
EXHIBIT "A" 

1-49875 
LA 
80-81 

• CONTRACT FOR SERVICES 

• 

• 

SECTION I: PARTIES TO THE CONTRACT 

CITY OF PORTLAND ("City), City Hall, 1220 S, W, Fifth Avenue, 
Portland, Oregon 97204, and 

Legal Aid Service - Multnomah Bar Association, Inc,, 310 S, W, Fourth 
Avenue, Room 900, Portland, Oregon 97204, 

SECTION II: CONTRACT SUMMARY 

Contractor agrees to provide coordination of volunteer attorneys and 
legal advocacy to elderly residents in Portland/Multnomnh County and 
further agrees that the total cost shall not exceed the sum of $36,645, 

SECTION III: PERIOD OF PERFORMANCE 

Performance under this contract shall commence July 1, 1980, and 
continue through June 30, 1981, unless extended by City Council 
action, Activities and budget shall be negotiated annually, 

SECTION IV: AGREED CONTRACTOR: PROJECT OPERATION 

A, Contractor shall by June 30, 1981 meet all goals and objectives 
stated in the "Project Narrative" (Exhibit A, hereby incorporated 
by reference), 

B. Contractor shall ensure that no portion of this contract shall 
in any way discriminate against, deny benefits to, deny 
employment to, or exclude from participation any persons on 
the grounds of race, color, national origin, religion, age, 
sex, hancticap, marital status, sexual preference, political 
affiliation or belief; and that it shall target these services 
to those most in need, 

C, Contractor shall provide a minimum 5% cash match (1928) as approved 
in the budget (refer to Exhibit B). Failure to meet this requirement 
shall result in a reduction of budget or termination of contract. 

D. Contractor shall retain client records for a minimum of five 
years and shall make said documents available at all reasonable 
times to the City, or its duly authorized representative, for 
evaluation through inspection of the quality, appropriateness, 
and timeliness of services, 

E, The use or disclosure by any party of any information concerning 
a recipient of services purchased under this contract, for any 
purpose not directly connected with the administration or 
program evaluation of the City, is prohibited except on written 
consent of the recipient or the recipient's attorney, 
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SECTION V: CONTRACTOR REPORTING AND RECORD REQUIREMENTS 

A. Contractor shall use the standardized forms provided by the 
City for reporting purposes (Exhibit C, hereby incorporated 
by reference). If additional forms are deemed necessary, 
said forms shall be developed through negotiation, 

B. Required program reports shall be submitted by 3:00 P.M. of 
the 5th working day of each month. Reports shall be completed 
accurately in conformance with the guidelines and monitoring 
directions provided by the City. Program reports which are 
not received by the time specified shall result in delayed 
reimbursement. 

C. Contractor shall submit to the City, a final "Director's 
Narrative Report" within forty-five (45) days of the conclusion 
of the Project covered by this contract, The report should 
identify problems, corrective action taken, requests for 
technical assistance, any plans for seeking/securing other 
resources, and any concerns relative to the City's performance, 

D. Contractor shall maintain for a minimum of three (3) years 
all fiscal and program reports, including statistical records,· 
and shall provide these reports at times and in the form prescribed 
by the City. In the event of dissolution of tlw eorporation within 
the specified time, said records shall be turned over to the 
City Auditor, 

E. Contractor shall submit to the City copies of nll requests 
for Federal, state or local grants that affect the services 
provided under this contract prior to submitting the request 
to the funding source, 

F. Contractor shall provide for program and facility reviews, 
including meetings with consumers, reviews of service and 
fiscal records, policies/procedures, staffing patterns, 
job descriptions, and meeting with any·staff directly or 
indirectly involved in the performance of this contract 
at any reasonable time on request of and by persons authorized 
by the City, 

G. Contractor shall submit to the City one (1) copy of all formal 
documents produced under this contract, 

H. Contractor shall provide proof of its timely payment of 
withholding taxes, unemployment taxes. and SAIF. 

I, Contractor shall submit to the City, prior to commencement 
of this contract except where one is already on file, its current: 

- Personnel Policy which sets forth procedures for hiring, 
firing, grievances; and identifies all paid holidays; 
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- List of names and signatures of persons authorized 
to act as the Contractor's agents; 

- Articles of Incorporation and By,,,,Laws; 

- List of Board of Directors and Advisory Council members 

Contractor further agrees to submit any changes in these 
documents to the City within thirty (30) days of their effective 
dates. 

SECTION VI: AGREED CITY 

A. City shall provide technical assistance upon written request 
of the Contractor. 

B. City shall provide all required reporting forms to the 
Contractor, 

C, City shall monitor the project based on all of the provisions 
as set forth in this contract. 

D. City shall give Contractor written notification of problem areas 
related to the performance of this contract, including requirements 
for corrective action, 

E. City may conduct at least one contractor meeting per month. 

F. City shall conduct training sessions as necessary to ensure 
quality delivery services and effective program management. 

G, City shall conduct on-site contract and facility reviews on 
a quarterly basis. On-site monitoring shall be pre-arranged 
with each Contractor. 

H. City shall process monthly reimbursement requests and contract 
amendments in a timely manner. 

SECTION VII: COMPENSATION - METHOD OF PAYMENT 

A. Total compensation under this contract shall not exceed $36,645. 

B. An advance shall be made to cover the cost of the Contractor's 
initial expenses for operation, not to exceed the sum of $6,107 
upon receipt of a written request from the Contractor, 
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C. The additional amounts due after the initial advance shall be 
reimbursed upon receipt of the required ACCOUNTING REPORT FORMS 
(refer to Exhibit C), the original with appropriate documentation 
attached, All reimbursement documents shall be received by 
the fifteenth (15th) working day of each month, Reimbursements 
not received by the specified time shall be delayed and 
processed for payment the following month, or may result in 
termination of the contract, Payments shall also be held if 
the required program reports are not received by the specified 
time, 

D, All final reimbursement documents shall be received within 
forty-five (45) days following the end of the budget period, 
Final reimbursement documents not received within the 
specified time period shall not be processed, and the expense 
shall be the sole responsibility of the Contractor, 

E, Advances shall be recovered against expenditures in accordance 
with an established schedule developed and distributed by the 
City, 

F, All payments made pursuant to this contract are subject to post 
audit, The City shall perfonn spot audits at their discretion 
any time during the contract period, Contract costs disallowed 
by the City shall be the sole responsibility of the Contractor, 
If a contract cost is disallowed after reimbursement has 
occurred, the Contractor shall pronptly repay the City, 

G, All funds received from the City shall be used by the Contractor 
as set forth in the budget (refer to Exhibit B), Funds not used 
shall be returned promptly to the City at the end of the budget 
period. Any costs incurred by the Contractor over and above 
the agreed sums, as set out in the budget, shall be at the 
sole risk and expense of the Contractor, 

H, The operating budget may be amended, provided the full cost 
does not exceed the amount stated in the contract, Budget 
amendments shall not become effective until the Commissioner
in-Charge has given written approval and filed the approved 
document with the City Auditor. Budget overruns of: five 
percent (5%) or $1,000, whichever is less, are allowable without 
a budget amendment on all line items within the Materials and 
Services category, excluding Out-of-Town Travel, These line 
item overruns shall be compensated for within the same category, 

I, Budget amendments shall not be accepted during the last 
quarter of the budget period (April 1 through June 30), 
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J, All items with a purchase price of one hundred dollars ($100) 
or more hereunder shall be purchased in the name of the City. 
Such purchases shall be for cash and not include any credit 
terms, and shall be reported to the City within ten (10) days 
(refer to Exhibit C), tagged by the City. included in the 
City's Property Control, and shall be the property of the 
City, Contractor shall maintain an acceptable and current 
log of this property and property acquired under previous 
contracts with the City. All non-expendable items shall 
be returned to the City within ten (10) days after the contract 
has terminated, 

K, Contractor shall also maintain a current and acceptable log 
of all non-consumable supplies purchased under this contract, Non
consumable means items with a minimum value of $25.00 per item 
and a maximum value of $99.99 per item purchased under this 
contract, All such items shall also be returned to the City 
within ten (10) days after the contract has terminated. 

SECTION VIII: GENERAL CONDITIONS 

A, Contractor shall abide by all Federal, state and local 
regulations/policies governing project, operations, management, 
and service delivery, The funds shall be used for the purpose 
for which they are provided . 

B. Prior to connnencement of this contract, Contractor ahall deliver 
to the City Auditor evidence: 

1) that all persons handling funds received or disbursed under 
this contract are covered by a Fidelity Bond in the amount 
of $10,000 or 100% of the estimated sixty (60) day cash 
flow, whichever is less; 

2) of a Standard Liability Insurance Policy in the single 
limtt amount of $300,000 and provide the City Auditor 
with an endorsement thereto, naming the City as an 
additional insured and protecting the City, its agents, 
and employees from claims for damages arising in whole 
or in part out of the performance of this contract; 

3) that all property and equipment purchased or received by the 
Contractor pursuant to this contract is insured against 
fire. theft and destruction; and 

4) that the above policies of insurance are in force and 
shall not be cancelled without thirty (30) days prior 
notice to the City. 
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If approved as self-insured by the City Attorney, the 
Contractor shall deliver to the City Auditor, in liew 
of a Standard Liability Insurance Policy, evidence that 
they agree to hold harmless, defend and indemnify the 
City, its agents and employees from any and all claims 
for damages arising in whole or in part out of the 
performance of this contract, 

If the Contractor ertters into more than one (1) contract with 
the City, insurance and bonding shall be furnished, together 
with the proper endorsements for each separate contract. 
Failure to maintain current insurance, bonding and proper 
endorsements for each separate contract shall result in the 
withholding of payment to the Contractor or the termination 
of the contract, 

C. The term "approval by the City" means written approval by 
he Executive Director and/or the Commissioner-in-Charge 
of the Human Resources Bureau, Unless otherwise specified, 
documents submitted to the City shall be regarded as 
received when delivered to the Human Resources Bureau. 

D. Compensatory time accrued by any employee performing services 
under this contract shall be taken within the huclgct period 
to be charged as a contract cost, Time not tnk0n within 
this period shall become the sole risk and expl1 1rne of the 
Contractor, This condition only appli.es if compensatory 
time is indicated in the Contractor's approved Personnel 
Policies and Procedures. 

E. Upon termination (cash out) of any employee performing 
services under this contract, a maximum of two weeks 
accrued vacation time shall be an allowable reimbursement 
cost. Time in excess of the two weeks maximum shall be 
the sole responsibility of the Contractor. 

F. It is expressly understood and agreed by both parties hereto 
that the City is co¼tracting with the Contractor as an 
Independent Contractor and that the Contrnctor, as such, 
agrees to hold the City harmless and to indemnify it from 
and against any and all claims• ·demands, and causes of action 
of every kind and character which may be asserted by any third 
party arising out of, or in connection with, the services 
to be performed by the Contractor under this contract, 

CONTRACT FOR SERVICES Page 6 of 9 

LA 
80-81 



• 

• 

• 

t,t,ps1,5 
80-81 

SECTION IX: SPECIAL CONDITIONS 

A. The staff supervisor, given reasonable notice, shall attend training 
sessions and meetings and participate in other activities as re
quired by the City to a maximum of three sessions (24 hours) per 
month. 

B. Other staff hired under this contract shall participate in such 
training sessions, meetings, and other activities as required by 
the City to a maximtm1 of two sessions (16 hours) per month. 

C. The Contractor shall assure that older persons shall not be dis
criminated against and that older persons shall be employed on a 
part-time and full-time basis in carrying out programs, to the 
degree feasible and subject to the provisions of approved person
nel polid.es. 

D. The Contractor shall conform to the client representative policy 
and the client confidentiality policy as set forth by the City. 

E. In performance hereof, the Contractor shall comply with the provi~ 
sions of the "Non-discrimination on Basis of Handicap" Section 504 
Assurance of Complaince of the Rehabilitation Act of 1973 (Refer to 
Exhibit "A," Attachment 8). 

F. The Contractor agrees to submit documentation as required by the 
City to support waivers of contract policies and requirements 
granted by the City, 

G. The Contractor shall use the service definitions as set forth by 
the City and standardized reporting forms as developed and provided 
by the City. 

H. The Contractor shall employ City descriptions, policies, and pro
cedures for the delivery, utilization, and coordination of infor
mation, referral, case management, escort, transportation, home
maker, housekeeper, legal, nutrition and other contracted service 
provided as part of the Portland/Multnomah County Area Agency on 
Aging Service System. 

I. The Contractor shall conform to state, federal, and local laws 
and City policies and procedures governing service delivery and 
eligibility for service. 

J. The Contractor shall enter into written agreements with other serv
ice providers with the Portland/Multnomah County Area Agency on 
Aging Service System as directed by the City to specify and clarify 
procedures of coordination. 

K. The Contractor shall give preference in the delivery of services 
to older persons with the greatest economic or social need in 
accordance with priorities and definitions provided by the City. 
The methods for giving preference may not include use of a means 
test. 
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L. The Contractor shall, in the event resources are not available to 
provide a service, document the situation, infonn the person of the 
problem, and place the person on a waiting list, prioritizing clients 
relative to those in greatest need of said services. 
Documentation shall be submitted quarterly to the City. 

M. The Contract must: 

(1) provide each older person with a free and voluntary opportunity 
to contribute to the cost of the service; 

(2) protect the privacy of each older person with respect to 
his/her contribution; 

(3) establish appropriate procedures to safeguard and account for 
all contributions; and 

(4) use all contributions to expand the services of the Contractor 
under this section. 

The Contractor further: 

(5) may develop a suggested contribution schedule for services 
provided under this section. In developing a contribution 
schedule, the Contractor must consider the income ranges of 
older persons in the community, and the Contractor's other 
sources of income . 

(6) must assure that no older person is denied a service because 
the older person will not or cannotcontribute to the cost 
of the service; and 

(7) must assure that contributions made by older persons are con
sidered program income. 

N. The Contractor assures that federal funds under this contract are 
not used to replace funds from non-federal sources and agrees to 
continue or to initiate efforts to obtain support from private 
sources and other public organizations for services funded through 
this contract. 

O. The Contractor shall comply with the specific regulation governing 
the conduct of attorneys employed by the legal services provider 
[1321.151 (3)]. 

P. The Contractor may not require older persons to disclose information 
about income or resources as a condition for providing legal services. 

SECTION X: CONTRACT MODIFICATION 

A. Contractor mny request changes in the contract by submitting a 
written requoHt in accordance with City procedures (refer to Exhibit 
C). Minor chunges shall not become effective until the Commissioner
in-Charge has given written approval, and the approved document is 
filed with the City Auditor. Major changes shall not become effec
tive until approved by City Council, signed by the appropriate parties, 
and the approved document filed with the City Auditor. 
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A. The Contractor has been selected by the City for this work because of its 
particular experience in this program area. This contract is personal 
between the parties, and the Contractor shall not assign or subcontract 
in whole or in part hereof without prior approval by the City. 

B. In the event the City decides to assign its interest in this contract, 
in whole or in part, the City shall give written notice of the assign
ment to the Contractor ten (10) days prior to the assignment. 

SECTION XII: TERMINATION REMEDIES 

A. This contract may be terminated by ei.ther party at any time by giving a 
thirty (30) day advance notice by certified mail for failure or refusal 
of the other to perform faithfully the contract according to its terms. 

