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11. Comments:

Signature of Revicwer Date




- Area Agency on Aging 15
Con‘trai:r.‘.»\gency . Youth Service Centers 1820

Accounting Unit

522 S, W. Fifth Ave., 8th Fl.
Portland, OR. 97204

Phone: (AAA) 248-4752 (YSC) 248-435¢

Contract # Contract Period: From To

Address_

City State

Funding Source Service Category_

Reimburgement Request for

month & year

CURRENT YEAR TO CURRENT
OBJECT TITLE PERIOD DATE BUDGET BALANCE
REOUEST REAUEST

full-Time Employéés ]
| Part-Time Employees
. Benefits

. Total Personnel Services

Professional Services
i Ctilit{ies

Equipment Rental

Repair and Maintenance
i Miscellaneous Services
Office Supplies
Operating Supplies
Repair and Maint. Supplies
Minor Ecuipment and Tools
Ctothing and Uniforms
Other Commodities-External
Fducation
| Local Travel
' Qut-of-Town Travel
| Space Rental
: Miscellaneous
| Printing Services
i Data Processing Services
Insurance
{ Telephone Services

expenditures grouped by

ach adding machine tape to ecach

S ARE TO BE SUBMITTED TO

WORKING DAY FOLLOWING MONTH END.

costs or

(Att
w documents.)

REQUEST AND SUPPORTING DOCUMENT

O LATER THAN THE FIFTFENTH

all

R

{

[200 ! Total Marerials & Services

g documentation for

I Buil dings
Improvements
| Furniture & Fouipment

S _REIMBURSEMENT REQUEST:

group of supportin

REIMBURSEMENT

experditure code number.
THE CITY N

Supportin

~

| Total Capital Cutlay

'TOT&T”

ATTACH TO THI

T

I certify that the information pertaining to thig request is true and complete to
the best ot py knowledge.

Signed Date Signed

Titl e Phoncm

Revised 4/3/81
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CITY OF PORTLAND/HUMAN RESOURCES BUREAU

SCCTAL SERVICES DIVISTON 151320
CONTRACT RETMBURSEMENT PROCEDURES

Reports are due monthly on the fifteenth (15th) working day following the end
of the month. Reimbursement reguest shall be mailed directly to the Accounting
Unit;

Human Resources Bureau

Social Services DIvisign

Accounting Unit

522 S.W. Fifth Ave., 8th Floor

Yeon Building

Portland, Oregon 97204

Reports not received by the d=adline shall not be processed until the next
month. This will result in a delay in payment.

City forms must be used. If add4itional forms are needed, please contact the
Accounting Unit (248-4752).

Materials to be submitted eack month are as follows:

a) A separate Reimbursement Request Form for each funding source and each
service category requiring City reimbursement as included in the approved
contract budget, €.9. -- 1 &R --1I1-8B

Admin. -- 0PI

Admin. -- General Fund
Meals -- 111-C-1
General Fund

Other

b) A Reimbursement Request Form for Required Match, as included in the
approved budget,

cl A Reimbursement Form showing Project Income/Contributions collected.
d) A Reimbursement Form showing total City reimbursement.

e) Supporting documentation snowing procd of payment (attached to respective
Reimbursement Request Forms). This may include:

copies of checks
coples of bills
payroll register
etc,

Supporting documentation is to be attached to each request form, including the
Required Match (copies of documentation are not necessary for the Total
City Reimbursement),

For each request form, documentation s to be grouped by line item. (Attacn
adding machine tape to each group of supporting documents.)

-1-

Revised 6/16/80




10.

12.

f—y
(O8]

14,

15,

16.

Please Note: For purposes of fiscal repoang, Match included in the
contract requires the same documentation as 1tz Support requested.

If a piece of documentation is applicable to more than one funding 151820
source (or match}), write on the supporting documentation how muck is
to be applied to each funding source/service category.

The "indirect cost” 1ine item may be used to cover any costs incurred in
support of the services included in the contract. Documentation/proof
of payment must be submitted for each reimbursement requested.

Grant or Agency policy requires that expenditures be reported ir doliars
and cents. DC NCT ROUND TO THE NEAREST DOLLAR!

Reimbursement requests must be typed or written in ink.

Reimbursement 2equest Forms miyct he cinned in ink by an authyrizzd percon

The reimbursement request must be made against the current authorized

contract, Each agency is responsible for notifying appropriate personnel
of budget changes

Incomplete or incorrect Reimbursement Request Forms will be returned to
the Contractor for completion cr correction.

Match p)\ppnrh'- ires will be anu‘]‘_e
procedures. fCorrective action plans
assure contract compliance.

Corrective action may include: withholding of funds, suspensior. or
termination of the contract.

If match is nct produced in accordance with the approved contract by the
third (3rd) quarter of the budget year, the City will reduce its contribution
to maintain the established ratio of shared costs. (For AAA Diszrict
Centers, tnis ratio is a minimum of 90/10 City/Agency share for Discretionary
Services. For other contracts, the level of required match has been
negotiated.)

Upon receipt of completed reimbursement forms, the Accounting Unit staff
reviews the request for accuracy and compliance with the approved budget,

prepares payment authomzatmn, and submits the reimbursement package to
the Program staff,

Program Staff reviews the package and signs off, if request complies with

regard to appropriate service celivery. Rew..;bursement request will be held
until Program reports are received.

Principal Accountant reviews the package, approves payment, and forwards
the package to Accounts Payable at City Hall.

designated by the Agency. Eacr agency must submit tc the City the names
of all persons authorized to sign these reports. The Agency is responsible
for notifying the City in writing of any changes in authorized s3ignatures.



Accounts Payable reviews the package, approves payment, and processes ji ‘
the package for the computer to i1l out the warrant (check). Computer 51%20
runs are made every Tuesday and Thursday evenings.

Checks are returned to Accounts Payable for verification of computer run.

The computer run is forwarded to the Auditor's Gffice for auditing and
release (mailing) of the warrant,

Total estimated turnaround time is two weeks from the time a completed
package leaves the Hunan Reources Bureay. HRB staff can usually complete
Tts work within two days, if the requests are complete and correct, and
Program reports have been received,

In the event of an emergency or other unusual circumstances. as anproved
by the Principal Accountant, a manual warrant may be issued within 72
hours. A manual warrant process will not be utilized on a regular basis.

We hope that these procedures wil] clarify what is expected of Agency staff in
the filiing out and processing of these documents. If you have any questions
or need further information, please fee] free to call the Accounting Unit or
Social Services Contract Management staff at 248-4752.




PORTLAND HUMAN RESQURCES BUREAU
SOCIAL SERVICES DIVISION

PROCEDURES FOR CONTRACT MODIFICIATIGHS

HY?

Contract modifications are required in the following situations:

HOW?

-change in total contract amount (increase or decrease)
-changes in staff salaries
-changes in staff positions to be supported through the contract
-changes in line item budget
-changes in number or type of services to be provided
-other substantial changes

Contracts may be modified in 3 ways:

-ordinance-authorized by City Council

-contract change order-approval by Social Services Manager , Humin
Resources Bureau Executive Director, and Commissioner-in-Charge
-initiai-by both parties

Type of Change

Total funds increase/decrease
Total same line item changes
Staff salary
Staff position

Service Objectives

General/special conditions
Other substantial changes
Clerical errors

PROCERURE :

A.

Initiated by City:

1.

The City shali inform the Contractor in writing what and why changes are
required, what information (if any) is needed from the Contractor

Modification Procedure

Ordinance

Change Order

Change Order

Change Crder

Change Order
Ordinance/change order
Ordinance/change order
Initial by both parties

to make such changes and whatmodification procedures will be

utilized.

T



151820

revised contract or project applications pages) and amendment form,
as necessary. .

3. Contractor shall review material and indicate approval formally or
informally.

4, If an Ordinance is required:

-City staff shall prepare and file Ordinance

-City shall notify Contractor of action on Ordinance

-If authorized by City Council, (ontractor shall sign
three (3) copies of amendment (if nct already signed)

4

2, City staff shall be responsible for obtaining necessary materials
) from the Contractor or shall prepare revised materials (to include
and return to designated City office
~City staff shall obtain necessary City signatures
-Amendment goes intc affect when both parties have
signed and the changes are documented in the City
Auditor's 0Office ,
-Fully signed copy shall be returned to the Contractor
-

5. If change order procedure is utilized:

-City staff shall prepare change order
-Program Staff, Accountant, Division Manager , HRB Executive
Director, and Commissioner-in-Charge shall review and indicate
approval
-Contractor shall sign Amendment and return to City

- -Amendment goes into effect when City and (ontractor signatures

are obtained

Initiated by Contractor:

1. (lontractor shall submit a letter to the Unit Director requesting
mdification. This letter should contain the following inforraticn:

a. Specific changes desired (e.g. increase printing by $500,
decrease local travel by $200 znd decrease office supplies
by $300).

Reason or need for changes (e.g. the newsletter mailing
list has doubled so more copies are printed; counselors
are carpooling in an effort to save gasoline).

Statement regarding how these changes will affect the
provision of services (e.g. line item changes are more
consistent with actual spending patterns and services
will continue to be delivered as specified in the contract).



LT 2. The Contractor shall prepar2 revised project application pages as 18"30
follows:
- a. BUDGET CHANGES
(1) Budget Worksheet

The budget worksheet must include the following
columns for each funding source to be modified:

current
+or -
revised

If the contract includes a funding source which

is not to be modified, a column must be included
for this current breakdown.

If the contract includes more than one funding
source, the budget worksheet must also inciude co-
lumns for the following:

current total
total + or - (omit if only 1 funding
revised total source changes)

The budget worksheet must include the name of the
contract agency and the contract number in the
upper left hand corner.

The budget worksheet must include the date of the
revision in the lower right hand corner {this date
should correspond with the date of the letter re-
questing the modification).

(SEE SAMPLE)

(2) Budget Justification Sheets

A full set of original budget justification sheets
must be submitted, showing the total justification
as revised. It is not necessary to show + or - on
the justification sheets.

The budget justification forms should be consistent
with the budget worksheet columns for the revised
funding for each source and for the revised total.

Even {f a budget justification sheet does not change,
a new original must be prepared (e.g. pink sheet, typed
original) to meet the contract requirements of the
City Auditor's office.




4
*51840
Each budget Justification sheet must be completed in full;
CATE - date of revision request (put this ney

date even if no changes were made on a particular
page.

PROJECT NUM3ER - contract number assigned by the
City.

PROJECT TITLE - name of agency and service (if there
are multiple contracts with the Human Resources
Bureau e.g, PACT Senior Service Center),

(3) Miscellaneous Comments on Budget Changes

A1l changes shown on the budget worksheet or the budget
Justification pages should be addressed in the letter
requesting the modification. o

A modification is not reguired for any line jten changes in materials
and services in which that Tine will not be over-expended by 5% of the 1ine
1tem or-$1,000, whicheyer is less. Ffomal modification is not required for
lines which will pe underexpended.
e.9., 1f Tine 420 in the contract is $1,000 and if there is an
expected overspending of $48, a contract modification 1s not
required because $48 1s less than 5% of $1,000.

It this $48 will come from 1ine 310 office supplies, no change
fs required because you will simply underspend line 310 by $48.

Any changes in staff positions (increase in salary, change in % of time
or number of months on prcject) requires a modificaticn., A modification
s not necessary if an individual is being paid at a lower rate of pay
for a given position.

