
Gran tor ( Prime Sponsor), Co"ntractor 
1_4953,1_ 

Contract No. 

City of Portland The Urban League of Portland 

This agree;nent for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and The llrban I eaglfe of Dortlsnd 

, hereinafter referred as the Contractor. The Contractor _,__--=-""" ______ _ 

shall provide services under the City's Comprehensive Employment and Training Act 
( CE TA ) Program i n accordance \•J it h the prov i s i or. s of th i s contract and a pp 1 i c ab 1 e 
Federal Regulations. This contract consists of this sheet, Agreement for Services, 
Narrative, budget and attachment~, a!id requfred fonns. 

The Contractor shall perform the functions set forth under the terms and condi
tions established in this cost-reimbursement contract. 

The functions of this contract shall be for 5 months from the~ffective date, 
not to exceed September 30, 1979 unless extended by City Council action. 

In consideration of the foregoing, the City shall pay the Contractor allowable 
costs incurred in the performance of this contract, in an amount up to, but not 
to exceed S 5,345 to be paid from Federal funds received. 

Dated this_ day of _______ , 19_. 

CONTRACTOR 
,Afr~,ro ved 

I ) C 

I • ,,, .. By---------------
,/' ,·1 / 

Titl e · ecu.ti ve ,.oi r 
/ man ResQJd._'C es Bureau --------------
I 

"-----·· 

Ap roved 
() 

~A-----------
CITY OF PORTLAND 

By---------------Mayor 

Approved as to Form By-.,--,-,-------------Auditor 

City Attorney 
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AGREEMENT FOR SERVICES 

PARTIES: 

C IT Y OF PO RTL A trn ( Ci t y) , C ity Ha 11 : 1 2 2 0 S . 1,.J. Fi ft h Avenue , 
Portland, Oregon 97204. 

RECITALS: 

The Urban Lea ue of Portland 
404 Community Service Center 
718 West Burnside 
Portland, Oregon 97209 

A. Upon consideration of a request for proposal, 
The Urban League of Portland , the Contractor, is 

an appropriate agent to ful fi 11 the terms of thi.s contract. 

B. The City has funds to-support this agreement derived from the U. S. 
Department of Labor (DOL) under Title VI of CETA. 

C. It is therefore appropriate for the City to enter into a contract w 
The Urban League of Portland . 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

l. Contractor shall be responsible for providing adequate superv1s1on 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participa 
_assigned to their work site(s) and adhere to appli~able safety sta 

3. Supervisors shall make every effort to deal immediately with parti 
pant absences and shall also make every effort to assist the parti 
pants in achieving regular attendance. It is intended that subseq 
unnecessary absences can be influenced by speedy and early interve 
tion on the part of the supervisor • 

4, Contractor shall make necessary staff time available to meet with 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out · 
tionnaires and participate in intefviews or other research and pro 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hi 
the Contractor. 

7. Contra~tor shall keep daily t1me and attendance records for partic 
and make such records availa~le upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contract shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance ·in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

l. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that all property and equipment purchaset or received by the Con
tractor or pursuant to this contract, is insured against fire, 
theft and destruction; 

d. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and hea 1th. 

6. If applicable, all non-expendable items purchased hereunder shall be 
purchased in the name of the City; such purchases shall be for cash and 
not include any credit terms; such purchases shall be reported to the 
City within ten (10) days, tagged by the City, included in the City's 
Property Contra l , and sha 11 be the property of the City. Contractor 
shall maintain an acceptable and current log of this property and prop
erty acquired under previous contracts with the City. Non-expendable 
is defined as items with a purchase price of $100 and over. 

7. If applicable, Contractor shall also maintain an acceptable and current 
log of all hon-consumable supplies purchased under this contract. 

8. If applicable, all non-expendable items and non-consumable supplies 
purchased under the agreement shall be returned to the City within ten 
(10) days after the close of the contract. 

9. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
a cc u rate l y i n con fa rm an c e \iJ i th the g u i de 1 i n es and mo n i tori n g d i rec ti on s 
provided by the City. Program reports not received by the time speci
fied may result in delayed_reimbursements. 

10. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for~ minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 
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ll. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

12. The Contractor shall submit to the City one (l) copy of all formal doc
uments produced under this contract. 

13. The term 11 approval by the City" means v,ritten approval by the Commis
sioner in Charge of the Human Resources Bureau. un·1 ess othen"i se spec
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau . 

., 
14. Compensatory time accrued by any employee performing services under this 

contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

ASSURANCES AND CERTIFICATIONS 

General Assurances 

1. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur
suant to the Act, and with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it \·Jill administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 
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It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-

It will comply with the provisions of the Uniform Relocation Assistanc 
and Real Property Acquisition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed
eral and federally-assisted programs. 

It will comply with the provisions of the Hatch Act which limit the po 
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,0 
or where the grant officer has determined that orders under an indefi
nite quantity contract or subcontract in any year will exceed $100,000 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. l857c-8(c)(l)) or the Federal Water Pollu 
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmenta 
Protection Agency (EPA) or is not otherwise ~xempt,~the grantee assure 
that: ( l ) no facility to be utilized in the performance of the propos 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to a\•✓ard, of the receipt of any corrmunicatio 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be.utilized for the 
grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, incl 
ing this third part, in every nonexempt subgrant, contract, or subcon 
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1. Total compensation shall not exceed S 5,345 . 

