
Grantor (Prime Sponsor) Contractor Contract No. 

City of Portland Job Therapy of Oreqon, Inc. 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and ,Jab Therapy of Qreoao. Tnc 

, hereinafter referred as ttie Contractor. The -----------Contractor shall provide services under the City's Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreeriient for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functi ans of this contract sha 11 commence v1hen approved by City Counci 1 
and signed by all parties. The period of performance shall not exceed 

3. 3 months or extend beyond September 30 , 1980, whichever occurs 
first~ unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $3,457 to be paid from Federa 1 
funds received. 

Jated this day of 19 ------

Approved: CONTRACTOR: 

(:· I! 

. ·, \ I ' ( I \i ·1· \ ~ ' I \ I B ____ \ _______ . ____________ i~' ~- y: _____________ _ 
Executive uirector, 
Human Resources Bureau 

/\pp roved: 

Approved as to Form 

City Attorney 

Title: ------------
CITY OF PORTLAND 

BY: --------------City Aud, tor 

By: 
....,._----,,---,.----::--::~-:-:---=-':"":'""!--:-.-,-,--
Comm is s 1 oner of Public Utilities 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

JOB THERAPY OF OREGON, INC. (Contractor), 1511 N.E. 17th Avenue, 
Portland, Oregon 97232 

RECITALS: 

! •J98?8 I 

A. Upon consideration of a request for proposal, Job Therapy of Oreqon, 
Inc. , the Contractor, is considered 
an appropriate agent to fulfill the terms of this contract. 

B. The City has funds to support this agreement derived from the U.S. 
Department of Labor (DOL) under Title II-D of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
Job Therapy of Oregon, Inc. 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be re5ponsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/C !TY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

. . 
5. City shall provide, on a limited basis, funds for approved participant 

job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con­
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in confot~ance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci­
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program perfonnance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (l) copy of all formal doc­
uments produced under this contract. 

10. The term "approval by the City 11 means written approval by the Commis­
sioner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

4 



ASSURANC'ES AND CERTIFICATIONS 

General Assurances 

1. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acquisition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer ha~ determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any colllllunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

l. Total compensation shall not exceed$ 3,457 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advanc~ request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fi sea 1 , depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
_ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. B~dget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowable without a bud­
get amendment. A 11 program income (i.e. , sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 
1. This contract may be terminated by either·party at any time by giving a 

thirty (30) day advance written notice by certified mai1 for wi11fu1 
fai1ure or refusa1 of the other to perform faithfu11y the contract accord-
ing to its terms. 

2. The contract may a1so be terminated at any time by the City by giving 
written notice if its Fed?ral, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 
1. The Contractor has been se1ected by the City for this work because of 

its particular experience in this program area. This contract is per­
sona1 between the parties and the Contractor sha11 not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign their interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 
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EXHIBIT A 



Job Therapy of Oregon, Inc. APPROPRIATION UNll' 
LINE ITEM WORKSHEET 

-

Cooe Ohiect Title 
----

110 Full-Time EmployHI - ···-- --· -
120 P1trt,T1m11 Employffl 

130 Ftdtral PrOQram EnrollNi 2,880 -140 Overtime 
160 Premium Pay -· 
170 8en1fih 438 
190 L11t-Labor Turnover 

100 Totll Penoo1I S.rvi«:9t 3,318 

210 Profnlional Service, 

220 Utilities ~-
230 Equipment Rental 

240 Repair & Maintenance 

260 Miscellaneous Servicea 

310 Office S/Jpplies 3} 
320 Operating Supplies 

-330 Repair & Maint. Supplln 

340 Mln01 Equipmont & Tool, 

360 Clothing & Uniform, -· 380 Othtf Commoditiea-E,cternal 

410 Education 

420 Local Trav,1 bb 
430 Out-of-Town Travel 
~o SPac, Rental -
450 Interest 

--
-460 Refunds -
471) Retirtment System Payments 

490 Misci,llaneous 

510 Fleet Servicas 
520 Prlntin1;1 Services I / 
530 Oi1tribut1on Sttrvices 
540 Electronic Services 
560 Data Processing Services 
56() Insurance 
670 Telephone Services 19 
580 lntra,Fund Strvicn 
59<1 Other Servicrts-1 nternal 

200-
139 

500 
Totet M1t.tri1l1 & Senlc• 

610 Lind 

620 Buildings 

830 Improvements ·-&4() Furniture & Equipment -
000 Total Caplt1I Outlay 

-
70) Other 

·--... --·-·-

TOTAL 3,457 



BUDGET JUSTIFICATION 

PERSONNEL 

DATE June 9, 1980 

PROJECT NO. ----------
PROJECT TITLE _J_o_b_T_h_e_ra_P_Y_o_f_o_r_e_go_n_,_r_n_c_. ________________ . 

I I I 

(A) Nunt>er of (8) Position or (C) tt>nthly (D) Percent 
I ( E) No. of !F) Cost 

Persons T1t1e Salary Rate of time on Months on AxCxDxE) 
(Full-time) Project Project 

1 Job Developer Tr. 870/mon. 100 3.3 2.RRn 

.... 
I 

*Note: Salary cost computed@ $5.0O/hr. X 576 hrs. 

SUBTOTAL, PERSONNEL 2,880 

l~.2 *%FRINGE BENEFITS 438 

TOTAL, PERSONNEL 3,318 -
~Indicate fringe benefits as a percentage of "Subtotal, Personnel 11 

I 
I 

I 
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BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

,. 
J,18878 

DATE June 9, 1980 

PROJECT NO. ------------
PROJECT TITLE __ J_o_b_T_h_e __ ra_p_y_o_f_O_r_e_go_n_,_r_n_c_. ____________ ._._._. __ 

-.- ,• :· · ..... ·• ... ' 

To extent possible, use format indicated below. 

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY 
VALUATION TOTAL TOTAL 

.. ... , .. 

310 Office Supplies: Paper, pencils, pens, 
etc. @ $11 .00/mon. x 3.3 mon. 37 37 

420 Local Travel: $. 20 mi. x 100 mi ./mon. x 
3.3 66 66 

520 Printing Services: Printin9 and Renroduc-
tion 17 17 

570 Telephone Services: Rental and instal 1 a- 19 19 · tion@ $5.50 mo. x 3.3 mon. 

I 

~ 



1511 NE 17th Avenue □ Portland, Oregon 97232 □ 503/288-5525 

Jimmy Brown 
Director 
Program Development 
Human Resources Bureau 
310 S. w. 4th, Room 417 
Portland, Oregon 97204 

Dear Mr. Brown: 

April 24, 1980 

Per our recent conversation, this letter will request a P.S.E. 
position under Title Vl, Special Projects. The position is titled 
"Job Developer Trainee". 

Our agency is currently under contract with Multnomah County 
Corrections for placement of State and County corrections clients into 
jobs and O.J.T./V.T. positions in the Portland area. We receive an 
average of 90 referrals per month from State and County probation 
and parole officers, from M.C.C,F., Portland Women's Center, Claire 
Argow, etc. (About two thirds of these clients live within the city 
limits of Portland. ) We presently have a full time C. E. T, A. funded 
job developer (Multnomah-Washington Consortium) stationed in our 
office to do Title III enrollments, T.J.T.C. vouchers, and general 
job development and counselling with clients residing outside the city 
limits. This position has proven itself useful in tieing in more 
closely with the consortium's resources. 

We believe a P.S.E. position placed in our office providing 
linkage with City C.E.T.A would prove beneficial to our clients by pro­
viding a closer tie to City C.E.T.A. programs. One obvious benefit to 
clients would be the elimination of several steps in the intake process. 
The T.J.T.C. certification and/or Title III enrollment could be accomp­
lished during our regular client intake process. 

We would estimate the P.S.E. position would screen a minimum of 
25 clients per month for T.J.T.C. and/or C.E.T.A. enrollment. We would 
also recommend that the new staff person would attend two regular C,E.T.A. 
staff meetings per month in order to coordinate liaison with C.E.T.A. 
staff. 

Job Therapy Is a community based, non-profit corporation which offers the following programs for ex-offenders: 
Job placement services (Jobs tart} and Man-to-Man (M·2) and Woman-to-Woman (W-2) citizen sponsorship. 



-2-

Enclosed is a job description of the position and a resume of 
a person (an ex-offender) we feel would be highly qualified for the 
position. Because of this person's excellent education and training 
we would recommend a minimum salary based on $5.00 per hour. The 
Materials and Services Budget would equal $42.00 per month. 

Please let me know if you need more information. 

