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Cl 'Y OF Margaret D, Strachan, Commissioner

Ny “‘;‘
Jé Rl Training and Employment Divisi
%Z'tf-‘f‘ /N \ POR FU\I ID, ORE .xOP 522 SW. Fifth Avente, 8th Floor

e Portland, Oregon 9 /20|

HUMAN RESOURCES BUREAU (503) 2484474

FIRST SOURCE AGREEMENT
!

This First Source Agreement for recru1tmant, referral and placement is
between the CITY OF PORTLAND, hereinafter referred to as the "CITY", and
PORTLAND MAILING SERVICE, 905 NY 12th, Portland, Oregon 97209, hereinafter
referred to as "EMPLOYER” Under Lh15 First Source Agreement, EMPLOYER
will use the CITY as its first source for recruitment, referral and place-
ment of covered employees,

I.  GENERAL TERMS

A.  The CITY wishes to assure continuing employment opportunities for
economicaily disadvantaged CITY residents with amployers located
within the Portland Metropolitan area.

B.  The EMPLOYER wishes to use the CITY as a first source for recruit-
ment, referral and placement of employees.

C. The CITY, through the City Loan Corporatlon has negotiated a
low- 1n+erest loan of $100,000 to EMPLOYER in consideration for
the EMPLOYER's entry into this Agreement.

D. The CITY will provide employment recru1tment, referral and place-
ment services to the EMPLOYER subject to the limitations set out
in this Agreement.

E. The CITY's participation in this Agreement will be carried out by
the Training and Employment Division (TED) of the CITY's Human
Resources Bureau, Yeon Building, 522 S.W. Fifth Avenue, 8th floor,
Portland, Oregon 97204, or such other CITY bureau or division
designated by the CITY.

F. This Agreement shall take effect when signed by the parties below
and shall be in full force and effect for the period of five (5)
years,

G. This Agreement shall not be construed as a loan agreement and shall
not obligate the City Loan Corporation in any way. If, for any
reason, the loan referred tc in Section 7.C. above should be with-

drawn or cancelled by the CITY, this Agreement vill be null and
void.



" Portland Mailing Service

153012

First Source Agreement

Page 2

IT. RECRUITMENT

AL

The CITY and EMPLOYER agree that for purposes of this Agreement,
"covered positions" include all EMPLOYER's job openings in the
Portland metropolitan area created as a result of internal pro-
motions, terminations and expansion of EMPLOYER's workforce,
within the below-listed 4ob classifications:

Machine Operators

Clerical

Data Entry

Table Workers

Fulfiliment Workers

Truck Drivers

At least eighteen (18) CITY working days prior to the anticipated
hiring dates, the EMPLOYER will notify TED of its needs for new
employees in covered positions.

For covered positions, notification to TED shall include, but
need not be limited to, the number of employees needed by job
title, hiring dates, rates of pay, hours of work, anticipated
duration of employment and work to be performed, In order for
TED to determine whether persons meet the EMPLOYER's personnel
needs, job descriptions, including minimum qualifications stated
in quantifiable and objective terms, are made a part of this
Agreement and are included as Attachment "A™.

Positions which are not managerial, highly technical, or profes-
sional created in the future by the EMPLOYER, shall also be re-
garded as positions covered by this Agreement. Positions of a
supervisory nature or which require two or more years of formal
training are not considered covered positions,

The EMPLOYER will also notify TED of all position vacancies which
are not "covered positions" as defined in Sections IIA, B, and C,
above. MNotification shall include qualifications, the rates of
pay and the anticipated hiring dates. The EMPLOYER will also
notify TED of the date by which TED must refer qualified applicants
to the EMPLOYER for management, technical and professional vacan-
cies; however, the EMPLOYER will not be bound to hire from these
referrals,

Job openings to be filled by internal promotion from the EMPLOYER's
lTocal work force need not be referred to TFD for placement and
referral,
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I11.

v,

REFERRAL

A.

TED will refer CETA eligible job applicants to the EMPLOYER in
response to the notification of need for new employees described
in Section I1, above.

!
TED will screen applicants according to the qualifications agreed
upon with the EMPLOYER.

PLACEMENT

A.

TED will notify the EMPLOYER no later than five (5) working days
nprior to the anticipated hiring date of the number of applicants
TED will refer. TED will make every reasonable effort to refer
at least one qualified person for each job opening.

In the event TED cannot refer the total number of qualified per-
sonnel requested, the EMPLOYER will be free to directly fill re-
maining positions for which no qualified applicants have been
referred. In this event, the EMPLOYER will make a good faith
effort to hire City of Portland residents.

The EMPLOYER will make all decisions on hiring new employees but
will select its employees for covered positions from among the
qualified persons referred by TED.

TED will track job retention of employees placed under this Agree
ment for 90 days following placement. EMPLOYER agrees to cooper-
ate in TED's follow-up efforts.

TED is required to monitor EMPLOYER's performance under this
Agreement. EMPLOYER will cooperate in TED's monitoring efforts

and will submit Quarterly Hiring Summaries in accordance with
Attachment "B",

After the EMPLOYER has selected its employees, TED'will not be
responsible for the employees' actions and the EMPLOYER hereby
releases the CITY from any liability for their actions.

TRAINING

A.

The EMPLOYER will not discontinue providing routine on-the-job
training due to this Agreement.

TED and the EMPLOYER may agree to develop additional on-the-job
training programs; the training specifications and cost for such
training will be mutually agreed upon by the EMPLOYER and the
CITY and covered in a separate Training Agreement.

10

J012



" portland Mailing Service
First Source Agreement

Page 4

VI. CONTROLLING REGULATIONS AND LAWS

A.

If this Agreement conflicts with any labor laws or other govern-
mental regulations, the laws or regulations shall prevail,

I[f this Agreement conflicts with a collective bargaining agree-
ment to which the EMPLOYER is a party, the bargaining agreement
shall prevail, ‘
The EMPLOYER will provide TED with written documentation that the
EMPLOYER has provided the representative of any involved collec-
tive bargaining unit with a copy of this Agreement and has re-
quested comments or objections. If the representative has any
comments or objections, the EMPLOYER will provide them to TED.

The EMPLOYER will not discriminate against any applicant for
employment because of race, religion, age, handicap, color, sex,
national origin, citizenship, or political affiliation.

VII. ASSIGNMENT MODIFICATIONS, RENEWAL AND SANCTIONS

A.

If, during the term of this Agreement the EMPLOYER should transfer
possession of all or a portion of its business concerns affected
by this Agreement to any other party by lease, sale, assignment
or otherwise, the EMPLOYER as a condition of transfer shall re-
quire the party taking possession to agree, in writing, to the
terms of this Agreement. A new First Source Agreement will be
executed with the new party prior to the effective date of the
transaction.

The EMPLOYER and TED, or such other agent as the CITY may desig-
nate, may mutually agree to modify this Agreement in order to
improve the working relationship described herein.

The CITY may terminate this agreement at any time by written noti-
fication if its federal, state or local grants are suspended or
terminated before or during the contract period.

Either the EMPLOYER or the CITY may elect to employ binding arbi-
tration to settle any material dispute under this Agreement which
informal good faith negotiating efforts have failed to resolve.
If either party elects to employ arbitration, the electing party
shall deliver written notice to the other party appointing one
arbitrator, specifying the issue(s) to be resolved and detailing
the desired remedy. The responding party shall return a written
response to the electing party within fifteen (15) days. The
response shall appoint a second arbitrator and shall outline the
responding party's position on the issue(s). If the responding
party either fails to respond and/or appoint a second arbitrator

153012
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Dated this

Approved:

within the required timelines, the electing party shall be awarded

a judgment by default. The two arbitrators so appointed shall select
a third arbitrator within fifteen (15) days after the appointment of
the second arbitrator, If the two arbitrators first appointed are
unable to agree upon the third arbitrator within the time 1imit, then
the third arbitrator shall be appointed by the presiding judge of the
Multnomah County Circuit Court. After all arbitrators have been
appointed, they shall make a written report within thirty (30) days
to the parties on the issue(s). The determination of a majority of
the arbitrators shall be final and binding upon the EMFLOYER and the
CITY and may include:

1. Monetary damages directly related to any breach of this Agreement
and to the issue(s) raised;

2. Specifi¢ performance of the Agreement provisions and steps rea-
sonably necessary to implement and monitor specific performance,
which might include retention of a professional job analyst des-
ignated by the arbitrators;

3. Declaration of default on and calling in of any CITY loan provided
in consideration for EMPLOYER's entry into this Agreement;

4, Allocation of costs associated with the arbitration determination
and steps necessary to implement and monitor that determination.