2. An-advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon recei 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training a 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropri3te documenta
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not receive 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th da 
of the month may result in termination of contract. Advances wi11 be 
recovered against program expenses based upon schedule to be furnishe 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit 
The City shall peform spot audits, at their discretion, any time dur .. , 
ing the contract period to provide additional controls. 
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Al 1 funds received from the City sha 11 be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shall not be
corn~ effective until the CoITTnissioner in Charge has given written approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, \•Jhichever is less, are allo\'table without a bud
get amendment. All program income (i.e. , sa 1 e of books written by pro
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, vJith City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. ~ 

TERMINATION: 

l. This contract may be terminated by either party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perform faithfully the contract accord 
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Federal~ State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASS I Gl~MENT :· 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this pr-ogram area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

l. In the event the City decides to assign their interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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EXHIBIT 11 A11 

(e\ TE{ E U R S tH'-J L E A G tJ E O r-' P O R T L A f'<! D 
\~ WORKING TO IMPROVE THE TOTAL C0>,1.i..~UNITY IN THE A~A OF INTERG~0UP RHATIONS 

:1495:31 

h~AIN OFFICE • 4~4 COMMUNITY SER\'ICE CENTER • 718 WEST BURNSIDE • PORTLAND, OREGON 97209 • 1503) 224-0151 

NORTH EAST OFFICE • 3530 N. VANCOUVER AVENUE • PORTLAND, OREGON ~7227 • (S03i 205-6517 

OFFICERS 

H.J. Belton Hamilton 
Pres,dP.nt 

Paul Cook 
Vice Pre~,aent 

Clair s,,l'er 
Vi::o President 

Dick Kishimoto 
Treasurer 

William Hilliard 
Secretary 

Beni:a Strowghter 
Member 61 L;,rge 

Ga1•1t~ Gemmell 
l,forr.f:-6, a: Lerpe 

DIRECTORS 

Luis A. Alvarez 
Debra Barnett 
Davie Baugn 

,Joan Biggs 
Gwen Blake 

Robert P. Burns 
Larry Campbell 

Kev Collins 
Nel11e Fox 

Bob Jackson 
Richard Miller 
Charles Moss 
Bruce Posey 

Fred Rosenbaum 
Ted Runslein 

Biil Supak 
Linda Torrence 

Lou V,'illiams 
Jeana Woplley 

Freddye Petell 
Executive Dlfector 

Deputy Director 

Gt>oroe Rankins 
Oiler.tor of E°inptoyment 

and Economic Devetopmi1nt 

Vernon V. Chatman 
Director of Eaucat,on 
and Youth Incentives 

Director of Financial 
Affairs 

A NATIONAL 
URBAN LEAGUE 
AFFILIATE 

A United W~yA~Jency 

April 9, 1980 

Mr. Jimmy Brown, Di rector 
Program Development Unit 
Training & Employment Division 
310 S.W. Fourth Avenue - 4th Floor 
Portland, Oregon 97204 

Dear Jimmy: 

The Urban League of Portland requests a CETA position for the 
purpose of coordinating task force activities in the area of 
locating and development of a Near Northeast Multipurpose Senior 
Center. This position has been tentatively approved by Mr. Joe 
Gonzalez, A job description is attached. 

The employee will be housed at the Senior Adult Service Center, and 
will be supervised by the Center director. Payroll procedures 
outlined by the CETA Office will be followed. 

Recruitment will be handled by CETA, the Urban League, and Near 
Northeast Seniors, Inc. Evaluation and program accountability 
will be the joint responsibility of the Urban League and Near North
east Seniors, Inc.~ also. 

The position will be for six months, April 1-September 30, 1980, 
renewable contingent upon availability of funds and continued need, 
The salary will be $900 per month, plus fringe benefits and mileage 
at 20¢ per mile. (See attached budget sheet.) 

The position may be terminated when the goals of the Task Force have 
been met. Every effort will be made to transition this employee 
into full time employment, that employment not necessarily to be 
with the Urban League, 

Any further information wiil be available from Mrs. Barbara A. Bivens, 
Project Director, Urban League Senior Adult Service Center, 4815 
Northeast 7th Avenue, Portland, Oregon 97211, 288-8338. 

fy
. erely 

~ \\ l 
\ {lSUv{.1.~,\J 

Freddye Petett, . 
Executive Direct ·r 

FP/bj 

Attachment 



Job Title: 

DOT Code: 

D.1ties: 

Quelifi cations: 

TASK PORCE COOiillDL~TOR 
Grantsman t4953i 

Sei--res as Task Force Coordine. tor for the 1-8.A.R lWRTEEAST 
SENIORS, mo. in locating a~d developi~g e !,:u1 ti-Purpose 
Senior Center. 

Identifies site locations for Center 

Drafts Grant Proposal :for the Center 

Directs budget preparation a.~d presentation 

Provides technical assistance 

Prepares tech..~ical reports and other reports .. 
Coordinates. activities with private, govern:nental ag~ncies 
and com:iunity groups. 

locates potential ftu??ing sources in public a~d private 
sector. 

Previously demonstrated interest in senior citizen. concerns 
and issues. 

Able to work with seniors; able to work with persons of diverse 
ethnic backgrotLY1d, the disadvantaged and low-i.ncome. 

Able to communicate clearly and concisely, orally end in 
ViTi ting. 

Y\.llowledge of processes for grant and fund raising in public 
and private sector. 

Knowledge of budget preparation" 

Able to collect, orga.~ize and analyze data. 

Able to coordinate agencies, groups and indiviquals toward 
stated Task Poree goals. 

Ability to work independently with minimum of supervision. 



5. All funds received from the City shall be used by the Contractor as set 
forth in the budget ( refer to Exhibit A). Funds not so used sha 11 be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shall not be
come effective until the Commissioner in Charge has given \vritten approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, \vhichever is less, are allowable without a bud
get amendment. All program income (i.e., sale of books written by pro
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 

TERMINATION: 

1. This contract may be terminated by either party at any time by g1v1ng a 
thirty (30) day advance written notice by certified mail for \'lillful 
failure or refusal of the other to perform faithfully the contract accord
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Federal, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

l. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign their interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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ASSUR/\i!CE OF COMPL rnr:CE WITH 

CITY OF PORTL/..:W /,FFIRl;:ATIVE ACTIO~~ PLAN 

The Urban L,eague of Portland (hereinafter called the "Contractor") 
HEREGY AG!{EES THAT it \'1ill coi71~ly \·1ith the City of Portland Affirr.1ative Action 
Plan as stated in City Ordinance 144724, dated Novc~ber 10, 1977, and the Fed-
eral Guid~lines contained in Revised Code 4 of the U.S. Department of Labor, to 
the end that no person \'.'ho applies for e8~loy::1ent shgll, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti: 
cipation in, be denied the benefits of, er be othen.•ise s1~bjected to discrimina
tion under any program or activity for \·,•hich the Contractor receives City of Port
land financial assistance; and HEREBY GIVES ASSURANCE THAT it \•lill inrnediately take 
any measures necessD.ry to effectuate this agreement. 

