
Exhibit A 

CITY OF PORTLAND 

AGIU<:EiVIENT FOH PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES 

CONTRACT NUMBER 30004436 

TITLE OF WORK PROJECT 

Laboratory Services for Cryptosporiclium and Gianlia Analysis in \Yater 

This contract is between the City of Portland ("City," or "Bureau") and Analytical Services, Inc. (ASI), hereafter called 
Consultant. The City's Project Manager for this contract is Sarah Silldc. 

Effective Date and Duration 
This contract shall become effective on iVIay l, 2015. This contract shall expire, unless otherwise terminated or extended, on 
April 30, 2020. 

Consideration 
(a) City agrees to pay Consultant a sum  not to exceed$ l ,200,000 for accomplishment of the work. 
(b) [ntcrim payments shall be made to Consultant according to the schedule identified in the STATEMENT OF THE 

WORK AND PAYMENT SCHEDULE. 

CONSULTANT DATA AND CERTIFICATION 

Name (print full legal name):"-"""'-'-~"'='-"""'--"-'="'-'-~"'------·--------------·-------------·-·-·-------·

Address: 130 Allen Brook Lane, Williston VT 05495 

Employer Identification Number (EIN): 030337234 
[INDEPENDENT CONTRACTORS: DO NOT PROVIDE SOCIAL SECURITY NUMBER (SSN) -LEA VE BLANK IF NO EfN] 

City of Portland Business Tax Registration Number: ._70721IB_ __ _ 

Citizenship: Nonresident alien 0 Yes 0No 

Business Designation (check one): []Individual 0 Sole Proprietorship 0 Partnership 0 Corporation 

0 Limited Liability Co (LLC) 0 Estate/Trust 0 Public Service Corp. 0 Government/Nonprofit 

871fl~3: l \, . 

Payment information will be reported to the IRS under the name and taxpayer I.D. number provided above. Information must be 
provided prior to contract approval. 

========================================================~================================== 

TERMS AND CONDITIONS 

l, Standard of Care 
Consultant shall perform all services under this contract Lising that care, skill, and diligence that would ordinarily be used by similar 
professionals in this community in similar circumstances. 

2. Effect of Expiration 
Passage of the contract expiration date shall not extinguish, prejudice, or limit either party's right to enforce this Contract with 
respect to any default or defect in performance that has not been corrected. 

3. Order of Prcccdi;ncc 
This contract consists of these Terms and Conditions, the Statement of Work and Payment Schedule, and any exhibits that are 
attached. Any apparent or alleged conflict between these items will be resolved by using the following order of precedence: 
a) these Terms and Conditions; b) Statement of Work and Payment Schedule; and c) any exhibits attached to the contract. 

4. Early Termination of Contract 
(.a) The City may terminate this Contract l(Jr convenience at any time for any reason deemed appropriate in its sole discretion. 

Termination is effective immediately upon notice of termination given by the City. 
(b) Either party may terminate this Contract in the event of a material breach by the other party that is not cured. Bei(Jrc 

termination is permitted, the party termination shall give the other party written notict; or the breach, its intent to 
terminate, and filkcn ( 15) calendar clays to cure the breach. IC the breach is not cured within 15 days. the party seeking 
termination may terminate innncdiately by written notice that the Contract is terminated. 
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5. Hcmcdics and Payment on Early Termination 
(a) If the City terminates pursuant to 4(a) above, the City shall pay the Consultant for work performed in accordance with the 

Contract prior to the termination date. No other costs or loss of anticipated profits shall be paid. 
(b) If the City terminates pursuant to 4(b) above, the City is entitled all remedies available at law or eguity. In addition, 

Consultant shall pay the City all damages, costs, and sums incurred by the City as a result of the breach. 
( c) If the Consultant justifiably terminates the contract pursuant to subsection 4(b ), the Consultant's only remedy is payment 

for work prior to the termination. No other costs or loss of anticipated profits shall be paid. 
(d) If the City's termination under Section 4(b) was wrongfol, the termination shall be automatically converted to one for 

convenience and the Consultant shall be paid as if the Contract was terminated under Section 4(a). 
(e) In the event of early termination the Consultant's work product before the elate of termination becomes property of the City. 

6. Assignment 
Consultant shall not subcontract, assign, or transfer any of the work scheduled under this agreement, without the prior written 
consent of the City. Notwithstanding City approval ofa subconsultant, the Consultant shall remain obligated for full performance 
hereunder, and the City shall incur no obligation other than its obligations to the Consultant hereunder. The Consultant agrees that 
if subconsultants arc employed in the performance of this Agreement, the Consultant and its subconsultants are subject to the 
requirements and sanctions of ORS Chapter 656, Workers' Compensation. 

7. Compliance with Applicable Law 
Consultant shall comply with all applicable federal, stale, and local laws and regulations. Consultant agrees it currently is in 
compliance with all tax laws. Consultant shall comply with Title VI of the Civil Rights Act of I 964 and its corresponding 
regulations as further described at: http://www.porllandor£g_QlJ.fWv/bib~b1rticjy4468()_Q.. In connection with its activities under this 
Contract, tlie Contractor shall comply with all applicable Grant Terms and conditions. This includes all terms and conditions 
contained in this contract and, for a contract involving a grant, the Grant Terms and Conditions as further described ut: 
http://www.portlandoregon.ggv/bibs/article/455735_. 

8. Indemnification for Property Damage and Personal Injury 
Consultant shall indemnify, defend, and hold harmless the City, its officers, agents, and employees, from all claims, losses, 
damages, and costs (including reasonable attorney fees) for personal injury and property damage arising out of the intentional or 
negligent acts or omissions of the Consultant, its Subconsult:mts, suppliers, employees or agents in the performance of its services. 
Nothing in this paragraph requires the Consultant or its insurer to indemnify the City for claims of personal injury or property 
damage caused by the City, its officers, agents, and employees. This duty shall survive the expiration or termination of this contract. 

9. Insurance 
Consultant shall obtain and maintain in full force at Consultant expense, throughout the duration of the Contract and  any warranty 
or extension periods, the reguired insurance identified below. The City reserves the right to require additional insurance coverage 
as required by statutory or legal changes lo the maximum liability that may be imposed on Oregon cities during the term of the 
Contract. 

(a) Workers' compensation insurance as required by ORS Chapter 656 and as it may be amended. Unless exempt under ORS Chapter 
656, lhe Consultant and all subconsultants shall maintain coverage for all subject workers. 

0 Required and attached// 0 Proof of exemption (i.e., completion of Workers' Compensation Insurance Statement) 

(h) General commercial liability (CGL) insurance covering bodily injury, personal injury, property damage, including coverage 
flll' independent contr·actor's protection (required if any work will be subcontracted). premises/operations, contractual liability, 
products and completed operations, in per occurTence limit of not less than $1,000,000, and aggregate limit of not less than 
$2,000,000. 

0 Reguired and attached// 0 Waived by Bureau Director or designee // 0 Reduce by Bureau Director or dcsignee 

(c) Automobile liability insurance with coverage of not less than $1,000,000 each accident, and an umbrella or excess liability 
coverage of $2,000,000. The insurance shall include coverage for any auto or all owned, scheduled, hired and non-owned 
auto. This coverage may be combined with the commercial general liability insurance policy. 

0 Required and allachcd // [gJ Waived by Blrreau Director or dcsignce // 0 Reduce by Bureau Director or clesignec 

(d) l'rnfossional Liability and/or Errors & Omissions insurance to cover damages caused by negligent acts, erTor·s or omissions 
related lo the prol'cssional services, and pet'l(mnancc of duties and responsibi Ii ties of the Consultant under this contract in an 
arnount with a combined single limit of not less than $1,000,000 per occurTcncc and aggr·cgate of $3,000,000 for all clnirns 
per occutTencc. In lieu of an occurrence based policy, Consultant may have claims-made policy in an amount not less than 
$1 JJ00,000 per claim and $3,(JOOJJOO annual aggr·egatc, if the Consultant obtains an cxicmlccl repor-ting pcr-iod or tail coverage 
f(ir not less tlrnn three (3) years following the termination or expiration of the Contract. 

0 Required and attached// 0 Waived by !lmcnu Dir·cctor or· dcsigncc // [X] Reduced by llmcau Director or· 
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Continuous Coverage; Notice of Cancellation: The Consultant agrees to maintain continuous, uninterrupted coverage for the 

duration of the Contract. There shall be no termination, cancellation, material change, potential exhaustion of aggregate limits or 

non renewal of coverage without thirty (JO) days written notice from Consultant to the City. If the insurance is cancclccl or 
terminated prior to completion of the Contract, Consultant shall immediately notify the City and provide a new policy with the 
same terms. Any failure to comply witl1 this clause shall constitute a material breach of Contract and shall be grounds for immediate 

termination of this Contract. 

Additional l.nsured: The liability insurance coverages, except Professional Liability, Errors and Omissions, or Workers' 

Compensation, shall be without prejudice to coverage otherwise existing, and shall name the City of Portland and its 
bureaus/divisions, officers, agents and employees as Additional Insureds, with respect to the Consultant's activities to be performed, 

or products or services to be provided. Coverage shall be primary and non-contributory with any other insurance and selt~insurance. 

Notwithstanding the naming of additional insureds, the insurance shall protect each additional insured in the same manner as though 

a separate policy had been issued to each, but nothing herein shall operate to increase the insurer's liability as set forth elsewhere 

in the policy beyond the amount or amounts for which the insurer would have been liable if only one person or interest had been 

named as insured. 

Certificate(s) of Insunmce: Consultant shall provide proof of insurance through acceptable ccrtificate(s) of insurance, including 
additional insured endorsement form(s) and all other relevant endorsements, to the City prior to the award of the Contract if required 

by the procurement documents (e.g., request for proposal), or at execution of Contract and prior to any commencement of work or 

delivery of goods or services under the Contract. The Certificate(s) will specify all of the parties who are endorsed on the policy 

as Additional Insureds (or Loss Payees). Insurance coverages required under this Contract shall be obtained from insurance 
companies acceptable to the City of Portland. The Consultant shall pay for all deductibles and premium. The City reserves the 

right to require, at any time, complete, certified copies of required insurance policies, including endorsements evidencing the 

coverage the required. 

Subeonsultant(s): Consultant shall provide evidence that any subconsultant, if any, performing work or providing goods or service 

under the Contract has the same types and amounts of coverages as required herein or that the sub consultant is included under 

Consultant's policy. 

10. Ownership of Work Product 
All work product produced by the Consultant under this contract is the exclusive property of the City. "Work Product" includes, 

but is not limited to: research, reports, computer programs, manuals, drawings, recordings, photographs, artwork and any data or 

information in any form. The Consultant and the City intend that SLich Work Product shall be deemed "work made for hire" of 

which the City shall be deemed the author. If for any reason a Work Product is deemed not to be a "work made for hire," the 
Consultant hereby irrevocably assigns and transfers to the City all right, title and interest in such work product, whether arising 

from copyright, patent, trademark, trade secret, or any other state or federal intellectual property law or doctrines. Consultant shall 

obtain such interests and execute all documents necessary to fully vest such rights in the City. Consultant waives all rights relating 

to work product, including any rights arising under 17 USC 106A, or any other rights of authorship, identification or approval, 

restriction or limitation on use or subsequent modifications. If the Consultant is an architect, the Work Product is the property of 
the Consultant-Architect, and by execution of this contract, the Consultant-Architect grants the City an exclusive and irrevocable 
license to use that Work Product. 

Notwithstanding the above, all pre-existing trademarks, services marks, patents, copyrights, trade secrets, and other proprietary 

rights of Consultant arc mid will remain the exclusive property of Consultant. 

11. EEO Certification 
fn the event Consultant provides in excess of $2,500.00 for services to the City in any fiscal year, Consultant shall obtain EEO 

certification from the City. 

12. Equal Benefits 
Consultant must comply with the City's Equal Benefits program as prescribed by Chapter 3. 100 of the Code of the City of Portland. 
The required documentation must be filed with Procurement Services, City of Portland, prior to contract execution. 

13. Successors in fntercst 
The provisions of this contract shall be binding upon and shall inure to the benefit of the parties hereto, and their respective 

successors and approved assigns. 

14. Severability 
The parties agree that if any term or provision oC this contract is declared by a court of competent jurisdiction to be illegal or in 

conflict with any law, the validity oCl:hc remaining terms and provisions shall not be affocted, and the rights and obligations of the 
parties shall be construed and enforced as if the contract did not contain the particular term or provision held to be invalid. 

15. Waiver 
Tile failure ol' the City to enforce any prnvision of this contract shall not constitute a waiver by the City of that or any other 

provision. 

IG. Error:i 
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The Consultant shall promptly perform such additional services as may be necessary to correct errors in the services required by 
this contract without undue delays and without additional cost. 

17. Governing Law/Venue 
The provisions of this contract shall be interpreted, construed and enforced in accordance with, and governed by, the laws of the 
State of Oregon without reference to its conflict of laws provisions that might otherwise require the application of the law of any 
other jmisdiction. Any action or suits involving any question arising Ltnder this contract must be brought in the appropriate comt 
in 1v!ultnomah County Oregon. 

18. Amendments 
All changes to this contract, including changes to the scope of work and contract amount, must be made by written amendment and 
approved by the Chief Procurement Officer to be valid. Any amendment that increases the original contract amount by more than 
25'% must be approved by the City Council to be valid. 

19. Business Tax Registration 
The Consultant shall obtain a City of Portland business tax registration number as required by PCC 7.02 prior to beginning work 
under this Contract. 

20. Prohibited Conduct 
The Consultant shall not hii·e any City employee who evaluated the proposals or authorized the award of this ContraGt for two years 
afkr lhe date the contract was authorized without the express written permission of the City and provided lhe hiring is permitted 
by state law. 

21. Payment to Vendors and Subctrnsultants 

The Consultant shall timely pay all subconsultants and suppliers providing services or goods for this Contract. 

22. Access to Records 
The Consultant shall maintain all records relating to this Contract for three (3) years afier final payment. The City may exarnine, 
audit and copy the Consultant's books, documents, papers, and records relating to this contract at any time during this period upon 
reasonable notice. Copies of these records shall be made available upon request. Payment for the reasonable cost of requested 
copies shall be made by the City. 

23. Audits 
(a) The City may conduct financial and performance audits of the billings and services specified in this agreement at any time 

in the course of the agreement and during the three (3) year period established by paragraph 22. Audits will be conducted 
in accordance with generally accepted auditing standards as promulgated in Government Auditing Standards by the 
Comptroller General of the United States Government Accountability Office. 

