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EXfi-IflffiIT A 

CITY OF PORTLAND
 
,AGREEMENT FOR PROFESSTONAL, TECTINICAL, OR EXPERT SERVICES
 

CONTRACT NUMBER 3000?659 

SIIORT TTTLU O'i"N* PROJECT: 
ON-CALL SERVICES: MEETTNG FACTLITATION FOR PLANNING AND PoLIcY DEVELoPMENT PRocEssEs 

This cont¡act is between the City of Portland ('City," or "Bureau") and Deborah Meiholf,Communitas LLC, hereafler called
 
Contractor. The City's Contract tvfanager for this contract is Eric Engstrom.
 

Effective Date snd Du¡afion 
This contract shall become effective on May 10, 201¿. This contract shall expire, unl--ss othe¡wise terminated or extended, on
 
June 30,2014.
 

Considcration 

l:l 	 City agrces to pay Contractor a sum not to exceed $5ú,000.00 for accomplishmcnt of fhe work(b) 	
!119rim payments shall be tnade to Contractor according to thç schedule identified ín the STATEMENT OF THE 
WORK AND PAYMENT SCHEDULE. 

CONTRACTOR DATA AND CERTIFICATION 

Name (please print): Deborah Meihoff. Communitas LL_C 

Address: 942 SE t5ú Avenue. po¡tla{rd OR 972t4 1503-358-34041 

Employertdentification Number(ElN) 26-1339970 
UNDEPENDENT CONTRÁ,CTORS: DO NoT PRoVIDE sOCl,{L SECURITY NUMBER (sSN) - LEAVE BII\NK IF No EINI 
City of Portland Business License # 6832?9 

Citizenship: Nonresident alien yes X* No 

Business Designation (check one): Individual .-- Sole Propríetorship _ Partnership _ Corporation 
X Limited Liabilíty Co (l-l;C) Estatcy'Trust Public Service Corp. Covernment/Nonprofit-	 _ 

Payment information will be reported to the tRS under the nur" LO taxpayer I.D. number provided above. lnformation must beprovided prior to contract approval. 

ERMS AND CONDITIONS 

l. StandardofCarc: Contrâctorshall performall servicesunderthiscontractusingfhatcare,skill anddiligencethatwould
ordinarily be used by similar professionals in this community in similar circirmstanõs. 

2. Effect of Expiration 
Passage ofthe contract cxpiration date shall not extinguish, prejudice, or timit either party's right to enforce this Contract with
 
respect to any default or defect in performance that has not been corrected.
 

3. OrdcrofPrecedencc
 
This contract consists of these Terms and Conditions, the Statement of Work and Payrnent Schedule, and any exhibis that ar¿

attached. Any appârent or alleged conflict bctween these ite¡ns will be resotved by using ürc followlng order ofprccedence: a¡
thesc Terms and Conditions; b) Statement of Work a¡rd Payment Schedulc; and c¡ any exhibits attachcd to the confract. 

4. Early Termiuation of Contract 
ft) . The City rnay temìinate this Contract for convenience at any time for any reason dccmed appropriate in its sole discretion.
Termination is effective immediately upon noticc of termination þivcn by the City. 

f ¡th". party may tenninate t.his Conl¡act in thc event of a rnaterial breach by the other party that is not cured. Beforcfb) .
termination is pcrmittcd, the parly seeking tennination shall give the oürer party *.itten notic" of ihe breach, its intent to
tcrminatc and fiflcen (15) calendar days to curc the breach. ilttle brcadì iinoicrred within l5 days, the purt/t*ting
tennination may terminate inrnrediately by giving written notice that Lhe Contract is terminated. 
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5. Remedies and Faymrent om Ean[y Teronination
(a) If the City terminatcs pursuant to 4(a) above, the City shall pay the Contractor for work performed in accordance with the 
Contract prior to lhe termination date. No otfier costs or loss of antìcþared profìts shall be paid.

If the City terminates pursuant to 4(b) above, lhe City is entitléd atl remedies available at taw or equity. ln addition,!¡l
Contractor shall pay the City all damages, costs and sums iniurrcd by the City as a result of the breach.
(.1 Ifthe Contractorjustifiably terminates the contract pursuant !o subseciion 4(b), the Contractor's only remedy is payment'bé'paÌd.for work prior to the termination, No other costs or loss of anticipated prolìts shall(d) If tlre City's termination under Section 4(b) was wrongful, the termination shali be automatically converted to one lor
 
convenience and the Contractor shall be paid as iîthe Contraõt u{as terminared under Section 4(a).
 

