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Deferred Submittal Requirements and Application

Applicant Submittal Information: 
Applicant name:______________________________________________________________________

Address: ___________________________________________________________________________

City: ___________________________________________  State: _________  Zip Code: ___________

Phone: _________________________  Email: _____________________________________________

Value of deferred submittal: $_________________  Issued main building permit #: _________________

Job Site Address: _____________________________________________________________________

Description/Scope of work: _____________________________________________________________

Contractor Name: ______________________________ CCB: _________________________________

Engineer/Architect of Record for the building information (Not required for roof trusses in residential 
construction when an Engineer or Architect of Record is not involved with the design of the building) 

Name: ___________________________________________  Phone: ___________________________

Design Engineer for the deferUed items
Name: ___________________________________________  Phone: ___________________________

q A copy of this application
q Plans stamped and signed by a Design Engineer or Architect registered in Oregon. One PDF copy of plans for electronic

submittals or three copies for paper submittals.
q Calculations and product information. One PDF copy for electronic submittals or two copies for paper submittals.
q Prior to submitting the deferred submittal, the Engineer of Record and/or Architect of Record responsible for the building

shall review the deferred submittal plans and supporting materials and add a notation indicating that the deferred submittal
documents have been reviewed and found to be in general conformance with the design of the building. The notation shall be
made on the deferred submittal drawings. Review stamps on letters of transmission are not acceptable.
Exception: the notation is not required on deferred submittals for fire spinklers or roof trusses in residential construction
when an Engineer or Architect of Record is not involved with the design of the building.

q Plan views and elevations identifying the location(s) as approved by the Engineer and/or Architect of Record must be
submitted as appropriate but are required when the deferred submittal items include exterior elements.

I certify this deferred submittal application meets the minimum submittal requirements as 
outlined above.

Applicant Signature: ___________________________________________  Date: _____________

Minimum Submittal Requirements (check all boxes and sign below): 
)ull list of deferred submittal guidelines

continued on reverse

Mikaela Christman (Faster Permits)

2000 SW 1st Ave, Suite 420

Portland OR 97201

503-446-7019 mikaela@fasterpermits.com

15,000 20-170733-CO

12005 N Burgard Rd, Portland, OR 97203

Stair and guardrail DFS

JW Underground Inc 88341

Joshua McDowell

Same as EOR 

6/7/2023Applicant Signature: ___________________________________________  Date: _____________
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Fees
An invoice with permit fees will be sent to the applicant once minimum submittal requirements have been 
veriILHG.�'HIHUUHG�VXEPLWWDO��')6��IHHV�DUH�FROOHFWHG�LQ�DGGLWLRQ�WR�WKH�VWDQGDUG�EXLOGLQJ�UHYLHZ�IHH�SDLG�RQ�WKH�
PDLQ�EXLOGLQJ�SHUPLW.�')6�IHHV�FRYHU�WKH�FRVW�RI�WKH�DGGLWLRQDO�SURFHVVLQJ�DQG�UHYLHZ�WLPH�DVVRFLDWHG�ZLWK�WKH�
GHVLJQ�EXLOG�HOHPHQW.�7KH�')6�IHH�IRU�SURFHVVLQJ�DQG�UHYLHZLQJ�GHIHUUHG�SODQ�VXEPLWWDOV�LV����SHUFHQW�RI�WKH�
EXLOGLQJ�SHUPLW�IHH�FDOFXODWHG�XVLQJ�WKH�YDOXH�RI�WKH�GHIHUUHG�SRUWLRQ�RI�WKH�SURMHFW�ZLWK�D�PLQLPXP�IHH�RI����0
IRU���	���IDPLO\�GZHOOLQJ�SURMHFWV�RU������IRU�FRPPHUFLDO�DQG�DOO�RWKHU�SURMHFWV.

)RU�GHIHUUHG�VXEPLWWDOV�RQ�&RPPHUFLDO�3HUPLWV��&2�IROGHUV��DQG�0DMRU�3URMHFWV��0*�IROGHUV��WKDW�DUH�IRU�
H[WHULRU�EXLOGLQJ�ZRUN��D�IHH�RI�����.���LV�DGGHG�IRU�UHYLHZ�DQG�DSSURYDO�E\�WKH�/DQG�8VH�6HUYLFHV��/86��
GLYLVLRQ.�/86�UHYLHZV�GHIHUUHG�VXEPLWWDOV�WR�HQVXUH�WKDW�WKH�GHVLJQ�RI�WKH�ZRUN�LV�FRQVLVWHQW�ZLWK�WKH�GHVLJQ�
DSSURYHG�LQ�WKH�DSSURYHG�RULJLQDO�EXLOGLQJ�SHUPLW.�3OHDVH�UHIHU�WR�WKH�FXUUHQW�\HDU
V�LUS fee schedule.

2WKHU�DSSOLFDEOH�IHHV�PD\�DSSO\�GHSHQGLQJ�RQ�VFRSH�RI�ZRUN�DQG�UHYLHZHU�WLPH�VSHQW�WR�DSSURYH.

Helpful Information
Bureau of Development Services 
�����6:��WK�$YHQXH��3RUWODQG��25������

)RU�+RXUV�&DOO��������������_�6HOHFW�RSWLRQ�� RU
YLVLW�ZZZ.SRUWODQG.JRY�EGV

Important Telephone Numbers
BDS main number ...................................... ������������
DSC automated information line ................. ������������
Building code information ........................... ������������
%'6����KRXU�LQVSHFWLRQ�UHTXHVW�OLQH� .......... ������������
Residential information for
one and two family dwellings ....................... ������������
&LW\�RI�3RUWODQG�77<� ................................... ������������

Information is subject to change.
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treads have adequate capacity in bending to support the moment 
induced by the railing force. See calculations page C5. 

9 See updated 3/A5.10 for attachment information of post to the 
angle. Item #6a 

10 See updated 3/A5.10 for addition of bolt locations and spacing. Item #6b 
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INSTRUCTIONS  
 

To respond to this Checksheet, you may need to revise your plans, your supporting documents, or provide 
additional information. Please see BDS website directions located here:  https://www.portland.gov/bds/permit-
review-process/submitting-corrections.  When you finish with your changes, please submit your updated plans 
and supporting documents. Make sure to include the attached Checksheet Response Form. Visit the BDS Permit 
Review Process website for more helpful information and available services: https://www.portland.gov/bds/permit-
review-process 
 
If you want to report a delay, a regulatory conflict or other issue that you have been unable to resolve with your 
City review team, please visit https://www.portland.gov/bds/development-permit-processes/report-problem 
 
If you have questions about this Checksheet, please contact me at the email address or phone number listed 
above. To check the status of your project, go to https://www.portlandmaps.com/advanced/?action=permits. Or 
you may request the status to be faxed to you, by calling 503.823.7000 and selecting option 4. Please have your 
IVR number and fax number available. 
 
Application fees cover an initial plan review and two checksheets. Starting with the third checksheet, additional 
fees will be added. These fees are based on the current Fee Schedule: https://www.portland.gov/bds/current-fee-
schedules#toc-city-of-portland-fee-schedules 
 
Appeals: Pursuant to City Code Chapters 24.10, 25.07, 26.03, 27.02, and 28.03, you may appeal any code 
provision cited in this Checksheet to the BDS Administrative Board of Appeal within 180 calendar days of the 
review date. For information on the appeals process and costs, including forms, appeal fee, payment methods 
and fee waivers, go to www.portland.gov/bds/file-appeal or call (503) 823-7300 for assistance. Permit application 
expiration will not be extended pending resolution of any administrative appeal. 
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