(b) If an audit discloses that payments to the Consultant exceed the amount to which the Consultant was entitled, the Consultant 
shall repay the amount of the excess to the City. 

24. Electronic Signatures 
The City and Consultant may conduct this transaction, including any contract amendments, by electronic means, including the use 
of electronic signatures. 

25. Merger Clause 

This Contract encompasses the entire agreement of the parties, and supersedes all previous understandings and agreements between 
the parties, whether verbal or written. 

26. Dispute Resolution/Work Regardless of Disputes 
The parties shall participate in mediation to resolve disputes before conducting litigation. The mediation shall occur at a reasonable 
time aJkr the conclusion of the Contract with a mediator jointly selected by the parties. Notwithstanding any dispute under this 
Contract, the Consultant shall continue to perform its work pending resolution of a dispute, and the City shall make payments as 
required by the Contract for undisputed portions of the work. In the event of litigation no attorney fees are recoverable. No 
diffe1·e11t dispute resolution pmagrnph(s) i.n this contract or any attachment hereto shall supersede or take precedence over this 
provision. 

27. Progress H.cplll't~: ;0; Applicable Not Applicable 
If applicable, the Consultant shall provide monthly progress reports to the Project Manager as described in the Statement of the 
Work and Payment Schedule. 

28. Consultant's !Persoirnd: ;E'.[; Applicable IOI Not Applkable 
lfapplicablc, the Consultant shall assign the personnel listed in the Statement of the Work and Payment Schedule for the work 
required by the Contract and shall not change personnel without the prior written consent ot' the City, which shall not be 
u111·easo11ably withheld. 

29. Subcornu11nnb 
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The Consultant shall use the subconsultants identified in its proposals. The Consultant shall not change subconsultanl assignments 

without the prior 1ovritlcn consent of the Chief Procurement Officer. The City will enforce all social equity contracting and Minority, 

Women and Emerging Small Business (M/W/ESB) subcontracting commitments submitted by the Consultant in its proposals. 

Failure to use the identified M/W/ESB subconsultants without prior written consent is a material breach of contract. 

For contracts valued $50,000 or more, the Consultant shall submit a Monthly Subconsultant Payment and Utilization Report 

(MUR), made part of this contract by reference, reporting ALL subconsultants employed in the performance of this agreement. An 

electronic copy of the MlJR may be obtained at: '1: •' 

30. Third Party Beneficiaries 
There are no third party beneficiaries to this contract. Enforcement of this contract is reserved to the parties. 

31. Conflict oflntcrest 
Contractor hereby certifies that, if applicable, its contract proposal is made in good faith without fraud, collusion or connection of 

any kind with any other proposer of the same request for proposals or other City procurement solicitation(s), that the Contractor as 

a proposer has competed solely on its own behalf without connection or obligation to, any undisclosed person or firm. Contractor 

certifies that it is not a City official/employee or a business with which a City ofiicial/employee is associated, and that to the best 

of its knowledge, Contractor, its employee(s), its ol11cer(s) or its director(s) is not a City official/employee or a relative of any City 

official/employee who: i) has responsibility in making decisions or ability to influence decision-making on the contract or project 

to which this contract pertains; ii) has or will participate in evaluation or management of the contract; or iii) has or will have 

financial benefits in the contract. Contractor understands that should it elect to employ any former City official/employee during 

the term of the contract then that the former City official/Contractor employee must comply with applicable government ethics and 

conflicts of interest provisions in ORS Chapter 244, including but not limited to ORS 2114.040(5) and ORS 244.047, and the City's 

Charter, Codes and administrative rules, including lobbying prohibitions under Portland City Code Section 2. l 2.080. 

=================:=============~============================================================ 

Background 

STATEMENT OF THE WOHK 
AND PAYMENT SCHEDULE 

On March 14, 2012, the Oregon Health Authority (OHA) issued its Final Order granting Portland Water Bureau's (PWB) request 

for a trcahnent variance under 42 USC§ 300g-4(a)(l)(B). As of April I, 2012, OHA requires PWB to conduct Cryptosporidium 
Observation Monitoring at its Bull Run source water intake at least two (2) clays per week for a total volume of at least I 00 liters 
(L) per week. If Clyptosporidiwn is detected during Observation Monitoring, PWB must begin one (1) year of Demonstration 
Monitoring at a rate of at least four days per week for a total volume of at least 250 L per week such that a total of at least 13,334 
Lare analyzed within the year. Alter one (1) year, if the concentration of C1yptosporidium is less than 0.075 oocysts per 1,000 L, 
PvVB may resume Observation Monitoring. 

For both Observation Monitoring ~md Demonstration Monitoring, PWB must also collect daily samples when turbidity at the intake 

is greater than 2.0 Nephelometric Turbidity Units (NTU) but less than 5.5 NT'lJ. When raw water turbidity is greater than or equal 
to 5.5 NTU, PWB wonlcl not be required to sample for Cryptosporidiwn because the PWB cannot serve Bull Run source water to 
customers when turbidity is greater than 5.49 NTU. 

In addition to intake monitoring, PWB is also required to conduct C;yptosporidiwn monitoring at the four major tributary streams 
in the Bull Run watershed. Tributary stream monitoring is scheduled once every four weeks and in response to storm events. 

To ensure that the Ciyptosporidiwn monitoring requirements of the Final Order are met regardless of extenuating circumstances, 
PWB divided the required monitoring into two divisions of work as follows: 

(1) Intake Compliance lV!onitoring 

(2) Tributary Stream Monitoring 

The Consultant shall be primarily responsible for Division of Work 1: Intake Compliance Monitoring, and a second consultant 
shall be primMily responsible for Division of Work 2: Tributary Stream Monitoring. However, in the event that the other consultant 

is unable to provide analysis of Cryptosporidium and Giardia for Division of Work 2, this consultant shall perform the services 
listed under Task 2-Backup Tributary Samples Analysis. 

The Consultant must be accrcclited through a State laboratory certification program for monitoring to comply with the Long Term 
2 Enhanced Surfoce Water Treatment Ruic. The Consultant must be approved to perform El' 1\ Method 1623 and 1623. l. 
f':mthennore, the C'onsultanl shall \Jave all([ maintain secondary accreditation through !he l-:nvironmcnta\ Laboratory 
/\ccrcclitation Prngrnm. The Consultant shall submit results of ongoing Performance Tests (PTs) performed in accordance with the 

body to l'WB. 
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SCOPE: Of WORK 

The Consultant shall perform the following services and shall work closely with the PWB Project Manager (PM) to providt.: the 

following services. The Consultant shall provide these services within the time frames needed to meet reporting obligations or 
project schedules. 

Project Management 

The Consultant's PM shall be responsible for ensuring that all work is performed according to the Contract and notifying the PWB 
PM if any Contract provisions cannot be met. 

The Consultant shall work with the PWB PM to establish and document work flow processes, including but not limited to sample 
shipment, sample receipt, analyses, and reporting of all results to PWB. The Consultant shall be responsible for ensuring that the 
agreed upon work flow processes are Hill owed by the Consultant's staff 

The Consultant shall provide sample field sheets and chain of custody forms to the PWB PM. Electronic copies shall be delivered 

to the PWB PM in an editable file such as Microsotl (MS) Word or Excel upon written request from the PWB PM. 

Work Performed by the PWB 

The PWB PM (or their clcsignce) shall be responsible for the following lasks: 

" Coordinating with the Consultant to develop work flow processes; 

" Providing sampling schedules and notifying the Consultant of changes to the schedules; 

" Notification of sample shipment listing the sample(s) that have been shipped, sample information, requested analyses, 

and tmnarouncl times; 

"' Notification of special requests such as unscheduled samples, rush turn-around times, or weekend/holiday work; 

"' Reviewing laboratory results and other deliverables prepared by the Consultant; and, 

<> Providing the Consultant data or other information relevant to the project, as needed. 

In 2014, ASI became part of the !EH Laboratories & Consulting Group network of laboratories. AS! retains its legal identity as a 
separate Vermont corporation. Also in 2014, IEH Laboratories & Consulting Group purchased the assets ofBioVir Laboratories, 
Inc. in Benicia, CA and !EH now does business at that location under the trade name BioVir. All of the laboratories in the !EH 
network are under common ownership and direction. 

It is understood by the Ciiy and the Consultant that all PWB samples shall be analyzed at ASL However, this contract provides 

PWB with aclcled security of redundant laboratory facilities and personnel clue to the !EH -AS! --Bio Vir relationship; if necessary, 
PWB samples can be analyzed at BioVir in Benicia, CA This will only be clone with prior approval by the PWB PM and the ASI 
.PM, to respond to a disruption of shipping services from PWB to ASI clue to events including, but not limited to a storm event, 
natural disaster, or a temporary incapacitation at AS! facility/equipment/staff illness/etc. issue or other unforeseen event. If this 
contingency is necessary, it shall be handled as an internal subcontract issue by ASI; the charges to PWB shall remain unchanged 
from those listed herein. 

Task 1 -Intake Compliance Sample Analvsis 

The Consultant shall analyze intake field and matrix spike water samples for Ciyptosporidium and Giardia. The PvYB PM may 
request that intake samples be analyzed by EP;\ Method 1623, EPA Method 1623.1, Precoat modification, or another method 
required by EPA at the time. The requested method shall be specified for each sample that is submitt.ed for analysis. 

The standard sampling frequency during Observation Monitoring will be either two (2) 50-L or ten (10) l 0-L field samples per 

week (a week is Sunday to Saturday) and al least one ( 1) matrix spike sample per 20 field samples. If Ctyptosporidium is detected 
in any intake sample, Demonstration Monitoring shall begin the week following the day aller the positive sample is reported to 

PWB. The standard sampling frequency shall increase to five (5) 50-L or 25 10-L field samples per week and at least one ( 1) matrix 

spike sample per 20 field samples during Demonstration Monitoring. 

The PWB PM shall provide the Consultant with a compliance sample collection schedule indicating the calendar day and turn-
around time for each field and matrix spike sample. PWB shall consider Consultant's regular operation and holiday schedule; 

however, meeting intake compliance requirements shall take priority. If P\VB is required to begin Demonstration monitoring, a 
revised sample collection schedule for the intake shall be submitted to the Consultant. 

The maximum turn-around-time for intake compliance samples shall be five (5) business days. The last two (2) samples of the 
month shall have a default turn-around time of one ( l) business day. The requested tum-around time shall be specified lbr each 
sample that is submitted for analysis. Samples with l clay turn-around lime shall be subject lo a surcharge !Ce as listed in the 
compensation section of the Contract. 
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If intake samples must be rescheduled due to an unforeseen circumstance such as emergency situation, P WB or Consultant error, 
loss in shipment, arriving out of hold time, arriving outside the acceptable temperature rnnge, or other unforeseen reasons 
replacement samples shall be collected by PWB and shipped to the Consultant for analysis within the same sampling week. 

Unscheduled intake compliance samples consisting of either one (I) 50-L sample or five (5) I 0-L samples shall be collected daily 
when intake turbidity is greater than 2.0 NTU but less than 5.5 NTU. Unscheduled event sampling may result in sample collection 
on or prior to a weekend or holiday. The PWB PM shall notify the Consultant via email when an unscheduled sample is collected. 
The Consultant shall be responsible for providing staff coverage to ensure that unscheduled intake compliance samples are analyzed 
within holding time, even when this involves weekend or holiday work. The Consultant shall maintain the llbility to receive and 
process samples 365 clays per year for the duration of this contract. 

Samples that must be analyzed during a weekend or holiday in order to meet holding time requirements shall be subject to the 
surcharge fee as listed in the Compensation section of the Contract. 

Task 2 -Backup Tributary Sample Analvsis 

The Water Bureau has entered into a separate contract with another vendor to perform Tributary Sample Analysis. In the event 
that the primary Consultant for Tributary Sample Analysis is unable to accept samples on either a short-term or long-term basis, 
the Consultant shall be notified by the PWB PM and shall act as a back-up laboratory for Tributary sample analysis as follows: 

if requested by the PWB PM, the Consultant shall analyze water samples collected from PWB's four (4) tributary sites for 
Cryptosporidiwn and Giardia. The PWB PM may request that samples be analyzed by EPA Method 1623, EPA Method 1623. I, 
or another method required by EPA at the time. The requested method shall be specified for each sample that is submitted for 
analysis. 

PWB anticipates collecting scheduled samples from the four (4) tributaries once every four (4) weeks. PWB also anticipates 
collecting six (6) to eight (8) storm event samples from each of the four (4) tributaries for each Water Year (a Water Year is defined 
as October I through September 30). A matrix spike for each site shall be scheduled twice annually. 

In the event that l'WB requests the Consultant to provide services for Tributary sample analysis, the PWB PM shall provide the 
Consultant with a tributary sample collection schedule indicating the calendar day and turn-around time for each field and matrix 
spike sample. The default turn-around-time for tributary samples shall be 5 business days. 

If scheduled tributary samples must be rescheduled due to an unforeseen circumstance such as emergency situation, PWB or 
Consultant error, loss in shipment, arriving out of hold time, arriving outside the acceptable temperahtre range, or other unforeseen 
reasons, replacement samples shall be collected by PWB and shipped to the Consultant the following week. 

The PWB PM shall notify the Consultant via email when storm event samples are collected. The Consultant shall be responsible 
for providing staff coverage to ensure that storm event samples are analyzed, even when this involves weekend or holiday work. 
Samples analyzed during a weekend or holiday shall be subject to a surcharge foe as listed in the compensation section of the 
Contract. 

Additional samples may also be collected at the tributaries or storage reservoirs feel by the tributaries following a Ctyptosporidium 
positive sample or other water quality incident. PWB shall notify the Consultant aller deciding to collect additional samples. The 
Consultant shall be responsible for providing staff coverage to ensure that surveillance samples are analyzed, even when this 
involves weekend or holiday work. Samples analyzed during a weekend or holiday shall be subject to a surcharge fee as listed in 
the compensation section of the Contract. PWB may request one (1) day turn-around time for surveilla.nce samples depending on 
the circumstances. Samples with one (I) clay turnaround time shall be subject to a surcharge foe as listed in the compensation 
section of the Contract. 

Task 3 -Experimental Matrix Spike Sample Analvsis 

The Consultant shall analyze experimental matrix spike samples to track Cryptosporidium oocyst recovery in the source water and 
to test the perfonnance of alternative methods or modifications (e.g., EPA Method 1623. l). Experimental matrix spike samples 
arc collected at a frequency of once per month throughout most of the year; the frequency may increase from approximately June 
through November to track seasonally low recoveries. 

