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CITY OF PORTLAND 

AGREEMENT FOR PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES 

CONTRACT NUMBER 300006478 

TITLE OF WORK PROJECT 
EMERGENCY CONTRACT FOR EMPLOYEE LIFE AND LONG-TERM DISABILITY INSURANCE 

This Contract is between the City of Portland ("City," or "Bureau") and Standard Insurance Company, hereafter called 
Consultant. The City's Project Manager for this Contract is the Benefits Manager. 

Effective Date and Duration 
This Contract shall become effective on July I, 2018. This Contract shall expire, unless otherwise terminated or extended, on 
June 30, 2019. 

Statement of Work 
(a)The statement of work is contained in EXlllBIT A attached hereto and by this reference made a part hereof. 
(b)The delivery schedule for the work is identified in EXlllBIT A 

Consideration 
(a) City agrees to pay Consultant a sum not to exceed the specified individual rates in Exhibit A per employee per month for 
accomplishment of the work for a total not to exceed amount of$2,200,000. 
b) Interim payments shall be made to Contractor According to the schedule identified in EXlllBIT A. 

CONSULTANT DATA AND CERTIFICATION 

Name (print full legal name): Standard Insurance Companv 

Address: 1100 SW 6th Avenue Portland OR 97204 

City of Portland Business Tax Registration Number: ... 9""2,_-0"-'2=-4'-=2"'9.,_9""0 ____ _ 

Citizenship: Nonresident alien O Yes O No 

Business Designation (check one): 0 Individual 

0 Limited Liability Co (LLC) 0 Estatefrrust 

0 Sole Proprietorship O Partnership X Corporation 

0 Public Service Corp. D Governrnent/Nonprofit 

Payment information will be reported to the IRS under the name and taxpayer I.D. number provided above. Information must be 
provided prior to Contract approval. 

TERMS AND CONDITIONS 

1. Standard of Care 
Consultant shall perform all services under this Contract using that care, skill, and diligence that would ordinarily be used by similar 
professionals in this community in similar circumstances. 

2. Effect of Expiration 
Passage of the Contract expiration date shall not extinguish, prejudice, or limit either party's right to enforce this Contract with 
respect to any default or defect in performance that has not been corrected. 

3. Order of Precedence 
This Contract consists of these Terms and Conditions, the Statement of Work and Payment Schedule, and any exhibits that are 
attached. Any apparent or alleged conflict between these items will be resolved by using the following order of precedence: 
a) these Terms and Conditions; b) Statement of Work and Payment Schedule; and c) any exhibits attached to the Contract 

4. Early Termination of Contract 
(a) The City may terminate this Contract for convenience at any time for any reason deemed appropriate in its sole discretion. 

Termination is effective immediately upon notice of termination given by the City. 
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(b) Either party may terminate this Contract in the event of a material breach by the other party that is not cured. Before 
termination is permitted, the party seeking termination shall give the other party written notice of the breach, its intent to 
terminate, and fifteen (15) calendar days to cure the breach. If the breach is not cured within 15 calendar days, the party 
seeking termination may terminate immediately by giving written notice that the Contract is terminated. 

5. Remedies and Payment on Early Termination 
(a) If the City terminates pursuant to 4(a) above, the City shall pay the Consultant for work performed in accordance with the 

Contract prior to the termination date. No other costs or loss of anticipated profits shall be paid. 
(b) If the City terminates pursuant to 4(b) above, the City is entitled all remedies available at law or equity. In addition, 

Consultant shall pay the City all damages, costs, and sums incurred by the City as a result of the breach. 
(c) If the Consultant justifiably terminates the Contract pursuant to subsection 4(b), the Consultant's only remedy is payment 

for work prior to the termination. No other costs or loss of anticipated profits shall be paid. 
(d) If the City's termination under Section 4(b) was wrongful, the termination shall be automatically converted to one for 

convenience and the Consultant shall be paid as if the Contract was terminated under Section 4(a). 
(e) In the event of early termination, the Consultant's work product before the date of termination becomes property of the City. 

6. Assignment 
Consultant shall not subContract, assign, or transfer any of the work scheduled under this agreement, without the prior written 
consent of the City. Notwithstanding City approval of a subconsultant, the Consultant shall remain obligated for full performance 
hereunder, and the City shall incur no obligation other than its obligations to the Consultant hereunder. The Consultant agrees that 
if subconsultants are employed in the performance of this Agreement, the Consultant and its subconsultants are subject to the 
requirements and sanctions of ORS Chapter 656, Workers' Compensation. 

7. Compliance with Applicable Law 
Consultant shall comply with all applicable federal, state, and local laws and regulations. Consultant agrees it currently is in 
compliance with all tax laws. Consultant shall comply with Title VI of the Civil Rights Act of 1964 and its corresponding 
regulations. In connection with its activities under this Contract, the Consultant shall comply with all applicable Grant Terms and 
conditions. This includes all terms and conditions contained in this Contract and, for a Contract involving a grant, the Grant Terms 
and Conditions. 

8. Indemnification for Property Damage and Personal Injury 
Consultant shall indemnify, defend, and hold harmless the City, its officers, agents, and employees, from all claims, losses, 
damages, and costs (including reasonable attorney fees) for personal injury and property damage arising out of the intentional or 
negligent acts or omissions of the Consultant, its Subconsultants, suppliers, employees or agents in the perfonnance of its services. 
Nothing in this paragraph requires the Consultant or its insurer to indemnify the City for claims of personal injury or property 
damage caused by the negligence of the City. This duty shall survive the expiration or termination of this Contract. 

9. Insurance 
Consultant shall obtain and maintain in full force at Consultant expense, throughout the duration of the Contract and any warranty 
or extension periods, the required insurance identified below. The City reserves the right to require additional insurance coverage 
as required by statutory or legal changes to the maximum liability that may be imposed on Oregon cities during the term of the 
Contract. 

(a) Workers' compensation insurance as required by ORS Chapter 656 and as it may be amended. Unless exempt under ORS Chapter 
656, the Consultant and all subconsultants shall maintain coverage for all subject workers. 

Required and attached// OProof of exemption (i.e., completion of Workers' Compensation Insurance Statement) 

(b) General commercial liability (CGL) insurance covering bodily injury, personal injury, property damage, including coverage 
for independent consultant's protection (required if any work will be subContracted), premises/operations, Contractual 
liability, products and completed operations, in per occurrence limit of not less than $1,000,000, and aggregate limit of not 
less than $2,000,000. 

Required and attached// 0 Waived by Bureau Director or designee // 0 Reduce by Bureau Director or designee 

(c) Automobile liability insurance with coverage of not less than $1,000,000 each accident, and an umbrella or excess liability 
coverage of $2,000,000. The insurance shall include coverage for any auto or all owned, scheduled, hired and non-owned 
auto. This coverage may be combined with the commercial general liability insurance policy. 