ç.| In the event of early termination the Contractor's work pmduct before the date of terminaiion becomes property of the
 
City. 

6. Asslgnment 
Conlractor shall not subcontract, assignor transfer any ofthe work scheduled under this agreement, without tfie prior written 
consent of úe City. Notwithstanding City approval of a subcontractor, the Contractor shall remain obligated toi full performance 
hercunder, and the City shall incur no obligation other than its obligations to the Contrâctor hereunder, The Contractor agrees
that ilsubcontractors are employed in the performancc of this Agrecment, the Contractor and its subcontractors are subjeõt to the 
requirements and sanctions of ORS Chapter 656, Workers' Compensation. 

7. Compliancc with Applicable Law 
Contractor shall comply with all applicable fedeml, state and local larvs and regulations. Contractor agrees it cunently is in
 
compliance with all tax laws.
 

8. lndemnification for Property Damage and perional lnjury 
Contractor shall indemniS, defend, and hold hàrmless the Ciiy, its officers, agents, and employêes, from all claims, losses, 
damages, and costs (including rcasonable attomey fees) forpersonal injury and property damage arising out ofthc intentional or 
negligent acts or omissions of the Contractor, its Subcontraitors, suppliers, empioyä"r ót ag.nÉ in the [erformance of its 
services. NothinginthisparagraphrequirestheContractòroritsiniurertoinaãmnifytheõityforclaimsofpersonal injuryor
 
property damage caused by the negligence ofthe City. This duty shall survive the eipiration or termination ofthis cont uct.
 

9. Insurance 
During the term of th¡s contract, Contractor shall maintain in force at its own expensg the insurance noted below: 

(a) Workers' Compensation insurance in comptiance with ORS 656.01 7, which requíres subject employers to provide Oregon
workers' compensation coverage for all their subject workers (contractors with one or rnor" erpioyees, Lnless excmpt under OÍ.S 
6s6.027).
(b) Commercial General Liability insurance with a combined single limit of not less than $1,000,000 peroccunencc for 
Bodily Injury and Property namage. It shall include conlfactual liabÍity coverage for tlre indemnity provìded under this contract, 
lnd shalt provide that ut only with respecr ro 
the Cont¡actoCs services to be provided under thls Contract: 

Required by operating Bureau X , Waived by operating Bureau Director or designee _ 
(c). Automobile Liability insurance with a combined single limit of not less than $1,000,000 pcr occurrence for Bodily Injury
and Pmperty Damage, including coverage for owned, hired, or non-owned vchicles, as applicablð: 

Required by opcrating Bureau X_ Waived by oflerating Bureau Directôr or designee _ 
(d) Professional l-iability insurance with a combined single limit of not less than $1,000,000 per claim, incidcnt, or 
occulTcnce. Ifinsurance is provided on a "claims made" basis the Contractor shall acquire "[ail" coverage or continue tfie sarne 
coveragelorthreeyearsaftercornpletionofthccontract,providedcoverage isavailable andeconomicallyfcasible. Ifnot 
feasible, contractor shall notify City immediately. 

Required by operating Bureau _ Waivcd by operâting Burçau Director or designee X 

(e) There shall be no c¿ncellation, matcrial change, reduction ollimits, or intent not to renew any required insurance without 
30 days written notice from theContractor or is insurc(s) to fhc City.
(f) Certificatesofinsurance. TlrcConractorshall furnishacceptableinsuranceccrrificatestotheCityshowingtherequircd 
insurance covcrage. Theccrtificatewillspecifyall ofthcparticswhoarcAdditional Insurcds. Certificatesandiniurersa.e 
subject to City approval. Complete policy copies shall bo provided to the City upon rcquesf.. Thc Contractor shall bc financially 
responsible f,or all pertinent deductibles, self-insured retentions, and/or self-insuiance. 

