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CITY OF PORTLAND
 

AGREEMENT FOR PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES
 

CONTRACT NO. 30002421
 

STIORT TITLE OFWORK PROJECT:
 
Sunday Parkways Volunteer Recruitment and Managem ent2012 and 2013
 

This contract is between the Cify of Portland ("City," or "Bureau") and Good Sport Promotion, Inc., hereafter called Contractor.
 
The Cify's Project Manager for this contract is Linda Ginenthal.
 

Effective Date and Duration
 
This contract shall become effective on November 1,2071. This conhact shall expire, unless otherwise terminated or extended,
 
on October 31,2013.
 

Consideration 
(a) 	 City agrees to pay Contractor a sum not to exceed $248,500 for accomplishment ofthe work.
(b) 	 Interim payments shall be made to Contractor according to the schedule identifred in the STATEMENT OF THE 

WORK AND PAYMENT SCHEDULE. 

CONTRACTOR DATA AND CERTIF'ICATION 

Name (please print): Good Sport Promotion" Inc. 

Address: P.O. Box 2037. Portland. OR 97208 

Employer Identification Number (EIN) 93-1260542 
City of Portland Business License # 717376 
Citizenship: Nonresident alien _ Yes _X_ No 

Business Designation (check one): _ Individual Xr Sole Proprietorship _ Partnership _ Corporation 

_ Limited Liabilif Co (LLC) _ Estate/Trust _ Public Servìce Corp. Government/Nonprofit _ 

Payment information will be reported to the IRS under the name and taxpayer LD. number provided above. lnformation must be 
provided prior to confract approval. 

TERMSAND CONDITIONS 

1. Standard of Care: Contractor shall perform all services under this contract using that care, skill and diligence that would 
ordinarily be used by similar professionals in this community in similar ci¡cumstances. 

2. Effect of Expiration 
Passage of the contract expiration date shall not ertinguish, prejudice, or limit either party's rìght to enforce this Confract with 
r€spect to any default or defect in performance that has not been corrected. 

3. Order ofPrecedence
 
This contract consists of these Terms and Conditions, the Statement of Work and Payment Schedule, and any exhibits that are
 
attached. Any apparent or alleged conflict between these items will be resolved by using the following order of precedence: a)
 
these Terms and Conditions; b) Statement of Work and Payment Schedule; and c) any exhibits attached to the contract.
 

4. Early Termination of Contract
(a) The City may terminate this Conüact for convenience at any time for any reason deemed appropriate in its sole discretion. 
Termination is effective imrnediately upon notice of termination given by the City. 

(b) Either party may terminate this Contract in the event of a material breach by the other party that is not cured. Before 
termination is permitted, the party seeking termination shall give the other party written notice of the breach, its intent to 
terminate and fifteen (15) calendar days to cure the breach. Ifthe breach is not cured within 15 days, the parfy seeking 
termination may terminate immediately by giving written notice that the Contract is tenninated. 

5. Remedies and Payment on Early Termination 
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"(a) If the Cify terminatcs pursuant to 4(a) above, the City shall pay the Contractor for work performed in accordance with the
 
Contract prior to the termination date. No other costs or loss of anticipated profits shall be paid.

(b) If the City terminates pursuant to 4(b) above, the City is entitled all remedies available at law or equity. h addition,
 
Contractor shall pay the City all damages, costs and sums incurred by the City as a result ofthe breach.
 
(c) If the Contractor justifiably terminates the contract pursuant to subsection 4(b), the Contractor's only remedy is payment
 
for work prior to the termination. No other costs or loss of anticipated profits shall be paid.

(d) If the City's termination under Section 4(b) was wrongful, the termination shall be automatically converted to one for
 
convenience and the Contractor shall be paid as ifthe Contract was terminated under Section 4(a).

(e) In the event of early termination the Contractor's work product before the date of termination becomes property of the
 
City.
 

