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CITY OF PORTLAND
 
AGREEMENT FOR PROFESSTONAL, TECIINICAL, OR EXPERT SERVICES
 

CONTR.ê,CT NUMBER 30002661 

SI{ORTTTTLE OF WORK FR.OJECT: 
ON-CALL SERVICES: MEETING FACILITATION FOR PLANNING AND POLICY DEVELOPMET.{T PROCESSES 

This contract is between tlre City of Portland ("City,' or "Bureau') ard Cogan Owens Cogan, L[Æ, hereafter called Contractor.
 
The City's Contract Manager for this contracr is Eric Engshom.
 

Effective Drte ¡¡rd Duration
 
This contract shall become effective on May 10,2012, This contract shall expire, unless otherwise terminated or extended on
 
June 3Q 2014.
 

Considenúioo 
(a) 	 City agrees to pay Conbactor a sum not to excæed $50,$0.00 for accomplishment of the work,
(b) 	 Interirn payments shall be made to Contractor acconding to the schedule identified in the STATEMENT OF Tm
 

WORK AND PAYMENT SCHEDULB.
 

CONTR.ACTOR DÁTA ÁND CERTIFTCATION 

Name þlease print): CoBqg Owens Coegn LLC 

Ad&ess: 

Employerldentifrcation Number @tN) 93{392446 
f INDEPENDENT coNTRAcToRs: Do NoT PRovror soõr¿l sEõúffiy NUMBER (ssN) - LEAvE BT,ANK IF No E¡NI 
City of Porfland Business Liccnse # 332802 

Citizenship: Nonresidentatþn_Yes X No 

Business Dcsignation (check one): -- Individual Sole Proprietorship _ Partnership _ Corporation 
x Limited Liability co (LLC) Estate/Trust _ Public servioe corp. _ GovernmenuNonprotit-

-Payment information will be reported to the IRS under the name and taxpayer LD, number provided above, Information must be
provided prior to contract approval, 

TERMS AND CONDITIONS 

I. Sta¡dard of Care; Con&actor shatl pcrform all services under this confact using that care, skill and diligcnce that would

ordinarily bc used by similar professionats in this community in simila¡ circumstsnces.
 

2. Effect of Expiration 
Passage of the conhact expiration date slrall not extinguish, prcjudice, or limit eithcr party,s right to enforce this Contract with
 
respect to any default or defect in $rformance that has not been cor¡eoted.
 

3. OrderofPrecedence 
This conkact consists of these Tcrms and Conditions, the Statement of Work and Payment Schedule, and any exhibis that a¡c 
lft"oryd Any appårcnt or allegcd conflict between thcse items witl be resotved by using the follorJing order oiprecedence: a)
these Terms and Conditions; b) Statcment of Work and Payment Schcdule; and ciany ¡Uits attachå to the contract"it 
4. EarlyTermination of Contract
(a) The City may terminatc fhis Contract for convenicncc at any time for any reason decmed appropriate in its solc discrction. 
Termination is effcctive immediately upon notice of temrination given by thc City, 

(b) Either party may tcrminate this C.ontract in the event of a material brcach by the other party that is not curcd. Before.
tcrmination is pcrmiüed, the party seeking termination shall give thc other parS rvritten noticc of thc brcach, is intcnt to 
temrinab and fifteen (15) calcndar days to cu¡c thc breach. Ifthe breach iinot cured within l5 days, the party seeking
tcrmination ¡nay ærminate immediately by giving written notice that (he Contract is terminatcd. 
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5.. Rcmcdies and Payment on Ëerly Termination(s) If thc city terminates pursuant to 4(a) above, the city shall pay the conûactor for work performed in accordance with theContract prior to the termination date. No oiher costs or toss of arrticípatea profiri s¡at bc paid.(b) Ifttrccityter¡ninatespursuantto4(b)above,theCityisentitlddalit"*"¿i"suua¡lablcatlaworequíty" 
Inaddition,contractor shall pay the city 1ll damages, òortr *d ,u*, incurred uy trr" ðìry ÃãLsult of t¡e brcactr(c) Ifthe conuactorjustifiably terrninates the contract pursuânt io subsecïon 4(b), the conEactor's only rcmedy is paymentfor work prior to the termination. No orher cosh or loss oianticip"æ¿ piolrrr-rnãliìæ paid.(d) If the City's termination under Section 4(b) was wrongñrl, the tårmination shalibe automatically converted to oræ forconvenience and the Conhactor shall be paid as ifthe Conkact was terminated under Section 4(a).

çl In the event ofearly tcrmination the Confaclor's work product before the date of terminàíion becomes property oftheCiry. 