10. Ownership of Work Product
 
Âll work ptoduct produced by the Contractor under lhis contract'is the exclusivc propefy ofthc City. "Work Product" includes,
 
but is not limi(ed to; research, reports, computer programb, manuals, drawings, recordings. photographs, a¡twork and any data or 
infonrtation in any tirnn. The Contractor and the City intend that such lVork Product shall be dcemcd 'þork made for hire" of 
rvhich the City shall be dcemed the author. lf for any rcason a rvVork Product is decmcd not to be a "work made for hire," tlre 
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Contractor hereby irrevocably assigns and fransfers to the City all right, title and interest in such work producl whether arising
flom copyright, patent, trademarh trade secret, or any other siare or fedcral intcllectual property law oi rloc,t¡ines. Contraetor 
shall obtain such interests and execute all documents necessary to fully vest such rights ìn tire City. Contractor waives all rights
relating to work product, including any rights arising under l? USC I064, or any other rights ofåuthorship, identification or 
approval, rest¡iclion or limitation on use or subsequent modifications. Iflthe Cont¡actor is an architect, the Úork Product is the 
property ofthe Conkactor-Architect, and by execution ofthis contracl, the Contractor-Architect grants the City an exclusive and 
irrevocable license to use that ìilork Product, 

Notwithstanding the above, all_prc-existing l¡ademarks, services marks, patents, copyrighc, trade secrets and other proprietary
rights of contractor are and will remain the exclusive property of contractor. 

11. EEOCerfilication: [ntheeventContractorprovidesinexcessof$2,500.00forservicestotheCityinanyfiscalycar,
 
Conkacror shall obtain EEO certifìc¿tion from the City.
 

12. Equal Benefits 
ConÛador must comply with the City's Equal Benefirs program as prescribed by Chapter 3.100 of the Code of the City of
Portland. The required documentation must be fìled with Procurement Servìces,'City òf portland, prior to contract execution. 

ä;;åîli:ì::î"î,iil'äìï"",.nu,, be binding upon and ,r,all ¡,ìr" to the bcnefit of the parties herero, and rheir respective
 
successors and approved assigrs.
 

14. Severability 
The partiesagrcelhat if any term or provision of this contract is declared by a court of competent jurísdictíon to bc illcgal or inconflict with any law, the validity'of^the remaining terms and provisions shall not be affected, and the rights and obligations of
the parties shall.be const¡ued a¡rd enforced as ifttri contract did not contain the paÀicular term or proviJon held to bð invalid, 

15, Waiver 
The failure of the City to enforce any provision ofthis contract shall not coristirure a waiver by the City of rhat or any átherprovision. 

16, Errors 
The Contractor shaU promptly.perfoÅr such additional sewices as may be necessary tq correct errors in the services required bythis contract without undue delays and without additional cost. 

'17. Governing LaWVenue 
The provisions of this conr'¡ct shall be interpreted,.construed and enforced ià accordancc with, and govemed by, the laws ofthe
State of oregon without reference to its conflict of laws provisions that miglit otherwise require the ãpplicationïf me ¡aw of any
othe-rjurisdiction. Anyactionorsuitsinvolvinganyqueitionarisingundeithiscontractmustbeuroulntlntheappropriatecourr 
in Multnomah County Oregon 

18. Amendmcnts 
All changes to this cont¡act, including changes to the scope of work and.contract amount, must be mado by written amendment
and approved by the Chief Procurement officer to be valid, Any amendinent that incrcascs the original contract amount by more
than 25% must be approved by the City Council to be valid. 

t9. Business Llccnse
 
Thc Contractor shall obtain a City ofPortland business licensc as required by pCC 7.02 prior to beginning work under this
 
Contract.
 

20. Prohit¡ited Conduct 
The Contactor shall not hire any City employee who evaluated the proposals or authoriz-ed the award of this Cont¡act for two ycars after f'he date the contract was authorÞ¿d without the expr"rr i*iit.n pennission of the City and provided the hiring ispermittcd by state law. 

21. Paymcnt to Vendors snd Subcontraclors
 
The Contractor shall timcly pay afl subcontractors and supplicrs providing services or goods for this Contract.
 

22. Acccss to Records
 
'l'he Cont¡actor shall maintain^all 
 records relating to üris contracl for thrcc 1i¡ yeats af'ter final payment. The City may examinc, audit a¡rd mpy the Contractor's books, documenist papcrs, and rccords rclatinito this confract at any time during this pcriod 
upon reasonable notice. Copies ofthese records shall-be made aùailabte uporirequcst. Payment foithc reasonab"le cost of
requested copies shall be made by lhc City. 

23. Äudits 
(a) The City may conducf fina¡rcial anct pcrformancc audits of the billings and serviccs specificd in this agreement at aûy rimo ilr 
Lhe course of the agreement and during the three (3) year period cstablisicd by paragraph 22. Audits wilibe conducted in 
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accordance \Yith generally accepted auditing standards as Ororu*u,ad in Govemrnent A¡rditing Standqrds by the Comptroller-General of the Uniæd States Govemment Accountabílity ôfnce. 
(b) If an audit discloses that payments to the Contractoiexæed tlìe amount to which the Contractor was entitled, the Cont¡actor

shall rcpay the amount ofthe cxcess to the Citv.
 

