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f!'~nfpr,~t D. S tr~chan. Commi~.;~i0rwr 
Tw:nin0 c:1r...,,d Ernplc,yrrwi :t ! Y.: ,,. ''.1 

522 S.\"\1. Filth 1\·;enuc, [~th f; -:,;
Porti~11d,. Orc·<Jor1 ~!-/~-~·_;. ~ 

(503) 2·~8-~I•+ ·,•~ 

EXHIBIJ 

""",1-..:c- ;:.·..:rr-'- C::)'•}'-;-:'. c_,,.,'-'pc.r:-·c.rit- Al'"l"'~~;-:-~f- •. ,.,. refe}1 Y'erl t"o ac· thr::i 11 Ac-1·~.cment II 
~ I t ...J ' J ...) .... _, . .... I L ._ I '~ CJ .. - ,_. ' ! -- •• - , ' I - I ·- I • .... .... - • I ) • - ~ .._ . ' _; ....... - '!. ' 

for recr:..;~t;:-·.e:r. 1
:, r·::fe·rrai '.ind J:ac~-~nt is bet•,ieen ths CITY OJ ;e:rrU-,;lD, 

hereinaf::::( r~fc:rrcci to as the 11 C:-·,'c.r:dKe1-:er Enterprises, :nc., 
h::r2in::f:2r refe•·red to as ~h2 'T·'.=_YfER. 1

' Unc:er this Agrei:rr.en:, the 
C-'.?LO'r'P .. ;i11 •r,2 :he: CIF J::, its ~~:st s01n-c~ ~er r-2:·t1.riL!!,2nc, referral 
and pl~ce-e~t ~f co1ered employees. 

A. The CITY wjshes to incre~:e employ:·ent opportunities fer 
econc:1:icany dis2,c1antcs~-= SiTY residents with emp,oyers 
located \•rlthin the Port1e.r.j :·letrtJpolitan 3rea. 

B. The Port of ?or:1a.;;c Co;~;~~:sion has approved the sale of 
4.8 acres of laid in the t'.:cks Landing Industrial Par'.< to 
the EMPLOYER. 

C. In consideration for the 1 ~1d sale, the EMPLOYER aarees to 
0ll~,=l tj~,, r:7'·{ ,➔ $ ~-re: f~1r<:.~ ::-:-·•!"('rci .t:lr:J~ .. ~•c.r·r•u•:1t'r.-or.lt :::e·f;::,,.·,,-;.-1 

_....,...,_ ..,,_ ..,,, .......... lye.I I -- __ ,,.._.... __ • ·--- ~11\....IJ--.,. •-I"-', 

and place~ent of covered ~~~1oyees subject to the ter~s of 
this Agreement. 

D. The C1TY's ~1articip2tion ;:--. this Agreement 'dill be Cc!rnea 
out by the 1rainir·;:J and E:~::::-:oyment Jivision (TED) of the 
CITY;s Hu~an Resources Bur~:J (HRS), Yeon Building, 
522 Si•! Fifth ;=ivs-nue, 8th f::0r, Por:land, Oregon 9720-L er 
such other ClTY bureau or :~vision designated by the 1:TY. 

E. This Agreement shall take e~f~ct when signed by the parties 
and shall be in full force ~~d effect for a period of three 
yea rs fros th~ ca te TED r12 ::; ~ ·,es the first job o,der f,o~ 
EMPLO':'ER or three years fr:•r :h2 t":me ~1-!PLOYER occupies faci
lities at ~otks Landing, ~hi:hever occ~~s first. 

I I. RECP.un:-~rnT 

A. The CITY and E~PLOYER agree :~at for pJrposes of this Asreement, 
"covered positions I inclui:'.~: 2ii EMPLOYER's job openings in t~-2 
Portland r:2trop0li:an ai' 2 ::~'2:1ted as a resuit of internal pro
motions, :2;·~i11-=.tions an ~;•:::;nsion of G~PLOYER's work force 
within the below listed ob c~assificat~ons: 

I 



, c.: I (: ( _ n , c r pr i -J: :~ , l n c . 
Po~f.: L·m 

Pro::10ti0n /\~~i~L::..--: (fine: f}J~icr) 
C?.T Entr; Clr:rk 
Accoun~: '. 1 cc•::i va:. 1 2 Clcd~ 
i3i 11 i rn Cl erk J 51 ~S'~O 
~ ~ ~- o · · ··,: - D:. J-. •;· 1 :-. '.": 1, erk rtt.... ._ I.JI L. .j I C.t U, • ._ - -

~~:~ptiJ1i~t/PJ~ :;erator 
JJnitor 
Order Fi1ler 

3. ~lhCkF~r possible, E>1P~:IER ~.Ji 11 notify TED of its need for 
ne•;1 e~:;:ilo;ees in cover•ej posftions at least eighteen (18) 
CITY ~Jrking days prior to tbe hiring dates. When this is 
not p~ssible, due to unforeseen attrition or similar circum
stance. E!-'.PU1'r'F.~ ~,ill r.~~ify EQ :; c~c:1i~9:; at tht:: f:ar1iest 
possible opportunity, CJt in no case later than five (5) 
CITY working days prior to the hiring dates. 

C. For covered positions, notification to TED shall inc1ude, but 
need not be limited to, the number of employees needed by 
job title, hiring dates, rates of pay, hours of v1ork, antici
pated duration of emplo~.::;ient and work to be performed. In 
order for TED to deter~ine whether persons meet the EMPLOYER's 
personnel needs, a job description including minimum qualifi
cations, stated in quantifiable and objective terms, will be 
agreed upon by the EMPLOYER amd TED. These qualifications are 
a part of this Agreement and are included as Attachment 11.l\. !I 

D. Positions created in the futu~e by the EMPLOYER which are 
substantially similar to those listed in Section II.A shall 
also be regarded as covered positions. 

E. Job openings which are filled by internal promotion from the 
EMPLOYEi<'s local iJOrk force need not be referred to TED for 
place~ent and referral. 

III. REFERRAL 

A. TED vJi11 refer CETA eligible Job applicants to the rnPLOYER in 
response to the notification ~f need for covered empioyees 
described 'in Section II, abovf=. 

8. TEO will screen applicants acc~rding to the qualifications 
agreed upon with the rnPLOYER, 

IV. PLACH1ENT 

A. In cases where EMPLOYER has notified TED of openings in covered 
positions at least eighteen (18) CITY working days in advance, 
TED will notify the EMPLOYER ri-o later than five (5) CITY workinJ 
days prior to the anticipated hiring date of the number of appli
cants TED will refer. If TED has received less thar. the 



First \CJiff[~i-' /;•:n•(.:11,1:nt 
~: ~ 1 l er E n t. ·.: r- ; , r i : 1_: ':.i , I n c • 
Pa']c Tho:e: 

B. 

C. 

eir:;htecn (l,~) CIH ·.-:or~ir.!J da s notific2tion, TEO i-,ill 
notify th0 E'.·~PUJ'(E:?. o~ ti1~ ap 1icants it 1.'lill r·efer no 
later than t".-10 (2) cr-:-1 ,•:0d:i •J days prior to the anti
ci~ated htring date. 

In the evec. t TEO cannc:: r2 fer the to ta 1 number of qua 1 ifi ed I 
personne:l reri,.1est.:?d, the E'.·1PLOYER ~,; 11 t)e fret: to directly I 
fi11 re::iair.ing positio~s for v.'hich no qualified applicants 
have b~en :E: f erred. In this event, the EMPLOYEK 1,•:il 1 make .-·p 

,.--..._ I 

a good faith effort to hire City of Portland residents. : }:'.., 
, ,-. 'I - ·- . , ..... __,.,,-' , j t:.'-l. v;~ n, tGA pc, S,,, ~ ...... •· J t •r-. ___ 

For the Receptionisti?S;i iJperHor and f,Ssi:ions ~r-e-d· by \ 
co11ectiJe- ~at'.:,:fh'r+Rg :;,-:e5e-A-t-s, EMPIJJ'{ER i•1ill make a good 
faith effort to hire fro~ among qualified persons referred 
by TED, bi..it may exercise the option to hire persons ·other 
than those referred by TED. 

