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FISCAL YEAR 2015-2016 
HOUSING REHABILITATION, FINANCE AND DEVELOPMENT AGREEMENT 

Between 
Portland Development Commission 

And 
Portland Housing Bureau 

Intergovernmental Agreement No.: 3000XXXX 

This Housing Rehabilitation, Finance and Development Agreement (this "Agreement"), dated 
July 1, 2015 (the "Effective Date"), is made and entered into by and between the City of 
Portland, acting by and through its Portland Housing Bureau ("PHB" or "Bureau") and the 
Portland Development Commission ("PDC" or "Commission"). 

RECITALS 

1. PDC, as the duly-designated urban renewal agency of the City of Portland ("City"), is 
granted broad powers under ORS 457 for the planning and implementation of urban 
renewal programs, projects and activities. 

2. PDC's urban renewal activities include housing rehabilitation, finance and development 
consistent with ORS Chapter 457. 

3. The City Charter charges PDC with implementing the vision and goals of the City 
relating to affordable housing as adopted by tlie Portland City Council ("Council"). PDC 
may implement the vision and goals through agreement with PHB. 

4. PHB is responsible for implementing the City's housing policies. By combining the 
housing rehabilitation, finance and development urban renewal activities of PDC with the 
housing policy work of PHB, the City will enhance its ability to meet housing policy 
goals established by Council, including goals to address homelessness, to facilitate the 
preservation and development of affordable rental housing, to assure housing stability, 
and to promote homeownership while also working to reduce blight and blighting 
conditions in the City's urban renewal areas. 

5. In order to promote greater coordination between the housing rehabilitation, finance and 
development projects undertaken as urban renewal activities and the City's housing 
policy implemented by PHB, and as authorized by ORS 457.210, PDC and PHB entered 
in that certain Fiscal Year 2014-15 Housing Rehabilitation, Finance and Development 
Agreement (Intergovernmental Agreement No. 30003984) dated July 1, 2014 (the "Prior 
IGA") pursuant to which PDC contracted with PHB for implementation of that portion of 
PDC's urban renewal activities involving housing rehabilitation, finance and 
development and under which PHB assumed responsibility for other housing activities 
historically performed by PDC. 

6. The Prior IGA terminates on June 30, 2015. 

7. PDC and PHB desire to enter into this Agreement to provide for PHB 's continuing 
implementation of that portion of PDC's urban renewal activities involving housing 
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rehabilitation, finance and development and to provide for PHB 's continuing 
responsibility for other housing activities historically performed by PDC as more 
specifically described herein. 

Now therefore, the parties agree as follows: 

AGREEMENT 

I. DEFINITIONS 

Unless otherwise defined herein, capitalized terms used in this Agreement have the 
meanings set forth in this Section I. 

"Affordable Housing Set Aside Policy" means the policy adopted by Council on October 25, 
2006 as Ordinance 180547 and amended on November 16, 2011 by Ordinance 185007, 
allocating 30% of urban renewal funds to affordable housing, as such policy may be 
further amended from time to time by Council. 

"Former PDC TIF Projects" means housing rehabilitation, finance and development programs, 
projects, and activities undertaken by PDC prior to July 1, 2010 and financed with 
funding derived under ORS Chapter 457, including programs, projects and activities not 
yet completed on the Effective Date, other than loans that require no further loan 
servicing or compliance monitoring under the loan agreement or related documents. 

"Funding" means the funding PDC is providing to PHB under the terms and conditions of this 
Agreement, as further described in Section VI of this Agreement. 

"Housing Forecast" means the forecast for the succeeding four fiscal years that identifies the 
currently anticipated future urban renewal financing available for Urban Renewal 
Housing Projects. A copy of the Housing Forecast is attached hereto as Exhibit Band 
incorporated herein by this reference. 

"PHB TIF Projects" means new housing rehabilitation, finance and development programs, 
projects and activities undertaken by PHB after July 1, 2010 and financed with funding 
derived under ORS Chapter 457 (including Program Income), including programs, 
projects and activities not yet completed on the Effective Date. 

"Other Housing Activities" means housing programs, projects and activities that PDC has 
historically undertaken or engaged in that are not financed with funding derived under 
ORS Chapter 457, other than loans that require no further loan servicing or compliance 
monitoring under the loan agreement or related documents. The housing programs, 
projects and activities that PDC has historically undertaken or engaged in that are not 
financed with funding derived under ORS Chapter 457 include, but are not limited to, 
those listed on Exhibit A, attached hereto and incorporated herein by this reference. 

"Program Income" means revenue generated by assets created or acquired, or activities 
financed with, tax increment resources or Program Income of an urban renewal area. 
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Program Income includes, but is not limited to, loan repayments and the proceeds of the 
sale ofreal property or other assets, including assets PDC transferred to PHB. 

"Urban Renewal Housing Projects" means all PHB TIP Projects and Former PDC TIP 
Projects. 

II. PHB SCOPE OF WORK 
Subject to the terms and conditions of this Agreement, PHB shall perform the following 
activities. To the extent authority has been conferred by law on PDC to perform these 
activities, PDC hereby delegates such authority to PHB as necessary to perform the 
activities. 

A. Urban Renewal Housing Projects. 

1. PHB shall select, plan and implement PHB TIP Projects in the City's 
urban renewal areas consistent with the City's housing policies and urban 
renewal objectives, as reflected in the relevant urban renewal plans and the 
City's housing policy, subject to the requirements of applicable law, 
including ORS Chapter 457. PHB will be responsible for decision-making 
regarding PHB TIP Projects, including project priority, as well as 
determining and certifying which costs are tax increment eligible. 

2. PHB shall continue to be responsible for completion and monitoring of all 
Former PDC TIP Projects, consistent with the City's housing policies and 
urban renewal objectives, as reflected in the relevant urban renewal plans 
and the City's housing policy, subject to the requirements of applicable 
law, including ORS Chapter 457. 

3. For each Urban Renewal Housing Project, PHB shall be responsible for all 
work necessary to develop, complete and administer the program, project, 
or activity, including but not limited to, outreach, planning, acquisition, 
disposition, relocation, negotiation and underwriting, preparing and 
executing the necessary documentation, and· administering all related 
contracts and agreements, including disbursements, construction 
coordination and monitoring, compliance monitoring, environmental 
inspections, asset management (including but not limited to loan servicing 
and property management), accounting, reporting, and enforcement. 
PHB and PDC contemplate that a portion of the foregoing work may be 
contracted back to PDC under the terms of a separate Support Services 
Agreement. 

4. PHB shall be responsible for satisfying the requirements of the Affordable 
Housing Set Aside Policy. 

5. In implementing Urban Renewal Housing Projects, including but not 
limited to Urban Renewal Housing Projects implemented through 
agreements with developers or other third parties who then enter into the 
construction and other contracts necessary for the project, PHB will 
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employ its best efforts to meet or exceed the City's MWESB goals and 
objectives for Emerging Small Businesses, Women and Minority owned-
businesses and apprenticeships and other City policies pertaining to fair 
contracting. 

B. Other Housing Activities. 

1. PHB shall continue to be responsible for all Other Housing Activities. 

2. For all Other Housing Activities, PHB shall be responsible for all work 
necessary to develop, complete and administer the program, project, or 
activity, including but not limited to, outreach, planning, acquisition, 
disposition, relocation, negotiation and underwriting, preparing and 
executing the necessary documentation, and administering all related 
contracts and agreements, including disbursements, construction 
coordination and monitoring, compliance monitoring, asset management 
(including but not limited to loan servicing and property management), 
environmental inspections, accounting, reporting, and enforcement. PHB 
and PDC contemplate that a portion of the foregoing work may be 
contracted back to PDC under the terms of a separate Support Services 
Agreement. 

3. PHB agrees and acknowledges that its work under this Section II(B) is not 
financed and will not be reimbursed under this Agreement. 

III [SECTION RESERVED] 

IV. PHB and PDC .JOINT OBLIGATIONS 
A. PHB and PDC will coordinate and cooperate regarding creation and amendment 

of urban renewal plans as they relate to housing rehabilitation, finance and 
development. PDC will include PHB in its planning efforts with respect to the 
housing rehabilitation, finance and development aspects of urban renewal plans. 

B. PHB and PDC will coordinate and cooperate regarding creation and amendment 
of annual budgets that specify the funding and housing forecasts for Urban 
Renewal Housing Projects covered by this Agreement in accordance with the 
Affordable Housing Set Aside Policy. 

C. PlfB and PDC acknowledge that $450,000 in urban renewal funds from the Lents 
Town Center Urban Renewal Area (the "LTC URA"), that would otherwise have 
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been included in the funding available to PHB under the Prior IGA, was, with 
PHB's consent, combined with other PDC funds to finance PDC's purchase of the 
real property located at 7238 SE Foster Road, Portland, Oregon, in the LTC URA 
(the "Mixed Use Site"). PHB and PDC currently anticipate that a portion of the 
Mixed Use Site will be redeveloped as housing. Accordingly, PDC and PHB 
agree to collaborate on the future redevelopment of the Mixed Use Site, including 
but not limited to, determining which party will control redevelopment of the 
Mixed Use Site. 

V. CONTRACT MANAGEMENT 

A. Commission. 

1. PDC Contract Signatory. The Commission Contract Signatory shall be 
the Executive Director, or such other person as designated in writing by 
the PDC Executive Director ("PDC Contract Signatory"). The PDC 
Contract Signatory is authorized to give notices and to carry out other 
PDC actions referred to herein, including termination of this Agreement as 
provided in Section VIII. · 

2. PDC Contract Manager. The Commission Contract Manager shall be 
Tony Barnes ("PDC Contract Manager"). The PDC Contract Manager is 
responsible for the day-to-day management of the Agreement as provided 
herein and serves as the first level of conflict resolution. 

B. Bureau. 

1. PHB Contract Signatory. The PHB Contract Signatory shall be the 
Director of the Portland Housing Bureau, or such other person as 
designated in writing by the Director of the Portland Housing Bureau 
("PHB Contract Signatory"). The PHB Contract Signatory is authorized 
to give notices and to carry out other PHB actions referred to herein, 
including termination of this Agreement as provided in Section VIII. 

2. PHB Contract Manager. The PHB Contract Manager shall be Mike 
Johnson ("Bureau Contract Manager"). The PHB Contract Manager is 
responsible for the day-to-day management of the Agreement as provided 
herein and serves as the first level of conflict resolution. 

VI. FUNDING I COMPENSATION I ALLOWABLE COSTS 

A. Subject to the terms and conditions of this Agreement, PDC agrees to transfer to 
PHB, on a reimbursement basis for work performed under Section II(A) of the 
PHB Scope of Work during fiscal year FY 2015-16, a sum not to exceed the 
amount set forth in Exhibit C (the "Budget") attached hereto and incorporated 
herein by this reference (the "Funding"). The PDC Contract Signatory and the 
PHB Contract Signatory are authorized to modify the Budget, through a duly 
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executed amendment to this Agreement, if sufficient funds have been 
appropriated for Housing in the PDC Budget to cover the maximum amounts 
payable by PDC under this Agreement from each urban renewal area and 
sufficient funds have been appropriated for PHB in the City of Portland's Budget 
to cover the costs of providing the services under this Agreement. 

B, The full amount of the Funding is authorized in PDC' s budget for FY 2015-16. 
In addition to the Funding, PDC has prepared the Housing Forecast for the 
succeeding four fiscal years that identifies the currently anticipated future urban 
renewal funding for Urban Renewal Housing Projects. All Funding not expended 
in FY 2015-16 and all funding in the Housing Forecast is subject to budget 
appropriation and, if appropriated, will be made available to PHB under the terms 
of a future intergovernmental agreement or an appropriate amendment of this 
Agreement. PDC staff will recommend that any Funding encumbered but not 
expended in FY 2015-16 as well as the urban renewal financing for Urban 
Renewal Housing Projects identified in the Housing Forecast be appropriated in 
subsequent PDC budgets, as reasonably necessary, to the extent funds are 
available, and to the extent consistent with the City Council's housing policy, 
including its Affordable Housing Set Aside Policy. Future funding from PDC for 
Urban Renewal Housing Projects is expected to comply with the City Council's 
Affordable Housing Set Aside Policy, though the actual amount appropriated 
from year to year may vary based on actual expenditures in prior years. 

C. The Funding made available to PHB under this Agreement is comprised solely of 
urban renewal resources available to PDC under ORS Chapter 457, including 
Program Income. Accordingly, PHB's expenditure of the Funding is subject to 
the limitations of, and must be consistent with, ORS Chapter 457. PDC will make 
the Funding available from the urban renewal areas as set forth in the Budget. 
Funding made available from a particular urban renewal area, as well as Program 
Income generated by a particular urban renewal area, may be utilized solely on 
Urban Renewal Housing Projects in that urban renewal area. As further described 
in Section VII below, PHB may seek reimbursement from PDC under this 
Agreement for the following costs reasonably incurred in performing activities 
falling within Section II(A) of the PHB Scope of Work, within the line-item limits 
of the Budget and .subject to the monetary and use limitations set forth above. 

1. Direct Costs 
a) Personnel Services. Reimbursement of direct salary and benefit costs 

paid to staff. 
b) External Materials and Services. Reimbursement of actual costs for 

the purchase of materials, supplies and external services, including but 
not limited to, professional/technical/expert services, equipment, 
construction services, travel, training, and incidental expenses. 
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c) Capital and Financial Assistance. Reimbursement for disbursements 
made under loan, grant, or other financial assistance agreements, for 
acquisition of real property by PHB, and for environmental 
remediation of real prope1iy owned PHB, made pursuant to PHB and 
City policies, procedures, and guidelines. 

2. Indirect Costs 
a) Personnel Services. Reimbursement of PHB administrative, planning, 

and policy unit indirect staff costs (charged to a TIF indirect staffing 
cost center, which is then allocated based upon direct staffing charges 
to Urban Renewal Housing Projects). 

b) Support Costs. Reimbursement of support costs including space rental, 
City of P01iland Bureau oflnternal Business Systems charges, and 
other generally accepted fixed costs of doing business. These costs 
will be reimbursed in FY 2015-16 via an indirect cost charge of 
81. 7 5% against billed direct personnel services costs of PHB staff in 
each URA. This rate is derived from PHB's OMB A87 Indirect Cost 
Plan as approved by the US Department of Housing and Urban 
Development. 

