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G RANT AG IIEEN4 I'NT' h{O" 

'I'his is a Grant Agreement between the CITY OIr POIìTI.AND, OIìÌIGON ("Cìl"I'y" OR 
"GIìANTOR") aud CIASI] OREGON ("GIìANTLÌE") irr an arnount not to exceed seventv-lìve 
thousancl dollars ($75,000). 

I{ECITALS: 

Whereas, many wolking làmilies and individuals in Portland cannot afliorcl tax prepar-atiorr
 
services;
 

Whereas, many of these Iàmilies and inclividuals arc no1 aware of available tax creclits, 

Whereas, GRANTEII provides fiee tax preparation services to low-income fàrnilies a¡d

individuals at over 20 sites in Portland;
 

Whereas, this finding fron'r the City of Portland is critical to ensure that GRANTEB will be able 
to meet the increased demand 1òr these services throughout portland. 

AGII.EBD: 

I. 	 ACTIONS TO BB TAKBN IìY GIìANTEB 

In oonsideration of the grant funds provided by the CITY, GRANTEII agrees to perf'orm the 
fbllowing actions and/or spend grant funds in the lollowing way: 

A. 	 Provide tl.ltql preparation targetecl to Portland individuals and faniilies earning
less than $49,000 at its Lloyd Center mall dedicated site and other locatio¡s
within the City of Portland; 

B. 	 Conduct <lutreach regarding the imporlance of the Earned Income and other'fax 
Credits, and the availability of free tax preparation; 

C' 	 Recruit and train volunteer tax preparers and otherwise supporl local service 
agencies who provide free tax preparation 

II. 	 SPECIFIC CONÐITIONS OF THE GIì.ANT 

A. 	 Publicily: GIìAN'I-EE may acknowledge CII-Y support for its program in 
marketing materials and collateral, including but nõ[ limited to^GRÁNTEE's 
website. Notwithstanding the foregoing, GIìANTEÌI must seek prior writte¡
approval lì'om the CI'|Y to use the City Seal. 

B' 	 Ilecolds: Grantee will maintain all records for the proglam, including grant 
awards and contracts with funded organizations. Ail reãords regardin! íte 
prograln, as well as general organizational and adrninistrative information, will 
be made available 1o the (irant Manager, or other designated persons, upon
requesl. 
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C,	 Cl] Y Grant Manêger: 'l'he CI'IY Grant Manager lor this grant is .loseph Wahl, 
Assistant i)irecfor, Oflìce of liquity & lluman Iìights. 

D	 G IìANTftll Proi ect Manaser: 'l'he GI{AN'I.[itj Manager is Shannon Wilkey. 

Alnendment: The CITY (irant Manager is authorized to amencl the terrns and 
conditions of the grant provided sr"rch changes do not increase the City's lìnancial 
risk. If approved, such changes shall be incorporated into a forrnal grant 
amendment and signed by the GIìAN'I'EB and the CI'|Y Grant Manager bef ore 
such changes are efÏective. Any change to the amount of'the Grant must be 
approved by the City Council unless the City Council cielegated authority to 
amend the amount of the grant to a specilìc individual in the ordinance 
authorizing the grant. 

lì.	 Ilillings/lnvoices/Pa)'ment: The CI'fY Grant Manager is authorized to approve 
work, billings, and invoices submitted pursuant to this grant and to carry out all 
other CI'I'Y actions relèrred to herein in accordaltoe with this Agreernent. 

(ì.	 Report: GRANI'EII will submit to the CITY Grant Manager a report at the 
oompletion of the project. 'l'he report will include: 

I . A summary and description of overall GIìANTEE eflorts, including but 
not limited to the number of low-income fàmilies and individuals that 
were clients of GRANTEE during the GRANT PERIOD and aggregated 
dernographic data for these clients, including but not lirnited to household 
incorne, ethnicity, number of household members, and geographic 
location within the Portland Metro region,; and 

2. 	 A summary and description of grant expenditures. 

3. 	 GRANTEE will complete and submit to the CITY Grant Manager the 
Special Appropriation lteporting lrorm, attached as Exhibit A, no later 
than thirty (30) days afler the completion of the project. CITY reserves 
the right to request additional documentation to support GRANTEE's 
expenditure ol'grant finds had complied with the Agreement and/or 
interim reports or information on the progress of work, services or actions 
required from GIIANTEE 

III.	 PAYMENTS 

A. 	 GIIANTEE will receive its funding as follows: After the Grant Agreement 
becomes efibctive; GRANI'EII will submit an invoice for the fill amount of the 
grant to the CITY Grant Manager for approval. T'he City of Portland will pay 
GIìANTEE the amount of the invoice within thirty (30) days of the approval 
date. This will be a direct payment, not an advance, to the GRANTtrll. 