B. The contract may also be terminated at any time by the City by giving 
written notice if its federal, state, or local grants are suspended, 
modified, or terminated. In the event of termination, the Contractor 
shall be entitled to reimbursement for allowable costs incurred up to 
the date of termination indicated in the written notice. 

c. Nothing in this contract shall be construed to limit the City's legal 
contract remedies including, but not limited to, the right to sue for 
damages or specific performance should the Contractor materially vio
late any of the terms of this contract • 

SECTION XIII: SIGNATURES 

The parties witness their consent to be bound by all the terms of this 
contract, SECTIONS I through XII, by signing below. 

APPROVED AS TO CONTENT CONTRACTOR 

0-n--so By 
Date 

APPROVED AS TO FORM CITY OF PORTLAND 

By-------------- By--------------City Attorney Da.te 

By 
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PROJECT APPLICATION SHEET 

CITY OF PORTLAND APPLICATION FOR 
HUM.AN RESOURCES BUREAU PROJECT FUND 

1. Short Title of Project: (Do not exceed one typed line) 
SENIOR LAW PROJECT 

2. Type of Application (Check One) 

New Project Ix I Continuing Project D Revision of Cont. Proj. D 
3. Responsible HRB Division 

5. Budget Period 

From 7 /1/80 

7. Applicant Agency 

to 6 I 3 o I 81 

(Name, address & telephone) 

Le.gal Aid Se.4viee -MBA, Ine. 
310 S.W. 4.th Ave.-Room 900 
Po1ttland, OR 97204 

224-4094 
9. Financial Officer 

(Name, address & telephone) 
U.le.e.n Re.n64o 
3 1 0 S. W. 4,th Ave.. - Rm. 9 0 0 
Po1ttland, OR 97204 

224-4094 

4. Contract Period 

From 7 / 1I80 to 6 I 3 o I 8 1 

6. City Support Requested 

$ 36,645.00 

8. Project Director 
(Name, address & telephone) 
J. R. Fo1tute.1t 
310 S.W. 4.tli Ave. - Room 900 
Po4tland, OR 97204 

224-4094 
10. Official Authorized to Bind Agency 

(Name, address & telephone) 

J. R. Fo4e.~.te.ll. 
3 1 0 S. W. 4 ,t l1 Ave.. - Room 9 0 0 
Po1ttland, ORE 97204 

224-4094 
11. Project Summary: Summarize, in approximately 200 words, the project plan 

presented in application, briefly covering project goals, objectives, 
strategy, target population and administration. 

LA 
80-81 

Legal Aid Se~vlce ~hall eoo~dlnate a p4og~am to p~ovide legal ~e4vlee-0 
in at le.a-0t 6lve AAA Vi-0t~ict Sell.vice Cente1t-0, and acee-0-0ible th4ough 6ive 
othe1t -0ite.-0, to oldell. pe.ople wlth the. g~eate-0t e.conomie o~ ~ocial need ln 
eoo~dination with AAA Aging Se.1tvlce Sy-0tem-0 in Po1ttland/Multnomah County, 
and utilizlng pll.ivate voluntee.ll. atto4ney-0 Ae.cnuited with the. a-0-0i~tanee 06 
the Multnomah Bait A~-0oclation. 

The pll.oje.ct -0hall al-00 p4ovide. -0ta66 to initlate. lmpact lltlgatlon, 
giving 6l1t-0t p4lonlty to the. ln-0titutionalize.d and homebound elde1tly, and 
-0econd p4lo1tlty to the. elde~ly in 9~e.ate.-0.t economle oil. -0ocial need 601t the 
pu1tpo-0e. 06 a-0~eAting theln 4ight-0 unde.A Jtate o~ 6ede1tal law-0 and 4egula
tion-0 and ba-0ed upon ea-0e aceeptance. c1tite4la -0ele.eted 6on thi-0 pll.ojeet ln 
advanee 06 any atto4ney-ellent contaet in eon-0ultatlon wlth AAA ~ta66 . 
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lPROJECT NARRATIVE LA 80/81 
EXHIBIT A 

l. Statement of Problem/Documentation of Need: (Provide a concise descrip
tion of the conditions and problems to be addressed by the project. 
Quantifiable, measurable terms should be used. Verify that the problem 
exists with documentation.) 

l·l9875 11 

A 1975 ~u~vey by the Ame~lcan Ban Foundation, Buneau 06 Soclal 
Science Re~eanch, nepo~t~ that 23% 06 the eldenly poon need a lawye~. 
Applled to 1970 Multnomah County cen~u~ data 06 21,276 pen~on~ aged 
60 and olde4 llvlng below poventy level, an e~tlmated 4,870 nequl4e 
legal .6e4vlce~. In 7979, Multnomah County Legal Ald neco~dh ~how 
that 1074 client~ Welte aged 65 oh oldeh. In Pontland/Multnomah County, 
eldehly pao4 ane 34% 06 the 61,553 peh~onh llvlng below the pove4ty 
level (1970 cen,6u,6). Addltlonal legal ~ehvice~ to 3,800 a1te 4equi1ted 
to meet the e,6timated need. 

A .6tudy by the National Senlo1t Cltlzen,6 Law Centelt ln 1975 cited 
con6u,6ion and limited t1tan~pohtatlon a~ two ba41tie1t~ to olde4 people 
ln making apphop1tlate utilization 06 legal .6e~viee,6. Thlh may be 
att~ibuted to the p~lo4ltle~, type,6 06 ,6ehvice~ o66e~ed by Legal Ald 
(~e~t~icted becau,6e 06 6undlng llmltation4), dl66lculty 604 olden 
people to fl.each Legal Ald o66lce,6, and lack 06 knowledge and atceptance 
by olde~ people 06 Legal Ald ~e1tvlce,6. · 

Legal Ald ~ell.vice~ a~e unde1t-utilized by oldeh people ln Po4tland/ 
Multnomah County (17% 06 Legal Aid clientele ane 60 oil. olde~, companed 
with 34% 06 low income pvuon.-6 age 60 on oldu ln the gene.Ital population). 

Legal ,6e4vlce4 whlch meet the nange 06 legal phoblem~ expe~lenced 
by low income olde4 pe~~onh and a1te p~ovided in a location ~ea,6onably 
convenient and com6o4table 60~ oldelt pelt~on~ a~e needed to meet the 
legal need~ 06 the elde~ly poo~. Since the inception 06 thi~ p1tog1tam 
the. nu.mbe~ 06 people ove~ 60 who utilize legal .6e~v-lc.u ha.6 doabled. 

\ 

-., 
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Statement of Project Goals: (The project goal is a brief statement of the 
intent of the project to change, reduce or eliminate the problem identified 
above. The goal should relate to overall goal statement of HRB's Divisional 
Unit and to the general purpose of the project.) 

LONG RANGE AAA GOAL: 

To plan and implement a system in which service providers in Portland/Multnomah 
County work together to use resources most effectively and economically in 
accomplishing shared objectives to meet the needs of senior citizens. 

(FY 1980-81) AAA GOAL: 

To provide the leadership role in order to increase the level ·of community 
services for older people in Portland/ Multnomah County to meet the basic 
needs of the elderly and promote independent and dignified living for 
elders through the processes of evaluating the service systems' capacity 
to meet those needs and by advocating for such increases as necessary, 

PROJECT GOALS: 

(a) To provide low income older persons in Portland/Multnomah County 
with legal services primarily in the area of estate planning, probate, 
consumer law, property law, domestic relations, in a convenient and 
comfortable location; 

(b) To provide homebound and institutionalized elderly and others with the 
ability to enforce newly created federal and state rights enacted for 
their beneift in order to assist them to independent and dignified 
lives • 

A-3 



• 

• 

[•·188?5 r_; 

'3. 
LABO/ 81 

Statement of Objectives and Productivity Indicators: (Set forth, in measur
able timebounded statements the desired results of program operations. For 
each,objective listed, state the productivity indicator, or uni_t of measure
ment, by which the objective can be evaluated.) 

Objectives: 

1. To malntaln e66ective man-
agement 06 .6eJz.vice ph.ovided 

601t. the elde.1t.ly in Pontland/ 
Multnomah County th1t.ough the 

Productivity Indicators: 

(al # and date.6 06 activi.:tie.6 • 
li.6ted in .6ection 4. 

ac.compl,U>hme.nt 06 the ac:U.vitieJ!i · I 
li1:,te.d in .6e.ction 4 du1t.ing 1 

FY 80/81. I 

-----------------+------------------i I 
2. Incne.a~e utilization 06 (a) # 06 clie.nt1:, ir-te.1t.vie.wed by, 

le.gal .6e.1t.vicu and Jz.e.me.diu a.tt0Jz.ney1:,; I 
among the. e.lde.Jz.ly by pll.oviding 
cooh.dinatlon and cle.Jz.ical .6up- (b) # 06 a.:ttoh.ne.y hou~1:, donated! 
poJz.t to 75 volunte.e.Jz. att.oJz.ne.y.6 by the attoh.ne.yh; i 

: to ph.ovide. weeh.ly le.gal he.It.vice. 
'. in 6ive AAA Viht.h.ic.t Ce.n.:te.1t.1:, to 
; 548 low income. e.ldu.ly Jz.u,ide.n..tl. 
: du1t.ing FY 8 0 I 8 1 • 

: 3. Make 1t.e6e.Jz.1tal1:, :to Legal Ald 
Se.1tvic.e. Admini.6tJz.a.:tive Law 

I Unit and 6ac.ilita:te t.heih. ac.-
1 c.ep.:tanc.e by :that unit dwun.g -the. 
. -~t.',,,.J '7/1/0/1 /_/'2/1/r',1 

,. - •• f ' f V V V ' V V I \,I I • 

4. PJz.ovide ph.ivate. a.:t.:toh.ney.6 
601t home. vl1:,it~ t.o c.lient.6 

: ne.e.d-lng legal a.6hi.6ta.nc.e. who 
aJz.e. not ambula:toJz.y dwung -the, pVt,lcd 

i 111/x()_1,../7.JJ!x1 

( C. ) 

(a) 

( b) 

(a) 

( b) 

I 

I 

# 06 a.:t.:to1tney.6 J.ic.he.duled at: 
the c.e.n.:tu.1:,. I 

# 06 c.a.6 u 1t..e6 e.1t.1t.e.d; 

# 06 e,al:, e,l:, acc.e.p.:te.d. 

LL!)t Oo at.:to1tney-0; 

# 06 home vi1:,l:t.-6. 

I 5. E.6,tabli.6 h a Jz.e.gulalt .t>c.he.dule 
\ 6oh. .6ta66 60~ null..6ing home. 

(a) #- 06 .6 c.hedulu e-0:ta b.U .. 1:, h e.d; 

1 c.on.:tae.:t.6 and vi.bit-'> -- accept ( b) # 06 vilJ l.:t-0; 
ca.6 u 6~om nu1t..6lng home pat.le.n:t.-0 

°ih1 1~l'11-~~ 0f-!t1s~-~1ft/21f" 6 uu dwui1g 
( C. ) 11 06 ac.c.e.p:te.d. e, a.6 e..6 

6 • T Jz.a,ln C e.nt e.Jz. adv o c.a..t e-0 in (a) # o 6 pit e.6 e.nt.a.:tio n.6; 
.6po.:tting null.Jing home and 

home.bound le.gal i.6-0uu, a-0 well (b) # 06 advoc.a.:tu attending; 
a~ othe1t ih-0ue1:, Jc.elating :to 
Jz.ight.6 e-0tabli-0he.d unde1e. -0:tate 
Oil. 6ede~al law -- e.1:,tabli-0h ~ 
1C.e6e.1t.1t.al linu -clwilng -the peM..od 7/7180-6/30/81. 
7. File litigation and puJz..6ue (a) # 06 c.a.6e.6 6ile.d; 

I 

i 
l 
I 

I 
I 
I 
I 
I 

legl.6latioh a66e.c.ting the 
tt.Lght..6 06 nu1e.-0lng home. oil. home.- (b) # 06 le.gL6lative i-0-0ue.-0 ' 
b o u. n d etd elLl y a.6 a c.l a.6 .6 dU11,Lng :the p u.lL ,i u. ed . u. "'

0 I 
• pe1Uod 7/1/80-6/30/81. __J 

A-4 
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Obj.ive # f. (Restate Objective Here) • 
To mcu.n-tain e 0£ee-tlve managemen-t o 0 ¢ell.vice pll.ovided 6oJz. -the eldeJz.ly in PoJz.-tland/ 

Mu.l-tnomah Cou.n-ty -th~ou.gh -the ac.c.ompll~hmen-t 06 -the ae-tlvi-tie~ li-0-ted in hec.-tion 4 duJz.lng 
..th..e. pesi.ud 7 I 1 I xO- .t, :' 30 .1 81. 

No. I Activity 

1-11 PJc..ov-i.de pell.honnel diJz.ec.-tion/ 
~upe.Jz.v-ihion and .tJz.aining 
-thJz.ough individual and/o~ 
gll..oup ~ta66 meeting-0 
Vbtee:toJz. 3% Bookkee.pVt 3% 

1- 2 I Ma-in.ta-i.n an -i.nd-i.vidc.rnl job 
du c.Jc..-ip:U .. o n. 

1-31 At.tend h uc.h All.. e.a Ag e.nc.y on 
Age.nc.y Con.tJc..ac..toJc.. me.e.t-ingh 
and .tJc..a-in-i.ng he.-0-0-i.on-0 a-0 
Jc..e.qu-iJz. ed. 

1-41 P.'LOC.Uh all Age.nc.y ac.c.oun.th 
paid ou-t and ac.c.ou.n-th 
Jc..e.c.e.-i.vable. and ma-i.n.ta-i.n 
Jz.e.c.oll..dh on all budge-taJz.y 
.tJz.anhac.t-i.on-0 -i.n ac.c.oJc..danc.e. 
w-i..th the c.~ntJc..ac..t 
Jz.eq a~em en.th . 

1-51 PJz.ope.Jc...ty Jc..e.c.oJz.d-0 -0hall be 
mun.ta-i.ne.d on all C-i.ty in
ve.n.toJc..y -i.n ac.c.oJz.danc.e. w-i..th 
-the. c.o n-t.Jc..ac..t. 

Completion 
Date 

Ongoing 

Ongoing 

Ongoing 

Ong o-i.ng 

Ong o-ing 

1-61Submi.t Jz.equ.i..Jc..e.d pll..ogJz.am il..e- jOngo-ing 
poJz..t-0 and -invo-ic.e.-0 -i.n .the. 
pll..opell.. 6oJz.m and manne.Jc.. -i.n 
ac.c.oJz.danc.e. w-i.th all Jz.e.late.d 
hpe.c.-ial and gene.Jz.al c.ond,i_,t,i_oYl1l 
ah Jc.. e.q u.-i.Jz. e.d • 

Measure of Activity Completion 

Sta 6 6 hi..Jz.e.d 

Job de.-0c.Jz.ip.t-i.on developed. 

A.tte.ndanc.e. Jc..e.c.oJz.ded by 
AAA. 

Age.nc.y ac.c.oun.th pll..oc.e.-0-0e.d. 

Re.c.oll..d-0 ma-i.n.ta-i.ne.d 

Repoll...t-0 and invo-ic.e.-0 
-0 u bm-i.t.t e.d. 

Staff Assigned 

Exec.u.t-ive. 
ViJc..e.c..toJr.. 

E x.e.c.u-ti..v e 
V-i.Jz.e.c..toJr. 

Exec.u..t-i.v e 
V-i.Jz.e.c..t.oJc.. 

B.ook.k.eepeJL 

Bookf2.eepeJ1.. 