The PWB PM shall provide the Consultant with an experimental matrix spike sample collection schedule indicating the calendar 
day and turn-around time for each lield and matrix spike sample. The default tum-around time for experimental matrix spike 
samples shall be 5 business days. 

Task 4 Fol.low-up work for Cryp\osDoridium-Positive Sample!_\ 

The Consultant shall no tit}' the PWB PM immediately via telephone of any sample in which Cryptosporidiwn oocysts arc detected. 
Contact. with the PWB PM must be direct and not via phone message or email. The Consultant shall not submit results fi:n samples 
reported as posili vc Ii.Jr Cryplospuridiu111 prior lo making successCrtl contacl with the P WB PM. 
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The Consultant shall provide color digital photographs of any Cryptosporidiwn-positive slide. The Consultant shall record the 
location of the oocyst(s) on the slide and prepare Fluoresce in Isothiocyanate (FITC), 4'-6-Diamidino-2 .. phcnylindok (DAP[), am! 
Differential Interface Contrast (DIC) color digital photographs. The photographs must include a scale. The Consultnnt shall 
maintain a digital library of all samples reported as positive for C1yptosporidiw11. 

For all C1yptosporidium positive slides, the Consultant shall attempt genotyping using the single-round multiplex Polymerase 
Chain Reaction (PCR) tool targeting the l 8S ribosomal RNA (I SS) and heal shock protein 70 (hsp70) as described in WaterRF 
Project 4099 PCR products for the l 8S and hsp70 genes shall be 
sequenced and Basic Local Alignment Search Tool (BLAST) and phylogenetic analysis performed. The Consultant shall prepare 
results of genotyping analyses, including work performed by any sub-consultants, in a written memorandum, including all 
supporting documentation as attachments. 

Geno typing and sequencing may also be subcontracted to Dr. George Di Giovanni at the University of Texas School of Public 
Health. 

Task 5 -Consulting Services 

During the course of this project, PWB may require additional technical services from the Consultant or sub-Consultants. 
Additional technical services may include, but are not limited to, method modifications and optimization, interpretation of sample 
results, expert opinion, or other technical assistance relevant to communicating the significance of sample results. 

These types of services shall be authorized via work orders issued by PWB's Contract Administration Branch (CAB). A sample 
Work 01·der form is attached as Exhibit A to this contract. Work Orders shall be issued as project needs are identified. The Work 
Order shall establish the scope of work, schedule, deliverables, and compensation for each project. Work Orders require each 
party's approval in writing to proceed. PWB' s approving authority is the Operations Group Director. 

Work cannot commence until the Work Order is signed by both parties and PWB CAB issues a Work Order Notice to Proceed. 
The Notice to Proceed shall be e-mailed to the Consultant along with  a PDF of the signed Work Order. Any clrnnges to a signed 
Work Order must be clone as an as an amendment to the Work order. 

Additional Contract Prnvisions 

A. Accreditation-The Consultant shall be responsible for maintaining the required accreditations for the duration of Contract 
and must immediately notify the PWB PM of any changes to their accreditation stah1s. Failure to maintain the required 
accreditations shall be considered a breach of the contract and grounds for termination of the Contract. 

B. Laboratorv Capabilitv and Capacitv-The Consultant shall be required to maintain the necessary capability and capacity 
to analyze up to 50 field and matrix spike samples per week and to receive and analyze samples within holding times 365 
clays per year for the duration of the Contract. 

C. Ql1ality_A~.llffi!l9~Quali.!y_C...sl!ltrol-The Consultant shall be responsible for meeting all required quality assurance and 
quality control requirements in accorchnce with the analytical method(s) used. This shall include all requirements of the 
State accrediting programs. 

D. Pre coat Modification-The Consultant shall perform Proficiency Testing for the Precoat modification at the frequency 
required by the primary State accrediting program. 

F Minimum Number of Analvsts and Analyst Experience-The Consu'ttant shall retain a minimum of two (2) laboratory 
analysts, each having a minimum of frrnr (4) years of microscopy experience analyzing Ctyptosporidiwn in water 
samples. At least one ( l) of the analysts shall be a Principal Analyst based on the criteria specified in EPA Supplement 
2 to the Fifth Edition of the Manual for the Certification of' Laboratories Analyzing Drinking Water. 

F. Sample Volume-The Consultant shall be approved, and remain approved throughout the lifo of the contract, to analyze 
by EPA Method 1623 and 1623. [ both 10-liter (L) samples and 50-L samples filtered through an Envirochek HY capsule. 

G. Filtered_gmLBulk Field Samples-The Consultant shall accept both field filtered samples and bulk samples. 

H. Standard Operatir1ir Procedures-The Consultant shall provide electronic copies of standard operating procedures (SOP) 
for all C1yptosporidiurn methods employed for PWB samples. The SOPs shall include reagents to be employed for all 
analyses. Any modifications or changes to the SO l's that are provided to PWB shall be communicated to and approved 
by the PWB 1'1vI. 

l. Filter_[:lmrn:ing-ln cases where the filter clogs prior lo llelcl-filtration oCthe target sample volume, PWB shall collect and 
ship the remaining volume in bulk containers to the Consultant. The Consultant shall filter <rnd analyze the remaining 
required volume. For all filtration by lh<; Consult,rnl, unless otherwise stated, the Consultant shall use as many fillers as 
is necessary to process and a1wlyzc the~ entire 1mgct srn11p!e volume. 
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J. l'illJ~<l.~tllet V0Ju111e-Ifa sample yields a packed pellet volume in excess of0.5 mL, the Consultant shall analyze the 
entire concentrated sample, regardless of pellet sil'.e, by processing the required number of subsamples. 

I<. Eevjy_w of Slides Reported as Positive for Crvptosporidium-All microscopic slides reported as positive for 
C1ypto.1poridi111n must be reviewed by the Consultant's Principal Analyst. 

L. Archiving_Qf_Mi~r_osc9J2.~9_Sli£lg;iJ~pQ.11£<l.as Positive foL(,'rvpto.112i!L:is1il!!!J·The Consultant shall archive microscopic 
slides reported as being positive for C!yptosporidiwn for the duration of the Contract. The slides shall be the sole property 
of PWB. Slides must be well maintained and available so that P'WB may request them at any time for the duration of the 
Contract, and for 3 years following contract termination. 

M. No Form~ilin-Due to the interference of formalin with PCR amplification, the Consultant shall not use a mounting medium 
and/or fixing buffer that contains formalin or any other products known to interfere with PCR amplification for PWB 
samples. 

N. SamJlk.S.hippiQR Cont1inq;:;,-Thc Consultant shall provide all necessary shipping containers and materials for shipping 
samples. Shipping containers and materials shall include Thcrmosafe or equivalent coolers (dimensions: outside box 
15.5'' x t l.5'' x 9.5''; inside Styrofoam cooler, 12" x 8" x 6"), insulated filter pouches with temperature control bottles, 
refreezable ice packs, package filler, and any other materials necessary for properly shipping samples. Shipping 
containers and materials shall be returned within five (5) business clays of being 1·eceived by the Consultant. A business 
clay is defined as Monday through Friday. PWB may elect to Lise its own shipping materials that also mL1st be returned 
within five (5) business days of being received by the Consultant. The Consultrnit shall ship packing containers via 
ground service, unless the PWB PM (or clesignec) requests a different service. The Consultant shall provide for timely 
delivery of sample containers and shipping containers to: 

Portland Water Bureau 
Attn: Erik Englebert 

1900 N. I,nterstate Avenue 
Portland, OR 97227 

0. Samplillg Su12pli~-The Consultant shall provide consumable sampling supplies (e.g. Envirochek HY filters and 

Cubitainers) at a per unit cost as shown in the cost matrix below. 

P. Sample Receipt and Acceptance-The Consultant shall notify the PWB PM by 12:00 p.m. Pacific time the same day of 
scheduled arrival of all samples to confirm that the samples have been received as scheduled. The Consultant shall notify 

the PWB PM of the condition of the samples upon arrival, including samples received in unacceptable condition clue to 
hold time violations, compromised sample containers, temperature violations, or any other condition rendering the sample 
unacceptable for analysis. 

Q. Notification of Unacceptable Samples-The Consultant shall notify the PWB PM within the same day of any sample 

rendered unacceptable for analysis while in the possession of the laboratory. If a sample is rendered unacceptable for 
analysis while in the possession of the laboratory due to Consultant error, the Consultant shall bear all costs associated 

with replacement of the sample and shall present written corrective actions taken within 15 calendar clays of the violation. 

R. Failure to Complete on Time-The Consultant shall be required to notify PWB PM immediately by e-mail and telephone 
if any analysis/analyses cannot be reported within the required turn-around time. Data reports submitted more than 3 
business days past the required turn-around time or the chronic late submission of reports for any number of days past 
the required turn-around times shall be considered grounds for termination of the Contract. 

DELIVf,IRABLE.S 

All deliverables and resulting work products from this contract shall become the property of the City of Portland. As such, the 
Consultant and their subconsultants grant the City the right to copy and distribute (in any and all media and formats) project 

deliverables for regulatory, project certification/recognition, program developrnent, public education, and/or for any purposes at 
the sole discretion of the City of Portland. 

The Consul.tant shall provide the PWB PM with reports and electronic data of sample results. All reports shall be complete, 
accurate, formatted as required, and submitted by e-mail clirnctly to the PWB PM by the requested turn-around time. 

The Consultant shall be required lo provide the following repol'ts: 

l) [ndividual Sample Result Reports -The Consultant shall submit results for each field sample and matrix spike sample analyzed. 
For each sample, the Consultant shall submit a report packet by email as one PDF document directly to the; PWB PM and their 
ucoiµ.wc<c.o containing the following elements: 
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A. One-page laboratory report; 
B. Scanned copy of the field sheet; 
C. Scanned copy of the laboratory bench sheet; 
D. Scanned copy of the laboratory slide examination forrn(s); and, 
F Scanned copy of the chain of custody form. 

2) Electronic Data Transfers ·--The Consultant shall provide sample result data in the form of an electronic data transfor (EDT) 
that can be uploaded directly into PWB's laboratory information management system (Labworks LIMS). The EDT shall be 
an MS Excel spreadsheet; PWB shall provide the required format and column headers. The EDT shall be transferred to PWD 
bi-monthly: once on or before the 20'11 of the month, and once on or before the 5'11 of the following month. 

3) Monthly Intake Samples Compliance Report-PWB is required to submit intake compliance results to the OHA on a monthly 
basis. Results for the previous month must be submitted to OHA by the l 0'11 of each month. The Consultant shall prepare an 
intake compliance report and submit it to the PWB PM no later than the 5th clay of the month to allow time for PWB Plv! 
review. PWB PM shall provide the Consultm1t with a report template. 

4) Quarterly Reporting of Ongoing Precision and Recovery Results-· The Consultant shall generate a quarterly Ongoing Precision 
and Recovery report for reagent water and raw surface water which shall be submitted to the PWB PM by the 15'11 of the 
month. Ir requested by the PWB PM, the Consultant shall increase the frequency of Ongoing Precision and Recovery reports 
to monthly. The report shall be in the form of control charts in an Excel spreadsheet. PWB shall provide a report template to 
the Consultant. 

Ig,:;:_l~lE9ll<;nv-up_\YQI_ls:_ __ g_n S.f.00£2 Rg29rtg_c;! as Positive for Cr;ptospod_dium). 
The Consult~mt shall prepare results of Ciyptosporidiwn positive samples and genotyping attempts in a technical memorandum 
which shall include slide photographs, BLAST and phylogenetic results, and all other relevant supporting documentation. The 
Consultant shall have 30 days from the date the positive result is reported to PWB to complete all follow-up work and submit the 
written memorandum, unless an extension is authorized by the PWB PM. 

Task 5 (Consulting Services) 
Deliverables for consulting services shall be identified as project needs arise and established via the Work Order process. 

CONSULTANT PERSONNEL 

The Consultant shall assign the following personnel to do the work in the capacities designated: 

ROLE ON PRO.JECT 

Proje~!JV!anager ·---·--------
Technical Director & Principal Analyst ________ _ 

1-.-....ccc..:.::...c-=.=:___--------·---·---------.. -·-----·--l---""-uality Assurance 0 fficcr & GenotyJ2.i.t:i..g_ _________ _ 

Danielle Gregoire 
Rick Danielson, PhD 

Ramon Abo tes, PhD 

SUBCONSULTANTS 

Princi al Am1lyst 

The Consultant shall assign the following subconsultants to perform work in the capacities designated: 

NAME HOLE ON PRO.J.ECT 
Genotyping, Expert Microb 

Ex Jert Microbiolo >ist 

iologist 

Back-up sample anal;)l_s_is_ 

SUBCONTRACT AiVIOlJNT 
$25,000 

$15,000 
$5,000 --

The City will enforce all social equity contracting and Minority, Women and Emerging Small Business (1\/l/W/ESB) subcontracting 
commitments submitted by the Consultant in its Proposal. For contracts valued $50,000 or more, the Consultant shall submit a 
Monthly Subconsultant Payment and Utilization Report (MUR), made part of this contract by relerence, repo1·ting ALL 
subconsultants employed in the pcrflxnwnce of this agreement. 1\11 electronic copy of' the MUR may be obtained at: 

COMPENSATION 

The maximum that the Consultant can be paid 011 this contract is :S 1,2D1\l2J2J2 (hereafter the "1101 to exceed"' amount.). The "not to 
exceed" amount includes all payments lo be made pmsuant tll this contrncl, including reimbursable expenses, i l' any. Nothing in 
this wnl.rnct requires the City to pay for work that docs not meet the Standard of Care or other requirements of' the Contract. The 
actual amount to be paid lo the Consultant may be less than the "not l.o cxccecl" amount. 
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The Consultant is entitled to receive progress payments for its work pursuant to the Contract as provided in more detail below. The 

City will pay the Consultant based on these invoices for acceptable work performed and approved until the "not to exceed" amount 
is reached. Thcrcafkr, the Consultant must complete work based on the Contract without additional compensation unless there is 

a change to the scope of work. 

Any estimate of the hours necessary to perform the work is not binding on the City. The Consultant remains responsible if the 

estimate proves to be incorrect. Exceeding the number of estimated hours of work does not impose any liability on the City for 

additional payment. 

If work is completed before the "not to exceed" amount is reached, the Consultant's compensation shall be based on the 
Consultant's bills previously submitted for acceptable work performed and approved. 

