UIC
EXHIBIT VA" 5001

COHIRACT FOR SERVICES 149 '

SECTIOM I: PARTIES TO THE COMTRACT

CITY OF PORTLAND ("CITY"), City Hall, 1220 S.W. Fifth Avenue, Portland,
Oregon 97204, and

URBAN INDIAN COUNCIL ("COWTRACTOR"), 1634 S.W., Alder, Portland, Oregon
97208,

SECTION II: CONTRACT SUMMARY

Contractor agrees to provide meals and support services to clder native
Anericans and other eligible persons and further agrees that the total
costs shall rot exceed the sum of $50,000.

SECTIONIII: PERIOD OF PERFORMANCE

Performance under this contract shall commence July 1, 1980, and
continue through June 30, 1981, unless extended by City Council action.

SECTION IV: AGREED CONTRACTOR: PROJECT OPERATION

A. Contractor shall by June 39, 1981, meet all goals and objectives
stated in the "Project Narrative" (Exhibit A, hereby incorporated
by reference).

B. Contractor shall ensure that no portion of this contract shall in any
way discriminate against, deny benefits to, deny employment to, or
exclude from participation any persons on the grounds of race, color,
national origin, religion, age, sex, handicap, marital status, sexual
preference, political affiliation or belief; and that it shall target
these services to those most in need.

C. Contractor shall provide a minimum 5% match ($2631) as approved in the
budget (refer to Exhibit B). Failure to meet this requirement shall
result in a reduction of budget or termination of contract.

D. Contractor shall retain client records for a minimum of five years
and shall make said documents available at all reasonable times to
the City, or its duly authorized representative, for evaluation
through inspection of the quality, appropriateness, and timeliness
of services.

E. The use or disclosure by any party of any information concerning a
recipient of services purchased under this contract, for any purpose
not directly connected with the administration or program evaluation
of the City, is prohibited except on written consent of the recipient
or the recipient"s attorney.

SECTION V: CONTRACTOR REPORTING AND RECORD REQUIREMENTS
A. Contractor shall use the standardized forms provided by the City for
reporting purposes (Exhibit C, hereby incorporated by reference). If

additional forms are deemed necessary, said forms shall be developed
through negotiation.
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B. Required program reports shall be submitted by the fifth (5th) working
day of each month. Reports shall be completed accurately in conformance
with the quidelines and monitoring directions provided by the City.

Program reports which are not received by the time specified shall re-
sult in delayed reimbursement.

C. A final "Director's Narrative Report" shall be submitted within forty-
five (45) days of the conclusion of the Project covered by this contract.
The report should identify problems, corrective action taken, requests
for technical assistance, any plans for seeking/securing other resources,
and any concerns relative to the City's performance.

D. Contractor shall maintain for a minimum of three (3) years all fiscal
and program reports, including statistical records, and shall provide
these reports at times and in the form prescribed by the City. In the
event of dissolution of the corporation within the specified time,
said records shall be turned over to the City Auditor.

E. Contractor shall submit to the City copies of all requests for federal,
state or Tocal grants that affect the services provided under this con-
tract prior to submitting the request to the funding source.

F. Contractor shall provide for program and facility reviews, inciuding
meetings with consumers, reviews of service and fiscal records, policies/
procedures, staffing patterns, job descriptions, and meetings with any
staff directly or indirectly involved in the performance of this contract
at any reasonable time on request of and by persons authorized by the City.

G. Contractor shall submit to the City one (1) copy of all formal documents
produced under this contract.

H. Contractor shall provide proof of its timely payment of withholding
taxes, unemployment taxes, and SAIF,

I. Contractor shall submit to the City, prior to commencement of this con-
tract except where one is already on file, its current:

-Personnel Policy which sets forth procedures for hiring,
firing, grievances; and identifies all paid holidays;

-List of names and signatures of persons authorized to act as
the Contractor’s agents;

-Articles of Incorporation and By-lLaws;
-List of Board of Directors and Advisory Council members.

Contractor further agrees to submit any changes in these documents to
the City within thirty (30) days of their effective dates.

SECTION VI: AGREED CITY

A. City shall provide technical assistance upon written request of the
Contractor.

B. City shall provide all required reporting forms to the Contractor.
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C. City shall monitor the project based on all of the provisions as set
forth in this contract.

D. City shall give Contractor written notification of problem areas re-
Tated to the performance of this contract, including requirements for
corrective action.

E. City may conduct at least one contractor meeting per month.

F. City shall conduct training sessions as necessary to ensure quality
delivered services and effective program management.

G. City shall conduct on-site contract and facility reviews on a quarterly
basis. On-site monitoring shall be pre-arranged with each Contractor.

H. City shall process monthly reimbursement requests and contract amend-
ments in a timely manner.

SECTION VII: COMPENSATION - METHOD OF PAYMENT
A. Total compensation under this contract shall not exceed $50,000.

B. An advance shall be made to cover the cost of the Contractor's initial
expenses for operation, not to exceed the sum of $8,333 upon receipt
of a written request from the Contractor.

C. The additional amounts due after the initial advance shall be reimbursed
upon receipt of the required ACCOUNTING REPORT FORMS (refer to Exhibit
(C), the original with appropriate documentation attached. A1l reimburse-
ment documents shall be received by the fifteenth (15th) working day of
each month. Reimbursements not received by the specified time shall be
delayed and processed for payment the following month, or may result in
termination of the contract. Payments shall also be held if the re-
quired program reports are not received by the specified time.

D. A1l final reimbursement documents shall be received within forty-five
(45) days following the end of the budget period. Final reimbursement
documents not received within the specified time period shall not be
processed, and the expense shall be the sole responsibility of the Con-
tractor.

E. Advances shall be recovered against expenditures in accordance with an
established schedule developed and distributed by the City.

F. A1l payments made pursuant to this contract are subject to post audit.
The City shali perform spot audits at their discretion any time during
the contract period. Contract costs disallowed by the City shall be
the sole responsibility of the Contractor. If a contract cost is dis-
allowed after reimbursement has occurred, the Contractor shall promptly
repay the City.

G. A1l funds received from the City shall be used by the Contractor as
set forth in the budget (refer to Exhibit B). Funds not used shall be
returned promptly to the City at the end of the budget period. Any
costs incurred by the Contractor over and above the agreed sums, as set

out in the budget, shall be at the sole risk and expense of the Contractor.
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H. The operating budget may be amended, provided the full cost does not

exceed the amount stated in the contract. Budget amendments shall not
become effective until the Commissioner-in-Charge has given written
approval and filed the approved document with the City Auditor. Budget
overruns of five percent (5%) or $1,000, whichever is less, are allowable
without a budget amendment on all line items within the Materials and
Services category, excluding Qut-of-Town Travel. These line item over-
runs shall be compensated for within the same category.

I. Budget amendments shall not be accepted during the last quarter of the
budget period (April 1 through June 30).

J. A1l items with a purchase price of one hundred dollars ($100) or more
hereunder shall be purchased in the name of the City. Such purchases
shall be for cash and not include any credit terms, and shall be reported
to the City with ten (10) days (refer to Exhibit C), tagged by the City,
included in the City's Property Control, and shall be the property of
the City. Contractor shall maintain an acceptable and current log of
this property and property acquired under previous contracts with the
City. A1l non-expendable jtems shall be returned to the City within
ten (10) days after the contract has terminated.

K. Contractor shall also maintain a current and acceptable log of all non-
consumable supplies purchased under this contract. Non-consumable means
items with a minimum value of $25 per item and a maximum value of
$99.99 per item purchased under this contract. Al1 such items shall also
be returned to the City within ten (10) days after the contract has
terminated.

SECTION VIIT: GENERAL CONDITIONS

A. Contractor shall abide by all federal, state and Tocal regulations/policies
governing project operations, management, and service delivery. The
funds shall be used for the purpose for which they are provided.

B. Prior to commencement of this contract, Contractor shall deliver to the
City Auditor evidence:

(1) that all persons handling funds received or disbursed under this
contract are covered by a Fidelity Bond in the amount of $10,000
or 100% of the estimated sixty (60) day cash flow, whichever is less;

(2) of a Standard Liability Insurance Policy in the single 1imit amount
of $300,000 and provide the City Auditor with an endorsement
thereto, naming the City as an additional insured and protecting
the City, its agents, and employees from claims for damages arising
in whole or in part out of the performance of this contract;

(3) that all property and equipment purchased or received by the Con-
tractor pursuant to this contract is insured against fire, theft,
and destruction; and

(4) that the above policies of insurance are in force and shall not
be cancelled without thirty (30) days prior notice to the City.
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If approved as self-insured by the City Attorney, the Contractor shall 3498’74_
deliver to the City Auditor, in Tieu of a Standard Liability Insurance
Policy, evidence that they aqree to hold harmless, defend and indemnify
the City, its agents and employees from any and all claims for damages
arising in whole or in part of the performance of this contract.

If the Contractor enters into more than one (1) contract with the City,
insurance and bonding shall be furnished, together with the proper en-
dorsements for each separate contract. Failure to maintain current
insurance, bonding and proper endorsements for each separate contract
shall result in the withholding of payment to the Contractor or the
termination of the contract.

C. The term "approval by the City" means written approval by the Executive
Director and/or the Commissioner-in-Charge of the Human Resources Bureau.
Unless otherwise specified, documents submitted to the City shall be
regarded as received when delivered to the Human Resources Bureau.

O T T T

D. Compensatory time accrued by any employee performing services under this
contract shall be taken within the budget period to be charged as a con-
tract cost. Time not taken within this period shall become the sole risk
and expense of the Contractor. This condition only applies if com-
pensatory time is indicated in the Contractor's approved Personnel
Policies and Procedures.

E. Upon termination (cash out) of any employee performing services under
this contract, a maximum of two weeks accrued vacation time shall be an '
allowable reimbursement cost. Time in excess of the two weeks maximum :
shall be the sole responsibility of the Contractor.

F. It is expressly understood and agreed by both parties hereto that the
City is contracting with the Contractor as an Independent Contractor i
and that the Contractor, as such, agrees to hold the City harmless and to :
indemnify it from and against any and all claims, demands, and causes of é
action of every kind and character which may be asserted by a third party 3
arising out of, or in connection with, the services to be performed by the f
Contractor under this contract.

SECTION IX: SPECIAL CONDITIONS

A. In purchasing food, and preparing and delivering meals, Contractor must
follow appropriate procedures to preserve nutritional value and food
safety.

B. The Contractor must comply with all state and local heaith laws and
ordinances concerning preparation, handling, and serving food.

C. The Contractor must provide special menus, where feasible and appropriate,
to meet the particular dietary needs arising from the health requirements,
religious requirements, or ethnic backgrounds of eligible individuals.,

In determining feasibility and appropriateness, the Contractor must use
the following criteria:

(1) Whether there are sufficient numbers of persons who need the special
menus to make their provision practical; and

CONTRACT FOR SERVICES - Page 5 of 9
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(2) Whether the food and skills necessary to prepare the special menus
are available in the planning and service area.

D. The Contractor must have available for use upon request, appropriate food
containers and utensils for blind and handicapped participants.

E. Each meal served by the Contractor must contain at least one-third of
the current Recommended Dietary Allowances as established by the Food
and Nutrition Board of the National Academy of Sciences -- National
Research Council.

F. If the Contractor receives cash, instead of food, the provider must spend
the cash only for buying United States agriculture commodities and other
food.

G. Food Stamp Program. The Contractor must assist participants in taking
advantage of benefits available to them under the food stamp program.
The Contractor must coordinate its activities with agencies responsible
for administering the food stamp program to facilitate participation of
older persons in the program.

H. The Contractor shall, within ten (10) days of the execution of this
contract, notify the City, in writing, of the staff person who shall
be responsible for the performance of contractor staff under this con-
tract and the staff person to whom official correspondence regarding
performance under this contract shall be sent.

I. The staff supervisor, given reasonable notice, shall attend training
sessions and meetings and participate in other activities as required
by the City to a maximum of three (3) sessions, or twenty-four (24)
hours per month.

J. Other staff hired under this contract shall participate in such training
sessions, meetings, and other activities as required by the City to a
maximum of two (2) sessions, or sixteen (16) hours per month.

K. The Contractor shall assure that older persons shall not be discrimin-
ated against and that older persons shall be employed on a part-time
and full-time basis in carrying out programs, to the degree feasible
and subject to the provisions of approved personnel policies.

L. The Contractor agrees to submit documentation as required by the City
to support waivers of contract policies and requirements required by
the City.

M. The Contractor shall use the service definitions as set forth by the
City and standardized reporting forms as developed and provided by the
City.

N. The Contractor shall employ City descriptions, policies, and procedures
for the delivery, utilization, and coordination of information, referral,
case management, escort, transportation, homemaker, hnousekeeper, legal,
nutrition and other contracted services provided as part of the Portland/
Multnomah County Area Agency on Aging Service System.
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0. The Contractor shall complete the client tracking system forms for all
clients accepted for nutrition services, which includes the client
information form, the needs assessment form and the client service
form, to be submitted to the City by the fifth (5th) working day of
each month,

P. The Contractor shall enter into or continue written agreements with other
service providers with the Portland/Multnomah County Area Agency on
Aging Service System as directed by the City to specify and clarify
procedures of coordination.

Q. The Contractor shall assure that older persons with the greatest econonic
and social need receive preference in the delivery of each service pro-
vided through the contract in accordance with definitions provided by
the City.

R. The Contractor shall not use City resources to provide a service that
would duplicate a service under another City Area Agency on Aging
contract unless specifically approved by the City.

S. The Contractor shall, in the event resources are not availahle to provide
a service, document the situation, inform the person of the problem and
place the person on a waiting 1ist, prioritizing client relative to those
in greatest need of said service.

T. The Contractor shall assure that a means test shall not be used to
determine the eligibility of an older person for any service funded
under Title III of the 0lder Americans Act of 1965, as amended.

U. Each Contractor must:

(1) provide each older person with a free and voluntary opportunity to
contribute to the cost of the service;

(2) protect the privacy of each older person with respect to his/her
contribution;

(3) establish appropriate procedures to safeguard and account for all
contributions; and

(4) wuse all contributions to expand the services of the Contractor
under this section.

Contractor must use all contributions to increase the number of meals
served., The Contractor further:

(5) may develop a suggested contribution schedule for services provided
under this section. In developing a contribution schedule, the
Contractor must consider the income ranges of older persons in the
community, and the Contractor's other sources of income;

(6) must assure that no older person is denied a service because the

older person will not or cannot contribute to the cost of the
service; and
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(7) wust assure that contributions made by older parsons are con-
sidered program income.

The Contractor shall agree to continue or to initiate efforts to obtain
support from private sources and other public organizations for services
funded through this contract.

The Contractor agrees that a request for modification which results in
a reduction in the number or type of services may result in a reduction
of funds available from the City under this contract.

CONTRACT MODIFICATION

Contractor may request changes in the contract by submitting a written
request in accordance with City procedures (refer to Exhibit C), Minor
changes shall not become effective until the Commissioner-in-Charge has
given written approval, and the approved document is filed with the City
Auditor. Major changes shall not become effective until approved by
City Council, signed by the appropriate parties, and the approved docu-
ment filed with the City Auditor.

SECTION XI: CONTRACT ASSIGNMENT

A.

SECTION XI
A.

The Contractor has been selected by the City for this work because of 1its
particular experience in this program area. This contract is personal
between the parties, and the Contractor shall not assign or subcontract
in whole or in part hereof without prior approval of the City.

In the event the City decides to assign its interest in this contract,
in whole or in part, the City shall give written notice of the assignment
to the Contractor ten (10) days prior to the assignment.

I: TERMINATION REMEDIES

This contract may be terminated by either party at any time by giving
a thirty (30) day advance notice by certified mail for failure or
refusal of the other to perform faithfully the contract according to
its terms.

The contract may also be terminated at any time by the City by giving
written notice if its federal, state, or local grants are suspended,
modified, or terminated. In the event of termination, the Contractor
shall be entitled to reimbursement for allowable costs incurred

up to the date of termination indicated in the written notice.

Nothing in this contract shall be construed to 1imit the City's

legal contract remedies including, but not limited to, the right to
sue for damages or specific performance should the Contractor materi-
ally violate any of the terms of this contract.
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SECTION XIIT: SIGNATURES

The parties witness their consent to be bound by all the terms of
this contract, SECTIONS I through XIT, by signing below.