If an authorized positien is to be filled by a different person, please
notify the City accountant to assist in speedy processing ¢f your invices.
A contract modification 15 not recquired,

b. SERVICE CHANGES

(1) O0BOECTIVES - (Project MNarratives, Section 3)
A revised objective section should be submitted
showing the revised number or type of services
to be provided or the revised period in which
services will be provided.

(The need for these changes and the impact should
be discussed in the Jetter requesting the modification).

(2) ACTIVITIES - (Project Narrative, Section 4)




— ) - <
75 : -101&20
Revised activities pages must be submitted only

1f changes are made. These activity pages will

be used as a basis for monitoring the provision

of services, so they should reflect current prac-
tices and procedures.

¢. OTHER PROGRAH OR MANAGEMENT CHANGES

Other program or management changes will be handled
on a case by case basis. Consult the City Staff re-
sponsible for contract development for specific re-
quirements,

w

Cmmdiaa
VWiitivi @

CLor shaii suoaitl Tetler and revised pages as describea apove o0
Human Res

ources Bureau Unit Director.

taff shal

a St
a determination about which modi fication procedure

| 4. Sccial Service Unit s 1
impact and shall make i
shall be utilized.

a. If Unit Staff supports the requested change and if an Ordinance
is required, City Staff shall oprepare the contract amendment
prepare the ordinance and complete the reguiar Human Resources
Bureau ordinance review process. If authorized by City Council,
the Contractor shall sign 3 official copies and return to the
City for City signatures and processing. A signed copy will be

) returned to the Contractor.

!

b. If unit staff supports the request and if a change order is to
be used, City staff shall prepare the change order,

The contract change order along with the Tetterof request and
modified pages shall te sutmitted for review and approval to
our Accountant, Manager of Social Services, Human Resources
Bureau Executive Director and the Commissioner-in-Charge.

If approved, the original change order shall Le filed :n the
City Auditor's Office. Copies shall be proviced to the Con-
tractor, the Fiscal Unit and the responsible Program Unit.

The Contract change order becomes effective when all City
signatures have been obtained.

c. If Unit Staff does not support the request, the Contractor shall
"~ benotified. The request may be denied or additional information
or documentation may be requested.

SCHEDULE OF MODIFICATIONS

Contract modifications will be accepted within 30 days of receipt of completed

quarterly progress reports or at other times as directed or approved by the
responsible Program Unit.




ZXHIBIT :

Y 81-82

' CONTRACT FOR SERVICES i51g 20

SECTION I: PARTIES TO THZ CONTRACT

CITY OF PORTLAND ("Citv"), City Hall, 1220 S. W. F:
Portland, Oregon 97204, and NEIGHBORHOOD HOUSE, I
tor"), 029 S. W. Hamilton, Portland, Oregon 97201

riZzh Avenue,
NC. ("Contrac-

SECTION IZ: CONTRACT SUMMARY

Contractor agrees to provide information, reierra
ment, and support services to elderlv recidsants i
=1
e

A Ta .

west Senior Service District in Por+land/Mul+inom
$55,165.
SECTION IZIZX: PERIOD OF PERFORMANCE

Performance under this contract shall commerce July -, 1981, and
continue through June 30, 1982, unless extended by C-zy Council
action.

SECTION IV: AGREED CONTRACTOR: PROJECT OPERATION

A. Contractor shall, by June 30, 15%82, meet 2ll gozls and
cocjectives stated in the "Project Narrative" (Exnibit "a,"
hereby incorporated by reference).

th
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snzll in any way discriminate against, d

(D

I th (Y

B. Contractor shall ernsure that no portion o
=

J o ot
t+

deny employment to, or exclude from partic

"
0
Q
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0

v

on the grounds of race, color, national ori
, sex, handicap, maritazl status, sexuzl

itical affiliation or belief; and thet it shall target
e services to those most in need.

b ot s

3

3
b

tio
n,
efe

- T ?

in a reduction of budget cr termination cf contracct.

D. Contractor shall retain client records for a minimum of
five years and shall make said documents available zt all
reasonable times to the City, or its duly authorized repre-
sentative, for evaluation through inspection of the quality
appropriateness and timeliness of service.

]

. The use or disclosure by any party of any information con-
cerning a recipient of services purchased under this con-
tract, for any purpcse not directly connected with the
administration of or program evaluation by the Citv, is
prohibited, except on written consent of the recipient or
the recipient's attorney.

CONTRACT FOR SERVICES Page 1 of 11

I ‘
C. Contractor shall provide a minimum 10% maztch against Title
III-B ($3,100), as approved in the budget (refer =o
Exnipbit "B"). Failure to meet this requirement shzll result
_l, o 2o f




SECTION V: CONTRACTOR REPORTING AND RECORD REQUIRFEMENTS

A. Contractor shall use the standardized forms provided by the
Citv for reporting purposes (Exhibit "C," hereby incorporated
by ~aference) . 1IZ additionzl forms are deemed necessary,
said forms shall Dbe developad, forwarded, and training ses-

sions scheduled.

Reguired program reports shall be submitted by 3 ».m. oZf
£4f+h (5th) working day of each month. Reports shall be
completed accurately in conZormance with the guidelines and
monitoring directions provided by the City. Program reports
which are notc received by the time specified shall result in
delayed reimbursement.

Contractor shall submit to the City a final "Director's
Narrative Report" within forty-five (45) days of the con-
clusion of the project covered by this contract. The
report should identify problems, corrective action taken,
reguests for technical assistance, any plans for seeking/
securing other resources, and any concerns relative to the
Citv's performance.

Contractor shall maintain for a minimum of +hree (3) ysars
all fiscal and program reports, including statistical records,
ané shall provide these reports at times and in the form
rescribed by the City. I rhe event of dissolution oI

the corporation within the specified time, said records shall

pe turned over to the Citv Auditor.

Contractor shall submit to the City copies of all requests
for federal, state, OT local grants that affect the sezxv-
ices provided under this contract prior to submitting <he
request to the funding scurce.

Contractor shall provide Ioxr program and facility reviews,
cluding meetings with consumers, reviews of service and
fiscal records, zclicies/procedures, staffing patterns, job
descriptions, and meeting with any staff directly or indi-
rectly involved in the performance of this contract at any
reasonable time on request of and by persomns authorized by
the City.

Contractor shall submit ©O trhe City one (1) copy of all
formal documents produced under +his contract.

Contractor shall provide proof of its timely payment of
withholding taxes, unemployment taxes, and SAIF.

Contractor shall submit to the City, prior to commencenent
of this contract, except where one is already on file, its
current:




EXHTRIT 2-2 NH
FY 81-82 ~
-1([15;£H)

-Personnel policy which sets forth procedures for
hiring, firing, grievances; and identifies all
paid holidays;

-List of names and signatures of persons authorized
to act as the Contractor's agents;

-Articles of Incorporation and By-Laws; and

-List of Board of Directors and Advisory Council
members.

to supmit any changes in these

Contractor further 2z 5
= thin thirty (30) days cf their

documents to the Ci-
effective dates

gree
)% wi

SECTION VI: AGREED CITY

A.

t

H.

A vy

Civy shall provide technical assistance upon written reguest
of the Contractor.

City shall provide zll required reporting forms to the
Contractor.

City shall monitor the project based on all +he pProvisions
as set forth in this contract.

City shall give Contractor written notification of problem
areas related to the performance of this contrac=, includ-
ing requirements for corrective action.

City may conduct at least one contractor meeting per month.
City shall conduct _raining sessions, as necessary, to
ensure quality delivery of services and effectiva program

management.

City shall conduct on-site contract and facil ity reviews
in accordance with a schedulp developed by City.

City shall process monthly reimbursement reques;s and
contract amendments in a timely manner.

SECTION VII: COMPENSATION - METHOD OF PAYMENT

A.

Total compensation under this contract shall not exceed
$55,165.

B. An advance shall be made to cover the cost of the Contract-
or's initial expenses for operation, not to exceed the sum
of $9,194, upon receipt of a written request from the Con-
tractor.

CONTRACT FOR SERVICES Page 3 of 11




EXHIBIT A -2 NH
Fy %1;82 '
C. The addi+=ional amounts due after the initial advance shall
. be reimbursed upon receipt of the required ACCOUNTING REPORT
FORMS (resfer to Exhibit Q)

+ the original with supporting

Aocumentation attached. al1 supporting documesntation shall
- be annotated with the check number, budget line item number,
| - Service Category, and funding source. Reinbursement reguests
shall be received by the fifteenth (15th) working day of each
month. Reimbursement requests not receivwed by the specified
time shall be delayed and processed for payment the follow-
ing month, or may result in suspension or in termination of
¢contract. (Please note that suspension means that any ex-

be the sole responsi-

penses incurred during this period shall
Payments shall alsc be delayed,

bility oFf the Contractor.)
Program reports are not received by the

1 f the reguired

svecifiad +“ime,

D. 411 fina: reimbursement documen
forty-Zive (45) days following
Tinal reimbursement documents n
soecified time period shall no
exXpense shall be the sole respo

ts shall be received within
the end of the budget period.
Ot received within the

t be processed, and the
nsibility of the Contractor.

E. Advances shall be recovered against expenditures in accord-

&nce with an established schedule developed angd distribu+ted
by the Ciz:y.

F. ALl payments made pursuant to this contract are subject +o

Post audi+. The City shall perform spot audits at their
di screticn any time during the contract period. Contract
costs disallowed by the City shall be the sole responsi-
bility of +he Contractor.

If a contract cost is disallowed
af ter reimbursement has occurred, the Contractor shall

promptly xrepay the City. Retention of advances shall be
predicated upon timely submission of reimbursement requests.

G. All funds received from the City shall be used by the Con-
tractor as set forth in the budget (refer +to Exhibit "B").
Funds not used shall be returned promptly +to the City at the
end of the budget period. Any costs incurred by the Con-
tractor over and above the agreed sums, as set out in the

budget, snzll be at the sole risk and expense of the Con-
tractor.

H. The Operating budget ma
does not =xceed the amo
anendments shall

in—Charge has given written approval and filed the approved
document with the City Auditor. Budget overruns of five
percent (3%) or $1,000, whichever is less, are allowable
without a budget amendment on all line items within the
Materials and Services category, excluding Out-of£-Town

Travel. These line item overruns shall be compensated for
within the same category.

Y be amended, provided the full cost
unt stated in the contract. Budget

CONTRACT FOR SERVICES Page 4 of 11
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EXHISIT A-2
FY 81-82

Budget amendments shall not be accepted during the last
quarter of the budget period (April 1 through June 30).

All items with a purchase price in excess of two hundred
dollars ($200) per itenm, hereunder, shall be for cash and
not include any credit terms, and shall be reported to the
City within ten (10) days, tagged by the City, included
in the City's Property Control, and shall be the property

oI the City. Contracter shall maintain 2 current log (refer

to Exhibit C) and copies of these logs shz1l be submitted
with the final reimbursement. al1l non-exzendable items
shall be returned to the City within ten (10) days after
clntract terminacion.

Q

Contractor shall also maintain a current log (refer to
Exhibit C) of all non-consumable supplies purchased under
this contract. XNon-consumable means items with a minimum
value of twenty-Zive dollars ($25) per item and & maximum
value of two hundred dollars ($200) per item. Copies of
these logs shall also be submitted with the final reim-
bursement. All such items shall be returned to the City
within ten (10) days after contract termination.

b I N S

SECTION VIII: GENERAL CONDITIONS

A.