6. Assignment 
Conbactor shall not subcontract, assign or hansfer any of the work sclreduled under this agrcement, witliout the prior writtcn 
consent oflhe city. Notw¡thstanding Cìty approval ola subconûactor, tlrc Contractor shaíl æmain obligate¿ ioüurr performance
hereunder, and ttre City shall incur no obligation other than its obligatiôns to the Contracûo¡ hereunder, The Contracror agree s
that if subconhactors are employed in the performance of this AgråmenÇ the Cont¡actor and its subconhactors are subject to the
requirernents and sanctions of ORS Chaptcr 656, Workers'Compensation. 

7" Compliance with Applieablc Law 
Çontractor shall comply with all applicable fcderal, state and locat laws and regulations. Contractor agrees it cunently is in
 
compliance with all tax laws.
 

8. Indemnlficcrion for Propcrty Demagc and pcrsonrl Injury
C¡ntractor shall indemni&, defend, and hold harmless tl¡e City, its oflicery agents, and empþecs, from all claims, losses, 
damages, and costs (inctuding rcasonable attomcy fees) for personal injury and pmperty dù.ã" arisiog out of the inæntional or 
negligent acts or omissions of the ConFactor, its Subc¡ntractors, supptiers, empioyèes ðr in the rtrformance of its 

"g.nlsservices. Nothing in this paragraph rcquircs the Conhactor or its insurer to inOêmniry Ure City for ctairns of porsonal iqjury or
 
property damage caused by lhe neglþence of thc City. This duty shall surviræ fhe cipiration or termination ðf ttris contact.
 

9. Insurance 
During the rcrm of this contracq ConEactor shall maintain in force at its own cxpense, the íosurance noæd below: 

(¡) Workers'Compcnsstion insuranc€ in compliance with ORS 656.01?, which requires subject employers to provide Oregon 
workers' compensation coverage for all their subject workers (contractors with one ot morc empioyees, unlàss exempt under O:RS 
6s6.027).
(b) Cornmercial General Liability insurance with a combined single limit of not iess fhsri $1,000,000 pcr occurrence fo¡ 
Bodily Injury and Property Damage. It shall includc contr¿ctual liability @verage for fl¡e indemoity provided under this contract, 
and çhall províde rhatÇity of Portland. and its ggents. oflìccrs. a¡d emnlovees qre Additional Insur€di. but only with respèct to 
the Conhactofs services to be pmvided underthis Contract: 

Rcquired by operating Bureau _ X Waived by operating Bureau Dircctor or designec _ 
(c) Automobile Liability insuranc¿ with a combined single lim¡t of not less than $1,@0,000 pcr occurrence for Bodily Injury 
and Property Damagc, including coverage for owned, hired, or non-owned vehicles, as applicabË: 

Requircd by operatingBureau X Waívcd by operating Bureau Director or designee _ 
(d) Professional Liability insurance with a combined single limit of not less than $1,000,000 per claim, incidcn! or 
occurrence. Ifinsu¡a¡rce is provided on a "clainrs made" bssis the Conhactor shall acquire 'tail" coverage or contínue tlre same 
coverage for tluee years aflcr completion ofthe contract, provided coverage is avaitable and oconomically fcasible. Ifnot 
feasible, contractor shall notify City immcdiafcly. 

Required by operating Bureau _ Waivid by opereting Bureau Direc.tor or designee X 

(e) firere shall bc no cancellation, matcrial change, rcduction of límits, or intcnt not to rcnew any required insu¡ance witl¡out 
30 days wriften notice from the Contractor or its insurer(s) to the Ciy.
(0 Certific¿tcs ofinsur¿rncc. Tho Contractos shall furnish acceptable insurance ccrtificåtcs to the City showing the rcquired 
insurancc coveragc. The ccrtificate will spccify all ofthe panies who a¡e Additional Insurcds. Certific¿tes and insu¡ers arc 
subject to City approval. Complete policy copies shall be providcd to úc City upon request. The Contracfor shall be financialþ 
rcsponsible for all pcrtinent dcductibles, self-insured retentions, and/or self-insurancc. 

