Subrecipient Contract No. 37597
Amendment No. 1

The above referenced Subrecipient Contract between the City of Portland (City), acting by and through its Bureau of Housing and Community Development (BHCD), and Central City Concern (CCC) (Subrecipient) is hereby amended as follows:

PART A:
CONTRACT

Part A is amended as follows:

1.
Item 2, Compensation of Part A, is deleted and replaced with:

2.
Compensation: City shall pay Subrecipient monthly for provision of services, upon receipt of invoice documenting expenditures.  Total compensation under this Contract shall not exceed ONE MILLION, FOUR HUNDRED EIGHTY EIGHT THOUSAND, FOUR-HUNDRED AND FORTY DOLLARS ($1,488,440).

2.
Table A, Contracted Service Programs of the original contract is deleted and replaced with Table A attached to this amendment.
PART C:
ALCOHOL AND DRUG FREE TRANSITIONAL HOUSING
Subrecipient shall be paid an additional $10,000 in FY 2007-08 Fall BuMP for providing client and/or rent assistance.
Part C is amended as follows:

1. Item H. is added to Section II, Scope of Services, to read:
H. Provide flexible client / rent assistance to recent Alcohol and Drug Free Transitional Housing Program graduates to support permanent housing retention.

2. Item D of Section V., Compensation and Method of Payment, is deleted and replaced with:
D.
It is agreed that the total compensation under Part C shall not exceed THREE HUNDRED SIXTEEN THOUSAND, FOUR HUNDRED AND FOUR DOLLARS ($316,404).

3. Exhibit A-2 of the original contract is deleted and replaced with Exhibit A-2 attached to this amendment.

The total revised amount of compensation for Part C shall not exceed $316,404.

All other terms and conditions of Part C shall remain the same.

PART D:
HOUSING RAPID RESPONSE
Subrecipient shall be paid an additional $328,438 in FY 2007-08 Fall BuMP to expand the Housing Rapid Response (HRR) project which serves chronically homeless men and women affected by chemical dependency and/or mental illness who have high levels of contract with local law enforcement systems.  Expansion grant also will allow for a secondary transitional housing model operated as an alcohol and drug free community.
Part D is amended as follows:

1. Section II, Scope of Services, is deleted in its entirety and replaced with:

The HRR project will focus on chronically homeless single adults in Portland’s central core who have a combination of diagnoses including chemical dependency, mental illness, cognitive disabilities, physical disabilities, and/or chronic medical conditions.  Participants will be adults with a high level of contact with local law enforcement, and typically be high users of hospitals, psychiatric services and emergency rooms.  They will have failed in traditional treatment models and likely have cycled through various homeless and social service resources in the community.  Chronic homelessness is defined as an adult with a disabling condition who has been homeless for over 12 months or for more than four episodes over a period of three years. Participants will not be required to be clean and sober or participate in chemical dependency or mental health treatment.  Intensive Case Management services will actively promote engagement in chemical dependency treatment and provide pre-engagement support.

The Subrecipient will provide the following services:

A. Provide a designated staff to provide direct coordination between CCC’s Housing Rapid Response project and referring entities.  Program staff will liaison with the Portland Police Department, District Attorney, Parole & Probation, Volunteers of America, CODA and other partner law enforcement, chemical dependency, and social service entities and select and refer potential participants to the designated CCC/HRR staff.

· Participants in the HRR project will be referred via various community partners, primarily the Portland Police Bureau.  CCC has final authority to accept or reject clients referred.

B. Provide timely and appropriate communication with designated partner program staff to support attainment of project goals and success of project participants. Communication expectations include:

· Consistent and regular attendance and involvement at the Service Coordination Team (SCT) meetings (currently held weekly).

· Coordinating referrals to support timely decisions on service delivery and placement into CCC operated housing.

· Client planning at entry, transitions between services and partner programs, and exit from HRR.  This will include working with each participant and partner program staff to determine whether the best initial placement is into HRR “housing first” or “alcohol and drug free” transitional units, inpatient residential treatment, or permanent housing.
· Prompt notification of acceptance/denial of participants to SCT partners.

· Notification of housing placement timeline into CCC HRR housing, with goal that placement occurs 1-3 days after acceptance into project when a unit is available.

· Notification of all participant exits from the HRR project, including involuntary and voluntary terminations, and successful transitions into permanent housing.

· Communication on individual participant issues as appropriate to support successful engagement and housing stability.