LK/tc 
Enclosures 

Sincerely, 

"-f~l~C 
Lou Kaufer 



1.49878 

MATERIALS AND SERVICES BUDGET 

TRAVEL $20.00 

TELEPHONE (EX) 6.00 

OFFICE SUPPLIES 6.00 

PRINTING & REPRODUCTION 5.00 

POSTAGE 5.00 
$42.00 per month 



1511 NE 17th Avenue □ Portland, Oregon 97232 □ 503/288-5525 

JOB DESCRIPTION 

JOB DEVELOPER TRAINEE 

Caseload activities encompass intake services for at least 
25 clients per month, including assessment of potential, ex­
perience and needs. Make referrals to appropriate jobs and 
or agencies (i.e. C.E~T.A., etc.). Determine eligibility, 
issue Targeted Job T.ax Credit Vouchers and enroll clients in 
the C.E.T.A. program which provides further employment poten­
tial. Develop specific positions for clients with specialized 
backgrounds. 

Investigate openings, obtain interviews and job commitments 
from prospective employers by presenting and "selling" clients, 
and by suggesting creative alternatives where employer needs 
or desires do not match client qualifications or job readiness. 

Employer development is to include contacting firms, insti­
tutions, labor unions and trade associations in the greater 

.Portland Metropolitan/Marketing area with the purpose of 
marketing the Targeted Jobs Tax Credit, O.J.T., and to stimu­
late interest in the hiring of ex-offenders. Also will gain 
specific information on firms themselves (i.e. job categories, 
pay scales, benefits, experience needed, etc.) to add to em­
ployer files. 

Attend two C.E.T.A. staff meetings per month, providing client 
advocacy between Job Therapy and C.E.T,A. to further facilitate 
job placements and employment skills. 

1,19s•,s 

Job Therapy Is a community based, non-profit corporation which offers the following programs for ex-offenders: 
Job placement services (Jobs tart) and Man-to-Man (M·2) and Woman,to,Woman (W•2) citizen sponsorship. 

' ' ' , 
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SALARIES 

SALARY $5,00/hr. X 173,33 $866.00 

53.09 
31. 18 
6.80 

34 .10 
7.50 

Social Security 
Employment Tax 
Life Insurance 
Health Insurance 
Industrial Accident 

6.13 
3.6 

MATERIALS AND SERVICES BUDGET 

Travel 
Telephone (Ex.) 
Office Supplies 
Printing and Reproduction 
Postage 

$20.00 
6.00 
6.00 
5.00 
5 .oo· 

R 5· C G I V E: 0 
TRAINING & EMPLOYMENT DIVISION 

PROGRAM DEVELOPMENT 

$998.67 per month 

42.00 
$1,040.67 per month 



EDUCATION: 

PROFESSIONAL 
EXPERIENCE: 

RESUME OF: 
STEPHEN CHA!1LES CHASE 

9350 S.W. Hall Blvd., 
Apt. #14 
Tigard, Oregon 97223 
(residence phone: 245-9103) 

Graduate, Portland State University, 
Bachelor of Science Degree, (1979); 
Major emphasis in Social Science. 

Graduate, Chemeketa Community College, 
Salem, Oregon. Associate of Arts Degree; 
(1978), (Liberal Arts.) 

Post-Graduate classes in Counseling & 
History & Systems of Ps1chology, Portland 
State University, (1978). 

Dale Carnegie Institute, Springfield, 
Missouri; 15 week course in Dynamics of 
Human Relations. (1971). 

International Corresponda.tice School, 
Springfield, Missouri. Certificate obtained 
in Leadership and Management. (1971). 

While attending the University of Oregon, 
Eugene, Oregon, (1974), I worked directly 
with high school students in the Eugene 
city school district, counseling them on 
personal problems that naturally attach 
themselves with growing up. e.g., identity 
crisis, family problems and juvenile 
problems with the law. 

As a Volunteer Counselor with the former 
Portland Military & Counseling Center, of 
the Campus Christian Ministry, I wo1•ked 
directly with veterans trying to obtain 
up-graded military discharges. I also 
assisted former inmates or Oregon's 
penal institutions who also were fo:rmer 
veterans to obtain up-graded discharges 
from the military and to try and assimilate 
back into the mainstream of Society upon 
relee:S1e. 



Page 2/ 
Resume of: 
Stephen c. Chase 

LEGAL RESEARCH 
ASSISTAN'J.1 

ACHIEVEMENTS: 

PERSONAL 
DATA: 

I have continued to work on a pro .22!12, 
basis with the newly formed Project 
Prison.of the Campus Christian Ministry, 
(formerly the Portland Military & Veterans 
Counseling Center); (1978-80). 

As a Legal Research Assistant for the law 
firms of Baker, Larue & Paygr in Portland, 
and with the law firm of John Henry Hingson, 
III, of Oregon City, it was my direct 
responsibility to research, draft and prepare 
legal briefs and instruments on civil and 
criminal matters of specific clients' neerls. 
(1978-80). 

As a full time student at Mt. Hood Community 
College, Gresham, Oregon, (1967-69), I r~ceived 
a stipend and award for Best Debator on the 
Speech Team in the year 1968, 

Author of over 14 arti.cles dealing with issues 
of major social concenn, such as Capital 
Punishment; Recodification 0£ Oregon's 
Juvenile Code; Up-gra.din.g Oregon's Mental 
Hospitals' Treatment Programs, amoung others. 

In Winter of 1974, I testified before the 
President's Commission on Civil Rights, which 
was looking into the conditions and treatment 
of Oregon's prison system, and its inmates. 

AGE ••••••••••••• ;o 1ears 
HEIGHT •••••••••• 6' t 11 

WEIGHT •••••••••• 230 lbs., 
HEALTH •••••••••• Excellent 
Maritai Status •• Single, no dependents. 

Possessor of valid Oregon Driver's License 
Number 3362103. Can obtain chauffeur's license 
if necessary. 



Page 3/ 
Resume of 
Stephen C. Chase 

PERSONAL REFERENCES & RE;COMMENDATIONS: 

Rev. Roland G. Boyce, Pastor 
Milwaukie Covenant Church 
12105 S.E. Juniper Avenue 
Milwaukie, Oregon 97222 

(Bus: 654-0522) 

William J. Knudsen, Jr., 
Professor of Law 
Lewis & Clark Northwestern School of Law 
Portland, Oregon 97219 

(Bus: 244-1181) 

Ray Baker, Esq., 
Attorney at Law 
Baker, Larue & Paygr, 
927 Boise Cascade Building 
Portland, Oregon 97204 

Robert L. Hardcastle, 
Senior Counselor 
~reject Prison 
Campus Christian Ministry 
633 s.w. Montgomery 
Portland, Oregon 97207 

John Henry Hingson, III 
Attorney at Law 
Promenade Building 
Oregon City, Oregon 

(Bus: 226-0844) 

(Bus: 226-7807) 

(Bus: 656-0355) 

* Further data or references available on request. 



EXHIBIT B .l :l~J8?8 

ASSURANCE OF COMPLIANCE WITH 
CITY OF PORTL/'1.tJO J\FFIRMATIVE ACTION PLAN 

Job Therapy of Oregon, Inc. (hereinafter cal led the "Contractor") 
HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U.S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti­
cipation in, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any program or activity for which the Contractor receives City of Port-­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal employment opportunity doctrine" is more.than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and a 11 other terms and conditions of employment. The Affi r-
mative Action Plan calls for: ~ 

1. An improvement of employment opportunities for minority group p~rsons and 
women in all employee classifications. 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of 11 institutional 11 biases through education and training 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hcr~by recognizes and agrees that an Assurance of Compliance with the 
City of Portland's Affirmative •Action Plun is given in consideration of and for the 
purpose of obtaining any and all City contracts or other financial assistance ex­
tended after the date hereof to the Contractor by the City, including installment 
payments after such date on account of applications for City financial assistance 
which were approved before such date. The Contractor recognizes and agrees that 
such City fina.ncial assistance \vill be extended in reliance on the representations 
and agreements mnde in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
signature appears belm'I is authorized to sign this Assurance on behalf of the Con-
tractor. · 

Dated ------------ By------------------
(Contractor's Mailing /\cldress) 

Title ----------------
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L) 

l) 

3) 

4) 

5) 

6) 

7) 

OJRRENr DA.TE: _______ _ 

1'lillCY NAME Nil MAILJN:; ~: 

ZIP CDE 

Tm.E?H:NEllleER 

PREPABID BY 

DARrlCIPRlr BASE For Office 
NAME PAY Uae Cnly 

PAGE'.IOmLS 

FUBLIC smvICE fMPimMENr PKXiR1-IM 

M:NJ.ln.Y IlM)lCE 

PmlID a:,JmuD 

FKM: 

ro: 

aNl'IW:'l'RMBER: 

LIFE \=1 FICA SAIF HE?. INS. 

