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’5 Grantor (Prime Sponsor) _ Contractor Contract No,

City of Portland Port\énd Community College

“This agreement for services is entered into by the Prime Sponsor, hereinafter
referred to as the City and Portland Community College

, hereinafter referred as the Contractor. The

Contractor shall provide services under the City's Comprehensive Employment

and Training Act (CETA) Program in accordance with the provisions of

this contract and applicable Federal Regulations. This contract consists

of this sheet, Agreement for Services, Narrative, budget and attachments,

and required forms.

The Contractor shall perform the functions set forth under the terms and
conditions established in this cost-reimbursement contract.

The functions of this contract shall commence when approved by City Councii
and signed by all parties. The period of performance shall not exceed

two _ months or extend beyond September 30 , 1980, whichever occurs

first, unless extended by City Council Action.

In consideration of the foregoing, the City shall pay the Contractor
allowable costs incurred in the performance of this contract, in an
amount. up to, but not to exceed $161,813  to be paid from Federal

v funds received.

Dated this day of ' , 19
Approved: CONTRACTOR:
§ By:
Executive Director,
Human Resources Bureau Title:
Approved: CITY OF PORTLAND
.I .
. BY:
Director, City Auditor

Training & Employment Division

Approved as to Form By
Commissioner of Public Utilities

- City Attorney -



. PARTIES:

s

AGREEMENT FOR SERVICES

: VCITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, Pokf]and;
Oregon - 97204.

Portland Community College
2000 _SW_49th Avenue, Portland OR 97219

RECITALS:

A.  Upon consideration of a reguest for proposal, Portland -
Community College , the Contractor, 1s
considered an appropriate agent to fulfill the terms of this
contract.

B. The City has funds to support this agreement derived from the
U.S. Department of Labor (DOL) under Title II1-D of CETA.

C. It is therefore appropriate for the City to enter into a
contract with Portland Community College
the Contractor, to provide the services herein described.

* - AGREED/CONTRACTOR:

1. Contractor shall be responsible for previding adequate super-
visi?njof participants assigned to their particular work
site(s).

2. Contractor shall provide a safe work environment for all par-

ticipants assigned to their work site(s) and adhere to applicable

safety standards.

3.  Supervisors shall make every effort to deal immediately with
participant absences and shall make every effort to assist the
participants in achieving reqular attendance. It is intended
that subsequent unnecessary absences can be influenced by
speedy and early intervention on the part of the supervisor.

4. Contractor shall make necessary staff time available to meet
with City personnel on participant matters.

5. Contractor snall make sufficient staff time available to fill
out questionnaires and participate in interviews or other
research and program monitoring activities.

6. Contractor shall be responsible for orienting every participant
hired by the Contractor,

7.  Contractor shall keep daily time and attendance records for
participants and make such records available upon request.



Contractor shall ba responsible for adhering to all fiscal

- 8 L]

~ requirements of DOL and the City.

9. Participant files and records shall be open to inspection by‘

~designated City staff.

10. A1l fiscal records related to this contract shall be open to
inspection by designated staff,

117.  Contractor shall nntify appropriate City staff at least 24 hours
prior to an anticipated termination of a participant.

12.  Contractor shall comply with the goals and objectives stated
in the agency proposal, herein attached as Project Narrative,
Exhibit A. ‘

AGREED/CITY:

1. City shall provide technical assistance in completing required
reporting requirements.

2. City shall supply all required reporting forms to the Con-
tractor, -

3. City shall provide technical assistance in developing data

’ gathering systems.

4, City'shail monitor participant activities based on goals, -
objectives, productivity indicators and activities found in
the project proposal.

5. City shall provide, on a limited basis, funds for approved

participant job related training. Requests for such training
must be received by the City at least thirty (30) days prior
to the beginning of the training and reimbursement for ap-
proved training will be made directly to the provider.

GENERAL CONDITIONS:

1.

Prior to commencement hereof, the Contractor shall deliver to
the City Auditor evidence:

a. that all persons handling funds received or disbursed
under this contract are covered by a Fidelity Bond in the
amount of $10,000 or 100% of the estimated forty-five
(45) day cash flow, whichever is less. If the bonding is
unavailable to Contractor, a third party trustee may be
appointed; : ‘

b. of a Standard Liability Insurance Policy in the single
limit of $300,000 and provide the City Auditor with an
endorsement thereto naming the City as an additional
insured and protecting the City, its agents and employees

.+ from claims for damages arising out of the performance of

“this contract;
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c.  that the above policies of insurance are in force and
will not be cancelled without thirty (30) days prior
notice to the City.

Contractor shall submit to the City a written Affirmative
Action Plan within thirty (30) days after first hire.

In performance hereof, the Contractor shall camply with the

provisions of the Civil Rights Compliance Statement (refer to
Exhibit B). ‘

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Revised Statutes, Chapter 279, re-
lating to public contracts generally.

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Safe Employment Act, Chapter 654,
relating to places of employment, safety and health.

Contractor shall submit the required program reports (refer to
Exhibit C) by the fifth working day of each month. Reports
shall be completed accurately in conformance with the guide-
lines and monitoring directions provided by the City. Pro-
gram reports not received by the time specified may result

in delayed reimbursements.

Contractor shall maintain all fiscal and program performance
records pertaining to this subgrant for a minimum of.three (3)
years after the close of the contract. In the event of disso-
Tution of the corporation within the specified time, said

‘records shall be turned over to the City Auditor.

The City shall provide management support and shall monitor
and evaluate the services provided hereunder to assure that
the goals and objectives of the contract are being met. The
Contractor shall make staff and records available for this

purpose. Technical assistance shall be provided to the Con-
tractor upon request, Program progress shall be reported to

the City Council upon request but in no case less than once a
year.

The Contractor shall submit to the City one (1) copy of all
formal documents produced under this contract.

The term "approval by the City" means written approval by the

Commissioner in Charge of the Human Resources Bureau. Unless

otherwise specified, documents to be submitted to the City by

the Contractor shall be regarded as received when delivered to
the Human Resources Bureau.

Compensatory time accrued by any employee performing services
under this contract shall be taken within thirty (30) days of
accrual to be charged as a contract cost. Time not taken
within this period shall become the sole risk and expense of
the Contractor.
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‘Contractor shall be considered as the employer of record of all
~participants. Participants shall be deemed to be employees of the

Contractor and Contractor shall provide Workers' Compensation

- .. Coverage for participants. Contractor shall hold harmless and

indemnify the City of Portland by providing to the City of Portland
an insurance certificate exhibiting the limits of such Workers'

‘,Compensation Coverage.




~ ASSURANCES AND CERTIFICATIONS

~ General Assurances

1, The prime sponsor assures that it will fully comply with the re-
quirements of the Comprehensive Employment and Training Act, all Federal
regulations issued pursuant to the Act, and with its Comprehensive
Employment and Training Plan, as approved by the Department of Labor.

2, The prime sponsor, in operating programs funded under the Act,
assures that it will administer its programs under the Comprehensive

~ EmpToyment and Training Plan in full compliance with safeguards against
fraud and abuse as set forth in CETA and the CETA regulations; that no
portion of its CETA program will in any way discriminate against, deny
benefits to, deny employment to, or exclude from participation any
persons on the grounds of race, color, national origin, religion, age,
sex, handicap, or political affiliation or belief; that it will target
employment and training services to those most in need of them.

3, The prime sponsor, in operating programs for youth funded under
- Title IV of the Act further assures that:

a. Applications will be coordinated to the maximum extent feasible
with the plans submitted under Title II, but services to youth
under that title shall not be reduced because of the avail-
ability of financial assistance under Title IV, per Sec.
436(a)(2).

_ Additional Assurances

4. In administering programs under CETA, the prime sponsor assures and
- certifies that:

a. It will comply with Title VI of the Civil Rights Act of 1964
(P.L. 88-352).

b. It will comply with the provisions of the Uniform Relocation
Assistance and Real Property Acquisition Act of 1970 (P.L. 91-
646) which requires fair and equitable treatment of persons
displaced as a result of Federal and federally-assisted
programs.

c. [t will comply with the provisions of the Hatch Act which
Timit the political activity of certain State and local
government employees.

d. For grants, subgrants, contracts, and subcontracts in excess
of $100,000, or where the grant officer has determined that
orders under an idefinite quantity contract or subcontract in
any year will exceed $100,000, or if a facility to be used has
been the subject of a conviction under the Clean Air Act (42
U.S.C. 1857¢-8(c)(1)) or the Federal Water Pollution Control

Act (33 U.S.C. 1319(C)) and is listed by the Environmental

*“1f' ‘;‘£ifif§1ﬁa£:b;



Protection Agency (EPA) or is not otherwise exempt, the grantee assures
that: (1) no facility to be utilized in the performance of the proposed
grant has been Tisted on the EPA List of Violating Facilities; (2) it~
will notify the RA, prior to award, of the receipt of any communication
from the Director, Office of Federal Activities, U.S. Environmental
Protection Agency, indicating that a facility to be utilized for the

grant is under consideration to be Tisted on the EPA List of Vislating
Facilities; and (3) it will include substantially this assurance, including
this third part, in every nonexempt subgrant, contract, or subcontract.

COMPENSATION - METHOD OF PAYMENT:

1. Total. compensation shall not exceed $ 161,813.

2.  An advance shall be made to cover the cost of the Contractor's
initial expenses for operation, not to exceed the sum of
upon receipt of a written request from the Con-
tractor. Any advance request due to contract extension must
be approved by the Director of the Training and Employment
Division and be supported by cash flow statement.

3. The additional amounts due after the initial advance shall be
reimbursed based upon receipt of the required Accounting
Report Forms: (Refer to Exhibit C), the original, with the
appropriate documentation attached. A1l reimbursement docu-
ments must be received by the fifth working day of each month.
Reimbursement documents not received by the time specified may
result in payments being held and made the following month,
Reimbursement documents not received by the 20th day of the

~month may result in termination of contract. Advances will be
recovered against program expenses based upon schedule to be
furnished by HRB Fiscal, depending on the rate of expenditure.

4. A1l payments made pursuant to this contract are subject to
post-audit. The City shall perform spot audits, at their
discretion, any time during the contract period to provide
additional controls.

5. A1l funds received from the City shall be used by the Con-
tractor as set forth in the budget (refer to Exhibit A).
Funds not so used shall be promptiy returned to the City at
the end of the contract period., Any cost incurred by the
Contractor over and above the agreed sums as set out in the
Budget shall be at the sole risk and expense of the Contractor.

6. The operating budget may be amended provided the full cost
does not exceed the amount stated in the contract. Budget
amendments shall not become effective until the Commissioner
in Charge has given written approval and filed the approved
document with the City Auditor. Line item overruns of 5% or
$1,000, whichever is less, are allowable without a budget
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© amendment.. ATl program income (i.e., sale of books wr1tten by project
admissions charged by performers; etc.) must be used to purchase consumable
" program supplies, with City approval. It may not be used for non-
" consumable expenditures (items over $100) or for any other purpose.