Contractor shall abide bv all federal, stzte, zand local

regulations, policies, and procedures governing project

Ccperations, management, and service delivery. The funds
shall be used solely for the purpose for which they are

provided.

Prior to commencement of this contract, Contractor shall
deliver to the City Auditor evidence:

(

ot

) that all persons handling funds received or dis-
bursed under this contract are covered by =
Fidelity Bond in the amount of $10,000 or 100% of
the estimated sixty (60) day cash flow, which-
ever 1s less;

(2) of a Standard Liability insurance poiicy in the
single limit amount of $300,000 and provide the
City Auditor with an endorsement, thereto, naming
the City as an additional insured party and protect-
ing the City, its agents, and employees from claims
for damages arising in whole or in part out of the
performance of this contract;

(3) that all property and equipment purchased or re-
ceived by the Contractor Pursuant to +his contract
is insured against fire, theft, and destruction; and

CONTRACT FOR SERVICES Page 5 of 13
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EXHIBIT A-2 NH
FY 81-82

151820

insurance are in force
without thirty (30) days

(4) that the above policies of
and shall not be cancelled
Prior notice to the City.

(5) that the Contractor has qualified (a) as = direct
responsibility employer under ORS 656.407 (Workers
Compensation), or (b) as a contributing employer
under ORS 656.411, or (c) if the contract is to be
performed without the assistance of others, +hat
Contractor has signed a joint declaration with the

City that the services are rendered as an independent
conctractor.

C. If the Contractor enters into more than one (l) contr

ac
with the City, insurance and bonding shall be Zurnished
together with the Proper endorsements for each separate
contract. Failure *o maintain current insurance, bonding,
and proper endorsements for each separate contract shall

result in the withholding of payment to the Con<=ractor or
the termination of the contract.

b
(3
’

D. If approved as self-insured by the City Attornew, the Con-
tractor shall deliver to the City Auditor, in 1 eu of =z
Standard Liability insurance policy, evidence that it
agrees to hold harmless, defend, and indemnify <=he City,
its agents, and employees from any and all clains for

damages arising in whole or in part out of the overformarce
of this contract.

) N EPR

E. The term "approval by the City" means written approval by
the Executive Director and/or the Commissioner-in—Charge
of the Human Resources Bureau. Unless otherwise speci-
fied, documents sucmitted o the City shall be regarded
as received when delivered to the Human Resourcas Bureau,

F. Compensatory time accrued by an employee performing serv-
ices under this contract shall be taken within <he budget
period to be charged as a contract cost. Time not taken
within this period shail become the sole risk a-gd ex-
pense of the Contractor. This condition only avolies,
if compensatory time is indicated in the Contractor's
Approved Personnel Policies and Procedures.

G. Upon termination (cash-out) of any employee performing
services under this contract, a maximum of two waeks
accrued vacation time shall be an allowable reimburse-
ment cost. Time in excess of the two weeks maximum shall
be the sole responsibility of the Contractor.

CONTRACT FOR SERVICES Page 6 of 11
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It is expressly understood and agreed by both parties, here-
to, that the City is contracting with the Con+ractor as an
independent Contractor and that the Contractor, as such,
agrees to hold the City harmless and to indemnify it from
and against any and all claims, demands, and causes of
action of everv kind and character which may be asserted

by a third party arising out of, or in connection with, the
services to be performed by the Contractor under this con-
tract.

ION IX: SPECIAL CONDITIONS

£ .

The staif supervisor, given reasonable notice, shall attend
training sessions and meetings and participate in other
activities as reguired by the City tc a maximum of three ses-
sions (24 hours) Der month.

Other staff hired under this contract shall participate in
such txraining sessions, meetings, and other activities as
required by the City to a maximum of two sessions (16 hours)
per month.

In perZormance, hereof, the Contractor shall comply with the
Provisions of the "non-discrimination on Basis of Handicap,"
Section 504 Assurance of Compliance of the Rehabilitation
Act of 1973 (refer to Exhibit "' .

The Contractor agrees to submit documentation zas reqguired
by ths City to support waivers of contract policies and
requirements granted by the City.

The Contractor shall use the service definitions as set
forth by the City and standardized reporting forms as
develooed and provided by the City.

Contractor shall enter into written agreements with the
other Portland/Multnomah Area Agency on Aging service pro-
viders to specify and clarify procedures of coordination.

The Contractor shall give preference in the delivery of
services to older persons with the greatest economic or
social need in accordance with priorities and definitions
provided by the City. The methods for giving preference
may not include use of a means test.

The Contractor shall, in the event resources are not avail-
able to provide a service, document the situation, inform
the person of the problem, and place the Person on a wait-
ing list, Prioritizing clients relative to those in
greatest need of said services. Documentation shall be
submitted quarterly to the City.

CONTRACT FOR SERVICES Page 7 or 11
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FY 81-82

I. The Contractor shall:

(1) provide each older person with a free and voluntary
- opportunity to contribute to the cost of the service;

(2) protect the privacy of each older person with respect
t0 his/her contribution;

(3) establish appropriate internal controls to safe-
guard and account for all contributions;

(4) use all contributions in accordance with OEA Policy
and Frocedurac Manuwal: Part III, Section 23, "Inconme
Definitions and Match;"

(5) develop a suggested contribution schedules for services
under this contract. In developing the schedule,
income ranges of older persons in the community
and the Contractor's other sources of income should
be considered;

(6) assure that no older person is denied a service be-
cause the older person will not or cannot contribute
to the cost of the service; and

(7) not regquire older persons to disclose information
regarding income or resources as a condition for
providing services.

Jd. The Contractor shall serve all eligible clients within
their boundaries and shall not solicit clients ocutside
those boundaries. If the client wishes to be served by

contractor from another district, the situation will be
documented and a letter of agreement signed on <he trancfer
of the client between the two contractors. =& reguest

for waiver shall be submitted prior to transfer.

-

K. Contractor shall continue or initiate efforts to obtain
support from other sources.

L. The Contractor agrees that a written reguest for modifi-
cation which results in a reduction in the number or type
of services may result in a reduction of funds available
from the City under this contract.

M. Contractor shall submit copies of logs which list non-
expendable ($100 or more per item) and non-consumable
(minimum value of $25 to a maximum value of $99.99 per
item) items from your previous contracts by August 31,
1981.

CONTRACT FOR SERVICES Page 8 of 11
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No employee of the Contractor or member of the Contractor's
governing board or body or persons who exercise any respon-
sibilities under his contract shall participate in any
decision relating to this contract which affects his out-
side, personal pecuniary interests.

The Contractor shall support an advisorv committee which
meets at least bi-monthlv and which meets the following
Criteria;

(1) The membership shall be broadly representative of the
elderly population of the Aging Services District angd

should include representatives of botn sexes of major
ethnic groups, as well as professionals, business, labor,

government, education, volunteer, civigc groups, and
consumers of services,

Persons age 60 and older shall make up more than fifty
percent (50%) of the advisory committee membership.

Members shall serve without pay and accrue no financial
benefit as a result of membership on the advisory
comnittee (does not preclude reimbursement for costs
incurred).

The Advisory Committee shall have written by-laws
which shall include the responsibility (1) tec advise
the Contractor regarding policies, programs, and
actions affecting the delivery of serivces under this
contract and (2) to review and comment on policies,
programs, and actions of other agencies which affect
older people residing in the Aging Services District.

The Contractor shall provide the City with copies of the
current advisory committee by-laws and a current list of
advisory committee members, such documents to be sent to
the City not more than sixty (60) days after execution of
this agreement. The Contractor further agrees to submit
any changes within thirty (30) days of their effective date.

The Contractor shall submit to the City, minutes of the
meetings of the District Advisory Committee within ten
working days after the meeting.

The Contractor shall participate with the City in the on-
going development and implementation of a standardized
information, referral, and case management system.

Contractor shall develop procedures cooperating with the
City Basic Emergency Plan in serving the needs of the
"at risk" elderly during a designated emergency and
submit to the City for approval by August 3, 1981.

LN
"'-*&ﬁ:‘;}
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Contractor shall notify the City of anv change in operat-
ing hours or closure of the agency for any reason other

than those holidays which are designated in ths contract
by 9 a.m. of the date of change or closure.

]

Contractor agrees to coorzrate with the Area Agency on
Aging in the development of an agreement to provide case
management and access to area-wide services for elderly
individuals who reside in Housing Authority buildings

in the census tracts covered under this contract and who
are identified as eligitls for such services by October 1,
1981.

V. Contractor shall submit zny corrections to monthly program
reports and client tracking documents no later than ninety
(90) days after the end of the guarter during which the
service occurred; with the exception of year 2nd close out.
Any corrections to fourth quarter program reports and
client tracking documenzs must be submitted within thirty
(30) days from the end oZf the cocntract period.

SECTION X: CONTRACT MODIFICATION

Contractor may regquest changes in the contract by submitting
a2 written request in accordance with City procedures (refer
to Exhibit "C"). Minor changes shall not become effective
until the Commissioner-in-Charge has given written approval,
and the approved document is filed with the City Auditor.
Major changes shall no:t become effective until approved by
City Council, signed bv the appropriate partiss, and the
approved document filed with the City Auditor

}-

-

4

(U

SECTION XI: CONTRACT ASSIGNMENT

A. The Contractor has bezn selected by the City for this work
because of its particular experience in this program area.
This contract is personal between the parties, and the
Contractor shall not assign or subcontract in whole or in
part, hereof, without prior approval by the City.

BE. 1In the event the City decides to assign its interest in
this contract, in whole or in part, the City shall give
written notice of the assignment to the Contractor ten (10)
days prior to the assignment.

SECTION XII: TERMINATION REMEDIES
A. This contract may be terminated by either party at any

time by giving a thirty (30) day advance notice by certi-
fied mail for failure or refusal of the other to perform

CONTRACT FOR SERVICES
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SECTION XIII: SIGNATURES
The partics witness the consent to be bound bv

ir se
terms of this contract, SFCTINND I thnrough XII,
belovwr,

APPROVED AS TO CONTENT CONTRACTOR

Q\ Lﬁl(jl- A&\/T;YLBy

Executlve Director ( Authcorized Representativa

APPROVED A3 TO FORM CITY OF PORTLAND

By By
City Attorney Commissioner of Public

Utilities

By

City Ruditor
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EXEIBIT A

15182

PROJECT APPLICATICN

HUMAN RESDURCES BUREZAU
City of Portlang

Project Title
Southwest Aging District Services

Type of Application {(check one) * New X__ Continuing

Applicant Agency:

Name_Neighborhood House, Inc.

Address 029 Sw Hamilton

Portland, OR 97201

Phone l{umber 226-3251

Project Director Diane Bunn

Official Authorized to Bind Agency Dennis Powell —President, Board of Directors

Financial Officer  Susan Christensen , Bookkeeper

Contract Period: from July 1-81 T0__June 30-82

Budget Period: From guly 1-31
-

City Support Requested $55,165.00




PROJE CT NARRATIVE

1.

Summary of Project

Desoibe in 300-400 words the project plan presented in this application.
The summary should be able %o stand by itself as a clear and complete de-
scndption cf the project.

Addness :
- Siatement of Problem (Provide a concise descriiption of the conditions

and problems Zc be addiessed by the project. Use quantigdiable, meas-
wuble teams. !

- Pmject Goals (Sitate the intent of the profect Zo change, neduce, o
elininate Zhe problemls) identified above.)

- Stteaies jon Delivening Sewdices (Describe the general approach to
meeling Zhe goals sxated above.