Required and attached// 0 Waived by Bureau Director or designee II O Reduce by Bureau Director or designee 

(d) Professional Liability and/or Errors & Omissions insurance to cover damages caused by negligent acts, errors or omissions 
related to the professional services, and perfonnance of duties and responsibilities of the Consultant under this Contract in an 
amount with a combined single limit of not less than $1,000,000 per occurrence and aggregate of$3,000,000 for all claims 
per occurrence. In lieu of an occurrence based policy, Consultant may have claims-made policy in an amount not less than 
$1,000,000 per claim and $3,000,000 annual aggregate, if the Consultant obtains an extended reporting period or tail coverage 
for not less than three (3) years following the termination or expiration of the Contract. 
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[8J Required and attached// D Waived by Bureau Director or designee // D Reduce by Bureau Director or designee 

Continuous Coverage; Notice of Cancellation: The Consultant agrees to maintain continuous, uninterrupted coverage for the 
duration of the Contract. There shall be no termination, cancellation, material change, potential exhaustion of aggregate limits or 
non-renewal of coverage without thirty (30) calendar days written notice from Consultant to the City. If the insurance is canceled 
or terminated prior to completion of the Contract, Consultant shall immediately notify the City and provide a new policy with the 
same terms. Any failure to comply with this clause shall constitute a material breach of Contract and shall be grounds for immediate 
termination of this Contract. 

Additional Insured: The liability insurance coverages, except Professional Liability, Errors and Omissions, or Workers' 
Compensation, shall be without prejudice to coverage otherwise existing, and shall name the City of Portland and its 
bureaus/divisions, officers, agents and employees as Additional Insureds, with respect to the Consultant's activities to be performed, 
or products or services to be provided. Coverage shall be primary and non-contributory with any other insurance and self-insurance. 
Notwithstanding the naming ofadditional insureds, the insurance shall protect each additional insured in the same manner as though 
a separate policy had been issued to each, but nothing herein shall operate to increase the insurer's liability as set forth elsewhere 
in the policy beyond the amount or amounts for which the insurer would have been liable if only one person or interest had been 
named as insured. 

Certificate(s) of Insurance: Consultant shall provide proof of insurance through acceptable certificate(s) of insurance, including 
additional insured endorsement form(s) and all other relevant endorsements, to the City prior to the award of the Contract if required 
by the procurement documents (e.g., request for proposal), or at execution of Contract and prior to any commencement of work or 
delivery of goods or services under the Contract. The Certificate(s) will specify all of the parties who are endorsed on the policy 
as Additional Insureds (or Loss Payees). Insurance coverages required under this Contract shall be obtained from insurance 
companies acceptable to the City of Portland. The Consultant shall pay for all deductibles and premium. The City reserves the 
right to require, at any time, complete, certified copies of required insurance policies, including endorsements evidencing the 
coverage the required. 

Subconsultant(s): Consultant shall provide evidence that any subconsultant, if any, performing work or providing goods or service 
under the Contract has the same types and amounts of coverages as required herein or that the subconsultant is included under 
Consultant's policy. 

10. Ownership of Work Product 
All work product produced by the Consultant under this Contract is the exclusive property of the City. "Work Product" includes, 
but is not limited to: research, reports, computer programs, manuals, drawings, recordings, photographs, artwork and any data or 
information in any form. The Consultant and the City intend that such Work Product shall be deemed "work made for hire" of 
which the City shall be deemed the author. If for any reason a Work Product is deemed not to be a "work made for hire," the 
Consultant hereby irrevocably assigns and transfers to the City all right, title and interest in such work product, whether arising 
from copyright, patent, trademark, trade secret, or any other state or federal intellectual property law or doctrines. Consultant shall 
obtain such interests and execute all documents necessary to fully vest such rights in the City. Consultant waives all rights relating 
to work product, including any rights arising under 17 USC I 06A, or any other rights of authorship, identification or approval, 
restriction or limitation on use or subsequent modifications. If the Consultant is an architect, the Work Product is the property of 
the Consultant-Architect, and by execution of this Contract, the Consultant-Architect grants the City an exclusive and irrevocable 
license to use that Work Product. 

Notwithstanding the above, all pre-existing trademarks, services marks, patents, copyrights, trade secrets, and other proprietary 
rights of Consultant are and will remain the exclusive property of Consultant. 

1 I. EEO Certification 
The Consultant must be certified prior to Contract execution, as Equal Employment Opportunity Affirmative Action Employers as 
prescribed by Chapter 5.33.076 of the Code of the City of Portland. 

12. Equal Benefits 
Consultant must certify prior to Contract execution, that they do not discriminate by policy or practice in the provision of employee 
benefits between employees with domestic partners and employees with spouses as prescribed by Chapter 5.33.077 of the Code of 
the City of Portland 

13. Successors in Interest 
The provisions of this Contract shall be binding upon and shall inure to the benefit of the parties hereto, and their respective 
successors and approved assigns. 

14. Severa bility 
The parties agree that if any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or in 
conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of the 
parties shall be construed and enforced as if the Contract did not contain the particular term or provision held to be invalid. 

15. Waiver 
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The failure of the City to enforce any provision of this Contract shall not constitute a waiver by the City of that or any other 
provision. 

16. Errors 
The Consultant shall promptly perform such additional services as may be necessary to correct errors in the services required by 
this Contract without undue delays and without additional cost 

17. Governing Law/Venue 
The provisions of this Contract shall be interpreted, construed and enforced in accordance with, and governed by, the laws of the 
State of Oregon without reference to its conflict of laws provisions that might otherwise require the application of the law of any 
other jurisdiction. Any action or suits involving any question arising under this Contract must be brought in the appropriate court 
in Multnomah County Oregon. 

18. Amendments 
All changes to this Contract, including changes to the scope of work and Contract amount, must be made by written amendment 
and approved by the Chief Procurement Officer to be valid. Any amendment that increases the original Contract amount by more 
than 25% must be approved by the City Council to be valid. 

19. Business Tax Registration 
The Consultant shall obtain a City of Portland business tax registration number as required by PCC 7.02 prior to beginning work 
under this Contract 

20. Prohibited Conduct 
The Consultant shall not hire any City employee who evaluated the proposals or authorized the award of this Contract for two years 
after the date the Contract was authorized without the express written permission of the City and provided the hiring is permitted 
by state law. 

21. Payment to Vendors and Subconsultants 
The Consultant shall timely pay all subconsultants and suppliers providing services or goods for this Contract. 

22. Access to Records 
The Consultant shall maintain all records relating to this Contract for three (3) years after final payment. The City may examine, 
audit and copy the Consultant's books, documents, papers, and records relating to this Contract at any time during this period upon 
reasonable notice. Copies of these records shall be made available upon request. Payment for the reasonable cost of requested 
copies shall be made by the City. 

23. Audits 
(a) The City may conduct financial and performance audits of the billings and services specified in this Contract at any time in 

the course of the Contract and during the three (3) year period established by paragraph 22. Audits will be conducted in 
accordance with generally accepted auditing standards as promulgated in Government Auditing Standards by the 
Comptroller General of the United States Government Accountability Office. 

(b) If an audit discloses that payments to the Consultant exceed the amount to which the Consultant was entitled, the Consultant 
shall repay the amount of the excess to the City . 

. 24. Electronic Signatures 
The City and Consultant may conduct this transaction, including any Contract amendments, by electronic means, including the use 
of electronic signatures. 

25. Merger Clause 
This Contract encompasses the entire agreement of the parties, and supersedes all previous understandings and agreements between 
the parties, whether verbal or written. 