B_ookkL-~jJe/1.. 
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Obje.ve # 1 (Restate Objective Here) • 
To mwtto.i.n e.66e.ctive. mcmage.me.n;t 06 MVw.-ic .. e. pMvi..de.d oofl.. -t.he. e.ldeJLly i..n PoJr.ll..a.nd/Mu.,l,tnomah Cowi:ty 
.th,•wu.gh tile. a..c.c.omp.Whme..nt oS tile ac.:ti..v-i..:ti...e..c wte..d -i..n Se..c.tion 4 cluJung -the.. pell.iod 7/1/80-6/30/81·. 

,: Completion 
No. Activity Date Measure of Activity Completion Staff Assigned 

1-7 Ma.-i..n..ta-i..n .o-ta6 6 .ouppolL.t .to On.going S-ta66 .ouppolL.t plLovlde.d. Exe.CJ.Lt.i..ve.. V-i..Jc..e..c.:tofl.. 
an. adv.iAoJc..y c.omm-i..-t-te.e.. 

1-8 066e.Jc.. .olgne.d agJc..e.e.me.n..t.o .to 
e.ac.h dl-0.tJc..lc..t Se.Jc..v~c.e. Ce.n-te.Jc.. 

12/31/80 AgJc..e.e.me.n.t.o ac.c.e.p.te.d Exe.c.<.Lti..~e. V.-iJz.e..c..tolL 

pe.Jc...ta-i..n.ln.g .to .the.. -i..mp~e.me..n..ta-
tion 06 .the. pJc..oc.e.duJc..e..o 06 
.the. plto g Jta.m • 
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Obje ve # 2 : (Restate Objective Here) Inc.1r.e.a.-0 t"..Lf..i..za.t:.i..on 06 le.ga.l .oeJt.vi..c.u a.nd Jc..emedi..el" , . 
a.mong .the e.lde.1tly by pltovi..di..ng c.001tdi..na..ti..on a.nd c.le.Jr.i..c.al .ouppoJc...t .to 75 volun.te.e.Jc.. a..t.toJc..ne.y.o · 
~o p!r.ovi..de. weekly le.gal ~e1tvi..c.e. i..n 6i..ve. AAA Vi..-0:tJr.i..c.:t Ce.n:te.Jr.-6 :to 548 low i..nc.ome. elde.1r.ly 
1tuide..n.t.6 dr.ur..~;10 :.,,_., . __ ., ~: r,-l 7; '11 80 _6 1 :zo Iv 1 , , ..:. 

- ,.,.....,.:..._ ;-..,·,-,:;...,~"-l..,·t,.(. ,, : .J i O • 

No. 

2.- 1 

2-2 

2-3 

Activity 

Mun.tun a. pa.ne.l 06 75 a.:t
:toJc..ne.y.o wi..lli..ng :to 
volun.te.e.Jc... Coofl.di.na,tM. 80% 

S:ta.66.in 8 AAA Vi.o.tJc..ic..t 
Ce.n:te.Jc..-6 and .two nu.tJc..i...tion 
.oile..o, .oc.hedule. in.te.Jc..vie.w 
.t~me-0 no~ .the. 5 a..t.toJc..ne.y-0 
vL~Uing .ode..o. 

The. CooJc..dina..toJc.. .oc.he.du.1..u a..t
.toJtne.y.o 601t i.n.te.Jtvie.w-6 

Completion 
Date 

Ong ai..ng 

Ongoing 

Ongoing 

Measure of Activity Completion 

# 06 a..t.toJc..n.e.y-0 on panel 

C e.n.te.Jc...o .o c.he.dule. 

Coo1tdina.to1t-0 .oc.he.dule. 

2-41 The. Co0Jc..di..na.:t.01r. c.ompilu d~ 5.th wo1tk.1 Va.-ta. c.olle.c.-te.d a.nd 1te.po1t.t.6 
on e.a.c.h c.lle.n.t and c.omple..te.o ing day I .oubmi;t;te.d. 
mo n:thly 1te.po1L.t-0 6 OIL LAS Agi..n.g o 6 e.ac.h 
Se.Jtuic.e-6 Divi.olon man.th. 

2 - 51 The. Co oJc..di..na..toJc.. ma.ln.tai.n-6 c.o n - I Ong oi..ng 
.ta.c.-t wi..:th a:t:toJc..ne.y.o wi...th 
o ng o-i..ng c.a.-6 e-6 • 

2-61 AJc..Jc..a.nge. 6oJc.. c.le.~-i..c.a.l -0uppa1r..tjOngoi..ng 
6oJL Jte..tlJc..e.d a..t.to1tne.y-0 upon 
Jte.que..o:t. 

Comple.:te.d c.a..6 e..o 

C omple.:te.d c.a..o e..o 

Staff Assigned 

•CoaJc..di..n.a.:toJc.. 

AAA Ce.n:te.Jc.. 

Co 01td-lnaA:.otc. 

Co oJi..di.na.t.oJc.. 
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Obje-ve U ---3 (Restate Objective Here) • 
n a.c....u...u:.u e. 

Ma.k.e. JLe.ne.JLJLa.l-6 .to Le.gal A)..d Se.JLvic..e. Adm)..nLtd.Jc.a.-t:.)..ve. La.w UnLt a.nd 
.t.he.i../t. a.c.c.e.pt:.a.nc..e. by .tha..t u.n)...t cfafvi_ng .the peiri_od 7/1/80-6/30/81. 

No. jCompletionl 
Activity , Date Measure of Activity Completion 

3-11 AppJc.u-6e. a.nd ma.in.ta.in a.wa.Jc.e.-\Ongoing 
ne-0-0 among Sen~ofL Advoc.a.:te. 
on .the. le.gal -0e.Jc.vic..e-0 pll.o-
v)..ded by .the Adm~n~.o:tfLa..tive. 
La.w UnU. CoofLcuna.:tofL 10% 

A:ttoJz.ney 5 % 

~-2 I Fa.eil-i...ta..te. pll.e-6en.ta..tion 06 !Ongoing 
a.ppJc.opJc.ia..te Jc.e.6efLJc.a.l-0 a.t 
Admin-L6.tJLa..t)..ve. La.w UnU 
c..a.-0e meeting. 

3 - 31 Confi)..fLm a.ppoin:tme.n:t-6 a.nd 
6a.c..ilUa..te ~n:te.JLv)..e.w when 
c.Li.e.n.t c.a.nno.t c.ome. t.o down
.town loc..a..t)..on oo Lega.l A~d 
S eJc.v)..ee. '-

Ongo~ng 

# o 6 Jz. e 6 e.Jz.Jta.!-0 

# 06 c..a.-0e-0 a.eeep.ted 

# o 6 )..n.te.l'lv~ew.o 

Staff Assigned 

Co oJc.dina.t.ofL 

At.t.oJLney 

Co oll.d)..na.t.oJL 

Co 01ed)..na..tol'l 
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Obje,,ve # ---4 (Restate Objective Here) • P1tov)..de. puva..:te. a.:t.:to1rne..y-6 601r.. home v.,f_-6)._;tc, .:to c.l.,f_en..:t-6 needing legal a.o.oi.ld.anc.e. who 
Me not. ambu.lat.01ty duJu,ng the. pvuod 7 /1 / 80-6/ 30/ 81. 

No. I Activity 
,

1

completion 
Date 

4-11 Mcun.tcun a l-Lt:d:. On a.tt.01Lne.y~1 Ongoing 
w..U.L.i.ng .:to make. home. v-i.-0.,f_.:t-0. 
Cocri.dhw..:tnll. 10 % 

4 - 21 C o n 6--i.Jr..m a pp o i n.tm e. n.t-6 6 oft 
home. v iA .U:.-0 

~ 

Ongoing 

Measure of Activity Completion Staff Assigned 

Li-0.t c.ompLle.d Co 01tdina.to1t 
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Obje.ve # 5 ( Restate Objective Here) E<1.tab.U., a 11.e.9u.f.a11. <1 chedu.f.e 6 011. <1.ta66 6011. nu1t.<1-ln9 • 
home. c.on~ac.t:.-0 and vi-0i..~-0 -- ac.c.e.pt:. c.a~e.~ 0~om nu~Jing home. pa~ie.nt:.-0 

'f:.A 

---

and home.bound on all j__-<5,ou.e..-6 du,ung -tlie.. pe.,-i{od 7/1/80-6/30/81. 
~ 

" Completion r 

No. Activity Date Measure of Activity Completion Staff Assigned 

5-1 E-0:t.abli-0h -0c.he..du.~e.. 9/1/80 # o 6 -0 c.he..du.le.-0 u:t.abli..!:i he..d A:t.:t.olLn e..y Ati.o1tne.y 2 5 % 
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Obje.ve # 6 (Restate Objective Here) T11.a.-i.n ~n.te11. a.dvoc.a..tu .in 1,po.t:ti.ng nu11.1,,lng home a.nd 
homebound legal -l.o-0ue-0, a-0 well a.o o.t.helT.. i~.oue.o lT..e.la:ting :to ILigh.t.-0 e.o:ta.bli.ohed undelT.. .o.t.a..t.e olT.. 
6 edelLa.l la.w - - u.t.a.bli-6 h IT..e 6 e.lT..IT..a.l ll.n e..o du/u.ng .the. pe.,uod 7 / 7 / 80-6/ 30/ 81. 

~ 

·No.' Activity 
Completion 

Date I Measure of Activity Completion 

6-11 P/l..e..r,a.Jte. a.oJ:ILa.inin.g plT..OglLa.m. A;CUJJr..ne.y I ~ [2/1/80 · I TfT..aining plT..ogfT..a.m plT..epafT..ed. 

6-21 E-0:ta.bli-0h in.t.e.lLe.-0:t 12/1/80 I Cen:te.fT..~ eon:ta.e.t.ed. 

6-31 Co ndu..c..:t Dr.a.in.ing .6 e ~.o.lo n 6 ofT.. I 12 /1I80 
.6eniofT.. a.dvoea.:te 

T ILa.ining held a..6 
a.pplLOplT..i..a.:te. 

6-41 E.6.t.a.bl-loh a. plLelimina.lT..y I 12/1/80 
-'Len vur..a.l li.o t.. 

6-5IE.o:ta.bli..-0h a. ni..xed 1Le6e1T..1T..a.l 
li...o:t. 

-

1/1/81 

Li...o:t 06 :tho.oe explT..e.6.o~ng 
i..n:t elT.. u :t. 

Li...o:t 06 :tho-0e :tlLai..ned and 
in:te.lLe.o.t.ed. 
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Obj.ve # 7 (Restate Objective Here) • File. li.tigation and pull.hue legi~lation a66~eting the tz.igh.th 06 nutz.hing 
home. otz. home.bound ei..de.tc..i..y a.6 a c.l.a.6.6 dw-J..ng :the. pvu.,od 7/1/80-6/30/gJ. 
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· 5. Strategy/Method: {Briefly describe the general approach to meeting the 
stated goals and objectives. Discuss the rationale of this approach and 
how it relates to the overall strategy of the responsible HRB Divisional 
Unit.) 

Legal Ald Senvlce chall coondlnate a pnogham to phovlde legal cenvlce~ 

in at leaht 6ive AAA Vl-0tnlct Senvlce Centehc, and aQcec-0lble thhough 

6lve othen clteh, to olden ~eople wlth the gheatect economic oh -0oclal 

need ln coondlnatlon wlth AAA Aging Sehvlce Syctemh ln Pontland/ 

Multnomah County, and utlllzlng phivate volunteen attonneyc necnulted 

wlth the a¢hihtance 06 the Multnomah Bah Achociation. 

The pnoject Jhall al-00 p~ovide ¢ta66 to lnltlate impact litigatlon, 

glvlng 6i~-0t phlohity to the in~tltutionallzed and homebound eldenly, 

and cecond pnionlty to the elde~ly in gheateht economic oh hoclal 

need 6oh the pu4po~e 06 ah~e4ting thein nlght-0 unden ~tate oh 6ede~al 

law¢ and negulatlonc and ba~ed upon ca~e acceptance chlte4la ~elected 

604 thl~ pnoject ln advance 06 any atto~ney-cllent contact in con

cultatlon wlth AAA hta66-

Ll-0ted below a4e hpeci6ic activitleh and conhidenatlon~. 

1. The Contnacto4 hah ldentl6led legal Jehvlce-0 available to oldeh 

penhon¢ ln Pohtland/Multnomah County and ¢hall detenmlne the 

numben and type 06 henvlce-0 appnopnlate to be pnovided by 75 

p~lvate volunteen attonneyh in a pnognam coo4dinated by the 

Contnacton at a co~t not to exceed 16,324 du4lng FY 80/81. 

2. The Contnacto4 wlll 6acllltate and huppo4t legal advocacy by 

conducting impact lltlgatloi and p~ovldlng tnalnlng and con

hultatipn 6on AAA hehvlce pnovldenh at a coct not to exceed 

20,321 dunlng FY 80/81 • 

3. The Contnacto4 hhall maintain the capacity to lnc4eahe the 

numben and type 06 legal henvlcec to be p4ovlded unde4 thl-0 
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c.ont1t.ac.t whic.h may lnc.lude: 
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LA 80/ 81 

p1t.ovl~lon 06 legal -0ehvlc.e~ to .6peelal tahget ghoup-0, and otheh 

needed legal Jehvic.e-0, c.on~ingent upon 6und-0 available to the 

City 601t. the-0e pu1t.po-0eJ. 

4. In c.on,6ultation with the Multnomah Bah A-0-0oc.la.t.ion and the A4ea 

Age.nay on Aging, the Con.t.hac.to4 -0hall develop a plan 6oh the 

acc.e-0~iblll.t.y to legal -0e4vlc.e-0 th4ough volunteel!. a.t..t.01t.ney-0 ln 

-0enlo4 cen.te4-0 oh otheh appnophlate plac.e-0 whlc.h -0hall inc.lude 

the 6 ollowlng: 

8 S enlol!. Centex~ 

Japane.-0e Nut1t.l.t.lon Site 

Hl-0panic NutJt.i.t.lon Slte 

(a) The. volun.tee4 atto4ney-0 .6hall dellveh -0ehulc.e-0 phlma1t.lly 

ln. the 6ollowlng al!.ea,6 -- wlll-6, e-0tate-0, phopehty, c.on

.6umeh and Soelal Sec.u4lty pl!.oblem~ not handled by Legal Aid 

suvlc.e. 

(b) Eliglblllty c1t.lte4la 6on pe1t.-0on-0 Jt.ec.elvlng legal ~e4vlc.e-0 

undeh the volunteel!. a.t.to~ney pl!.og4am. The-0e c.hi.t.ehla -0hall 

take ln.t.o ac.eount meeting the legal .6envic.e ne.ed-0 06 olde1t. 

pU.6on-0 with g4ea.tu.t e.c.onomic. on .6oc.lal ne.ed. "G~e.atu.t 

ec.onomlc. n.ee.d" 1t.e6U . .6 to :tho-0e pe.1!..6on.6 who-0e .i.nc.ome. level 

6all-0 at o4 below pove1t.ty th4e.6hhold e,6tabll-0hed by the 

Buneau 06 Cen.-0u-0 whlc.h at th.i..6 tlme l-0 a-6 6ollow-0: 

1 · peh.6 on 
2 peh-6 O n.-0 

annual 

$3,366 
$4,365 

monthly 

$281 
$364 

A legal -0e1t.v.i.c.e phovide1t. may not Jr.equine an olde.4 pe.h-0on 

to dl-0c.lo-0e ln6ohmation about lnc.ome o~ 4e-0ouhce-0 a-0 a 
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c.ondl.tion ook pll.ovldlng legal .6ell.vlc.e (CFR 1321.151). 