B. 	 Il'for any reason GRAN'|EII receives a grant payment under this Grant 
Agreement and does not use grant funds, provide required services or take any 
actions required by the Grant Agreement the CITY may, at its option terminate, 
reduce or suspend any grant funds that have not been paid and may, at its option, 
require GRAN1'EE to immediately refund to the CII'Y the amount imploperly 
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expended or received by GIìAN'ftjLi. 

C.	 Grant payments uuder this Agreement may be used only to provicle the services 
or take the actions listed previously in this Grant Agreeineni and shall not be 
useci Iòr any other purpose. 

D. 'fhe GRAN"I'ELI will keep venclor receipts and evidence o1'paynrent fbr materials 
and services and time records and evidence o1'payment fòr progranl waBes, 
saìaries, aud benef its, and GiìANT'llB services. All such re-ceipts and eîidence 
of payrne¡ts will promptly be rnade available to the clrY Grañt Manager or 
other designated persons, upon lequest. At a rninimum, such recorcls sñall be 
made available and will be reviewed as part o1'the annual monitoring process. 

E.	 GRANTEE will keep vendor receipts and evidence of payment lor rnaterials ancl 
services and time records and eviclence of payment for-progl'am wagcs, salaries, 
and benefits, and GRANTIIE services. All such receipts añd evideñce ol' 
payments will promptly be made available to the Grant Manager or other 
designated persons, upon request. At a minirnum, such records shall be ma<Je 
available and will be reviewed as part of the annual monitoring proccss. 

IV. 	 GENBRAL GIIANT PROVISIONS 

A. 	 Cause for Termination: Cure. It shall be a material breach and cause for 
termination of this Agreement if GRANTEIT uses grant funds outsicle of the scope
of this Agreement, or if GRANI'IìE fails to comply with any other term or 
condition or to perl'-olm any obligations under this Agreemeirt within thirty (30) 
days after written ncltice fi'om CITY. If the breach is of such nature that ii canúot 
be cornpletely remedied within the thirty (30) day cure period, GRANTEE shall 
commence cure within th_e-thirty (30) days, noti$r CITY of'GRAN'|BE,s steps for 
cure and estimate time table for full correction and compliance, proceed witli 
diligence and good faith to correct any làilure or noncoinpliance, and obtain 
written oonsent liom Cl'llY f'or a reasonable extension of the cure period. 

B' 	 No PaymçllpI Further Services Authorized l)urinq Cure Period. During the cure 
period, CITY is un onal grait lincls 
notwithstanding any payment schedule iridicated in this Agreement. CRANfün 
shall not perform_ services or take actions that would requiie CITY to pay
additional grant funds to GRANTEE. GRANTEE shall-not spend unúseã grant 
f-unds and such unused finds shall be deemed held in trust f-oi'CITY. GRÀNTEE 
shall be solely responsible for any expenses associated wìth cure of its 
noncompliance or failure to perform. 

C. 'fermination fòr Cause. Terrnination for cause based on GRANTìjE's rnisuse of 
grant funds shall be effective upon notice of termination. 'ferrnination for cause 
based on failure to comply or perform other obligations shall be effective at the 
end of the 3p_dg_perlod- unless a written extension of cure period is granted by
CITY. GRAN"fllll shall return all grant funds that had notbeen expendecl as óf 
the date of the termination notice. All hnished or unfinishecl documents, data, 
studies, and reports prepared by GRANTEE under this Agreement shall, at the 
option of CITY, become the property of CIT'Y; and GRAÑ'fnn may be entitled to 
recelve just and equitable compensation for any satisfàctory work completed on 
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such clocumcnts up ur-rtil the time of'notice of terrnination, in a sul11 not to cxceed 
the grant funds already expended. 

Pqnaltylq@. ll'this Agreement is tenninated fòr callse, 
Cl'fY, at its sole discreticln, may seek repayment of any or all grant finds 
tendered under this Agreernent, and decline to approve or award liture grant 
lunding requests to GRANTEIi. 

'fermination b)¡ Agreernent or for Convenienoe o1'Cit)¡. CITY and GI{AN]'EE 
rnay terminate this Agreement at any time by mutual written agreement. 
Alternatively, CI'I'Y may, upon thirty (30) days written notice, terminate this 
agreement fbr any reason deemed appropriate in its sole discretion. If the 
Agreement is terminated as provided in this paragraph, GRANTIIII shall return 
any grant funds that would have been used to provide services aller the e1'fective 
date of termination. Unless the Parties agree otherwise, GRANTEE shall finish 
any work and services covered by any grant funds already paid and shall not 
corìmence any new work or services which would require payment fì'orn any 
unused grant funds. 