VU. BILLING AND PAYMENT PROCEDURE 
A. PHB shall submit to the PDC Contract Manager a monthly itemized billing for 

work performed as described in Section II(A) of the PHB Scope of Work. In 
order to receive timely payment, billings must be received no later than thirty (30) 
days following the close of a billing period. Interim billings may be submitted 
prior to the end of a billing period in order to manage cash flow at PHB 

B. Each billing shall include a Billing Detail Report in a format created and/or 
approved by PDC. At a minimum, each billing shall include the following 
information, by urban renewal area, for work performed during the billing period: 

1. a description of the nature and cost of work accomplished; 

2. the names, rates and hours worked of personnel; 

3. disbursements to consultants, contractors and outside vendors for 
materials and services; 

4. disbursements under loan agreements, grant agreements and other 
financial assistance agreements and costs incurred for acquisition of real 
property or for environmental remediation of real property; 

5. certification, substantially in the form of Exhibit D attached hereto and 
incorporated herein by this reference, that the costs for which PHB is 
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seeking reimbursement are eligible urban renewal costs under ORS 
Chapter 457; 

6. a budget versus actual for each PHB Urban Renewal Area Fund including 
Program Income and Urban Renewal Housing Project expenditures such 
other documents and information as PDC may reasonably request to meet 
its business needs, including but not limited to, the need to document the 
uses of the Funding for bond issuance purposes. 

C. Subject to the limitations of Section VI and with respect to each urban renewal 
area, PDC shall reimburse the portion of the costs incurred by PHB in performing 
work falling with Section II(A) of the PHB Scope of Work that exceeds the 
Program Income received by PHB in that urban renewal area PHB may retain any 
Program Income that PHB generates in an urban renewal area that exceeds the 
costs incurred by PHB in performing work in that urban renewal area falling 
within Section II(A) of the PHB Scope of Work. PHB and PDC may agree in 
writing to reimburse costs prior to the use of Program Income in urban renewal 
areas that no longer issue debt. PHB' s use of Program Income is subject to the 
restrictions set forth in Section VIII(F) hereof. If billings are received with 
incomplete information or disputed items, PDC will advise PHB in writing what 
specific information is missing or disputed. PDC will proceed to process payment 
for items not in dispute. PDC will pay billings not in dispute within 30 days of 
receipt of the billing from PHB. 

VIII. GENERAL 

A. Termination. 

I. The Termination Date of this Agreement is June 30, 2016. The parties 
currently anticipate, however, that they will either enter into a new 
agreement on substantially similar terms and conditions or amend this 
Agreement to continue the services described in the Scope of Work during 
the next fiscal year. 

2. Early Termination of Agreement. This Agreement may be terminated at 
any time by mutual written consent. 

3. If the parties have entered into a subsequent agreement to continue the 
services described in the PHB Scope of Work, work shall continue under 
the subsequent agreement and PHB shall submit a final billing request for 
work performed under this Agreement within sixty (60) days of the date of 
termination and PHB will be reimbursed eligible costs incurred through 
the date of termination in accordance with Section VII. 
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4. If the parties have not entered into a subsequent agreement to continue the 
services described in the PHB Scope of Work, upon termination of this 
Agreement: (a) the work shall cease promptly and a final billing request 
submitted within sixty (60) days of the effective date of termination, (b) 
eligible costs incurred through the date of Agreement termination will be 
reimbursed, and (c) after termination of this Agreement, PHB shall take 
such actions and execute and deliver such documents as PDC may 
reasonably request to provide for an orderly transfer of the urban renewal 
work conducted by PHB under this Agreement back to PDC or to a third 
party agreed to by PDC and PHB. 

B. Conflict Resolution. 

If a dispute arises regarding performance under this Agreement, both parties agree 
to exercise good faith in expeditiously resolving said conflict in the following 
manner. 

1. All conflicts should first be discussed and resolved if at all possible by the 
Contract Managers specified in Section V. 

2. Any conflicts not resolved by the Contract Managers shall be elevated to 
the Contract Signatories for discussion and resolution. 

C. Compliance with Laws. In connection with its activities under this Agreement, 
the patties shall comply with all applicable federal, state and local laws and 
regulations. 

D. Indemnification. 
Subject to the limits of the Oregon Tort Claims Act and Oregon Constitution, 
PHB agrees to indemnify, hold harmless and defend, PDC, its directors, officers, 
employees and agents from and against all claims, suits, actions of whatsoever 
nature, damages or losses, and all expenses and costs incidental to the 
investigation and defense thereof, resulting from or arising out of the activities of 
PHB, its officers, employees or agents under this Agreement. 

Subject to the limits of the Oregon Tort Claims Act and Oregon Constitution, 
PDC agrees to indemnify, hold harmless and defend, City, its officers, employees 
and agents from and against all claims, suits, actions of whatsoever nature, 
damages or losses, and all expenses and costs incidental to the investigation and 
defense thereof, resulting from or arising out of the activities of PDC, its 
directors, employees or agents under this Agreement. 

E. Subcontracting. PHB may engage subcontractors but shall remain obligated for 
full performance hereunder, and PDC shall incur no obligation to the 
subcontractor hereunder. PHB shall have the sole authority to direct the work of 
any authorized and approved subcontractors. Subject to the limitations of Section 
VI, the costs of services provided by subcontractors are eligible for 
reimbursement under Section VI as external materials and services costs. 
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F. Asset Acquisition and Managcm.ent. PIII3 shall manage and dispose of all 
personal and real property acquired directly by PHB with the Funding, and all 
Program Income, in a manner consistent with the requirements of ORS Chapter 
457. 

G. Status Reports. PHB shall submit data and information to PDC on its activities 
under this Agreement, as PDC may reasonably request from time to time in order 
to prepare reports on the City's urban renewal activities. 

H. Delivery I Maintenance of Records. PHB shall maintain records on a current 
basis to support its billings to PDC for work performed under this Agreement. 
PHB shall retain such billing records as well as all other records related to 
performance of its work under this Agreement (including but not limited to 
records whose custody PDC transferred to PHB pursuant to this Agreement) as 
long as necessary to satisfy IRS records retention requirements and, in any event, 
until the later of (a) 3 years after termination of this Agreement, (b) the date that 
any dispute arising under this Agreement is resolved or ( c) the date that such 
records may be destroyed under applicable records retention laws. PDC or its 
authorized representative shall have the authority to inspect, audit and copy, on 
reasonable notice and from time to time, all such records to comply with audit 
requirements or meet other business needs. 

I. Amendments. This Agreement may be amended only in writing signed by the 
Contract Signatories . 

• J. Effect of Termination. Sections VIII(A)(3), VIII( A)( 4), VIII(D), VIII(F), 
VIII(G), VIII(H) and VIII(J) shall survive termination of this Agreement. 

[Signature page to follow] 
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IN WITNESS WHEREOF, PHB and PDC have executed this Agreement as of the Effective 
Date. 

DO NOT EXECUTE 
CITY OF PORTLAND HOUSING 
BUREAU 

, Director 

Date 

APPROVED AS TO FORM: 

Tracy Reeve, City Attorney 

Mary Hull Caballero, City Auditor 

Date 

PORTLAND DEVELOPMENT 
COMMISSION 

Patrick Quinton, Executive Director 

Date 

APPROVED AS TO FORM: 

Legal Counsel 
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EXHIBIT A 

OTHER HOUSING ACTIVITIES 

1. Neighborhood housing programs paid fully or in part with funding from the U.S. 
Department of Housing and Urban Development and the City. 

2. Limited tax abatement approval and compliance monitoring and reporting. 

3. Systems Development Charge waiver approval. 

4. Housing Investment Fund activities. 

5. City Lights Program. 

6. Mortgage Credit Ce1iificate Administration. 
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HOUSING FORECAST 

Exhibit B 
TIF funded portion only 

FY 2014-15 FY 2015-16 FY 2016-17 FY 2017-18 

~ FQrecast Forfc;;ist Fore!,;;;ist 
Central Eastside URA 

H89030 Affordable Rental Housing 800,000 1,550,000 
Central Eastside URA Total $0 $800,000 $1,550,000 $0 

Convention Center URA 
H30056 Miracles Club Central 7,000,000 
H89030 Affordable Rental Housing 5,200,000 

Convention Center URA Total $12,200,000 $0 $0 $0 
. 

· Downtown Waterfront URA 
H89030 Affordable Rental Housing 1,717,345 254,565 

Downtown Waterfront URA Total $1,717,345 $254,565 $0 $0 

Gateway Regional Center URA 
H89020 Home Buyer Assistance 500,000 500,000 400,000 200,000 
H89034 Gateway/Glisan 2,976,417 
H20035 Property Management 1,000 1,000 1,000 1,000 

Gateway Regional Center URA Total $3,477,417 $501,000 $401,000 $201,000 

Interstate URA 
H34606 Killingsworth Block 
H19032 King/Parks Affordable Housing 880,000 
H89030Affordable Rental Housing 1,300,000 400,000 500,000 2,400,000 
N/N E Projects 1,400,000 4,500,000 5,500,000 4,200,000 
Beech Street Apts 182,312 
H89010 Home Repair Projects 500,000 500,000 500,000 500,000 
H89020 Home Buyer Assistance 500,000 500,000 500,000 500,000 

Interstate URA Total $4,762,312 $5,900,000 $7,000,000 $7,600,000 

Lents Town Center URA 
H89030 Affordable Rental Housing 350,000 400,000 
H89010 Home Repair Projects 500,000 500,000 500,000 500,000 
H89020 Home Buyer Assistance 500,000 500,000 500,000 500,000 

Lents Town Center URA Total $1,000,000 $1,000,000 $1,350,000 $1,400,000 
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FY 2018-19 
Fore!.;aSt 

2,700,000 
$2,700,000 

' 

$0 

$0 

75,000 

1,000 
$76,000 

2,500,000 
4,400,000 

500,000 
500,000 

$7,900,000 

600,000 
500,000 
500,000 

$1,600,000 
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FY 2014-15 FY 2015-16 FY 2016-17 FY 2017-18 
' 

Adopted Forecast Forecast Forecast 
North Macadam URA 

H89030 Affordable Rental Housing - - 800,000 1,000,000 
North Macadam URA Total $0 $0 $800,000 $1,000,000 

River District URA 
H12030 Fairfield Apartments 50,000 50,000 50,000 50,000 
H89030Affordable Rental Housing 6,500,000 7,200,000 2,500,000 
H20039 Medford 1,476,000 
H20050 Ericsion-Fritz 6,339,093 
H20049 The Abigail 9,900,000 1,950,000 

River District URA Total $17, 765,093 $8,500,000 $7,250,000 $2,550,000 
' 

South Park Blocks URA 
H34510 SPB Section 8 Preservation 860,486 -

South Park Blocks URA Total $860,486 $0 $0 $0 

Education URA 
H89030Affordable Rental Housing 417,828 498,371 626,648 715,451 

South Park Blocks URA Total $417,828 $498,371 $626,648 $715,451 
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FY 2018-19 
Forecast 

1,400,000 
$1,400,000 

50,000 
1,600,oOO 

$1,650,000 

-
$0 

1,539,177 
$1,539,177 

' 
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Exhibit C 
TIF Funded Portion Only 

Capital and 
Financial Assistance Personnel Services 

URA Total and Indirect Total Total Approved 
Central Eastside s 796,800 s 118,541 s 915,341 
Convention Center $ 11,912,500 $ 542,540 s 12,455,040 
Downtown Waterfront $ 1A29)79 s 287,566 s 1,717,345 
Gate1ivay $ 3,477.418 $ 250,283. V$ 3}27}01 
Interstate s 4.754,012 $ 770,437 s 5,524.449 
Lents s 986,900 s 573, 104 s 1,560,004 
North Macadam $ - s 2,652 $ 2,662 
River District $ 17.206,793 $ 818,911 s 18,025,704 
South Park Blocks s 582,068 $ 278,418 s 86QA86 
Education s 412,828 s 5,000 $ 417,828 
Total $ 411146~270 $ 3,647,452 $ M,1ss,n3 I 
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Contract#: ----

EXHIBIT D 
FORM OF CERTIFICATION 

Sample Invoice (on PUB Letterhead) - Page 1 

Invoice Period: 
------~-

Invoice#: 

Organization: Portland Housing Bureau Total contract: 
Mailing Address: 

Contact Name/Title: Mike Johnson 
Phone/Fax: 

Expense This Expenses YTD 
Activity Budget Period Including This 

Invoice 
Personnel Services and 
Indirect 
External Materials and 
Services, Capital and 
Financial Assistance 
Total 

Total Amount Requested: Total Balance: 

----

Balance 
From 

Budget 

Certification: I certify to the best of my knowledge and belief that the invoice is correct 
and complete and that all the expenses are for the purpose set forth in the IGA and are tax 
increment eligible, and I understand that these expenses are subject to future audit. 

PHB Director: Typed or Printed Name: ___________ _ 

PHB Director Signature: ________ _ Date Submitted: -----

City of Portland Legal Typed or Printed Name: __________ _ 

City of Portland Legal Signature: __________ _ Date Submitted: 

FOR OFFICE USE ONLY 
I have received this information and have forwarded the invoice for processing 

Contract Manager Date Sent to Accounting 
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FISCAL YEAR 2015-16 
HOUSING SUPPORT SERVICES AGREEMENT 

Between 
Portland Development Commission 

And 
Portland Housing Bureau 

Intergovernmental Agreement No.: 

Exhibit B 

This Housing Support Services Agreement (this "Agreement"), dated this 1st day of July, 
2015 ("Effective Date"), is made and entered into by and between the City of Portland, acting 
by and through its Portland Housing Bureau ("PHB" or "Bureau") and the Portland 
Development Commission ("PDC" or "Commission"). 