I0. Ownershíp of Work Product 
Áll work produet produced by the Contractor undcr this contrâct is tìc exclusivc property of thc City. "Work Product" includes, 
but is not limitcd to: reseatch, reports, computer programs, manuals, drawings, recordings, photographs, artwork and any data or 
information in any fotm. îhe Contractor and the City intend that such Worlc Product shall be deemed'"work made for hire" of 
which the City shall l¡c dcemod the author. If for any rearon a Wo¡k Product is dccmcd not to bc a'\rork made for hire," the 
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Contractor hereby irrevocably assigns and transfers to the City all right, title and interest in such work producÇ whcther arising 

frorn eopyrighç patent, frademark, trade seoret" or any other state or fcderal intellectual prop€ffy law or d<¡ctrincs. Contractor 
shall obtain such interests and execute all documents ¡r€ccssãry to fully vest such r¡ghts ¡n the C¡ty. Conbactor waives all rights 
relaling to work product, including any rights arising under l? USC 1064, or any other rights ofauthorship, identification or 
approval, reshiction or limitation on use or subsequent modifications. If the Conûaclor ¡s ar¡ aroh¡tect, the Worli Product is the 

property of ttrc Conl¡actor-Architect, and by execution of this contract, tlre Contractor-Architect grans the City an exclusive a¡d 
irrevocable license to use fhat Work Produot. 

Notwithstanding fhe above, alt pre-existing trademarks, services marks, patents, copyrighs, tmde secrets and other proprietary 
rights of Conb'actor a¡e a¡d will remain the exclusive propefty of Cont¡actor. 

It. EEOCertific¡tion: IntheeventContractorprovidesinexcessof$2,500.00forservicestotheCityinanyfiscatyear,
 
Contractor shall obtain EEO certifìcstion from the City.
 

12. Equal Beneñfs 
Contractor must comply with the City's Equal Benefits progrûm as prescribed by Chapter 3.100 of the Code of the City of 
Portla¡¡d. The required documentation must be filed wíth Procurement Services, City of Porfland, prior to contract execution. 

13. Successors in Inferest
 
The provisions ofthis cont¡act shall be binding upon and shall inu¡e to the benefit oftlre pafies hereto, and their respective
 
successors and approved assigns.
 

14. Scverability 
The parties agræ that ifany term or provision ofthis contract is declared by a court ofcompetentjurisdiction to be illegal or in 
conflict with any law, the val¡dity of the remaining lerms and provisions shall not be affeoted, and the rights and obligations of 
the parties shall be construed and enforced as ifthe conhact did not contain the particular term or provision hcld to bc invalid. 

15. Waivcr 
The failure ofthe City to cnforcc any provision of this contract shall not constitute a waiver by tlre City of that or any otfier
 
provision.
 

16. Errors 
The Cont¡actor shall promptly perform such additional services as may be necessary to correct errors in lhe scrvices ¡equirc.d by 
this contract without undue delays and without additionat cosL 

l?. Governing L¡Wenue 
The provisíons ofthis contract shall be interpreted, conshucd and enforced in accordance with, a¡rd govemed by, the laws ofthe 
State of O¡egon without reference to its conflict of taws provìsions fhat might otherwise require the ãpptication of fhe law of any 
otherjurisdiction. Any action or suifs invòlving any question arising undei this conhact must be trought in the appropriate court 
in Mult¡omah County Oregon, 

I8, Amcndments 
All changes to this contract, including changes to the scope of work and con&act amoun( must be made by written amendment 
and a-pp-roved by the Chief Procurement Officer to be valid. Any arnendment that increases the original coitract amouirt by more 
than 25olo musf be approved by the City Counoil to be valid, 

19. Business License 
The Contractor shall obtain a City of Portland business ticense as required by PCC 7,02 prior to beginning work under this
 
Contract.
 

20. Prohibltcd Conduct
 
The Contr¿ctor shall not hire any City employee who evaluated the pro¡rosals or authorized the awu¡d of this Contract for two
 
years afìer tlrc date the contract was authorized without the express written permission of the City and provided the hiring is
 
permitted by state law
 

21. Payment to Vendors snd Subcontracfors 
The C-ontractor shall timely pay all subcontractors and suppliers providing services or goods for thís Contract 

22. Acccss to Rccords
 
The Contractor shall maintain all records relating to this Contract for three (3) years after final payment, The City may examinc,
-a¡ryaudit and copy the Conlractor's bo^oks, documents, papers, and ¡ecords ¡clai¡ig ø this contract ãt time during thisþrioa 
upon reasonable notice. Copies of these records shall be made available upon request. Payment for-the reasonaËle cost of 
requesûed copies shall be made by the City. 

23. Audits 
(a) The City may conduct financial and performance audits of the billings ond sewices specified in this agreement at any time in 
tIæ coursc of the agrecment and duríng thc tfuee (3) year period establisied by paragraptì 22. Audits wilibe conductedìn 
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accordance with generally accepted auditing standatds as pr-omulgated in Govemment Auditinq standEds by the compbolterCenc¡al of the United States Govemment.ñcouÍtabìiiry öff .r.'
(b) If an audit discloscs that payments to ûe contractoiexcced the amount ro which the contractor was entitled, the conbactorshall repay the amount of the excess to the CiW, 

2C. þlcctro¡ic Signatures 
The ciry and contractor may conduct this bansaction, including any conhaot amendments, by electronic means, including
the uæ ofelechonic signâtures.
 

