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Cunt Lil':L.or .1'll""l''-~:-, :._e, i-'ruvidc• le:9,11 ~,t:-:;:-vic1';'> t:o elderly residents 
in l''(i1--::J.~111d/~-lti! t.11un1,iil C::iunLy ,:tnd f:urLllL'r ,l(J1."c('.S that the tot.J.l 
cu:_;;_ :;ii 1] l i:1_); __ 1. :->:1_'\'·;l L.11l .. ~;u;n oi $jb, (1•'15. 

SE CL' J O ~~ 1 I l : p Erz .LO u pl~ l{ FORI-1,),N C>: 

Pi)rfonnioincc Ull<h'r tl"'..i.5 c1..)nt- r<ici·: shall commence ,July l, 1981, ar!d 

ccL1Linuc th::uw~ll Ju:1c'. JO, l\,~L)., un ll'!;:; cxl.cnc1cc1 lJy C.i.l.y CuLmc.i l. 
::ict i_on. 

SECT 1 ON I~J: i\GREED coNTimcrroR -- PRo:r 1.•:crr OPERI\'J1 JON 

A. Contractor shall, by June 30, 1982, moct all gaols and 
objective.::; E:;t.J.ted in th2 "Project Narrative" (Exhibit 11 A, 11 

hereby incorporated by reference). 

B. Contractor shall ensure that no port~on of th~s contract 

shall in any way discri.min.:1t.c t1guinst, deny benefits to, 
deny emFlcyme:nt to, or exclude from pa1~ticipation a!1.y per­
sons on tht:,~ grounds of rl1cc, color, na tiona 1 origin, 
rel i~rion, c.1c_F', :';c~y, hc1nc1.i c.:1p, m,:u·it:il ~,,tat.us, scxu.::il pre­
f(~rcncc, poJilic.:.tl i_1li"ilLtLi.un or b(:licf; anu that. it !.:.;h.:tl.l. 
target these! sc~vicc!:, to tho=·-c most in need. 

C. Contrc::1ctor :.:,~hall pro'.·.idc .:.1 minimum 10(~ match ($4,072), 
as upprovcd i :1 the bud9c t ( re~ f c r to Exhibit "D") • Fu i lure 
to meet thi:::; r2qui.:::-emcn t shall rcsul t in a reduction of 
budget or termination of contract. 

D. Contractor ;:-;hall r-ctziin c:li,0nl records for a minimum of 
five y;..::,1.rs ,:rn.:1 sha 1 J. nukt: s::.id d;)cur:1enls available: at all 
reasonable times to tho City, or j_ l!:3 duly .:1uthori z 1.-;d rcprc­
sentc1tivc, £01.· cv2.lu.=1Uon ::.h1·ol:,::1h i:~-::-:~::-~~ction of the guality, 
appropriateness, and ti1,1..:...~lines~ of ~-=-~vice. 

E. The use L'r di::-;closnrc· i."":r' a r.Xtrly c,f .:i:ay .inform:1lion con­
cerning a 1:,:·ic.i p.i.cmt of .sc:-~,?icc~ purclii.:scd \.ma~~r this 
contrzict, for 2.r--.y purpos,.' net di~_·cctly conn:::ct~cd with the 
a c1 mi !l i st r 2 t ion o f o r p 1-0 CJ t· .:1 m c v .::i 1 u .::it J.·:-n by tr. l~ Cit~/, i s 
prohibi tcd, t..--:xccpt on i .. ·rit ten con~-;ont of the recipient or 
the rec ip.ien L' ~-; a i.:: torncy. 
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SECT.,.ON V: CONTRACTOR REPORTING AND RECORD REQUIREMENTS 

A. Contractor shall use the standardized forms provided by the 
City for reporting purposes (Exhibit "C," hereby incor­
porated by reference). If additional forms are deemed 
necessary, said forms shall be developed, forwarded, and 
training sessions scheduled. 

B. Required program reports shall be submitted by 3 p.m. of the 
fifth (5th) working day of each month. Reports shall be 
completed accurately in conformance with the guidelines and 
monitoring directions provided by the City. Program reports 
which are not received by the time specified shall result in 
delayed reimbursement. 

:_'. Contractor shull submil to the City a final "Director's 
Narrative Report" within forty-five (45) days of the con­
clusion of the project covered by this contract. The 
report should identify problems, corrective action taker., 
requests for technical assistance, any plans for seeking/ 
securing other resources, and any concerns relative to the 
City's performance. 

Il. Contractor shall maintain for a minimum of three (3) years 
all fiscal and program reports, including statistical 
records, and shall provide these reports at times and in 
the form prescribed by the City. In the event of dissolu-
tion of the corporation within the specified time, said 
records sha 11 be turned over to the City .:'\udi tor. 

E. Contractor shall submit to the City copies of all requests 
for federal, state, or local grants that affect the serv­
ices provided under this contract prior to submitting the 
request to the funding source. 

F. Contractor shall provide for program and facility reviews, 
including meetings with consumers, reviews of service and 
fiscal records, policies/procedures, staffing patterns, job 
descriptions, and meetings with any staff directly or indi­
rectly involved in the performance of this contract at any 
reasonable time on request of and by persons authorized by 
the City. 

G. Contractor shall submit to the City one (1) copy of all 
formal documents produced under this contract. 

H. Contractor shall provide proof of its timely payment of 
withholding taxes, unemployment taxes, and SAIF. 

I. Contractor shall submit to the City, prior to commencement 
of this contract, except where one is already on file, its 
current: 
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-Personnel policy which sets forth procedures for 
hiring, firing, grievances; and identifies all 
paid holidays; 

151.8;?2 

-List of names and sl<Jll,Jturc~ of persons authorizL!c1 
to act as the Contractor's agents; 

-Articles of Incorporation and By-Laws; and 

-List of Board of Directors and Advisory Council 
members. 

Contractor further agrees to submit any changes in these 
documents to the City within thirty (30) days of their 
effective dates. 

SECTION VI: AGREED CITY 

/\. City shull provide~ tcchn.ic.:1] ds~d-~;;LrncL' upun written reqU<::!SL 
of the Contractor. 

13. City shall provide all required reporting forms to the 
Contractor. 

c:. City shall monitor the project based on all the provisions 
as set forth in this contract. 

n. City shall give Contractor writtc11 notification of problem 
areas related to the performance of this contract, includ­
ing requirements for corrective action. 

I~. City may conduct at least one contractor meeting per month. 

I'. City shall conduct training sessions, as necessary, to 
ensure quality delivery of services and effective program 
management. 

G. City shall conduct on-site contract and facility reviews 
in accordance with a schedule developed by City. 

H. City shall process monthly reimbursement requests and 
contract amendments in a timely manner. 

SECTION VII: COMPENSATION - METHOD OF PAYMENT 

A. Total compensation under this contract shall not exceed 
$36,645. 

B. An advance shall be made to cover the cost of the Con­
tractor's initial expenses for operation, not to exceed 
the sum oF $6,108, upon receipt of~ written request 
from tht:' Cont r~1c tor. 
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C. The additional amounts due after the initial advance shall 
be reimbursed upon receipt of the l:'L'quirL'~.1 ACCOUN'.r ING REPOR1' 
FORMS (refer to Exhibit C), the o.rigin,11 with supportinq 
documentation attached. All supporting documentation shall 
be annotated with the check number, budget line item number, 

service category, und fund.incJ source. He.imbursernent requests 
shall be received by the fifteenth (15th) working day of each 
month. Reimbursement requests not received by the specified 
time shall be delayed and processed for payment the follow­
ing month, or may result in suspension or in termination of 
contract. (Please note that suspension means that any ex­
penses incurred during this period shall be the sole responsi­
bility of the Contractor.) Payments shall also be delayed, 
if the required program reports are not received by the 
specified time. 

D. All final reimbursement documents shall be received within 
forty-five (45) days following the end of the budget period. 
Final reimbursement documents not received within the 
specified time period shall not be processed, and the 
expense shall be the sole responsibility of the Contractor. 

E. Advances shall be recovered against expenditures in accord­
ance with an established schedule developed and distributed 
by the City. 

F. All payments made pursuant to this contract are subject to 
post audit. The City shall perform spot audits at their 
discretion any time during the contract period. Contract 
costs disallowed by the City shall be the sole responsi­
bility of the Contractor. If a contract cost is disallowed 
after reimbursement has occurred, the Contractor shall 
promptly repay the City. Retention of advances shall be 
predicated upon timely submission of reimbursement requests. 

G. All funds received from the City shall be used by the Con­
tractor as set forth in the budget (refer to Exhibit "B"). 
Funds not used shall be returned promptly to the City at 
the end of the budget period. Any costs incurred by the 
Contractor over and above the agreed sums, as set out in 
the budget, shall be at the sole risk and expense of the 
Contractor. 

H. The operating budget may be amended, provided the full cost 
does not exceed the amount stated in the contract. Budget 
amendments shall not become effective until the Cornmissioner­
in-Charge has given written approval and filed the approved 
document with the City Auditor. Budget overruns of five 
percent (5%) or $1,000, whichever is less, are allowable 
without a budget amendment on all line items within the 
Materials and Services category, excluding Out-of-Town 
Travel. These line item overruns shall be compensated for 
within the same category. 
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I. Budget amendments shall not be accepted during the last 
quarter of the budget period (April 1 through June 30). 

J. All items with a purchase price in excess of two hundred 
dollars ($200) per item, hereunder, shall be for cash and 
not include any credit terms, and shall be reported to the 
City within ten (10) days, tagged by the City, included 
in the City's Property Control, and shall be the property 
of the City. Contractor shall maintain a current log (refer 
to Exhibit C) and copies of these logs shall be submitted 
with thG final rciniliurscmcnt. All non-expendable items 
shall be returned to the City within ten (lO} days aftGr 
contract termination. 

J<. Contractor shall also maintain a current log (refer to 
Exhibit C) of all non-consumable supplies purchased under 
this contract. Non-consumable means items with a minimum 
value of twenty-five dollars ($25) per item and a maximum 
value of two hundred dollars ($200) per ite~. Copies of 
these logs shall also be submitted with the final reim­
bursement. All such items shall be returned to the City 
within ten (10) days after contract termination. 

SECTION VIII: GENERAL CONDITIONS 

A. Contractor shall abide by all federal, state, and local 
regulations, policies, and procedures go\·t:Tning project 
operations, management, and service delivery. The funds 
shall be used solely for the purpose for which they are 
provided. 

B. Prior to commencement of this contract, Contractor shall 
deliver to the City Auditor evidence: 

(1) that all persons handling funds received or dis­
bursed under this contract are covered by a 
Fidelity Bond in the amount of $10,000 or 100% of 
the estimated sixty (60) day cash flow, which-
ever is less; 

(2) of a Standard Liability insurance policy in the 
single limit amount of $300,000 and provide the 
City Auditor with an endorsement, thereto, naming 
the City as an etddi tion..:11 insured party and protect­
ing the City, its agents, and employees from claims 
for damages arising in whole or in part out of the 
performance of this contract; 

(3) that all property and equipment purch~scd or re­
ceived by the Contractor pursuant to this contract 
is insured against fire, theft, and destruction; and 
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(4) that the above policies of insurance are in force 
and shall not be cancelled without thirty (30) days 
prior notice to the City. 

(5) that the Contractor has qualified (a) as a direct 
responsibility employer under ORS 656.407 (Workers 
Compensation), or (b) as a contributing employer 
under ORS 656.411, or (c) if the contract is to be 
performed without the assistance of others, that 
Contrc1ctor hc1s signed a joint declaration with the 
City that the services arc rcnderc•d ..:1s an independent 
contractor. 

C. If the Contractor enters into more than one (1) contract 
with the City, insurance and bonding shall be furnished, 
together with the proper endorsements for each separate 
contract. Failure to maintain current insurance, bonding, 
and proper endorsements for each separate contract shall 
result in the withholding of payment to the Contractor or 
the term:.nation of th0 contr11ct. 