The 11 equa 1 emp 1 oymen t o ppo rtun ity doctrine II is more than a di rec_.ti ve pro hi biting 
discri~inatory practices; rather, it is a doctrine that req~ires positive meas
ures to assure 2n equal opportunity for ri1eaningful emplo)'ii:ent of those persons 
who have been victi~s of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, co:i~pensation, promotion and transfer, disciplinary measures, de
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir
n;ative Action Plan calls for: 

1. . An improvement of employment opportunities for mi nori tY group p~rsons and 
women in all employee classifications. 

2. An improvement of career opportunities for mino~ity groups and women employees 

3 . An i n creased a v✓ a re n es s o f II i n s tit u ti on a 1 11 b i as es through educ at i on and tr a i n i n 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance \·Jith th 
City of Portland 1 s.Affirmative Action Plan is given in consideration of and for the 
purpose of obtaining any c1nd a11 City contracts or other financial assistance ex
tended after the date hereof to the Contractor by the City, including installment 
payments nfter such date on account of applications for City financia·1 assistance 
v1hich \'i1c1~e approved before such date. The Contractor recognizes and agrees that 
such City financial assistance \vill be extendPd in reliance on the representations 
and agrecmGnts mnde in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is bind'ing on 
the Cont r actor , i ts s u cc e s so rs , tr an s fer e es ~ a n d as s i g nee s , and the pe rs on \•:hose 
s ·i g 11 a tu re a pre a rs be l O\•l i s author i zed to s i g n t-h i s As s u ran c e on be ha l f o f the con -
tractor. 

Dated ------~=---- By----------------
Ti tl e 

........ tcontrncto1· 1 s Mui1in9 Address)· ----------------
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1) 

2) 

3) 

4) 

5) 

6) 

7} 

OJRRENI' mTE: --------

AG£N:.Y N1\ME AND MAJL]l-i:; AOORESS: 

ZIP CXJDE 

'IELEPl£NE NJMBER 

PREPARED BY 

DARTICIPANT BASE For OffU!e 
NAME PAY Use Qtly 

I 

PAGE 'IDrALS I 

IUBLIC SERVICE 1:MPUmf.El-lf ~ 

:flffl-ILY INVOICE 

PERICD CDVERED 

FKM: 

'IO: 

CXN'.l'Rt\C.11 It.MEER: 

LIFE ,~1 FICA SAIF IDSP. INS. 

\ I 
\ I 
\/ 
A 

/ \ 
I \ 
I \ 
I \ 

DENTAL 

-

SPCNS)R 

CITY CF FORI'IAND 
llll.1\N RESaJRCES HJREAU 
T.RA.nnn:; & EMPIDYMFNT DIVISIOO 
522 s. H. 5th> Rl!l. 612 

Portland, Oregon 97204 
248-4710 

FOR CFFICE USE CNLY 

P/_O # 
Bx:f 
F/B RATE 
PCIDAL 'IO CX:.NI'RPCIUAL RJL'PE 

~UALLY OBLIGkr.ED ~ 

a:N.IRJL I 

C1.rHER IDrAL TCf.rAL 
(SPOCIFY) F/B PM 

--

CXNrRACT S:IGW!mJR OR DESIGNEE _________________ _ 
TI'ILE ---:--------01\TE -------

~ 
.;;. 

. -11/22;76 

c.o 
CJ1 
w 
~-



·" ·'\ .,-r'-R-~-J-"'_f<_l~~,-1-,-.--t _-,-i :-1 • - ! J( • -

II 
Hl l:.I '()! ;·~ 181 LI "i Y l..rT,~ NC,. 

/J 

CITY OF PORTLAND, 01-iEGON 
AUTOMOBILE r\;11 LEAGE REPOHT 

FOR COMPENSATION FOR USE OF PRIVATE AUTO 

ONLY FOR T~KJSE CONTRACTS 

I NCLUD l NG TRA VE!__ AS A FR INGE BENEFIT 

PLE,lSE DO NOT FILL IN nus SPACE 

EMPLOYEE NA~F (PRINT) SOCIAL SECURITY iJO. 

HOME AQORESS 

ACCOUNTING PERtOO 
BEGINNING ________ ENDING------

ODOMETER READING DAY'S 
DATE 

START LAST CALL MILEAGE 

BASIC PAYMENT _____ _ PLUS 

MILES ---- PER MILE $ ___ _ 

PARKING COSTS $ ____________ _ 

COMPENSATION CATAGORY _____ TOTAL PAYMENT $ =====----·------_____ __;,_..::=::=:==:=::::::==:::::::=-~ 

DAY'S ODOMETER READING DAY'S DAY
0

S 
DATE 

PARKING START LAST CALL MILEAGE PARKING 
-

l, • 

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
BELIEF. 

T ~- • ~u. Mt LES 

EMPLOYEE 
1

S SIGNATURE 
TOTAL PARKING 

~ -

~ 
~ 
c.o 
c_, 
w 
~ 



PUBLIC SERVI CE EMPLOYMENT TIME SHEET --- - "--

Agency Name 

Agency Address 

Participantas Name 

For Month and Year: ---------------- Base Pay for the Month: 

Day of 
1 2 3 4 5 6 7 8 9 10 11 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature -----------------
Supervisor's Signature __________________ _ 

Phone Number 

Participant I s Sod a 1 Security Number 

-----------------

12 13 14 15 16 

28 29 30 31 TOTAL 

.. 

~ 
~ 
c.o c-, 
c.: 
r.:.. 



Title VI , Special Proj 2ct APPRO?RiATION UNIT ... ~ 

LINE ITEM WORKSHEET 
·, 

: 
·- - ! 