PAYMENT TERMS: Net 30 Days 

Hourly Rates 

The billing rates shall not exceed those set forth below: 

Ke Personnel shall be billed at the fo]lmving_I_i!~s;_:_ __ 

Rate 

Ramon Aboytes, PhD 175.00 

Paul 130.00 

Carol 115.00 

90.00 

Work com letecl b other staff shall be billed accordincr to their classification at the following rates: 

Classification Houri Rate 

Senior Staff 

Technician 

Clerical 50.00 

Sample Analysis Rates 

The Contractor shall be reimbursed in accordance with the rates below. The unit costs listed below shall remain constant for the 
term of the Contract. No annual inflation adjustments shall be allowed. No other additional costs shall be considered. Sample 

analysis costs include all internal laboratory QA/QC such as ongoing precision and recovery (OPR) samples and reporting of 
results. 

Tasks 1, 3 and 4 -
Intake Sample 
Anal sis Cost 

Task 
Tributary 

Sample 

$290.00 $300.00 f-C-=-:..::.:::.:::c..:J.:.:.::.2.-=.:c::_c..::::;;c:_::::.:::::_::_:;.:..::__ __________________ f__;__;_:.c.:.::__. _____ ,__ ___________ __, 

Field Sample, EPA Method 1623 --Precoat M9dificat_io_n _____ -+--------··-----+--$_3_o_o_.o_o _________ 
1 

$290.00 $300.00 Field Sample, EPA Method 1623.1 
f-----~~------------------~----r-----

Matrix S }ike Sam le, EPA Mcthoc)_J 623 _____________ $340RQ__ _______ >---$_3._SO_._oo __________ -1 

Matrix Spike Sample, EPA MetlH}d 1623 Precoat Modification $340.00 $350.00 
-----------+-----------·-----! 

1\/latrix S ike Sande, EPA Method t 623. t $340.00 $350.00 

SubsamLil_e_s _____ _ $95.00 $95.00 

Cryptosporidiwn!Giardia rush sample surcharge, 
$100.00 

$l50.00 

$250.00 

$250.00 

sample surcharge applies to samples a11alyzccl on a Saturday, Sunday or Federal Holiday when 
Consultant would otherwise be closed [or business. 
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authorization from the PWB PM. 

It is the policy of the City that all travel shall be allowed only when the travel is essential to the normal discharge of the Contractor's 
responsibilities under the Contract. All travel must be for official City business only. All travel and lodging shall be conducted in 
the most efficient and cost-effective manner resulting in the best value to the City. 

The travel must comply with all the requirements set forth in this section. Personal expenses shall not be authorized at any lime. 
Travel expenses shall be reimbursed 1'01· airfare and rental vchicks only if Contractor is acting within the course and scope of his/her 
duties under this Contract. Alcohol is not an authorized purchase under this Contract. Receipts are required for all travel expenses. 
All Contractor representatives shall fly "coach class," unless Consultant personally pays the difference. All Consultant 
representatives shall be limited to economy or compact size rental vehicles, unless Consultant personally pays the difference. 

Any Out-of~Town Travel, (transportation, lodging and per diem), for Consultant and/or experts as specified in the contract or 
requested by PWB to a location outside al 00 mile radius of Consultant's project office shall be reimbursed. The approved mileage 
rate follows the current United States General Services Adrninistration (GSA) federal rate. Meal per diem is based on the GSA per 
diem rates. Per Diem Rates for Oregon may be found at the GSA website link. That website address is: 

All travel must be pre-authorized bv the Citv's Project Manager in writing prior to conducting that travel. 

Standard Reimbursable Costs 

The following costs shall be reimbursed without mark-up. 

Photocopying/Reproduction Costs. Reproduction of required drawings, reports, specifications, bidding documents, in excess of the 
number required as part of the contract excluding the cost of reproduction for Consultants own use. 

Suhconsultant Costs 

Compensation for subconsultants shall be limited to the same restrictions imposed on the Consultant. The maximum markup on 
subconsultant services shall not exceed 5%. 

Suhconsultants shall be billed at the following rates: _ 

N'm' Hm»ly R't~ 
George Di Giovanni, PhD $184 

_Jennifor Clancy, PhQ ________ $231 

Progress Payments 

On or before the 15'h of each month, the Consultant shall submit to the City's PM an invoice for work performed by the Consultant 
during the preceding month. The invoice shall contain the City's Contract Number and set out all items for payment including, but 

not limited to: the name of the individual, labor category, direct labor rate, hours worked during the period, and tasks performed. 
The Consultant shall also attach photocopies of claimed reimbursable expenses, if applicable. The Consultant shall stamp and 
approve all subconsultant invoices and note 011 the subconsultant invoice what they are approving as "billable" under the contract. 
The billing from the prime should clearly roll up labor and reimbursable costs for the prime and subconsultants -matching the 
subconsultant invoices. Prior to initial billing, the Consultant shall develop a billing format Ji:Jr approval by the City. 

The City shall pay all amounts to which no dispute exists within 30 days of receipt of the invoice. Payment of any bill, however, 
docs not preclude the City from later determining that an error in payment was made and from withholding the disputed sum fi'llm 
the next progress payment until the dispute is resolved. 

lhc Consultant shall make ti_1ll payment to its subconsultants within 10 business clays following receipt of' any pay111c11t 1nadc by 
the City to Consultant. 
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ACH Payment~ 

It is the City's policy to pay its Consultant invoices via electronic fltnds transfers through the automated clearing house (ACH) 

network. To initiate payment of invoices, Consultm1ts shall execute the City's standard ACH Vendor Payment Authorization 
Agreement which is available on the City's website at: 

Upon verification of the data provided, the Payment Authorization Agreement will authorize the City to deposit payment for 
services rendered directly into Consultant accounts with financial institutions. All payments shall be in United States currency. 
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WORKERS' COivlPENSATION INSURANCE STATEMENT 

IF YOUH FIRM HAS CllRRENT WORKERS' COMPENSATION TNSlJRANCE, CONTRACTOR iVIliST SIGN HERE: 

I, undersigned, am authorized to act on behalf of entity designated below, and I hereby certify that this entity has current Workers' 
Compensation 

Contractor 

IF YOUR FIRM DOES NOT HAVE CURRENT_ WORKERS' COMPENSATION INSURANCE, CONTRACTOR MUST 
COMPLETE THE FOLLOWING INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT: 

As an independent eontmctor, I certify that I meet the following standards: 

1. The individual or business entity providing labor or services is registered under ORS Chapter 701, ff the individual or business entity 
provides labor or services for which such registration is required; 

2. Federal and state income tax returns in the name of the business or a business Schedule C or form Schedule Fas part of the personal income 
tax return  were filed for the previous year if the individual or business entity performed labor or services as an independent contractor in the 
previous year; and 

3. The individual or business entity represents to the public that the labor or services arc to be provided by an independently established 
business. Except when an individual or business entity files a Schedule Fas part ot'the personal income tax returns and the individual or 
business entity performs farm labor or services that are reportable on Schedule C, an individual or business entity is considered to be 
engaged in an independently established business when fouLQLmorc of the following cireLUnstances exist. Contractor: check four or more 
of the following: 

A The labor or services arc primarily carried out at a location that is separate from the residence ol' an individual who 
performs the labor or services, or <ire primarily carried out in a specific portion of the residence, which portion is set aside 
as the location of the business; 

B. Commercial advertising or business cards as is customary in operating similar businesses are purchased for the business, or 
the individual or business entity has a trade association membership; 

C. Telephone listing and service are used for the business that is separate from the personal residence listing and service used 
by an individual who performs the labor or services; 

D. Labor or services are performed only pursuant to written contracts; 

E. Labor or services arc performed for two or more different persons within a period of one year; or 

F. The individual or business entity assumes financial responsibility for defective workmanship or for ser-vice not provided as 
evidenced by the ownership of performance bonds, warranties, errors and omission insurance or liability insurance relating 
to the labor or services to be provided. 

Contractor Date 

FOR CITY lJSE ONLY 

PlW,JECT MANANGlm-C01vlPLETE ONLY IF CONTRACTOR DOES NOT HAVli: \VORKER'S COiVlPICNSATION INSURANCE 
ORS 670.600 Independent contractor standards. As used in various provisions of ORS Chapters 316, 656, 657, and 70 l, an individual or 
business entity that performs labor or services for remuneration shall be eonsidered to perform the labor or services as an "independent 
contractor" if the standards of this section are met. The contracted work meets the following standards: 

The individual or business entity providing the labor or services is free from direction and control over the means and manner of providing 
the labor or services, subject only to the right of the person for whom the labor or services are provided to specify the desired results; 

2. The individual or business entity providing labor or services is responsible for obtaining all assumed business registrations or professional 
occupation licenses required by state law or local government ordinances for the individual or business entity to conduct the business; 

·'· The individual or business entity providing labor or services furnishes the tools or equipment necessary for performance of the contracted 
labor or services; 

4. The individual or business entity providing labor or services has the authority to hire and fire employees to perform the labor or services; 

5. Payment [or the labor or services is made upon completion of the performance of specific  portions ol'the project or is made on the basis ol' 
an annual or periodic retainer. 

City tvinnagcr S ignaturc Date 
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CONSULTANT SfGNATllHE: 

This contract may be signed in two (2) or more counterparts, each of which shall be deemed an original, and which, when taken 
together, shall constitute one and the same Agreement. 

The parties agree the City and Consultant may conduct this transaction, including any contract amendments, by electronic means, 
including the use of electronic signatures. 

I, the undersigned, agree to perform work outlined in this contract in accordance to the STANDARD CONTRACT PROVISIONS, 
the terms and conditions, made part of this contract by reforence, and the STATEMENT OF THI:: WORK made part of this contract 
by re forence; hereby certify under penalty of pe1jury that I/my business am not/is not in violation of any Oregon tax laws; hereby 
certify that my business is certified as an Equal Employment Opporhmity Affirmative Action Employer and is in compliance with 
the Equal Benefits Program as prescribed by Chapter 3.100 of Code of the City of Portland; and hereby certify I am an independent 
contractor as defined in ORS 670.600. 

Analytical Services, Inc. 
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CONTRA.Cf NUMBER: 30004436 

CONTRACT T!TLF:: Laboratory Services for Crvptosporidium and Giardia Analysis in Water 

CITY OF PORTLAND SIGNATURES: 

By: _NIA Date: 

Bureau Director 

By: Date: 

Chief Procurement Officer 

By: NIA Date: 

Elected Oflicial 

Approved: 

By: NIA Date: 

Office of City Auditor 

Approved as to Form: 

By: 

Office of City Attorney 

Date: --1/!I !if' 
- I 21-'------
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Contract 30004436 
Exhibit A 
Work Order 

AGREEMENT FOR PROFESSIONAL, TECHNICAL OR EXPERT SEIZ VICES 
WORK ORDER# \in;cit Di!\ o er rnbc1) 

Contract 30004436 

The Contract between the City of Portland Water Bureau (PWB) and ( n r·t o !i;1 

) provides for assistance of the undersigned firm on (insert project type) projects. 

This Work Order shall require the Consultant to perform (insert type of work) as directed 
in the Contract. The specific scope of tasks to be performed by Consultant, including 
schedule and budget, are outlined below. 

~cope of Wm~ The Consultant shall ( i r d · c 1, ). 

Deliverables: The Consultant shall provide the PWB Project Manager with ( i 
d 1 i;;c] cl !l H' 

The work described in this work order shall be completed no later than 
1 
\ · \ • absent any unanticipated issues. 

Budget: The maximum compensation relating to these services shall not exceed $ 
and as referenced in h 11 l t LI \· t D •.' l i l, attached to this Task Order. Unless 

authorized by a written Amendment to the Task Order no additions or changes shall be 
made to this Task Order. The hourly rates shall be as indicated in the Contract. The 
vVater Bureau's Administrator shall approve all task orders and task order amendments 

when amending the task order to increase compensation is greater than 25% of the 
original task order amount. 

The hourly rates for this work order shall be as directed in the Contract. 

All provisions of the Contract shall remain in full force and effect. 

In witness hereof: the parties have duly executed this Work Order as of the date written 
below. 

Consultant: 

By: -·--------·-··· .. ···-----·-----·--Date: 

City of Portland: 

By: _____ __ 
---···--------

Date: 



Exhibit B 

CITV OF PORTLAND 

AGREEMENT FOR PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES 

CONTRACT NUMBER 30004-Vi2 

TITLE OF WORK PROJECT 

Laboratory ScJ"Vices for C1·yptosporidium and Giardia Analysis in Water 

This contract is between the City ot"Po1·tland ("City," 01· ''Bmcau'') and Scientific Methods, Inc. (SMI), hcrcat"tcr called 
Consultant. The City's Project Manager !(11· this contract is Erik Englebert. 

Effective Date and Duration 
This contract shall become effective on Mav 1. 2015. This contract shall expire. unless othe1wise tern1inated or extended, on 
April 30, 2020. 

Consideration 

(a) City agrees to pay Consultant a sum not to exceed $300,000 for accomplishment of the work. 
(b) l11tcri111 payments shall be made to Consultant acccmling to the schedule iclentificcl in the STATEMENT OF THE 

WORKANDPAYMENlSCHEDULE. 

CONSULTANT DATA AND CERTIFICATION 

A cl cl ress: _..:._::...:._ __ -'-.! ___ :__.=:..:.:....:.._..:c_:::.._; _ _:_:::..:::... __ ..=..:.._;c..:...__.c.:...:.-'-=---_j__-'-----'-"''--'----"-"'---------

E 111 pl o ye r lclentilication Number (EIN): -""'--":__--'--"'--'---'---~"""""''--
I INDEPENDENT CONTRACTORS: DO NOT PROVIDE SOCIAL SECURITY NUMBER (SSN)-LEAVE BLANK IF NO EINI 

City of Portland Business Tax Registration Number:--~-------~-

Citizenship: Nonresident alien D Yes [;]'No 

0 Sole Prnprietorship 0 Pai-tncrship JS] Corporation Business Designation (check one): 

0 Limited Liability Co (LLC) 
0 lndiviclual 

Estate/Trust 0 Public Service Corp. 0 Government/Nonprofit 

Payment information will be reported to the IRS under the name and taxpayer f.D. nu111bcr providccl above. Information must be 
provided prior to contract approval. 

TERMS 1\ND CONDITIONS 

I. Standard of Care 
Consultant shall perform all services under this contract using that ca1·c. skill. and diligence that would ordinarily be used by similar 
professionals in this community in similar circumstances. 

2. Effect of Expinition 

Passage of" the contract expiration elate shall not extinguish, prejudice. or limit either party's right to enforce this Contract with 
respect to any defriult or ddcct in ped(rnnance that has not been corrected. 