D. TED will track job retention of employees placed under this 
Agreement for 90 days following placement. EMPLOYER agrees 
to c>~ opera t e i n TE D ' s fo 11 ow-up efforts . 

E. TED is required to monitor EMPLOYER's performance under this 
Agreement. Employer will cooperate in TED's monitoring efforts 
and will sub~it Quarterly Hiring Summaries in accordance with 
Attachment '1 S.'1 

F. After the EMPLOYER has selected its employees, TED will not 
be responsible for the e~~loyees 1 actions and the EMPLOYER 
hereby releases the CITY from any liabi1ity for their actions. 

V. TRAINrnG 

A. The EMPLOYER will not discontinue providing routine on-the-job 
training due to this Agree~ent. 

B. TED and the E~PLOYER may agree in the future to develop addi
tional on-the-job, pre-e~91oy~ent or other training programs; 
the training specifications and cost for such training will be 
mutually agreed upon by the EMPLOYER and the CITY and covered 
in a separate training agreement. 

VI. CONTROLLI~G REGULATIONS AND LA~S 

A. If this Agreement conflicts with any labor laws or other 
governmental regulations, the laws or regulations shall prevail. 

B. If this Agreement conflicts with a co11ective bargaining agree
ment to which the EMPLOYER is a party, the bargaining agreement 
shall prevail. 

I 



Fir·~t '.o!ff~.r~ /..·,r'(>.'!:1r:r1t 

Y. c· 1 le r ~ n tu pr i ·. ;: ·, , I n c . 
Page Four 

c. ill~ [;'.?:JJ(:? ·.,ill r:c,t rJi-=.cri:.iin,1t2 a')ain:;t an/ applicant for 
e:::~;c;/:t.:nt ~·C::C0J'.")f..: of nee, reliJion, aJe, ha.nciic1p, color, 

A. 

s ex , n :1 t i o n a l o r i g i n , c j -:, i z ~ n s i1 i p , or po 1 i ti ca l a f f ·: 1 i a t i o n • 

If, aurinJ ~he term of this Agre2~ent tne EMPLOYER should 
transfer ;-,Jssession of 311 or a portion :)f its ousiness 
operatio:-;s o:- its inte:-2st in the lan:::l, referre:i to in 
Pa r a J r a p h I . 3 o f t h i s _.:\ r-~ e e; n e n t, to a n y o t ~ er pa r t y by l ea s e , 
s a ; -:: ,::; ,- 2 . .) ::i ~ ~ ! , • '=, 1 :~ u r- J L: 1 e r:.-, i s e , t n e :: /.; :... 0 y tr( a s a co n ct , t 1 o n o f 
transfer sha·11 require the party takin9 ;:,,Jssession tc agree, in 
writin], to the ter~s of this Agreemen~. A new First Source 
Agreement ,,.;; 11 be executed ·t1i th the ne' .. ! party prior to the 
effective date of trans.:1ction. For the purposes of this agree
ment "business operations' 1 is defined as anything that involves 
employing or terminating covered positions. 

8. The E~1PLOYER and TEO, or such other agent as the CITY may 
designate, may mutually agree to modify this Agreement in 
order to improve the ~orking relationship described herein. 

C. The CITY may termi~ate this agreement at any time by written 
not if i ca ti on if its f ~ d en l , s tat e or 1 o ca l gr a n ts a re s us -
pended or terminated before or during the contract period. 

D. Either the EMPLOYER or the CITY ma_y e1ect to employ binding 
arbitration to settle any material dispu~e under this Agree
ment 11, hi ch i n fo r"ma l goo d fa i th neg o ti a ti n g e ff o rt s ha v e fa i1 ed 
to resolve. If either party elects to e:-:1ploy arbitration, tht: 
electing party shall deliver written nctice to the other party 
appointing or.e arbitrator, specifying the issue(s) to be 
resolved and d~tailing the desired remedy. The r9sponding 
party shall return a ... ,ritten r~sponse to the electing party 
within fifteen (15) days. The response si,a11 appoint a second 
arbitrator and shall outline the responding party's positions 
on the issue(s). The h10 arbitrators so appointed shall select 
a third arbitrator within fifteen (15) days after the appointment 
of the second arbitrator. If the two arbitrators first appointed 
are unable to agree upon the third arbitrator within the time 
limit, then the third arbitrator shall be appointed by the 
presiding judge of the ]ultnomah County Circuit Court. After 
all arbitrators have been appointed, they shall make a written 
report within thirty (JO) days to the parties on the issue(s). 
The determination of a :majority of tht'.2 arbitrators shall be 
final and binding upon the EMPLOYER c1nd the CITY and may include: 

1. monetary damages dl~ectly related to any breach of this 
Agreement and the issue(s) raise(j; 

2. specific performance of the Agreement prov1s1ons and 
steps reasonably ne~essary to implement and monitor 

I 
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I 

r i r~. f: ~Olffi., :"~'in•1:1•:1•nt 
!".r~ller L11f.t·r";,,ri';l.!'.:i, [nc. 
PLt'Jl' Five 

Dated this 

spi::ci f~c >~r'r;r:·1ance, 't1hL:h :11i']r1t inciude retention o:-
a prore:,~f,jr,01 job an0ly:.: d2sign:1ted by the arbitrat,:::rs; 

3 . de c l a 1· .:: :: i o n G f def a u 1 t on a n d ca 11 i n J i n of a n y C IT Y : 0 a n 
pro,id-.·J in consideration for E;•1PLOYER's entry into !~is 
!, gr e C:i·: :.:.· -1 t ; 

4. allocation of costs associated with the arbitration 
dete~rination and steps necessary to imple~ent and 
monii0r that determination. 

1 1, -2 a i' b ~ ! ·r.:. : ~ -:: :'! j ~ t 1:1 v-m i n n t i on s ha 11 be f u 11 y enforce a bl e 
CO U r t O f ] 2. \·I • 

, 198L_. 

KELLER ENTERPRISES 

CITY OF PORTLAND 

in a 

Commissioner of Public Uti1ities 

Cit~, Attorney City Auditor 

I 



CM contact 
OJT _c_u_s-:c-r-,11-· z-e-d-tr • i~if,1• 
rr j w'C t f'.;ou r,~ ,) ( '. lnr ur· - ~:lit,, 0'{1°1&~."' ·O 

' 4 J ...; - ._ - 4 ..) U .,J . ._j t - \.:,. / 

DOT Code: 
SVP Hrs: ___ "Trng ; ~.~-t: ___ _ 

City of Portl2nd ~!·.:ir.in~ & E~~1oyr.er.t Division 

s: Job Loc2tion -, 1 (
1 

\:: ~:=,t:~ ----------------------------------
6 . Con t ~,:: Pe rs on ?-o n 1

:: ~ l ~ c,r-: phone 2 8 S - = 6 --l 6 ----------------------
7. Super·1isor Kon ,·, ilson 8. Beginning dat~ Ending 

9. Starting salary S s::;o per month Salary after training $ ___ pe:1' 

10. Benefits: Standard_ '-!e·~.;r-:i,J, n~n•".)l, n;c:::Jhi]if-y, Tife-Jnc:-;r.ance, ';:1,:-,IL_cicn, 

Paid racaticn 0 Holici.::.\·s and Si:k Leave. 
11. Days to be worked :-ionday - Frid~:.· i2. Hours 7 tJ 4 -------------
13. Will union me~bership be required? Yes No X 

If yes, v:hich union and local# ____ -_-_-_-=_ ___ -_-_-_-_-_______________ _ 

14. If this job involved on-the-job training to be subsidized by the City" how lone will that 
training period be? }✓ A (attach spec~fic tra{ning. plan). 