I 
Cod Object Title 
- ---

110 Full-Time Employtts -- ···-- ·-· -
120 f:-&rt•T1m;J Employt,;s 

130 Federal Pr~ram cnrolle-cs S4,500 -- -
140 Overtime 

160 Premium P,1y 
-·-

170 E.:nefit~ 6LU 
190 Lu.- i..iibor Turnover 

100 Total P•rs.onlll ~n-i~ $5, 120 

210 Profr-uioncJl St:rvices 

220 Utilities 
-

230 Equipmf:'nt Rental 50 ., 

240 Repair & Maintenance 

:.?GO f..focellaneous S«tt'vices 

310 Office &Jpplies 50 
~o Operating Supplies 

330 Rtpnir & Maint. Supplies 

340 Minor Sou ipm()nt & Tools 

350 Clothing & Uniforms 
-· 

380 Othitr Commoditits-E>eternal 

410 Education 

~20 Local Travel 

430 Out-of-Town Trovol 

4M} Spece Rental -
45tl Interest 

--
-<60 Refunds 

471) Retirement System Payments 

491) Miscellaneous 

51 <J Fleet Services --520 Printing Services lo 
530 Distribution Services 

540 Electronic Service5 

560 D11ta Processing Services 
:--~ 

56() ~nsuranco 

570 Telnpltont1 Servic~s 

680 Intra-Fund St'rvices 

59() Othor Services Internal 

200· 
$225 

500 
Total Materit1ls & Services 

-
r,10 Land -
620 Buildings 

630 lmprovemon ti. ·--
6-40 Furniture & Equipm,,nt -
fjQ() Total C11pltel Outlay 

- -----~ ... 
70<) Other 

~ .. - •• -----·· ---·--· -

TOTAL $5,345. 



I 

BUDGET JUSTIFICATION 

PERSO::,~EL 

DATE April 15, 1980 

Pr~O-JECT r-:o. ----------
~~JJECT TITLE The Urban League of Portland _______ .::.,._ ____________________ _ 

u~) r-:u:r6er of (0) Position or (C) Monthly ( D} Percent ( E) No. of ? ) Cost 
Parsons Title Salary Rate of time on Vionths on AxCxDxE) 

(Full-ti~) Project 
\ 

.. Project 

I 

1 Task Force 
$900.00 100 5 $4,500 fnnrrli nntor/GrantS7lan 

I -- l 

~ 

I 

-

-

SUBTOTAL 1 PERS,ONNEL 
$4,500 

i- I rA 
SAIF2 i•1ed,-'-_,Life ~ eartkipa □ t Ica~eJ *%FRINGE BENEFITS C. ""'°·' • J L1 62Q -

TOTAL, PERSONNEL $5, 120 

*lnd1cote fringe benefits as a 

,_ 



:.·:.·:::::.•,, 

BUDGET JUSTIFICATION 
'. 

l4Q531 
MATERIALS AND SERVICES 

DATE April- 15 ~ 1980 

PROJECT NO. - ··• · · · ... -------------
•• .... ..,,r 

.... --· 
• •: .- • - • • -II" .·, -·. -- ~-: ._ 

. . .. . . . . . "' ' ~ 

PROJECT TITLE ..... The Urban t ea gu . .c-_____ .. ·_:-_-·_.-_--_·• _. __________ _ 

.... -: ... , · .... · .......... •. -- .. , 

- .·_:· ~ ~-:; :·:._·. -~- _ .. ~~ _· 

To extent possible, use format indicated below·.~-

CODE 

230 
310 
410. 
520. 

DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

Equipment Rental 
Office Supplies 
Education 
Printing Service 

Total 

( 

ITEM 
TOTAL 

S 50 
50 
50 
75 

$225 

CATEGORY 
TOTAL 

$50 
50 
50 
75 

$225 



ORDINANCE Mo. 14~)5[sf 

An Ordinance authorizing one (1) contract with the Urban League of 
Portland, Inc., under the Human Resources Bureau creating one 
(1) Public Service Employment position under CETA Title VI 

1t:1953i 

Special Projects for contract period beginning May 1, 1980, not to 
exceed September 30, 1980; transferring appropriations in the 
amount of $5,345 within the CETA Fund; and declaring an emergency. 

The City of Portland ordains: 

Section l. The Council finds: 

l. The City of Portland has been designated by the United States 
Department of Labor as Prime Sponsor for administering funds 
under the Comprehensive Employment and Traininq Act (CETA) to 
provide employment and training services for unemployed oersons. 

2. One (1) request for contract (see Exhibit "A") has been re
viewed and determined appropriate for fundinq, creating one 
(1) Public Service Employment position under CETA Title VI 
Special Projects, Human Resources Bureau. 

3. Funds have been budqeted and are available for the FY 1 79-80 
program year under Title VI of CETA from the Department of 
Labor. 

4. This contract has been reviewed and approved by the Training 
and Employment Division's Proqram Develo~ment Unit, Traininq 
and Employment Division Manaqer and Executive Director, Human 
Resources Bureau. 

5. The contracting agency, costs and positions are set out in 
Exhibit 11 A11

• 

6. The Comissioner of Public Utilities and Citv Auditor should 
therefore execute, on behalf of the City, one (l) contract 
under CETA Title VI Special Projects, Human Resources Bureau, 
as set out in the exhibits hereof. 

NOW, THEREFORE, the Council directs: 

a. The Commissioner of Public Utilities and City Auditor to 
execute, on behalf of the City, one ( 1) cont'r·act with the Urban 
League of Po~tland, Inc., under CETA Title VI Special Projects, 
Human Resources Bureau, beginning May 1, 1980, not to exceed 
September 30, 1980, as set out in the exhibits hereof. 

Page No. 1 of 2 



Gr-antor (Prime Sponsor) co·ntractor 
~l495a1 

Contract No. 

City of Portland The Urban League of Portland 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Ibe llrban I eague of Portland 

, hereinafter referred as the Contractor. The Contractor 
--,-~-----,-----,---

s ha 11 provide services under the City 1 s Comprehensive Employment and Training Act 
(CETA) Program in accordance with the provisions of this contract and applicable 
Federal R2gulations. This contract consists of this sheet, Agreement for Services, 
Narrative, budget and attachments, and required forms. 

The Contractor shall perform the functions set forth under the terms and condi
tions established in this cost-reimbursement contract. 

The functions of this contract shall be for _5_ months from the.,..effective date, 
not to exceed September 30, 1979 unless extended by City Council action. 

In consideration of the foregoing, the City shall pay the Contractor allowable 
costs incurred in the performance of this contract, in an amount up to, but not 
to exceed S 5,345 to be paid from Federal funds received. 

Dated this_ day of ______ , 19_. 

CONTRACTOR 

By---------------
Title 

Approved 

CITY OF PORTLAND 

ring & yrne~ Division By---------------Mayor 

Approved as to Form By_,--,,....._------------
Auditor 

City Attorney 

1 
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AGREEMENT FOR SERVICES 

PART! ES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

RECITALS: 

The Urban Lea ue of Portland 
404 Communit Service Center 
718 West Burnside 
Portland, Oregon 97209 

A. Upon consideration of a request for proposal, 

14953J. 

