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FIRST SCURCZ AGRZEMENT
This First Source Agresment, hereiri”ier referred to as the "Aorsement,’
. for recruitrent, referral and dlacs-z2nt is between the CITY OF FORTLAND,
herginafzor raj i 5 the "Ci7+, ' and Kelier Enterprises, Inz.,
hoveinafoar veforred to as the "EME_IYER." Under this Agrecment, the
EHSLOYER will uso the TITY as its “irst sowrce for vecruiimenc, referral
and placerent of covered employess.
i. GENERAL TERMS
A. The CITY wishes to increz:zz EWD]O” ent oopor tunities for
econcuically cw:ncvantage: TITY residents with empioyers
located within the Portland uetw pclitan area.
B. T 12 Port of Pg nd Commizsion has approved the sale of
1.8 acres of 1cr 1n the !'zcks Landing Industrial Parx to

tﬁ EMPLOVER.

In consideration for the 7
use the CITY as its fi rs
and placement of covered
this Agreement.

The CITY'
out by the Training and I~
CITY's Human Pesources Bur
522 SV Fifth Avenus, 8th ¥
such other CITY bureau or

This Asrevuent shall take
and shail be in full f

force
years from the date TED re

MPLOYER or thyee vears fro~

lities at Motks Landing

II. AENT

RECRUIT
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o

-

-

3 Wi

this Agreement will be carriad
Toyment Civisien (TED) of the
(HRB), Yzon Building,
Portland, Qrecon 97204, ¢r
vision dasignated by the €£I77.
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es the first job order Fro~
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iznever occurs first.
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A. The CI!TY and EMPLOYER aaree that for purcoses of this Acrzement
"covered positions' include 2771 EMPLOYER's job openings in tna
Portland =etropolizan arc: oroa a ult of internal pro-
motions, terminations and zxozin CYER's work force
within the below listed job cla :
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cssible, EMPLCYER will notify TED of its need for
ees in coversl posftions at least eighteen {18)
ing days pricr fo the hiring dates. When this is

not ¢. le

Stance. 'fDLq,ED will rot H\.:Iln\_-’_‘a a

possibie oppertunity, sut in no case later tha

CITY working days prior to the hiring dates.

, due to L”’"FPSEEﬂ a:tr1+1on or s r circum-
}e zariiest

171
five (5)

“iFy TEN 5% ssonin
y T2 o4
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L
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or covered positions, notification to TED shall include, but
need not be limited to, the number of employees needad by

job title, hiring dates, rates of pay, hours of work, antici-
pated duration of emplovment and work to te performed. In
order for TED to determine whether persons meet the ZMPLOYER's
personnel neads, a job Jescription inciuding minimum qualifi-
cations, stated in quantifiable and objective terms, wiil be
agreed upon by the EMPLCYER amd TED. These qualifications are
a part of this Agreement and are included as Attachment "A."

Positions created in the
substantially similar o

future by the EMPLOYER which are
those listed in Section II.A shall
also be regarded as covered positions.

Job openings which are filled by internal promotion from the
EMPLOYER's local work force need not be referred to TED for
placenent and referral.

REFERRAL

TED will refer CETA eligible job applicants to the EMPLOYER in
response to the notificzation of need for covered empioyees
described in Section II, above,

TED will screen applicants accbrding to the qualifications
agreed upon with the EMPLOYER.

PLACEMENT

In cases where EMPLOYER has notified TED of openings in covered
positions at least eighteen (18) CITY working days in advance,
TED will notify the EMPLOYER no later than five (5) CITY werking
days prior to the anticipated hiring date of the number of appli-
cants TED will refer. If TED has received less than the
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eighteen (1) CITY workirg days notification, TED will
notify the DMPLOVEIR of the applicants it wll] refer no
1a er than two {2 CIT7 working davs prior to the anti-
cipated hiring date,
B. In the event TED cannct refer the fotal number of qualified
sersonnel requested, the ZMPLOYZR will be free to directly
i1l remaining positicns for which no qualified applicants
have been referred. In this event, the EMPLOYIR will make -
a good faitn effort to nire City of Portland residents. .-}17

N e |
‘\LU"M rIHM P?Sll""f\,v i
C. For the Receptionist/PZi Operator and r«ﬁ%«4{ﬁhrﬂygveved by |
Cetreetirebargaimiag—areesnents | EMPLNYER will make a good
faith effort to hire from among quaiified persons referred
by TED, but may exercise the option to hire persons ‘other
than those referred by TED.

bre o

D. TED will track job retention of employees placed under this
Agreement for 90 days following placement. EMPLOYER agrees
to c¢noperate in TED's follow-up efforts.

E. TED is required to monitor EMPLOYER's performance under this
Agreement. tmployer will cooperate in TED's monitoring efforts
anu will submit Quarterly Hiring Summaries in accordance with
Attachment "8."

F. After the EMPLOYER has select
be responsible for the employ
hereby releases the CITY from

its employees, TED will no?
' actions and the EMPLOYER
ny liability for their actions.

ad
ees
a

V. TRAINING

A. The EMPLOYER will not discontinue providing routine on-the-job
training due to this Agreement.

B. TED and the EMPLOYER may agree in the future to deveiop addi-
tional on-the-job, pr¢-~ﬂ01oy1°nt or other training programs;
the training specifications and cost for such training will be

mutually agreed upon by the EMPLOYER and the CITY and covered
in a separate training agreement,

VI. CONTROLLING REGULATIONS AND LAWS

A. If tnis Agreement conflicts with any labor laws or other
governmental regulations, the laws or regulations shall prevail.