· Communication on linkage with chemical dependency services, including CODA residential treatment.
C. Provision of 47-60 transitional housing in SRO units operated by CCC as needed in order to provide timely housing placement and successfully transition into permanent housing.  HRR will provide two Transitional housing programs, and participants will have decision making authority over which program to participate in, with consideration of requirements set forth by the District Attorney, Parole and Probation, and other law enforcement guidelines.  Average stays in transitional housing will range from 6-12 months, but will be individually determined.  Basic furnishings and linens will be provided.  
· Housing First:  this transitional housing program will be operated in a low-barrier highly tolerant harm reduction mode, where sobriety will not be required.  A minimum of 30 (up to 40) Housing First transitional units will be in operation at all times.  Units will be located at The Rich, but can move in whole or in part to other more preferred housing facilities with written agreement by the City project manager. 
· Alcohol and Drug Free Community:  this transitional housing program will require sobriety upon entry.  Those who relapse may be place in Housing First units and may apply for re-placement into the ADFC units in future.  It is expected that approximately 20 ADFC transitional units will be in operation.  Units will be located at the Estate.
· Any changes to the number or mix of transitional housing units in operation will need to be agreed to in writing by the City project manager.  

D. Provision of community based Intensive Case Management Services which includes, street outreach and engagement, low barrier services, intensive case management, flexible approaches tailored to individual needs, and access to mainstream supportive services using motivational interviewing and stages of change, with client driven services.  Coordinate service provision activities with other community organizations as appropriate and desired by individual participants.

· Medical and psychiatric services will be provided by Subrecipient to all participants.  

· Subrecipient will maintain staff and services in order to provide appropriate program placement and support for participants who have been involved in prostitution and the sex industry.

E. Assign an HRR lead staff who will be responsible for linkage and service coordination activities in partnership with the SCT chemical dependency service providers.  This includes tracking of placements, exits, and all graduations from VOA outpatient chemical dependency services and partner inpatient chemical dependency services.  Graduates of the transitional housing programs who are in permanent housing will be eligible for accessing the VOA outpatient services.
Inpatient services will be available to participants as the initial placement, as well as to those who are in HRR transitional or permanent housing.  Participants who enter inpatient services who are in permanent housing will receive assistance whenever reasonably possible to maintain their permanent housing while receiving inpatient services.
F. Personal advocacy and linkage services where appropriate to include:

· Assistance in obtaining and maintaining alcohol and drug treatment not directly related to SCT partners.
· Individualized assistance, which may be intensive in some cases, in identifying and applying for benefits (including SSI, SSD, food stamps, Veterans entitlements and OHP).

· Assistance in accessing supplemental or residential mental health services.
· Assistance in accessing employment, training, and or education options.
· Assistance in navigating the criminal justice system.

G. Focused permanent housing placement services, along with home based retention support to tenant and landlord for 12 months after permanent (not transitional) housing placement (as future FY funding allows). Housing services include:

· Identifying and providing information on permanent housing options.

· Information and individualized assistance in applying for housing, including screening and application process, basic expectations of housing providers, and review of the lease.
· Assistance with Reasonable Accommodation requests.

· Assistance in securing financial assistance for move-in costs and rent subsidies as needed to support successful placement and retention of permanent housing.

· Provision of eviction prevention services and coaching on tenant rights and responsibilities.

H. Provision of rent assistance (generally 9 months, but can range from a few months to a few years as appropriate once in permanent housing) for each participant, including payment of application fees, and other fees and deposits required to move into permanent housing.  Provision of linkage with subsidized permanent housing or subsidized housing vouchers under the control of Sub recipient, including Shelter + Care vouchers as available. 
I. Provision of resident support which may include assistance with food items, laundry, clothing and household items, deposits, utility assistance, transportation, health costs, and other expenses determined necessary on an individual basis.

J. Participants will sign individual lease agreements (or program requirements if they are initially moved into transitional units) with the housing provider.  Participants who are placed in CCC operated buildings via the HRR project will be offered the opportunity to transition in place as a permanent housing resident with the same rights and responsibilities as all other building tenants per the lease agreement.

K. Collect and enter participant data, including service and retention information, in Homeless Management Information System (Service Point) and subsequent reporting.

L. Any significant changes to scope of services outlined above must be authorized in writing by the City Project Manager and Portland Police SCT Program Manager (as appropriate).