26. Dispute Resolution/Work Regardless of Disputes 
The parties shall participate in mediation to resolve disputes before conducting litigation. The mediation shall occur at a reasonable 
time after the conclusion of the Contract with a mediator jointly selected by the parties. Notwithstanding any dispute under this 
Contract, the Consultant shall continue to perform its work pending resolution of a dispute, and the City shall make payments as 
required by the Contract for undisputed portions of the work. In the event of litigation, no attorney fees are recoverable. No 
different dispute resolution paragraph(s) in this Contract or any attachment hereto shall supersede or take precedence over this 
provision. 

27. Progress Reports: IOI Applicable/~/ Not Applicable 
If applicable, the Consultant shall provide monthly progress reports to the Project Manager as described in the Statement of the 
Work and Payment Schedule. 

28. Consultant's Personnel: IOI Applicable /[gj/ Not Applicable 
If applicable, the Consultant shall assign the personnel listed in the Statement of the Work and Payment Schedule for the work 
required by the Contract and shall not change personnel without the prior written consent of the City, which shall not be 
unreasonably withheld. 
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29. Subconsultants 
The Consultant shall use the subconsultants identified in its proposals. The Consultant shall not change subconsultant' s 
assignments without the prior written consent of the Chief Procurement Officer. The City will enforce all social equity Contracting 
and Disadvantaged, Minority, Women and Emerging Small Business (D/M/W/ESB) subContracting commitments submitted by 
the Consultant in its proposals. Failure to use the identified D/M/W/ESB subconsultants without prior written consent is a material 
breach of contract. · 
For Contracts valued $50,000 or more, the Consultant shall submit subconsultant payment and utilization information 
electronically, reporting ALL subconsultants employed in the performance of this agreement. More information on this process 
may be viewed on the City Procurement website at: https://www.portlandoregon.gov/brfs/75932. Contact the PTE Contract 
Compliance Specialist for submission guidelines. 

Subconsultants are responsible for meeting all requirements applicable to the Consultant under this contract, including compliance 
with City policies and all applicable federal, state, and local laws and regulations. 

30. Third Party Beneficiaries 
There are no third-party beneficiaries to this Contract-. Enforcement of this Contract is reserved to the parties. 

31. Conflict oflnterest 
Consultant hereby certifies that, if applicable, its Contract proposal is made in good faith without fraud, collusion or connection of 
any kind with any other proposer of the same request for proposals or other City procurement solicitation(s), that the Consultant as 
a proposer has competed solely on its own behalf without connection or obligation to, any undisclosed person or firm. Consultant 
certifies that it is not a City official/employee or a business with which a City official/employee is associated, and that to the best 
of its knowledge, Consultant, its employee(s), its officer(s) or its director(s) is not a City official/employee or a relative of any City 
official/employee who: i) has responsibility in making decisions or ability to influence decision-making on the Contract or project 
to which this Contract pertains; ii) has or will participate in evaluation or management of the Contract; or iii) has or will have 
financial benefits in the Contract. Consultant understands that should it elect to employ any former City official/employee during 
the term of the Contract then that the former City official/Consultant employee must comply with applicable government ethics 
and conflicts of interest provisions in ORS Chapter 244, including but not limited to ORS 244.040(5) and ORS 244.047, and the 
City's Charter, Codes and administrative rules, including lobbying prohibitions under Portland City Code Section 2.12.080. 

32. Respectful Workplace Behavior 
The City of Portland is committed to a respectful work environment, free of harassment, discrimination and retaliation and other 
inappropriate conduct. Every individual has a right to work in a professional atmosphere where all individuals are treated with 
respect and dignity. The City' s HR Rule 2.02 covers all employees with the City of Portland as well as consultants, vendors or 
consultants who provide services to the City of Portland. By signing this Contract/ Agreement, the Consultant indicates compliance 
with all terms and conditions contained in this Contract including HR 2.02. 
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AGREEMENT FOR INSURED LIFE AND LONG-TERM DISABILITY BENEFITS EXHIBIT A 
STATEMENT OF THE WORK 

AND 
PAYMENT SCHEDULE 

Scope of Insurer Services 

The Insurer shall provide services specifically to the Bureau of Human. Resources. The Insurer shall 
continue to provide the City those services set forth in Exhibit B of this agreement. In addition, the 
Insurer shall provide the services outlined below: 

1. General administrative services including but not limited to eligibility, ·certification, 
customer service, basic/supplemental life insurance and long-tenn disability insurance 
claims processing and adjudication. The Insurer will also provide timely response to 
informational and forms request from the benefits office and City employees and to have a 
representative be available to meet periodically with representatives of the benefits office 
to review administrative services. 

Scope of City Services 

To assist the Insurer in carrying out its obligations hereunder, the City shall perform the services set 
out below: 

1. Provide eligible plan participants information regarding the services outlined in Exhibit B. 

Compensation 

The City shall pay the Insurer for work performed under this Agreement at the following rates. The 
total compensation to the Insurer shall not exceed the specified individual rates paid to the Insurer 
per plan year. 

, : ·· · ,·-•. ·-:_. ,.-,·· .· .-:. '.. --_ Basiclrfe.Premiums .• • · . . · · · 
"' , ~ • - .. • - • }' • ' " ' • • 

P~rfod: 

Class 

PPA and PFFA (flat $50,000) 

DCTU,Rec Employees, Represented AFSCME 189-3, 
PCL, and BOEC Employees 
(1x annual salary to a maximum of $50,000) 

Non-Represented, PTE-17 and PPCOA Employees 
(1x annual salary to a maximum of $50,000) 

7 /1/201t:-6/30/2018 
Rates per $1,000 

$0.090 

$0.120 

$0.156 

7/112018:...S/30/2019 . 
Rates per $1,000 

$0.090 

$0.120 

$0.156 

(1) Supplemental Life Premiums 

Employee"Lite Premiu'm : .'': ·:spou'se 'Life ~r~in'iur_Tl '.'} 

7/1/2018- . 
. ,., 

7/1/2018-·' .· 
Period: s13oi2d1s · ··Period: 6/30/201.9 

Age Rates per Age Rates per 
Graded $1,000 Graded $1,000 

<30 $0.025 <30 $0.025 

30-34 $0.038 30-34 $0.038 
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.. '.::.:.::iii!~;,;:._,-:.·. 
. :~!!~!~~1~ ,-

Age Rates per Age Rates per 
Graded $1,000 Graded $1,000 

35-39 $0.040 35-39 $0.040 
40-44 $0.050 40-44 $0.050 
45-49 $0.075 45-49 $0.075 
50-54 $0.115 50-54 $0.115 
55-59 $0.215 55-59 $0.215 
60-64 $0.310 60-64 $0.310 
65-69 $0.500 65-69 $0.500 

70 $0.670 70 $0.670 
71 $0.685 71 $0.685 
72 $0.750 72 $0.750 
73 $0.815 73 $0.815 
74 $0.880 74 $0.880 

Period: 7/1/~018~/3.0/~01 $ 
Rate per $5,000 $0.650 

... =-- ~l r ·' . ~I_: :_-;Pofted Membe~ ' )a:icludi_ng Spouses ,·:: ' - -·· ' -. ... - .. "' ... ' .' . . . ' . r ,, ·-'". - .. , . ' - , ' •• 

·. ··,· .. er10 :.- ., ,. . . . -~_. ·, ~.; . . ·,. .. . : '·: ' • , < • ,• ., .. I? d 7/1/2017...::S/30/2019 

Age Graded Rate per $1,000 

<30 $0.025 
30-34 $0.038 
35-39 $0.040 
40-44 $0.050 
45-49 $0.075 
50-54 $0.115 
55-59 $0.215 
60-64 $0.310 
65-69 $0.500 

70 $0.670 
71 $0.685 
72 $0.750 
73 $0.815 
74 $0.880 
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Long Term Di~ability-Premium* 
'Period: 7/1/201s-:6/30i2019 ,•-· .. ·:: ... 