24. Electronic Signatures
 
The City Contractor may conduct this transaetion, including sny contract amendments, by electronic means, including
-andthe use ofelectronic signaturcs. 

25. Mergcr Clause 
This Contract encompasses the e¡tire agreement ofthe parties, and supersedes all previous understandings and agreements
between tlre parties, whelher verbal or writfen. 

26. Dispute Resolution/\ilork regardless of disputes
 
The parties shall participate in mediation to resolve disputes before conducting lirigation. The mediation shall occurat 
a
 
reasonable time after lhe conclusion of the Contract with a mediator joinrly selecreã by rhe parties, Notwithstanding any dispute

under this Contract, the cont¡actor shall continue to perfo.rm its wo.Ë penáing resoluríon of a dispute, and the City;hail make
 
payments as required by tJte Conlract for undisputed portions of the work. ln the event of litigation no attorney fees are
 
recoverable. No different dispute resolution paragraph(s) in this contract or any attachment hereto shall supersêde or take 
prcccdence over this pmvision. 

2?. Progress Reports; /-/ Applicablc /-X*/ Not Apptic"Ut"
Ifapplicabte, the Contractor shall provide monttrty prdgreis teports to the Projec{ Manager as described in the Statement oftl¡e

Work and Paymcnt Schcdule.
 

28. Contractor's Personnel: /_X_/ Applicable /_/ Not Applicable

Ilapplicable, the Cont¡actor shall assign the personnel listed in tñè Statement 
of the Worl; and Payment Schedule for lhe work
 
required by the Conkact and shall not changc personnel without the prior written consent oflhe City, *hi"h rhull not be
 
unreasonably withheld.
 

29. Subcontractors 
Thc Contractor shall use the subcontractors identified in is propòsals. The Contractor shall not change subconlractor 
assignments without the prior written consent of lhe Chief Plocurement Officer. Failure to use the idèntilied lvtWÆSB 
subcontractors without piior written cons€nt is a mateiial brcach of cont¡acl 

30, Third Party Bcneficiaries
 
Ï'here a¡t no third pafy beneficiaries to this contmct. Dnforcement of this contract is reserved to tlre parties.
 

STATEMENTÒFTHE WORK 
AND PAYMENTSCI{EDULE 

SCOPE OFWORK 

The City has established on-call contracts with threc contractors to pcrform professional, technical and expert (pTE) 
services to assist the Burcau of Planning and Sustainability (BPS) piun, and facilitate pubtic diicussions' 

"oorditruteand report on meetings and events in the next tv/o years. Services will be requested as the need arises. For this 
contract, there is no guarantee ofwork to be assigned or that the total dollar àmount rhay be reached. 

\ 

8:Ltä"r:îÏrï;.:iidc the fouowing generaf seìvices:
l. Assist in planning, designing and coordinating events and mcerings. 
2. F'acilitate meetings, workshops, urban design charrettes and other events to collect input or engage
 

, participants in collaborative problem-solving that may involve conflict and controversy.

3. Provide conflict resolutidn services.
4. Produce writtcn meeting or event agendas,'minutes and summaries that may include graphics.
5, Analyze and report events and outcomes that effectively summariz-e input and cornmunicate agreements
 

reached by nreeting participants.

6. Subnit rcPorts, billing statements and work products electronically in a mutually-agreed upon fornrat prior
 

fo submitlal. Any requcsted hard-copy reports shall be printed double-sided and in bindings orreport
 
covcrs that are fully rccyclable.
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Contractor shall assist BPS with update of the City's bomprehensive Plan by facilitation of meetings covering the
following topics

l. Communitylnvolvement;
2. Neighborhood Centers;
3. EconomicDevelopment;
4. Watershed Health and Environment;
5. Transportation Networks;
 

. 6. Residential Development and Compatibility; and.
7. Infrastructure Equity 
. 

Task Orders
 
No work shall be authorized without a written and signed Task Order, The Task Order will define the
 
scope ofwork, tfre schedule, and the total cost for that Task Order. Task Orders shall provide a not-ûo*exceed
 
amount ltd may provide for blllings based on hourly rates or an agreed-upon fixed prìce for
 
specified tasks. Contractor is solely responsible for any expenses ¡iot'authõrized in writing by the City.

A samplc Task Order is included as Exhibit A.
 

