
FIRST SOURCE AGREEMENT 

Thi'.; First Source Agreement for recruitment, referral and placement is 
I> e t '" c e n t he C IT Y OF PO RTL AN D , h ere i n a ft er , e fer r e d to a s t h c II C IT Y" , and 
PORTLAND MAILING SERVICE, 905 NW 12th, Portland, Oregon 97209, hereinafter 
refened to as "EMPLOYER". Under this First Source i\greemc2nt, EMPLOYER 
will use the CITY as its first source for recruitment, referral and place
ment of covered employees. 

I. GENERAL TERMS 

A. The CITY wishes to assure continuing employment opportunities for 
economically disadvantaged ClTY residents with 2mployers located 
within the Portland Metropolitan area. 

B. The EMPLOYER wishes to use the CITY as a first source for recruit
ment, referral and placement of employees. 

C. The CITY, thr·ough the City Loan Corporation, ha·s negotiated a 
low-interest loan of $100,000 to EMPLOYER in consideration for 
the EMPLOYER's entry into this Agreement. 

D. The CI TY wi 11 pro vi de en:p l oyment recruitment, refer\"a 1 and pl ace
ment services to the EMPLOYER subject to the limitations set out 
in this Agreement. 

E. The CITY's participation in this Agreement vdll be carried out b_y 
the Train1ng and Employment D·ivision (TED) of the CITY's Human 
Resources Bureau, Yeon Building~ 522 S.W. Fifth Avenue, 8th floor, 
Portland, Oregon 97204, or such other CITY bureau or division 
designated by the CITY. 

I 

.i 

F. This Agreement sha"ll take eff2ct \'✓ hen signed by the parties below·· 
a n d s ha 11 be i n fu 1 1 force a n d e ff e c t fo r t he p t~ r i o d o f f i v e ( 5 ) 
years. 

G. This A.greement shall not be construed as a loan arweement and shall 
n o t o b 1 i g a t e th e C i t y Lo a n Co r po r a t i o n i n a n y 1.·1 a y . I f , for a n y 
reason, the loan referred ta in Section I.C. obove should be with
d r cHm or c a n c e 1 l e d by t he C I TY , t h i s ,I:\ g r e ~ rn e n t ~; i 1 1 b e n u 11 a n d 
void. 
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II. RECRUITMENT 

· A. The CITY and EMPLOYER agree that for purposes of this Agreement, 
"covered positions" include all EMPLOYER I s job openings in the 
Portland metropolitan area created as a result of internal pro
motions, terminations and expansion of EMPLOYER's workforce, 
within the below-listed job classifications: 

Machine Operators 
Clerical 
Data Entry 
Table ~lorkers 
Fulfillment Workers 
Truck Drivers 

B. At least eighteen (18) CITY working days prior to the ilnticipated 
hiring dates, the EMPLOYER wi 11 notify TED of its needs for new 
employees in covered positions. 

C. For covered positions, notification to TED shall include, but 
need not be limited to, the number of employees needed by job 
title, hiring dates, rates of pay, hours of work, anticipated 
duration of employment and work to be performed, In order for 
TED to determine whether persons meet the EMPLOYER's personnel 
needs, job descriptions, including minimum qualifications stated 
in quantifiable and objective terms, are made a part of this 
Agreement and are included as Attachment "A". 

D. Positions which are not managerial, highly technical, or profes
sional created in the future by the EMPLOYER, shall also be re
garded as positions covered by this Agreement. Positions of a 
supervisory nature or which require two or more years of formal 
training are not considered covered positions. 

E. The EMPLOYER will also notify TED of all position vacancies which 
are not "covered positions" as defined in Sections IIA, 8

51 
and C, 

above. Notification shall include qualifications, the rates of 
pay and the anticipated hiring dates. The EMPLOYER will also 
notify TED of the date by which TED must refer qualified applicants 
to the EMPLOYER for management, technical and professional vacan
cies; however, the EMPLOYER will not be bound to hire from these 
referra 1 s. 

F. Job opening·s to be filled by internai promotion from the Et1PLOYER's 
local work force need not be referred to TFO for placement and 
referral. 
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II I • RE FERR/\L 

A. TED will refer CETA eligible job applicants to the EMPLOYER in 
response to the notification of need for new employees described 
in Section I I, above. , 

B. TED will screen applicpnts according to the qualifications agreed 
upon with the EMPLOYER. 

IV. PLACEMENT 

A. TED will notify the EMPLOYER no later than five (5) working days 
prior to the anticipated hiring date of the number of applicants 
TED Vlill refer. TED will make every reasonable effort to refer 
at least on~ qualified person for each job opening. 

B. In the event TED cannot refer the total number of qualified per
sonnel requested, the EMPLOYER will be free to directly fil 1 re
maining positions for which no qualified applicants have been 
referred. In this event, the EMPLOYER will make a good faith 
effort to hire City of Portland residents. 

C. The EMPLOYER will make all decisions on hiring new employees but 
will select its employees for covered positions from among the 
qualified persons referred by TED. 

D. TED will track job retention of employees placed under this Agree
ment for 90 days following placement. EMPLOYER agrees to cooper
ate in TED's follow-up efforts. 

E. TED is required to monitor EMPLOYER's performance under this 
Agreement. EMPLOYER will cooperate in TED 1 s monitoring efforts 
and will submit Quarterly Hiring Summaries in accordance with 
Attachment "B". 

F. After the EMPLOYER has selected its employees, TED'will not be 
responsible for the employees' actions and the EMPLOYER hereby 
releases the CITY from any liability for their actions. 

V. rnAINING 

A. The EMPLOYER will not discontinue providing routtine on-the-job 
training due to this Agreement. 

B. TED and the EMPLOYER may agree to develop addit~onal on-the-job 
training programs; the training specifications nnd cost for such 
training will be mutually agrDed upon by the EMltOYER and the 
C IT Y a n d covered i n a s e par ate Tr a i n i n g Ag re em e t:1t • 
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VI. CONTROLLING REGULATIONS AND LAWS 

A. If this Agreement conflicts with any labor laws or other govern
mental regulations, the lav,s or regulations shall prevail, 

B. If this Agreement conflicts with a collective bargaining agree
ment to which the EMPLOYER is a party, the bargaining agreement 
shal 1 prevail. 

C. The EMPLOYER will provide TED with written documentation that the 
EMPLOYER has provided the representative of any involved collec
tive bargaining unit with a copy of this Agreement and has re
quested comments or objections. If the representative has any 
comments or objections, the EMPLOYER will provide them to TED. 

D. The EMPLOYER will not discriminate against any applicant for 
em p ·1 o yrn en t be c a u s e o f r a c e , r el i g i o n , a g e , ha n d ic a p , co 1 or , s ex , 
national origin, citizenship, or political affiliation. 

VII. ASSIGNMENT MODIFICATIONS, RENEWAL AND SANCTIONS 

A. If, during the term of this Agreement the EMPLOYER should transfer 
possession of all or a portion of its business concerns affected 
by this Agreement to any other party by lease, sale, assignment 
or otherwise, the EMPLOYER as a condition of transfer shall re
quire the party taking possession to agree, in writing, to the 
terms of this Agre~Tient. A new First Source Agreement will be 
executed with the new party prior to the effective date of the 
transaction. 

B. The EMPLOYER and TED, or such other agent as the CITY may desig
nate, may mutually agree to modify this Agreement in order to 
i mp r o v e t h e vm r k i n g r e 1 a t i o n s h i p d e s c r i bed h er e i n . 

C. The CITY may terminate this agreement at any time by written noti
fication if its federal, state or local grants are suspended or 
terminated before or during the contract period. 

D. Either the EMPLOYER or the CITY may elect to employ binding arbi
tration to settle any material dispute under this Agreement which 
informal good faith negotiating efforts have failed to resolve. 
If either party elects to employ arbitration, the electing party 
shall deliver written notice to the other party appointing one 
arbitrator, specify1ng the issue(s) to be resolved and detailing 
the desired remedy. The responding party shall return a ~ritten 
response to the electing party within fifteen (75) days. The 
response shall appo1nt a second arbitrator and shall outline the 
responding party's position on the issue(s). If the responding 
party either fails to respond and/or appoint a second arbitrator 

153012 
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within the required timelines, the electing party shall be awarded 
a judgment by default. The two arbitrators so appointed shall select 
a third arbitrator within fifteen (15) days after the appointment of 
the second arbitrator. If the two arbitrators first appointed are 
unable to agree upon the third arbitrator within the time 1 imit, then 
the third arbitrator shqll be appointed by the presiding judge of the 
Multnomah County Circuit Court, After all arbitrators have been 
appointed, they shall m'ake a v{ritten report within thirty (30) days 
to the parties on the issue(s), The determination of a majority of 
the arbitrators shall be final and binding upon the EMPLOYER and the 
CITY and may include: 

l. Monetary damages directly related to any breach of this Agreement 
and to the issue(s) raised; 

2. Specific performance of the Agreement prov1s1ons and steps rea
sonably necessary to implement and monitor specific performance, 
which might include retention of a professional job analyst de~
ignated by the arbitrators; 

3. Declaration of default on and calling in of any CITY loan provided 
in consideration for EMPLOYER's entry into this Agreement; 

4. Allocation of costs associated with the arbitration determination 
and steps necessary to implement and monitor that determination. 

The arbitration determination shall be fully enforceable in a court 
of law, 

Dated this __ day of _____ , 19 . 

Approved: 

~~6 1! ~ o/ 
Executive Direct ~ 
Human Resources Bureau 

·c; ty Attorney 

Division 

PORTLAND MAILING SERVICE 
~ ·a,/J /b r\ / •j ,' i \ 

I j"
4 

.'I )' ' ,,:J J \ 

By (/2.1) (/{ /l.·y~l.{,,,-( ~/1 , 
-, 

~- 4 ·' 

Title _··-~_l:~_~·~tf>_,~rV~1 ~tU..:;._7 _______ _ 

CITY OF PORTLAND 



JOB orurn FOPM 

. Oate··r6c 1 <l ''TED ----CM cr)n tilt. t 
OJT cus luilil zeifTi:,,rn I n<J 
First Source (Unsubsidized) 

DOT Cod~:· ----:c::--~---
S VP Hrs: ___ Trng T imc ---·•--w--•··-

City of Portland Training & Employment Division 

1. Emp 1 oye r __ P_o_r_t l~a_n_d_~_t1_i_l_i _n ~"'--S_e_r_11_i _c e _______ _ 2. Date --------10/23/81 

3. Job Title Labclcr/Sorter/F0ld0r (,nac:hinc Onerators) 4. Number of Openings ---
·s. Job Location _ ___._qo""-'5'-;/~:l ___ l ___ 2 t-'--. h _________________________ _ 

6. Contact Person __fu_._,, ........ ;--_1 .... T...._o ..... rr_..n ..... s._ ______ ~------ phone __ 2_2 __ 1 ~_0_7_0_7 __ _ 

7. Supervisor _________________ 8. Beginning date--·· Ending ____ _ 
Evaluation after JO Jays 

9. Starting salary S 3.35 per hr Salary after training$ ___ per ___ _ 

10. flencfits: ~uL!?J~.LtQ eliqibilitv crieteria stated in employee procedures manual, employees 
may be eligible for n1edical, dental & life ms., pa10 hol1aays & s,c-k,-Efav~e;-profiC~"in 

11. Days to be worked _ ___J1on_day-Friday . 12. Hours ___ 8_-___ 5..;..:3;;;_0,;;_._ __ · _______ _ 

13. ~Jill t111ion r.err,bership be required? Yes 
.lf yos, which union and local # 

No x 
------------------------

14. If this job involved on-.the-job training to be subsidized by the City, hm•1 long will th;it 
trai~ing period be? _______________ (attach specific training plan). 