3. Order of P1·ecedcncc 

This contract consists ol' these Terms and Conditions, the Statement ol' Work ancl Payment Schedule, and any exhibits that are 
attached. Any apparent or alleged conllict between these itc111s will be resolved by using the following lmler of precedence: 
a) these Terms rn1d Conditions; b) Statement of Work and Payment Schedule; and c) any exhibits attached Lo the contract. 

-!. Early Termination of Contract 

(a) The City may terminate this Contract l(1r convenience al any lime lc1r any reason deemed appropriate in its sole discretion. 
Tcr111ination is ei"tcetive i111nic:diately upo1111oticc oftrnnination given by the City. 

(b) l·:ither party may Lcrrninalc this Contract in the event o!" a material breach by the other party that is not cured. llcfore 
lcr111i11ation is pnrnillcd. the party seeking ter111i11:1tio11 shall give the other party written notice of" I.he breach. its intent to 
Lcr1ninalc. a11d II Ctcrn ( 15) ccdcmlar days tu cure the breach. I I. the breach is 11ul cured with in 15 days. the party seeking 
tcrn1111ation may tern1111alc i111nicd1atcly by giving wl"lltc11 11ot1cc that the Co11lrncl is lcrm11wted. 
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18 
S. Remedies and Payment on Early Termination 
(a) fCthe City terminates pursuant to 4(a) above. the City :;hall pay the Consulta11t for work pel'icmnccl in accordance with the 

Contract prior to the tcrmi11alio11 date. No other costs or loss of' anticipated prnllts shall be paid. 
(b) ff the City terrninatcs pursuant to 4(b) above. the City is entitled all remedies available al law or equity. Jn addition. 

Consultant shall  pay the City all damages. costs, and sums incurred by the City as a result of the breach. 
(c) lfthc Consultant justifiably terminates the contract  pursuant to subsection 4(b), the Consultant's only remedy is payment 

for woi·k prior to the termination. No other costs or loss of anticipated pro lits shall be paid. 
(d) ff the City's termination under Section 4(b) was wrongful, the termination shall be automatically converted to one for 

convenience and the Consultant shall be paid as if the Contract was terminated under Section 4(a). 
(c) In the event of early termination the Consultant's work product before the elate of termination becomes property of the City. 

6. Assignment 

Consultant shall not subcontract, assign, or transfer any of the work scheduled under this agreement, without the prior written 
consent of the City. Notwithstanding City approval ofa subconsultanl, the Consultant shall remain oblig::ited for ri.rll performance 
hereunder, and the City shall incur no obligation other than its obligations to the Consultant ht:reunder. The Consultant agrees that 
if subconsullants are employed in the performance or this Agreement. the Consultant and its SL!bconsultants arc subject to the 
requirements and sanctions of ORS Chapter 656, Workers' Compensatiun. 

7. Compliance with Applicable Law 
Consultant slwll comply with all applicable federal, state. and local laws and regulations. Consultant agrees it currently is in 
compliance with all lax laws. Consultant shall comply with Tille VJ ur· the Civil Rights i\cl ul' 1964 and its corresponding 
regulations as li.1nher described at: http://www.QQf'llclillilll<:tumgqv/bi~is/arlicle,i:LJiill06 .. In connection with its activities umlcr this 
Contract, the Contractor shall comply with all applicable Grant Terms and co11Clitions. This includes all tcrrns and conditions 
contained in this contract and, for a conlrnct involving a grant. the Grant Terms and Conditions as fonhcr clescr-ibed al: 
b.ltp ://www.rortlandoregon.gov/bibs/artie le/45 573 5. 

8. Indemnification for Prnperty Damage and Personal Injury 
Consultant shall indemnity, defend, am! hold harmless the City, its ofliccrs, agents, and employees, from all clairns, losses, 
damages, and costs (including reasonable attorney fees) for personal injury and prnper·ty damage arising out of the intentional or· 
negligent acts or· omissions of the Consultant, its Subconsultants, suppliers, employees or agents in the performance of its services. 
Nothing in this paragraph rcquir·es the Consultant or its insurer· to indemnil'y the City for claims or· personal injury or property 
damage caused by the negligence of the City. This duty shall survive the expiration or knnination of this contract. 

9. I nsurancc 
Consultant shall obtain and maintain in foll force at Consultant expense, throughout the duration ol'the Contract and any warranty 
or extension 17eriods, the required insurance idenlilied below. The City reserves the right to require additional insurance coverage 
as required by statutory or legal changes to the maximum liability that may be imposed on Or·egon cities during the term of the 
Contract. 

(a) Workers' compensation insurance as required by ORS Chapte1· 656 and as it rnay be amended. Unless exempt under· ORS Chapter 
656, the Consultant and all subconsullants shall maintain coverage for all subject workers. 

C2'.]Rcquired and attached// 0Proofof"exemption (i.e., completion of Workers' Compensation insurance Statement) 

(b) General commercial liability (CGL.) insurance covering bodily injmy, personal injury, property damage. including cover-age 
l'or independent contrnctor's prntcction (required if any work will be subcontracted), premises/operations. contractual liability. 
products and completed operations, in per occurrence limit of' not less than $1,000.000, and aggregate limit of not less than 
$2,000,000. 

C2J Required and attached// 0 Waived by Bureau Director or dcsignce II 0 Reduce by Bur·eau Director or clcsigrrcc 

(c) Automobile liability insurance with coverage of not less than $1,000,000 each accident. and an umbrella or excess liability 
coverage or $2,000,000. The insurance shall include coverage for any auto or all owned, schedulecl, hired and non-owned 
auto. This coverage may be combined with the commercial general liability insurance policy. 

0 Required and attached// [gj Waived by Bureau Director or clcsignce // [] Reduce by Bmcau Director or dcsignee 

(d) l'rokssional Liability and/or Errnrs & Omissions insurance to cover damages caused by negligent acts. errors or omissions 
r·clatcd to the prolessional ser·viccs, and perfonnance ol'dutics and responsibilities ol'the Consultant under-this contract in an 
amount with a combined single limit ol. not less than $1,000,000 per occurrence and aggregate of $3,000,000 for all claims 
per occurrence. ln lieu of an occurrence based policy, Consultant may have claims-made policy in an amount not less than 
$1,000.000 per claim and $3,000,(JOO annual nggregalc, ii' the Consultant obtains an extended reporting period or tail coverage 
!'or not less than three (3) years llillowing the termination or c:q1ir·ation of the Contract. 

Required and atl:.1ched // 0 Waived by Flurcau Director or designec // Reduced by Bureau Director or desigm:c 

P:1ge 2 of ·15 l".ev 11·13 

10 3 



18 7 10 3 

Continuous Covcrnge; Notice or Cancellalion: The Consultant agrees to maintain continuous, uninterrupted coverage for the 
duratill!1 ot· the Contract. There shall be uo terminalion, cancellation. 1nalc1·ial change. potential exhaustion oC aggregate limits or 
non renewal of coverage \.Vithout thirty (30) clays written notice from Consultant to the City. 1f' the insurance is canceled or 
tcrrninatcd prior to con1pktion ol' the Contract, Consultant shall immediately notily the City and provide a new policy with the 
same terms. i\ny failure to comply with this clause shall constitute a 111ate1·ial b1·cach of Contract and shall be grounds for immediate 
termination of this Contract. 

Additional [nsured: The liability insurance coverages. except Professional Liability, Errors and Orniss;ons. or Workers' 
Compensation, shall be without prejudice to coverage otherwise existing, and shall name the City of Portland and its 
bureaus/divisions. officers. agents and employees as Additional Tnsurccls. with respect to the Consultant's activities lo be performed, 
or products or services to be provided. Coverage shall be prirnai·y and non-contributo1·y 1,vith any othn insurance and self-insurance. 
Notwithstanding the naming ot'additional insureds. the insurance shall protect each additional insured in the same manner as though 
a separate policy had bern issued to each, but nothing herein shall operate to increase the insmer's liability as set forth elsewhere 
in the policy beyond the a1110Ltnt or amounts for which the insurer would have been liable if only one person m interest had been 
named as insured. 

Certiflcate(s) of Insurance: Consultant shall provide prnof of insurance through acceptable ccrtiflcate(s) of insurance, including 
additional insured endorsement fonn(s) and all other relevant endorsements. to the City prior to the award of the Contract if required 
by the procurement documents (e.g., request for proposal), or al execution of' Contract and prio1· to any commencement of work 01· 
delivery of goods or se1·vices under the Contract. The Ccrlificate(s) will specify all of the prn·ties who are endorsed on the policy 
as Additional Insureds (or Loss Payees). Tnsurance coverages required under this Contract shall be obtained frorn insurance 
companies acceptable to the City of Portland. The Consultant shall pay for all deductibles and premium. The City reserves the 
1·ight to 1·cquirc, at any time, cornplclc. ccrtillcd copies ol' required insmancc policies, including endorsements evidencing the 
coverage the required. 

Subconsultant(s): Consultant shall provide evidence that any subconsultant. if any, performing work or providing goods or service 
under the Contract has the same types and amounts of coverages as required herein or that the subconsultant is included under 
Consultant's policy. 

10. Ownership of\Vork Product 

i\11 work product produced by the Consultant under this contract is the exclusive property of the City. "Work Product" includes, 

but is not limited to: research, reports. computer programs, manuals. drawings, recordings,  photographs. artwork and any data or 
information in any form. The Consultant and the City intend that such Work Product shall be deemed "1-vork made for hire" of' 
which the City shall be deemed the author. ff for any reason a Wo1·k Product is deemed nol to be a "work made lor hire," the 
Consultant hereby irrevocably assigns and transfers to the City all right, title and interest in such work product, whether arising 
from copyright, patent, trademark, trnde secret, or any other state or foderal intellectual property law or doctrines. Consultant shall 
obtain such inte1·ests and execute all documents necessai·y lo ti.illy vest such rights in the City. Consultant waives all rights relating 
to work product, including any rights arising under I 7 USC I 06A, or any other rights of authorship, identification or approval, 
restriction or limitation on use or SLtbsequcnt modifications. [fthe Consultant is an architect, the Work Product is the property of 
the Consultant-Architect. and by execution of this contract. the Consultant-Architect grants the City an exclusive and irrevocable 
license to use that Work Product. 

Notwithstanding the above, all pre-existing trade1rnll"ks. services marks. patents. copy1·ights, trade secrets. and other proprietary 
1·ights of Consultant ai·e and will remain the exclusive prnperly of Consultant. 

11. EEO Certification 

In the event Consultant provides in excess 01· $2,500.00 li.ir services to the City i11 any tlscal year, Consultant shall obtain EEO 
cntitlcation from the City. 

12. Equal Benefits 

Consultant must comply with the City's Equal Bene Ills program as prescribed by Chapter 3.100 ol.lhe Code oCthc City of' Portland. 
The reqLtircd documentation must be !lied with Procuren1enl Services, City of Portland, prior to contract execution. 

13. Successors in I ntercst 
The provisions 01· this contract shall be binding upon and shall inure lo the benefit or· the parties hereto, and their respective 
successors and approved assigns. 

1.J. Scvcrahility 
The parties agree that ii.any term 01· provision of"this contract is declared by a court ofco111petentjurisdiction to be illegal or in 
conflict with any law, the validity of the remaining terms and provisions shall not be a!Icclcd, and the rights and obligations of the 
parties shall be constmed and enforced as if' the contract did not contain the particular term or provision held to be invalid. 

15. Waiver 
The f'ailurc ol' the City lo enforce any provision ol" this contmcl shall 1101 conslitule a waiver by the City of that many other 
provision. 
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16. Errors 

The Consultant shall promptly perform such additional services as may be necessary to correct errors in the snviccs required by 
this contract without undue delays and without additional cost. 

17. Governing Law/Venue 

The provisions oC this contract shall be interpreted, construed and enforced in accordance with, and governed by, the laws ol' the 
State of Oregon without rcfe1-cncc to its conllict or laws provisions that 111ight otherwise require the application of the law 01· any 
other jurisdiction. Any action or suits involving any question arising u1H.lcr this contract must be brought in the apprnpriate court 
in Multnomah CoLmty Oregon. 

18. Amendments 
All changes to this contract, including changes to the scope of work and contract a111ount, must be made by written amend1nenl and 
approved by the Chief Procurement Officer to be valid. Any amendrnent that increases the original contract arnount by more than 
25'% must be approved by the City Council to be valid. 

19. Business Tax Registration 

The Consnltant shall obtain a City of Portland business tax 1·egistration numbc1· as reqnircd by PCC 7.02. p1·ior to beginning \Nork 
under th is Contract. 

20. Prohibited Conduct 

The C:o11sulta11t shall not hire any City employee who evaluated the proposals or authorized rhe award ol'this Contract for two years 
alter the date the contrnct was authorized vvithoul the express written pcrrnission 01· the City and provided the hiring is permitted 
by state law. 

21. Payment to Vendors and Subconsultants 
The Consultant shall timely pay all subconsultants and suppliers providing sci-vices or goods for this Contract. 

22. Access to Records 

The Consultant shall maintain all records relating to this Co11tract f(ir tlrn:c (3) years after llnal payment. The City may examine, 
audit and copy the Consultant's books, documents, papers, and records relating to this contract at any time during this period upon 
reasonable notice. Copies ot' these records shall be made available upon request. Payment for the reasonable cost of requested 
copies shall be made by the City. 

23. Audits 

(a) The City may conduct financial and pcrfonnancc audits of the billings and services specified in this ag1·ec111ent at any time 
in the course of the agreement and during the three (3) year period established by paragraph 22. Audits will be conducted 
in accordance with generally accepted auditing stanclai·ds as promulgated in _Government Auditing Standards by the 
Comptroller Gencrnl of the United States Government Accountability Of'ficc. 

(b) [fan audit discloses that payments to the Consultant exceed the amount to which the Consultant was entitled, the Consultant 
shall repay the amount of the excess to the City. 

24. Electronic Signatures 
The City and Consultant may conduct this transaction, including any contract amendments, by electronic means, including the use 
of electronic signatures. 

25. Merger Clause 

!'his Cori tract encompasses the entire agreement of the parties, and supersedes all previous unclcrstanclings and agreements between 
the parties. whether verbal or wl'itten. 