\ I 
\ I 
,1 
J~ 

I\ 
I \ 
I \ 
I ' 

SP(l,H}R 

cm CF PORI'lAN) 

II.MAN RESl.JROS WRmJ 
TRAJNINi & fMPIDYMENl' DIVISIW 
522 S. W. 5th. fb!l. 612 

Portlaixl, Or8JOD 97204 
248-4710 

FOR CFFICE USE WLY 

P/0 I 
a£ i 
F/8 RA'lE 
1C'J.t.W, 'IO CXHl'R1C'llJAL RATE 

cxiffwcnwLy ™ ~ 
CXNIKL I 

OIHm '1DrAL "10ml. 
DENTAL (SPFCJFY) F/8 PAY 

CXNrR1C'l' SlGNA.'lm CR DES~ _________________ T111.E --.,,..---,,.---,,.-----~ 

.,c -
. -11/22/76 

.... 

.,,.,....,;... ~­,.~ 
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PUBLIC SERVICE EMPLOYMENT TIME SHEET ----

Xgency Name 

Agency Address 

PartidpantI-s Name 

For Month and Year: ---------------- Base Pay for the Month: 

Day of 
1 2 3 4 5 6 1 8 9 10 11 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature _______________ _ 

Supervisor's Signature __________________ _ 

._J -.. 

Phone Number 

Participant's Social Security Number 

----------------

12 13 14 15 16 

28 29 30 31 TOTAL 

-~::., 

~ ,.~ 
~· 

ex 
-.J 
00 
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CITY OF PORTLAND, OREG9N 
AUTOMOBILE ·MILEAGE REPORT 

OOLY FOR THJSE CONTRACTS t> 

j FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLUDING TRAVEL AS A FRINGE BENEFIT 
f-!~ ,t 'Of i~ I U I L I 1Y d ~ I 1 NC-. 

, PLEASE 00 NOT FILL IN THIS SPACE 

EMPLOYEE NAMF. (PRINT> SOC! AL SE CUR I TY ~JO. 
BASIC Pf..YMENT ______ PLUS 

MILES --- PER MILE $ ___ _ 

PARKING COSTS $ ___________ _ HOME ADDRESS 

ACCOUNTING PERIOO 
BEGINNING ________ ENDING------ COMPENSATION CATAGORY ____ TOTAL PAYMENT $ =====-=--------

ODOMETER READING DAY
1

S OAY
1

S ODOMETER READING 
DATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 

-

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST Of MY KWOWLEDGE ANO 
BELIEF. 

EMPLOYEE'S SIGNATURE 

DAY
1

S 

MILEAGE -

T.:-'~L MILES 

TOTAL PARKING 

DAY'S 

PARKING 

NOT~= This report must be aubmiffed ro Finance Accounling 0iv1,1or br ff\~ fiflh ( 5 lh) day 

following end of occount;nq period in ~rd~r th_,, pay:n~nr cm• te made by lhe tenth ( 10 t~} ---: -~~ l. __ T ►-,},- • ~.._, .:·41 t:_(i~-:}~~ ~-~ ♦ \ r·(,C(• 

_..;,...,:; ,~, 
'-a; 
"' 00 



Grantor (Prime Sponsor) Contractor Contract No. 

City of Portland IndoChinese Cultural and Service Center 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and IndoChinese Cultural and Service Center 

, hereinafter referred as the Contractor. The 
~Co-n-e-t-r-ac_,t_o_r_s_,_h_a..,...l_l_p_r-ovide services under the City's Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functi ans of this contract sha 11 commence when approved by City Council 
and signed by all parties. The period of 8erformance shall not exceed 

3.3 months or extend beyond September 3 , 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $ 2,560 to be paid from Federa 1 
funds received. 

Dated this day of ______ , 19 __ . 

Approved: 

\--~ \\, ,,··, r .. / I I,~-., 
Executive Director, ; 
Human Resources Bureau 

Approved: 

Approved as to Form 

City Attorney 

\ . ) ! 
I . 

CONTRACTOR: 

By: -------------
Title: ------------
CITY OF PORTLAND 

BY: 
City Auditor 

By: 
~---=--:-----:,,.....,,,..~--:--,-,-,....-.:-.,...,....,.-
Commissioner of Public Utilities 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

INDOCHINESE CULTURAL AND SERVICE CENTER ( Contra.ctor), 3030 S. W. Second 
Avenue, Portland, Oregon 97201 

RECITALS: 

1·18878 

A. Upon consideration of a request for proposal, IndoChinese Cultural 
and Service Center , the Contractor, is considered 

an appropriate agent to fulfill the terms of this contract. 

8. The City has funds to support this agreeme~t derived from the U.S. 
Department of Labor (DOL) under Title II-0 of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
IndoChinese Cultural and Service Center 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

l. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall m~ke sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 

2 



8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. . 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contratt shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/C !TY: 

l. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at least thirty (30) days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDITIONS: 

1. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as a~ additional insured and protecting the City, 
its agents and employees from claims for damages arising out of 
the performance of this contr?ct; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor sha 11 comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con­
tracts generally. 

5. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in- conformance with the guidelines and monitoring directions 
provided by the City. Program reports not received by the time speci-
fied may result in delayed reimbursements. · 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the·contractor upon request. Program progress shall be 
reported to the City Counc i 1 upon request but in no case 1 ess than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

10. The term "approval by the City" means written approval by the Commis­
sioner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

4 
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ASSURANC'ES AND CERTIFICATIONS 

General Assurances 

l. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, ~nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude fr'om par­
ticipation any persons on the grounds of race, color~ national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because of the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acquisition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. l857c-8(c)(l)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (l) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any communication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1 . Tota 1 cornpensa ti on sha 11 not exceed $ 2,560 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result -in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to poit audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the C.ontractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amended provided the full cost does not ex­
ceed the amount stated in the contract. B~dget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, 'h'hichever is less, are allowable without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

l. This contract may be terminated by either·party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perfonn faithfully the contract accord­
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of termination, the 
contractor shal'I be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated in the written notice. 

ASSIGNMENT: 

1. The Contractor has been selected by the City for this work because of 
its particular experience in this program area. This contract is per­
sonal between the parties and the Contractor shall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 



EXHIBIT A 



IndoChinese Cultural and Service Center APPROPRIATION UNIT 
LINE ITEM WORKSHEET 

Code Object Title 
---

110 Full• Time EmployH1 -
120 Part,T1me EmployHs 

130 Ftdtral Pr~ram EnrollNI 2~292 --· 
140 Overtime 

160 Premium Pav 
-·-

170 Bentfltl 268 
190 L111-Labor Turnover 

100 Totat Pwsonal S.rvicea 2,560 

210 Profnsional Services 

220 Utilities --
230 Equipmant Rental 

2-40 Repair & Maintenance 

260 Miscellaneous S8Nices 

310 Office Supplies 

320 Operating Supplies 

330 Repair & Maint, Supplin 

J40 Minor Equipment & Tool, 

360 Cloth1~ & Uniforms -· 
380 Othlf CommoditiH-E><ttrnal 
410 Education 

•20 Local Travel 

430 Out-of-Town Travel 

440 Spece Rental - ,. -451) lntere,1 .. 
-160 Refund, -471) Retirement System Payments 
490 Miscellaneous 
51(} Fleet Services 

520 Printing Services 

530 Distribution Services 

540 Electronic Services . 
660 Data Proceuing Service• 
660 Insurance 
670 Telephone Service1 

680 lntra,Fund S1rvic11 

590 Othar Services-Internal 

20(). 

500 
Totat M1t1rl1l1 & Senic• 

610 Land 

620 Buildings 

630 I mprovttmen ti ·-
6'40 Furnltur~ & Equipment 

oon Total C1flit1I Outlay 

--_"' ____ 
70) Other 

.... --·-· 

TOTAL 2,560 



PROJECT NO. 

BUOGET JUSTIFICATION 

PERSONNEL 

----------
DATE June 9, 1980 

PROJECT TITLE __ r_n_do_c_h_i n_e_s_e _c_u_l t_u_r_a 1_an_d_se_r_v_i c_e_ce_n_t_er ___________ _ 

l I 
(A) Nunter of (B) Position or (C) ~nthly (0) Percent I ( E) No. of (F) Cost 

Persons T1tlt Salary Rate of time on Months on (AxCxOxE) 
(Full-time) Project Project 

1 Ln11a ueve1opment 
Aide 690/mo. 100 3.3 2,292 

I 

.... 
I 

*Note: Salary cost computed@ $3.98/hr. X 576 hrs. 

SUBTOTAL, PERSONNEL 2,292 

11. 7 * t FRINGE BENEFITS 268 

TOTAL, ~ERSOHNEL 
2,560 

*lnd1ccte .fringe benefits as a percentage of "Subtota1. Personne1 '' 

I 
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May 1, 1980 

Mr. J. Brown 
Program DeveloJ_:tlle.Ilt 
Public Service Employm;mt 
Portland CETA 
310 s.w. 4th Ave. 
4th Floor, Room 417 
Portland, OR 9 7204 

Dear Mr. Brown: 

'c"ASt MAN AG EM ENT 

The enclosed proposal requests funding for a Public Service 
Employrrent J?OSition in our Indochinese Children's Program. 