15. Specific Duties label, sort, stuff, fold and col1ate pieces of mail by hand or 

m·achi ne. Prepare for delivery to Post Office. 

16. NECESSARY QUALIFICATIONS: 

17. 

Skill 
L~vel of experience or training required to enter program 
(include lic~nses and/or c~:rttificatr:s necessary) 

_,M~JJUol/ fi n-1er d r.-'-x t ....... C!_·r ___ i __ t_v ___________________________ _ 
8th grade reading and math skii1s 

Nurnbcr/f,ssernbly Jssocic1tion 

Mcch:rnical aptitude 

Is a valid Oregon Drivers' Licc,nse required? Yes No ---
18. Arc your employees in this position expected to provide any mcessary tools involved in 

the j0b(s)? Yes No v 
If .}'ts, please 11tt~1d1~it111cizcd-Yisr-(1·.1ith prices) of toohrequirr.d for each position. 

19. Educution level needed to perform this job (if any)- _______________ N/A 

. ((Wm) 



o,,~r.ril;(! a,iy,, on-tho .. job trilinin~J you for this po~ it ion ( io t wi ul~iJO.tz . 
(.it.Y fundinU) ___________ _ 

21, ts there a pos~ibility for promotion from this job? Yes X No --- ---If yes, to what position(s)? ______________________ _ 

22, Environ~.r:ntal Conditions 23. fblsical Demands_ 

a. Working Environment 

Inside i 

a. Strenqth - % time job wi 11 require 
Standing 90 ~ 

Outside ___ % 

b. Ext ren:e Co 1 d vii th 
or without te~p
erature changes 

YES NO 

Walking 10 % 
Sitting -0--% 

Weight (no. 1 bs) 
Lift'ing 70 
Carrying 40 
Pushing O 
Pul 1 ing a c, Extreme heat with 

or without temp
erature changes· 

YES NO 

d, Wet and/or Humid 

e, Vibration 

f. · Hazards 
Mechanical 
El ectri ca 1 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Conditions 
Fumes 

- Dusts 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawl i n_g 

Reaching· 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

L 
L 
X 

~ 
X 

Ordinary Conversation X 
Other Sounds -X-

Seeing 
Acuity, Near X 
Acuity, Far ~ 
Dcep

1 
th VP~r~epti on . ~ 

o or 1 s 1 on 
Field of Vision 

a. Could a person \'lith limited English speaking skills perform this job? 
Yes x No ___ " 

b. Could a p~rson \vith limited English readinghJriting skills perform this job? 
Yes X No · 

25. Is public transportution easily accessible? Yes --- No ---
Dc,cs the job require shift work or other thJn tradit i ona 1 hours? Yes --- No 

{if yes, rlcasc c1ctrify) Occelsionul ovN·timc. May vmrk into S\•dng shift.· 
---



!\1 v, r.-:ic' d TEO 
CM contuct --------

Ot1·r customized traininq 
First·sourcc (Unsubsidized) 

DOT Code: . 
SVP Hrs: __ Trng Time __ _ 

JOG O~DER FOP.M 
City of Portland Training & .Employment Division 

1. Ernploy~r Portland i•l(dling Service 2. Date 10/23/81 --------
·3. Job Title Truck Dri':cr 4. Number of Opt:nings --------------------
5. Job Location 905 ~M 12th ---------------------------------

221-0707 6. Contact Person David Torres phone -------------·------ --------
7. Supervisor _________________ 8. Beginning date Ending ___ _ 

Evaluat'ion after 30 days. 
9. Starting salary $ 3 .35 per hr Salary after training $_--; per · 

Subject to el1gib"il1ty crietia stated in employee p,·ocedures manual, 
10. Benefits employees may be el iqible for paid medical, dental St life insurance; paid 

holidays & sick leave; profit sharing. 
11. Days to be worked ·Mondav-Friday · 12. Hours _8~-~5~:3~0~-------

13. Will union membership be required? Yes No 
If yes, which union and local# -- -~-------------------------

14. If this job involved on-the-job training to be subsidized by the City, how long wi11 that 
training period be? _______________ (attach specific training plan). 

, -15. Specific Duties Mail pick-11p and deliverv. Miscellaneous responsibilities in thA 

ma i 1 r a a rn \'Ji t b 1 a r g e j o b n 

16. NECESSARY QUALIFICATIONS: 

Ski 11 
Good Driving Record 

Ability to drive 4 sp~ed 

8th qrade reJdinq level 

Leqible handwritinq. 

Level of experience or training required to enter program 
(include licenses and/or certificates neccssarv) 
Chauffeur's License required 

( D c pt . o f Mo to r V ch i c 1 es •,•1 i 11 be cont a c t e d ) 

17. ls a valid Oregon Drivers' License required? Yes X No ---
18. Arc your omployccs in this position expected to provide any necessary tools involved in 

tlic ,.ioh(s)? Yes ___ No X 
I f yes , p 1 c as c~ ,1 tt u ch ,rn i t me 1 2 c d l 1 s t ( \~ ith p ri cc s ) of tool s re q u fre d for ca ch po s it i on • 

19. Educution level needed to perform this jol> (if any) NJ,\ 



21. 

·.·.:.::· i''.C:;!\'.';:/,\\ .. 1·1•rtu,(/\)/;?;): '.\/:, 
f)r•",r.rilJ•! an{rm-U,·e .. job train'irirJ 

1:yoij 
. ·.' .... • 0/ ": ,::,·:,;{i>.);)\f;,)r'( . 

~l<J!.i it ion· ( 1c,, ·withou L 
City fundlnu) ------'·-· ----------

Is there il po-.:c,ibility for pro~mtion from this jotJ? 
I f y cs , to vi h iJ t po s it i o n ( s ) ? -----------------------

Yes X -- No ---
22, f.nvironi·,,~ntr:1 Co~ditir:ns 23. PhysiccJ1 Demands 

a. v/orking Environment 

I n s i cl e _fi.D __ X 
Outside -1..0__~ 

a. Strength - % time job ~Jill require 
Standing 20 % 

b. Extren~e Co1 d 'T'li th 
or without temp
erature changes 

c. Extreme heat with 
or without temp
erature changes 

d. Wet and/or Humid 

e. Vibration 

f . . Hazards 
Mechan·i cal 
Electrical 
Burns 
Explosives 
Radioactivity 
Other 

YES 

X 

X 

g. Atmospheric Conditions 
fumes 
Dusts __x_ 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 

NO 

_x_ 

_x_ 

.....L 

Walking 60 % 
Sitting 20 % 

Weight (no. lbs) 
Lifting 70 
Carrying 70 
Pushing 70 
Pulling o 

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Cra\•11 i ng 

Reaching 
Handling 
Fingering 
Fee11ng 

Talking 

YES NO 

x· 

X ,-
-x-· 
-x-

x ·r 
-X-
-X-

-X-

Hearing . 
· Ordi.nary Conversation X 
· Other Sounds -...,-

-4--

Seeing 
Acuity, Near _x_ 
Acuity, Far _.1_ 
Depth Perception _x_ Estimated maximum 

no. of Deci be 1 s Color Vision 
Field of Vision _x_ 

...L 

24, a. Could a person \•lith' limited English speaking s·ki11s perfonn this job? 
Yes __ No X ' 

b. Could a person with limited ~nglish reading/\'lriting skills perfonn this job? 
Yes ___ No _x __ 

25. ls public transportation cc:isi1y ncccssible? Yes --- No ---
2G. Docs the job require shift \•:ark or other tl1t1n truditi onal hours? Yes ..... x-- No ---

( if yes, please clarify) Occusioni:ll overtime required 



Ou tc re C 
1 d n 0 -----' CM con ti.let ____ ·---··- ···· · 

OJT cu storm zcdtrifri"ir,-~----. -··-
Fi rs t Source (Unsubsidi?rd) 

DOT Code: 
SVP Hrs: ___ frng Timo--··-·•-.... _. 

JOl3 ORDER FORM 
City of Portland Training & E~ployment Division 

1. Err1pl oyer Port 1 rnd Ma i1 i ne1 Sr:rv k ~ , 2. Date _________ .. ____ ....,._._________ ------10/23/81 

3. Joi) Tit 1 e _QJ1 ta"--=E...;..;.n..;;.;tr~'tl...-..:C.C..:l_ 0.;;;.;._r_!,,;_' _____________ 4. Number of Openings 

5. Job Location_ 905 il'~U~ _ _P.....___r ___ tl__.? ..... r....;;,d:.--___________________ _ 

6. Contact Person _ ..... o ...... a ... v-1..id . ..._..T.,...o_._rr._..(.l ..... s..__ _____________ phone -----'22;;..;.1_-___ 0_70 ___ 7 __ 

7. Supervisor _________________ 8. Beginning date Ending __ 
Evaluation after 30 days 

9. Starting salary $ 4 ~a per br 0"1~ Salary after training $ ___ per __ _ 
Subject to eligibility criteria stated in ernpl oyee procedures manual, 

10. Benefits employees may be el igH,le for paid medicrtl, dental & 1 i fe -insu_r_an_c_e __ ; ____ _ 
paid holidays & sick ·Ieave; profit sr1c1r'ing. ·---- ; 

11. Oays to be \•10rked -·~ii-)Aduy Frid(¼'' 12. Hours _a__,.._s_:J..u.OJ.-----------

13. ~/ill union rr,embership be required? Yes No . X 
If yes, hhich union and local# _______________________ _ 

14. If this job involved on-the-job training to be subsidized by the City, how long will that 
training period be? _______________ (attach specific training plun). 