15. Specific Duties Process cor.1pleted o:-ders for computer bill:.:1g. 

Revieh·/correct results. Write :reight c:harge/cost invci:=e s. 

F i 1 e a n d rn a i n t a i n a cc u r a c y o : :. :ff o i c e , b i: : =, . ?. f _l ad in g a !Ld de l i \. e r y re cs iD t 

filing syste~s. Ans~er routine inquiries from customers about their 

i n v o i c e s . :-1 a i 1 i mr o i c e s and s : 9. t err: en t s s w i t ch b oar d I PB X re 1 i e f . 

16. NECESSARY QUALIFICATIONS: 

Skill 
Level of experience or training required to enter progrsm 
(include lice!1ses and/or certificates necessary) 

Good mathe□atical aptitude. 

Good attention to detail. 

1O-key calculator by touch. 

Ability to learn oper.:ition of ~~ilin~, folding a:id inse:-tion equipment. 

Good telephone comr;:unic:1.tion s~:ills; :\:)ility to TI.earn 5\•;itchbo~rd/PBX 
opcrJ.tion. 

17. Is a valid Oregon Drivers' License required? Yes -- No ---X 

18. Are your employees in this position expe:ted to provide any r~cessary tools involved in 
the job(s)? Yes ___ No __ x_· __ 

If yes, please attach an itmeized list (\iith prices) of tools required for each position. 

19. Education level needed to perform this job (if any) -1.li.gh Sc!iaol djpl'oma or G L.D__. 

{OVER) 



1.518~~0 
2 o . D•; s er i t;;: an; on - tr, 2 -- j ob tr 2 ~ .-: i n J you no nn a i1 y prov i d ~ for th i s po s i ti on ( i e , 1,-: i th o 1J t 

City fu~:i fiCJ) 

X 21. Is the"€::: possibi:ity for ~ror:iotion from this job? Yes __ _ No 
I f Y C. r t r; ' . r, ~ t ..... ('.'" ,· t ; n n ( r ·. "' 

~- _:,. , _. •J .,,, • i c..:. .,, ~ :...JJ ""' -' ' ~.) J • -~·-----\ r -.C.Q.!.. I ""l C: rr ~ \"' r~ h " 

23. Physical De:-:~ands 

a. ~Jarring Envirsn;~ent 

b. ExtY-£:~2 Cold \•tith 
or ;,;i th cut te:-.p
e iat 1J re changes 

c.. Extre~e heat with 
or without te~p-
erature changes ..x_ 

d. Wet and/or Humid X 

e. Vihration X 

f. Hazards 
M2chan·; cal 
El cctri ca 1 
Burns 
Exp 1 os i ves 
R:1dioactivity 
Other 

g. Atmospheric Conditions 

X 
x 
X ·x 
_L 
:L 

Fumes X 
Dusts X 

a. 

b. 

Streng th - ~~ time 
Standing ] s 
i✓ a l king 10 
Sitting ZS 

~lei ght (no. 1 bs) 
Lifting 30 
Carrying 30 
Pushing 30 
Pulling 30 

Climbing 
Ba 1 anci ng 

Stooping 
Knee 1 i ng 
Crouching 
Cra\'tl i ng 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

---

job vJil l 
OI 
,J 

0/ 
,0 

0/ 
/0 

YES 

_x._ 

X 
..L 

X x 
x x 
X 

Mists _x_ Ordinary Conversation X 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

V 
-D,_ 

X 
_x_ 

Other Sounds 

Seeing 
Acuity~ Near 
Acuity, Far 
Depth f:rception 
Color l·ision 
Field Illf Vision 

a. Cou1d a person with 14::ited English speaking skills perfonn this job? 
Yes No X 

x 

X 
x 
x x-
..L. 

req:.Ji re 

NO 

_x_ 

L_ 
X 

b. Caul d a person with 1 kited-English reading/writing skills perf onn this job? 
Yes ___ No ---"x_· _ 

ls public transpottation easily accessible? Yes_:<....__ No ---
Does the job require shift work or other than traditional hrurs? Yes X No ---
Cif voe- pi,...-.re ri:\rif'y) ", 1-0 .,,, 
'• • .I'--' t I t;;\\J v I U • I ------.:.__:~::...:::_~------------------

t, 

f 



• , t " 
r\ 

j C:S ORUL R F•:.: •-~ 

0 i! t 0 re: C 
I d T EfJ 

CM CIJnt,:ct -------- 1.Sf-r:f~o .. 
OJT custc,;i;i:>.'d t:"t1in1:;,· 
Fi rs t S0urce (Ur~.'.::..: i di :c'.:; 

DOT Cocc: ----------· ---·-···. 
SVP Hrs: Tm.: 

City of Portland Traini:ig & ~-~loyrrent Division 

2. Date s/, 1 -' s 1 

4. ii umber qf Openings ______ _ 

8. Beginning date __ Ending ___ _ 

9. Starting salary$ 800 per mo11th Salary after training $ ___ per __ _ 

10. Benefits: StandaTd (:r.ec:icaJ, de~tal, dis?-"Jilit\:, 1ife insur2:1ce, peT)s,i_r,,_....,.n...__ 
paid vacation and holidays, sick leave) 

11. Days to be worked ;,Iond.:iv-?iidav 12. Hours 8am - 5nm 

13. Will unicn membership be reouired? Yes No x _........._.._ 
If yes, i,,;hich union and local # _________________________ _ 

14. If this job involved on-the-job training to be subsidized by the City, ho•,; long will the. 
training period be? \/A (attach specific training plan 

15. Specific Duties 0ner2.te S"-d tchbo2rd to ir:c:lude messaQe taking. 

Receive and direct all ~isitors at fron: desk. 

Type all fine 9aper purchase orders and corresnondence. 

Control list and distribution of fine D~~er orice books and undates. 

Open and distritute all incomin~ mail. 

16. NECESSARY QUALIFICATIONS: 
Level of experience or training required to enter prcgrac 

Skill (inc1ude licenses and/or certificates :iecessary) 
Ability to operate a PBX switchboard a: a 500+ call/day volu~e (prior 

exp er i enc e r_e=a=i L=1 i=r=e:.;;,,d=-) _____________________________ _ 

Excellent cornmunic~tion 2~d people skills. 

Must operate well under pressure. 

Type 60 ~pm accurately. 

17. Is a valid Oregon Drivers' License required? Yes -- No -~-V 

18. Ar2 your employees in this position expected to provide any necessary tools involved in 
the job(s)? Yes ___ No_'_{ __ 
If yes, please attach an itme:ized 1ist (~'lith prices) of tools required for each position. 

19. Education level needed to perform this job {if any) lligh school di~p1omJ or GtQ __ 

------------------------------~--------~~----
(OVER} 
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20. 

-----------------------------------
21. Is there d ~c-::=~:,i1it1 fer iJfC~::otion fro;-:-1 thi::; job? Yes __ _ 

i f y E S , t :; .(.,:; 0 : ~ 0 S i ti On ( S ) ? 
No X 

--------------------------

a. 

b. 

c. 

Ins ice 
Out: ice ~; ---
Ext re:-'"2 Cc: d ·..:ith 
or ,Ii thct/: :-~~~
era tu re chc~;es 

Extre8e heat with 
or without teffip
erature changes 

d. ~et and/or Hurni~ 

e. Vi bra ti on 

f. Hazards 
t•~ e ch 2 n i ca 1 
Electrical 
B1Jrns 
Explosives 
Radioactivity 
Other 

YES 

g. Atmcspheric Comditions 
Fumes 
Dusts 
Mists 
Gases 
Poor '✓ enti l ~ti on 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

NO 

X 

X 

X 

X 
x 
~ 

V 
.,A_ 

X 
_x_ 

a. Strength - =' time joh v1i1l 
r~--~:-~ ~ 
..)l,Qfl\..11:I:; ---

Walking s~ 
Sitting 9:;~~ 

~! e i oh t ( n 0 • 1 b s ) 
Lifting 30 
Carrying 30 __:;;_ __ 
Pushing 30 
Pulling 30 

YES NO 

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

_L 
X 

X 

Ordinary Conversation--¼
Other Sounds -X-

Seeing 
Acuity, Near -X-
Acuity, Far .L-
Depth Perception -X-
Color Vision 
Field of Vision s__ 

X 
X 

24. a. Could a perso~ with limited English speaking skills perform this job? 
Yes ___ No ',: 

b. Could a perso-n with limit-ed_:._n-g1ish readingjwriting skills perfonn this job? 
Yes __ No _ _x___ 

25. Is public transportation easily ?ccessible? Yes -~X- No 

26. Does the job require shift work or other than traditional hours? Yes --- No __ x.__ 

( if yes, please d arify) ________________________ _ 

I 



Date rec I d TEQ 
ATT AC! 1:,IL\T ll .\" 

OJT cu:to.,1iz,:rl :.r:ir.;1'.: .. 