The Urban League of Portland , the Contractor, ii-conside 
an appropriate agent to fulfill the terms of th~ contract. 

B. The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title VI of CETA. 

C. It is therefore appropriate for the City to enter into a contract w 
The Urban League of Portland . 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate superv1s1on 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participa 
_assigned to their work site(s) and adhere to applicable safety sta 

3. Supervisors shall make every effort to deal immediately with parti 
pant absences and shall also make every effort to assist the parti 
pants in achieving regular attendance. It is intended that subseq 
unnecessary absences can be influenced by speedy and early interve 
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with 
personnel on participant matters . 

5. Contractor shall make sufficient staff time available to fill out 
tionnaires and participate in intefviews or other research and pro 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hi 
the Contractor. 

7. Contractor shall keep daily time and attendance records for partic 
and make such records available upon request. 

2 



1,19531 

8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contract shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

l. City shall provide technical assistance in completing required report
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that al 1 persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or ·100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 

3 
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c. that all property and equipment purchased or received by the Con
tractor or pursuant to this contract, is insured against fire, 
theft and destruction; 

d. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con-
tracts generally. ~ 

5. In performance hereof, the Contractor shall comply with the provisions 
of :he Oregon Safe Employment Act, Chapter 654, re 1 ati ng to pl aces of 
employment, safety and health. 

6. If applicable, all non-expendable items purchased hereunder shall be 
purchased in the name of the City; such purchases shall be for cash and 
not include any credit terms; such purchases shall be reported to the 
City within ten (10) days, tagged by the City, included in the City's 
Property Control, and shall be the property of the City. Contractor 
shall maintain an acceptable and current log of this property and prop
erty acquired under previous contracts with the City. Non-expendable 
is defined as items with a purchase price of $100 and over. 

7. If applicable, Contractor shall also maintain an acceptable and current 
log of all hon-consumable supplies purchased under this contract. 

8. If applicable, all non-expendable items and non-consumable supplies 
purchased under the agreement shall be returned to the City within ten 
(10) days after the close of the contract. 

9. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci
fied may result in delayed reimbursements. 

10. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

4 
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11. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The ConLractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

12. The Contractor shall submit to the City one (l) copy of all formal doc
uments produced under this contract. 

13. The term "approval by the City 11 means \vritten approval by the Commis
sioner in Charge of the Human Resources Bureau. Unless other.vise spec
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau . 

., 
14. Compensatory time accrued by any employee performing services under this 

contract shall be taken \vithin thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

ASSURANCES AND CERTIFICATIONS 

General Assurances 

1. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur
suant to the Act, and with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime spcnsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or bel·jef; that it will target employ
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 
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b. 

C, 

d, 

.14.9531 !i 

It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-

lt vJill comply v1ith the provisions of the Uniform Relocation Assistanc 
and Real Property Acquisition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced ~s a result of Fed
eral and federally-assisted programs. 

It will comply with the provisions of the Hatch Act which limit the po 
itical activity of certain St~te and local government employees. 

For grants, subgrants, contracts, and subcontracts in excess of $100,0 
or where the grant officer has determined that orders under an indefi
nite quantity contract or subcontract in any year will exceed $100,000 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. l857c-8(c)(l)) or the Federal Water Pollu 
tion Control Act (33 U.S.C. l319(C)) and is listed by the Environmenta 
Protection Agency (EPA) or is not otherwise ~xempt,~the grantee assure 
that: (l) no facility to be utilized in the performance of the propos 
grant has been listed on the EPA List of Violating Facilities; (2) it 
wi 11 notify the RA, prior to av,a rd, of the receipt of any corrmun i cat i o 
from the Director, Office of Federal Activities, U.S. Environmental 
Protection Agency, indicating that a facility to be.utilized for the 
grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it \vill include substantially this assurance, incl 
ing this third part, in every nonexempt subgrant, contract, or subcon 
tract. 

COMPENSATION - METHOD OF PAYMENT: 

l. Total compensation shall not exceed S 5,345 . 

2. An-advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exce~d the sum of N/A upon recei 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training a 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the ·initial advance shall be reim
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta
tion attached, All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not receive 
by the time specified may result in payments· being held and made the 
following month. Reimbursement documents not received by the 20th da 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnishe 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit 
The City sha11 peform spot audits, at their discretion, any time dur
ing the contract period to provide additional controls. 
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5. All funds received from the City shall be used by the Contractor as set 
forth in the budget ( refer to Exhibit A). Funds not so used sha 11 be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shal 1 not be
come effective until the Commissioner in Charge has given written approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or Sl ,000, whichever is less, are allowable without a bud
get amendment. All program income (i.e., sale of books written by pro
ject; admissions charged by performers; etc.) must be used to purchase 
con s urn a bl e pro g ram suppl i es , \•Ji th C ity approval . I t may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies TUSt be refunded to the 
City. 

TERMINATION: 

l. This contract may be terminated by either party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perform faithfully the contract accord 
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
i ✓ritten notice if its Federal, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign their interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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EXHIBIT 11 A11 

149531_ 

F/.AIN OFFICE • :04 COMMiJNITY SERVICE CENTER • 71e WEST BURNSIDE. • POnTLAND, OREGON 97209 • /503) 224-0151 

t•IORTH EAST OFFICE • 3530 N. VANCOUVER AVENUE • PORTL.At~D. OREGON 97227 • (503) 2c-S•6517 

OFFICERS 

H.J. Belton Hamilton 
Pre!id&nt 

Paul Cook 
Vice Pres,aenr 

Clair Si,ver 
Vico President 

Dick ~'.ishimoto 

William Hilliard 
Secretary 

Benita Strouchler 
Membor ;;t L;,rge 

Ga>•le Gemmell 
ld9rr.N 1 a: Le1pe 

DIRECTORS 

L u1s A. Alvarez 
Debra e.arnctt 

Davie Baugn 
Joan Biggs 

Gwen Blake 
Robert P. Burns 
Larry Campbell 

Kev Collins 
Nei11e Fox 

Bob Jackson 
Richard Miller 
Charles Moss 
Bruce Posey 

Fred Rosenbaum 
Ted Runstein 

Si°II Supak 
Linda Torrence 

Lou V,'illiams 
Jeana Woolley 

STAFF 

Freddye Pelett 
Executive Director 

Depvty Director 

Gt>orae Rankins 
Director of £:nptoymenr 

and Econom,i; De1-etopmenr 

Vernon V. Chatman 
D1rector of Eavcat,on 
and ~•outh Incentives 

Diroctor of Financial 
A/lairs 

A NATIONAL 
URBAN LEAGUE 
AFFILIATE 

A United W,:y Agency 

April 9, 1980 

Mr. Jimmy Brown, Director 
Program Development Unit 
Training & Employment Division 
310 S.W. Fourth Avenue - 4th Floor 
Portland, Oregon 97204 

