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INSTRUCTIONS FOR TESTIFYING BEFORE the PLANNING and SUSTAINABILITY COMMI:SS!ON

Summarize remarks - Testimony is limited to three (3) minutes. Please prepare your remarks to fit within the allowed
time. If you plan to distribute documents or use visual aids, be prepared to provide enough copies to distribute to the
entire 11-member commission PLUS one copy for the Director (12 copies total).

Sign up to testify - Completely fill out a testimony card. Give your card to the Commission Coordinator sitting at the
end of the Commission table.

Present oral testimony - When the Planning and Sustainability Commission Chair calls your name from the testimony
card, submit any documents you want entered in the record to the Coordinator. Sit at the testimony table. Speak into
the microphone and begin your testimony by stating your name and address. Remember to speak clearly.

Written testimony - If you wish to submit a comment but not speak, hand your testimony and copies of the
document(s) to the Coordinator.

Group testimony - If you are aware of many people in the audience who share your fe€lings or are representing the
same organization, you can organize a few main speakers from your group to speak for three (3) minutes each about
different topics related to the project. To let the Planning and Sustainability Commission understand the amount of
support, one of the speakers can ask audience members to stand who share similar sentiments. Repetitive testimony is
not always as effective as a planned, coordinated presentation.

Special needs - If you requiré special visual or audio accommeodation in order to testify, please contact the Planning
and Sustainability Bureau (503-823-7700) at least 72 hours before the meeting with your request.