First Source (Un~:L;r_,~fiJj:~Ji)>~o 
DOT Coce: -
SVP Hr;;: ___ Trnr; : ::'-:: 

JOG ORDER FO :,i 
City of Portland Training & ~p1oy~cnt Divisfon 

1. Emp1oy2r 2. Date 

3 . Job T i t 1 e .. · .. --: c o u n :. s i ·• ~1 -_ · :.1 i) l ·2 C 1 e r k - I n ,J u s t r i ~ l 4. [u:nber of Op2nings 

5. Job Lo:ation 700 \E 3~t:1 Portl:rnJ 

6. Contac;: Person Ron ·:: 1. l son -------------
ohnnA 7 ·~ r;, - ,.. • ,.. 

---- I ~ ·- ----~-~~-J-~-~---
7. Supervisor ___ R_o_n_I_•;_i_l_s_o_n ___________ 8. Beginnin:9 date __ Ending 

9. Starting salary $330. 00 per :aonth Salary after training$ ___ per ___ _ 

10. Benefits: Standard - :'--1ecli:::2l ,Der.ta1 ,Disabilitv.L.ife-Insi..:rancc .Pe;1sio~1. 
Paid Vacation & ~olidays, and Sick Lea¥e. 

11. Days to be ½'orked >ronday-Friday 12. Hours __ P_:.i_t_o_s_. ______ _ 

13. Will union ~ernbcrship be required? Yes __ No X 
If yes, 'r;hich union and local # _________________________ _ 

14. If this job involved on-the-job training to be subsidized by the City, hm·1 long will that 
training period be? ~/A (attach specific training plan). 

15. Specific Duties Process and vouch all industrial department payables. 

_ T vp c and :n a i 1 a 11 ind us tr i a 1 Durch G-=s...=:.e--=-o...:.r.....:;d:..::e;....:r~s,;._;•=-----------------
Ha n d le mill correspondence, adjustments and freight co~ina. 

Maint~in customer/item DYice excention svstem. 

16. NECESSARY QUALIFICATIONS: 

Ski 11 
Level of experienc~ or tra~ning req~ired to enter prcgram 
(include licenses jnd/or ~~rtificat~s necessary) 

Goo cl raa thema t ic:ll apt i n1de. 

Good organization, accuracy and efficiency. 

Type 60 wpm accurately. 

10-kcy calculator by touch. 

Good teiephonc com~unication skills; ability to J~arn switchbo~rd/PPX 

17. Is a valid Oregon Drivers' License required? Yes 
operation. 

18. Are your employees in this position expected to provide any recessar.y tools involved in 
the job(s)? Yes___ No X 
If yes., please attaci1 an itrnei-zed list (with prices) of tools requh··e-d for 02ch position. 

19. Educc1tion level needed to perform this job (if any) High School diploma or G.E.D. 

, 

ii 
l 



I s th c re a D c-: -::. i h i 1 it J f ·: ~, p r c · , CJ t i c ri j Gb? Yes No 
I f Y (l ': '!" r; ·,. . ~) ,, ; r·, n C: 1 t i O n : :: l ? :, :, ': : \. 0 ! . --- , -~ t. 1~ .... ,., ........ ... \...,,. ____ :...:....:_:_:.• ·...::=-_e_ ___________________ _ 

'"! ') c~,,-i-rr.r-··• ::_r•~7 C·~::Siti~ns ') ') 0)'"'; • ,r "'\,... ~ 1 De:r.::::1ds 

I 
[. .. . LIi' I I....,,,: - • < - - I C.....J. I I•; .:l / '-, U I 

a. \.lo rk; r1; Enl:~ f'Sr.~ent a. Strength - :., tir::e job \'Ii 11 requ~ r,~ 

I 
Standing 1n :,./ 

Inside 2 r) r·, "/ Walking 10 :l 

' 
Outsic:~ :,,,1 Sitting 80 

.;; 
;:; 

YES NO 
b. Ext r:::- 2 ·:0:c ,·/ i lr'l ~eight , r. r, lbs) \ i ' '.J. 

or ',·I ~ : ~! I:, 1j t :~~J- Lifting 30 
eratu~e chc.r;g~s X Carrying 30 

Pushing 30 
c. Extrc~-2 heat \•Ii th Pulling 30 

or \;Ii :~.C~t te~~D- YES NO 
erature chanses X 

b. Climbing _x__ 
d. Wet end/or Humid X Balancing X 

e. Vibrction X Stooping X 
Kneeling x 

f. Hazards Crouching x 
Mechanicai _x_ Crawling x 
Elei:tricai _x._ 
Burns X Reaching X 
Exp 1 os bes X Handling -r 
Radio3ctivity X Fingering x 
Other X Feeling _x_ 

g. AtP.iospheric r .. +. Talking vOnCl ,...1 OnS J_ 
Fu;r:2s X 
Dusts x Hearing 
Mists x Ordinary Conversation X 
Gases X Other Sounds -X.-
Poor Ventilation X 
Other _x_ Seeing 

Acuity, Near X 
h. Noise Acuity, Far X 

Estimated maximum Depth Perception _L 
no. of Decibels Color Vision _x_ 

Field of Vision X 

a. Could a person \Ii th linited English speaking skills perfonn this job? 
Yes ~,o X 

b. Caul ci a person ~ii th 1 i mi ted English reading/writing skills perfonn this job? 
Yes No X --

Is public transportation easily accessible? Yes ---X No ----
Does the job require shift work or other than traditional hours? Yes No ---
( if yes , p 1 ease c 1 a r i f y ) r o s s i. h 1 c o v 0 r t i ml' on o c ca s i on :i l b :-i ~ i s . 

E 
:-

; 

f, 

I 

I 

I; 
I! 

I 



I 

I 
DOT 

_ SVP Hrs: 
Code: 

Tr-r: J Time · · 

J 08 QRDER FOP.M 
City of Portland Training & Emp1oyr·:ent Division 

1. Employer ----------~------------- 2. Date 

3. JobTicle C·ff ~:~:::r,: r;-,rk 4. Number of Jpenings ----------------------
5. Job Location -r:n \:: :=;~t'.7 Portland ----:.-------___,;,.-----'---'-''------------------------
6 . Contact Pe rs on ~~ o n r,,; i 1 :-: on phone :::: S 8 - 5 6 -+ 6 ----------------------

8. Beginning date __ Ending 
. 

9. Startir.s salary $ 850 per month Salary after training$ per --- ----
10. Benefits: Standard-~11edicaJ ,Dental .Disability ,Life-insurance ,Pe:1sion ,Pai::. 

Vacatio:1 & Holidays anci. .Sick Leave. 
11. Days to be worked ~<onda y - Friday i2. Hours 8 to 5 -------------
13. Will un~on membership be required? Yes No X -- ---If yes, which union and local# --------------------------
14. If this job involved on-tite-job traini~g to be subsi-dized by the City, hm•1 long w111 

training period be? N/A (attach specific training p 

15. Specific Duties Enter orders, cash and inventory transactions o~ CRT en t:-:-

terrninal. Operate all computer roo~ equipment to include prin:ers, bu~s:2~ 

and dccollater; file computer reports. Assist in billing/accc~~ts 

receivable section; back up system operator as needed. 