"G1Lea.te.-0t -0 oc.lal need" may include .tho.6 e. peAcon.6 who 

expell.-lence ba~ll.le.h-0 -ln obta-lnlng needed -0ell.v~ceJ becau-0e 

06 language Laolatlon, cultu4al and ethnic cu•toma, o4 
o,th u 6 a.c.to 1u . 

The c4Lte4la ahall al•o take lnto acccunt othe4 legal 

Oe4vicea available to olde4 people, •o that p4lo4lty 06 

.6ell.vic.e.& pll.ovided by volun.teell. a.ttoll.ney¢ -0hall be given to 

e.ligibile pell.&onh who have no othell. ll.e-0oukc.e-0 available. 

(c) 1denti6ication oQ location• whe4e legal ae4vlcea •hall be 

pll.ov-lde.d, en.6ull.ing that thell.e i.6 ll.ea~onably convenient 

acce~.6 .to oldell. pell.oon-0 living in each 06 the 8 Aging 

Sell.vice Vi-0t1Lict-0 in Poll.tland/Mul.tnomah County . 

(d) Identi6Lcation 06 4olea and 4eoponoibilitleo 06 each 06 the 

pall.tieipant.6 li-0ted below !Legall.ding -0c1Leenin9, detell.mlna

tion 06 eliglbility, acheduling atto4ney•, achedullng client•, 

documentation, maintenance 06 4eco4da, 6acility, dl4ect p4o

vlolon 06 Oe4vlce, 6ollow-up publlclty, g4levance p4ocedu4eo, 

and any othe4 actlvltlea nece•oa4y 604 p4ovl•lon 06 Oe4vlceo, 
legal O eu. 

The pa.ktic.ipant-0 include: 

Co n.tll.a.c..toll. 

Multnomah Ball. Ah~ociatlon 

V ,L& :t1t-lc.:t. C e.n.t e/th 

Volun.te.ell. At.toll.ne.yo 

c.e.-le.nt 

AAA 

A-15 



• 

• 

•• 

i il.98?5 
LA 80/81 

5. StJLategy/Method (cont'd): 14) 

(e) Ehtlmate 06 the numbelL 06 attoAneyh and kind 06 expeAlenc.e 

needed to implement the plan. The plan JLequl!Le.6 a. minimum 

06 75 a..ttoJLneyh .to p!Lovlde JLegulaJL a~c.e~.6 at 6lve inteA

vlew hl.te.6. 1n oJLdelL .to expand aec.U.6 .to 10 in..te.JLvlew 

.6lte.6 the eon.tJLac.tolL would need 150 volun..tee.lL.6. It i.6 

thl.6 c.on.bl.ac.toJL'.6 e.xpe.!Llenc.e in Multnomah County that .the 

likely numbell 06 volunteell a.tto~neyh .6hall ~ema.ln at 75. 

The c.on.tJLa.c.toJL will make the beht e6601Lt to lnc.JLea.he the 

numbe!L 06 volun.teelL.6 and expand mea.nln.g6ul a.c.c.e.6.6. 

(6) Sc.hedule 601L the p1Lovi.6lon 06 le.gal .6e1Lvlc.e.6 in eac.h 06 the 

loc.a.tlonh identi6ie.d ln "c." above., giving day 06 :the. wee.k, 

61Le.quen.c.y, and :time. .ln whieh the. volun.te.ell hhall be. ava.Llable. • 

5. The ContJLac.:toJL .6ha.ll Ile.view the. plan with a.pp!Lop!Lla.:te. .6:ta.66 

06 ea.eh 06 the. a.genc.le..6/ollga.nlza.tion~ llhte.d be.low and 

hlgn. a WJLitten a.gllee.me.n.t with ea.eh age.n.c.y. 

MCCAA (Gllehha.m Senloll Ce.nte.lL) 
Hollywood Se.n.ioll Cen.te.JL 
PACT Se.nloll Centell 
FJLie.ndly Hou.6e. Senlo!L CenteJL 
Nelghbohhood Hou.6e Senloll Ce.n.te.lL 
Pe.nln..6ula. Plloje.c.t ABLE Se.n.iolL Cen.~ell 
NoAthWe.6t Pilot P!Loje.c.t Sen.loll Cen.tell 
U!Lba.n. League Senioll Adult Se.JLvlc.e Cente.lL 
Japa.ne.6e. Nutllltlon. SUe. 
Hl.6pa.nlc. NutJLitlon. Site. (COSSPO) 

6. The ContJLa.c.toJL ha..6 e.hta.bllhhed c.JLlteJLla. 601L a.c.c.epta.nc.e 06 ,,,. 

lmpa.c.t c.a..6 e.h, giving 6llr..6t p1Llo1Llty .to the lnhtitutlon.a.llze.d 

and hom~bound eldellly, and a hec.ond pAlolllty to thohe. e.lde.llly 

wl.6hlng to a.h.6ent othe.lL !Light~ unde.A 6edeAa.L and .6ta.te La.Wh 

and Jt.eg ula.tlo rt.6 • 

Ca.heh a.Ile .6c.01L~d on a. he.ale 06 1 to 5 by a.ttoJLn.~yh palltic.ipatlng 
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5. StJtategy/Me.thod(c.ont'd): (5) 

06 Legal A-ld with the ah.6l.6tance. 06 the p1to91tam'.6 VlJz.ec.toJt. 

06 L-ltlga.tlon. All c.la~~ ac.tlon.6 need the 6lna.l appJz.oval 

06 the pJz.ognam Vi1tec.t0Jz.. The. c.Jz.ite.11.la u.6ed aJz.e: 

(7) Seve11.lty and lmme.dlate. need 06 c.llent; 

(2) Amount 06 woJz.k involved; 

(3) Llke.l..lhood 06 -0uc.c.e.6.6; 

(4J NumbeJz. 06 otheJz..6 .&lmllaJz.ly a66e.cte.d; 

(5) Agency involved; 

(6) Community educ.atlon value; 

(7) Ava-i..lablllty 06 othe1t Jz.e.&ouJz.ce.6 to handle the 
c.a.J., e.. 

• Ca..6U with :the. h..lghut numbeJz. aJte a.c.c.e.pte.d 6i1t6.t. 

• 

7. The. ContJz.ac.toJz. ha..6 e-0ta.bll.6hed the. 6ollowing legl.6lative 

paJz.tlc.ipatlon c.Jt..lte.Jz.ia: 

(7) FoJz. p1tlma1ty lobbying (dJz.a.6:ting, obtaining 6pon-60Jt.-0, 
c.ommltte.e. wo1th., "lobbyln.g"), blll.6 011. a.dminl-0t1t.ative. 
Jz.ule..6 whlc.h will ben.e6it a .6ub.&tantlal n.umbeJt 06 ouJt. 
c.lle.nt.6, a..6 evlden.c.e.d by Le.gal A..ld'.6 c.a..6e expeJz.len.c.e., 
and whic.h have. Jome neali.6t..lc. po4.6lb.ll.lty 06 pa.&.6ing, 
ln llght 06 the. pJt.ogJt.am'-0 leg.l.6latlve oJt admlnl.6tJz.ative 
Jtule-making expe.11...lenc.e; 

(2) FoJz. bac.k-up le.gi.6la:t..lve WoJz.k oJz. admln..l.6tJtatlve Jz.ule.
maklng woJz.k (dJz.a6tlng, c.oun.&ell..lng, and te.6tlmony) 
b..lll.6 oJz. adm.lni4tJz.ative. Jtule..6 which wlll ben.e6lt a 
hignl6lc.ant numbe.Jz. 06 the poolt. in ou11. c.ommun.lty whe.Jz.e. 
the. c.lle.n.t only n.e.e.d-6 ou11. "te.c.hn.-lc.al" a.&.6l.6tanc.e.; 

-
(3) At the 4e.que~t 06 a le.gl~latoJz. whe1te. the bill wlll 

bene6lt a 4L9nl6lc.an.t numbeJt. 06 the poo4 ln ou11. 
aommunlty (dJz.a6tln.9 and te4tlmony). 

(4) At the Jz.eque~t 06· an admin..l~t~atlve agency whe~e. the. 
~ule-makin.g oJt legihlatlve blll will bene6it a ~lgn.lnicant 
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5. St1t.ategy/Method(cont'd): (6) 

numbeJt. 06 the poolt. in ou~ community (d1t.a6ting and 
.t e-6 :tim on y ) • 

8. The Con:t1t.ac:to~ ~hall maintain 6l.6cal and p1t.091t.am 1t.eco1t.d.6 

a-6 ~equvr.ed by :the City :to document .6e~viceo plt.ovlded undelt. 

thll> co n.:tJt.ac:t . 
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6. Service Area Tar et Po ulation and Eli ibilit Criteria for Services: 
Describe the service area to be covered by this project and the target 

population for each service to be provided. Explain how ea~h target 
population will be identified. State the eligibility criteria to be 
utilized for each service provided and the method for appeal or exception.) 

Legal .6e4uic.e..6 .6hall be p/tovided in loc.ation.-0 en..6u/tln.g that the4e. 

l.6 4ea.6on.able. c.on.ve.n.ien.t ac.ce-0.6 to elde./tly pe/t.60n..6 60 and ove4 

living in e.ac.h 06 the 8 aging -0e/tvlc.e Vl.6tJz.ic.t.6 in Po4tland/ 

MuLtn.omah County. 

Eligibility may inc.lude meeting the. legal -0e/tvic.e ne.ed-0 06 olde/t 

pell.-bon-0 with g4e.atut economic. o4 .6oc.ial need. "G4eate.6t ec.onom,lc. 

nee.d" a4e tho.6 e who.6 e inc.ome. level 6all.6 be.low pove.4.ty th/tu hhold 

e.6tabli.6hed by the. Bu4eau 06 Cen.6u.6 ($281/month 604 one pen6on. and 

$364/month oO/t two people.). "G/te.atut .6oc.ial ne.e.d" alte. tho.6e 

pe./t.6oM who e.xpeJz.ie.n.c.e. ba1tJz.ie.1t.6 in. obta.lnlng n.e.e.de.d -0e./tvlc.u be.c.au.6e. 

06 language. i.6olation, c.ultu/tal and e.thn.ic. c.u.6tom.6, o/t othe./t 6ac.to4.6 • 

(a) The volunte.e.Jz. attoJz.ney p4oje.c.t will p4ovlde .6e.4vic.e.6 to low 

inc.ome e.lde.4ly 60 ~ealt.6 old an.d ove/t 4e.6idin.g in Po/ttland/ 

Multnomah County who ne.e.d legal .6e.1tvic.e6. Eligibility guide.

lin.e..6 iden.ti6ie.d above. will be admln.i-0te/ted and deteJz.mine.d by 

the .6ta66 at the 10 ac.c.e.-0.6 c.en.teh.6 (Vi.6t~ic.t + Nut/titian.al 

_Situ). 

(bl The litigation phojec.t will pnovide .6e.nvic.e..6 to that .6e.gment 

06 the. e.~dehly populatlon. livlng in. Po/ttlan.d/Multn.omah County 

mo.6t in. ne.ed 06 a.6.6i.6tanc.e -- the in..6titutlonalize.d and the. 

home.bound. A .6pec.ial e66oht will have to be mounted to in.6u4e. ..., 

ac.c.e..6.6 to that population and it.6 ac.c.e.6.6 to u.6. The. plan 

p4ojec.t.6 heavy /telian.c.e. on p4o6e.6~ional.6 and advocate~ Wohklng 

with thi~ populatlon. to be ~e.n6ltized to theih .6pec.ial and 

unique legal i.6~ue.6 and to make app4ophiate legal /te6e4hal.6 

t.o the pll.ojeet. 
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7. Organization: (Briefly describe the staffing pattern, selection procedures 
and administrative procedures.) 

Legal Ald Se1tvlc.e l-0 o~ganlzed 6unc.tlonally lnto 9 dl66e1tent 

.6ec.:tlon.6. The Senlolt La.w Pll.oje.c.t c.omu w-l:thin the. pu1tv.lew o0 ou1t 

Adm.ln-l-0t1tative Law Un.l:t (oome:time-0 1te6e1t1ted to a~ Gove1tnmen:t Be.ne.6.lt.6 

Unl:t). The. Se.nlolt Law .lJ -0upe1tvi.6ed by :the Admlnl-0t1tat.lve Law 

Supe.1tv.l601t a.6 to any le.gal wo1tk 01tlg.lnatlng 61tom lt. It .l~ -0ubjec.t 

to c.a.6e meeting 1tevie.w 06 :that unit a-0 to the .6ta66'o ac.c.e.p.tanc.e. 

06 e.ac.h and eve1ty c.a-0 e. On ma . .tte.Jt-0 o 6 pol.lc.y .the p1r.091tam Vi1tec.to1t 

a.6-0ume-0 di1te.c.t 1te.-0pon-0ib-lll:ty. 

The. .6ta66,lng pa.t:te.ll.n gou up 61tom .the Coo1tdinato1t. and .the a.U._01tne..y 

to the Supe1tvi-001t 06 :the. Adm.lni-0t1tative. Law Unit, to the Vi1tec.to1t 06 

the p1r.og1tam, .to the Boa1td 06 V.l1te.c.to1t-0 and Advl-004y Panel. 

Se.le.c.tlon P1toc.edu1te-0: 

Legal Aid hl1te.-0 ac.c.01tdin9 to Boa1td-app1toved pollc.y. 16 the1te. .l.6 a 

-0.ta66 po-0ltlon open, we 6i1t-0.t 6ill .lt 61tom w.l.th.ln :the 01tganizatlon, 

16 po-0-0ible. O.the.1twl~e. we. w.lll adve.1t:t.l-0e. the po-0i.t.lon. We have 

open h.l1t.ln9 and c.onduc.t ad6l1tmat.lve. ac..t.lon h.l1t.lng pol.lc.ie.-0. 

Adm.ln.l-0t1ta.t.lve P1toc.edu1te-0: 

Le.gal Aid Se1tv.lc.e ha-0 a p1to91tam manual wh.lc.h outl.lne.-0 pe.1t-0onnel p1to

c.e.du~e.-0 and 01tgan.lzat.lonal -ln601tmatlon. A new employee ha-0 a oix

mon.th p1tobationa1ty pe1t.lod, ac.c.e-0-0 to a g1tlevanc.e p1toc.e.du1te., and 

yea1tly e.valua.tlon-0. 

S.ta66 1tec.elve-0 :t1tainln9 "on-.the.-job". Noitmal wo1tf2lng houll..6 
> 

alte 61tom 9:00 a.m. :to 5:00 p.m. Monday :thll.ough F1t.lday. The. o.ta66 

Jtecelve eight (8) paid holiday-0 du1ting the. Fi-0c.al Ye.alt. Holiday-0 

a1te.: New Ye.a1t'-0 Vay; Pll.~-0lde.nt'-0 Vay (Feb. 20.th); Memo1tlal Vay; 

4th 06 July; Labolt Vay; Vete.ll.an~ Vay; Thank4glv.lng Vay and Ch1t.l~:tma~ 

Vciy. 
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8. Applicant Agency Administration: (Describe the qualifications of the 
incorporated agency, including experience, support services to be provided 
for this project and other related projects operated by the agency. Des
cribe the functions of the Board of Directors as they relate to this 
project.) 

Legal Aid Seit.vice in lt~ p1t.e.6ent 601t.m wa¢ inc.01t.po1t.at~d ln 

7969 and c.u.1t.1t.ently ha.6 a .6ta66 06 app1t.oxlmate..ly 40 people, 17 06 

whom alt.e atto1t.ney.6. The p1t.og1t.am ha.6 .6e1t.ved between 9,000 - 10,000 

low-income c.llent.6 eac.h ye.alt. 001t. the la.6t ten yealt..6. 