Statement of Problem

Elderly persons often experience a wide array of problems related <o the physical
and financial decline associated with old age in this society. The comprehensive
aging plan cites local and national studies which show that elderly individuals who
are older, poorer, anc more socially isolated tend to be a higher risk of institu-
tionalization thzn the general aging population. Federal guidelines state that
special emphasis shoulé be directed towards the needs of low~-income and minoritv
elderly persons.

2 comprehensive array of services is needed £o increase access to available services
and resources, increase opportunities for meaningful community involvement and o
provide direct support to individuals in their own homes, where gaps in available
community services exist.

Project Goal

To insure reasonably convenient access to information and referral services and
social contact opportunities for all older persons and to provide supportive
services within the community to maintain independent living situations for
mentally and physically frail elderly persens in the contracted service area,

Strategies for Delivering Services

The Senior Ault Program at Neighborhood House, Inc. is a contracted project of
the Bureau of Human Resources Social Services Division. Service delivery is
based on a Neighborhood Development approach. Task force groups, community
volunteers, natural neighbors, and the Southwest Advisory Committee on Aging are
used to insure that community needs and desires are reflected in program planning
and that supportive services are available to informal service providers.

Under the direction of the Executive Director and the Program Director, the staff
consists of a Project Director, two full time and one % time counselors, an
Information and Referral Specialist, practicum students and voluntcers depending
on job role, in counseling and supportive services, outreach, advocacy, community
coordination, and program administration. The staff is involved in training
sessions. The services provided by the program under AARA contract include:
information and referral, needs assessments, case management, level 1 and 2,
outreach, escort, transportation (immediate and flexible),

=i friendly vigiting,
supervision of chore/home maintenance

).

A
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Neighborhcod House, Inc.

Service Area, Target Population and Eligibility Criteria for Services:
(Describe the service area to be covered by this oroject and the
target population for each service to be provided. Zxplain how

each target population will be identified. State the eligilility
criteria to be utilized for each service provided znd the method

for appeal or exception).

Service Area: Neighborhood House, Inc. will provicds
elderly residents in Southwest Portland :in the follow
tracts: 58, 59, 62.01, 60.02, 63, 64, 65.02, 66.C1,
§38.01, 68.02. 1Individuals residing outside the are=z
only with the express approval of the Area Agency o=n ing Contract
Unit (see waiver procedures) and with the knowledge znd approval of
the contractor for the service area in which the individual zesides.

rvices £o
g census
01, 67.02,

ser
n
7.
an be served
g1
a

Vi
6
-
S
EN
n

Target Population: These elderly individuals 60 vears of age and

lder who are functionally impaired and resource limited to =he
extent that services are necessary to maintain independent living
are a priority to access and array of AAA services. Case management
is provided for low income persons, age 60 and older, who havs age
related or age intensified physical and/or mental imsairments which
make premature or inappropriate institutionalization more likely.
Case management clients are given priority for services within the
AAP s=rvice delivery system.

Eligikility Criteria: Services such as information a:z

S referzal,
outreach, individual assessment, advocacy, crisis/emercency services,
recreation and education are provided to residents oZ Multnomah
County who are age 60 and older without eligibility limitations.
Eligibility for case management, escort, transportation, friendly
visiting, chore/home maintenance, shopping assistance, counseling,
housekeeping and money management is established throuch a needs
assessment performed by & trained staff person which determines

1) that the individual is in need of services to sustazin independent
living; 2} that the individual is not eligible for thcse services
from another agency legally responsible for their provision; 3) that
the individual does not have friends or relatives able and willing
to provide the services f£or him/her; 4) that, net income levels not
exceed 125% of poverty guidelines plus a 10% .inflation Zactor
($474/month for single persons and $629/month for couples). 1In
ezceptional circumstances and with express approval (ses waiver
request procedures) of the Area Agency on Aging Contracts Unit,
services may be provided to individuals who do not meet all of the
aging criteria.
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Center Organization [Briedly describe the sZaffing patiern, operating

‘The Senior Adult Program at Neighborhood House, Inc. opera

howns, and ofiicial hofidays. Desenibe safely and accowvtafw&a:' pre-
cedures reganding centen coverage and emergencies. )

on a team approach. The Project Director is respoonsible
working with the Advisory Committee program development a
the implzmentation, community coordination, and the volun
program. The Project Director will also be responsible £
supervising the counseling staff which includes 2% FTE counselors,
the information and referral specialist, volunteers and the

:gcnny':— ayeoutive ZAirecktnr corvez az the -reocor

........ [SR=IPERF SIS O

in city-wide coordination efforts. The staff

i ec irn
monthly in-house training sessionz as well as training programs
sponsored by the representatives from the staff, the Advisory
Boaré, and occasionally from the HZREB Aging Progr am. The
executive director of the agency has final authority in all
hiring. The program operates from 9:00 a.m. to 5:00 p.m. On
weekdays. The agency is closed on New Year's Eve, New Year's
Day, Washington's Birthday, Memorial Day, Independence Dayv,
Labor Day, Veteran's Day, Tranksgiving Dayv, Christmas Eve

and Christmas Day.

At the present time, there ig no Senior Center I .e. a specific
location for education and recreation. However, stafi is
capable of responding to emergencies of an older person when

a czll for help is received at the office of Neighborhooé EHouse,
Inc. from the older person himself/herself or an individuzal

in the natural network. & staff member and vehiIcle are always
scheduled to be at the agency so as to provide Zommediate trans-
portation and suppcrt when the need arises. The normal chain
of communication is from agency receptionist to informaticn

and referral specialist to zssigned counselor.
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Contracting Agency Involvement (Describe supposi services o be pro-
vided §on Tais project. Discuss tne nole of Zhe contrhacting agency 4Ln
the aneas 04 fund-nalsding, advocacy, and provisdion 0f support services
zo the Center program.)

The statement of purpose of Neighbornood House, Inc. i1s in keeping with
the philosophy and strategy of the Area Agency on Aging. It reads:"Neigh-
borhood House, Inc. 1is a community service agency for the greater
Southwest area. The purpose of the agency is to help people help them-
selves by providing social services and community action programs respon-
sive to Zhe needs cf its users within the service area."

ighborhood Zouse, Inc. receives

utive director, program director and

The Sc

o west Senior Services of XN
admini o

ive support from the ex
of the agency. Members
to provide skills in £
recruitment as well as insight int
Portland community. ’

£ the Boaré of Directors are recruitecd
nd raising, advocacy and volunteer
the needs 2f the greater Southwest
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Community Participation (Descndibe the citizen <nvolvement in planning
this project and the ways the commundity will be {nvolved in Lhe project's
operation. Desciibe sitady, Advisery Council, and Corporate Board nela-
onships . )

The Scuthwest Advisory Committee onp A3ing for the Senior Program func-
tion is to recommend policy and procgrams. Citizen involvemen- also
has hich priority in the breparation of the United Way budget. The
process includes meetings with consumer groups, Program Committes
Finance Committee and finally with th= Neighborhood House, In-,

Beard of Directors for approval. The members of the Board are involwved
in program planning, evaluation ang fiscal management,

’
n

The utilization of volunteers in the Senior Adult Program is under the
direction of the Project Director, Volunteers are recruited b¥ program
staff; some of the elderly clients volunteer in some way. All
volunteers are interviewed for their interest ané skills, They are
then trained and placed in the appropriate area, i.e, friendly visit-
ing, escort, telephone reassurance, transportation and are given con-
tinual support ang recognition by the staff,

Neighborhood House, Inc. also has an agressive recruitment and Dlace-
ment program for under graduate studen:s needing quality placements
to enhance their professional and academic growth,




Coordination ({Describe the ~opadination 0§ this project with oinen
CommunAty ORgaidzations and sitatutony agencies 4n the service anred.
Brie§ly discuss program and sonvice exchanges that may occur. Iden-
Liky sxagé positions respornsible for these actLVATALS - |

The Senior Adult Program of sighborhood House coordinates with other
arez wide agencies to pool rssources, £i1l gaps and avoid service
auplications. In order tc szrengthen the delivery system of Neighbor—
nood based services Neighborzood House Senior Adult Progran coor<dinates
:se activities and services =° pool resources within the community.
some of these agencies are: -ha §.W. Youth Service CenteI S crovide
casual labor, yard work, S.W. churches to provide social-recreationzl
events, Visiting Nurses and Mulinomah County Public Healtnh Nurses to
insure ongoing phvsical/mentzl svaluation for S.W. elderiv. The
orogram is responsible for xmowing local agencies and groups wno play
important roles in the lives of their respective participants anc is

o =
respongible for cooperating znc coordinating with those groups.




Neighborhood House
81-82

XHIBIT 3

BUDGETS AND ATTACHMENTS



a. City Supnort Renuested
III-B

Required

Subtotal

Program Income

Source of revenue:

runging sgurce:

Snurce of ravernue:

Funding source:
Service category:
ARdministration:

Service:

Total

Mztcn (Cash and/or Indind)

Subtotal

United Way

City /Counts

Chore/Home Mzint,

Neighborhood Hans

=

== gz
22,165
3,200

1
(@]
!

Cizv/Countv Gen.

nd

Friendlv Visiting

-0 -

2,400

55,265
Cash In-Kind
[ %/ /_/ lone only)
8,740
/XY
$2,400




Source of revenue:
Funding source:
Service category:
Administration:
Service:

Total:

Source of revenue:
unding source:
Service category:

Administration:

Source of revenue:

n

Funding source:
Service category:

Edministration:

Source of revenue:

Funding source:
Service category:
Administration:
Service:

Total:

Subtotal:

TOTAL

Cash In-Kind
i h s L1 /x/
II-B
Egcort
624
United Way YA
City/County General Fund
Case Management II
2,858
[%/ [/
[ [/

S 624,00

wr

S

S 13,622

$ 71,887




FUNDING STATEMENT: (Briefly describe the durztion

T funding
from each source of match and other resources

Tisted above)

Neighborhood House, Inc. has received United ¥av
1655, This fund is us2d as cash match.

Neighborhood House, Inc. uses support from various founéations,

fund raisers, volunteer's, grants and contribpus=icns Lo support

the southwest Seznicr Services with other resources

~T2 e

Statement of Certification

The information provided herein is, to the best of my rnow
and correct,

Tedge, certifiable

Date (/)‘{/é"’/
Authorized Signature o !

Revised 3/24/8]

L ——
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Southwest Agine Di

25208 O

Neighborhood House, APPROPRIATION UNIT 1518
7/1/81 < 6430/82 _ LINE ITEM WORKSHEET 20

I&R I Assessment Assessment C.M,~- I
Obiject Tstle Services Administration Services Administration Services

Title III-B itle IT1i-B Titie III-3 Title III-B Title ITII-B
& -

Full-Time E"‘Di"_v':' _ 9,977 818 1,934 ! 262 5,4
Part-Timg Empioyees

~ =
-

i

{ Feoeral Program Enrotiess
Overtime

Premium Pay
Benefits

Less-Labor Turnover

100 { Tora! Perional Services

210 | Profesmonal Services
220 Utilitigs
—230 Equipment Rental
240 | Repair & Maintensnce
260 | Misceilaneous Services
310 | Otfice Suppiies
Operating Supplies
Aspair & Mainy. Supplies

Minor Equiprment & Tools
Ciothing & Uniforms

Other Commodities—~E xternel
Education

Locai Trave!