6. Assignment
 
Contractor shall not subcontract, assign or transfer any ofthe work scheduled under this agreement, without the prior written
 
consent of the City. Notwithstanding City approval of a subcontractor, the Contractor shall remain obligated for full performance
 
hereunder, and the Cþ shall incur no obligation other tha¡ its obligations to the Contractor hereunder. The Contractor agrees
 

that if subconhactors a-re employed in the performance of this Agreement, the Contractor and its subcontractors are subject to the
 
requirements and sanctions of ORS Chapter 656, Workers' Compensation.
 

7. Compliance with A.pplicable Law
 
Contractor shall comply with all applicable federal, state and local laws and regulations. Contractor agrees it currently is in
 
compliance with all tax laws.
 

8. Indemnification for Property Damage and Personal Injury
 
Contractor shall indemnifl, defen{ a¡rd hold harmless the City, its offrcers, agents, and employees, from all claims, losses,
 

damages, and costs (including reasonable attomey fees) for personal injury and propefy damage arising out ofthe intentional or
 
negligent acts or omissions ofthe Contractor, its Subcontractors, suppliers, employees or agents in the performance ofits
 
seruices. Nothing in this paragraph requires the Contractor or its insurer to indemnify the City for claims of personal injury or
 
property damage caused by the negligence of the City. This duty shall survive the expiration or termination of this contract.
 

9. Insurance
 
During the term of this contract, Contractor shall maintain in force at its own expense, the insurance noted below:
 

(a) Workers'Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide Oregon
 
workers' compensation coverage for all their subject workers (contractors with one or more employees, unless exempt under ORS
 
6s6.027).

(b) Commercial General Liability insurance with a combined single limit of not less than $1,000,000 per occurrence for
 
Bodily Injury and Property Damage. It shall include contractual liability coverage for the indemnity provided under this conhact,
 
and shall provide that Citv of Portland. and its agents. officers. and employees are Additional Insureds. but only with respect to
 
the Conhactor's seryices to be provided under this Conhact:
 

Required by Bureau _X_ Waived by Bureau _ 
(c) Automobile Liability insurance with a combined single limit of not less than $1,000,000 per occurrence for Bodily Injury 
and Property Damage, including coverage for owned, hired, or non-owned vehicles, as applicable: 

Required by Bureau -X- Waived by Bureau 

-(d) Professional Liability insurance with a combined single limit of not less than $1,000,000 per claim, inciden! or 
occunence. If insurance is provided on a "claims made" basis the Contractor shall acquire "tail" coverage or continue the same 

coverage for three years after completion ofthe contract provided coverage is available and economically feasible. Ifnot 
feasible, contractor shall noti$ Cify immediately. 

Required by Bureau _X_ Waived by Bureau _ 
(e) There shall be no cancellation, material change, reduction oflimits, or intent not to renew any required insurance without 
30 days written notice from the Contractor or its insurer(s) to the City.
(f) Certificates of insurance. The Contractor shall furnish acceptable insurance certificatcs to the City showing the required 
insurance coverage. The certificate will speciff all ofthe pafies who a¡e Additional Insureds. Certificates and insurers are 

subject to City approval. Complete policy copies shall be provided to the City upon requesl The Contractor shall be financially 
responsible for all pertinent deductibles, selÊinsured retentions, and/or self-insurance. 

10. Ownership of Work Product 
All work product produced by the Contractor under this contract is the exclusive property of the City. "Work Product" includes, 
but is not limited to: research, reports, computer programs, manuals, drawings, recordings, photographs, arfwork and any data or 
information in any form. The Contractor and the City intend that such Work Product shall be deemed "work made for hi¡e" of 
which the City shall be deemed the author. If for any reason a Work Product is deemed not to be a "work made for hire," the 

Contractor hereby irrevocably assigns a¡d transfers to the City all righ! title and interest in such work product whether arising 
from copyrighl, patent, trademarþ trade secre! or any other state or federal intellectual properfy law or doctrines. Contractor 
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shall obtain such interests and execute all documents necessary to firlly vest such rights in the City. Conhactor waives all rights 
relating to work product including any rights arising under l7 USC 1064, or a¡y other rights ofauthorship, identification or 
approval, restriction or limitation on use or subsequent modifications. If the Contractor is an architect, the Work Product is the 
property ofthe Contractor-Architect, and by execution ofthis contract, the Conhactor-Architect grants the Cify an exclusive and 
irrevocable license to use tliat Work Product. 