2. Section III, Performance Measures, is deleted in its entirety and replaced with:

A. Subrecipient will track and report on achievement of the following levels of service (outputs) by program and in the aggregate during the period of this Contract:

Outputs:

· 100 unduplicated individuals provided transitional or permanent housing

· 73 new unduplicated individuals/households enter HRR transitional housing programs (33 via expansion which is initiated on January 1, 2008)
· 40 chronically homeless households provided full array of program services in their permanent housing placement (includes those placed into permanent housing in previous contract years).

B.
Subrecipient will track and report on achievement of the following accomplishments (outcomes) during the period of this Contract:

Outcomes: Housing Stability

· 65% of those who enroll (start) HRR successfully engage (in program for 15 days or more)

· 30 chronically homeless adult households transition off the street and into permanent housing (between July 1, 2007-June 30, 2008)
· 75% of all individuals placed in permanent housing will retain stable housing at 6 months after placement.*
· 75% of all individuals placed in permanent housing will retain stable housing at 12 months after placement.*
· CCC will track and report on the number and percentage of all individuals placed in permanent housing will retain stable housing 12 months after end of subsidy
*participants who are originally placed in HRR transitional housing and transfer directly into HRR permanent housing will have data tracked from initial placement date.
Outcomes – Other

· 60% of all individuals placed in permanent housing are determined to be actively addressing behavioral healthcare issues (mental health and/or chemical dependency) at their 12 month anniversary after permanent housing placement.  Provide numerical information.
· Number/Percentage of all individuals placed in permanent housing who have secured a stable income, or improved their financial status (in a meaningful way) at 12 months after placement.
Outcomes – Criminal Behaviors (Portland Police)

Examples of data we are hopeful will be provided by the partners:

· Number/Percentage of all individuals placed in permanent housing that have not been arrested or charged with any criminal activity within the 12 months after original placement into permanent housing.
· Overall reduction in arrests/changes against program participants based on review of 12 months prior to entry and 12 months post placement.
C.
Subrecipient will coordinate with other providers to provide additional data for evaluation of the Key Not A Card Initiative, including provision of historical and current data related utilization of mainstream systems and criminal activity.

· City Project Manager may alter some of the reporting requirements above during the contract period.

· Designated partnering project staff will be requested to provide the City Project Manager and Central City Concern HRR staff with data on corrections involvement for participants prior to entry, during participation, and after placement into permanent housing for up to 12 months.  Central City Concern is not responsible for collection or evaluation of corrections related data.

3. Item F of Section V, Compensation and Method of Payment, is deleted and replaced with:

F.
It is agreed that the total compensation under Part D shall not exceed EIGHT HUNDRED NINETY TWO THOUSAND, SEVEN HUNDRED AND FORTY SIX DOLLARS ($892,746).

4. Exhibit B-1 of the original contract is deleted and replaced with Exhibit B-1 attached to this amendment.

5. Exhibit B-2 of the original contract is deleted and replaced with Exhibit B-2 attached to this amendment.

The total revised amount of compensation for Part D shall not exceed $892,746.

All other terms and conditions of Part D shall remain the same.

PART E:
COMMUNITY ENGAGEMENT PROGRAM
Subrecipient shall be paid an additional $79,290 in FY 2007-08 Fall BuMP for continuing to provide the community based Intensive Case Management Services which includes street outreach and engagement, low barrier services, intensive case management, flexible approaches tailored to individual needs, and access to mainstream supportive services using motivational interviewing and stages of change, with client driven services.

Part E is amended as follows:

1. Item F of Section IV., Compensation and Method of Payment, is deleted and replaced with:

F.
It is agreed that the total compensation under Part E shall not exceed TWO HUNDRED SEVENTY NINE THOUSAND, TWO HUNDRED AND NINETY DOLLARS ($279,290).

2. Exhibit C-2 of the original contract is deleted and replaced with Exhibit C-2 attached to this amendment.

The total revised amount of compensation for Part E shall not exceed $279,290.

All other terms and conditions of Part E shall remain the same.

The total revised amount of compensation for the contract shall not exceed $1,488,440.