APPROVED AS TO THE CONTENT CONTRACTOR
By By
Executive Director Date
APPROVED AS TO FORM CITY OF PORTLAND ¥
By By ___
City Attorney Date ;
. By 4

~ END OF CONTRACT FOR SERVICES - Page 9 c g
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PROJERT APPLICATION SHEET 19874
CITY OF PORTLAND APPLICATION FOR
HUMAN RESOURCES BUREAU IPROJECT TFUND
1. Short Title of Project: (Do not exceed one typed line)
Native American Services
2. Type of Application (Check One) L
New Project !_KJ Continuing Project | Revision of Cont. Proj.
3. Responsible HRB Division 4, Contract Period
Social Services From 7-1-80 ‘o 6-30-81
5. Budget Period 6. City Support Requested
From 7']"80 to 6—30‘8] $ 50,000
7. Applicant Agency 8. Project Director
(Name, address & telephone) (Name, address & telephone)
Urban Indian Council, Inc. Pearle Haymond, ONA Coordinator
P.0. Box 3198 248-4562 Urban Indian Council, Inc.
Portland OR 97208 P.0. Box 3198
STREET: 1634 SW Alder; 97205 Portland OR 97208 248-4562
9. Financial Officer 10. Official Authorized to Bind Agency
(Name, address & telephone) (Name, address & telephone)
miggnp?;gézg’cggﬂg$q°]}iz Steve G. Holloway, Council Chairman
i ) Urban Indian Council, Inc.
Poitand R 97208 248-4562 P.0, Box 3138
‘ Portland OR 97208  248-4562
11. Project Summary: Summarize, in approximately 200 words, the project plan

presented in application, briefly covering project goals, objectives,
strategy, target population and administration.

The Urban Indian Council, Inc. Elders Program, a component of the
Community Services Department will provide access to supportive services
for independent 1iving to adults age sixty (60) and over in Portland/
Multnomah County. The objectives for reaching this goal include:
transportation services, maintenance and operation of a senior center with .
education and recreation activities.

The Project Director will be responsible for administration, supervision,
and operation on a day to day basis. This includes supervision of
all ONA Staff; field counselor, nutrition assistant, Older Workers
& Training employee, Title VI recreation assistant, summer youth program
employees, volunteers, and may include practicum and work/study students.

Nutritious meals will be served at the UIC meal site, five (5) days per
week. Activities will include movies, speakers, trips, classes and
health screening. The activities will benefit meal participants and
other seniors and spouses coming to the congregate meal site.
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1. Stnt‘mwntjiffnr“l~nv locumentation of Need: (Provide a concise descrip-
tion of the conditions and problems to be addressed by the project.
Quantifiable, measurable terms should be used. Verify that the problem

exists with documentation.)

Elderly Indians often experience a wide array of problems related to the
physical and financial decline associated with old age in this society.
Many such persons who remain in their own homes suffer from neglect because
they do not utilize available community resources to meet their needs.
Others who are institutionalized could be provided essential services

in their own homes at a lower cost to the community.

Data about the extent of specific needs in Portland/Multnomah County is not
available. On the basis of studies and national priorities, some demographic
characteristics have been established as indicators of need. The comprehensive
aging plan cites Tocal and national studies which show that elderly individuals

who are older, poorer, and more socially isolated tend to be a higher

risk of institutionalization than the general aging population. A comprehensive
array of services including information, social contact, and supportive services is
needed to delay or prevent institutionalization for these individuals.

Federal guidelines direct that priority shall be given to services which meet
the needs of low-income and minority elderly persons. Urban Indian Council
data indicates that in Portland/Multnomah County there are 2,000 American

Indians age 50 and over, it is estimated that at least 1,700 have incomes below
the poverty level.
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Statement of Project Goals: (The project goal is a brief statement of the
intent of the project to change, reduce or eliminate the problem identified
above. The goal should relate to overall goal statement of HRB's Divisional

Unit and to the general purpose of the project.)

Project Goal:

To ensure reasonably convenient access to information and referral services
for Older Native Americans in Portland/Multnomah County and to provide a
special setting for congregate meals and senior activities. Information
and referral services will particularly address access to supportive
services to assist mentally and/or physically impaired elders to maintain
independent 1iving situations.

Overall Area Agency on Aging Goal:

To provide the leadership role in order to strengthen the existing system
of community services for older persons in the Portland/Multnomah County
through the processes of evaluating the systems' effectiveness in meeting
the basic needs of the elderly and promoting independent and dignified
1iving for elders; and of entering into cooperative arrangements that
build on the strengths of the current system.
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able, timebounded statements the desired results of program operations.
each objective listed, state the productivity indicator, or unit of measure-
ment, by which the objective can be evaluated.)

(Set forth, in measur-

For

iObjectives:

Productivity Indicators:

;1. To maintain effective management of
“services prov1ded for older Native
“ Americans in Portland/Multnomah County

'through accomplishment of activities
Tisted in sec. 4 during the period

:7/1/80 through 6/30/81.

2. To increase awareness of services

available for Older Native American

residents by developing an agreement
rwith the Department of the Urban

EIndian Council which provides infor-
.mation and referral to provide these
. services to nutrition participants

| for the period 7/1/80-6/30/81.

i 3. To maintain access to the nutrition
“site by providing 1300 transportation

'serv1ces to Older Native Americans whg
require the service to ensure partici-

'pat1on at the nutrition site for the

“period 7/1/80-6/30/81.

"4. To increase sound nutrition habits

» among the Older Native Americans by
:providing 4,650 meals to 50 different
“eligible participants for the period
. 7/1/80-6/30/81.

15 To maintain a senior center as a
1 setting for daily activities as

’deve]oped by the Sr. Advisory Com-

~m1ttee to complement the meal program
and as a city-wide focus for Older
Native Americans; activities to in-
clude 2400 recreation services and
200 education services during the
period 7/1/80-6/30/81.

d.

OO0 oo

# and dates of activities listed
in section 4 accomplished.

. Signing of agreement
. submission of agreement to City

. # of transportation services

. # of congreagate meals served.
. # of unduplicated eligible parti-

cipants.

Maintain setting for activities

. activity plan

activity report. .
# of recreation services

. # of education services

i
!
t
1

L e




Objective # 1
Native Americans in Port

the period July 1, 1980 through June 30, 1981

1-2

1-3

1-4

1-6

1-7

NOTE:

vision and training through indivi-
dual and/or group staff meetings.
Personnel Required: Project Coord.

Maintain and update individual job
descriptions for all assigned
personnel (paid and volunteer)

Attend such Area Agency on Aging
Contractor meetings and training
sessions as may be required

Process all Agency accounts paid
out and accounts receive able and
maintain records of all budgetary
transactions in accordance with
General Condition VII, No. 1 throug
9.

Maintain property records on all
City inventory in accordance with
General Condition V,1l.c.,7.8.

15%, Commur
7-30-81

Ongoing

Ongoing

Ongoing

Submit required program reports and Ongoing

invoices in the proper manner in
accordance with all related special
and general conditions as required.

Maintain staff support to an advi-
sory committee

CTS
)

Client Tracking System
Community Services

non

Ongoing

staff meetings on weekly basis.

ity Services Director 5%.
job description's updated and re-
reviewed.

attendance recorded by AAA

Agency accounts processed

Records maintained

reports and invoices submitted
CTS monthly reports.

Monthly minutes and staff support
provided.

o Completion
No. Activity Date Measure of Activity Completion Staff Assigned
1-1|Provide personnel direction/super-|0ngoing attendance at manadatory group Coordinator

Coordinator/
CS Director

Coordinator

Comptroller

Comptroller

Comptroller,
Coordinator

Coordinator,
CS Director

(Restate Objective Here) To maintain effective management of services provided for Older
land/Multnomah County through accomplishment of activities Tisted in section 4 during
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Objective # 2 :

(Restate Objective Here) To increase awareness of services available for Qlder Native

American residents by developing an agreement with the Department of the Urban Indian Council which provides

infoermation and referral to provide these

services to nutrition participants for the period 7/1/80-6/30/

Compietion
ho. Activity Date Measure of Activity Completion Staff Assigned
2-11 Maintain personnel to provide an | Ongoing Community Services
Information service.
Personnel Required: Proj. Coord. 10%.
2-2| Provide staff direction/supervisioh Weekly staff meetings, held pro- | Coordinator
develop information & referral anf grams updated, training plan up- |Community Serv. Dif
training programs, evaluate staff dated, evaluations given staff.
as prescribed in Objective #1.
2-3| Maintain, in conjunction with the | Quarterly |files updated Community Serv. Dir
Tri-County Community Council re- {& as need- Staff, other UIC
source file, an up-to-date file of|ed staff as appropri-
services and resources available tb ate.
Older Native Americans. i
2-4 | Provide written materials to com- |Ongoing Community agencies and individuals|{Coordinator
munity agencies and individuals knowledgeable of services.
informing them of services and
resources available to Qlder
Native Americans.
2-5| Respond to inquiries from indi- Ongoing Information provided, service Community Services
viduals and agencies requiring recorded. Staff, other de-
assistance for 0Older Native partmental staff
Americans. as appropriate.
2-6 | Accept referrals from agencies, Ongoing referrals accepted and recorded (same as above)
individuals & other agency staff fgr
Older Native Americans in need of
referral services.
2-7 | Implement the referrral service by |Ongoing referrals made and recorded (same as above)
making appropriate referral to :
service providing agencies includ-
ing advocacy & follow-up ensure ser-
vice deiivery.

31.
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Objective # 3

R R S

(Restate Objective Here) To maintain access to the nutrition site by providing 1300

transportation services to Older Native Americans who require the service to ensure participation
at the nutrition site for the period 7/1/80-6/30/81.

ensure contract compliance and
quality of service.

plans reviewed, client staffings
held. Client tracking system.

o Completion

NG. Activity Date Measure of Activity Completion Staff Assigned
3-1f Maintain personnel to provide Ongoing Client Tracking System, client Field Couns. Coord.

transportation services. Tog

Personnel Required:

Project Coord. 5%
Field Counselor 25%
3-2 Provide supervision of staff Ongoing job descriptions, training, per- | Coordinator
formance, objective and evaluatior
. . . . completed.

3-3! Provide reports and maintain Ongoing . . .

records on transportation services Client tracking system Coordinator

for AAA. .
3-4} Monitor transportation service to | Ongoing Supervisory meetings held, case Coordinator
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Objective #

4

: (Restate Objective Here) To increase sound nutrition habits among Older
by providing 4,650 meals to 50 different eligible participants for the period 7/1/30- 6/30/01

AN

f]\l

4-2

2-3

A-7

4-8

service on site, transportation
service and nutrition education.
Personnel Required: Proj. Coord. 5{
Provide staff direction/supervision
develop job descriptions and work
programs and evaluate staff as pre-
iscribsd in objective #1 for assign-
ed personnel.

Accept referrals from other agencie
and meal sites for eligible parti-
cipants.

Develop a schedule of those needing
transportaticn services, including
date, time and destination.

Provide appropriate procedures to
pe utilized to preserve nutritional
value and food safety.

Provide special diets to meet
particular needs arising from healt
religious or ethnic backgrounds of
participants.

Provide containers and utensils
hich can be utilized by blind
br handicapped participants.

Provide at least 1/3 current (RDA)
recommended Dietary Allowances as

1ional Research Council: -

Ongoing

s Ongoing

Daily

Ongoing

Ongoing
N,

August 30
1980

Ongoing

by Food and Nutrition Board of Nat-

%, Field Couns.

t Food handlers cards, L & F trainis

Completion
No. Activity Date Measure of Activity Completion Staff Assigned
4-1 [Maintain personnel to provide meal | Ongoing Client Tracking System Coordinator

35%, Nutrition Asst. 75%, Cug

Weekly staff meetings held, job
descriptions completed-updated,

work programs updated, evaluations

updated.

Client Tracking System, meals
served to eligible participants.

Ciient Tracking System, schedule
completed.

posted procedures.

Menus posted with special diet
substitutes, ethnic meals served
to participants.

have containers and utensils
provided for blind/handicapped
participants.

Menus planned to provided the 1/3
requirement and posted.

nutrition
ist
1an

Coord1nator

L

Coordinator, nutriy
tion assistant, ret
creation assistanti
field counselor

Field Counselor

+

Lg Nutrition Assisf
ant volunteers

Nutrition assistant

Nutrition assistant

Nutrition assistanq

%b for 9 moa.

AL, . o~
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Objective # 4

by providing 4,656 meals to 50 different eligible participants for the period 7/1/80-6/30/81.

4-1

4-15

A-16

congregate setting once a day, five
days a week.

Develop and implement plans to
comply with other specifications
relating to meal service for nutri-
tion services under Title 111.

4-11Participate in the USDA cash reim-

bursement program.

4-1ZProvide meal site accessible to

handicapped persons in accordance
with Section 504 of the Rehabilita-
ition Act.

rovide a minimum of 50 person seat
ing capacity.

4-14Provide meal services for target po

ulation any person 60 or older and
any Native American and spouse age
b0 and over, with the greatest
social or economic need.

Coordinate activities conducted
under contract with related activi-
ties performed by contractor.

Provide training and support for
specific responsibilities to vol-
unteers providing services for
nhutrition project.

Ongoing

Ongoing

Ongoing

-0Ongoing

b~ Ongoing

Ongoing

Ongoing

Plans submitted and implements
to AAA.

USDA report submitted and reimbur:
sement received.

Handicapped access through side
entrance. .

Dining area designed to serve and
seat 50+ persons.

Client Tracking System

Special activities published and
attended.

volunteers trained and orientated
volunteers hours and job descrip-
tions recorded and updated.

Completion
No. Activity Date Measure of Activity Completion Staff Assigned
4-9 |To provide a hot or cold meal in a| Ongoing Client Tracking System. Coordinator

Coordinator

4

+ Coordinator

Coordinator

Coordinator

Coordinator

(Restate Objective Here) To increase sound nutrition habits among Older Native Americans

Y
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Objective # 4

by providing 4,650 meals to 50 different eligible participants for the period 7/1/80-6/30/81.

Activity

Completion
Date

Measure of Activity Completion

Staff Assignad

4-1]

4-2(

4-27

A

4-23

9 Develop and maintain fiscal and

Provide each participant informat-
jon on the full cost of meal, an
opportunity to contribute toward
part or all of the cost, the am-
ount they determine freely to con-
tribute and how much.

Provide meals without sectarian
or religious worship.

program records and documentation)|
including registration form for
eligible participants.

Maintain and submit program record
by the 10th working day of followi
month, submit quarterly programs

records by the 10th working day of
month following end cof the quarter

Maintain fiscal records in accor-
dance with standard accounting
procedures and submit requests to
HRB.

Provide number of meals on daily
basis, frequency of participation,
special diets and number by meal
type to be abailable upon request.

Maintain documentation of safe-
guards and procedures for contri-
butions, assures contributions are

Ongoing

Ongoing

Ongoing

s Ongoing
ng

Ongoing

Ongoing

Ongoing

used to increase meals,- USDA fundsl-.

are expended for US Agricultural
commodities and other food.

Information posted and meal V
donations collected.

Client Tracking System

Client Tkacking System, program
records submitted and reimbursemen
received.

Records submitted and maintained

Client Tracking System, daily sign
in sheet, special diets recorded.

Contributions collected and record:

oucher clerk,
coordinator.

Comptroller, Co-
ordinator

Comptroller, Co-
t ordinator

Comptroller

Voucher clerk, nu-
trition assistant.

»d Comptroller

(Restate Objective Here) To increase sound nutrition habits among Older Native Anericans
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Objective #

5 ¢

A

veloped by the Senior Advisory Committee to complement the meal program and as a city-wide focus for

Older Native Americans; activities to include 2400 recreation services and 20C education services during

the pericd 7/1/80-6/30/81.

tract compliance and quality of
service.

Completion )

No. Activity Date Measure of Activity Completion Staff Assigned

5-1 1 Maintain personnel to provide an Ongoing Community agencies and indivi- Coordinator
area at the nutrition site to be duals knowledgeable of services. Field Counselor
used as a drop-in center, waiting
room, library.

Personnel Required: Proj. Coord. %%
Field Couns. 25%

5-2 | Provide staff direction/supervision Ongoing Completion of yearly calendar, Coordinator
develop a schedule of activities, scheduling of activities. Field Counselor
which will include 12 special ac- Recreation Asst.
tivities, 3 per quarter.

5-3 | Provide written materials to com- Ongoing Quarterly schedule of:iactivities, | Coordinator

' munity agencies and individuals Client Tracking System. Field Counselor
— informing them of special activitids Recreation Asst.
. available to Older Native Americang.