Dear Jimmy: 

The Urban League of Portland requests a CETA position for the 
purpose of coordinating task force activities in the area of 
locating and development of a Near Northeast Multipurpose Senior 
Center. This position has been tentatively approved by Mr. Joe 
Gonzalez. A job description is attached. 

The employee will be housed at the Senior Adult Service Center, and 
will be supervised by the Center director. Payroll procedures 
outlined by the CETA Office will be followed. 

Recruitment will be handled by CETA, the Urban League, and Near 
Northeast Seniors, Inc. Evaluation and program accountability 
will be the joint responsibility of the Urban League and Near North
east Seniors, Inc., also. 

The position will be for six months, April 1-September 30, 1980, 
renewable contingent upon availability of funds and continued need. 
The salary will be $900 per month, plus fringe benefits and mileage 
at 20¢ per mile. (See attached budget sheet.) 

The position may be terminated when the goals of the Task Force have 
been met. Every effort will be made to transition this employee 
into full time employment, that employment not necessarily to be 
with the Urban League. 

Any further information will be available from Mrs. Barbara A. Bivens, 
Project Director, Urban League Senior Adult Service Center, 4815 
Northeast 7th Avenue, Portland, Oregon 97211, 288-8338. 

3/t:rel\ \ 
' K ~QJ~t~t 
Freddye Petett, . 
Executive Direct ·r 

FP/bj 

Attachment 



--· ....... , .... Job Title: 

DOT Code: 

D.1ties: 

Qualifications: 

TASK PO::tCE COORDrnA.TOR 
Gra.ntsmen 

t49531 

Serves as Task Force Coordinator for the HEAR NORTEEAST 
SENIORS, rnc. in locating ar1d developing a l1~l ti-Purpose 
Senior Center. 

Identifies site locations for Center 

Drafts Grant Proposal for the Center 

Directs budget preparation 2...~d presentation 

Provides techr.ical assistance 

Prepares tech..~ical reports and other reports 
~ 

Coordinates. activities with private, govern:nental ag~ncies 
and com:Junity groups. 

L:>cates potential fU1f?ing sources in public a~d private 
sector. 

Previously demonstrated interest in senior citizen, concerns 
and issues. 

Able to work with seniors; able to work with persons of diverse 
ethnic background, the disadvantaged and low-income. 

Able to communicate clearly and concisely, orally and in 
writing. 

Knowledge of processes for grant and fund raisin·g in public 
and private sector. 

Knowledge of budget preparation. 

Able to collect, organize and analyze data. 

Able to coordinate agencies, groups and indiviquals toward 
stated Task Force goals. 

Ability to work independently with mi_r,..imum of supervision. 



5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex
ceed the amount stated in the contract. Budget amendments shall not be
come effective until the Commissioner in Charge has given written approv
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, \•1hichever is less, are allowable without a bud
get amendment. Al 1 program income (i.e., sale of books v-1ritten by pro
ject; ?dmissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It ~ay not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 

TERMINATION: 

1. This contract may be terminated by either party at any time by g1v1ng a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perform faithfully the contract accord
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Federal, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per
sonal between the parties and the Contractor shall not assign or sub
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign their interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 



EXHIBIT B 

:l':l95t~1. 
ASSUR/IJICE OF COMPLIAr:CE i•JITH 

CITY OF PORTL ,l.tm f\F F IRt,~ATI \.' E ACTI o~~ PLAN 

The Urban League of Portland (hereinafter called the "Contractor") 
HEREGY f\Gi{EES THAT it \·1ill cor,i~iy \·lith the City of Portland Affirr.1ative Action 
Plan as stated in City Ordin~nce 1~4724, dated Novc~ber 10, 1977, and the Fed
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for e8p1oy~ent sh~ll, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti: 
cipation in, be denied the benefits of, or be otherwise subject~d to discrimina
tion under any program or activity for \•,•hi ch the Contractor receives City of Port-
1 and financial assistance; c1nd HEREBY GIVES ASSURAUCE THAT it \'l'ill inrnediately take 
any mezsures necessdry to effectuate this agreement. 

The "equal employment opportunity doctrine" is more than a direc.,tive prohibiting 
discrir.1inatory practices; rather, it is a doctrine that reqt1ires positive meas
ures to assure an equal opportunity for ri1eaningful emplo.Yfiient of those persons 
who have been victi~s of discrimination. This doctrine extends to all areas of 
er;;ployr::ent and to all relations \•,·ith employees, including recruitment, selection 
and placement, co~pensation, promotion and transfer, disciplinary measures, de
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir
mative Action Plan calls for: 

1 . . An improvement of employment opportunities for mi nori tY group p~rsons and 
women in all employee classifications. 

2. An i~provement of career opportunities for mino~ity groups and women employees 

3. An increased a\•✓areness of 11 institutiona1 11 biases through education and trainin 
to achieve its eradication. · 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor 1s organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor her~by reco9nizes and agrees that an Assurance of Compliance \vith th 
City of Portland's Affirmative Action Plan is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex
tended after the date hereof to the Contractor by the City, including installment 
payments after such date on account of applications for City financial assistance 
v1hi ch \•,1c1~e approved before such date. The Contractor recognizes and agrees that 
such City financial assistance \'✓ ill be extended in reliance on the representations 
and agr-ecrnents mude in this Assurance, and that the City of Portland sha11 have the 
right to seek judicio1 enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person h'hose 
signature appears belO\v is authorized to sign this Assurance cm behalf of the Con-
tractor. · 

Dated -----------
By ________________ _. 