15. Specific Duties Data ~ntry, oraanize mailing lists, assist in office and 

plant as needed. May include occasional table work. 

16. · NECESSARY QUALIFICATIONS: 
Level of experience or training required to enter progrJm 

Skill (include lic~nses and/or cGrtificJtcs nGcessary) 

Datu entry skills (10,000 strokes per hour) - HP 3OCO equipment 

Or9c1nizc1t1onal skills 

---~8t..:..:.t..:...1-.:.19..;_rc1.d0 reading level 

Legible handwritina 

17. Is a val id Oregon Drivers' L iccnse required? Yes No ---X 

18. Arc your employees in this ro~ition expected to provide any necessary tools involved in 
the job{s)? Yes____ No _x._ __ 
If yes, plcJsc attJcl1 Jn it111ci;:cd 1iq (with prices) 9f tools rcciuired for each position. 

19. tducution level needed to perform this job (if any) __ tlLJL.. ___________ _ 



' ., ~ . It . ' 11 l'}~~(}'/1
1

(
11 1.·! ·f()r t.·~1,·'.·,·· r)(),..,l't1'r-. .1n c,·~, '·li','l,l(JIJ~'. ~- ·.r.r·1;_,.,: :.r:/ ·.,i .. t,,,".'•·r .. } rc:,in1nrJ 'jr\u nnn::·, './ , [ ... " ~.: , 11 ~ 

Ci '·.Y fundinu) ---·--·--------------------------

21. 15 there a po•jsibilit:, for promotion frorn this job'? Yes No 
If yes, to 1,,:idt po~ it ion( s P --

22. En 111 ror~'.~f?n t~ 1 ':'.'Jnc!i ti r-,,r:s 23. Phvsical Dmnands 

a. ~Jork i ng En vi ronri",Cn t a. Strength - 0/ time job \•J i11 require JI) 

Standing 1 0 OI 
1Q 

Inside 100 Cl Walking l 0 
,,1 

·"' /0 

Outside ,;/ Sitting 80 C/ 
,'O i.J 

YES NO 
b. Ext r-.~n;e Co 1 d ~Ii th 'vie i g h t ( n o . 1 bs) 

or \•Ii thout temp- Lifting 35 
erature changes X Carrying 35 

Pushing 35 
C, Extreme heat with Pulling 35 

or with out temp- YES NO 
erature changes -4- X b. Climbing 

d. Wet and/or Humid -X- Balancing -x-

e. Vibration ~ Stooping X 
K'nee ling x 

f .. Hazards Crouching .-X--
Mechanical _x__ Cra\~l i ng -X-.. 
Electrical - _x__ 
Burns _x_ Reaching ..:t._ 
Explosives _x_ Handling .JL 
Radioactivity _x_ Fingering ...L 
Other -4-. Fee"ling ..L 

g. Atmospheric Conditions Talking _x_ 
Fumes X 
Dusts X Hearing 
Mists -x- O~.dinary Conversation_x_ 
Gases -x- Other Sounds _x__ 
Poor Ventilation -x-
Other -x- Seeing - Acuity, Near ~ 

h. Noise Acuity, Far _L 
Estimat2d maxir.~um Depth Perception _L 
no. of Decibels Color Vision X 

Field of Vision -x 
24. u, Could a person with limited English speaking skills perfonn this job? 

Yes No X 
, 

b. Could a p2rs on \',··i th l i m i t c d En 9 1 i s h r c a d i n g h✓ r i t i n g s k il l s perform this job? 
Yes No X 

25. Is public tr.1~1sport2tion e~sily accessible? Yes ____ X~ No ----
2G. Docs the job require shift \~ark or other thJn trJditional hours?. Yes _..:.,:.x_ No --

(if yes, plc<1sc c1Jrify) niuy reciuir'e occu_s1_·0_11_J_l _o_v_cr_t_in_1c ___________ _ 



1, 

3. 

5. 

6. 

Employer 

Job Title 

JOB ORDER FOr.M 

Oa tr! rec'd TED ---------CM contoct 
OJT -cu-s-to-ni', zed tra 1 m-nq 
First Source (Unsubsidized) 

DOT Code: 
SVP Hrs: __ Trng Time ___ _ 

City of Port1und Training & Employment Division 

2. Date ___ ,....________________ ---------Portlund Mr:iiling Service 10/23/81 

Fulfillment Worker _ __:._;;;...:...:._.:_.:....:...;;.:.;:~~..:...;..:..;;:.;__......-_:_.. _________ 4. Number of Openings __ _ 

Job Location 9 O 5 W,·/ 1 2 th Portland 

Contact Person David TorrPs --'-'-'-~:..i.-J~.i..;......L-.-____________ _ phone 221-0707 

7. Supervisor _____________ .;...__ ___ 8. Beginning date--~-.. Ending 
Evaluation aftur 30 days 

9. Starting salary$ _1_3.5_ per nr Salary after training$ per 
Subj ect-to·ci,g i bi lTI.ycriter i a stated in emp l oyeeprn~ctur:es-rnrrITTicIT~ 

10. Benefits: emplqyees may be ~ligiblc for paid medical, dental & lite insurance; 
~> paid holiduys & sick leave; profit sharing. 

11. Days to be \'.'6rked Monday-Friday 12. Hours 8 ... 5:30 ------------
13. Will union membership be required? Yes No X --)f yes, which union and local # _______________________ _ 

14. If this job involved on-the-job training to be subsidized by the Cityt how long will that 
training period be? · .. (attach specific training plan). 

15. Spec if i c Out i es _.:...F ,.:...· l;,..:,l_,:_;,;nia::..1~· 1--=-o.:._.r d~e::.;.r..::.s__,;_;fr_:o:.:.:.m,;,_;;_c .:....1 ,.:....· e:-.n.:...t..:..s_:__u s.:...1_· n-=9:,__m.:...a t_e_r_i_a _1 s_i_n_v_rn_r_e_h_o u_s_e_. ____ _ 

Also n1cy do table v1ork. 

16. NECESSARY QUALIFICATIONS: 

Skill 
Level of experience or training required to enter program 
(incluoe licenses and/or certificates necessary) 

Manual dexterity 

8th grade rc,:lciing ability 

Number associotion skills 

Le 9 iD 1 e ha n d \ff it i n g 

\o!archousinCJ experience helpful 

17. Is a valid Oregon Drivers• Lice~se required? Yes __ No ---X 

18. /\re your employees in this position expected to provide any necessury tools involved in 
the job( s)? Yes ___ No X 
1f yes, plc[lS(~ att~cn iH) itmciz-ct_l _1_,s_t-(1<Jith prices) of tools required for each position. 

19. Education level needed to perform this job (if any) __ N..:.../A __________ _._.;, __ _ 



•· '· (,lr:r-,r:r llir: ;rny nn-t.h(!-JOb trul ninrJ you noniwlly providu 
Ci Ly llji1diw0) ______ , ______________ _ 

1 C, . 

?l. Js there a po$sibility for pron-:otion from this job? Yes X No __ _ 
I f y cs , to v, h at po~ it i on ( s )? ----------1• 141 ch~-M,-Q.pct.J..t.o.__ _____ _ 

2 3 . l~Jl s i c rJ 1 Dr~ rn ands 

a. Working Environment 

100 % 

a. Strength - % time job will require 
Standing -~4n__% 

Inside 
Outside 'JI 0 l'J 

b. Extreme Cold with 
or without teGp
erature changes 

c. Extreme heat with 
or without temp
erature changes: 

d. Wet and/or: Humid 

e. Vibration 

f.: Hazards 
Mechanical 
Electric~l 
Burns 
Exp1 os i ves 
Radi oact i vi ty 
Other 

YES 

g. Atmospheric Conditions 

NO 

.x_ 

.L.. 

_x_ 

_x_ 
-X-
~ 
4--
-X
.:/.r-

Fumes :J.,_ 
Dusts _y,_ 
Mists .x__ 
Gases .x_ 
Poor Ventilation .J.._ 

Other .J._ 

h. Noise 
Estimated ~aximum 
no • of Dec i be 1 s 

Walking 50 % 
Sitting o % 

Weight (no. lbs) 
Lifting 35 
Carrying __ 3s __ 
Pushing 35 
Pulling 35 

b. C1 imbi ng 
Balancing 

Stooping 
Kneeling 
Crouching.· 
Crawling 

Reaching 
I-land 1 i ng 
Fingering 
Feeling 

Talking 

YES NO 

X 
X 

X 
--,X..; 

Hearing 
Ordinary Conversation X 
Other Sounds __x_ 

Seeing 
Acuity, Near _x 
Acuity, Far __x 
Depth Perception _x 
Color Vision _x 
Field of Vision _x 

24. a, Could a person ,~itl1 limited English spenking ski11s perform this job? 
Yes___ No x ~ 

b. Could a person \•lith li1~1ited English reading/\vriting skills perform this job? 
Yes__ No :'X 

25, ls public tr<Jnspc1 rti1tfon easily accessible? Yes X --- No ---
2G, Does the job require shift work or other thun tr21di_tion<1l hours? Yes X No __ _ 

( if yes ' p 1 Ca s C C 1 a r if y ) ~ll, y r C q u ire O CC c) s i On J 1 0 Ver t i Ill C • Mu y Chu n 9 e t O s \'-/ i n 9 s h if t 
·---



l. 

3. 

5. 

J013 ORDER FO;~M 

Dd tr.· rec• d TED 
CM conl<1ct 

OJT cus tonn 1.od tr,·, in rn 'J 
First Source (Unsubsidiz~d) 

DOT Code: 
SVP Hr5: ___ Trng T imc 

City of Portland Training & Employment Division 

Portland Mailino ' I ..,o.rv1cr. 2. Date 10/23/81 Ernp 1 oyer ________ ..______________ -------
I 

Job litle T ci b 1 c ~In r k ~ r - Cu s to :n ~·1 c1 i l 
I 

------------,----------- 4. Number of Openings __ _ 

Job l.ocat ion 905 ::',,[ 12th Portl;ind 

6. Contact Person ---==D~a .... v ...... ic ___ l _T-'-o_rr_e __ · s ________________ phone 2?.1-0_7_07 ___ _ 

7. 

9. 

10. 

11. 

Supervisor _________________ a. Beginning date ____ Ending·_._ 
Evaluation after 30 days 

Starting salary $ _LJ_.5__ per ___tu:_ Salary after training $ ___ per __ __,_ 
Subject to 2·1 iCJibil it~, criteria suited in employee Drocedurcs manual, 

Benefits· P.mplnvP.PC:. ,lllnV hr, r.l iaible for paid medical. dental and life ·insurance~ 
paid holijays and sick leave; profit sharing. 