B. If this Agreement conflicts with a collective bargaining agree-

ment to which the EMPLOYER is a party, the bargaining agreement
shall prevail.
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iTcriminate against any applicant for
rice, religion, 23e, handicap, color,
i=i Dn>n1o or politicai aff<liation.

m,‘:';-.::n
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A. If, curing the term of this Agrezment tne EMPLOYER should
transfer pascession of 371 or a portion of its business
operations or its interast in the land, referred to in
Paragrapd 1.5 of this Ajreement, to any other party by lease,
5812 or és3ignoent ur Jliherwise, the ZMFLUTER &S a condition of
transfer shall require the party taking possession tc agree, in
writing, to the terms of this Agresment. A new First Source
Agrﬂ&m, t will be executed with the new party prior to the
effective date of transaction. For the purposes of this agree-
nent "business operations" is defined as anything that involves
employing or terminating covered positions.

B. The EMPLOYER and TED, or such other agent as the CITY may
designate, may mutually a2gree to modify this Agreement in

order to improve the waorXing re]at1onsh1p described herein.

C. The CITY may terminaie this agreement at any time by written
notification if its federal, state or local grants are sus-
pended or terminated before or during the contract period.

D. tither the EMPLOYER or the CITY may elect to employ binding
arbitration to settle any material dispute under thnis Agree-
ment which informal good faith negotiating efforts nave failed
to resolve., 17 either party elects to enploy arbitration, the
electing party shall deldver written nctice to thz other party
appointing one arbitrator, specifying the issue(s) to be
resolved and detailing twe desired remsay. The responding
party shall return a written response to the electing party
within fifteen (15) days. The response shall appoint a second
arbitrator and shall outline the responding party's positions
on the issue(s). The two arbitrators so appointed shall select
a third arbitrator witnin fifteen (15) days after the appointment
of the second arbitrator. If the two arbitrators first appointed
are unable to agree upon the third arbitrator within the time
1limit, then the third arbDitrator shall be appointed by the
presiding judge of the Multnomah County Circuit Court. After
ali arbitrators have been appointed, they shall make a written
report within thirty (30) days to the parties on the issue{s]).
The determination of a majority of the arbitraters shall be
final and binding upon thme EMPLOYER and the CITY and may include:

1. monetary dawmages directly related to any breach of this
Agreement and the issue{s) raised;

2. specific performance of the Agreement provisions and
steps reasonably necessary to implement and monitor
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specific worformance,
1
ré 1

a profoc.iiona

3. declaration of default on and calling in of any CITY Izan
orovidod in consideration i

Agremiont

\.81,

whizh mignt inciude retention of
atz

job analy:zt

d“Slgﬂ ted by the arbitra

for EMPLOYER's entry into ni

4, allecation of costs asscciated with the arbitration
deterrination and steps necessary to implement and
moniior that determination.

Thz aroitriticon determination shall be fully enforceable in a

court of law

”/ﬁ day of N\ LoHE

s 197/.

Dated this
Approved:

C N

Executive Cirector

7

N XAV

Human Resources Buveau
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D1 ertor o

Tr nmr 2nd Empiﬁy“ent Division
SV )

Approved 25 to Form:

City Attorney

KELLER ENTERPRISES
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Title
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CITY OF PORTLAND

Commissioner of Public Utilities

City Auditor



10.
11.
13.

14,

15,

16.

17.
18.

19.

8y contact

0JT custenized tr étw
First Sourco (Un:ub:‘jM«Lx
DOT Code:

SVP Hrs: Trng Tine

ATTACIE AT A

117‘

;4

oyment Division

Employar Loistr ey (T s 2. Date 6,/11/8]1

Job Tizle Billing clerk 4. Numozr of Openings )
Job Locatien 7o NE S5th Portizand

Contzct Ferson Ron Wilson | phone  288-:0456
Supervisor Kon wilson 8. Beginning daiez __ Ending
Starting salary § S50 per month Salary after training $ per

Benetits: _ Standard. ved:-1] Den+a1l 7D
Paid Vacation & Holidavs and
Days tc be worked Monday - Friday

ty, life-Ins-irance  Pencien

Will union membership be reguired? Yes No X
If yes, which union and local #

If this job involved on-the-job traininz to be subsidized b
training period be? VA (

m‘<

the City, how ionz wiil that
ttach specific training plan;.

er billing.

b
ns. Answer routing inqguiries from customers about their

invoices. Mail invoices and stztements switchboard/PBX rtelief.

NECESSARY QUALIFICATIONS:
Level of experience or training required to enter program
Skill (include Jicenses and/or rertificates mecessary)

Good mathematical aptitude.

Good attention to detail.

10-key calculator by touch.

Ability to learn operation of mailing, folding and insertion equipment.

arn switchboard/pPRX
opcration.

Good telephone communication sxills; Ability to

Is a valid Oregon Drivers' License required? Yes No X

Are your employses in this position expected to provide any nzcessary tools involved in
the job(s)? Yes No ‘
If yes, please attach an itmeized list (with prices) of tools required for each position.

Education level needed to perform this job (if any) jioh Schaol dirtoma or G.T.D.

