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Where did this project come from?

 Comprehensive Plan changes to 
existing requirement 
 Initially part of Code Reconciliation 

Project
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Building permit application
Permit information available online

Neighborhood 
Contact

Type I or II LUR
Mailed notice, 
comment period

Building 
permit 
application

Neighborhood 
Contact

Type III LUR
Mailed notice, 
staff report, public 
hearing

Building 
permit 
application

Neighborhood 
Contact



Neighborhood Contact| 4

Current Requirement: 
Thresholds

 Development in multi-dwelling or commercial 
zones
 Add ≥10,000 sq ft of building area or ≥5 new 

dwelling units
 Not subject to LUR

 Development in campus institution zones
 Add ≥10,000 sq ft
 Not subject to LUR
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Current Requirement: 
Thresholds

 Type IIx or Type III Land divisions and planned 
developments
 Design-related reviews
 Proposals using community design standards
 Proposals involving design or historic review 
 in …
 a overlay
 Albina Community Plan
 Outer Southeast Community Plan 

 that …
 create >3 new units or
 >10,000 sq ft of building area
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Current Requirement: 
Process

 Applicant requests a meeting with local 
neighborhood association (NA).

 NA may then choose to meet with the 
applicant.

 If a meeting is held, applicant must mail a 
follow-up letter to NA.



What problems are we trying to 
solve?

 Reach of notice

 Consistency and predictability

 process 

 thresholds
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Key elements of proposal

 All projects in most zones, creating >10,000 
sq ft of new building, trigger the 
requirement.

 Applicant posts a sign and sends an email or 
mail to NA, district coalition and BA.

 If the project creates >25,000 sq ft of new 
building, applicant must also hold a public 
meeting. 
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What problems are we trying to 
solve?

Reach of notice
 Require on-site sign for projects >10,000 square 

feet
 Require a meeting for projects >25,000 square 

feet
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What problems are we trying to 
solve?

Consistency and predictability
 Process
 Developer is always responsible for notice and meeting. 
 Timeline is more consistent.

 Thresholds
 All building permit and LURs for developments >10,000 square 

feet will trigger requirement.
 Note: some smaller projects that would trigger the 

requirement now would not trigger it under the proposal.
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Comparison: Process
Before 
5/24/2018

Current Proposed

Initial 
contact

Letter offering 
meeting with NA

Letter offering 
meeting with NA

• Letter summarizing 
project

• Sign summarizing 
project

Recipients 
of contact

NA and DC NA, DC, BA and 
school district

• Letter: NA, DC, BA and 
(for larger projects) 
school district

• Sign: Anybody passing by

Method of 
initial 
contact

Certified mail Certified mail Email or mail
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Comparison: Process
Before 
5/24/2018

Current Proposed

Meeting 
responsibility

Neighborhood 
Association

Neighborhood 
Association

Applicant

Meeting 
timing

Up to 45 days 
after letter 
mailed 

Up to 45 days 
after letter 
mailed 

≥14 days after letter 
mailed AND
≥14 days before application 
submitted

Meeting 
consistency

Depends on NA 
interest and 
availability

Depends on NA 
interest and 
availability

Required
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Comparison: Thresholds

Before 5/24/2018 Current Proposed

Develop
ment by 
right

• In MD zones, adding 
≥5 units

• In Division Main 
Street Corridor 
Overlay Zone, 
adding >5000 sq ft

• In MD zones, adding ≥5 
units

• In MU zones, adding ≥5 
units or ≥10,000 sq ft

• In CI zones, adding 
≥10,000 sq ft

• Sign: Adding 
>10,000 sq ft

• Sign and meeting: 
Adding >25,000 sq
ft

Land use 
reviews

Land Divisions and 
Planned Developments 
processed through Type 
IIx or Type III 
procedure.

LDs and PDs processed 
through Type IIx or Type 
III procedure.

• Sign: LDs and PDs 
creating ≥4 lots

• Sign and meeting: 
LDs and PDs 
creating ≥11 lots

Proposals 
in 
design-
related 
review

• Using Community 
Design Standards

• In some areas, 
adding >10,000 sq ft
or >3 units

• Using Community 
Design Standards

• In some areas, adding 
>10,000 sq ft or >3 
units

None



Signs
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“The Great Los Angeles Walk” by waltarrr is licensed under CC BY-NC-ND 2.0
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“Development Public Notice Sign” by Chesapeake Bay Program is licensed under CC BY-NC 2.0
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“Notice of Zoning Hearing” by Dan Keck is licensed under CC0 1.0
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Other supporting material
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Key issues 

 Thresholds
 Meeting responsibility
 Unintended consequences
 Larger universe of notification and 

information availability
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Thresholds
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<10000 sq ft

 Would require no notice
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8332 N Willamette Blvd
4,278 sq ft
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1125 SE Harrison St
5,705 sq ft
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8125 SE Ash St
6,336 sq ft
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4008 SE Division
6,558 sq ft
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7625 SE Milwaukie Ave
7,636 sq ft
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5624 SE 22nd

8,500 sq ft
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10000 to 25000 sq ft

 Would require sign but no meeting
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8052 SE 7th Ave
10,300 sq ft
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Hawthorne New Seasons
17,000 sq ft
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17199 SE Division
19950 sq ft
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6906 N Greenwich Ave
21,000 sq ft
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4330 SE Division
16,616 sq ft
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>25,000 sq ft

 Would require sign and meeting
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1313 SE Spokane
25,100 sq ft
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2100 SE Belmont
39,733 sq ft
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5075 SW 56th Ave
25,368 sq ft
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>40,000 sq ft
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3910 NE Tillamook
51,348 sq ft
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247 NE 146th Ave
106,660 sq ft
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Other key issues 

 Meeting responsibility
 Unintended consequences
 Larger universe of notification and 

information availability

Neighborhood Contact| 46



Next Steps
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Thank you!
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 Questions?