Days to be viorked _ _.t:1Q.nr!ay-Friday · 12. Hours _.u.S.:::.·-""-S .... •31.1.,10· _______ _ 

13, Will union merr.bership be required? Yes No X 
_.If yes, \·1hich union and local # ___ :~~---------------------

14, If this job involved on-the-job training to be subsidized .by the City, how long will that 
trairiing period be? · ~- (attach specific training plan). 

15. Specific Duties sort, stuff envelopes, collate, label by hand, fold, staple, etc. 

16. NECESSARY QUALIFICATIONS: 

Skill 
Level of experience or training required to enter progra~ 
(incl ud~ 1 iccnses and/Ol~ certi fi e2t~s necessary) _______ _ 

Man11al dr~:teri ty_._ilbil it,., to :=-ol l 01·1 ins t.r.t~,c~t~i~o.!..!.n.;,,!..s ____________ _ 

___ _._.r:~um.b..cr a ssnci ut iru1-5_..._t, ..L..~ ~'------------------------

----' ...... cg j bl r 1·.1,~d•·:ri Un.g ________________________ _ 
8th grade reading level 

17. Is a valid Oregon Drivers' License required? Yes -- No ---X 

18. Arc your cnirloyccs in this position expected to provide any necessary tools involved in 
the job(s)? Yes No X 
lf yes, plci1sc i\tf~cil J11it111ciz-cd-l-i::i--t-(Hith prices) of tools required for each position. 

19. Educt,tion level needed to perform this job (if any) ---------------



----·• ... ·-0'!--·•--•·-... ---------------....., ... _____ ...,....,. 

Is there a possibility for promotion from this job? Yes X No ---If yes, to v111at posit ion(s)? ___________ .....__-__;__:.:•1.:.;..;ac~.h.:...;..i~r1c.::....• ....;.:,O-'--p_,-:i..;.,;r~a~t~or ____ _ 

a. Wor~ing Environ~ent 

Inside 100 % 
Out~.ide % ---

b. Extr.:i:re Cold \•1ith 
or \•Ji thout te:-;·.p
eraLire changes 

c. Extreme heat with 
or without temp
eroture changes 

d. Wet and/or Humid 

e. Vibration 

f. Hazards. 
Mechanical 
El ectri ca 1 
Burns 
Exj)losives 
Rudioactivity 
Other 

YES 

g. Atmospheric Conditions 
Fumes 
Dusts X 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 
Es tirna ted maximum 
no. of Decibels 

NO 

X 

X 

_x_ 
-x-
-x-
-x-
-x-

23. Phys i ca 1 Dernunds 

a. Strength - % time job will require 
Standing 90 ~ 

\✓ ~l k! ng -i.0--; 
Sitting --0--'o 

~le i g h t ( no . 1 b s ) 
Lifting 35 ---Carrying ....3..5. __ 
Pushing ---3.5. 
Pulling -3..5= 

YES NO 

b. Climbing 
Ba 1 anci ng 

_x_ s,~ooping 
Kneeling 
Crouching 
Crawling 

_x_ 
_·_....L 

Reaching 
Handling 
Fingering 
Feeling 

_x_ 
X -x-

x 
Talking X 

Hearing 
Or.di nary Conversation 
Other Sounds 

Seeing 
Acuity, Near X 
Acuity, Far ..:/..-
Depth Perception _y__ 
Color Vision 
Field of Vision 

_x_ 

24. a. Could a person ,,,ith limited English speaking skills perfonn this job? 
Yes X No___ r 

b. Could a person \'lith limited English reading/writing skills perfonn this job? 
Yes x No __ _ 

25. ls public transportc1tion easily ;:icccssible? Yes X Uo ---
?.(i.. Docs the job require shift vrnrk or other thon tr11di ti ona1 hours?. Yes __x__ No ---·---· 

( i f y cs , p l c as e c 1 Jr i f y} o c c L1 s i o n 11 1 o v r r t i 111 c, r o. 9 u i r r. d -m ,,v h ,w c s vii n lJ s h i ft 

.. -- _.._ <l.t.-•~~-.. ... ,._.,. .. • ,,. _ .. --• • ._ - -••• o, ----• • • .......... ._. .--.-..,.,_ _ _, _ _,,,. --•' 'W'P - •• _., --•---,. 

... ..,..-/_._, .. _ too 



JOO orrnrn roP:•1 ·---- ... ,_ .. ---·--- ... - ....... _._,. ·- . ...., ........ .. 
City of rortlr;nd TraininrJ ?. [r;;p1oyrr:r.int Division 

,. [r1Dl0 11 ~r 
' J --

Portlc1nd Ma i1 ino Scr'Ji cc 2 . 0 a t e Oct o b o r 2 3 , 1 c:i ·, , 

3. J0b Tit 1 C General Clerical 4. Nurnbe r of opcni ngs _...:_ __ 

5. ,Job Locution 905 /'l'..I 12th 

r c t t David Torr~s h -.i. on 2.c pone 221-0707 ----~------------------- --------
7. Su pe rvi sor ~Janey Torres ___ 8. Beginning date ___ Endi nq 

Evaluation after 30 days 
9. Star--t"ing salary s3 ,35 per Hour Salary aft~r training$ ___ per __ _ 

Subject to eli~ibilit~, criteria stated in cm~loj1ce procedures mamwl, 
10. Benefits emolovr.P.S_Jli.0v hr. P.l ioihlr. for oaid medical. dental_& life insuran(_C'._:_o_a_id __ _ 

holidays & sick leave; profit sharing, 
11. Days to be \•✓orked ·/·1onday-Friday 12. Hours 8:OOAM-5:30PM 

13. Hill union rnerrbership be required? Yes No X --If yes, v1hi ch union ar,d local # -------------------------
---

14. If .this job involved on-the-job training to be subsidized by the City, hm·1 long vlill that 
training ~eriod be? _________________ (attach specific trili ni ng pl lln). 

15. Specific Duties General clerical duties includin9_!yping, filing, ans1·:erinq ohones. 

Miscellaneous responsibilities in mail room \•tith large job orders, 

16. NECESSARY QUALIFICATIONS: 
Ski 11 
Typing 50 1,·:~m 

Good spelling 

-~t..b_g_r~!_ ci •:: r o J ci i n g 7 e v e l 

_l_g_gjj) 1 e h2 n d · .. :r it in g 

Level of experience or training required to enter program 
(include 1 i c2nces an ci/ or certi f i ca. tes nee es s...;_a_r1......,.1 ) ____ _ 

Previous \·.'ork experience typing, filing, an_s_•,._,.e_r_1 n_q __ _ 

phones. 0rg2nized, thorou9h, friendly and outaoino. 

17. Is a valid Oregon Drivers' License required? Yes X, No ---
18. /\re your cr.1ployees in this posit'ion e:-<pect.cd to provide any necessary tools involed in 

the job(s)? Yes No X , 
If yes, please cittich an itemized list (\•.'ith prices) of to!Jls required for cJch positfon. 

19 , [ducatit'n level needed to perform this job (if any) Asses~•:1ents should be 'at the 

8 t. h gr lid~ 1cv01 . 
-------·--·--·-· _. --- ----------------------------



24. 

.•.•• I • I. ' •• •1 - t I Ir. ' i I r I 11: •., • r I,, 1, , , • 1, lJ, • ... ._, 1 ,) • • " .. 

r: it.'/ 111wl i ri(J) ·-· ·-•~- ◄ -·-···--·-•-··~·- •• ~--•M-·-----·--·-·-·•-··--·----•-----.. -------~-· · .3J) ~ 
...... -- •·----··-··- ---.,...__- .. _ ....... 4 • 

J s t 11 e r r. a Po s s i b i 1 i t y fo r pro II o ti on fr om th i s · job? Y cs X No 
If yr2s, to v.Jh~~ 1;0:.itior,(:;)? Phone: __ ,1_nd/o_r outside :,Jlc~ --

r r. 1
.' i r· .'") r·: · ;. n t. .-l 1 Co r, : i ~~ i c n s 

.. ~ .. -·-- '..... ... -~ ---- ----
J. ~-:ork in 9 [n•/i rcn'.:'c:nt 

Inside 100 ,J 

Outside .I 
,'J 

YES NO 
~. Ext rci:1,~ Cold '.'lith 

or \•Ii ·th out tr~·.p-
c ra ture chang1;;s X 

c. Ext rcri:o heat \•:i th 
or vii thout temp-
era tu re cha nge::s X 

d. v!e t and/or Humid X 

e . Vibrntion X 

f. Hazards 
tlechanical .L 
Electrical -x-
Burns -x-
Explosives -x-
Radioactivity -x-
Otncr -x-

. g. Atmospheric Conditions 
Fumes X . 
Dusts --x-
~ttsts -x-
Gases _x_ 
Poor Ventilation ..L 
Other _x_ 

h. Noise 

a. 

b. 

Estimated maximum 
no. of Decibels 

Could a person \•.'ith 
Yes 

Could a pe rs on\::Tth 
Yes 

1 imited English 
r~o -~-~-

l irnitcd cnglish 
No ~ 

23 . Phy; i cr.1_1 __ D1:-irn2 n,js . 

a. Strcnc,th - ~~ ti me job \'Ii 11 require 
St~ n di n g 1 O . ., 

b. 

Walking ___ % 
S i.t t i n g · 90 ~~ 

Weight (no. lbs} 
Lifting 70 occasional 
Carrying--0-
Pushi ng O 
Pulling O 

YES 
Cl irr:bi ng 
Balancing -
Stooping 
Kneeling -x-
Crouching 

. Crawling 

Reaching X 
Handling x 
Fingering -x 
Fec:!ling x· 
Talking X 
Hearing 

Ordinary Conversatif)n _t 
Other Sounds ~ X 

Seeing 
Acuity, Near 
Acuity, Far 
Depth Perception 

· Co.lor Vision 
Field of Vision 

\. 

speaking ski 11 s perform this job? 

re~ding/\·1riting skills perform this job? 

NO 
X -x-
X 

-x 
-x 

OTHER cm,:>1ENTS, REQU l RG1ENTS · CR NEEDS: 

Occasional overtime required, 



QUARTERLY HIRING SUMMARY 

·PORTLAND MAILING SERVICE 

ATTACHMENT B 

For Quarter ending: ·1,.. .6 I - ? ~) 

Listed bclov1 are the posi'tions in your firm vthich are covered under the First 
Source Agreement with the City. Please list the tnt □ l number of hires for this 
quarter and return this form to the Training and Employment Division within 30 
days following the close of that quarter. 