The arbitration determination shall be fully enforceable in a court
of law,

day of , 19

PORTLAND MATLING SERVICE

v/ [
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Executive Directof

Human Resources Bureau Title v%&zfﬁ’/u’ﬂ)f’— \v)

(//’;;;;4? i;%)/i2£>1v&4/§2_ CITY OF PORTLAND

1r ct r
g and Emp 0 ment Division

' Commisssdoner of Rublic Ut111t1es
Approved as to Form: é

City Audyfor

City Attorney
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If yes, which union and local #

Date rec'd TED 453012

G contact
0JT customized Uraining
First Source (Unsubsidized)

DOT Code:

svp Hrs:___n___ Trng Time

JOB ORDER FORM
City of Portland Training & Emp]oyment Division

Employer _ Portland Mailing Snrv1ce 2. Date 10/23/81

Job Title _ |abeler/Sorter/Folder {Hachine Operators) 4. Number of Openings

Job Location 905 i 12th

Contact Persen  navid Tarrec Co phone 221-0707

Supervisor 8. Beginning date Ending _
Eva]uat1on after 30 days

Starting salary § 3.35 per  hr  Salary after training per _ o

Benefits: Sub1ert to eligibility crieteria stated in cmployee procedures manual, cmployee:
may be e11g1b1e for medical, dental & Tife Tns., paid holdays & sick leqve prof1t ST
Days to be worked 'Mondag Friday 12. Hours _8-5:30

Wi1l union rmembersnip be required? Yes No Y

If this job involved on-the-job training to be subsidized by the City, how'long will that
training period be? (attach specific treining plan).

Specific Duties label, sort,‘stuff, fold and collate pieces of mail by hand or

machine. Prepare for delivery to Post Office.

NECESSARY QUALIFICATIONS:
Level of experience or training required to enter progran
Skill » (include licenses and/or certificates necessary)

Manual/finger dexterity
8th grade reading and math skills

Number/Assembly association

Mechanical aptitude

Legible handwriting

Is a valid Oregon Drivers' License required? Yes No_

Are your employees in this position expected to provide any mcessary tools involved in
the job(s)? Yes No _ _x
If yes, please attach an itmeized 11st (with prices) of toolsrequired for each position.

Education level needed to perform this job {if any) N/A

{OVER)



on.  Gescribe any on-the-job training you normally provide for this pesition (ie, witﬁ%‘JL}OJB
O (ity funding)

r—

e

21, s there a nossibility for promotion from this job?  Yes X No

If yes, to what position(s)?
22, Environmental Conditions 23. Physical Demands
a. Morking Environment a. Strength - % time job will require
- Standing 90 %
\ Inside % S Walking 10 %
+ Outside % , Sitting g
YES NO ‘
b, Extreme Cold with ~ Veight (no. 1bs)
or without temp- Lifting 70
erature changes o Carrying _°
Pushing
¢. Extreme heat with ‘ Pulling 0
or without temp- ; YES NO
erature changes- — e
- b. Climbing X
d, Wet and/or Humid Balancing X
e. Vibration o Stooping I &
: Kneeling X
f." Hazards Crouching X
" Mechanical — Crawling X
Electrical o _ ‘
Burns . Reaching X
Explosives o Handling X
Radioactivity - Fingering X
Other . Feeling X
g. Atmospheric Conditions Talking X
Fumes o ‘
- Dusts o Hearing
Mists . Ordinary ConversationX —_
Gases . Other Sounds X
Poor Ventilation .
Other o Seeing
, Acuity, Near R
h. Noise o : Acuity, Far X
Estimated maximum Depth Perception N
no. of Decibels ' Color Vision X
Field of Vision X

24, a. Could a person with Timited English speaking skills perform this job?
Yes X No _ c
b. Could a person with limited English reading/writing skills perform this job?
Yes X No '

5. Ts public transportation easily accessible? Yes No

26, Does the job require shift work or other than traditional hours? Yes No
(if yes, please clarify) Occasional overtime. May work into swing shift.
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14.

.15,

16.

17,
18.

19,

(el p L
Date roc'd TED 103012
CH contact - B

o customized training
First Source (Unsubsidized)
DOT Code:
SVP Hrs: Trng Time

JOB ORDER FORM
City of Portland Training & Employment Division

Employer Portland Mailing Service 2. Date 10/23/81

Job Title _ Truck Driver t | 4. Number of Openings

Job Location 205 N9 12th

Contact Person __ David Torres - ‘ phone 221-0707

Supervisor 8. Beginning date Ending __
Evaluation after 30 days.

Starting salary § 3.35 per hr Salary after training $ per '

Subject To eligibility crietia stated in employee procedures manual,
Benefits employees may be eligible for paid medical, dental & 1ife insurance; paid
holidays & sick leave; profit sharing.
Days to be worked Mondav-Friday ‘ 12, Hours 8 - 5:30

Will union membership be required? Yes No
If yes, which union and local #

—————

If this job involved on-the-job training to be subsidized by the City, how Tong will that
training period be? - {attach specific training plan).

Specific Duties _Mail pick-un and delivery, Miscellaneous responsibilities in the

mail_room with large job _orders,

NECESSARY QUALIFICATIONS: .
Level of experience or training required to enter program

SKilT (include licenses and/or certificates necessary)
Good Driving Record . Chauffeur's License required
Ability to drive 4 speed (Dept. of Motor Vehicles will be contacted)

8th grade reading level

Legible handwriting.

Is a valid Oregon Drivers' License required? Yes X No

Are your employees in this position expected to provide any necessary tools involved in
the job(s)?  Yes No X

If yes, please attach an itmeized 1ist (with prices) of tools required for cach position.

Education level needed to perform this job (if any) N/A

(OVER)



21

22.

2,

ro

5,

[#2]
.

Beneriba any on-the-job Lrainin
City funding)

tormally provide for th

‘pasition: (1, withor

Is there a po

Environrrntal Conditicns

a.

a.

Is public transportation easily accessible?

Horking Environment

Inside g %
Outside 49 %

Extreme Cold with
or without temp-
erature changes

Extreme heat with
or without temp-
erature changes
Wet and/or Humid

Vibration

. Hazards

Mechanical
Electrical
Burns
Explosives
Radioactivity
Other

YES

b |

NERRRC

|44

Atmospﬁeric Conditions

Fumes
- Dusts
Mists
Gases

Poor Ventilation

Other

Noise

Estimated maximum

no. of Decibels

Could a person with 11m1ted English speaking sk111s perform this job?

Yes

Yes

[T1TH

Saaaiallly

<5ibility for'promotion from this job?
If yes, to what position(s)?

Yes X No

b a————

No X
Could a person with limited ;ngl1sh reading/writing skills perform this job?

No X

23.

Physical Demands

Yes

d.

Strength - %

Standing 29

Walking

h0__ ~

%

a/

Sitting _p0 %

Weight (no. 1bs)

Lifting 70

Carrying
Pushing

Pulling 0

Climbing
Balancing

Stooping
Kneeling
Crouching
Crawling

Reaéhing
Handling
Fingering
Feeling
Talking

Hearing

FoAd b AL b

time job will

-Ordinary Conversatuon X

-Other Sounds

Seeing

Acuity, Near
Acuity, Far
Depth Perception
Color Vision
Field of Vision

No

v

K| KRk
b

require

NO

|
|

LT LT

. ‘ ‘

Does the job require shift work or other than traditional hours? Yes x No

(if yes,

please clarify)

Occasional overtime required




10.
11.
13.

14.

15,

16.