Su.ppo!t.t .6e1t.vl~e.6 will be p!t.ovlded by the Supe1t.vl.6ln9 Atto1t.ney 06 

the Admlni.6t1t.atlve Law Unit and by the Admlnl.6t1t.atlve .6ta66 06 the 

p1t.091t.am, whlc.h lnc.lu.de.6 a Vi1t.ec.to1t. and an Ac.c.ou.ntant. 

The Boa1t.d 06 Vl1t.ec.to1t..6 .6et.6 the gene1t.al policy guideline~ 601t. 

Legal Aid Seit.vice. lt ha.6 app1t.oved the 601t.mation 06 the Senlo1t. 

Law P1t.ojec.t and lt will 1t.eview pelt.ladle.ally the .6e1t.vlc.e.6 thl.6 µ1t.ojec.t 

pe1t.601t.m.6 604 .6enlo1t..6. The volunteeA atto1t.ney p1t.og1t.am al.60 ha.6 an 

advi~o1t.y boa1t.d which .6et.6 gene1t.al pollc.ie.6 .6pec.i6lc.ally 601t. thi.6 

p!tojec.t. 

Thi.6 plt.ojec.t i.6 palt.t 06 a th1t.ee-way a1t.1t.angement between the 

Multnomah Bait. A.6.6oc.lation, Legal Ald Se1t.vlc.e and the City th1t.ough 

it.6 Aging Se1t.vic.e Vi.6t1t.lc.t Cente1t..6. Eac.h 06 the pa1t.tlc.lpant.6 ha.6 

a .6ingle 1t.ep1t.e.6entatlve on the Advl~olt.y Baa1t.d. The Multnomah Bait. 

i~ Jte.6pon.6ible 601t. ac.qui1t.ing the atto1t.ney.6, and the Clty, th1tou.9h 

it.6 8 Vl.6t1t.lct Cente1t..6, will be 1t.e.6pon.6lble 601t. identi6ylng, 

.6c.1t.eening and .6c.hedu.llng c.lient.6 . 
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· 1°s►-,r: l I. :V - f ,) 

Community Participation: {Describe the citizen involvement in planning LA 80/81 
this project, the methods and expectations for community involvement in 
the project's operation. Describe the functions of ~he Advisor~ Council 
as they relate to this project. Describe staff, Advisory Council and 
Corporate Board relationship.) 

Undell. Tltle 111 ll.egulatlon~, the. Cltq ha¢ polleie.6 6oll. citlzen 

input and involvement conc.e.ll.ning pll.ogll.am.6 6oll. the. elde.ll.ly. Legal 

Aid Sell.vice ha.6 ltl> own annual pll.ioll.lty l>etting meeting~ attended 

by low lnc.ome membell.~ 06 the c.ommunlty eac.h 6all. Pll.oblem~ 06 

.6enioll.~ WeJte acc.oll.ded one 06 the top pll.ioll.itiel> by the pall.tlcipant~, 

and thol>e 06 ln~tltutionallze.d and homebound we.ll.e .6ingulall.ly 

-6 tll. u ~ ed. 

The Advil>oll.y Boall.d will ¢et genell.al pollcie.¢ 06 the pll.ojec.t. The. 

me.mbe.ll..6 will ll.e.vlew pll.oc.e.dull.e.6 ul> e.d ln .6 e.ll.ving the e.lde.ll.ly and wlll 

be involved in a c.ontinuing evaluatlon 06 the p~ogham. 

The. Boall.d 06 Vill.e.ctoll.~, whlc.h undeh LSC RcDulatlon 45 CFR 

1607 l~ compll.l.6e.d _06 60% attoll.ney~ and 33 1/3% ,{.nc.~ome ellg,Lble 

c.lle.ntl>, .6et.6 ge.nell.al pll.ogll.am wlde. pollc.iu and lt.i.ll.u and 6l1c..u, 

the Executive Vlll.ectoll.. They al.60 e.~tabll.6h the annual budget • 
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LA 80/81 
· 10. Coordination: (Describe the intentions to coordinate this project with 

other community organizations and statutory agencies in the service area. 
Briefly discuss program and service exchanges that may occur. Identify 
staff positions responsible for these activities.) 

The. Co 01td,lna.to1t w.U.l maln.ta,ln c.on.6.tan.t eon.tac..t wi.th .the .6.ta66 

06 the. 8 VLtd1tlc.:t C en.te!t.6 and .the two Nut.1tl:tion Slt.e..6 6 Oil. a.6 .6 e..6 .6 me n.t 

66 need and 601t .6c.he.dullng 06 .the voluntee.lt at.to1tney.6. 

By vl1ttue 06 .the. e.xc.hang e o 6 ln601tmat.-lon, the. C e.nt u. .6.ta66 

m em b e.lt.6 .6 hould bec.ome mo!te. awa1te 06 Jtemedie.6 and 1te.6e.1t1tal .6 0 UltC. e.6 

601t le.gal p1toble.m.6 e.nc.oun.te.1te.d by .the e.lde.1tly, and the. p!toje.ct 

.6ta66 .6hould be.c.ome. molte. awa1te. 06 the. .6e1tvlc.e..6 066e1te.d by the Vl.6.t.1tlc..t 

Ce.nte.Jt-0 and 06 .6pe.c.l6-lc. le.gal need.6 06 henlo1t.6. 

The .6.ta66 membe!t.6 06 .the. p1toje.c..t who wlll be. involved with 

.thl.6 ln.t.e.1tc.hange. a1te .the Coo1tdlnat.01t and the. .6ta66 at,to1tney. The 

Cen.teJt .6.t.a.66 membe1t.6 involved wlll be the Commun-l.ty Se1tv-lc.e.6 

Adv-l.601t.6 ac..tlng a.6 8 le.gal advoc.ate.6 within e.ac.h c.e.nte.1t • 
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EXHIE!T B 

BUDGETS AND ATTACHMENTS 

, ,19s•rs ,. 
LA 
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! 119875 
LA 80/ 81 

FISCAL SECTION 

l. Budget Summary 
a. Funding Recap: (List all sources of funding by amount and source.) 

City Support Requested 

. Volwite.vz. CooJt.cllna-tlon. III-B 

Le.gctl Advoc.ac.y 

Subtotal 

Required Cash Match 

Program Income 

Subtotal 

Other Project Support 

ITI-B 

Legal Svz.vlc.e..o Co!t.p. 

Amount 

$76,324 

$ 20 321 

$ 36,645 

l,9.28 

-0-

,s,sv __ 

TOTAL _$ __ 3 _8 ..._,5_7 ':J_' --

b. Funding Statement: (Briefly describe the duration of funding from 
each source listed above.) 
The Title 11T B 6und~ extend oft.om July 1, 1980 th1t.ou9h 
June. 3 O , 1 9 8 1 . 

Legal Aid Seit.vice 6und-0 60ft. -0upp0Jt.t aJt.e available. du1t.ing 

the c.uJt.Jt.ent ye.a~. No othe!t. 6und-0 aJt.e available. 

2. Statement of Certification 

The information provided herein is, to the best of my knowled~e, certi
fiable and correct . 

Authorized Signature 1//1- ~A 
JR. Fouteli~ 

Date June. 6, 1980 

B-1 
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A TT ACHl·,EtHS 

Att<1ch:11cnts: (Required information is listed below. Forms, if necessary, are 
included in this section.) 

1. Budget Justification Forms 

- Oudget Worksheet 

- Personnel Justification (full-time staff) 

-.-Personnel Justification (part-time staff) 

- Materials and Services 

- Capital Outlay 

2. Project Organization Chart 

3. Job Descriptions/Qualifications 

4. List of Current Board of Directors 

5. List of Current Advisory Council Members 

6. Applicant Resume 

7. Assurance of Compliance with Section 504, Rehabilitation Act of 1973 

8. Map of Service Area 

B-2 
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Senior Law Project 
Legal Aid Service --Mulnomah Bar Association, Inc, 

• FY 80/81 -
III-B III-B 
!Volunteer Legal 

Code Object Title Coordination Advocacy 
~- - ~ -

110 Full-Time EmployNl 12,436 16,814 -
120 P11rt,T1me EmployNI 

130 Federal Program EnrollNI 
--· 

140 Overtime 

150 Pramium Pay 

170 8tnefita 1, / 41 l,J.J4 

'190 L111,Labor Turnover 

100 Total Per100al S.rvices 14, 177 19,168 

210 Profn1ional Services 

no Utilities 
n ►-

230 Equipment Rental .. 
240 Repair & Maintenance 

260 Miscellaneous Service, 

310 Office &lpplies 137 11R 
320 Oper1111ng Suppllea 

330 Atpeir & Maint. Supplies 

340 Minor Equip,,,.nt & Tool, 

360 Clothing & Uniforms 
--· 

380 Other CommoditiH-E><ltrnel 

410 Education 350 
420 Local Travel 100 100 -·-·· 
~JO Oul•ul-Town Travel 225 
440 ._Sp11c!.~-~nt;il 600 600 ----
45!1 Interns, -----•-··- -----~o Refunds 

--··- -----· 
471) Rotireman1 System Payments 
490 Mi1collanoous 130 -·- -· 511) Fleet Services -----520 Prln1ing Services 395 105 

530 Oistribut ion Services 

°&4o Electronic Services 
~-~ ~-

560 Oata Proc8'$in~ Service• 
56() lnturance 
671) T1lephone Services 210 210 
680 I ntra•F und Servict1 

590 Other Services-Internal 

200. 

500 
Totat Mat•ri1l1 & Sflrvlc11 

2,147 1,153 
- . . -~--

610 Land ........... 
620 8uil~_[_nus 
630 lmprovoments ·--a-----:.-•-•n-••••----
641) ~r~~1_111r.e -~ Equipment --
fi()I) Tot1I Capital Outlay 

-- -~---· .... -
{)I) Other 

--... ·--·•· -......... --.. 

TOTAL 

16,324 20,321 

B-3 

APPROPRIATION UNIT 
LINE ITEM WORKSHEET 

Total City Required 
Support Cash Match 

29,250 1,375 

4,U95 188 

33,345 1,563 

? 7 r; QA 

350 
200 
225 

1.200 

130 

500 

269 

420 

3,300 355 

•-'-

36,645 1,928 

:•, , ( :.8 f.., r:.. 
l I kvl. ( '-) 

LA 
80-8 

Total City 
Contract 

Amount 

30,625 

~4-;·2s3 

34,908 

·--
171 

350 

'--· 200 
22S 

1.200 

130 

500 

269 

420 

3,665 

:38,573 

1 



• 

• 
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CONTRACT·JUSTIFICATION BUDGET 

PERSONNEL 

CONTRACT NO. DATE 6/ 12/ 80 
--------------

CONTRACT TITLE Senior Law Project 

AGENCY Legal Aid 

FUNDING SOURCE III-B/Volunteer Coordination 

(A) No. of {B) Position or (C) Monthly (D)% of {E) Maximum ( F) No. of 
Persons Title Salary Rate Time on Monthly Charge Months on 

(Full-Time) Contract to Contract Contract 

,, 

1 Coordinator 950 100 950 9 
1 Coordinator 1,000 100 1,000 3 

1 Attorney 1,450 5 ]2.56 9 
1 Attorney 1,550 5 77.67 3 

I 

SUB-TOTAL, PERSONNEL 12,436 
•·~ 

14 *%FRINGE BENEFITS 1,741 --
TOTAL, PERSONNEL 14 ~ 177 

*Indicates fringe benefits as a percentage of 11 Sub--total, Personnel 

l ,l9S75 
80-81 

( G) Cost 
(AxCxDxF) 

8550 ' 
3000 

653 

233 



• CONTRACT·JUSTIFICATION BUDGET 

PERSONNEL 

CONTRACT NO. DATE 6/ 12/ 80 --------------
CON TRACT TITLE Senior Law Project -------------
AGENCY Legal Aid 

FUNDING SOURCE III-B/Legal Advocacy 

(A) No. of { B) Position or (C} Monthly (0)% of (E) Maximum 
Persons Title Salary Rate Time on Monthly Charge 

(Full-Time) Contract to Contract 
.. 

1 Attorney 1450 95 1,377.46 

1 Attorney 1550 95 1,472.33 

----• 
-~----•--- l'lV l CAf ,vl UUt .LV 1:'..U ~l'ilJ.ll'lv 

---

•.. 

SUB-TOiAL, PERSONNEL -

• 14 * X FRINGE BENEFITS 
. ....... _ 

TOT.t\L, PERSONNEL 

*Indici\tes fringe benefits as a percentage of "Sub-total, Personnel 

\ 
) B-,5 

{F) No. of 
Months on 
Contract 

9 

3 

.. 

1 ·l9S7S 
80-81 

' 

(G) Cost 
(AxCxDxF) 

12,397 

4,417 

16,814 

2,354 

19.168 1 



• CONTRACT·JUSTIFICATION BUDGET 

PERSONNEL 

CONTRACT NO. DATE --------------
CONTRACT TITLE Senior Law Project 

AGENCY Legal Aid 

FUNDING SOURCE I II-B/ Total City Support 

(A) No. of (B) Position or (C) Monthly (D)% of (E) Maximum 
Persons Title Salary Rate Time on Monthly Charge 

(Full-Time) Contract to Contract 

1 Coordinator 950 100 950 

1 Coordinator 1,000 100 1,000 

1 Attorney 1,450 100 1,450 

1 Attorney 1,550 100 1,550 

SUB-TOTAL, PERSONNEL 
''" 

lL• * % FRINGE BENEFITS 

TOTAL, PERSONNEL 
*Indicates fringe benefits as a percentage of "Sub-total, Personnel 

B·-6 

l ·\j}875 ,. 
80-81 

6/12/80 

( F) No. of (G) Cost 
Months on (AxCxDxF) 
Contract 

9 8550 
I 

3 3000 

9 13,050 

3 L♦ ,650 

·-

29.250 

4,095 

33,345 



t 

tl 

e 

CONTRACT NO. 

CONTRACT·JUSTIFICATION BUDGET 

PERSONNEL 

-------------- DATE 

CONTRACT TITLE Senior Law Project 

AGENCY Legal Aid 

FUNDING SOURCE Required City Match -------------

(A) No. of (B) Position or (C) Monthly (0)% of (E) Maximum 
Persons Title Salary Rate Time on Monthly Charge 

(Full-Time) Contract to Contract 

1 Bookkeeper 1200 3 36 

1 Bookkeeper 1250 3 37;67 

1 Di rec tor 2583 3 7 7. 49 

1 Director 2683 3 80. t,9 

---·· 

---··-
---~.-~ .. -~ 

SUB-TOTAL, PERSONNEL -· -

14* % FRINGE BENEFITS ~--~ ... ~ 
~--• .... -,n... 

TOTA~, PERSONNEL 

*Indicates fringe benefits as a percentage of "Sub-total, Personnel 
\ 

) 
B-7 

6/12/80 

{ F} No. of 
Months on 
Contract 

9 

3 

9 

3 

•tt I I 'J8 ► ""j r= t_ ~~, L f ,) 

LA 
80-81 

(G) Cost 
(AxCxDxF) 

324 

113 

697 

--
241 

1375 

188 

1563 

I 
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BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

DATE 6/ 12/80 

PROJECT NO. __________ _ 

PROJECT TITLE8enior Law Project/ Legal Aid 

VOLUNTEER COORDINATION 
To extent possible, use format indicated below. III-B 

CODE 

310 

410 

!420 

430 

440 

l~90 

520 

570 

DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

Off ice Supplies @11. 42/m0. x 12 rronths 

ITEM 
TOTAL 

137 

Training conferences, substantive conference,~ 350 
fees and books 

Local Travel --mileage@ .15/mile and 100 
parking 

Out of town travel:Western Gerontological 225 
Conference 

Space Rental: Office space for one staff 600 
@ $50/mo. x 12 

Miscellaneous: Postage 130 

Pri.nting Services 395 

Telephone services: 1 line@ $17.SO/mo.xl2 210 

B-9 

LA 
80-81 

CATEGORY 
TOTAL 

137 

350 

100 

225 

600 

130 

395 

210 
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1,JECT NO. 

BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

LA 
80-81 

1 r f'"r "T T ·1•1 DATE 6/12/80 

PROJECT NO. -----------
PROJECT TITLESenior Law Project/ Legal Aid 

LEGAL ADVOCACY 
·To extent possible, use format indicated below. 

CODE 

, lV -- ----·-•~----·- ·-

310 

1"1.U 
420 

440 

520 

570 

I 1: 

•. ! I 

DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

Office Supplies @ 11.50/rro. x 12 rron. 

Local travel --mileage@ .15/rnile and 
parking 

Space rental: office space for one staff 
@ $50/rno. for 12 months 

Printing Services 

Telephone services--one line@ $17.50/mo. 
x 12 months 

B-10 

IIh•B 

.·-,, ....... 

ITEM CATEGORY 
TOTAL ·TOTAL 

138 

100 

600 

105 

210 

I 

: 

i 

138 

100 
••'•·' 

600 

105 

210 
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PROJECT NO. 

BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

---------------
PROJECT TITLE Senior Law Project/, Legal Aid 

To extent possible, use format indicated below. 

CODE DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

310 Office Supplies @ $23/rro. x 12 m::mths * 

DATE 6/12/80 

l,l98'75 ,. 
LA 
80-81 

TOTAL CITY SUPPORT 

ITEM CATEGORY 
TOTAL TOTAL 

275 275 

410 Training conferences, substantive conferences 350 350 
fees and books 

420 Local travel: mileage @ .15/mile & parking 200 200 

430 Out of town travel: Western Gerontological 225 225 
Conference 

li40 Space Rental: Office space for two staff 1,200 . , 200 
@ $100/rno. x 12 months 

490 Miscellaneous: Postage 130 130 

520 I Printing services 500 500 

570 Telephone services -- one line @ $35/mo. 420 420 
* not exact due-to rotmding 

B-11 
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PROJECT NO. 

BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

-------------
PROJECT TITLE Senior Law Project/ Legal Aid 

To extent possible, use format indicated below. 
-· ·~·- ·- ..... -··• 

CODE DESCRIPTION OF ITEM ANO BASIS FOR 
VALUATION 

1 I 0 Of f:ice Supplies -- $8/mo. x 12 months 

DATE 6/12/80 

J. 119817!'5 
LA 
80-81 

Required Cash Match 

ITEM CATEGORY 
TOTAL TOTAL 

96 96 
')(j() Data Process:l.ng Service: LSC bookkeeping and 269 269 

payroll service 

~ 

'---• 

B-12 
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BUDGET JUSTIFICATION 

MATERIALS AND SERVICES 

PROJECT NO. ___________ _ 

PROJECT TITLE Senior Law Project /Legal Aid 

l_,l_~fj ►75 
80-81 

DATE 6/12/80 

To extent possible, use format indicated below. 
TOTAL CITY CONTRACT AMOUNT 

CODE 

310 

410 

420 

430 

440 

490 

520 

550 

570 

DESCRIPTION OF ITEM AND BASIS FOR 
VALUATION 

ITEM 
TOTAL 

Office supplies·* @ $31/no. x 12 rronths ,7.i 

Training conferences, substantive conferences 350 
fees and books 

Local travel: mileage @$.15 /mile & parking 200 

Out of town travel: Western Gerontological 225 
Conference 

Space rental: Office space for two staff 1,200 
@ $100/month x 12 months 

Miscellaneous:postage 130 

Printing services 500 

Data Processing Services: LSC bookkeeping 269 
and payroll service 

Telephone services: one line@ $35/mo. x 12 420 

*not exact due to rounding 

B-13 

CATEGORY 
TOTAL 

371 

350 

225 

,200 

130 

500 

269 

420 



j,l-_98.,5 
LA 

PROJECT TITLE: LEGAL A1V SERVICE - Multnomah Ball. A,Hoc.-la:U.on, Inc. • 
80-81 

• PROJECT ORGANIZATION CHART: 

BoaJz.d 06 V-lJz.ec.toJz.~ - Legal Ald SeJz.vlce 

t 
Legal A-ld Sell.vice PJz.ogJz.am Admln-lJtJz.atlon 

1 
Admlnl~tAative Law Unlt 

l 
Advl~oJz.y BoaJz.d -(----)- Sen-loll. Law PJz.ojec.t Sta66 

/ 1 
( ) VolunteeJz. AttoAney~ 

• 

• ATTACHMENT #2 

B-14 



JOB DESCRIPTIONS/JOB QUALIFICATIONS 

• 
i ,19g►75 

LA 
80-81 

JOB DESCRIPTION -- Coordinator 

1. Reenuit-0 an.d maintain.6 a panel 06 atto4ne.y-0 in.te4e6ted ln 
volun.tee.4ln.g; 

Z. Schedule.6 volun.te.e.n6 at de¢lgn.ate.d ce.n.te4-0; 

3. Maln.taln.-0 4eco4d~ 06 in.dlvldual6 ~eque.6tlng 6e.~vlce 0~om the 
Volun.tee~ P~ognam; 

4. Complle.6 monthly ~epont6, lneludln.g data on the numbe.4 06 ellent6 
inte.~vlewed, type.6 06 6e~vlce-0 neque6ted, numbe~ 06 atto~ney-0 
pa~tleipatlng, and the numben 06 houn6 dona~ed; 

5. Publleize.6 the p~og~am ~o that tange.t g~oup l-0 awa4e. 06 the 
avallablllty 06 the 6e.nvlce.; 

6. In.te~vleW6 home.bound cllent6 who6e ea6e.6 may be handled by the Legal 
Aid Admlnl6t~ative Law Unit . 

• QUALIFICATIONS: 

1. BA o~ equivalent e.xpe4le.nce; 

2. Vemon4t~ated ability to handle de.6e4iptlon6; 

3. Se.n6ltivity ln ~elating to the. p~oblem-0 06 the elde4ly . 

• 
:S-15 
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• 

• 

JJLJ8 ►~5 

JOB DESCRIPTIONS/JOB QUALIFICATIONS 80-81 

JOB DESCRIPTION -- Attorney 

1. Rec.4uUh and maintainh 4e6e44al -0ou4ce-0 604 ln,6titutlonallzed and 
homebound client,6; 

2. Schedule-0 and conducth t4alning 60~ henlo4 advocateh on legal 4lghth 
06 the ta4get population; 

3. Ehtabllhhe-0 a hchedule 06 ln-0titutional vl-0it-0 and keep-0 4eco4d 06 
eac.h vl-6 Lt; 

4. Conducth client ~nte4ulew, and accept-0 and 6ile-0 ca,6e~ a6te4 4eview 
by Admini-0t4atlve Law Ca-0e Meeting; 

5. Maintain-0 4eco4d-0 06 client-0 4eque-0ting a-0-0i-0tance and 06 the 
di-0po-0ition 06 each huch 4eque-0t, and nepo4th on tho-0e monthly; 

6. Wonk-0 with Senio4 g4ouph on legl-0lation a66ectlng tanget populatlon; 

7. Fac.illtate-0 and pa1t.ticlpate-0 in ph.io4lty -0ettin9 ph.oce-0-0 involving 
client lnput on p4io4itie-0 with tah.get population. Maintain~ 4ecoh.d 
th e.h. eo o • 

QUALIFICATIONS: 

1. Membe4 in good -0tanding, 04egon State Ba4; 

2. Vemonht4able commitment to p4ovi,t;lon 06 legal he4vlce-0 to theetdnhP,, poo4. - v~ 

3. Ablllty to Wo4k coope4atlvely with otheh. atto~ney-0, legal a~
-0i-0tant-0 and Juppo4t -0ta66; 

4. Ability to communicate e6 0ectively with clientJ and handle 
heavy caheload; 

5. P4io4 legal -0e4vlce-0 04 hlmllan expe~lence (p4e6e1t.1t.ed but not 
manda.to4y) . 

6. Fede4al cou4t expe4ience • 

B-16 ATTACHMENT 113 
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JOB DESCRIPTION - DIRECTOR 

J.,t98?5 
LA 
80-81 

The Director is Legal Aid Service - Multnomah Bar Association, 
Inc.'s chief executive, responsible to a 15 member governing 
Board for the day-to-day administration of the program, 
including developing, recommending and implementing program 
policies and goals; insuring program compliance with Board 
policies and Legal Services Corporation regulations; securing 
and retaining operating funds; supervising and evaluating 
program and personnel performance; developing and implementing 
relevant training for personnel; maintaining constructive 
relationships with funding sources, bar associations and 
governmental bodies; managing the fiscal affairs of the 
corporation; and managing the program's legal work. LAS-MBA 
also employes a Deputy Director, a Director of Litigation and 
an Administrator to assist the Director with many of the above 
duties • 

Qualification: 

Approval by the Board 

Salary Range: 

Salary set by the Board with the Annual Budget 

EQUAL OPPORTUNITY EMPLOYER 

ATTACHMENT #3 
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LA 

JOB DESCRIPTION - ADMINISTRATIVE ASSISTANT/ACCOUNTING 80-81 

• The Administrative Assistant/Account.ing shall fulfill the following 
program functions: 

• 

1. Financial 

(a) Maintain accounting records; general ledger;accounts 
receivable; accounts payable, etc.; 

(b) Payment of bills; 
(c) Bank deposits and accounts; 
(d) Assist in audits; 
(e) Assist in preparation of budgets. 

2. Personnel 

(a) Payroll 
(b) Maintain personnel records -- staff, CETA, etc. 

3. Property management and acquisition records; 

4. Program statistics; 

5" Funding Agencies Fiscal Contact Person 
(a) L.S.C. 
(b) United Way 
(c) CETA - City and County 
(d) Work Study 

6. Grant Preparation Assistance 
(a) Fiscal 
(b) Technical 

7. Miscellaneous Duties as Requested by Director 

Qualifications: Ability to fulfill the general duties outlined 
above. 

Salary Range: ··$12,000 - $16,000 plus 17% fringe benefits 
with cost of living adjustment. 

EQUAL OPPORTUNITY EMPLOYER 

-er--------------::-:---------
ATTACHMENT #3 
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1•HJffi15 
80-81 

PROJECT TITLE: I EGAI A1V SERVICE - Multnomah Ba.It AHoc.lation., Inc.. 

• List of Current Board of Directors: (Indicate Chairperson by an asterisk(*).) 

• 

• 

NAME/ADDRESS 

K1t.i~te.na LaMa1t.(~) 
(MBA) 

Ku.1t..t Eng e.ll.) tad 
( UJiban 1 ndia.n C.tJt.) 

Cl-l6601t.d F1t.e.e.man 
(NAACP) 

Lo ,l~ Po 1t.t no y 
(ACLU) 

Pa.u.l J. Kelly, J1t.. 
(MBA) 

Gu. y R a.ndl u 
(MBA) 

Rlc..ha.1t.d Slotte.e. 
(Law Sc.hool) 

Ron Fon:tana 
(MBA) 

Ga.1ty J. Zimm e.tt. 
( Mu.l.tnoma.h Co. ) 

Tom Ro c.kJ.i 
(Membe1t. at La1t.ge.) 

Su.J.>-l A1t.c.he.1t. 
(PACT) 

Al G1t.e.e..n 
{ AR.. b-lna. Ac.Uon C:tA.) 

111 S.W. Columbia. 
Po1t.tland, OR 97201 

1634 S.W. Alde.1t. St. 
P.O. Box 1565 
Po1t.tland, OR 97207 

514 S.W. 6th Ave.. 
Po1t.tland, OR 97204 

400 Powe.It~ Bldg. 
65 S.W. Yamhlll st~ 
Po1t..tla.nd, OR 97204 

7 0 0 Ye.on Bldg • 
522 S.W. 5th Ave. 
Po1t.tland, OR 97204 

900 S.W. Fi6th Ave.. 
Po.tc.t.land, OR 97204 

1 0 1 8 B d • o 6 T 1tad e 13.e.dg. 
310 S.W. Fou1t.th Ave. 

TELEPHONE 

226-1191 

241-5671 

225-97 00 

221-1188 

222-6497 

224-3380 

Po1t.t.land, OR 97204 222-6429 

430 S. W. Mo1t.1t,ll.)on 
Po1t.tland, OR 97204 227-7792 

1402 Standa1t.d Plaza. 
11 0 0 S. W. 6.t h Ave.. 
Po1t.tland, OR 97204 228-6191 

3306 N.W. Thu.It.man 
Po1t.t.land, OR 97210 228-9853 

4425 S. E. Ivon 239-7752 
Po1t.t.land, OR 97206 244-6111 

1 6 3 4 N . E • S a.It. at o g a 
Po1t.t.f.and, OR 97211 289-0039 

TERM 

3/81 

3/82 

3/$1 

3/82 

3/83 

3/82 

3/82 

3/83 

3/Bi 

3/81 

3/82 

3 I 81 

ATTACHMENT #4 
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l , 19g►7 5 . 
LA . 

PROJECT TITLE: I EGAI A1V SERVICE - Multnomah Bait. A64oc..ia.t-ion. 1nc.. SO-Bl 

List of Current Board of Directors: (Indicate Chairperson by an asterisk(*).) 
(CONT1NUEV) 

NAME/ADDRESS TELEPHONE TERM 

I 

Robyn Holl.t~c.h P. O. Box 06422 
(MCCAA) Po~tland, OR 97206 775-5554 3/81 

Bob Na~h Hamilton Hotel,Rm 352 
(N.W. Pilot Pll.ojec.t) 1024 S.W. 31td Ave. 

Po~tland, OR 97204 228-4194 3/81 

Ode¢~a Waite 8832 N. Syll.ac.u~e #617 
(NCAC} Po~tland, OR 97203 286-8019 3/82 

ATTACHMENT #4-ti 

B-20 

-" --------- ·-------



• 
I 

LA 
80-81 

PROJECT TI TL E : _~L !::.E ~G A~L _:.A..!..1:..,.!V~S~E:...:..R:::...:V.....:1..:::C;..:E_-_!.;.!,.M u.:::.:l::::.:t~n..:..:o::....:.m:.!..=:a:::..:.h-=--=B~a~IL:..__;__;A:..:::.1:,-=-1:,-=-o-=-c.-=:-l=at-=-..(.-=-· .::....:o n:..:...A-. __;1~n.:...;c.:::c.;.~---

L is t of Current Advisory Council Members: (Indicate the Chairperson by an asterisk {*). 

Name 

F1ta.nc.-l.6 Sm,l:th 

Bob Na.6h 

I Term 
I Mailing Address i Expires 
I 

I 
806 s. w. B1toadway: 

! 
:po Jt:tland OR 97204 6/81 

I 
! 7 0 2 4 S • W • 3Jz.d # 3 52 I 
:Po1t:tland, OR 9720/ 6/81 
I 
I 
! 

-
Representation 

60+ (Consumer, Agency 
Yes/No ! Minari ty, etc.) 

I 
Yu l Mu.l:t. Bait A.6 .6 n. 

Le.gal Aid Se.lLv-lc.e 
l 

i 
I 

.------------....l._--------------+--------------· --, 
*t(See No:te. Be.low) 

~---~---__.,___ _______ ___. 