-4 | Provide reports and maintain re- Monthly Reports filed with project Coordinator
cords on special activities to administrator, Client tracking
project administration. system.

5-5|Monitor activities to ensure con- | Monthly Reports reviewed and submitted Coordinator
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80/81

Strategy/Method: (Briefly describe the general approach to meeting the
stated goals and objectives. Discuss the rationale of this approach and
how it relates to the overall strategy of the responsible HRB Divisional
Unit.)

The Urban Indian Council program for Older Native Americans will function
as the primary point of enhancement for Qlder Native Americans for services
and social opportunities (especially through monthly special event meal
programs ).

The location of services within a multi-service agency with legal, educational,
health, employment and emergency social services, resources, with all staff
sensitive to the varieties of Indian customs and special legal status,

easily located and identifiable by the Indian community will continue to

reach the Older Native American community effectively.

As the target population is highly trangient and generally without phones,
we feel that strategy is critical. Information and referral will be
available, as well as identifing new individuals in need of services,
transportation, and meal transportation services to people in their homes.
Involvement in Urban Indian Council activities will be encouraged as well
as involvement in neighborhood and county-wide services.

- 12 -



119874
UIC
80/81

Service Area, Taruet Population and Eligibility Criteria for Services:
(Describe the service area to be covered by this project and the target
population for each service to be provided. Explain how each target
population will be identified. State the eligibility criteria to be
utilized for each service provided and the method for appeal or exception.)

Target Population: Older Native American persons over the age of 60 are
the general target population for the services provided by this project.
The following services defined as open access are provided to elderly
residents without eligibility limitations except age: information,
referrral, transportation, identifying new individuals in need of services
and nutrition services.

The target populations for these services will be identified primarily
from direct inquiry of elderly persons and from referrals by interested
individuals and other agencies. A limited outreach program will locate
some individuals in need of services.

Eligibility Criteria: Services are provided to residents of Multnomah
County who are age 60 and older, without other eligibility limitations,
and to Older Native Americans residents over age 60, and their spouses.
Preference in the provision of meals shall be to persons with high social
and economic need (economic need= The poverty level as published in
the new povery guidelines effective April 21, 1980 is: $3,790 annually
for 1 person or $316.00 monthly and $5,010 annually for 2 persons or
$417.00 monthly).

- 13 -
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Organization: (Briefly describe the staffing pattern, selection procedures
and administrative procedures.)

Staffing Pattern: The project coordinator/supervisor will be the administrator
of the Older Native Program and will be responsible for the terms of the
contract and the service reports. The comptroller will be responsible for

all fiscal reports: services will be provided by Older Native American
Community services worker, the day custodian, the nutrition assistant and

the coordinator as required.

Staff Selection: When vacancies occur, the Community Services director

will do necessary advertising and preselections. The advisory committee

to the 0lder Native Americans Program will have at least 1 member involved

in the final interviews. Selection will be made by the Community Services
Director in concurrence with its hiring policies as outlined in the statement
of personnel policies, practices and procedures.

Training: Staff training includes: training provided by the AAA, Loaves

and Fishes, UIC Community Services Department and other sessions through

community resources. The Coordinator and Community Services Director are
responsible for developing and implementing the training plan.

Work Day: 8:30 AM - 5:30 PM, Monday through Friday. Time rescheduling
available for special needs and/or activities.

Holidays: New Years Day, Martin L. Kings's Birthday, President's Day,

Memorial Day, June 15th-The Battle of the Little Big Horn, Independence
Day, United Indian Day - tne 4th Friday in September.

- 14 -
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Applicant Agency Administration: (Describe the qualifications of the '
incorporated agency, including experience, support services to be provided
for this project and other related projects operated by the agency. Des-
cribe the functions of the Board of Directors as they relate to this
project.)

The Urban Indian Council, Inc., was established in 1969 as a multi-service
agency serving the Urban Indian community. Under the guidance of its

Council (Board of Directors) representing Indian and Alaska Native organizations
throughout the Portland area, the agency has grown from a one room crisis
intervention center, to a staff of more than 50, with a Health Program,
Legal/Corrections, Day Labor, Employment & Training and Community Services
(Youth, OMNA Program) which in addition to providing crisis intervention

and referral to the general Indian population has been involved in special
outreach for Older Native American Indians since April 1976. This includes

2 years of experience contracting with the city of Portland.

The Council has responsibility for all the programs of the agency. With
input from the Advisory Committee for the Older Native Americans Program,
the Board approves all contracts and regularly monitors fiscal and program
performance.

The Urban Indian Council, Inc. gives administrative support through its

comptroller, attorney, bookkeeper, accountant, planner, as well as
providing space, phone and consumable supplies.

- 15 -
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Community Participation: (Describe the citizen involvement in planning
this project, the methods and expectations for community involvement in
the project's operation. ODescribe the functions of the Advisory Council
as they relate to this project. Describe staff, Advisory Council and
Corporate Board relationship.)

Citizen Participation: Indian citizens of the community formed United
Indian Council in 1969 which became Urban Indian Council, in 1972. Our
governing board, or "Council" is made up of representatives of variocus
Indian and Alaskan Native Organizations, as well as at-large members
from the community. Each program has its own advisory committee, made
up of community members.

The Community Services Department presently has an advisory council,
consisting of one Council member, one ONA staff member, the Community
Services Director, one Senior citizen representative, one community
organizational representative, three community representatives and
open to any person interested in working with the Community Services
Department. This group presently meets on a monthly basis on program
policy, review, new grants, contracts and proposals, staff training
and client policies, energy concerns, food stamps and other areas in
the community services department.

Volunteers: Volunteers have been involved since May 1976 in serving,
clean-up and set up of the meal program. In addition to volunteers
for congregate meals, we have student placements, through Portland
State University, Portland Community College, Mt. Hood Community and
some high school placement including summer work experience training
thru CETA.

These volunteer placements work directly with the project coordinator

and the Community Services Director. Training, goals and objectives
are also part of this placement including work and performance evaluation.

- 16 -
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Coordination: (Describe the intentions to coordinate this project with
other community organizations and statutory agencies in the service area.
Brieily discuss program and service exchanges that may occur. Identify

staff positions responsible for these activities.)
Loaves and Fishes will be contracted to cater meals at Urban Indian Council, ‘In¢

A supplemental diet voucher program administered by the Community Services
Department and the UIC Health Clinic is currently serving Indian elders.
This program encourages persons with health problems which can be improved
by diet to participate by providing them with a supplemental food voucher
on a weekly basis. Currently 76% of the participants are over age 50.

Working relationships have been developed by members of the staff to work
with Federal, State and local agencies: including adult and family services,
social security, Bureau of Indian Affairs, Indian Health Services, Tribal
governments, other social service agencies. We currently issue Honored
Citizen discount bus passes.

Establishment of working relationship with other organizations have let
us help serve Inidan people and elders by using the most appropr1ate
resources available.

The project coordinator/supervisor is responsible for all these activities.

- 17 -
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BUDGETS AND ATTACHMENTS




NRRTRE URBAN TNDIAN councIL § 398'74

FISCAL YEAR 1980-1981

a. Funding Pecap: (List all sources of funding by amount and source.)

Cily Suppobt Requested Amount
Meals - Title III-C-] 34,837
Access Services - Title III-B 10,163
Administration 5,000
Subtotal 50,000
Required Cash Match 3,790
USDA - 2,000
Program Income 1,040
Subtotal 56,830

Other Project Support

TOTAL 56,830

b. Funding Statement: (Briefly describe the duration of funding from
each source listed above.)

The duration of funding from sources listed above will be from
July 1, 1980 through June 30, 1981, The USDA will be on a monthly
reimbursement upon receipt of USDA report.

2. Statement of Certification

The information provided herein is, to the best of my knowledge, certi-
fiable and correct.

Authorized Signature Date

B-1
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ATTACHE TS 119874 |

Attachments: (Requived information is listed below. Forms, if necessary, are
included in this scction.)

1. Budget Justification Forms

Budget Worksheet

Personnel Justification (full-time staff)

-Personnel Justification (part-time staff)

Materials and Services

Capital Outlay

2. Project Organizatfon Chart

3. Job Descriptions/Qualifications

4, List of Current Board of Directors

5. List of Current Advisory Council Members
6. Applicant Resume

7. Assurance of Compliance with Section 504, Rehabilitation Act of 1973

8. Map of Service Area

B-2




Hative Amcrican Services
Urban Indian Councid

APPROPTATION URNT

119874

|
i
Fiscal fear 1950-1981 i Ll Dt Vouniieaiietd ULC @0/01
| Title 111-C-1 |Title 111-8 | Title 111-C-1| Total City |Required
Meals Access Serv- | Administra- Support Cashl
Cmiv's‘ Olject Titda ices tion . Ma E(in_ o
V0T Rl Tume Emotoyens | T SR
V20 Pan Dima Emoloyess L 17,482 7,003 3,1063“ ' 27,548 3 21 2
TV Eavsral Program fnraliegs T B '
Tian Ueme ]
0 T Pmum Pay
T | 57656 1,760 551 T,067 578
“_!_'30 i Lass-Labor Turr\_?:?v .
100 | Totasl Psrsonal Services 20,]38 8,263 3,6]4 32,0]5 33790
210 ¢ Professional Servicas
220 | Utites 2,349 600 2,949 )
-35) Equipment Rentat o
‘—?‘40 Repair & Mainterance
260 | Miscellansous Services
310 ' Offico Supplies 400 400
320 | Operating Supplies 277 277
330 | Repair & Maint. Supplies
340 | Minor Equipmant & Toois
350 | Clothing & Uniforms
7380 | Other Commoditiesi—-Extarnal 8, 140 8,140
410 | Education
420 | Local Travel
430 | Out-of-Town Travel
_4:0 Space Renal 2,400 600 35000
450 | Interest
460 | Refunds
—7)-!) Rsltr:%s;}\l System Paymants
Tagn Miscellaneous
S10 | Fieet Services
7520 Printing Services
530 Distribution Services
T840 | Electronic Services
“B60 | Data Processing Services
E) Insurance
670 | Telephons Services 300 300 bUU
-—350 Intra-Fund Services
:5;5_() Other Services—Internal Iy 380 15330
200- Total Materials & Services 13,466 1,900 1 s 386 16 3752
500 ? ?
7610 Lond
620 | Buildings
_ﬁ“.!()___ Improvements
o] Furmne 8 ey 13233 1,233
f00 | Total Capital Outlay 1,233 1,233
700 | Other
TOTAL 34,837 10,163 5,000 50,000 3,790
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Mative P doan Sepyions
Urban Indian Council
F1sra1 {tnr 1U”ﬂ 1981

i . p———t— e s enm s aen

A Tar
I\vl

R 1™

Syon
RN

LINE IIEM WO

UIg o072
L 1Y874

| TOTAL CITY
PROGRAM CONTRACT
Cﬂdvj Oyect Title USDA INLG" E AMOUNT .
110 ? Fun Ixrm lrnum;/_r:ni ﬁl--i-‘ o I -
!" B Pml 1 vy € 1m!0yus | 30:760 —
10 B Fp 10l Pm-,n am Enro!inm
74\; l ‘\’T‘c?;nuv'e T
T wm F’nv o -
TG Ranatis 5,045
190 | Losv-Lanor Turnover
100 | Total Personal Sarvices 35 N 805
210 | Professional Services
»‘270 Utilitias 2; 949
550* Equ:;n;;n-t Rental
?40 Repair & Maintananca
260 | Muiscellaneous Services
310 | Office Supplies 400
320 | Operating Supplios 277
330 | Repair & Maint, Supplies
340 | Minor Equipment & Tools
350 | Clothing & Uniforms
B i80 Othsr Commodities—E xternal 2 ,OOO 1 ’ 040 I, 180
410 | Education
420 | Local Travel
430 | Out-of.Town Travel
440) | Space Rental 5, U0U
“:‘l.gl) Imores_(k—
T460 | Refunds
—EIF _?R—a;uemem S;;\e—m Paymants
49 | Miscellaneous
510 | Fleat Services
520 Printing Services
530 Distribution Services
540 | Electronic Scrvices
560 | Data Processing Services
560 | Insurance
§70 Telephona Sorvices buU
TS'O Intra-Fund Services
__ng) Other Services—internal 1,386
200).
500 TYotal Materials & Sarvices 2,000 1 ’ 040 ]9,792
610 tand
G?Vg__jglldm-gs
_630._ lirl_;;;emer\u
S} Furmire s Ea e 1.233
60 | Total Capital Qutlay ] ,233
—— e e e
700 | Other
SRS S —_— . - — R
2,000 1,040 56, 830
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IC 80/61
CONTRACT JUSTIFICATION BUDGET

PLRSOMNEL

CONTRACT 1O DATE June 12, 1980

CONTRACT TITLE

Native American Services

AGENCY Urban Indian Council

FUNDING Soupce  Title ITI-C-1

Meals
(A) No. of | (B) Position or (C) monthly | (D)% of | (E) Maximum (F) No. of | (G) Cost
Persons Title Salary Rate | Time on | Monthly Charge| Months on | (AxCxDxF)
(Full-Time) | Contract| to Contract Contract
1 Project Coord. 1,021 50 510.50 12 6,126
1 Field Counselor 963 35 337.05 12 4,045
1 Nutrition Asst. 764 50 382,00 12 4,584
1 Day Custodian 606 50 303.00 g* 2,727
*Day custodian presently funfded through OWTE contract.| We anticipgte ex-
tension—through—September—30—1980;—1hen—the-worker-will-be transitioned
to this contract.

SUB-TOTAL, PERSONNEL 17,482
15 * % FRINGE BENEFITS 2,656
TOTAL, PERSONNEL 20,138

*Indicates fringe benefits as a percentage of "Sub-total, Personnel

B-5
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CONTRACT NO.
CONTRACT TITLE

AGENCY

CONTRACT JUSTIFICATION DBUDGET

PERSCNIEL

Mative

American Services

Urban Indian Council

FUNDING SOURCE

Title TIII-B

Access Services

DATE

UIC 80721
1 {9874

June 12, 1980

(A) No. of | (B) quition or | (C) Monthly ! (D)% of | (E) Maximum (F) No. of |{G) Cost
Persons Title Salary Rate | Time on | Monthly Charge | Months on | (AxCxzDxF)
(Full-Time) | Contract| to Contract Contract
1 Project Coord. 1,021 10 102.10 12 1,225
1 Field Counselor 963 50 481.50 12 5,778
SUB-TOTAL, PERSONNEL 7,003
18 * 4 FRINGE BENEFITS 1,260
TOTAL, PERSONNEL 8,263

*Indicates fringe benefits as a parcentage of "Sub-total, Personnel

[



UIC 80/
CONTRACT JUSTIFICATION BUDGET , :
I S Dl i 498»74 ’

PERSMEEL

CONTRACT NO. DATE June 12, 1980

CONTRACT TITLE Native American

AGENCY Urban Indian Council
FUNDING SOURCE__ Title I11-C-1
Administration
. -
(A) No. of | (B) Position or | (C) Monthly| (D)% of | (E) Maximum (F) No. of [(G) Cost
Persons Title Salary Rate | Time on | Monthly Charge | Months on | (AXCxDxF)
(Full-Time) | Contract| to Contract Contract
1 Project Coord. 1,021 25 255,25 12 3,063

SUB-TOTAL, PERSONNEL 3,063

18 * % FRINGE BENEFITS 551
TOTAL, PERSONNEL 3,614
*Indicates fringe benefits as a percentage of "Sub-total, Personnel
B-7
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CONTRACT JUSTIFICATION BURGET 140874

PERS QML

CUHTRACT NO. DATE  June 12, 1980

COUTRACT TITLE Mative American Services

AGENCY Urban Indian Council

FUNDING SQURCE

Total City Support

(A) MNo. of | (B) Position or | (C) monthly| (D)% of | (E) Maximum (F) No. of | (G) Cost

Persons Title Salary Rate | Time on |} HMonthly Charge | Months on (AXCxDxF)
(Full-Time) | Contract| to Contract Contract