D. lf approved as self-insured by the City Attorney, the Con­
tractor shall deliver to the City Auditor, in lieu of a 
Standard Liability insurance policy, evidence that it 
agrees to hold harmless, defend, and indemnify the City, 
its a g c n ts , and emp 1 o y cc ~:; from any ~1 n d ~ll 1 c 1 a i ms for 
damages arising in whole or in µart out of the performance 
of this contract. 

E. The term "approval by the City" means written approval by 
the Exccuti vc Director and/ or the:> Commissioner-in-Charge 
of the Human Resources Bureau. Unless otherwise speci­
fied, documents submitted to the City shall be regarded 
as received when delivered to the Human Resources Bureau. 

r. Compensatory time accrued by an employee performing serv­
ices under this contract shall be taken within the budget 
period to be charged as a contract cost. Time not taken 
within this period shall become the sole risk and ex­
pense of the Contractor. 'I'his condition only applies, 
if compcnsiltory time is indicated in the Contractor's 
Approved Personnel Policies and Procedures. 

Ci. Upon termination (cash-out) of any employee performing 
services under this contract, a maximum of two weeks 
accrued vacation time shall be an allowable reimburse­
ment cost. Time in excess of the two weeks maximum shall 
be the sole responsibility of the Contractor. 
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H. It is expressly understood and agreed by both parties, here­
to, that the City is contracting with the Contractor as an 
independent Contractor and th.-1t the Contractor, as such, 
agrees to hold the City harmless and to indemnify it from 
and against any and all claims, demands, and causes of 
action of every kind and character which may be asserted 

by a third party arising out of, or in connection with, the 
services to be performed by the Contractor under this con­
tract. 

SEC'rJ ON IX: SPECIAL CONDITIONS 

A. The staff supervisor, given reasonable notice, shull attend 
training sessions and meetings and participate in other 
activities as required by the City to a maximum of three ses­
sions (24 hours) per month. 

B. Other staff hired under this cont.rl"1ct shall participate in 
such training sessions, IHL"'!ctings, and other activities us 
required by the City to a maximum of two sessions (16 hours) 
per month. 

C. In performance, hereof, the Contractor shall comply with the 
provisions of the "nor.-discrimination on Basis of Handicap," 
Section 504 Assurance of Compliance of the Rehabilitation 
Act of 1973 (refer to Exhibit "A"). 

D. The Contractor agrees to submit documentation as required 
by the City to support waivers of contract policies and 
reyuirements granted by the City. 

E. The Contractor shall use the service definitions as set 
forth by the City and standardized reporting forms as 
developed and provided by the City. 

F. Contractor shall enter into written agreements with the 
other Portland/Multnomah Area Agency on Aging service pro­
viders to specify and clarify procedures of coordination. 

G. The Contractor shall give preference in the delivery of 
services to older persons with the greatest economic or 
social need in accordance with priorities and definitions 
provided by the City. The methods for giving preference 
may not include use of a means test. 

H. The Contractor shall, in the event resources are not avail­
able to provide a service, document the situation, inform 
the person of the problem, and place the person on a wait­
ing list, prioritizing clients relative to those in 
greatest need of said services. Documentation shall be 
submitted quarterly to the City. 
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(1) provide each older person with a fre~ and voluntary 
opportunity to contribute to the cost of the service; 

(2) protect the privacy of each older person with respect 
to his/her contribution; 

(3) establish appropriate internal controls to safeguard 
and account for all contributions; 

(4) use all contributions in accordance with OEA Policy 
and Procedures Manual: Part III, Section 23, "Income 
Definitions and Match;" 

( 5) as sure thu t no oldc L pc rson i:.:~ (icn i~'1..1 ,1 scrvi cc L>i__•-­
cause the older person will not or cannot contribute 
to the cost of the service; and 

(6) not require older persons to disclose information 
regarding income or resources as a condition for pro­
viding services. 

J. Contractor shall continue or initiate efforts to obtain 
suppo~t from other sources. 

K. The Contractor agrees th~t a written request for modifica­
tion which results in .:-1 1-(,duction in the number or type 
of services may result i1: . .J. reduction ,Jf funds available 
from the City under this contract. 

L. No employee of the Contractor or member of the Contractor's 
governing board or body or persons who exercise any respon­
sibilities under this contract shall participate in any 
decision relating to this contract which a~fects his out-
side, personal pecuniary interests. 

M. Contractor shall notify the City of any change in operating 
hours or closure of the agency for any reason other than 
those holidays which are designated in the contract by 
9 a.m. of the date of change or closure. 

N. Contractor shall submit any corrections to monthly pro-
gram reports and client tracking documents no later than 
90 days after the end of the quarter during which the 
service occurred; with the exception of year end close out. 
Any corrections to fourth quarter program reports and client 
tracking documents must be submitted within 30 days from 
the end of the contract period. 
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O. The Contractor shall, within te11 (10) d~ys of the execu­
tion of this contract, notify the City, in writing, of 
the staff person who shall be responsible for the perfor­
mance of the Contractor's staff under this contract and the 
staff person to whom official correspondence regarding per­
formance under this contract shall be senL. 

SECTION X: CONTRACT MODIFICATION 

Contractor may request changes in the contract by submitting 
a written request in accordance with City procedures (refer 
to Exhibit "C"). Minor change~; shall nc,t bL'Come effective 
until the Commissioner-in-Charge h.::is given written approval, 
and the approved document is filed witl1 the City Auditor. 
Major changes shall not become effective until approved 
by City Council, signed by the appropriate parties, and 
the approved document filed with the City Auditor. 

SEC'I1ION XI: CONTRAC'l1 ASSIGNMENT 

A. The Contractor has been selected by the City for this work 
because of its particular experience in th~s program area-

This contract is personal bctwe~n tho parties, and the 
Contractor shall not assign or subcontL1.ct in whole or in 
part, hereof, without prior approval by tlh.' City. 

B. In the event the City decides to ilssign its interest in 
this contract, in whole or in part, the City shall give 
written notice of the assignment to the Contractor ton 
(10) days prior to the ass:i.gnrnccnt. 

SECTION XII: TERMINATION REMEDIES 

A. This contract may be terminated by either party at any 
time by giving a thirty (30) day advance notice by certi­
fied mail for failure or refusal of the other to per-
form faithfully the contract according to tis terms. 

B. The contract may also be terminated at any time by the City 
by giving written notice, if its federal, state, or 
local grants are suspended, modified, or terminated. In 
the e1 1ent of termination, the Contractor shall be entitled 
to reimbursement for allowable costs incurred up to the 
date of the terms of this contract. 
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l •) h.· l','Ulh.1 by ;ill till' 

l h 1·1..)u,_111 ~ l .l, by ::i iCJl1 itHJ 

APPROVI::D J\S TO CCN'l'LNT CON1l11U\CTOR 

n,9'(:\C\~. };~AQ~MXYl 
EX l' Cut .l V C D l r C (.. t. en 

By 
Authorized Representative 

APPROVl'.D l\~; TO FORM CITY OF PORTLAND 

By 
City Attorney 

By 
--Co-nu1lissiol"lcr of Public 
Utilities 

By ----·--·--··-~--------------------
City Auditor 

CONTRACT FOR SERVICES Pu.gc 10 of 10 



-.-, 

ff t1:-;t,r I Hl ~. G' J :< :. j ~ IJl'i. l\lJ 
City of J1,ni;lJnd EXHIBfs!s22 

..::.·= ~ =------=---·-- ·=====----=-=-=-=-=-=-=-=-=-==-======::=.======================-===.::..::=====-= 

1. rr~,j,'lc t Tit l C Senior Law Project 

2. Type of ~~plic~tion (check on~) New x Continuin9 ·--

J. Applicant Ag~ncy: 

:larr.e Legal Aid Service-Multnomah Bar As sol· i a 1- j 011 ,_".;.T..!..!.!,. 

Address .\It\ !,;.;_~-.J. l•'()t1rl 11, #')ll() 

Portland, Oregon 97204 

Phone Number 224-4094 -----------
Project Director J.R. Forester 

Official Authorized to Bind Agency J.R. Forester 

------------
Finc).ncial Officer Eileen Renfro ----------------------

4. Contract ?eriod; From JuJL...2..i 191:n To ,1u11L' Jo, 1l)fL) 

S. Budget ?eiiod: From .July 1, 1981 To .June 30 r l982 

6. City Su~port Pequested $3G,645* --------------------
* RequEsted amount is 541,042, which includes 12% cost 0f living increase. 

$36,645 is the amount ~llowed by the City at tho time of the 
submission of this contract. 

A-1 
. ·---· -··-- .. _ 

----------------~~--- _...,. C1'~1i'!'W# ... I ..........------- • ... 
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P.ROJECT NABR~TIVE --------_ ----_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_--:..._-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_--:..._-_:-_-_-_. ------_____ _ 

1. Summary of Project 

VuCJL.ihe .i.n 300-400 wotr.cL~ the pJtoje..ct ptan p1te1>e.nte.d in thL~ appUc.a:Uon. 
The .tiUJJunaJt.~' 1,houl.d be able t.o 1,ta.nd by i.;u,e.1.6 a..6 a clcatt. and c.ompl.e,.t.e.. de-
.6 CM.ptJ..o n. c 6 .the.. p!tO ject:.. 

Addll.ul>: 

- Staleme.n.t 01; P:z.obf.em (P1tovide. a c.onwe duC)t,{pUon 06 .the c.oncLUi.on.6 
and pJtob.le.m.6 t.o oe addlte1>.6e.d by the.. p!Loje.c..t. ll6e.. quanti6io.ble, me..a.l>­
Wta.hle teJtnu,. ) 

- PM feet Goal.6 (State. the . .lnte.nt 06 the. pMje.ct to c.hange., 1te.duc.e., oJr.. 
eIE~~:it.11e. pll..Oblem (-6) ide.nti_6ie.d above.) 

- StJt_.Lteg~~e~ 001t V<!llve,,ung Sc..'lvic.c.~ (f'cjc'tibc. .the. gcnc"t1.1l app,'toac.h to 
mee.-Ung--Zhe ·ro-w-··-i,-:fa.{e.B a1io\-'e.- - --· 

1 • STATEME -JT OF PRC>BLEM 

A 197') surVt'Y by the Amcri,·,1n F.11 F ... '~1:1,:,,: :,':,, F::~,'-:'.: ;;:-..,,_',~: ... ~ ... -... ,·~.~'"',""::..' 

Resea1~ch, reports that :?3~ ..._,f the e1cierJy p,,'-'r ::.Ct",:,, 1.~·"·yt::r. ;;i--';<.i~,,~ t,, 

Multnomah County, of 2J ,~7L~ pc1.sc,ri::.~ ~lS:l~',i. 1,(1 ,1:1(~ '-,1cit 0 1· livirll1 bt:0 !'-1 \\' p0vc1·ty 

level, an estimated 4,870 require leg~l services. 

A study by the National Senior Citizens Law Center in 1975 cited confusion 
and limited transportation as two barriers to older people in making 

appropriate utilization of legal services. These barriers are compounded 
geometrically for those in nursing hames ,1nd homebound. A special outreach 
effort is absolutely mandatory to serve the institutionalized and the elderly. 

The par.er "Legal Services and the White House Conference on Aging", prepared 
by the National Senior Citizen Law Cc11t0r, identified legal issues re1ating 

to health care, protective services, in-home support cases and long term 
care and income maintenance. 

1. Health Care. Legal advocates represent individuals in areas of 
ME:' d i care , Med :i ca i c1 , pr i v a t c he a l t Ii ca re i ri ~~ u r ,1 n c e , b 1 a ck 1 u n CJ 

disease, and overbilling by providers. 

2. Protective Services. Legal. advocates are often the leading forces 

in developing less restrictive alternatives such as powers of 
attorney and estate planning devices. 

3. Long-term care. Cases include those relating to elisibility for 
adequate public benefits, the prevention of transfers, and 
quality of care problems. Class actions have involved difficult 

isstw~; of ;1cL'0ss to faciJ i t:ies by community q1·oups and the level 
or l'L'imbu,·:_.;cmt'nt LltL'S. Ntn-~;inq l\l)nlL' .111d bn.inlilly hntn(' pYoblcms 
are ser iou~ cl nd onm iprescn t. 
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Other areas of need include: 

1. Incom0 __ m,1jnt".c~n,,nce. M4c'dicdid, SSI, Medic.-·1r•·, r_;il1·0.1d retir0mer,t. 

Pens.ion and annuit.y eds(•~.:; ottt•n d1,m,1nd ,ii Lt•11tio11 tt·l,m ll•q,11 

services providers and cun mt'crn t l10us,.111db o [ do 1 Ln~: ~rnnua 11 y 

to whole classes of elders. 