17.
18,

19,

e Y T XV i)

O N O U W

3012
Date rec'd TED e
.CM contact S s
OJT customized training =~
First Source (Unsubsidized)
DOT Code: ‘
SVP Hrs: Trng Time .:::"“—~~

JOB ORDER FORM s
City of Portland Training & Employment Division

fmployer Portland Mailing Servize | : 2. Date 10/23/81

Job Title Data Entry Clerk 3 4. Number of Openings o

Job Location _ogs iy 125h, portlznd | i\
Contact Person Navid Torres : ' | phone 221 .0707 :
Supervisor __ 8. Beginning date ____ Ending ___ _ %

. gva1uation after 30 days
Starting salary $ 4 gg per np por Salary after training _per
Subject To eligibility criteria stated in employeeé procedures manual,
Benefits employees may be eligibte for paid medical, dental & Tife insurances
paid holidays & sick leave; profit snaring. '
Days to be worked __ wjpday peiday 12, Hours _ g . 5.30

el

Hi11 union membership be required? Yes No . X
If yes, which union and local #

If this job involved on-the-job treining to be subsidized by the City, how long will that
training period be? (attach specific training plan).
Specific Duties  Data entry, orﬁénize majling 1ists, assist in office and

plant as needed. May include occasional table work.

NECESSARY QUALIFICATIONS:

_ Level of experience or training required to enter program
Skil (include licenses and/or certificates nocessary)

Data entry ski11s'(10,000 strokes per hour) - HP 3000 equipment

Orqanizational skills

8th qrade reading level

Leqible handwriting

Is a valid Oregon Drivers' License required? Yes No X

Are your employees in this position expected to provide any nccessary tools involved in
the job(s)?  Yes No

If yes, please attach an itmeized 135t (with prices) of tools required for each position.

[ducation level needed to perform this job (if any) _ wy/a
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22,

24,

25,
20.
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g, Uheribe any s thine job Lraining yeu noreally provide for this oposition (ie, without

Is there a poscibility for premotion from this job?  Yes No

If yes, to what position(s)?

En

Tonditinng

]

vironrontal

a,

a.

b.

Is public tvansportztion easily accessible?

Working Environment

Inside 100 %
Qutsicde A

Extrame Cold with
or without temp-
erature changes

Extreme heat with
or without temp-
erature changes

Het and/cr Humid
Vibration

Hazards
Mechanical
Electrical
Burns
Explosives
Radioactivity
Other

YES

}4

Bl

|

NERRE

s

Atmospheric Conditions

Fumes
Dusts
Mists
Gases
Poor Ventilation
Other

Noise
Estimated maximum
no. of Decibels

[T

[

o casmeteeme et e ep————

NO

|~

ol

|

23.

Physical Demands

a. Strength - % time job will
Standing 1p %
Walking 10 %
Sitting _gn %

Weight (no. 1bs)
Lifting 35
Carrying 35
Pushing 35
Pulling _ 35
YES

b. Climbing
Balancing

Stooping
Kneeling
Crouching
Crawling

Reaching
Handling
Fingering
Feeling

Talking
Hearing

Ordinary Conversation
Other Sounds

b

Seeing
Acuity, Near
Acuity, Far
Depth Percepticn
Color Vision
Field of Vision

Eleas

Could a parson with 1imitedeng1ish speaking Skillg perform this job?

Yes

No

kbR L= L]

|

require

Could a parson with limited English reading/writing skills perform this job?

Yes

No

X

Yos X No

Does the job require shift work or other than traditional hours?. Yes X

(if yes, please clarifv)

may require occasional overtime

No




10.
11.
13.

14.

15,

16.

17.
18.

19,

.If yes, which union and local #

115301
Date rec'd TED

Cl contact

0JT customized training
~ First Source (Unsubsidized)
DOT Code: o

SVP Hrs: ~ Trng Time

. JOB ORDER FORM |
City of Portland Training & Employment Division

Employer _ Portland Mailing Service 2. Date 10/23/81

Job Title Fulfillment Worker 'l 4, Number of Openings

Job Location 905 Hy _12th, portland

Contact Person David Tarres : ' | phone _ 221-0707
Supervisor ; 8. Beginning date “Ending ;;____

. Evaluation after 30 days
Starting salary § 135 per np Salary after training $ CFGP

Subject o ¢17gibility criteria stated 1n employeég Proce uresTTaITIET,
Benefits: employees may be eligible for paid medical, dental & life insurance;

Ty paid holidays & sick leave; profit sharing.

Days to be worked __ Monday-Friday : 12. Hours 8 - 5:30

Will union menbership be required? Yes _ No _ X

If this job involved on-the-job training to be subsidized by the City, how leng will that
training period be? - (attach specific training plan).

Specific Duties  Fill mail orders from clients using materials in warehouse.

Also may do table work.

NECESSARY QUALIFICATIONS:
Level of experience or training required to enter program

Skill (include licenses and/or certificates necessary)
Manual dexterity _

8th grade reading ability

Number association skills

Legible handwriting

Warehousing experience helpful

Is a valid Oregon Drivers' License required? VYes ' No X

Are your employees in this position expected to provide any necessary tools involved in
the job(s)?  Yes No X

~ If yes, please attach an itmeized 1ist (with prices) of tools required for each position.

Education lcvel needed to perform this job (if any) _ N/A

{(OVERY



=9
~

2,

25,
o6,

paeeribi any on=the-job trafning you normally provide for t‘hi,; position (1,0," ‘Wiathoﬁt

City tunding)

1s there a possibility for promotion from this job? Yes X -

If yes, to what position(s)? tachino_Opcrator
Cavironmantal Conditions 23. Physical Demands
a. Morking Environment a. Strength - % time job will requivre
: Standwng gg__é
Inside 100 ¢ o Walking __ gaq %
Qutside Q% ' Sitting 0
YES NO
b, Extreme Cold with Weight (no. 1bs)
or without temp- Liftiqg 35
erature changes X Carrying 3
‘ Pushing
c. Extreme heat with : Pulling
or without temp- YES NO
erature changes- X
X b. Climbing _x
d. HWet and/or Humid  ____ X __ Balancing X
e. Vibration X Stooping X
Kneeling L
f.. Hazards ' Crouching’ j e
" Mechanical X Crawling —_— ¥
Electrical —_ X :
Burns —_— N Reaching L
Explosives _— N Handling X
Radioactivity — Ny Fingering L A
Other —_— N Feeling X
g. Atmospheric Conditions Talking __x_"____
Fumes - X
Dusts X Hearing
Mists X Ordinary Conversation_ X
Gases X Other Sounds X
Poor Ventilation ___  y ,
Other S Seeing '
o Acuity, Near D S
h. Noise _ Acuity, Far X
Estimated maximum Depth Perception X
no. of Decibels ' Color Vision X
: Field of Vision X
a. Could a person with limited English speaking skﬂ]s perform this job?
Yes No X
b. Could a persen with limited English reading/writing skills perform this job?
Yes No X
Is public transpertation easily accessible? Yes X No
Does the job require shift work or other than traditional hours? Yes X No

(if )'Qg, please clarify) May require occasional overtime. May change to swing shift




Lo J012
Date roe®d TED
CM contact

0T customized training
- First Source (Unsubsidized)
DOT Code: . )
SVP Hrsz  Trng Time

JOB ORDER FORM
City of Portland Training & Employment Division

1. Employer Portland Mailina Service | 2. Date  10/23/8

3. Job Title Table Worker-Custom ¥ail 4. Number of Openings

5. Job Location 905 !& 12th. Portland

6. Contact Person David Torres . ‘ phone 221-0707

7. Supervisor _ 8. Beginning date ) _Ending
) Evaluation after 30 days

9. Starting salary § 3.35  per hr Salary after training $ per

Subject to eligibility criteria stated in employee nrocedures manual,
10. Benefits: _emplovees mav he eligible for paid medical. dental and_life Jnsurance;
paid holidays and sick leave; profit sharing.
11. Days to be worked Monday=Eriday -~ 12. Hours 8.5:30

13, Hill union membership be required? VYes No _ X
JIf yes, which union and local # -

14, If this job involved on-the-job training to be subsidized by the City, how 1ong will that
training period be? ~ (attach specific training plan).