{OVER)




31518

Cascribe any on-tho-Jjob training you normaily provide for this position {ie, without

City funling)

Fxtverz Cold with
or withcut ta

erature change

i
“
f./
S

Extrene heat with
or without tamp-
erature changes

Wet and/or Humid
Yihration

Hazards
Mechanical
Electrical
BUYnS
Explosives
Radioactivity
Other

Atmospheric Conditions
Fumes
Dusts
Mists
Gases
Poor Ventilation
Other

Noise
Estimated maximum
no. of Decibels

from this job? Yes X

Arconnts avan]o

23. Physical Demands

a. Strength - % time 1'ob will require
Standing 15

Walking 10
Sitting A

Weight (no. 1bs)
Lifting 3
Carrying 30
Pushing 30
Pulling 30

Climbing
Balancing

Stooping
Kneeling
Crouching

Crawling

Reaching
Handling
Fingering
Feeling

Talking

Hearing
Ordinary Conversation X _
Other Sounds X

Seeing

Acuity, Near
Acuity, Far
Depth Fercention
Coior Yision
Field of Vision

Could a person with 1imited English speaking skills perform this job?

Yes No X
Could a person witn lirmited Engiish reading/writing skills perform this job?
Yes No X___

Is public transportation easily accessible? Yes _ X No

Does the job require shift work or other than traditional hars?

\f yes, ple : 7_to 4
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13.

14.

15.

16.

17.
18.

19.

Date rec'd

ATTACHALLT "A" CH contact _ 75}.’?87{)
047 CUStGmI 20¢ traini:
First Scurce {Ursuisidizes;

DOT Codao:
SYP Hrs: Troz Tire

Jis ORULR FIEM
City of Portland Treining & Z-2loyment Division

Eroloyer e Cn mary 2. Date /11 /gq o
Job Title o - ri-i < N DoeraTor 4. fiumber g7 Cpenings 1

Job Location  —on v Tten Diapgland

Contact rerson 3nn Wils-o phone 1Ie:_3414
Supervisor Ron Wilsen 8. Beginning date Ending

Starting salary § §00  per month Salary afier training $ per

Benefits: _Standard {medical, dental, dis=hilityv, 1ife insuraice, pension,
paid vacaticn and holidavs, sick leave)

Days to be worked Mondav-Tridayv 12. Hours am_-_Snm

Wi1l unicn membership be reauired? Yes  No _ x

If yes, which union and local

If this jcb involved on-thne-job training to be subsidized by the City, how long will that
T an

training period be? _\/A {attach specific training plan;.
Specific Duties Operate switchboard to inciude message taking.
Receive znd direct all visitors at fron: desk
Type all fine paper purchase orders and corresnondence.
£

Control list and distribution of fine nzner price books and upndates.

NECESSARY QUALIFICATIONS:
Level of experience or traininc required to enter pregra
Skill (inzlude licenses and/or certificates necessary)

Ability to operatec a PBX switchboard at a 500+ call/dav volune (prior

experience recuired)

Excellent communication and people skills.

Must operate well under pressure,

Type 60 wpm accuratelv.

Is a valid Oregon Orivers' License required? Yes No v

O

Ar2 your empioyees in this position expected to provide any necessary tools involved in

the job(s)? Yes No v
If yes, please attach an itmeized 1ist (with prices) of tools required for each position.

Education level needed to perform this job (if any) _1lioh school disloma or. GED

(OVER)

- e




20. fr\rrrv' ooany Gn- rVn-]GJ +de'1|ﬂr} you moru .J]i_/ "rO‘”d for this pOSitiOﬂ (T'C, /d@{&ﬂjpbﬁ
T o) )

r pronoticn from this job?  Yes
c V7
2

'
i

ol

22, Envirge anzzl Oonditions 23. Physical Deran

QN
w

a. Morking Ervirormant a. Strength - % time job will require
. Standinc %
Insice 2170 % Walking 5%
Qutzice ¢ Sitting 53%
YES  NO
b. Extrerz Coic with Weiaght (nc. 1bs)
or without temp- Lifting 30
erature chanzes X Carrying 30
Pushing 30
c. Extrzme heat with Pulling 30 .
or without temp~ YES NO
erature changes X
b. Climbing X
d. Wet and/or Humid  __ = X Balancing X
e. Vibration X Stooping X
Kneeling X
f. Hazaras Crouching X
Mechenical X Crawling X
" Electrical X —
Burns __ X Reaching X
txplosives X Handling X
Racioactivity . X Fingering X
Other X Feeling X
g. Atmospheric Comditions Talking X
Fumes X T
Dusts X Hearing
Mists Ordinary Conversation
Gases — = Other Scunds - —
Poor Yentilation __  y
Other X Seeing
Acuity, HNear X
h. Noise Acuity, Far N
Estimated max imum Depth Perception N
no. of Decibels __ = _ Color Vision X
Field of Vision X

25. a. Could a persom with limited Znglish speaking skills perform this job?
Yes No X
b. Could 2 person with limited nglish reading/writing skills perform this job?
Yes No _ X
25. 1Is public transportaticn easily accessible? Yes ¥ No

-

26. Does the job require shift work or other than traditional hours? Yes No X

(if yes, please clarify)




14.

15.

[y
o))
.

17.
18.