25. Mcrger Clause
 
Thís Contract encompasses tfie e¡tire agreement of the part¡es, and supe¡sedcs a.ll previous understandings and agreements

befween the pa¡ties, whether verbal or written. 

26. Dispute Resolution/lilork regardless of disputes
 
The partics shatf participate in mediuion to,resolvì disputes before conducting litigation. The mediation sha¡ occur at a

reasonable time after the conclusion of t-he Cont¡act wiih a mediatorþintþ seiecteã by the parties, Notwithstanding any dispute 
under this Contrac! the ConEactor shall continue to perform its wo* penáing r".oiuiion oru ¿ispute, and the City shall make
payments ¿s required by the Contract fo¡ undisputed portions of the wö*. rtitrre event of litigatiln * .tto**i iJ., ,r"
recoverable. No difTerent dispute resolution paragrapÍ,1s¡ in this contract or any attachment hãeto sh¿ll superóde or take
precedence ovcr this provìsiotu 

27. Progress Reports: /-/Applicable /_$_/Not Applicable
lf applicable, the Conhector shall provide mõnt¡Ú progreii reports to the Project Manager as describod in tlrc Sråtement of fhe
Wo¡k and Payment Schedule. 

28. Contraclor's Personnel¡ /-X_/ Applicablc /_/ Not Applicable 
lf applicatle, the Conbactor shall assþn the pe.sonnel lisæd in tire Statement of the rrVork and payment Schedule for the work 
rcquircd by the Contract and shall not change pcrsonnel without the prior written consent ofthe City, which shall not be
 
unreasonably withheld.
 

29. Subcontractors 
The Contractor shall use the subcontrac{ors identifìèd in its proposals. Thc Contractor shall not change subcontractor
 
assignments without the prior written consent of the Chief P¡ocuremont OfÏicer, Faíf ure to use the idãntified tvl/WÆSB
 
subcontractors without prior written consent is a material breach of conkact.
 

30. Th¡rd Party Beneliciaries
 
Therc are no third party beneficiaries to this contract. Enforcement of this conl¡act is reserved to the po¡tics.
 

STATEMENT OF THE WORK
 
AND PAYIÁENT SCHEDULE
 

SCOPE OF WORK 

The City has estabtished on-cal[ contracts with three contractors to perform professionat, technicat and 
expert (PTE) services to assist the Bureau of Planning and Sustainabitity (BPS) plan, coordinate and 
facilitate pubtic discussions and report on meetings and events in the next two years. Services witt be 
requested as the need arises. For this contract, there is no guarantee of work to be assigned or that 
the total dottar amount may be reached. 

Contractor's Work
 
Contractor shatt provide the fottowing general seryices:


1. Assist in ptanning, designing and coordinating events and meetings.
Z. Facititate rneetings, workshops, urban design chârrettes and other events to cottect input or 

engage participants in cottaborative problem-sotving that may invotve conflict and controversy.
3. Provide conftict resotutÍon services.
 
4" Produce written meeting or event agendas, minutes and summaries that may inctude graphics"

5. Anatyze and report events and outcomes that effectivety summarize input and communicate 

agreements reached by meeting participants.
6. Submit reports, bitting statements and rvork products etectronicatty in a mutuatty-agreed upon 

format prior to submittat. Any requested hard-copy reports shatl be printed doubte-sided and 
in bindings or report covers that are futty recyctabte" 
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Contractor shatl assist BPS with update of the City's Comprehensive Ptan by facititation of meetings 
eovering the fotlowing topies 

f . Community lnvolvement;

Z, Neighborhood Centers;
 
3. Economic Devetopmenti
4. 	Watershed Heatth and Environment;
5. Transportation Networks;

6, Residentiat Devetopment and Compatibitity; and

7. 	lnfrastructure Equity. 

Task Orders 
No work shalt be authorized without a written and signed Task Order. The Task Order witt define the 
scope of work, the schedule, and the total cost for that Task Order. Task Orders shall provide a not-to­
exceed amount and may provide for bittings based on hourty rates or an agreed-upon fixed price for 
specified tasks. Contractor is solely responsible for any expenses not authorized in wrlting by the City. 
A sampte Task Order is included as Exhibit A. 