Changes in Anticipated Services. If, for any reason, GRANTEE's anticipated 
services or actions are terminated, discontinued or interrupted, CII'Y's payment 
ol'grant funds may be terminated, suspended or reduced. GRANI'llE shall 
immediately refund to CITY any unexpended grant funds received by 
GRAN'TI]I]. 

Amendment. The Grant Manager is authorized to execute amendments to the 
scope of the services or the terms and conditions ol'this Agreement, provided the 
changes do not increase CITY's financial risk. Increases to the grant amount 
must be approved by the City Council unless the City Council delegated authority 
to amend the grant amount in the ordinance authorizing this Agreement. 
Amendments to this Agreement, including any increase or decrease in the grant 
amount, must be in writing and executed by the authorized representatives of the 
Parties and approved to f-orm by the City Attorney. 

Non-discrimination: Civil Rights. In carrying out activities under this Agreernent, 
GRANTEE shall not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, age, handicap, fämilial status, 
sexual orientation or national origin. GIìAN'I'EE shall take aotions to insure that 
applicants lor employment are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, age, handicap, 
familial status, sexual orientation or national origin. Actions shall include but not 
be limited to, the following: employment, upgrading, demotion, or translèr; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other 
fbrms o1'compensation; and selection for training, including apprenticeship. 
GRANTEE shall post in conspicuous places, available to employees and 
applicants for employment, notices provided by CITY setting fbr the provisions of' 
this nondiscrimination clause. GIìAN'|HE shall state that all qualihed applicants
will receive consideration ltrr employrnent without regard to race, color, religion, 
sex, or national origin. GRANTIIA shall incorporate the foregoing requirements 
of this paragraph in all of other agreernents for work funded under this 
Agreement, except agreements governed by Section 104 of llxecutive Order 
11246. 
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Mautc¡:¿¡tccp f ¿¡td nceq$lal-teqor cb. G IìAN' I'ltll sh al l ma i nrai n al l bo oks.
general organizational ancl adnrinistrative inftrrlnation, clocuments. pzrpers. ancl 
records of GR;\N'I'EH that are related to this Agreemenf or GIìANj'Lji',
performance of work or services. fìlr fbur (4) years afìer CI'fY mal<es lìnal gra¡t 
p-tyment or the tertrtinatiolr clate of this Agreement, whichever is later. 
GIìANI'EB shall plovicle CI1'Y prompt aõoess to these records upon request ancl
permit copying as CllT'Y may require.-

Audit. CITY may conduct financial or perflormance auclit of'the billings a¡cl
services under this Agreement or GRAN'fìIE recorcls at any time in thã course of.
this.Agreernent and during the lbur (4) yeat periocl establisLed above . As 
applicable, audits will be conducted in accordance with generally accepted
auditing standards as promu,lgaJed in Government AudÌñng Stantlarcls by the
Comptroller General of the tJnited States General Accouníing OfTce. Iian audit 
discloses that payments to GIìAN'IIllr exceeded thc amount t-o which GIìANI'EB 
was entitled, then GRAN'fEE shall repay the amount of the excess to CIT'y. 

Ind-çPu¡&ation. GRANTEII shall hold harmless, defencl, and indemnify CIT'y,
and itl oflìc.ers, agents and employees against all clairns, demands, actions, ànd. 
suits (including all attorney fegs and cgsls) brought against any of îhem arising
from actions or omissions of GIìANTIIE and/orits cõntractorõ in the p"rt'o.-ån""
of this Agreement. 'l'his duty shall survive the expiration or tenninatiòn of this 
Agreement. 

I¡lsuratlce. GRANTIIE shall obtain and maintain in full f'otce at its expense,
throughout the duration of the_4greement and any extension periods, the requiredIinsurance identified below. CITY reserves the right to requirè additi'onal 
ilqu.lgncg coverage as required by statutory or legal chang'es to the maxirnum 
liability that may be imposed on Óregon cities dùring the-term of this Agreement. 

1. 	 Workers' Compensation Insurance. GRANTEII, its contractors a¡d all
 
employers working under this Agreement shall cornply with olìS
 
Ch?pter65lpd as it may-_be amended from time to-time. tJnless exempr

under oRS chapter 656, GRAN'l-Ell, its contractors ancl any employers

working under this Agreement shall maintain coverage tbr át su'U;eót
 
workers.
 