Title 
Wontrnctor's Muilin9 Address)· ------------------J 
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EXHIBIT C 



l} 

2) 

3) 

4) 

5) 

6) 

7J 

ClJRREN1.' OATE: 

lGllCY NAME AND MAILilG AOORESS: 

ZIP (X)[)E 

TELEPH:NE f-lJMBEll 

PREPARED BY 

l:>ARI'IC.IPAN.l' BA5E For Office 
tw1E PAY Use Q:uy 

PAGE romI.S 

IUBLIC SERVICE l:MPUJ>1.IDIT PRX:;:RPM 

t-nm-ILY INVOICE 

PERICD WJERED 

FK:M: 

'IO: 

CXNI'RPCrN.MBER: 

LIFE ,~1 FICA SAIF IDSP. JN3. 

\ I 
\ I 
\/ 
A 
I \ 
I \ 
I \ 
I \ 

DENTAL 

SPCNS)R 

CITY CF PORTI.illiD 
IU-iAN RESClJRCES a.TRmJ 
T.RAINil-G & EMPI.DYMENI' DIVIS.ICN 
5 2 2 S . 1-1 • 5th , R1~1 • 6 l 2 

Portland, Ore::Jon 97204 
248-4710 

FOR CFFICE USE CNLY 

P(_O # 
~ I 
F/B RATE 
.ACIUAL 'IO CllllW'CIUAL RATE 

CCNrRlCJ.UALLY OBLIGATED Af.'O.JtC 

ro'1I'RJL I 

arttER TOrAL 'lUmL 
(SPECIFY) F/B PAY 

"'· 

CCNI'.AACT SJGNMOR OR DESIQlEE _________________ T.I'.IIE -~~------ DATE ______ _ 
,... 
~ 
CD 
C-;1 

. -11/22/76 C,.; 
~ 



G 
~~-~-t-i-~R-~-Jfo_1_f_:_t_-:_r_:l~-!JC.-

II 
l··U ..:.; 10U~ 18 J LI i y d~ ,--=: NC,. 

;; 

CITY OF PORTLAND, Of~EGOf\J 
AUTOMOBILE fli1f LE.f.\,GE REPORT 

FOR COMPENSATION FOR USE OF PRIVATE AUTO 

/Ji ii i 

ONLY FOR H·OSE CONTRACTS 

INCLUDING TRAVEL AS A FRINGE BB'IEFIT 

PLEASE 00 NOT FILL IN THIS SPACE 

EMPLOYEE NAi~F {PRINT> SOC I :\L SE CUR I TY ~JO. 

HOME ADDRESS 

ACCOUNTING PERlOO 
BEGINNING --------- ENDING------

ODOMETER READING DAY'S 
DATE 

START LAST CALL MILEAGE 

BASIC PAYMENT ______ PLUS 

MILES ---- PER MILE $ ---

PARKING COSTS $ ------------
COM PEN SA Tl ON CATAGORY _____ TOTAL PAYMENT $ =====-----------

[~w·s ODOMETER READING DAY'S OAY
0

S 
DATE 

PARKING START LAST CALL MILEAGE PARKING 
-

\. . ·---

I 

-· 

I HERESY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
BELIEF. T ;:__. '•tl MILES 

TOTAL PARKING 
EMPLOYEE'S SfGf-lATURE 

'0(1 

;-a 
~ 
c.o 
CJ1 
C: 
~ 



PUBLIC SERVICE EMPLOYMENT TIME SHEET 

Agency Name 

Agency Address 

Participant 1 s Name 

For Month and Year: Base Pay for the Month: -----------------

Day of 
1 2 3 4 5 6 7 8 9 10 11 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 Month 

Hours 

I Worked 

I CERlIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature ----------------
Supervisor's Signature __________________ _ 

., .. ::II ii 11 

-.:; . 

Phone Number 

Participant's Social Security Number 

-----------------

12 13 14 

28 29 30 

\. 

15 16 

31 TOTAL 

~ 
~ 
CD ", 
~ 
~ 



Urban Le&gue of Portland 
Title VI , Special Project APPRO?RIATION UNlT ,., 

'- '-) . ... LINE ITEM WORKSHEET 
.. ~. 

•-- -

Ccx:i Object Title 

-,-,-o I Full-T,me Employee, 
... --- .. ,_. -

120 !--&rt-T1ma Employees .. _ 
130 Federal Pr~ram Enrollets $4,500 
140 Overtime 

160 Premium Pny ---170 e.-:nefits blU 
190 L1u-L11bor Turnover 

100 Total P•rsonul SorviC'OlS $5,120 

210 Proft"tiional Sef'vices 

220 Utilities 
--· 

230 Equipmt-nt R~ntal 50 .. 
240 Repair & Maintenance 

260 Miscel l.ineou s Sf!fvices 

310 Office $(.Jpplies 50 
l20 Opar:rnno Supplies 

330 Rcp11i, P,i Maint. Supplies 

340 Minor Er~u,pmont & Tools 

350 Cloth1no & Uniforms -· 330 Oth1,r CommoditiH-EKterMI 

410 Education 

¢20 Locnl Travel 

430 Out-of-Town Travel 

440 Space Rentul --
451) lntere~, 

-· 
~60 Refunds - •· 

471) Retirement System Payments -490 Miscellaneous 

510 Fleet Services ---
520 Printing Services /':> 
530 Distribution Services 

540 Electro11ic Service5 

660 Data Proces.sing Services 
56() lnsuronco 

570 Telttphone Services 

680 Intra-Fund Service1 - .. ·-
590 Other Services I nternol 

200-
$225 

500 
Total M1,erit1ls & StrvicH 

-
G10 land 

....... ,. ___ ... ,_..,,, __ ~-·· 
6i0 Buiidings 

630 Improvement, ·- -
640 Furniture & Equipment -
fiOr) Total Capital Outlay 

-- -------·-
70<) Other 

---.-----~·-..- ·--·•· --·-· - -
TOTAL $5,345. 



:1495::Ji 
OU02ET JUSTI FI CJ\TI ON 

DATE April 15, 1980 

~~JJECT TITLE The Urban League of Portland ________ ;;..__ ___________________ _ 

(A) l{u:i6er of (D) Position or (C) Monthly (0) Percent ( E) No. of ~ F) Cost I 
Persons Tit1 e Salary Rate of time on Months on AxCxDxE) 

(Full-ti~) Project .. Project 

, 

l Task Force 
$900.00 100 5 $4,500 1,r.Mrrli nnt.or/Grant~·nan 

I 

-
... 