1 Project Coord. 1,021 85 867.85 12 10,414

1 Field Counselor 963 85 818.55 12 9,823

1 Nutrition Asst, 764 50 382.00 12 4,584

1 Da_y Custodian 606 50 303.00 9 2,727

SUB-TOTAL, PERSONNEL

27 R4
16.2 * % FRINGE BENEFITS 4,467
TOTAL, PERSONNEL 32,015

*Indicates fringe benefits as a percentage of "Sub-total, Personnel

B-8
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' CUTRACT JUs TLFTLATTON BUDGET Y
) CUIBACT JUSTIFTLATION BUDGET 3"98?41
PERSOIGIEL
CCLTRACT HO. DATE  June 12, 1980 ~
CONTRACT TITLL __ Hative Awerican Services
AGENHCY Urban_Indian Council
FUNDING SOuRCE ~ Match
(A) MNo. of | (B) Position or | (C) monthly| (D)% of | (E) Maximum (F) No. of | (G) Cost
Persons Title Salary Rate | Time on | Monthly Charge | Months on | (AXCxDxF)
(Full-Time) | Contract| to Contract Contract
1 Nutrition Asst. 764 25 191.00 12 2,292
Community
1 Service Director| 1,534 5 76.70 12 920
SUB-TOTAL, PERSONNEL 3,212
18 * ¢ FRINGE BENEFITS 578
3,790

TOTAL, PERSONNEL

*Indicates fringe benefits as a percentage of "Sub-total, Personnel
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uIC 80781
110874

CONTRAST QUSTIFIOATION BUBGLT

PERSOHNEL

CGi TRACT HO. , DATE June 12, 1980

COMTRACT TITLE Mative American Services

AGENCY Urban Indian Council

FUNDING SOURCE

Total Contract

v
|

(A) No. of | (B) Position or | (C) Monthly | (D)% of | (E) Maximum (F) No. of |(G) Cost

Persons Title Salary Rate | Time on | Monthly Charge | Months on | (AxCxDxF)
(Full-Time) | Contract| to Contract Contract
1 Project Coord. 1,021 85 867.85 12 10,414
1 Field Counselor 963 85 818.55 12 9,823
1 Nutrition Asst. 764 75 573.00 12 6,876
1 Day Custodian 606 50 303.00 9 2,727
' Community
1 Servs. Director 1,534 5 76.70 12 920

5UB-TOTAL, PERSONNEL 30,760

16.4  « g FRINGE BENEFITS 5,045

TOTAL, PERSONNEL 35,805
*Indicates fringe benefits as a percentage of "Sub-total, Personnel

8-10
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Bdioi s JUSTLFICAT [N
MATERIALS AND SERVICES

DATE June 12, 19850

PROJECT 10,

PROJECT TITLE Native American Services - Urban Indian Council
Meals
To extent possible, use format indicated below. Title ITI-C-1
CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALLUATION TOTAL TOTAL
: 220 Utilities 2,349 2,349
320 Operating Supplies, napkins, cups, etc. 277 277
380 Other Commodities - External
4,650 meals @ $1.75/meal 8,140 8,140
£ 440 Space Rental @$200/month 2,400 2,400
570 Telephone @50% 300 300
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BUDGET JUSTLFICATLON
PATERLALS 2D SERYICES

DATE June 12, 1980

PROJECT MO

PROJECT TfTL[. Mative American Services - Urban Indian Council

Access Services

To extent possible, use format indicated below.

Title III-B
CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
220 Utilities 600 600
310 Office Supplies 400 400
No single item to exceed $99.99,
440 Space Rental @ $50/month x 12 months 600 600
570 Telephone @ 50% 300 300
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i 19874
BUBGLT QUSTIFICATIGH
MATERIALS AND SERVICES
DATE June 12, 1980
PROJECT NOL
PROJECT TITLE Native American Scrvices = Urban Indian Council
Administration
To extent possible, use iformat indicated below.
Title III-C-1
CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
590 Other Services - Internal
Indirect Cost _ 1,386 1, 386

B-13
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BUDGET JUSTIFICATION
MATERIALS AND SERVICES
DATE June 12, 1989m§~
PROJECT HO. L
PROJECT TITLE _ Native nbxlgdn er”ICCb - Urban Indlﬁu Councll

Total City Support

To ertent possible, use format indicated below.

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
220 Utilities 2,949 2,949
310 Office Supplies 400 400
No single item to exceed $99.99
320 Operating Supplies 277 277
380 Other Commodities - External
4,650 meals @ $1,75/meal 8,140 8,140
440 Space Rental 3,000 3,000
370 Telephone Service ' 600 600
590 Indirect Cost 1,386 1,386
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BUDGET JUST IF LCAT 10N 119874
MATERIALS AND SERVICES
June 12, 1980
PROJECT HO.
PROJECT TITLE Native American Services - Urban Indian Council
UShA
To extent possible, use format indicated below.
CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
] 380 Other Commodities ~ External
4,650 meals x .43 2,000 2,000
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BUDGLT JUSTIFICATION
MATERIALS AND SERYICES
DATE June 12, 1980
PROJECT no. o
PROJECT T[TLEmmngative American Services - Urban Indian Coggpil
Program Income
To extent possible, use format indicated below.
CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
380 Other Commodities - External
Meal Donations 1,040 1,040




PROJECT NO.
PROJECT TITLE

UIC 80781
d QKR!
BUNDGET JUSTIFICATION 498 4

MATERIALS ARD SERVICES

DATE June 9, 1980

Native American Services - Urban Indian Council

Total Contract Amount

To extent possible, use format indicated below.

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATION TOTAL TOTAL
] 220 Utilities 2,949 2,949
310 Office Supplies 400 400
No single item to exceed $99.99
320 Operating Supplies 277 277
380 Other Commodities - External
4,650 meals @ $1.75 8,140
4,650 meals @ $.43 2,000
meal donations 1,040 11,180
440 Space Rental 3,000 3,000
570 Telephone Service 600 600
590 Other Services - Internal

Indirect cost 1,386 1,386
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BUGGEY JUSTIFICATION

CAPITAL CUTLAY

DATE June 12, 1980

PROJECT NO.

o——r—

PROJECT TITLE Native American Scrvices - Urban Indian Council

Meals

To extent possible, use forimat indicated below Title III-C-1

CODE DESCRIPTICN OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATIGN TOTAL TOTAL
640 Furniture & Equipment
Refrigeration & storage (cabinet
counter) 1,233 1,233




FROJECT NO.
PROJECT TITLE

eULGET JUSTIFICATICH

CAPITAL CUTLAY

DATE

nie on/el

119874

June 12, 1980

Vative American Services - Urban Indian Council

Total City Support /Contract Amount

To extent possible, use format indicated balow

Title ITI-C-1

CODE DESCRIPTION OF ITEM AND BASIS FOR ITEM CATEGORY
VALUATIGH TOTAL TOTAL
640 Furniture & Equipment
Refrigeration & storage (cabinet
counter) 1,233 1,233
3
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JOB DESCRIPTION
URBAN INDIAN COUNCIL
OLDER NATIVE AMERICAN - COORDINATOR

The Coordinator of the Urban Indian Council's Older Native American
Program is responsible for all aspects of the program's day to day
operation., S/he is directly responsible to the Community Services

Department Director. The duties are administrative, supervisory and
operational.

SPECIFIC RESPONSIBILITIES

S/he is responsible for administration, supervision and coordination of
the ONA program, plus other related supervisory duties as assigned.
This includes coordinating activities with the other componets of UIC,
planning, development and implementation of community awareness pro-
Jjects and compling statistical data related to the ONA program,
including meal attendance, USDA reports, Client Tracking System, and
monthly reports on program operation. S/he is familiar with all AAA
regulations, guidelines and reporting requirements.

S/he oversees development and continual operation of the ONA program

to assure visibility and participation in the Indian Community and in
the community at large, establishes and maintain a working relationship
with other senior program providers and maintains a resource file of
all available information and referral services.

S/he will attend monthly contractors meetings, investigate additional

sources of funding for the senior program and yearly contracting
process with the city of Portland.

B-21
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JOB DESCRIPTION
URBAN INDIAN COUNCIL

OLDER NATIVE AMERICAN NUTRITRITION ASSISTANT

The nutrition assistant will oversee the weekly luncheons which provide
a setting for Indian elders to share a nutritious meal and to socialize
with other in the Indian community.

The nutrition assistant will be responsible for performing supportive
activities on the meal day, which include:

a. opening the center kitchen

b. receiving the meal from Loaves & Fishes

¢, setting up the community area for the meal

d. having condiments and hot beverages ready

e. serving meal

f. clearing the tables & clean up

g. returning the ketchen and community area to good order.

Other duties include taking inventory and stocking the kitchen with
necessary meal condiments and supplies. The assistant may also act as
coordinator of volunteers who assist in carrying out the activities (listed)
above) on meal days.

The assistant will work with ONA staff and will responsible to the Community
Services Director and ONA Coordinsator.

QUALTFICATIONS:
Desire to work with Indian elders, familiar with the use and care of

kitchen: Ability to keep basic records of food items, appliances,
supplies. Willingness to work independently and supervise volunteer.

B~22
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ONA Field Counselor

Basic Reszvonsibilities:

I. Acquire thorough background and working knowledze of services/resources
available to Older Native Americans

A. Gather information
B. Participate in related groups, meetings, committees, workshops, seminars.

II. Provide information acquired to those who request it

A. Distribute written materials to community agencies/individuals, informing
them of special activities.

B. Provide information, referral, follow-up on services/resources available
to Older Native Americans.

III. Accept referrals to meal sites l
Iv: Provide area at nutrition site to be used as a drop-in center, waiting room, j
library
V. Develop schedule of those needing transportation services (date, time, destination)
VI. Provide transportation services
VII. Participate in ONA group planning for yearly calendar, 12 special activities.

VIII. Complete related records.

IX. Become familiar with UIC Personnel Policies and Procedures

1 ..‘I..'

Supervision:

Work under the direction of the ONA Coordinator

5/29/80c1



uIc 8o/8! .
119874

Day Custodian

To be provided.

B-24



PROJECT TITLE: Native American Services /Urban Indian Council, Inc.

UIC £0/8]
119874

List of Current Board of Directors: (Indicate Chairpersan by an asterisk (*).)

NAME/ADDRESS

TELEPHONE

TERM

*Steve Holloway - Chairman
NARA
P.0. Box 3621, 97208

Glenna Page, Vice Chairman
Win-Ya

1140 N.E. 42nd

Portland, Or. 97213

Del Brewer, Treasurer
Willamette Valley Indian
Rodeo Commission

c¢/o P.0. Box 3198
Portland Oregon, 97208

Faith Mayhew

United Indian Women, Inc.
Apprenticeship & Training
1400 S.W. 5th.,

Portland, Oregon 97201

Eleanor Smith

ANAO

c/o P.0. Box 3198
Portland, Oregon 97208

Terry Fast Horse

Portland Inter-Tribal

13005 S. Pacific Highway W.
Monmouth, Oregon 97361

Lyndon Bohanarn

ANPO

c¢/o P.O. Box 3198
Portland, Oregon 97208

Barbara Aehle
AIM
¢/o P.0. Box 3198

Portlandy-0regon.--972208-«-. - = -

B-25

Office:

Home:

Office:

Home:

0ffice:
Home:

234-3361
ext. 4856

644-7836
232-4922

231-2260

229-5125
281-9427

244-7371
838-4475
838-2426

229-4021

235-4643

ATTACHMENT #4
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PROJECT TITLE: Native American Services /irhan Indian Council, Inc

List of Current Board of Directors: (Indicate Chairperson by an asterisk (*).)

Member at large

c¢/o P.0. Box 3198

Portland Oregon 97208

Sidney Stone, NARA Alternate
Morris Brewer, WVIRC Alternate
Delores Kimball, Win-Ya Alternate

Joe Rivas, Portland Inter-Tribal Alternate

Ada Modig, UISHE Alternate

NAME /ADDRESS TELEPHONE TERM
Bernie Cl1iff 229-4505

UISHE

c¢/o P.0. Box 3198

Portland, Oregon 97208

Mike Adams Office: | 231-6756

B-26
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PROJECT TITLE: Hative American Services Urban Indian Council, Inc. 4
List of Current Advisory Council Members: (Indicate the Chairperson by an asterisk (*).

1 ‘ ‘ Representation |

, 5 Term | 60+ ! (Consumer, Agency

[ Name Mailing Address i Yes/No ! Minority, etc.)

F 1140 N.E. 42 ] .

| * Glenna Page Portland, OR. 97213 i No ' UIC Council Member

! 1 6008 N. Syracuse ! l ;

i Joyce Nelson Portland, OR. 97203 ;o I Community Member )

| 13005 S, Pacific Highway a i '
Terry Fast Horse ‘Monmouth, OR. 97361 i Mo | Portland Inter—tribal[
118895 Lafayette : i '
| Klamath Jackson 'Oregon City, OR. 9704 Yes | Senior Representativef
1321 N.W. Couch ; ;

Michael Stoops iPortland Or. 97209 | No i Burnside Community Council
icfo P.O. Box 3198 : i |

Tim Wannassay {Portland, OR. 97208 i No - Community Member ’

; i ; '

; i ? . !
Carol Edmo PO_BX0 3198 97208 ! XNo UIC Staff -

; ' , |
Pearle Haymond i same : Mo ' UIC Staff

[P U SRS

..-.._._-im...-.-. PURNEE (VU S

RS GUURPEIE I

S Sp—
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. APPLICANT AGENCY RESUME UIC 80731

App]1cant Agency Legal Name: Date of Incorporation:
DEBAN INDIAN COUNCIL, Inc. 11/15/73

Type of Organization:
Public

Private Non-Profit XLXX
Private-Profit
Other ( )

Short Statement ‘of Agency Purpose: 7o promote the educational, economic and
cultural Welfare of Indians in the Portland area and elsewhere.

Major Agency Bank Account Fiscal Accounting Arrangement

(give name of bank, address and (give name of staff responsible

contact person): or, if by contract, name of

1st National Bank agency, address and contact

14th and Morrison person)

Portland, Oregon 97205 Mary Parrish, Comptroller
Urban Indian Council, Inc.

Al Vernon

Does Applicant Agency have federal tax exempt status?  Yes xxxx No

Does Applicant Agency have liability, fire and theft insurance? (List the
kind of insurance, the amount, expiration date and name of Insuring Agent.)
$300,000.00

1/10/81

Insurance Planning Service

Are key staff bonded? Yes XXX No
(List individuals, by name and position, who are bonded, amount and name of
Insuring Agent.)

All staff are bonded in the amount of $25,000.00
Insurance Planning Planners

Description of Lease Arrangement: (Describe terms of lease agreement, e.g.,
dates, excluded activities and other conditions or other arrangements for space
availability.)

New lease effective July 1, 1979 for five (5) years. Lease subject to continued
receipt by lessee of Federal or other grant-in-aid.

ATTACHMENT #6
B-28
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Assurance of Compliance with
"Nondiscrimination on Basis of Handicap"
Section 504 of the Rehabilitation Act of 1973

Urban Indian Council, Inthereinafter called the. "Contractor"), HEREBY

AGREES THAT it will comply with "Nondiscrimination on Basis of Handicap"
Section 504, of the Renhabilitation Act of 1973, dated June 2, 1977, (herein-
after referred to as Section 504) and procedures established by City of
Portland, Human Resources Bureau, Aging Services Division (hereinafter referred
to as the Area Agency on Aging - AAA). The regulation defines and forbids acts
of discrimination against gqualified handicapped persons in employment and

in the operaticn of programs/activities receiving assistance from the
Department of Health Education and Welfare. The Contractor hereby gives
assurance that it will immediately take measures necessary to effectuate this
_agreement.

As an employer, the Contractor agrees to make reasonable accommodation to the
handicaps of applicants and employees unless the. accommodation would cause
the employer undue hardship, as defined in Section 504. This extends to all
phases of enployment including recruitment, selection and placement, compen-
sation, promotion and transter, disciplinary measures, demotions, layoffs

and terminations, testing and training, daily working conditions, awards and
benefits, and all other terms and conditions of employment.

The Contractor shall submit to the AAA, for analysis and recommendations, copies
of their affirmative action plan and personne] policies wh1ch 1nc1ude provisions
that assure the following: ‘

1. No qualified handicapped: person shall, on the basis of handi-
cap, be subjected to discrimination in employment by the
Contractor.

2. The Contractor shall make all decisions concerning employment
in a manner which ensures that discrimination on the basis
of handicap does not occur and may not limit, segregate, or
classify applicants or cmployees in any way that adversely
effects their opportunities or status because of handicap.

3. The Contractor shall not participate in a contractual or
other relationship that has the effect of subjecting qualified
handicapped applicants or employees to discrimination.

4. The Contractor shall make reasonable accomnodation to the known

physical or mental Timitations of an otherwise qualified
handicapped applicant or employee.