A significant increase in the number of children we are serving 
has not yet been offset by increased funding from the govern­
ment. It is our intention to use this ternp:,rary p:'.)Sition as 
a stop-gap until we can write the position into our contracts 
for the Fiscal year beginning October 1, 1980. 

Thank you for your consideration of the proposal. 

sin7~:1Y, 

i~~r~;..--
·Executiv~ector 

EF/pg 



I. 'I'HE NEED 

'!he recent influx of Indochinese refugees into Oregon has created sare tmique 
problems. The change frc:m an Eastem culture to a Western, industrialized, 
·technological society creates difficulties in evecy age and at every level of 
education and class background. 

Although children are perhaps the rost adaptable in this situation, it has bea::me 
apparent that they are faced with sorre very serious difficulties in their~ 
adjustment. The tramnas of war and evacuation have left indelilile scars on many 
of these children. The resulting disruption of hare and family life often leaves 
the adults unable to offer the support and attention which these children so 
desperately need at this time. Ti.Ire spent in refugee camps leaves many malnour­
ished and afflicted with a variety of heal th problems. Language becanes an 
:i.rmediate barrier when these children begin school; this often leads to labeling 
and discrimination in the school system. Their low self-esteem and lack of self 
confidence cause many of them to do I:JOOrly in school; sorretirnes it seems that 
they are bound to fail simply because they do not underst.and the system. Faced 
with unfamiliar toys and other objects, many of the children exhibit inappropriate 
play behaviors. It is apparent that these children need special programs if they 
are to adjust successful1y to Arrerican culture, sd1ools and society. If they do 
not receive the special assistance they need there will be only a slim chance that 
they will be able to succeed in Arrerican society. 

Through the Women's Program, many of these children come with their not.hers to the 
Indochinese Center twice a week. This is an ideal opI=Qrtuni ty for them to gain the 
support, socialization, language skills, and bi-cultural experience which will 
equip them for beginning school. Through the Children's Program they are given 
the op]:)Ortunity to explore new behaviors without fear of punishrrent or ridicule, 
to \'X)rk on important learning skills, and to interact with peers and teachers who 
can help them find a sense of self ¼Orth and self confidence. It is this interaction 
with both Americans and other Indochinese children which helps then find their own 
unique identity in this new country. 

In recent rronths, the number of Indochinese refugees caning into Oregon has increased 
substantially. Currently there are about 8,000 refugees in the Portland rnetrq:olitan 
area. The program at the Indochinese Center, and particularly the Women's Program 
and Children's Program, have been significantly impacted by the increase. As many 
as 50 children cane to the Center each day. 

Beginning on June 1, 1980, our staffing for the program will be only one full-tiJre 
child specialist. Clearly this is not adequate fer meeting the needs of the children. 

·eA SE MAN AGE MEN 1 



. II. ~ 

. The project requests funding for one full-tine equivalent Child Develop.rent Aide 
for the period of May l, 1980 to September 30, 1980. In October,~ expect to 
receive Fooeral f'l.U'ldmg which would enable us to transition this employee into a 
non-subsidized position. 

III. BUOOEr 

The following is the anticipated budget for salary and fringe benefits for the 
period of May 15, 1980 to Sepbernber 30, 1980. 

Child Developnent Aide: 

Salary (1 ETE@ $690/ronth for 3 1/2 rronths) 
Fringe: 

-- State Accident Insurance Fund ( $11. 73/m:>.) 
- Portland Metro Health (52. 64/rro.) 
- Long-term disability and Life Insurance ($12. 00/no.) 

TOrAL 

$2,415.00 

41.05 
184.24 

42.00 

$2,682.29 

RECl=IVE::O 
1RA.IN\Mr ;, r,,o, ,w~~r-w•· "IVISION" 

:,,~ /' ~.. ~ i:J~O 

CASE MANAGEMENT 



PCSITION·PESCRIPTioo 

PCGITION TITLE: Child Ceveloprent Aide 

DtJ.rIES: 

1) To set up program area for class. 
2) To assist in classrocm activities for pre-school Indochinese children. 
3) To work with Child Develoµnent Specialist in preparing for children's learning experiences. 
4) To help in securing, constructing, or arranging equii;:mmt or materials for student use. 
5) To make home visits. 
6) To aid Child Develq:ment Specialist in all other areas as re:;iuired. 

MINIMuM OUALIFICATICNS: 

1) Experience with or interest in working with pre-school children. 
2) Ability to function in a team approach to child care. 

SUPERVISOR: Child D:velopnent Specialist 

SAI.ARY: $690/rronth 

~: 8 : 30 - 5: 00 M::mday through Fr~day ~ece:,vec 
1R~INIW! i; r'\,11'1 rWtAr~1T 1"'11\/ISION 

. ' :'. . I J ·, ~} U_ fJ 
'.,!,l

1 
1 ~ _rJ 
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™: To provide a specially designed program which neets the special needs 
of Indochinese refugee children. 

1) To provide a bi-cultural experience which will aid socialization and the 
developnent of self esteem and self confidence. 

2) To evaluate the needs and potential strengths of each individual child by 
A) An initial diagnostic evaluation with pericdic re---evaluation of the 

child's progress; 
B) Infoonal observation of the child's play behavior. 

3) To structure indi"n.dual and small group activities which will teach specific 
learning skills. 

4) To aid developnent of rcotor, language, and cognitive skills through the 
activities of listening to stories, repetition of vocabulary, conversations, 
dramatic play, and m:,tor activities. 

5) To provide a stimulating play at:nosphere in which children may learn the 
appropriate use of toys and other classrocm rraterials. 

6) To provide a structure within which the child nay practice his or her social 
learning skills through the establishrrent of ne,, relationships with teachers 
and peers, through interaction with classro::m visitors/vol'l.mteers, and through 
the group process. 

7) To provide enrichment activities such as field trips, which will stimulate the 
child's thinking, encourage curiosity, and increase awareness of a larger world 
beyond the hare. 

8) To attend to the heal th and safety needs of the child by providing a safe play 
environrrent, nutritional snacks, and referrals to rredical resources. 

9) To provide consultation to Indochinese parents who are experiencing problems 
with their children. 

10) To help parents understand the school syste:n and the importance of specific 
activities through rrodeling and discussion. 

RECEIVED 
iR.1\IN!W' rt ..-1;,-,i '"'"",.""' ''\I\IISION 

·I 

I "' 
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Skills gained :Eran the project will equip the employee to 'WOrk as an aide in 
.child care agencies, pre-school settings and refugee resettlenent agencies. 
Specific transferable skills will include: 

i•l98'?8 

1) Experience in all areas of classrcx:m functioning, lesson planning, evaluation 
skills, pre-school bi-cultural needs. 

2) Ability to keep records and organize a classroan environrrent. 

3) Knowledge of childhood developre.nt. 

4.) Kn<::Mledge of pre-school curriculum. 

5) Kn.CMledge of childhcod health problans, especially as related to a lc:Mer 
socio-ea,nanic gr.oup. 

6) Experience with interacting in the hare environrrent of the children. 

7) Acquaintance with the Indochinese population and culture. 

RS:Cesveo 
TRf\lNll'-11" " r11n1 "'Htro.,.,. "'11\lfSfQN 

GA s E M A N A G EM un 



EXHIOIT B 

ASSURANCE OF COMPLIANCE WITH 
CITY OF PORTLAtJD J\FF IRMATI VE ACTION PLAN 

IndoChinese Cultural and Service Center (hereinafter cal led the "Contractor") 
HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti­
cipation in, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any progra1n or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal employment opportunity doctrine 11 is more.than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrin~ extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily ~,orking conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: ~ 

1. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of 11 institutional 11 biases through education and training 
to achieve its eradication. 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. ·An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland's ·Affirmative •Action Plcin is given in consideration of and for the 
purpose of obtaining any and all City co'ntracts or other financial assistance ex­
tended after the date hereof to the Contractor by the City, including instal lmcnt 
payments after such date on account of applications for City financial assistance 
which were approved before such date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements made in this Assurance, and that the City of Portland shall have the 
right to seek judiciul enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees, and the person whose 
si9nature aµpears below is authorized to sign this Assurance on behalf of the Con-
tractor. · 

Dated ----------- By-----------------
{Contructor's Mailing /\duress) 

Title ----------------
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~gency Name 

Aqency Address 

( 
\ ,.._______.,,,,. 

Participant's Name 

PUBLIC SERVICE EMPLOYMENT TIME SHEET ----

For Month and Year: --------------- Base Pay for the Month: 

Day of 
1 2 3 4 5 6 7 8 9 10 11 Month 

Hours 
Worked 

Day of 
17 18 19 20 21 22 23 24 25 26 27 Month 

Hours 
Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant's Siqnature. ____________________ _ 

Supervisor's Signature _________________ _ 

Phone Humber 

Participant's Social Security Number 

---------------

12 13 14 15 16 

28 29 30 31 TOTAL 
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CITY OF PORTLAND, OREG9N 
AUTOMOBILE MILEAGE REPORT 

OOLY FOO 11-0SE CONTRACTS t=> 

; FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLtDING TRAVEL AS A FRINGE BENEFIT 
l·U C..fl()t;~ IU f LI ,Y l..rH i Nt-. 