15, Specific Duties sort, stuff envelopes, collate, label by hand, fold, staple, etc.

16. NECESSARY QUALIFICATIONS:

Level of experience or training required to enter prcgran
Skill (include licenses and/or certificates necessary)

Manual dexterity, ahility to €ollow instructions

tumbher association skills

legible fandwuriting
8th grade reading level

17. Is a valid Oregon Drivers' License required? Yes No X

18, Are your employees in this position expected to provide any necessary tools involved in
the job(s)? Yes No

11 yes, please attach an itmeized Tist (with prices) of tools required for each position.

19. Education level needed to perform this job (if any) : N/A

“(OVER)
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22,

20,

(e cril. any pn—thrj--j_oh training you nerin

y ﬁrovidd»fbr‘Lw_avpo;1twdﬁﬁ(-u Rk

(1 ’/ |'v1.'. s ‘_,) -
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Yes X No
~ Machine Oparator

Is there a possibility for promotion from this job?
If yes, to vihat position(s)?

Environ-zntal Conditions 23. Physical Demands

a. Working Envircnment a. Strength - % time job will require
Standing _90 K
Inside 100 % - Walking 0 %
Qutside - % . Sitting :ib_~__%
YES NO |
b. Extroze Cold with Weight (no. 1bs)
or without terp- Lifting 35
erature changes X Carrying g
, Pushing __ a5
¢. Extreme heat with Pulling _ 35
or without temp- YES NO
erature changes X
‘ ' b. Climbing X
d. Met and/or Humid  ___  y __ Balancing X
e. Vibration I Stooping X
| Kneeling X
f. Hazards Crouching X
Mechanical X Crawling X
Electrical X
Burns X Reaching X
Explosives . S Handling X
Radioactivity o X Fingering X
Other I Feeling X
g. Atmospheric Conditions f Talking X
Fumes X
Dusts X Hearing ,
Mists X Ordinary Conversation X
Gases X Other Sounds X
Poor Ventilation X __ ‘ ‘
Other . X Seeing
‘ Acuity, Near x
h. Noise Acuity, Far X
Estimated maximum Depth Perception X
no. of Decibels _  ___ Color Vision X
Field of Vision X
a. Could a pers?(n with limited English speaking skills perform this job?
Yes No
b. Could a person with limited tnglish reading/writing skills perform this job?
Yes x No

Is public transportation easily accessible? VYes X o

Does the job requive shift work ¥

No

or other than traditional hours?. Yes

(if yos, please clarify) occasional overtime required-may have swing shift
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10.
1.
13.

14.

15,

16.

17,
18.

19,

M contac

0JT Tt 801
First Sour¢e (Unsubsidized

DOT Code:

SVP Hrs: Trng Tme "

JOB ORDCR FORd R Ty o
City of Portlend Training & Employment Division

Frployer  Portland Mailing Service - 2. Date October 23, To

Job Title General Clerical 4. Number of openings -

Job Location _ 905 KV 12th R

Contact David Torres phone 221-0707
Supervisor liancy Torres 8. Beginning date _Ending
Evaluation after 30 days v .

Starting salary 53:35 ___per Hour Salary after training $ ‘ per

) Subject to eligibility criteria stated in employee procedures manual,
Berefits emnlovees mav be eliaible for paid medical. dental & life_insurance: paid

holidays & sick leave; profit sharing.

Days to be worked ‘lionday-Friday 12. Hours  8:00AM-5:30PM
1111 union meﬁbership be required? Yes No X

If yes, which union and local #

If this job involved on-the-job training to be subsidized by'the City, how long will that
training period be? (attach specific training plan}.

Specific Duties General clerical duties including typing, filing, answering phones,

Miscellaneous responsibilities in mail room with larage job orders,

HECESSARY QUALIFICATIONS: Level of experience or training required to enter program

Skill (include licences and/or certificates necessary)
Typing 50 wom Previous work experience typing, filina, answaring
Good spelling ___phones. Organized, thorough, friendly and outgoina.

B8th grado reading level

Legible handuriting

Is a valid Oregon Drivers' License required? VYes X o

e e

Are your employees in this position expected to provide any necessary tools involed in
the job(s)? VYes No X <
If yes, please attach an itemized Tist (with prices) of tcols required for each position.

Education Tevel needed to perfori this jeb (if any) _Assessments should be at the
_._ 6th grade level,

i - (ovER)
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ny, s there a possibility for promotion from thig.job?'
[f yes, to what position(s)?
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Phone and/or outside sales -

Yos 4

froironssntal Corditions

d.

o

working Envircnront

Inside _ 100 %
Qutside %

YES
Extrema Cold with
or vithout temp- !
erature changes

|

Extrene heat with
or without temp-
erature changes

Wet and/or Humid
Vibration

Hazards
lechanical
Electrical
Burns
Explosives
Radioactivity
Other

Atmospheric Conditions
Fumes
Dusts
ists
Gases
Poor Ventilation
Other

Noise
Estimated maximum
no. of Decibels

|
i

NERRN ool

A

23.

Physical Drmands

a L]

.Crawling

~ Feeling

Strength - % time job will require
Standing 10_%
Walking %
Sitting 90 3

Weight (no. 1bs)
Lifting __ 70 occasional
Carrying 0
Pushing 0

et s et

Pulling 0

T

——

Climbing
Balancing

Stooping
Kneeling
Crouching

Reaching
Handling
Fingering

R e

Talking

Hearing
Ordinary Conversatipon
Other Sounds Qﬂ

Seeing
Acuity, Near
Acuity, Far
Depth Perception
Color Vision
Field of Vision

||

A

. Could a person with 1imited English speaking skills perform this job?

Yes Ho

. Could a person with limited tnglish rea

Yes No XY

OTHER COMMENTS, REQUIREMENTS-CR NEEDS:

Occasional overtime required.

ding/writing skills perform this job?




QUARTERLY HIRING SUMMARY
‘PORTLAND MAILING SERVICE

ATTACHMENT B

For Quarter ending: 5-5 (- &2

Listed below are the positions in your firm which are covered under the First

Source Agreement with the City.

Please list the total number of hires for this

quarter and return this form to the Training and Employment Division within 30
days following the close of that quarter,

Position Title

Machine Operators
Clerical VWorker
Data Entry Clerk
Table Workers
Fulfillment Workers

Truck Drivers

Total New Hires
Permanent  Temporary

/ /

. /
D €y
o2 14
O ~&r
[ -~

I certify that the above information is true and accurate.

Piease return this form to:

L j@ AL ,LLX%& /W»_)

Authorized Signatyre

Vice Prealde T

Title

macche 121980

Date

Training and Employment Division
522 S. W. Fifth Ave., 8th flr.
Portiand, OR 97204
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‘“‘im”=qg CITY OF
x’ Margaret D. Strachan. Commissioner
BV e 5 Training and Employment Division
"% PORTLAF‘{D OREGON 522 SW. Fifth Avenue, 8th Floor
i : Portland, Oregon 97204
o' HUMAN RESOURCES BUREAU (303) 2484474

FIRST SOURCE AGREEMENT
!

This First Source Agreement for Fecruitment, referral and placement is
between the CITY OF PORTLAND, hereinafter referred to as the "CITY", and
MASONS SUPPY COMPANY, INC., 2637 SE 12th Ave., Portland, Oregon, herein-
after referred to as "EMPLOYER"., Under this First Source Agreement,
EMPLOYER will use the CITY as its first source for recruitment, referra]
and placement of covered employees.

I. GENERAL TERMS

A. The CITY wishes to assure continuing employment opportunities for
economically disadvantaged CITY residents with employers located
within the Portland Metropolitan area,

B, The EMPLOYER wishes to use the CITY as a first source for recruit-
ment, referral and placement of employees.

C. The CITY, through the City Loan Corporation, has negotiated a low-
interest loan of $150,000 to EMPLOYER in consideration for the
EMPLOYER's entry into this Agreement.