RECITALS 
L PDC and PHB have entered into that certain Housing Rehabilitation, Finance and 

Development Agreement of even date herewith (the "HRFD Agreement"), under which 
PHB will perform certain urban renewal activities involving housing rehabilitation, finance 
and development (referred to herein and in the HRFD Agreement as the "Urban Renewal 
Housing Projects") as well as the non-urban renewal housing activities historically 
conducted by PDC (referred to herein and in the HRJ:<D Agreement as the "Other Housing 
Activities"), as and to the extent described in the HRFD Agreement. Capitalized terms 
used herein without definition have the meaning ascribed to such term in the HRFD 
Agreement. 

2. In order to implement the Urban Renewal Housing Projects and the Other Housing 
Activities in the most effective and efficient manner, PHB has requested, and PDC has 
agreed to provide, on the terms and conditions of this Agreement, certain services to 
support PHB's delivery of the Urban Renewal Housing Projects and Other Housing 
Activities. 

AGREEMENT 

Now, therefore, the parties agree as follows: 

I. SCOPE OF WORK 
Subject to the terms and conditions of this Agreement, PDC shall provide the following services 
in support of PHB's implementation of Urban Renewal Housing Projects and Other Housing 
Activities. The schedule for delivery of requested services will be consistent with PDC's current 
practice for internal delivery of such service. PHB hereby delegates to PDC all authority 
necessary or des~rable to perform such services. 

A. Property Management. 
PDC will provide the following property management services for the PHB real 
properties listed on Exhibit A (each, a "Managed Property" and collectively, the 
"Managed Properties"): 
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1. PDC will provide property maintenance, landscaping and security 

services. The Managed Properties will be maintained in a clean and 
orderly condition in accordance with the standards set forth in the City of 
Portland Property Maintenance Code (PCC 29.20.010, Outdoor 
Maintenance Requirements). In addition, PDC will provide 
leasing/rental/permitting management services as appropriate for each 
Managed Property. 

2. PDC will maintain insurance coverage on the Managed Prope1iies to 
include general liability (to the applicable limits of the Oregon To1i 
Claims Act) and, for the Managed Properties with improvements owned 
by PHB, property damage and professional liability (to the applicable 
limits of the Oregon Tort Claims Act); provided, however, that insurance 
on the Managed Properties identified on Exhibit A as "Single Family 
Home" will be limited.to general liability. All claims presented by third 
parties must be processed and adjusted by PDC. If PHB overrides 
decisions made by PDC as to the acceptable use of a Managed Property 
that results in damage to the Managed Property or in a third party liability 
claim, PHB will defend PDC consistent with the indemnity set forth 
herein. The list of Managed Properties may be revised only by 
amendment to this Agreement, which amendment may be approved by the 
PHB Contract Signatory and the PDC Contract Signatory. 

3. PDC will provide occasional property appraisal services as requested by 
PHB for PHB owned properties and properties in which PHB has a 
financial interest through prior investment or a Development and 
Disposition Agreement. 

4. PDC will apply revenues generated from a Managed Property first to 
cover third paiiy costs reasonably incurred in managing the Managed 
Property, such as contracted services, real prope1iy taxes, if any, and 

· assessments imposed on the Managed Property. If those third party costs 
exceed the revenue generated by the Managed Property, PDC will invoice 
them to PHB as incidental expenses. PDC will periodically confer with 
PHB on the revenues generated by a Managed Property and, if those 
revenues exceed third party costs, PDC will, at PHB' s request, distribute 
to PHB the portion of the net proceeds that exceed reasonable reserve 
amounts. If a Managed Property was acquired with urban renewal 
resources, any net proceeds from that Managed Property distributed to 
PHB will be considered Program Income (as defined in the HRFD 
Agreement) subject to the restrictions of the HRFD Agreement. PDC will 
not apply revenues generated from a Managed Property to cover PDC 
charges for personnel services and associated benefit and indirect costs. 

5 In addition to the provisions of this Section I(A), PDC shall provide the 
services set forth in Exhibit A-las part of its management of the 
Headwaters Apartments. For purposes of management of the Headwaters 
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Apartments, in the event of a conflict between Exhibit A-1 and the 
language of this Section I(A), Exhibit A-1 shall control. 

B. Information TeclmoJogy Services. 

Until PDC receives written notice from the PHB Contract Manager to discontinue 
such services, PDC will provide the following information technology services to 
PHB: 

1. PDC will host and provide electronic access to a PHB instance of the 
MIT AS loan originating and servicing software system through September 
30, 2015. 

2. PDC will suppo1i PHB requests for changes to the MIT AS or PHB's loan 
data warehouse systems via the established IT service request process, 
which requires a two week period for PDC to evaluate and prioritize the 
change request; provided, however, that PHB acknowledges that the 
MITAS Maintenance Contract held by PDC terminated on September 30, 
2011 and, accordingly, any requests for changes to the MIT AS or the loan 
data warehouse systems that require the expertise of MIT AS personnel 
will no longer be available. 

C. Construction and Environmental Services. 

As reasonably requested by PHB from time to time and subject to PHB direction 
and oversight, and PDC available staff resources, PDC will provide the following 
construction and environmental services to PHB related to Urban Renewal 
Housing Projects and Other Housing Activities: 

1. PDC will perform environmental due diligence prior to acquisition, which 
may include Phase 1, Phase 2, and Phase 3 Enviromnental Site 
Assessments and Hazardous Building Surveys, on real property PHB 
proposes to acquire. 

2. PDC will perform construction due diligence prior to acquisition, which 
may include Building Condition Investigation, Structural/Seismic 
Investigations and ALTA/Topo Surveys, on real property PHB proposes to 
acquire. 

3. PDC will perform environmental site characterization for PHB real 
property as may be necessary under the DEQ Voluntary Cleanup Program. 
This work may include enrolling the site into the VCP program, 
performing remedial investigation/feasibility studies, preparing remedial 
action plans and contaminated media management plans, performing 
environmental cleanup oversight, preparing closure reports and Easement 
and Equitable Servitudes, and performing other coordination actions 
necessary to obtain a DEQ NF A letter. 
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4. PDC will provide site preparation and site cleanup work as may be 
necessary to facilitate future redevelopment of PHB real property, which 
may include preparing drawings and technical specifications, obtaining 
necessary permits, bid advertisement and award of construction contracts, 
and construction project management on resulting work. Final decisions 
regarding bids and construction contracts reside with PHB. PDC will 
provide specialized construction and environmental technical assistance 
related to PHB real property, which may include responding to Superfund 
questions, obtaining project permits, coordinating environmental cost 
recovery obligations, and assistance in responding to public records 
requests involving environmental and construction documents. 

5. PDC will provide information necessary to update the Government 
Accounting Standards Board Statement 49, Accounting and Financial 
Reporting for Pollution Remediation Obligations (GASB 49) on the 
Managed Properties. 

D. [Section Intentionally Blank] 

E. Relocation Services. 

As reasonably requested by PHB from time to time, PDC will provide 
commercial and residential relocation services to PHB in connection with Urban 
Renewal Housing Projects and Other Housing Activities. These services include 
payment of the actual relocation benefit, if any, arising from a relocation. The 
cost of such relocation benefit payments shall be invoiced to PHB as Materials 
and Services costs. 

II. CONTRACT MANAGEMENT 

A. Commission. 

1. PDC Contract Signatory. The Commission Contract Signatory shall be 
the Executive Director, or such other person as designated in writing by 
the PDC Executive Director ("PDC Contract Signatory"). The PDC 
Contract Signatory is authorized to give notices and to carry out other 
PDC actions referred to herein, including termination of this Agreement as 
provided in Section V. 

2. PDC Contract Manager. The Commission Contract Manager shall be 
Tony Barnes ("PDC Contract Manager"). The PDC Contract Manager is 
responsible for the day-to-day management of the Agreement as provided 
herein and serves as the first level of conflict resolution. 

3. The PDC Contract Manager shall be included in all correspondence 
regarding amendments to this Agreement. 

B. Bureau. 
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1. PHB Contract Signatory. The PHB Contract Signatory shall be the 
Director of the Portland Housing Bureau, or such other person as 
designated in writing by the Director of the Portland Housing Bureau 
("PHB Contract Signatory"). The PHB Contract Signatory is authorized 
to give notices and to carry out other PHB actions referred to herein, · 
including termination of this Agreement as provided in Section V. 

2. PHB Contract Manager. The PHB Contract Manager shall be Paul 
Stewart ("Bureau Contract Manager"). The PHB Contract Manager is 
responsible for the day-to-day management of the Agreement as provided 
herein and serves as the first level of conflict resolution. 

3. The Bureau Contract Manager shall be included in all correspondence 
regarding amendments to this Agreement. 

III. FUNDING I COMPENSATION I ALLOWABLE COSTS 
A. Except as otherwise described below, PHB shall pay PDC, on a reimbursement 

basis for work performed under the Scope of Work, a sum not to exceed to exceed 
that amount set forth in Exhibit B (the "Budget") attached hereto and incorporated 
herein by this reference. The PDC Contract Signatory and the PHB Contract 
Signatory are authorized to modify the Budget, through a duly executed 
amendment to this Agreement, if sufficient funds have been appropriated iri the 
city of Portland's Budget and sufficient funds have been appropriated in the PDC 
Budget to cover the cost of delivering the services under this Agreement. 

B. The full amount of the funds is authorized in PHB's budget for Fiscal Year 2015-
16. 

C. In· addition to (and not in lieu of) reimbursement of the costs described in Section 
III(E) below, PHB shall pay PDC $1,000 per month (pro-rated for any partial 
month of service) for hosting MITAS data on PDC servers under Section I(B)( I) 
of the Scope of Work. · 

D. [Section Intentionally Blank] 

E. In addition to the fees set f01ih above and up to the total amount set forth in the 
Budget, PDC may seek reimbursement from PHB under this Agreement for the 
costs set forth below, reasonably incurred by PDC in performing services falling 
within the Scope of Work. The line items in the Budget are included for 
illustrative purposes only and arc not intended as a limitation on costs 
reimbursable under this Agreement. 

1. Direct Costs 

a) Personnel Services. Reimbursement for direct wages paid to 
personnel. Such reimbursement shall be calculated at the base 
hourly rate for the employee performing as established by PDC 
and specified in the billings to PHB. 
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b) Benefit Costs. Reimbursement for the fully loaded, actual benefit 
costs associated with direct wages, which represents the actual 
benefit load attributable to the respective employees. The budgeted 
benefit reimbursement is FORTY THREE AND NINETY THREE 
TENTHS PERCENT ( 40. 7%) of direct wages, which represents 
the average full benefit load attributable to PDC employees. 

c) Materials & Services. Actual costs for the purchase of materials, 
supplies, and services, or reimbursement of incidental expenses. 
Costs, including personnel services, incurred for out of town travel, 
training, education or equipment purchase are reimbursable under 
this Agreement. 

d) Contracted Services. Reimbursement for contracted professional, 
construction or other services. 

2. Indirect Costs. Reimbursement for overhead costs at the rate established 
annually by the PDC. For Fiscal Year 2015-16 of this Agreement the rate 
will be no more than $17.00 per hour of personnel services time billed to 
PHB under this Agreement, with the final rate detennined based on PDC's 
Fiscal Year 2015-16 Adopted Budget for facilities and information 
technology support services. Indirect costs pay for generally fixed costs 
related to administration and operation, as well as program management 
costs including Board of Commissioner charges, executive management 
staff, rent, telephone, power, insurance, office supplies, and equipment. 

IV. BILLING AND PAYMENT PROCEDURE 
A. PDC shall submit to the PHB Contract Manager a monthly itemized billing for 

work performed under the Scope of Work. In order to receive timely payment, 
interim billings must be received no later than thirty (30) days following the close 
of a billing period. Interim billings may be submitted prior to the end of a billing 
period in order to manage cash flow at PDC. 

B. Each billing shall include a Billing Detail Report in a format created and/or 
approved by PHB. At a minimum, each billing shall include the information set 
forth below. PDC and PHB financial staff shall meet in June 2016 to confer on 
the status of progress billings and on steps necessary to minimize billings, for 
work performed under this Agreement, after June 30, 2016. 

1. A description of the nature and cost of work accomplished; 

2. The names, rates and hours worked of personnel; 

3. Disbursements to consultants, contractors and outside vendors for 
materials and services; 

4. Descriptions of other costs charged as provided for in this Agreement. 
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C. If billings arc received with incomplete information or disputed items, PHB will 

advise PDC in writing what specific information is missing or disputed. PHB will 
proceed to process payment for items not in dispute. PHB will pay billings not in 
dispute within 30 days ofreceipt of the billing from PDC. 

V. GENERAL 

A. Termination. The Termination Date of this Agreement is June 30, 2016. This 
Agreement may also be terminated at any time by mutual written consent. 

B. Provided the parties have not entered into a subsequent agreement to continue the 
services described in the Scope of Work, upon termination of this Agreement, the 
work shall cease promptly and a final billing request submitted within sixty (60) 
days of the effective date of termination. Eligible costs incurred through the date 
of Agreement termination will be reimbursed. 

C. Conflict Resolution. If a dispute arises regarding performance under this 
Agreement, both parties agree to exercise good faith in expeditiously resolving 
said conflict in the following manner. 

1. All conflicts should first be discussed and resolved if at all possible by the 
Contract Managers specified in Section II. 

2. Any conflicts not resolved by the Contract Managers shall be elevated to 
the Contract Signatories for discussion and resolution. 

D. Compliance with Laws. In connection with its activities under this Agreement, 
the parties shall comply with all applicable federal, state and local laws and 
regulations. 

E. Indemnification. 

1. Subject to the limits of the Oregon Tort Claims Act and Oregon 
Constitution, PHB agrees to indemnify, hold harmless and defend, PDC, 
its directors, officers, employees and agents from and against all claims, 
suits, actions of whatsoever nature, damages or losses, and all expenses 
and costs incidental to the investigation and defense thereof, resulting 
from or arising out of the activities of PHB, its officers, employees or 
agents under this Agreement. If PHB overrides decisions made by PDC as 
to the acceptable use of a Managed Property that results in damage to the 
Managed Property or third party liability claims, PHB will defend PDC 
from any resulting claims. 