• f-----~-----+----
L. ___________ --+-_ __..,__----r----

l r-·---
1 

t 
I , _________ _;_ _____________________ -+------------

~--·-· 

I 

I 
I 
I 

I r---... 
--•-·• .. ~ 

i 
I -~ -··· ···--

·~ have 11.equ.eo:ted 
-0omQone. 61Lom you~ 
a1:, ~et out -ln ou~ 
appo,lnte.d. 

I 

I 

/ 
I 

I 

I 

I 

I I f ; 

I 
I 
I 
I 

that the AAA Advi.6o!Ly Committee. appo,lnt 
membe.1L1:,hip to ~e.lLve. on thll committee. 
By Law1:,. No one h.al> ye.:t. bu..11 ATTACHMENT #5 

B·•.21 
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APPLICANT AGENCY RESUME 11lD8?5 
LA 

___________________ __,.. ____________ 80-81 

Applicant Agency Legal Name: 
LEGAL AIV SERVICE - Multnqmah Ba~ 

A~~oc~at~on Inc. 
Type of Organization: 

Public 
Private Non-Profit 
Pri va te-Profi t 
Other ( 

Date of Incorporation: 

A p~-ll 2 3 , 1 9 6 9 

X 

--------
Short Statement of Agency Purpose: 
P~ov-lde~ 6~ee legal adv.lee and ~ep~e~entation to low lncome pe~~on¢ 

ln Multnomah County, 0Aegon. 

Major Agency Bank Account 
{give name of bank, address and 
contact person): 

F14~t Natlonal Bank 06 Onegon 

Po~tland Maln Bnanch 

Fiscal Accounting Arrangement 
(give name of staff responsible 
or, if by contract, name of 
agency, address and contact 
person): 

E,lleen Re.n6ho 

Does Applicant Agency have federal tax exempt status? Yes L_ No 

Does Applicant Agency have liability, fire and theft insurance? (List the 
kind of insurance, the amount, expiration date and name of Insuring Agent.) 

See the ln~u~anee -- Cove4 Page attached 

Are key staff bonded? Yes X No 
(List i ndi vi dua 1 s, by name and posit ion;-who a re bonded, amount and name of 
Insuring Agent.) 

Blanket Bond 

(See the in~u~anee coven page attached) 

Description of Lease Arrangement: (Describe terms of lease agreement, e.g., 
dates, excluded activities and other condi!,ions or other arrangements for space 
availability.) 

Legal A,ld Sehvlce ha~ a 6lve yea~ lea~e on the pheml~e6 
involved ente~ed into on the 1~t 06 Ap~ll, 7979, and exp,l~e~ Mahch 

30, 1984 • 

ATTACHMENT #6 

B-22 
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Assurance of Compliance with 

"Nondiscrimination on Basis of Hundicap 11 

Section 504 of the Rehabilitation Act of 1973 

Legal Aid Service,Irc{hereinafter called the 11 Contractor 11
), HEREBY 

j_, 1Sb·~~-5 
LA 
80-81 

AGREES THAT it will comply with 11 Nondiscrimination on Basis of Handicap" 
Section 504, of the Rehabilitation Act of 1973, dated June 3, 1977, (herein
after referred to as Section 504) and procedures established by City of 
Portland, Human Resources Bureau, Aging Services Division (hereinafter referred 
to as the Area Agency on Aging - AAA). The regulation defines and forbids acts 
of discrimination against qualified handicapped persons in employment and 
in the operation of programs/activities receiving assistance from the 
Department of Health Education and Welfare. The Contractor hereby gives 
assurance that it will inrnediately take measures necessary to effectuate this 

_agreement. 

As an employer, the Contractor agrees to make reasonable accomrrodation to the 
hand,caps of applicants and employees unless the accommodntion vmuld cause 
the employer undue hardship, as defined in Section 504. This extends to al1 
phases of employment including recruitment, selection_. and placement, compen
sation, promotion and transfer, disciplinary measures·, demotions, layoffs 
and terminations, testing and training, daily working conditions, awards and 
benefits, and a 11 other tenns and conditions of employment. 

The Contractor sha 11 ·submit to the AAA; for analysis and recommendations, copies 
of their affirmative action plan and personnel policies which. include provisions 
that assure the following: · 

1. No qualified handicapped person shall, on the basis of handi
cap, be subjected to discrimination in employment by the 
Contractor • 

. 2. The Contractor sha 11 make a 11 decisions concerning emp'i oyment 
'in a manner which ensures that discrimination on the basis 
of handicap does not occur and may not 1 imit, segregate,. or 
cl ass ify applicants or emp1 oyees in any way that adversely 
effects their opportunities or status because of handicap. 

3. The Contractor shall not participate in a contractual or 
other relationship that has the ~ffect of subjecting qualified 
handicapped applicants or employees to discrimination. 

4. The Con tractor sha 11 make reasonable accomnodati on to the known 
physical or mental Hmitations of an otherwise qualified 
l~andi capped app1 icant or empl oyeen 

(ii) 
ATTACHMENT #7 

B°-23 
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• 1 • I • °' p. The Contractor ~hil11 not deny any employment onponull 11..y 

• 

• 

• 

to a quillificd hnndicilpped employee or applic~nt if the 
basis for the dcr.ial is the need to m~r.e reasonable accomrno
dat ion . 

l 1ltk~►;,5 

As a provid(;r of comnunity services, the Contractor shall take appropriate 
steps in accordance with the established procedures, to assure that no 
qualified handicapped pE~son, because of the Contractor's facilities are 
inaccessible to or usable by handicapped persons, be denied the benefits 
of, be excluded from participation in, or otherwise be subjected to 
discrimination under any progrilm or activity. The Contractor's programs 
and activities, when viewed in its entirety, will be readily accessible to 
handic~pped persons. 

The Contractor hereby re,:ognizes and agrees that an Assurance of Ccmpl iance . 
with Section 504 is gi~en in considerat'ion of and for the ·purpose of obtaining 
any and all AAA contracts. or other financial assistance extended after the 
date hen~of to the Contractor by the AAA, including installment payments 
after such date on account of applications for AAA financial assistance 
which were approved before such date. The Contractor recognizes and agrees 
that such AM financial assistance \·Jill be extended in reliance on the 
representations and agreements made in this Assurance, and that the AAA shall 
have the right to seek judicial enforcement of this Assurance. This Assurance 
is binding on the Contr~ctor, its successors, transferees, and assigneest 
and the person whose signature appears below is authorized to sign this 
Assurunce on behalf of the Contractor . 

~ i' 
Dated this .f_day of ____ 197_g__. 

Title Director 

310 S.W. 4th Ave~, Rao~ 900 
Contractor's mailing address 

Portland, 'OR 97204 

. . 
• , .. 'lo 

1 .. -------··-----. 

---· . - ---·- --

80-81 



~
 

}) ~
 

•f 
.J 
➔
 

• 

A
ttnc-.hn1nnt. II 

8 

.. ,
,
 

1 
I 



• 

• 

• 

EXHIBIT C 

REQUIRED REPO~TING AND FORMS PROCEDURES 

,'I 

l 119875 
LA 
80-81' 
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LCGJ\L l\IfJ Sr.HVJ.CE 

Mont?ll y R12µnrt 

A. Services at District Service Centers 

B. 

c. 

D. 

E~ 

1. &umber of clients interviewed 

2. Number of clients elihible 
for service 

3. Number of attorneys participating 

4. Attorney hours (total) 

a~ At the center 

b. On follow-up work 

Referrals to Legal Aid Service 

l. Number of cases referred 

2. Number of referrals accepted 

Home Visits 

l. Number of clients visited 

2. ?1umbe1· of hours donated 

Nursing Home Services 

1. Number of Schedules established 
..;. 

2. Number of visits 

3. Number of Cases accepted 

PRESENTATIONS/TR.AfoING SESSIONS 

Date Location .Topic 

Revised June 80 

~his YTD 
Month 

Attendance 

LA 
80-81 
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F. Litigation and Legislation 

Number of cases filed 

Number of legi~lntive issues pursued 

a. Recruitment of Volunteer Attornays 

1. Number of attorneys on the list 
first day of the month 

2. Number of new attorneys enlisted 
month 

This 
Month 

as of the 

during the 

3. Number of attorneys dropped from the list 
during the month 

Completed or Reviewe~ by 

YTD 
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CITY OF PORTLAND - HUMAN RESOURCES BUREAU 
AGING SERVICES DIVISION/CLIENT TRACKlNG SYSTEM 

l•l.~J8►,5 
AAA 103.04 (Revised 9/79) 

Completed by: -----------
Client Service Fonn Agency: -------------

Date: 

Instructions: 1. Complete each starred(*) 1tem. 
2. Complete other 1tems as appropriate. 

(*) Action Code 

I 3 I 1 I 
1 2 

1. New 

(*) Client Name - Last 

I I l I I 
13 

Agency 
Providing 
Service 

l I I 
52 53 

I I J 61 62 ---

Lonrn<mts: 

I I 

Service 
Code 

I l ~ 36 3 

l I I . 
72 73 

(*) Case Number 

I I l I 
3 

24 

Referral Code 
1. accepted 
2. pending 
3. denied 

y 

(*) Service Date 
Mo Yr 

8 ~ I ~2 

Service Referral 
Frequency Made To 

I I I 
30 31 

l l I 
32 33 



• CODES: Clt111t Santee 

• 

• 

Housing 
11 - Housing location 

·12 - Moving assistance 
1 3 - Subs 1 dhed hous1 ng 
14 - Major ho• repair 
15 .. Minor home repair ( construction) 
16 .. Minor ha11e repair (maintenance) 
17 - Yard work 
18 - W1nterizat1on 
19 - Home secur1 'ty 

Socia 1 Contact 
21 - Friendly visiting 
22 - Telephone reassurance 
23 - Volunteer opport1.111tfes 
24 - Education 
25 - Recreation 
26 - Escorted Group Activity 

Infonnation/Service Utilization 
31 - Information 
32 - Outreach 
33 -

34 - Pre-retirement counseling 
35 - Discretionary Service Units 
36 - Escort 
37 - Advocacy 
38 - Scheduling 
39 - Personal business 

Income 
· 41 ... Emergency ass 1s tanc·e 

42 - Assistance in applying 
for govenment financial 
progr .. 

43 .. Adjustment of govemment 
benefits 

44 .. Financial assistance (other) 
45 - Emplo,YNnt 
46 - Subs 1dhed eraployaent 
17 - Discounts/rebates 

Transportation 
51 - Transpo for h~1ng 
52 - Transpo for social contact 
53 ... Transpo for 1nfon11t1on/ 

service ut111zat1on 
54 - Transpo for inccae 
55 ... Transpo for congregate dining 
56 .. TransPo for shopping 
57 .. Transpo for protect1ve/1ega1 
58 - Transpo for work/school 
59 ... Trans,o for ha 1th 

t,l9875 

AM 103.04 (Revised 9/79) 

In-holle Assistance 
61 - Housekeeper (MFS O 1 ) 
62 - Housekeeper n Y 
6 3 - Hoflll!IIII k er 
64 - Homemaker Level 1 (MFS only J 
65 - Hometna ker Level lI (MFS only) 
66 - Home health care 
67 - Personal care assistance 

Protective/Legal 
71 - Legal assistance 
72 - Legal education 
73 - Arrangement of guardianship/ 
. conservatorship 

74 - Arrangement for protective 
1 iving 

75 - Mon~ management 
76 - Supportive counseling 
77 - Nursing home flacement 
7ij - Crisis Counse 1ng 
79 - Hours (PS only} 

Nutrition 
Bl - Rome de 11 vered mea 1 s 
82 - Congregate meals 
83 - Nutr1 tion counse11ng/educat iol'I 
84 - Food buying 
85 - Shopping assistance (food) 
86 ... Food growing 
87 - Meal preparation 

Health 
· 9l - Heal th screen1 ng 

92 - Health education (diabetic clinicD 
etc.) 

93 - Medical equipnent 
94 - Phys1ca1/occupat1ona1 therapy 
95 N Mental health services 
96 - Detox1ficat1on 
97 ~ Dental care 
98 - Physician/out-patient care 
99 - In-patient care, (hospital, etc.) 
01 - Podiatry care 
02 • Eye Cini 
03 - Adult day care 
04 - Hearing and speech 



.Contract Agency ----------------- Social Services Division 
Accounting Unit • Address 

City State ---------

522 SW Fifth Ave., 8th Fl. Yeon Bldg. 
Portland, Oregon 97204 
Phone: 248-4752 

Contract# Contract Period: From To ---------- ------- -----------
Funding Source ---------------- Service Category ---------------
Advance Received --------------- Reimbursement Request for ---------

CODE OBJECT TITLE 

110 Full-Time Employees 
120 Part-Time Employees 
170 Benefits 

100 Total Personnel Services 

210 Professional Services 
220 Utilities 
230 Equipment Rental 
240 Repair and Maintenance 
260 Miscellaneous Services 
310 Office Supplies 
320 Operating Supplies 
330 Repair and Maint. Supplies 
340 Minor Equii:ment and Tools 
380 Other Commcdities-External 
410 Education 
420 Local Travel 
430 Out-of-·Town Travel 
440 Space Rental 
490 Miscellaneous 

CURRENT 
PERICO 
REQUEST 

YEAR TO 
DATE 

RE~EST 

CURJIBNT 
BUDGET 

month & year 

BALANCE 

520 Printing Services -----+----___....._ ________ --1i--------1i-------·-t------+---------1 
550 Data Processing Services 
560 Insurance 

-570--+---'I-,e-l_e_p_h_o_n_e ___ s_e_rv_ic_e_s-----+-------1--------t-------t-------➔ 

590 Other Services-Internal 
Others, Specify Below 

200 
'rotal Materials Services 500 & 

, .... 
620 Buildinqs 
630 Improvements ..... 
640 Furnitr.re & Equipment --
600 

:i-: -.. ~ .. 
'l10rAL 
---------------+------+---------1-------t------ ~ . 

~,-f ______________ ..._ _________________________ ~--'~ 

I ce:r:tLl.y that the information pertaining to this reques·c. 1s true and complete to the 
best of my knowledge 

Signed Date Signed --------------------- ------------
Title ---·----------------------

Phone --------------....... 
Revlsed 5/29(80 
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PORTLAND HUMAN RESOURCES BUREAU 
SOCIAL SERVICES DIVISION 

PROCEDURES FOR CONTRACT MOOIFICIATIONS 

WHY? -
Contract modifications are required in the following situations: 

-change in total contract amount (increase or decrease) 
-changes in staff salaries 
-changes in staff pos'itions to be supported through the contract 
-changes in 1 i ne item budget 
-changes in number or type of services to be provided 
-other substantial changes 

Contracts may be modified in 3 ways: 

-ordina nee-authorized by City Co unc i 1 
-contract change order-approval by Social Services Manager , Human 
Resources Bureau Executive Director, and Commissioner-in-Charge 

-i niti a 1-by both pa rttes 

Type of Change 

·Total funds increase/decrease 
Tota 1 same 1 i ne i tern changes 
Staff salary 
Sta ff position 
Service Objecttves 
General /special conditions 
Other subs tant ia l changes 
Clerical errors 

PROCEDURE: 

A. Initiated by Cit:t: 

Modification Procedure 

Ordinance 
Change Order 
Change Order 
Change Ord er 
Change Order 
Ordinance/change order 
Ordinance/change order 
Initial by both parties 

1. The City shall inform the Contr~ctor in writing what and why changes are 
required, \~hat information (if any) is needed -from the Contrc.ctor 
to make such changes and what modification procedures will b~ 
utilized . 