Outot-Town Travel

Space Reniat

interes!
Retungs

Retiroment Sysiem Paymeny

Miscetianeous (postage)
Fiest Services

Printing Services

Dsstribution Services

Electeonic Services
560 I Data Processing Services
Insurance

Telephons Services
Intre-F und Services
Other Services~|nterns!

Totsl Materisis & Services

Lang
Bunldings

Improvermnents
Furniure & Equipment

Total Capital Outlay

Other

e ——

TOTAL




-
-

L Y
Southwest Aging Dist Services

Iilgighborhood H’osue,- o APPROPRIATION UNIT
7/1/81 - 6/30/82 LINE ITEM U~ xsHEET 151820

ic
ne

I
I

Title III-B c
CpM. - I c
Otyect Thtle Administration i 5

/C Gen. Fund] C/C Gen. Fund
.- II C.M.~II
ervice Administration

Full-Time Emgioyees 787 o
e 2 816 1
Par1-Time Empioyses 180,

Feceral Program Enroliees

Overtime

Premawrn Pay
Benetits
Less-Labor Turnover

Toted Poerscns! Sorviess

Professional Services

Utilitees

Equipment Rental

Repair & Mainenance

Miscelianeous Services
Office Supplies
Opsrating Supplies
Repair & Maint. Suppliet

Minor Equiprment & Tools

Clothing & Uniforms
Other Commodities—E xternal

Educaton

Local Trave!

Outot-Town Travel

Space Rental

Interest

Retunds
Reurement System Payments

Miscelisneous

Fleet Services

Printing Services

Distrsibution Services

Elecironic Services

Data Processing Services

Insurance

Telephone Services

intra-Fund Services

Other Services—internal

Totsl Materials & Services

Land
Buildings

Improvemnents

Furmiture & Equipmaent

Total Capital Qutiay

Other

TOTAL




Southwest Aging Digtric
Neighborhood House, Inc
7-1~81 - 6-30-82

.

APPROPRIATION UNIT

LINE ITEM worksHEET 151820

C/C Gen., Fund| C/C Gen, Fund|{C/C Gen. Fund { C/C Gen. Fund C/C Gen. Fund
Outreach Outreach Transportation| Transportation Friendly Visit
Codd Object Title Service AdministrationService Administration Service
_.113_ Full-Tumse Ef‘f‘?l?fff 2,715 393 2,774 328 2,577
120 | Part-Time Employees
130 | Feceral Program Enroliess
140 | Overume
160 | Premsum Pay i
170 | Benefin 299 43 305 36 | 283
190 | Less-Labor Turnover i
100 | Totsd Personal Servicss - . \
3,014 436 3,079 364 l2,860
210 | Professional Services ;
220 | Unlitees i
230 Equiprnent Rental |
240 | Rspar & Maintenance *
260 | Misceitaneous Services
310 | Office Supplies 100
320 | Operating Supplies !
330 | Repair & Maint. Supplies
340 | Minor Equipment & Tooh
350 | Clothing & Uniforms
7380 | Othwr Commodities—~Externsl
410 | Educatson
420 | Local Travel 100 352 48 576
430 | Out-of-Town Travel
440 | Space Remal f
“a50 Interes: |
460 | Refunos '
—;7-') Rnum;m System Payments |
_4_9-‘) Miscellaneous (postace) 240
510 | Fiset Services
520 | Printing Services 700
530 ! Distrwourion Services
540 | Electronic Services i
560 | Data Procassing Services i
667 | Imurance
570 | Teleghone Services 80 20 80
680 | Intra-Fund Services
_530 Othes Services—|Internat
200- .
500 Totst Matwrials & Services
1,220 632 48 656
610 | Land
620 | Buildings
830 | improvements
E«) Furmiture & £quipment
60| Yowl! Capitst Qutiay
700 | Other
TOTAL
4,234 436 3,711 412 3,516
b6 5-1-81



Southwest Aging Distr
Neighborhood House, Inc.
7-31-81 = 6~30-8

ict Services

b et

APPROPRIATION UNIT
LINE ITEM WORKSHEET

151820

-

Cash Match Cash Match

Total

Chore Maint. Cash Match esources
Cod Otiject Titie AdministrationAdministr Administratio
~L12” Full-Time Emp-l.ojo!s ) 2,783
120 | Pari-Time Employms 10,398
130 | Feceral Program Enrollees
140 | Overume
150 | Premium Pay
170 | Bensfits 307 stipend
190 | Lass-Labor Turnover
100 | Total Personal Services
3,100 10,3598
210 | Professional Servicss vol unteer 3,024
220 | Utilitses
230 | Equipment Rental
240 ! Repair & Maintenance
260 | Miscelianeous Service
310 | Ottice Supphes
320 | Ovpsrating Supplies
330 | Repair & Maint. Supplies
340 | Minor Equipment & Tools !
350 | Clothing & Uniforms !
380 | Other Commodities—Externai ;
410 | Education !
420 | Local Trave! §‘L
430 | Out-of-Town Travel !
440 | Space Rental i
a5 interes? 1
480 | Retfunoas |
E) ﬂcnrem;m System Payments 1
490 | Miscellaneous !
510 | Flest Services A»
-~ ‘—5-2_0 Printing Services E
"530 | Drstribution Services <
540 | Electronic Services
560 | Data Processing Services i
567 | insurance 1
570 | Teiephone Services i
680 | intra-Fund Services
580 | Other Services—internal
x Total Materials & Service - 3 » 024
610 | Land
620 | Buildings
__6;30 improvements
_gn Furniture & Equipment

[0

Total Capita! Outlay

700

Other

TOTAL




southwest Aging District Services
Neighborhood House, IncC. APPROPR!AI!?N_‘:}ELT'
7-1-81 -~ 6-30-82 LINE ITEM WORKSHEE 1

1
Codl Obiect Thtie

110 5 Full-Time Employess

120 i Pwr1.Time Employess

130 | Federal Program Enroliees
140 | Overtime

150 | Premium Pay

170 | Benefits

190 | Len-Labor Turnover

100 i Totel Persona! Services

]

210 i Professional Services
220 | Utilities
230 , Equipment Rental

240 | Repair & Maintenance

260 | Miscelansous Services

310 ' Office Supphes

320 | QOperating Suppliss

330 | Repsir & Maint. Supplies

340 | Minor Equipment & Tools

350 | Clothing & Uniforms
7380 | Other Commodities—External

410 | Education

Local Trave!

Qut-of-Town Travel

Space Rentat
—4_51); Interes!
450 ; Refunds
_Hl)vziﬂemem;ﬁt Sysiem Paymaents
T390 | Miscellansous  (postage)

300

t

!

510 | Fleet Services |
<= 520 ! Printing Sarvices | 700

1

|

530 | Distribution Services

540 | Electronic Services

550 ;| Data Processing Services

560 | Insurance

570 { Telephons Services

Intra-Fund Services

i Other Services—internal

Totsl Materials & Services

Land
Buildings

improvements

Furniture & Equipment

Yot Capital Outlay

Other

TOTAL

571,887




CONTRACT BUDGET JUSTIFICATION
PERSONNEL

CONTRACT NO. DATZ may 1, 1981

PROJECT TITLE Southwest Acing District Services

AGENCY _ Neighborhood House, Inc. Informatiorn and Referral - Service
Service Category (if applicable)

FUNDING SOURCE Title III-B

(A) Number | (B) Position or Title | (C) Monthly (D) % of ) Number | (F) Cost

of Persons

{c

e
Salary Rate (Full-|time on ;of Months |(A x C x D x E)
time equivalent) 5Project :zn Project |

Info. & Ref, Spec. 894 93

SUB-TOTAL, PERSONNEL

11% * % FRINGE BENEFITS

TOTAL, PERSONKEL

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B5-10




CONTRACT

151820

PERSONNEL
CONTRACT NO. DATE 1av 1, 1081

PROJECT TITLE Southwest Aging District Services

AGENCY__Neighborhood House, Inc, Information and Referral - Administration

Service Category (if applicable)

FUNDING SOURCE Title III-3

[b —
(A) Number (B) Position or Tit]e (C) Monthly l?) %z of | (E) Humber

{
of Persons Salary Rate (Full-{time on of Months
1 time equivalent) |p

roject on Project

Project Director 1,063 12

SUB-TOTAL, PERSONNEL

118* % FRINGE BENEFITS

| TOTAL, PERSONNEL
¥ Indicates fringe benefits as a percent of "Sub-total, Personnel

B-11




necT
ULl

15182()

PERSONNEL
CONTRACT NO.

DATE. mav 1, 1981

PROJECT TITLE southwest Aging District Services

AGENCY Neighborhood House, Inc.

Lssesgnent - Service
. Service Category (if applicable)
FUNDING SOURCE Title III-B

[o—

F

(A) Number | (B) Position or Title | (C) Monthly (D) %of | (E) Number
of Persons Salery Rate (Fyli- Ptime on of Months

time equivaient) ’Droject on Project

Field Counselor 942 7.5 12

Field Counselor 713 -5 12

Field Counselor 942 - 75

Field Counselor 1000

SUB-TOTAL, PERSONNEL

118 * % FRINGE BENEFITS

TOTAL, PERSONNEL
b-total, Personnel’

* Indicates fringe benefits as g percent of 'Sy

B-12




r

AGENCY

CONTRACT NO.

PERSONNEL

PROJECT TITLE Southwest Aging D}strict Services

Neighborlipod House, Inc.

FUNDING SOURCE Title III-B

BUDGET JUSTIFICATION

][f;jlﬁg;zc)

DATE May 1, 1981

Assessment - Administration

Service Category (if applicable)

|

(A) Number | (B) Position or Title | (C) Monthly (D} % of | (E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months (A x Cx D x E
{ time equivalent) |Project on Prpject
]
Project Director 1,093 2 12 262

SUB-TOTAL, PERSONNEL

11% * % FRINGE BENEFITS

TOTAL, PERSONNEL

B-13

* Indicates fringe benefits as a percent of 'Sub-total, Personnel'




CONTRACT BUDGET JUSTIFICATION

PERSONNEL

CONTRACT NO. DATE may 1, 1981

PROJECT TITLE southwest Aging District Services

AGENCY Neighborhood House, Inc.

Case Management I -~ Service
Service (ategory (if applicable)

FUNDING SOURCE  mir1e 177-m

f {
(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months |(A x Cx D x E)
time equivalent) |Project on Project
1 Field Counselor 942 21 * 12 2,374
1 Field Counselor 713 ’ 21 12 1,797
1 Field Counselor 942 10.3 3 297
1 Field Counselor 1,000 10.5 ¢ 945
SUB-TOTAL, PERSONNEL 5,413
118 * % FRINGE BENEFITS 595
TOTAL, PERSONNEL 6,008

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-14

.




CONTRACT BUDGET JUSTIFICATION

151820
PERSONNEL
CONTRACT NO.

DATE_ Mav 1, 1981
PROJECT TITLE__Snghwest Aging Districg_services
AGENCY Neighborhood House, Inc,

Case Management I - Administration
FUNDING SOURCE Title I1r-s Service Category (if applicable)

(B) Position or Title | (C) Monthly (D) ¥ oF

Salary Rate (Full-|time on
time equivalent) Project

on Project

Project Director

1,093 12

SUB-TOTAL , PERSONNEL

11% x o FRINGE BENEFITS

TOTAL, PERSONNEL
b-totai, Personnel!

* Indicates fringe benefits as a percent of ‘Sy

B-15




CONTRACT NO.