£D

.LJ

Date re
CM contac

=~ rﬁ
rt D.
vief

ATTACIHEENT VA

con
0J71 custodizeod Lreipin:

First Source (Unsuts j’ﬁ‘“—?"‘g
DOT Cocde:

SYP Hrs: Trag Tice
JOB QRCER FORM
City of Portland Training & zmpioy Divisicn

Employzr wasteorn CanTr o Jompany 2. Date Tope 11, 120%71
Job Title “ccounts Pavable Clerk-Tndustrisl 4. Number of Gpenings
Job tocation 700 WL 35th Portland
Contaci Person Ron wilson : - | phone 233358418
Supervisor Ron wWilson 8. Beginning date Ending _

wm

Starting salary $3850.00 per ionth Salary after training 3 per

~

Benefits: Standard - Medizal,Dental,Disabi liIV.Life—Insurancc.Pension,
Paid Vacation & holidays, and Sic ck Leave.
Days to be worked Monday-Friday 12. Hours S tc 5

Wiil union membership be required? Yes No X
If yes, which unicn and local #

If this job involved on-the-job training to be subsidized by the City, how lonc will that
training period be? N/A (attach specific training plan).

Specific Duties Process and vouch all industrial department pavablies.

_Tvpe and mail all industrial purchase orders.

landle mill correspondence, adjustments znd freicht coding.

]

Maintain customer/item price exception svstem,

Industrial department filing; Switchhoard/PRY reljef

NECESSARY QUALIFICATIGHS
Level of experience or trzining required to enter prcgram
Skill (include licenses and/or zzrtificates necessary)

Good mathematical aptitude.

Good organization, accuracy and efficiency.

Type 60 wpm accurately.

10-key calculator by touch.

Good telephone comnunication skills; ability to I=arn switchboard/PRX

. ' . . . operation.
Is a valid Oregon Drivers' License required? Yes Mo X :

Are your employees in this pesition expected to provide any recessary tools involved in
the job(s)? Yes No X

If yac, nlease attacn an itmeized 1ist (with prices) of tools required for cach position.

Education level needed to perform this job (if any) High Sthool daploma or G.E.D.

(OVER)

ptn b e n b e e %

e~ . - w—————— —————h 5 . TvT T SO .tk



. . . . . e L ;. I R4 oy
Oeceribe arny an-the-joh treining you rormally provids for this position (e vn?ﬁw‘og R 0
I ). - R F \ b

' City fundira)

21. Is there 2 postibility for provoticn from this job?  Yes No
If yes, o wnat position{s)? Sover
sn . Epvircroentzl Tonditions 23. Prysical Demands
a. Morking tnvivcrnment a. Strength - % time job will roauire
Standina _ 10n ~
Inside 100 7 Walking 10 %
Qutsids E Sitting 30 %
YES NO
b. Extretz L01c with welgnt {ro. 1bs)
or wiitnzui To7D- Lifting 30
erature changes X Carrjina 30
Pushing 30
c. Extrers heat with Pulling 30
or withsout fempD- TES HO
erature changes X
b. Climbing X
d. MWet end/or Humid X Balancing X
e. Vibration X Stooping X
Kneeling X
f. hgzms Crouching X
Mechanicai X Crawling X
clectrical X
Burns X Reaching X
Explosives X Handling X
Radioactivity X Fingering x
Other X Feeling X
g. Atmospheric Condition Talking X
Fumss X
Dusts X Hearing
Mists X Ordinary Conversation X
Gases X Other Sounds X
Poor Yentilation X
Other X Seeing
Acuity, Near X
h. Noise Acuity, Far X
Estimated maximum Depth Perception X
no. of Decibels __ Color Vision X
Field of Vision X

24. a. Could a person with limited English speaking skills perform this job?
Yes N X
b. Could a person with l1imited English reading/writing skills perform this job?
Yes - No X

5. Is public transportation easily accessible? Yes _ X No
6.

Does the job require shift work or other than traditional hours? Yes No X

(if yes, please clarify) Possiblc overtime on occasional basis.
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City of Portland mpioymant Division

Employer wesrors Panoy Commany 2. Date - 11/81

Job Tizle CHI Intry Cicrk 4, Number of OJpenings

Job Location TH0ONE O 535th Portland

Contact Person Ron Wilson : phone Z

O
[e=]
]
ut
(@)
{0
>

UpErvisor xon killson 8. Beginning date Endinc

Startirc salary $ 850 per month Salary after training $ per |

Beriefits: Standard-Medi 21,Disability,Life-insurance,Pension,Paid
H ina S1ick Leave.
: 12. Hours 8 to =

~ e 3 - ™ R
Days tc be worked >Monday - Fridav

Will union membership be roquired? Yes No X
If yes, which uniorn and local #

If this job involved on-tiie-job training to be subsidized by the City, how long will =r
training period be? N/A (attach specific training oz

Specific Duties Ente rders, cash and inventorv transactions cn CRT entrw

T O
terminal. Operate all computer Teoom equipment to include printers, bursier
1

DU
and decollater; file ccmputer reports. Assist in b111¢n0/aCPo;“ts

receivable section; back up system operator as needed.

NECESSARY QUALIFICATIONS:

Level of experience or training reguired ¢
Skill (include licenses and/cr certificates nece
Good mathematical aptitude;

2 enter prooezm
ssary)

Good organization, accuracy and e¢fficiencys;

Operation of a CRT work station (tvpe 50 wpm; 10 key calculator by touch :

Ability to learn computer room cquipment operation (printers, burster ani

(RN

Are your employees in this position expected to provide any necessary tools involved in
the job(s)? VYes No X

If yes, please attach an itmeized 1ist (with prices) of tools required for each position.

Education level needed to perform this job (if any) Hich Schocl diploma or G.E.D.