Position Title Total New Hires 
Permanent Temporary_ 

Machine Operators L I 

Clerical Worker -er· I 

Data Entry Clerk ,---f;)- --f+---

Tab l e vJ o r k e r s ~ I LI-
·-

Fulfillment Workers --..:e- ~·f.r 

Truck Drivers .. -e-

I certify that the abo~e information is true and accurate. 

Authorized Signat re 

Title 

Yl'LQ./(__f(___ l ;) I Cy g ;)_ 
Date 

Please return this form to: Training and Employment Division 
522 S. W. Fifth Ave., 8th flr. 
Portland, OR 97204 



FIRST SOURCE AGRE EM ENT 

This Flrst Source Agreement for recruitment, referral and placement is 
bctv,een the CITY OF PORTLAND, hereinafter referred to as the "CITY", and 
Mr\ SONS SU PP Y C Ot1 PAN Y , I NC . , 2 6 3 7 SE 1 2th Av e . ~ Port 1 a n d , 0 reg on , here i n -
after referred to as 11 EMPLOYER 11

• Under this First Source Agreement, 
EMPLOYER will use the CITY as its first source for recruitment, referral 
and placement of covered employees. 

I. GENERAL TERMS 

A, The CiTY wishes to assure continuing emplo~nent opportunities for 
~conornic~lly disadvantaged CITY residents with employers located 
within the Portland Metropolitan area. 

B, The ENPL0YER wishes to use the CITY as a first source for recruit
ment, referral and placement of employees. 

C. The CITY, through the City Loan Corporation, has negotiated a low
interest loan of $150,000 to EMPLOYER in consideration for the 
EMPLOYER's entry into this Agreement. 

D. The CITY will provide employment recruitment, referral and place
ment services to the EMPLOYER subject to the limitations set out 
in this Agreement. 

E. The -CITY's participation in this Agreement \vill be carried out by 
the Training and Employment Division (TED) of the CITY's Human 
Resources Bureau, Yeon Building, 522 S.W. Fifth Avenue, 8th floor, 
Portland, Oregon 97204, or such other CITY bureau or division 
designated by the CITY. 

F. This Agreement shall take effect when signed by the parties below 
and shall be in full force and effect for the period of five (5) 
years. 

G. This Agreement shall not be construed as a loan agreement and shall 
not obligate the City Loan Corporation in any way. If, for any 
reason, the loan referred to in Section I .C. above should be with
drawn or cancelled by the CITY, this Agreement will be null and 
void. 

,· 
I 



Md ,.Am I s Su pp l y Co. , lr1c . 
. First Source Agrer.11r1ent 

Page 2 

I I . RECRU ITMHlT 

A. The CITY and EMPLOYER agree that for r.urposes of this Agreement, 
"covered positions" include all EMPLOYER 1s job openings in the 
Portland rnetropol itan area created as a result of internal pro
motions, terminations and expansion of EMPLOYER 1 s workforce, 
within the below-listed job classifications: 

Warehouse Appreniice . 
Retail-Floor Sales Clerk 
Receptionist 
Rental Operations 
Janitor/Maintenance Person 
Clerical, Asst. Bookkeeper 

B. At least ei~hteen (18) CITY working days prior to the anticipated 
hiring dates, the EMPLOYER will notify TED of lts needs for new 
employees in covered positions. 

C. For covered positions~ notification to TED shall include, but 
need not be limited to, the number of employees needed by job 
title, hiring dates, rates of pay, hours of work, anticipated 
duration of employment and work to be performed. In order for 
TED to determine \•1hether persons meet the EMPLOYER I s personnel 
needs~ job descriptions, including minimum qualifications stated 
in quantifiable and objective terms, are made a part of this 
Agreement and are included as Attachment 11 A11

• 

D. Positions v1hich are not managerial, highly technical, or profes
sional created in the future by the EMPLOYER, shall also be re
garded as positions covered by this Agreement. Positions of a 
supervisory nature or which require two or more years of formal 
training are not considered covered positions. 

E. The E~PLOYER will also notify TED of all position vacancies which 
are not "covered positions 11 as defined in Sections IIA, B, and C, 
above. Notification shall include qualifications, ·the rates of 
pay and the anticipated hiring dates. The EM1LOYER will also 

tfi3012 

not i f y TED o f t he d a t e by w h i c h T ED m st ref et qua 1 i f i ed a pp 1 i ca n ts 
to the EMPLOYER for management, techri1cal and professional vacan
cies; however, the EMPLOYER will not be bound to hire from these 
referrals. 

F . Jo b o pen i n gs to b e f i l 1 e d b .Y i n tern a 1 p rorno ti mn from the EM PLOY ER ' s 
local work force need not be referred to TED fur placement and 
ref err a 1 . 



Mason's Supply Co., Inc. 
First Source Agreement 
Page 3 

III. REFERRAL 

A. TED will refer CETA eligible job applicants to the EMPLOYER in 
response to the notification of need for new employees described 
in Section I 1, above. 

I 

B. TED will screen appli~ants according to the qualifications agreed 
u po n vd th the EMPLOY ER . 

IV. PLACEMENT 

A. TED will notify the EMPLOYER no later than five (5) working days 
prior to the anticipated hiring date of the number of applicants 
TED will refer. TED will make every reasonable effort to refer 
at least one qualified person for each job opening. 

B. In the event TED cannot refer the total number of qualified per
sonnel requested, the EtHLOYER will be free to directly fill re
maini~g positions for w~ich no qualified applicants have been 
referred. In this event, the EMPLOYER will make a good faith 
effort to hire City of ~ortland residents. 

C. The EMPLOYER will make ~11 decisions on hiring new employees but 
will select its employees for covered positions from among the 
qualified persons referred by TED. 

D. TED will track job retention of employees placed under this Agree
ment for 90 days follo~ing placement. EMPLOYER agrees to cooper
ate in TED's follow-up efforts. 

E. TED is required to monitor EMPLOYER's performance under this 
Agreement. EMPLOYER will cooperate in TED's monitoring efforts 
and will submit Quarterly Hiring Summaries in accordance with 
Attachment "8 11

• 

F. After the EMPLOYER has selected its employees, TED will not be 
responsible for the employees' actions and the EMPLOYER hereby 
releases the CITY from any liability for their actions. 

V. TRAINING 

A. The EMPLOYER will not discontinue providing routine on-the-job 
training due to this Agreement. 

B . T ED a n d th e rn PLOY ER rna y a gr e e to d e v el o p add i ti on a 1 on- the- j o b 
training programs; the training specificutions and cost for such 
training will be mutually a.greed upon by the EMPLOYER and the 
CITY and covered in a separate Training Agreement. 



Mason's Suprly Co., Inc. 
f·ir!:.t Source /\grecment 
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VI. CONTROLLING REGULATIONS AND LAWS 

A. If this Agreement conflicts with any labor laws or other govern
me n ta 1 r e g u ·1 a t i o n s , t h e 1 aw s o r r e g u 1 a t i o n s s ha 1 l p r e v a i l . 

1~3012 

B. If this Agreement confJicts with a collective bargaining agree
ment to which the EMPLbYER is a party, the bargaining agreement 
s ha n preva i 1 . 

C . Th c EM PLO YER vJi l 1 p r o v i de TED vii th \'tr i t ten doc u Ille n ta t i o n t hat t he 
EMPLOYER has provided the representative of any involved collec
t i v e b a r g a i n i n g u n i t w i t h a c o p y o f th i s /\ g r e em en t a n d ha s re
quested comments or objections. If the representative has any 
comments or objections, the EMPLOYER will provide them to TED. 

D. The EMPLOYER will not discriminate against any applicant for 
employment because of race, religion, age, handicap, color~ sex, 
national origin, citizenship, or political affiliation. 

VII. ASSIGNMENT MODIFICATIONS, RENEWAL AND SANCTIONS 

A. If, during the term of this Agreement the EMPLOYER should transfer 
possession of all or a portion of its business concerns affected 
by this Agreement to any other party by lease, sale, assignment 
or otherwise, the EMPLOYER as a condition of transfer shall re
quire the party taking possession to agree, in writing, to the 
terms of this Agreement. A new First Source Agreement will be 
executed with the new party prior to the effective date of the 
transaction. 

B. The EMPLOYER and TED, or such other agent as the CITY may desig
nate, may mutually agree to modify this Agreement in order to 
improve the working relationship described herein. 

C. The CITY may terminate this agreement at any time by written noti
fication if its federal, state or local grants are suspended or 
terminated before or during the contract period. 

D. Either the EMPLOYER or the CITY may elect to employ binding arbi
tration to settle any material dispute under this Agreement which 
informal good faith negotiating efforts l1ave failed to resolve. 
If either. party elects to employ arbitration, the electing party 
shall deliver written notice to the other party appointing one 
arbitrator, specifying the issue(s) to be resolved and detailing 
the desired remedy. The responding party shall return a written 
response to the electing party within fifteen (15) days. The 
response shall appoint a second arbitrator and shall outline the 
responding party's position on the issue(s). If the responding 
party either fails to respond and/or appoint a second arbitrator 



Mason's Supply Co., .Inc. 
First Source Aurce~ent 
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~litll1n the required tirnelines, the electing party shall be~ a~✓arded 
a judgment by default. The t\'10 arbitrators so appointed shall select 
a third arbitrator within fifteen (15) days after the appointment of 
the second arbitrator. If the two arbitrators first appointed are 
unable to agree upon the third arbitrator within the time limit, then 
the third arhitrator srall be appointed by the presiding judge of the 
Multnomah County Circuit Court. After all arbitrators have been 
appointed, they shall 'make a v1ritten report ~,ithin thirty (30) days 
to the parties on the issue(s). The determination of a majority of 
tho. arbitrators shall be final and binding upon the E'.1PLOYER and the 
CITY and may include: 

1, Monetary damages directly related to any breach of this Agreement 
and to the issue(s) raised; 

2. Specific performance of the Agreement provisions and steps rea
sonably necessary to implement and monitor specific performance, 
which might include retention of a professional job analyst d~s
ignated by the arbitrators; 

3. Declaration of default on and calling in of any CITY loan provided 
in consideration for ENPLOYER's entry into this Agreement; 

4. Allocation of costs associated with the arbitration determination 
and steps necessary to implement and monitor that determination. 

The arbitration determination shall be fully enforceable in a court 
of 1 avJ. 