Contractor must be able to start work per the Task Ordcr ¡lb later than seven (Z) calenda¡ days fiom 
the date of the Notice to Proceed as projects often require work with shon deadlines. lf Coniractor is
 
unable or unwilling to complete the project within thè required time, Contractor shall so st¿te in
 
writing to the BPS Contract Mandger and shall forfeit theþpportunity to perform the requested task. 

\üork Performed by thc C¡{y 
BPS Contract Manager will assign a Task Order manager to develop.and oversee éach Task Order under the contract 
and provide support as needed. Specific duties BpS wiit perform inciude: 

BPS staffwill be available for sufficient number of hours to meet with Contractor and' 
provide necessary information as required. t
c BPS staffwill provide a scope of work, meeting detãils and information about
 
necessary actions or issues, and estimated timeline before work commences.
 c BPS staffwill review and approve all materials before posting to the web and/or presenting to the public.
 . BPS staff will coordinate intemal siaffrcviews as nccdcd
 

¡ BPS.staffwill provide copying, printing, translation/interpretation, graphics, refreshments, equipment,

facilities and/or othercontrected services as needs arise anà if agreed upon by BpS and Contracior ín Task 
Orders. 

CONTRACTOR PERSONNEL 

The. Cont¡actor shall assign the following personnel as required à Oo *" work in the capacities designated, as determined by

Task Ordcrs:
 

NAME ROLE ON PROJECT 
Deborah Meiholf, Communitas Cont¡actor Team læader 
To be determined Outrcach Specialist 

SUBCONTRACTORS 

Thc_Cont¡actor shall assign the following subcontraçtors as requilrd to perform work in the capacities designated, æ detennined 
by Task Qrders: 

NAME I ROLE oN PRO.IBCT 
Andree Tremoulet, PSU Research Associate Planning and Policy Development Facilitation Assistance 
Mary Forst, Confluence Center Planning and Policy Develooment Faciliøtion Assistance 

The City will cnforce all divcrsity in workforce and Minority, Women and Emerging Small Busincss (M/WÆSB) subcontracting
commitments submitted by the Contractor in its Proposal. For contracts valued $10ó,000 or morc, the Cont¡actoi shall submit a 
Monthly Subconsultant Payment an-d Utilization Report (MUR), made part of this contract by referencc, reporting ALL 
subcontractors cmployed in thc perfonnancc of this agrecmcnt. An elcðtronic copy of the M-UR may bé obtainejat:
http://www.¡rortlandonline.cqm/çha¡ed/cfm/image.cfm?id:l jlI 9g 
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COMPENSATTON 

The ¡naximum lhat the Conlractor can be paid on this contract is $ 50,000.00 (hereafter the "not to exceed" amount.). The "not to 
exceed" amount includes all payments to be made pursuant to this contract, including reimbursable expenses, ifany. Nothing in 
this contract requircs the City to pay for work that does not meet the Standard of Care orother requirements of the-Contract. The 
actual amount to bc paid Contractor may bc less than that amount. 

The Contractor is entitlcd to receíve progress paynìents for its wgrk pursuant to the Contract as provided in more dctail below. 
The City will pay Contractor based on these invoiccs for qcccptable work performed and approved until the'hot to cxceed" 
amount is reached. Thcreafter, ConÛactor must complete work based on the Cont¡act without additional compcnsation unlcss 
there is a change to the scope ofwork. 

. 

Any est¡mate of fJre hours necessary to perform thc work is not binding on the City. The Cont¡âctor rcmains responsible ilthe 
estimate proves to be incorrcct. Excecding tl¡e number of estimated hours olworli docs not impose any liability on the City for 
additional payment, 

If worli is completed before the'hot to exceed" amount is reached, the Contractor's compensation will be based on tJre 
Cont¡actor's bills previously submitted for acceptable work performed and approved. 

PAYMENT TERMS: Net 30 Days 

Hourty Rates 
The billi rates shall not exceed lhose set forth below: 
Deborah Meihoff 
Outreach Specialist 
Andree Tremoulet 
Mary Forst 

$140 
$9s 

$130 
$r90 

Standard Reimbursable Costs
 
The following costs may be rçimbursed as agreed upon ¡n Task Orders:
 

Travel ($0.51 per mile or cost)
 
Data and Equipment
 
Postage & Delivery
 
Printing ($0.10 b/w; $0.25 color)
 
Sforage Media ($0.30 CD, $0.80 DVD)
 