Notwithstanding the above, all pre-existing trademarks, services marks, patents, copyrights, trade secrets and other proprietary
 
rights of Contractor a-re and will remain the exclusive property of Contractor.
 

11. EEOCertification: IntheeventContractorprovidesinexcessof$2,500.00forservicestotheCityinanyfiscalyear,
 
Contractor shall obtain EEO certifrcation from the City.
 

12. Equal Benefits 
Contractor must comply with the City's Equal Benefits program as prescribed by Chapter 3.100 of the Code of the City of 
Portland. The required documentation must be filed with Procurement Services, Cíty of Portland, prior to contract execution. 

13. Successors in Interest
 
The provisions ofthis contract shall be binding upon and shall inure to the benefit ofthe parties hereto, and their respective
 
successors and approved assigns.
 

14. Severabilify 
The parties agree that if any term or provision of this contract is declared by a court of competent jurisdiction to be illegal or in 
conflict with any law, the validity of the remaining terms and provisions shall not be affccted, and the rights and obligations of 
the parties shall be construed and enforced as ifthe contract did not contain the particular term or provision held to be invaiid. 

15. Waiver 
The failure ofthe City to enforce any provision ofthis contract shall not constitute a waive¡ by the City ofthat or any other 
provision. 

16. Errors 
The Contractor shall promptly perform such additional services as may be necessary to correct errors in the services required by 
this contract without undue delays and without additional cost. 

17. Governing LadVenue 
The provisions ofthis contract shall be interpreted, construed and enforced in accordance with, and governed by, the laws ofthe 
State of Oregon without reference to its conflict of laws provisions that might otherwise require the application of the law of any 
other j urisdiction. Any action or suits involving any question arising under this conhact must be brought in the appropriate court 
in Multnomah County Oregon. 

18. Amendmenfs 
All changes to this contract including changes to the scope of work and contract amount, must be made by written amendment 
and approved by the Chief Procurement Officer to be valid. Any amendment that increases the original conüact amount by more 
than25o/o must be approved by the City Council to be valid. 

19. Business License 
The Contractor shall obtain a City of Portland business license as required by PCC 7.02 prior to beginning work under this 
Contract. 

20. Prohibited Conduct 
The Contractor shall not hire any City employee who evaluated the proposals or authorized the award of this Contract for two 
years after the date the conhact was authorized without the express written permission of the City and provided the hiring is 
permitted by state law. 

2I. Payment to Vendors and Subcontractors
 
The Contractor shall timely pay all subcontractors and suppliers providing services or goods for this Contract.
 

22. .A.ccess to Records 
The Contractor shall maintain all records relating to this Contract for three (3) years after final pa).rnent. The City may examine, 
audit and copy the Contractor's books, documents, papers, and records relating to this contract at any time during this period 
upon reasonable notice. Copies ofthese records shall be made available upon request. Payment for the reasonable cost of 
requested copies shall be made by the City. 

23. Audits 
(a) The City may conduct financial and performance audits of the billings and services specified in this agreement at any time in 
the course ofthe agreement and during the three (3) year period established by paragraph 22. Audits will be conducted in 
accorda¡ce with generally accepted auditing standa¡ds as promulgated in Govemment Auditins Standa¡ds by the Comptroller 
General of the United States Government Accountability Office. 
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(b) If an audit discloses that payments to the Contractor exceed the arnount to which the Contractor was entitled, the Contractor 
shall repay the amount of the excess to the City. 

24. Electronic Signatures 
The City and Contractor may conduct this transaction, including any contract amendments, by electronic means, including 
the use of electronic signatures. 