16. NECESSARY QUALIFICATIONS: 

Skill 
Level of experience or training required t0 enter prc~r~~ 
(include licenses and/or certificates necessary) 

Good mathematical aptitude; 

Good org::rni:ation, accuracy and efficiency; 

Operation of a CRT \Wrk station (type :;o 1.,;p~; 10 key calculator by touc:-:': 

Ability to learn computer room equipment operation (printers, burster~~~ 

deco I later). 

17. Is a valid Oregon Drivers' License required? Yes -- No ---
X 

18. Are your employees in this position expected to pro\lide any necessary tools involved in 
the job(s)? Yes ___ No X 
If yes, please attach an itmeized list (with prices) of tools required for each position. 

19. Education level needed to perform this job {if any) High School diplo1!\:1 or G. r.. n. 

(OVER) 

I 



2 i. 

[ > . er i : . .,. ._ r: / on - th e - j ob t r J i n i n ~ you ns ma 11 y p-o v 1 J ~ for 
Cl .. +y f,,,.,,..;q,1) 

I..._ u,. ~.' J 

Is thcr~ 2 possibi1ity for ~rs~o~ion 
If r • ..... · ·r· · a... ,... ,,,.. 1· +- ~ ,... r'1 ,, ,.. • ,, y (.:.:, , ~ ~ (1 I L, r-10 J I.. I VI i .. :... ; ; : \ _.::, :-:: t . 

YES HO 
b. Extr~~e Co 1 d \-;i th 

or ·,,-; :~out t:::- ;.;
era.:uie char,:;es 

c. Extre~e heat with 
or w~thout ter;.:::i
erature changes 

X 

X 

d. Wet and/or Humid X 

f. Hazards 
rechanical X 
Electrical X-
Burns X: 
Explosives K 
Radioactivity K 
Other .x__ 

g. At~ospheric Conrlitions 
Fu~es X 

job? Ye~ ___ \_ __ 

a. Stren,;th - tir,1e 
Standing 1 n 
Wa1 king l \) 
Sitting 80 

~Jei gh t (no. lbs) 
Lifting 19 
Carrying 49 
Pus hi rig 19 
Pulling 49 

b. Climbing 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reaching 
Handling 
Fingering 
Feeling 

Talking 

Hearing 

job 'Iii 11 
Cl 
,0 

,, 
,.., 
,J 

YES 

_x_ 

V ,·\. 

X 

X 
X 
X 
y-

V 
;\. 

Dusts x_ 
Mists X Ordinary Cor.versati on X 
Gases X 
Poor Ventilation :X 
Otner ~ 

h. Noise 
Estimated maximum 
no. of Decibels X 

Other Sounds 

Seeing 
Acuity, Uear 
Acuity, Far 
Depth Perception 
Co 18~ Vision 
Field of Vision 

a. Could a person with limited English speaking skills perform this job? 

x 

X 
x 
-v-
.\ 

_x_ 
X 

require 

NO 

__ L_ 

_x__ 
X 

Yes___ No x 
b. Could a person with 1i~ite<l English readingiwriting skills perfonn this job? 

Yes ___ No x 

Is public transportation eas~ly acc2ssible? Yes x -------
Doe:s the jcb require shift \·mrk or other than troditional hours? Yes --- No X 
(if yes, please clarify) Possible overtime on occ~sion3.1 h:i.sis. 

j 
j 

::1 
I 

! 



:\TT :\Ci f .'-!L.\T '' ;\" 

SVP Hrs: 

JOB O?OER FO?f·1 
City of Portland Training & E~~loy~ent Division 

2. Date ----'--· _· UJ_13__1 ___ _ 

3~ Job Tit le 

5. Job Location 7Y1 ~::: S3th Portland ---~---=-~....;:__ _ _.:;......;::;_;:~:;...;,::..:-=--=----------------------
6. Cont a ct Pe rs on __ 8_:;_c~:1_·,·;,.,;...;_;:.1...;..,:::_::;o...c..n;__ ___ _ ~--:;- -f':•r - ...) \.) - \.) 

7. Supervisor ---~P_,c;__n~1·_:i__;l~s_o_n ___________ 8. Beginning date __ Ending __ 

9. S ta rt in g s a 1 a ry $ 350 per ;1;onth Salary after training $ ____ per ___ _ 

1 O • B en e f i ts : S t c. n J 2. rd - ~·.1 e d i ca l , I__: c n ta 1 , Di s ab i 1 i t v , L i f e - I n s u ran c e . Pen ~ ~ : ::--, . Pa i d \·a -
ca t i on & no l i ci av s a ;-i ci .::; i c k L ea .... _. e • 

11. Days to be \'110rked · :1Iondav - Fridav 12. Hours 8 to 5 --------------
13. Will union ~embership be required? Yes No X 

If yes, which union and local# _________________________ _ 

14. [i this job involved on-the-job training to be subsidized by the City, how ~~ng will that 
training period be? N/A (attach specific t:--:.ining plen). 

15 . . Specific Duties Apply cash to customer accounts using CRT. Reconc:. :~ (w1 "~h 

16. NECESSARY QUALIFICATIONS: 
Level of experience or training required to ?.r.ter pro;~arn 

Skill (include licenses and/or cer~ificates necess~~y) 

good m.~_t.h c :-1a ti ell :rn tit ude . 

Good orPani::ation, accuracv and efficicncv. 

I 

Able to oneratc a CRT work station (t--:ne 50 wpm; 10-kev calcul2tcr bv to~1ch). 

Good te1cnhone com~unica tion skii ls. 

Abilitv to learn s~itchboard/PBX relief. 

17. [s a valid Oregon Drivers' License required? Yes -- No ---X 

18. Are your enployees in this position"expected to provide any necessary tools involved in 
the job(s)? Yes ___ No A 

lf yes, please attach an itmeized list (with prices) of tools requi~ed for each position. 

19. f.ducation level needed to perform this job (if any) Higl1 School d.iplom:1 or G.E.P. 

(OVER) 



-------
: :.i the r c i.1 Doss i b i 1 i t 'J for p r c; 1D t i on fro :.1 th i s j c b? Yes X 
If yes, to v;:-1at positi:in(sJ? C:Vi r,,;v::-rato~ 0r _.\ccotE1> 

_;.,.. ·; i ro~~~:-:'.n --:.~ l Cr.;::(:~~~-: t:,r::, 23. Physic~ l D-:~~nds 

I a. yJork i r.; tnvi rorc:r~ n t a. Strength - Cl tire job \<Ji 11 reouirc :) 

Standing 1 ,--. -:)/ 

I 
..._ I_/ 

Iris i de 1 no 
,.;,. 

Walking ,. f°l __ ;.._·) - ,:) 

Outside ,, Sitting 3U 
,",/ 

' - ,:) 

YES NiO 
---

b. Ext ren~e Cold ,,.,i th Weight (no. 11)-;) 

or ·.-, i tr. C/J t. t'=;-;-p- Lifting 30 I 
eratur2 changes :{ Ca rryi rig 30 

Pushing 30 

c. Extre:~:e heat with Pulling 30 
or without temp- YES NO 
erature chc1.nges X 

b. Climbing _x_ 
d. Wet and/or Hurni d ~ Balancing x_ 

e. Vibration X Stooping X 
Kneeling _x_ 

f. Hazards Crouching _x_ 
Mechanical X Crawling _x_ 
Electrical X 
Burns --r Reaching ...J...\._ 
Exp 1 os i ves y- Handling _x_ 
Radioactivity -1..- Fingering _x_ 
Other y- Feeling _x_ 

g~ Atmosphed c Conditions Talking _L 
Fumes X 
Dusts x Hearing 
Mists x Ordinary Conversation X 
Gases x Other Sounds _L 
Poor Ventilation .L_ 
Other y Seeing ......_ 

Acuity, riear X 
h. r~oi se Acuity, Far ...L 

Estimated maximum Depth Perception X 
no. cf Deci be 1 s X Color Vision ..x_ 

Field of Vision _x__ 

2~. a. Could a person i,,/i th limited English speaking skills perform this job? 
Yes No X 

b. Could a person 'r'Ji th limited English reading/writing skil 1s perfonn this job? 
Yes No X 

"~ 
L~. ls public transportation easily Jccessible? Yes X No ----

Does the job require shift work wr other than traditional hours? Yes ___ No __ \~·_ 

(if yes, please clarify) Possible occ1~ion:11 overtime. 



