
EXHIBIT 11 N1 .-1508.50 

Bureau of Buildings Petty Cash Checking Account Procedure for 
Towing Refunds. 

L · The refund checks wi 11 have ·printed on the' face IINOT GOoo· FOR 
OVER TWO HUNDRED DOLLARS. 11 

. 

· 2. The checks will require a double signature to be valid~ 

Valid counter signatures will be two of the following: 
· (a) Nuisance Operations Supervisor 

(b) Towing Regulations Coordinator 
(c) Neighborhood Division Manager 
(d) Neighborhood Division Office Supervisor 

3. Upon presentation of a hearing determination form and accompanying 
towing company receipt, a Secretarial Clerk I will prepare the 
refund check for signatures and record the check number and amount 
in the register. 

4. The monthly bank statement for the Petty Cash account will be 
reconciled by the Bureau's Accounting Assistant who will ~lso 
prepare reimbursement requests for the account. 

,, ' ' 



ORDINANCE NO. 1508£:iQ 

An Ordinance amending Section 5.52.010 of the Code of the City 
of Portland to establish a Petty Cash Account in the 

~~;e~~a~f n~u !~~ i ~~f iv~~; s~~c: ~~;~}~in i·~a~~~or~~j~t :~f 
$5,000.00, and declaring an emergency. 

The City of Port1and ordains: 

Section 1. The Council finds: 

1. Ordinance 150672 passed by Council on October 29. 1980., 
amended Title 16, Vehicles and·Traffic, of the Code 
of the City of Portland, Oregon, Chapter 16.04to pro
vide for a hearing to contest the validity of vehicle 
tows. 

2. Ordinance 150672 also established City responsibility 
to pay towing and storage charges if, after a hearing, 
the towing is found to be invalid or for any other 
reason not justified. The charges would be paid to 
the towing company or refunded to the person who had 
paid towing charges. 

3. Citizens who, after the hearing,are determined to 
have had their vehicle imporperly towed will expect 
their out of pocket monies reimbursed and their ve
hicle released immediately after the hearing's deter
mination. 

4. Ordinance 150612, Passed October 23, 1980, estab
lished special appropriation for towing refunds 
(AU449) in the amount of $20,000.00. 

5. Section 5.52.010, subsection e, of the City Code 
allows a bureau to maintain a petty cash checking 
account exceeding $1,000.00, providing certain con
trols are in place. The Bureau of Buildings checking 
account controls are indicated in Exhibit A and do 
provide proper security. 

6. It is in the best interests of citizens and the City 
that prompt refunds be made when the hearings pro
cedure determines that a vehicle has been improperly 
towed . . 

7. The account should be established retroactive to 
December 1, 1980, in order to coincide with the start 
of hearings procedures for towed vehicles. 
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bRDINANcE No) : ... 

} :~·'. 'NOW,: THEREFO.RE, the Countil directs :I , .. 

i~: ;} u !. : ! · · ; .. . . . i :.::·· : ; : , · 
-:•~j :t, a-. ; Th~·:t S~.~tio.ri. ?.•_'.52. 010 of the :yi ty Code ~e a~end~d t~ 

read as; follows:: 5.52.010 Petty Cash AtcoutJts. i ; 

. (a)· Various offices of the City, government shall have 
1 petty cash .acco1..mts as 1 i st~d b~l ow and in the amounts 
: shown. ; The: petty cash acco·unts'.: shall be for .inciden-

.............. ,, ........................ -............... taT .. ··exp)endfture·s unless other\1/i's·e stated'·below ·or·· .. : 
limited in the later subsections of this section: 

* * * * * * * * * * * * * * 
..... _ ............................................................ _ .................... Buteau. of .BuUdi ngs .(Nuisance Sectiorif., ........... - ......................... . 

Towing Refunds Appropriation Checking Account 
Towing Refunds $5,000.00 ,.... ' 

.·,}}\;,~.':/, }1:.-)·;. 
·,:,f?:•;.::;,•.·.'.•:~ -(.1.:'.::i· .: ·.·.· :. " 

·::::;? )b~i r~tha:t :i n•·order to provide funds as authorized in subsection.· 
11 •• ~{ ~-~••·,••.~•./di, \,J•"j••~ ,.: ,. ' ,. t • 

~:~'.;:!1.) :·;::;, ·::;atabo,ve, .-the Mayor and the Auditor are hereby authorized 
·t)j··'.t:';:.· ·:'.:and' ··di rricted to draw a warrant for $5,000.00 in favor of 
·:;i'.:l:/.::'.,:~fh~;,~~r~au of Buildings, Nuisance Section, .. · 
:J":}',:'. ~::/ ·1·,0bject .Cqde 460, BUC No. 44900106, Police Bureau Jqws, 

1,,.~., ·J\f:f- .;,t$t,:B00,00;. 44900203, Building Bureau Tows, $1,600.-,;iQQ; 
'<.o• ir'.:tl\~: ·p:,/!.and::44900301 Traffic Engineering Tows $1 600 00 ' •:·) 
··::;::;. (.:.~:}''{~)(( <i: >: ;, . :; ' .. , : ' :; , ' ' • ·~: ... :': ,:,, 

ifj.•l;~c:~ t:• In iQrder to coincide with the start of hearings pt:,ocedures' 
}.:>\·:: :•:the::desigrfoited petty cash checking account shou1d··1be estab~·· 
· ..... · ~·i .. ··, Ji_s·hed retroactive to December 1, 1980. :·.. · 
1--: .. . 

si;ct~fon::2 ... The·.council declares that an emergency exists in order 
' ·· that··lhe enactment of this Ordinance and Code change may be 

made ·without unnecessary delay; therefore, this Ordinance 
shall be in force and effect from and after its passage by 
the Council. 

•'-) ! I I' . ' ' 

•• p;;sid ~1,,e Co~ricn, • oEC 1 t 198P ! 
:-·•- I i ,\·, ,,1, .,_,, ,.-\ . . ' f 
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: I , • ~ 
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