Publications
 
Supplies
 
lclcphone/Confcrcncc Cal ls
 

Howeveq in no case w¡ll total compensation for all reimbursable costs and hours worked exceed the total listed
 
above. At all timcs City and Contractor will strivi to rely on electronic communicatidns, altemative modes of travel
 
and paperless technologies where practicable and as agreed upon in Task orders,
 

Subconsultant Cosls 
Compcnsation for subconsultants shall be limited to the samc restr¡ct¡ons imposed on the Consultant. 
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Frogness PaynrenÍs 

On or before the l5th of each rponth, the Contractor shall submit to the City's Task Order Manager an invoicc for 
work pcrformed by thc Contractor during the preceding month. The invoiie shall contain the Cþ's Contract 
Number and set out all items for payment including, but not limited to: the name of the individui, labor category, 
dircct labor rate, hours worked during the period, and tasks performed. The Contractor shall also attach photocopies 
of claimed reimbursable expenses, if applicable. The Project Coordinator shall stamp and approve all subconsultant 
invoices and note on the subconsult¿nt invoice what they are approving æ "billable; under tire conhact. The billing
from the prime should clearly rtrll up labor and reimbursable cösts for ihe prime and subconsultants - matching the
subconsultant invoices. Prior to initial billing, the Contractor shall develop a billing format for approval by ft; City. 

Il: C¡tv shall pay all amounts to which no dispute exists within 30 days of receipt of the invoice. payment of any 
bill, however, does not preclude the City from iater determining thai an error in payment was made *U fto¡¡
withholding the disputed sum from the next progr€ss payment until the dispute ii resolved. 

The Contractor shall make full payment to its subcontractors within'10 business days following r€ceipt of any
payment made by the City to Conü?ctor. r 
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TNDEP.ENDENT COÑTRACTOR CERTTFTCAT rOn* STAT.EMENT.çÆ.cî./o¡{á 
CONTRACTOR CERTIFICATION f, undcrsigncd, am authorizcd ro act on behalfofenlity dcsignared bclorv, hereby certify that entiry has 
currcnt Workcrs' Compcnsation Insumnce. 

Contractor Signaturc Date	 Entity 

If c¡¡a¡ty do€s not hsve Insurancq C¡tyYroject Menager rnd Conlractor completc the rcmålnder of this 
fonn-

SECTION B 
ORS 670.600 Indepcndenl confroclorstsndtrds. As useð in various provisions ofORS Chapters 316,656,65.7, and ?01, an individual or 
business entity that performs labor or services for remuncration shall be considcred to perform the labor or iewicei as an "independent c¡ntractor. if
thesrandardsofthissectiooaremet. Thecontractedworkmeetsth€followingstandards: 

I. The indívidual or business entity providing the labor or services is free from direction and control over the means and manne r of providing the 
labor or services, subject only to the right of the person for whom the iabor or services are provided tô specify lhe desired resuic; 

2 Theindividual orbusinessentityp¡ovidinglabo¡orsewicesisresponsibleforobtainingall æsumedbusinessregistrationsorprofessional

occupation licenses rcquired by state lâw or local govcmment ordinances for the indiviðual or business entity to ônduct the blsiness;
 

3l I'heindividual orbusinessentityprovidinglabororservióesfurnishesthctoolsorequipmentnccessâryforperformanceofthecontrâcted
 
labor or services;
 

4. The individual orbusiness labor or ærvices has the authoriry to hire and fire employees to prlrform dre labor or scwices; 

5. Paymentforthelabor completíon ofthe performance ofs¡æcific portions ofthe project or is made on the basis ofan
 
annual or periodio
 

5^. t5, 17. 
Signaturc Date
 

SEC¿ION C
 

tndependent contractor cenifics hey'she meets rhe following sLndards:
 

I . The individual or business entity providing labor o, ,..",.., is registercd under ORS Chapter 70t, jf the individual or business entiry provides
 
labor or services for which such regist¡ation is requircd;
 

2. FederalandstateincometaxreturnsinthenameofthebusinçssorabusinessScheduleCorformscheduleFaspanofthepersonalincome 
tax retum were filed for the previous year if the individual or busincss entity performed labor or scrvices as an inàepcndent ôntractor in thc 
previous year; and 

3. The individual or business entiry represents to the public that the labqr or services are to be provided by an independently establíshed
 
business. Except when an individual or business entity tìles a Schedtìle F as pan of the personal income tåx retums and ihe individual or
 
business entity performs farm labor.or services that are rçortable on Scheduie C, an ind'ividual or business entity is considered to be engagcd
 
inanindependentlyesablishedbusinesswltenfouror.noreofthefollowingciroumstancesexist. Cont¡actorchäckfourormoroofthe

following:
 