2. Subject to the limits of the Oregon Tort Claims Act and Oregon 
Constitution, PDC agrees to indemnify, hold harmless and defend, City, its 
officers, employees and agents from and against all claims, suits, actions 
of whatsoever nature, damages or losses, and all expenses and costs 
incidental to the investigation and defense thereof, resulting from or 
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arising out of the activities of PDC, its directors, employees or agents 
under this Agreement. 

F. Subcontracting. PDC may engage subcontractors but shall remain obligated for 
full performance hereunder, and PHB shall incur no obligation to any such 
subcontractor. PDC shall have the sole authority to direct the work of any 
authorized and approved subcontractors. The costs of services provided by 
subcontractors are eligible for reimbursement under Section III(E) as materials 
and services or contracted services costs. 

G. Status Reports. PDC shall submit data and information to PHB on its activities 
under this Agreement, as PHB may reasonably request from time to time in order 
to monitor the delivery of services and the expenditure of funds budgeted for the 
services. 

H. Delivery I Maintenance of Records. PDC shall maintain records on a current 
basis to support its billings to PHB for work performed under this Agreement and 
shall retain those records until the earlier of 3 years after termination of this 
Agreement or the date that any dispute arising under this Agreement is resolved. 
PHB or its authorized representative shall have t11:e authority to inspect, audit and 
copy, on reasonable notice and from time to time, any records of PDC regarding 
its billings or its work hereunder, for a period of 3 years after termination of this 
Agreement. 

VI. Amendments. This Agreement may be amended only in writing signed by the Contract 
Signatories; provided, however, that amendments that modify the Scope of Work but do 
not increase the Budget, may be signed by the parties respective Contract Managers. 

VII. Effect of Termination. Sections V(E), V(H) and VII shall survive termination of this 
Agreement. 

[Signature page to follow] 
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IN WITNESS WHEREOF, PHB and PDC have executed this Agreement as of the 
Effective Date. 

DO NOT EXECUTE 

8 l 

CITY OF PORTLAND HOUSING BUREAU PORTLAND DEVELOPMENT COMMISSION 

, Director Patrick Quinton, Executive Director 

Date Date 

APPROVED AS TO FORM: APPROVED AS TO FORM: 

City Attorney Legal Counsel 

City Auditor 

Date 
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EXHIBIT A 

PROPERTY MANAGED FOR PHB --URA I PROPERTYNAME/ADDRESS .... .... TAX ID 
Gateway Children's Receiving Center, parking lot portion R319949 
Interstate QUAD Society Housing Project Rl02436 

2600 N. Williams Avenue 
Portland, OR 97227 

OCC-Lloyd King Crusher Site Rl82174 
1306 NE 2nd A venue RI 82175 

~-

Po1tland, OR 97232 
OCC-Lloyd Cosmopolitan Housing Tower Site Rl82141 

1034 NE Grand A venue Rl82140 
Portland, OR 97232 Rl82139 

Interstate King-Parks Housing Project North Lot R243868 
6445 NE MLK Jr. Blvd 
Portland, OR 97211 

Interstate King-Parks Housing Project - South Lots R243866 
6445 NE MLK Jr. Blvd R243867 
Portland, OR 97211 

Interstate Former Grant Warehouse Lot Rl02083 
3368 NE MLK Jr. Blvd 
Pmtland, OR 97212 

Interstate Former McCann Lots Rl02082 
427 NE Cook Street R520694 
Portland, OR 97212 

Interstate Former Lenske Lot Rl02081 
NEC/NE Cook Street & NE MLK Jr. Blvd 

River District Fairfield Hotel R246179 
1101-1121 SW Stark Street 
Portland, OR 97205 

River District Resource Access Center Remnant Lots Rl41465 
NW Hoyt/Irving/Broadway/6th A venue R626272 
Portland, OR 97209 R627121 

R627253 
River District Hoyt Street R666530 

NW Raleigh and NW 14111 

Portland, OR 97209 

No URA Headwaters Apartments* R570282 
8833 SW 30th Avenue 
Portland, OR 97210 

PDC will manage the Headwaters Apartments in accordance with Section I(A) and Exhibit A-1 . 
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EXHIBIT A-1 

ADDITIONAL PROPERTY MANAGEMENT SERVICES 

HEADWATERS APARTMENTS ONLY 

1. As used in this Exhibit A-1, the following words and phrases have the indicated 
meanmgs: 

"Bonds" means bonds issued by the city of Portland to finance or refinance the construction of 
the Headwaters Apartments. 

"Coverage Ratio" means the ratio of the Net Revenues to required debt service on the Bonds. 

"Net Revenues" nieans Revenues from the Headwaters Apartments (excluding insurance 
proceeds and condemnation proceeds other than the proceeds of business interruption and/or rent 
loss insurance, if available, and proceeds of liability insurance) less Operation and Maintenance 
Costs, and less required deposits into the project reserve fund for the Headwaters Apartments. 

"Operations and Maintenance Costs" means all necessary costs to operate and maintain the 
Headwaters Apartments, including but not limited to administrative and general expenses, costs 
of insurance (including reasonable contributions for self-insurance reserves, if any), consulting 
and technical services and repairs and replacements (to the extent not property classifiable as 
capital costs), but excluding depreciation (or reserves therefor), amortization of intangibles or 
other bookkeeping entries of a similar nature, interest on a deferred developer note, if any, and 
debt services on the Bonds. 

"Revenues" means all amounts due to or received by PDC or PHB with respect to the 
Headwaters Apartments (other than refundable tenant deposits), including, without limitation, all 
rent and lease payments, laundry and miscellaneous income. 

2. Unless otherwise directed by PHB, until all Bonds have been retired or defeased, PDC 
shall use commercially reasonable efforts to establish and collect rents and other Revenues from 
the Headwaters Apartments at a level sufficient to meet a 1.20 Coverage Ratio for the Fiscal 
Year commencing July 1, 2014. PDC shall furnish PHB with information on the Headwaters 
Apartments as reasonably requested by PHB to prepare necessary certifications on the Coverage 
Ratio. 

3. PDC shall use its best efforts to cause the Headwaters Apartments to comply with all 
orders of any governmental authorities having jurisdiction under any enviromnental laws and 
shall use its best efforts to obtain, keep in effect and comply with all governmental permits and 
authorizations required by environmental laws with respect to the Headwaters Apartments or any 
operations at the Headwaters Apartments. 
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EXHIBIT B 

BUDGET 
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CONTRACT NO.: -----

INTER GOVERNMENTAL AGREEMENT BETWEEN 
CITY OF PORTLAND, PORTLAND HOUSING BUREAU 

AND 
PORTLAND DEVELOPMENT COMMISSION 

Economic Opportunity Initiative 

EXIUBITC 

CFDA 14.218 

187168 

This Inter Governmental Agreement (IGA) for services is b~t\'ye¢h the City of Po1iland, acting 
by and through its Portland Housing Bureau (PHB), and the Portland Development Commission 
(Subrecipient) for the implementation of the Economic. Opportm~ity Initiative (EOI) program. 

This Contract consists of the following sections: )>. 
Part A: Contract ,._--.\;-><;'.-,: 

Table A: Contracted Service Prn~~a{;~ 
Paii B: General Terms and Conditid~s\ ·. :··i£';· 
Part C: Economic Opp~~unity Initiatl~~.Q~$()~lption 
Exhibit A: Anticipated Plt)G;;Sµbcontractors:.:.~~;.·· 
Exhibit B: Quarterly and Y;~~f;E~~··~~port F~frij;•'.· 
Exhibit C: PHB Participant'0eµ16grapgigForm · · 
Exhibit D: EOIJJ:)IS Set-Up FqQn . "'.·>·:>. .. • :· 
Exhibit D-1: ~~J~)QIS.Close-Out.P0;rm -lyri9roe[lterprise~ > 
Exhibit D-2:. ·'E:or IDIS Close-Out Form.;.., Adult aridYouth Workforce 
Exhibit E: >$ample InvOk~.e Form . . . 

Page 2 
Page 3 
Page 4 

16 
Page 22 
Page 23 
Page 24 
Page 26 
Page 27 
Page 29 
Page 31 

Each party ha~qesJgnated a~811ff~2tnut!l<iger ~o b~tlw formal representative for this IGA. All 
reports, noti()es, andother.corritnugicatiortsreq1Jited tinder or relating to this IGA shall be 
directed tq the appropri(lteindividuals identifieo•below . 

. ·· '-·• .. . :;•. 
PHB 
Contract Manager: Jennifer Cliang 
421 SW Sixth Avenue, Suite 500 
Portland, OR 97204· .. . 

·. 

----
(503) 823-2391 (phone) .. 
(503) 823-2375 (fax) 
Jennifer.Chang@portlandoregon.gov 

Draft 15-16 PDC EOJ IGA.docx 
Page I of31 

Subrecipient 
Contract Manager: Kate Deane 

--·· 

222 NW Fifth A venue 
Portland, OR 97209 
(503) 823-3313 (phone) 
(503) 865-3891 (fax) 
deanek@pdc.us 



1. 

2. 

3. 

4. 

EXHIBIT C 

1 8 ~7 l 
PART A: INTER GOVERNMENTAL AGREEMENT 

DESCRIPTION OF SERVICES: Subrecipient will provide the services included in Table A: 
Contracted Service Programs and described in Part C. 

COMPENSATION: City shall pay Subrecipient quarterly for provision of services, upon 
receipt of invoice documenting expenditures and a service report for each program identified in 
Table A. Total compensation under this IGA shall not exceed TWO MILLION ONE 
HUNDRED AND FORTY-ONE THOUSAND, EIGHT HUNDRED AND FORTY DOLLARS 
($2, 141,840). 

REPORTING: The reporting requirements are co~mi11.~~in Section V of Part C. All final 
invoices are due on July 7, 2016. The final reportA~~~h~Ji.l!y) 1, 2016. 

CITY CONTRACT MANAGER: The CiJy;~gtltr:ct Ma~ager\i~ authorized to approve work 
and billings hereunder, to give notices ref~tf~dto herein, to term:inate this IGA as provided 
herein, and to carry out all other City actio~~xeferred to herein. · "{' 

5. TERM. The terms of this IGA 
30, 2016. 

be effecti¥~;~$ ()fJU'ly 1, 2015 and sh4IJ terminate on June 

PORTLAND DEVELOPMENT 
-'\.•, .,.,·.··.'··'''"''' ' .. 

COMMISSION 

Patrick Quinton 
ExecutiveDirector 

APPROVED AS TO FORM: 

PDC Legal 

Draji 15-16 l'DC EOI IGA.docx 
Page 2 of31 

PORTLAND 

Date ) J . Mena, I~1terBim Director 
': Portland Housmg ureau 

Date 

APPROVED AS TO FORM: 

Tracy Reeve 
City Attorney 

La Vonne Griffin-Valade 
City Auditor 

Date 

Date 

Date 

B 



TABLE A: CONTRACTED SERVICE PROGRAMS 

Program Title 

Economic Opportunity Initiative: 

Microenterprise Development 

Adult Workforce Development 

Youth Workforce Development 

TOTAL 

Draft 15-16 PDC EOJ IGA.docx 
Page 3 of3 I 

Budgeted Amount Fund Source 

CDBG 

$503,173 -

$84'6318 
' . ~ , ; ' " ' 

tf i',;~::· 
· .. / $792;349 .. \ 

>>'.· $2,141,840 .. j 

•\\\_. 
j •• 

EXHIBIT C 

8 6 8 

Part 
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EXHIBITC 

PART B: GENERAL TERMS AND CONDITIONS 18 6 8 

A. TERMINATION FOR CAUSE. In accordance with 24 CFR 85.43, if, tlu·ough 
any cause, the Subrecipient shall fail to fulfill in timely and proper manner his/her 
obligations under this Contract, or if the Subrecipient shall violate any of the 
covenants, agreements, or stipulations of this Contract, the City may avail itself of 
such remedies as cited in 24 CFR 85.43 by giving written notice to the 
Subrecipient of such action and specifying the effective date thereof at least 30 
days before the effective date of such action. In such event, all finished or 
unfinished documents, data, studies, and reports prepared by the Subrecipient 
under this Contract shall, at the option of the.P,il,~~·become the property of the 
City and the Subrecipient shall be entitled t?t~ceive just and equitable 
compensation for any satisfactory work9oajplet~9 on such documents. 

·,',i{i:r: ,:>· ··~~~<~:·:···.· '·:,· 

Notwithstanding the above, the S4br~6ipient shall ~1bt>p~ relieved of liability to 
the City for damages sustained.l)yth6 City by virtue cif'~y breach of the Contract 
by the Subrecipient, and the City1llay withhold any paymentsto the Subrecipient 
for the purpose of setoff until such\tin3~ as the ~xact amountQfqamages due the 
City from the Subrecipient is deterrril'U;eg.. ..•)\' ·· 

B. TERMINATION Fo~iqilfjij,M§)>llEN~~:)~~~cordance with 24 CFR 85.44, the 
City and Subrecipient ll1a~ .• t~riliiiiC1~e this coi1'tr~qt,.at any time by mutual written 
agreement .If the Contracti~. termhfa~~qpy the'dit~,.as provided herein, the 
Subreci2ient will .be paid an'~tp.ount )Y~lfll):>~~rs the~same ratio to the total 
compensation as th~ services a:6ypC11JYperfofm~dpear to the total services of the 
Subrecipi~nt covered by this Co#tfact less payrrier1ts of compensation previously 
made. · · 

C. ENFORCEMENf'ANDREMEPIES. Jn the event of termination under section 
A hereof by the City due to a bf¢a9hhy the Subrecipient, then the City may 
complete the.work either: itself or by agreement with another subrecipient, or by a 

· combination thereof. Illthc event the cost of completing the work exceeds the 
amount actually paid to the Subrecipient hereunder plus the remaining .unpaid 
balance of the conwensation provided herein, then the Subrecipient shall pay to 
the City the amount of excess. Allowable costs shall be determined in accordance 
with 24CFR 85.43(c). 

The remedies provided to the City under sections A and C hereof for a breach by 
the Subrecipient shall not be exclusive. The City also shall be entitled to any 
other equitable and legal remedies that are available. 

