&40 Furniture & Equipment -
A()f) Total Caplta4 Outlay 

-
70) Othtr 

---· .. --··-·-

TOTAL 
3,628 



BUOOET JUSTIFICATION 

PERSOlf4EL 

DATE June 9, 1980 

PROJECT NO. ----------
PROJECT TITLE District Court of the State of Oregon - Multnomah County 

1 l 
(A) Nun-ber of (B) Position or (C) Monthly (D) Percent 

I ( E) No. of I 

Persons Title Sa 1 ary Rate of time on Months on 
(Full-time) Project Project 

l Personnel Asst. 848/mon. 100 3.3 

.. 

..... 
I 

*Note: Salary costs computed@ $4.89/hr. X 576 hr. 

SUBTOTAL, PERSONNEL 

28.7% * i FRINGE BENEFITS 

TOTAL, ~ERSONNEL 

*lnd1cnte fringe benef1ts as a percentage of "Subtotal, Personnel'' 

( F) Cost 
(AxCxDxE) 

2,817 

! 

I 

! 
I 

1 
I 
1 

2,817 I 
: 

I 

811 i 
I 

I 

3,628 i 

! 



May 30, 1980 

CISTAICT COUAT 01= THE STATE OF O~F-GCN 

·1021 SOUTf-;INE:S T ==L..Jq,,.... AVENi....ic 
;::,o,=i-n __ ANO, o;;ES01'\.J 972C~ 

Mr. Jimmy Brown 
Program Development Office 
CETA 4th Floor 
310 S.W. 4th 
Portland, Oregon 97203 

Dear Mr. Brown: 

l'19813 

r RECG:iVt:: c· 
TRAINING & EMPLOYMENT DIVISIOiJ 

JUN 3 1980 

PROGRAM DEVELOPMENT 

Enclosed please find information in support of the District 
Court's request for a Title II PSE training position. 

Your assistance in expediting this request is greatly appreciated. 

Please feel free to call me if you need additional information. 

C. Edward Miller 
Personnel Director 

CEM: sf 



ISOJJ 248•:3957 

·o· . . - ·" 
. . ·• . .. . 

DISTRICT CCURT CF Tl-IE STATE CF CREGCN 
fer MULTNOMAH COUNiY 

102'1 SOUTHWEST FOURTH AV~NUE 
FJOFITLAN□ , □FlEG□N 97204 

EMPLOYMENT OPPORTUNITY 

CLASSIFICATION: ADMINISTATIVE AIDE 

WORKING TITLE: PERSONNEL ASSISTANT 

ASSIGNMENT: ADMINISTRATIVE SERVICES 

HOURLY RATE: $4.89/Hour 

GENERAL STATEMENT OF DUTIES: 

DOROTHY J. COY 
COURT ADMINISTRATOR 

This is entry level administrative support work providing general staff 
assistance to the Personnel Director of the District Court. 

EXAMPLES OF SPECIFIC DUTIES: 
Gathers and collects information and statistical data; prepares reports. 
Assists in personnel functions, eg. posting of job announcements, 
assembling paperwork, typing forms, maintaining files. 
Assists .in the formulation of policies and procedures by compiling 
information and describing problem areas. 
Serves as liaison to CETA Youth program. 

Provides information to the public concerning employment opportunities at 
the District Court. 

SUPERVISION RECEIVED: 
Works under the supervision of the Personnel Director, who assigns and reviews 
work. 

MINIMUM QUALIFICATIONS: 
Work experience and/or training which demonstrates: 
Knowledge of personnel administration practices and procedures. 
Knowledge of general office practices and procedures. 
Knowledge of basic arithmetic processesR 
Ability to communicate effectively orally and in writing. 
Ability to compile data from various sources. 
Ability to prepare reports, oral, written and graphic. 
Ability to establish and maintain effective working relationships with other 
employees, related agencies and the public. 
Ability to follow instructions and understand complex procedures. 
Sensitivity to the employment needs of minorities and youth. 
Maturity of judgement and tact. 

