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Dcl tver ori to l.lnancla lannrn{¡ Dlvision. Retain 
l. Name of'lnitiator 2. 'l'elephone No. 3, BureauiOf'l'icc/Dcpt 
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Aorìl 2{f. 201 I Regulal Consent 4/5ths April 5,201 I' ttf{' NXtr 

1) Lesislatiou Title:
 
tChange the salary range for the Nonreptesented classification ofLegal Assistant Supervisor. (Ordinance)
 

2) Purpose ofthe Proposed Legislation:
 
The City Attorney's office has requested a classification review of a Legal Assistant Sr-rpeivisor position due to an increased level of
 
responsibility and complexity, The supervisory duties have expanded since the job was originally created, with the added
 
responsibility for proccdural training of new attorneys. Thc Bureau of Human ResoLn'ces deterrnined that the classification
 
specification needed to be revised to morc accurately reflect the complexity ofdutìes assigned to the position, Based o' the changes to
 
the classification specification, BHR also reviewed the compensation Ievel of the classification. BHR determined that ther.e was an
 
increased level ofresponsibility and duties and is thereforc requesting the salary range ofthis class be increased from salary rangc 6 to
 
7, effective 0212512011, the date the request was submitted to BHR. This is an emelgeltcy ordinance 
so that this compensation action
 
can be made effective without delay.
 

3) Revenue:
 
WillthislegislationgenerateorreducecurrentorfuturerevenuecomingtotheCity? lfso,byhowmuch? Ifnewrcvenueis
 
generated please identify the source.
 
No
 

4) Expense:
 
WhatarethecoststotheCityasaresultofthislegislation?Whatisthesourceoffundingfbrtheexpense? 
 (plectseincÌuclecos,tsinthe 

ntatch required)
 
There is no increased cost in salary and bencfits for this cornpensation action. The position already exists in the cul.rent budgct and the
 
salary of the employee will not change as a result of this action. However, thc City Atto|ney's office nray in accorclance witn UR 
Rules request the salaly of the employee bc moved up on thc range which would result in adclitional costs. BFIR has requested
increasing the salary lange ofthe Legal Assìstant Supervisor position, crnrcntly at salary grade level 6 which has a maximum annual 
salaryof$75,670' We are proposingagradelevel Tforthe Lcgal AssistantSupervisorclassification,whichwill be anannual salary
maximum of $79,5 18, an increasc of $3,848. 

Stal'fìng Requirements:
 
5) Will any positions be created, eliminated or re-classified in the current year as a result of this legislation? (lf new po.sirions are
 

indicate the end of lhe term.)
 
No. A current, regular position wilì remain classifìed in this classification.
 

6) Will positions be created or eliminâted in fulure yenrs as a resr¡lt of this legislation? 
No. 

complete the fbllowing section only if an a¡nendment to the budget is proposcd. 

needs to be created. Use adclitional space if needed.) 

Commitment lte¡n Functional Area 

Yvonnc L, Dcckard 
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Yvonne L. f)eckard, Director 
1120 SW 5th Ave., Rrn. 404 
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Office of Management and Finance Kenneth [-. Rust. Chief Aclrninístrat¡ve Officer 

FOR IVIAYOR'S OFFICE USE ONLYDATE: April 5, 2011 

Reviewed by Bureau LiaisonTO: Mayor Sam Adams 

FROM: Yvonne L. Deckard, Human Resources Director 

RE: ORDINANCE TITLE *Change the salary range for the Nonrepresented classification of Legal 
Assistant Supervisor. (Ordinance) 
1. INTENDED THURSDAY FILING DATE: April.L4, 2011 
2. REQUESTED COUNCIL AGENDA DATE: Aprrl20,20l1 
3. CONTACT NAME & NUMBER: Brandon Roberts, 503-823-4217 
4. PLACE ON: X CONSENT REGULAR 
5. BUDGET IMPACT STATEMENT ATTACHED: _X-Y 
6. (3) ORIGINAL COPIES OF CONTRACTS APPROVED AS TO FORM BY CITY
 
ATTORNEY -N -N/A

ATTACHED: Yes No X N/A
 

7. BACKGROUND/ANALYSIS 

The City Attorney's office has requested a classifìcation review of a Legal Assistant Supervisor 
position due to an increased level of responsibility and complexity. The supervisory duties have 
expanded since the job was originally created, with the added responsibility for procedural 
training of new attorneys. The Bureau of Human Resources determined that the classification 
specification needed to be revised to more accurately reflect the complexity of duties assigned to 
the position. Based on the changes to the classification specification, BHR also reviewed the 
compensation level of the classification. BHR determined that there was an increased level of 
responsibility and duties and is therefore requesting the salary range of this class be increased 
from salary range 6 to 7, effective 02125/2011, the date the request was submitted to BHR. This 
is an emergency ordinance so that this compensation action can be made effective without delay. 

FINANCIAL IMPACT 

There is no increased cost in salary and benefits for this compensation action. The position 
already exists in the current budget and the salary of the employee will not change as a result of 
this action. However, the City Attorney's office may in accordance with HR Rules request the 
salary of the employee be moved up on the range which would result in additional costs. BHR 
has requested increasing the salary range of the Legal Assistant Supervisor position, currently at 
salary grade level 6 which has a maximum annual salary of $75,670. We are proposing u g.ád" 
level 7 for the Legal Assistant Supervisor classification, which will be an annual salary 
maximum of $79,518, an increase of $3,848. 

9. RECOMMENDATION/ACTION REQUESTED 

I recommend that the Mayor and City Council approve this ordinance. 

Sam Adams, Mayor 
We are an equal opportunity employer 

Please notify the City of Portland of the need for ADA accommodations no less than five (5) days prior to any 
City-sponsored event by contacting the Bureau of Human Resources at 503-823-3572 or the City's TTY at 503-823-6868. 

http:April.L4