2, Dcte 

-,,. ,---\~ I :-

I ·.,,'J 1, • - • 

phc.ine -----

of o~ 2n hss·-_· _·•_-_--_-.1. 238-5646 _ 

,' . 8 . Se g ~ rj r. i n g d ·= t e ; r: d ~ n r I --- -·· - ---

tr2ining $ __ _ per ___ _ 

11. Days to -- worked Mc:nday - Friday 12. Hours Approx. 4 hours/day 

13. Will ~~~:~ ~~~jership :2 required? Yes 
If yes~ f,~.-;.:ri ~rn~cn 2nd local .. 

r~o X ---

14. o~-the-job trci~ing to ~e subsidized by the City, hew long wi11 th~ 
(attach specific tra1ri~ng p12~ -----------

15. Specific :•.1t.ies P.ec:eive 2.nd file all incc7ino vendor ::;rc,~otional material . 

.fr~-22!e :-ro:Tot iona 1 presentation :71::teri a 1 s for cust_G_:T_,e_r_s_a_n_d_s_a_1_e_srr:_:,_e __ n_. __________ __ 

Prepare :,~ir.tin9 du~1ies and other sa:-nples. 

~ntr~_1_c::7'i~leteness and accuracy of promtional material files and shelves. 

Receive visitors end custo~ers and provide them ·.-1ith creative ideas for their ~2.rti•:'..i:2.i-
-----····· ----

16. i~ECES~/•,r':' QUAUFIU.TICi:S: 
printing n€-:2d. 

Skil 1 
Level of experience or training required to e~ter ~ro~ra~ 
(include i ~ c2ns2s r:r,C:/or certificates r,~c:essary) ---------------'----------

AQ.LU __ ty _:_! __ ~·:ork p2rt tirn~ shift cf c:):Jroxi~2tely 4 hours per day_. _____________ _ 

Must bt: ~~ile to relate •,:ell to custc~:ers b'r' teleDhoQ__e _9-.e_ in pe!-son. _ __._ _______________ _ 
Good c~rgi::_'}_ization, accuracy and efficiency. 

Must have s:ime cr~Dhic arts ~bility (cl~ss· • .-:,rk in art and design; operation of printing 

A knowl_c·j';_e of printing is extrer:ely useful. 

17. Is a val jd Oregon Drivers' License required? Yes X --- No 

18. Are your ui:ployees in this position expected to provide any necessary tocls -involv~d in 
the job(~)? Yes No X 
If yes, ~1(:?.Se atf2ch an itri.ei2ed list (with prices) of tools required for each j.:..iosition. 

19. Education level needed to perfor~ this job (if any) 

{ OVER} 

= 



I 

L, ,', (_ :- ; , 

r: • 
,..., I L .: 

, \ 

1 r :: I 

~: :~·;:_),~I~~';~ .. ~-:~=.;,:":-~. ~:i:. "") :~:. 
If.~::.:,, • r , r - • 

\,, t .. ; ' ' ... - : ~.::,, i ~ i Cf1( s; ;· ______ ?r:0·:,J: isr1_~·::.:r.:;_;:::r ________ _ 

c. Ex~r:::~:-.2 h::2: with 
or ~ithout te~p
era :ure cri2!r,;es 

d. ~et and/or H~mid 

e. Vibrat.ion 

f. Hczc rds 
f·~L2chani cal 
Electrical 
Burns 
Exp1 os i ves 
Radioactivity 
Other 

,: 

g. t.tr-;:os pheri c Condit io:ns 
F ur.:es 

_x_ 

X 

X 

X 

_x_ 
_x_ 
__x_ 
_x_ 
__x_ 

_x_ 

• 
23. 

b. Climb~ng 
Balancing 

Stooping 
Kneeling 
Crouching 
Crawling 

Reach fog 
Handling 
Finger1ng 
Feeling 

Talkir.g 

Hearinc 

YES 

x_ 

X 
X 

X 
x 
v-
,/\ 

x 
X 

Ousts _x_ 
Mis ts _x_ Ordin;ry ConversationX 

Other Sounds ;:-

h. 

Gases 
Poor Ventilation 
Other 

Noise 
Est irr1a ted ;-:"i2.Xi fiiUffi 

no. of Decibels 

_x_ 
_J_ 
_x_ Seeing 

Acuity, r:2ar 
Acuity, Far 
Depth ?er-cepti on 
Color Vision 
Field of Vision 

Could a person ~.iith 7imited English sp22king ski11s p2r-fom this job? 

rm 

_x_ 

X 
X 

2(. a. 

b. 
Yes r~o _x._ 

Could a personwith limited English rEading/writing skills perform this job? 
Yes ___ No __x___ 

;$. Is public transportation E-asi1y accessible? Yes X No 

:,. Does the job require shift work or other th~n traditional hours? Yes No ___ X ___ _ 

(if yes, please clarify) ----------------------------

I 



·-~-,-·---.----·-- ----·-·-~-------~ -·· 
OJT c..:: ~_'j:;1izv~ :~·._! inir:: 
c1·rc.t ~our,·n (un~·•,~r-i..;1· 7 n,!'; 
{ .J V ., -- - .:J l.,i - _. ... ~ A,.\_. \,,a I 

DOT Code: 
S'i? Hrs: 

JOB OP-:D"::R FO?.~-, 
City of Por~land Tr~ining ~ E~ployr~nt Division 

1. 2. Date -----=---~------.. 1 /1,., 
. ..., ' 

7. Supervisor Beginning date Ending ---Jon 

9. Starting salary $ 9. 6'J per nour 
l U. l 5 ) .. ug . l 

Salary after training $ per --- ----
10. Benefits: \ledi,::.al, ·:isi,-Jn, disabilit~~~ lif':: i:1surance, retire~:::--:.t, 09.i.j 

11. 

13. 

\'a;: a tl o ~1 ,~ : :co l 1 a a y s , s i cK. l ea. v e • 
Days to be worked ~.I - F 12. Hours 7 - -+ or 8- 5 or l 0--: 

Will union rr.err.bershio be recuired? Yes X No-,,--~- After 30 days 
If yes, v,hich union and local # __ T_c_a_m_s_t_e_r_:::i_-_L_o_c_a_:_· ___ ,_0_6 ______ " _________ _ 

14. If this job involved en-the-job training to be subsidized by the City, he•,•: long •:;ill that 
training per~0d be? _________________ (attach specif~c ~raining p1~n;. 

15. Specific Duties Fills customer onLer::;; reconciles inventory co:.:::t discyevanc~e: 

16. 

I 
1 

1 in _.._arrinn- a_--rea• pr.;0Y.;ti 7 P':: ("\rr1e~~ 
,... l () n tr Q 1 r 1 c:, r ~- ; :, 1 ·.1 ,- 0 C: r- "~,? 1 n t O ,~ 0 r ;; C. r - ~ ::, L. ~ ,""> --- ' - ~ _, - - - - ~ ~ - - l -

b d ' ,-~. . -i • ~ . . as e on e r .l 1 .:.: 1 e :1 c ,; ~1 n '-~ e1 e 1 n· e r-: r- e e; u 1 ..,. e ~ '2 n ; .::. ; put- c::; ') 1 , • -::i y 1 r: ,-- " - .:; ::, g c: t- r: - l- " .... 

ins tr u c t i on o f 1
.: a r e ho:..! s e m C'. r ; r esp on s i b l e : 'J -:.· s to ck J. o c a t ion 3. c cur a c -,. '.1 r. d 

rep Ort i ft g d 1 SC~ 9 :; 'F·: S: i ~' S ; 0 "C n. t e S ~ }. l t V p e ~ n f fork 1 .; ft PC; (' .; :i-, .-::. Tl t . r n -

soon s i b l c :~ o r Q o ,::; d :10 us c kc c n in g a n d s a f e t v . 
NECESSARY GUALIFitATIONS: . . 