THE DISTRICT COURT FOR MULTNOMAH COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER. 



EXHIBIT B 14.981-3 

ASSURANCE OF COMPLIANCE WITH 
CITY OF PORTLAt~D AFFIRMATIVE ACTION PLAN 

District Court of the State of Oreqon 
Multnomah County · (hereinafter called the "Contractor") 

HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U.S. Department of Labor, to 
the end that no person whq applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti
cipation in, be denied the benefits of, or be otherwise subjected to discrimina
tion under any program or activity for which the Contractor receives City of Port-
1 and financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessnry to effectuate this asreement. 

The "equal employment opportunity doctrine" is more.than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: ~ 

1. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. 

4. An expl ana ti on to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland's ·Affir'mative-Action Plan is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex
tended after the date hereof to the Contractor by the City, including instal lrnent 
payments after such date on account of applications for City financial ass·istance 
which were approved before such date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements mude in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
s i 9na ture aµpea rs be 1 O\'/ is authorized to sign this Assurance on beha 1 f of the Con-
tractor. · 

Dated ----------- By------------------
Ti tl e 

(Contr"ctor's Muilin9 l\ddress) -----------------
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EXHIBIT C 



L) 

2) 

]) 

4) 

5} 

6) 

7) 

OJRRENr MTS: ---------

1G.FJC'f NAME AND MAILill3 ALDRESS: 

ZIP CllE 

TtllHDm tul8m 

PREPARED BY 

f?ARrIClPNff BASE For Office 
NAME PAY Uae Ckll.y 

PAGE 'IOlJUS 

IUBLIC SllNICE EMPIDiMENI' PK:GR1!H 

t-anm.Y INVOICE 

PERI£D O'.JIJEmD 

FKM: 

'10: 

~ ~= 

LIFE \~j FICA SAIF JDSP. JNS. 

\ I 
\ I 
\I 
A 
I\ 
I \ 
I \ 
I \ 

SPCNS:lR 
CrIY CF RlRl'IAYl 
~RESDHCffiBJm7tU 
'fflA.INDG & EMPIDYMENT DIVISIOO 
522 S. ij. 5th. Rf!l. 612 

Portland, Or8J(Xl 97204 
248-4710 

FOR CFFICE USE GlLY 

P/._0 f 
B:£1 
F/B RATE 
1Clt1AL 'ID CXNl1RAClUAL RATE 

I "I-• -- ■■■-■ .I .V ,---- •• •~•a IW'J.A.Q'_ 

CDllKL I 

omm 'IDrAL 7012\L 
DmmL (SPH:IFY) F/B PAY 

a::Ni"RN:T SJGNMm OR DES~ __________________ TI"JJE -~-,--....------- Dt\TE 

~ -· .. 11/22/16 

... _ 

,..... 
t....:a 

0 
CI) ,_. 

-~ 



~P.S.E. CONTRACTOR'S NAME: CITY OF PORTLAND OREGON . . , 
~-------,.-,--------- AUTOMOBILE MILEAGE REPORT 
~; DDRESS: 
~ FOR COMPENSATIO~J FOR USE OF PRIVATE AUTO 

'I 
OR_~ 

PLEASE USE INK 

..,_ -CO_N_T __ R-c--AC-:c-T~#-: -----------1 

PARTICIPMff NAME: 
EMPLOYER PLEASE FILL IN THIS SPACE 

BASIC PAYMENT _____ PLUS 

---- MILES --- PER MILE $ ___ _ 

FOR MONTH OF PARKING COSTS $ -----~~-----
CHECK NO: 

TOTAL PAYMENT $ ___________ _ 

ODOMETER READING DAY'S OAY
1

S ODOMETER READING DAY'S DAY'S DATE DATE 
START LAST CALL MILEAGE PARKING START LAST CALL MILEAGE PARKING 

-

I HEREBY AFF'IRM niAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE AND 
BELIEF. T~•TAL MILES 