(OVER)

decollater)
Is a valid Oregon Drivers' License reguired? Yes No X

. : —— Bt | ,,";



(ocrite any on-the-job training you nomally provide for this potition (de, wit%p
City funting) : -

¢

1Ry

2. Could a person with limited English speaking skills perform this job?
Yes No X

b. Could a perscn with limited English reading/writing skills perform this job?
Yes No X

Is public transportation easily accassible? Yes X Yo
Does the job require shift work or cther than traditional hours? VYes No X

Is thers & possibiiity feor prorotion from this jeb?  Yes v Ho
If yes, <o what positionis;? Asst. Conputer Syste- -\;_;g_‘;_g;;:_trfar
fnyircr-=zr=zl Conditicong 23. Physical Tomands
a. Working Envircrrent a. Strensth - - time job will require
Standing 10 %
InsiZe 100 % Walking iu
Outsice % Sitting 80 %
YES NO
b. Extrzme Cold with Weicht (no. 1bs)
Or wWiTnCul Teru- LiTting 19
erature chances X Carrying 49
* Pushing 49
¢. Extrz—e heat with Pulling 49
or without tembd- YES NO
erature chances I
b. Climbing X
d. Wet and/or Humid ___ X Balancing X
~e. Vibration X Stooping X
Kneeling X
f. Hazards Crouching X
Mecnanical X Crawling X
Electrical X _
Burns X Reaching X
Expiosives X Hand1ing X
Radinactivity __ X Fingering A
Other X Feeling X
g. Atmcspheric Conditions Talking X
Fumes X
Dusts X Hearing
Mists X Ordinary ConversationX
Gases X Other Sounds X
Poor Ventitation _ X
Otner X Seeing
Acuity, Hear x
h. HNoise Acuity, Far X
Estimated maximum _ Depth Perception <
no. of Decibels = X Colecr Vision X
Field of Vision X

(if yes, please clarify) Dossible overtime on occasional basis.




15.

16.

17.
18.

19.

Date roc'd 11D
CH contact - - ‘
N T TR DJT CU)\JA’!.__-, gﬁﬂoufr)
ATTACHMENT A F“")t SuUT’CQ \Uﬂn-v- R
vo71 Code:
SVYP Hrs: Trn: Tige
JO8 GRDZR FO=M
City of Portland Training & Employment Division
Empicyer wistorn bPaner Jonnany 2. Date = 11/87 .
Jdoh Title Accounts Recoivable Cierk 4, Number of {czenings
Job Locatic 7NN YT 55th Portland
Contact Perscn Rcn Wilsen o phone  2<-. 561
Supervisor Rcn Wilson 8. Beginning date Ending
Starting salary 5 350 per month Salary after training $ per
Benefits: Standard-Medi al,Dcntal.’l abilitv,Life-Insurance.Pensizn Paid Va-
cation § rolidays and 5ick Leave.
Days to be worked Monda)' - Fridav 12. Hours 8 to §

K411 union membership be recuired? Yes No X
If yes, which union and local #

[T this job invclved on-the-job training to be subsidized by the City, how Tznz will that

RN i

training pariod be? N/A

Soecific Duties Apply cash to customer accounts using CRT. Reconcile (with

c.e

ri

1)

hilling clerk) custonmer questions zsnd bring discrepancies to apTtro to

3

(attach specific trzining nlanj.

2

nanager, Aszist the assistant ¢redit manager in rvesearching accoy (el

i
=+
N
a3

filing. Perform receptio t/PBY duties as needed.

NECESSARY QUALIFICATIONS:

Level of experience or training required to =nter program

Skill (include licenses and/or certificates necesszry)

Good mathcmatical aptitude.

Good orcanization, accuracv and efficiencyv.

Able to operate a CRT work station {tvpe 50 wpm; 10-kev calculatz

Cood telenhone cormmunication skills.

Abilityv to learn switchboard/PBX relief.

Is a valid Oregon Drivers' License required? Yes No X

Are your employees in this position expected to provide any necessary tools involved in
the job(s)? VYes No X

If yes, please attach an itmeized 1ist {with prices) of tools required for ezch position.

Lducation level needed to perform this job (if any) High School diploma or G.E.D.

(OVER)




oy, ooscribe any on-the-Jeb training you normally orovide for this positien ( vj%&fnh(ut
Lity fundiag) L ¢ Q“’O
: Is there o possibility for pronction from this jcb?  Yes X Ho
Tt yes, to whab ‘,)ng,;w,r_m(g}? CHI Cnerator or Accounts ravable
crvirormental Condizions 23. Physical Damands
g. Working cnvironrent a. Strencth - 7% time job will reauire
Standin ng _l_\_!___.
Inside 100 * Walking 1%
Qutside 7 Sittinc g%
YES MO T
5. Extremz Cold with Weight (no. b3}
Or witnout temp- Lifting 30
erature changes 4 Carrying _ 30
Pushing 30
c. Extreme heat with Pulling _ 30
or without temp- YES NO
erature changes X
' b. Climbing X
d. Wet and/or Humid X Balancing X
: g. Vibration X Stooping X
Kneeling X
f. Hazards Crouching X
Mechanical X Crawling X
Electrical X T
Burns I Reaching X
Explosives X Handling X
Radicactivity X Fingering X_
Other X Feeling X
9. Atmospheric Conditions Talking DO
Fumes X
Dusts X Hearing
Mists X Ordinary ConversationX
Gases X Other Sounds x_
Poor Ventilation X
Other X Seeing
Acuity, Hear X
h. HNoise Acuity, Far x_
Estimated maximum Depth Perception F
no. cf Decibels _ X_ Color Vision X
Field of Vision Fa
2%, a. Could a person with limited Inglish speaking skills perform this job?
Yes il X
b. Could a person with limited English reading/writing skills perform this job?
Yes No X
.
«3. Is public transportation casily accessible? Yes X No
M 5. Does the job reguire shift work wr other than traditional hours? Yes No X
i (if yes, please clarify) Possible occasional overtime.
l' Wty yoer e T L - -