26. Dispute Resolution/Work Regardless of Disputes 

The parties shall participate in mediation to 1·esolvc disputes bel(irc conducting litigation. The mediation shall occ1.11· at a reasonable 
lime al'tcr tl1e conclusion of the Contract with a mediator jointly selected by the parties. Notwithstanding any dispute under this 
Contract, the Consultant shall continue to perform its work pending resolution 01· a dispute. and the City shall make payments as 
n:quircd by the Contract for undisputed po1·tions of the work. fn the ewnt or litigation no attorney 11.:es arc recoverable. No 
clifle1·ent dispute resolution parngraph(s) in this contract or any allaclm1ent hereto shall supersede or take precedence ovn this 
prnvision. 

27. Progrcs.~ l~cports: 101 Applicable /rz:;J/ Not .·\pplicablc 
If applicable. the Consultant shall prnvide monthly progress reports to the Project 1\!fanagcr as described in the Statement of the 
Work and Payment Schedule. 

28. Consultant's Personnel: ![z:;)I Applicable 101 Nol Applicable 
fl' applicable. the Consultant shall assign the pnso11ncl listed i11 the Stc1temcnl ol' thc Work and Payment Schedule l(1r the work 
rcqui1·ed by tile Contract and shall not change personnel 1\·ithout the prior written consent 01· the City. which shal I not be 
u11rcaso11ably withheld. 
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29. Subconsultants 
The Consultant shall use the subconsulta11ls idcmificd in its proposals. The Consultant shall not change subconsultanl assignments 
without the prior written consent orthe Chicfl'rncurcmcnt Of'ticer. The City \Nill enforce all social equity contracting and Minority, 
Women a11d Emerging Small Business (M/W/ESB) subcontracti11g co1111nillr1e11ts submitted by the Co11sultanl i11 its proposals. 
failure to use the iclentiliccl M/W/ESB subconsultants without wior written consent is a material breach or contract. 
For co11trncts valued $50,000 or rno1·e, the Co11sultant shall submit a Monthly Subeo11sultant Payment and Utilization Report 
(1\!fUR). made part of' this contract. by 1·efo1·c11cc, reporti11g ALT. subco11sultant.s c111ployed in the pcrfonnance ol'this ag1·ccrncnt. An 

electronic copy of the MUR may be obtained at: ,_ ..................... ~ ... ~ .......... ~ ......................................................... _~~ .......... . 

30. Third Party Beneficiaries 

There are no third prn·ty bC11eficiaries to this contract. Enforcement or this contract is reserved to the parties. 

31. Conflict offntcrcst 

Contractor he1-cby certifies that, if applicable, its contract proposal is rnadc in good faith without fraud, collusion or connection of 
any kind with any other prnposer of' the same request for proposals or other City procurement solicitation(s). that the Contractor as 
a proposer· has competed solely on its own behalf without connection 01· obligation to, any undisclosed person or firm. Contractor 
ccrtities that it is not a City ofticial/employee or a lrnsiness with which a City ol'llcial/employee is associated, a11C! that to the best 
of its knowledge. Contractor, its employee(s), its officer(s) or its director(s) is not a City ol'iicial/employec or a relative of any City 
oCficial/cmploycc vvlm: i) has responsibility in making decisions or ability to inllucnce decision-making on the contract or project 
to which this contract pertains: ii) has or will participate in evaluation or management of the contract: or iii) has or will have 
llnancial benellts in the contrnct. Contracto1· understands that should it elect to employ any forn1c1· City ol'licial/cmploycc during 
the tenn of' the contract: then that the lcir111er City ollicial/Contracto1· employee rnust comply with applicable government ethics and 
conflicts or interest provisions in ORS Chapter 244. including but not lin1ited to ORS 244.040(5) and ORS 244.047, and the City's 

Chai·kr. Codes and administrative rules, including lobbying prohibitions under Portland City Code Section 2.12.080. 

BACKGROUND 

STATEMENT OF THE WORK 
AND PAYMENT SCHEDULE 

On March 14, 2012, the Oregon Health Authority (OHA) issued its Final Order· granting Pol'lland Water Bureau's (PWB) request 
for a treatment variance under 42 USC ~ 300g-4(a)( I)( B). As of' April I. 2012. OHA requi1·cs PWB to conduct Ciyptosporidium 
Observation Monito1·ing at its Bull Run source 1.vatcr intake al least two (2) days pe1· week for a total volume of at least I 00 liters 
(L) per week. If C'lyptosporidium is detected during Observation MonitcJl'ing, PWB must begin one (I) year of Demonstration 
Monitoring at a rate ol' at least four (4) clays per week fo1· a total volume of at least 250 L per week such that a total of at least 
13,334 Lare analyzed within the calendar year. Alier one (I) year. if the concentration ol' Clyplosporidium is less than 0.075 
oocysts per 1,000 L, PWB may resume Observation Monitoring. 

Fo1· both Observation Monitoring and Demonstration Monitoring, PWB mL1st also collect daily samples when turbidity at the intake 
is greater than 2.0 Nephelo111ctric Tu1·bidity Units (NTU) but less than 5.5 NTU. When raw water turbidity is greater than or equal 
to 5.5 NTU, PWB would not be requi1·cd to sample for C'ryp/osporidiurn because the PWB cannot serve Bull Run source waler to 
customers when turbidity is greater than 5.49 NTU. 

Tn addition to intake monitoring, PWB is also required to conduct Cl)'fJlosporidium 1nonitoring at the four (4) major tributary 

streams in the Bull Run watershed. Tributary stream monitoring is scheduled once evc1·y four ('f) weeks and in response to storm 
events. 

To cnsLll'C that the Ciyplosporidium 111onito1·ing rcquirc111cnts of the Final 01·der are 111et rega1·dless of extenuating circumstances. 
PWB has divided the required monitoring into two (2) Divisions of Work that have be::en awarded to two (2) clifforcnt Consultants. 
Division ol' Work I: lntakc Compliance Monitoring has been assigned to a separate Consultant under a separate contract and 
Division of Work 2: Tributary Stream Monitoring has been assigned to this Consultant. Division of Work 2 responsibilities include 
sc1·ving as a back-up frir the Consultant that is assigned to Division of' Wo1·k I. The:: back-up tasks the Consultant. shall complete 
are listed below. 

Task I. Tributary Stream Sample Analysis 
Task 2: Backup fntake Compliance Sample Analysis 
Task 3: Expcrirncntal Matrix Spike Sample Analysis 
!"ask 3: Follow-up work for Crvplosporidiwn .. positivc samples 
Task 4: Consulting Services. 
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General Requirements 

The Consultant shall be accredited through a State laboratory certification program lin monito1·ing to comply with the Long Term 

2 lonhaneed Surl~1ec Water Treatment Rule (LT2). The Consultant shall be approved to pcrforn1 Environmental Protection Agrncy 

(EP/\) Method 1623 and 1623. l. Furthermore, the Consultant shall have and 1nai11tain at rnini1nurn secondary accreditation through 
the Oregon Environmental Laboratory Accreditation Program. The Consultant shall submit results of ongoing Perl(Jrmance Tests 
(PTs) ped(mnccl in acc1mlance with the accrediting body lo PWB. 

SCOPE OF WORK 

The Consultant shall perform the following services and shall work closely with the PWB Project Manager (PM) to provide the 
following services requi1-ed by the PWB within the time frames needed to meet reporting obligations or project schedules. 

Project Management 

The Consultant's PM shall be the main point of contact ancl shall be responsible for ensuring that all work is performed according 
to the Contract: and notiCying the PWB PM ii' any Contract provisions cannot be met. 

The Consultant shall work with the PWB PM t:o establish and docurne11t work tlow proccss<.:s, including but not limited to sample 
shipment, sample receipt, analyses, and reporting of all results to PWB. The Consultant shall be responsible for ensuring that the 
agreed upon work flow processes ai·e followed by the Consultant's staff. 

The Consultant PM shall provide sample field sheets and chain of custody forms to the PWB Pi'vf. Ekctrnnic copies shall be 
delivered to the PWB PM in an editable tile such as Microsoft (MS) Word 01· Excel or as clircctccl by the PWB PM. 

Work Performed bv the Citv 

The PWB PM or designated PWB stafTshall be responsible for the following tasks: 

Coordinating with the Consultant to develop work flow processes; 
0 Providing sampling schedules and notifying the Consultant of changes to the schedules; 

Notification of sample shipment listing the sample(s) that have been shipped, sample information, requested analyses, and 
turnaround times; 

Notification of special nc:quests such as unscheduled samples, rush turn-around times, or wcekcncl/holic!ay work; 

e Reviewing laboratory results and other deliverables prepared by the Consultant; and, 

Providing the Consultant data or other information relevant to the project, as needed. 

Task I --Tributarv Stream Sample Analvsis 

The Consultant shall analyze water samples collected li·om PW B's four (4) tributary sites for Cryplosporidiwn and Giardia. Tlte 

PWB PM may request that samples be analyzed by EP !\ Method 1623, EPA Method 1623.1, 01· another method required by EP ;\ 
al the time. The requested method shall be spccilled for each sample that is submitted for analysis. 

PWB <rnticipates collecting scheduled samples from each of the four (4) tributaries once every four (4) weeks. PWB also anticipates 

collecting six (6) to eight (8) stonn event samples from each of the fou1· (4) lrilJLttarics for each Watc1· Year (a Watc1· Year is clcfinecl 
as October I through September 30). A matrix spike for each site shall be scheduled th1·cc times annually. 

The PWB P1vf shall provide the Consultant with a tt·ibutary sample collection schedule indicating the calendar clay and turn-around 

lime for each !leld and matrix spike sample. The clefoult turn-around time for tributat)' samples shall be five (5) business days. A 
business clay is defined as Monday through F1·iday. 

[!"scheduled t1·ibutary samples must be rescheduled due to an unforeseen ci1-cumslancc such as an emergency situation, Pv\/13 m 
Consultant error, loss in shipment, arriving out oChold time, arriving outside the acceptable temperature range, or other unfo1·csccn 

reasons; replacement samples 111ay be collected by PWB and shipped to the Consultant the following week. 

The l'Wl3 I'M shall notit)' the Consultant via email when storm event samples arc collected. The Consultant shall be responsible 
for providing stall coverage to ensure that storm event samples arc analyzed. even when this involves weekend or holiday work. 
Samples a11alyzccl during a weekend or holiday shall be subject lo a surcharge ll:c as listed in the compensation section or' the 
Contrnct. 

Additional samples may also he collected <It the t1·ibutaries or storage reservoirs led by the tributaries following a C1)plosporidi11m 
positive sample or other water quality incident. l'WH shall notit~' the Consultant alter deciding to collect additional samples. The 
Consultant shall be responsible !(Jr providing staff coverage to ensure that additional samples arc analyzed. even when this involves 
vveckcml nr holiday work. Samples analyzed during a weekend or holiday shed! he subject lo a surcharge tee as listed in the 
co1111cc11salio11 section ol' the Contract. l'WB tnay request one (I) day tu1-r1-arou11cl time l(ir additil>nal sa1nplcs ckpcnding un the 

circumstances. Srnnplcs with one (I) day tutT1-arou11d time shall be subject lo a surcharge Ice as I isled in the compensation sectio11 
or· the.: Co11tract. 
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Task 2 -Backup Intake Compliance Sample Analvsis 

In the event that the prinicu-y Consultant for Intake Compliance Sample Analysis is unable to accept sa111plcs 011 either a shmHcnn 

or long··tcrrn basis, the Consultant shall analyze intake llclcl and matrix spike waler samples l(ir C'lyplosporidium and Giardia. The 
l'WB PM may request that intake samples be analyzed by EP !\ Method 1623, EP 1\ Mel.hod I (>23. I, Prccoat modi tlcalion. or another 
method required by EPA at the time. The requested method shall be specilied for each sample that is submitted frir analysis. 

The standard sampling frequency during Observation Monitoring shall be either two (2) 50 Lor ten (I 0) I 0 L lie Id samples per 

week (a week is Sunday to Satmday) and at least one (I) matrix spike sample per 2.0 licld samples. f 1· Cryptosporidium is detected 
in any intake sample, Demonstration Monitoring shall begin the week following the clay after the positive sample is reported to 

PWB. The standard sampling frequency shall increase to five (5) 50-L or 2.5 I 0-L field samples pe1· \Vcek and at least one ( 1) 
matrix spike sample pCI' 2.0 field samples during Demonstration Monitming. 

fn the event that PWB requests the Consultant to prnvide sei-vices for fntakc Compliance Sarnple Analysis, the PWB PM shall 
provide the Consultant with a compliance sample collection schedule indicating the calendar clay and turn-around time for each 

field and matrix spike sample. PWB shall consider Consultant's regular operation and holiday schedule; however, meeting intake 

compliance requirements shall take priority. If PWB is required to begin Demonstration 111onito1·ing, a revised sample collection 
schedule for the intake shall be subrnitted to the Consultant. 

The maximum turn-arnund time for intake compliance samples shall be five (5) business days. Tl1c last two (2) samples of' the 
month shall have a defrnilt turn-around time of one (I) business day. The 1·equested turn-around time shall be specified for each 

sample that is submitted for analysis. Samples with one (I) day IL1n1-an.rnnrl time shall be subject to a surchm·gc lee as listed in the 
compensation section ol' the Contract. 

Jr intake samples must be rescheduled due to an unll11·eseen circumstance including. but not limited to emergency situations, PWB 
01· Consultant error, loss in shipment. arriving out of hold time. arriving outside the acceptable tempe1«.1tu1·e range, or other 

unforeseen reasons, replacement samples shall be collected by PWB and shipped to the Consultant for analysis within the same 
sampling week. 

ll nschcduled intake compliance samples consisting of either one (I) 50 L sample or five (5) I 0 L samples sh al I be collected daily 
when intake turbidity is greater than 2..0 NTU but less than 5.5 NTU. Unscheduled event sampling may result in sample collection 

on or prior lo a weekend or holiday. The PWB PM shall no lily the Consultant via email when an unscheduled sample is collected" 
T'he Consultant shall be responsible for providing staff coverage to ensure that unscheduled i11take compliance samples are analyzed 
within holding time, even when this involves weekend or holiday work. The Consultant must maintain the ability to receive and 

process samples 365 clays per year for the duration of this contract. 

Samples that must be analyzed during a weekend or holiday in order to meet holding time requirements shall be subject to a 

smchargc foe as listed in the compensation section of the Contract. 

Task 3 -Experimental Matrix Spike Sample Analysis 

fn the event that the pi-imary Consultant for fntakc Compliance Sample Analysis is unable lo accept samples 011 either a short-term 
or long-term basis the Consultant shall analyze experimental matrix spike sa111pk:s to track Cryplosporidium oocyst recovery in the 

somee water and lo test the ped(Jrmancc of alternative methods or modi lications such as EPA Method 162.3. I. Experimental matrix 
spike samples are collected at a frequency of once per month throughout most or the calendar year; the frequency may increase 
from approximately June through November to track seasonally low recoveries. 