, PLEASE DO NOT FILL IN THIS SPACE 

EMPLOYEE NAMF. (PRINT) SOCIAL SECURITY ~JO. 
BASIC PAYMENT ______ PLUS 

---- MILES --- PER MILE $ ___ _ 

PARKING COSTS $ ----------H~E ADDRESS 

ACCOUNTING PERIOD 
BEGINNING ________ ENDING _____ _ COM PEN SA Tl ON CATAGORY ____ TOTAL PAYMENT $ ===-:----------

ODOMETER READING OAY
0

S OAY
0

S ODOMETER READING 
DATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 

. 

I HEREBY AFF: 1M THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
BELIEF. 

EMPLOYEE'S SIGNATURE 

NOT~: This r,porf must be aubmitred to Finance Accounfino Oiv1.sior by ftle fifth ( 5 rh J day 

following ,net of occounr;nq p,riod ;n ,.,du th~• poy:n~nf .:011 t~ mod• by the ,~,.,h ( 10 t~) --: -~ ~ 
I. 1"" ►.,}; - ~ ... , 

OAY
0

S DAY'S 
MILEAGE PARKING . 

T.:-•~L MILES-

TOTAL PARKING 

c-~~-~~~ r;•; -0t'~ 

·v 

L 
~-;. 



Grantor (Prime Sponsor) Contractor Contract No. 

City of Portland Burnside Community Council 

This agreement for services is entered into by the Prime Sponsor, hereinafter 
referred to as the City and Burnside Community Council 

, hereinafter referred as the Contractor. The 
-co_n_t_r-ac_t_o_r_s_h_a_l_l -p-r-ovide services under the City's Comprehensive Employment 
and Training Act (CETA) Program in accordance with the provisions of 
this contract and applicable Federal Regulations. This contract consists 
of this sheet, Agreement for Services, Narrative, budget and attachments, 
and required forms. 

The Contractor shall perform the functions set forth under the terms and 
conditions established in this cost-reimbursement contract. 

The functions of this contract shall commence when approved by City Council 
and signed by all parties. The period of performance shall not exceed 

3. 3 months or extend beyond September 30 , 1980, whichever occurs 
first, unless extended by City Council Action. 

In consideration of the foregoing, the City shall pay the Contractor 
allowable costs incurred in the performance of this contract, in an 
amount up to, but not to exceed $18,240 to be paid from Federal 
funds received. 

uated this day of ______ , 19 ___ . 

Approved: CONTR,~CTOR: 

., \ I ( ) \ I, By : 
.,.,..__I-·-.---· ___ .----------- --------------EXeCUti Ve Director,· 
Human Resources Bureau Title~ ------------
Approved: CITY OF PORTLAND 

BY: -c,,...,i-t_y_A-=-u-d""""i~to_r _______ _ 

Approved as to Form By: -,----------,,.......,,...~-.----,-,,-,-.-,.-
Commi s s 1 oner of Public Utilities 

City Attorney 



AGREEMENT FOR SERVICES 

PARTIES: 

CITY OF PORTLAND (City), City Hall, 1220 S.W. Fifth Avenue, 
Portland, Oregon 97204. 

BURNSIDE COMMUNITY COUNCIL (Contractor), 321 N.W. Couch St. Portland, 
Oregon 97209 

RECITALS: 

A. Upon consideration of a request for proposal, Burnside Community 
Council , the Contractor, 1s considered 
an appropriate agent to fulfill the terms of this contract. 

B. The City has funds to support this agreement derived from the U. S. 
Department of Labor (DOL) under Title II-D of CETA. 

C. It is therefore appropriate for the City to enter into a contract with 
Burnside Community Council , 

the Contractor, to provide the services herein described. 

AGREED/CONTRACTOR: 

1. Contractor shall be responsible for providing adequate supervision of 
participants assigned to their particular work site(s). 

2. Contractor shall provide a safe work environment for all participants 
assigned to their work site(s) and adhere to applicable safety standards. 

3. Supervisors shall make every effort·to deal immediately with partici­
pant absences and shall also make every effort to assist the partici­
pants in achieving regular attendance. It is intended that subsequent 
unnecessary absences can be influenced by speedy and early interven­
tion on the part of the supervisor. 

4. Contractor shall make necessary staff time available to meet with City 
personnel on participant matters. 

5. Contractor shall make sufficient staff time available to fill out ques­
tionnaires and participate in interviews or other research and program 
monitoring activities. 

6. Contractor shall be responsible for orienting every participant hired by 
the Contractor. 

7. Contractor shall keep daily time and attendance records for participants 
and make such records available upon request. 
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8. Contractor shall be responsible for adhering to all fiscal requirements 
of DOL and the City. 

9. Participant files and records shall be open to inspection by designated 
City staff. 

10. All fiscal records related to this contract shall be open to inspection 
by designated staff. 

11. Contractor shall notify appropriate City staff at least 24 hours prior 
to an anticipated termination of a participant. 

12. Contractor shall comply with the goals and objectives stated in the 
agency proposal, herein attached as Project Narrative, Exhibit A. 

AGREED/CITY: 

1. City shall provide technical assistance in completing required report­
ing requirements. 

2. City shall supply all required reporting forms to the Contractor. 

3. City shall provide technical assistance in developing data gathering 
systems. 

4. City shall monitor participant activities based on goals, objectives, 
productivity indicators and activities found in the project proposal. 

5. City shall provide, on a limited basis, funds for approved participant 
job related training. Requests for such training must be received by 
the City at 1east thirty (30) days prior to the beginning of the train­
ing and reimbursement for approved training will be made directly to 
the provider. 

GENERAL CONDIT IONS: 

l. Prior to commencement hereof, the Contractor shall deliver to the City 
Auditor evidence: 

a. that all persons handling funds received or disbursed under this 
contract are covered by a Fidelity Bond in the amount of $10,000 
or 100% of the estimated forty-five (45) day cash flow, whichever 
is less. If the bonding is unavailable to Contractor, a third. 
party trustee may be appointed; 

b. of a Standard Liability Insurance Policy in the single limit of 
$300,000 and provide the City Auditor with an endorsement thereto 
naming the City as an additional insured and protecting the City, 

· its agents and employees from claims for damages arising out of 
the performance of this contract; 
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c. that the above policies of insurance are in force and will not be 
cancelled without thirty (30) days prior notice to the City. 

2. Contractor shall submit to the City a written Affirmative Action Plan 
within thirty (30) days after first hire. 

3. In performance hereof, the Contractor shall comply with the provisions 
of the Civil Rights Compliance Statement (refer to Exhibit B). 

4. In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Revised Statutes, Chapter 279, relating to public con­
tracts generally. 

5. · In performance hereof, the Contractor shall comply with the provisions 
of the Oregon Safe Employment Act, Chapter 654, relating to places of 
employment, safety and health. 

6. Contractor shall submit the required program reports (refer to Exhibit 
C) by the fifth working day of each month. Reports shall be completed 
accurately in confonnance with the guidelines and monitoring· directions 
provided by the City. Program reports not received by the time speci­
fied may result in delayed reimbursements. 

7. Contractor shall maintain all fiscal and program performance records 
pertaining to this subgrant for a minimum of three (3) years after the 
close of the contract. In the event of dissolution of the corporation 
within the specified time, said records shall be turned over to the City 
Auditor. 

8. The City shall provide management support and shall monitor and evaluate 
the services provided hereunder to assure that the goals and objectives 
of the contract are being met. The Contractor shall make staff and 
records available for this purpose. Technical assistance shall be 
provided to the Contractor upon request. Program progress shall be 
reported to the City Council upon request but in no case less than once 
a year. 

9. The Contractor shall submit to the City one (1) copy of all formal doc­
uments produced under this contract. 

1 O. The term 11 approva 1 by the City II means written approval by the Cammi s-
s i oner in Charge of the Human Resources Bureau. Unless otherwise spec­
ified, documents to be submitted to the City by the Contractor shall be 
regarded as received when delivered to the Human Resources Bureau. 

11. Compensatory time accrued by any employee performing services under this 
contract shall be taken within thirty (30) days of accrual to be charged 
as a contract cost. Time not taken within this period shall become the 
sole risk and expense of the Contractor. 

4 
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ASSURANC.ES AND CERTIFICATIONS 

General Assurances 

l. The prime sponsor assures that it will fully comply with the requirements of 
the Comprehensive Employment and Training Act, all Federal regulations issued pur­
suant to the Act, 9nd·with its Comprehensive Employment and Training Plan, as 
approved by the Department of Labor. 