A	 The labor or services are primarily carried out at a location that ¡s separâte from the residence ofan individual who 
pcrforms the labor or serviccs, or are primarily carned out in a specific ponion ofthe residence, which ponion is set aside 
as thc location ofthc business; 

B	 Commercial advertising or business cards as is customary in operating similar businbsses are purchased for the business, or 
the individual or business entity has a trade association membership; 

c,	 Tclephonc listing and servicc are used.forthe business that is separatc from the persona[ ¡esidence listing and service used 
by an individual who performs the labor or sewices; 

D Labor or services are.¡rcrformcd only pursuant to tvritten contracts;
 

,/' E. t¿bor or sewices are performcd for two or ntore different persons within a period of one ycar; or
 

.-/ The individual or business entity assumes lìnanciaì.responsibility for defective workmanship or for service not provided as 
ofperfontunce bonds, wananties, errors and omission insurance or liatrility insurance relating 

to bé r rt 	\2-
Date 
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CONTRÂCTOR SIGNATURE: 

This contract may be signed in two (2) or mor€ counterparts, each of which'shall be deemed an original, and which, when taken 
together, shall constitute one and the same Agreement. 

Jh9 Rafiies agree the City ônd Contractor may conduct this transaction, in"fuAing *y contract amendrnents, by electronic means, 
including the use ofelectronic signatures. 

I, the undersigned, agree to perform work outlined in this contrad in accordance to the STANDARD CONTR.ACT 
PROVISIONS' the terms and conditions, made þart of this contract by rcference, and the STATEMENT OF THE WORK made 
paft ofthís contract by referen-ce; herèby certify under penalty ofperjury that Umy business am nolis not in violation ofany
Oregol tax laws; hereby certify that my business is certified as an Equal Employment Opportun¡ty Affirmative Action Emfiloyer 
a¡rd is in compliance with the Equal Benefits Program as prescribed by Chap-ter3.l00 ofcod" of the City of Portland; and heieuy
ceflify I am an independcnt contractor as defined in ORS 670.600, 

unifes 

Name: Deobrah Meihoff 

Title: lnncipal 
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exry tn' PoRTr,,{Nn, $nnGoN 

Contract No. 30002659 AmendmenVChange Order No. 0 

ContractDescription: ON-CALLFACILITAT|ON SËRVICES 

CTTY OF' PORTLAND STGNATURES: 

By: Date: 

Bureau Director 

By: w&ã* Date: 0610512012 

Purchasing Agent 

By: Date: 

Illected Official 

Approved: 

Date: 06/1112012By: D'ØAa----"-
Office of the City Auditor 

Approved as to Fonn: 

By: Date: 052512012 

Office of City Attonrey 
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TASK ORDER 

Task Order No. *
 
Contract No.
 

The Contract by and between
 hereinafter called Contractor, and the City of porfland, a
municipal corporation of the State of Oiegton, by and through its duly authorized representatives, hereinafter called city,provides for _ on-call services. 

As directed in the Contract, this executed Task Order directs Contractor to perform the services as ouflined below: 

Ïhis Task Order shall require the Contractor to perform the above services as directed in the Contract. These tasks
will be performed by personner risted below and' srrall tat<eãffiññatety __ hours 

CONTRACTOR PERSONNEL 

SUBCONTRACTORS 

SU BCONTRACTOR BUSINESS NÀ&TE 

The City willenforce alldiversity in workforce and Minority, Women and Emerging Small Business (MA/I//ESB)
subcontracting commitments submitted by the Contractoi in its Proposat. ror-coñtracts valued $10b,000 or more, the
Contractor shall submit a Monthly Subconsultant Payment and Utilization Report (MUR), made part of this conhact by
reference., reporting ALL subcontractors empfoyed in the performance of this'agreèment. Rn elödronic copy of the MUR 
may be obtained at: http://www.portlandgnline.com/shared/cfmiimqge.cft?¡d=i 1g851. 

DELIVERABLES AND SCHEDULE 

COMPENSATION 
The maximum compensalion relating to these services shall not exceed $_- unless authorized by a written
Amendment to the Task Order. The hourly rates shall be as indicated in the Contract. 

The Chief Procurement Offlce¡ shall approve all task orders and task order amendments in the following scenarios:1) Uúhen amending the task order to increase compensation is greater lhan 2STo of the originã task òrder 
amount, OR

2) \Men a task order ey.ceeds $50,000 in total compensation. 