D. The CITY will provide employment recruitment, referral and place-
ment services to the EMPLOYER subject to the Timitations set out
in this Agreement.

E. The CITY's participation in this Agreement will be carried out by
the Training and Employment Division (TED) of the CITY's Human
Resources Bureau, Yeon Building, 522 S.W. Fifth Avenue, 8th floor,
Portland, Oregon 97204, or such other CITY bureau or division
designated by the CITY,

F. This Agreement shall take effect when signed by the parties below
and shall be in full force and effect for the period of five (5)
years.

G. This Agreement shall not be construed as a loan agreement and shall
not obligate the City Loan Corporation in any way. If, for any
reason, the loan referred to in Section 1.C. above should be with-
drawn or cancelled by the CITY, this Agreement will be null and
void,

% i |
hal



Mason's Supply Co., Inc,

153012

First Source Agreement

Page 2

I1. RECRUITMENMT

A.

The CITY and EMPLOYER agree that for purposes of this Agreement,
“covered positions" include all EMPLOYER's job openings in the
Portland metropolitan area created as a result of internal pro-
motions, terminations and expansion of EMPLOYER'S workforce,
within the below-1isted job classifications:

Warehouse Apprentice
Retail-Floor Sales Clerk
Receptionist

Rental Operations
Janitor/Maintenance Person
Clerical, Asst. Bookkeeper

At least eighteen (18) CITY working days prior to the anticipated
hiring dates, the EMPLOYER will notify TED of its needs for new
employees in covered positions.

For covered positions, notification to TED shall include, but
need not be Timited to, the number of employees needed by job
title, hiring dates, rates of pay, hours of work, anticipated
duration of employment and work to be performed. In order for
TED to determine whether persons meet the EMPLOYER's personnel
needs, job descriptions, including minimum qualifications stated
in quantifiable and objective terms, are made a part of this
Agreement and are included as Attachment "A",

Positions which are not managerial, highly technical, or profes-
sional created in the future by the EMPLOYER, shall also be re-
garded as positions covered by this Agreement. Positions of a
supervisory nature or which require two or more years of formal
training are not considered covered positions.

The EMPLOYER will also notify TED of all position vacancies which
are not "covered positions" as defined in Sections IIA, B, and C,
above. Notification shall include qualifications, the rates of

pay and the anticipated hiring dates. The EMILOYER will also
notify TED of the date by which TED must refer qualified applicants
to the EMPLOYER for management, technrical and profassional vacan-
cies; however, the EMPLOYER will not be bound to hire from these
referrals.

Job openings to be filled by internal promotion from the EMPLOYER's
local work force need not be referred to TED for placement and
referral.



Mason's Supply Co., Inc.
First Source Agreement
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REFERRAL

A.

TED will refer CETA eligible job applicants to the EMPLOYER in
response to the notification of need for new employees described
in Section I1I, above.

13
TED will screen applicants according to the qualifications agreed
upon with the EMPLOYER.

PLACEMENT

A.

TED will notify the EMPLOYER no later than five (5) working days
prior to the anticipated hiring date of the number of applicants
TED will refer. TED will make every reasonable effort to refer
at least one qualified person for each job opening.

In the event TED cannot refer the total number of qualified per-
sonnel requested, the EAPLOYER will he free to directly fill re-
maining positions for which no qualified applicants have been
referred. In this event, the EMPLOYER will make a good faith
effort to hire City of Portland residents. '

The EMPLOYER will make all decisions on hiring new employees but
will select its employees for covered positions from among the
qualified persons referred by TED.

TED will track job retention of employees placed under this Agree-
ment for 90 days following placement. EMPLOYER agrees to cooper-
ate in TED's follow-up efforts,

TED is required to monitor EMPLOYER's performance under this
Agreement. EMPLOYER will cooperate in TED's monitoring efforts
and will submit Quarterly Hiring Summaries in accordance with
Attachment "B",

After the EMPLOYER has selected its employees, TED will not be
responsible for the employees' actions and the EMPLOYER hereby
releases the CITY from any liability for their actions.

TRAINING

A.

The EMPLOYER will not discontinue providing routine on-the-job
training due to this Agreement.

TED and the EMPLOYER may agree to develop additional on-the-job
training programs; the training specifications and cost for such
training will be mutually agreed upon by the EMPLOYER and the
CITY and covered in a separate Training Agreement.
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VI. CONTROLLING REGULATIONS AND LAWS

A.

If this Agreement conflicts with any labor laws or other govern-
mental regulations, the laws or regulations shall prevail.

If this Agreement conflicts with a collective bargaining agree-
ment to which the EMPLOYER is a party, the bargaining agreement
shall prevail.

The EMPLOYER will provide TED with written documentation that the
EMPLOYER has provided the representative of any involved collec-
tive bargaining unit with a copy of this Agreement and has re-
quested comments or objections. If the representative has any
comments or objections, the EMPLOYER will provide them to TED.

The EMPLOYER will not discriminate against any applicant for
employment because of race, religion, age, handicap, color, sex,
national origin, citizenship, or political affiliation.

VII. ASSIGNMENT.MODIFICATIONS, RENEWAL AND SANCTIONS

A.

If, during the term of this Agreement the EMPLOYER should transfer
possession of all or a portion of its business concerns affected
by this Agreement to any other party by lease, sale, assignment

or otherwise, the EMPLOYER as a condition of transfer shall re-
quire the party taking possession to agree, in writing, to the
terms of this Agreement. A new First Source Agreement will be
executed with the new party prior to the effective date of the
transaction.

The EMPLOYER and TED, or such other agent as the CITY may desig-
nate, may mutually agree to modify this Agreement in order to
improve the working relationship described herein.

The CITY may terminate this agreement at any time by written noti-
fication if its federal, state or local grants are suspended or
terminated before or during the c¢ontract period.

Either the EMPLOYER or the CITY may elect to employ binding arbi-
tration to settle any material dispute under this Agreement which
informal good faith negotiating efforts have failed to resolve.
If either party elects to employ arbitration, the electing party
shall deliver written notice to the other party appointing one
arbitrator, specifying the issue(s) to be resolved and detailing
the desired remedy. The responding party shall return a written
response to the electing party within fifteen (15) days. The
response shall appoint a second arbitrator and shall outline the
responding party's position on the issue(s). If the responding
party either fails to respond and/or appoint a second arbitrator
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within the required timelines, the electing party shall be awarded

a judgment hy default. The two arbitrators so appointed shall select

a third arbitrator within fifteen (15) days afler the appointment of

the second arbitrator. If the two arbitrators first appointed are

unable to agree upon the third arbitrator within the time 1imit, then
the third arbitrator shall be appointed by the presiding judge of the

Multnomah County Circuit Court. After all arbitrators have been

appointed, they shall'make a written report within thirty (30) days

to the parties on the issue(s). The determination of a majority of

the arbitrators shall be final and binding upon the EMPLOYER and the

CITY and may include:

1. Monetary damages directly related to any breach of this Agreement
and to the issue(s) raised; :

2. Specific performance of the Agreement provisions and steps rea-
sonably necessary to implement and monitor specific performance,
which might include retention of a professional job analyst des-
ignated by the arbitrators;

3, Declaration of default on and calling in of any CITY loan provided
in consideration for EMPLOYER's entry into this Agreement;

4. Allocation of costs associated with the arbitration determination
and steps necessary to implement and monitor that determination.

The arbitration determination shall be fully enforceable in a court

of law.

Dated this _ day of . 19

Executive Director

Approved: MASON'S SR COMPANY, INC. N
éf;mé f;;éé;ﬁu%/é7??§ By ;2Z§;32 M
[

Human Resources Bureau Tit]e
/ /
;/T/’“YQ /%:>(//\\> /52\‘__ , CITY DF PORTLAND
12 .9/ N W W (=Y —
ﬁ1nect)r e ‘

Htilities
£ e

Approved as to Form:

/]

d Ll

T S I"L/
City Audy%oré77’
City Attorney '

(:7~niig and Emp]Lyéﬁ%} Division
Commissjioner of Bublic
o g AT
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Mavoh 18, 1982

Mro Nick Merriman, Jr.,
Masons Supply Company
P. O, Box 42367

Portland, Oreqgon 97242

Dear Nick:

In reference to your letter of March 2, 1982, as in the past, Tocal 162
has never required an emplover under the temms of your agreement to hire
exclusively through cur Local Union. This letter will confirm with vou
that your conpany is free to seek and hire emplovees from whatever
source that you deem necessary to acquire enplovees to suit standards of
Masons Supply Conpany. Furthermore, it is understood and agreed between
the parties that neither party would discriminate in their hiring as per
the terms set forth in the labor agreement.