Level of experience o, training required to enter pr'0 1Jrarn 
Skill (incl~de licenses ~~d/or certificates ne:essary) 
Knoi.dedQe of orintin12: er industr~r--1 ~a-oe-:r itsms (:itJi}.ity to learn) 

Read labels, count qu3ntities 
Ac cu r a t e , a b 1 e t c f o 11 o i~' i n s t r u c t i on s (-1 p r i or i t i : e ·, . .-o r k . 

Abilitv to learn operation of fork lift eq~ipment 

17. Is a valid Oregon Drivers' License required? Yes --- No _,.....x_ 
18. Are your employees in this position expected to provide any necessary tools involved in 

t
1
hfe job(s)? Yes ___ No ____ '\___ 
· yes, please attach ari itr;;eizcd list (v:ith prices) of ioo1s required for ea:h position. 

19. Education level needed to perform this job (if any) _Jjj_J:h Sch_QQl dipl0m~ or l~.E.12._.._ 

( ovrn) 

I 



.,...r, 
{ \.., . 

I 

[').-_,'J: r i : .. '. ;J :1 y on- tJ •> j cb tr.-a ini n~ you norn:,1 l ly P"OI/ id-:: for this pas it i Ofl { i e, v,· i tflr{;i"J 8:~o 
Ci tJ fur·,rJi ri'.JJ --------------------------------

No ---if yes, to '.,..-r:2!t r.;_;si:.ior:(':..;;? i'rt1-.:~ Jr-i\·e-:--, '.<cc•::·i•.·jn~; Clerk, Shi~~:-:iiw: c1,:·r~. 

a. Strength - ~~ time job wi 11 rec~1i re: 

I n ~ i .-J e ~-: ~ -~ 
Outside--~. 

:. ;,-_ ·> ~~ ·, ·.:: CC;~ ,: ·.:.; : h 

er 'd~ t~.cu: tE-:
ert:ture ch2n;es 

YES NO 

( ;,; a r c h o u :; c.- n c t £ u -l Ly- h c a t e d J 

c. Extre:re heat with 
or without teffip
erature char.ges 

d. Wet and/or Humid 

e. Vibration 

f. Hazards 
rl~echani cal 
E1 ectri cal 
Burns 
Explosives 
Radi oacti vi ty 
Other 

g. At~ospheric Conditions 
Fumes 
Dusts 
Mists 
Gases 
Poor Ve~tilation 
Other 

h. Noise 
Estimated maxi~um 
no. of Decibels 

X 

x 
X 
'J _, 
X 

_x__ 

a. Could a person with limited Eng1ish 
Yes X Nio 

Standing 3 0 '· 
Walking 5iJ 
Sitting u ~ 

,,, .... .;,...;..~ (,,.,,., 11-,,-. \ 
1a'-,,,,,:11il., \l•V• t~...J/ 

Lifting 150 
Carrying-....,..J-:-u:-c-u-
Pushi ng 1S-O-
Pulling I Ju ---- YES NO 

b. Climbing X 
Balancing x 
Stooping X 
Kneeling x 
Crouching _x_ 
Crawlir.g x 
Reaching X 
Handling -x-
Fingering x-
Feeling _x __ 
Talking X 

Hearing 
Ordinary Conversation X 
Other Sounds _x_ 

Se8ing 
f,cui ty: N~ar X 
Acuity, Far -X-
Depth Perception X 
Color Vision X 
Field of Vision _x_ 

speaking ski11s perform this job? 

b. Could a person vii th lin1ited English reading/writing s~ills perf onn this job? 
Yes .\ lijo 

Is rublic transportation ~asi ly accessible? Yes -~ No 

Does the job require shift~ork or other than traditional hours? Yes No --- ---
(if yes, please clarify) Some st:1ggcrcd shift~ (7-,l or 10-7) 

• 

I 
I 
(. 



I 

r 

Date ice I d TE[; 
CM con t,Jct __ ___ _ _ ___ _ _ ____ ----;l,';..1.o • ..,

0
_ 

OJT c 1J~L::.:·.1..: 1.:d tr<11r11nr; r.J,.. 

F i rs t Sc, u r c c ~ :~ T~ u b s i d i :z c d ) 
DOT Code: 
SVP Hrs: 

JOB 0? c.r'. FORM 
City of Portlanc Trair. nJ & E~ploy~ent Divis~on 

2. Date 

3. Job Titie .I·ir~~~-')T 4. Nunber of Openin~s __::_....:c..:_:_..:.....:...-e:....::...~-----------------

5. Job Loc:ition Portlc:lnd -------
6. phone ---------
7. Supervisor ___ :;;.D_.:;.o..;;..;n'--"H_ .. )_c:-"·-:~k_i_n_s_o_n _________ 8. Beginning date __ Ending __ 

9. Starting salary $ .i .00 per hour Salary ~ft~r training $ ___ per ___ _ 

10. 

iL 

Benefits: Xone -----------~~----------------------
Days to be worked __ M_o_n_d_a ..... v_-_F_r_i_d_a_,y ______ 12. Hou rs _A_p_.a.p_r_o_-x_· _. _3_h_c_u_r_._s _/ _d _a _,_Y __ 

13. Will union ~e~bership be required? Yes -- !lo X 
If yes, Hhich union and local # ________________________ _ 

14. If this job involved on-the-job training to be su:Jsidized by the Cit2,•, ho111 long will th~ 
training period be? N/A (attach specific t~aining p1an . 

15. Specific Duties Swee? and cle'.3.n aisles in \<.:'arehouse. Pick up emptf c2.rtcns 

from racks. Pull weeds and basic landscape maintenance around outside o{ 

buildinf. Dusts cartons of slow mo~ing stock. 

16. NECESSARY QUALI FI CAT IOflS: 

Skill 
Level of experuence or training req~ired to enter progr2m 
(include 1icenscs and/or certificates necessary) 

Punctuality 

Attention to d12tail 

Ability to follo~ instructions 

17. Is a val id Oregon Drive\·s' License required? Yes No X 

18. Are your er;-:ployees in this position expected ia provide any r.2:::essary tools involved in 
the job(s)? Yes No x 
If yes, please attad1""•(,n-itmeiz-e-,.d_l,_,.i,_s_t_(with ·pr-ices) of tools. required for each position. 

19. Education level needed to perform this job (if any) _Jil.gh Sclwol ~tu_cJcots O.K..!.. ___ _ 

(OVER} 
~~,, · · · ,_ ~ 1~1;;,1,,;~f;J,iiti·itii16irr .. ·. 

L 



-

20. D ~ s c r i L :-: a n / 'm - th e ·· j G ~) t r c) i i'l i n :) y 0 u n o nr: J 11 y p r o v i d ~ f o r th i s p o s i t i on 
C it y full d i Ii (J ) 

( i 2 , 

21. is there a ~)(,~.~ibi1it_/ for prn,;'.::ition fr-oi'1 this job? Yes No __ '(_,,_·_ 
I f yes , t o ·,., .. ·1 ..:: t o cis i t i c n ; s ) ? -------------------------

a. vJork i ng 

Inside ~-: n 
-....:...--

0 u ts id e 

b. Extrerre C:01d 1,•;ith 
or 'i'ii thou: :~,-J

erature char.;es 

23. 

a. 