2. lr1-homc support services. Of ten the real key 1 o independent 
living for frail and 'at risk' elders, eligibility and level­
of-benefit issues abound on both an indivichwl c1nd cL1ss basis. 
Providers played ,1 ma;m~ contributing ro]0 in defc,1ting a 

proposed cutback in such ~,ervicc!:~ in 1cnH. 

3. In addition to those special leg.:il problems, the c1der]y 
h,1vo prob] cm~; common to th0 popu 1 at ion as a who] e, al though a 
qrr•,it r,ort inn nf t·t·wi r I Pq.i 1 c·n11c·,•rn~; t otwl1<•:; on w i 11 t;, rnnb.:iU·, 

e~-;tat.P and prop(:_•rty .ii_;t,u(•~;. 

2 • l-'RO, JECT GOALS 

'1'111• p1c,j,•<'I will 1Jli1i;'.1· 1·l'!-:Olll·l·1,:; ,1v.1iLihl1• to f\lilVid1' :;c1·vi,.·t:''.; in 

the at Pd~; idPritjtiL·cl, tt1rqc•t i11q Uw lltiJ1H•J1uu1lCl ,111,i in::t itut i, 1 n.il i;·1·cl 

as to the first pt·i1__irity. 

3. S'l'R-\TEGIES FOR DELIVERING SERVICES 

1. Volunteer Attorneys. •ro utilize volunteer, private? attorneys 
in their natural areas of expertise - wills, estate, probate and 
property - a~ locations convenient to those seniors in greatest 

economic and social need. 

151.822 

2. Legal advocacy. To meet the unmet legal needs of seniors by pro­
viding legal services not provided by the Volunteer Attorney 
component.The project shall provide staff to serve insitutionalized 
and homebound elderly, and those elderly in greatest economic and 
social needs for the purpose of asserting their rights and 
entitlements under state or federal laws and regulations. The project 
will utilize outreach and networking as two methods by which access 

to legal services will be facilitated. 
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2. 

:-: 
, .. ~ 51 ° '--'2 .1. .. ·-~tr,.,, 

Service Area, Target Population, and Eligibility Criteria for 
service 

Describe the service area to be covered by this project and 
the target population for each service to be provided. Ex­
plain how each target population will be identified. State 
the eligibility criteria t.o be utilized for each service pro­
vided and the method for appeal or exception. 

Legal services shall be provided in .locations ensuring that 
thPre is reasorvi.blt' converdenl accL•ss to elderly person~;:; 60 
and over living in each of the 8 aging service districts in 
Portland/Multnomah County. 

E] ig ibi l i ty may include me-eting the l ega 1 service needs of 
oJ der persons with grea tes~:. economic or social need. "Great­
est economic need" are those whose income level falls below 
pc,verty threshhold established by the Bureau of Census 
($281/month for one person and $364/month for two people). 
" C red t es t soc i d 1 need " o r u t lh) s l:' p 0 i- son s who l'' x p e r i enc e 
bilrrierf:::. in obL1ininq nec1dl'd !:3l 1 rv1L'vs ht•L'dllSl' o1. .in!::;ti.Luti.c)n­
alization, lack 0£ physical mobility or other socicLl isola­
tion. 

(a) The volunteer at.torncy projt~ct \vill providL' services to 
low j_ncorne elderly 60 ye,irs old c.1nd ,.:)ver L·esidi.ng in 
Portland/Multnomah Cou,nty who need l ega 1. services. Eli­
gibility guidelines identified 2bove will be administered 
and determined by the staff at t"ht.:' 8 District C~ntec~;. 
Se r v i c es sh a 11 be pr i 111 r1 ri 1 y r c> Li t c d to \\' i 11 s , est at c ~; , 
prob a t. e , pens i on s , pro pc rt y and cu s tom t' r r i g ht s i s sues . 

(b) The litigation project will provide services to that 
segment of the elderly population living in Portland/ 
Multnomah County most in need of assistance -- the 
institutionalized and the homebound. A special effort 
will have to be mounted to ensure access to that popu­
L:1tion c1nd its access to u~~- The pldn prc):ject~, hc,1vy 
re 1 i. an c e o 11 prof es s ion .:11 s and i.l d v o c c1 Les work in ~l with th i s 
population to be sensitized to their special and unique 
legal issues and to make appropriate legal referrals to 
the project. Services sh~ll be primarily related to 
Medicaid, Medicare, long-term care and entitlements 
issues. 
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03JECTIV E 

1. Client Representation -
t:o irH..:LE:ase ~he .::::.:e;::s cf 

older persons to legal 
service by the following 
mear1s: 

a. Coordination of a pool 
of 75 attorneys who 
wil 1 provide 800 hours 
of service to 600 client 
during the period 
7/1/81-6/30/82 

b. Provide regularly 
scheduled access to 
legal ser,11.ces at 6* 
district centers on a 
weekly basis, with 
appropriate follow-up 
to initial center servic 

c. Provide both volunteer 
and non-volunteer 
attorney services at 
the residence of 
homebound or institu­
tionalized clients 

* Urban League added as of 
9/1/81 

PERFORM.ANCE 
. INDICATORS 

# of clients served 

# of hours of volunteer 
attorney time 

# of hours of staff 
attorney time 

PROGRAM ELEMENTS/STAFFING PATTERNS 

Staff Attorney - 60% Coordinator - 90% 

Administrative: 

1. Follow-up with volunteer attorneys to gain statistical 
information for reports, both for homebound/institutionalizErl 
and in district centers - Coordinator - 18% 

2. Grievance procedure for dissatisfied clients -
Coordinator - 1% 

Services: 

1. Clerical supp~r~ to volunteer attorneys - Senior Centers/ 
Coordinator - 10% 

2. Publicity to in:Jrm seniors of service - Coordinator - 10% 

3. Technical assistance to Senior Center staff - providing 
materials, determining eligibility, appropriateness of 
referrals, trai~ing to increase ability to spot legal 
problems, tr0utleshooting - Coordinator - 26% 

4. Provide initi~l contact, screening, intake of caller 
and referral, i~ appropriate, to homebound or institu­
tionalized cli~~ts - Coordinator - 10% 

5. Visits to hom~tound with public benefits problems to 
determine protl~ms - C00r~inator/Staff Attorney - 5% and 5% 

6. Represent an~ assist clients to resolution of problem -
Coordinator/Sta=f Attorney - 10% and 15% 

7. Legal Advocacy - Staff Attorney - 40% 

RecordkePping: 

1. Keep track of rn~nthly schedules, d of clients served, 
(centers and hc:-nebound/institutionalized), # of visits 

scheduled,# of attnrneys on panel/recruitment by 
Bar's Pro Bono Proq1<1m - Coordinot.or/Centers - 10% 



:r:i 
I 

O'I 

OBJECTIVE 

2. Training and Technical 
Assistance - increase 
the knowledge and skills 
of AAA contractor staff 

groups and individuals by 
providing 200 hours of 
training and technical 
assistance 

PERFORMANCE 
. INDICATORS 

# of hours of training 

PROGRAM ELEMENTS/STAFFING PATTERNS 
Staff Atto~ney - 15% 

Administrative: 

Coordinator - 10% 

1. Preparati8n of training materials - Staff Attorney - 1 % 

1. Training and upgrading skills of designated senior 
center staff to handle public benefit cases -
applicati~n, post-application problems through 
represe~tation in appeals - Coordi~ator and Staff 
Attorney - 5% and 2% 

2. Provide on-going technical assistance in public 
benefits to center advocates - Coordi~ator and 
Staff A~~0rney - 3.5% and 2% 

3. Assist in developing individual cases with the same 
issue into impact litigation - Coordinator and Staff 
Attorney - 1.0% and 2% 

4. Training and upgrading skills of designated senior 
center s~~~f and other groups of nursing home patients' 
advocates to nursing home problems - Staff Attorney - 7.5% 

Reco~dkeepir:-g: 

1. Maintain lists of training sessions held and technical 
assistance provided - Coor~inator a~~ Staff Attorney­
.5% and .5t 

I 

I 
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OBJECTIVE 

3. Legal Advocacy - work 
with senior advocacy 

> 
I 

-...j 

administrative rule 
proposals, including 
technical assistance and 
advocacy 

PERFORMANCE 
. INDICATORS 

:: of issues addressed 

PROGRAM ELEMENTS/STAFFING PATTERNS 

Staff Attorney - 25% 

1. Review of proposed rules of ~egulatory age~cies - 1% 

Services: 

1. Technical assistance and ad 11".:icacy - 23% 

Record.keeping: 

l. Tra-:::king the issues addresse-~, # of issues, # of 
groups worked with, and reporting to clie~t groups - 1% 



-
4. Centr!r Organization (Briefly describe the staffing pattern, operating 

hours, and official holidays. Describe safety and accountability 
procE•dures regarding center coverage and em0rgencies.) 

W1• d1, rnit OfH'lrll(• .iny ::f•lli~>l Cf'lilr•r ;111l"111111w111!,I~·-

'l'llc !:-·l'lliPr 1 .. 1w PnJjec! _i~; ~;t.d fed by tw() pc'(1plL': .1 ~-;L1f t" .1t t,)l"lh'Y dtHl 

1 SJR22 

a vo.1 unt0er attorney coordin.itoi-, who have:- [;omew}J,1t indopcndent tunrtion[;, 
one focusing on litigation, the oth01- coordinating volurltt=:'01· attorney!:; 
to provide services to low-income elderly. 

The hours of operation of the Senior Law Project are Monday through 
Friday, 9 am to 5 pm. Official holidays are: New Year's Day, President's 

Day, v1emorial Day, IndcpcndPnc0 Day, Labor J),1y, Veterans nay, 
Th' HI k ; q i V i I I q 'HI d (' Ii I i ! ; t Ill' I:; • 
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5~ .Contracting Agency Involvement (Vue/ti.be. i,uppolvt ~Vtv..i.c.u to be. pJtO­
v-ide.d 601t. th,u, pJr.oje.ct. V..uc.r..u~ the. Jt.ole. 06 the. c.ontllad.lng age.nc.y ..i.n 
~he cVc.ea.-6 06 bund-1r.wing, advoc.a.c.y, and p!lOV~,fon 06 .w.ppou ~Vtv-icu 
.to the. CenleJt p1to9Jr.am.) 

The contracting agency provides receptionist and secretarial 
services for the work of the two staff positions funded 
partially by this contract. 

The Agency also provides bookkeeping, audit, personnel, 
supc·rvisory, management and administrative expenses and 
services otherwise not provided unncr th.is contract. 

1'he Agency also p1·ov.idcs friIHJe bcnclits, n,nl, !::uppl \I'S, 
stat~ionery, mileage, litigation expenses, advertising 
costs, recruitment costs and any other costs not provided 
by /\A.A under this contract. 

The Agency is an advocacy agency on behalf of all its clients. 
It regularly raises funds to provide for omitted costs under 
thi!; contract. 

A-9 
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·6. Community Participation (Describe the citizen .involvement in planning 
this project and the ways the community will be involved in the project's 
operation. Descri~e staff, A<lvisory Counril, and Corporate Board 
r,, 1111 i nr1:;h i r,::.) 

l\l\.l\ hc,S its own citizen involvement pt·ocess which prcsum~ibly resulted 
in the contract:. specifica1-ioni·, mand<lted in this cont rr1ct. The plnrin.ing 
for this project took place somewhere within 1\1\!1. 

I.0q,1l l\id'i, own citi1~f'11 involv1·m0.11t pn,L'l'!..·;i~ i!..: l)lltli m.111d,dt:',l -111,l 
described by 4S CFR 1620. Priorities are set by the Board of Directors 
(45 CFR 1607) with staff and client input. Rjght s of nursing home• 
clients have• always had u hiqh priority. Orn• third of the Rodrd ir; 
comr)rii;c•d of cJ r<·prC'!~(•lltd1 ivc• body of low-.irwnm(· t·liqiblt' cL\1.'nl:;. 