I 

SUBTOTAL. PERSONNEL 
$4,500 

FIC,1\. SAIF. Med .. Life~ Pr1rtir.inr1nt Ty,.:wol 1L1 *%FRINGE BENEFITS 620 

TOTAL, PERSONNEL $5,120 

*Indicate fringe benefits as a percentage of "Subtotal, 



. BUDGET JUSTIFICATION 
'. 

t.4Q531 
MATERIALS AND SERVICES 

DAT£ April-15, 1.980 

PROJECT NO. : ~----· ::- :: · . ~·-. -· ·· ------------- .. - .. . . . ...... . 
·: .- .. - · .. •·. '"'.": ..:·.._.--·- ...... :;· .. , 

• • 1, ... ., 

PROJECT TITLE .. -The Urban I Aagu.e.. _____ -_-·_:-_-_.--___ .. -· -------,;,..___..,;.__;___ 
. . . -: . . , ·~. .. . ·-.:~. _. -·.;· ~ ....... - . .. . 

. . . -~ :_·_._. -~- ~ _·_; :-: .. · -~ 

To extent possible, use format indicated belo~~ ~-

CODE 

230 
310 
410, 
520-

DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

Equipment Rental 
Office Supplies 
Education 
Printing Service 

Total 

( 

ITEM CATEGORY 
TOTAL TOTAL 

.. 
$ 50 $50 

50 50 
50 50 
75 75 

$225 ·225 



ORDINANCE No. 149531 

An Ordinance authorizing one (1) contract with the Urban League of 
Portland, Inc., under the Human Resources Bureau creating one 
(l) Public Service Employment position under CETA Title VI 

:l49531 

Special Projects for contract period beginning May 1, 1980, not to 
exceed September 30, 1980; transferring appropriations in the 
amount of $5,345 within the CETA Fund; and declarin~ an emergency. 

The City of Portland ordains: 

Section 1. The Council finds: 

l. The City of Portland has been designated by the United States 
Department of Labor as Prime Sponsor for administerinq funds 
under the Comprehensive Employment and Training Act (CETA) to 
provide employment and training services for unemployed oersons. 

2. One ( l) request for contract ( see Exhibit 11 A11
) has been re

viewed and determined appropriate for fundinq, creating one 
(l) Public Service Employment position under CETA Title VI 
Special Projects, Human Resources Bureau. 

3. Funds have been budqeted and are available for the FY 1 79-80 
program year under Title VI of CETA from the Department of 
Labor. 

4. This contract has been reviewed and approved ~Y the Trainin~ 
and Employment Division's Proqram Development Unit, Traininq 
and Employment Division Manaqer and Executive Director, Human 
Resources Bureau. 

5. The contracting aqency, costs and positions are set out in 
Exhibit 11 A11

• 

6. The Comissioner of Public Utilities and City Auditor should 
therefore execute, on behalf of the City, one (1) contract 
under CETA Title VI Special Projects, Human Resources Bureau, 
as set out in the exhibits hereof. 

NOW, THEREFORE, the Council directs: 

a. The Commissioner of Public Utilities and City Auditor to 
execute, on behalf of the City, one (1) contract with the Urban 
League of Portland, Inc., under CETA Title VI Special Projects, 
Human Resources Bureau, beginning May l, 1980, not to exceed 
September 30, 1980, as set out in the exhibits hereof. 

Page No. l of 2 



•• 149531. 
EXHIBIT 11 A11 

Title VI Special Projects 

Contractor # of Mos. # of Pos. i~ages Fringe M&S Tota 1 

Urban League of Portland 5 $4,500 620 $225 $5,345 



149531. 

ORDINANCE No. 

b. The Finance Officer is hereby authorized to amend the 1979-80 
City Budget with transfer of aporopriations as follows: 

CETA FUND TRANSFER 

Reou i rements From To 

Title VI Unobli9ated Holdinq 
BUC No. 66900037.260 $5,345 

Title VI Contract 
BUC No. 67000030.280 $4,500 

.281 620 

.282 225 

Total Requirements $5,345 $5,345 

·section 2. The Council declares that an emergency exists because delay 
in enactment of this Ordinance will result in unnecessary nroblems 
in the administration of the CETA program; therefore, this Or
dinance shall be in force and effect from and after its passage by 
the Council. 

Passed by the Council, APR 3 0 1980 
Commissioner Francis Ivanci~ 
JPG:SR:j 
4/ 18/80 

. Attest: 

Auditor of the Cit of Portland · 



THE COMMISSIONERS VOTED 
AS FOLLOWS: 

Yeas Nays 

Ivancie f' 

Jordan ; 
? 

Lindberg # 
~ 
\, 

Schwab f 
McCready 

,__ .,_..,,. 

FOUR-FIFTHS CALENDAR 

Ivancie 

Jordan 

Lindberg 

Schwab 

McCready 

'-

Calendar No. i1.1H1 

ORDINANCE No. :14953:1 

Title 

An Ordinance authorizing one (1) contract 
with the Urban Le~que of Portland, Inc., 
under the Human Resources Bureau creatino 
one (1) 0 ublic Service Employment posi- · 
tion under CETA Title VI Snecial Projects 
for contract neriod beqinning May 1, 1980, 
not to exceed September 30, 1980; trans
ferring appropriations in the amount of 
$5,345 within the CETA Fund; and declar
inq an emergency. 

Filed APR 2 4 1980 

GEORGE YERKOVICH 

INTRODUCED BY 

COMMISSIONER IVANCIE 

NOTED BY THE COMMISSIONER 

Affairs 

Finance and 
Administration 

Safety 

Utilities 

Works 

BUREAU APPROVAL 
Bureau: 

Human ,,Re-s_ources 
\ 

ate: 

V .. \ 
4/18/80 

Co,mclsted .-[d'N'ot. reauired 

Bur~u r-~ff) --r"1 ;..fmj_,,_ -~ (}_.. , ~~ : )._ ~ J \ - ~ ,___ ar1-- I,.:, --

1: 

\ i !\ 
NOTfDB\: 

City Attorney 

City Auditor 

City Engineer 