ATTACHMLNT "A"

11. Days to -z workad Mcnday - Fricay 12. Hours Approx. 4 hours/day
13, Will urion merdership b2 reguired?  Yes o X
1f yes, «~~ich union and locai #

J.

ed on-the-job treiring o be subsicdized by ths City, how long will
(attach specitic trainin

[{®]

iz Duties Receive and file 211 inccming vendor promotional material.

tion mzterials for customers and salesmen.

eteness anc accuracy of promotional material files and shelves,
or

s and customers and provide them with creative ideas for thei

16. NECESSAF? CUALIFICATICHS:
Level of experience or training required to enter Lrogram
Skill {include iicznses and/or ceriificates nacessary)

Ability <o work pert time shift of aoproximately 4 hours per day.
Must be zhie t

Good orgznization, accuracy and efficiency.

o
-
v

w21l to custcmers by telsnhone or in person.

Must have some graphic arts ebility (classwork in art and design; operation of printing
equ-‘}lll’—l

A knowledge of printing is extremely useful.

17. Is a valid Orogon Drivers' License required? Yes X No

18. Are your employees in this pesition expected to provide any necessary tocls involved in
the job{c;? Yes No X
i att

tech an itmeized Tist (with prices) of tools required for each position.

19. Education level neaded to perform this job {(if any)




21N 5__%
Insice a5 ¥ Waliing 25 %
Dutzice 5% Sitiing 30 %
(S 0O
b. weight {no. 1bs)
Lifting 52
X Cerrying 52
- Pushing 52
c. Exzrems hzzt with Puiiing 52
or without temp- YES KO
erature chznges X :
- b. Climbing X
d. Vet and/or Humid X Balancing X
e. Vibration X Stooping DS
Kneeling X
f. Hezards Crouching X
Mechanical X Crawling X
Electrical .
Burns R Reaching X
Explosives X Hand1ling X
Radioactivity X Fingaring A
Other . Feeling X
g. Atmospheric Conditioms Talking X z
Fumes X
Dusts X Hearing
Mists X Ordinzry ConversetionX
Gases X Other Sounds =
Poor Ventilation X
iher X Seeing .
T Acuity, Near X
h. Koise Acuity, Far =
Estimated maximum Depth Pzrception —
no. of Decibels Color Vision R !
T Field of Vision —
24. 2. Could & person with limited Engiish spezking skills parform this job? !
Yes  No i
b. Could a person with limited English reading/writing skills perform this job? |
Yes No % |
©5. 1s public transportation easily accessible? Yes X No j

«t. Does the job reguire shift work or other than traditional hours? Yes No _x__

(if yes, please clarify)




£ contact ,
0d7T Cut nizen .
1r>t Sour:e (Lnau:zfjized}

JO3 OFLZR FC
City of Portland Training 4 MQTO'":nL Divisian

1. tmployer LoSTori oo Uemiaan 2. Date &1y

3. Job Title Ordoy Fillor 4, Nurber of Czanings

[}

Y]
.

5.. Job Locaticn T o Biun o Ave., Porgland, QRO 07213

P ~

6. Conzact rerscn don Wiiscon, Operations Manager phone

7. Supervisor Don ilod:Kinson, Wwarchouse Manager 8. Beginning date Ending _ ~

-

9, Startingsalary 3 ©.57 nper Hour‘ Salary after trazining § per
I” 1> ug.

10. Benefits: Medical, ‘Ci: 1on, di

vacation g ugilidays

11. Days to be worked A - F 12. Hours 7-1 or 8§8-3 or 10-7

13. W31l union membership be recuirsd? Yes X No After 30 days
If yes, which union and local #  Teamsters Local U9

14. If this job involved cn-the-job training to be subsidized by the City, hcw long wiil that
training period be? (attach specific iraining plan;

}-

15. Specific Duties Fills customer orders; reconciles inventorv ccun t discrepancie

‘ . .o
based on effiziency and delivery r

i2s; onerates all
sponsible ‘o susckeeping and s
16. NECESSARY GUALIF :
Level ¢¥ experience or training required to enter program
ess

sary)
Knowledge of printinog § industrial paper items (gbility toc Iearn)

Skill (include licenses ernd/or certificates nec

Read labels, count quantities

Accurate, able tc follow instructions § prioritize work.

Ability to learn operation of fork 11ift equipment

17. Is a valid Oregon Drivers' License required? Yes No X

18. Are your employees in this position expected to provide any necessary tools involved in
the job(s)? Yes No ¢
If yes, please attach an itmeized list (with prices) of tools required for each position.

| . . . . P .
w/cantrol clexrk: nlacse comnleted griers in staging area, pricr:

3 1Lt 10T 3T S . QC ion
."‘ 7

Education Tevel needed to perform this job (if any) fjich School diploma or G.E.D).