All other terms and conditions of the contract shall remain the same.
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TABLE A: CONTRACTED SERVICE PROGRAMS

	Program
	Funding Source
	Funding Level
	Part

	

	Alcohol and Drug Free Transitional Housing
	ESG

ESG OTO

GF

GF – FY 2007-08 Fall BMP (Police IA)
Subtotal
	$257,379

$8,120

$40,905

$10,000

$316,404
	C

	Housing Rapid Response
	GF

GF (MSA)

GF – FY 2007-08 Fall BMP (MSA)
Subtotal
	$187,308

$377,000

$328,438

$892,746
	D

	Community Engagement Program
	GF OTO

GF – FY 2007-08 Fall BMP

Subtotal
	$200,000

$79,290

$279,290
	E

	TOTAL






$1,488,440


PART D

Exhibit B-1
Project Report for Central City Concern: Housing Rapid Response

BENEFICIARY DATA Page 1 of 5
Reporting Period     From:  

  To:  


Unduplicated Demographic Information (All who enter or are in HRR as of July 1, 2007)

	Participant Information
	1st Quarter
	 1st -2nd Quarter
	1st - 3rd Quarter
	1st -4th Quarter

	Households/Individuals
	
	
	
	


Gender

	Males
	
	
	
	

	Females
	
	
	
	

	Transgender Female to Male
	
	
	
	

	Transgender Male to Female
	
	
	
	

	Gender Total*
	
	
	
	


Race/Ethnicity

	Ethnicity
	Hisp
	Non H
	Hisp
	Non H
	Hisp
	Non H
	Hisp
	Non H

	White
	
	
	
	
	
	
	
	

	Black/African American
	
	
	
	
	
	
	
	

	Asian
	
	
	
	
	
	
	
	

	American Indian/Alaskan Native
	
	
	
	
	
	
	
	

	Native Hawaiian/Other Pacific Islander
	
	
	
	
	
	
	
	

	American Indian/Alaskan Native & White
	
	
	
	
	
	
	
	

	Asian & White
	
	
	
	
	
	
	
	

	Black/African American & White
	
	
	
	
	
	
	
	

	Am. Indian/Alaskan Native & Black/African American
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	

	Race/Ethnicity Total*
	
	
	
	
	
	
	
	


 Age

	0-17
	
	
	
	

	18-30
	
	
	
	

	31-50
	
	
	
	

	51-61
	
	
	
	

	62 and Over
	
	
	
	

	Age Total*
	
	
	
	


Other Characteristics

	Veteran
	
	
	
	

	Chronically Homeless (see definition)
	
	
	
	

	Employed – at entry
	
	
	
	

	Disabled/Special Needs (not related to chemical dependency)
	
	
	
	

	Client who is a parent of one or more children under 18 (not in household)
	
	
	
	


PART D

Exhibit B-1
Project Report for Central City Concern: Housing Rapid Response

BENEFICIARY DATA Page 2 of 5

Reporting Period     From:  

  To:  


Unduplicated Demographic Information: Participants placed in permanent housing as of July 1, 2007
	Participant Information
	1st Quarter
	 1st -2nd Quarter
	1st - 3rd Quarter
	1st -4th Quarter

	Households/Individuals
	
	
	
	


 Gender

	Males
	
	
	
	

	Females
	
	
	
	

	Transgender Female to Male
	
	
	
	

	Transgender Male to Female
	
	
	
	

	Gender Total*
	
	
	
	


Race/Ethnicity

	Ethnicity
	Hisp
	Non H
	Hisp
	Non H
	Hisp
	Non H
	Hisp
	Non H

	White
	
	
	
	
	
	
	
	

	Black/African American
	
	
	
	
	
	
	
	

	Asian
	
	
	
	
	
	
	
	

	American Indian/Alaskan Native
	
	
	
	
	
	
	
	

	Native Hawaiian/Other Pacific Islander
	
	
	
	
	
	
	
	

	American Indian/Alaskan Native & White
	
	
	
	
	
	
	
	

	Asian & White
	
	
	
	
	
	
	
	

	Black/African American & White
	
	
	
	
	
	
	
	

	Am. Indian/Alaskan Native & Black/African American
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	

	Race/Ethnicity Total*
	
	
	
	
	
	
	
	


Age

	0-17
	
	
	
	

	18-30
	
	
	
	

	31-50
	
	
	
	

	51-61
	
	
	
	

	62 and Over
	
	
	
	

	Age Total*
	
	
	
	


Other Characteristics

	Veteran
	
	
	
	

	Employed – at entry into HRR
	
	
	
	

	Disabled/Special Needs (not related to chemical dependency)
	
	
	
	

	Client is a parent of one or more children under 18 (not in household)
	
	
	
	


PART D

Exhibit B-1
Project Report for Central City Concern: Housing Rapid Response

BENEFICIARY DATA Page 3 of 5

Reporting Period     From:  

  To:  


Permanent Housing Placement Residence (may be reported on quarterly or annual basis)
	NE Portland
	
	
	
	

	SE Portland
	
	
	
	

	NW Portland 
	
	
	
	

	SW Portland
	
	
	
	

	N Portland
	
	
	
	

	Outside Of Pdx, in Multnomah Co.
	