2. The prime sponsor, in operating programs funded under the Act, assures that 
it will administer its programs under the Comprehensive Employment and Training 
Plan in full compliance with safeguards against fraud and abuse as set forth in 
CETA and the CETA regulations; that no portion of its CETA program will in any way 
discriminate against, deny benefits to, deny employment to, or exclude from par­
ticipation any persons on the grounds of race, color, national origin, religion, 
age, sex, handicap, or political affiliation or belief; that it will target employ­
ment and training services to those most in need of them. 

3. The prime sponsor, in operating programs for youth funded under Title IV of 
the Act further assures that: 

a. Applications will be coordinated to the maximum extent feasible with 
the plans submitted under Title II, but services to youth under that 
title shall not be reduced because cf the availability of financial 
assistance under Title IV, per Sec. 436(a)(2). 

Additional Assurances 

4. In administering programs under CETA, the prime sponsor assures and certi-
fies that: 

a. It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352). 

b. It will comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acquisition Act of 1970 (P.L. 91-646) which requires 
fair and equitable treatment of persons displaced as a result of Fed­
eral and federally-assisted programs. 

c. It will comply with the provisions of the Hatch Act which limit the pol­
itical activity of certain State and local government employees. 

d. For grants, subgrants, contracts, and subcontracts in excess of $100,000, 
or where the grant officer has determined that orders under an indefi­
nite quantity contract or subcontract in any year will exceed $100,000, 
or if a facility to be used has been the subject of a conviction under 
the Clean Air Act (42 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollu­
tion Control Act (33 U.S.C. 1319(C)) and is listed by the Environmental 
Protection Agency (EPA) or is not otherwise exempt, the grantee assures 
that: (1) no facility to be utilized in the performance of the proposed 
grant has been listed on the EPA List of Violating Facilities; (2) it 
will notify the RA, prior to award, of the receipt of any conmunication 
from the Director, Office of Federal Activities, U. S. Environmental 
Protection Agency, indicating that a facility to be utilized for the 
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grant is under consideration to be listed on the EPA List of Violating 
Facilities; and (3) it will include substantially this assurance, includ­
ing this third part, in every nonexempt subgrant, contract, or subcon­
tract. 

COMPENSATION - METHOD OF PAYMENT: 

1. Total compensation shall not exceed $18,240 . 

2. An advance shall be made to cover the cost of the Contractor's initial 
expenses for operation, not to exceed the sum of N/A upon receipt 
of a written request from the Contractor. Any advance request due to 
contract extension must be approved by the Director of the Training and 
Employment Division and be supported by cash flow statement. 

3. The additional amounts due after the initial advance shall be reim­
bursed based upon receipt of the required Accounting Report Forms: 
(Refer to Exhibit C), the original, with the appropriate documenta­
tion attached. All reimbursement documents must be received by the 
fifth working day of each month. Reimbursement documents not received 
by the time specified may result in payments being held and made the 
following month. Reimbursement documents not received by the 20th day 
of the month may result in termination of contract. Advances will be 
recovered against program expenses based upon schedule to be furnished 
by HRB Fiscal, depending on the rate of expenditure. 

4. All payments made pursuant to this contract are subject to post audit. 
The City shall peform spot audits, at their discretion, any time dur­
ing the contract period to provide additional controls. 

5. All funds received from the City shall be used by the Contractor as set 
forth in the budget (refer to Exhibit A). Funds not so used shall be 
promptly returned to the City at the end of the contract period. Any 
cost incurred by the Contractor over and above the agreed sums as set 
out in the Budget shall be at the sole risk and expense of the Contractor. 

6. The operating budget may be amend~d provided the full cost does not ex~ 
ceed the amount stated in the contract. B~dget amendments shall not be­
come effective until the Commissioner in Charge has given written approv­
al and filed the approved document with the City Auditor. Line item 
overruns of 5% or $1,000, whichever is less, are allowabie without a bud­
get amendment. All program income (i.e., sale of books written by pro­
ject; admissions charged by performers; etc.) must be used to purchase 
consumable program supplies, with City approval. It may not be used for 
non-consumable expenditures (items over $100) or for any other purpose. 
Income not used for consumable program supplies must be refunded to the 
City. 
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TERMINATION: 

1. This contract may be tenninated by either·party at any time by giving a 
thirty (30) day advance written notice by certified mail for willful 
failure or refusal of the other to perform faithfully the contract accord-
ing to its terms. 

2. The contract may also be terminated at any time by the City by giving 
written notice if its Fed~ral, State or local grants are suspended or 
terminated during the contract period. In the event of ten11ination, the 
contractor shall be entitled to reimbursement for allowable costs in­
curred up to the date of termination indicated 'in the written notice. 

ASSIGNMENT: 
1. The Contractor has been selected by the City for this work because of 

its particular experience in this program area. This contract is per­
sonal between the parties and the Contractor ~hall not assign or sub­
grant in whole or part hereof without prior written consent of the City. 

2·. In the event the City decides to assign thei'r interest in this contract 
in whole or part, the City shall give written notice of the assignment 
to the Contractor ten (10) days prior to the assignment. 

7 
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EXHIBIT A 



. 
APPROPRIATION UNIT Burnside Community Council LINE ITEM WORKSHEET . 

Code Ohject T, tie 
---

110 Full-Time EmployHI - ···-- .. -. -
120 P1trt•T1me EmplayHs 

130 Fedtral Program EnrollHI 13.75!i 
140 Overtime 

160 Premium Pay -•--
17'..> S.n11fih 3.460 
190 L111-Labor Turnover 

100 Tote, Personal S.rvie11 17,215 

210 Prointional Ser11ice1 l ,025 
220 Utilities 

-
230 Equipment Rental 

2-40 Repair & Maintenance 

260 Mlscellaneous Services 

310 Office &.,pplies 

320 Operating Suppll11 

330 Rt1)1ir & Maint. Supplin 

340 Minor Equipment & Tools 

350 ClothtrnJ & Uniforms -· 
380 Othtr Commoditi11-E>etarnel 
410 Education 

420 Local Travel 

430 Out-of-Town Trevel 
440 Space Rental -4511 Interest 

--
"'60 Refund, .. 
47() Retirement System Payments 
490 Miscellaneous 

510 Fleet Services 

520 Printing Services 

530 Dlstribu I 10n Services 

540 Ehtttronic Services 

560 Data Processing Services 
66() Insurance 
670 Telephone Services 

680 lntra,Fund ServicH 
590 Other Services-Internal 

200. 1,025 
500 

Totel Mat1ri1l1 & S«vic• 

610 Land 

620 Buildings 
830 lmprovmnenu ·--
6-40 Furniture & Equipment -
ROil Total Capital Outlay 

-
70) Other 

~ .. -·--·- ----·-

TOTAL 18,240 



I BUOOET JUSTIFICATION 

PERSONNEL 

DATE __ J_un_e_9_, _19_a_o __ _ 

PROJECT NO. ----------
PROJECT TITLE _..;:B~urw.n~s.,!,.;i d~e~Co~mm~un.wi~tl..y ~C~ou~oL.¥9.J...i lL:...' ________________ · 

T 
I 
I 

I 

(A) Nurrber of (B) Position or (C) fi'«lnthly (D) Percent I ( E) No. of I (F) Cost 
Persons Title Salary Rate of time on Months on (AxCxDxE) 

(Full-time) Project Project 

6 Hotel Mngr. 
Trainees 690/rno. 100 3.1 , ~ 7~i:; 

A 

"' 
I 

*Note: Salary cost computed@ $3.98/hr. X 576 hr. 

SUBTOTAL, PERSONNEL 13,755 

25.l *: FRINGE aENEFITS 3,460 

TOTAL, FERSONNEL 17,215 

*lnd1cute fringe benefits as a percentage of "Subtotal, Personne1 11 

I 

I 
__J 

I 
I 
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PROJECT NO. 

BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

------------
PROJECT TITLE Burnside Community Counc.il 

1,19878 ,, 

DATE June 9, 1980 

----------------------------
To extent possible, use format indicated below~ 

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY 
VALUATION TOTAL TOTAL 

210 Professional Services: ( 1 Hotel Coard. @ 
$310.60 mon. x 3.3 mon.) l ,025 1 ,025 



Burnside 
Community 
Council 

J,1.9878 

._/ 
Rece1vec 

TRAINING & EMPLOYMENT DIVISION 

APR 

PROGRAM DEVfLOPMENT 

321 N.W. Couch St., Portland, OR. 97209 

Jim Brown 
Human Resources Bureau 
522 SW 5th Avenue 
Portland, Oregon 

Dear Mr. Brown, 

April 25, 1980 

The foll'owin~ proposal outlines Burnside Community Council's request 

for eight CETA-funded hotel mana~er trainee positions. As this is an initial 

request, information may be sketchy. We will be e:lad to suoply you with any 

additional information needed to procure the requested nositions. BCC has 

immediate_ openinfl'.S for hotel manager positions end would appreciate e.ny assist-

ance CETA can orovide to fill those positions. 