This project has a three member Advisory Council which has been 
orally requested by A.n.A. This advisory council relates solely to 
the pL)jects' two person staff and its major function is to advise from 
time t) time on policy decisions implicit in the operation of the project. 
The prJject staff relates in the first instance to the Administrative Law 
Unit oE Legal Aid and then to the Executive Director. The Executive 

f)jre(~h)r is rP~:;rnn~~ihl0 fnr implc1mr-n1-inq tlw Hc),JJ1l 1
'.; ~;l.1ffi11q cllld pric,rit·,· 

YL•:;<i l ll' i ()IJ!:. 
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· 7. Coo rd1 na t 1 on ( Vu Clu~be :Che coo11.cU.nCLUon o 6 ;th-<A p1t.o j ea "IJ.Uh o.t:hV'L 

commurtlty- ohga.nlza.tionh and ~talfdo1ty ag encith .in the. .& eJtvfr .. e. aJt~1l. 
BtvieM-Y c.lu, cui,l) p1t.ogJta.m and .6 Vtv,ice exc..hang u .that ma.y occ.Wt.. 1 de.n­
U.6 tJ t,:ta.66 po~i.iloYL6 1t.Upon1>ibte.. 601t. thue.. activLt.i.u.) 

Both program components are completely dependent on close 
coordination with other components of the J\J\.A syst0m in 
ordc~r to fulfill its function. 

The volunteer attorney program relates by contract to all 
the Senior Centers and coordinates client eligibility 
scn~cning, client appointments and attorney appearances 
among the centers. In order to obta.in volunteer ,lttorncys 
the project coordinator must relate to the Multnomah Bar 
Association, the Volunteer Attorney Project, the Young 
L=~yers• Section, the Retired Lawyers Association, the 
Oreqon State Bar and the Lawyer Referral servj_ce. 

The Legal Advocacy projects work closely with United 
Seniors, Gray Panthers and the Coalition for Better Nursing 
Homes. Its one position, attorney, often acts as counsel 
to those groups. Last year the attorney had also been 
ret,1ined by the Northwest Pilot Project. In addition, the 
project is interested in obtaining the greatest possible 
number o~ referrals from all those providing services to 
nursing l1ome and homebound seniors. Correspondingly, a 
continuous educational effort takes place with all the 
service providers to acquaint them with project objectives 
and with rights of the client population. 

A-11 
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1. funding nKaJ1. (List all sources of funding by amount and source) 

a. ~-i ty Support Requested__ 

Title III-B 

City/County 

Title III-B Una.warded• - --· -

Subtotal 

Required Maleh (Cash and/or lnkind) 

Program I ncorn e · 

Su Hota l 

---- -

$8,1G2 

8,162 
- -· - - --

20. 321 

~ 36 J 6 4 5 _ ----- -----~----

4,072 

$40,717 

Cash In- Kind 
Other Resources: 

Source of revenue: __ fi l_iE_~---!~-~~-------- D5- I 
L _ _I { o n e on 1 y) 

Fu n d i n g sou r c e : Title III-B 
--- ---- --·--- -

Service category: Cl:i.ent Represent at j t1n -------

Admi ni s tra t ion: 
$-·l . 71 '.i 

Service: 
1,~03 

' i 6.216 
To ta 1 

Source of revenue: Fi 1 in~es- _ {£! ,-_ I 

Funding source: 

Service category: 

Admi ni st.rat ion: 

Service:. 

Total 

Cjty/County 

Tr a i_n_ i n_g _____ _ 

i2 , :1:1G 

7S2 · 

$ ___ 3, lOS --~ 
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Cash In-Kind 

Source of revenue: Filing Fees 
LV I -l l5JS22 

Funding source: Citv/Cnun!_y •-----'·· -·--·- ----·-

Service category: LcgaJ Advocacy 

Administration: $2,356 

Service: 752 

Total $ 3)108 
Volunteer 

Source of revenue: AtL<>rneys r_, w 
Funding source: Ti t 1t, _ I l_I - 13 __ _ 

Service category: __ C_l_t en t 11~.1'(•~~1 t at i on 

Administration: 

Service: $ ,1 ] , ~12 8 _ _ _ ---

Total $ 1 •) n ') (l 
. ----~~ :~:-_~)- .. -----

Source of revenue: L_I L I 

Funding source: 

Service category: 

Administration: 

Service: 

Total $ __ _ 

Source of revenue: I I LI 
Funding source: 

Service category: 

Administration: 

Service: 

Tota 1: $ ____ _ 

:·iuht. ot a J Ot her f{csourcc~: $ r-16, J60 

Total contract ~ 97,077 
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b. FUNDING STATEMENT: (Briefly describe the duration of funding 
from each source Of match and other resources listed above) 

Filing fees authorized by the State Legi8lillurc, 
expires on June 30, 1983. Annual collections have 
been stable since 1973, and were at 95,000, FY 1980. 

Statement of Certification 

The information provided herein is, to the best of my knowledge~ certifiable 
end correct. 

J_ ~ . /} . .• JI 1~1/ ( / h~~N r L t\_ Date ' 7; lf / 
Authof i zed Signature 

{ 

Revised 3/24/81 
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SENIOR LAW PROJECT 
MBA APPROPRIATION UNIT 15J 

LINE ITEM WORKSHEET 

Page 1 

2 

TITLE III-B TITLE III-B CITY/COUNTY CITY/COUNTY TITLE II I-B 
Client Rep. Client Rep. Training Training Training 

Code OhJect T ,ti,, Ad!nin. Service Adm in . Service Service 
-·. - -- --- ------- ·-

110 Full-Time EmployHt 2,423 20,392 189 2,131 1,790 
120 P1n-T1me Em.pl;y;~ - ----- .... 

------- -·-----
130 F~ral Program EnrollHI 

- ----
140 Overtime 

150 Premium Pay 
---

170 Benefits 267 2,810 30 277 28G 
190 Len-Labor Turnovet 

---------.------·· - ···- --·-

100 Totel Pertonal Services 2,690 23,202 219 2,408 2,076 

210 Proft111onal Service,-
- ------------- ---·· - ~ --------------

-- --- - ------ ------- - ------ ----------· --·--
210 Utilities 

··•·--·- ~ --------- . ------ - --·----------- i..- ·----- --- -- - ______________ ,... ___ !----••--••••-•-••a--•----•-•--- •• •• • -------- -- ··- .. --· - ---·------- --------·- ------· - -------··------· 
2JO Equipment Rental 

240 Repair & Maintenanc,, 
:l60 Miscellaneous Sen,ice,i - -- -- - --- - ----- -- ··- . .. ·- -~-~ -------·- ----- ------ ----•-•-• - ·-· ----- ~---·- -------- ------------ ------- --- --------- ---- -------
310 Office Suppli11 [°)•1 

-- ----- - - ··--·· ----------------- ----------- ---
320 Operating Supplies 

-- --------
330 Repair & Maint. Supplies 

--------· 
340 MinOf EQuipmant & Tools 

-----·------ -----·- -- --- - ---

360 Clothing & Uniforms 
•·- -------- ------- .... ·- -- -- --·· .. - -----·-- - --- .. ----------~ -- ----- --- - ··-·- ---- - ------·. --·----- --------

380 Othef Commodit1e1-l:1<ternal 

410 Education 
-- ----------

420 Local Travel 
------~- ....... -- --

,&JO Out-of-Town Travel I 
------------- ---·-1------- ------- --· ·--- -- ------ -·- -----· ·-·- r··- -----

4-40 $pac~ Rental -- -------------- - 1----------- -- -----------~-
4511 lnteres1 

--- -· --·- ---··· --- ----- --·--
460 Refunds 

~ --t----------·· 
471) Retir~ment System P1,yrnenu 

~o Miscellaneous 
·------- ------ ---- ----·-

51(} Fleet SM111ces 

520 Printing Services 
-----

9!1 
·-r· 

530 Distribution Services 

540 Electronic Services 

560 Data Processing Services 

56') Insurance 
-·- ~ 

570 Telephone Services 420 
·--

680 Intra-Fund Strvicn 

590 Other Service,- Internal --
200- 54 -0-
f>OO 

Total Materials & Senic• -0- 515 -0-

610 Land 
620 Buildings 

--- - ~---·-·•---· ·-
830 Improvements -- ---·-·- -------------
641) ~•ture & Equ1pm1tnt __ -- --------- - ------------ -- - - -----

OO!J Total Capital Outlay 

--
70,) Other 

--- --- - •-- ----· --- ·-- ---------

TOTAL 2,690 2 :1, ,' 1 7 219 2.4G2 
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MBA APPROPRIATION UNIT 
LINE ITEM WORKSHEET 

SENIOR LAW PROJECT p 

22 
- ·-··--·-· ----

CITY/COUNTY CI TY/ COUNTY TOTAL INKIND MATCH TOTAL 
Leg. Advoc. Leg. Advoc. CITY Client Rep. MATCH 

Code Oh1ect l ,tie Admin. Service 
SUPPORT 

StT\'1 cc 
- --- _ .. ___ ..,····--· - -·-- ·-· 40••---------

110 Full-Time EmployM1 189 4 S3G ___ 31 '6~0 ... 
Pert-T,me Employ~, -·-- . ·--·- -----------• -

1:10 

130 Fed9ral Program E~rollHI ----- __ .,.. __ 
140 Overtime 

- .. ·• - -- ----- ·---- -- ~-- ----------
160 Premium Pey 

170 8en•fit1 -:To-··-·- 4,4:2b 
··-

, __ --
726 

-,90 LeH-Lllibor Turno1.,~ 
- --.-~-- -· ··- ----·--- -

--

100 Total flenooal S.rviCN 219 5,262 3G,076 -0-

210 Profnsional Serv~i 4,072 4,072 
- -- -- ----

220 Utilities 
- --

230 Eouipment Rental 
- ---------·---·· - --

240 Repair & Maintenan,:e ·-. --- --· -· 
2'60 Miscellan.ous Services 

310 Off ice Supplies s~r·--
.-~-

320 ()p•rating Supplte1 
----- -

330 Repair & Maint. Supplies 
-- -· --·---···---. -- --- - ---··--·-·- - --- ... - -----· ---·---·-· ·----

340 MinOf Equipment & Toot, 
·-------- --------- --- ----- -- --- ·----·- . -·· - - ----- -- .. -------·-·-•---------·---·-

360 Clothing & Uniforms 
------·- -- - --·- - -- --

380 OtheJ CommoditiH-EKttrnal ---- ·--·--- --
410 Educatiori 

- ---- --•···· ---
•20 Local Travel 

- -----r -· -
430 Out-of.Town Travel 

- ------·----___... 
440 Spac~ Rt-n1al ! 

- -·----
451) Interest 

----- -- --- -
460 Refunds -------- - ---·- ~ ·-------- ------.--
471) A1tir~ment System Payments 

491) Mitcelleneous -
.... ~------- --------- --- ·------- 1--- ·--·- ----. 

-- -------- . ----- - -->- . ------ ---- --
51() Fleet Service, 

------- -- - ---------- --- ---- -- ,-. ----~--------- --·-·--
520 Printing Services 9!1 ---- '--· - ·- -----..-
530 Ois1ributron Services 

&-CO Electronic Services 
-- . 

·-
560 Data Proc-essing Servicu 

S&J lnaurance 

570 Telephone Services 
- --·----·-- ---- ---

- ..D.JL. I 

-- -------·- - --------- -~ -
680 lntr••fund Sarv,ces -- -·- -- ·---
590 Other Services- In rer na I -- -----
200-

500 
ToteC Mat9rials & Senic .. -0- -0- S69 4,072 4,072 

- ·-··-· --·- -·--· - ----- ·-----------
610 Land 

- .--.J __________ - • - ·-- • ----- - ----·-·-- -
620 Building, 

------ - . 