YES NO 

Strength - ~ ti~e job will 
Standing :;;': ~~ 

~al king .s,1 
Sitting 

Weight (no. lbs) 
Lifting 
C:a rryi ng 
P·ush·i ng ----P·ul ling ----

requirr: 

c. Extre~e ~eat with 
or without temp
erature chJ.nges 

YES NO 

d. Wet and/or Humid 

e. Vibration 

f. Hazards 
Mechanical 
El ectri ca 1 
Burns 
Explosives 
Radioactivity 
Other 

g. Atmospheric Condit i ans 
Fumes 
Dusts _x_ 
Mists 
Gases 
Poor Ventilation 
Other 

h. Noise 
Estimated maximum 
no. of Decibels 

X 

X 
X 
X 
..x_ 
_x_ 
X 

X 

:x_ 
X x 

_x__ 

b. Climbing X 
Bahn cing x 
Stoaip ing y 

.\. 

Kne~l ing x 
CrolJc hi ng -r 

J\. 

Crav.11 i ng 

Reaching X -Handl i ng J._ 
Fi nge r·i ng ,r 

_!:._ 

Feeling _x_ 

Talking 

Hearing 
Ordinary Conversation X 
Other Sounds _L 

Seeing 
Acuity, :~ear X -Acuity, Far .:i_ 
Depth Perception X 
Color Vision 
Field of 'Jis·ion J,__ 

a. Could a person \•tith limited English speaking skills perform this job? 
Yes x No 

x 

X 

x 

---b. Could a person with limited English reading/writing skills p2rform this job? 
Yes ___ No __ _ 

ls public transportation easily accessible? Yes __ x_· _ No ----
Does the job require shift work or other than traditional hours? Yes --- No ---
(if yes, please clarify) --------------------------



I 

Fer QuJrtcr Ending: 

Listed'.>:-;~ .1 2r'.:, ~:_.·.:. :ti,~,r< i'7 JC'Jr fir-;:1 ·:1~ic; -~re ccverec ur.der 
th2 Fir::.t So:,;:--::2 : .. ·_;:>· ::r;t .•,iU1 t:'e C~tJ. ?1e:E2 list the nu:iibE:r of 
hires for ~:hi::,:.;·_;_,·""_:~.- :~;'Jti·, ;:D r::fe(ra1s -3nd 0~1ers) for eJcr. 
c2:te9ory =.1nj rr:t.ur~;- ~r,~: for:-:: to the Training ar.c: Employment Division 
\'Ji thin Jr) ~sJ:; fo' 7,. __ :,J tr,e close of t~at quarter. 

Position tit 1 e: Total ne·r✓ hires: 

1. Promotion t'\ssistar:: (fin·e paper) 

2. CRT Entry Clerk 

3. Accoun:s Recei va b; e Cl erk 

4. Billing Clerk 

5. Accounts Payable Clerk 

6. Receptionist/PBX Operator* 

7. Janitor 

8. Order Fill er* 

*These positions are c.JVered on a referral bas~s only. 

I certify that the 2bve information is true and accurate. 

Please return this form to: 

l~uthorized Signature 

Title 

Date 

Tr a i n i n g a n d Em p 1 o ym en t n iv i s i o n 
522 S~·l 5th Avenue, 8th Floor 
Portland, Oregon 97204 



ORDINANCE NO. 

An Ordinance authorizing one (1) First Source Agreement between the City of Port
land and Keller Enterprises, Inc., dba Western Paper Company, for recruitment, 
referral and placement of entry level employees, under the Human Resources 
Bureau, AU 682, Training and Employment Division and deciaring an emergency. 

ihe City of Portland ordains: 

Section 1. The Council finds: 

1. The Sit:,' of Portlnnd has been designated by the U. S. Department of Labor 
as Prime Sponsor for administering funds under tne C.ompreher,~ i>Jc: Eii'1p:cy
ment and Training Act (CETA) to provide employment and training to eli
gible City residents. 

2. Pursuant to City Council Resolutions :io. 32220, 32250 and Ordinance No. 
149440, the City and the Port of Portland have agreed that all sales or 
1 eases of 1 and in the Mocks Bottom and Lagoon areas of Swan Isl and sha 11 
be subject to First Source Agreements betv,een the City and purchasers 
or leasees from the Port of Portland. 

3. The Port of Portland Commission met on May 13, 1981, and approved the 
purchase of approximately 4.8 a.cres of land to Keller Enterprises, Inc., 
dba Western Paper Company, in the Mocks Landing development in the '.~ocks 
Bottom area of Swan Island. 

4. A First Source Agreement providing for the recruitment, referral and 
placement of entry level employees ~s been agreed upon between the 
Training and Employment Division and <ell er enterprises, Inc., and is 
attached as Exhibit 11 A11

• 

5. This First Source Agreement does not result in expenditure of either 
CETA Funds or General Fund revenues. 

6 . I t i s th er- e fore a ppr o pr i ate t hat the Co mm i s s i on er o f Pu b 1 i c U ti 1 it i es a n d 
the City Auditor execute, on behalf 0f the City, a First Source Agree
ment with Keller Enterprises, Inc. far recruitment, referral and place
ment 0f entry level employees, under the Human Resollrces Bureau, AU 682, 
Training and Employment Division, f0r the period beginning with execution 
of the agreement, ending three (3) years from the date of receipt of the 
first job order under this Agreement or three (3) years from the time 
Keller Enterprises, Inc. occupies facilities at Mocks Landing, whichever 
occurs first, as set forth in Exhibit 11 A11

• 

NOW, THEREFORE, the Council directs: 

Page 1 of 2 
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ORDINANCE No. 

a. The Commissioner of Public Utilities and the City Auditor are hereby 
authorized to execute, on behalf of the City, a First Source Agreement, 
with Keller Enterprises, Inc. for recruitment, referral and placement 
of entry level employees, under the Human Resources Bureau, AU 682, 
Trai:iing and Employment Division, for the period beginning 11dth execu
tion of the agreement, ending three (3) years from the date of receipt 
of the first job order under this Agreement or three (3) years from 
the time Keller Enterprises, Inc. occupies facilities at ~oc~s Landing, 
whichever occurs first, as set forth in Exhibit 11 A11

• 

Section 2. The Council declares that an emergency exists because delay in the 
enactment of this Ordinance will cause unnecessary administrative delay in 
the function of the CETA program and the closing arrangements between the 
Port of Portlend and Keller Enterprises, Inc.; therefore, this Ordinance shall 
be in fore!:! and effect from and after its passage by the Council. 

Passed by the Council, JU l 1 1981 

Commissioner Margaret Strachan 
JPG:pj 
6/12/81 

Attest: 
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THE COMMISSIONERS VOTED 
AS FOi.LOWS: 

--
Yeas Nays 

JORDAN .,,_ .--· 

LINDBERG I 
SCHWAB : 

I 

STRACHAN / 
JVANCIE I 

FOUR-1:IFTI IS CAlJ~NDAR 

JORDAN 

LINDBERG 

SCHWAB 

STRACHAN 

IYANClE 

·II 

Calendar No.21SP 

<)R:DINA.NCE N-o. Ji:Jltf;'O 

Title 

An Ordinance authorizing one (1) First 
Source Agreement between the City of Port
land and Keller Enterprises, Inc., dba 
Western Paper Company, for recruitment, 
referral and placement of entry level 
employees, under the Human Resources Bur
eau, AU 682, Training and Ernplo~nent Div
ision and declaring an emergency. 

hktl J
1

UN 2 5 1981 

GE9~GE YERKOVICH 
e CITY OF PORTLA 

tkpuly 

f Vf l<ODCCfJJ BY 

Commissioner Margaret Strachan_ 

Ncrn·:D BY Tl ll: C'OMMISSIONER 

Affairs 

Finance an<l 
Administration 

Safl'ty 

BURF,\U APPROVAL 

Bureau: 
Human Resources 

Pre 
LN 
Jo 

t'l)llSClll X 

CALENDAR 

J Regular 

NOTED BY 

'))J'o;:;;~ ,£4,, 
City Auditor ,/ u 

City Engineer 

--· ---------· -