25. Merger Clause 
This Conhact encompasses the entire agreement ofthe parties, and supersedes all previous understandings and agreements 

between the parties, whether verbal or written. 

26. Dispute ResolutionÄVork regardless of disputes
 
The parties shall participate in mediation to resolve disputes before conducting litigation. The mediation shall occur at a
 

reasonable time after the conclusion of the Contract with a mediator jointly selected by the parties. Notwithstanding any dispute
 
under this Contract, the Contractor shall continue to perform its work pending resolution of a dispute, and the City shall make
 
paymonts as required by the Contract for undisputed portions of the work. In tle event of litigation no attomey fees a¡e
 

recoverable. No different dispute resolution paragraph(s) in this contract or any attachment hereto shall supersede or take
 

precedence over this provision.
 

27. Progress Reports: /_XJApplicrble l) NotApplicable
 
If applicable, the Contractor shall provide monthly prog¡ess reports to the Project Manager as described in the Statement of the
 

Work and Payment Schedule.
 

28. Contractor's Personnel: l_lJ Applicable /_/ Not Applicable
 
If applicable , the Contractor shall assign the personnel listed in the Statement of the Work and Payment Schedule for the work
 
required by the Contract and shall not change persornel without the prior written consent of the City, which shall not be
 

unreasonably withheld.
 

29. Subcontractors
 
The Contractor shall use the subcontractors identified in its proposals. The Contractor shall not change subcontractor
 
assignments without the prior written consent of the Chief Procurement Ofhcer. Failure to use the identified lvfWESB
 
subcontractors without prior written consent is a material breach of contract.
 

30. Third Party Beneficiaries
 
There are no third parfy beneficiaries to this contract. Enforcement of this contract is reserved to the parties.
 

STATEMENT OFTHEWORI(
 
AND PAYÑIENT SCTIEDULE
 

SCOPE OF'WORI( 
The Contractor shall provide all labor, equipment and materials as requi.red to provide, train, and manage vohmteers 

for the Bweau of Transportation at Sunday Parkways events during the2012 and 2013 season. Volunteers are 

needed before, during and after each Sunday Parkways event. Each Sunday Parkways will require approximately 
150 to 400 volunteer shifts on the day of the events. Additional volunteers will be utilized to distribute materials to 

area businesses and community venues throughout the summer. Most vohurteer job shifts will range from 2.0-4.5 

hours, depending on the assignment. Periodic reports and a final report shall be submitted. 

The Contractor shall perform the tasks listed below for this project, and shall be expected to work closely with 
designated City personnel to accomplish these goals: 

Recruiting Volunteers 
I ) 	Recruit volunteers to cover all course sections and to set up and break down courses including barricades, 

detour signage and other traffic control items. For each event there are expected to be 200 to 400 volunteer 
shifts. 

2) Recruit volunteers to distribute materials to businesses and community venues promoting Sunday Parkrvays 

events. 

3) Provide online regisüation for volunteer sign up including information and sign up for specific haining as 

specified by the Cþ of Portland. 

Assigning Volunteers 
. Intersection "superheroes" (course secfion monitors): 150 to 220 3.5-hour shifts 
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 . 	 Mobile Superheroes: Up to 40 3.S-hour shifts 
¡ 	 Information Booth "Superstars": Up to 16 3-hour shifts 
. 	 Superhero Volunteer Coordinators: Up to 12 8-hour shifts 
. 	 Sign and route set up and take down volunteers: Up to 16 3-hour shifts 
. 	 Parks Set Up and Parks Clean Up: Up to 20 3- hour shifts 
r 	 Roving Mechanics: Up to 6 3-hour shifts 
. 	 Photographers: Up to 4 3.S-hour shifts 
r 	 Roving Medics: Up to 6 3-hour shifts 
. 	 Distribution volunteers: (up to 10 volunteers per event) distribute posters, postcards and other materials to area 

businesses and community venues. 
Fundraising volunteers: (up to l0 volunteers per event) collect donations from participants at each event' 

Training Volunteers 
1) 	Train all volunteers on their roles and responsibilities to complete their volunteer shift successfully.
2) 	All volunteers must complete a Portland Sunday Parkways training session before each Sunday Parkway event 

that they participate in or they must have previously completed a volunteer training.
3) In coordination with PBOT, schedule and imFlement volunteer trainings and meetings including volunteer 

instructions and location and training sites. 