~Income not used for consumable program supplies must be refunded to the
City. ,

TERMINATION:

1. This contract may be terminated by either party at any time by
giving a thirty (30) day advance written notice by certified
mail for willful failure or refusal of the other to perform
faithfully the contract according to its terms,

2.. The contract may also be terminated at any time by the City by
giving written notice if its Federal, State or local grants
are suspended or terminated during the contract period. 1In
the event of termination, the contractor shall be entitled to
reimbursement for al]owab]e costs incurred up to the date of
term1nat10n indicated in the written notice.

ASSIGNMENT: .

1. The Contractor has been selected by the City for this work be-

~ cause of its particular experience in this program area. This
contract is persona] between the parties and the Contractor-

shall not assign or subgrant in whole or part hereof without
prior written consent of. the C1ty

‘ 2;",In the event the City dec1des to assign their 1nterest in this.
" " contract in whole or part, the City shall give written notice

.. of the assignment to the Contractor ten (10) days prior to the
assignment. '
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“APPROPRIATION UNIT 3 {22
LINE ITEM WORKSHEET

R R

Participant Administrative
Wages & Cost Total
Cod Qbject Title Services
110 | Fuil-Time Employees $6 ,] 40 $6 N 140
120 | Psrv-Time Em-b?;y;;; ) 1,498 1,498
130 | Fedoral Program Enroliess $118.930 118.930
140 | Overtime
160 | Premium Pay
70 | Banelit 26.165 1.146 27.311
180 | Lese-Labor Tuenover '
100 | Totsl Personai Sarvices 145,095 8,784 153,879
210 | Professional Servicas
220 | Utilitias
220 | Equipment Rental 3,458 3,458
240 | Repair & Maintenance
260 | Miscalianecus Services 600 600
310 | Office Supplims
320 | Operating Suppiies
330 | Rspair & Maint. Supplies
340 | Minor Equipment & Tools 3.000 3,000
360 | Ciething & Uniforms - 676 676
7380 | Other Commadities—Ex tarnal
410 | Educstion
42G | Local Traved
430 | Our-of-Town Traval
440 | Space Rental N
_4;() Intarest
460 | Refunds
470 Ratiram;h: System Paymants
490 | Miscellonsous
510 | Fleat Services
520 Printing Services
"830 | Distribution Services
540 | Electronic Services
580 | Data Processing Services
660 | Insurance 200
610 Talephone Services
680} intra-Fund Services
580 | Other Sarvices—iniernal
500 Totsi Materials & Services 7 s 734 200 7 ,934
610 | Land
620 | Buildings
._EEO Improvements
__55_4.() Furniture & Equipment
01 | Toatal Capital Qutiay
701 | Othaer
TOTAL $152,829 $8,984 $161,813




PROJECT NO.

BUDGET JUSTIFICATION

PERSONNEL

PROJECT TITLE

DATE -

EREEIEE D2

JULY 17, 1980

‘1980 SUMMER MATNTENANCE WORKERS TRAINING PRQJECT - ADMINTISTRATION COST.-

! ‘ |
|
(A) Number of (B) Position or | (C) Monthly (D) Percent : (E) No. of | (F) Cost
Persons Title Salary Rate of time on Months on AxCxDxE)
(Full-time) Project Project
. $1,050.00/mon. o
2 SUPERVISORS & 00/h. 100% 2 $4,200.00
1 CLERK $970.00/mon. 100% 2 $1, 940,00
7 SUPERVISORS $1:0707 /mon. 10% 2 $1,498.00
SUBTOTAL, PERSONNEL  $7,638.00
15% % % FRINGE BENEFITS $1,146.00
~TOTAL, FERSONNEL $8,784.00

*Indicate fringe benefits as a percentage of "Subtotal, Personne!l™




PROJECT MO.

BUDGET JUSTIFICATION

PERSONNEL

PROJECT TITLE

1980 SUMMER MAINTENANCE WORKERS TRAINING PROJECT

DATE

" JULY 17,

<

1980

- PARTICIPANT COST

(A) Number of

1

|

(8) Position or | (C) Monthly | (D) Percent | (E) No. of | (F) Cost
Persons Title Salary Rate of time on | Months on AxCxDxE)
(Full-time) Project Project
MAINTENANCE 787.50/mon.
65 WORKERS 4,50/hour 100% 2 $102,375,00
MAINTENANCE 827.75/mon.
10 WORKERS 4.73/hour 100% 2 $ 16,555.00
1
! |
| |
SUBTOTAL, PERSONNEL  $118,930.00 |
22% * % FRINGE BENEFITS 26,165.00 |
TOTAL, FERSONNEL $145,095.00 |

*Indicate frings benefits as a percentige of "Subtotal, Personne:”




PROJECT NO. .

. BUDGET JUSTIFICATION
" MATERIALS AND SERVICES

© DATE July 17, 1980

' PROJECT TITLE 1980 SUMMER MAINTENANCE WORKERS TRAINING’PROJECT’-PARTfCIPANT COST

To extent possible, use format indicated below.

CODE

DESCRIPTION OF ITEM AND BASIS FOR

CATEGORY

ITEM
VALUATION TOTAL TOTAL
. 230 Equipment Rental: :
12 passenger vans - 2 vans - 2 months 2,178.00
Drop boxes - 5 boxes per month 1,280.00
' 3,458.00
260 Miscellaneous Servicés:
Gasoline 600,00
v E 600.00
10 Minor Equipment & Tools: o
‘ Rakes, shovels, ciippers, push brooms,
hoes, nozzles, garbage cans & liners, :
etc. ‘ ' 3,000.00
3,000.00
350 Clothing & Uniforms:
Gloves - 75 pairs - 7.50 per pair 563.00
Masks - 75 ea. - 1.50 per mask 113.00

676.00




 BUDGET JUSTIFICATION
| MATERIALS AND SERVICES .
o | © DATE_July 17, 1980

PROJECT No.

PROJECT TITLE 1980 Summer Maintenance Workers - | R o
lra1n1ng Project - Adm1nlstrat1ve Losti T e TR

To extent poss1b1e use format 1nd1cated be1ow

CODE. | DESCRIPTION OF ITEM AND BASIS FOR 1 ITEM CATEGORY
: . VAIUATION TOTAL TOTAL |-
560 Insurance ‘
Insurance Coverage o 200.00 200.00




EXHIBIT B

; ASSURMNCE OF COMPLIANCE WITH-
CITY OF PORTLAND AFFIRMATIVE ACTION PLAN

——rortland Comnuni: 1 : (hereinafter called the "Contractor")
HEREBY AGREES THAT 1égﬁ{%%Jéghp1y with the City of Portland Affirmative Action

. Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-

eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to
the end that no person who applies for employment shall, on the ground of race,
color, religion, age, sex, national origin, or handicap, be exciuded from parti-
cipation in, be denied the benefits of, or be otherwise subJected to discrimina-
tion under any program or activity for which the Contractor receives City of Port-
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will inmediately take
any measures necessary to effectuate this agreement.

The "equal employment opportunity doctrine" is more than a directive prohibiting
discriminatory practices; rather, it is a doctrine that requires positive meas-
ures to assure an equal opportunity for meaningful employment of those persons
who have been victims of discrimination. This doctrine extends to all areas of
employment and to all relations with employees, including recruitment, selection

and placement, compensation, promotion and transfer, disciplinary measures, de-

motions, layoffs and terminations, testing and training, daily working conditions,
awards and benefits, and all other terms and cond1t10ns of employment. The Aff1r-
mative Action Plan calls for:

1. An 1mprovement of employment opportunities for minority group persons and
- women in all employee c]ass1f1cat1cns

2, An 1mprovement of career opportun1t1es for minority groups and women emp]oyees

3. An increased awareness of "institutional" hiases through education and training
to achieve its erad1cat1on

4, An explanation to minority group organizations of the programs, employment and
training opportunities, and the qualifications required for positions in the
Contractor's organization.

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities.

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the
City of Portland's Affirmative -Action Plan is given in consideration of and for the
purpose of obtaining any and all City contracts or other financial assistance ex-
tended after the date hereof to the Contractor by the City, including installment
payments after such date on account of applications for City financial assistance
which were approved before such date. The Contractor recognizes and agrees that
such City financial assistance will be extended in reliance on the representations
and agreements made in this Assurance, and that the City of Portland shall have the
right to seek judicial enforcement of this Assurance. This Assurance is binding on
the Contractor, its successors, transferees, and assignees, and the person whose

signature appears below is authorized to sign this Assurance on behalf of the Con-
tractor.

Dated By

Title

(Coﬁfractor‘s Mailing Address)

E}{H“g |
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6)

7)
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21p OCDE

TELEPHONE NUMBER

PREPAFED BY

FROM:

CONTRACT NUMBER:

PUBLIC SERVICE EMPLOYMENT PROGRAM
MONTHLY INVOICE

SPQNSOR '
CITY OF PORTLAND
HUMAN RESOURCES BUREAL

TRAINING ¢ EMPLOYMENT DIVISION

522 S. W. 5th, Rm. 612

Fortland, Oregon 97204
248-4710

FOR (FFICE USE QLY

bARTICIPANT BASE For Office LIFE REI‘IRE/ OMMER | TOFRAL| TOTAL
NAME , PAY Use Only FICA HOSP. | INS. MENT DENIAL | (SPECIFY) | F/B { PAY
\_/
\ /
\/
A
A\
[\
[\
PAGE TOTALS 1
" OONTRACT SIGNATOR OR DESIGNEE TITLiE . DATE _
o)

.- 11/22/76

A



i
L

PUBLIC SERVICE EMPLOVMENT TIME SHEET

Agéncy Name

Rgency Address PhQne Number

Participant™s Soclal Security Number

Participant's Name

Base Pay for the Month:

Fér‘Month and Year:

Day of

Month | 1 2 4 5 6 7 8 | 9 1w |11 {12 |13 j14 |15 |16

Hours
Werked

%ﬁtﬂf 17 |18 |19 |20 21 |22 |23 |24 |25 |26 |27 28 |29 |30 |21 |ToTAL

Hours
Horked

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET:

Participant's Signature

3

[l
2@

Supervisdr's Signature




Y SRR T CITY OF PORTI.AND, OREGON ONLY FOR THOSE G TS = “
PRI A AUTOMOBILE MILEAGE REPORT TS o
FOR COMPENSATION FOR USE OF PRIVATE AuTo  INCLUDING TRAVEL AS A FRINGE BENEFIT

')
RESUONSIBILEGY ohl: N

PLEASE DO NOY FILL IN THIS SPACE

. ] .
EMPLOYEE NAME (PRINT) SOCIAL SECURITY MG. | . BASIC PAYMENT PLUS
: MILES ____ PER MILE $
- HOME ADDRESS PARKING CCSTS §
e remen evome S—— Tora pavuewr
ODOMETER READING DAY'S DAY'S ~ ODOMETER READING DAY'S DAY'S
DATE START LAST CALL MILEAGE PARKING DATE START LAST CALL MILEAGE PARKING

P

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE AND To'al MILES
. e

BELIEF.
’ TOTAL PARKING

EMPLOYEE'S SIGNATURE
NOTE :  This report must be submitted to Finance Accounting Division by the fifth { 51h) day . ) )
lfollowing end of aoccount:ng period in crder that payment can be mode by the tenth { 018} 7oy . Eovtayw oty e

e S LA I S oY of 2
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.PORTLAND COMMUNITY COLLEGE :
1980 SUMMER MAINTENANCE ‘WORKERS TRAINING PROJECT

INTRODUCTION

This document is an application for special projecf funding by

Portland Community College from the City of Portland CETA

,k  Administration under CETA Title II-D.

