January 5, 2000

Richard Mathison


Rug Rats

9006 NE Brazee


251-4972

Portland, OR 97220

Dear Richard, 

Thank you for your interest in providing childcare services at our Fix-It Fair on Saturday, January 22nd at Jason Lee Elementary School located at 2222 NE 92nd. The following are my expectations for child care services at the Fair.

1.
The childcare provider selected will serve as an independent contractor in charge of the childcare provided for families attending the Fix-It-Fair.

2.
The contractor will be responsible for supervision and safety of the children while parents participate in hour-long workshops offered throughout the Saturday event. The contractor should be set-up and ready for children by 8:30 am and provide services through the end of the Fair, shortly after 2:00 PM.


Childcare will occupy a classroom on the campus. We require a sign-in/out method of tracking parents including parents address and emergency phone numbers, and parents agreeing to return at an appointed time.

3.
The contractor will supply three qualified adults to provide childcare.

4.
The contractor will be responsible for pre-arranging for and planning for children’s activities, including supplies.  The cost of supplies should be included in your price quote. A TV and VCR may be present in the classroom, but at this juncture it is not confirmed. You will be responsible for clean up of the classroom and returning chairs, desks, etc. to their original layout.

5.
It is difficult to predict the number of children who will require childcare. We estimate at any one time from four to twenty children. Upon recommendation from the child care provider; the Energy Office would consider an upward age limit for children. We expect that your services will be offered to infants. 

6.
The care provider will have the authority to limit the number of children in the classroom based on industry standards for teacher to child ratios or a pre-determined maximum class size. If full, you should suggest that the parents return periodically to see if openings have become available.  

Please submit the following information prior to the Fair for our review:


· Childcare qualification/certification of your business. 

· Cost of all supplies, materials and any additional expenses.

Thank you!

Jill Kolek, Fair Coordinator

Portland Energy Office

1120 SW 5th Ave, #706

Portland, OR 97204

823-7590