630 Improvements -- -- . -- -- --- ·-- --~----~- - •.. - -~·------- -----~· - . . 
64() Furn1tu_!t_&. Equ1pmen1 -- ·--· -----~ ----- -·-· . - -· -----·· 

A()I} Total Capital Outlay 

-- ---------- ·--- --------

70<) Other 

----- --· ---

36, 64:>~-i-TOTAL 219 S,262 4,072 
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Codn 

SENIOR LAW PROJECT' 
LffiA.L AID SERVICE, Ma~. 
7/1/81 - 6/30/82 

OTHER 
RE:SOURCE.s 

TOTAL 
CITY 

CONTRACT 
-+- -- ----·-· j -----t-

7 1 489_ __ _____ _ __ 39 1 139 ______ _ 110 I full Time fmploytts 

OtJiect l nle 

-· ···t~----- - --·-170 Pttrt-l 1rN1 fmployHt 

ni,· F;d~r;at Prog,an, f nr~)""' 
--1401-Overt,-;;,e 

---------------+-- -- ...... ~. --·-··• .... . 

160 Premium P11y 

170 S.nefih · · 1,041 5,467 -- -·-------- . - - ----- ---
190 Len-labor Turnover 

···-· -,-+-·•----~- -------· 

100 I Tot.i P•rsonal S.rvice1 8,530 44,606 

-:no !Profm,onal Services 1 ______ 43, 928 _ I 48, 000 ________ -+__ . 

270 I Utilities 
-----·+ --- -·--- ·- ------

]30 

240 

Equipment Rentnl 
----------- ---
Repair & Maintenanc::1 

:l60 Miscellaneous Services 

310 Off ice Supplies 

360 

200 
-------+------ ------ - --·--- - ---

320 

330 

Oper11ting Supplt111 
... --···- - -- . ~--· .. -

Repair & Motnt Supplt111 

Mtnor EQu1pment & Tool, 
Clothing & Uniforms -------1t 

. ·-· ·-----------~- ---------t 
Othltr Commodit1t1- E,llernnl 

410 Education 

360 

254 

420 Local Travel _ -----J-- 460 I 460 I ___ _ 
430 Out-of-lown Travel 

_ ~"- -~- R,ornl _ _ _ _ _J, ;'62 - 1, 762 • - - --
4St I lntere.,• 

--------+- --- ----------- -
461) Refunds 

- :-1---- ---- - -- ------ ------
471) I Ret11ement System Payments 

---- ---- -- -·--------+ 
---------

49:J M1scel laneou s 175 175 
51 (} Fleet Services 
- -------------• ------ ------ --- ---- ---1--------------r------·--

Page 3 
APPROPRIATION UNIT 

LINE ITEM WORKSHEET 151.822 

-- --- -- _j _ ----- . 
I --------··-------- ---1-----

. . -i 

------- ------~ ---------- t~=--
I 

- -- -- -- - ~ -· 

+- - -------------- ·------1 ----------------

-----+-- -------------

+- ···-------

-- ----- --1, ___ -

J 
I 

520 Printing Services 225 320 ____ _ 
- 530 Oistr1but1on Services ___ _ 

540 Electronic Services -----+----------~~---------+--------- ---------- ---+---------

560 Data Procen1ng Service, 600 600 
5611 ------+----------+---------

----- -- ------- ---- ---- ---·----------+--- 120 _ --- ---····---- 120 ________ 1--- ----- ---- _ 

Telephone Services 
------·---

580 Intra-Fund Service, -- -------
'5SO Other Sc,rv,ce'5-lnt~rnal 

-----·-
100-

500 
Total Matern1ls & Servicei 

610 Land 

420 

47,830 52,471 

~~ Buildings 

630 lmprovP.ment\ 
----· --------+----- -----+-----------+-----------

--- ----- - -
. ~!J_ --~-~r:_n'_!ure & E Q_lJ~~e_nt 

-·-- --- --4-- - -------------t 

n0 11 I Total Capital Outlay 

--7~·t0ther 
-- -· •--------

TOTAL 

.\-

56,360 97,077 

I 
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CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

15:19?2 

CONTRACT NO. -- DATE Mav 13 1 1981. 

PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGAL AID SERVICEz MBA 

FUNDING SOURCE TITLE 111-B 

CLIENT REPRESENTATION/ADMINISTRATION 
Service Category {if applicable} 

...:...;..:___: ______ _ 

(A) Number (8) Position or Title (C) Monthly ( D) % of · 1 ( E) Number 
of Persons Sa 1 ary Rate ( Full - time on of Months 

time equivalent) Project on Project 

1 Coo rd in a tor 1, 1,050 19 9 

1 Coordinator 1,100 19 3 

·-'-

I 
r SUB-TOTAL, PERSONNEL 

11 * % FRINGE BENEFITS 

I TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel 1 

B-8 

( F) Cost 
(AX C X DX E: 

l,79fi 

627 

2,423 

267 

2,690 j 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

1.51822 

CONTRACT NO. DATE May 13, 1981 --~-----------
PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGAL AID SERVI CE, MBA. CLIENT REPRESENTATION/SERVICE 

FUNDING SOURCE 'I'(TLE III-13 
Service Category (if applicable 

(A) Number (B) Position or Title (C) Monthly (D) % of (E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project j 

1 Coordinator 1,0!10 71 9 

1 Coor din at or 1,100 71 3 

1 J\t tortH'Y 1,f>50 GO ~) 

1 Attorney 1,650 60 3 

SUB-TOTAL, PERSONNEL 

14 *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-9 

(F) Cost 
(AX C X DX E: 

6,709 

2,343 

8. :~ 70 

2,970 

20,392 

2,810 

23,202 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

151.822 

CONTRACT NO. -- DATE M~y 13, _!~_8_1 __ 

PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGAL AID SERVICE, MBA TRAINING/ADMINISTRATION 

FUNDING SOURCE C_I __ T_Y--L/_C_O_U_N_TY ______ _ 
Service Category (if applicable) 

(A) Number (B) Position or Title (C) Monthly ( D) % of I (E) Number 
of Persons Sal a r y Rate ( Fu 11 - time on of Months 

time equivalent) Project on Project 

1 ATTORNEY 1, 5::,0 1 8 

1 ATTORNEY 1,650 1 3 

--'-

t SUB-TOTAL, PERSONNEL 

16 * % FRINGE BENEFITS 

l TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel 1 

B-10 

( F) Cost 
(AX C X DX E; 

-
B9 

50 

! 

189 

30 

219 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

151-822 

CONTRACT NO. ____________ _ DATE May 13 1 1981 

PROJECT TITLE SENIOR LAW PROJECT 

TRAINING/SERVICE AGENCY LEGAL AID SERVICE1 MBA -se_r_v ; c-e-Ta t ego r y ( i f a pplTc_a _biel 
FUNDING SOURCE CITY L COUNTY 

(A) Num~osition or Title (C) Monthly (D) % of l(E) Number 
of Persons I Salary Rate (Full- time on of Months 

time equiva_l_ent) _____ ~roject ___ on Project 
- -

1 COORDINATOR 1,050 10 9 

1 COORDINATOR 1,100 10 3 

1 ATTORNEY 1, f>!jO 4 . !) ~) 

1 A'rTORNEY 1,650 4.5 
,.., ,...., 

-----

SUB-TOTAL, PERSONNEL 

13 * % FRINGE BENEFITS 

l TOTAL, PERSONNEL 
~ Indicate5 fringe benefits as a percent of 'Sub-total. Personnel' 

B-11 

(F) Cost 
(Ax C X D x E; 

_____ ....... ,~--------
94f> 

330 

628 

228 

2,131 

277 

2,408 I 



-1 
CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

1518,~2 

CONTRACT NO. ------------- DATE May 13, 1981 

PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGJ\ L J\ I D SE HV I CE , MBJ\ TRAINING/SERVICE 
Service Category (if applicable 

FUNDING SOURCE TITLE I II-B 

(A) Number (8) Position or Title (C) Monthly (D) % of I (E) Number 
of Persons Salary Rate (Full- time on of Months 

time equivalent) Project on Project 

1 Attorney 1:,550 9.5 9 

1 Attorney 1,650 9.5 3 

- -·-·------ ._ ...... -•--~.,...-·--· _._. ---· -~--- ·---- -·--· ... -··- -· - ···• -·- ---•·····-- -•--4----· 

SUB-TOTAL, PERSONNEL 

I lG *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-12 

-

( F) Cost 
(Ax C x D x E: 

11325 

465 

..__ ---- .... ,._.. ---·--- -•---~- ··--·---·---~~-·-

1,790 

286 

2,076 



--------
CONTRACT BUDGET JUSTIFICATION 

1518.22 

PERSONNEL 

CONTRACT NO. DA TE ____ !~~Y. _1} t _} ?fr~ ... __ . ·--·. __ _ 

PROJECT TITLE SINIOR I.AW PROJECT 

AGENCY ________________ _ LFGAL AID SERVICE, MBA 

FUNDING SOURCE ClTY/COUNTY 

LffiAL ADV~CY/Ail'-ITNISTRATION 
Service Category (if applicable) 

.., 

I 
(A) Number (B) Position or Title (C) Monthly ( D) % of (E) Number 

(F) Cost:j of Persons Salary Rate (Full- time on of Months (Ax C x Ox E 
time equivalent) Project on Project 

1 .l\TIDRNEY 1,550 J 

1 ,l\TIDRNEY 1,650 1 

---

I 
SUB-TOTAL, PERSONNEL 

~ *%FRINGE BENEFITS 

TOTAL, PERSONNEL 
* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-13 

9 140 

3 49 

189 

30 

219 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

.· r.- ,t; o'>~ 
~ ~ -~-(_~JI(;,~ 

CONTRACT NO. DATE May 13, 1981 
-------------- -----

PROJECT TITLE SENIOR LAW P:1O,JECT ---
AGENCY LEGAL AID SERVICE, MBA 1£GAL ADVOCACY/SERVICE 

Service Category (if applicable) 
FUNDING SOURCE CITY LCOUNTY 

-· I (A) Number (8) Position or Title (C) Monthly (D) % of (F) Cost (E) Number 
of Persons Salary Rate (Ful 1- time on of Months {A X C X D X E: 

time equivalent) Project on Project 

1 ATTORNEY 1,550 24 H 3,348 

1 ATTORNEY 1,650 2t1 3 1,188 

__ .._ 

SUB-TOTAL, PERSONNEL 4,536 

I 
-

16 * % FRINGE BENEFITS 726 

TOTAL, PERSONNEL 5.262 ------------------------ ---------------------
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-14 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 

1.5:1.822 

CONTRACT NO. DATE May 13, 1981 

PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGAL AID SERVICEi MBA 
Service Category (if applicable) 

FUNDING SOURCE TOTAL CITY SUPPORT 

(A) Number (B) Position or Title (C) Monthly (0) % of 
{ 

(E) Number 
of Persons Salary Rate ( Full- time on of Months 

time equivalent) Project on Project 

l COOHfH N /\ TOH 1 , 050 100 n 
-----· ·-·--·------ -------·~-·--•--· --···---~---·. "--·-~ L..---·--·------- ~--··----------·--·-- --·--

1 COORDINATOR 1,100 100 

1 ATTORNEY 1,550 100 

1 ATTORNEY 1,650 100 

I SUB-TOTAL, PERSONNEL 

14 * % FRINGE BENEFITS 

l TOTAL, PERSONNEL 
~ Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-15 

3 

9 

3 

(F) Cost 
(A X C X D X C 

9,450 
►--·-• ---·----------·---·- . 