Of course, any nev employee must ioin the Union thirty days after his
date of hire.

I hope this will answer all questions concerning your first source
agreament with the City of Portland.

N A

Very tndly vours, / - /

L

T VT 10

Nvard Hurst
Business Representative

HH:rw
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16.
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19.

Date rec'd TED
CM contact
0JT “customized training
First Source (Unsubsidized)
DOT Code:
SVP Hrs: Trng Time
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JOB ORDER FORM
City of Portland Training & Employment Division

Employer Masons Supply Co. 2. Date  3/1/82

Job Title _ Warehouse Apprentice 4. Number of Openings

Job Location 2637 SE_12th

Contact Person Nick Merriman, Jr. , ‘ phone 234-4321
Supervisor _gogrge Dukart 8. Beginning date ___ Ending _;_**_
Starting salary § _7.53 per It $alary after: rz:'iar%eng(]f»o'm/mper

Benefits: Medical, dental, 1ife insurance, vacation, sick leave

Days to be worked __ M-F 12. Hours 8 hr scheduled between 7-5pm
Will union membership be required? Yes X No

If yes, which union and local # Teamsters, Local T6Z (join after 30 days)

If this job involved on-the-job training to be subsidized by the City, how long will that
training period be? (attach specific training plan).

Specific Duties Fill orders for customers, load orders onto customer of company

trucks, delivery of orders to customers, receiving of shipmeat from manufacturer

Maintain warehouse and inventory

NECESSARY QUALIFICATIONS:

Level of experience or training required to enter program
Skill (include licenses and/or certificates necessary)

Lift truck--ahility to learn basic operating skills

Able to operate basic flatbed truck

Shipping & Receiviny - basic_understanding of warehousing operation

Ability to communicate with customers

18 years or nlder - good driving record - bondable

Is a valid Oregon Drivers' License required? Yes _X _ No

Are your employees in this position expected to provide any necessary tools involved in
the job(s)?  Yes No ¥

If yes, please attach an itmeized 11st (with prices) of tools required for each position.

Cducation level needed to perform this job (if any) N/A

(OVER)
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20. Describe any on-the-job training you normally provide for this position (ie, without

City funding) | t
21. Is there a possibility for promotion from this job? Yes __— No -
If yes, to what position(s)? )
22. Environmental Conditions 23. Physical Demands | E
a. MWorking Environment \ a. Strength - % time job will require f
Standing __ &g %
Inside 60 % ! Walking 5Q__ "k {
Outside 40 % ' Sitting __ o % :
YES NO %
b. Extreme Cold with Weight (no. 1bs)
or without temp- Lifting 100
erature changes X Carrying _100
Pushing 100
c. Extreme heat with Pulling 100
or without temp- ‘ YES NO
erature changes X
b. Climbing X
d. Wet and/or Humid X Balancing X
e. Vibration X Stooping X
Kneeling X
f. Hazarcs Crouching X
Mechanical _Xx Crawling R
Electrical X
Burns X Reaching X
Explosives X Handling R
Radioactivity X Fingering X
Other R Feeling X
g. Atmospheric Conditions Talking X
Fumes X
Dusts X Hearing ;
Mists X Ordinary Conversation_y |
Gases X Other Sounds o g
Poor Ventilation X ;
Other X Seeing : g
Acuity, Near X
h. Noise - Acuity, Far X
Estimated maximum Depth Perception R "
no. of Decibels ___ _ Color Vision X
Field of Vision o ,
l
24. a. Could a person with 11‘m1’tedx English speaking skills perform this job? !
Yes No ;
b. Could a person with 1imited English reading/writing skills perform this job?
Yes __ No _ y
25. Is public transportation easily accessible? Yes X No
26. Does the job require shift work or other than traditional hours? . Yes No X

(if yes, please clarify)
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10.
11,
13.

14,

15.

16.

17.

18.

19.

163012

Date rec'd TED
CM contact
0JT customized training
First Source (Unsubsidized)
DOT Code:
SVP Hrs: Trng Time B

JOB ORDER FORM
(ity of Portland Training & Employment Division

Employer Masons Supply Co. 2. Date _3/1/%

Job Title Retail - Floar Sales flerk 4, Number of Openings _

Job Location 2637 SE _12th

Contact Person Wick Merriman, Jr. : phone 2344321
Supervisor Vic Lundeen 8. Beginning date ______Ending _;____
Starting salary $§ 800 per mo Salary after training § per

Benefits: Mediéa], dental, 11fe insurance, vacation, sick leave

Days to be worked M-F 12. Hours 8-5 (possible 7-4 in summer)
Will union membership be required? Yes  No _ X

If yes, which union and local #

If this job involved on-the-job training to be subsidized by the City, how long will that
training period be? (attach specific training plan),

Specific Duties _Handle walk in sales_including sellina, handling of money; complete

necessary paperwork on transactions; provide customers with product information;

solve customer problems with proper product. Inform customer of proper use of

product. Maintain sales area.

NECESSARY QUALIFICATIONS:

Level of experience or training required to enter program
Skill (include licenses and/or certificates necessary)

praduct ¥nawledae . able to learn and become familiar with product lines

Communication - must be able to sell

Math Skills - be able to make necessary computaticns required for placing proper

orders - basic functions, measurements, volume, ratio & fractions

Is a valid Oregon Drivers' License required? Yes __ No X

Are your employees in this position expected to provide any necessary tools involved in
the job(s)? Yes No X

If yes, please attach an itmeized 1ist (with prices) of tools required for each position.

Education level needed to perform this job (if any)‘ N/A

(OVER)



21.

22,

24,

25.
26.

‘20, Describe any on-the-job training you novmally provide for this position (ie, wi thoutaolz

City funding)

Is there a possibility for premotion from this job?  Yes No
IT yes, to what position(s)?
Environmental Conditions 23. Physical Demands
a. Working Environment a. Strength - % time job will require
. Standing 50 %
Inside  gn % ‘ Walking —_ 30 %
Outside 105 ‘ Sitting _ 10 "%
YES NO
b, Extreme Cold with Weight (no. 1bs)
or without temp- Lifting 20
erature changes X Carrying _20
Pushing '
c. Extreme heat with Pulling
or without temp- YES NO
erature changes, X
b. Climbing X
d. MWet and/or Humid  __ _X_ Balancing — Y
e. Vibration . Stooping X
Kneeling X
f.. Hazards Crouching T
Mechanical I Crawling X
Electrical X '
Burns X Reaching X
Explosives X Handling x_
Radiocactivity X Fingering X
Other X Feeling X
g. Atmospheric Conditions Talking X
Fumes — X
Dusts N Hearing
Mists X Ordinary ConversationX
Gases X Other Sounds X
Poor Ventilation __ y
Other X Seeing
Acuity, Near X
h. Noise Acuity, Far ~
Estimated maximum Depth Perception X
no. of Decibels X Color Vision X
Field of Vision X
a. Could a person with limited English speaking skills perform this job?
- Yes No X
b. Could a person with 1imited English reading/writing skills perform this job?
Yes No X
Is public transportation easily accessib’2? VYes X No
Does the job require shift work or other than traditional hours? Yes No X

(if yes, please clarify)
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11.
13.

14,

15,

16.

17.
18.