IT.

III.

City of Portland CETA officials are already quite familiar with-
PCC's history of successful management of CETA-funded training
projects. Accordingly, no effort is made here to document this
record.

NEED JUSTIFICATION

Recent volcanic ashfalls from Mt, St. Helens have created serious
maintenance problems for PCC facilities throughout the metropoli-

tan area. The limitations on funding available for maintenance

at the college mean that grounds and facilities clean-up work
caused by the ash would normally be deferred for,a'lengthy
period. )
This training project will substantially increase the maintenance
staff at PCC for a short period (6-7 weeks) to address ash-rela-
ted maintenance work. The CETA participants will receive
supervised maintenance work opportunities in order to introduce
them to this growing occupational field.

TRAINING PLAN

A. Participants; Locations; Duration of Training; Transportation,;
Transition of Enrollees,

Portland CETA officials will determine the eligibility of
individuals for participation in the project. During the
week immediately prior to the beginning of the project,
college staff members will perform screening interviews
of persons referred to the project by ,CETA.
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';ItViSQestimated that 75 individuals will be accepted to

begin training on approximately August 4, 1980, and

training will continue through September 30, 1980.

Participants will generally be between 18 and 24 years of

age and otherwise will satisfy CETA participation requirements.

The maintenance training will take place at several PCC
centers including the Sylvania Campus, 12000 SW 49th Ave.,
Portland; Ross Island Center, 049 SW Porter St., Portland;
Southeast Center, 2850 SE 82nd Ave., Portland; Rock Creek
Center, 17705 NW Springville Rd., Portland; and Cascade
Center, 705 N. Killingsworth, Portland.

Participants will be assigned to only one of these PCC
locations for the duration of their training. Each center
is large and diverse enough to offer adequate training and
‘work opportunities for student crews assigned to each

~ location.

Program participants will be expected to arrange their own
transportation to and from work at all college locationms
except the Rock Creek Center. Although public transporta-
tion is easily available for all PCC locations, including
Rock Creek, PCC will preovide special transportation
assistance to those assigned to work at Rock Creek. Funds
are requested herein to provide a van and drver for daily
roundtrips to and from Rock Creek as required for partici-
pant's work schedules.

Training Activities; Methods and Types of Work; Organization
and Supervision; Scheduling; Equipment.

Regular full-time maintenance workers at PCC will act as

crew leaders for CETA trainees assigned to work at each

center. These supervisors will receive an addition to their
monthly salaries for August and September, 1980, in order

to compensate for their additional supervisor responsibilities.
It is expected that the college will hire two, additional



individuals to act as crew leaders for the CETA trainees_at
locations where PCC personnel is not available to perform this
function. - '

The worker/supervisof ratio will be maintained at between
8:1 and 10:1 to insure adequate communications with each
group of trainees. Crew leaders will work under the direct
supervision of Mr. Ray Smith, Dean of College Services, who
will be responsible for supervising the entire CETA program.

The CETA trainees will be 'given the opportunity to work
on each of 3 major ash-related maintenance problems that
have developed at the college:
1) clean-up of ash collected on college parking lots,
roads, sidewalks, and building roofs;

2) removal of ash from interior walls, floors, and
furniture in classrooms and offices;

3j erlantlng and other care for grass and 1andscap1ng
suffering from ash damage.
'Thus both outdoor and indoor activities will be scheduled
for all participants during their training period. ‘

Normal work responsibilities will include sweeping, shoveling
and scraping, use of hoses, use of mops, rags, buckets, and
cleaning solutions; plus the use of rakes and other grounds-
keeping supplies. The budget includes funds to provide
gloves and dust masks for each trainee, plus an allowance

to purchase maintenance or groundskeeping implements for

the large influx of new workers.

Participants will work 40 hour work weeks on all week days
normally expected of PCC maintenance employees. Due to the
fact that many college facilities are in use and cannot

be worked on during most of the normal working day, many
maintenance workers are scheduled for hours other than

8:00 am to 5:00 pm (eg. 9 am to 6 pm, 11 am to 8 pm).
‘Tralnees with these schedules will receive an additional

24 - 5% Compensatlon in line with the wage schedule estab-
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- BUDGET

C J;iéhédvfor‘all Cl&ssifie&.émplo?eeé at'ﬁCC{

It is estimated that 10 of the 75 trainees wiiinecéiVei°
“z'speéial pay differentials because of altered workingvhour‘”
schedules. " B

. The CETA trainee§>wiil perform work as Maintenance Worker I

employees,'with a base pay of $4.50'ﬁer hour. As mentioned,

additional pay will be provided for those working different
shifts.

Fringe benefits will be provided each trainee as, follows:
+ Medical Insurance Coverage
+ Dental Insurance Coverage
+ Long Term Disability Insurance

v : '+ State Industrial Accident Insurénce
: (High Risk Level)

""foyefall‘éxpEnSes are detailgd Qh‘the.attached budget:pages;““" 

.and ‘have been discdésed elsewhere in this application.




PORTLAND COMMUNITY COLLEGE
~ JOB DESCRIPTION

' JOB TITLE: Maintenance Worker I (Ash Project) E

DUTIES § RESPONSIBILITIES:

1;

The Maintenance Worker I will exhibit the proper techniques

for using common maintenance equipment and supplies (eg. brooms,
shovels, water-pressurized hoses, mops, buckets and storage
bins, cleaning solutions, cleaning cloths, rakes and similar
garden tools, etc.). The Maintenance Worker will also be aware
of how these materials are stored and cared for,

The Maintenance Worker will perform assigned cleaning and
washing of College building exteriors and approaches, walkways
and parking areas, and building interiors including floors,
walls, windows, fixtures, and furniture, to achieve appropriate
levels of cleanliness.

The Maintenance Worker will perform grounds maintenance duties
as assigned, including watering, raking, clearing and disposing
of foliage and refuse, and related functions.

The Maintenance Worker will be able to achieve assigned
standards of maintenance in performing the above duties; will

be able to follow a written maintenance schedule at work showing’
times, duties, and locations of jobs; and will be able to follow
simple written or oral instructions concerning duties and give
responses.

The Maintenance Worker will be able to arrive and depart from
the assigned College Center at different assigned times accord-
ing to a weekly or monthly schedule; and will be able to report
hours worked per day as requested.

The Maintenance Worker will develop a familiarity with the
buildings and grounds being worked on, such that he/she will
know the location of maintenance offices, entrances, fire
alarms, and storage of materials being used (or will be able
to seek direction in finding these).

The Maintenance Worker will perform other duties as assigned

by his/her supervisor.
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. Grantor (Prime Sponsor) . Contractor - Contract No.

City of Portland Port]anq.Oppbrtunities Industrialization
Camtar{POTC)

This agreement for services is entered into by the Prime Sponsor, hereinafter
referred to as the City and Portland Opportunities Industrialization Center (POIC)
' , hereinafter referred as the Contractor. The

~Contractor shall provide services under the City's Comprehensive Employment

and Training Act (CETA) Program in accordance with the provisions of

this contract and applicable Federal Regulatinns. This contract consists

of this sheet, Agreement for Services, Narrative, budget and attachments,
and required forms,

The Contractor shall perform the functions set forth under the terms and
conditions established in this cost-reimbursement contract.

The functions of this contract shall commence when apgroved by City Council
and signed by all parties, The period of:ferformance shall not exceed
tWwo  “months or extend beyond September 30 , 1980, whichever occurs

first, uniess extended by City Council Action.

In consideration of the foregoing, the City shall pay the Contractor
allowable costs incurred in the performance of this contract, in an

amount up to, but not to exceed $211,443  to be paid from Federal
_funds received. ~

'Datéd this _ day of , 19..
Approved: CONTRACTOR:
li

: : ‘ By:
Executive Director, ~
Human Resources Bureau Title:
Approved: CITY OF PORTLAND

! : . BY:

Director, City Auditor

Training & Employment Division

Approved as to Form By:
Commissioner of Public Utilities

o 5'C1ty-Attohney=vd:"-’




PARTIES:

'!Sf)122 o

AGREEMENT FOR SERVICES

CITY OF PORTLAWD (City), Cify Hall, 1220 S.W. Fifth Avenue, Portland,
Oregon 97204,

Portland Opportunities Industrialization Center (PQIC)

5329 N.E, Union Avenue, Portland. Oregon 97211

RECITALS:

A.

“Upon consideration of a request for proposal, P d -

itie ization Center{P01G)the Contractor, is
considere an appropr1ate agent to fulfill the terms of this
contract.

The City has funds to support this agreement derived from the
U.S. Department of Labor (DOL) under Title II-D of CETA.

It is therefore appropriate for the City to enter into a

contract W1th__Eanlanﬂ_%ppnﬁtunlzigs_ln%uﬁtnia%iza&l%n_ggntar, (PoIC),
~the Contractor, to provide the services herein described. =

AGREED/CONTRACTOR

1.

Qi

Contractor shall be respons1b1e for prov1d1ng adequate super- -

~vision of participants assigned to their particular work "

site(s).

Contractor shall provide a safe work environment for all par-

ticipants assigned to their work site(s) and adhere to applicable
safety standards.

Supervisors shall make every effort to deal immediately with
participant absences and shall make every effort to assist the
participants in achieving regular attendance. It is intended
that subseguent unnecessary absences can be influenced by
speedy and early intervention on the part of the supervisor.

Contractor shall make necessary staff time avajlable to meet
with City personnel on participant matters.

Contractor shall make sufficient staff time available to fill
out questionnaires and participate in interviews or other
research and program monitoring activities.

Contractor shall be responsible for orienting every participant
hired by the Contractor,

Contractor shall keep daily time and attendance records for
participants and make such records available upon request.




10.
1.

12.

‘AGREED/CITY
T,

Contractor shall be respons1b1e for adher1ng to all fiscal
requirements of DOL 'and the City. »

‘Part1c1pant files and records shall be open to 1nspect10n by

designated City staff.

| A1l fiscal records related to th1s contract shall be open to

inspection by des1gnated staff.

Contractor shall notify appropriate City staff at least 24 hours
prior to an anticipated termination of a participant.

Contractor shall comply with the goals and objectives stated
in the agency proposa] herein attached as Project Narrative,

'Exh1b1t A.

City shall provide technica] assistance in completing required
reporting requirements.

City shall supply all required reporting forms to the Con-
tractor.

City shall provide technical assistance in deve10p1ng data

- gathering systems

City shall mon1torvpartic1pant activities based on goa1s,
objectives, productivity indicators and activities found in

” “the project proposal.

City shall provide, on a limited basis, funds for approved
participant job related training. Requests for such training
must be received by the City at least thirty (30) days prior
to the beginning of the training and reimbursement for ap-
proved training will be made directly to the provider.