TOTAL PARKING 
EMPLOYEE'S SIGNATURE SUPERVISOR'S APPROVAL 

Code 



c-'.) 
...-i 
00 
O') 
~ 
C!'"'"( 

----SAMPLE---- SAMPLE---- SAMPLE ----SAMPLE---- SAMPLE---- SAMPL~ ---

PUBLIC SERVICE EMPLOYMENT TIME SHEET 

7\gency Name 

Agency Address Phone Number 

Participant's Name Participant's Sod a 1 Security Number 

For Month and Year: --------------- Base Pay for the Month: 

Day of 
l 2 3 4 5 6 7 8 Month SAT SUN 

Hours 
8R BR BR BR BR 4S --- --- 4R Worked 

Day of 
17. 18 19 s~~ ~bN 22 23 24 Month 

Hours BR BR 8R 8R --- --- BR BR 
~lork~d 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Signature _________ , 
Supervisor•~ Signature --------------

R-5/80 

9 

BR 

25 

BR 

10 

BR 

26 

BR 

----------------

11 12 JA\ 1stN 

BR 8V --- ---

~lr 2s\JN 29 30 

--- --~- 8T BT 

15 

av 
. 

'31 

BR 

16 

. 8R 

TOTAL 

V~16.J. 
H= 0 
S= 4.-... 0 

0 
R=l48.0Q 

TOTAL 184.00 
Please use the following PSE Standard Codes 
to record the proper amount of hours spent 
on each activity: 

V = Paid Vacation 
H = Paid Holiday 

SP= Paid Sick Leave 
T = Paid Training Hours 



~ 
~ 
00 
C') PUBLIC SERVICE EMPLOYMENT TIME SHEET 

~ 
~ 

:a:gency Name 

Agency Address Phone Number 

Participant's Na~e Participant's Social Security~Numoer 

For Month and Year: ---------------- Base Pay for the Month: ----------------

Day of 
l 2 3 4 5 6 7 8 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Signature -----------
Supervisor's Signature _____________ _ 

, 

R-5/80 

9 

25 

10 11 12 13 14 15 16 

26 27 28 29 30 31 TOTAL 

Please use the following PSE Standard Codes 
to record the proper amount of hours spent 
on each activity: 

V = Paid Vacation 
H = Paid Holiday 

SP= Paid Sick Leave 
T = Pa-id Training Hours 



A portion of the work plan for District Court Personnel 
services follows. Those activities in which the CETA 
participant would be trained through participation are 
underlined. 



CETA PSE POSITION REQUEST 

Position: Personnel Assistant 
(job description attached) 

Rate of Pay: $4.89/hour 
Hours per week: 40 
Duration: 16 weeks, 3 days 
Beginning Date: June 9, 1980 
Ending Date: September 30, 1980 

Cost: Wages 
Payroll tax & fringe benefits (approx) 

Project Objectives 

For the District Court 

$3,246.96 
811·. 00 

$4,057.96 

Obtain staff assistance in the development of professional 
persqnnel administration program components. 

-Revise personnel policies. 
-Revise Equal Employment Opportunity and Affirmative 

Action Plans. 
-Update personnel records system. 
-Develop procedures manuals. 

For CETA Participant 

Develop professional skills in personnel administration 
through active participation in a major reorganization of 
Court personnel systems. 

-Data collection. 
-Report preparation. 
-Records management. 
-Organizational development and intervention. 
-Statutes, rules and regulations. 
-Documentation. 
-Performance Evaluation. 

Transition goals: 

or 

Participant will develop skills to enter a permanent Court 
position above entry level. 

Participant will have developed sufficient skills to obtain 

J.49813 

a position in personnel administration in either the public or 
private sector. 



PERSONNEL FUNCTION 

Internal Personnel 
.Management and 
Administration 
(files, forms. 
prot:edures) 

Employme,1t Planning 
(forecasting needs, 
job an3lysis, descriptions, 
specifications. skill 
inventories) 

Recruitment 
{sou,ces of applicants. 
internships, EEO, 
Affirmative Action) 

Selection 
{screening, biodata. 
tests. interviews. 
reference checks, 
validation) 

Orientation 
{assignment. placement. 
OJT) 

APRIL - JUNE 1980 

Revise file systems 
ij~yjs;[iorms as needed. 
Consolidate as 
aepropr1ate. ilream-

l1ne ~r~~~~~c~:-8eviersonnel 
eoljcjes for needed 
changes~-

Review and modif 
escriptions as needed. 