Core 0.200% 

Buy-Up 0.198% 

* Rates are expressed in terms of a percentage of covered volume. 
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WORKERS' COMPENSATION INSURANCE STATEMENT 

IF YOUR FIRM HAS CURRENT WORKERS' COMPENSATION INSURANCE, CONSUL TANT MUST SIGN HERE: 

I, undersigned, am authorized to act on behalf of entity designated below, and I hereby certify that this entity has current Workers' 
Compensation Insurance. /) / t, 
Consultant Signature: . Lk=-== Date: grf1oh K Entity: fs\---~o.f 6 
JF YOUR FIRM DOES NOT HA VE CURRENT.WORKERS' COMPENSATION INSURANCE, CONSULTANT MUST COMPLETE 
THE FOLLOWING INDEPENDENT CONSULTANT CERTIFICATION STATEMENT: 

As an independent Consultant, I certify that I meet the following standards: 

I . The individual or business entity providing labor or services is registered under ORS Chapter 701, if the individual or business entity 
provides labor or services for which such registration is required; 

2. Federal and state income tax returns in the name of the business or a business Schedule C or form Schedule F as part of the personal income 
tax return were filed for the previous year if the individual or business entity performed labor or services as an independent Consultant in the 
previous year; and 

3. The individual or business entity represents to the public that the labor or services are to be provided by an independently established 
business. Except when an individual or business entity files a Schedule Fas part of the personal income tax returns and the individual or 
business entity performs farm labor or services that are reportable on Schedule C, an individual or business entity is considered to be 
engaged in an independently established business when four or more of the following circumstances exist. Consultant: check four or more 
of the following: 

A. The labor or services are primarily carried out at a location that is separate from the residence of an individual who 
performs the labor or services, or are primarily carried out in a specific portion of the residence, which portion is set aside 
as the location of the business; 

B. Commercial advertising or business cards as is customary in operating similar businesses are purchased for the business, or 
the individual or business entity has a trade association membership; 

C. Telephone listing and service are used for the business that is separate from the personal residence listing and service used 
by an individual who performs the labor or services; 

D. Labor or services are performed only pursuant to written Contracts; 

E. Labor or services are performed for two or more different persons within a period of one year; or 

F. The individual or business entity assumes financial responsibility for defective workmanship or for service not provided as 
evidenced by the ownership of performance bonds, wananties, errors and omission insurance or liability insurance relating 
to the labor or services to be provided. 

Consultant Signature Date 

FOR CITY USE ONLY 

PROJECT MANANGER-COMPLETE ONLY IF CONSULTANT DOES NOT HA VE WORKER'S COMPENSATION INSURANCE 
ORS 670.600 Independent Consultant standards. As used in various provisions of ORS Chapters 316,656, 657, and 701 , an individual or 
business entity that performs labor or services for remuneration shall be considered to perform the labor or services as an •independent 
consultant" if the standards of this section are met. The Contracted work meets the following standards: 

I. The individual or business entity providing the labor or services is free from direction and control over the means and manner of providing 
th,e labor or services, subject only to the right of the person for whom the labor or services are provided to specify the desired results; 

2. The individual or business entity providing labor or services is responsible for obtaining all assumed business registrations or professional 
occupation licenses required by state law or local government ordinances for the individual or business entity to _conduct the business; 

3. The individual or business entity providing labor or services furnishes the tools or equipment necessary for performance of the Contracted 
labor or services; 

4. The individual or business entity providing labor or services has the authority to hire and fire employees to perform the labor or services; 

5. Payment for the labor or services is made upon completion of the performance of specific portions of the project or is made on the basis of 
an annual or periodic retainer. 

City Project Manager Signature 
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CONSULT ANT SIGNATURE: 

This Contract may be signed in two (2) or more counterparts, each of which shall be deemed an original, and which, when taken 
together, shall constitute one and the same Agreement. 

The parties agree the City and Consultant may conduct this transaction, including any Contract amendments, by electronic means, 
including the use of electronic signatures. 

I, the undersigned, agree to perform work outlined in this Contract in accordance to the STANDARD CONTRACT PROVISIONS, 
the terms and conditions, made part of this Contract by reference, and the ST A TEMENT OF THE WORK made part of this 
Contract by reference; hereby certify under penalty of perjury that I/my business am not/is not in violation of any Oregon tax laws; 
hereby certify that my business is certified as an Equal Employment Opportunity Affirmative Action Employer and is in compliance 
with the Equal Benefits Program as prescribed by Chapters 5.33.076 and 5.33.077 of Code of the City of Portland; and hereby 
certify I am an independent consultant as defined in ORS 670.600. 

su,a,m~~•Y A 
BY: \j \L Date:--=O ........... [ / ___ l o_l_, 1'_ 

Name: Graeme Queen 

Title: 2nd VP Strategic Account Services 
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CONTRACT NUMBER: __________ _ 

CONTRACT TITLE: EMERGENCY CONTRACT FOR EMPLOYEE LIFE AND LONG-TERM DISABILITY 
INSURANCE 

By: Date: 8:/~/1~ 
By: Date: 

Chief Procurement Officer 

By: Date: 
Elected Official 

Approved: 

By: Date: 
Office of City Auditor 

Appro=I ..,1!'J:,ROVED AS TO FO~ 
~ - /o ·~ ,~ 

By~~ 
Date: 

0 0 -

CITY ATTORNEY 
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AGREEMENT FOR PROFESSIONAL, TECHNICAL, OR EXPERT SERVICES 

_ . _ CONTRACT_NO. ~08'7 
SHORT TITLE OF WORK PROJECT: Contract with Standard Insurance Company for employee life and 

long term disability insurance · · 

This contract is between the City of Portland, acting by and through its Elected Officials, hereafter called "City," and Standard 
insurance Company, hereafter called Contractor. Th,e City's Project Manager for this contract the Manager, Benefits . . 

Effective Date and Duration 
This contract shall become effective on July l, 2008. This contract shall expire, unless otherwise terminated or extended, on June 
30, 2013, . 

Statement of Work 
(a) The statement ofworlc is contained in EXHIBIT A attached hereto and by this reference made a part hereof. 
(b) The delivery schedule for the work is identified in EXIIlBIT A 

Consideration 
( a) City agrees to pay Contractor a sum .not to exceed the specified individual rates in Exhibit A per eqiployee per month 

for accomplishment of the work.. ·. _ · . 
(b) · Interim p~yments shall be made t_o Contractor Ql:COrding to the schedule identified in EXIDB_IT A . 