Managing Volunteers 
1) Coordinate and manage volunteers at 3 or 4 locations for each Sunday Parkways event. 
2) 	Assign at least one staff member to coordinate and manage volunteers at each of the 3 or 4 locations for each 

Sunday Parkways event. 
3) Assign volunteer coordinators or other staffto be responsible for all aspects of volunteer check in, volunteer 

transition, cowse opening and closing volunteers, and houble shooting on the day of the events. 
4) Provide to PBOT conftact staffcell phone mrmbers to be utilized on the day of the event to assist in 

coordination with PBOT, Portland Police and other agencies.

5) Ensure that each volunteer sþ a waiver before their shift along with providing an emergency contact and 

phone number in case of an emergency.
6) Provide volunteers information packets and supplies such as volunteer instructions and protocols, name tags, t­

shirts, pens, garbage bags, note pads, band aids, and other items. Provide bulk water coolers for volunteers to 
fill there reuseable/ refillable water bottles along the routes. 

Database and Lists of Volunteers 
1) Provide volunteer names, phone and/or email and organizational affiliation (if affiliated) to the Cþ of Portland 

Sunday Parkways Individual Database or each volunteer signed up and confirmed with the volunteer job(s) and 

shift(s) assigaed.

2) Input all volunteer data into the City of Portland Sunday Parkways Individual Database with all relevant 
information as part of managing, recruiting and organizing volunteers. 

Reporting
l) Provide a report after each Sunday Parkways event outlining the volunteers assigned, utilized and their assigned 

jobs. The report shall also include a brief description of things that went well, areas for improvement, and a 

summary of recommendations for future Sunday Parkway events. 
2) Provide a final report with a recap of each individual event report along with a more comprehensive evaluation 

of the systems, protocols and management of volunteers and the full scope of the contract deliverables. 
3) All reports shall be submitted electronically in Word and/or PDF formats. 

Communications and Event Logistical Support
1) Provide canopies for all information booths and volunteer check-in locations for all applicable activity 

Iocations. 
2) Assist in traffrc management in consultation with the Sunday Parkways Program Manager, Traffrc Engineer, 

and Police on the day of the event. 
3) Write, produce and send out five elechonic newsletters prior to each Sunday Parkways event to Portland 

Sunday Parkways supporters. 

The City project manager will oversee the Contractor's work and provide support as needed. Specific duties the 
Cþ will perform include: 

¡ 	 Plan and implement all logistics, traffic control, print promotional materials design, production, and printing, 
media and public relations, permitting with all appropriate agencies, and rental of porta-potties along the routes 
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for use by volunteers. 
. Schedule weekly meetings with the proposer (or as needed) 
. Provide oversight and communication regarding the Portland Sunday Parkways event plaruring and 

implementation. 
. Maintain City of Portland Sunday Parkways Individual Database with capabilities to run reports to create status 

reports on volunteers recruited, trained and assigred. Train contract staffon the use and utilities of the database. 

. Assiep appropriate PBOT staff to manage the contract and staff to work with the contractor on the day of event 

to manage all aspects of the contract and deliverables. 

The City will provide the following at least two weeks before each event: 
o Volunteer job descriptions, training material and templates, and shift times and dates.
 

. Barricade and detour signage placement maps, course section and intersection instructions, barricades, signage,
 

and other trafftc control items for use by the conhactor for the volunteers. 
¡ Volunteer packet information including brochwes and maps. 