PROJECT TITLE _southwest Aging District Services

AGENCY

Neighborhood House, Inc.

FUNDING SOURCE Title III-B

DATE May 1, 1981

Escort - Services

Service Category (if applicable)

’

(A) Number | (B) Position or Title (C) Monthly (D) % of | (E) Number | (F) Cost
of Persons Salary Rate (Fuli-|time on of Months (A x C x D x E)

time equivalent) |Project on Project

1 Field Counselcr 942 10 12 1,130

1 Field Counselor 713 10 12 856

1 Field Counselor 942 5 3 141
1 Field Counselor 1,000 5 9 45¢ "

SUB-TGTAL, PERSONNEL 2,577

118 * % FRINGE BENEFITS 283

TOTAL, PERSONNEL 5 60

* Indicates fringe benefits as a percent of 'Sub-total,

_-.;~

 B-16

Personnel’




CONTRACT BUDGET JUSTIFICATION

CONTRACT NO.

PERSONNEL

May 1, 1981

PROJECT TITLE southwest Aging Distr

ict Services

AGENCY Neighborhood House, Inc.

Escor= - Administration

FUNDING SOURCE_Title III-B

Seryice Category (if applicable)

r

(A) Number | (B) Position or Title
of Persons

(C) Monthly (D)% of 1 (E) Number
Saiary Rate (Full-|time on of Months
time equivalent) |Project on Project

Project Director

1,093

SUB-TOTAL, PERSONNEL

11% x 9 FRINGE BENEFITS

TOTAL, PERSONNEL

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-17




CONTRACT BUDGET JUSTIFICATION

PERSONNEL
CONTRACT NO. DATE

Mav 1, 1981

PROJECT TITLE_ southwest Aging District Services

AGENCY Neighborhood House, Inc.

Case Management II - Service

FUNDING SOQOURCE cCity/County General Fund

Service Category (if applicable)

[
(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number | (F) Cost
of Persons Salary Rate {Full-!time on of Months (A x Cx D x E
time equivalent) |Project on Project

1 Field Counselor 942 33 12 3,730

1 Field Counselor 712 33 12 2,823

1 Field Counselor 942 16.5 3 466

] Field Counselor 1.,00C 16.5 ) 1,485

1 Project Director 1,093 10 12 1,312
SUB-TOTAL, PERSONNEL 9,816

118 * % FRINGE BENEFITS 1,080

TOTAL, PERSONNEL 10,896

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’




CONTRACT BUDGET

PERSONNEL

CONTRACT NO. DATE _may 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY

Miaghhorhood House, Inc. Case Management II - Administration

Service Category (if applicable)

FUNDING SOURCE__ci+y/coun=y General Funpd

7 -
(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months (A x C x D x E)
time equivalent) (Project on Project
i
1 Project Director { 1,093 S 12 1180
SUB-TOTAL, PERSONNEL 1180
118 * % FRINGE BENEFITS 130
‘L TOTAL, PERSONNEL 1310

* Indicates fringe benefitsas a percent of 'Sub-total, Personnel’

B-19
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PERSONNEL
CONTRACT NO. DATE_May 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY Neighbarhood House, Inc. Qutreach - Servieces
Service Category (if applicable)

FUNDIRG SOURCE Citv/Countv General Fund

(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months (A x Cx D x EX
ltime equivalent) |Project on Project

Field Counselor 942

Field Counselor 713

Field Counselor 942

Field Counselor 1,000

Project Director 1,093

SUB-TOTAL, PERSONNEL

11% * % FRINGE BENEFITS

TOTAL, PERSONNEL
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’




PERSONNEL

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE Southwest acino District Services

AGENCY Neiqhborhood House, Inc. Outreach - administration

Service Category (if applicable,

FUNDING SOURCE City/County General Fund

(A) Number |(B) Position or Title { (C) Monthly (D) % of ‘ () Number | (F) Cos<
of Persons Salary Rate (Full-1time on of Months |(Ax C x D xE
time equivalent) |Project {on Project ‘

project Director 1,093 3 12

SUB-TOTAL, PERSONNEL

11% * 9 FRINGE BENEFITS

TOTAL, PERSONNEL
* Indicates fringe benefits as a percent of ‘Sub-total, Personnel’

B-20_




ArT BlinACT
AV Dwualn

PERSONNEL
CONTRACT NO.

PROJECT TITLE southwest Aging District Services

AGENCY

Neighborhood house, Inc.

FUNDING SOURCE City/County General Fund

151820

DATE mMav 1, 1981

Immediate Transportzticn Services

Service Category (if applicable)

> i e
(A) Number | (B) Position or Title | (C) Monthly (D) % of i(E Numberz 'F) Cost
of DPoerconc Salary Pate (Eyll-t+ims on GF Mgpnths /A v L w D s
- ’ P oview ~har @y na v o 3 . v s Vi v olulbu.) } v A v A -
time equivalent) |Project *on Project !
{ '
1 Field Counselor 942 10 12 1,130
1
1 Field Counselor 713 10 12 ; 855
1 Fizld Counselor 942 5 3 141
1 Field Counselor 1,00 5 9 : 450
i
1 Project Director 1,093 1.5 12 ‘ 197
|
|
SUB-TOTAL, PERSONNEL 2,774
115 * % FRINGE BENEFITS 305
| TOTAL, PERSONNEL 3,079

* Indicates fringe benefits as a percent of 'Sub-total

B-22

, Personnel’




PERSONNEL
CONTRACT NO. DATE May 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY Neighborhood House, Inc. Immediate Transportation-Administration

Service Category (if applicable)

FUNDING SOURCE City/County General Fundé

f

(A) Number | (B) Position or Title | (C) Monthly (D) % of |(E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months |(A x C x Dx E
time equivalent) |Project cn Project

l CONTRACT BUDGET JUSTIFICATION 151820

Project Director 1,093

SUB-TOTAL, PERSONNEL

11 * % FRINGE BENEFITS

TOTAL, PERSONNEL
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’




- CONTRACT BUDGET JUSTIFICATION 140
AJ20

PERSONNEL

CONTRACT NO. DATE may 1, 1981

PROJECT TITLE southwest Aginc District Services

AGENCY Neighborhood House, Inc. Friendly Visitation ~ Serwvice

Service Category (if applicable)

FUNDING SOURCF City/County General Fund

>
(A) Number | (B) Positionor Titie | (C) Monthly (D) % of i(‘E) Number | (F) Cost
of Persons Salary Rate (Full-|time on !of Months /A x Cx D x F)
time equivalent) | Project on Project |
1 Field Counselor 942 10 12 L1,130
i
1 Field Counselor 713 10 12 ; 856
1 Field Counselor 942 5 3 141
1 Field Counseior 1000 5 9 450
3
= ] '
|
SUB-TOTAL, PERSONNEL 2,577
11s  * % FRINGE BENEFITS 283
| TOTAL, PERSONNEL S an

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-24




PERSONNEL

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE Southwsst Aging District Services

AGENCY _ Neighborhood House, Inc. Friendly Visitation - Adminis:tration
Service Category (if applicable)

FUNDING SOURCE City/County General Iund

r
(A) Number | (B) Position or Title | (C) Monthly (D} % of i(E) Number | (F) Cest
of Persons Salary Rate {Full-|time on St Months (/A xC 2D xE)
time equivalent) |Project on Project
1 Project Director 1,093 1.5 12 167
- 1 i
SUB-TOTAL, PERSONNEL 197
11% * ¢ FRINGE BENEFITS 22
TOTAL, PERSONNEL 219

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-25
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CONTRACT BUDGET JUSTIFICATION 151820

PERSONNEL
CONTRACT NO. DATE  mav 1, 198l

PROJECT TITLE southwest Acinc District Services

AGENCY__ Neighborhood House, Inc. Chore Home Maintenance -. Serwice

Service Category (if applicable]

FUNDING SOURCE City/County General Fund

(A} Number | (B) Position or Title | (C) Monthly (D) % of |(E) Number | (F) Cost
of Persons Salary Rate (Full-|time on of Months (A s T xD x E)
time equivalent) Project on Project

894 12

SUB-TOTAL, PERSONNEL

* % FRINGE BENEFITS

11%

TOTAL, PERSONNEL
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’




oIy

. A4 Q>
JUSTIFICATION J.L)J.O(,O

PERSONNEL

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE sSouthwest Aging District Services

AGENCY Neighborhood House, Inc. Crhore Home Maintenance - Administration

Service Category (if applicable)

FUNDING.SOURCECity/County General Fund

[—

,
(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number | (F) Cost

of Persons Salary Rate {Full-|time on of Months (A x T x D x E)

time equivalent) |Project on Project

1 Project Director 1,093 1 12 131
SUB~-TGTAL, PERSONNEL 131
11% * % FRINGE BENEFITS 14
TOTAL, PERSONNEL 145

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-27




PERSONNEL

CONTRACT NO.

PROJECT TITLE_ southwes*_Aging District Services

Total City Support

AGENCY wNeighborhood House, Inc. .
' Service Category (if appiicable)

FUNDING SOURCE Total City Support

i |
(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number {F) Cost J
of Persons Salary Rate {Full-time cn !of Months 1B x Cx D x E)

I time equivalent) |Project on Project
) Proiject Director 1,093 50% 12 g 6,556
Information & Referral .
1 Soecizalist 894 100% 12 10,728
1l Field Counselor 942 100% 12 =1,301
1 Field Counselor 713 1008 * 12 8,560
1 F'ield Counselor 942 50% 3 1,413
1 Field Counselor 1,000 50% 9 £,500
|
SUB-TOTAL, PERSONNEL s41.08
11l% *
% FRINGE BENEFITS 4736
TOTAL, PERSONNEL 27.794

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

* This person works 30 hours/week,
B-28




CONTRACT BUDGET JUSTIFICATION 151820

PZRSONNEL
CONTRACT NO. DATE 5-1-81

PROJECT TITLE_ southwest Aging District Services

AGENCY__ Neighborhood Hosue, Inc. Escort - Administration

Service Category (if applicable)

FUNDING SOURCE Cash Match

r

(A) Number | (B) Position or Title | (C) Monthly (D) % of | (E) Number |(F) Cost
of Persons Salary Rate (Full-|time on of Months |(Ax C xD x E)
time equivalent) |Project %on Project

1 N.H. Program Director 1,184 3.5 12 501

SUB-TOTAL, PERSONNEL 501

11y * % FRINGE BENEFITS 5
TOTAL, PERSONNEL 556

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’



CONTRACT BUDGET JUSTIFICATION

PSS - (SRS

PERSONNEL

CONTRACT NO. DATE 5-1-81

~

PROJECT TITLE Southvest Aging District Services

AGENCY

Neighborhood House, Inc,

Transportation - Administration

Service Category (if applicable)

FUNDING SOURCE__ cash Match

(A) Number | (B) Position or Title | (C) Monthly (D) % of l(E) Number | (F) Cost
of Persens Salary Pate (Full-!time on c¥€ Months by CxDxt
I time equivalent) |Project on Project
1 N. H. Program Director 1,194 3.5 12 501
SUB-TOTAL, PERSONNEL 501
115 * % FRINGE BENEFITS 55
TOTAL, PERSONNEL 556

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-30
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CONTRACT BUDGET JUSTIFICATION

PERSONNEL

CONTRACT NO. DATE_5-1-81

PROJECT TITLE southwest Aging District Services

AGENCY peighborhood House, Inc. _ Friendly Visitation -~ Administration

FUNDING SOWRCE___ Cash Match

Service Category (if applicable)