31300 

13,9B0 

4.9f>O 

31,650 

4,426 

36,076 

i 

j 



CONTRACT BUDGET JUSTIFICATION 

PERSONNEL 
151.822 

CONTRACT NO. DATE Mav 13, 1981 

PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGAL AID SERVICE, MBA 

FUND I NG SOURCE TOT AL CJ TY CONTRACT 
Service Category (if applicable) 

···--------------

(A) Number (B) Position or Title {C) Monthly ( D) % of (E) Number (F) Cost 
of Persons Salary Rate (Full- time on of Months (A x C x O x E: 

time equivalent) Project on Project 

1 COORDINATOR 1,050 100 9 9,4!10 

1 COORDINATOR 1,100 100 3 3,300 

1 ATTORNEY 1,nno 100 9 13,9:'=>0 

1 ATTORNEY 1,6!10 100 :1 4,9!10 

OIHI·-:R RESOURCE.S 7,489 

SUB-TOTAL, PERSONNEL 31,650 

17 * % FRINGE BENEFITS 5,467 

TOTAL, PERSONNEL 44,606 

* Indicates fringe benefits as a percent of 'Sub-total, Personnel' 

B-16 
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CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

151_8!?2 

CONTRACT NO. ___________ _ DATE May 13, 1981 

'PROJECT TITLE SENIOR LAW PROJECT 

AGENCY LEGllL...,AID SERVICE, MBA ·CLIENT REPRESENTATlO_N_LSERVICm 
Service CateQorv (if a0Plicab1e 

FUNDING SOURCE TITLE I II-B 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

fi20 Printing 
Forms, cards and miscellaneous 
items. 95 95 

570 Telephone Services 
One incoming line for 12 months 
at $35.15 per month 420 420 

I 
B-17 
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151822 
CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 
CONTRACT NO. ___________ _ 

·PROJECT TITLE _SENIOR LAW PROJECT 

DATE May 13, 1981 

AGENCY ___ ~~---------LEGAL AID SERVICE TRAINING/SERVICE 
Service Category (if applicable) 

FUNDING SOURCE CITY /COUNTY 

CODE 0ESCIUPTION OF ITEM AND BASIS FOR EVALUATION ITEM 'TOTAL CATEGORY TOTAL 

310 Office Supplies 
Postage 54 54 

B-18 

I 
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CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

CONTRACT NO. ___________ _ 

'PROJECT TITLE SENIOR LAW PROJECT 

LEGAL AID SERVICE, MBA 

151822 

DATE May 13, 1981 

AGENCY _____________ _ 

FUNDING SOURCE TOTAL CITY SUPPORT 
Service Category (if applicable) 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

310 Office Supplies 
Postage 54 54 

520 Printing 
Forms, cards & miscellaneous items 95 95 

570 Telephone Services 
One incoming line for 12 months@ 
t35.15 per month 420 420 

I 
B-19 



151822 
CONTRACT BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

t:ONTRACT NO. ------------
'PROJECT TITLE SENIOR LAW PROJECT 

DATE May 13, 1981 

AGENCY LEGAL A ID SERVI CE, MBA CLIENT ICE 
Serv ce e 

FUNDING SOURCE MATCH/INKIND 

TOTAL MATCH 

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL CATEGORY TOTAL 

210 Professional Services 
Volunteer Attorneys time@ $60. per 
hour for approximately 68 hours 4,072 4,072 

B-20 
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Assurance of Compliance with 

"Nondiscrimination on Basis of Handicap" 

Section 504 of the Rehabilitation Act of 1973 

Legal Aid service-MBA Assn { hereinafter cal led the "Contractor"), HEREBY ------------tic. 
AGREES THAT it will comply with 11 Nondiscrimin2.tion on Basis of Handicap 11 

Section 50ti, of the Rehabilitation Act of 1973, dated June 3, 1977, (here­
inafter referred to as Section 501) and procedures established by City of 
Port1and, Human Resource~; Bureau, Aging Services Division (hereinafter 
referred to as the Area Agency on Aging - MA). The regulation defines 
and forbids acts of discrimination against qualified handicapped persons 
in employment and in the operation of programs/activities receiving assist­
ance from the Department of Health Education and Welfare. The Contractor 
hereby gives assurance that it wi 11 immediately take measures necessary 
to effectuate this agreement. 

As an employer, the Contractor agrees to make reasonable accommodation to 
the handicaps of applicants and employees unless the accommodation h'Ould 
cause the employer undue hardship, as defined in Section 504. This extends 
to all phases of employment including recruitment, selection and place111ent, 
compensation, promotion and transfer, disciplinary me2surcs, demoticns, 
layoffs a~d terminations, testinq and training, daily working conditions, 
awards and benefits, and a11 other terms and conditions of employment. 

The Contractor shall submit to the /\M, for analysis and rer.01m1endations, 
cop i es of th c i r a ff i n1 a ti v e a c ti on p 1 an ~111 d person n c 1 po 1 i c i es "' h i ch i n -
c 1 u de prov i s ·i on s that as sure tr1 e fol 1 ow i n g : 

1. No qualified handicapped person shall, on the basis of 
handicap, be subjected to discrimination in employment 
by the Contractor. 

2. The Contractor sha 11 make a 11 decisions concorni ng em­
ployment in a manner \vhich ensures that discrim·inJtion 
on the basis of handicap does not occur and may not 
limit, segregate, or classify applicants er employees 
in any way that adversely effects their opportunities 
or status because of handicap. 

3. The Contractor shall not participate in a contractual 
or other relationship that has the effect of subjecting 
qualified handicapped applicants or employees to 
discrimination. 

B-21 ATTACHMENT 
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4. The Controctor shall make reasonable accommodation to 
the kno•1111 physicc1l or mental limitations of c)n ott10n-Jise 
qualified handici.lppccJ applicant or employee. 

5. The Contractor shull not deny any employment opportunity 
to a qualified handicapped cmrloyec or c1pplicant if the 
basis for tt1e denial is the need to make reasonable 
accommodation. 

As a provider of co~munity services, the·Contractor shall take appropriate 
steps in Jccordonce with the established procedures, to assure that no 
qualified handicapped person, because of the Contractor 1 s facilities are 
inaccessijle to or unable by handicapped persons, be denied the benefits 
of, be ex:1uded fror~1 participc1tion in, or othen•11sc be subjected to 
discrimin3tion uncJer any pro~lram or activity. The Contnctor 1 s progt·ams 
a n d a c t i v i t i e s , w he n v i ewe d i n i t s en t i r et y , \-J i 11 b c r c ad i 1 y o c c e s s i b l e to 
handicapped persons. 

151,~~~2 

The Contractor hereby recognizes and agrees that an Assurance of Compliance 
with Section 504 is given in consideration of and for the purpose of obtaining 
any and all AA/\ co:1trc1cts or other fin.Jncial assist2nce extendr.:d after the 

date hcreJf to thr Contractor by the AA/\, ir1cludin~1 installmc:,t payments 
after such date on account of applications for AAA financiJ.l assistance 
which were appr0ved before such date. The Contractor recognizes and agrees 
that such AAA financial assistance will be extenc!ed in reli~nce on the 
representations and agrecr.icnts made in this f·.ss~.n·onco, and tn:i~ the AM\ slla! 1 
have the righ~~- to seek judicial enforcement of tl1is Assuranc9. This /\ssurence 
is binding on the Contractor, its successors, transferees, and assignees, 
and the pi~rson \·1hose si£nature appears below is authorized to sign this 
Assurance on behalf of the Contractor. 

Dated this Ji_ day of /., t[~/-) , 19 :..? /. 

By-1-(( ~-fz, 

Title ; ' y ~; l -vd , ,:--i' J) , 1 1· r I ( l 

310 S.W. ~th #900 Portland, Oregon 97204 

Contractor's mailing address 

B-22 ATTACHMENT 



/\ssu1~r1,:<.r or cc:;n u,r:c[ 

Willi Tit[ Cl1'r' c;· l'O;:rL/\f;:) 

J\frll~/:..'\f !'✓[ f 1CI IO:l f'LJ\:l 
1. 51 C:J')2 

~- - .. t..,,<.., 

Legal Aid ~;ervice -Multnomah Bar Assn., Inc.(hcrcir,,--;f~cr cc1l1cJ U:c "Contractor") 
IIU~rnY f•,L>LlS Tti:d lt viill C(,j;:;Jly \·Jith tlH.: City of Portl2nu /\ffir~lJt·ivc• /\ction 
Plun il~ ~l,,!_cr1 in C~lJ (Jrdinr":r:cc lt.02-1, dJlc:d r:uvc:::i!:l'r 10, 1977, and the Fed­
cr<11 Cuide:lir'.c~: cont,~iw:rJ in Hcvi~ed CCJde 11 of the U.S. Dcr,art1:: 1~nt of Labor, 
to the c:rid thJt no r(;rson •,·.·llo oppli(:S for cr11ploy1::c:1t sh211, on the ground of 
race, color, religion, c3~0, sex, nc1tiont1l origin, or hc1ndicl1p, be excluded fro;-n 
purticipa~ion ·in, b::: de::iic.:d Lhe ben0fit~ of, or be ouv~n:ise subjected to dis­
criminaliot1 un::cr anJ r;rO'jrc::r.1 or c)Ctivity for ,,.,,~ich the Contr(:ctor rr.cci 11es 
City of Pottlc:r::j fin.rncial ilssistuncc; Llnd IE::::.EB'i' CI'.'ES f:,SSU~;,:;CE TH:\T it will 
inrnediatcly take 2ny 17.ca.surcs necessary to effcctuJtc this Jgrcc:,1t?nt. 

The "cquJl er,;;Jloyrr.cnt OP;;orlunity doctrine" is more thJn a directive prohibiting 
discriminc1tory pr.:icticcs; rc1thrt, it is a doctrine thut requires positive mcc:s­
urcs to ussure ,Hi c1_;ua1 oprortunity for r.~cc1ninc1ful C!:7plo_vr.'r211t of tho$e pc1·sor.s 
,., ho h cl. v e be c n v ·i c t i :~is o f d i s c rim i n a ti on . l h i s doc tr i n ~ e :-: t e n d s to a 11 a r E' cJ s o f 
employment and to Jll rolc1tions \·Jith c::1~loyces, including rccruit::'.ent, :.;election 
and pl~cc:i:ent, compensation, promotion and transfor, disciplinary meusures~_de­
rnotions, layoffs and tqr~inations, testing and training, d~ily working condi­
tions, a\':arcls and benefits, c1nd all other torc1s and conditions of c:~~ploymcnt. 
The Affirr.,'11.ive t\ction Plan culls for: 

l. An ir;,prcvei::cnt of er;;ploy,r.cnt o;::,portunitics for minority group persons and 
wo:11en in all crr.pby<2e classifications . 

. 2. An improve:-:1ent of care2r opportunities for minority groups and \vomen cn:ploy­
ees. 

3. An increased a\·:arcness of "institutional" biases through education and train­
ing to achieve its eradication. 

_4. An explanAtion to minority group orgc.nizations of the progrc1rr.s, emrloyment 
and troinir~g or,por·t~rn~ties, Jnd the qualifications required for positions in 
the Contractor 1 s ors2ni2ution. 

5. An active ~duc2tion progrc.1m \·!hich \·lill keep management, supervisors and em-
pl o y c es i n fo rrne d of the i r s cc i a. l a n d c i v i 1 r i g ht s a. n d res pons i b i l i ti es • 

The Contractor hen?:1/ recocmizcs and aorccs that an Assurance of Como1 iance with 
the City of P)i·tl2:1,ci 1 s /,ffin::c1tive l\ctlon Plun is g·iven in considr:rat:ion of en~ 
for the purpo;2 of C~)L1ir1in0 Jn_'r' 2r,cl all C-ity contT,:cts 01· othc,~ finJnciJl Js:.-)ist­
ancc c:-.:Loricc·d <:ftcr the c;Jtt' 11~,rl'of to the C(rnfrJctor by the City, inciudir.g ·in-
s ta 11 n; c n t ~ J y: : c 11 t s J r t c r s u c h d 1.1 t c o n a c c o u 11 t o f a D ~ l i c J t i o n s fo r C i t y f; n 2 n c i ,::: 1 
assistur-:cc \·:li~ch \·:e:1·c Jrurovcd bcfon~ such dJtc. The Cont1~u.ctor recocnizcs ar.~ 
agrees thzit SL:ch City fi;1Jnci~l assist..:nce \·:ill be C>~tcndcd in reli8nce on the: 
rrprcscntcitio:--s an:i ~~rcci;:c11ts i::.:1dc in this .i\ssur.:111cc, 2nd th-1t the City of Port­
land shJll h,1\·c ti:::: risht to seek judicL1l cnfoi~cc::11c11t of this f\ssurJnce. This 
l\ssurc1ncc is bindi:1G on the Cont:i-:1clo1·. its successors, tr.:insfcrccs, and ussiqnc 1_1 s, 
and the pC'rso:1 v:i\O'.iC s·i~nl1turc JppcJrs bel0\-1 is autliori2cd to sisn this l\ssur~r~cc 
on bchJ1f of the ContrJcto1·. 