Terms and com,iitions listed on pages 2- 4. 

C,ONTRACTOR DATA, CERTIFICATION, AND SIGNATURE 

Name (please print): Standard Insurance Company -
Addre.Ss: · · 920 SW 611 A venue, Portland, OR 97204 
Social Security #: · · · 

· Federal Tax ID#: _93-0242990 ___ State Tax ID#: --~---Business License# _____ _ 
Citizenship: . Nonresident alien · Yes __ No - . 
Business Designation (check one): . __ Individual __ Scile Proprietorship - __ Partnership · _X_Corporation 
__ Limited Liability Co (LLC) · __ Estate/frost __ Public Service Corp. __ Goveniment/Nonprofit · 

Payment information will be reported to the IRS under the name and taxpayer I.D. number .provided above. Information must be 
provided prior to _contract approval. Information not matching IRS records could subject you to.20 percent backup withholding. 

I, the undersigned, agree to perfonn work outlined in this contract in accordance to the terms and conditions (listed on pages 2-4 
and made part of this contract by reference) and the statement of work made part of this contract by reference; hereby certify 
under penalty of perjury that I/my business am not/is not in violation of any Oregon tax laws; hereby certify that my business is 
certified as an Equal Employment Opportilnity Affirmative Action Employer and is in compliance with the Equal Benefits -
Program as prescribed by Chapter 3_.100 of Code of the City of Portland; and hereby certify-I am 11D in4cpendent contractor as 
defined in ORS 670.600. · · 

ApprovedbytheContl'ilCtor: \/,P ,o-2r-o& 
· Signature/fitle · Date 

Approved by Mayor or Commissioner: 

Approved by City Auditor: 

Approved as to Form 
by City Attorney: 
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CITY OF PORTLAND 
STANDARD CONTRACT PROVISIONS FOR 

PROFESSIONAL, TECHNICAL & E~PERT SERVICES_ (MANDATORY PROVISIONS) 

1. Access to Records 
The Contract~r shall maintain, and the City of Portl~d ("City'!) and its duly authorized ~presentatives shall have acce~ to the 
books, documents, papers, and records of the Contractor which· ate directly pertinent to the specific contract for the purpose of 
making audit; examination, excerpts, and transcripts for a period of three years after fulal payment Copies of applicable records 
shall be made available upon request Payment for cost ofcopies is reimbursable by the City. _ 

Aud~ . . 
(a) The City, either d~ly or through a designated representative, may conduct financial and performance audits of the billings -
and services specified in this agreement _at any tinw in the course of the agreement and during the three (3) year period . 
established by section 1, Access to .Records. Audits will be conducted in accordance with generally ·accepted auditing standards 
as promulgated in Government Auditing Standards by the Comptroller _General of the United States General Accounting Office. · 
(b) If an audit discloses that payments to the Contractor were in excess of the amount to which the Contractor was entitled, then 
the Contractor shall repay the amount of the excess to the City. 
( c) If any audit shows performance of services is not efficient in accordance with Government Auditing StandardS; or that the 
program is not effective in accordance with Govsmment Auditjng Standards, the 9ity may pursue remedies provided under 
section 5, Early Termination of Agreement and section 7, Remedies. · · 

3. · . Effective Date and Duration . . 
The passage of the contract expiration date (as recorded on_ reverse side) shall not extinguish, prejudice, or limit either party's · 
right to enforce this contract with respect to any default or defect in performance that has not been cured. 

4. Order of Precedence 
This contract consists of the terms and conditions of this contract, the Request for.Proposals (RFP) issued by the City, if any, and 
the Contractor's proposal in response to the RFP. In the evCIJ,t of any apparerit or alleged conflict between these various 
documents, the following order of precedence shall apply to resolve the conflict: a) this contract's terms and conditions, b) the 
City's RFP, and c) the Contractor's proposal in response to the RFP. · 

5. Early Termination of Agreement 
(a) The City and the Contractor; by mutual written agreement, may terminate this Agreement at. any time. 
(b) The City, on thirty (30) days written notice to the Contractor, may terminate this Agreement for any reason deemed 
· appropriate in its sole discretion. · 
(c) Either the City or the ContractQr may terminate this Agreement in the event of a bl,"<!ach of the Agreement by the other. Prior 
to such termination; however, the. party seeking the termination shall _give to the other party written notice of the breach and of 
the party's intent to.terminate. If the party has not entirely cured·the breach within fifteen (15) days of the notice, then the party 
giving the notice may terminate. the Agreement at any time thereafter by giving a written notice of termination. 

6. Payment.oil Early Termination 
(a) In the event of termination under subsection 5(a) or 5(b); Early Termination of Agreement hereof, the City shall pay the 
Conlri\ctor for work performed in accordance with.the Agreement prior to the termination date. · 
(b) In the event of termination under subsection 5(c), Early Termination of Agrc:enient hereof; by theContraciordue to a 
breach by the City, then the City shall pay the Contractor as provided in ~bsection ( a) of this section. 
(c) In the event of~rinination under subsection 5(c), Early Termination of Agreement hereof; by the City due to a breach by 
the Contractor, then the City shall pay the Contractor as provided in subsection (a) of this section, subject to set off of excess. · 
costs, as provided for in section 7(a), Remedies. 
(ii) In the event of early termination all of the Contractor's work product will become and remain property of the City. 

7. · Remedies 
(a) In the event of termination under subsection 5( c), Early Termination of Agreement, hereof; by tlie City due to a breach by 
the Contractor, then the City may complete the work either itself, by agreement with another contractor or by a combination 
thereof. In the event tlte cost ofcompleting the work exceeds the remaining unpaid balance of the total compensation provided 
under this contract, then the Contractor shall pay to the City the amount of the reasonable excess. 
(b) The remedies provided to the City under section 5, Early Termination of Agreement and section 7, Remedies for a breach 
by the Contractor shall not be exclusive. The City also shall be entitle!! to any other equitable and legal remedies that are 
available. · 
(c) In the event of breach of this Agreement by the City, then the Contractor's remedy shall be limited to termination of the 
Agreement and receipt of payment as provided in section 5(c), Early Termination of Agreement and section 6(b), Payment on 
Early Termination hereof · 

8. Subcontracts and Assignment 
Contractor shall not subcontract, assign or transfer any of the work scheduled under this agreement, without the prior written 
consent of the City. Notwithstanding City approval of a subcontractor, the Contractor shall remain obligated for full performance 
hereunder, and the City shall incur no obligation other than its obligations to the Contractor hereunder. The ContractQr agrees 
that if subcontractors are employed in the performance of this Agreement, the Contractor and its subcontractors are subject tQ the 
requirements and sanctions of ORS Chapter 656, Workers' Compensation. 
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9. Compliance with Applicable Law 
In connection with its activities under this Agreement, Contractor shall comply with. all applicable federal, state and local laws 
and regulations including the City's Equal Benefits Ordinance and its administrative rules, all of which are incorporated by this 
reference. Fai)ure to comply with the Ordinance permits the City to impose sanctions or require remedial actions as stated in 
Section 13.1 of the administrative rules. Contractor shall complete Exhibit B, Independent Contractor/Worlcers' Compensation 
Insurance Questionnaire, which is attached hereto and by this reference made a part hereof. 