Thank you for your cooperation in this matter. 

Del ile.h Slawson 
BCC Boe.rd Chairperson 

Burnside is a community 
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The Burnside Community Counc i1 (BCC) is the offica.1 ·'.skid· row neie:hhorhood 

organization in Portl~nd. BCC's pro~ects and nr~~ra~s (~.i. Victim's Assistarce, 

Balone~· Joe's·Com.munHy Center, Rec:vclini;, etc,) attemnt to meet the needs er the 

Burnside community. In recent years, uroan redevelopment has creatrd a severe 

shortare of low-income housin~ for rurnside residents as hotels are turned into 

offices, boutiques, condominiums, etc. In an effort to main ta in adequate low-income 

housing in the Burnside area, BCC operates two hotels (Villa rooms and the Hood Hotel) 

on a non-profit basis. On May 1st, BCC will open it's third hotel at 127 NW 6th. 

This hotel will be a womens shelter/hotel nrovidin!! desnarately needed housinf! for 

women livinf! on skid row. 

In recent months, infllltion and skyrocketing- utility expenses ,have ,i~s.oordized 

BCC' s ability to keep the hotels onen. E:rnenses exceed hotel income straining BCC'.s 

limited budget. Due to restricted funds, BCC hotel mana~ers either work without pay 

in return for free lodg-in~ or work "or s. mcn~er monthly sticend (aonroximatelv $125-

$250 monthly). Subsequently, BCC •is seldom able to nrocure the caliber- of emnloyees 

needed to efficiently mana~e a hotel. And when a good mana~er is hired, s/he cannot 

be paid the amount of monetary compensation deserved-

Thus, BCC is apoeal ing to CETA for funding to hire hotel mana,e-ers at a salary 

equitable to services r.,erformed. At this time, ei~ht positions are needed to manage 
... .. -··· ' .. --

our· three hotels. Two manaP."er.s will he placed at the,-Hood Hotel and two would be 

olaced at Villa Rooms. The remaininl!' four manae:ers will be needed at-the iVest 

Hotel. Arlditicnal staffinl?' is needed at the West Hotel because it will he a women's 

hotel and 2L hour staffinl!' is im~erative fb insure the safety of the hotel residents. 

Th~ maneiers at the West Hotel will also be resoonsihle for round-the-clock referral~ 

for emerp:ency shelter. A minimum of four oositions are needed to ooerate the hotel 

under it's prooosed ~uidelines. 

- .. 

I•••, ...... 
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JOB DF'SCRIPTI0N 

Job Title: Hotel Mana~er Trainee 

Description of Duties: 

Tris hotel manag-er trainee will be working: and 1 iving in a low-income non-" 

profit hotel. Responsibilities include: interviewing and screening- ootential 

renters, collectin~ rent payments apd maintenance of a basic hookkeeoing system. 

The trainee will also coordinate re~ular hotel meetin~s to foster a positive, 

cooperative livin~ situation for the hotel residents. The trainee should also 

be r.-esnons ive to the needs of hotel .residents and offer assistance when appro­

priate (e.~. settin~ up medical annointments, assistance with social security, 

welfare, etc.) The hotel mane~er trainee will be suoervised and trained by 

the BCC Hotel Coordinator. 

Minimum Qualifications: 

1). An empathy and understanding of low-income oonulations. 

2). Good communication skills. 

3). Basic math skills. 

4). Bookkeepin~ skills helpful. 

5). An ahility to organize and coordinate special activities. 

6). A willingness to work in a collective where decisions are ma.de on a consensual 
t.a.sis. 

Immediate Supervisor: Delilah Slawson 

Month 1 y Sal e.ry: __ $;...;6~9;....;.0 ____________ _ 

A~~ E'QTTA L OPPORTTTNITY DJPLOYER 



PROPOSFD TRAININ~ PROGRAM 

All hotel manager trainees will be requii'ed to oarticioate in a training 

pro~rem set up by the BCC hotel coordinator. The first week of emoloyment will 

be snent in orientPtion. The focus of this orientation will be to familatize 

the trainees with ~urnside orojects and oro~rams. -~isits to skid rOW •~enciss, 

missions and hotels will be scheduled. The ~oal of orientation will he to inte~rate 

the manager trainees into the network of services involved in the Burnside com­

munity. 

Followin~ orientation, trainees will attend semi-monthly workshoos set up 

by the Hotel Coordinator. Workshoo tonics nlanned at this time include, basic 

booYkeeoing/accountin~ ori~ciples, landlord/tenant ri~hts, mana~ement orincinleij, 

and· cri~is inter~ention, Hbtel manaver trainees will also attend weekly hotel 

menaeer meetin~s in whic~ job roles and responsibilities are discussed. 



PROPOSED BPDCr ET 

Hotel manae-er t-rainee salaries ~ositions salaried at !690 mo. 
for~ months - Mey 1, 1080 to October 1, 1980) 

FICA (6.131 ~f gross sal~ry fie:ure) 

SAIF (quArterly premium aqsessed at 1.29'/o-of gross salary fi~ure) 

SAIF (6¢/day -Rv~rage of 20 ~ays oer month for 8 employees for S mo.) 

Medicel/D,=mtal (34,.,10 monthly oer employee with Cascade Health Ce.re) 

8tete Fmnloyers Ta.:x - exempt· 

TOTAL SALARY ~ FRIW~E BENEFIT EXPENSE: 

* ADMINISTRATIVE COSTS: 

TOTAL BfTDGET REQTTEST 

$27,600.00 

1,691.88 

356.04 

48.00 

1,3~.oo 

*At this time, BCC would like to use the administrative cost fi~ure 
to hire a 'hotel · ~ coordinator to supervise the hotel manager trainees. 
The aforementio'ned edmini"strative cost will be suuplemented with funds from 
BCC' s :>-eneral acco,mt to ofly t·he hotel coordinator t?OO e month from May 1, 1980 
until September 30, 1080. 



EXHIBIT B 

ASSUR/\NCE OF COMPL !Ar-ICE WITH 
CITY OF PORTL/IJ~D J\FFIRM.I\TIVE ACTION PLAN 

Burnside Community Council (hereinafter ca 11 ed the "Contractor") 
HEREBY AGREES THAT it will comply with the City of Portland Affirmative Action 
Plan as stated in City Ordinance 144724, dated November 10, 1977, and the Fed-
eral Guidelines contained in Revised Code 4 of the U. S. Department of Labor, to 
the end that no person who applies for employment shall, on the ground of race, 
color, religion, age, sex, national origin, or handicap, be excluded from parti­
cipation in, be denied the benefits of, or be otherwise subjected to discrimina­
tion under any program or activity for which the Contractor receives City of Port­
land financial assistance; and HEREBY GIVES ASSURANCE THAT it will immediately take 
any measures necessary to effectuate this agreement. 

The "equal employment opportunity doctrine 11 is more.than a directive prohibiting 
discriminatory practices; rather, it is a doctrine that requires positive meas­
ures to assure an equal opportunity for meaningful employment of those persons 
who have been victims of discrimination. This doctrine extends to all areas of 
employment and to all relations with employees, including recruitment, selection 
·and placement, compensation, promotion and transfer, disciplinary measures, de­
motions, layoffs and terminations, testing and training, daily working conditions, 
awards and benefits, and all other terms and conditions of employment. The Affir-
mative Action Plan calls for: · ~ 

l. An improvement of employment opportunities for minority group persons and 
women in all employee classifications. · 

2. An improvement of career opportunities for minority groups and women employees. 

3. An increased awareness of "institutional" biases through education and training 
to achieve its eradication. · 

4. An explanation to minority group organizations of the programs, employment and 
training opportunities, and the qualifications required for positions in the 
Contractor's organization. 

5. An active education program which will keep management, supervisors and em-
ployees informed of their social and civil rights and responsibilities. 

The Contractor hereby recognizes and agrees that an Assurance of Compliance with the 
City of Portland's.Afffrmative•Action Plan is given in consideration of and for the 
purpose of obtaining any and a1l City contracts or other financial assistance ex­
tended after the date hereof to the Contractor by the City, including installm0nt 
payments after such date on account of applications for City financial assistance 
which were approved before such date. The Contractor recognizes and agrees that 
such City financial assistance will be extended in reliance on the representations 
and agreements mudG in this Assurance, and that the City of Portland shall have the 
right to seek judicial enforcement of this Assurance. This Assurance is binding on 
the Contractor, its successors, transferees, and assignees~ and the person whose 
s i 9na ture a µpea rs be l O\v is authorized to sign this Assurance on beha 1f of the Con ... 
true tor. · 

Dated ----------- By-----------------
(Contructor 1s Mailing /\ddress) 

Ti tl e ------·-----------



EXHIBIT C 



L) 

2) 

3) 

4) 

5) 

6) 

7) 

aJRRENr DA.TE:: _______ _ 

NBCf NAME RD MA1L1N'.i AIDRESS: 

ZIP CIDE 

~ tUtBER 

PREPARED ml 

PARrICIPANT BME For Office 
NAME PAY Use Only 

P.AGE '.lUmLS 

RJBLIC SERVICE ~ PKGU!M 

M:NIHLY IlM>ICE 

PmICD (lJJmE) 

FKM: 

'IO: 

a:tl.l'RACI'RI-IBER: 

LIFE ,~1 FICA SA.IF lllSP. D6. 