Reclassify positions 
as needed. Collect 
data for long term 
needs of Court. 

Expand recruit-
ment processes. 
Expiore internship 
possibilities. ~ 
EEO/AA plansL1oalJJ 
Identify base1ne dat~. 

Refine selection 
procedures. Begin 
development of job 
related tests for each 
position. Collect 
data fort 

Collect m~terja]5 foe 
Cgurt acirotatiao 
p~ 

JULY - SEPT 1980 

Draft revised 
personnal policies; 
solicit comments. 

eosition erocedures 
'rofuals.o11ect data 

or long term needs , 
of Court. 

Refine expanded 
recruitment processes; 
develop personal 
contacts. Plan for 
internships. Revise 

Continue to refine 
selection procedures. 
Develop test for 
each position. 
Continue to collect 
<Lira the feU
validation 

Beg_in drafting., 
orientation program. 

OCT - DEC 1980 

Implement new 
persGnnel policies; 
print and distribute. 

Continue data coll
ection for position 
procedures manuals. 
Plan for development 
of skills inventory. 
Draft personnel needs 
forecast ;solicit 
comments. 

Maintain personal 
contacts for recruit
ment. Implement 
revised EEO/AA plans/ 
goals;develop docum
entation procedures. 

Administer trial 
tests;evaluate and 
revise as indicated. 
Continue to collect 
data for test 
validation. 

Complete orientat;on 
program; solicit 
comme,1ts and revise 
as necessary. 

JAN - MARCH 1981 

Develop personnel 
procedures manual; 
solicit comments and 
revise as necessary. 
Plan for FY 81-82 
budget. 

Ora ft position 
procedures manuals; 
solicit comments. 
Begin skills inventory. 
Finalize personnel 
needs forecast. 

Evaluate intern
ships. Implement 
document at ion 
procedures for 
EEO/AA. 

Finalize tests for 
selection; implement 
use. Begin study of 
test validity. 

Implement Court 
orientation program; 
print document and 
distribute. 

APRIL - JUNE 1981 

Print and distribute 
personnel procedures 
manual; train in use 
as necessary. 
Assist in preparation 
of budget. 

~eyise and complete 
position procedures manuals; 
print and distribute. 
Print and distribute 
personnel needs forecast. 

Write and distribute report 
on EEO/AA activities. · 
Revise EEO/AA plans/goals 
for FY 81-82. 

Write and distribute 
findings of test validation 
study;develop reco1T111endations 
for modifications. 

Develop evaluation 
procedures to assess orientatJ.Qn 
program. ~ 

(o 
CJJ 
_i-:. 
~ 



AGENCY 

i~ultnomah County District Court 

Tri-County Community Council 

EXHIBIT 11 A11 

POSITIONS WAGE 

$2,817 

$2,292 

2 $5, l 09 

FRINGE MAT./SERV. 

811 

504 

$1,315 

-0-

140 

140 

t49813 

TOTAL 

$3,628 

2,936 

$6,564 



ORDINANCE No. 149813 

An Ordinance authorizing two (2) contracts under the Human Resources 
BurBau, Training and Employment Division, creating two (2) Public 
Service Employment positions under CETA Title II-D for contract 
periods beginning June 23, 1980, not to exceed September 30, 
1980; transferring appropriations in the amount of $6,564, within 
the CETA Fund; and declaring an emergency. 

The City of Portland ordains: 

Section 1. The Council finds: 

1. The City of Portland has been designated by the United States 
Department of Labor as Prime Sponsor for administering funds 
under the Comprehensive Employment and Training Act (CETA) 
to provide employment and training services for unemployed 
persons. 