(OVER)




20, Desoriba any on-tho- ol

City funding)

ining you normally crovide for this

position {ie, wi

21, Is tnere a possibiiity Tor promoticn from th job?  Yes X No
If yes, to whet rosizion(sj? _[ruch Orive ecoiving Clerk, Shivmning Clovs
Jv. Enyirorental Coegicions 23. Physiczl Demands
a. noreing tnvircrment a. Strength - = time job will recuire
Staending __ 50 =
Inside 83 Walking 50 7
Cutside 5 Sitting U =
| YES  NO
k. Evivans Crid ish Wadant fna The)
o~ - - ee - e e s gl v tvo g
Cr wWithoul temi- Lifting 150
erature charzes Carrying 100
(warehousc not [ully heated) Pushing ~ 150
c. ctxireme heat with Pulling 150
or without temp- YES NO
erature changss X
b. Climbing R
d. Wet and/or Humid  __ _y Balancing X
e. Vibration X Stooping X
Kneeling X
f. Hazards Crouching X
Mechanical R Crawling X
Electrical X
Burns X Reaching X
Explosives X Handling X
Radioactivity . _X Fingering X
Other X Feeling X
g. Atmospheric Conditions Talking R
Fumes X
Dusts X Hearing
Mists X Ordinary Conversation_{
Gases X Other Sounds X
Poor Ventilation ¢
Other X Seeing
Acuity. Near X
h. Noise Acuity, Far X
Estimated maximum Depth Perception _X
no. of Decibeis _ = _ Color Vision X
Field of Vision X
24. a. Could a person with linited English speaking skills perform this job?
Yes _x_ Ko
b. Could a person with linited English reading/writing sxills perform this job?
Yes o
5. Is public transportation easily accessible? Yes X No
26.

Yes No

(-4 or 10-7)

Does the job require shift work or other than traditional hours?

(if yes, please clarify) Some staccerced shifts




= T e e
Cate rec’'d ¥EC
CM contact jq1 T
e s e s b.i -
e s QJT cuttooiled traiminn S)—O
I N ISR At L
ATTACHMEST A First Source ‘Unsubsidized)
DOT Code: _ o
. SVP dHrs: Teng Tiee
J08 ORDER FORM
City of Portland Training & Employment Division
1. oployar  wecrorn Pa-or Comeany 2. Date  6/11/81
3. Job Title Jarnitar 4, Number of Opnenings
5. Job Locztion "0 NT =5th Portland
6. Contact ¥Ysrson  Zop WwWilocon phone 288-5615
7. Supervisor Don Hodokincon 8. Beginning dats Ending
§. Starting salary $ 4.00  per hour  Salary after training $ per
10. Benefits: none )
i1. Days to be worked Mocndav - Friday 12. Hours Approx. 3 hours/dav
33. Will unicn merbership be required? Yes Sl X
If yes, which union and local ¢ 1
14. If this job invelved on-the-icb training to be sybsidized by the City, how Tong will that |
training period be? N/A {attach spacific training plen)
15. Specific Dutiss Sweep and clean aisles in warehcuse. Pick up empty cartcns
from racks. Pull weasds and basic landscape maintenance around outside of
buil 0 Dusts cartons of slow moving stock.
16. NECESSARY QUALIFICATIONS:
Level of experience or training recuired to enter program
Skill (include iicenses and/or certificaies necessary)
Punctuality
Attention to detail
Abiiity to follow instructions
17. 1Is a valid Oregon Drivers' License required? VYes Noe X
- 18. Are your employees in this position expected to provide any zmecessary tools involved in
| the job(s)? Yes  No X
If yes, piease attach an jtmeized list {with prices) of tools required for each position.
19.

Education level needed to perform this job (if any) _High Schoel students O.K.

(OVER)




29, Deccribe any on-the-job training you normally provide for this position {io, witd&
City funding) ER

21. Is therz @ poosibility for pronction from this job?  Yes No  x
If yes, to wact Dositicn,s)?
72. Environmonts Toeditions 23. Phvsical Darmands
a. ¥orking tnvirscrment a. Strength - % time job will recuire
Standing 30 %
Inside  ¢n ~ WaTking 30
Qutside 12 % Sitting g
YES  NO
b. Extrere Colc with Weight (no. 1bs)
or without z=7o- Lifting
erature changes L Carrying
Pushing
c. Extrzre heat with Pulling o
or without temp- YES NO
erature changes .
b. Climbing X
d. HWet and/or Humid Balancing X
e. Vibration X Stoeping X
Kneel ing X
T. Hazards Crouching X
Mechanical X Crawl ing X
Electrical X T
Burns X Reach ing X
Expiosives X Handl ing Y
Radioactivity X Finge ring X
Other X Feeling Fa
g. Atmospheric Conditions Talking X
Fumes . X
Dusts .G Hearing
Mists X Ordinary ConversationX
Gases X Other Sounds X
Poor Ventilation X
Other X Seeing
' Acui ty, hear X
h. Noise Acuity, Fer X
Estimated maximum Depth Perception X
no. of Decibels Color Vision X
Field of Vision P

a. Could a person with limited English speaking skills perform this job?
Yes X No _

b. Could a person with limited English reading/writing skills perform this job?
Yes No

Is public transportation easily accessible? VYes X No

Does the job reguire shift work or otner than traditional hours? Yes No

(if yes, please clarify)




ATTAC iT e
GUARTERLY HIRILG Sritiasy For Quarter Ending:
_ottions an your fivi whict are covered under
cnt with tre City. Pleisz Yist the number of
Yuuth TID referrals and others) for each
17 torm to the Training anc Employment Division
-5 tre close of that quarter.
Position title: Total new hires:
1. Promotion Assistant {fime paper)
2. CRT Entry Clerk
3. Accounts Receiveblie Clerk
4. Billing Clerk
S. Accounts Payable Clerk
6. Receptionist/PBX Operator*
7. Janitor
8. Order Filler*

*These positions are covered on a referral basis only.