Contractor must be abte to start work per the Task Order no later than seven (7) catendar da¡n from 
the date of the Notice to Proceed as projects often require work with short deadtines. lf Coniractor is 
unabte or unwilling to comptete the project within the required time, Contractor shatt so state in 
writing to the BPS Contract Manager and shatl forfeit the opportunity to perform the requested task" 

Work Performed by the City 
BPS Contract Manager witt assign a Task Order manager to develop and oversee each Task Order under 
the contract and provide support as needed. Specific duties BPS witl perform inctude: . BPS staff will be avaitable for. sufficient number of hours to meet with Contractor and 

provide necessary information as required.¡ BPS staff witt provide a scope of work, meeting detäil.s and information about 
necessary actions or issues, and estimated timetine before work commences. o 	BPS staff witt review and apprwe att materiats before posting to the web and/or pres€nting to 
the pubtic. 

o BPS staff witt coordinate internat staff reviews as needed. o BPS staff witt provide copying, printing, translation/interpretation, graphics, refreshments,
equipment, facitities and/or other contracted services as needs arisè and if agreed upon by BpS
and Contractor in Task Orders. 

CONTRACTOR PERSONNEL 

The Contractor shall assign the fotlowing personnet as required to do the work in the capacities designated, as
determined by Task Orders: 

NAME ROLE ON PROJECT 

Jim Owens, Cogan Owens Co4an Contractor Team Leader 
Kirstin Green, COC Plannlng and Potlcy DevetoÞment Facifitation Assistance 
Bob Wise, COC Ptanning and Pol,iry Development Facititation Ássistance 
Steve Faust, AICP, COC Planning and Poticy Development Facititation Assistance 
Etaine Cogan, COC Planning and Poticy Devetopment Facititation Assistance 
Etlen Wyoming, COC Planning and Potiry Devetopment Facitltation Assistance 

SUBCONTRÂCTORS 

The.Contractor.shall assign the fotlowing subcontractors as required to perform work ln the capaclties designated, 
as determfned by Task Orders: 

NArlÂE ROLE ON PROJECT 
Beverly Bookin, AICP, The Bookin Group Planning and Pol.icy Devetopment Facititation Assistar¡ce 
Chris Hagerman, PhD, The Bookin Group Ptanning and Poticy Development Facititation Assistance 
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The City vrítt enforce ått diversity in workforce and Minorít¡ ì{omen and Emerging Sma(( Business (M/VESB)
subcontracting commltrnents subm![ted by the Contractor in is Pr@osal.. Forãoñtracts vatued Sib,000 o. nnr,

tlæ Contractor shatl submit a I'tonthty Subconsuttant Payment and Útitizatíon Report (MUR), midL part of this
 
contract by reference, reporting ALI- subcontractors enrplo¡,ed in the perfornranèe of'this ágree,neht. An
 
etectrônic copy of the MtlR nray be obtained at:
 
http: / /www.porttandonline.com/shared/cfm/imaqe.cfm?id=1 I gBSf 
. 

CO'{PENSATION 

The maximum that the Contractor can be paid on this contract is 5 50,000.@ (hereafter the "not to exceed"
 
afiþunt.). The "not to exceed" amcünt includes atl payments to be niade pursuant to this contract, including


-the
reimbursable exPenses, if any. Nothing in this contràcf requires the Ciry tó pay for work that does ñot meet 

Standard of Care or other requirements of the Contract. The actuat aniouni tó be paid Contractor may be less
 
than that amount.
 

The Contractor is entitted to receive progress payments for its urorkpursuant to the Contract as provided in more
 
detait betow. The City witt pay Contractor based on these lnvoices ior acceptabte work performed and approved

until the'not to exceed" amount is reached. Thereafter, Contractor must comptete work based on the Contract
 
without additionat compen$ation unless there is a change to the s€ope of work"
 

Any estimate of the hours necesüry to perform tlre work is not blnding on the City. The Contractor remains
 
responsible if the estimate proves to be fncorrect. Exceeding the number of estimated hours of work does not
 
impose any tiabf(ity on the City for additionat payrnent.
 

lf work is completed before the "not to exceed" amount is reached, the Contractor's compensation witt be based 
on the Contractor's bilts previouslysubrnitted for acceptable work performed and approved. 

