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Coriiract # 

Contract # 101 1078 
#4600008336 

INTERGOVEHNMENTAL AGHEEMENT 

This is an Agreement between CITY OF PORTLAND (CITY) and Multnomah County (County), 

pursuant to authority granted in ORS Chapter 190' 

PUBPOSE: 

The purpose of this agreement is to fulfill a shared vision for the School Age Policy 

Framework/SUN Service System and SUN Community Schools for both COUNTY and CITY, as 

described in the lntergovernmental Agreements between the two parties and Centennial, David 

Douglas, Parkrose, Porlland Public and Reynolds school districts. 

The parlies agree as follows: 

1. TERM. The term of this agreement shall be from July 1,2010 to June 30, 2013 

(lnitialTerm). This agreement may be renewed with mutual written consent, 

2. RESPONSIBILITIES OF CITY. The CITY agrees to: 

A. Fund a portion of the following SUN Community School services: 

. Extended-day enrichment, homework help and recreational activilies for youth;
 

. Family empowerment, involvement or support programs;
 

. Food and transportation for participants in out-of-school hours programming
 

within budget limitations; 

' Coordination services for buílding and program management and collaboration; 

and 
. Program evaluation, including the expenses of an outside evaluator, 

B. Designate Lisa Turpel to act in the posilion of CITY's Project Manager for this 

agreement. lf Lisa Turpel is unable to perform in this capacity another such 

person shall be designated in writing by the CITY's Director of Parks & 

Recreation, 

C. Pay COUNTY the amount of $275,010for Fiscal Year 2010-11 upon receipt of 

invoice(s), in suppor"t of the SUN Community Schools, The amount of payment to 
be made in for the remaining years of the lnitial Term or any renewal term will be in 

accordance with the approved City budget. Each year, the Project Manager will 

provide County with limely written notice (email shall suffice) of the payment 

amount or it will be stated in the renewal agreement 

D. Provide data and narrative progress information from the SUN CS sites managed 
by the CITY to the COUNTY on a quarterly basis. 

E. Provide special assistance/accommodations assessment and services lo SUN 

Community Schools through the CITY's Bureau of Parks and Recreation ­
lnclusion Services program, This will include the CITY providing services dìrectly 
as well as reimbursing SUN Community Schools Lead Agency providers through 
direct payment for approved services that they provide. SUN CS Lead Agencies 
include: Camp Fire, Metropolitan Family Services, Self Enhancement, lnc., lmpact 
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Northwest, Neighborhood House, LifeWorks NW, lmmigrant and Ref ugee 
Community Organizalion, and Catholic Charities. 

The maximum payment from COUNTY for this service is $25,OOO per year, unless 
otherwise agreed. lf costs exceed $25,000 in the fiscal year, an alternate plan for 
the provision of these services will take place between the CITY and the COUNTY. 
The CITY will provide these services on a cost reimbursement basis. 

RESPONSIBILITIES OF COUNTY. The County agrees to: 

A. Expend no more than 25'/" of CITY's contribution for administrative expenses, 
including personnel and evaluation. 

B. Oversee its subconlractors' aclivities and expenditures for compliance with the 
School Age Policy Framework/ SUN Service System and SUN Community 
Schools Program lnstructions (outlining expectations and goals) and 
intergovernmental agreements between the CITY, COUNTY and sclrool 
districts. A copy of the SUN CS Program lnstructions can be found in 
Attachment A. 

C. Provide data updates on SUN CS services to the CITY on a half-yearly basis 
and narrative progress reports as needed and requested. 

D. Pay CITY the amount of $1,16i000 for Fiscal Year 2O1O-11 upon receipt of 
invoice(s), in supporl of eight Parks-staffed SUN Community Schools (Sitton, 
Faubion, Lane, Arleta, Grout, Alice Ott, Centennial Middle, and Parkrose High). 
The amount per school is $14,500 The amount of payment to be made in for the 
remaining years of the lnitial Term or any renewal term will be determined as 
part of the County budget process. Each year, the County SUN Staff will 
provide City with tímely written notice (email shall suffice) of the payment 
amount or it will be stated in the renewal agreement 

E. Pay CITY up to $25,000 per year, unless otherwise agreed, for special 
assistance and accommodation services, upon receipt of invoice(s). 

F, Use funding from the CITY only to fund SUN Community School services in 
schools located within the City of Portland. 

TERMINATION. This agreement may be terminated by either pady upon sixty (60) 
days written notice. 

