Function Key Short Cuts for CAT2 Transaction
Initial Screen:
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Settings = F7
[image: image31.emf]   Back = F3
[image: image2.emf]    Exit = Shift + F3
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Help = F1

Time Entry:
[image: image4.emf]   Select All = Shift F7
[image: image5.emf]   Deselect All = Shift + F8

Sort Ascending = Ctrl + F8

Sort Descending = Ctrl + F9

Total Rows on/off = F6

Target hours on/off = F7

Weekdays on/off = F8

Detailed Time Entry = Ctrl + F2

Long Text = Ctrl + Shift + F8

Check Entries = Ctrl + F6

Check Log = Ctrl + F7

Settings = Shift + F1

Target Hours = Ctrl + F12

Reset Entries = Ctrl + F11
[image: image6.emf]  Insert Row = Ctrl + F4
[image: image7.emf]  Delete Line = Shift + F2
Copy Row = F5

Split Rows = Ctrl + F3

Save as Template = Shift + F11

Delete Template = Shift + F12
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[image: image9.emf]  Print = Ctrl + P
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[image: image11.emf]  Find Next = Ctrl + G
[image: image12.emf]  First Page = Ctrl + Page Up
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[image: image14.emf]  Next Page = Page Down
[image: image15.emf]  Last Page = Ctrl + Page Down
       Copy Previous Period = Ctrl + Shift + F2
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Create (F5)
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Change (F8)
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