In the event of breach of this contract by the City, then the Subrecipient's remedy 
shall be limited to termination of the contract and receipt of payment as provided 
in section B hereof. 

In the event of termination under Section A, the City shall provide the 
Subrecipient an opportunity for an administrative appeal to the Bureau Director. 
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1 8 6 8 
D. CHANGES. The City or Subrecipient may, from time to time, request changes in 

writing in the scope of services or terms and conditions hereunder. Such changes, 
including any increase or decrease in the amount of the Subrecipient's 
compensation, shall be incorporated in written amendments to this contract. 
Changes to the scope of work, budget line items, timing, reporting, or 
performance measures may be approved by the Project Manager. 

Significant changes to the scope of work, performance measures, or 
compensation, unless the total contract after amendment is less than $100,000, 
must be approved by ordinance of the City Cout19il. Compensation changes in 
which the total contract is less than $100,00Q;gi~yhe approved by the Bureau 
Director. 

E. NON-DISCRIMINATION. During t4e'~e~forl11t!W89 of this Contract, the 
Subrecipient agrees as follows: . < !,y.;1 > ) 

(a) The Subrecipient will comply,W;ith the non-discrimin~tion provisions of Title 
VI of the Civil Rights Act of 1964?(f4 CFR 1), Fair Housi~gf}.ct (24 CFR 100), 
and Executive Order 11063 (24 CFJ~l;<J.07). .{ .·:.. <'.\;\~';;,.r.: 

(b) The Subrecipient\vl~l99J11ply wi~~::i~§~{~~Rr~:s against discriiliination on the 
basis of age under Secti9n'fQ.9qfthe Act ·as1

~~9l~ as the Age Discrimination Act 
of 1975 (24 CFR 146), ang,the]J!;cfl}~pi~ions ag<l!ns,tdiscrimination against 
otherwise qJ:tNi.fied individi.fals wit1i'~~~4i~aps ;Jri4~r,,Section 109 as well as 
section 504¢J~.tpe.Rehabilitatfop Ac~.,,Q~~19~,J (24 CFR 8). 

''.,· •' ,·.· .. '•'· ·'':\'.'.. '" >·'··'<•'A~·' <-"'">'•' • 

(c) The Sµbrecipientwill com;ty)viihthe eq~~l·~l11ployment and affirmative 
action requit~ments ()(Executive bl'cier 11246, as amended by Order 12086 ( 41 
GFR 60). ·s· ·. ' .\.t. 

(d).The'Subl'e~i~i~l1twillc:~b1J.wi~~~he equal employment and non-
discriminatidn,requfreiJlents of Portland City Code Sections 3.100.005 (City 
Policies Relating to EquaLEmployment Opportunity, Affirmative Action and 
Civil Rights), 3.100.042 (Certification of Contractors), and Chapter 23 Civil 
Rights. . 

(e) Subrecipient will comply with the Americans with Disabilities Act (42 USC 
12131, 47USG155, 201, 218 and 225), which provides comprehensive civil 
rights to individuals with disabilities in the areas of employment, public 
accommodation, state and local government services and telecommunications. 
The Act also requires the removal of architectural and communication barriers 
that are structural in nature in existing facilities. For CDBG and/or HOME 
funded projects, the Subrecipient will also comply with affirmative marketing 
policy and outreach to minorities and women and to entities owned by minorities 
and women per 24 CFR 92.351 and/or 24 CFR 570.60l(a)(2), ifthe funds will be 
used for housing containing 5 or more assisted units. 
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During the performance of this contract, the Subrecipient, for itself, its assignees 
and_ successors in interest (hereinafter referred to as the "Subrecipient") agrees as 
follows: 

(1) Compliance with Regulations: The Subrecipient shall comply with the 
Regulations relative to nondiscrimination in Federally-assisted programs as set 
forth in Title 49, Code of Federal Regulations, Part 21, as they may be amended 
from time to time (hereinafter referred to as "the Regulations"), which are herein 
incorporated by reference and made a part of this contract. 

(2) Nondiscrimination: The Subrecipient, vyitfife'gard to the work performed by 
it during the contract, shall not discrimina~~zf>#;~lie grounds of race, color, national 
origin, sex, sexual orientation, age, reli&ip11~'clis.a~ility, marital status, or family 
relationships in the selection and retention of Subr~_clpients, including 
procurements of materials and lea§es of equipment.'T:h,~ Subrecipient shall not 
participate either directly or ind~rectly in the discriminal~()l} prohibited by section 
21.5 of the Regulations, includingemployment practices wlien the contract covers 
a program set forth in Appendix BofJhe Reg-1;1JMlons. ·· ·· 

' ,",'•'\ .' 

(3) Solicitations for ~\lt)~~~tractor, InH~~1~~ Procurements of Materials and 
Equipment: In all soli~ij~t18p_s.either by toii:l?ttitive bidding or negotiation made 
by the Subrecipient for wofk to be performed'utidtr a subcontract, including 
procureme11ts ?f material~ 9! Jeases ofeql+ipment; .e~fh potential Subcontractor or 
supplier shan p¢ 1(-0tified bf the Subrec}pk1lt<J.f theiSubrecipient's obligations 
under this contract and the Regul.ati()tis relatfv~';t<1 nondiscrimination on the 
grounds ofrace, col()r~ national ()rigfo, ' sex, sexual orientation, age, religion, 
disability, ma,rital status, or familyrelationships. 

·.('it)'information.-ari~·~~pJft~·:TheShbrecipient shall provide all information and 
reports required by the Regulatioris;.Or directives issued pursuant thereto, and shall 
permit access to its book~, records, accounts, other sources of information, and its 
:facilities as inay be determined by the City of Portland or any state or federal 
agency to be pertinent to ascertain compliance with such Regulations, orders and 
instrqctions. Where any information required of a Subrecipient is in the exclusive 
possession of another who fails or refuses to furnish this information the 
Subrecipient shall so certify to the City of Portland or the any state or federal 
agency as appropriate, and shall set forth what efforts it has made to obtain the 
information. 

(5) Sanctions for Noncompliance: In the event of the Subrecipient's 
noncompliance with the nondiscrimination provisions of this contract, the City of 
Portland shall impose such contract sanctions as it or any state or federal agency 
may determine to be appropriate, including, but not limited to: 

(a) withholding of payments to the Subrecipient under the contract until 
the Subrecipient complies, and/or 
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(b) cancellation, termination or suspension of the contract, in whole or in 
part. 

(6) Incorporation of Provisions: The Subrecipient shall include the provisions of 
paragraphs (1) through (6) in every subcontract, including procurements of 
materials and leases of equipment, unless exempt by the Regulations, or directives 
issued pursuant thereto. 

The Subrecipient shall take such action with respect to any Subrecipient 
procurement as the City of Portland or any state prfederal agency may direct as a 
means of enforcing such provisions including;s~pctions for noncompliance: 
Provided, however, that, in the event a Suprec~pient becomes involved in, or is 
threatened with, litigation with a Subre<(ipierif6r supplier as a result of such 
direction, the Subrecipient may reque~t the City YJ/J?prtland to enter into such 
litigation to protect the interests o§th~City of Portlan#}and, in addition, the 
Subrecipient may request the Uriifed States to enter into.su,ch litigation to protect 
the interests of the United State§; · ·· 

The Subrecipient shallhave the re~~~h§i?i1,i1~r'.t~ in.quire as to ;lfi?h agencies, if 
any, have a regulatoryii11tere~t in the codt!:~~f1hnd comply with any resulting 
regulations or requirerli¢tj,t~r)\]~.· ·;·\.• . 

F. SECTION};'fhe Subrc~iJi~~µt ~ilib~f!Jf'!:Y wiJl\l~~·training and employment 
guideline~.Pf S~9t!on 3 of ttie}i~j.ousi~g·rtn<:i I;I.rJ?an b'~yelopment Act of 1968, as 
amenqed(l2U.S.C. l 701a), andregulaticms pufsu;mt thereto (24 CFR Part 135). 

- .·' :- '.·:, ';.' •,· ,.. .. ·.;.' 

G. ACCE~STQ,RECORDS. The 2fty,HUD, the Comptroller General of the United 
States, or any of tlieirduly.l:j.µthoriwd.representatives, shall have access to any 
books, general· orga11izatiohhl a.~d.adfninistrative information, documents, papers, 
and recdr(fs gf the SubrecipicnFwhich are directly pertinent to this contract, for 
the purposebftnakirig audit or monitoring, examination, excerpts, and 
transcriptions, All requited records must be maintained by the Subrecipient for 
five years after the City makes final payments and all other pending matters are 
closed. 

H. MAINTENANCE OF RECORDS. The Subrecipient shall maintain fiscal records 
on a current basis to support its billings to the City. The Subrecipient shall retain 
fiscal as wellas all records relating to program management and operation, 
program beneficiaries, demographics and eligibility for inspection, audit, and 
copying for five years from the date of completion or termination of this contract. 
The City or its authorized representative shall have the authority to inspect, audit, 
and copy on reasonable notice and from time to time any records of the 
Subrecipient regarding its billings or its work here under. 
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I. AUDIT OF PAYMENTS. The City, either directly or through a designated 
representative, may audit the records of the Subrecipient at any time during the 
four-year period established by Section H above. 

If an audit discloses that payments to the Subrecipient were in excess of the 
amount to which the Subrecipient was entitled, then the Subrecipient shall repay 
the amount of the excess to City. 

J. INDEMNIFICATION. The Subrecipient shall hold harmless, defend, and 
indemnify the City and the City's officers, agents and employees against all 
claims, demands, actions, and suits (including all attorney fees and costs) brought . 
against any of them arising from the Subreqipfont's work or any subcontractor's 
work under this contract. · ·· · ... · 

K. LIABILITY INSURANCE. 
(a) The Subrecipient shall maintai~General Liability inS,ur~nce with a combined 
single limit of not less than $1,00p,900 per occurrence foriB,qP:Hy Injury and 
Property Damage. It shall include'{;()J.ltractualli~bility coverag~:cfor the indemnity 
provided under this coptract, and sh~ii{pfQYi~~tliat City of Poitl~~cl, and its 
agents, officers, and e~plqy~es are Adoit~8~af Insured but only with respe~t to the 
Contractor's services tdibe provi?ed under this> Contract. If Subrecipient will be 
driving or using a vehicle.()n beh~J~2gJthe City;,!~~n Automobile Liability 
insurance'YJ!.~ acombinedf;ingle limifgfpot lessY:t~~m $1,000,000 per occurrence 
for Bodily.l,qjury~nd PropettyDama~~iiiu9}.U:ciing ctfverage for owned, hired, or 
non-own~d vehic1~~~ as applicable,, •. ;,' ·· .·. · 

,'' ' '. :, ... :- .. : ":. ~· ,.:o '·:" ' 

The limits'frfJhe in~~~a,nce shall bt,~ubject to statutory changes as to maximum 
H111its. of liabiH~_},'~i!11;pos~g. 911.111uniCip~lities of the state of Oregon during the term 
oftheagreemenf),IThe insuranbe~halll:fo without prejudice to coverage otherwise 
existing ar].d.shaffttame as additi81lal insureds the City and its officers, agents, and 
employeesi:Notwithst~nding the naming of additional insureds, the insurance 
shall protect each .insured in the same manner as though a separate policy had 
been issued to each, but nothing herein shall operate to increase the insurer's 
liability as set forth .elsewhere in the policy beyond the amount or amounts for 
whfoh the insurer would have been liable if only one person or interest had been 
named as insured. , The coverage must apply as to claims between insureds on the 
policy. Theinsurance shall provide that it shall not terminate or be canceled 
without 30 days written notice first being given to the City Auditor. If the 
insurance is canceled or terminated prior to completion of the contract, the 
Subrecipient shall provide a new policy with the same terms. The Suqrecipient 
agrees to maintain continuous, uninterrupted coverage for the duration of the 
contract. The insurance shall include coverage for any damages or irijuries arising 
out of the use of automobiles or other motor vehicles by the Subrecipient. 

(b) The Subrecipient shall maintain on file with the City Auditor a certificate of 
insurance certifying the coverage required under subsection (a). The adequacy of 
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the insurance shall be subject to the approval of the City Attorney. Failure to 
maintain liability insurance shall be cause for immediate termination of this 
Contract by the City. 

In lieu of filing the certificate of insurance required herein, the Subrecipient shall 
furnish a declaration that the Subrecipient is self-insured for public liability and 
property damage for a minimum of the amounts set foiih in ORS 30.270. 

L. WORKERS' COMPENSATION INSURANCE. 
(a) The Subrecipient, its subcontracts, if any, an.dall employers working under 
this Contract are subject employers under thy;()rygon Worker's compensation law 
and shall comply with ORS 656.017, whichre9uires them to provide worker's 
compensation coverage for all their subjectwo*yrs. A certificate of insurance, or 
copy thereof, shall be attached to this Coiitract and shall be incorporated herein 
and made a term and part of this (:'.ontract. The Subrycipient further agrees to 
maintain worker's compensation ip_sl1rance coverage forthe duration of this 
ContracL · 

' ' 

(b) In the event the S:tfqrecipient's w3~~~i;'s,;e~:~i~nsation insu~aii~~; coverage is 
due to expire during tp'~,~t~Qnof this Coritt~cF'the Subrecipient agrees to timely 
renew its insurance, eith~r\M~,carrier-insl!r&g~mployer or a self-insured 
employer as provided by0~1:ia~ter.~?f5,of the Gt~~gn Revised Statutes, before its 
expiration,. a,ngthe Subreclpie,nt agr~e~ ,t9.proviCle~t?Y. City of Portland such 
further cei:tifi:Ca,tion, of workt'(r'.s compe,11~ati~J:l;Jnsurap:ce as renewals of said 
msuranceoccur. 

( c) If the Sl1brecipiertt.believes itS~lfto be exempt from the worker's 
compensatibri,ins~r,~:tlce:¢.0yer~ge requirement of (a) of this subsection, the 
Subrecipient agt~~s'to ac8uraty1y complete the City of Portland's Questionnaire 
for Worker's. Com:p<insation Insurapce and Qualification as an Independent 
Contractor pfior to c'Oi:nmencing work under this Contract. In this case, the 
Questionnaire sliall be attached to this Contract and shall be incorporated herein 
and made a term and paii of this Contract. Any misrepresentation of information 
on the Questionnaire by the Subrecipient shall constitute a breach of this Contract. 
In the event of bre,<cich pursuant to this subsection, City may terminate the Contract 
immediately andthe notice requirement contained in Section A, TERMINATION 
FOR CAUS'E,hereof shall not apply. 