2. 	 Commercial General Liabilit)¡ Insurance: GIìANTEII shall have 
commercial general liability insurance covering bodily injury, personal
injury, prooerty daneage, including coverage for indepencieni còntractor's 
protection (required if'any work will be subcontracteã), 
premises/operations, contractual liabi lity, products and completecl 
operations, in a per oocurrence lirnit of noi less than $1,000,000, an<l 
aggregate lirnit of not less than $2,000,000. 

3. 	 Automobile l-iabilit)¡ Insurance : GRAN'I EE shall have automobile 
liability insurance with coverage of not less than $1,000,000 each 
accident. The insurance shall include coverage fbr any auto or all owned, 
scheduled, hired and non-owned auto. 'l'his cãverage rnay be combined 
with the commercial general liability insurance polfuy. 

4- 4944gn4lusureO: The liability insurance coverages, except Prolèssional 
Liability, Errrnrand omissions, or workers' comþensatioir where 
applicable, shall be shall be without prejudice to oóverage otherwise 
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cxisting, ¿rnd shall rlalre the City of Portland and its burcaus/divisions, 
ofïcers, agents and employees as Additional lnsureds, with respcct to the 
GIIAN'l'lrE's or its contractor's activities to be perfbrmed or services t<t 

be provided. Coverage shall be primary and non-contributory with any 
other insurance and sell'-insurance. Notwithstanding the naming o1' 
additional insureds, the insurance shall protect each additional insured in 
the same manner as though a separate policy had been issr.red to each, trut 
nothing herein shall operate to increase the insurer's liability as set lbrth 
elsewhere in the policy beyond the amount or amounts lòr wliich the 
insurer would have been liable if only one person or interest had been 
named as insured. 

5. 	 Continuous Coverage: Notice of Cancellation: GIìAN1'EB shall maintain 
continuous, uninterrupted coverage for the cluration ol'the Agreernent.
'I'here shall be no termination, cancellation, material change, potential 
exhaustion of aggregate limits or non renewal of coverage without thirty 
(30) days written notice from GIìAN'|HE to CII'Y. If th<: insurance is 
canceled or terminated prior to termination of the Agreemenl, GIìANTEII 
shall immediately notify CITY and provide a new policy with the same 
terms. Any fäilure to comply with this clause shall constitute a material 
bleach of the Agreement and shall be grounds 1'or immediate termination 
of this Agreement. 

6. 	 Certilicate(s) of Insurance: GIìAN]'EE shall provide proof of insurance 
through acceptable certificate(s) of insurance, along with applicable 
endorsements, to CITY at execution of the Agreement and prior to any 
commencement of work or delivery of goods or services under the 
Agreement or initial payrnent of grant funds. The certificate(s) will 
specify all ol'the parties who are endorsed on the policy as Additional 
Insureds (or Loss Payees). lnsurance coverages required under this 
Agreement shall be obtained from insurance companies acceptable to 
CITY. GRANI'I1tr shall pay for all deductibles and prernium fì'orn its 
non-grant linds. Cl'fY reserves the right to require, at any time, 
complete and certified copies of'the required insurance policies 
evidencing the.coverage required. Il!:q of 1ìling the certificate of 
lnsurance required herein, if GRANTEE is a public body, GRAN'I'IIE 
may furnish a declaration that GIìANT'EE is self-insured for public 
liability and property damage fbr a rninimum of the amounts set 1'ortli in 
oRS 30.270. 

M.	 Grantee's Contractor: Non-Assignment. If GRANTEE utilizes contractors to 
complete its work under this Agreement, in whole or in part, GRANTllll shall 
require any of its contractors to agree, as to the portion contracted, to fulfìll all 
obligations of the Agreernent as specified in this Agreement. FIowever, 
GRANTEE shall remain obligated 1'or full performance hereunder, ancl Cl'fY 
shall incur no obligation other than its obligations to GRANTEII hereunder. This 
Agreement shall not be assigned or transÍèrred in whole or in part or any right or 
obligation hereunder, without prior written approval of CIl'Y. 

N.	 Independent Contractor Status. GIìANTEE, and its contractors and employees 
are not ernployees of CITY and are not eligible ft>r any benefìts through CITY, 
including without limitation, fèderal social security, health benefìts, workers' 
compensation, unemployment compensation, and retirement benehts. 

6 



i:Y f"ltüs!l É$ 

o.	 Çql!!]jç!of Intqgsl. No Cll'Y oI1ìcer or employee. cluring his or her lenure or lor 
two (2) yeetr therealler, shall have any interest, direct or inciirect, in Grant 
Agreement or the proceeds thereof- Cll'Y ofïcer or employee who selectecJ 
GIìANI'118, participated in the: award ol'this Agreemenf or'n-rarraged this 
Agreement shall not seek the promise of ernployrnent fì'om GRAN'l'lllj or be 
employecl by GIìAN'l-lìlì during the term of the Agreement, unless waiver is 
obtained 1ì'om (.ll'l'Y in wriling. 