PAYIìENTTERÀiS: Net 30 Days 

Hourly Rates 
I he Þitt¡ns rates shatl, not exceed those set forth betow: 
Jim Owens. Coqan Owens Coean sr60 
Kirstin Green. COC sfó0 
Bob Wise, COC 160 
Steve Faust. AICP. COC 125 
Elaine Copan. COC s150 
Etten Wvominc. COC s1 l0 
Bevertv Bookln, AICP sl50 
Chrls Haqerman. PhD ses 
Graphic and administrative support sBs 

Standard Reimbursable Costs
 
The fol.towing costs may be reimbursed as agre€d upon in Task Orders:
 

Travel ($0.51 per mite or cost)
 
Data and Equipment
 
Postage & Detivery
 
Printing (S0.f 0 b/w; S0.25 cotor)
 
Storage Media (50.30 CD, 50.80 DVD)
 
Publications
 
Suppties
 
Telephone/Conference Catts
 

However, in no case witl totat compensation for all reimbursabte costs and hours worked exceed the
 
totat listed above" At att times City and Contractor witt strive to rety on etectronic communications,
 
attemative modes of travel and papertess technotogies where practicabte and as agreed upon in Task
 
Orders"
 

Subconsultant Costs
 
Compensation for subconsuttants shatt be timited to the same restrictions imposed on the Consuttant.
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Frogress Payments 

On or before the 1sth of each month, the Contractor shatl submit to the City's Task Order Manager an 
iltvoiçe for work performed by the Contractor during the preceding month. Îhe invoice shatt coñtain 
the City's Contract Number and set out alt items foi payment inctriding, but not timited to: the name 
of the individuat, labor category, direct tabor rate, hours worked duriñá the period, and tasls
perfømed. The Contractor shalt also attach photocopies of ctaimed reimbursabte expenses, if 
appticable. The Project Coordinator shatl starirp and ápprove atl subconsuttant invoicäs and note on the 
subconsuttant invoice what they are approving'as "bi[[a'bte" under the contract. The bilting from the 
prime.should.ctearty rotl up labor and reimbursable costs for the prime and subconsuttants-- matching 
the subconsultant invoices. Prior to initiat bitting, the Contractoi shatt develop a bitting format for ­
apprwal by the City. 

The City shatt pay atl amounts to which no dispute exists within 30 days of receipt of the invoice. 
Payment of any bitt, however, does not preclude the City from later determining that an error in 
payment was made and from withhotding the disputed sum from the next progress payment until the 
dispute is resolved. 

The Contractor shatl make futt payment to íts subcontractors within 10 business days fottowing receipt
of any payment made by the City to Contractor. 
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INDEPENÐEMÃ" CONT'RATT'ÛR C&[I,T[F[CAT'[ON ST'AT'ÐMENT
 
SECflONA
 
CONTRá.CTOR CERTIFICATION I, am authorized ûo act on behalfofentity desigr¡atcd bclow, hcreby certify that eritity has 
curent ìVoffters' Comp€r$ation 

Conllactor Signature D^"-=%z-n*¡v-(æal-&,/.eLv% 
If cutity does ¡ot L¡vc	 City Projcct Menrgcruad Conlrscfor complclc lhc rcm¡i¡dcr of lhig
form. 

SECruON B 
ORS670'600 IndcPcndenlconlrecforsttndrrds. AswedinvariousprovísionsofORSChapten316,656,65?,and?0t,anindividualor
 
business.entity tlrat performs labor or scrvices for remuneration shall be consídered to perform the tabor or services as an "independent contract¡orr if
 
the sønda¡ds of this section a¡e met. The contrect€d ì¡ork mccts thc following standards:
 

l. Theindivfrlualorbusinesscntityprovidìngthelabororscrvicesisfreefromdirectionandconüoloverrh€mea¡uandmannerofprovidingtlæ
 
labor or scrvic¿s, subject only to the right oftho pe¡son for whom the labor or scrvices arc provided to spcci$ tilc desircd ræuttsj
 

2 The individr¡al or busiræs entity providing labor or services is responsible for obtaining all assumed business registrations or prrofcssional
 
occuPation lic.nses rcquircd by slate law or locat govemmcnt ordinanccs fo¡ the individual or business entity to;ondrct the bfuiness;
 

3. The i¡dividual or business entity providing labor or services fumishes tlì€ tools or cquipm€nt ncc€ssary for performarc.e of the contracted
 
labot or serviccs;
 

4. Th€ i¡dividual or busines entity providing labor or ærvices has the authority to hire and firc employces to perform the tabor or scrvices; 

5. Prymcntforthclaboro¡ærvicesismadeuponcompletionofthe¡ærformanceofspecificportionsoftheprojectorismadconthebæisofan 
. a¡nr¡al or periodic ¡ctainei. 