M. SUBCONTRACTING AND ASSIGNMENT. The Subrecipient shall not sub:-
contract its work under this contract, in whole or in part, without the written 
approval of the City. The Subrecipient shall require any approved subcontractor 
to agree, as to the portion subcontracted, to fulfill all obligations of the 
Subrecipient as specified in this contract. Notwithstanding City approval of a 
subcontractor, the Subrecipient shall remain obligated for full performance 
hereunder, and the City shall incur no obligation other than its obligations to the 
Subrecipient hereunder. The Subrecipient agrees that if subcontractors are 
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employed in the performance of this contract, the Subrecipient and its 
subcontractors are subject to the requirements and sanctions of ORS Chapter 656, 
Workers' Compensation. The Subrecipient shall not assign this contract in whole 
or in part or any right or obligation hereunder, without prior written approval of 
the City. 

The subcontractor shall be responsible for adhering to all regulations cited within 
this contract. · 

If Subrecipient provides CDBG or HOME funds to for-profit owners or 
developers, non-profit owners or developers, sl.l.btbcipients, homeowners, 
homebuyers, tenants receiving tenant-base4,;r,ental assistance or contractors, the 
Subrecipient must have a written agreeme~t\tha.t i_peets the requirements of 24 
CFR 570.503(b) or 92.504(c), respe9Hveiy. · · 

N. INDEPENDENT CONTRAC'Iei>w'stATUS. The Subf~cipient is engaged as an 
independent contractor and willib~:r~sponsible for any fede[fclJ, state, or local taxes 
and fees applicable to payments het~under. 

The Subrecipient andjliJ'.4%!!bcontracto~i~11~l;;oyees are not ~~~loyees of the 
City and are not eligibl~·tol':aAxJ:>enefits thtbhgh the City, including without 
limitation, federal social•sy5u1;it:y,.')ly~lth benefits;·:yvorkers' compensation, 
unemployme11t compensati~,U, and r6t~re,111ent bene:fj~8· 

'.-,.-.,>\ ~>, ,y><< ;;\~t-,> 

0. CONt:Wlcfs OF !NTERESf;:~~e(~J.;cpi{•'92i~56 a~d/or 24 CFR 570.611, no 
City ofhcer or empl9yee, duringfl:t~'·br her tenure'or for one year thereafter, shall 
have any interest, qifect ?r indirect,\in this contract or the proceeds thereof. No 
bofln.l ?f directors ll{embe~9r~mployee of the Subrecipient, during his or her 
tentu:~.~r .for one ye,~r theieafte·~, sliall~have any interest, direct or indirect, in this 
contractbrthe proceetjs thereor:·:;&9 City officer or employee who participated in 
the award orthis contract shall be employed by the Subrecipient during the period 
of this contract. · . . 

Th1eSubrecipientshall also comply with the provisions of 24 CFR 84.42 and/or 
85.36(h)(3), whichrequire that a written Code of Standards of Conduct be 
maintained by the agency, as it relates to the performance of employees engaged 
in the award and administration of contracts. 

P. CONTRACT ADMINISTRATION, 24 CFR 570.502(b). The Subrecipient shall 
comply with the applicable provisions of OMB Circular Nos. A-122, A-21, A-133 
and A-110 as described by 24 CFR 570.502(b) and 570.610. 

If Subrccipient is a public agency, it must comply with the provisions of OMB 
Circulars A-87 (Cost Principles for State, Local and Indian Tribal Governments), 
A-133, 24 CFR 570.502(a) and all of 24 CFR Part 85 (Administrative 
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Requirements for Grants and Cooperative Agreements to State, Local and 
Federally Recognized Indian Tribal Governments). 

Q. OREGON LAWS AND FORUM. This contract shall be construed according to 
the laws of the State of Oregon. 

R. 

s. 

T. 

Any litigation between the City and the Subrecipient arising under this contract or 
out of work performed under this contract shall occur, if in the state courts, in the 
Multnomah County comi having jurisdiction thereof, and if in the federal courts, 
in the United States District Court for the State of Oregon. 

AVAILABILITY OF FUNDS. It is under$t?6~by all parties to this contract that 
the funds used to pay for services proviqedherein, (ire provided to the City 
through a grant from the U.S. Depai1tJH~ritC>f Hortsll1gand Urban Development. 
In the event that funding is reduc~g;;~~captured, or oth~~wise made unavailable to 
the City as a result of federal apti?ilithe City reservestheJi~ht to terminate the 
contract as provided under SectiQp;~ hereof, or change the:~Y,ppe of services as 
provided under Section D hereof. \ :)\, ;: .. t <• 

''':'::;~~:,'\;!>>' 

PROGRAM INCOMEfEER~ONAL PRGPERTY. For Community Development 
Block Grant-funded projeHs, .. t~e Subrecipf6ribs~all comply with provisions of 24 
CFR 570.504 regarding prograrniµq9tne. Progra;l11income shall be retained by 
the Subrecipifpt provided t~i;it it slia11.P;~.qsed onlyf()f those activities identified 
in the Sqo.Pi·6f.Services, and·~4all be(~qpjepttp all provisions of this contract. 

COMPLIANCE ~FncI LA ws;·1h~~2:ectionSith its activities under this 
contract, the<Subrec;i.P.ient shall c61ll~.ly with all applicable federal, state, and local 
laws and regul~tions. FQrS9mmull'it~ Development Block Grant-funded 
projeqts~ the Subrecipien{ shal1:9~1"[Y out its activities in compliance with 24 CFR 
570 Subpart K, excepting the resphnsibilities identified in 24 CFR 570.604 and 
570.612. For:McKinney-Vento Supportive Housing Program funded projects, 
Subrecipient shall carry outjts activities in compliance with 24 CFR 583. For 
McKinney-Vento Emergency Shelter Grant funded projects, Subrecipient shall 
carry out its activities in compliance with 24 CFR 576. 

In the event that the Subrecipient provides goods or services to the City in the 
aggregate iri ex¢ess of $2,500 per fiscal year, the Subrecipient agrees it has 
certified with the City's Equal Employment Opportunity certification process. 

U. PROGRAM AND FISCAL MONITORING. The City through the Portland 
Housing Bureau shall monitor on a regular basis to assure contract compliai1ce. 
Such monitoring may include, but are not limited to, on site visits, telephone 
interviews, and review of required reports and will cover both programmatic and 
fiscal aspects of the contract. The frequency and level of monitoring will be 
determined by the City Project Manager. 
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V. EXPIRATION/REVERSION OF ASSETS. For Community Development Block 
Grant-funded projects, the Subrecipient shall comply with the Reversion of Assets 
provision of 24 CFR 570.503 (b)(7). 

For Emergency Shelter Grant funded projects, the Subrecipient shall transfer to 
the City any ESG funds on hand at the time of expiration and any accounts 
receivable attributable to the use of ESG funds. Any real property under the 
Subrecipient's control that was acquired or improved in whole or in part with ESG 
funds in excess of $25,000 shall be disposed of in a manner which results in the 
City being reimbursed in the amount of the currep.tfair market value of the 
property less any portion thereof attributableJ()2~jcpenditures of non-ESG funds 
for acquisition of, or improvement to, the.g~&~~fty. Such reimbursement is not 
required after a five-year period after e)l'.pfr~tibtt'~9f this Contract. 

The Subrecipient shall require thatthel~n~uage ~Pti{iS certification be included in 
the award documents at all tiers(h1cluding subcontracts, sl!bgrants, and contracts 
under grants, loans, and cooperatiyy, Contract) and that all•subcontractors shall 
certify and disclose accordingly. · }\ \.:. {'' ;, ' 

w. RELOCATION, ACQ~I§IJION ANrl'k1§~trcEMENT. TheSGbrecipient 
agrees to comply with:24 CJ?Rp.70.606, 574·:~30 or 576.80 relating to the 
acquisition and dispositiop.pf aUr~al. propertY·:iitUizing grant funds, and to the 
displacemen+ofpersons, businesses,~?nc:p~ofit or~~}izations and farms occurring 
as a directresultqfany acquisition of,re~Vi),rS>I?~rty\itilizing grant funds. The 
Subrecipient agre~$Jo comply "".it}1.e1;pplicabl~\(Jity of Portland ordinances, 
resolutions and polici~s concernirigdisplacemenfof individuals from their 
residences. .~/ 

, .:, .,-,~~;,·::,~.::: ; ,' 

X. PROGRAM ACCESS BYfHE,··l)ISXBLED. The Subrecipient shall, to the 
maximum feasible e)l'.:tent, follo\V~the Portland Housing Bureau's guidelines on 
ensuring interested pers9ns can reasonably obtain information about, and access 
to, HUD-funded activities .. 

Y. SEVERABILITY .. Jf any provision of this Contract is found to be illegal or 
unenforceable, this Contract nevertheless shall remain in full force and effect and 
the provision shall be stricken. 

Z. INTEGRATION. This Contract contains the entire agreement between the City 
and the Subrecipient and supercedes all prior written or oral discussions or 
agreements. 

AA. LABOR STANDARDS. The Subrecipient agrees to comply with the 
requirements of the Secretary of Labor in accordance with the Davis-Bacon Act 
as amended, the provisions of Contract Work Hours, the Safety Standards Act, the 
Copeland "Anti-Kickback" Act (40 U.S.C 276, 327-333) and all other applicable 
federal, state and local laws and regulations pertaining to labor standards insofar 
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as those acts apply to the performance of this contract. The Subrecipient shall 
maintain documentation that demonstrates compliance with hour and wage 
requirements of this part. Such documentation shall be made available to the City 
of Portland for review upon request. 

The Subrecipient agrees that, except with respect to the rehabilitation or 
construction of residential property designed for residential use for less than eight 
(8) households, all contractors engaged under contracts in excess of $2,000.00 for 
construction, renovation or repair of any building or work financed in whole or in 
part with assistance provided under this contract,:~hall comply with federal 
requirements adopted by the City of Portland:pe!;talning to such contracts and 
with the applicable requirements of the regµl~rf~ns of the Department of Labor, 
under 29 CFR, Parts 3, 15 and 7 goverqingthe'payment of wages and ratio of 
apprentices and trainees to journeymyp;provided/'!h,at if wage rates higher than 
those required under the regulati()~~ate' imposed by sta~y or local law, nothing 
hereunder is intended to relievy:tlieSubrecipient of its obligation, if any, to 
require payment of the higher Wage. The Subrecipient sllalfcause or require to be 
inserted in full, in all such contract~>S\l.Q~ect tq.!?~ch regulatio1fs,' provisions 
meeting the requirements of this paragl;aph,.~fdi;such contracts ine)(cess of 
$100,000. ,!W · >.. 'i;~j.:~~~:tF ·,. 

BB. FLOOD DISASTER PRQ.;i~8tl@J>t.>The Sb~t~c~pient agrees to comply with 
the requirei,nxnts of the Ffbq4.Disaste(Br9tectiort'~9tof 1973 (P .L.-2234) in 
regard tq .. ·tt~:·sale,,Jease or otJi~r trans.(~i\;C>fi·t~Up acqttfred, cleared or improved 
unde1:the terms of this contracf,.:a~;Jt\may apply. to. the provisions of this contract. 

CC. LEAD-BASED PAINT. The Subf~cipient agrees that any construction, 
rehabilitatiorta.nd1nai11tenan.ce of residential structure with assistance provided 

· under:.1his contrac.ishall be subj~~tto'HUD Lead-Based Paint Regulations at 24 
CFR 570.608, 574:63~ and 24 CF'RPart 35, and in particular Sub-Pait B thereof. 
Such regulations pertaih to all HUD-assisted housing and require that all owners, 
prospective owners, and tenants or properties constructed prior to 1978 be 
properly notified that such properties may include lead-based paint. Such 
notification shall point out the hazards of lead-based paint and explain symptoms, 
treatment and precautions that should be taken when dealing with lead-based 
paint poisoning. 

DD. FUND-RAISING. City-funded dollars may be used to cover expenses directly 
related to the contracted project. Costs associated with general agency fund-
raising activities are not eligible. No Emergency Shelter Grant (ESG) fund 
dollars may be used to cover expenses associated with general agency fund 
raising activities not directly related to ESQ-funded projects. 

EE. PUBLICITY. Publicity regarding the project shall note paiiicipation of the City 
through the Portland Housing Bureau. 
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FF. LOBBYING. No Federal appropriated funds have been paid or will be paid, by 
or on behalf of the Subrecipient, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification 
of any Federal contract, grant, loan, or cooperative agreement. If any funds other 
than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer or employee of Cgngress, or an employee of a 
Member of Congress in connection with this f'eu¢iill contract, grant, loan, or 
cooperative agreement, the Subrecipient s~~1r·cbh1plete and submit Standard 
Form-LLL, "Disclosure Form to Report;J'Jobbyipg," in accordance with its 
instructions. · · .·.· ·. · 

The Subrecipient shall require thattli~ language of tl;!s;~~rtification be included in 
the award documents for all suba~ards at all tiers (includi~g,spbcontracts, 
subgrants, and contracts under gra!l~;~frloans ai~~ .• cooperativ~'agJ;99ment) and that 
all Subcontractors shap certify and discJose·accordingly. · · 

GG. CHURCH/STATE. Tii#'S~breqipient agr~~s'.tpcomply with the applicable 
provisions of24 CFR 570.200GJ;Executive Order13279 (Equal Protection for 
the Laws fo[J<'aith-Based af1.d.Con1illti,~iW.Organi~~~j.ons), pursuant to 
§570.69.((ti)·regfirding the useof fed9r~ffq11sis ... bY ~eH,gious organizations and 
purs11')n,tto 41CFR(ehapter60~. .. . . . ''' "\·?~·~;::;,; :· ·,; 

•· . .,, '. · .. <·.' 