Dated this __ day of _____ , 19 

Approved: 

~ €4£~4~ 
E Xe Cu t 'iv e J ; re C i/o r 
Human Resources Bureau 

~(0 ,f'\ 
i~@,-/)J/~ r . a J ,I L_/ 
1iirect r ,. · 
"tjini19 and Empl yb Division 

Approved as to Form: 

City Attorney 

INC. ~ 

~~4--v~ By -L-_._-~ __ _._.__ ______ _ 

Title 

CITY OF PORTLAND 

Commiss;ioner ~f ,lie 
-;-

/ ~// /~~~. 



Allrlialod with tho 

I. n. OF r . C. w ANO H OF A 

~:~-. t;i(:k Morr.i1n'-1n, lJr. 
Mc1!:rn1s SuppJy Company 
r. o. Box 4236'/ 
PortJ.i:1.nd, Orcqon 97242 

Dear l-Jick: 

Jn rcfo:rence to your letter of ~larch 2, 198 2, as in the pust, local 16 2 
has never required an employer W1der the te1ms of your agre0.1rent to hire 
exclusively tJ1rot1gh our Local Union. This Jetter will confirm wi tl1 you 
tJ1at your company is free to seek anc1 hire employees from whatever 
source thc:1.t you dce.m necessary to acquire P.np.loyees to suit standards of 
Masons Supply Ccrnpany. Furthenron.~, it is undcrstcod and agreed bet·ween 
the parti.8s that neither party would discriminate in their hiring as per 
the tcnns set forth in the labor Rgree~nt. 

Of courne, any new· employee must ioin the Union thirty days after his 
date of hire. 

conccn1ing your first source 

III!: rw 
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ATTACHMENT A 



Date rec'd TED 
CM contact ---------

O,JT · -c-us_t_o-nn-· z-. e_d_t_r_a __ i _n ,-• n_g __ _ 

First Source (Unsubsidized) 
DOT Code: -------------S VP Hrs: __ Trng Time ___ _ 

JOB ORDER FORM 
City of Portland Training & Employment Division 

2. Date 3/1/82 ---'--'--'-'__.,_-~-------------- --------1. Ernp loye r· Masons Supply Co, 

3. Job Title Warehouse Apprentice I __._'"--'-~-------------- 4. Number of Openings __ _ 

5. Job Location ---2..Q.1.Z...5. E l 2th 

6. Contact Person Nick t1erriman, Jr. ____________________ phone _2_3_4-_4_3_2_1 ___ _ 

7. Supervisor _Ge....,..or~gf-'-e_.....Oi,~ ........... ----------- 8. Beginning date Endi11g 
70~~ of journey v1age (10.75/~) -- --

9. Starting salary$-~ per _h_r_ Salary after training $ ___ per __ _ 

10. Benefits: Medic.al~ dental, life insurance, vacation, sick leave 

11. Days to be worked M-F 12. Hours 8 hr scheduled between 7-5pm ------------
13. Will union membership be required? Yes X No 

.If yes, v,hich union and local# Tearnste-~ocal -.-.16 ...... 2..---f-(J-oin after 30 days) 

14. If this job involved on-the-job training to be subsidized by the City, how long will that 
training period be? _______________ (attach specific training plan). 

15. Specific Duties Fill orders for customers, load orders onto customer of company 

trucks, delivery of orders to customers, receiving of shipment from manufacturer 

,11 a i n ta i n \'I a re ho us e a n d i n v en tor y 

16. NECESSARY QUALIFICATIONS: 

Skil 1 
Level of experience or training required to enter program 
(include licenses and/or certificates necessary) 

Lift truck--ahility to learn basic operating skills 

__ Ab) e to opc.r.ate bac:,ic flatbed truck 

~- ~hi ppirL~ & Receivi~_basic understanding of vJarehousing operation 

-..Abi 1 ity ta communicate \vith customers 
J 8 years or ald.e.~n.ruldrivi ng_r_ec.l,G.o~rd-..--==b.:.:.o.l.!.:nd~c;!.!:::1b::...:..l..:::.e ______________ _ 

17. Is a valid Oregon Drivers' Lice.nse required? Yes _X_ No ---
18. Are your ewployees in this posHion expected to provide any necessary tools involved in 

the job(s)? Yes___ No ~X~-
If yes, please attach an itmeized list (with prices) of tools required for each position. 

19. Education level needed to perform this job (if any)~.~------------

(OVER) 



Describe any on--thc-job tra·ining you normally provide for this position (ic, wHho,rt 
C'fty funding) ------------------------------
Is there a possibility for promotion from this job? Yes No 
If yes, to what position(s)? ----------------------
Environmental Conditions 23. Physical Oe111ands 

153012 i: 

a. Working Environment 

Inside 60 % 
Outs i de-~_9-0_% 

a. Strength - % time job will require 
Standing_&_~ 

b. 

c. 

Extrerne Col cl \1Jith 
or wit~ out temp
era tu re changes 

Extreme heat with 
or without temp
erature changes 

d. Wet and/or Humid 

e. Vibration 

f. Hazards 
Mechanical 
Electrical 
Burns 
Explosives 
Rad i oa Ct; Vi ty 
Other 

YES 

g. Atmospheric Conditions 
Fumes 

h. 

Dusts _x_ 
Mists 
Gases 
Poor Ventilation 
Other 

Noise 
Estimated maxi mun, 
no. of Decibels 

NO 

_x_ 

X 

X 

X 

X 

...L. 
_x_ 
..L 
..L 
...L. 

.L 

_x_ 
_x_ 
_x_ 
_x_ 

l•J a 1 k i n ~J s a % 
Sitt i n ~J _ __() ___ % 

Weight (no. lbs) 
Li ft in <J mo 
Carrying 1 oo 
Push ir1g 1 oo --------Pull ir,g 100 ---

b.. Climbing 

YES NO 

X 
Balancing 

Stqoping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

X 

X -x 
-x-
-x-

Ordi na.ry Conversation_.x_ 
Other Sounds 

Seeing 
Acuity, Near _K_ 
Acuity, Far _J__ 
Depth Perception .. ..l,_ 
Color Vision 
Field of Vision 

_x_ 

24. a. Could a person with limited English speaking skills perform this job? 
Yes--,- No _x __ 

b. Could a person with limited English reading/writing skills perfonn this job? 
Yes __ No _ ...... x _ 

25. Is public tr·ansportation easily accessible? Yes X --- No ---
26. Does the job require shift work or other than traditional hours?. Yes -- No X 

(if yes, please clarify) -------------------------



JOB ORDER FOHM 

1fi3012 
Date rec'd TED 
CM contact ---------

OJ1 customized training 
First Source (Unsubsidized) 

DOT Code: 
SVP Hrs: __ Trng Time ___ _ 

City of Portland 1raining & Employment Division 

] . Employer __ ._Ma..s_o.n.s..-5..u.p.pl---------+------------ 2. Date -3.lll3. ____ _ 

3. Job Tit 1 e Retail - Elnar Sal es._Uei:.k _________ 4. Number of Openings __ _ 

5, Job Location 26 ·37 -...SL 

6. Contact Pe rs on Nick Merriman, Jr. __________________ phone __ 2_3_4-__ 4_3_21 __ _ 

7. Supervisor Vic Lundeen _________________ 8. Beginning date ___ Ending __ 

9. Start·i ng salary $ BOO per 1110 Salary after training $ per --- ----
10. Benefits: ~1edical, dental, ·1 ife insurance, vacation, sick leave -----·---....:-------..!..------=---------------
11. Days to be worked __ M-_F ___________ 12. Hours 8-5 (possible 7 .. 4 in summer) 

13. Will union membership be required? Yes 
If yes, which union and local# 

No X ------

14. If this job involved on-the-job training to be subsidized by the City, how long vlill that 
training period be? _______________ (attach specific training plan). 

15. Specific Duties Handle walk io sales including selling, handling of money;_c.umpJete 
necessary paperwork on transactions; provide customers with product information; 

solve customer problems with proper product. Inform customer of proper use of 

product. ~1aintain sales area. 

16. NECESSARY QUALIFICAlIONS: 

Sk il 1 
Level of experience or training required to enter prograln 
(include licenses and/or certificates necessary) 

__rr_o_du.c.t KoawJedge _ able to 1earn and become familiar with product lines 

Communication - must be able to sell 

Math Skills - be able to make necessary computations reguirt:;d for placing proper 
order s - b a s i c f u n ct i o ns , meas u rem en ts , v o 1 urn e , rat i o & fr act i o n s 

17. Is a valid Oregon Drivers' License required? Yes No ---X 

18. Are your employees in this position expected to provide any necessary tools involved ·in 
the job(s)? Yes __ No X 
If yes, please attach an itmeiz-ed...,..-1-,s-t-(\•Jith prices) of tools required for each positior,. 

19. Education level needed to perform this job (if any) __ N/.l\i__ ________ _ 

(OVER) 



, . :}:,;,\·•\,1,;•:·l) :'<•: .; •,-:-('.i{ '· ,·,;,i, 

Describe any on-the-job training you nonnally provide for this position (ie, w1th~5{3o.12 
C Hy fund·i ng) ------

--·-·-·------·- -------------
21. Is there a possibility for promotion from thi'.:i job'? Yes 

If yes, to what position(s)? --
No ---

.22. Environment(,l Conditions 23. fbysicc1l Demands 

a. Working Environment a. Strength - % time job will require 
Standing 50 % 
\folking 7"0-% 1 ' I of ns 1 c, e __ .9.o_,a 

Outside _ _] __ o_}~ 

b. Exlrerne Cold v1ith 
or vii th out t2mp
erature changes 

YES NO 
Sitting -10 % 

vJeight (no. lbs) 
Lifting 20 ---Carrying 20 
Pushing ~--
Pulling 20 ---c. Ext rerne heat \'Ii th 

or with out temp
erature changes. 

YES NO 

d. Wet and/or Humid 

e. Vibration 

f. · Hazards 
Mechanical 
Electrical 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Conditions 
Fumes 
Dusts 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

-1_ 

_x_ 

_x_ 

X -x-· 
-x-
x 
x 
x 

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

_L 
...L 
_x_ 

_x_ 
X -x-
-x-

X 

Ordinary ConversationX 
Other Sounds 

Seeing 
Acuity, Near X 
Acuity, Far -X--
Ocpth Perception ..x__ 
Color Vision 
Field of Vision .x._ 

24. a. Could a person with limited English speaking s"kills perform this job? 

_x_ 

Yes _____ No X 
b. Could a person \•1ith limited English reuding/writing skills perfonn this job? 