B-29
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5. The Contractor shall nat dony any employment opportunity
to a qualificd hendicapoed cmployee or applicant if the
basis for the denial is the need to make reasoneble accommo-

dation.

As a provider of cormunity services, the Contractor shall take appropriate
steps in accordance with the established procedures, to assure that no
qualified handicapped pcrson, because of the Contractor's facilities are
inaccessible to or usable by handicapped persons, be denied the benefits
of, be excluded from participation in, or otherwise be subjected to
discrimination ynder any program or activity. The Contractor's programs
and activities, wnen viewed in its entirety, will be readily accessible to
handicapped perscons.

The Contractor hereby recognizes and agrees that an Assurance of Ccmpliance
with Section 504 is given in consideration of and for the purpose of obtaining
any and all AAA contracts or other financial assistance extended after the
date hercof to the Contractor by the AAA, including installment payments

after such date on account of applications for AAA financial assistance

which were approved before such date. The Contractor recognizes and agrees
that such AAA financial assistance will be extended in reliance on the
representations and agreements made in this Assurance, and that the AAA shall
have the right to seek judicial enforcement of this Assurance. This Assurance
is binding on the Contractor, its successors, transferees, and as<1gnees,

and the person whose 51gnature appears below is author1zed to sign this
Assurance on behalf of the Ccntractor.

Dated this 27'___ day of Jyoy.e 19K S0

/4/ ~
By/// /'-' ‘/(/ C///

Title S xo ;\ vy

[ /trc-',(/ o

P.0. Box 3198 ; Portland, Or. 97208

Contractor's mailing address

8-30
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5. The Contractor shall nat deny any employment opportunity
to a qualificd haendicapned employec or applicant if the
basis for the dernial is the need to make reasonable accommo-
dation.

As a provider of community services, the Contractor shall take appropriate
steps in accordance with the established procedures, to assure that no
qualified handicapped pcrson, because of the Contractor's facilities are
inaccessible to or usable by handicapped persons, be denied the benefits
of, be excluded from participation in, or otherwise be subjected to
discrimination under any program or activity. The Contractor's programs
and activities, when viewed in its entirety, will be readily accessible to
handicapped perscns.

The Contractor hereby recognizes and agrees that an Assurance of Compliance
with Section 504 is given in consideration of and for the purpose of obtaining
any and all AARA contracts or other financial assistance extended after the
date hereof to the Contractor by the AAA, including installment payments

after such date on account of applications for AAA financial assistance

which were approved before such date. The Contractor recognizes and agrees
that such AAA financial assistance will be extended in reliance on the
representations and agreements made in this Assurance, and that the AAA shall
have the right to seeck judicial enforcement of this Assurance. This Assurance
is binding on the Contractor, its successors, transferees, and assignees,

and the person whose signature appears below 1is author1zed to sign this
Assurance on behalf of the Centractor. .

Dated this & day of (., 19K

= A
T -, .Y, ) . .
N DO

_/_;.

Ti t]e ~<_‘>>(‘ D/f_ ot / fo -

—

P.0. Box 3198 ; Portland, Or. 97208

Contractor's mailing address
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1 inco.

N) . 2326 M.

(A2 22rd &
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W. Westover Rd. @ Portland, Oreqon 97210 © 503-2.5-1562

VWese Burnadzs 5t)

July 25, 1978

AFTIRMATIVE ACTION POLICY STATEMENT

It is the policy of the Urban Indian Council, Xnc. to prohibit
discrimination and to provide equal employment opportunity to all

-psrsons.

All Urban Indian Council, Inc. rxecruitment, hiring, %raining, pro-
moting, transferring, compensation, employee benefits, layoff and
recall practices, internal audit and reporting systems, record keep-—
ing, and dissemination of policy will be administered without regard
to race, color, creed, religion, ancestry, national origin, age,
handicap, sex, marital status, affectional or sexual preferences

or political or union affiliation except where federal guidelines
otherwise provide. Full considsration will be given to the employ-
ment of disabled or handicaped persons on work they are quallfled
to do. :

Urban Indian Council, Inc. recognizes its moral and legal responsi- '
bility to provide equal employment opportunity, to take affirmative
and direct action by the Council, Management, and Staff, xegarding

job classifications, salaries, tralnlng, frlnge beneflts, and othex
personnel policies. : '

To affirm this policy an organization-wide Affirmative Action Plan
will be initiated. fThis plan will establish responsibility fox
and conduct of the Urban Indian Council's Affirmative Action Plan,

outlines its objectives and prescribes procedures for their attainment.

Ovnrall responsibility for the dirsction of the AFfLrnatlve Action

Plan, programs and practices has been assigned to the Executive Director

who will appoint an Affirmative Action Coordinator. The Coordinator
will establish monitoring procedures to insure the affirmative
implementation of this policy.

The Affirmative Action Policy Statement shall be distributed to Councxl
rembers and Directors and made available to employees, community
agencies, and othar interested grouds or parsons upon request.

Sincerely,

. Ruth c. Lyon
RCL: A1 .. Council Chalrman

L sER _ HEALTH PROGRAM COMSUMER EDUCATIO
JTREACH PROGRAM ‘ EMPLOYMENT & TRAIMING PROGRAM - EDUCATION PROGRAN
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During the last fiftcen yecars, special attention has been given by the Congress
and the Federal Government to the area of FEqual Employment Opportunity. As a result,
new laws and regualtions have been promulgated to prohibit discrimination and @ .
to cofect or eliminate all vestiges of past discriminatory practices that have deprived
minorities, women, the aged, and the disabled of the full and equal participation in
the workforce. Federal funding agencies began to require their grantees to affirm
their cormmitment to equal employment opportunity through affirmative action programs.

Effective affirmative action programs basically contains these two ingredients
a) development or reaffirmation of the institution’s policy of equal employment op—'
portunity in all personnel actions and b) establishment of responsibilities for im-—
‘plementation. The policy reflects the position of the governing board and its imple-
mentation intails a detailed analysis by job classification of the present utilization
of personnel on articulation of deficiencies as regards to protected classes, and a

plan for corlective actions.

POLICY ‘
It is the policy of the Urban Indian Council, Inc. to provide equai employment
i)opportuﬁity to all persons and to administer its personnecl action practices without

regard to race, color, sex, religion, national origin, age, handicap, marital status,
or Vietnam veteran status. This affirmation applies to all phases and aspects of
employment including? but: not limited to recruitment, hiring, promotion, transfer,
termination, compensation, training, working conditions, and other terms, conditions
and priveleges of employment. ' .

However; it should be noted here that,‘due to the nature of its activities, the
Urban Indian Council will give Indian preferance only whenever required to do so by

its federal funding agencies.

COMMUNTCATION QOF POLICY

The Affirmative Action Plan is developed with the full cooperation from the members
of ULIC Management Team. The Plan is throughly reveiwed, discussed by these members
and prcsentcd.to the Council for final approval. Copies of the plan is distributed to

all supervisory personel.

UIC policy on equal employment opportunity is contafned in the Personnel Policies
;)which are distrubuted to staff members during their orientation.

The position of Affirmative Action Officer/Personnel Officer will be instituted in

the near future, whenever funding permits. This person will be responsible for keeping

UIC staff informed about current issues and developments in the areca of EEO. In
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o addiilon, the Pervsonnel Officer will contact throupgh correspondence and telephoae,

ninority and fewminist orpganizations in the arca to inform them about ULC LEO policy

™ud encourage them to urge their mesbers to apply for job openings.
! t

MANAGERTAL RESPONSTRILITIES

1. Departmont Dirvectors. It is the responsibility of each department director ta conduct

day-to-day personnel activitics in a wmanner consistent with the principles of Federal

and State laws, and UIC Affirmative Action policy, unless otherwise réquired by federal
funding agencies. Such a requircment comes strictly under the form of giving preferance -
to Indian applicants for certain positions. Iﬁ addition, the department director is
responsible for setting objectives for providing counseling and giving special help to

women and minofity employees regarding promotional opportunities.

2. Affirmative Action Officer/Personnel Officer. This officer is responsible for
the following EEO functions: |
a) disseminate current information about EEO, AA to all management and supervisory
personnel. |
b) maintain appropriate records and prepare the various reports that are required
by government agencies. .
c¢) keep abreast of the latest legal dévelopments in the area of EEO and AA compliance.
T) d) coordinate and review EE0 and AA progfam activities within the ofganization.
e) prepare job descriptions, job announceﬁents, applications anqndther personnel
forms. .

3. Staff Representative. The Staff Representative is elected by non-management personnel

at a regularly scheduled staff meeting for a three month term to serve as an advocate
in personnel matters,assist and counsel staff members and advise them on their employment

rights and grievance process.

SURVEY OF PRESENT WORKFORCE

CLASSTFICATIONS

Federal job classifications are: 1) Officials and.Administrators, 2) Profcssibnais,
3) Technicians, ‘4) Para-Professionals, 5) Protective Service, 6j Office/Clerical,
7) Skilled Crafts, and 8) Service Maintenance. .
UIC current positions are grouped in to the above classifications as follows:
1) Officials and Administrators: Executive Director, Department Director,
Associlate Director and Assistant Director. '
;) 2) Professionals: Scnior Planner, Comptroller, Seniof Accountant, Mental lealth
Supervisor, Consumer Educator.
3) Technicians: None.

4) Para-Professionals: Associlate Accountant, Counselor, MIS, Public Information
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.Ohficnr, Admlnistrative Assistant, Counsclor, Nurse, Accounting Assistant, Medical
Assiétgnt, Legal Assistant, Youth Coordinator, Highway Coordinator.

. 5) Protective Service: None.

\v 6) Office/Clerical: Secretary, Clerk, Receptionist.
7) Skilled Craftu: None. |

8) Scrvice/iaintenance: Custodian, MNutrition Assistant.

ANALYSIS

Attached is a table detailing the present utilization of UIC workforce broken down

by Federal job classifications, sex and race.
On January 31, 1979, employees at UIC number 58 of which 3 are classified as part-
time. The highlight of the analysis include: '
a) 63.8% of the workforce are women.
b) 86.2% are minorities; of which 82.8% are Native Americans.
¢) 15.5% are known to have a 'handicap."

The percentage for Native Americans is high. due to the requirement of our

federal funding agencies to give Indian prefarance.




URBAN INDIAN COUNCIL, INC. WORKFORCE

JANUARY 31, 1979

7Z Workforce: 1

© FEDERAL JOB CLASSIFICATION ) SEX WHITE BLACK HISPANIC ASIAN/PAC INDIAY/ OVERALL
’ ’ ISALNDERS ESXTIM
| ‘Male 0 0 0 0 6 6
1. Officials/Administrators Female 0 0 0 0 _ 2 2
Total 0 0 4] 0 8 8
) : Male 1 0 0 2 0 3
‘: 2. Professionals : Female 1 0] 0 0 -1 2
) Total 2 0 0 2 -1 5
\73.  Technizians ’ N/A
{ . Male 2 0 o . . 0 9 11
4. Para Professionals Female 3 0 0 , 0 13 16
| Total = 5 .0 o o 22 27
B
_'5. Protective Service N/A
. L Male 0 0 0 0 1 1
6. Office/Clerical °  Female 1 0 0 0 12 13
’ Total 1 0 0. 0 13 14
7. - Skilled Crafts N/A
| : Male 0 0 0 0 0 0
-8, Service Maintenance Female 0 0 0 0 4 4
: Total 0 0 0 0 4 4
Male 3 0 0 2 - 16 21
| % 5.2 0 0 3.4 27.6 36.2
| ) : Female 5 (VI -0 0 32 37
| All Classifications - A 8.6 0 . 0. 0 : 55.2 63.8
} Total 8 - 0 0 2 48 58
i 3.8 0 0 3 82.8
|

15.5% of the workforce 18 known to have a "handicap."

w1
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EXHIBIT C
REQUIRED REPORTING FORMS
AND

PROCEDURES




ACTIONG CODE

Aging Serviees b

S e

san/Ghent Tracking System

CLIENT INFORMATION FORMW

Comploged by

119874

[_11 N‘, ') ‘;‘J‘;;;-:'l"'r/Uml:n" Intake/Transaction UATE
! ¢ 'i, i.\n‘l G sl e Mey i R \ Y
Lot xwl,,.j
3 #
CASE NUMBER CLIENT NARE {*)
R PO O U W VO AR (U WO WO S WU SN Y S N TR DY R N (N I | L]
3 T Last 2627 gy B om
ADDRESS PHONE NUMBER (*)CENSUS TRACT
Ll 1 " 1 1 1 1 ) IS TS NI | | L 1 i ] l | 1 ! 1 _J L_L___!
37 (P.0. Box or Street Address) 52 53 59 60 64
(*)Agency with Caseworker
(*)CLIENT STATUS PRIMARY RESPONSIBILITY CODE 0.P.J.STATUS REFERRAL SOURCE
1. Level | 1. New 1. Self 5. Church
2. Level || 2. Reopen 2. Spouse 6. Agency
65 3, Closeld) 66 67 68 69 3, Discontinue(d) 70 3. Friend/Rel. 7. Health Care
4, Nutrition Only . 4. Nutrition Site Prowvider
8. Other
(*)BIRTHDATE (*)SEX (*)JETHNIC GROUP (*)MARITAL STATUS (*JINCOME SOURCE(S) (*IMONTHLY
Mo.  Day Yr, INCOME
l L l 1 I I l I____] 1, Whit l__J 1. Married L_.l__l__l_.l ;
71 76 l"l'?J 78 2. 31;,:;}:3 79 2. Widowed 80 83 L’r““‘%
1, Male 3. Amer, Indian 3. Separated ; Earnings 6. Pension
2. Female 4, Spanish Amer, 4. Divorced . Property 7. V.A, :
5. Oria;‘r:lai me 5. Never Marr. 3. Savings 8, SS! (*JNO. ON INCOME
6. Other 4, Soc. Sec. 9. Other
5. Welfare
87
HOUSING TYPE (*YHOUSEHOLD comp. (*)SIGNIFICANT OTHERS (*)JAVAILABLE HELP

L_J 1, Owned

2, Rented

88 3, Sub, Rent

. Room & Board
. Shared Costs
Free

. Institution

~Noo s

(*)MOBILITY LIMITATIONS

97
1. None
2, Tires easily
3. Ambulatary whdil,
4, Housihound
5. Badridden
6. Wheelchair

l___l 1. Alone

2, w/spouse

89 3, wirelative

. w/non-relative

. B&R/Hotel

. Retirement Home
. Nursing Home
Other

VIO D

(*)PHYSICAL HEALTH PROSB.

9y 99

1. None

2. Minor/sporadic
3. Minot/Perm.

4, Severe/short-term
5, Severe//long-term
6. Life threatening

(*)SELF CARE-LIMITATIONS

90 91

1. None

2. Children

3. Other Relative
4, Friend

5. Other

(*)MENTAL HEALTH STATUS

100 101

. Alert

. Rarely Contused

. Occasionally Confused

. Frequently Confused

. Disoriented

. Appears depressed

. Appears overly anxious

. Serigusiy tmpaired Memory

ONDG DN —

g2 93 94 96

1. None Cannot do w/o help

2. Daily 1. Any personal care

3. Weekly 2. Use of toilet

4, Bi-Monthly 3. Feeding Self

5, Monthly 4, Dress/grooming

6. Emergency only 5. Meals/light housework
6. Basic marketing
7. Routine Finances
8. No Limitations

HEALTH INSURANCE HEALTH CARE PROVIDER

102 104 ‘To?,J

1. None 1. None

2, Medicare A 2, Private Physician

3. Medicare A& B 3. Quipatient clinic

4. Medicaid 4, U, of O.

5. 8S Disability 5. Other

6. Veterans

7. Project Health 1.D.#

8. Private Insurance

9, Othec

REASON FOR CLOSURE

TRANSPORTATION DATE CLOSED
Usual (*)Spogiot Mo. Day Yr.
N R I I T
106 107 108 109 114 115
1. None 1. Nome 1. No Need
2. Walk 2. Gon, pass, 2, Seck on own
3. Qwn car 3, AAA 3. Othur Agency
4, Taxi 4. Other Sponsor 4, Cannot provide
5. Bus 5, Prvate provider
6. Friend/Rel,
7. Spucivl
&, Centoer
9, OthOr e e e

WAIVER REVIEW DATE

Mo. Yr,
6, Institwtionolized L | | [
8. Movort ATIENYY 10
7. Died
8. Incligble 1. OPI Incumin
9. Other 2. Incoma
. 3. Age

4. Agency

5. Lwving Arrangrnents

6, Othoer

7. Elig, w/out winver
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AAA 103,04 (Reviaed 9777

CITY GF PORTLAHD ~ HUMAN RESCURCES BUREAU

AGTEG SEPYICES DIVISIC/CLTONT TRACKING SYSTEM

Comnletad hy:

Cliznt Sorviea Fom

Instructions: 1. Comnleto exch starrad (%) {tem.
2. Cempleto othar items as appropriate.