INDEMNIFICATION. Subject lo the conditions and limitations of the Oregon 
Constitution and the Oregon Tort Claims Act, ORS 30.260 through 30,300, County 
shall indemnify, defend and hold harmless CITY from and against all liability, loss and 
costs arising out of or resulting from the acls of County, its officers, employees and 
agents in the performance of this agreement. Subject to the conditions and 
limitations of the Oregon Constitution and the Oregon Tort Claims Act, ORS 30.260 
through 30,300 CITY shall indemnify, defend and hold harmless County from and 
against all liability, loss and costs arising out of or resulting from the acts of CITY its 
officers, employees and agents in the performance of this agreement. 

INSUHANCE. Each party shall each be responsible for providing worker's 
compensation insurance as required by law, Neither party shall be required to 
provide or show proof of any other insurance coverage, 
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7.	 ADHEBENCE TO LAW. Each party shall comply with all federal, state and local 
laws and ordinances applicable to this agreement. 

B.	 NON-DISCRIMINATION. Each party shall comply with all requirements of federal 
and state civil rights and rehabilitation statutes and local non-discrimination 
ordinances, 

o	 ACCESS TO RECORDS. Each party shall have access to the books, documents 
and other records of the other which are relaled to this agreement for the purpose of 

examination, copying and audit, unless otherwise limited by law. 

10. SUBCONTRACTS AND ASSIGNMENT. Neither party will subcontract or assign 
any part of this agreement without the written consent of the other party. 

'11,	 THIS lS THE ENTIRE AGHEEMENT. This Agreement constitutes the entire 
Agreement between the parties. This Agreement may be modified or amended only 
by the written agreement of the parlies. 

12.	 AMENDMENTS. This Agreement may only be changed by written amendment. 
The Director of Portland Parks and Recreation, on behalf of the Cily, is authorized 
to execute any amendment or term extension to this Agreement, to the extent that 
any resulting financial obligations are in accordance with the City Council approved 
budget. 

MULTNOMAH COUNTY, OREGON	 CITY OF PORTLAND 

By 

Title 

Dateo^,, _([fffftù 

BY 
Date 

Reviewed: Approved as to form: 
-A.FPìX.{(JVí:Ìl-Ì /r,.:''; I t ¡ F{}${h,4 
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ATTORNEY FOR CITY OF PORTLAND 

Reviewed:	 Approved as to form: 

. Approved bv Patrick Henrv 6/7/10 
- DATEAGNES SOWLE, COUNTY ATTORNEY 

FOF MULTNOMAH COUNTY 
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AttachmentA*Sectionl
 

Multnomah County, Department ol County Human Services
 
Program lnstructions
 

SUN Community School Services
 
Fegional Service Center orTOP
 

',,1Brô-Íiider ," '. 
Effective July 1, 2010 to June 30, 2011 

Statement of Work 

Service Type of Funding for Amount of Validity Dates Payment Method 
Description SUN Community Funding 

Schools 
711110-6130111 Per lnvoice, Cost 

Reimbursement 
711110-6130t11 Per lnvoice, Cost 

Reimbursement 
711110-6130/11 Per lnvoice, Cost 

Reimbursement 
711110-6130/11 Per lnvoice, Gost 

Reimbursement 

Total Fundinq 

The following program instructions are required protocols for SUN Community School (SUN CS) 

services. All services in the SUN Service System are to be delivered in accordance with SUN 
Service System Models: for Rogions, the model is dated 1/16i09 (RFP P09-9745); and for Ïarget 
Outreach Populations, the model is dated 2/22108 (RFP P0B-9329). A full description of SUN 
Community School services can be found in the models. 

Target Population 

SUN Community School services and programs are not exclusive to a particular target group; they 
serve a broad range of students and families both from the school site and surrounding community. 
The intent behind this is to bring together youth with varying abilities and life situations to support 
their development and success. However, targeted recruitment of students at risk of academic 
failure is required. 

Circumstances that may lead to adolescents being considered at risk of academic failure include: 
poor academic pedormance, poor class attendance, suspension/expulsion, behavioral isslles, 
English not the primary language, foster care placement, gang involvement, homelessness, 
individualized education plan (lEP), poverty, substance abuse and teen pregnancy. 