I certify that the atove information is true and accurate.

Please return this form to:

Futhorized Signature

Title

Date

Training and Employment Division
522 SW 5th Avenue, 8th Floor
Portland, Oregon 97204



oroInancE No.  1DIBTO !

An Ordinance authorizing one (1) First Source Agreement between the City of Port-
land and Keller Enterprises, Inc., dba Western Paper Company, for recruitment,
referral and placement of entry level empleyses, under the Human Resources
Bureau, AU 682, Training and Employment Division and deciaring an emergency.

The City of Portland ordains:
Section 1. The Council finds:

1.  The City of Portland has been designated by the U. S. Department of Labor
as Prime Sponsor for administering funds under the Comprenensive Zapioy-
ment and Training Act (CETA) to provide employment and training to eli-
gible City residents.

2. Pursuant to City Council Resolutions lo. 32220, 32250 and Ordinance No.
149440, the City and the Port of Portland have agreed that all sales or
leases of land in the Mocks Bottom and Lagoon areas cf Swan Island shall
be subject to First Source Agreements between the City and purchasers
or leasees from the Port of Portland.

3. The Port of Portland Commission met orn May 13, 1981, and approved the
purchase of approximately 4.8 acres of land to Keller Enterprises, Inc.,
dba Western Paper Company, in the Mocks Landing development in the Mocks
Bottom area of Swan island.

4, A First Source Agreement providing for the recruitment, referral and
placement of entry level employees has been agreed upon between the
Training and Employment Division and ¥eller enterprises, Inc., and is
attached as Exhibit "A".

5. This First Source Agreement does not result in expenditure of either
CETA Funds or General Fund revenues.

6. [t is therefore appropriate that the Commissioner of Public Utilities and
the City Auditor execute, on behalf of the City, a First Source Agree-
ment with Keller Enterprises, Inc. for recruitment, referral and place-
ment of entry level employees, under the Human Resources Bureau, A 682,
Training and Employment Division, fsr the period beginning with execution
of the agreement, ending three (3 years from the date of receipt of the
first job order under this Agreement or three {3} years from the time
Keller Enterprises, Inc. occupies facilities at Mocks Landing, whichever
occurs first, as set forth in Exhibit "A".

NOW, THEREFORE, the Council directs:

Page 1 of 2



1572 Sials'
ORDINANCE No.

a. The Commissioner of Public Utilities and the City Auditor are hereby
authorized to execute, on behalf of the City, a First Source Agreement,
with Keller Enterprises, Inc. for recruitment, referral and placement
of entry Tevel employees, under the Human Resources Bureau, AU 682,
Training and Employment Division, for the period beginning with execu-
tion of the agreement, ending three (3} years from the date of receipt
of the first job order under this Agreement or three (3) years from
the time Keller Enterprises, Inc. occupies faciiities al FMocwas Landing,
whichever occurs first, as set forth in Exhibit "A¥.

Section 2. The Council declares that an emergency exists because delay in the
| enactment of this OUrdinance will cause unnecessary administrative delay in
| the function of the CETA program and the closing arrangements between the
} Port of Portland and Kelier Enterprises, Inc.; therefore, this Ordinance shall
l be in force and effect from and after its passage by the Council.

Passed by the Council, JyL | 1981

Commissioner Margaret Strachan
JPG:pj

6/12/81 Attest: o

o | -~ .
/ .
_~Auditor of the Cj ¢

PageNo. 2 of 2




THE COMMISSIONERS VOTED
AS FOLLOWS:

Yeas Nays
JORDAN T
LINDBERG /
SCHWAB /
STRACHAN |/
IVANCIE /

FOUR-FIFTHS CALENDAR

JORDAN

LINDBERG

SCHWARB

STRACHAN

IVANCLLE

it ) r-
Calendar No.<150

ORDINANCE No. 134870

Title

An Ordinance authorizing one (1) First
Source Agreement between the City of Port-
land and Keller Enterprises, Inc., dba
Western Paper Company, for recruitment,
referral and placement of entry level
employees, under the Human Resources Bur-
eau, AU 682, Training and Employment Div-
ision and declaring an emergency.

JUN 25 1981

Filed

GEORGE YERKOVICH

ORTLANI

Deputy

INTRODUCED BY

Commissioner Margaret Strachan

NOTED BY T COMMISSIONER

Affairs

Finance and
Administration

Safety

.

Works p

Um%&// a%’:

g

BUREAU APPROVAL

Burcau:

Human Resources

Prepgied By A Date:
f1e Q ) Q™
Jo &h PV Gongal¥s 6/12/81 4

Budk@ Iqucl Rcvi\ - XU/ //
: o
1 Not cqtﬁ

03 Completed

Burcau %E ‘k W
Erma E3 pbhu NS

T O\

CALENDAR

Consent X Regular

NOTED BY

City Altorney—m-

O S forgpomae—, s,

1 City Auditor / /4

City Engineer