City Projecr Manager Sigrrature 

Indepefdent contacbr certifies hdshe meÊts the foltowing standards: 

l. Thc individual or business cntity providing labor or serviæs is registrred unde¡ ORS Chapte¡ 70 l, jf the individual or business cntity provides
labor or scrviccs for which such rcgistration is requir€d; 

2. Fcderd and state incon¡e tax retums in tfte name of thc busincss o¡ a busiræss Schedute C or form Schedule F as part of the pcrsonal income 
låx refi¡m r¡€rc filed fo¡ the prev¡ous year ifthe irdividual or business cntity performed labo¡ or servic¿s as an inàependent òontractor in the
 
prevíous year; and
 

3. Thc individual or busincss cntity rcpresents to tlrc public d¡at the labor or sen¡iccs arc to bc provided by an indepurdently cstablish€d 
þusiness' Except when an individual or business entity files a Schedule F as part ofthe persor¡al income tax retúms and ihe individual or 
busiriess entity performs farm laboror scrviæs that are reporlâble on Scheduie C, an indr-'vidt¡al or business entity is considered ø be engaged
in.an independently established business whcn four or more of lhc following circumstanc€s cxist. Cont¡actor chäk four or morc of the 
following: 

A.	 Thc labor or scrvices are primarily carried out at a locstion that is s€parate from tl¡e residence ofan individual who 
performs the labor or se¡vices, or are primarily carried out in a specific portion ofthe residencc, which frcnion is set aside 
as thc location ofthe busíness; 

B.	 
Çon¡mgrcial advertising or business cards as is customary in opemting similar businesses are purchæed for the business, or 
the individual or business entity has a trade association membcrship; 

c.	 Teleplrone listing and service are used for the business that is separaté from tfie pcrsonal residence listing and service used 
by an individual wfro performs the labor or services; 

D.	 Labor or serviccs are performed only pursuant ûo written contracts; 

E.	 l¿bor or services are performed for two or more different persors within a period ofonc yea¡; or 

F. Tlre indlidqäl or business enlity assumes financial responsibility for defective worknrarship or for service not provided as 
cvidefcfd bJ the owrrcrship ofperformance bonds, warranties, ¿rrors ard omission insu¡ancæ or liability insurance retating 

lr services to bc provided.
-W\t¡tor.:' 

Lrate 
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CONTRACTOR SIGNATURB: 

This contract may be signed in two (2) or more counterparts, each of ì/vhich $håll be dcemed an original, and which, when taken 
together, shall constitute one ard the sarne Agreement. 

The partics agree lhe City and Contractor may e,onduct this transaction, including âny conEact amendments, by elecûonic means, 
including the use ofelectronic signatures. 

I, thc undersigned, agree to perform uork outlined in ûris conhact in acco¡dance to lhe STANDARD CONTRACT 
PROVISIONS, the terms and conditions, made part of this conhâct by reference, and the STATEMENT OF TFIE WORK made 
part ofthis contract by referenc€; hereby certify under penaþ ofperjury that l/my business am nolis not in viotation ofany 
Ore-gon tax laws; hereby certi$ that my business is certified as a¡r Equal Bmptoyment Opportunity Affrmative Action Employer 
and-is in complia¡ce with the Equal Benefits Program as prescribed by Chapter 3.100 of Codc of the City of Portland; and hcrcby 
ceft¡ry I am an independent contractor as defined in ORS 620.600. 
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Contract No. 30002661 AmendmenlChange Order No. 0 

Contract Description: ON-CALL FAC|LITAT|ON SËRVtCES 

CTTY OF' PORTLAND STGNATURES: 

By: Date: 

Bureau Director 

By: tÅ&{ Date: 0610512012 

Purchasing Agent 

By: Date: 

Elected Official 

Approved: 

BY:DW Date: 06/1112012 

Office of the City Auditor 

Approved as to Form: 

Date: 0512512012 

Office of City Attorney 
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T'ASK ORDËR 

Task Order No. * 
Contract No. 

The Contract by and between hereinafter called Contractor, and the City of Portland, a 
municipal corporation of the State of Oregon, by and through its duly authorized representatives, hereinafter called City,
provides for _ on-call services. 

As directed in the Contract, this executed Task Order directs Contractor to perform the services as ouflined below: 

This Task Order shall require the Contractor to perform the above services as directed in the Contract. These tasks 
will be performed by personnel listed betow and shall take approximátéiy hours 

EONTRACTOR PERSONNET 

to do the work in the --

SUBCONTRACTORS 

SUBCONTRACTOR BUSINESS NAME 

The City will enforce all diversity in workforce and Minority, Women and Emerging Small Business (MAIV/ESB) 
subcontracting commitments submitted by the Contractor in its Proposal. Forêoñtracts valued $1Ob,OO0 or more, the 
Contractor shall submit a Monthly Subconsultant Payment and Utilization Report (MUR), made part of this contract by
reference, reporting ALL subcontractors employed in the performance of this agreement. An electronic copy of tf¡e MUR 
may be obtained at: http://www.portlandonline.com/shared/cfm/image.cfm?id=119851. 

