Working Agreement Between

Portland Fire Bureau and the Portland Toy & Joymakers, Inc.

July 15, 2005


The relationship between the Portland Bureau of Fire, Rescue and Emergency Services (hereinafter known as Fire Bureau) and the Portland Toy and Joymakers, Inc. (hereinafter known as Toy & Joy) began in 1914, when a Sellwood firefighter began fixing toys for needy children. Toy & Joy was officially created in 1926, and has been helping needy families by providing toys since then. Because this relationship benefits the community, and because it has such an historical relationship with the Fire Bureau, it is appropriate to formalize this working agreement to meet the needs of both organizations and complies with guidelines produced by the City of Portland Auditors Office.

Terms and Conditions

A. This agreement is valid for five (5) years, or until a new Fire Chief is selected for the Bureau; whichever comes first. This agreement may be amended as a result of the Fire Bureaus inability to provide support due to fiscal constraints.

B. Fire Bureau employees may serve as liaisons between the Toy & Joy Board of Directors (hereinafter know as the Board) and the Fire Bureau, Fire Bureau employees may not be voting members of the Board.

C. The Board shall follow provisions of City Code Section 5.36.090(b) for any gifts, contributions, donations or other use of personal property received from a not-for-profit organization. 

D. The Fire Bureau will detail personnel to assist with Toy & Joy pick-up, barrel distribution, toy packing and phone answering. That assignment will include the assistance of a Fire Bureau officer during the months of November and December for volunteer recruitment, management and/or uniformed personnel and speaking at public events. It may include the detail of firefighter trainees (when available) and the detail of up to three (3) engine companies for assistance on Monday, Wednesday and Friday each week in December from 0900 to 1500 hours, as well as one (1) engine company Monday through Friday each week in December from 0900 to 1500 hours.

E. The Fire Bureau will provide assistance with public relations outreach and the solicitation of donations for Toy & Joy, which will include the detail of a fire official to speak at public events for that purpose.

F. The Fire Bureau will assist with volunteer recruitment and coordination of volunteer recruitment, and coordination of volunteers during the peak season from late October through December.

G. As it is able, the Fire Bureau will provide a phone, desk, computer, pagers, inclusion on the Fire Bureaus home page and an e-mail address for Toy & Joy to conduct business.

H. Fire Bureau employees are not authorized to perform record keeping functions, sign checks or handle the funds for Toy & Joy.

I. Toy & Joy shall keep its own checking and/or savings account.

J. Toy & Joy shall establish a system to receipt and accept all donations it receives, including an agenda item to formally approve the donations by the Toy & Joy Board of Directors and so note them in the minutes of meetings.

We do hereby sign our acknowledgement to the following agreement, dated this _____________day of ___________, 2005

_____________________
______________________

Erik Sten
Dean Johnston, President

Commissioner of Public Works
Portland Toy & Joymakers, Inc.

_____________________

Gary Blackmer

City Auditor

Approved as to Form:

_________________

City Attorney 