9a. Indemnity - Claims for Other than Professional Liability 
Contractor shall defend, save, and hold harmless the City of Portland, its officers, agents, and employees, from all claims, suits, 
or actions of whatsoever nature, including intentional acts, resulting from or arising out of the activities of Contractor or its 
subcontractors, agents or employees under this agreement. Nothing in this section requires the Contractor or its insurer to 
indemnify the City for any claims or losses arising out of death, or bodily injury to persons, or property damage caused by the 
negligence of the City. 

· 9b. Indemnity - Claims for Professional Liability . 
Contractor shall defend, save, and hold harmless the City of Portland, its officers, agents; and employees, from all claims, suits, 
or actions arising out of the professional negligent acts, errors or omissions of Contractor or its .subcontractors and sub-
consultants, agents or employees in performance of professional services under this agreement. Nothing in this section requires 
the Contractor or its insurer to indemnify the City for any claims or .losses caused by the negligence of ~he City. 

9c. Indemnity - Standard of Care · 
If Contractor's services involve engineering or consulting, the standard of care applicable to Contractor's service will be the 
degree of skill and diligence normally employed by professional engineers or consultants performing the same or similar services 
at the time such services are performed. Contractor will re-perform any services not meeting this standard without additional 
compensation. 

10. Insurance 
Exhibit C is hereby referenced and made a part of this contract. 

11. Ownership of Work Product 
All work products produced by the Contractor under this contract is the exclusive property of the City. "Werle product" shall 
include but not be limited to research, reports, computer programs, manuals, drawings, recordings, photographs, artwork and any 
data or information in any form; the Contractor and the City intend that such work product shall be deemed "work made for hire" 
of which the City shall be deemed the author. If for any reason a work product is deemed not to be a "work made for hire," the 
Contractor hereby irrevocably assigns and transfers to the City all right, title and interest in such work product, whether arising 
from copyright, patent, trademark, trade secret, or any other state or _federal intellectual property law or doctrines. Contractor 

• shall obtain such interests and execute all documents necessary to fully vest such rights in the City. Contractor waives all rights 
relating to work product, including any rights arising under 17 USC I 06A, or any other rights of authorship, identification or 
approval, restriction or limitation on use or subsequent modifications. If the Contractor is an architect, the work product is the 
property of the Contractor-Architect, and by execution of this contract, the Contractor-Architect grants.the City an exclusive and 
irrevocable license to use that work product. 

12. . Nondiscrimination 
Contractor agrees to comply with all applicable requirements of federal and state civil rights and rehabilitation statutes, rules, and 
regulations. Contractor also shall comply with the Americans With Disabilities Act of 1990 (Pub I. No. IO 1-336) including Title 
II of that Act, ORS 659.425, and all regulations and administrative rules established pursuant to those laws. 

13. Successors in Interest 
The provisions of this contract shall be binding upon and shall inure to the benefit of the parties hereto, and their respective 
successors and approved assigns. 

14. Severability 
The parties agree that if any term or provi~ion of this contract is declared by a court of competent jurisdiction to be illegal or in 
conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of 
the parties shall be construed and enforced as if the contract did not contain the particular term or provision held to be invalid. 

15. Waiver 
The failure of the City to enforce any provision of this contract shall not constitute a waiver by the City of that or any other 
provision. 

16. . Errors 
The Contractor shall perform such additional work as may be necessary to correct errors in the work required under this contract 
without undue delays and without additional cost. 

17. Governing Law 
The provisions or this contract shal I be construed in accordance with the provisions of the laws of the State of Oregon. Any 
action or suits involving any question arising under this contract must be brought in the appropriate court in Mulmomah County 
Oregon. 
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18. Amendments 
All changes to this contract, including changes to the scope of work and contract amount, must be made .by written amendment 
and approved by the Pwekasing Agent to 1,c .!tliEI. ft~, ftffltft6fflent that h1c1cascs the 9rigiH&l 1.11ea:aot'llffleURt b~r 1110.e th&R 2S%-
must beappi:--ed by dte City Council to 1,c .zilid."--..rno..yor or-dirtc;i-or of h~"I Re~rc.ts .. . 
19. Business License · 
The Contractor shall obtain a City of Portland _business license as required by PCC 7.02 prior to beginning work under this 
Agreement. The Contractor shall provide a business license number in the space provided on page one of this Agreement. 
Additionally, the Contractor shall pay all fees or taxes due under the Business License Law and the Multnomah County Business 
Income Tax (MCC Chapter 12) during the full term of this contract. Failure to be in compliance may result in payments due 
under this contract to be withheld to satisfy amount due tinder the Business License Law and the Multnomah County Business 
Income Tax Law. 

20. Prohibited Interest 
(a) No City officer or employee during his or her tenure or for one year thereafter shall have any interest, direct or indirect, in this 
Agreement or the proceeds thereof. 
{b) No City officer or employee who participated in the award of this Agreement shall be employed by the Contractor during the 
period of the Agreement. 

21. Payment to Vendors and Subcontractors 
The Contractor shall timely pay all suppliers, lessors and contractors providing it services, materials or _equipment for carrying 
out its obl_igations under this Agreement. The Contractor shall not take or fajJto take any action in a manner that causes the City 
or any materials ~at the Contractor provides hereunder to be subject to any claim or lien of any person. without the City's prior 
written consent. 

Merger Clause 
THIS CONTRACT AND A TT ACHED EXHIBITS CONSTITUTES THE ENTIRE AGREEMENT BETWEEN THE PARTIES. 
NOW AIVER, CONSENT, MODIFICATION, OR CHANGE OF TERMS OF THIS CONTRACT SHALL BIND EITHER 
PARTY UNLESS IN WRITING AND SIGNED BY BOTH PARTIES. SUCH WAIVER, CONSENT, MODIFICATION, OR 
CHANGE IF MADE, SHALL BE EFFECTIVE ONLY IN SPECIFIC INSTANCES AND FOR THE SPECIFIC PURPOSE 
GIVEN. THERE; ARE NO UNDERSTANDINGS, AGREEMENTS, OR REPRESENTATIONS, ORAL OR WRITTEN, NOT 
SPECIFIED HEREIN REGARDING THIS CONTRACT. CONTRACTOR, BY THE SIGNATURE OF ITS AUTHORIZED 
REPRESENTATIVE, HEREBY ACKNOWLEDGES THAT HE OR SHE HAS READ THIS CONTRACT, UNDERSTANDS 
IT AND AGREES TO BE BOUND BY ITS TERMS AND CONDITIONS. 