GENERAL CONDITIONS:

1.

Prior to commencement hereof, the Contractor shall deliver to
the City Auditor evidence:

a. that all persons handling funds received or disbursed
under this contract are covered by a Fidelity Bond in the
amount of $10,000 or 100% of the estimated forty-five
(45) day cash flow, whichever is less. If the bonding is
unavailable to Contractor, a third party trustee may be
appointed;

b. of a Standard Liability Insurance Policy in the single
1imit of $300,000 and provide the City Auditor with an
endorsement thereto naming the City as an additional
insured and protecting the CTty, its agents and employees
from claims for damages arising out of the performance of

L th1s contract; e




10.

11.

B c. that the above policies of insurance are in furce and

will not be cancelled without thirty (30) days prior
’vnotice to the City.

Contractor shall submit to the City a written Affirmative
Action Plan within thirty (30) days after first hire.

In performance hereof, the Contractor shall comply with the
provisions of the Civil Rights Compliance Statement (refer to
Exhibit B).

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Revised Statutes, Chapter 279, re-
lating to public contracts generally.

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Safe Employment Act, Chapter 654,
relating to places of employment, safety and health.

Contractor shall submit the required program reports (refer to
Exhibit C) by the fifth working day of each month. Reports
shall be completed accurately in conformance with the guide-
1ines and monitoring directions provided by the City. Pro-
gram reports not received by the time specified may result

in delayed reimbursements.

- Contractor shall maintain all fiscal and program perforimance

records pertaining to this subgrant for a minimum of three (3)
years after the close of the contract. In the event of disso-
lution of the corporation within the specified time, said
records shall be turned over to the City Auditor.

The City shall provide management support and shall monitor
and evaluate the services provided hereunder to assure that
the goals and objectives of the contract are being met. The
Contractor shall make staff and records available for this
purpose. Technical assistance shall be provided to the Con-
tractor upon request. Program progress shall be reported to
the City Council upon request but in no case less than once a
year,

The Contractor shall submit to the City one (1) copy of all
formal documents produced under this contract.

The term "approval by the City" means written approval by the

Commissioner in Charge of the Human Resources Bureau. Unless

otherwise specified, documents to be submitted to the City by

the Contractor shall be regarded as received when delivered to
the Human Resources Bureau.

Compensatory time accrued by any employee performing services
under this contract shall be taken within thirty (30) days of
accrual to be charged as a contract cost. Time not taken

within this period shall become the sole risk and expense of

- the Contractor.




2. Contractor shall be considered as the employer of record of all

participants. Participants shall be deemed to be emﬁ10yees‘of<thei‘ M;

Contractor and Contractor shall provide Workers' Compensation
-Coverage for participants. Contractor-shall hold harmless and
indemnify the City of Portland by providing to the City of Portland

an insurance certificate exhibiting the 1imits of such Workers'
‘Compensation Coverage. r ’
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ASSURANCES AND CERTIFICATIONS

General Assurances

1. The prime sponsor assures that it will fully comply with the re-
quirements of the Comprehensive Employment and Training Act, all Federal
requlations issued pursuant to the Act, and with its Comprehensive
Employment and Training Plan, as approved by the Department of Labor.

2. The prime sponsor, in operating programs funded under the Act,
assures that it will administer its programs under the Comprehensive
Employment and Training Plan in full compliance with safeguards against
fraud and abuse as set forth in CETA and the CETA regulations; that no
portion of its CETA program will in any way discriminate against, deny
benefits to, deny employment to, or exclude from participation any
persons on the grounds of race, color, national origin, religion, age,
sex, handicap, or political affiliation or belief; that it will target
employment and training services to those most in need of them.

3. The prime sponsor, in operating programs for youth funded under
Title IV of the Act further assures that:

a. Applications will be coordinated to the maximum extent feasible
with the plans submitted under Title II, but services to youth
under that title shall not be reduced because of the avail-
ability of financial assistance under Title IV, per Sec.

- 436(a)(2). :

‘Additional Assurances

4, In administering programs under CETA, the prime sponsor assures and
certifies that:

a, It will comply with Title VI of the Civil Rights Act of 1964
(P.L. 88-352).

b. It will comply with the provisions of the Uniform Relocation
Assistance and Real Property Acquisition Act of 1970 (P.L. 91-
646) which requires fair and equitable treatment of persons
displaced as a result of Federal and federally-assisted
programs.

c. It will comply with the provisions of the Hatch Act which
: 1imit the political activity of certain State and local
government employees.

d. For grants, subgrants, contracts, and subcontracts in excess
of $100,000, or where the grant officer has determined that
orders under an idefinite quantity contract or subcontract in
any year will exceed $100,000, or if a facility to be used has
been the subject of a conviction under the Clean Air Act (42
U.S.C. 1857¢-8(¢c)(1)) or the Federal Water Pollution Control
Act (33 U.S.C. 1319(C)) and is listed by the Environmental
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Protection Agency (EPR) or is not otherwise exempt, the grantee assures
that: (1) no facility to be utilized in the performance of the proposed
grant has been Tisted on the EPA List of Violating Facilities; (2) it
" will notify the RA, prior to award, of the receipt of any communication
from the Director, Office of Federal Activities, U.S. Environmental
Protection Agency, indicating that a fa¢ility to be utilized for the

grant is under consideration to be listed on the EPA List of Violating
~ Facilities; and (3) it will include substantially this assurance, including
this third part, in every nonexempt subgrant, contract, or subcontract.

COMPENSATION - METHOD OF PAYMENT:

1. Total compensation shall not exceed § 211,443.

2. An advance shall be made to cover the cost of the Contractor's
initial expenses for operation, not to exceed the sum of
N/A upon receipt of a written request from the Con-
tractor. Any advance request due to contract extension must
be approved by the Director of the Training and Employment
Division and be supported by cash flow statement.

3. The additional amounts due after the initial advance shall be
reimbursed based upon receipt of the required Accounting
Report Forms: (Refer to Exhibit C), the original, with the
appropriate documentation attached. All reimbursement docu-
ments must be received by the fifth working day of each month.
Reimbursement documents not received by the time specified may

~result in payments being held and made the following month.
Reimbursement documents not received by the 20th day of the
month may result in termination of contract. Advances will be
recovered against program expenses based upon schedule to be
furnished by HRB Fiscal, depending on the rate of expenditure.

4. A1l payments made pursuant to this contract are subject to
post audit. The City shall perform spot audits, at their
discretion, any time during the contract period to provide
additional controls.

5. A1l funds received from the City shall be used by the Con-
tractor as set forth in the budget (refer to Exhibit A).
Funds not so used shall be promptly returned to the City at
the end of the contract period. Any cost incurred by the
Contractor over and above the agreed sums as set out in the
Budget shall be at the sole risk and expense of the Contractor.

6. The operating budget may be amended provided the full cost
does not exceed the amount stated in the contract. Budget
amendments shall not become effective until the Commissioner
in Charge has given written approval and filed the approved
document with the City Auditor. Line item overruns of 5% or
$1,000, whichever is less, are allowable without a budget

i

i



~ “amendment, g
admissions charged by.performers; etc.) must be used to purchase consumable
- program supplies, with City approval. It may not be used for non-

A11 program 1ncome (1 e., sale of books wri tten by proaeut

consumable expenditures (items over $100) or for any other purpose.
Income not used for consumable program supplies must be refunded to. the

City.

1.

TERMINATION: . o
1.

This contract may be terminated by either party at any time by
giving a thirty (30) day advance written notice by certified
mail for willful failure or refusal of the other to perform
faithfully the contract accord1ng to its terms.

The contract may also be terminated at any time by the City by
giving written notice if its Federal, State or local grants
are suspended or terminated during the contract period. 1In
the event of termination, the contractor shall be entitled to
reimbursement for allowable costs incurred up to the date of
termination indicated in the written notice.

ASSIGNMENT:

The Contractor has been selected by the City for this work be- .

cause of its particular experience in this program area. This =

contract is pevsona] between the parties and the Contractor
shall not assign or subgrant in whole or part hereof w1thout
pr1or written consent of the City.

In the event the City decides to assign their interest in this
contract in whole or part, the City shall give written notice
of the assignment to the Contractor ten (10) days prior to the-
assignment.

150122






~'Portland Opportunities
- Centep  (POIC) .

5329 N.E. Union Avenue

“appRopRIATION UNIT 101122

.. Portland OR 97211 - LINE ITEM WORKSHEET
PARTICIPANT
uAGes & - OMINISTRATIVEl o
Cod Object Title SERVICES
110 | Full-Tirne Employees ‘ 5 ,600 5 s 600
“170 | Patthm:E.;ﬁl-;v;; - 1,218 1,218
130 | Faderal Program Enrollecs 147,100 ‘ 147,100
149 | Overtime
160 | Premium Pay
170 | Banefits 23,536 1,500 25,036
190 | Lese-Labor Turnover ‘
100 | Total Personal Services 170,636 8,318 178,954
210 | Professiunal Services ’
220 | Utilities
230 | Equipment Rental 15 ,300 130 15 "330
240 | Repair & Maintenance
260 | Miscelianeous Services
310 | Office Supplies 100 100
320 | Operating Suppiies
330 | Repair & Maint. Suoplins
340 | Minor Equipment & Tools 1 ,557 1 ,557
360 | Clothing & Uniforms
7380 | Other Comradities—E xtarnal
410 | Educstion
420 | Locol Trave! 80 80
430 | Out-of-Town Travsl
;410 Space Rental 312 312
451) | Interest
450 | Ratunds
_47!) Reatirament System Psyments
480 | Miscellanaous
510 | Fleat Services
“B520 | Printing Services 300 300
530 | Distribution Services
540 | Elecironic Servicas
560 | Data Procassing Services
660 | insurance 600 600
TB70 | Talsphona Sarvices 160 160
6580 | Intra-Fund Services
590 | Other Services—Internal
200- .
gog | TOU! Materials & Services 16,857 1,682 18,539
610 | Lend
620 ! Buildings
‘_E:_IO Improvements
_640 | Furniture & Equipment 13 ,950 13,950
R00 | Total Capital Qutiay 13,950 -0~ 13,950
700 | Other
TOTAL 201,443 10,000 211,443
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BUDGET JUSTIFICATION 150122

PERSONNEL

’ ‘ ~Jduly 17, 1980
DATE

PROJECT NO.
PROJECT TITLE POIC ASH CLEANUP (Administrative Costs)

L

(A) Mumber of | (B) Position or | (C) Monthly | (D) Percent | (E) No. of | (F) Cost

Persons Title Salary Rate of time on | Months on | (AxCxDxE)
(Full-time) Project Project

2 Project Sngemiqn b 1400 100 2 5,600

1 POIC Director 2,034 15 2 610

1 Accountant 1,520 20 2 608
$6,818

SUBTOTAL, PERSONNEL

22 « 3 FRINGE BENEFITS 1,500

TOTAL, FERSONNEL $8,318

“Indicate fringe benefits as a percentage of "Subtotal, Personnel"



PROJECT NO.
PROJECT TITLE

BUDGET JUSTIFICATION
MATERIALS AND SERVICES

POIC ASH CLEANUP (Admin Costs)

15mMR2

To extent possible, use format indicated below.

" CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
1 230 Equipment Rental
Typewriter @ $65/mo x 2 mo 130 130
210 Office Supplies
$50 mo x 2 mo 100 100
~420 ‘Mileage
200 miTes/mo x .22/mi x 2 mo. o 80 80
440 Space Rental | " .
150 sq. ft. x 2 persons x 52/sq ft x 2 mo 312 312
520 Printing Services 300 300
560 Insurance
(Increased Tiability) 600 600
570 Telephone
20 %40/mo X 2 mo 160 160




BUDGET JUSTIFICATION o 15070
PERSONNEL |
-~ PARTICIPANT COSTS

DATE.  July 21, 1980

PROJECT NO.

PROJECT TITLE _POIC ASH CLEANUP

T I
l
(A) Number of (B) Position or | (C) Monthly (D) Percent . (E) No. of F) Cgsé)
Persons Title Salary Rate of time on Months on AxCxDx
(Full-time) Project Project
10 Crew Foremen 875 100 2 17 .50
90 Crew Members 720 100 2 129,600 AJ

SUBTOTAL, PERSONNEL 147,100

16« 4 FRINGE BENEFITS 23,536

TOTAL, FERSONMNEL 170,636

*Indicate fringe benefits as a percentage of "Subtotal, Personne:”



PROJECT NO.

BUDGET JUSTIFICATION
MATERIALS AND SERVICES

DATE  July 17, 1980 -

PROJECT TITLE POIC ASH CLEANUP (Participant Services)

To extent possible, use format indicated below.

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
230 Equipment Rental
Vehicle Rental - 9 vans @ $800/mo 14,400
(including mileage & insurance) x 2 mo
Ladder Rental - 10 @ $50/mo + $40 deposit ea 900 15,300
340 EqUipment & Tools _
: 10 hoses @ $20 each 200
20 shovels @ $25 each 500
20 push brooms @ $20 each 400
Misc.. (face masks, cloths, trowels,
buckets, trash bags, etc.) 450 1,550




BUDGET QUSTIFICATION i
CAPITAL OUTLAY

o | DATE  July 17,1980 .o
© PROJECT NO. S S T ST R
PROJECT TITLE POIC ASH CLEANUP (Participant Services) =~ ~ =~ =~ =7~ .7 ff

To extent possibie, use format indicated below

CODE DESCRIPTION OF ITEM AND BASIS FOR [TEM CATEGORY
: VALUATION | 1 TOTAL TOTAL

640 . Furniture & Equipment ‘
' . 10 pumps @ $1,395 each - 13,950




EXHIBIT B ’

ASSURANCE OF COMPLIAMCE WITH
CITY OF PORTLAND AFFIRMATIVE ACTION PLAN

. Center (POIC)

Portland Oggortun1t1es Indystrialization / (hereinafter called the “Contractor“)
~ HEREBY AGREES THAT it will comply with the City of Portiand Affirmative Action

. Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
" eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to
the end that no person viio applies for employment shall, on the ground of race,
color, re11g1on, age, sex, national origin, or handicap, be excluded from parti-
cipation in, be denied the benefits of, or be otherwise subjected to discrimina-~
tion under any program or activity for which the Contractor receives City of Port-

land financial assistance; and HEREBY GIVES ASSURANCE THAT it will inmediately take
any measures necessary to effectuate this agreement.

The "equal employment opportunity doctrine" is more.than a directive prohibiting
discriminatory practices; rather, it is a doctrine that requires positive meas-
ures to assure an equal opportunity for meaningful employment of those persons

who have been victims of discrimination. This doctrine exiends to all areas of
employment and to all relations with employees, including recruitment, selection
-and placement, compensation, promotion and transfer, disciplinary measures, de-
motions, layoffs and terminations, testing and training, daily working conditions,
awards and benefits, and all other terms and conditions of employment. The Aff1r-
mative Action Plan calls for:

1. An improvement of employment opportunities for minority group persons and
women in all employee classifications.

2. An improvement of career opportunities for minority groups and womén employees.

3. An increased awareness of "institutional” biases through educatlon and training
to achieve its erad1cat10n

4. An explanation to minority group organizations of the programs, employment and
training opportunities, and the qualifications required for positions in the
Contractor's organization.

5. An active education program which will keep management, supervisors and em-
ployees informed of their socia1 and civil rights and responsibilities.

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the
City of Portland's Affirmative -Action Pian is given in consideration of and for the
purpose of obtaining any and all City contracts or other financial assistance ex-
tended after the date hereof to the Contractor by the City, including installmant
payments after such date on account of applications for City financial assistance
which were approved before such date. The Contractor recognizes and agrees that
such City financial assistance will be extended in reliance on the representations
and agreements made in this Assurance, and that the City of Portland shall have the
right to seek judicial enforcement of this Assurance. This Assurance is binding on
the Contractor, its successors, transferees, and assignees, and the person whose

signature appears below is authorized to s1gn this Assurance on behalf of the Con-
tractor.

Dated By

‘Title

(Contractor's Mailing Address)
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5)
6)

7)

AGENCY NAME AND MAILING ADDRESS:

Z21p OODE

PUBLIC SERVICE ﬂﬁiﬂﬂﬂiﬂ?ERDGRﬂﬂ‘
MONTHLY INVOICE

SPCNSOR

CITY (F FORTLAND

HMAN RESOURCES BUREAU
TRAINING & BMPLOVMENT DIVISION
522 S. W. 5th, Rm. 612 -
Fortland, Oregon 97204
248-4710

¥OR (FFICE USE LY
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" CONTRACT SIGNATOR OR DESTRNEE

.-11/22/76
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PUBLIC SERVICE EMPLOYMENT TIME SHEET

‘[.J

Rgency Name

Aqe@c} Address

Phone Number

Participant®s Soclal Security Number

Partfcipant's Name

For Month and Year:

Base'Paj for the Month:

Day of
Month

10

11

12

13

14

15

16

Hours
Horked

Day of
Month

17 18

19

20

21

22

23

24

25

26

27

28

29

30

k)|

TOTAL

Hours
Horked

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET:

Participant's Signature

Supervisdr's Signature

2ELOY T



CITY OF PORTLAND, OREGON [\ oo o o rmacrs )

AUTOMOSBILE MILEAGE REPORT f )
FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLLDING TRAVEL AS A FRINGE BENEFIT

L

ASPRUIMRIATICE L1y 0C.

#

RESEOUSIBILITY CKIG NG
P PLEASE DO NOT FiLL IN THIS SPACE
Al4F RINT) SOCIAL SECURITY G.
EMPLOYEE N (PRI : BASIC PAYMENT _.______ pPLUS
MILES PER MILE $

PARKING COSTS $

HOME ADDRESS )
ACCbUNTING PERIOD j TOTAL PAYMENT $
BEGINNING ENDING COMPENSATION CATAGORY
ODOMETER READING DAY'S DAY'S ODOMETER READING DAY'S DAY'S
DATE DATE
START LAST CALL MILEAGE PARKING START LAST CALL MILEAGE_ PARKING

" — e —— T AT =,
E:mmmmamm ......._....,,...._

r

| HERE®Y AFFIRM THAT THE FOREGOING STATEMENT 1S TRUE TO THE BEST OF MY KNOWLEDGE AND To AL MILES
BELIEF . ' e
_ ) TOTAL PARKING 2D
EMPLOYEE'S SIGNATURE =
Lovbay Tty ae SoNES3ET Dl Tade g‘g

This reporf musf be submitied to Finance Accounting Division by the lifth [ 51h) day

NOTE : i
following end of accounting period in crder that paymenl can be mcde by lhe tenth { JO1h) 7Ty






oo - PROPOSAL FROM POIC
' SUMVER ASH REMOVAL/JOBS SKILLS WORK PROJECT

Portland OIC

5329 N.E. Union Avenue
.. Portland, Oregon 97211
. .(503) 287-1271-
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' PROPOSAL FROM POIC

SUMMER ASH REMOVAL/JOBS SKTLLS WORK PROJECT

Portland Opportunities Industrialization Center, POIC, a non-profit
organization which provides caumprehensive training and employment
services to the disadvantaged/underemployed/unemployed residents of
the Portland Metropolitan area, proposes a project to reduce the incon-
venience and public healtn hazards caused by the volcanic ash.

Objectives:

1. To reduce ash impact on a minimum of 800 low-incame houses in Portland
by removing ash from house sidings, gutters, porches and sidewalks.

2. To provide work experience and increase job search skills for 100 CETA
eligible participants.

Project Description:

. The project has the dual purpose of promd:.ng low-cost ash removal services to
,Portland residents of low and fixed incomes and, at the same time, providing job
- skills/search activities and employment experience to CETA participants. The
project will employ 102 people, including 90 crew members, 10 crew foremen and
two project supervisors. BAs there is a need in Portland to provide employment
opportunities to disadvantaged minority participants, there will be an emphasis
on recruiting those persons for participation in the project. Approximately
half the crew members will be wnemployed youth.

The recipients of the ash removal serxvice will be Portland residents who have
low and/or fixed incame. Information on the availability of this service will
be given to Portland Senior Service Centers and advertised in the Journal,
Oregonian, Observer, and other local newspapers. Special attention will be
given those persons for whaom the task of ash removal would be difficult or
impossible, especially older citizens and the handicapped,

Participants in the project will be divided into 10 crews. Each crew will con-
sist of a crew foreman @nd nine crew members., Crew members, for the most part,
will be disadvantaged minorities. This will require the foremen to have same
demonstrated experience supervising and relating effectively with individuals
from different cultural and ethnic backgrownds. Crew foremen are directly
responsible to the project supervisors.

POIC will hire two full time project supervisors who will be responsible for
publizing the project, lining up houses and coordinating daily assignments and
routes. These persons will also be responsible for maintaining project
statistics and preparing reports as needed by POIC and TED,

Each crew will clean the ash from a minimum of two houses per day, using high
. pressure pumps, brooms and similar equipment. Ash collected in this process

will be placed in plastic trash bags or buckets and removed to sites reccrmer'ded
by the City of Portland.
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| Participant Recrui‘ment and Seledtion:

TED will refer ellg:.ble applicants to POIC for select:.on. ’I’ED will" c
recruit participants with a high priority placed on disadvantaged m:.norltles
for crew members and minorities for crew chiefs. TED will refer a minimum

of 130 participants for the 100 positions. o ‘

_ Training:

TED will provide all participants with 10 days of training prior to the start

. of the project. This training will cover ash removal techniques, using the
equipment, safety, team work, etc. Training time will also be devoted to job
search skills in order to assist participants in procuring employment following
the program. Two days of follow up training in job search skills will be pro-
vided at the close of the program. This will be a paid activity.

Reporting:.