Deliverables and schedule for this project shall include: 
t) Enter all volunteer names, address, phone anüor email and organizational affiliation into the City of Portland 

Sunday Parkways Individual Database for each volunteer sigrred up and confirmed with the volunteer job(s) and 

shift(s) assigned.
2) Sign up and train volunteers at the following intervals before each Sunday Parkways event: 

a) Tluee weeks before - 1/3 of all shifts are filled 
b) Two weeks before the event - Y, of all shifts are filled 
c) One week before the event - % of all shifts are filled 
d) Noon on Saturday before the event - all shifts filled by trained vohurteers 

3) Input all volunteer inforrnation into the City of Portland Sunday Parkways Individual Database with all relevant 

information as part of managing, recruiting and organizing volunteers. 

4) Provide a report elechonically via email or CD as appropriate after each Sunday Parkways outlining the 

volunteers assigned, utilized and their assigned jobs and a list of organizations participating in the recruitment 
of volunteers with contact information. The report shall also include a brief descrþtion of things that went well, 
areas for improvement, and a srunmary of recommendations. 

5) Submit an annual final report, electronically via email or CD as appropriate, due mid-October n2012 and 2013 

with a recap of the brief event reports along with a more comprehensive evaluation of the systems, protocols 

and management of volunteers and the full scope of the contract deliverables. 

6) Attend all Portland Sunday Parkways meetings (weekly or bi-weekly, as needed). 

7) Write and distribute five (5) e-newsletters to Portland Sunday Parkways contacts and supporters each season. 

8) Provide up to 12 10 x l0 canopies for each Portland Sunday Parkways event. 

All deliverables and resulting work products from this contract will become the properly of the City of Portland. As 

such, the Contractor and any Subcontractors grant the City the right to copy and dishibute (in any and all media and 

formats) project deliverables for regulatory, project certification/recognition, program development, public 

education, and/or for any purposes at the sole discretion ofthe Cþ ofPortland. 

CONTRÁ,CTORPERSONNEL 

The Contractor shall assign the following personnel to do the work in the capacities designated: 

NAME ROLE ON PROJECT 
Porter Childs Proiect Princioal 

Neal Amstrons Proiect Manager 

Chad Smoot Primarv Volunteer Coordinator 

Lvdia Cox Suonort Volunteer Coordinator 

Elizabeth McGown Sunoort Volunteer Coordinator 

Philio Barber Suooort Volunteer Coordürator 

Brad Nelson General Manage¡ 

Jensi Albrisht FIE and Customer Service Specialist 

Avleen Crotfy Desisn and Communications Specialist 

Stacv Nelson Event Production Assistant 

SUBCONTRACTORS 

REV 07/1 1Page6of11 



T&51ttr
 
The Contractor shall assign the following subcontractors to perform work in the capacities designated: 

NAME	 ROLE ON PROJECT 
None 

The Cify will enforce all diversity in worldorce and Minority, Women and Emerging Small Business (M/WÆSB) subcontracting 
commitments submitted by the Contractor in its Proposal. For contracts valued $100,000 or more, the Contractor shall submit a 
Monthly Subconsultant Payment and Utilization Repot (MUR), made part of this contract by reference, reporting AIL 
subcontractors employed in the performance of this agreement. An elechonic copy of the MUR may be obtained at: 

l:ttplAur¡¡r¡¡1la¡rdp¡J¡s¡$ri$rarcd/c fìr4.¡:uscrLult¡j_:_ll !)X 5 I . 

COMPENSATION 

The maximum that the Contractor can be paid on this contract is $248.500 (hereafter the "not to exceed" amount.). The "not to 
exceed" amount includes all payments to be made pursuant to this contract, including reimbursable expenses, if any. Nothing in 
this contract requires the City to pay for work that does not meet the Standard of Care or other requirements ofthe Contract. The 
actual amount to be paid Contracto¡ may be less than that amount. 

The Contractor is entitled to réceive progress payments for its work pursuant to the Confract as provided in more detail below. 
The City will pay Contractor based on these invoices for acceptable work performed and approved until the "not to exceed" 
amount is reached. Thereafer, Contractor must complete work based on the Contract without additional compensation unless 
there is a change to the scope ofwork. 