HH. INDEPJ~Nf)f:NT FINANCIAL AfJDITS/REVIEWS. Any subrecipient 
ex?911ding $590~~Q0.or·illore in fede{~I[unds, from all sources, in any program 
year is required tqpbtain an inde_p9ndd,nt audit of the federally funded program(s), 
in complfan~~ withfederal OMffQii·cular A-133. Two copies of the audit will be 
submitted t6.the designated City Project Manager within 30 days of its 
completion .. · · ·· ·. . · . 

II. DRUG-FREE W·ORKPLACE. The Subrecipient will maintain a drug-free 
workplace in conformance with 24 CFR part 24, subpart F. 

JJ. ENVIRONM.E:NTAL REVIEW. Subrecipient must comply with the 
requirements of the National Environmental Policy Act of 1959 [24 CFR Part 58]. 
No funds may be committed and no work may be carried out on any project until 
the environmental review is complete and a Release of Funds is issued by HUD, 
if applicable. 

KK. DEBARRED, SUSPENDED OR INELIGIBLE CONTRACTORS. Federal funds 
may not be used to directly or indirectly employ, award contracts to or otherwise 
engage the services of any contractor or subrccipient during any period of 
debarment, suspension or placement of ineligibility status [24 CFR Part 24]. 
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Contractors and subrecipients are responsible for checking the Federal 
publications that list debarred, suspended and ineligible contractors to assure 
compliance. 

LL. SMALL AND MINORITY FIRMS, WOMEN'S BUSINESS ENTERPRISES 
AND LABOR SURPLUS AREA FIRMS. Contractors and County must comply 
with the requirements of Executive Orders 11625, 12432 and 12138 and 24 CFR 
85.36(e), which require that contractors and subrecipients take all necessary 
affirmative steps to assure that minority firms, women's business enterprises, and 
labor surplus area firms are used when possible'.(~uch affirmative steps would 
include: (i) placing qualified small and womyJl.}sbusiness enterprises on 
solicitation lists; (ii) assuring that small and'll{ifiority businesses and women's 
business enterprises are solicited wheneye(they8:re potential sources; (iii) 
dividing total requirements, when economfoally fe~~ible, into smaller tasks or 
quantities to permit maximum participation by smalL(lnd minority businesses, and 
women's business enterprises; (iv);establishing delivery.~9hedules, where the 
requirement permits, which encol.lwge participation by small.and minority 
business, and women's business enterprises; Cy) ysing the ser~i~ys and assistance 
of the Small Business j\dministratiol1, aJl.d tfly)~inority Business 1.Qevelopment 
Agency of the Departii'ly1H:?.fCommerce;~:ru1P'Cvi) requiring the prime contractor, 
if subcontracts are to B~ i~t;':foJg]{e the affitti}~ti ve steps listed above. 

MM. The Federalfunding Acco~ntabilitY~tj4.Jrans~itt&n9y Act (FFATA) 
requires·~~b~r¢qjpi~nts with federal g~~rW:91'.<::f$2S~OOO to register and mait1tain 
Data 1J11i.versal Nt111lbering Sy~te111,(DUNS)'3.ri~.,Central Contract Registry, 
(CCR)riµmbers. Tq obtain a DWSnumber, atld'to register with the Central 
Contractor<~ygistrati~n, (CCR) seeJinks below. 

DUNS numberregistration itifor111ation can be obtained at: 
https://eupdate.dnb;com/requestoptions.asp 

Registration informationfor Central Contractor Registry can be found at: 
· http://www.bpn.gov/ccr/default.aspx 
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PARTC: 
ECONOMIC OPPORTUNITY INITIATIVE DESCRIPTION 

I. AUTHORITY 

The provision of economic development activities for low income individuals is a goal of 
the City of Portland and part of the City and County Consolidated Plan. The City Charter 
directs the Subrecipient to advance social equity and create, maintain and promote a 
diverse, sustainable community in which economic prosperity and employment 
opportunities are made available. The City directs CDBQfunds to the Subrecipient for 
administration of a variety of economic development pfograms and activities under the 
Economic Opportunity Initiative (EOI). 

II. SCOPE OF SERVICES 

The EOI is a City-wide economic prospffity program to inc;~~~~·:the incomes of very 
low-income residents. The purpose ofthe§OI is to assist low-in6Hw~ people to gain 
employment and increased· economic oppbfti.tnity thrpµg~ participatioh~r two program 
elements: (1) MicroenterpriseJ)evelopment, w~ich 9f>fers individualiz'ed~.lmsiness 
education, and technical assi~1an9~b<md (2) Adtilt~~d Youth Workforce Development, 
which offers intensive training;jdBal1.dpost-seco1ldatyplacement, advancement in 
specific career tracks and life skills suppqrt. Jhe Subrepip~ent has operated the EOI since 
July 2009. .· .··· . · ·· · · ' · 

:o':; 

The City agr~esd~~ ack~owledges t~e;$gqr6dpient1ri.tynd~·to implement the EOI 
principally through multiple sub-grants of funds made available under this IGA to other 
Subrecipients, as p~~111itted by, and in accprdance with, the federal law governing the 
Commup.ityDevelopw~nt}3loclcGf.~?t (CD~(.}) Program. Subrecipient will also utilize 
City General.Fµn1s, provided underasepcinitelnter-governmental Agreement (IGA), to 
carry out the E'c:)fprogram:The CDBG b~<lget for EOI is summarized in TABLE A. 

''.', 

Providers funded underthe EOI~ill deliver intensive support and customized workforce 
or microenterprise development services to participants for up to three years. 

The Subrccipient will operate and carry out the following activities: 

A. Oversight and management of all program activities, including outreach, 
planning, negotiating, preparing and administering all related contracts and 
agreements, disbursement of funds, accounting, reporting and compliance 
monitoring with subcontractor agencies. 

B. Provide ongoing technical assistance on program issues, facilitate 
collaborative needs identification, solve problems, train staff and develop 
resources to benefit the EOI program. 
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C. Subrecipient anticipates subcontracting directly for Microenterprise 
Development services. Typical services are anticipated to include: Individual 
business development service plan, delivery of individualized technical 
assistance and training to business owners on various business matters 
including but not limited to: licensing, financing and taxes, business plans, 
financial literacy, legal assistance, marketing, product development, 
production, and management strategies. 

D. Subrecipient will subcontract Adult Workforce Development and Youth 
Workforce Development services primarily through Worksystems, Inc., the 
region's workforce development coordinatoi'.tl'ypical services will include: 

a. Adult Workforce Development:InaWidual career plan development, work 
readiness training, job-specigc.tra'.iriing, worl> experience placement and 
support, job search assistance and placement~rete,ntion and advancement 
supports after job placeme!)t · 

b. Youth Workforce Development: Individual careefpl~1.1 development, 
career exploration, work aricl.;Rp.pege readiness trainiiig~ .. '\}'ork experience 
placement andsupport, post-s~99l1?ru\placement, navig~tion and support, 
job search assist~n~eand placerne~fi,fetention and advanc~ment supports 
after job or post~se66ii~a1y placenibnt.. 

A list of anticipateq.subcontract~~$.are listed·i1t:Exhibit.A .. 
,;,·{._ . <~:::~'.:»~ ~g. ,>-. 

COMMITMEN'T ]"()· itQUITY Aa~iwni~·'.I. " :•t ;/ 
' ':<<_..: ~.':'··\·:;:''i\,)'_,,. '"<> 

PHB is incorporating equitygoals into afrS11brecipient contracts in alignment with The 
Portland Plan which est.apJishest~[lt ir ord~rl? ensure everyone has access to the 
opportunities necessary toj~atisfy their ess~ntial needs, the City will enforce Title VI, 
track the infonnatioJ1 needed.to understand disparities, evaluate equity impacts, improve 
evaluation methods and mitigafofor disparities. 
h!1p://www.portlandonline.com/po1ilandplan/index. cfm? c=5 8 77 6&a=4 203 7 0 

Our equity goals are alsoin alignment with the Strategic Plan of the Portland Housing 
Bureau which directs PHB to work to ensure equitable access to housing by setting clear, 
measurable equity goals for all PHB programs, incorporating equity goals into all funding 
applications and co11tracts, monitoring and reporting on whether we reach our goals, and 
using proven strategies to increase the use of city-supported housing services by 
communities of color. 
http://www.portlandoregon.gov/phb/ru·ticle/427251 

PHB will utilize indicators posted on PHB's website, linked below, to evaluate progress 
towards our goal of reducing and removing disparities in access and outcomes for 
communities of color. 
http ://www.portlandoregon.gov/ghb/ 60 5 96 
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Access 
PHB works to ensure equity for communities of color in city-supported housing 
programs. To evaluate progress PHB will utilize indicators based on the disparity 
between the rates of pove1iy for whites and respective communities of color, as measured 
by ACS data for each community. 

In FY 2015-16, PHB desires to reduce disparities in communities' rates of 
poverty by working with all contractors to increase access to services by 
communities of color which experience disproportionate poverty rates. 
Contractors will be accountable for their eff<n:tsio reduce disparities by seeking to 
provide services to communities of color th'al~~ntribute to achievement of the 
overall PHB goals. As described above/PJ4B<\krjurepo1i on and publish our 
collective progress made in serving cop11n't.mities 6fsolor, by program, at least 
annually. 

Outcomes 
PHB aspires to reduce and remove the dod:tfu511ted qisp::irities experi~n~ed by 
communities of color in serv~fe ~nd housing ot1i99ro~}{by working with.pB,;rtners to 
measure outcomes and implehienfstrategies for's~f'Y;fce delivery that contribute to the 
achievement of program specifiq,~nddmreau wide gg~~S, for communities of color. 

,,,;:.:,;~, ·. -~/ ,· ·' '· ,·.,·.,,,,"' 
~'[ ·.~.~~::::;· 

In FY2015-16 all~~Brecipient ~GAtf~~tors will~valuate outcomes by 
race/ethnicity and i±:~yatuation sHo\ys statistically significant disparities in the 
achie:yement bf9µtcotnbscbased on ra9~, contractor will work with PHB to 

• determh1e why SD:CJl disp~rate . .i.tllp~cts are occurring, and to recommend and 
implementaremeoyt.P. eliminate them. 

(Updated equity language wi!lb&;in~'erted in prior to FYI 5-16 contractfinalization) 

IV. PERFORMANCE MEASURES 

A. The Subrecipie!lfwill track and report on the achievement of the following 
aspirational levels of service (outputs) ofEOI during the period of this Contract: 

1. 270 individuals will receive microenterprise services 
2. 450 individuals will receive adult workforce services 
3. 650 individuals will receive youth workforce services 
4. 50% individuals served by EOI will be persons of color 

B. The Subrecipient will track and report on the achievernent of the following annual 
accomplishments (outcomes) for the period of this Contract: 

1. Number of businesses that achieve increased economic stability at exit1 

1 Economic stability is measured by an increase in gross sales and/or by completing a minimum of three activities on the 
microenterprise outcome checklist, developed by PDC. 
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2. Number of adult workforce participants placed in employment at exit 
3. Number of youth workforce participants placed in employment or post-

secondary education at exit 

C. The above measures may be refined by the mutual consent of the PHB and PDC 
Contract Managers in FY 2015-16. Such consent shall be documented in writing 
and will not require a contract amendment. 

V. REPORTING AND MONITORING 

A. Subrecipient shall provide PHB with quarterly:pfogress repmis from EOI's 
performance management systems and wilLc:Omplete the Quarterly and Year End 
Repo1i Form (Exhibit B) and PHB Participanfl?hp:iographics Repmi (Exhibit C). 
Reports are due no later than Octo~~r 31,2015~ J~~µary 31, 2016, April 30, 
2016 and July 31, 2016. Subrecipi~~1Jwi11 include iril~efinal report complete 
project close-outs for each EOI $ulfobntractor, using theJorm (Exhibits D-1 and 
D-2). Extensions to reporting deaglines may be granted with approval from the 
City Contract Manager. <s ;, .. 

D. All project set-ups a11~~.l~:1¥;downs ~j(~)~g)c~ssed by PHB thr()~gh the HUD 
IDIS systems. For anriuaft:;B)D(J.contract~;.:Sl1precipient will complete the project 
set-up form (Exhibit D) 'ap:g seNdiit.1:9;PHB asso9p-, as the contract is finalized. 
For amen?111ents, the set up\{orm musf·be c?mplet~~>~nd sent to PHB when the 
amendrnent~is :firstdrafted icr.lillow tiaje.for.~ (:ons6liaated Plan Amendment. 
PHB ·'YilLreturn settJ:p.s if there.~1:~.;Rt~hie~s t6'qy ~orrected and will provide 
Subreoipi~11t written.y;~rificatioli·q:f\setup entries. 

C. Finapcial invoic~tillaybe:s~~mitt~dp-ionthly or quarterly (within 30 days of the 
end of the reporting period)i Sfapr~cipfeht will use the attached invoice form 
(ExhibitE);.The year-end finati:ci£lreport will be submitted by July 7, 2016. Late 
program an.d :financiaheports submitted to the City may result in delayed 
payment to the Subrecipiel1tfor services rendered. 

D. Subrecipient shall submit outcome data as reasonably requested by PHB. 

E. PHB will provide Subrecipient with monthly reports of all !DIS balances; 
Subrecipienfwill reconcile the IDIS reports to project balances in Subrecipient's 
financial systems. If discrepancies exist, Subrecipient and PHB will work to 
determine the source of the discrepancy and the required corrective action. 

F. Subrecipient will monitor its contracted subcontractors to ensure compliance with 
CDBG fund regulations, including, but not limited to, the following components: 

1111 Desk monitoring 
• Assessment of cost reasonableness 
1111 Risk assessment 
1111 Contract file completeness 
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e Performance ofon-site monitoring visit(s) to at least ten percent of 
contracted subrecipients receiving CDBG funds within the contract year. 

G. PHB will provide Subrecipient with document templates and/or technical 
assistance in order to implement monitoring activities in compliance with CDBG 
regulations. 

VI. COMPENSATION AND METHOD OF PAYMENT 

VII. 