2. The Human Resources Bureau, Training and Employment Division 
has received two (2) unsolicited requests for funding and 
determined these requests to be reasonable and appropriate 
for funding, creatin~ two (2) Public Service Employment 
positions under CETA Title II-0. 

3. Funds have been budgeted and are available for the remainder 
of the FY 79-80 program under the CETA Title II-D allocation 
from the Department of Labor. 

4. The contracts in this Ordinance have been reviewed and ap
proved through the Training and Employment Division's Program 
Development Unit, the Training and Employment Division Manager 
and the Executive Director of the Human Resources Bureau. 

5. The contracting agencies, costs and positions are set out in 
Exhibit 11 A11

• 

6. The Cammi s s i oner of Pub 1 i c Ut i1 i ti es and the City Auditor 
should therefore execute, on behalf of the City, two (2) 
contracts under CETA Title II-0, Human Resources Bureau, 
Training and Employment Division, as set out in the exhibits 
hereof. 

NOW, THEREFORE, the Council directs: 

a. The Cammi ss i oner of Pub 1 i c Ut i 1 i ti es and City Audi tor 
to execute on behalf of the City, two (2) contracts under 
CETA Title II-u, Human Resources Bureau, Training and 
E111ployment Division, beginning June 23, 1980, not to exceed 
September 30, 1980, as set out in the exhibits hereof. 

Page 1 of 2 



. .. 
ORDINANCE No. 

b. The Finance Officer is hereby authotized to amend the 1979-80 
City Budget with trans fer of appropriations as fo 11 ows: 

CETA FUND 

Title II-D Unobligated Holdings 
BUC No. 66900027 

Title II-D Contracts: 
Bue No~ 67000021 .280 

. 281 

.282 

Total Requirements 

.,,. 

TRANSFER 
From To 

$6,564 

$6,564 

$5,109 . 
1 , 315 

140 

$6,564 

Section 2. The Council declares th~t an emergency exists because- delay 
in enactment of this Ordinance Will result in unnecessary problems 
in the administration of the CETA program; therefore, this Ordinance 
shall be in force and effect from and after its passage by the 
Council. ·' ~ 

-~ ...• 't 
'it. 

~-- f. 

Passed by°,the Council, JUN 2 5 1980 
Commissioner Ivancie 
JPG:JB:j 
6/6/80 

i 
'" 
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• .. 

THE COMMISSIONERS VOTED 

Ivancie 

Jordan 

Lindberg 

Schwab 

McCready 

AS FOLLOWS: 

Yeas 

I 
r 

I 
I 
I 

// 
~ 
J 

l{' 

Nays 

--

FOUR-FIFTHS CALENDAR 

Ivancie 

Jordan 

Lindberg 

Schwab 

Mccready 

<f')-"<:! ,( ... ·-., ":.,•_ l .. :; , 

Calendar No.~t~ 

ORDINANCE No. 149813 
Title 

An Ordinance authorizing two (2) contracts 
under the Human Resources Bureau, Train
ing and Employment Division, creating two 
(2) Public Service Employment poisitions 
under CETA Title II-0 for contract periods 
beginning June 23, 1980, not to exceed 
September 3J, 1930; transferring appro
priations in the amount of $6,564, within 
the CETA Fund; and declaring an emergency. 

JUN 18 1980 
CONTINUED TO JUN 2 5 1980 

File JUN 1 3 14AO 

GEORGE YERKOVICH 

~~:---~~ 
~ Deputy ~ 

INTRODUCED BY 

COMMISSIONER IVANCIE 

NOTED BY THE COMMISSIONER 

Affairs 

Finance and 
Administration 

·-
Safety .... -, 

Utilities 'f:" _J -L /lfH<. 

Works 

BUREAU APPROVAL 

Bureau: 

Human Resources 

B~gevmpact 

XJ Completed LI Not required 

Bureau H•j~~J. \,Jt_(2~.0l\ · ~ 
Janice J. Wilson E,W. 

NOTE.J BY 

City Attorney 

City Auditor 

City Engineer 