0Jtcd G'n (?1 By 

J)O S,W. EQurth 900 Board of~Titlc 
(Conll·,,clor's J:h1i li110 ~,c1c11·rss) 

Portland, 01.emul.2..~---------
B-23 
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OISTP-ICi ADVISORY cm:r-1ITTEE REVIEU 

The 9hbid Advisory Committee of th2 __ fo~nior Law Projec..t_ _____ ~~i~~ 

~t~f<~esxf'.}HHf~t in Portland/Multnor.;ah County has revieHed the proposal 

fo1txlH.st1d&tx~e~hY.x£ieooU;t to be prGV i dcd by 1.ht..' S<'n:lw~~J.c..cL __ 

~"xth~x_::x:,:xx~xxxxxxxxxxxxxxxxxxxxxxxx:O~i-&t through contract \-Ji th the City 

of Portland, Human Resources Cureau. Comments are attached. 

c"',,,,/,,,, 

--..--: 

J // 

./ ) 

/,-, 
/ / 

/ 

The District Advisory Committee approves the proposal for 

District Center Services. 

~~~XB~~f~~xAxi~iSCJ~~x~ittaexs~ssx~ot.x~~:g{.~>tfle 

){>PO-pos,0{1o .. ~~~i'.rz.tx~~mtar: xSa r.>1:i &~:sx f m-x ~~~xps-00(1 

~v: 

We approve, but with the following reservations: 

1. Funding should be increased to cover cost of increased 

services, and 

2. To cOVL'I" co~:;t.~~ of tL1ini nq 

3. Continuation of lobbying effort is preserved 

The District Advisory Committee has reviewed the proposal, 

but has taken no action at this time. 

,,✓ 

'-, 

tSignature of Chairperson Date 
/, 

/ 
__ ,,.,. 
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.. 151822 

The Board of Directors of the Legal Aid service-MBA Assn,.~ Inc .. 

~\t1~~ti-~~t in Portland/Multnomah County has reviewed the proposal 

~x~tm,t}f~t:::~~aw::~¥~ t.o be provided by the Senior Law Project 

~u~xxxxxxxxxxxxxxxxxxxxxxxxx8~&t through contract with the 

City of Ptrtland 1 Human Resources Bureau. Comments are attached. 

x The Board of Directors approves the proposal for 

District Center Services. 

·--- "'6tlex~RfxGJx'~xW:~~:fJQx~R'REk~~x~Ji;\:k 

OO('xg~:£t:~~~~~~x:i~~~~:-l~x~4<~~= 

---

Our approval is conditioned upon: 

1. Receipt of the cost-of-living increase in the 

same amount as to the district centen~ 

2. Retention of the work program,especially full 

advocacy (legislative and litigation). 

3. We are concerned that additional work ~ram 

requirements not be added without additional funds. 

The Board of Directors has reviewed the proposal, but has 

taken no action at this time. 

<.,// l~,: ""- L/~ .. /··-, /,J"' / f.f'; 
·s;g°niture of Board ··--···· _.,,. -~- ···-~;r·· oa'te .,--.. -----

B-25 ATTACHMENT 



EXHIBIT C 

Required Reporting Forms 
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Procedures 
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Program reporting forms \dLl be 

included when dcvell)jWd. 
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Contract Agen~y __________________ _ 

Add res:; -------------------
City ________ State. _______ _ 

Area Agency on Aging 15:f s2z 
Youth Service Centers ·· · ' 
Accounting Unit 
522 S. W, Fifth Ave., 8th Fl. 
Portland, OR. 97204 
Phcmt:>: (AAA) 2lt8-4752 (YSC) 2l•R-435t, 

Cont r ;I! t II ___ Contract Period: From To 

Funding Source ______________ _ Service Category ____________ _ 

--~~--
CURRENT 

CODE ()BJECT TITLE PERIOD 
REOUEST 

llO Full-Tine Emplovees 
120 Part-Tf~e EmEloyees 
170 Benefit~; 

100 Total Personnel Services 

£_1_0_ Professional Services ·-- --
220 Utilities 
230 Equipml:!nt Rental 
240 Repair and Maintenance 
260 Miscellaneous Services 
310 Off ice Suppl:i es --·--·-... 
]20 ~..9.t<~_!'otl!!.l, Supplies -----
330 Repair and ~faint. Supplies 

·-
140 Minor E(lujpment and T(,ols 
350 C ~othing and Unif arms ·----.-------- -----
180 0th•· r ConimoJ it ies-Exte rnal ··-· --- -----------
4JO Fducatio11 -----·- ··- --------
li 2 0 Loc;1l Travel 
430 Out-of-Town Travel 

i4:"i0 Space Rental 
:"t.9(1 ,....}Hscc lJ aneous ___________ 
s2n Printin).!, Services 
550 Data Proc,~ssing Services 
560 Insurance 
570 Telephone Services 

-----I 

1-----t-- - . 
- ----+--

i 
200 Tot:.-il Mat:c-rials & ScrviCC'!, 
500 

-- --·- . -- .. ---··-------·-
620 Build_~~ --
630 Improvements 
640 Furniture ,S. Ea11iprru=;nt 

600 Tota] Capi1.:1l Outlay ---t TOTA] 

._, - -- -----·------

Reimbursement Request for 

YEAR TO 
DATE 
REQUEST 

·-. 

--·-""""'-·•·-----·--·-----·--

- ~ -~- - - -------

- - -------- - -- ---- -

month & year 
----·- -----------·-·· 

I 
CURRENT 
BUDGET BALANCE 

....... -

·-· ----

-- --------- -···--·- ---

-
·----·-·--·•-·-----

- ·-· ----
--

- -·- --· --·--· ·-
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I certifv tlrnt th( inform;1tion pcrtainin~ to this request is true c1nct com1 l<'tr• t0 
thf' best uf mv knowl0dge. 

Signed ___ _ _ ______________ Date Sj gned 

Title ___ . __________________ _ Phone -------- H. ~- v is e d :. / -{ / ~; 1 



CONTRACTOR RECORD OF NON-CONSUMABLE SUPPLIES PURCHASED 
(Items with a minimum value of $25.00 per item and a maximum value of S20O.O0 per item) , 

DATE OF NUMBER DESCRIPTION VENDOR 1,N~ UNIT COST TOTAL COST 
PURCHASE OF ITEMS I NV QI CE NUMBER 

r 

I 

Authorized Signature Date Signed ---------------------------
Title Phone Number --------------:-~-

'=11 
'..lk 

Revised 6/2/~ 
7'v 
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CITY OF PORTLAND/HUMAN RESOURCES BUREAU 
SOCIAL SERVICES DIVISION 

CONTRACT REiMOURSEMENT PRO EDURES 
15:1R?? 

1. Reports are due monthly on the fffteenth (15th) working day following the end 
of the month. Reimbursement request shall be mailed directly to the Accounting 
Unit: 

Human Resources Bureau 
Social Services Division 
Accounting Unit 
522 S.W. Fifth Ave., 8th Floor 
Yeo n Bu il d i n g 
Portland, Oregon 97204 

2. Reports not received by the deadline shall not be processed until the next 
month. This wi11 result in a delay in payment. 

3. City forms must be used. If addftional forms are needed, please contact the 
Accounting Unit (248-4752). 

4. Materials to De submitted each month are as follows: 

a) A separate Reimbursement Request Form for each funding source and each 
service category requiring City reimbursement as included in the approved 
contract budget. e.g. -- I & R -- III-B 

Admi n. -- OPI 
Adrnin. -- General Fund 
Meals -- III-C-1 
General Fund 
Other 

b) A Reimbursement Request Form for Required Match, as included in the 
approved budget. 

c) A Reimbursement Form showing Project Income/Contributions collected. 

dj A Reimbursement Form showing total City reimbursement. 

e) Supporting documentation showing Y~oo6 06 IT~n~n,.t 
Reimbursement Request Forms). Th s may 1nc ude: 

cppies of checks 
copies of bills 
payroll register 
etc. 

(attached to respective 

5. Supporting documentation is to be attached to each request form, including the 
Required Match (copies of documentation are not necessary for the Total 
City Reimbursement). 

For each request form, documentation is to be grouped by line item. (Attach 
adding r:1achine tape to each group of supporting documents.) 

-1-
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·11- Please Note: For purposes of fiscal reporting, Match included in the 
contract requires the same documcnta t 1 on as Ci t.{j~__p_o_!j_ rcques ted. 

6. If a piece of documentation is applicable to more than one funding 
source (or match), write on the supporting documentation how much is 
to be applied to each funding source/service category. 

7. lhe "indirect cost" line item may be used to cover any costs incurred in 
support of the services included in the contract. Documentation/proof 
of payment must be submitted for each reimbursement requested. 

8. Grant or Agency policy requires that expenditures be reported in dollars 
and cents. VO NOT ROLJNV TO THE NEAREST VOLLAR! 

9. Reimbursement requests must be typed or written in ink. 

10. Reimbursement Request Forms must be signed in ink by an authorized person 
designated by the Agency. Each agency must submit to the City the names 

151 c,,>,> . _. Cl,<. N 

of all persons authorized to sign these reports. The Agency is responsible 
for notifying the City in writing of any changes in authorized signatures. 

11. The reimbursement request must be made against the current authorized 
contract. Each agency is responsible for notifying appropriate personnel 
of budget changes. 

12. Incomplete or incorrect Reimbursement Request Forms will be returned to 
the Contractor for completion or correction. 

13. Match expenditures will be analyzed quJrterly as part of th~ monitoring 
procedures. Corrective action plans will be developed if necessary to 
assure contract compliance. 

Corrective action may include: withholding of funds, suspension, or 
termination of the contract. 

If match is not produced in accordance with the approved contract by the 
third (3rd) quarter of the budget year, the City will reduce its contribution 
to maintain the established ratio of shared costs. (For ,AAA District 
Centers, this ratio is a minimum of 90/10 City/Agency share for Discretionary 
Services. For other contracts, the level of required match has been 
negotiated.) 

14. Upon receipt of completed reimbursement forms, the Accounting Unit staff 
reviews the request for accuracy and compliance with the approved budget, 
prepares payment authorization, and submits the reimbursement package to 
the Program staff. 

15. Program Staff reviews the package and signs off, if request complies with 
regard to appropriate service delivery.Reimbursement request will be held 
until Program reports are received. 

16. Principal Accountant reviews the package, approves payment, and forwards 
the package to Accounts Payable at City Hall. 

-2-
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17. Accounts Payable reviews the package, approves payment, and processes 

the package for the computer to fill out the warrant (check). Computer 
runs are made every Tuesday and Thursday evenings. 

18. Ch~cks are returned to Accounts Payable for verification of computer run. 

19. Th~ computer run 1s forwarded to the Auditor's Office for auditing and 
reJease (mailing) of the warrant. 

20. Total estimated turnaround time is two weeks from the time a completed 
package leaves the Human Reources Bureau. HRB staff can usually complete 
its work within two days, if the requests are complete and correGt~ and 
program reports have been received. 

21. In the event of an emergency or other unusual circumstances, as approved 
by the Principal Accountant, a manual warrant may be issued within 72 
hours. A manual warrant process will not be utilized on a regular basis. 

We hope that these procedures will clarify what is expected of Agency staff in 
the filling out and processing of these documents. If you have any questions 
or need further information, please feel free to call the Accounting Unit or 
Social Services Contract Management staff at 248-4752. 

-3-
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PORTL.MW HUMAN RESOURCES BUREAU 
SOCIAL SERVICES DIVISION 

P~QCFDURES FOR CONTRAC_T r10or FIC IATIONS 

WHY? 

Contract modifications are required in the following situations: 

-chJnge in total contract amount (increase or decrease) 
-changes in staff salaries 

-changes in staff positions to be supported through the contract 
-changes in line item budget 
-changes in number or type of services to be provided 
-other subs ta nt i al changes 

HOW? 

Cc•ntra c ts may be modified in 3 ways: 

-ordinance-authorized by City Counc i1 
-contract change ordrr-approval by Social Services Manager , Human 
Resources Bureau Executive Director, and Commisstoncr-in-Cllurge 

-1 nit i a l -by bo t h pa r t i es 

T~f Change 

Total funds increase/decrease 
Total same line i ten changes 
Staff salary 
Sta ff position 
Service Objectives 
General/special conditions 
Other substantial changes 
Cl er ic a 1 errors 

~J]_~R f~: 

A. InfUated by Citx: 

Modification Procedure 

Ordina nee 
Change Order 
Change Order 
Change Crder 
Change Order 
Ordinance/change order 
Ordinance/change order 