DELIVERABLES AND SCHEDULE 

COMPENSATION 
The maximum compensation relating to these services shall not exceed $_ unless authorized by a written 
Amendment to the Task Order. The hourly rates shall be as indicated in tl're Contract. 

The Chief Procurement Offìcer shall approve all task orders and task order amendments in the following scenarios: 
1 ) \y'úhen amending the task order to increase compensation is greater than 25o/o of the originãl task order 

amount, OR 
2) When a task order exceeds 9S0,000 in total compensation. 

All provisions of the original contract shall remain in full force and effect. 

ln witness hereof, the parties have duly executed this Task Order as of the date written below. 

CONTRACTOR: CITY OF PORTLAND: 
BY: 

BY: 
Date: 

Date: 

http://www.portlandonline.com/shared/cfm/image.cfm?id=119851


-- 
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AMENDMENT NUMBËR I
 

COÌ.¡TRACT }'IUMBER sr¡ooårcr
 

FOR
 

On€all Services: Meeting Facilltation for Plannlng and Policy Dovelopment Processes
 

This Conhact was made and entered by and between Coqan Owens Coqan LLC 
hereinafrer called Contractor, and the City of Portland. a municipal corporatrbn of the State of Oregon, by 
and through its duly authorlzed representratives, herelnafter called City. 

1. 	 Additlonal work Is necessary as described ín the Scope of Work because the work assigned 
urder exlstlng Task Orders is taklng longer than anticipated and addltional hours are required ln 
FY 2013-2014. 

2. Additionalcompensation ls necessary and shallnot exce€d $10,000. 

All oürer terms and conditions shall remain unchanged and in full ficrce and effecl 

CONTRACTOR SIGNATURE: 

This contract amendment may be signed in two (2) or more counterparts, each of which shall be deemed 
an orlglnal, and whlch, when taken together, shall constitute one and the same conbact amendment. 

The partlee agæe the City and Contractor may conduct thÍs transactirrn by elecfonic means, including the 
use of electronic signatures. 

Coqan Owens CoqanJLC_ _ 

Title: Prlncioal
 

Address: 813 SWAlder Street, Suite 320. Portland OR 97205 ..
 

Telephone:503-22$.0192 _ .
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Contract No. 30002661 AmendtnenflChange 

Contract Description: ON-CALL FACILITATION SERVICES 

CITY OF PORTI,AII{D SIGNATURES: 

By: N/A 

Bureau Director 

Bv: ,Õ,ç Øt---
Purchasing Agent 

By: N/A 

Elected Official 

Approved: 

Bv: D'Øøç-*----
Oflìce of the City Auditor 

Approved as to Fonn: 

By: 

Office of City Attomey 

Order No. 1 

Date: 

Date: 0710212013 

Date: 

Date: O7lO3l2O13 

Date: 06127/2013 
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AMËNDMËNT hIUMBËR 2 

CO¡{TRACT f,¡UMBFR 3000266t 

FOR 	 : 

On-CallServices: Meetlng Facilitation for Planning and Policy Devetopment Processes 

This Contract was made and entered by and between _Çpgan eyens ÇoqatLLC .--..__hereinaftercalledCoritractor,andthecityofPortland,ãmunicipaicorpóia-tiõñ@ 
and through its duly authorized representatives, hereinafter called City. 

1. 	 Additional work is necessary.as described in the Scope of Work because the work assigned 
under existing Task Orders is taking longer than anticipated and additional hours are required 
through December 31, 2014. 

2. Additional compensation is necessary and shall not exceed $20,000. 

All other terms and conditions shall remain unchanged and in full force and effect. 

CONTRACTOR SIGNATURE: 
-

This contract amendment may be signed in two (2) or more counterparts, each of which shall be deemed 
an original, and which, when iaken together, shail constitute one and the same contract amendment. 

The parties agree the City and Contractor may conduct this transaction by electronic means, including the 
use of electronic signatures. i{ 

Title: Prineipal
 

Address: 813 SW Alder Street, Suite 320. Porttand OR g7205 . ...--. 
 -

Telephone: 503-225-01-92 
. 
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Gontract [rluml¡en: 30qq?061t Amendment F,lumber: z 

Contract Title: -ö¡-eaU Se¡¿ices:_ Meqtinq Facilitatiqn foj-planLning and po-liqy Development
Prpqesses 

CITY OF PORTLAND SIGNATIJRËS: 

Date: 
Chief Procurement Officer 

By: Date: 
Elected Official 

Approved: 

By: Date: 
Office of City Auditor 

Approved as to Form: A.FPHOVF,T} ÁS T.Q FORN4 

CJ-I"Y ê-T'TÛRNEY 
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