In the event that PWB requests the Consultant to prnvide services !(Jr Intake Compliance Sample Analysis the PWB PM shall 

prnvide the Consultant with an expe1·irnenlal matrix spike sample collection schedule indicating the calendar day and tum-around 
time l(ir each field and matrix spike sample. The default turn-around time for experimental 111at1·ix spike samples shall be five (5) 

business days. 

Task 4 ·-Follow-up work for Crvptosporidium-pnsitivc samples 

The Consultant shall notify the PWB PM in1111cdiatcly via telephone ol"any sample in which Crvp1osporidiu111 oocysts arc detected. 

Contact with the PWB PM must be direct and not via phone message or email. The Consultant shall not submit 1·csults l(ir samples 
reported as positive for Cnplosporidium prior Lo making successl'ul contact with the l'WB PM. 

r!1e Consultant shall provide color digital photo1nicrngraphs of' any Ci)plosporidiwn-positive slide. The Consultant shall record 
the location of the oocyst(s) on the slide and prepmc J.'luorcscei11 Isothiocyanatc (FlTC). 4'-6-Diainidino-2.-phcnylimlole (DAPI). 
a11d Differential fntel'il1ce Contrnst (DIC) colo1· digital photographs. The photo1nicrographs 111usl include a scale. The Consultant 

shall maintain a digital library ol'all samples reported as positive l(ir Crl'f!lo.1poridiu111. 

For all C1yplusporidiw11 positive slides, !he Consulta11t shall attempt genolyping using the single-round 1111iltipb; l'olymcrasc 

Chain Reactio11 (!'CR) tool targeting the 18S ribosomal RN/\ (18S) and heal shock protci11 70 (hsp70) as clcscribccl in WatcrRI' 

hojccl ·1099 (iJLtll.Jh:0.V:.~'1,1y~1Jc.i:ll:rl1:g/j'11lili_c;l~J2().i:tLLl>J.cllY/_41J.2.2tl.<Ji). l'C'R prnducts lrlr rhe I 8S a11cl lisp70 genes sl1all be 
sequenced and Basic Local 1\lignmcnl Search Tool (BU\ST) and phylogrnclic analysis pnll.mncd. The C'rinsult<1nt shall j)l'Cp1m' 
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rcsulls 01· genotyping analyses, including work pcrforn1ed by any sub-consullanls. in a written memorandum, including all 
supporting docu1ncnlalion as altachmcnts. 

Task 5 -Consultinu Sc1·viccs 

During lhc course of this project, PWB may require aclditional technical services from the Consultanl. ;\dclitional technical se1·viccs 
may include, bul arc nol limited to, method modifications and optiminition, inte1-prclation or sample results. expert opinio11, or 
olher technical assistance relevant lo communicating the significance of sample results. 

These types of services shall be authorized via Work Orde1·s issued by PWB's Contract Administration Branch (CAB). A sample 
Work 01·der form is attached as Exhibit A to this contract. Work Orders shall be issued as project needs are idcntilied. The Work 
Order shall establish the scope of work, schedule, deliverables. and compensation for each project. Work Orders require each 
party's approving authorities' approval in writing to proceed. l'WB's approving authority is the Operations Group Director. 

Work cannot commence until PWB CAB issues a Work Order Notice to Proceed. The Notice to Proceed shall be e-mailed to the 
Consultant along with a PDF of the signed Work Order. Any changes to a signed Work Order 1m1st be clone as an amendment to 
the Wo1·k Order. 

Additional Contract Prnvisions 

A. ,0.ccrcdi.IBtion-The Consultant shall be resplinsible !(Jr maintaining the 1-cquired accreditations !en the duration oJ'Contrnct and 
lllUSl immediately notii'y the PWB PM 01· any changes to their acneditation status. Failure to maintain the 1·cquired 
accreditations shall be considered a breach of the contract and grnunds for termination of the Contract. 

El. 1aboratoiy Calli!bility and Capacitv-The Consultant shall be required to maintain the necessary capability and capacity to 
analyze up to 50 field and matrix spike samples pc1· week and to receive and analyze samples within holding times 365 days 
per year for the duration of the Contract. 

C. Qualitv .Assurancc/Q.lli1L\Jv C9JlU:g_!-The Consultant shall be responsible for meeting all required quality assurance and qnality 
control requirements in accordance with the analytical method(s) used. This shall include all requirements of' I.he State 
accrediting programs. 

D. J'recoat Modification-The Consultant shall perforin Proficiency Testing for the Precoal modification al the frequency required 
by the p1·imary State accrediting program. 

F Minimum Number of Analvsts and Analvst Experience-The Consultant shall retain a 1ninirnurn of two laboratory analysts, 
each having a minimum of fom (4) years of micrnsrnpy expe1·ience analyzing Cryplosporidium in water samples. Al least 
one (I) ol'thc analysts shall be a Principal Analyst based on the criteria specified in EPA Supplement 2 to the Filth Edition of 
the Manual for the Certification of' Laboratories Analyzing Drinking Water. 

F. _$_ill.ll.J1le V9Jm11_r;;_-The Consultant shall be approved. and remain approved throughout the lif(; ol' the contract. to analyze by 
EPA Method 1623 and 1623.1 both I 0 L samples and 50 L samples filtered through an Envirochek HY capsule. 

G. Filtered and Bulk Field Samples-The Consultant shall accept both field flltc1·ed samples and bulk samples. 

H. .~lamlard Operating Prnccclures-The Consultant shall provide electronic copies ol'standard operating procedures (SOP) for all 

Ciyplosporidium methods employed for PWB samples to the PWB PM. The SOi's shall include 1-eagcnts to be e111ployecl fo1· 
all analyses. Any modifications or changes to the SOPs that nre provided to l'WB shall be communicated to and approved by 
the PWB P1\;f in w1·iting. 

f. Filter Clc~ggJ.rrg-fn cases whe1·e the filter clogs prior to lield-liltration ol'the target sample volume. P\VB shall collect and ship 
the remaining volume in bulk containers to the Consultant. The Consultant shall filter and analyze the remaining rcqui1·cd 
volume. For all filtration by the Consultant. unless otherwise stated, the Consultant rnay use as many lillns as is necessary to 
process and analy£e the entire target sample volume. 

J. Packed Pellet Volume-If a sample yields a packed pellet rnlurne in c:<ccss ol'0.5 mL. the Consultant shall analyze the entire 
concentrated sample. regardless of pellet size. by processing the required number of subsamples. 

K. Review oi'Slidcs Re.po1·tcd as Positive li.1r C'rvpiospo1·idi11m-i\ll 111icroscopic slides reported as positive for C1yp1osporidi11111 
mllst be reviewed by the Consultant's Principal .c\nalyst. 

L. Archi~rr oljl;fi!;IQ;mipic Slicks Reported as Positive for Crvf)/osporidiu111-Thc Consultant shall archive microscopic slides 
rqmrtcd as positive l(1r C'JyfJlosporidi11111 for the duration <JI' the Contract. The slides shall he the sole property ol'PWB. 
Slides must be well maintained and available so that l'WB 111ay request them at any lime for the duration of the Conlracl. and 
l(ir three (3) yc::ll'S follovving wntrncl termination. 
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M. NJ2£Q.r1ll;tJixi-Duc to the interfr:rcnce ol' fonnalin with PCR atnplillcation, the Consultant shall not use a mounting medium 
and/or fixing bul'for that contains formalin or any other prnclucts known to interfere with PCR amplification for· PWB sarnpk:s. 

N. Sa111!21.t;-2Jli!wing Containers-The Consultant shall provide all necessary shipping containe1·s and materials for shipping 
samples. Shipping containers and materials shall include Ther111osate 01· equivalent coolers (dimensions: outside box \ 5S' x 
11.5'' x 9.5"; inside Styrofoam cooler, 12" x 8" x 6''), insulated lilter pouches with temperature control bottles, rcfrcczable ice 
packs, package filler, and any other malcrials necessary tllr properly shipping samples. Shipping containers and materials 
shall be returned within live (5) business clays of being received by the Consultant. PWB may elect to use its own shipping 
mate1·ials that also must be returned within five (5) business days of being received by the Consultant. The Consulta11t shall 
ship packing containers vici ground service, unless the PWB 1'1\if or designated PWB staff requests a different service. The 
Consultant shall provide for timely delivery of sample containers and shipping containers to: 

Portland Water Bureau 
Attn: Erik Englebert 
1900 N. Interstate Avenue 
Portland, OR 97227 

0. .Samplinu Supplies-The Consultant shall provide consumable sampling supplies including but not limited to Envirochek HY 
filtc1·s and Cubitaincrs at a pe1·-U11it cost as shown in the cost matrix in the Compensation section below. 

P. San112le Rece[QLillJd Acceptance-The Consultant shall notil'y the PWB PM by 12:00 p.111. Pacific time the same clay of' 
scheduled al'l'ival oi'all samples to conllrrn that the samples have been 1·cceived as scheduled. The Consultant shall notify the 
PWB PM ol'the co11ditio11 ol'thc samples upon aiTival, including samples received i11 unacceptable condition clue to hold time 
violations, co111pro111ised sample containe1·s, tcmpnature violations, or any other condition rendering the sample unacceptable 
for analysis. 

Q. Notification of Unacceptable Samples-The Consultant shall notify the F'WB PM within the same day ol'any sample rendered 
unacceptable fo1· analysis while in the possession ol'the laboratory. ffa sample is rendered unacceptable for analysis while in 
the possession oCthc laboratory clue to Consultant error, the Consultant shall bear all costs associated with rep!acernent of the 
sample and shall present written corrective actions taken within 15 calencla1· days of the violation. 

R. Failure to Complete on Time-The Consultant shall be requi1·ed to notif)' PWB PM immediately by e-mail and telephone if any 
analysis/analyses cannot be reported within the required turn-arnund time. Data 1·eports submitted more than three (3) business 
clays past the required turn-·arnuncl time or the chronic late submission of' reports for any 11u111bcr ol' clays past the required 
turn-around times shall be considered grounds fo1· tennination of the Contract. 

DELIVERABLES 

All deliverables and resulting work products from this contract shall become the property oC the City of' Portland. As such, the 
Consultant and their subconsultants grant the City the 1·ight to copy and distribute (in any  and all media and formats) prnject 
deliverables for regulatory, project certification/recognition, program development, public education, and/or for any purposes al 
the sole discretion oCthe City of Portland. 

The Consultant shall provide the PWB PM with reports and electronic data of sample results. All 1·cports shall be cornplcle, 
accurate, fonnatled as required, and subrnill:ccl by e-mail directly to Lhe PWB PM by Lhc requested tum-around time. 

The Consultant shall be 1·equircd lo provide the following reports: 

I) Individual Sample Result Reports --The Consultant shall submit results for each l"ield sample and matrix spike salTlple 
analyzed. For each sample, the Consultant shall sub1T1it a report packet by email as one PDF document directly to the PWB 
PM and their clesignees containing the lo I lowing elements: 

a. One (I) page laboratory report: 
b. Scanned copy of the field sheet: 
c. Scanned copy of the laboratory bench sheet: 
cl. Scanned copy of' the laborntory slide examinatio11 forn1(s): and, 
e. Scanned copy of' the chain of custody form. 

2) J;;lccli:,QJJ.icJ2.it!;L!):.~!l~er~ The Consultant shall provick sample result data in the form of an electronic data trnnsl(cr (EDT) 
that can be uploaded directly into PWB's laboratory inforn1ation management system (Labworks LIMS). The EDT shall be 
an MS Excel spreadsheet; PWll shall provide lhe Consultant with the required format and colu111n headers. 
a. For Task I-· Tributary Stream Sample Analysis, the EDT shall be transkrrcd nmnthly on or before the 5'11 ol'thc month 

following sample collection. 
b. [n the cvcnl that l'WB requests the Consultant to provide services t(ir Task 2 ·-[nlakc Compliance Sample Analysis, the 

1-:D r· slrnll he trn11si('1Tcd tn l'Wfl hi-111011thly· once 011 nr hcl(1rc the' )()\h ol't!w month. and once p11 or before !he 51h ot' 
the month followi11g san1plc collection. 
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3) MilllllJJ_yjntakc 5JllDJ210._C\21lli2JiUll~~1"~!!ort..(Iusk2J.'D_W_ l'Wll is required lo subrnil in lake compliance rcsulls to the OH/\ 
on a n1onlhly basis. Results fo1· the previous month must be submill.ccl to OH/\ by the I 0'11 ol' each month. ln the event that 
PWB requests the Consultant to provide services for Task 2--fnlakc Compliance Sample 1\nalysis the Consultant shall prepare 
an intake compliance report and submil il to the PWB l'M no laln than lhc 5th clay ol' the month lo allow time (()r the PWB 
PM to review. The PWB PM shall prnvide the Consultant with a report template. 

4) Qual'tcrlv Relli!J1iJ:!g of Ongoing Precision and Recoverv Results.--· The Consultanl shall generate a quarterly Ongoing Precision 
and Recovc1-y repoi-l fo1· reagent waler and raw surface water \\"hich shall be submitted to the PWB PM by the 15'11 of the 
month. ff requested by the PWB PM, lhc Consultant shall increase the frequency of' Ongoing Precision and Recovery reports 
to monthly. The report shall be in the form of control charls in an Excel spreadsheet. The PWB PM shall provide a repo1·t 
ternplale and quarterly due elates to lhe Consultcint. 

Fo I lo w-u !2.Jl,i o 1-k c~1 sanu:i I es_.R£12Ql'tecl as_fqs it i vfJ:9L{Lw2"Q§/2Q.tid Ul/!Lli2LliL8d. 
The Consultant shall prepare results of Ctyplosporidium positive samples and gcnolyping allempts in a technical memorandum 
which shall include slide photographs, 1:3L/\ST and phylogenetic 1-csults, and all other relevant suppo1·ting documentation. The 
Consultant shall have 30 days from the elate the positive result is rcpol"tcd to l'WB lo complete all follow-up wo1·k and submit the 
w1-itten 1T1emorandum, unless an extension is authorized by lhe P'vVB PM. 

Gm1slJ[ljo_g_5-f.IY i cc.sJilLT'lsU 
Deliverables lcir consulting services shall be identified as project needs arise and cslablishcd via the Work 0l'dc1· process. 