(B) Position or Title | (C) Monthly (D) % of | (E) Number
time on of Months
time equivalent) |Project on Project

(F) Cost
(Ax 2 xDxE

N.HE. Program Director

SUB-TOTAL , PERSONNEL

11z * % FRINGE BENEFITS

TOTAL, PERIONNEL

* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-31
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151820

PERSONNEL
CONTRACT NO. DATE >~1-81

PROJECT TITLE Southwest Aging District Services

AGENCY_neighborhood House, Inc. Chore/4ome Maint. - Admin.
Service Category (if applicable)

FUNDING SOURCE__ Cash Match

I

(A) Number | (B) Position or Title | (C) Monthly (D) ¢ of | (E) Number |(F) Cost .
of Persons Salary Rate (Full- time on of Months |[{A x T x D x L}

time equivalent) | Project on Project

1 N.H. Program Director 1,194

’

~3
fn
[\S]

1003

SUB-TOTAL, PERSONNEL

113 * % FRINGE BENEFITS

| TOTAL, PERSONNEL 1,113
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-32




151820

PERSONNEL
CONTRACT NO. DATE 5-1-81

PROJECT TITLE Southwest.égéfg_q}stiict Services

AGENCY_Neighborhood House, Inc. Total Cash Match

Service Category (if applicable)

FUNDING SOURCE__ Cash Match

>

(A) Number | (B) Position or Title | (C) Monthly ‘ (D) % of |(E) Number | (F) Cost .
of Persons Salary Rate (Full-|time on of Mon?hs (Ax Cx G xE)
time equivalent) |Project on Project

»

N.H. Program Director | 1,194 19.5 12 2,793

(=)

SUB-TOTAL, PERSONNEL 2,793

11% * % FRINGE BENEFITS 307

TOTAL, PERSONNEL 3,100
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’

B-33



l CONTRACT BUDGET JUSTIFICATION
B PERSONNEL
CONTRACT NO. DATE  5-1-81
PROJECT TITLE Southwest Z—-.ging District §irvices
AGENCYM_, ing. Total Contract _ i
Service Category (if applicable)
FUNDING SOURCE Total Contract
r |
(A) Number |(B) Position or Title (C) Monthly (D) %of (E) Number l(F) Cost
of Persors Salary kate (Fuii-time on of Months i(P. x» CxDx
time equivalent) |Project on Project !
I !
1 Project Director 1,093 | 50 12 6,556
Information & Referral
1 Specialist 894 100 12 16,728
1 Field Counselor 942 100 12 11,301
1 Field Counselor 713 100 12 i 8,360
1 Field Counselor 942 L 50 3 1,413
i
1 Field Counselor 1,000 50 9 4,500
1 N.H. Program Director 1,194 19.5 12 2,793
|
%
= |
%
i
i
Other Resources =
Part Time 10,598
SUB-TOTAL, PERSONNEL e 440
*
98 * % FRINGE BENEFITS 5 043
TOTAL, PERSONNEL 61,492
* Indicates fringe benefits as a percent of 'Sub-total, Personnel’
B-34




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY nNeighborhood House, Inc. - Information and Referral Service
Service Category {if applicable)

FUNDING SQURCE_Title III-B

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Miscellaneous (Postage)

Telephone Services




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES

CONTRACT NO. DATE May 1, 1981

‘PROJECT TITLE Southwest Aging District Services

" AGENCY Neighborhood house, Inc. Assessment Service
Service Category (if applicable)

FUNDING SQURCE__ Title III-B

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Office Supplies
Education
Local Travel ¢ S$.21 per mile

Telephone Services




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY Neighborhood House, Inc. Case Management I Service

Service Category (if appticable)
FUNDING SOURCE_Title ITI-B

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL

*Education
Local Travel € $.21 per mile

Telephone Services




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES

CONTRACT NO.

PROJECT TITLE Scuthwest Aging District Services

DATE May 1, 1981

AGENCY Neighboxrhood House Inc. Escort Services

Service Category (if applicable)

FUNDING SOURCE_Title ITI-B

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION

ITEM TOTAL

CATEGORY TOTAL

local Travel @ .$21 per mile

relephone Services




CONTRACT NO.

CONTRACT BUDGET JUSTIFICA

MATERIALS AND SERVICES

DATE May 1, 1981

PROJECT TITLE__Southwest Aging District Services

AGENCY

Neighborhood House, Inc.

Case Management II Service

FUNDING SOURCE City/County General Fund

Service Category (if - applicable)

DESCRTPTION OF ITEM AND BASIS FOR EVALUATION

Telephone Services

CChE ITEM TOTAL |CATEZORY TOTAL
310 Office Supplies $ 400 S 400
410 Education $ 150 $ 150
420 Local Travel @ $.21 per mile $ 518 $ 518




CONTRACT BUDGET JUSTIFICATION
MATERIALS AND SERVICES
CONTRACT NO. DATE_May 1, 1981

PROJECT TITLE Southwest Aging District Services

AGENCY Neighborhood House, Inc. Case Management II-Administration
Service Category (if applicable

FUNDING SOURCE City/County General Fund

DESCRIPTION OF ITEM AND BASIS FOR EVALU

Local Travel @ .21 per mile




JUSTIFICATION 151820
MATERIALS AND SERVICES

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE  southwest Aging District Services

AGENCY  Neighborhood House, Inc. ' Outreach Service
Service Category (if applicable)

FUNDING SQURCE City/County General Fund

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEW TOTAL |CATEGORY TOTAL

Office Supplies

Local Travel @ $.21 per mile
Miscellaneous (Postage)
Printing Services

Telephone Services




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES
CONTRACT NO. DATE May 1, 1980

PROJECT TITLE Southwest Aging District Services

AGENCY__ neighhorhood House Inc. iate Transportation Service
vice Category (if applicable)

FUNDING SOURCE__ citv/county General Fund

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Local Travel @ $.21 per mile

Telephone Services




CONTRACT BUDGET JUSTIFICATION
MATERIALS AND SERVICES
CONTRACT NO. DATE Mzv 1, 1981

PROJECT TITLE Southwest Aging District Services

AGEN(Y_Neighborhood House, inc., Immediate Transportation-Administration
Service Category (if applicable)

FUNDING SOURCE City/County General Fund

DESCRIPTION OF . FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Local Travel @ $.21 per mile




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES

CONTRACT NO. DATE May 1, 1981

PROJECT TITLE__gouthwest Aging District Services

AGENCY Neighborhood House, Inc. Friendly Visitation - Service
Service Category (if applicable)

FUNDING SOURCE City/County General Fund

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Local Travel @ $.21 per mile

Telephone Services




CONTRACT BUDGET JUSTIFICATION
MATERIALS AND SERVICES
CONTRACT NO. DATE May 1, 1981

PROJECT TITLE _ Southwest Aging District Services

AGENCY __ Neighborhood House, Inc. Friendly Visiting-Administration
Service Category (if applicable)

FUNDING SQURCE City/County General Fund

CCDE DESCRIPTION OF ITEM AND BASIS FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Local Travel @ $.21 per mile




CONTRACT NO.

CONTRACT BUDGET JUSTIFICATION

MATERTALS AND SERVICES

PROJECT TITLE Southwest Aging District Services

AGENCY__ Neighborhood House, Inc.

151820

DATE May 1, 1981

Chore Home Maintenance Serwvice

Service Category (if

FUNDING SOURCE cCity/County General Fund

applicable)

CODE

DESCRIPTION OF ITEM AND BASIS FOR EVALUATION

ITEM TOTAL |CATEGORY TOTAL
310 Office Supplies $ 100 $ 100
410 Education S 50 $ 50
420 Local Travel @ $.21 per nile $ 158 $ 158
570 Telephone Services $ 170 § 170
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CONTRACT NO.

MATERIALS AND SERVICES

PROJECT TITLE_Southwest Aging District Services

AGENCY___yeighhorhood House, Inc.

CONTRACT BUDGET JUSTIFICATION

DATE May 1, 1981

Total City Support

Service Category (if applicable)

FUNDING SOURCE_ Total city Support

CODE DESCRIPTION OF ITEM AND BASIS FOR EVALUATiON ITEM TOTAL |CATEGORY TOTAL
310 Office Supplies $ 700 $ 700
410 Education $ 450 $ 450
420 Local Travel @ 21¢ per mile $ 4001 $ 4001
490 Miscellaneous (Postage) $ 300 $ 300
520 Printing Services $ 700 $ 700

Telephone Services




CONTRACT BUDGET JUSTIFICATION

MATERIALS AND SERVICES
CONTRACT NO. DATE 5-1-81

PROJECT TITLE__ Southwest Aging District Services

AGENCY_ Neighborhood House, Inc. ' Total Contract
Service Category (if applicable)
FUNDING SOURCE Total contract

DESCRIPTION OF ITEM AND BASES FOR EVALUATION ITEM TOTAL |CATEGORY TOTAL

Professional Services (volunteers)
Office Supplies

Education

Local Travel @ $.21 per mile
Miscellaneous (postage)

Printing Services

Telephone Services
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resurance of Compliance viith

“isondiscrimination on Basis of Handicap”

Section 504 of the Rehabilitation Act of 1973

(nereinafter callec the "Contractor"), HEREBY

sis of Handicap”

> 3, 1977, (here-
jsned oy City of
{hereinafter
zlation defines

dicapped persons
e receiving assisi-
The Contracter

asures necessary

Neighborhood House, Inc

AGREES THAT it will comply with Nondiscrimingzion on 22
Section 504, of the nehabilitation Act of 1973, dated Jur
inafter referred to 2s Section 504
portland, Human ResCurces Sureau, Aging Services Divisio
referred to as the irez Agency on Aging - pALG .  The rz
and forbids acts of discrimination against quziified he
in employment ard in the operation of programs;":ctivi

.
ance from the Cepartment of Health Education anc Welifa
hereby gives assurance tha

n
) and procacures este2l

3
n

s it will immediately take m
to effectuate tnis agreemant.

As an employer, the Contractor agrees to make reasonable accommodation e
the handicaps of epplicants and employees uniess the zccommodaticn would
cause the employer undue hardship, s defined in Section 504,  Tnis extenc
to all phases ¢7 employment including recruizment, selection and placement,
compensation, cromotion and transfer, discipiinary measures, demctions,
layoffs and terminations, testing ard training, daily working conditions,

s of employment.

awards and benefits, and all other terms and condition
The Contractor shall submit to the ARA, for analysis and rec mmendations,
copies of tneir affirmative action plan and nersonnei policies which in-
clude provisions that assure the following:

1. No quelified handicapped person chzll, on tne pasis cf
handicap, be subjected to discriminazicn in egnpioyment
by the Contractor.

2. The Contractor <hall make all decisions concerning em-
ployment in & manner which ensures that discrimination
on thebasis cf nandicap does not occur and may not
1imit, segregate, Or classify applicents or employees
in any way that adversely effects their opportunities
or szatus because of handicap.

The Contractor shall not participate in a contractua’l
or other relationship that has the effect of subjecting
qualified handicapped applicants or employees to
discrinination.

(@3]

ATTACHMENT




The Contractor shall ma2ke reascnable accommodation to
the known physical or mental limitations of an otherwise
qualified handicapped applicant or employee.