·.~~ 
• 1} . , . 

:·•.' .. i; \'. ,/ · ··y~<• ... :::.i-1::~ 
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2. City staff shall be responsible for obtaining necessary materials 
from the Contractor or sha 11 prepare revised materia 1 s ( to include 
revised contract or project applications pages) and amendment form, 
as necessary. 

3. Contractor shall review material and indicate approval forrna11y or 
informally. 

4. If an Ordinance is required: 

5. 

-City staff shall prepare and file Ordinance 
-City shal 1 notify Contractor of action on Ordinance 
-If authorized by City Council, Contractor shall sign 
three (3) copies of amendment (if not already signed) 
and return to designated City office 

-City staff shall obtain necessary City signatures 
-Amendment goes into effect when both parties have 
signed and the changes are documented in the City 
Auditor's Office 

-Fully signed copy shal 1 be returned to the Contractor 

If change order procedure is utilized~ 

-City staff shall prepare change order 
-Program Staff, Accountant, Division Manager, HRB Executive 
Director, and Commissioner-in-Charge shall review and indicate 
approva 1 

-Contractor shall sign Amendment and return to City 
-Amendment goes into effect when City and Contractor signatur~s 
are obtained 

B. Initiated by Contractor: 

1. Contractor shall submit a letter to the Unit Director requesting 
modification. This letter should contain the following information: 

a. Specific changes desired (e.g. increase p·dnting by $500, 
decrease local travel by $200 and decrease office supplies 
by $300). 

b. Reason or need for changes (e.g. the newsletter mailing 
list has doubled so more copies are printed; counselors 
are carpooling in an effort to s~ve gasoline). 

c. Statement regarding how these changes will affect the 
provision of services (e.g. 1 ine item changes are more 
consistent with actual spending patterns and services 
will continue to be delivered as specified in the contract) • 
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• 
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2. The Contractor shall prepare revised project application pages as 
follows: 

a. BUDGET CHANGES 

(1) Budget Worksheet 

The budget work5heet must include the following 
columns for each funding source to be modified: 

current 
+ or -
revised 

If the contract includes a funding source which 
1s not to be modified, a column must be included 
for this current breakdown. 

If the contract includes more than one funding 
source, the budget worksheet must also include qo-
1 umns · for the fo 11 owing: 

current total 
tot a ·1 + or - (omit i f on 1 y 1 funding 
revised total source changes) 

The budget worksheet must include the name of the 
contract agency and the contract number in the 
upper left hand corner. 

The budget ~JOrksheet must include the date of the 
revision in the lower right hand corner (this date 
should corresprnd with the date of the letter re
questing the modification)~ 

(SEE SAMPLE) 

(2) Budget Justifi.cation Sheets 

A full set of original budget justification sheets 
must be submitted, showing the total justification 
as revised. It is not necessary to show+ or - on 
the justification sheets. 

The budget justification forms should be consistent 
with the budget worksheet columns for the revised 
funding for each source and for the revised total. 

Even if a budget justification sheet does not changet 
a new orjginal must be prepared (e.g. pink sheet, typed 
original) to meet the contract requirements of the 
City Auditor's office . 

-3-



• 

Each budget justification sheet must be completed in full: 

DATE - date of revision request {put this new 
date even if no changes were made on a particular 
page. 

PROJECT NUMBER .. contract number assigned by the 
City. 

PROJECT TITLE - name of agency and service (if there 
are multiple contracts 'r'lith the Human Resources 
Bureau e.g. PACT Senior Service Center). 

(3) Miscellaneous Comments on Budget Changes 

Al 1 changes shown on the budget vmr ks heet or the budget 
justification pages should be addressed in the letter 
requesting the modification. 

A modification is not required for any line item changes in materials 
and services in which that line will not be over-expended by 5% of the 1 ine 
itan or $1,000, whichever is less. Fonnal modification is not required for 
lines which will be underexpended. 

e.g., if 1 ine 420 in the contract is $1,000 and if there is an 
expected overspending of $48, a contract modification is not 
required because $48 is less than 5% of $1,000. 

If this $48 wil 1 come from 1 i ne 31 0 office supplies, no change 
is required because you will simply underspend line 310 by $48. 

Any changes in staff positions (increase in salary, change in% of time 
or number of months on project) requires a modification. A modification 
1s not necessary if an individual is being paid at a lower rate of pay 
for a given position. 

If an authorized position is to be filled by a different person, pl ease 
notify the City accountant to assist in speedy processing of your invoices. 
A contract modification is not required. 

b. SERVICE CHANGES 

(1) OBJECTIVES - (Project Narratives, Section 3) 
A revised objective section' should be submitted 
showing the revised number or type of services 
to be provided or the revised period in which 
services will be provided. 

(The need for these changes and the impact should 
be discussed in the letter requesting the modification). 

(2) ACTIVITIES - (Project Narrative, Section 4) 

-4-
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c. 

Revised activities pages must be sut:xnitted only 
if changes are made. These activity pages will 
be used as a basis for monitoring the provision 
of services, so they should reflect current prac
tices and procedures. 

OTHER PROGRAM OR MANAGEMENT CHANGES 

Other program or management changes will be handled 
on a case by case basis. Consult the City Staff re
sponsible for contract development for specific re
quirements. 

3. Contractor shall submit letter and revised pages as described above to 
Human Resources Bureau Unit Director. 

4. Social Service Unit staff shall review the request for completeness and 
impact and shall make a detennination about which modification procedure 
shall be utilized. 

a. If Unit Staff supports the requested change and if an Ordinance 
is required, City Staff shall prepare the contract .amendment 
prepare the ordinance and complete the regular Human Resources 
Bureau ordinance review process. If authorized by City Councn, 
the Contractor shall sign 3 official copies and return to the 
City for City signatures and processing. A signed copy will be 
returned to the Contractor. 

b. If unit staff supJX)rts the request and if a change order is to 
be used, City staff shall prepare the change order. 

c. 

The contract change order along with the letter of request and 
modified pages shall be sul:mitted for review and approval to 
our Accountant, Manager of Social Services, Human Resources 
Bureau Executive Director and the Commissioner-in-Charge. 

If approved, the original change order shall be filed in the 
City Auditor's Office. Copies shall be provided to the Con
tractor', the Fiscal Unit and the responsible Program Unit. 

The Contract change order becomes effective when all City 
signatures have been obtained. 

If Unit Staff does not support the request, the Contractor shall 
··.be·notified. The request may be denied or additional infonnation 
or documentation may be requested. 

SotEOULE OF MODI FI CA TI ONS 

Contract modifications will be accepted within 30 days of receipt •Of completed 
• quarterly progress reports or at other times as directed or approved by the 

res pons i bl e Program Unit. 

-5-
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CITY OF PORTLAND/HUMAN RESOURCES BUREAU 
SOCIAL SERVICES DIVISION 

CONTRACT REIMBURSEMENT PROCEDURES 

1. Reports are due monthly on the fifteenth (15th) working day following the end 
of the month. Reimbursement request shall be mailed directly to the Accounting 
Unit: 

Human Resources Bureau 
Social Services Division 
Accounting Unit 
522 S.W. Fifth Ave., 8th Floor 
Yeon Building 
Portland, Oregon 97204 

2. Reports not received by the deadline shall not be processed until the next 
month. This will result in a delay in payment. 

3. City forms must be used. If additional forms are needed, please contact the 
Accounting Unit (248-4752). 

4. Materials to be submitted each month are as follows: 

a) A separate Reimbursement Request Form for each funding source and each 
service category requiring City reimbursement as included in the approved 
contract budget. e.g. -- I & R -- III-B 

Admin. -- OP! 
Admin, -- General Fund 
Mea 1 s --- I II-C-1 
General Fund 
Other 

b) A Reimbursement Request Form for Required Match, as included in the 
approved budget. 

cl A Reimbursement Form showing Project Income/Contributions collected. 

dj A Reimbursement Form showing total City reimbursement. 

e) Supporting documentation showing pn.oo0 of) pa.yme.ltt (attached to respective 
Reimbursement Request Forms). This may include: 

cppies of checks 
copies of bi 11 s 
payroll register 
etc. 

5. Supporting documentation is to be attached to each requegt form, including the 
Required Match (copies of documentation are not necessary for the Total 
City Reimbursement). 

For each request form, documentation is to be grouped by line item. (Attach 
adding machine tupe to each group of supporting documents.) 
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Please Note: For purposes of fiscal reporting, Match included in the 
contract requires the same documentation as City Support requested! 

6. If a piece of documentation is applicable to more than one funding 
source (or match), write on the supporting documentation how much is 
to be applied to each funding source/service category. 

7. The "indirect cost" line item may be used to cover any costs i-ncurred in 
support of the services included in the contract. Documentation/proof 
of payment must be submitted for each reimbursement requested. 

8. Grant or Agency policy requires that expenditures be reported in dollars 
and cents, VO NOT ROUNV TO THE NEAREST DOLLAR! 

9. Reimbursement requests must be typed or written in ink. 

10. Reimbursement Request Forms must be signed in ink by an authorized person 
designated by the Agency. Each agency must submit to the City the names 
of all persons authorized to sign these reports. The Agency is responsible 
for notifying the City in writing of any changes in authorized signatures. 

11. The reimbursement request must be made against the current authorized 
contract. Each agency is responsible for notifying appropriate p_ersonnel 
of budget changes. 

12. Incomplete or incorrect Reimbursement Request Forms will be returned to 
the Contractor for completion or correction. 

13. Match expenditures will be analyzed quarterly as part of the monitoring 
procedures. Corrective action plans will be developed if necessary to 
assure contract compliance. 

Corrective action may include: withholding of f~nds, suspension, or 
termination of the contract. 

If match is not produced in accordance with the approved contract by the 
third (3rd) quarter of the budget year, the City will reduce its contribution 
to maintain th~ established ratio of shared·costs. · (For ,AAA District 
Centers, this ratio is a minimum of 90/10 City/Agency share for Discretionary 
Services. For other contracts, the level of required match has been 
negotiated.) 

14 .. Upon receipt of completed reimbursement forms, the Accounting Unit staff 
reviews the request for accuracy and compliance with the approved budget, 
prepares payment authorization, and submits the reimbursement package to 
the Program staff. 

15, 

16. 

Program Staff reviews the package and signs off,. if request complies with 
regard to appropriate service delivery.Reimbursement request will be held 
until Program reports are received. 

Principal Accountant reviews the package, approves payment, and forwards 
the package to Accounts Payable at City Hall . 
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17. Accounts Payable reviews the package, approves payment, and processes 
the package for the computer to fill out the warrant (check). Computer 
runs are made every Tuesday and Thursday evenings. 

18. Checks are returned to Accounts Payable for verification of computer run. 

19, The computer run is forwarded to the Auditor's Office for auditing and 
reJease (mailing) of the warrant. 

20. Total estimated turnaround time is two weeks from the time a completed 
package leaves the Human Reources Bureau. HRB staff can usually complete 
its work within two days, if the requests are complete and correat

1 
and 

program reports have been received. 

21, In the event of an emergency or other unusual circumstances, as approved 
by the Principal Accountant, a manual warrant may be issued within 72 
hours. A manual warrant process will not be utilized on a regular basis. 

We hope that these procedures will clarify what is expected of Agency staff in 
the filling out and processing of these documents. If you have any questions 
or need further information, please feel free to call the Accounting Unit or 
Social Services Contract Management staff at 248-4752 . 
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ORDINANCE No. 1498~'5 

An Ordinance authorizing an agreement with LEGAL AID SERVICE - MULTNOMAH BAR 
ASSOCIATION, INC., at a cost not to exceed $36,645, to provide legal 
services to the elderly residents in Portland/Multnomah County for the 
period July 1, 1980, through June 30, 1981, under the Human Resources 
Bureau, and <leclaring an emergency. 

The City of Portland ordains: 

Section 1. The Council finds: 

1. Pursuant to Ordinance# the City approved the Fiscal Year 1980-81 
Annual Plan of Action for Aging Services which includes the provision 
of legal services to the elderly residents in Portland/Multnomah County. 

2. Pursuant to Ordinance #148397, the City entered into Contract #18167 
with LEGAL AID SERVICE - MULTNOMAH BAR ASSOCIATION, INC., to provide 
legal services to the elderly residents in Portland/Multnomah County. 

3. Funds have been budgeted and are available in the Fiscal Year 1980-81 
City budget to continue legal services for the period July 1, 1980, 
through June 30, 1981, subject to its adoption by City Council. 

4. A match provided by LEGAL AID SERVICE - MULTNOMAH BAR ASSOCIATION, INC., 
is included in the amount of $1,928 for the period July 1, 1980, 
through June 30, 1981. 

5. LEGAL AID SERVICE - MULTNOMAH BAR ASSOCIATION, INC., is a duly con
stituted and legal non-profit corporation and is certified by the 
Bureau of Financial Affairs Contract Cornplinnce Division as an EEO 
Affirmative Action Employer. 

6. It is appropriate, therefore, that the Commissioner-in-Charge and the 
Auditor execute, on behalf of the City, an agreement with LEGAL AID 
SERVICE - MULTNOMAH BAR ASSOCIATION, INC., at a cost not to exceed 
$36,645, to provj_de legal services to the elderly residents in 
Portland/Multnomah County for the period July 1, 1980, through June 
30, 1981, undor the Hrnuan Resources Bureau, similar in form to 
Exhibit A. 

NOW, THEREFORE, the Council directs: 

a. The Commissioner-in-Charge and the Auditor are hereby authorized to 
execute on behalf of the City, an agreement with LEGAL AID SERVICE -
MULTNOMAH BAR ASSOCIATION, INC., at a cost not to exceed $36,645, 
to provide legal services to the elderly residents in Portland/ 
Multnomah County for the period July 1, 1980, through ,June 30, 1981, 
under the Human Resources Bureau, similar in form to Exhibit A. 
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ORDINANCE No. 
Section 2. The Council declares that an emergency exists because delay in the 

enactment of this Ordinance may disrupt the delivery of legal services to 
the elderly, therefore, this Ordinance shall be in force and effect from 
and after its passage by the Council • 

. 1 f 

Passed by the Council, JUN 2· 6 1980 
Commissioner Francis Iv.F,tncie 
B.~-rh,ira Patrick: src 
Ju~o 16, 1980 

I 
I, 

2 of 2 



THE COMMISSIONERS VOTED 
AS FOLLOWS: 

Yeas. Nays 

lvancie 
;.· 

l 
Jordan :.I 

1 

Lindberg 
~ 

Schwab " , .. 

McCready j 

FOUR-FIFTHS CALENDAR 

Ivancie 

Jordan 

Lindberg 

Schwab 

Mi:Cready 

:r 
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ORDINANCE No. 149875 

Title 

An Ordinance authorizing an agreement 
with Legal Aid Service - Multnomah 
Bar Association, Inc., at a cost 
not to exceed $36,645, to provide 
legal services to the elderly resi
dents in Portland/Multnomah County 
for the period July 1, 1980, through 
June 30, 1981, under the Human Re
sources Bureau, and declaring an 
emergency. 

Filed JUN 1 9 SK) 

GEORGE YERKOVICH 

INTRODUCED BY 

Commissioner Ivancie 

NOTED BY THE COMMISSIONER 

Affairs 

Finance and 
Administration 

Safety 

Utilities F J l 
Works 

BUREAU APPROVAL 
Bureau: 

HUMAN 
Prepared 

Barbara Patrick June 16, 1980 
Budget Impact Review: 

~ompleted D Not required 

Bureau Head: 

EnnaHepb~ 

NOTED BY 

City Attorney 

City Auditor 

City Engineer 