PHB shall provide the following funding to SubrecipientJor performance of the work 
described in the Scope of Services above: · 

A. 

B. 

c. 

PHB will provide Subrecipient with $2,14;l~~~;~~jp. CDBG funding for FY15-16. 

PHB shall pay all compensation to,S41>;~:;ient u:~et .this Agreement on an 
expense reimbursement basis f%~BDG expenses ide1iti:fiyd in the Budget on 
TABLE A of this contract, and#asonably incurred by Subl'~pipient in performing 
the work described in the Scope of;~yrvices. ~yquests for ekpy~Se reimbursement 
shall be submitted and processed as:ct~$criby.cii~1i'Section C beld\Y; 

Subrecipient shall sub~if~!>mwsts for ~~~b~~':eimbursement in ~e form of 
Exhibit E attached herefo;;to PJlI3Jnonthly foiex:penses accrued in the prior 
calendar month. Periodic re~1Jlbursefu~rt request~petween monthly billings may 
be submitt~i:\.·i9!:1.,~r interim b~sis as anpi~·v~.g by fr6thtSubrecipient and PHB. PHB 
shall 1Jlake payti1ep! to Subrecipient.Y:Jtthiii 3'.0'b.usiness days of receiving a billing. 
If for some reason pa.yment cannqtqlmade due.to e1Tors or omissions then PHB 
will request[rom Stibtecipient a c()iJected billing within the 30 day period. The 
request for cprrecte.d billingshall dytail all deficiencies in the billing which have 
.caused paymentto be withheld.. · · ·· 

SURVIVAL OF CER;XlN\PROV;~IONS .. 

DO NOT EXECUTE 
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Anticipated Microenterprise and \Vorkforce Development Subcontractors 

Subcontractor 

MicroenteqJrise 

Contract 
Administrator 

Hacienda PDC 
Hispanic Metropolitan Chamber PDC 
IRCO PDC 
MESO PDC 
NAYA PDC 
Neighborhood House PDC 
PSU PDC 
Adult Workforce 
CCC PDC 
Human Solutions (PDC) 

·Human Solutions (SEI) 
IRCO 
IRCO (CTI) 
Oregon Tradeswomen (CH) 
SE Works (PDC) 
SE Works-PICP 
SE Works-PREP 
Youth Workforce 
IRCO 
IRCOWEX 
NAYA 
New Avenues 
Open_Meadow_~~~~_;;_;__~~--1i'--'~~~~--1 
POIC 
SE Works (PDC) 
Youth Build 
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EXHIBIT B 
Quarterly and Year-End Report 

Subreci JientName: Portland Develo ment Commission 
contract Number:· 3 

Proo-ram Title: Economic 0 ortunit Initiative (EOI) 
D pt Quarter: July I to September 30, 2015 
D 2nd Quarter: October 1 to December 31, 2015 
D 3rd Quarter: January I to March 30, 2016 
D 4th Quarter: April 1 to June 30, 2016 
D Year-End: Jul 1, 2015 to June 3Q;2Q16 

I. Progress towards anticipated outputs and outcomes (NoJe':'\R;;()rted outputs and outcomes are for 
services provided through the EOI program which is funded with CDl}Q.Funds and City General Funds. 
For youth workforce development, outputs and outcomes are also drive1j~~yan additional investment of 
Workforce Investment Act Funds and Multnomah CountyFunds by Woik.s~~~~ms, Inc.) 

microenter rise 
# of individuals served-
adult workforce 
# of individuals served~,\ 

# businesses achieving 
increased eeonomic 
stabilit 
# adults placed in 
em Io ment at exit 
# youth placed in 
employment or post-
scconda education at exit 

II. Describe the highlights or successes of the program over the reporting period. 

270 

450 

650 

III. Describe the challenges or problems encountered by your program over the reporting period. How 
will your agency address the challenges/problems? (I' lease limU your response to 1 page) 

Reports are due 30 days after the end of the quarter. Return to Dawn Martin via email: 
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EXHIBIT C 
Participant Demographics Report 

1 
EXHIBIT C 

Complete a copy of this report for each of the different programs/projects funded under 
this contract. 
Choose one of the following categories: individuals or households, and enter all info based on 
that catego..!Y: The #'s below are based on: 

LJ Individuals OR D Heads of Households 

Please make sure that totals of each category below match. 

Total Number of Individuals or Households 

1. Gender 

Male 
Female 
Total* 

i R~£eiving · 
· ~efvic~s.··Tfris • 
. ··:·.~; •.. '.Quarter 

----~ 

*Total should add up to the total people orh.h~~yhplds 
,,y,<,·,-~,;;';' ' 

2. Race or Origin > i . · .{"! · '':.<• 
Purpose and Instru~#ons: Thisseqtion repo~s.~;i,faon the race•or origin of your clients. To 
ensure that accuracy exists .and to e11sure that no. ~tie needs to enter the identity of "other", we 
ask that you defi~e identity as specificil,llY as you c~p.. We do not include a "multiracial" 
category and iµst~ad ask that Individuals of more th~n one race be included in each of the races 
specified. This willca~sy.the racein combinatio119ategories to sum to more than the population 
count. 

2a. Race and Ori in PHB) · 

Race (Required) 

African 
Middle Eastern 
Slavic 
Total 
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2L. Race and Origin (HUD) 
Purpose and Instructions: This section reports data on the race and ethnicity of your clients to 
the Department of Housing and Urban Development (HUD). The HUD database requires that 
clients be singly identified in the categories below. 

Black/ African 
American 
American 
Indian/ Alaskan 
Native 
Asian 
Native 
Hawaiian/Other 
Pacific Islander 
American 
Indian/ Alaskan 
Native & White 
Asian & White 
Black/ African 
American & White 
American 
Indian/ Alaskan 
Native, & African 
American/Black 
Other 
Total*. 

*Total shquld add up to thetptal pe9ple or households served 

3, Income 
Totaf # Cliellts 

· '/R'.~~~ifing S,~ryi~.e~······· 
This Quarter · 

0%-30% of MFI (Very Low Income) 
31 %-50% of MFI (Low focome) 

·~~L--~~-t-~--~~~~~----j 

51 %-80% of MFI (Moderate Income) 
Over 80% of MFI 
Total Low/Moderate Income 
Total* 

*Total should add up to the total people served 
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EXHIBITD 

EOI IDIS S t U F 
INFORMATION REOUESTED 
Date 
Subcontractor Agency Name 
Activity Contract Manager 
Contract Manager Phone Number 
Is this an original Set-up? (Y or N) 
Is this a revision to a previous Set-up? (Y or N) 
Previous set-up activity name 

_:. 

GENERAL INFORMATION-ALL ACTIVITIES 
CDBG National Objective Code (LMC) -· 

.:-. :• 

Performance Objective _ .. :.-.·::. 

·:_: 

Performance Outcome (choose "AvailabilitflA¢9essibility" or" 
Sustainability") · ·-· · J;: 

18 8 
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RESPONSE 

·. 

:::\\ LMC 
( 

Econ. 
· .. ·:·." Opportunity 

-·-:< 

.--

3 Activity Name 
. •,, ~·'" 

+ {-;;.-;~·;·· 
. _.: ...... >.: / .. :·-

4 Activity Address (include zip c~Cle)··}~'\.;· •. ·: : s' 

5 Activity Description : : . ··: ~;·•:;:· 
. ···':•:;···- ·--· :• .: : 

: 

:.: >-.. 

6 Contract period (begins/ends) (InitiafE~11dit~~b~te) ·. ~\;'.3_:·-

7 HUD Matrix Code; -•-···• .. \ \'.•.:.- :::•-... > 
OSD - Youth wotkforce 
OSH - Adult workforce 
l 8C - Microenterprise · 
21 A7 G~neral Administrative·cci~·ts 
21B-Indirect Costs :. 

8 
: .. _ ._.·.·. -· ·._ :_ .. . .. 

CDBG Costs (breakc>utby categones below): 
.• _.·· 

. : .. · Program Delivery 
. General Administration 

---

Indirect 
Total , __ 

9 Proposed Accomplishmeht Tyee (Peoele or Businesses) 
10 Will the Activity preve11t homelessness? (Yes or No) 
1 1 Will the Activity help the homeless? (Yes or No) 

Note: Respond with "no" unless the program serves homeless or formerly 
homeless individuals 

12 Will the Activity help those with HIV I AIDS? (Yes or No) 
13 __ Will th~__c\c~i_':'l!_y_hel£_E__ersons with a disability? (Yes or No) 

-~-·-·-- --
ECONOMIC DEVELOPMENT 

14 Workforce Activities: Number of people served in contract year 
15 Microentcrprisc Activities: Number of businesses served in contract year 
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EXHIBITC 

EXHIBIT D-1 
IDIS CLOSE OUT FORM - MICRO ENTERPRISE 

Complete a copy of this report for each of the different activities funded under this 
contract. 

1. Activity Name: 

2, Closeout Narrative: 

3, Total Number of Individuals: 

Demographics 

4a, Race and Origin (HUD) 
Purpose and Insfructions: This section "'°'""'~~"'.'1,·~•''.~--- on the race and ethnicity of your clients to 
the Department of Housing and Urban (HUD). The HUD d~\~qase requires that 
clients be identified in the categories 

·Black/ African An1.eti9an & White 
A1nerican Indian/Alaskan Native& 
African American/Black 
Other 
Total* 

*Total should add up to the total 'people served 
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1 
EXHIBIT C 

4b. Income 
Income (Reqpired) . .. • .. ·· . ToiaIYcar".'.f():.))ate 
Very Low Income 0-30% MFI 
Low Income 31-50% ofMFI 
Moderate Income 51%-79% ofMFI 
Over 80% of MFI 
Total Low/Moderate Income 
Total* 

*Total should add up to the total people served 

4c. Other 
Other 
Female Head of Household (Re 

5. Businesses (Microenter 

New Business Assisted 
Existing Business Assisted 
Business Relocatin 
Business Expanding 
Total* 

*Total should add up toth¢tot~J.businesse§.{lssisted~s·:'/;'''···. 

tional 
Pefcent· ·> · ··. 
ow/Mod Jobs 

Actualfy Created 
Actually Retained 

Total Actual FTE Jobs: ---

7. Specific DUNS # for Each Business Assisted (Use as many lines as needed) - Completing 
this sectwn is optional 
Business.Name DUNS Number(s}. 
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1·8 6 8 
EXHIBITC 

EXHIBIT D-2 
IDIS CLOSE OUT FORM - ADULT AND YOUTH WORKFORCE 

Complete a copy of this report for each of the different activities funded under this 
contract. 

1. Activity Name: 

2. Closeout Narrative: 

3. Total Number of Individua_~l~s~: ___ _ 

Demographics 

4a. Race and Origin (HUD) i \'. •• •• 

Purpose and Instructions: This section report~data on the race andet~picity of your clients to 
the Department of Housing and Urban Developtli~pt (HUD). The HUD Cilit'j:base requires that 
clients be singly identified in the belo:W~;\;,, .. · ··. 

Ra~¢ .CR~q~i'f~ilj · 

Asian 
Native.Hawaiian/ P~cificisJ~n.der 
American Ibdian/ Alaskiin 'Native & Wliite. 

· ·Asian & Whifo .,, . 
Black/ African American & White 
American Indian/Alaskan Native & 
African· American/Black 
Other 
Total* 

*Total should add up to the total people served 
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4b. Income 
Income (Required) . .·· Total Y~~r-To-bate ..... . 

.Extremely Low 0%-30% MFI 
Low 31-50% of MFI 
Moderate Income 51 %-79% ofMFI 

Over 80% of MFI 
Total Low/Moderate Income 
Total* 

*Total should add up to the total people served 

4c. Other 
Other 
Female Head of Household (Required) 
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Date: 
---------~ 

To: City of Portland/PHB 
Attn: Jennifer Chang 
421 SW 6th Avenue, Suite 500 
Portland, OR 97204 

Contract#: 
Billing Period: 

EXHIBIT E 
SAMPLE INVOICE FORM 

8 1 
EXHIBITC 

PDC Invoice No: _____ _ 
Remitto: 
Portland Development Commission 
222 NW 5th Ave 
P01iland OR 97209 

1 

Community Development Block Grant . : .:;.;~.;, ; 

Budget Category 

Microenterprise: Program 
])elivery 
Hacienda 
Hispanic Metropolitan Chamber 
IRCO 
MESO 
NAYA 
Neighborhood House 
PSU < 1. 

.. 

Adult Workforce ])cfiv~ry 
CCC :·· 

Human Solutions (PDC) 
Human SoJµtions(SJ:~I) 
IRCO 

.· 
:. 

IRCO (CTI) : : 

Oregon Tradeswomen (CH) 
SE Works (PDG) 
SE Works-PICP 
SE Works-PREP 
Youth Workforce ])elivery 
IRCO 
IRCO WEX 
NAYA 
New Avenues 
Open Meadow 
POIC 
SE Works (PDC) 
Youth Build 

Total CDBG 

Draji 15-16 PDC EDI !GA.docx 
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·: 

I 

I . 

1: int. Amount Billed Contracted Bu~g~t Bill to ])ate Balance <'', : :•.:. 

$563,173 
·;1.· 

.•.:.: ... 

: •··· .... , •.. ,. 
••••••••• 

: . JJ;:rl(. .... ,,.> 
·:· } ·.·· 

:; (•i'.);:. : 

.;·· .•. 
:·.·· ·.• : 

·r: ..... 
•. : •: ···•:. ···~·. 

<''.< 
:: : '<.> '' ;, ~ 1·:. 

·:.:: . •.. ,. lh.:t}• •.. 
:' .. ·. 

.: : $846,Jis ······:•~:y 
.·. 

.··.· ······.·· .·· :· 

>' :. 

• 
.·. 

::· .. 
.· 

-·----

$792,349 

$2,141,840 



1 
EXHIBITC 

Prepared 
Print Name and Sign Date 

Phone Number: 503.823.3233 Email: ~haleym(a),pdc.us 

Approved by: ___________________________ _ 
Print Name and Sign Date 

NOTE: Please reproduce this form on agency letterhead or submit coyetletter to this invoice that includes 
total requested and authorizing signature. · · · 
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