OPTIONAL PROVISIONS (selected by City Project Manager) 

22. Arbitration:/_/ Not Applicable/ _X_j Applicable (consult with City Attorney's Office before finalizing as 
applicable) 

(a) Any dispute arising out ofor in connection with this Agreement, which is not settled by mutual agreement of the Contractor 
and the City within sixty (60) days of notification in writing by either party, shall be submitted to an arbitrator mutually agreed 
upon by the parties. In the event the parties cannot agree on the arbitrator, then the arbitrator shall be appointed by the Presiding 
Judge (Civil) of the Circuit Court of.the State of Oregon for the County of Multnomah. The arbitrator shall be selected within 
thirty (30) days from the expiration of the sixty (60) day period following notification of the dispute. The arbitration, and any 
litigation arising out of or in connection with this Agreement, shall be conducted in Portland, Oregon, shall be governed by the 
laws of the State of Oregon, and shall be as speedy as reasonably possible. The applicable arbitration rules for the Multnomah 
County courts shall apply unless the parties agree in writing to other rules. The arbitrator shall render a decision within forty-five 
(45) days of the first meeting with the Contractor and the City. Insofar as the Contractor and the City legally may do so, they 
agree to be bound by the decision of the arbitrator. 
(b) Notwithstanding any dispute under this Agreement, whether before or during arbitration, the Contractor shall continue to 
perform its work pending resolution ofa dispute, and the City shall make payments as required by the Agreement for undisputed 
portions of work. 

23. Progress Reports: /_/ Applicable /_X_/ Not Applicable 
The Contractor shall provide monthly progress reports to the Project Manager. If applicable, Exhibit A should list what 
information the Contractor must include in monthly progress reports. 

24. Contractor's Personnel: /_/ Applicable /_X_/ Not Applicable 
The Contractor shall assign the following personnel to do the work in the capacities designated: If applicable, list selected 
personnel in Exhibit A. The Contractor shall not change personnel assignments without the prior written consent of the City. 

25. Subcontractors: /_/ Applicable /_X_j Not Applicable 
The Contractor shall assign the following subcontractors to perform work in the capacities designated: If applicable, list selected 
subcontractors in Exhibit A. The Contractor shall not change subcontractor assignments without the prior written consent of the 
City 
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Agreement for Insured Life and Long Term Disability Benefits 
Exhibit A 

Statement of the Work 
and 

Payment Schedule 

Scope of Insurer Services ,. 
The Insurer shall provide services specifically to the Bureau of Human Resources. The 
Insurer shall continue to provide the City those services set forth in Exhibit B of this 

· agreement. In addition the Insurer shall provide the services outlined below: 
1. General administrative services including but not limited to eligibility, 

certification, customer service, basic/supplemental life insurance and long 
term disability insurance claj.ms processing and adjudication. The Insurer will 
also provide tiinely response to informational and forms re.quest from the 
benefits office and City employees and to have a representative be available to 
meefperiodically with representatives of the benefits office to review 
administrative services. 

Scope of City Services . 
to assist the Insurer in carrying out i~ .obligations hereunder, the City shall perform the 

· services set out below: · 
· l ., Provide eligible plan participants information regarding the services; . . 

outlined in Exhibit'D. 

Compensation 

The City shall pay the Insurer for work performed under this Agreement at the following .. 
rates. the total compensation to the Insurer shall not exceed the specified individual rates 
paid to the. Insurer per plan year. · · 

Basic Life · 
Basic Life 
(per $1,000) 

Police & Fire $0:090 

DCfU,BOEC,REC $0.lSO 

COPPEA, 
Non-Rep 
&PPCOA 

$0.037 
$0.041 
$0.057 
$0.081 
$0.126 
$0.196 
·so.3oo 

· $0.438 
$0.471 
$0.927 
$1.036 
$1.151 
$1.~38 
$1.336 
$1.445 

Age 

Under30 
30-34 : 
35-39 
40-44 
45-49 
50-54 
55-59 
60-64 
65-69 
70 
71 
72 
73 
74 
75+ 

Long Term Disability 

DCTU, 
RecEes 
&BOEC . 

Base Plan 

0.441% of 
Insured 
Payroll 

-COPPEA, · . ' 0.139% of 
PPCOA Insured 
& Non-Rep · Payroll 

Buy-Up Plan 

0.454%of . 
· Insured 

Payroll 

0.151%of 
Insured 
Payroll 



Dependent Life 
Rate Per $5,000 
.~rMonth $0.650 

Spouse and Employee Supplemental Life Rate 
per Month 
per $1,000 
$ 0.025 
$0.038 
$0.040 
$0;050 
$0.075 
$0.115 
$0.ZIS 
$0.310 

.$0.500 
$0;670 
$0.685 
$0.750 
$0.815 
$0.880 

Age 
· Under30 

30-34 
35-39 
40-44 
45-49 
50-54 
55-59 
60-64 
65-69 
70 
71 
72 
73 
74 
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. · EXHIBITB . · 
JNDEPENDENT CO~Cl'OR CERTIFICATION ST.ATEMENT 

· SECTION..t . ' ' ' 
CONrRAcroR CBRTIPICATION I, undersigned, am aulhi>rlzed ID act on behaltof ontity_doslgnatcd botow. hereby eertlfy that ontlty,bas· 
CWRnt "!orlcm' ComlJCll$ati011 lnsJuance. · 

Contraetor Slgnatu~ :2n E2 /.. ; . Date · · / - 2,f/ Entifr, 'l:A-tMf'9 , :&i-JSt.t~t:,. S.... 

If entity does aot have Worken• Compensation Insunnce, City Project Manager and Contractor complete 
theremahider orthls f'orm. · · ' · · . 

SECTl'()NB. . . . . 
ORS 670.600. lndepe!Jdent contractor •~ndard5, Ansed In various provisions of ORS Cbaptois 316, 656, 6S?, and 701, 1111 lndividllal or. 
busJnoss cnriiy that pemnns tabor ·or sei:vtces for mnunmtion shall bo eomideml to perform lhe labor or ,mica as 111 'indcpeadcat eontraGtor" if 
ttie.studard.s of1hls ~on•~ The ~ntncted meets 111e ~lowing standards: 

I. The individual or bas~J entity providing 1hc lallor or Sffl'iccs Is free from dim:tion and eontrol over 1ho mcsalis11nd llllJIDCf of p,Cl'Ading tho' 
labor or smi=, ~joet.only to the right oflho _for whom 1he l~or smkct ue provided'° ll)Cl)lfy lhc= desln:4 

2. The lnd'IVldualw business ontlty ~ldliie lab!)r or mvlocs Is responsibl8 lor oblalnlng l!ll asslllllOd-baatncss i.glstialioos or profasional 
, II~~ by sfale hr~ .or k!qal ~t orcf'maneos Jbr-~lndmdual or business o~to IXJIUlucrt lhe bus~: 

3, The Individual or bvsincss entity provld"mg bl>or OJ aemccs' fumishe51M tools or ~t aeocssary,for pedormuce of the COD~ • 
• labor or seavit<:S; '. . . . 

4. The individual or-~~ entity'J)roviding 1ilbc?r or serv~ Ila, the;' authorliy lo bite 111d BR employees to pm'OIJII the; labor or·serv1ccs; 

S. ~l)'IDCllt for labor~ semccs Is made upon c:omplctlon ofdio paformanco ofl~e p_qnlom of the project or ii111de 1111 thb !,asis of P .. . , .... . . .. . .. . 
. IUIJlUlllorperiodic.JC1aiDer, . . , . . . .. 