Yes__ No ·X 

25. Is public transportation easily accessib~,)? Yes X --- No ---
26. Does the job require shift work ot1 other than traditional hours? Yes --- No X ---

(if yes, please clarify) --------------------------



l.5:1012 
Dnte rec'd TED 
CM contact ----------

OJT .customized training 
First Source (Unsubsidized) 

DOT Code: 
SVP Hrs: __ Trng Time 

JOB ORDER FORM 
City of Portl,rnd Training & Employment Division 

1. Employer Masons Su pp 1 y Co. 2. Date ----'3 /_1.L-/8_2 ___ _ 

3. JO b Tit l e ---Rec r. pt i O O i $ ........._......_ ..... ____ ~---------- 4. Number of Openings __ _ 

5. ,Job Location 2637 SF 12th 

6. Contact Person Nick Merriman, Jr . phone 23~-~321 .........-' _______ ___...__________________ __.;:....;,__ _____ _ 
7. Supervisor Vic Luodeen 

800 month 
8. Beginning date Ending 

_...,,,.,..U.._.:.:...:w..&.-'-----------P-o_s_s-ible increase after evaluation w-it-· h-i-n 
9. Starting sal ar_y $ 1.62 per_ru:__ Salary after training $ __ per ___ 90 days 

10. Benefits: -11edical, dental, life insurancs, vacation, sick leave 

11. Days to be worked ___ +--__________ 12. Hours __...8_-5 __________ _ 

13. Will union membership be required? Yes No_~_ 
If yes, which union and local# --------------------------

14. If this job involved on-the-job training to be subsidized by the City, how long will that 
training period be? ________________ (attach specific training plan). 

15. Specific Duties Answer telephone and route call to proper person and/or department 

Greet customers, salesmen and others visiting company. Must project a "professional" 

image \vhen making contact \•Ii th company I s customers and other contacts 

16. NECESSARY QUALIFICAT10NS: 
Level of experience or training required to enter progra~ 

Ski 11 (include licenses and/or certificates necess~_ry~) ___ _ 

I e 1 e p.llD.nr.._::_..Ex..p_e_r.ianc..e.Lir.LJ2LQlllP...Lb a n d l i n q o f 1 a r g e v o l urn c o f ca 11 s U·1 a so n s ' k ~ 1 i n k _ 
to its customers is by telephone; therefore, eKpericnce is of utmost importance) 

Ability to work under pressure - able to learn resources 

Typing (statistical, accurate skills) 35-40 wpm minimum 

10 key - by touch 

17. Is a valid Oregon Drivers' License required? Yes No __.X....____ 

18. Are your employees in this position expected to provide any necessary tools involved in 
the job(s)? Yes---· No -+i---
1 f yes, pl ease attach an itmei zed 1, st ( with prices) of tools required for ea.ch position. 

19. Education level needed to perform this job (if any) N/A 

( OVER) 
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!~_;tg,:i;J1)f:\r::;z::::r·\:r:;v{;;: 
153012 . 

20. Oe~cr'it;c any un··tlic-jub truining yo1.1 nonnally provide for this position (ie, w'ithout 
City funding) ------------------~--------------

21. Is there a possibility for promotion from this job? Yes --- No ---If yes, to what position(s)? -----------------------
23. Physical Demands 22. I!!..~i!~QIJ!~Crn ta_l. __ ~_q.Qd i ti ons 

a. Working Environment a. Strength - % time job will require 
Standing __ Lo_% 

Inside 100 % 
Out::;ide __ % 

YES NO 
b. l:,:trer;;:1 Cold with 

or \•Ji th out temp
erature changes 

c. Extreme heat with 
or \\Ii thout temp
erature changes 

d. Wet and/or Humid 

e. Vibration 

f. Hazards 
Mechanical 
ElGctrical 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Conditions 
Fumes 
Dusts 
Mists 
Gases 
Poor Venti 1 at ion 
Other 

h. Noise 
Estimated maximum 
no. of 0eci be ls 

_x_ 

X 

X 

--X-

Wa 1 king __zo_ ~~ 
Sitting __ .J.jJ__=% 

Weight (no. lbs) 
Lifting ---Carrying 
Pushing 
Pulling 

b. Climbing 
Sal,mcing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

---
---

N/A 

YES NO 

X 

....L 

Ordinary Conversation__x_ 
Other Sounds __x_ 

Seeing 
Acuity, Near _x 
Acuity, Far _x 
Depth Perception _x_ 
Color Vision 
Field of Vision -x 

24. a. Cot1ld a person with l·imited English speaking skills perfonn this job? 
Yes _ __,......., No _x __ 

b. Could a person with limited English reading/writing skills perfonn this job? 
Yes __ No x 

25. Is public transportation easily accessible? Yes ---X No ---

X 

26. Does the job require shift work or other than traditional hours? Yes __ _ No X ---
(if yes, please clar·ify) -----------------------------



Date rec'd TED 
CM contact ---------

OJT customized training -
First Source (Unsubsidized) 

DOT Code: 
SVP Hrs·: --~~=-l,--r_n_g_T1.,._·m-e ___ _ 

JOB ORDER FORM 
City of Portland Training & Ernployrnent Division 

l. Employer -11a..s..o.n .... s ..... S""""'u_ppJ.--ol ..... Y_C_.o._..., ____________ 2. Date _..;.3"-/1.J..L/-=8.;::..2 ___ _ 

3. Job Tit:le Renta·1 Qp.e.r..aJJ .......... _____________ 4. Number of Openings __ _ 

5. Job Locution 2637 SE 12th ---'-'-'---..:...=..~.,;c...;..;...----------~----------------
6. Contact Person .llick Mer-rima~ ____ .._..._ ____________ phone 234-43?. ....... l __ _ 

7. Supervisor Vic I 11 □ deeo. Sales lv1gr. 8. Beginning date __ Ending __ 

9. Starting salary $ 7 so per __ h_r Salary after training $ ___ per __ _ 

10. Benefits: Med ic a J , de o ta J , J i ~ ~a cat ion , s i ck J .e~----------
11. Days to be worked M-F 12. Hours 8 hrs. (7-5pm) -------------
13. Will union membership be required? Yes No 

If yes, which union and local # ----------------------------
14. If this job involved bn-the-job training to be subsidized by the City, how long will that 

training period be? _______________ (attach specific training plan). 

15. Specific Duties Repair and maintain rental equipment. Deliver and pick up rental 

equipment from job sites. Maintain accurate accounting of status of equipment 

including location and condition. 

16. NECESSARY QUALIFICATIONS: 

Skill 
Level of experience or training required to enter program 
(include licenses and/or certificates necessary) 

Mechanical skills, engine repair knawJed 

JOOW) edgc_o_f_rj ty for de) ivery p11"' 

___()r_gaoizatio.n.~~~~--------------------------
_Jili.ility to me.tl-Z\nd v:or w,i th c 11 s ton~~-------------------

17. Is a valid Oregon Drivers' License required? Yes _x_ No 

18. Are your employees in this position expected to provide any necessary tools involved in 
the job(s)? Yes ___ No X 
if yes, please attach an itmeized list (with prices) of tools required for each position. 

19. Education level needed to perform this job (if any) __ r~'l/_A ____________ _ 

(OVER) 
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20. Describe any on-the~job training you no~1ally provide for this position (ie, without 
City funding) ___________________________ _ 

------- --------------·-·· -····---
No 21. I::, there a possibility for promotion from this job? Yes __ 

If yc5, to \vhat !)Osition(s)? __________________ ·:-_-_-_-____ _ 

22. Environinc~ntal Conditions 23. Physical Demands 

a. ~lorking Environment a. Strength - % time job will require 
Standing 80 % 
~alking -~-% I . ! C'' .n~HC -~tQ __ ,s 

Outside __ l.Q._% 

b. Extreme Cold with 
or without temp-

YES 

erature changes _x__ 

NO 
Sitting ____ % 

We1ght (no. lbs) 
Lifting 100 
Carrying loo 
Pushing loo 
Pulling --rem-c. Extreme heat with 

or without temp- YES NO 
erature changes _x_ 

d. Wet and/or Humid _X_ 

e. Vi bra ti on 

f. Hazards 
Mechanical 
Electrical 
Burns 
Explosives 
Radioactivity 
Other 

X 

g. Atmospheric Conditions 
Fumes 

h. 

Dusts -r 
Mists 
Gases 
Poor Ventilation 
Other 

Noise 
Estimated maKimum 
no. of Decibels 

_x_ 

-x
_x_ 

X -x-
-x-

X 

_x_ 
_x_ 

X -x-

b. Climbing X 
Balancing -r 
Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Fee 1 i ng 

Talking 

Hearing 

_x_ 
_x_ 
_.L 
_x_ 

X -x-
-x-
-x-

x 

Ordinary Conversation X 
Other Sounds -r 

Seeing 
Acuity, Near X 
Acuity, Far --X-
Depth Perception 
Color Vision 
Field of Vision 

24. a. Could a person with 1 im"ited English speaking ski 11 s perform this job? 

...L. 
_x_ 
_x_ 

Yes ___ No X 
b. Could a person with limited English readingh•1riting skills perfor,11 this job? 

Yes___ No X · 

25. Is public transportation easily accessible? ~es __ x_ No ---
No X ?.G. Docs the job require shift work or other thc1n traditional hours? Yes __ 

(if yes, please clarify) -------------------------



Date rec'd TED ---------CM contact 
DJT -c-us_t_o_m....,.i z_e_d __ t-ra-fo -Ing 
First Source (Unsubsidized) 

DOT Code: 
SVP Hrs: Trng T'irnc ___ _ 

JOB OHfJER FORM 
City of Portland Training & Employment Division 

1. Ernp 1 oyer Ma sons Su P,__[) l__.y...__C_o_. ----4----------- 2. Date 3/1 /82 -~----· 
3. Job Title _Js1nitQ..r,/Maintenanr:..e Pc~·r~-"'-oC.--n _________ 4. Number of Openings _______ _ 

5. Job Location _i-;26u.,.3.,_,_7-..wSE1,-...Ll-'-2..lo.t.u..h _______________________ _ 

6. Contact Person ---1Lic..LM.e.c..dJ:uu...J.J..,--J.J~----------- phone _ _234 ... ~3--=2.._l __ _ 

7. Superv·isor --1'.ic.-1un.dee.1.i..------------ 8. Beginning date __ Ending __ 

9. Starting salary $ ___._4+ _____ per _hr__ Salary after training $ ___ per __ _ 

JO. Benefits: 
Probably part time to 

NIA while part time 

11. Days to be worked_.:;,.pr=--=o:;...:;b;.:::.a=-b..:...lY1--..:.-~,=---..:...F ________ l2. Hours be arranged 

No · X 13. Will union membership be required? Yes 
If yes, which union and local # -----------------------

14. If this job involved on-the-job training to be subsidized by the City, how long will that 
training period be?______________ (attach specific training plan). 