19.
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Date rec'd TED
CM contact

0JT ~customized training
First Source (Unsubsidized)
DOT Code:
SVP Hrs: _— Trng Time __

JOB ORDER FORM
City of Portland Training & Employment Division

Employer Masons Supply Co. 2. Date  3/1/82

Job Title _ peceptionist e 4. Number of Openings _

Job Location 2637 SF 12th

Contact Person __Nick Merriman, Jr. : phone __ 234-4321
Supervisor Vic Lundeen 8. Beginning date _Ending _

. 800 month Possible increase after evaluation within
Starting salary $§ 4 .62 per pr Salary after training $ per 90 days
Benefits: _ Medical, dental, life insurance, vacation, sick leave

Days to be worked M_E 12. Hours g§.%

Wi1l union membership be required? Yes

No y
1f yes, which union and local #

If this job involved on-the-job training to be subsidized by the City, how long will that
training period be? (attach specific training plan).

Specific Duties Answer telephone and route call to proper person and/or department

Greet customers, salesmen and others visiting company. Must project a "professional”

image when making contact with company's customers and other contacts

NECESSARY QUALIFICATIONS:

) Level of experience or training required to enter progranm
Skill (include licenses and/or certificates necessary)

Telephone - Experienced in prompt handling of large volume of calls (Masons' key 1ink
to its customers is by telephone; therefore, experience is of utmost importance)

Ability to work under pressure - able to learn resources

Typing (statistical, accurate skills) 35-40 wpm minimum
10 key - by touch

Is a valid Oregon Drivers' License required? VYes No X

Are your employees in this position expected to provide any necessary tools involved in
the job(s)? VYes No

If yes, please attach an“ﬁtmeiZEEJ%Tgf—(with prices) of tools required for each position,

Education level needed to perform this job (if any) N/A




20.

21.

22.

24,

25,

Describe any on-the=job training you horma]]y provide for this posit
City funding) ‘ '

53012

fon (e, without

Is there a poséibility for promotion from this job?
If yes, to what position(s)?

Yes No

Environmental Conditions

a.

Is public transportation easily accessible?

Working Environment

Inside 100 %

Outside %
YES  NO
Lxtreme Cold with
or without temp-
erature changes X
Extreme heat with
or without temp-
erature changes .
Wet and/or Humid X
Vibration M
Hazards
Mechanical X
Electrical X
Burns I
Explosives R
Radioactivity R
Other I
Atmospheric Conditions
Fumes X
Dusts X
Mists X
Gases X
Poor Ventilation X
Other —_—
Noise

Estimated maximum
no. of Decibels

Physical Demands

a.

3alancing

Strength - % time job will
Standing __ jg %
Walking __ o0 %

Sitting ___709 %

Weight (no. 1bs)
Lifting
Carrying
Pushing o
Pulling

=

/A

<

ES
Climbing

Stooping
Kneeling
Crouching
Crawling

Reaching
Handling
Fingering
Feeling

FEr= L T

]

Talking

Hearing
Ordinary Conversation
Other Sounds

SEE.

Seeing
Acuity, Near
Acuity, Far
Depth Perception
Color Vision
Field of Vision

SR

[

Could a person with Timited English speaking skills perform this job?

Yes No

require

il

|

|

Could a person with limited English reading/writing skills perform this job?

Yes No _ x

X No

Does the job require shift work or other than traditional hours? Yes
(if yes, please clarify)
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10.
11.
13.

14.

15.

16.

17.
18.

19.
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Date rec'd TED
CM contact
0JT customized training
First Source (Unsubsidized)
DOT Code:
SVP Hrs: _ Trng Time o

JOB ORDER FORM
City of Portland Training & Employment Division

Employer Masons Supply Co., 2. Date 3/1/82
Job Title

Rental Operations L 4. Number of Openings

Job Location 2637 SE 12th

Contact Person Nick Merriman, Jr. ~ phone __ 234-4321
Supervisor _yic |undeen, Sales Mgr. 8. Beginning date ____ Ending
Starting salary § _7 50 per __ pr  Salary after training $__ per ‘

Benefits: _ medical dental, 14fe insurance, vacation, sick leave

Days to be worked M-F 12. Hours 8 hrs. (7-5pm)

Will union membership be required? Yes __ No

If yes, which union and local #

If this job involved on-the-job training to be subsidized by the City, how long will that
training period be? (attach specific training plan).

Specific Duties Repair and maintain rental equipment. Deliver and pick up rental
equipment from job sites. Maintain accurate accounting of status of equipment
including location and condition.

NECESSARY QUALIFICATIONS:

Level of experience or training required to enter program
Skill {include licenses and/or certificates necessary)

Mechanical skills, engine repair knowledge

Knowledage of city for delivery nurposes

Organizatinnal skills

Ah_ﬂify to meet and work with. cusiomers

Is a valid Oregon Drivers' License required? Yes X No

Are your employees in this position expected to provide any necessary tools involved in
the job(s)?  Yes No

If yes, please attach an itmeized 1ist (with prices) of tools required for each position.

Education level needed to perform this job (if any) N/A

(OVER)
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20, Describe any on-the-job training you normally provide for this position (ie, without
City funding)

21, Is there a possibility for promotion from this job?  Yes No
[f yes, to what position(s)?
22. Environmental Conditions 23. Physical Demands
a. Working Environment a. Strength - % time job will require
o Standing __ 80 %
Inside _ 9q % , Walking _ 20 %
Outside 10 % ' Sitting %
YES NO
b. Extreme Cold with Weight (no. 1bs)
or without temp- Lifting 100
erature changes X Carrying 100
Pushing 100
¢c. Extreme heat with Pulling 100
or without temp- YES NO
erature changes - _X_ = ___
b. Climbing X
d. Wet and/or Humid X _ Balancing X
e. Vibration X Stooping X
Kneeling X
f. Hazards Crouching X
Mechanical .S Crawling X
Electrical X ‘
Burns X Reaching R
Explosives X Hand1ling X
Radjoactivity X Fingering X
Other X Feeling x
g. Atmospheric Conditions Talking x
Fumes , _ X
Dusts R Hearing
Mists X Ordinary Conversation X
Gases X Other Sounds R
Poor Ventilation X
Other X Seeing
Acuity, Near x
h. Noise Acuity, Far ~
Estimated maximum Depth Perception X
no. of Decibels Color Vision X
Field of Vision X
24, a. Could a person with Hm'itedengHsh speaking skills perform this job?
Yes No
b. Could a person with limited English reading/writing skills perform this job?
Yes No K
2h. Is public transportation easily accessible? Yes X No
26, Docs the job require shift work or other than traditional hours? Yes No X

(if yes, please clarify)




W

10,
11.
13.

14,

15.

16.

17.
18.

19.

Date rec'd TED

CM contact '
0JT customized training
First Source (Unsubsidized)

DOT Code:
SVP Hrs: Trng Time _
) JOB ORDER FORM
City of Portland Training & Employment Division
Employer _ Masons Supply Co. , 2. Date  3/1/82
Job Title _ Janitor/Maintenance Porson 4, Number of Openings __

Job Location _pg37 SE 12th

Contact Person __wicy Merriman, v

phone 2344321

Supervisor Vic_ Lundeen

8. Beginning date _Ending

Starting salary § 4+ per hr Salary a

Benefits: __ N/p while part time

fter training $ per

Days to be worked probably M-F

Probably part time to

12. Hours be arranged

Hill union membership be required? Yes
If yes, which union and local #

No X

If this job involved on-the-job training to be
training period be?

subsidized by the City, how long will that
(attach specific training plan).

Specific Duties

Keep up yard, warehouses

Daily maintenance of building and warehouse

General janitorial duties

NECESSARY QUALIFICATIONS:

Skill (include licen

Level of experience or training required to enter program

ses and/or certificates necessary)

General Janitorial Skills

Bondable

Is a valid Oregon Drivers' License required?
Are your employces in this position expected t
the job(s)?  Yes __ No X

If yes, please attach an itmeized Tist (with p

Education level needed to perform this job (if

Yes No X

o provide any necessary tools involved in

rices) of tools vequired for each position.

N/A

any)

(OVER)



20.

24,

25.
26.