(*) Action Code (*) Case Number (*) Service Date
' Mo Yr
g_a_u?l L 10 1 4]
3 8 9 12
1. NKew
(*) Client Name - Last First M.I
| R U T T N TN T O VS e
| 13 24
Agency Referral Code
Providing Service 1. accepted Serv{ce Referral
Service Code 2. pending Frequency  Made To
3. denied
25 26 57 28 23 30 31 32 3E
L1 | L4 | L %__L_f %TJ"Tﬂ e e
34 35 KK 9 0
L 1 | L1 | lr‘LZJ L |
43 44 45 46 LKTJ 8 9 50
L1 | Ll | L) ‘WJ-—J (-
52 53 54 5% 56 58 59 60
L.t L__| (. l&."l'
61 62 63 04 5 66 Eg 8 9
L1 ) L1 1 53‘L'7; J"'?d
0 N 72 73 74 6 %7
Lomments:




(¥ ]

g R
IR s ;
ot .
]‘-"“ ST ity
"(‘! ™ r Jv " )" ; B ?‘ -~ 'é ,'l,l
16 = Bionp foon e e {mentront don)
16 « Minnge b peandr "‘:ntﬂﬁﬁu:n)
]’} AL oty
5o *
]8 O T S S R ST
19 - P soourity
ocial Conieg
i SELRINY
21 = Fricadly visiting

2¢ ~ Telesinfa reassurangs
23 - Voluntcnr opnortunities
24 - Education

25 « Rags :‘*1ﬂn

26 - Fscarb\ Group Activity

Informaiion/Sarvice Utilizntion

Income

37 < Tnvoriation

32 - Outreach

33 -

34 - Pre-retirceiant counseling
35 - Discreticnary Service Units
36 - Escort

37 - Advocacy

38 - Scheduling

39 - Personal business

Emerconcy assistance

42 - Assistance in applying
for ¢ovarvmant financial
progriTs

43 - Adjustiont of governmant
benafits

44 - Fipancial assistance (other)

45 - Enploy. int

36 ~ Sudsidiluad conloyrant

17 - Discounts/ribates
Transportation

5T <{ranspo for housing

52 - Transpo for social contact

53 - Transpo for informatien/

service utilization
54 « Tranzps {or inccre
Transpp for ccnarsgnte dining
Transpd vor oho o ving
57 - Transpo for prococtivo/iegal
58 - Yranspo for work/school

59 - Trenspo vor health

(Sl 54 ]
oo
LI |

319874

SO \*\ AR
Y R P B )
IR
Hape e (HFS Qaly)

T SO
- Hooo aver Level | (MFS only)
- Hgmevsker Level LT (#FS only)
- Heen henlth care
- Porsona) core assistince

TS rsistance

75
7

.

- Loosl e n”ation

- Arr»nc:ﬁent of guardianship/
conservatorship

- Arranzcment for protective

Tiving

Monoy management

Supﬂartiva counseling

Nursing heoira placement

-.Crisis Counseling

79 - Hours (PS only)
Hutrition
- home delivered meals
82 - Congregate meals
83 - Nutriticn counseling/education
84 - Food buyling
85 - Shopping assistance (food)
86 - Food growing
87 - Meal preparation
Health
YT - Health screening
92 - Hea]?h education (diabetic clinic,
etc.
93 - Madical equipment
94 - Physical/cccupational therapy
95 -~ Mental health services
96 - Detoxificution
97 - Dental care
98 - Faysician/out-patient care
99 - In-patizat care, (hospital, etc.)
01 - Podiatry care
(2 - Eye cara
03 - Adult day care
04 - Hearing and speech




STATE OF  CRrICO!

GEFLCE OF TUE DIPrCcronl = 0nA
DEPZLETHENT OF HiUMAN REGOURCES
";-u-ru-'\nu-vm ATV TIIUUT M al0N 5 LU R PV R AN D AT AT AR TR S S AT oM T YW I ” JESTI = KAZICLL P Y
i TO: OFFICE OF ELDERLY AFFAIRS (8)
H 772 Conmercial Street, S.E. DATE:
Salem, Qregon 97310 c)
(A MONTH ENDING:
3 FROM:
3
MEAL COUNT
i SERVED j
:
1
}
(G) TOTALS MEALS $ !
E
(J)STATE AGENCY USE (H)THIS INCLUDES || (IDI CERTIFY THIS REPORT IS CORRECT 1
ONLY MEALS %
SERVED TO INDI- ||SIGNED / !
VIDUALS UNDER Date g
60.. SIGNED / :
Date %
P T T R — "

DHR213 (02/79)

.
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Contract hgoeney

'
s

Address

City State

Contract i

Funding Source

Contract Period:

Advance Received

Phone :

From

Social Services Division
Accounting Unit
522 SW Fifth Aave., 8th Fl.
Portland, Oregon
248-4752

To

97204

Yeon Bldg,

Service Category

Reimbursement Request for

I certify that the information

best of my knowledge

Signed

Title

Phone

Date Signed

pertaining to this request is true and complete to the

month & year
CURRENT YEAR TO CURRENT
CODE OBJECT TITLE PERIOD DATE BUDéE% BALANCE
REQUEST REQUEST
110 Full-Time Employees
120 Part-Time Emplovees
170 Benefits
; ) &
100 Total Personnel Services 31?& ‘é.l
: T T o <
210 Professional Services o -
220 Utilities 3+ 2
230 Equipment Rental o >
240 Repair and Maintenance % ﬁ
260 Miscellaneous Services g O
310 Office Supplies o d
320 Operating Supplies s ®
330 Repair and Maint. Supplies °9v 8
340 Minor Equipment and Tools L B aa
380 Other Commodities-External e HAE
= : a0 B
410 Education " Ho=
420 Local Travel © Es ) E
430 Out=-of -Town Travel 2. BE
440 Space Rental 5 89
490 Miscellaneous © ﬁ M8
520 Printing Services a8 8 %
550 Data Processing Services A
o I (@]
560 Insurancc 8 % T g %)
570 Telephone Services ! % vl
590 Other Services-Internal § 90 & g
Others, Specify Below " 5'8 g,
g o D=
+ o8 H
oW é
g 0 n
" L O
HEEE
200 .
500 Total Materials & Services 8-8 ° 81: E
> 0 I @ =
Apsied
620 Bui ldings oD B E
630 Improvements a0 85
640 Furniture & Equipment & é g %'m ;
ola % booE
600 - 0w o %
9. &&
TOTAL ra - H B
<

140874 §

=

Revised 5/29/8(
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1. Reports are due monthly on the fifteenth (15th) working day following the end
of the month. Reimbursement request shall be mailed directly to the Accounting
Unit:

Human Resources Bureau

Social Services DIvision
Accounting Unit

522 S.W. Fifth Ave., 8th Floor
Yeon Building

Portland, Oregon 97204

2. Reports not received by the deadline shall not be processed until the next
month. This will result in a delay in payment.

3. City forms must be used. If additional forms are needed, please contact the
Accounting Unit (248-4752).

4, Materials to be submitted each month are as follows:

a) A separate Reimbursement Request Form for each funding source and each
service category requiring City reimbursement as included in the approved

contract budget, e.g. ~- I &R -~ III-B
Admin. -- 0PI
Admin. -- General Fund

Meals -- III-C-1
General Fund
Other

b) A Reimbursement Request Form for Required Match, as included in the
approved budget,

c) A Reimbursement Form showing Project Income/Contributions collected.
d) A Reimbursement Form showing total City reimbursement.

e) Supporting documentation showing procd of payment (attached to respective
Reimbursement Request Forms). This may incTude:

cppies of checks
copies of bills
payroll register
etc.

5. Supporting decumentation is to be attached to each request form, including the

Required Match (copies of documentation are not necessary for the Total
City Reimbursement).

For cach request form, documentation is to be grouped by 1ine item. (Attach
adding machine tape to each group of supporting documents.)

Revised 6/16/80



10.

11,

12.

13,

14,

15,

16.

(ontcdtL r(}u]rr” the same d0(umnntuf10n an thy wjmort requested,

49874
If a piece of documentation is applicable to more than one funding

source (or match), write on the supporting documentation how much is

to be applied to each funding source/service category.

The "indirect cost" 1ine item may be used to cover any costs incurred in
support of the services included im the contract. Documentation/proof
of payment must be submitted for each reimbursement requested.

Grant or Agency policy requires that expenditures be reported in dollars
and cents. D0 NOT ROUND TO THE NEAREST DQOLLAR!

Reimbursement requests must be typed or written in ink,

Reimbursement Request Forms must be signed in ink by an authorized person
designated by the Agency. Each agency must submit to the City the names

of all persons authorized to sign these reports. The Agency is responsible
for notifying the City in writing of any changes 1in authorized signatures.

The reimbursement request must be made against the current authorized
contract, Each agency is responsible for notifying appropriate personnel
of budget changes.

Incomplete or incorrect Reimbursement Request Forms will be returned to
the Contractor for completion or correction.

Match expenditures will be analyzed quarterly as part of the monitoring
procedures. Corrective action plans will be developed if necessary to
assure contract compliance.

Corrective action may include: withholding of funds, suspension, or
termination of the cantract. ‘

If match is not produced in accordance with the approved contract by the
third (3rd) quarter of the budget year, the City will reduce its contribution
to maintain the established ratio of shared costs. (For -AAA District
Centers, this ratio is a minimum of 90/10 City/Agency share for Discretionary
Services. For other contracts, the level of required match has been
negotiated.)

Upon receipt of completed reimbursement forms, the Accounting Unit staff
reviews the request for accuracy and compliance with the approved budget,

- prepares payment authorization, and submits the reimbursement package to

the Program staff,

Program Staff reviews the package and signs off, if request complies with
regard to appropriate service delivery.Reimbursement request will be held
until Program reports are received.

Principal Accountant reviews the package, approves payment, and forwards
the package to Accounts Payable at City Hall.
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17, Accounts Payable reviews the packaqe, approves payment, and procesces
the package for the computer to fill out tho warrant (check). Computer
runs are made every Tuesday and Thursday evenings.,

18. Checks are returned to Accounts Payable for verification of computer run.

19, The comxputer run is forwarded to the Auditor's Office for auditing and -
release (mailing) of the warrant.

20. Total estimated turnaround time is two weeks from the time a completed
package leaves the Human Reources Bureau. HRB staff can usually complete
its work within two days, if the requests are complete and correct, and
Program reports have been received.

21, In the event of an emergency or other unuysual circumstances, as approved
by the Principal Accountant, a manual warrant may be issued within 72
hours. A manual warrant process will not be utilized on a regular basis.

We hope that these procedures will clarify what is expected of Agency staff in
the filling out and processing of these documents. If you have any questions
or need further information, please feel free to call the Accounting Unit or
Social Services Contract Management staff at 248-4752.
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PORTLAND HUMLN RESOURCES BUREAU
SOCIAL SERVICES DIVISION

PROCECURES FOR CONTRACT HODIFICIATIONS

HHY?
Contract modifications are required in the following situations:

-change in total contract amount (increase or decrease)

-changes in staff salaries

~-changes in staff positions to be supported through the contract
-changes in line item budget

-changes in number or tyve of services to be provided

-other substantial changes

HOW? -
Contracts may be modified in 3 ways:

-ordinance-authorized by City Council

-contract change order-approval by Social Services Manager , Human
Resources Bureau Executive Director, and Commissioner-in-Charge
-initial-by both parties

Type of Change ‘ ‘Modification Procedure

Total funds increase/decrease Ordinance

Total same line item changes Change Order

Staff salary . Change Order

Staff position Change Crder

Service Objectives Change Order

General/special conditions - Ordinance/change order

Other substantial changes Ordinance/change order

Clerical errors Initial by both parties
PROCEDURE:

A. Initiated by City:

1. The City shall inform the Contractor in writing what and why changes are
required, what information (if any) is needed  from the Contractor
to make such changes and what modification procedures will be
utilized.
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2. City staff shall be responsible for obtaining necessary materials
from the Contractor or shall prepare revised materials (to include
revised contract or project applications pages) and amendment form,
as necessary.

3. Contractor shall review material and indicate approval formally or
informally.

4, If an Ordinance is required:

-City staff shall prepare and file Ordinance

-City shall notify Contractor of action on Ordinance
-I1f authorized by City Council, Contractor shall sign
three (3) copies of amendment (if not already signed)
and return to designated City office

-City staff shall obtain necessary City signatures
-Amendment goes into effect when both parties have
signed and the changes are documented in the City
Auditor's Office

-Fully signed copy shall be returned to the Contractor

5. If change order procedure is utilized:

-City staff shall prepare change order

-Program Staff, Accountant, Division Manager , HRB Executive
Director, and Commissioner-in-Charge shall review and indicate
approval

-Contractor shall sign Amendment and return to City

-Amendment goes into effect when City and Contractor signatures
are obtained

B. Initiated by Contractor:

1. Contractor shall submit a Tetter to the Unit Director requesting
modification. This letter should contain the following information:

a. Specific changes desired (e.g. increase printing by $500,
decrease local travel by $200 and decrease office supplies
by $300).

b. Reason or need for changes (e.g. the newsletter mailing
list has doubled so more copies are printed; counselors
are carpooling in an effort to save gasoline).

c. Statement regarding how these changes will affect the
provision of services (e.g. line item changes are more
consistent with actual spending patterns and services
will continue to be delivered as specified in the contract).

u2-
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The Contractor shall prepare revised project application pages as
follows:

a, BUDGET CHANGES
(1) Budget Worksheet

The budget worksheet must include the following
columns for each funding source to be modified:

current
+or -
revised

If the contract includes a funding source which
is not to be modified, a column must be included
for this current breakdown.

If the contract includes more than one funding
source, the budget worksheet must also include co-
lumns - for the following:

current total
total + or - (omit if only 1 funding
revised total source changes)

The budget worksheet must include the name of the
contract agency and the contract number in the
upper left hand corner.

The budget worksheet must include the date of the
revision in the lower right hand corner (this date
should correspond with the date of the letter re-
questing the modification).

(SEE SAMPLE)

(2) Budget Justification Sheets

A full set of original budget justification sheets
must be submitted, showing the total justification
as revised. It is not necessary to show + or - on
the justification sheets.

The budget justification forms should be consistent
with the budget worksheet columns for the revised
funding for each source and for the revised total.

Even if a budget justification sheet does not change,

a new original must be prepared (e.g. pink sheet, typed
original) to meet the contract requirements of the

City Auditor's office.
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The Contractor shall prepare revised project application pages as
follows:

a. BUDGET CHANGES
(1) Budget VWorksheet

The budget worksheet must include the following
columns for each funding source to be modified:

current
4+ or -
revised

If the contract includes a funding source which
is not to be modified, a column must be included
for this current breakdown.

If the contract includes more than one funding
source, the budget worksheet must also include co-
lumns - for the following:

current total-
total + or - (omit if only 1 funding
revised total source changes)

The budget worksheet must include the name of the
contract agency and the contract number in the
upper left hand corner.

The budget vorksheet must include the date of the
revision in the lower right hand corner (this date
should correspond with the date of the letter re-
questing the modification).

(SEE SAMPLE)

(2) Budget Justification Sheets

A full set of original budget justification sheets
must be submitted, showing the total justification
as revised. It is not necessary to show + or - on
the justification sheets.

The budget justification forms should be consistent
with the budget worksheet columns for the revised
funding for each source and for‘the revised total.

Even if a budget justification sheet does not change,

a new original must be prepared (e.g. pink sheet, typed
original) to meet the contract requirements of the

City Auditor's office.
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Each budget justification sheet must be completed in full:

DATE - date of revision request (put this new
date even if no changes wcre made on a particular
page.

PROJECT NUMBER - contract number assigned by the
City.

PROJECT TITLE - name of agency and service (if there
are multiple contracts with the Human Resources
Bureau e.g. PACT Senior Service Center).

(3) Miscellaneous Comments on Budget Changes

Al1 changes shown on the budget worksheet or the budaet
justification pages should be addressed in the letter
requesting the modification.