	
	
	

	Outside of Multnomah County
	
	
	
	


Housing- Additional Information (Placement into Permanent Housing)

	Unit with permanent rent subsidy (includes vouchers)
	
	
	
	

	Short term rent assistance/move-in help from CCC
	
	
	
	

	Short term rent assistance/move-in help (Not CCC)
	
	
	
	

	No subsidy or rent assistance provided
	
	
	
	


PART D
Exhibit B-1
Project Report for Central City Concern: Housing Rapid Response

OUTCOME AND REPORTING DATA Page 4 of 5

Reporting Period     From:  

  To:  


Unduplicated Client Information

	Outputs
	1st Quarter
	1st- 2nd Quarter
	1st- 3rd Quarter
	1st- 4th Quarter
	Year End Goal

	# of unduplicated Individuals served-all
	
	
	
	
	100

	# of unduplicated Individuals placed into transitional units
	
	
	
	
	73

	# of unduplicated Individuals/Households receiving PH retention support*
	
	
	
	
	40

	ADFC Transitional Housing
	
	
	
	
	

	# of unduplicated individuals placed in ADFC transitional housing
	
	
	
	
	20

	# AND % unduplicated individuals engaged (15 days or more)
	
	
	
	
	65%

	Average vacancy rate
	
	
	
	
	Under 4%

	Housing First Transitional Housing
	
	
	
	
	

	# of unduplicated individuals placed in HF transitional housing
	
	
	
	
	53

	# AND % unduplicated individuals engaged (15 days or more)
	
	
	
	
	65%

	Average vacancy rate 
	
	
	
	
	Under 4%

	Outcomes 
	
	
	
	
	

	# AND  % of all enrolled who are successfully engaged
	
	
	
	
	48/65%

	# of individuals involved/engaged in treatment readiness/intensive case management
	
	
	
	
	95%

	# of individuals/households placed into permanent housing
	
	
	
	
	30

	Outcomes – Long Term  Stability
	
	
	
	
	

	#% stable in permanent housing  6 months after placement
	
	
	
	
	80%



	#% stable in permanent housing – 12 months after placement
	
	
	
	
	75%



	#% of individuals addressing behavioral issues (mh/cd)  

12 months after placement
	
	
	
	
	60%

	#% of individuals whose financial status has significantly improved – 12 months after placement
	
	
	
	
	

	#% of individuals who have not been arrested/charged during

12 months after placement
	
	
	
	
	

	# AND % stable in permanent housing 

12 months after end HRR subsidy
	
	
	
	
	%


* PH retention includes clients placed into permanent housing in previous contract years.

Narrative:  

On a separate page, please include information on:

Program operation; program/agency challenges and plan to address &  program improvements and special accomplishments – including primary partnership information; data received related to impact on involvement with law enforcement; analysis of outcomes and program accomplishments; examples of increased collaboration with other organizations; information on emerging needs & issues, problems affecting client success or access to key services/housing.

PART C

Exhibit A-2
Central City Concern - Alcohol and Drug Free Community –Transitional Housing

Request for Payment
TO:  City of Portland/BHCD

Attn:  Liora Berry

421 SW 6th Avenue, Suite 1100

Portland, Oregon  97204

Request for Payment #: 

 Billing Period: 


 Contract Number: 37597- Amended
Emergency Shelter Grant Funds - Operations

	Budget Category
	Contract Budget
	Amount this Invoice
	Amount Billed to Date including this Invoice
	Balance

	Personnel-operations
	$51,000
	
	
	

	Contracted Maint.
	35,000
	
	
	

	Maintenance Supplies
	1,000
	
	
	

	Subcontractors
	1,195
	
	
	

	Insurance
	1,995
	
	
	

	Operations (license,linens, locksmith, pest, alarm)
	4,195
	
	
	