Initial by both parties 

1 r:1 u~>~> . L' .. '"') f' .. ,.._. 

1. The City shall inform the Contractor ir: writing what and why changes are 
required, what information ( if any) is needed from the Contrc:1ctor 
to make such changes and what modification procedures wfl1 be uti1 ized. 

-1-
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2. City staff shall be responsible for obtaining necessary matedals 
from the Contractor or shall prepare revised materials (to include 
revised contract or project applications pages) and amendment form, 
as necessary. 

3. Contractor shall review material and indicate approval formally or 
informa 1 ly. 

4. If an Ordinance is required: 

5. 

-City staff shall prepare and f11e Ordinance 
-City shall notify Contractor of action on Ordinance 
-If authorized by City Council, Contractor shall sign 
three (3) copies of amendment (if not already signed) 
and ret~rn to designated City office 

-City staff shall obtain necessary City signatures 
.Amendment goes into effect when both parties have 
signed and the changes are documented in the City 
Auditor's Office 

-Fully signed copy shall be returned to the Contractor 

If change order procedure is utilized: 

-City staff shall prepare change order 
-Program Staff, Accountant, Division Manager , HRS Execut·ive 
Director, and Commissioner-in-Charge shall review and indicate 
approva 1 

-Contractor shall sign Amendment and return to City 
-Amendment goes into effect when City and Contractor signatures 
are obtained 

B. Initiated bl Contractor: 

1. Contractor shall submit a letter to the Unit Director requesting 
roodification. This letter should contain the following information: 

a. Specific changes desired (e.g. increase printing by $500, 
decrease local travel by $200 and decrease office supplies 
by $300). 

b. Reason or need for changes (e.g. the ne\'ISletter mailing 
list has doubled so more c:opies are printed; counselors 
are carpooling in an effort to save gasoline). 

c. Statement regarding how these changes will affect the 
provision of services (e.g. line item changes are more 
consistent with actual spending patterns and services 

151~22 

will continue to be delivered as specified in the contract). 

-2-
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Th,? Contractor shall prepare revised project appl fcation pages as 
fo 1 low~;: 

a. BUDGET CHANGES 

(1} 8udget Worksheet 

The budget worksheet must include the following 
columns for each funding source to be modified: 

current 
+ or -
revised 

If the contract includes a funding source which 
fs not to be modified, a column must be included 
for this current breakdown. 

If the contract includes more than one funding 
source, the budget worksheet must also include co­
lumns for the following: 

current tota 1 
total + or - (omit if only l -funding 
revised total source changes) 

The budget worksheet must include the name of the 
contract agency and the contract number in the 
upper 1 eft hand corner. 

The budget v.orksheet must include the date of the 
revision in the lower right hand corner (this date 
should corresprnd with the date of the letter re-• 
questing the modification). 

{SEE SAMPLE) 

(2) Budget Justification Sheets 

A full set of original budget justification sheets 
must be submitted, showing the total justification 
as revised. It is not necessary to show+ or - on 
the justification sheets. 

The budget justification forms should be consistent 
with the budget worksheet columns for the revised 
funding for each source and for the revised total. 

Even ff a budget justification sheet does not change, 
a new original must be prepared (e.g. pink sheet, typed 
original) to meet the contract requirements of the 
City Auditor's office. 

-3-
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Ea ch budget j u s ti f i ca t io n s he et mu s t be co mp 1 et e d i n fu 11 : 

DATE - date of revision request (put this new 
date even if no changes were made on a particular 
page. 

PROJECT NUMBER - contract number assigned by the 
City. 

PROJECT TITLE - name of agency and service (if there 
are multiple contracts with the Human Resources 
Bureau e.g. PACT Senior Service Center). 

(3) Miscellaneous Comments on Budget Changes 

All changes shown on the budget worksheet or the budget 
justification pages should be addressed in the letter 
requesting the modification. 

A roodification is not required for any line item changes in materials 
and services in which that line will not be over-expended by 5% of the line 
ften or-$1,000, whichever is less. Fonnal modification is not required for 
lines which will be underexpended. 

e.g., if line 420 in the contract is $1,000 and if there is an 
expected overspending of $48, a contract modification is not 
required because $48 is less than 5% of $1,000. 

If this $48 will come from line 310 office supplies, no change 
fs required because you will simply underspend line 310 by s,rn. 

Any changes in staff positions (increase in salary, change in % of time 
or number of months on project) requires a modification. A modification 
1s not necessary if an individual is being paid at a lower rate of pay 
for a given position. 

If an authorized position is to be filled by a different person, pl ease 
notify the City accountant to assist in speedy processing of your invoice~. 
A contract 100dification is not required. 

b. SERVICE CHANGES 

(1) OBJECTIVES - (Project Narratives, Section 3) 
A revised objective section should be submitted 
showing the revised number or type of services 
to be provided or the revised period in which 
services will be provided. 

(The need for these changes and the impact should 
be discussed in the letter requesting the modification). 

(2) ACTIVITIES - (Project Narrative, Sectic~ 4) 

-4-
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Rev ·I s e d a ct i v it i es pa <J e s mu st be s u bn i t t e d on l y 
ff changes are made. These activity pages will 
be used as a basis for monitoring the provision 
of services, so they should reflect current prac­
tices and procedures. 

c. OTHER PROGRAM OR "1ANAGEMENT CHANGES 

Other pn)gram or management changes will be handled 
on a case by case basis. Consult the City Staff re­
sponsible for contract development for specific re­
quirements. 

3. Contractor shall subnit letter and revised pages as described above to 
Human Resources Bureau Unit Director. 

4. Social Service Unit staff shall review the request for completeness and 
impact and shall make a detennination about which modification procedure 
shall be utilized. 

a. If Unit Staff supports the requested changt' and if an Ordinance 
is required, City Steff shall prt=pare the contract amendment 
prepare the ordinance and complete the regu1ar Human Resources 
Bureau ordinance review process. If authorized by City Counci1, 
the Contractor shall sign 3 official copies and return to the 
City for City signatures and processing. A signed copy will be 
returned to the Contractor. 

b • If unit st a ff sup ~o rt s the re q u es t an d i f a ch an a e o rd er i s to 
be used, City staff shall prepare the change or~~r. 

The contract change order along with the letter of request and 
modified pages shall be subnitted for review and approval to 
our Accountant, Manager of Social Services, Human Resources 
Bureau Executive Director and the Commissioner-in-Charge. 

If approved, the original change order shall be filed in the 
City Auditor's Office. Copies shall be provided to the Con­
tractor, the Fiscal Unit and the responsible Program Unit. 

The Contract change order becomes effective when all City 
signatures have been obtained. 

c. If Unit Staff does not support the request, the Contractor shall 
be notified. The request may be denied or additional infonnation 
or documentation may be requested. 

SffiEDULE OF MODIFICATIONS 

Contract modifications will be accepted within 30 days of receipt of completed 
quarterly progress reports or at other times as directed or approved by the 
responsible Program Unit. 

-5- --



• 
ORDINANCE No. ~1.51~322 

An Ordinance authorizing an agreement with Legal Aid 
Serviccs-MuJL-nomuh Bar 1\:,:;ociation, Inc~. to provide 
legal services for the elderly in Portland/Multnomah 
County for the period July 1, 1981 through June 30, 
1982 at a cost not to exceed $36,645 under the 
Human Resources Bureau, AU 380, Arca Aqcncy on 
Aq.i nq, dnd dc,cL.-1rinq t1n (•tm•r-ql'IH'Y. 

'l'hc City of Portland ordains: 

Section 1. The Council finds: 

1. Pursuant to Ordinance No. 151654 the City approved 
the Fiscal Year 1981-82 Annual Plan of Action 
which includes the provision of legal services 
to the elderly in Portland/Multnomah County. 

2. Legal Aid Services-Multnomah Bar Association, Inc. 
has demonstrated in the past thnt they are capabl0 
o [ de' I i vc· 1- i nq ::; uch !·;c 1.-v i Ct':~. 

3. Legal Aid Services-Multnomah Bar Association, Inc. 

151R??. 

is a duly constituted and legal non-profit corporation 
and is certified by the Bureau of Financial Affairs 
Contract Compliance Division as an EEO Affirmative 
Action Employer. 

4. Funds have been budgeted and are available in the 
Fiscal Year 1981-82 City budget pending adoption 
by the Council. 

5. It is therefore appropriate that the Commissioner 
of Public Utilities and the Auditor execute, on 
behalf of the City, a contract with Legal Aid Services­
Multnomah Bar Association, Inc. to provide legal ser­
vices to the elderly in Portland/Multnomah County for 
the period July 1, 1981 through June 30, 1982 at a 
cost not to exceed $36,645 under the Human Resources 
Bureau, AU 380, Area Agency on Aging, similar in 
form to Exhibit "A. 11 

Page No. l of 2 



• 
ORDINANCE No. 

NOW, THEREFORE, the Council directs: 

a. The Commissioner of Publ.ic Utilities and the 
Auditor are hereby authorized to execute on 
behalf of the City, a contract with Legal Aid 
Services-Multnomah Bar Associati.on, Inc. to 
provide legal services to the elderly in Port­
land/Multnomah County for the period of July 1, 
1981 through June 30, 1982 at a cost not to 
exceed $36,645 under the Human Resources Bureau, 
AU 380, Area Agency on Aging, similar in form 
to Exh:i.bit "l\." 

b. The Mayor and the Auditor are hereby authorized 
to draw and deliver warrants chargeable to the 
FY 81-82 City Budget, Human Resources Bureau, 
AU 380, Area Agency on Aging when demand is 
presented and approved by the proper authorities. 

Section 2. The Council declares that an emergency exists 
because delay in the enactment of this Ordinance 
will result in disruption of services to the elderly: 
therefore this Ordinance shall be in force and effect 
from and after its passage by the Council. 

Passed by the Council, JUN 2 4 1981 
Commissioner Margaret Strachan 
BP:ahj 
6/17/81 

Attest: 
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l Ht: CO:vEvilSSlO~~LRS VOTED 
AS FOLLOWS: 

Yeas Nays 

JORDA~~ 

LISDBERG 

SCIIWAB J 

STRACHAN 

IVA~CJE 

FOUR-FIFTHS CALE:--.;DAR 

JORDAN 

Ll~DBERG 

SCHWAB 

STRACHAN 

IVANCIE 

Calendar ::'\o2C7l 

ORDINANCE No. 

'Title 

An Ordinance authorizing an agree­
ment with Legal Aid Services­
Multnomah Bar Association, Inc. to 
provide legal services for the 
elderly in Portland/Multnomah 
County for the period July 1, 1981 
through June 30, 1982 at a cost 
not to exceed $36,645 under the 
Human Resources Bureau, AU 380, 
Area Agency on Aging, and declar­
ing an emergency. 

Fileu....d __ J_UN_1_9_1_98_1 ___ _ 

GEORGE YERKOViCH 

INTRODUCED B'{ 

COMMISSIONER STRACHAN 

NOTED BY THE COM~tlSSlO,ER 

Affairs 

Finance and 
Admini:it ratiun 

Safety 

Bureau: 
Human Resources 

PrcparcJ By: 

Barbara 

Buuget I mp,H.:t Re\iC\i.: 

Bureau tk~. · 

Erma E. 

City A tt '.irrlCY 

City Auditor 

= \"ot rc4uircd 
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