All provisions of the original contract shall remain in full force and effect. 

ln witness hereof, the parties have duly executed this Task order as of the date written below. 

CONTRACTOR: CITY OF PORTLAND: 
BY: 

BY: 
Date: 

Date: 

http://www.portlandgnline.com/shared/cfmiimqge.cft?�d=i
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CO},{TR^AGTNUMBER 30002659
 

FOR.
 

On-Call Servíces: Meeting Facilitation for Planning and Policy Development
 
Processes 

This Contract was made and entered by and between Deborah Meihoff. Commuritas LLC 
hereinafter called Contractor, and the City of Porfland, a municipal corporation of the State of Oregon, by
and through its duly authorized representatives, hereinafter called City. 

1. Additional work is necessary as described in the Scope of Work because the work assigned 
under existing Task Orders is taking longer than anticipated and additional hours are required in 
FY 2013-2014. 

2. Additional compensation is necessary and shall not exceed $10,000. 

All other terms and conditions shall remain unchanged and in full force and effect. 

CONTRACTOR SIGNATURE: 

This contract amendment may be signed in two (2) or more counterparts, each of which shall be deemed 
an original, and which, when tiaken together, shall constitute one and the same contract amendment. 

The parties agree the City and Contr:actor may conduct this transaction by electronic means, íncluding the 
use of electronic signatures. 

Name: Deborah Meihotf 

Title: Principal 

Address: 942 SE 15rh Avenue, Porfland OR g7214 _ 
Telephone:503-358-3404 __ 
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Crry 0r' Po[rrLANÐ, tf,qEGoN 

Contract No. 30002ô59 Amendmenû/Change Order No. 1 

Contract Description: ON-CALL FAC|LITAT|ON SERVTCES 

CTTY OF PORTLAND STGNATURES: 

By: Date: 

Bureau Director 

Bv: ø,ç,. Date: 0611412013 

Purchasing Agent 

By: Date: 

Elected Ofñcial 

Approved: 

Date: 0611712013Bv: D'Øûa"""---- . 
Office of the City Auditor 

Approved as to Fonn: 

By: Date: 0610712013 

Office of City Attorney 
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FOR
 

*n"fialf Servisesl ffieeting Fa$litati*n fnr Flannimg xnd Puliey ß*vclopment

Ërccesces 

Tlris Contract was made and cntered by and betweçn *"$.pþqrqn Mpihcff, Çqnnr$u"ßit$e L!Ë " ".henÊinafter talled tontractor",and the tity of Po¡1land, a munieipaÍ corporation of ttle State ot Oregon, by
*nd through it* duly auth*rí¿ed representatives, hereinafter called City" 

1"	 Addítinnal work is netë$sâry as desmibed in the Söope of Work because the wu,rk assigned
uûder existing Task Orderç i* taking lcnger thån ânti*ipated and additiernal hc¡urs are required
through Deeember 31, 2S'14. 

2..	 Additional cornpênåätioR is necessåry ar,d shail not exceed $?0,00û. 

Alt other ternrç and conditions shallrsmain unchanged and in fullfsroe and effect. 

CTNÏRACîOR $IGNATURf;: 

This contract amendrnent may be signed in two {ä} çr ffior& counterparts, each of whlch shall be deemed 
an nriginaì, and whích, when taken {ogether- shall eonstitute on* and the såme contract annendment, 

The pârli*s ägree thê City ãnd GentråÊtÕr mÈy condutt thi$ transâctirfi by eteötronic means, inÕtudins the 
use of electronic signatures. 

Conrmrnites 

Name: teborah Meihoff 

Title: PrinciBql 

Address: . B4? SH 1$lÞ Avenue, FnrtlAnd Qg 9Iå'ìjl 

ïelephone: $09"S5"8.:-ï{QS _.* 

'1 ðf t	 RËV 1/13 



"P {} lk *-h d} ?å*qld*** 
Contract hlumber: "".å0__0-Q?65 . * Amendrnent f{uml¡er: _ ?, _ 

tontnaat Title: Qr¡-Cal! $ervtees: ffieetlnq $raeilitation foï Flanninq and FolietlDeve¡spment
Processes
 

clff OF FORTLAND SIGITIATURES:
 

By: Date: 
Chief Procurement Officer 

By: Date: 
Elected Official 

Approved: 

By: Date: 
Office of City Auditor 

Approved as toform: AppRovED AS To FûR.l\d 

CITY ATTOIfu\EY 
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