	Utilities
	51,467
	
	
	

	TOTAL*
	$145,852
	
	
	


Emergency Shelter Grant Funds – Essential Services

	Budget Category
	Contract Budget
	Amount this Invoice
	Amount Billed to Date including this Invoice
	Balance

	Personnel
	$117,919
	
	
	

	Other (UA’s)
	1,728
	
	
	

	TOTAL*
	$119,647
	
	
	


General Fund

	Budget Category
	Contract Budget
	Amount this Invoice
	Amount Billed to Date including this Invoice
	Balance

	Personnel
	$5,000
	
	
	

	Building Operation
	31,905
	
	
	

	Accounting Operation
	4,000
	
	
	

	Client Assistance
	10,000
	
	
	

	TOTAL
	$50,905
	
	
	


Please attach detailed information as specified in the contract or requested by Project Manager. *NOTE: Please reproduce this form on agency letterhead or submit cover letter to this invoice that includes total requested and authorizing signature

* All costs and reimbursements must be eligible under ESG guidelines (Operations vs. Essential Services)
Total Contract Value: $316,404


 Total Amount Requested: 





Total Balance: 





 CCC Prepared By: 






Phone No.: 






 Email: 






CCC/Approved By: 















Signature





Date


PART D

Exhibit B-2

Central City Concern – Housing Rapid Response Project

Request for Payment

City of Portland/BHCD

Attn: Liora Berry

421 SW 6th Avenue, Suite 1100

Portland, Oregon  97204
Project Name: CCC/Housing Rapid Response                 Billing Period: 




Request for Payment #: 


                  Contract Number:  37597- Amended
Housing Rapid Response/KNAC - BHCD GF/HIF
	Budget Category
	Contracted Budget
	Amount of This Bill
	Amount Billed to Date
	Balance

	Personnel 
	$79,600
	
	
	

	Project Operations  
	7,280
	
	
	

	Mileage/Parking
	2,000
	
	
	

	CCC transitional (rent, utilities)*
	79,333
	
	
	

	Unit Expenses (turnover/repairs) 
	900
	
	
	

	Direct Client Assistance*
	4,000
	
	
	

	Admin (8.2%)
	14,195
	
	
	

	TOTAL
	$187,308
	
	
	


Intensive Case Management - Mayor’s Special Appropriation General Fund
	Budget Category
	Contracted Budget
	Amount of This Bill
	Amount Billed to Date
	Balance

	Personnel 
	$520,700
	
	
	

	Rent Assistance
	103,750
	
	
	

	Direct Client Assist 
	15,276
	
	
	

	Project Operations
	10,000
	
	
	

	Unit turnover expenses
	2,250
	
	
	

	Admin (8.2% on direct costs)
	53,462
	
	
	

	TOTAL
	$705,438
	
	
	


*Line item break-out for transitional operations vs. direct client assistance is tentatively approved, with the understanding that CCC will be able to help majority of participants secure subsidized permanent housing or utilize a private grant from PBA, thus not need direct rent assistance via this grant.  Funds may be shifted mid year to increase portion allocated for Direct Client Assistance if needed.  

Total Contract Value:  $892,746

 Total Amount Requested:$





Total Balance: 



 CCC Prepared by: 






Phone No.: 




 Email 








CCC/Approved by: 

















Signature




Date

*NOTE: Please reproduce this form on agency letterhead or submit cover letter to this invoice that includes total requested and authorizing signature
PART E

Exhibit C-2

Central City Concern –Community Engagement Program

Request for Payment

City of Portland/BHCD

Attn: Liora Berry

421 SW 6th Avenue, Suite 1100

Portland, Oregon  97204
Project Name: CCC/CEP

Billing Period: 




Request for Payment #:


          Contract Number: 37597 - Amended
General Fund

	Budget Category
	Contracted Budget
	Amount of This Bill
	Amount Billed to Date
	Balance

	Personnel
	$197,049
	
	
	

	Operating Expenses
	55,340
	
	
	

	Direct Client Assistance
	4,000
	
	
	

	Admin/Indirect 8.2%
	22,901
	
	
	

	TOTAL
	$279,290
	
	
	


Total Amount Requested: $



 CCC Prepared by: 





Phone No.: 





 Email 






CCC/Approved by: 














Signature






Date
*NOTE: Please reproduce this form on agency letterhead or submit cover letter to this invoice that includes total requested and authorizing signature
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