\ I 
\ I 
,1 
A 
/\ 
I \ 
I \ 
I \ 

s~ 
CITV CF roRI'IAR) 

II.MAN RESJ.mCEi BJRmJ 
TRAINilli & EMP'1DYHENl' DIVISIW 
522 S. W- 5th. Rf!l. 612 
Portland, OrEqCE 97204 
248-4710 

FOR CFFICE USE CfiLY 

P{_O f 
BC I 
F/B RATE -
ACimL ro CX11rRAC1tJAL RAm 

ctiffluicmALty <iiJGMBj »oic 

CXNrRL I 

omm '.lOrAL 'IOrAL 
l)mI7u., (SPFOFY) F/B PAY 

CCNl'R1C'1' S.JGNA.1m CR DF.sIGNEE __________________ TITLE ---:----,,---,,-------- DATE ______ _ 

-c -
. -11/22/76 

'-

__ , 

~~ 

~ 
CTd 

-~ 
00 



PUBLIC SERVICE EMPLOYMENT TIME SHEET -----

Agency Name · 

Agency Address 

Participant's Name 

For Month and Year: --------------- Base Pay for the Month: 

Day of 
1 2 3 4 5 6 7 a 9 10 11 Month 

Hours 
Worked 

Day ilf 
17 18 19 20 21 22 23 24 25 26 27 Month 

Hours 

I Worked 

I CERTIFY TO THE ACCURACY OF THIS TIME SHEET: 

Participant 1 s Signature ----------------
Supervisor's Signature ________________ ~ 

._J 

Phone Number 

Participant's Social Security Number 

----------------

12 13 14 15 16 

28 29 30 31 TOTAL 

♦ 

--· -
~ 

(:;· 
CT;; 
-v 
00 

• 



/I 
" ,-?R-o-r-,,-<-, j\-1-, -;-t :-~ -, ,-, "'- :,c .-

CITY OF PORTLAND, OREG9N 
AUTOMOBILE MILEAGE REPORT 

·• .. · 

OOLY FOR TIOSE CONTRACTS t> 
~ 

I FOR COMPENSATION FOR USE OF PRIVATE AUTO INCLUDING TRAVEL AS A FRINGE BENEFIT 
1-U 0:.1 1(}f;~ IOI LI ,Y d.:-1 i N{;. 

, PLEASE DO NOT FILL IN THIS SPACE 

EMPLOYEE NAI.U:: (PRINT) SOCIAL SECURITY :JG. 
BASIC PAYMENT ______ PLUS 

---- MILES --- PER MILE $ ___ _ 

PARKING COSTS $ ___________ _ HOME ADDRESS 

ACCOUNTING PERIOO 
BEGIN:-.lNG ________ ENOlNG------ COMPENSATION CATAGORY ____ TOTAL PAYMENT $ =====-=--------

ODOMETER READING OAY•s OAY•s ODOMETER READING 
DATE DATE 

START LAST CALL MILEAGE PARKING START LAST CALL 

. 

I HEREBY AFFIRM THAT THE FOREGOING STATEMENT IS TRUE TO THE BEST OF MY KNOWLEDGE ANO 
BELIEF. 

EMPLOYE£
1

S SIGNATURE 

OAY
1

S 

MILEAGE -

T .:. '~L MILES 

TOTAL PARKING 

OAY•s 

PARKING 

NOT~: This rrpori must be submitted to Finance Accounlin9 Oiv,,ior b)' ll'le fiflh ( 5th) day 

following end of accoun1;nq period in rrdu fh.)t por:n~nr ..:011 te madt by th~ tenth ( IOt~) --:.~, l. _ T ► · 1 !i . .. V .:·• c:_;I~-:}:'°:' :- '••: r·C,t~r~ 

"--'-' 
r .-.. .._. 
CtJ 
-....i 
00 



l 1198?P. 

EXHIBIT 11 A11 

Agency Position Wage Fringe Mat./Services Total 

Job Therapy of Ore. Inc. l $2,880 438 139 $3,457 

Inda-Chinese Cultural and 
Service Center l 2,292 268 -0- 2,560 

Burnside Community Council 6 13,755 3,460 l ,025 18,240 

Totals 8 $18,927 $4, 166 $1 , 164 $24,257 



ORDINANCE No. 149878 

An Ordinance authorizing three (3) contracts under the Human Resources 
Bureau, Training and Employment Division, creating eight (8) Public 
Service Employment positions under CETA Title II-D for contract 
periods beginning June 23, 1980, not to exceed September 30, 1980; 
transferring appropriations in the amount of $4,500, within the 
CETA Fund; and declaring an emergency. 

The City of Portland ordains: 

Section l. The Council finds: 

l. The City of Portland has been designated by the United States 
Department of Labor as Prime Sponsor for administering funds under 
the Comprehensive Employment and Training Act (CETA) to provide 
employment and training services for unemployed persons. 

2. The Human Resources Bureau Training and Employment Division has 
received three (3) unsolicited requests for funding and determined 
these requests to be reasonable and appropriate for funding, creat­
ing eight (8) Public Service Employment positions under CETA Title 
II-0, at a total cost of $24,257. 

3. This Ordinance will transfer appropriations to support FY 79-80 
costs, estimated at $4,500, under the CETA Title II-0 allocation 
from the Department of Labor. 

4. The Training and Employment Division budget for FY 80-81 contains 
sufficient appropriation to support costs occurring after July l, 
1980. 

5. The contracts in this Ordinance have been reviewed and approved 
through the Training and Employment Division's Program Development 
Unit, the Training and Employment Division Manager and the Executive 
Director of the Human Resources Bureau. 

6. The contracting agencies, costs and positions are set out in 
Exhibit 11 A11

• 

7. The Commissioner of Public Utilities and the City Auditor should 
therefore execute, on behalf of the City, three (3) contracts under 
CETA Title II-D, Human Resources Bureau, Training and Employment 
Division, as set out in the exhibits hereof. 

NOW, THEREFORE, the Council directs: 

a. The Cammi ss i oner of Public Utilities and City Audi tor to 
execute on behalf of the City, three (3) contracts under CETA 
Title II-D, Human Resources Bureau, Training and Employment 
Division, beginning June 23, 1980, not to exceed September 30, 
1980, as set out in the exhibits hereof. 



ORDINANCE No. 

b. The Finance Officer is hereby authorized to amend the 1979-80 
City Budget transfer of appropriations as follows: 

CETA FUND TRANSFER 
From To 

Title II-D Unobligated Holdings 
BUC No. 66900027 $4,500 

Title II-D Contracts 
BUC No. 67000021 .280 $3,500 

. 281 800 

.282 200 --
Total Requirements $~ ,500 $4,500 

S~ction 2. The Council declares that an emergency exists because delay 
in enactment of this Ordinance will result in unnecessary problems 
in the administration of the CETA program; therefore, this Ordinance 
shall be in force and effect from and after its passage by th~ 
Council . ·· 

Passed by the Council, JUN' 2 6 1980 
Commissioner Ivancie 
JPG:JB:j 
6/12/80 
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T-HE COMMISSIONERS VOTED 
AS FOLLOWS: 

Yeas Nays 
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Jordan I 
Lindberg t 
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Schwab j 
McCready i 

FOUR-FIFTHS CALENDAR 
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Jordan 

Lindberg 

Schwab 

McCready 
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ORDINANCE No. 149878 

Title 

n Ordinance authorizing three (3) contract 
under the Human Resources Bureau, Training 
and Employment Division, creating eight 
(8) Public Service Employment positions 
under CETA Title II-0 for contract periods 
beginning June 23, 1980, not to exceed 
-september 30, 1980; transferring appro­
priations in the amount of $4,500, within 
the CETA Fund; and declaring an emergency. 

Filed JUN 1 9 1980 

GEORGE YERKOVICH 
the CITY OF PORTLA~!D 

/.] 
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INTRODUCED BY 

COMMISSIONER IVANCIE 

NOTED BY THE COMMISSIONER 

Affairs 

Finance and 
Administration 

Safety 

Utilities F ;JI Alli£ -, . 

Works 

BUREAU APPROVAL 
Bureau: 

Human Resources 

Bureau Head: C--!/J:G· 7~. 
' It - 't.....f->) Erma E. Hepbu~I. ;\_DXJ! 

NOTED BY 

City Attorney 

City Auditor 

City Engineer 