Each month POIC will furnish TED with copies of project announcements and
other publicity during that month. Additionally, each crew will keep a log
of daily activities (listing addresses of houses and time spent there) for

- each crew. This will be submitted to TED Program Development Unit by the

' fifth working day of each month. Additionally, at the close of the contract
‘period, POIC will submit an activity.summary and project evaluatlon and o
- final ‘accounting, This is due by October 15, 1980. , '



o 1501ee
| JOB DBSCRﬁ’I‘ION ' | | |

“Project ,supexirisor (two non-—CE:‘l?A.positij.ons)\b :

. Responsible to POIC Director..

 Responsibilities

- = Provide overall supervision and ‘coordination of‘prbject.

Assign daily work programs to crew foremen. |
- Supermse crew foremen cheéking an jobs to be done and jobs completed.
~ Monitor performance of crew's work
-~ Check on completion of paperwork.
- Pick up time sheets and deliver to accountant.
- Pick up and distribute payroll checks to crew foremen,
  - Camplete and turn in project reports as required.
:  ~ Purchase and maintain project equipment as needed, 7 ’ ;
: - Recelve referrals and service néeds requesté fram mdividuais/bitjaﬁizaﬁioné.  '
- publicize and schedule services. |
' - Act as liaison with TED as needed.
- Design notices, write press releases, public service announcements for project.
- Contact and maintain liaison with other public service/CBO's for service requests

and job skills/search field trips.

Qualifications

~ Demonstrated ability to work and relate effectively with all cultural, ethnic
. and economic groups.

~ Minimum one year supervisory experience.

- Familiarity with City's geographic layout.

- Same knowledge of simple machinery.

- Excellent cammmications and public relations skills, both written and oral.

- Experience in working with youth preferred.

Salary: $1,400 per month




 JOB DESCRIPPTON =

iy

. - Crew t-iemi)ers (90 CETA positions«)‘_ . ‘

" Responsible to Assigned Crew Chief

- Responsibilities

- — Clean and hose gqutters, sidewmlks, and drains of residences. .

- Maintain equipment.
~ Perform tasks as assigned by Crew Chief,

 - Participate in .job skills/search activities.

Qualifications

Willing to perform tasks of exterior cleaning.

Willing to follow directions.

I

Able to perform in a team setting

B 'ywykSval;ary:,,$4.15/‘hr or’ $713/mo

{ 150i22f~

Willing to participate in job/skills search program. =




150122

© JOB DESCRIPTION

E Crew Foreman (Ten CETA pOSltlonS)

' Responsible to Project Supervisors

. ‘ResponSLb:Llltles

| - Implementatlon of da.a.ly pro:jects

Assessing of individual jobs.

Designating assigrments to crew members.

Monitoring satisfactory campletion of jobs.

Turning in time sheets and distributing checks.

) Qlallflcatlons

- Demonstrated ablllty to work effec't.lvely w:Lth all c'ultural ethmc, and
economic groups.

o - Some supervisory experlence in coord:mating youth and crews

- Sce’ experience and/or knowledge of papermrk cmpletmn, i, e., foms S
and time sheets. ‘ , ;

Valld driver's license.

Salary: $868 per month/$5.05/hr.




Grantor (Prime Sponsor) v - Contractor ‘f',> - .Contract Mo,

City of Portland  _ Urban League of -Portland, Inc

This agreement for services is entered 1nto by the Prime Sponsor, hereinafter
referred to as the City and___Urban League of Portland, Inc.

hereinafter referred as the Contractor, The

Contractor shall prov1de services under the City's Comprehena1ve Employment
and Training Act (CETA) Program in accordance with the provisions of

this contract and applicable Federal Regulations. This contract consists

of this sheet, Agreement for Services, Narrative, budget and attachments,

and required forms.

The Contractor shall perform the functions set forth under the terms and
conditions astablished in this cost-reimbursement contract.

The functions of this contract shall commence when approved by City Council
and signed by all parties. The period of performance shall not exceed

two  months or extend beyond September 3n , 1980, whichever occurs

f1rst unless extended by City Council Action.

In consideration ¢f the forego1ng, the City shall pay the Contractor
allowable costs incurred in the performance of this contract, in an

amount up to, but not to exceed $ 27 404 to be paid from Federal
funds received.

~Dated this day of _ , 19
Approved: CONTRACTOR:
By:

Executive Director,
Human Resources Bureau Title:
Approved: : CITY OF PORTLAND

L BY:
director, City Auditor

Training & Employment Division

Approved as to Form By:
Commissioner of Public Utilities

: Qity Attorney




 PARTIES:

AGREEMENT FOR SERVICES

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, Partland,

Oregon 97204.

Urban League of Portland, Inc.

3630 N. Vancouver, Poptland, Qregon . 97227

RECITALS:

A.

Upon consideration of a request for proposal,
Urban League of Portland, Inc. , the Contractor, is

considered an appropriate agent to fulfill the terms of this
contract.

The City has funds to support this agreement derived from the
U.S. Department of Labor (DOL) under Title II-D of CETA.

[t is therefore appropriate for the City to enter into a
contract with Urban League of Portland, Inc. ,
the Contractor, to provide the services herein described.

AGREED/CONTRACTOR

R

Contractor shall be respons1b1e for prov1d1ng adequate super- -

~vision of part1c1pants ass1gned to their particular work

site(s).

Contractor shall provide a safe work environment for all par-
ticipants assigned to their work site(s) and adhere to applicable
safety standards.

Supervisors shall make every effort to deal immediately with
participant absences and shall make every effort to assist the
participants in achieving regular attendance., It is intended
that subsequent unnecessary absences can be influenced by
speedy and early intervention on the part of the supervisor.

Contractor shall make necessary staff time available to meet
with City personnel on participant matters,

Contractor shall make sufficient staff time available to fill
out questionnaires and participate in interviews or other
research and program monitoring activities.

Contractor shall be responsible for orienting every participant
hired by the Contractor.

Contractor shall kesp daily time and attendance records for

~participants and make such records available upon request.

’




10.
ST,

12.

Contracter shall be responsible for adhering to all fiscal
requirements of DOL and the City.

Participant files and records shall be open to inspection by
designated City staff.

A11 fiscal records related to this contract shall be open to
inspection by designated staff.

Contractor shall notify appropriate Cify staff at least 24 hours

prior to an anticipated termination of a participant.

Contractor shall comply with the goals and objectives stated

in the agency proposal, herein attached as Project Narrative,
Exhibit A. .

. AGREED/CITY:

1.

City shall provide technical assistance in completing required
reporting requirements.

City shall supply all required report1ng forms to the Con-
tractor.

City shall provide technical assistance in developing data

gathering systems.

City shall monitor participant activities based on goals,
objectives, productivity indicators and act1v1t1es found 1in
the project proposal.

City shall provide, on a limited basis, funds for approved
participant job related training. Requests for such training
must be received by the City at least thirty (30) days prior
to the beginning of the training and reimbursement for ap-
proved training will be made directly to the provider.

GENERAL CONDITIONS:

1.

Prior to commencement hereof, the Contractor shall deliver to
the City Auditor evidence:

a. that all persons handling funds received or disbursed
under this contract are covered by a Fidelity Bond in the
amount of $10,000 or 100% of the estimated forty-five
(45) day cash flow, whichever is less. If the bonding is
unavailable to Contractor, a third party trustee may be
appointed;

b. of a Standard Liability Insurance Policy in the single
limit of $300,000 and provide the City Auditor with an
endorsement thereto naming the City as an additional
insured and protecting the City, its agents and employees
from claims for damages arising out of the performance of

- this contract;




10.

1.

c. that the above policies of insurance are in force and
will not be cancelled without thirty (30) days prior
-notice to the City.

Contractor shall submit to the City a written Affirmative

Action Plan within thirty (30) days after first hire,

In performance hereof, the Contractor shall comply with the

provisions of the C1v11 Rights Compliance Statement (refer to
Exhibit B).

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Revised Statutes, Chapter- 279, re-
lating to public contracts generally.

In performance hereof, the Contractor shall comply with the
provisions of the Oregon Safe Employment Act, Chapter 654,
relating to places of employment, safety and health,

Contractor shall submit the required program reports (refer to
Exhibit C) by the fifth working day of each month. Reports
shall be completed accurately in conformance with the guide-
Tines and monitoring directions provided by the City. Pro-
gram reports not received by the time specified may result

in delayed reimbursements.

Contractor shall maintain all fiscal and program performance.-

- records pertaining to this subgrant for a minimum of three (3)

years after the close of the contract. In. the event of disso-
Tution of the corporation within the specified time, said
records shall be turned over to the City Auditor.

~The City shall provide management support and shall monitor

and evaluate the services provided hereunder to assure that
the goals and objectives of the contract are being met. The
Contractor shall make staff and records available for this
purpose. Technical assistance shall be provided to the Con-
tractor upon request. Program progress shall be reported to
the City Council upon request but in no case less than once a
year,

The Contractor shall submit to the City one (1) copy of all
formal documents produced under this contract.

The term "approval by the City" means written approval by the

Commissioner in Charge of the Human Resources Bureau. Unless

otherwise specified, documents to be submitted to the City by

the Contractor shall be regarded as received when delivered to
the Human Resources Bureau.

Compensatory time accrued by any employee performing services
under this contract shall be taken within thirty (30) days of
accrual to be charged as a contract cost. Time not taken
within this period shall become the sole risk and expense of
the Contractor.



~ Contractor shall be considered as the employer of record of all
-participants.
Contractor and Contractor shall provide Workers' Compensation
Coverage for participants. Contractor shall hold harmless and
indemnify the City of Portland by providing to the City of Portland
-an insurance certificate exhibiting the limits of such Workers'
Compensation Coverage. ‘

Participants shall be deemed to be employees of the = '«




o :ASSURANCES AND QERTIFICATIONS'

General Assurances

1. The prime sponsor assures that it will fully comply with the re-
quirements of the Comprehensive Employment and Training Act, all Federal
regulations issued pursuant to the Act, and with its Comprehensive
Employment and Training Plan, as approved by the Department of Labor.

2. The prime sponsor, in operating programs funded under the Act,
assures that it will administer its programs under the Comprehensive
Employment and Training Plan in full compliance with safequards against
fraud and abuse as set forth in CETA and the CETA regulations; that no
portion of its CETA program will in any way discriminate against, deny
benefits to, deny employment to, or exclude from participation any
persons on the grounds of race, color, national origin, religion, age,
sex, handicap, or political affiliation or belief; that it will target
employment and training services to those most in need of them.

3. The prime sponsor, in operating programs for youth funded under
Title IV of the Act further assures that:

a.

Applications will be coordinated to the maximum extent feasible
with the plans submitted under Title 11, but services to youth
under that title shall not be reduced because of the avail-

ability of financial assistance under Title IV, per Sec.
436(a)(2). v ’

‘Additional Assurances

4. In adminiétering programs under CETA, the prime sponsor assures and
certifies that: : o '

a.

It will comply with Title VI of the Civil Rights Act of 1964
(P.L. 88-352).

It will comply with the provisions of the Uniform Relocation
Assistance and Real Property Acquisition Act of 1970 (P.L. 91~
646) which requires fair and equitable treatment of persons
displaced as a result of Federal and federaily-assisted
programs.

It will comply with the provisions of the Hatch Act which
limit the political activity of certain State and local
government employees.