BN

wu

The Contractor shall not deny &ny employment opportunity
to a qualified nandicapped emplioyee or applicant i¥ the
basis for the denial is the need to make reasonable
accommodation,

As @ provider of commnity services, the Contractor shall tzke approcriate
steps in accordance with the established procedures, to assure that n
qualified nandicapped person, because 0T tne Contractor's facilities zre
inaccessible to or unable by hancicapp2< persons, be denied the bene<:ts
of, be excluded from participation in, or otherwise be subiected to
discrimination under any program or activity. The Contractor's programs
and activities, when yiewed in its entirety, will be readily accessisiz to
handicapped persons.

The Contractor hereby recognizes and agrees that an Assurance of (omz’iance
with Section S04 is given in consideration of and for the purpose of sdotaining
any and ail AAA contracts or other financial assistance extznded after the

LIS -

date herecf to the Contractor by the ALA, including installment payments
after such date on account of appiications for AAA Financial assistance
which were approved before such date. The Contractor recoznizes anc agrees

that such AAA financial assistance will be extended in reliance on tne
representations and agreements made in this Assurance, and that the AZA shall
nave tne right to seek judicial enforcement of this Assurance. This Ascurance
is binding on the Contractor, its successors, transferees, and assigraes,

and the person whose signature appears pelow is authorized tc sign zhis
Assurance on behalf of the Contractor.

= Dated this {z day o , 196’_/.

b L)

Title rresident, Board of Directors

029 SW Hamilton Street

Contractor's mailing address
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JOINT DECLAPATION

Neighborhood House, Inc , and the {ity of Portland, Cregen, have
filed a declaration agreelng that the services rendered wnder the Pur cha e
Orders issued to Neighhorhood Hopse, Inc , by the City of
Portland are rendered as these or an independent contracTcr, and

is performinz the ccmtract witnout the

assistance of others

any time, further attempt
st him/ner in th= nerform-

0

te subcontract work, Or utilize employees to a
ance of anv additional work. said parties agrec 1
to be considered emplovees oI the 1ndcopndﬂnt Zcntractor, znd not employess
of the City of Por tlané, Cregon. The 1ndepﬂnd3h_ ccntracior,

" i lohs

Neighborhood House, Inc s here v Warrants, Tepressnts apd agr es
ms 1

IF Neighborhood House. Inc should z

indemnify tne City of Portland, Oregon, against any and a2l Lla
filed by anv third parties wnc may, with or wizhout the i .owled
City of Portland, Oregon, become engaged as emplizvees

1noependvnb coentractor in this contract, and will hold the City o
Oregon, hammiess of all costs incurred, includin; the deZense cost

THE independent contracior, Keighbornons House, Inc, , recognizes
that any attermt to cmploy or utillze cther emplictyees to 2ssist in tho per-
formance of the contract, is specifically forbicien by the City cf Portlan anc,
Oregon, and sald agreements are not recognized o the (izTy of Porzland,
Oregon, as binding upon then.

THE ind“Dz.nd”'l* contracicr, Nei hborhood "Juse’ Inc.
recognizes that if he/she attempts to utillze empiovees I¢ assist nim/he
the performance of the subcontract, that he/shz subjezts himselZ/hers
to the sanctions of Chapter 0536 of the Oregon Revised Statutes, inciuding
but not limited to, being declared a non-compliring emplover and being re-
quired to gualify, either as a direct responsitiiity employer, OT cContrib-
uting emplover.

sgnize that anv attempt to
1s ¢onIiract shall be
ra and tke contrac

ct,
the business day,

THE parties further agree, stipulate and r=z
utilize emplovees to assist in the performance <
deemed an irmediate and material breach of saic
shall immediately be at an end at the commencensn
prior to the subewﬂlovLes commencing employment.

~
~
-

gn
th
nt

G

on
-
C

CONTRACTEE

BM«;\—B M__

Dated: 4-29-81

CITY OF PORTLAND, OREGON
BY:

Dated:

(This Joint Declaration, Form 7530-0056, prcpared by the Office of the Pur-
chasing Agent and approved as to form by the City Attorney.)
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ASSURRNCE OF COMPLIANCE
WITH THE CITY OF PORTLALD
AFFIRMATIVE ACTIOH PLAL

(hereinafter callad the "Contractor")

Leighborhood House, inc. \

HERCDY AGREIIS THAT 1t wily comply with ihe City of Portlend Zffirmative Action
Pian as stated in City Ordinance 144724, dated fiovemser 10, 1977, and the Fed-
eral Guiczlines contained in Revised Code 4 of the U. S. E_;argment cf Labor,
to the end thal no porsen who applies for empleymant shall, on the arcund of
race, co.or, rcligion, are, sex, national origin, or hanfizap, be eyr‘J:cd from
participz<ion in, be cenisd the benefits of, or b2 otherwize subjected <o dis-
crimination under any progran or activity 7 qich Contractor reczives
City of Fortiens Tinanciz? assistance; and !} ESSURARCE THAT 9t will
inmediately take any mzasures necessary to NS egreemart,

directive rrohibi+ting

The "equal enployment crnortunity doctrine”
V"V‘

discrimirzicry practices; rother, it is & ao:trwn> ti t zzuires positive mezs-
ures to @ssure an equgi ,:of"tun*tv for meaningfu emp? znt of those persors
who have oeen victims of discriminztion. This doctrine extends to el areas of
employrant and o all ”5181 ons with employaes, including recruitment, selectis
and plecerent, compensation, promotion and raqs:~r discinlinary messures, de-
motions, iiyo¥fs and terminations, testin ng and training, czily worxing condi-
tions, awards and benefits, and all other terms and conditions of empioymant.,
The Affirmative Acticn Plan calls for:

1. An improvenznt ¢f empl

oyment opportunities for minority group persons and
womer in al] empleyee classifications.

2. An dirprovemznt of career opportunities for minority groups ani wimen emc oy~

ees.
3. An intreased awarerscs ¢f "institutional” biases through educaticn and “rzin-
ing to achieve its eradication.

rams, en
ing osnﬂrvu11 fes, and the cualifizations rec uired for positions in

enation to minority group organizations of the orog nloyment
zin c
tractor's o.:anzzaLﬁon.

74

ve education program which wild Peny managerent, supervissrs anc em-
informed of their social and civil rignts anc responsihilities.

The Contrictor hereby rec
the City of Portland's AF
for the rurpose of oo
ance ext *'“Ld atter ti
stallimont pay mawts att

[

ining any and all City c3~trac‘* or other firancial zssist-

i
cete hereof to the Coniractor by the City, including in-
c
!

:

irmative Action | Plan is giver in considerstion of and

0fr1zas and egrees that an Ascurance of Compliance wi<hn
fi

..—J,"‘V‘

r.
“h (oL Al S I 4 T4

q
d
c
(S

uch date on account of applicztions for (i ty financial
assisbcrfn hich were oved before such date. The Contractor recognizes and
agrees d?t SLCD City anf1a1 assistance will be exiended in reliance on the
representations and agreenents made in this nssur&ny_, end that the City of Port-

land siall have the .1nhL to seek judicial enforcement of this Assurance. This
Assurance is binding on the Contractor, its successors, Lransferens, and assignees,

NG

and the person whose signature appears below is author’zed to signghis Assurance
on behalf of/;pe Contractor.
vated__ /Py By 3)&2QB Y/
029 S.W. Hamilton Street Title President, Board of Directors
(Contractor's mailing adiress)
Portland, Oregon 987201 ATTACHMENT
B.52




DISTRICT ADVISORY COMHITTEE REVIEM 151820 §

The District Advisory (ommittee of the _ Southwest Aging

Services District in Portland/Multromah County has reviewed the propesal

for District Center Servizes to be provided byNeighborhood House, Inc,

in the Southwest District through contract with the City

of Portland, Human Resources Bureau. Comments are attached.

X The District Advisory Ccrmittee approves the proposa’ for
District Center Services.
The District Advisory Committee does not approve of +he
proposal for District Center Services for reasons listed

below:

The District Advisory Committee has reviewed the proposal,

but has tazken no action at this time.

//.
L) L - :
. L ) //// iyt ‘/‘/
Lo tive c/ S SNy / SNy s lE /
Signature of Chairperson . Date

B-53 ATTACHMENT
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The Board of Directers of the Southwest Aging

Services District in Portland/Multnomah County has reviewed the proposal

for District Center Services to be provided by Neighborhood House, Inc.

in the Southwest District through contract with the

(ity of Portland, Human Resources Bureau. Comments are attached.

The Board of Directors approves the proposal for
District Center Services.
The Board of Directors does not approve the proposal

for District Center Services for reasons listed below:

The Board of Directors has reviewed the proposal, but hacg

taken no action at tris time.

3D

Signature of Board Chairperson

ATTACHMENT
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Required Reporting Forms




OPEN ACCESS SERVICES FOR THE MONTH OF
SOUTHWEST AGING DISTRICT SERVICES
I. Informaticn and Referral This Month

A. Number of simple information requests

B. Number of complex information reguests
C. Number of simple referrals

D. Number of complex referrals
IT. District Services

A. Outreach

Number of individuals located

B. Friendly Visiting

1. Number of friendly visits

Number of individuals

(o8]

Number of new individuals
C. Escort

Number of escorts

}._I

Number of individtals served

N

Number of new individuals

W

D. Chore/Home Maintenance

Number of chore services completed

NMumber of indivicduals served

W oN R

. tMumber of new individuals

E. Immediate Transportation

1. HNumber of one way rides
2. tlumber of individuals served
3. Humber of new individuals
Volunteers:
Estimated number of 60+ volunteers

Estimated number of minority wvolunteers

Authorized Signature Date

AAA
Revised: 6/2/81

R R I R R R R .




ONCE PRINTED, REVISED
CLIENT TRACKING SYSTEM
FORMS 101 - 102 - 103
WILL BE SENT TO CCNTRACTOR



Southwest Acing District
Neighborhood House, Inc.

Services

APPROPRIATION UNIT
LINE ITEM WORKSHEET

151820

7-1-81 - 6-30-82
- T
: £/C Gen. Fund | C/C Gen. Fund| C/C Gen. ‘:“unci Total Cash Match
Friendly visit Chore/Home Chore/Home City Transportation
Cod Otyecs Trtle administration Maintenance I:la}ir’xt?nanc? _ Suppert Administration
- Service administration
110 | Full-Time Empioyess 197 751 131 $4£3,058 501
120 | Par1.Time Employeet
130 | Fecerai Prognm Enroliees
7140 | Overtima
160 | Premium Pay 1
170 | Bensfits 29 83 14 4,736 i '55
190 | Less-Labor Turnover
100 | Totsl Personil Servicss ;
219 834 145 $47,754 556
210 | Proisuonal Services l
220 | Utilines !
7230 | Equipment Rentsl i
240 | Repar & Maintenance I
260 | Miscelianeous Services
310 | Otfice Supplies 190 <30
320 | Operating Suppiies ]
330 | Repair & Maint. Supplies
340 | Minor Equipment & Tools
360 | Ciothing & Uniforms
7380 | Other Commodities—External
410 | Educatwon =0 zp
420 | Locsl Travel 171 158 4,001
430 | Outot-Town Travel
Space Rental

interes’

Retunos

Retirement System Payments

Mucellansaus (postage)

Fleat Services

Printing Setvices

5 WY prevn

DistripuTion Services

Electronic Services

Data Procusing Services

insurance

Telsphons Services

170

1220

intrs-F und Services

Other Services—internal

Totsl Materials & Services

Land

Buildings

830

jmprovements

Futniture & Equipment

Tots! Capitat Outlay

$55,165