A modification is not required for any line item changes in materials
and services in which that line will not be over- expended by 5% of the 1ine
item or $1,000, whichever is less. Formal modification is not required for
lines which w111 be underexpended.
e.g., if line 420 in the contract is $1,000 and if there is an
expected overspending of $48, a contract modification is not
required because $48 is less than 5% of $1,000.

If this $48 will come from 1ine 310 office supplies, no change
is required because you will simply underspend 1ine 310 by $48.

Any changes in staff positions (increase in salary, change in % of time
or number of months on project) requires a modification. A modification
is not necessary if an individual is being paid at a lower rate of pay
for a given position.

If an authorized position is to be filled by a different person, please

notify the City accountant to assist in speedy processing of your invoices.
A contract modification is not required.

b. SERVICE CHANGES

(1) OBJECTIVES - (Project Narratives, Section 3)
A revised objective section should be submitted
showing the revised number or type of services
to be provided or the revised period in which
services will be provided.

(The need for these changes and the impact should
be discussed in the letter requesting the modification).

(2) ACTIVITIES - (Project Narrative, Section 4)
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Revised activities pages must be sutmitted only
if changes are made. These activity pages will
be used as a basis for monitoring the provision
of services, so they should reflect current prac-
tices and procedures.

c. OTHER PROGPAM OR MANAGEMENT CHAMGES

Other program or management changes will be handled
on a case by case basis. Consult the City Staff re-
sponsible for contract development for specific re-
quirements.

3. Contractor shall sutmit letter and revised pages as described above to
Human Resources Bureau Unit Director.

4. Social Service Unit staff shall review the request for completeness and
impact and shall make a determination about which modification procedure
shall be utilized. '

a. If Unit Staff supports the requested change and if an Ordinance
is required, City Staff shall prepare the contract amendment
prepare the ordinance and complete the regular Human Resources
Bureau ordinance review process. If authorized by City Council,
the Contractor shall sign 3 official copies and return to the
City for City signatures and processing. A signed copy will be
returned to the Contractor.

b. If unit staff supports the request and if a change order is to
be usad, City staff shall prepare the change order.

The contract change order along with the letter of request and
modified pages shall be submitted for review and approval to
our Accountant, Manager of Social Services, Human Resources
Bureau Executive Director and the Commissioner-in-Charge.

If approved, the original change order shall be filed in the
City Auditor's Office. Copies shall be provided to the Con-
tractor, the Fiscal Unit and the responsible Program Unit.

The Contract change order becomes effective when all City
signatures have been obtained.

c. If Unit Staff does not support the request, the Contractor shall
" -be notified. The request may be denied or additional information
or documentation may be requested.

SCHEDULE OF MODIFICATIONS

Contract modifications will be accepted within 30 days of receipt of completed
. quarterly progress reports or at other times as directed or approved by the
responsible Program Unit.



EXHIBIT "A"

CONTRACT FOR SERVICES
SECTION I: PARTIES TO THE CONTRACT

CITY OF PORTLAND ('CITY"), City Hall, 1220 S.W. Fifth Avenue, Portland,
Oregon 97204, and

JAPANESE ANCESTRAL SOCIETY, INC., (""CONTRACTOR"), 327 N.W. Couch, Portland,
Oregon 97209,

SECTION II: CONTRACT SUMMARY

Contractor agrees to provide meals and access services to older
Japanese Americans and other eligible persons and further agrees that
the total cost shall not exceed the sum of $50,000.

SECTION IITI: PERIOD OF PERFORMANCE

Performance under this contract shall commence July 1,1980, and continue
through June 30,1981, unless extended by City Council actionm.

SECTION IV: AGREED CONTRACTOR: ©PROJECT OPERATION

A, Contractor shall by June 30,1981, meet all goals and objectives

stated in the "Project Narrative" (Exhibit A, hereby incorporated by
reference).

B. Contractor shall ensure that no portion of this contract 'shall in any
way discriminate against, deny benefits to, deny employment to, or
exclude from participation any persons on the grounds of race, color
national origin, religion, age, sex, handicap, marital status, sexual
preference, political affiliation or belief; and that it shall target
these services to those most in need. '

C. Contractor shall provide a minimum 5% match ($2631) as approved in the
budget (refer to Exhibit B). Failure to meet this requirement shall
result in a reduction of budget or termination of contract.

D. Contractor shall retain client records for a minimum of five years
and shall make said documents available at all reasonable times to
the City, or its duly authorized representative, for evaluation

through inspection of the quality, appropriateness, and timeliness
of services,

E. The use or disclosure by any party of any information concerning a
recipient of services purchased under this contract, for any purpose
not directly connected with the administration or program evaluation
of the City, is prohibited except on written consent of the recipient
or the recipient's attorney.

SECTION V

CONTRACTOR REPORTING AND RECORD REQUIREMENTS

A. Contractor shall use the standardized forms provided by the City for
reporting purposes -(Exhibit C, hereby incorporated by reference). If
additional forms are deemed necessary, said forms shall be developed
through negotiation.

CONTRACT FOR SERVICES- Page 1 of 9
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B. Required program reports shall be submitted by the fifth (5th) working
day of each month. Reports shall be completed accurately in con-
formance with the guidelines and monitoring directions provided by the
City. Program reports which are not received by the time specified
shall result in delayed reimbursement.

C. A final "Director's Narrative Report'" shall be submitted within forty-
five (45) days of the conclusion of the Project covered by this
contract. The report should identify problems, corrective action taken,
requests for technical assistance, any plans for seeking/securing
other resources, and any concerns relative to the City's performance.

D. Contractor shall maintain for a minimum of three (3) years all fiscal
and program reports, including statistical records, and shall provide
these reports at times and in the form prescribed by the City. In the
event of dissolution of the corporation within the specified time,
said records shall be turned over to the City Auditor.

E. Contractor shall submit to the City coples of all requests for federal,
state or local grants that affect the services rpovided under this con-
tract prior to submitting the request to the funding source.

F. Contractor shall provide for program and facility reviews, including
meetings with consumers, reviews of service and fiscal records, policies/
procedures, staffing patterns, job descriptions, and meetings with any
staff directly or indirectly involved in the performance of this contract
at any reasonable time on request of and by persons authorized by the City.

G. Contractor shall submit to the City ome (1) copy of all formal
documents produced under this contract.

H., Contractor shall provide proof of its timely payment of withholding

taxes, unemployment taxes, and SAIF,

I. Contractor shall submit to the City, prior to commencement of this con-
tract except where one is already on file, its current:

-personnel policy which sets forth procedures for hiring,
firing, grievances; and identifies all paid holidays;

~list of names and signatures of persons authorized to act as the
Contractor's agents;

~articles of incorporation and by-laws;
-~list of board of directors and advisory councll members.

Contract further agrees to submit any changes In these documents to
the City within thirty (30) days of their effective dates.

SECTION VI: AGREED

A. City shall provide technical assistance upon written request of the
Contractor,

B. City shall provide all required reporting forms to the Contractor.

CONTRACT FOR SERVICES - Page 2 0f 9
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City shall monitor the project based on all of the provisions as set
forth in this contract.

City shall give Contractor written notification of problem areas re-
lated to the performance of this contract, including requirements for
corrective action.

City may conduct at least one contractor meeting per month.

City shall conduct training sessions as necessary to ensure quality
delivered services and effective program management.

City shall conduct on-site contract and facility reviews on a quarterly
basis. On-site monitoring shall be pre-arranged with each Contractor.

City shall process monthly reimbursement requests and contract amend-
ments in a timely manner.

VI1: COMPENSATION - METHOD OF PAYMENT
Total compensation under this contract shall not exceed $50,000.

An advance shall be made to cover the cost of the Contractor's initial
expenses for operation, not to exceed the sum of $8,333 upon receipt of
a written request from the Contractor.

The additional amounts due after the initial advance shall be reimbursed
upon receipt of the required ACCOUNTING REPORT FORMS (refer to Exhibit
(C), the original with appropriate documentation attached. All reim-
bursement documents shall be received by the fifteenth (15th) working
day of each month. Reimbursements not recelved by the specified time
shall be delayed and processed for payment the following month, or may
result in termination of the contract. Payments shall also be held if
the required program reports are not received by the specified time.

All final reimbursement documents shall be received within forty-five
(45) days following the end of the budget period. Final reimbursement
documents not received within the specified time period shall not be

processed, and the expense shall be the sole responsibility of the Con-
tractor.

Advances shall be recovered agalinst expenditures in accordance with an
established schedule developed and distributed by the City.

All payments made pursuant to this contract are subject to post audit.
The City shall perform spot audits at theilr discretion any time during
the contract period. Contract costs disallowed by the City shall be

the sole responsibility of the Contractor. If a contract cost is disal-
lowed after reimbursement has occurred, the Contractor shall promptly
repay the City.

All funds received from the City shall be used by the Contractor as set
forth in the budget (refer to Exhibit B). Funds not used shall be
returned promptly to the City at the end of the budget period. Any costs
incurred by the Contractor over and above the agreed sums, as set out in
the budget, shall be at the sole risk and expense of the Contractar.

CONTRACT FOR SERVICES - Page 3 ©Of 9
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. If approved as self-lnsured by the City Attorney, the Contractor shall
. deliver to the City Auditor, in lieu of a Standard Liability Tusurance
Policy, evidence that they agree to hold harmless, defend and indemnify
the City, its agents and employees from any and all claims for damages
arising in whole or in part of the permormance of this contract.

If the Contractor enters into more than one (1) contract with the City,
insurance and bonding shall be furnished, together with the proper en-
dorsements for each separate contract. TFailure to maintain current
insurance, bonding and proper endorsements for each separate contract
shall result in the withholding of payment to the Contractor or the
termination of the contract,

C. The term "approval by the City'" means written approval by the Executive
Director and/or the Commissioner-in-Charge of the Human Resources Bureau.
Unless otherwise specified, documents submitted to the City shall be
regarded as received when delivered to the Human Resources Bureau.

D. Compensatory time accrued by any employee performing services under this
contract shall be taken within the budget period to be charged as a con-
tract cost. Time not taken within this perind shall become the sole risk
and expense of the Contractor. This condition only applies if compensatory
time is indicated in the Contractor's approved Personnel Policies and Pro-
cedures,

E. Upon termination (cash out) of any employee performing services under this
contract, a maximum of two weeks accrued vacation time shall be an allowable
reimbursement cost. Time in excess of the two weeks maximum shall be the
sole responsibility of the Contractor.

F. It is expressly understood and agreed by both parties hereto that the
City is contracting with the Contractor as an Independent Contractor and
that the Contractor, as such, agrees to hold the City harmless and to
indemnify it from and against any and all claims, demands, and causes of
action of every kind and character which may be asserted by a third party
arising out of, or in connection with, the services to be performed by the
Contractor under this contract.

SECTION IX: SPECIAL CONDITIONS

A. In purchasing food, and preparing and delivering meals, Contractor must
follow appropriate procedures to preserve nutritional value and food
safety.

B. The Contractor must comply with all state and local health laws and
ordinances concerning preparation, handling, and serving food.

C. The Contractor must provide special menus, where feasible and appropriate,
| to meet the particular dietary needs arising from the health requirements,
relipious requirements, or ethnic backgrounds of eligible individuals.
In determining feasibility and appropriateness, the Contractor must use
l the following criteria:

(1) Whether there are sufficient numbers of persons who need the special
menus to make their provision practical; and

| CONTRACT FOR SERVICES - Page 5 Of 9
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(2) Whether the food and skills necessary to prepare the special menus
are available in the planning and service area.

D. The Contractor must have available for use upon request, appropriate
food containers and utensils for blind and handicapped participants.

E. Each meal served by the Contractor must contain at least one-third of
the current Recommended Dietary Allowances as established by the Food
and Nutrition Board of the National Academy of Sciences -- National
Research Council.

F. If the Contractor receives cash, instead of food, the provider must spend

the cash only for buying United States agriculture commodities and other
food.

G. Food Stamp Program. The Contractor must assist participants in taking
advantage of benefits available to them under the food stamp program.
The Contractor must coordinate its activities with agencies responsible
for administering the food stamp program to facilitate participation of
older persons in the program.

H. The Contractor shall, within ten (10) days of the execution of this
contract, notify the City, in writing, of the staff person who shall
be responsible for the performance of contractor staff under this con-
tract and the staff person to whom official correspondence regarding
performance under thils contract shall be sent.

I. The staff supervisor, given reasonable notice, shall attend training
sesslons and meetings and participate 1n other activities as required
by the City to a maximum of three (3) sessions, or twenty-four (24)
hours per month.

J. Other staff hired under this contract shall participate in such training
sessions, meetings, and other activities as required by the City to a
maximum of two (2) sessions, or sixteen (16) hours per month.

K. The Contractor shall assure that older persons shall not be discrimin-
ated against and that older persons shall be cmployed on a part-time
and full-time basis in carrying out programs, to the degree feasible
and subject to the provisions of approved personnel policies.

L. The Contractor agrees to submit documentation as required by the City

to support waivers of contract policies and requirements required by
the City.

M. The Contractor shall use the service definitions as set forth by the

City and standardized repovting forms as developed and provided by the
City.

N. The Contractor shall employ City descriptions, policies, and procedures
for the delivery, utilization, and coordination of' information, referral,
case management, escort, transportation, homemaker, housekeeper, legal,
nutrition and other contracted services provided as part of the Portland/
Multnomah County Area Agency on Aging Service System.

CONTRACT FOR SERVICES - Page 6 Of 9
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0. The Contractor shall complete the client tracking system forms for all
clients accepted for nutrition services, which includes the client
information form, the needs assessment form and the client service

form, to be submitted to the City by the fifth (5th) working day of
each month.

P. The Contractor shall enter into or continue written agreements with
other service providers with the Portland/Multnomah County Area Agency

on Aging Service System as directed by the City to specify and clarify
procedures of coordination.

Q. The Contractor shall assure that older persons with the greatest economic
and soclal need receive preference in the delivery of each service pro-

vided through the contract in accordance with definitions provided by
the City.

R. The Contractor shall not use City resources to provide a service that
would duplicate a service under another City Area Agency on Aging con-
tract unless specifically approved by the City.

S. The Contractor shall, in the event resources are not available to provide
a service, document the situation, inform the person of the problem and

place the person on a waiting list, prioritizing client relative to those
in greatest need of said service.

"T. The Contractor shall assure that a means test shall not be used to
determine the eligibility of an older person for any service funded
under Title III of the Older Americans Act of 1965, as amended.

U. Each Contractor must:

(1) provide each older person with a free and voluntary opportunity to
contribute to the cost of the service;

(2) protect the privacy of each older person with respect to his/her
contribution;

(3) establish appropriate procedures to safeguard and account for all
contributions; and

(4) use all contributions to expand the services of the Contractor
under this section.

Contractor must use all contributions to increase the number of meals
served. The Contractor further:

(5) may develop a suggested contribution schedule for services provided
under this section. In developing a contribution schedule, the
Contractor must consider the income ranges of older persons in the
community, and the Contractor's other sources of income;

(6) must assure that no older person is denled a service because the

older person will not or cannot contributz to the cost of the service;
and

CONTRACT FOR SERVICES - Page 7 ©F 9
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(7) must assure that contributions made by older persons are con-
sidered program income.

The Contractor shall agree to continue or to initlate efforts to obtain
support from private sources and other public organizations for services
funded through this contract.

The Contractor agrees that a request for modification which results in
a reduction in the number or type of services may result in a reduction
of funds available from the City under this contract.

SECTION X: CONTRACT MODIFICATION

Contractor may request changes in the contract by submitting a written
request in accordance with City procedures (refer to Exhibit C). Minor
changes shall not become effective until the Commissioner-in-~Charge has
given written approval, and the approved document is filed with the City
Auditor. Major changes shall not become effective until approved by
City Council, signed by the appropriate parties, and the approved docu-
ment filed with the City Auditor.

SECTION XI: CONTRACT ASSIGNMENT

A.

The Contractor has been selected by the City for this work because of

its particular experience in this program area. This contract is personal
between the parties, and the Contractor shall not assign or subcontract

in whole or in part hereof without prior approval of the City.

In the event the City decides to assign its interest in this contract,
in whole or in part, the City shall give written notice of the assignment
to the Contractor ten (10) days prior to the assignment.

SECTION XII: TERMINATION REMEDIES

Al

This contract may be terminated by either party at any time by giving
a thirty (30) day advance notice by certified mail for failure or refusal
of the other to perform faithfully the contract according to its terms.

The contract may also be terminated at any time by the City by giving
written notice if its federal, state, or local grants are suspended,
modified, or terminated. In the event of termination, the Contractor
shall be entitled to reimbursement for allowable costs incurred up to
the date of termination indicated in the written notice.