For grants, subgrants, contracts, and subcontracts in excess
of $100,000, or where the grant officer has determined that
orders under an idefinite quantity contract or subcontract in
any year will exceed $100,000, or if a facility to be used has
been the subject of a conviction under the Clean Air Act (42
U.S.C. 1857¢c-8(c)(1)) or the Federal Water Pollution Control
Act (33 U.S.C. 1319(C)) and is T1isted by the Environmental



: ProtectionbAgency (EPA) or is not otherwise‘exempt, the grantee assures

~ that:

(1) no facility to be utilized in the performance of the proposed

grant has been listed on the EPA List of Violating Facilities; (2) it
will notify the RA, prior to award, of the receipt of any communication
~ from the Director, Office of Federal Activities, U.S. Environmental
Protection Agency, indicating that a facility to be utilized for the.
grant is under consideration to be Tisted on the EPA List of Violating
Facilities; and (3) it will include substantially this assurance, including
this third part, in every nonexempt subgrant, contract, or subcontract.

COMPENSATION - METHOD OF PAYMENT:

1.
2.

Total compensation shall not exceed $27,404 .

An advance shall be made to cover the cost of the Contractor's
initial expenses for operation, not to exceed the sum of

upon receipt of a written request from the Con-
tractor. Any advance request due to contract extension must
be approved by the Director of the Training and Employment
Division and be supported by cash flow statement.

The additional amounts due after the initial advance shall be
reimbursed based upon receipt of the required Accounting
Report Forms: (Refer to Exhibit C), the original, with the
appropriate documentation attached. A1l reimbursement docu-
ments must be received by the fifth working day of each month.
Reimbursement documents not received by the time specified may

result in payments being held and made the following month.

Reimbursement documents not received by the 20th day of the
month may result in termination of contract. Advances will be
recovered against program expenses based upon schedule to be
furnished by HRB Fiscal, depending on the rate of expenditure.

A11 payments made pursuant to this contract are subject to
post audit. The City shall perform spot audits, at their
discretion, any time during the contract period to provide
additional controls.

A11 funds received from the City shall be used by the Con-
tractor as set forth in the budget (refer to Exhibit A).

Funds not so used shall be promptly returned to the City at
the end of the contract period. Any cost incurred by the
Contractor over and above the agreed sums as set out in the
Budget shall be at the sole risk and expense of the Contractor.

The operating budget may be amended provided the full cost
does not exceed the amount stated in the contract. Budget
amendments shall not become effective until the Commissioner
in Charge has given written approval and filed the approved
document with the City Auditor. Line item overruns of 5% or
$1,000, whichever is less, are allowable without a budget




» - amendment. A1l program income (i.e., sale of books written by project;
~admissions charged by performers; etc.) must be used to purchase consumable
~program supplies, with City approval. It may not be used for non-

consumable expenditures (items over $100) oy for any other purpose.

Income not used for consumable program supplies must be refunded to the
City. : ‘ '

TERMINATION:

1. This contract may be terminated by either party at any time by
giving a thirty (30) day advance writtem notice by certified
mail for willful failure or refusal of the other to perform
faithfully the contract according to its terms..

2. The contract may also be terminated at any time by the City by
giving written notice if its Federal, State or local grants
are suspended or terminated during the contract period, In
the event of termination, the contractor shall be entitled to
reimbursement for allowable costs incurred up to the date of
termination indicated in the written notice,

ASSIGNMENT :

1. The Contractor has been selected by the City for this work be-
cause of its particular experience in this program area. This
-~ Contract is personal between the parties and the Contractor
.« . shall not assign or subgrant in whole or part hereof without
o prior written consent of the City.

2. In the event the City decides to assign their interest in this
contract in whole or part, the City shall give written notice
of the assignment to the Contractor ten (10) days prior to the
assignment.
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Urban League of Portland, Inc,

S
.
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L 1nMge

APPROPRIATION U

NIT

‘ LINE ITEM WORKSHEET

Cod

Ouject Title

Participant
Wages &
Services

Administrative
Cost

Total

110

Full-Time Employees

120

Pore-Time Em'ér;y;;s

1.080

1,050

130

Federal Program Enroifess

16,168

16,168

140

Qvertimg

1E0

Premium Pay

170

Behefity

2,586

168

2,754

180

Lesw-Labor Turnover

100

Totol Personal Services

18,754

1,218

19,972

210

Professional Services

825

825

220

Utilities

230

Equipment Rental

2,580

2,530

240

Repair & Maintanance

500

500

260

Misceilaneous Servicas

310

Office Supplies

75

15

J20

Operating Suppliss

330

Aepsir A Maini. Supplies

340

Minor Equipment & Toals

J60

Clothing & Uniforms

380

QOther Commodities—Extarnal

0

Education

420

Locai Travel

162

162

430

Qut-af-Town Travsl

440

Space Rental

)

Interes!

460

Refunds

“am

Retirement System Payments

490

Miscellaneous

500

500

510

Flast Servicas

520

Printing Services

530

Distribution Services

540

Elactronic Services

560

Data Processing Services

5810

Insurance

579

Teaiephone Services

680

Intra-Fund Services

580

Other Services—| nternal

500

Totsl Mnninl; & Services

3,242

1,400

4,642

610

Land

620

Buildings

630

improvements

D

Furniture & Equipment

2,790

2,790

/00

Total Capitsl Outlay

2,790

2,790

0

Other

TOTAL

24,786

2,618

27,404




PROJECT NO.

BUDGET JUSTIFICATION

PERSONNEL

e

“’.{
o
.4!‘
[ N
LB
?v“:
&

July 17, 1980

DATE

Urban League Elderly Residence Volcanic Ash C]eanup-Parriaipah+ Cost

PROJECT TITLE

[
{A) Number of (B) Position or | (C) Monthly (D) Percent } (E) No. of | (F) Cost
Persons Title Salary Rate of time on Months an AxCxDxE)
(Full-time) Project Project
1 Proj. Coordinator] 908 50 2 908
2 Crew Chiefs 867 100 2 3,468
8 Crew Members 737 100 2 11,792
SUBTOTAL, PERSONNEL 16,168
2.586
16 * % FRINGE BENEFITS
TOTAL, FERSONNEL 18,754

*Indicate fringe benefits as a percentage of

"Subtotal, Personnel”




PROJECY NC.

BUDGET JUSTIFICATION

PERSONNEL

DATE

,3Sﬁﬂg27

July 17, 1980

PROJECT TITLE Urban League Elderly Residence Volcanic Ash Cleanup - Administrative Costs

T
|

1

TOTAL, FERSONNEL

(A) Wumber of | (B) Position or | (C) Monthly (D) Percent | (E) No. of | (F) Cost
Persons Title Salary Rate of time on | Months on | (AXCxDxE)
(Full-time) Project Project
] Dir/Econ.Dev. 1,750 309 2 1,050
SUBTOTAL, PERSONNEL *!20%0
16 * 3 FRINGE BENEFITS 168
$1,218

*Indicate fringe tenefits as a percentage of "Subtotal, Personnei”




- BUDGET JUSTIFICATION

© MATERIALS AND SERVICES - | |
oaTE July 17,1980

~ PROJECT NO. o : L ‘
’PROJECT.TITLE Urban League Elderly Residence Valcanic Ash Cleanup -Administrativé«tosts

To extent possible, use format indicated below.

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
210 Professional Services - Bookkeeping
~ and consultation $412.50/mo x 2 825 825
310 ~ |0ffice Supplies o 75 75

490 Misc. (Audit) * . 500 500




PROJECT NO.

BUDGET JUSTIFICATION
© MATERIALS AND SERVICES

PROJECT TITLE___ URBAN LEAGUE ELDERLY RESIDENCE VOLCANIC ASH CIEANUP -Participant Cost

To extent possible, use format indicated below.

CATEGORY

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM
VALUATION TOTAL TOTAL

230 Equipment Rental

2 vehicles @ $30/day x 43 days 2,580 2,580
240 Repair & Maintenance

$25/crew member x 10 crew member , '

250 x 2 mo : 500 500
420 Local Travel-Project Coordinator

- 25 mi./day x 43 days -~ 1,075 mi. , '
X $.17 per mi 162 162




~ BUDGET JUSTIFICATION
~ CAPITAL QUTLAY

% DATE __July 17, 1980°
© PROJECT NO. | P |
'PROJECT TITLE Urban League Elderly Residence~V01¢an1c'A§h C1eanup -Participant Coétj

To extent possible, use format indicated below

CODE . DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
‘ VALUATION 1 TOTAL TOTAL

640 "Furniture & Equipment .
. 2 pumps @ $1,395 ea . R $2,790 $2,79Q




T | © EXHIBIT B : 50{21.@2

ASSURANCE OF COMPLIANCE WITH
CITY OF PORTLAND AFFIRMATIVE ACTION PLAN

Urban League of f Portland, Inc (hereinafter called the "Contractor")

HEREGY AGREES THAT it will comply with the City of Portland Affirmative Action
- Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fec-

eral Guidelines contained in Revised Code 4 of the U. S. Department uf Labor, to
the end that no person who applies for emp]oyment shall, on the ground of race,
color, religion, age, sex, naticnal origin, or handicap, be excluded from parti-

»c1pat1on in, be denied thc benefits of, or be otherwise subJected to discrimina-

tion under any program or activity for which the Contractor receives City of Port-
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take
any measures necessary to effectuate this agreement.

The "equal employment opportunity doctrine™ is more than a directive prohibiting
discriminatory practices; rather, it is a doctrine that requires positive meas-
ures to assure an equal opportunity for meaningful employment of those persons
who have been victims of discrimination. This doctrine extends to all areas of
employment and to all relations with employees, including recruitment, selection

-and placement, compensation, promotion and transfer, disciplinary measures, de-

motions, layoffs and terminations, testing and training, daily working conditions,
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: N

1. An improvement of employment opportunities for minority group persons and
women in all emp]oyee classifications.

2. An 1mprovement of career opportun1t1es for minority groups and women employees.

3. An increased awareness of "institutional" biases through education and tra1n1ng
to achieve its erad1caf1on

4. An explanation to minority group organizations of the programs, employment and
training opportunities, and the qualifications required for positions in the
Contractor's organization.

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities.