¥

15

Describa any on-the-job training you normally provide for this position (ie, without
City funding)

P,

Is there @ possibility for promotion from this job? Yes _ ~  No
If yes, to what position(s)? T
Environmental Conditions 23, Physical Demands
a. Working Environment a. Strength - % time job will require
! Standing 505
Inside gg % , Walking 50
Outside 14 % ‘ Sitting ____ o %
YES NO

b. Extreme Cold with Weight (no. 1bs)

or without temp- Lifting _ 100

erature changes Carrying 100

Pushing ~ 700 _

c. Extreme heat with Pulling 100

|
L

or without temp- YES NO
erature changes I &
b. Climbing X
d. Wet and/or Humid __ _x Balancing X
e. Vibration . Stooping X
Kneeling X
f. Hazards Crouching X
: Mechanical X Crawling X
Electrical X .
Burns X Reaching X
Explosives . X Hand1ing X
Radioactivity X Fingering X
Other X Feeling X
g. Atmospheric Conditions Talking _X
Fumes X
Dusts X Hearing
Mists Y Ordinary Conversation_X
Gases — X Other Sounds _
Poor Ventilation ___ _y
Other — X Seeing
' Acuity, Near X
h. Noise Acuity, Far R
Estimated maximum Depth Perception RS
no. of Decibels X Color Vision X
Field of Vision o
a. Could a person with limited English speaking skills perform this job?
Yes X  No
b. Could a person with limited English reading/writing skills perform this job?
Yes _ X No Able to understand written & verbal instructions
Is public transportation easily accessible? VYes X No
Does the job require shift work or other than traditional hours? Yes No X

(if yes, please clarify)

|
]
1
i
1
|
l



10.

11.
13.

14.

15,

16.

17.
18.

19.

Date rec'd TED
CM contact
0T customized training
Firat Source (Unsubsidized)
DOT Code:
SVP Hrs: - Trng Time ___

JOB ORDER FORM
City of Portland Training & Employment Division

Employer Masons Supply Co. | 2. Date 3/1/82

Job Title Clerical (Asst. to Bopkkeeper) 4. Number of Openings _
Job Location 2637 SE 12th

Contact Person __ Nick Merriman, Jr. phone 234-4321
Supervisor Mariane Cax 8. Beginning date ___ Ending ___
Starting salary § 5 00 per hr  Salary after training §__ per

Benefits: Medical/Dental after 90 days, Life Insurance, 1 week paid vacation and

sick leave after 1 year
Days to be worked M. F ‘ 12. Hours 8-5

Will union membership be required? Yes No X
If yes, which union and local #

If this jeb involved on-the-job training to be subsidized by the City, how long wi11 that
training period be? -~ (attach specific training plan).

Specific Duties Assistant Bookkeeper. Would become responsible for one area of

company accounting system under direction of Office Manager.

NECESSARY QUALIFICATIONS;

Level of experience or training required to enter program
Skill (include licenses and/or certificates necessary)

Computer-must be able to learn and adapt to company computer system
Rookkeeping - basic understanding of double entry bookkeeping

10 key - must be able to operate adding machine by touch

Typing - basic skills - stafistical - 35-40 wpm

Is a valid Oregon Drivers' License required? VYes No x

Are your employees in this position expected to provide any necessary tools involved in
the job(s)? Yes No

If yes, please attach an itmeized Tist (with prices) of tools required for each position.

Education level needad to perform this job (if any) N/A

(OVER)



20.

22.

24,

25,

26.

Describe any on-the-job training you norma1ly provide for this position (ie, without

City funding)

Is thore a possibility for promotion from this j

ob?  Yes No

B ) o ettt

1f yes, to what position(s)?

Environmental Conditions 23.

a. Working Environment

Inside 100 %
Qutside” 0% '
YES NO
b. Extreme Cold with
or vithout temp-
erature changes .
c. Extreme heat with
or without temp-
erature changes X
d. Wet and/or Humid X
e. Vibration X
f. Hazards
Mechanical X
Electrical X
Burns X
Explosives X
Radioactivity X
Other X
g. Atmospheric Conditions
Fumes R,
Dusts S
Mists X
Gases X
Poor Ventilation X
Other X
h. Noise

Estimated maximun
no. of Decibels

|
|

a. Could a person with 1imited English speaking
Yes No X

Physical Demands

a. Strength - % time job will
Standing 10 %
Walking 10 %
Sitting ___ 80 %

Weight (no. 1bs)
Lifting ___
Carrying
Pushing N/A
Pulling
YES

b. Climbing

- Balancing

Stooping
Kneeling
Crouching
Crawling

Reaching
Handling
Fingering
Feeling

FoRrRE TR T

Talking

Hearing
Ordinary Conversation X
Other Sounds

!><

Seeing
Acuity, Near
Acuity, Far
Depth Perception
Color Vision
Field of Vision

R

Haln

skills perform this job?

require

=

0

4~

| Frrd

||

|

b. Could a person with limited English reading/writing skills perfom this Job7

Yes No X

Is public transportation easily accessible? Yes

X No

Does the job require shift work or other than traditional hours? VYes

(if yes, please clarify)

o i i 00 Te D - gorme



ATTACHMENT 15301 2

QUARTERLY HIRING SUMMARY For Quarter Ending:

MASONS SUPPLY COMPANY

Listed below are the positions in your firm which are covered under the First
Source Agreement with the City. Please list the total number of hires for this
quarter and return this form to the Training and Employment Division within

30 days following the close of that quarter.

!

Position Title ' Total New Hires

Warehouse Apprentice
Retail-Floor Sales Clerk
Receptionist

Rental Operations
Janitor/Maintenance Person

Clerical, Asst. Bookkeeper

[ certify that the above information is true and accurate.

Authorized Signature

Title

Date

Please return this form to: Training and Employment Division
522 SW 5th Ave., 8th flr.
Portland, OR 97204



183010
ORDINANCE N0o. 113012

An Ordinance authorizing two (2) First Source Agreements between the City of Port-
land and Portland Mailing Service and Masons Supply Co. for recruitment,
screening, referral and placement of entry level employees under the Human

Resources Bureau, AU 682, Training and Employment Division and declaring an
emergency.

The City of Portland ordains:

Section 1. The Council finds:

1. The City of Portland has been designated by the U. S. Department of Labor
as Prime Sponsor for administering funds under the Comprehensive Employ-
ment and Training Act (CETA) to provide employment and training to eli-
gible City residents.

2. As a condition of Tow-interest loans from the City Loan Corporation's
Revolving Loan Fund, Portland Mailing Service and Masons Supply Co. have
agreed to enter into a First Source Agreement with the City.

3. Two First Source Agreements providing for the recruitment, screening,
referral and placement of entry level employees have been agreed upon
between the Training and Employment Division and Portland Mailing Ser-
vice and Masons Supply Co.

4. These First Source Agreements do not result in obligation of CETA Funds
or the expenditure of General Fund revenues.

5. It is therefore appropriate that the Commissioner of Public Utilities and
the City Auditor execute, on behalf of the City, First Source Agreements
with Portland Mailing Service and Masons Supply Co. for recruitment,
screening, referral and placement of entry level employees under the
Human Resources Bureau, AU 682, Training and Employment Division, for a

period of five (5) years from the execution of the Agreement as set forth
in Exhibits "A" and "B",

NOW, THEREFORE, the Council directs:

a. The Commissioner of Public Utilities and the City Auditor are hereby
authorized to execute, on behalf of the City, First Source Agreements
with Portland Mailing Service and Masons Supply Co. for recruitment,
screening, referral and placement of entry level employees under the
Human Resources Bureau, AU 682, Training and Employment Division, for
a period of five (5) years from the execution of the Agreement, as set
forth in Exhibits "A" and "B".
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ORDINANCE No.

Section 2. The Council declares that an emergency exists because delay in the
enactment of this Ordinance will cause unnecessary administrative delay in
the function of the CETA program and the closing arrangements between the
City of Portland and Portland Mailing Service and Masons Supply Co.; there-

fore, this Ordinance shall be in force and effect from and after its passage
by the Council.

Passed by the Council, MAR 31 1982

Commissioner Margaret Strachan
JPG:LN:pj
3/17/82 Attest:

Auditor of the Citysf Portland
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