On Site Program Monitoring Checklist - HOME Rental Review

	
	
	Funding Source: 

Mark all that apply

	Subrecipient
	
	 FORMCHECKBOX 
 CDBG

	Contract  Manager
	
	 FORMCHECKBOX 
 ESG

	Contract Number
	
	 FORMCHECKBOX 
 HOME

	Fiscal Year
	
	 FORMCHECKBOX 
 HOPWA

	Contract Dates
	
	 FORMCHECKBOX 
 General Fund

	:
	
	 FORMCHECKBOX 
 Other: 

	IDIS Number
	

	Project Type
	

	No. of HOME Units:
	
	Total HOME
	$
	Subsidy/unit
	$


	Questions
	Mark Yes or No

	24 CFR 92.206 Eligible Project Costs

	Are costs paid by HOME funds clearly identified?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Are all costs eligible?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Note on Costs:

	24 CFR 92.250 Maximum Subsidy and Subsidy Layering

	Maximum Per Unit Subsidy:

	Number of Bedrooms
	Subsidy per Unit
	Maximum Per Unit

1/1/98 Guidelines
	Within Guidelines



	0
	
	$66,366
	

	1
	
	$72,636
	

	2
	
	$88,326
	

	3
	
	$114,263
	

	4
	
	$125,425
	

	Questions (cont.)
	Mark Yes or No

	Layering Guidelines

	Were layering guidelines applied?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Is Layering Analysis in the file and complete?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	24 CFR 92.252   Affordability

	Does rent include utilities?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, then calculate "rent" below as the unit rent plus utility allowance.
	

	Are rents within HOME High limits?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Are all current occupants at or below 80% AMI?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Five or more HOME units?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If yes, are at least 20% of the units at rents within HOME low rents?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Are occupants at or below 50% AMI?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Has owner re-examined Tenant Incomes yearly?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, how often?

	If period of affordability is 10 years or more, has owner re-examined Tenant Incomes by reviewing source documents every 6th year?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Period of Affordability

	Is the Project New Construction?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Is yes, is the period of affordability at least 20 years?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If not new construction, does the period meet table below?
	

	HOME $ per unit
	Min Period of Affordability

	< $15,000
	5 years

	$15-40,000
	10 years

	>$40,000
	15 years

	Is the period of affordability enforced by a deed restriction?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	24 CFR 92.253  Tenant Protections

	Was the lease reviewed to make sure it was compliant with regulations?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	At least one year?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	No prohibited terms.
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Good cause to terminate or fail to renew?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If lease has changed, were changes reviewed and approved for compliance?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Were tenant selection criteria reviewed for compliance?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	24 CFR 92.504(c)(3)  PJ Responsibilities: Written Agreements

	Is there a detailed written agreement with the developer setting out timelines, budget and describing the use of HOME funds?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Does the agreement set the initial affordable rents, set the period of affordability and require repayment of HOME funds if the project does not meet affordability requirements during the period of affordability?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Does the duration of the agreement equal the period of affordability?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Does the agreement require compliance with HQS and lead-based paint requirements?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If 5 or more HOME units, does the Agreement set out Affirmative Marketing requirements?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If it is a CHDO project does the agreement comply with 92.300 and 92.301?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	24 CFR 92.504(d)  PJ Responsibilities: On Site Inspections

	Number of HOME-Assisted Units
	

	Number of HOME Units
	On-Site Inspection Every 



	1-4
	3 years

	5-25
	2 years

	26+
	1 year

	Have HQS Inspections been performed pursuant to schedule?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, how often?

	Have affordable rent schedules and tenant income information been verified on-site pursuant to schedule?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, how often?

	Other Federal Requirements

	Are units affirmatively marketed pursuant to 24 CFR 92.351 and pursuant to Portland’s Affirmative Marketing Plan?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, corrections needed:

	Environmental Review:  24 CFR 92.352
	

	Was review performed before commitment of funds and documented in file?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If no, corrections needed:

	Displacement, Relocation & Acquisition:  24 CFR 92.353
	

	Did project trigger URA?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If yes, is documentation in the file to show compliance?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Notes:

	Labor:  24 CFR 92.354 (Davis Bacon)

	12 or more HOME units?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	If yes, continue:
	

	Does construction contract contain wage provisions implementing prevailing wage requirements?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Does project file document compliance and show evidence of monitoring?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Comments or notes:

	
	


	Signature: 
	Date:

	Title:
	


NOTE: All projects require the General Checklist along with a checklist for each federal funding source.
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