
CITY OF POIITLANI) EQUAL ITMPLOYMBNT 
I{UMAN RESOURCBS 
ADMINISTRATIVE RULES 

2.01 EQUAL BMPLOYMENT OPPORTUNITY (EEO)/AFFTRMATTVE ACTTON 

Purpose 

Accommodations 

Special Provisions Relative 
to Age 

Special Provisions Relative 
to Disability 

Bona Fide Occupational 
Qualifications 

The City of Porlland is an equal employment opporlunity employer and is 
committed to an active affinnative action and diversity program. The City will 
continue to recruit, hire, train, and promote into all job levels without regard to race, 
religion, gender, marital status, familial status, national origin, age, mental or 
physical disability, sexual orientation, gender identity, source of income, or 
Vietnam era veterans status. The City will continue to administer all other 
personnel matters in accordance with this rule. 

Elected officials and all employees of the City of Portland, management and 
supervisory staff in particular, shall ensure that the intent and the stated 
requirements of this rule are irnplemented in all employee relations and personnel 
practices. It is the responsibility of every employee to ensure that the work 
environment is free of any practice of discrirnination or harassment. The City 
Affirmative Action Officer is responsible for implementation of the affirmative 
action program. 

Additionally, contractors doing business with the City of Porlland are required to 
assure that equal employment opportunily be offered by their organization(s), and 
that they comply with appropriate sections of this policy and with applicable state 
and federal regulations. The provisions for external affirmative action measures are 
contained in Cit-v Code Chapter 23. 

Any accommodations made in accordance with the American Disabilities Act must 
be in writing. 

Equal employment opportunity as to age applies to persons who are age 18 or older. 
State law forbids employment discrimination on the basis of age. It is unlawful to 
fail or refuse to hire or to discharge an individual or otherwise discriminate against 
any individual with respect to his/her compensation, terms, conditions, or privileges 
of employment, because of such individual's age. 

Equal employment opporlunity for persons witli disabling conditions includes 
making a reasonable accommodation to known disabilities of a qualified disabled 
applicant or employee who would be able to perform the essential duties of the job 
if such accommoclation is made. 

Age, gender or physical requirements may be considered if they constitute a bona 
fide occupational qualification necessary for performance of the essential duties of 
the job. 
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Complaint Procedure 

Contact Information 

References 

Administrative Rule 
History 

Physical capacity requirements lelating to minimum standards for employment may 
be a leasonable selection factor'. However, such standards must be reasonably 

necessary for the specific work to be peformed and unifonnly applied to all 
applicants for the particularjob category, regardless ofage or sex. 

The City of Portland has an internal complaint procedure designed to address and 

resolve complaints of discrimination, including relaliation and harassmeut. See thq 

Acjniinistrative IìLrle on Workplace Harassment Prohibitecl. lndividual bureaus may 

have work rules and complaint procedures specific to their work places. The City 
will take appropriate action to prevent discrimination, including retaliation and 

harassment, and to ensure that the rights of employees wlio file complaints are 

respected, whether the complaint is filed through the internal cornplaint procedure, 

agrievance, or with a local, state, or federal agency, or court. 

Any person having questions about this ru¡le ol' the City's Diversity 
Development/AffìLrnative Action program should contact the City Diversity 
Devel opment/A ffi rmative Action Offìce at 5 03. 823.695 9. 

41 CFR $60-1.4; $60-2.13(a); $60-2.20; City Code Chapter 23 

Adopted by Council March 6,2002, Ordinance No. 176302 

Effective April 5, 2002 
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JOB ACCOMMODATION REQUEST FORM 
CITY OF PORTLAND BUREAU OF HUMAN RESOURCES 

To the Employee: 

To initiate this request, please complete this form, and the attached Authorization for Use or Disclosure of Health Information. 
Give these completed forms to your supervisor. 

Employee Information: 

Name: Work Phone: 

Classification/Title: Department: 

Work Schedule (Days & Hours) 

Work Location: 

Accommodation Request Information: (Please attach additional sheets as necessary) 

l Describe your limitation(s) and how they affect your ability to do your job? 

2. What is your requested accommodation? (Please include any alÍernatives.) 

Signature: Date: 

THIS INFORMATION SHALL BE KEPT IN THE EMPLOYEE'S 
SEPARATE EMPLOYEE MEDICAL FILE 

Job Accommodatìon Request Form 
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Ci't'y c¡l' 

PonTra¡lp 

(K.)/rnon*, 
on J,,\, ?,6, I9()0, Pi:esiJent Geor:ge I-{.\Ø. I3usl., sigrrccl inLo ]a,, tLe Àrnericans with l);sabilities 

Act (r\DA) to ens'rc the ci'il rigLts ,rf ir"opl" *itL clisaLiliLi"r; orrJ 

ØOl-noí, tk;s legislatio'esrobhsh"J n on,l naLionai rna.r<lute io, tLe elirni'ation o{
"1"u,, "om1r'ehe'si'e 


cliscriminatiou agains t irr,li.,id.,nI s wlth <lisatiliti",; olr,]
 

(K)/r**oo, 
the r\DÄ ho, opport''ities Ior À'rericans w;tL Jisabiliti", ty r:educi'g ba':ie,:s,"*1rn,rJeJ 
changirrg pcrccpliorrs, ..n,I i,r"r"using [,-J1 parLicipation in community iif"; onJ 

Ø)/r-'**, the ítll promise ol th" ADÀ *i11 orrly L" ,"o"1,"J il p.,tli" entities remail co¡rrnitLecl i' their 

to {ullv irnplernent the ADA; anJ"I{o.ts 

(K'Yrno*l' 
the Clty o{ PortlonJ a'cl partner orga'izatiorls are r:ecognizirrg tLre 2¡'t'Àrrliversary of tk" ÀDA 
l',y hosting a series o{ eJucational l:r:ainings ancl events cluring LLe montL, o{ J.rn" u,rJ J.,ly; nrr,l 

C/4)/r-**u,on the 2O'i'Anni.,ersary o[ th" Arnerica's wit],, I)isabilitìes Àct, .ve celeLrate anJ recognize Lhe 

progr:ess t]rat has ]r""n rrrocl" .,tJ",, thc ÀDÀ ty ,,"oI{ir,rring tLe principles o{ or.J
"q.,olityinclusion onJ r""onruritl-in$ ottt 

"{lorts 
Lo reacL íullADA Corrrplinn""; 

ç9/**, fÁ,rrr/**, l, SamAdo-s, Mu1,o, o{tLt" City,ri Por:l,ia'cl, Orego', Lhe "CiLy.,,l lìor"r,",1o lr"r"by 
pr-oclainr MonJny, JuIy 26'1, 20I0 ro be tLe 

Tdi CÁrr r/ilt eÁ*t"*hr*o *rrt Ør;wir;tn"d C4rt^r"^**y 
in ].lortloucJ, nrt,l I trge all resiclerrts, cxÊauiza{.io.r, o.r,l Lusincsses Lo tahc. acLiol in pr:onigting the ÀDz\. 
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Proclaim July 26,2010 to be the 20th Anniversary of the Americans with 

Disabilities Act in Portland (Communicationf) 

JUL 21 2010 

PLACED ON FILE 

Filed . .ì 

LaVonne Griffïn-Valade 
Auditor of thq City of Portland

'll'"1) 
'By ' '-=-*/ 
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COMMISSIONERS VOTED 
AS FOLLOWS: 

YEAS NAYS 

l.Fntz 

2. Fish 

3. Saltzman 

4. Leonard 

Adams 