Nothing in this contract shall be construed to limit the City's legal
contract remedies including, but not limited to, the right to sue for
damages or specific performance should the Comtractor materially
violate any of the terms of this contract.

CONTRACT FOR SERVICES - Page 8 O0f 9
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The parties witness their consent to be bound by all the terms of
this contract, SECITIONS I through XII, by signing below.

APPROVED AS TO THE CONTENT

By

Executive Director Date

APPROVED AS TO FORM

By

City Attorney Date

END OF CONTRACT FOR SERVICES - Page 9 of 9

CONTRACTOR

By

CITY OF PORTLAND

By

By
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PROJECT APPLICATION SHEET 119874

CITY OF PORTLAND APPLICATION FOR
HUMAN RESOURCES BUREAU PROJECT FUND

1. Short Title of Project: (Do not exceed one typed line)

Tkaoi-No-Kai Nutrition Project
2. Type of Application (Check One)

New Project L_ﬁl Continuing Project L "J Revision of Cont. Proj.

3. Responsible HRB Division 4. Contract Period
Social Services Division From July 1, 1980 toJune 30, 1981
5. Budget Period 6. City Support Requested
From July 1, 1980 to June 30, 1981 $ 50,000
7. Applicant Agency 8. Project Director
(Name, address & telephone) (Name, address & telephone)
Japanese Ancestral Society Lury Sato
327 NW Couch 5515 N. Omaha
Portland, Or. 97209 Portland, Or. 97217
(503) 223-2454 (503) 285-6128
9. TFinancial Officer 10, Official Authorized to Bind Agency
(Name, address & telephone) (Name, address & telephone)
Yuji Hiromura George Azumano
4442 SE 50th 2802 SE Moreland
Portland, Or. 97206 Portland, Or. 97206
(503) 774-3953 (503) 774-0609

11. Project Summary: Summarize, in approximately 200 words, thne project plan
presented in application, briefly covering project goals, objectives,
strategy, target population and administration.

The goal of this Nutrition Project is to promote better health and sustain
independent living among elderly Japanese Americans who reside in Portland/
Multnomah County. The program will provide low-cost nutritious and sound meals
as well as access services for those who are unable to maintain an adequate diet.
The program will be tailored to meet the needs of elders of Japanese descent
but will not exclude participation by any elders or the€ir spouses.

Hot, nutritious meals will be served five days a week at 12:00 noon. Loaves
and Fishes, Inc. will provide the meals served three days a week and traditional
Japanese meals will be prepared on site and served the other two days a week.

To facilitate participation, transportation, outreach, nutrition education, and
recreation will be offered as access services.

With the support of the two co-sponsors of the community, the Japanese Ancestral
Society and the Japanese-American Citizens League, this project will plan to reach
more of the target population and expand the program.
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1. Statement of Problem/Documentation of Need: (Provide a concise descrip-
tion of the conditions and problems to be addressed by the project.
Quantifiable, measurable terms should be used. Verify that the problem
exists with documentation.)

‘unction with ather

- I3 ‘ . s ORI v
Foor rutreition snolts amone e ol
, with irerca-ine aro

ryrical, socisl, ard econanic chon:
e ”‘,

may recnift il oa retbterr of Living malnutrition srnd Tone
of neormal inderardsnt functicnire, hany al. v uersang Ao rat est
adecuately hecarser (1) threy ezrrot afford o ao 503 (nr) (2) trey
lack *ho dnowled-e ard/or »uills to selact ard crervare rourishing
and well-balanced meals; (or) (3) trey naove limited mobility w»i
may imrair treir canacity to shor ard cook feor tremselves; (-r)

(4) thev have feelinss of rejection a=d loneliness w-ich oblitergte
the incentive necessary to prepare anrd eat a meal alone.

\J

'ational priorities have established that low incore, minority and
isola*ted rersons are in rreatesst need. A samrle of Jaranese Azerican
surveved in Portl@nl/hultrom h County reveal 152 rersens living

below the povertwv level reflecting a clear need for low-cost nutri-
tious reals. Further evidence of need is reflected in tre survey

in tre number of elderly Jaranese Anrericans wno do not currertly eat
three mealg a day, who live alone ard have mobility problems,
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Statement of Project Goals: (The project goal is a brief statement of the
intent of the project to change, reduce or eliminate the problem identified
above. The goal should relate to overall goal statement of HRB's Divisional
Unit and to the general purpose of the project.)

PROJECT GOAL:

To promote better health and sustain independent living through improved

nutrition and social contact with supportive services to facilitate and
ensure participation.

OVERALL AREA AGENCY ON AGING GOAL:

To provide the leadership role in order to increase the level of
community services for older people in Portland/Multnomah County to meet
the basic needs of the elderly and promote independent and dignified
living for elders through the processes of evaluating the service

systems'capacity to meet those needs and by advocating for such increases
as necessary.
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Statencut of Ohjectives and Productivity Indicators: (Set forth, in measur-

able, timebcunded statements the desired results of program operations, For

each objoective listed, state the productivity indicator, or unit of measure-
ment, by which the objective can be evaluated.)

Objectives:

Productivity Indicators:

1-Maintain effective management of
services provided for elderly Japa-
nese Americans in Portland/Multnomah
County through the accomplishment of
the activities listed in Section 4
during the period July 1, 1980,
through June 30, 1981,

2-To maintain access to needed serv-
ices for elderly residents by pro-
viding 2,080 rides to 33 different
Japanese American individuals who re
quire accompaniment to ensure-com-
pleted journeys to nutrition sites
during the period 7-1-80 to 6-30-81,

3-To reduce isolation among elderly
Japanese American residents by iden-
tifying 20 new low-income and/or
minority individuals during the
period 7-1-80 to 6-30-81,

4-Reduce isolation among nutrition
project participants by providing
the following support services dur-
ing the period 7-1-80 to 6-30-81.

a., 1,200 education services to 75
different individuals

b. 960 recreation services to 75 dif
ferent individuals.

5-To iné¢rease sound nutrition habits
among -elderly Japanese American re-
sidents by providing 8,320 meals to
75 participants 5 days a week during
the period 7-1-80 through 6-30-81.,

i-a Number and dates of activities lis-
ted in Section 4 accomplished

2-a Number of unduplicated elderly indi-
viduals receiving escort services

2-b -Number of escort services

3-a Number of new unduplicated elderly
individuals identified as low=-income
and/or of minority heritage.

4~a Number of education services pro-
vided

4-b Number of reereation services pro-
vided

5-a Number of congregate meals served

5-b Number of unduplicated eligible par-
ticipants .




Objective # 1 ¢ {(Restate Objective

To maintain effective management of services provided for el
through the accomplishment of the activities listed in Section

Here) -

derly Japanese-Americans in Portland /Multnomah County
4 during July 1, 1980, through June 30, 1981.

Re.

Activity

Completion
Date

Measure of Activity Completion

Staff Assigned

1-1

1-4

Provide personnel direction/super—
vision and training through indi-
vidual and or group staff meetings/
The personnel will be: site man-
ager asst.; site manager cater
person; asst. cater person; van
driver; custodian; accountant; and

wrerizes .
VOlunte®IS. pargonnel required: S

Develop and maintain individual
job descriptions and work programs
for all assigned personnel (volun-
teer)

Develop and implement upon appro-
val by Aging Services a training
plan to be provided by your agency
for assigned persomnnel (paid and
volunteer).

Attend such Arez Agency on Aging
Contractor meetings and training
sessions required.

Process all agency accounts paid
out and accounts.recelvable and
maintain records of all budgetary
transactions in accordance with
General Condition VII, Nos. 1
through 9.

Ongoing

l te Manager

Ongoing

Ongoing

Ongoing

Staff hired

107 Bookkeeper 20%
Job descriptions developed

Training plan submitted

Attendance recorded by AAA

Agency accounts processed

Site Manager

Site Manager

Site Manager-

Site Manager

‘Bookkeeper

Site Manager

-

Y
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Objective # 1 .

County through the accomplishme

(Restate Objective Here)

i i t of services provided for elderly Japanese
To maintain effeotive managemennt of the actisities listed in Section 4 during July 1, 1980  through June 30, 198

~Americans in Portland/Multnomah

and invoices in the proper manner
in accordnace with all related
special and general conditions as
required.

Completion
No. Activity Date Measure of Activity Completion Staff Assigned
1-6| Maintain property records on all | Ongoing Records maintained
City inventory in accordance with Site Manager
General Condition V, l.c, 71, 8.
1-7} Submit required program reports Ongoing Reports and invoices submitted

Site Manager

Bookkeeper
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Objective # 2 ¢ (Restate Objective Here) To maintain access to needed services for elderly residents
by providing 2,080 rides to 33 different individuals who require accompaniment to ensure complete journeys to

nutrition sites during the period July 1, 1980, through June 30, 1981.

, o Completion :
No. Activity Date Measure of Activity Completion Staff Assigned
2-1| Maintain personnel to provide ser-{ Ongoing Personnel hired
vices. The personnel will be:
site manager, assistant site man-
ager, ?ater manager, cater person, Site Manager
custodian, van driver, accountant
Personnel required: Site Mgr. 5%, Asst. Site| Mgr. 5 %, Van Driver 50%
2-2} Provide supervision of staff Ongoing Job descriptions, training per-
formance, objective, and evalu- .
. Site Manager
ation completed
2-3i{ Develop a list of clients needing | Ongoing Initial list made.
escort services Asst. Site Mgr.
s 2-4| Provide reports and maintain re- |Monthly Reports made ‘
< cords on escort services to pro- Asst. Site Mgr.
s ject administration
2-5| Monitor escort services to ensure | Ongoing Supervisory meetings held, case

contract compliance and quality
of service

plans reviewed, client staffing
held.

Van Driver
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Objective #

3 : (Restate Objective

Here)

To reduce isolation among elderly Japanese American residents by identifying 20 new low-income and or minority
individuals during the period July 1, 1980, through June 30, 1981. .

! o Completion
No. Activity Date Measure of Activity Completion Staff Assigned
3-1} Maintain personnel to identify 20 Ongoing Personnel assigned duties
new individuals. The personnel )
will be assistant site manager. Asst. Site Mgr/
Personnel required: Site Mgr. 5%,|Asst. Site|Mgr. 5%.
3-2! Provide staff direction/supervi- Ongoing Bi-weekly staff meetings held,
sion, develop job descriptions and job descriptions and work pro- .
work programs, develop a training grams updated, evaluation updated]. Site Manager
program and evaluate staff as pre-
scribed in Objective #1 for per-
sonnel.
3-3| Develop ongoing communication with Ongoing Community agencies and individu-
1 community agencies and individuals als knowledgeable of services.
o] to inform them of services whereby Site Manager
s referrals may be generated.
3-4} Provide reports and maintain re- |Monthly
c9rds on number of Qerle identi- Asst. Site Mgr.
fied to project administrator.
3-5{ Monitor the identification of new | Monthly .Reports reviewed and submitted
1nd1v%dual to ensure contract ) to HRB Site Manager
compliance and quality of service. -
¥
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Objective # 4 : (Restate Objective Here)A Reduce isolation among nutrition project participants by the
foilowing support services during the period 7-1-80 to 6-30-81,

a. 1,200 education services to 75 different individuals
b. 960 recreztion services to 75 different individuals
Completion
No. Activity Date Measure of Activity Completion Staff Assigned
4-11 Maintain personnel to provide edu- Ongoing Personnel assigned duties
cation and recreation services. Site Manager
The personnel will be site manager]
and assistant site manager.
Personnel required: Site Mgr 5%, |Asst. Site Mgr. 10%.
4-2} Provide personnel direction, Ongoing Staff meetings held for all as-— Site Manager
supervision, and work programs signed personnel work programs
for all assigned personnel. developed, reviewed, and updated.
4-3| Develop ongoing communication with| Ongoing Community agencies and individ- :
community agencies and individ- uals knowledgeable of services. Site Manager
uals to inform them of educational ‘
and recreational services. '
4-4 | Record education and recreation Monthly Reports reviewed and submitted

services to e nsure contract com-—
pliance and quality of service.

to HRB

Assistant Site Mgr

.
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Objective # s ¢ (Restate Objective Here) To increase sound nutrition habits among elderly Japanese
American residents by providing 8,320 meals to 75 participants, 5 days a week during the period July 1, 1980,

through June 30, 1981.

N o Completion :
No. Activity Date Measure of Activity Completion Staff Assigned
5~1{ Maintain personnel to provide meal| Ongoing Number of meals served, partici-
service on site, and nutrition pants escorted to meals Cater Manager
education. The personnel will be ~Site Manager
the staff and volunteers. Staff
5-2{ Provide staff direction/supervi- Ongoing Bi-weekly staff meetings held, job
.sion, develop job descriptions ?nd descriptions completed, work pro- Site Manager
work programs and evaluate staff grams updated, cvaluations up-
as prescribed in objective #1 for dated
assigned personnel,
5-3| Accept referrals from other agen- | Ongoing Meals served to eligible partici-
cies and meal sites for eligible pants . : Assistant Site Mgy
participants. )
]
Py 5-4] Plan, schedule, and implement nu- Ongoing Number of pa%ticipants receiving
' trition education program in re- nutrition education Site Mgr.
sponse to needs of participants.
Personnel required: Site Mgr. 35% Asst. Sitg Mgr. 30%, Cater Manager 50%
Traditional CTOR 30%, Asdqt. Caterpersons 507, Custodian 10%. -
)

b

FUIS/SOUL [T 7SO1a L1 70y 40 Juiuiagvis

d0y punliuey )

(*32npodd yu0M Yy AUL|INO 03 AJRSSBIU SP SILILALIDL Auow se

RINFER R ERLE!

ISty

f-.é
¢

08/¢

asoundup

y

. DRSS

b m e s v een . sl - o



v ORI}

N dz:.”' (1 i ’55)8b74

Strategy/Method: (Briefly describe the general approach to meeting the
stated goals and objectives. Discuss the rationale of this approach and

how it relates to the overall strategy of the responsible HRB Divisional
Unit.)

. C ., - . e . N .

In agcovdareo with %2 Acring Topvices Diviazion's ¢ .oreboerasive
~lan, rotrd *fﬁh : r sorvicag Ara

asirr rravided o T Fortl-+d/ i 1t- .
razah Comty, The ¢ty in eqoreration

RIS A Jn;ahese Aﬁf imen's Lenmue rovides an

aprroryriate roint of Tication “or Jararese Americans.,

~ [P, . oo
AY pwarenass of tre ecultursl Rackoround of tre

Jarangse~Am-
ericans rrovi'es the o”rortdnity 0 estabLlsh a nutrition
prosram resronsive to trte rutritioral reeds of Jaranese Ame-
ricans. Survortive services, aut-reach escert ard nutrition
edncation will facilitate rarticivation of this minecrity who
are disrersed trroughnut the service area. A certrally lo-
cated meal site will also facilitate narticivation and reduce
costs. Striving “or coorperation from ~churcnes ond other
Japarese orgarizations, conducting class in English a2s a
second language, as well as Jararese Langiare class, reaching
reople by telerhone srould facilitate outreach,

-1 -
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Service Area, Target Population and Eligibility Criteria for Services:
(Describe the service area to be covered by this project and the target
population for each service to be provided. Explain how each target
population will be identified. State the eligibility criteria to be
utilized for each service provided and the method for appeal or exception.)

Sarvice Arecar  Tortlard/Multrcowah Coun'y

Tarvet Forulationt The tarret rolulation “or wnf“ition services
is dafired by edoral resulatiung as thoue v27s0ms who are o0 and

nver oed whotr (1) cerrot afford £o eat a”::v>lel (nr) (2) "“=ck
L - / .

tre gvills ard/or Y¥rnowledre 1o select and rrepare ‘curl airng and
well-bvalanced meals, (or) (3) tave limitad ”0011j+y which may

impair treir caracity to shop and ctok Tor thermzelves, or (&)

nave feelings of rejection and lonelinress -“lCh obliterate tre
incentive necessary to prepare ard eat a meal alone. The srouses
of such irdividuals are also COWTlﬂered glizible irdividuals,

To ensure that services are directed to those in greatast nced,
minority ard: low-income individuals zre a trimary target rorula—
tion. While tnis nutrition vrogran focuses on Jaranese Americans,
other elderly versons will also be served,

Eliribilitv Criterias

A1l residents of Nultnomah County aze 60 and older who are within
the target porulation for nutrition secrvices are eligible for
nutrition services.
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