P. Oregon t-aw anO Forum. 'l'his Agreement shall be construed according to the 
laws of the State o1'Oregon without regard to principles ol'conllicts of-law. Any
litigation between the Parties arising under this Agrèerlent or out of'work 
perlbrrned under this Agreernent shall occur in Multnomah County Circuit Coufl 
or the United States District Courl for the State of'Oregon. 

a,	 Compliance with Law. GIìAN'fEE and all persons perfbrming work under this
 
Agreement shall comply with all applicable lèderal, state, and local laws and
 
regulations, including reporting to and payment ol'all applicable lèdel'al, state ancl
 
local taxes and filing of business license. If GRAN'fEtiìs a 501(c) (3)
 
organization, GRANI'IÌE shall maintain it's nonprofirt and tax cxcmpt status
 
dr"rring this Agreen-rent. GRAN'|EE shall be EEÔ certilìed by CITY in order ro be
 
eligible to receive grant lìrnds.
 

R.	 Independent Financial Audits/Iìeviews. Any grantee receiving $300,000 or more 
i1 Clty fulding, in any program year, is requirrd to obtain an independent audit of 
the city-funded program(s). Any grantee receiving between $25,000 and 
$300,000 in City funds, in any prograrn year, is required to obtain an independent
financial review. Two copies of'all required lìnandial audits or reviews shall be 
subrnitted to the Grant Manager within thirty days of audit completion or upon 
request by the Grant Manager. 

S. Þev,erabjlity. Thc Parties agree that if'any term or provision ol'this Agreernent is 
deolared by.a.court of oompetent jurisdiction to be illegal or in conflicl with any
law,lhe validity of the remaining terms and provisions shall not be affected, anh 
the rights and obligations of the Parties shall be construed and enlbrced as if the 
Agreement did not contain the particular tenn or provision held to be invalid. 

1".	 Merger. This Agreement contains the entire agreement between the Parties and 
supersedes all prior written or oral discussions or agreements. 'I'here are no oral or 
written understandings that vary or supplernent the conditions of this Agreement 
that are not contained hetein. 

U.	 Program and Iìiscal Monitoring. CI'fY shall rnonitor on an as-needed basis to 
assure Agreement compliance. Monitoring may include, but are not lirnited to, on 
site visits, telephone interviews and review of required reports and will cover both 
programmatic and fiscal aspects of the Agreement. The fì'equency and level of 
monitoring will be deterrnined by the Grant Manager. Notwithstanding such 
monitoring or lack thereof, GIìANT'EE remains fully responsible fbr pérftrrrning 
the work, services or obligations requirecl by this Agreement in accordance with 
its terms and conditions, 

Jhird Part)¡ lleneficiaries. 'I'here are no third parly beneficiaries to this 
Agreement and may only be enforced by the Parties. 

V 
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W. 	 Illectronic'l'ransaction: Counterparts. 'l'hc Parties agree tliat thcy may conduct 
this transaction, including any arlendments, by electronic means, incluciing thc 
use of electronic siguatures. 'l'his Agreement, ancl any amendment, may be 
executed in any number o1'counterparts, eaoh o{'which shall be deemecl an 
original, but all o1'which together sh¿rll constitute a single instrument. 

X. 	 NO'flC'E: All notices under this Grant Agreernent shall be sent to GlìAN'I'lill at 
the f ollowing address: 

GRANT'EII: 2010 l-loyd Center, Portland, OI\ 91232 

V.	 TIIIì.M OF GIì.ANT 
The terms of this Grant Agreement shall be eff'ective when an ordinance is passed by City 
Council and the Grant Agreement is executed by all the parties, as shown by their 
signatures below, and shall remain in eÍlect during any period lor which GRANTIIìi has 
received Cll'Y lìrnds or when obligations are due fiom GRANTEE. 

'lhis Grant Agreement and all work by GIìANTEH shallterminate no later than June 30, 2014. 

Dated this I Sthday of' September, 2013. 

CITY 	OF POIì.TLANI) GIìANTIìII 

'jr.r
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Name: 
Title: 

Charlie Hales 
Mayor 
City of-Portland, Oregon 

Name: 
Title: 

I{ob Justus 
Executive Director 
Cash Oregon 

APPROVED AS TO FORM: 

.Iames Van l)yke, City Attorney 
City of Portland 