City J>ro,leci Manager Signatui:c 

SECTIONC 

J?dependcnt dt., hdshc meets Ille f'olk,wing standar~ 

I •. The lndivllfuai or business cntltyprovlding lab«or
0

scrvlccs-ls ~stercduodet ORS Oiaptef 701, lf1he lndlvi&ml.orbuslnm cntit)'provl4c:s 
I~ or scmccs for which such rcgistnltion Is rc:qllbed; · . ' . 

2. Fcdml. and atato Income tllx ill tilt namo orlhe bus~or a businm Scbcdulo c; or form Sdlcdule Fas part ortbc persoMI Income 
m retlUll .wcie filed for the prnlous year If the llldlvidual or b'IISl11ess Clllliy pctforined labor or 1cmc:os as M independent comractor.ln 1ho 
pl'MOIB yar, and . . 

3. TIie llldivldual.or buslma entity Rpr'CSfflts IO the public lliat the labor or .strtice.urc IO be prmded by an 1Ddepc:11denl!y estlbilshcd 
businm. Except 'When an individual or buslnGs cntlty files a Sdlodulo Fas part of the penonal latomo tax mums·and 1hc lndlvldllll « 

. b~ awty pafonus fann labdr Of KtYicu that ue RpOrtabte on SchedllleC, an lndi.Yidllal or kslness oqdty is eonsidcred to be cagagi:d 
In in independ~cstabti:ibedbum1esnhen fa;pror more ofthcfollowh1g e~ exist. Contractor check fotu or more of the · 
fotlowlng: · · 

.. 

1 · 

A; 

·B. 

C. 

D. 

~-

The labor or sqvkcs are primarily emricd out at a location that Is separate fi-OJU tlle ~ldencc of an lndlvldual ,mo · 
peribrms the Jatior or senricos, or an: priJllarily carried o'llt In i specific portion of the mldence, which portion ls set a&ide . 
as the location oflhe business; .. · · · 

. . 
Colllmerc:lal advertising or business cards as ~-custonwy Ill operating sbnilar bvslncsses arc purdwed for the business. or 
'the Individual o~ business entity bas• ~de ~latlon membcishlp; 

T~lephoneJisthlg and are used for the bustne,,s that Is sep1r.11<1 from 1hc personal rcsidcace listing and seivice 
by 811 Individual who perform& 1he labor or seivlccs; · · 

Labor~ services are pcdbrmed only pursuant to written contracts; 

.' Labor or servlbcs perf~cd for or more dlffoRinJ persons Wi1hln a period of one year, or 

. P. 1bc lodividual or business entity ass~ financial rc5p011S11>1lity for defective workma_nship or for service not provld~ as 
evidenced by the ownership of pmomianee boilds, warranties. enors ancl omlssi'on insurance or tlabDity ~ce relating 
to the labor or semces·lo be provided. ?11&- ,;,.z.-,~ 

Colltractor Signature. Date 
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Citv of Portland v~ 8 9 1 j 1 
Bureau of 

Human Resources 
Knowledgeable I Helpful I Responsive 

Serilda Summers-McGee, Director 
(503)823-3572 Fax(503)823-4156 
Mailing Address 
1120 SW 5TH Ave. 
Suite400 

Portland, OR 97204 

Physical Address 
111 SW Columbia St. 
Suite 550 
Portland. OR 97201 

Office of Management and Finance Tom Rinehart, Chief Administrative Officer 

TO: 
FROM: 

MEMORANDUM 

Ted Wheeler, Mayor 
Cathy Bless, Health & Financial Benefits Manager 

SUBJECT: Emergency Procurement for Employee Life & Long-Term Disability Insurance through 
Standard Insurance Contract 

DATE: 
CC: 

July 3, 2018 
Serilda Summers-McGee, Bureau of Human Resources DirectorS).JA--

Pursuant to PCC 5.33.130 and the PTE Contracting Manual; the Bureau of Human Resources -
Health & Financial Benefits Office, is declaring an emergency to meet its need to procure a contract 
with Standard Insurance for employee life and long-term disability insurance. 

Standard Insurance is the current provider of these services and the contract expired June 30, 2018. 
There is no equivalent entity capable of bidding and implementing these services retroactively to July 
1, 2018. We are requesting a one-year contract to allow for a complete RFP, selection and 
implementation process. The cost estimate is $2,200,000 and includes both employee and employer 
contributions for basic life insurance, supplemental life insurance and long-term disability coverage. 

The RFP will include additional services that have not been previously bid under the current contract 
such as short-term disability, accidental death, critical illness and other voluntary benefits the Health 
and Financial Benefits Office would like to evaluate. The Benefits Office has recently sent a Citywide 
survey seeking employee input for these additional options. Employee feedback will be important as 
we evaluate the best options to the City under a comprehensive RFP. The delay was not intentional, 
and an error. However, given new priorities and opportunities within the Bureau of Human Resources 
any enhancements would have required more time to include and we would not have had all the 
information we expect to have as this RFP is released . Additionally, it is not prudent to change 
providers and rates mid-year. Changes in the Benefit software require reconfiguration and takes 
months and testing , adding additional expense. 

Please provide an emergency declaration to move this contract extension forward allowing for a 
complete RFP process. 

/[ ___ _ 
Ted Wheeler, Mayor 

We are an equal opportunity employer Ei ,<i -I 

Please notify the City of Portland of the need for ADA accommodations no less than five (5) days prior to any · 
City-sponsored event by contacting the Bureau of Human Resources at 503-823-3572 or the City's TTY at 503-823-6868. 



EMERGENCY DIRECT AWARD 

NON-CONFLICT OF INTEREST AND CONFIDENTIALITY STATEMENT 

I, Cathy Bless, project manager for the Emergency Life & Long Term Disability Insurance with 
Standard Insurance Company do hereby certify that: 

NON-CONFLICT OF INTEREST 
To the best of my knowledge, I do not have a conflict of interest1 in awarding this contract/PO as a result 
of any financial or other interest on my part or that of any member of my immediate family, nor of my 
partner(s). Further, I certify that I am not employed by nor do I have any arrangement for future 
employment with the entity selected for this contract, nor will I solicit or accept gratuities, favors, or 
anything of monetary value from any company or organization associated with this contract. 

CONFIDENTIALITY 
Also, this certifies that I agree to abide by all rules and prohibitions set forth by the City of Portland as 
they relate to conflict of interest and confidentiality. I understand these prohibitions include the 
discussion or disclosing of any information designated by the City of Portland as confidential to any 
person, firm, corporation, or other business entity, at any time prior to the execution of the contract or 
issuance of the Purchase Order. 

(Signptu1 ) 

111! 1ff 
I (Da\ e) 

1A conflict of interest is identified as a situation, in which a Project Manager has, or appears to have, a financial relationship with a selected 
vendor, or has a family relationship with a selected vendor. 

A family relationship with a responding proposer means that the project manager is related to that proposer by marriage, or domestic partnership, 
and Includes relationships such as children, stepchildren, parents, grandparents, grandchildren, brothers, sisters, fathers-in-law, mothers-in-law, 
sisters-in-law, and brothers-in-law. 

Financial relationships include involvement of the project manager and the vendor in a current partnership, joint venture, company, or 
corporation, and any other relationship that could make it appear that the project manager would obtain monetary benefit if a contract was 
awarded to the vendor, 