CONSULTANT PERSONNEL 

The Consultant shall assign the following personnel to do the work in the capacities designated: 

SUBCONSULTANTS 

The Consultant shall assign the following subco11sullanls lo perl(Jl'\11 wol'k in the capacities designated: 

The City will enforce all social eqnity contracting and Minority, Women mid Emergi11g Small Business (M/W/ESB) subcontracting 
commitments submitted by the Consultant in its Proposal. For conlracts valued $50,000 01· more, the Consultant shall submit a 
Monthly Subconsultant Payment and Utilization Rcpol't (MUR). made pal"l ol" this co11lract by reference, reporting /\LL 
subconsullants employed i11 the perl(mnance of' this agrccmc11t. 1\n cleclronic copy oJ' Lhc i'vfUR may be obtained al: 

COMI'ENSATION 

The maximum lhal the Consultant can be paid on this contl'act is $30(),0IJO (hcl'carter the "not to exceed'" ainounl.). The ·-not to 
exceed'' amount includes all payrncnts to be made pursuant lo this conlracl, including 1·cimbul'sablc expenses. if any. Nothing in 
this conlract 1·cqnires the City to pay lor work that does not meet the Standard ol'Ca1·e or other requirements ol'the Contracl. The 
actual amount. lo be paid to the Consultant may be less than the ·'not lo exceed-' amounl. 

!'he Consultant is entitled to receive prngress paymc11ls for ils work pu1·sLia11l lo the Contract as provided in more detail below. The 
City will pay lhc Consult.ant. based on these invoices l(ir accept.able work pc!'l(1r111cd and approved until the "nol lo exceed" amoulll 
is reached. Tht:1·ealler, lhc Consultant must complete work based on the Contract without additional co111pcnsatio11 unless there is 
a change to the scope ol'work. 

Ally estimate ol' the hours necessary lo pcrli:,rrn the work is nol bindillg on the City. The Consult.ant rc1nai11s responsible if the 
estin1alc proves to be incorrect. Exceeding the nurnbcr 01· estimated hours ol' work docs nol irnposc any liability on the City for 
adclitiollal payrnelll. 

fhvork is completed bcl(Jrc ll1e "mil lo exceed" c\llllllllll is reached. the Crrnsult.:.111t-s compensation will be [,ascd un the C.:o\lsultant's 
hills previously sulm1itlcd Jin acceptable work pcrl(m11ed am! ~1pprnvcd. 
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PAYMENT TEHi\IS: Net 30 Days 

llourly Rates 

The billing rntes shall not exceed those set forth below: 

Key Personnel shall be billed at the following rates: 

Work completed by other stafTshall be billed according to their classification at the following rates: 

$15 

Sample Analysis Rates 

The Contractor shall be reimbursed in accordance with the rates below. The unit costs listed below shall 1·e111ain constant fo1· the 

term of the contract. No annual inflation adjustments shall be allovved. No other additional costs shall be considered. Sample 
analysis costs inclucle all internal laboratory QA/QC such as ongoing p1·ccisio11 and rccove1·y (OPR) samples and reporting ol' 
results. 

Matrix Spike Sample, EP /\ Method 1623 ·-i:recoat Modification 

Matrix Spike Sample. EP /\ Method 1623.1 

_Subsamples 

Ciyptosporidiwn/Giardia rush sample surcharge, 
I 

_DNA sequencing 
•'•The weekend/holiday sample surcharge applies to samples analyzed 011 a Satmday. Sunday or 

Consultant would otherwise be closed li.)r business. 

when 

It is the policy ol'thc City that all travel shall be allo\vcd only when the tra\el i:; essential lo the nornial discharge ol.the C\Jnsultant':; 

rcspunsihilitics undn tl1c Co11trncl. ;\11 trnvcl must be l(1r onlcial City liusincss Dnly. 1\ll travel and lodgi11g sl1all be eDnductcd in 
the 111osl clficirnt and cost-dlective 111a1111cr resulting in the best value to the City. 
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The travel tllUsl comply with all the requirements set l(il"lh in this section. Personal expenses shall not be authorized at any time. 
Travel expenses sh1dl be rcilllburscd fo1· airf'are and rc11lal vclticlcs only iC Consultant is acting within the course aml scope oC 
his/her duties mtdcr this Contract. Alcohol is not an authorized purchase under this Contrnct. Receipts arc required for all trnvcl 
expenses. ;\II Consultant representatives shall lly "coach class," unless Crn1sultant personally pays the dilTcrcncc. All Consultant 
representatives shall be limited to economy or compact size rental vehicles. unless Contrnetor personally pays the diCkrcnce. 

/\ny Out-ol~Town Travel, (transpol'lation. lodgi11g and per diem), for Consultant and/or experts as specillcd in the ccrntracl or 
requested by PWB to a location outside a I 00 mile radius of Consultant's project oftice shall be reimbursed. The approved mileage 
rate follows the cu1Tent United States General Services Administration (GS/\) lederal rate. Meal per diem is ba:;cd on the GS;\ per 
diem rates. Per Diem Rates for Oregon may be found at the GSA website link. That website address is: 

bJliDLl.Y~\'\\gj_:1,g5J \/ l!.':~L di c ill· 

All travel must be pre-authorized bv the Citv's Project Manager in writing pi-ior to conducting that trnveL 

Standard Reimbursable Costs 

The following costs shall be reimbursed without mark-up. 

Photocupying/Reproduction Costs. Reproduction of rcqui1·cd drawings. reports, specilications, bidding documents, in excess of 
the number 1-cquircd as part of the contract excluding the cost ol'reproduction liir Contractors own use. 

Progress Payments 

On or before the I 5'h ol'each month, the Consultant shall submit to the City's Project Manager an invoice for wo1·k perlcirmed by 
the Consultant during the preceding month. The invoice shall contain the City's Contrnct Number a11CI set out all items for pay111cnt 
including, but not limited to: the na111e of the individual, labor category, di1-ccl labor rnte, hours worked during the period, and 
tasks perforn1cd. The Consultant shall also attach photocopies of' claimed reimbursable expenses, if applicable. The Consultant 
shall stamp and approve all subeonsultant invoices and note on the subconsultant invoice what they arc approving as ·'billable" 
under the contract. The billing from the prime should clearly roll up labor and 1·cimbursablc costs for the prirnc and subconsultants 
-·matching the subconsultant invoices. Prior lo initial billing, the Consultant shall develop a billing format for approval by the 
City. 

The City shall pay all amounts to which no dispute exists within 30 days ol.rcceipt of the invoice. Payment ol·any bill. however, 
docs not preclude the City from later determining that an error in payment was made and from withholding the disputed sum l'rom 
the next progress payment until the dispute is resolved. 

The Consultant shall make foll payment to its subconsultants within I 0 business days following receipt of any payment made by 
the City lo Consultant. 

ACH Payments 

It is tlte City's policy to pay its Consultant invoices via electronic li.rnds transfers through the automated clearing house (ACT!) 
network. To initiate payment of invoices, Consultants shall execute the City's standard ACH Vendor Payment Authorization 
Agreement which is available on the City's website at: http://www.portlandorcgon.gov/bfs/a1·ticlc/409834. 

Upon verilication of the data provided, the Payment /\uthorization 1\grec111c11t will authorize the City to deposit p<1y111cnt l(ir 
services rendered directly into Consultant accounts with llnancial institutions. ;\II payments shall be in United States currency. 

l'ciue '12 of ·15 Rev ·11n 
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WORKERS' COMPENSATION !NSURANCE STATEMENT 

IF YOUR FlHM HAS CURRENT WORKERS' CO;vlPENS.\TlON INSt:HANCE, CONTHACTOH MUST SlGN llERE: 

I, undersigned, am authnrizcd to act on bchal I' of entity designated below, and r hereby certify that this entity has current Workers' 

Compensation '""""ttt""'-

Contractor 

IF YOUR FIRM DOES NOT HAVE CURRENT_ WORKERS' COMPENSATION INSUfV\i'iCE, CONTRACTOR i\'IUST 
COMPLETE THE FOLLOWING INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT: 

As an independent contractor, I certify that I meet the frillowing standards: 

The individual or business entity providing labor or services is registered under ORS Chapter 70 I, ff the individual or business entity 
provides labor or services for which such registration is required; 

2. Federal and state income tax returns in the name of the business or a business Schedule C or form Schedule Fas parl of' the personal income 
tax return were filed l'or the previous year if the individual or business enlilv performed labor or services as an independent contractor in the 
previous year; and 

3. The i11Clividual or business entilv represents to the public that the labor or services are to be prnvidecl by an indcpende11tly est<1blished 
business. Except when an individual or business entity l'iles a Schedule Fas part oflhe personal income tax returns and the individual or 
business entity performs form labor or services lhal arc reportable on Schedule C, an individual or business entity is considered to be 
engaged in an independently established business when .(9_1,!LJ)IJllQii'. of the following circurnsrnnees exist. Contractor: check four or more 
of'the following: 

A. 

B. 

c. 

D. 

E 

F 

The labor or services are primarily carried out at a location that is separate from the residence of an individual who 
performs the labor or services, or arc primarily carried out in a specific portion of the residence, which portion is set aside 
as the location of the business; 

Commercial advertising or business cards as is customary in operating similar businesses are purchased for lhc business, or 
lhe individual or business entity has a trade association membership: 

Telephone listing and service are used for the business that is separate Crom the personal residence listing and service used 
by an individual who performs the labor or services; 

Labor or services arc performed only pursuant to written contracts: 

Labor or services arc performed for two or more different persons within a period ot' one year; or 

The individual or business entity assumes financial responsibility 1·(1r defective workmanship or for service not provided as 
evidenced by the ownership ol'pcrforrnance bonds, ""irTantics, errors and omission insurance or liability insurance relating 
to the labor or services to be provided 

Dale 

FOR CITY USE ONLY 

PROJECT MANANGER-COMPLETE ONLY IF CONTRACTOR DOES NOT HAVE WORKER'S COMPENSATION INSURANCE 

ORS o70.60D lmlcpcndent contractcir standards. As used 111 various provisions of ORS Chapters 316, 656, 657, and 70 I, an individual or 
business entity that performs labor or services for remuneration shall be considered lo perf'orm the labor or services as an" independent 
contractor" 1flhe standards of this section arc met. The conlrnclcd work meets the following standards 

The individu<tl or business entity providing the labor or services is free li·om direction and control over the means and manner of providing 
lhc labor or services, subject only to the right or' the person for whom the labor or services arc provided to spec ii')' lhc desired results: 

7. The individual or business entity providing labor or services is rcsponsih!c !'or oht.ain1ng all assumed business registrations or professional 
occupat1on l1ccnscs rcqnired by state law or local government ordinances l(ir the 1ncliviclual or business entity to conduct the business: 

The individual or business entity prnviding labor or services rurnishcs the tools or equipment necessary for peri'ormance of tire conlraclcd 
labor or services~ 

4 Tlw individual or busi11css enlily providing labor or services has the aml10r1ly to hire a11d !'ire employees to perform the labor or services: 

5 ['aymcnt 1(11 the labor or sc1viccs 1s made upon completion oi'the performance oi'spccrrrc po1lrons ol'thc pro1ccl 01 is made on the basis or 
nn <::11111ual or periodic rctainc1 

fl ate' 

Rev -1 ;n 
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CONSULTANT SJGNATURE: 

This contract may be signed in two (2) or more counterparts, each of' which shall be deemed an original, and which, when taken 
together .. shall constitute one and the same /\grec111ent. 

The parties agree the City and Consultant may conduct this transaction, including any contract amendments, by electronic means, 
including the use of electronic signatures. 

L the undersigned, agree to perform wo1'k outlined in this contract in acetmlance to the STANDARD CONTRACT PROVISIONS, 
the terms and conditions, 111ade part of this contract by reference, and the STATEMENT OF Tl-TE WORK 111ade part of this contract 
by rclerence; hereby certily under penalty oi'perjmy that l/111y business am not/is not in violation of any Orcgo11 tax laws; hereby 
certify that 111y business is certified as an Equal E111ploy111enl Opporlunity /\ffinnative Action Employer and is in compliance with 
the Equal Benefits Program as prescribed by Chapter 3.100 of' Code of' the City of Portland; and hereby certify Jam an independent 
contractor as defined in ORS 670.600. 

l'<ev 1113 
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CONTRACT NUMBER: ~3~00~0~4~4=52~--------

CONTRACT TITLE: Laboratorv Service~ fo1· Crvptosporidium and Giardia Analvsis in Water 

CITY OF PORTLAND SIGNATURES: 

By: Date: 

Bmeau Director 

By: Date: 

Chief Procurement Officer 

By: NIA Date: 
Elected Ofiicial 

Approved: 

By: Date: 

Office of City Auditor 

APPROVED AS TO FORM 

Approved as to Forni: 

By: 
cJw~( 

. ~----.. -- Dale: 

Of/Ice oC City Attorney 
CITY ATTORNEY 

P asw 15 of ·1 5 Hev 1/13 



Contract 30004452 
Exhibit A 

Work Order 

AGREEMENT FOR PROFESSIONAL, TECHNICAL OR EXPERT SERVICES 
WORK ORDER# ( i 1 i. \\ ;:r!; o r n ti lH.· 

Contract 30004452 

The Contract between the City of Portland Water Bureau (PWB) and (in Co11·;11l ni 

iw mv) provides for assistance of the undersigned firm on (insert project type) projects. 

This Work Order shall require the Consultant to perform (insert type of work) as directed 
in the Contract. The specific scope of tasks to be performed by Consultant, including 
schedule and budget, are outlined below. 

Scoj)e of Work: ·The Consultant shall ( i l,J,•!:.11 l' 
{ i l \I;() 

Delivcrnbles: The Consultant shall provide the PWB Prc~ject Manager with ( i 
ctn]lcd rJcl r11h\ 

Schedule: The work described in this work order shall be completed no later than 
1\ l .\ J )/ \ \ \ • absent any unanticipated issues. 

Budget: The maximum compensation relating to these services shall not exceed $ 
and as referenced in 11: i ii H d ct I, attached to this Task Order. Unless 
authorized by a written Amendment to the Task Order no additions or changes shall be 
made to this Task Order. The hourly rates shall be as indicated in the Contract. The 
Water Bureau's Administrator shall approve all task orders and task order amendments 
when amending the task order to increase compensation is greater than 25% of the 
original task order amount. 

The hourly rates for this work order shall be as directed in the Contract. 

All provisions of the Contract shall remain in full force and effect. 

In witness hereof: the parties have duly executed this Work Order as of the date written 
below. 

Consultant: 

City of Portland: 

Date: 