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the
City of Portland's Affirmative -Action Plan is given in consideration of and for the
purpose of obtaining any and all City contracts or other financial assistance ex-
tended after the date hereof to the Contractor by the City, including installment
payments after suck date on account of applications for City financial assistance
which were approved before such date. The Contractor recognizes and agrees that
such City financial assistance will be extended in reliance on the representations
and agrecments made in this Assurance, and that the City of Portland shall have the
right to seek judicial enforcement of this Assurance. This Assurance is binding on
the Contractor, its successors, transferees, and assignees, and the person whose

‘signature appears below is authorized to s1gn this Assurance on behalf of the Con-

tractor.,

Dated By

Title

{Contractor's Mailing Address)






CUFRENT DATE

AGENCY NAME AND MATLING ADDRESS:

1)
Z)A
3)
4)

n
6)

7)

PREPARED BY
PARTICIPANT BASE For Office LFE |\ RETTRE OTHER TOIAL| TOTAL
NAME PAY Use Only FICA . HOSP. | INS. m«r/ DENTAL | (SPECIFY) | F/B PAY
\ /
\ /
\/
A
I\
[\
[\
PAGE TOTRLS ‘q
" OONTRACT SIGNATOR OR DESIGNEE TITLE [ATE _
D
- .-11/22/16

ZIP OODE

TELFPHONE NUMBER

PUBLIC SERVICE HMPLOYMENT PROGRAM

MONTHLY INVOICE

SPONSOR

CITY OF PORTLAND

HMAN RESCURCES BUREAU

TRAINING &

FMPLOYMENT
522 S. W. 5th, Rm. 61

Fortland, Oregan 97204

248-4710

[FOR (FFICE USE ONLY

BIUISION

A

<
—
=



PUBLIC SERVICE EMPLOYMENT TIME SHEET

Agency Name

Kgency Address ) Phone Number
Participant’s Name - ‘ 7 Participant’s Social Security Number
For Month and Year: - Base Pay for the Month:
Day of ) A
Month | 1 2 3 4 5 6 7 8 | 9 10 |11 |12 J13 |14 |15 | 16
Hours
HWorked
Day of
Month | 17 | 18 19 20 21 22 23 24 25 | .26 27 28 | 29 30 | 31 |TotAL
Hours
Horked

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET:

Participant's Signature _ A : | - s

Supervisdr's Signature

[l




#
AOPROPRIATICE CHLT NC,

CITY OF PORTLAND, OREGON ONLY FOR THOSE CONTRACTS

AUTOMOBILE MILEAGE REPORT
FOR COMPENSATION FOR USE OF PRIVATE AUTO

INCLUDING TRAVEL AS A FRINGE BENEFIT -

4
RESPOLSIBILLITY NS N
& PLEASE D0 NOT FILL IN THIS SPACE
AF (PRINT) SOCIAL SECURITY 1G. " '
EMPLOYEE NAMF ( BASIC PAYMENT PLUS
MILES PER MILE $ .
HOME ADDRESS PARKING COSTS ¢
ACCOUNTING PERIOD TOTAL PAYMENT §
BEGINNING ENDING COMPENSATION CATAGORY
DATE ODOMETER READING DAY'S DAY'S. DATE ODOMETER READING DAY'S DAY'S
START LAST CALL MILEAGE PARKING START LAST CALL MILEAGE PARKING -
TS 'AL MILES

BELIEF.

EMPLOYEE'S SIGNATURE

No;r,E‘ This report must be submilted 1o Finance Accounting Divisicr by the tifth { 5th) day

I HEREBY AFFIRM THAT THE FOREGGING STATEMENT 1S TRUE TO THE BEST OF MY KNOWLEDGE AND

following end af accounting periad in ardes tha! paymen! can te made by the tenth { 101n) <7y

TOTAL PARKING

AT
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. URBAN LEAGUE PROPOSAL
| FOR

. ELDERLY RESIDENCE VOLCANIC ASH CLEANUP

‘The Urban League of Portland in its continuing efforts to improve the
conditions of all people proposes a project which wil']. reduce the public
health hazard caused by the volcanic ash. The project will employ ten full -
time and one part time people for Sixty days in removing ash from the ex-
terior of residences owned and/or occupied by elderly residents. The project
will be coordinated by the Urban League and implemented through the near N.E.
Senior Centers. The Sénior Center will provide this service to the elderly
residents in this area.
| 'Each of the two teams will be ccmposed of a crew chief and four cleaners. ;
The crew chief will be directly responsikle to a part time Project Coordinator "

who w‘illl coordinate the project.

Objectives

1. To reduce the health hazards caused by volcanic ash by diminishing the
amount of volcanic ash in the environment.

2. To wash down houses, porches, sidewalks, lawns, gutters and any other
areas affected by volcanic ash, for citizens who would otherwise have
difficulty in doing so.

3. To provide work experience for CETA eligible persons, particularly older
-~workers and youth.

Goal

To wash down exteriors of 320 buildings, owned and/or occupied by elderly
residents, throughout the near N.E. Portland area.




" Recruitment

[
. ¥

Recruitment will be handled by the Urban League Employment Office and

the Training and Education Division Intake Unit.

Interested persons will be interviewed by the TED office to determine

CETA eligibility.

Eligible applicants will be referred to the Urban League Employment

) Office for final selection.

‘Training

(24 hours
(16 hours
(-8 hours

‘ (8 hours

Pre~ Employment Training CETA

Seminar on Use of Equipment Program Coordinator ,
Seminar on Seniors Senior Center Director

Seminar on Project Responsn.b:.lities—Senlors/Progrdm Coordinator

a. Crew chiefs
bl Crew members




»

URBAN LEAGUE ELDERLY RESIDENCE VOLCANIC ASH CLEANUP

Job Descriptions

Purchasing and maintenance of equipment.

‘Provide technical assistance to smiorcenﬁer in publicizing and S

Project Coordinator

Responsible to Urban League Deputy Director

Re9pons ibllltles :

Prov:.de overall supervision and coordination of project superv:.se crew
chiefs ~ checking on jobs to be done and jobs completed.

Check on campletion of paperwork.

Monitor, approve and pick up time sheets and deliver to bookkeeper.

Pick up and distribute payroll checks.

Camplete and turn in project reports as required.

scheduling services.

Act as liaison with TED as needed.

Qualification:

Must hold valid Oregon drivers license and provide own transportation.
At least one year of supervisory experience.

Same Knowledge of basic machinery.

Familiarity with Northeast Portland geographic layout.

Excellent communication skills, both written and verkal.

Some knowledge of senior living problems.

Experience in working with seniors preferred.

Salary $ 908 per npnth

This is a temporary pos:Lt:Lon - s1xty days, funded through the Comprehensive
Employment Act.




. Job Descriptions (continved). . .

R Position- Crew Chief

Responsxble to Proj ect Coordinator

- Responsibilities: | o | |
s Responsible for overeil jJrIplénenﬁation of deiiy projects.‘ B ;
© Responsible for initial assessment of individual jobs.
" Responsible for designating assignments to crew menbers.
Responsible for satisfactory campletion of jobs.

Respansible for turning in of time sheets and distributing Of checks.

o Qualif ications:

- Same supervisory experience in coord:.nation crews and ]ObS. :

. Sane experlence and/or knowledge if paper work completion, i.e.,
forms and t:une sheets.

Va.lld drlver 'c 1lcense

k' Salary $ 867  per m:mth

| .This is a temporary position ( sixty (60) days) ] funded through the Conprehens:.ve
Employment and Training ACT. CETA eligibility is a prerequisite for applying
for this position.




Job Descriptions (concluded)

: k"l‘?Qsit:Lon- Crew Member

Respdnsi.ble to Crew Chief

= Respons:.bllities-

o Wash, hose or otherwise clean exterior of res:.dences.j
Maintain equipment. |
Perform tasks as assigned by Crew Chief.

Qualifications:

Willingk to perfonn tasks of exterior cleaning. |

Will:i.ng to follow directians.

Able to perform in a team setting.’
Salary , '$ 737 per month. T ‘ 7
: .Thls is a temporary position (sixty (Gd)”daQS) ‘ fundeu tru.ough the Canprehensive

Employment and Training Act. CE,TA ellglblllty is a prerequlq.'.te for applying for
- this position. ‘
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ORDINANCE No. 450422

"‘AnAOrdinance authbrizing three (3) édntracts,hnder CETA Tit]e I1-D

~in the amount of $400,660 to provide Emergency Clean-up services
programs for elderly and low income individuals, under the Human
Resources Bureau, Training and Employment Division, during the

~period Jduly 28, 1980 through September 30, 1980; and declaring an
emergency.

The City of Portland ordains:

éection 1. The Council finds:

1.

The City of Portland has been designated by the United States
Jepartment of Labor as prime sponsor for administering funds
under the Comprehensive Employment and Training Act (CETA) to
provide employment and training services for unemployed persons.

Pursuant to funds received under Title II-D of CETA from the
Department of Labor, Region X office, the City has unobligated

funds to employ City residents in clean-up efforts relating to
volcanic ash fallout. :

Portland Community College, Portland Opportunities Indus-
trialization Center (POIC) and Urban League of Portland, Inc.
have approached the Training and Employment Division with
proposals to employ CETA participants in the removal of ash,
considered a public health hazard, from the residences of ]ow-

income and elderly residing within the City of Portland.

The Training and Employment Division recognizes and approves
of these proposals as a viable opportunity to meet a public
health need and as an opportunity to increase work options for
City residents,

The total cost of this contract will be derived from the
United States Department of Labor CETA funds, Title I11-D, and
is budgeted in the CETA fund through FY 80-81.

The contract agencies' costs and positions are set forth in
Attachment "A".

It is therefore appropriate that the Commissioner of Public
Utilities and the City Auditor execute, on behalf of the City,
three (3) contracts as set forth in Exhibit "A".

Page 1 of 2
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L ATTACHMENT A

Capital

Agency . “No. of Pos. 'Wagés | »Fringe"' Mat./Ser. Outlay Total
1. Portland Community ' o ‘ , ‘” o -
College (PCC) ’ 75 $118,930 $26,165 $7,734 -0- $152,829
Administrative Costs 3 FTE 6,140 921 200 -0- 7,261
' .7 FTE - 1,498 225 -0~ 1,723
 $126,568  $27,311  $7,934 $161,813
2. Urban League of , P o
Portland, Inc. 10.5 16,168 2,586 3,242 2,790 24,786
Administrative Costs .15 FTE 1,050 168 1,400 -0- 2,618
| $17,218 $2,756  §4,642 $2,790  $27,404
3. Portland Opportunities
Industrialization Center R ‘ D :
(poIC) - 100 - '147,]00 B 23,536 16,857 13,950 f‘:201,443
Administrative Costs 2 FTE 5,600 1,232 1,682 -0- 8,514
.35 FTE 1,218 268 -0- -0- 1,486
$153,918 $25,036 $18,539 $13,950 $211,44§




~ Section 2.

gt .
D1reets e g

7 hereby authorized to execute on behalf of | the C1ty, three
P Acontracts as set forth 1n Exh1b1t “A" : , i

: ‘ i * \ ) i
The F1nance 0ff1cer 1s;hereby author1zed tg cnqrgefcontract
costs.to RU.682, .in the Training and Employment. D1V1s1on FY!
80-81 budget.

The Council declares that an emergency exists because
delay in the enactment of the Ordiance will result in unnecessary
“problems -in the administration of the CETA program; therefore; this-

/“3 Ordinance shall be in ‘fokce and effect from and after its passage-
by the CouncTI”’“ «
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Calendar No.<711

ORDINA\T(,E NO 150122
Tltle

N An 0rd1nance author1z1ng three (3) con-

~tracts under CETA Title II-D in the

; Mamognt of $400,660 to provide Emergency
o | Glean-up services programs for elderly

-and Tow income individuals, under the
‘Human Resources Bureau, Tra1n1ng and
~Employment Division, during the period
~July 28, 1980 through September 30,

= *and declaring an emergency.
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