Any estimate of the hours necessary to perform the work is not binding on the City. The Contractor remains responsible if the 
estimate proves to be incorrect. Exceeding the number of estimated hours of work does not impose any liability on the City for 
additional payment. 

If work is completed before the "not to exceed" amount is reached, the Contractor's compensation will be based on the 
Contractor's bills previously submitted for acceptable work performed and approved. 

The Conhactor will be paid based on its hourly rates, event logistics fee, plus any authorized expenses, as set forth 
in more detail below. 

t 

PAYMENT TERMS: Net 30 Days 

Hourly Rates 

The billing rates shall not exceed those set fofih below: 

Job Title	 RATE/HR 
Proiect Manaser	 $ s4.so 
Primarv Volunteer Coordinator $ 25.00 
Support Volunteer Coordinator $ 20.00 
Proiect Princinal	 $ 60.00 
General Manager	 $ 44.s0 
HR and Customer Service Soecialist $ 44.50 
Desisn and Communications Specialist $ 44.50 
Event Production Assistant $ 24.s0 

Adiustment of Labor Rates Due to Inflation 
Annual adjustment of hourly rate s will be considered upon written request from the Consultant. Approval of a request for rate 

increases is solely within the City's discretion and under no circumstances is the City obligated to approve such a request. 

Rate increases are subject to the following limitations: 
. No increases will be granted before the one-year anniversary ofthe contract; 
o 	 No more than one increase shall be granted per contract year; 
. 	 Rate increases may not exceed the then-current average inflation rate for the Portland Metropolitan Area (as 

determined from the US Department of Labor statistics); 
o 	 Rate increases shall not be retroactive. 

Othçr than the impact of inflation as described above, hourly rates may not be increased. 
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The following costs will be ¡eimbursed without mark-up: 
¡ Volunteer T-shirts . Postage 
¡ Cell-Phones costs ¡ printing 
o Office Supplies . Equipment 
. Gas . Volunteer Packet items 
r Volunteer Program Management items o Course Management items 

Event Logistics and Coordination Costs 
! $2,650 event logistics support fee per completed event 
¡ Up to $10,000 for the 2012 event season for not-for profit group volunteer incentives 

Progress Payments 

On or before the l5ù of each month, the Contractor shall submit to the City's Project Manager an invoice for work performed by 
the Contractor during the preceding month. The invoice shall contain the City's Contract Number and set out all items for 
payment including, but not limited to: tle name of the individual, labor category, direct labor rate, hours worked during the 
period, and tasks performed. The Conhactor shall also attach photocopies of claimed reimbursable exponses, if applicable. The 
Project Coordinator shall stamp and approve all subconsultant invoices and note on the subconsultant invoice what they are 
approving as "billable" under the contract. The billing fiom the prime should clearly roll up labor and reimbursable costs for the 
prìme and subconsultants - matching the subconsultant invoices. Prior to initial billing, the Contractor shall develop a billing 
format for approval by the City. 

The City shall pay all amounts to which no dispute exists within 30 days of receipt of the invoice. Payment of any bill, however, 
does not preclude the City from later determining that an error in payment was made and from withholding the disputed sum 
ûom the next progress payment until the dispute is resolved. 

The Conhactor shall make full payment to its subcontractors within l0 business days following receipt of any payment made by 
the City to Contractor. 
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INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT 

SECTIONÀ 
CONTRACTOR CERTIFICATIO 
current Workers' Compensation Inl 

,,ßoF4Dl-rD^-r
Contractor 	Signature 

If enti$ docs not have Workers' Compensation Insurance, City Project Manager and Contractor complete the remainder of this
 
form.
 