15. Specific Duties _____________________________ _ 
Keep up yard, warehouses 
Daily maintenance of building and warehouse 

General janitor1al duties 

16. NECESSARY QUALIFICATIONS: 

Skil 1 
Level of experience or training required to enter program 
(include licenses and/or certificates necess~~) ___ _ 

Genc~ral Janitor1al Skills 

Bendable 

17. Is a val id Oregon Drivers' License required? Yes No X ---
18. Are your employees in this position expected to provide any necessary tools involved in 

the job(s)? Yes___ No X 
If yes, please attach an itmeized ·1ist (with prices) cf tools required for each position. 

19. Education level needed to perform this job (if any)--~~----------



Describe any on-the-job training you nonna11y provide for this position (fo. wi u1out 
City• ftmdi ng) ----------------------------·-•-·•·~---·-··---

21. Is thc_\re a possib·ility for promotion from tflis job? Yes --- No 
If yes, to what position(s)? 

Environmental Conditions 

a. ~Jorking Environment 

Inside _go__% 
Outside .l..Q ___ _% 

YES NO 
b. Extreme Cold with 

or with out ternp-
erc:,ture changes -L 

c. Extreme heat with 
or without temp-
erature changes ~ 

d. ~let and/or Hurni d _x_ 

e. Vi brat ion ___x._ 

f. Hazards 
Mechanical 
Electrical 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Conditions 
Fumes 
Dusts --X-
Mi sts 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 

_x_ 
X 

T -x-
-x-
-x-

X 

-X-
-X-
-X-
-X-

no. of Decibels __x_, 

2 3. Ph~s i ca 1 Demands 

a. Strength - % time job will 
Stand·ing __ 2Q_'.~:, 
t</al king 50 ',~ 
Sittin9 ---o-7:, 

Weight (no. lbs) 
Lifting 100 
Carrying 100 
Pushing 100 
Pulling 100 

YES 

b. Climbing X 
Balancing x 
Stooping _x_ 
Kneeling __x_ 
Crouching _x_· 
Crawling _x. 

Reaching _x 
Handling _x 
Fingering _x 
Fee ·1 i ng _1_ 

Talking _x 

Hearing 
Ordi_nary Conversation_X 
Other Sounds 

Seeing 
Acu-ity, Near X 
Acuity, Far -y-
Depth Perception -x--Color Vision 
Field of Vision 

a. Could a person with limited English speaking skills perfonn this job? 
Yes x No ---

..... - ~. -•-- ··~ - . 

req u ·in) 

NO 

-x-

b. Could a person wHh limited English readingj\•,1riting skills perform this job? 
Yes X No ___ Able to understand written & verbal instructions 

Is public transportation easily accessible? ~es x --------- No ---
Does the job require shift work or other than traditional hours? Yes --- No X --:--
(if yes~ please clarify) 



Date rec I d TED ---------CM contact 
OJT -c-u s_t_o_m_i-zc-d...-t-ra-,..-n..,.i-ng __ _ 
Fir~;t Source (Unsubsid.'ized) 

D01 Code: 
SVP Hrs: ___ irn~1 -=rime 

J0!1 ORDER FORM 
City of Portland Training & Employment Division 

1. Employer ~fosons SUQ.£.1 Co. 2. Date 3/1 /82 

•3, Job Title Clc1'ical (Asst. to Bookkeeper 4. Number of Openings ---
5. Job Location ~--2 .. 6JL _SE 12th 

6. Contact Person Nick Merriman, Jr. phone 234-~321 

7. Supervisor Ma :c j a c1e_c 8. Beginning date __ Ending __ 

9. Starting salary $ 5.00 per _b.r.__ Salary after tra·ining $ __ per __ _ 

10. Benefits: --11.c.clica] /Dental after 90 days. Life Insurance, 1 \•Jeek paid vacation and 
sick leave after 1 year 

11. Days to be worked M-...__ _______ 12. Hours _8~-_.;5~-------

13. Will union membership be required? Yes No X 
If yes, which union and local # ________________________ _ 

14. If this job ·involved on-the-job training to be subsidized by the City, how long will that 
training period be? _______________ (attach specific training plan). 

15. Specific Duties Assistant Bookkeeper. Would become responsible for one area of 
company accounting system under direction of Office ~anager. 

16. NECESSARY QUALIFICATIONS: 

Skil 1 
Level of experience or training required to enter program 
(include licenses and/or certificates necessary) 

___ C..._.o,....,rn~pu:t...e.r.::.must be Qble to learn and adapt to company c-rnnnuter svstem 

---B~a ...... a ...... k......,k f B.piJl g_. - ba s i Ll.md.tts.tillLcli.n CJ of do u bl e entry bookkeep i n q 

___ _._] ...._Q __._k~ey-=-11111 st. h e_able._t_o_o_Qff.a.t.e__a.M.in.g-J1~n a..!..:::c:..!.Jh:..!..i .!.!.:n o~b:..r..v~t o~L~i c:..!,!h __________ _ 

___ _._T-Hyp..,_.i_._..n~g - ..lia sic s k.i.LLs - stat isJJ..c.u.a.1..J ...:-~3.::1-5-::.::4w.O!.-!.l.v1-l-!.!.rrnl!.....-____________ _ 

17. Is a valid OrQgon Drivers' License required? Yes No _x __ 

18. Are your employees in this position expected to provide any necessary tools involved in 
the job( s)? Yes ___ No ----.--A--
If yes, pleuse attilch an itme·izcd 11st (with prices) of tools required for each position. 

19. Education level need-ed to perform this job (if any) ____ N/_A __________ _ 

(OVER) 



20. Describe any on-the-job training you nonnally prov'icle for this position (ie, without 
City funding) ----------------____________ ..., ____ .. __ _ 

21. Is there a possibility for promotion from this job? Yes 
1 f y CS , t O \•/hut p OS it i On ( S ) ? ---

No 

22. En~lE.~!nmen ta l Con cl it i ans 2 3. Physic a 1 Demands 

a. Working Environment a. Strength - % time job will require 
Standing 10 % 

I 11:.1 i de 1 o o % vJ a l k i n g 1 o ~~ 
Outside 0-% Sitting __ ]_0_% 

b. Extreme Cold with 
or \d th out temp
erature changes 

YES NO 
Weight (no. lbs) 

Lifting ---
Carrying NI A 
Pushing __ _ 
Pulling ---c. Extreme heat with 

or without temp
erature changes 

YES NO 

d. Wet and/or Humid 

e. Vibration 

f. Hazards 
Mechanical 
Electrical 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Conditions 
Fumes 
Dusts 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

K 

X 

X 

X ·y 
x -x-
-x-
x 

X 
--r 
__x_ 
_x_ 

X -x-

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

_x_ 

Ordinary Conversation x 
Other Sounds x 

Seeing 
Acuity, Near X 
Acuity, Far -x-
Depth Perception -x-
Color Vision 
Field of Vision -x-

24. a. Could a person with limited English speaking skills perf-Onn this job? 

X 
,:-

-L 
....L 
_x_ 

-x-

Yes _ ___,.__, No X 
b. Could a person \iJ"ith limited English reading/v-Jriting skills perfom th"is job? 

Yes ___ No X 

25. ls public transportation easily accessible? Yes ---X Ho ---
No X ?.6. Does the job require shift 1.,.iork or other than traditional hours? Yes --- ---

(if yes, please clari(y) ---·----------.---------------



QUARTERLY HIRING SUMMARY 

MASONS SUPPLY COMPANY 

For Quarter Ending: 

/\TT/\ Cl IM ENT Pi 

Listed belm•J are the positions in your firm which are covered under the First 
Source Agreement with the City. Please list the total number of hires for this 
quarter and return this form to the Training and tmrloy111ent Division within 
30 days following the close of that quarter. 

Position Title 

Warehouse Apprentice 

RetuilNFloor Sales Clerk 

Receptionist 

Rental Operations 

Janitor/Maintenance Person 

Clerical, Asst. Bookkeeper 

To ta 1 Ne"' H i r es 

I certify that the above information is true and accurate. 

Authorized Signature 

Title 

Date 

Please return this form to: Training and Employment Division 
522 SW 5th Ave., 8th flr. 
Portland, OR 97204 



15Jo.12 

ORD I NANCE NO. 1.f)a0J2 

An Ordinance authorizing two (2) First Source Agreements between the City of Port
land and Portland Mailing Service and Masons Supply Co. for recruitment, 
screening, referral and placement of entry level employees under the Human 
Resources Bureau, AU 682, Training and Employment Division and declaring an 
emergency. 

The City of Portland ordains: 

Section l, The Council finds: 

1. The City of Portland has been designated by the U. S. Department of Labor 
as Prime Sponsor for administering funds under the Comprehensive Employ
ment and Training Act (CETA) to provide employment and training to eli
gible City residents. 

2, As a condition of low-interest loans from the City Loan Corporation's 
Revolving Loan Fund, Portland Mailing Service and Masons Supply Co. have 
agreed to enter into a First Source Agreement with the City. 

3. Two First Source Agreements providing for the recruitment, screening, 
referral and placement of entry level employees have been agreed upon 
between the Training and Employment Division and Portland Mailing Ser
vice and Masons Supply Co. 

4. These First Source Agreements do not result in obligation of CETA Funds 
or the expenditure of General Fund revenues. 

5. It is therefore appropriate that the Commissioner of Public Utilities and 
the City Auditor execute, on behalf of the City, First Source Agreements 
with Portland Mailing Service and Masons Supply Co. for recruitment, 
screening, referral and placement of entry level employees under the 
Human Resources Bureau~ AU 682, Training and Employment Division, for a 
period of five (5) years from the execution of the Agreement as set forth 
in Exhibits "A" and 11 8 11

• 

NOW, THEREFORE, the Council directs: 

a. The Commissioner of Public Utilities and the City Auditor are hereby 
authorized to execute, on behalf of the City, First Source Agreements 
with Portland Mailing Service and Masons Supply Co. for recruitment, 
screening, referral and placement of entry level employees under the 
Human Resources Bureau, AU 682, Training and Employment Division, for 
a period of five (5) years from the execution of the Agreement, as set 
forth in Exhibits 11 A11 and 11 811

• 

Page l of 2 



ORDINANCE No~ 

Section 2. The Council declares that an emergency exists because delay in the 
enactment of this Ordinance will cause unnecessary administrative delay in 
the function of the CETA program and the closing arrangements between the 
City of Portland and Portland Mailing Service and Masons Supply Co.; there
fore, this Ordinance shall be in force and effect from and after its passage 
by the Council. 

Passed by the Council, MAR 311982 

Commissioner Margaret Strachan 
JPG:LN:pj 
3/17 /82 Attest: 
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