SECTION B
 
ORS6T0,600 Independentcontractorstandards. AsusedinvariousprovisionsofORSChapters316,656,65T,andT0l,anindividual or
 
business entity that performs labor or services for remuneration shall be considered to perform the labor or services æ an "independent contractor"
 
the standards of this section are met. The contracted work meets the following standards:
 

i. The individual or business entity providing the labor or services is ÍÌee from direction and control over the means and manner of providing the 
labor or services, subject only to the right ofthe person for whom the labor or services are provided to speci$ the desired rosults; 

2. The individual or business entity providing labor or services is responsible for obtaining all assumed business registrations or professional 
occupation Iicenses required by state law or local govemment ordinances for the individual or business entity to conduct the business; 

3. Theindividualorbusinessentityprovidinglaboro¡servicesfurnishesthetoolsorequipmentnecessaryforperformanceofthecontracted 
labor or services; 

4. The individual or business entity providing labor or services has the authority to hire and fire employees to perform the labor or sewices; 

5. Paymentforthelabororservicesismadeuponcompletionoftheperformanceofspecificportionsofthçprojectorismadeonthebasisofan 
annual or periodic retainer. 

City Project Manager Signature	 Date 

SECTIONC 

Independent conhactor certifies helshe meets the following standards: 

1. The individual or business entity providing labor or services is registered under ORS Chapter 701, lfthe individual or business entity provides 
labor or services for which such regisfation is required; 

Federal and state income tax retums in the name ofthe business or a business Schedule C or form Schedule F æ part ofthe personal income
 
tax retum were filed for the previous year ifthe individual or business entity performed labor or services as an independent contractor in t¡e
 
previous year; and
 

The individual or business entity represents to the public that the labor or services are to be provided by an independently established 
business. ExceptwhenanindividualorbusinessentityfilesaScheduleFæpartofthepersonalincometaxretumsandtheindividualor
 
business entity performs farm labor or services that are reportable on Schedule C, an individual or business entity is considered to be engaged
 
in an independently established business when four or more ofthe following circumstances exist. Confactor check four or more oftle
 
following:
 

The labor or services are primæily carried out at a location that is separate from the residence of an individual who 
performs the labor or services, or are primarily carried out in a specific portion ofthe residence, which portion is set aside 
as the location ofthe business; 

Commercial advertising or business cards æ is customary in operating similar businesses are purchased forthe business, o¡ 
the individual or business entity has atrade association membership; 

C,	 Telephone listing and service a¡e used for the business that is separate from the personal residence listing and service used 
by an individual who performs tle labor or services; 

D.	 Labor or services are performed only pursuant to written contracts; 

E.	 Labor or services are performed for two or more different persons within a period of one year; or 

F. individual or business entity âssumes financial responsibility for defective workmanship or for service not provided as 

by the rp of bonds, warranties, enors and omission insurance or liability insurance relating 
labor or be rh*ltt

L 
Date 

Page9of11	 REV 07/1 I 



1851ttrCONTRACTOR SIGNATTIRE: 

This contract may be signed in two (2) or more counterparts, each of which shall be deemed an original, and which, when taken 
together, shall constifute one and the same Agreement. 

The pafies agree the City and Contractor may conduct this hansaction, including any contract amendments, by electronic means, 
including the use of elechonic signatures. 

I, the undersigned, agree to perform work outlined in this contract in accordance to the STANDARD CONTRACT 
PROVISIONS, the terms and conditions, made part of this contract by reference, and the STATEMENT OF THE WORK made 
part of this contract by reference; hereby certify under penalty of pedury that Vmy business am noVis not in violation of any 
Oregon tax laws; hereby certi$ that my business is certified as an Equal Employment Opportunity A-ffirmative Action Employer 
and is in compliance with the Equal Benefits Program as prescribed by Chapter 3.100 of Codc of the City of Portland; and hereby 
certit/ I am an independent contractor as deflned in ORS 670.600. 

PorterChlQ 

BY: 

Name: 

Title: 
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Contract No. 

Contract Title: 

CITY OF PORTLAND SIGNATURES: 

By: 
Bureau Director 

Date: 

By: 
Chief Procurement Offi cer 

Date: 

By: 
Elected Official 

Date: 

Approved: 

By: 
Office of City Auditor 

Date: 

Approved as to Form: 

By: "4.F'Pd-û"v'ED,t ;r T'ü -tr t,ti\{ Date: 
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