Required Services 

SUN CS services are broadly broken down into the following Core Service Categories. Allfive Core 
Service Categories are required as parl of the contracted SUN Community School services along 
with the following Required Service Components: 

Core Service Category Required Service Components 

1. Academic Support and Skill 
Development (lor youth and 
adults) 

a 

a 

Academic classes 

Homowork assistance 
a Enrichment & Recreation 

a Tutoring/Mentoring 
a Summer Programs 

a Life Skills Development 

o ESL. GED, Parenì 

C:\Docum€nts and Settlngs\lopresk\Local Settings\Temporary lnternet Flles\OLK1A6\5UN CS Program lnslructlons Master 201 1,doc 
1 



ar"ii lt'l
å -$ i!'j ,à ii, 

Core Service Category Required Service Components 

2. Family EngagemenV a Outreâch 
lnvolvement 

a Parent suppott and life skills developmont 

a Family educational nights 

a Family/com munity events 

t Access to resources 
3, Community & Bustness 

lnvolvement 
a 

a 

SUN Community Schools Advisory Body 

Familv/communitv events 
4. Service lntegration Partner coordination 

Coordination of communication and service for specific students and families 

Seryice Acc6ss, I & R and Linkage to a wide range of services including: 

¡ Housing Stability sorvices 

r Economic Self-Suf f iciency services 

¡ Basic Needs services 
r Heallh services 

¡ Menlal Heallh services 
5. Site Management & 

Providing Services/ 
Activitios 

a 

a 

Site Managemont 

Annual Planning 

a Service/Activilv Coordination and Delivery 

More detailed description of these serv¡ces, including optional service components, can be found in 

the SUN Service System Model beginning on page 17. 

Proqram Requirements 

1) The agency will collaborat¡vely manage SUN CS services with the school. This includes 

conduóting the hiring process of the SUN CS Site Manager jointly with the school principal 

and appropriate SUN advisory committee members and/or parents. The agency, with the 

establìshed advisory group(s), the School(s), and other parlicipants, will develop a job 

description outlining the responsibilities and roles of tho SUN CS Site Manager. 

The focus of the Site Manager role is on coordinating a system to ensure access to County­

funded and community human and health services. SUN CS Site managers act as the 

coordínator of all exlended-day services and partners within a school building, following the 
protocol in Attachment 1. ln SUN CS where the district is required to provide Supplemental 
Éducation Services (SES), the SUN CS Site Manager will follow the specific protocol for 

SES sites (Attachment 1). 

2) SUN CS site managers work collaboratively with the Principal and the advìsory body to use 

local needs assessment to establish a SUN Community School Annual Plan and budget. 

The Plan is for a comprehensive aligned service system that addresses the unique needs 

of the school site and supports the sclrool improvement plan. The school Principal shall 

have the final decision on what services will be provided in the school. The principal and 

advisory committee will sign off on the final annual plan and have access to the budget, 

3) Extended-day activities are required to emphasize academic support over enrichment 
activities; at least one-third (l/3) of extended-day activities offered for youth must be 

academically focused. 30 minutes per program day of homework assistance or other 

academ¡c support appropriate to the age level is reqUired at each site. 

4) The agency will ensure that the following functions are fulfilled as part of the SUN CS effotl: 
Advisãry, Operating (handling day to day operations of SUN CS, typically the principal, 

lead agency supervisor and co-manager), Student Support (fostering communicalion 
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between various services to collaborate in supporting specific students and families), 
Partner Coordination (linking all service and program partners for coordination and 
information sharing purposes) and Service Access/lnformation & Referral (providing and 
linking to resources). The manner in which these functions are fulfilled at individual schools 
will be based upon existing and developed structures. 

Advisory Structure 
A structure will be established to solicit input from a broad array of stakeholders to guide 
the SUN CS development and work. Efforts must engage members from the following 
groups: teachers, youth, parents & family members, and community members. An existing 
committee such as a site council or PTA can be used as an advisory body, if the committee 
is able to act in an advisory capacity for SUN CS. lnput needs to be solicited on SUN CS 
issues at least four times annually. 

Coordination of Communication about Students and Familíes 
ln their role of service integration and coordination, SUN CS site managers develop and 
maintain a communication and referral system among pañners to ensure the linkage of 
students and families to a range of services. As part of this, SUN CS Site Managers are to 
connect with existing groups of school staff and/or service providers (such as Student 
Success Meetings) in order to support collaboration and integration of services for specific 
students and families. 

Partner Coordination
 
The SUN CS Site Manager facilitates and provides leadership for the collaborative process
 
and development of a continuum of services for children, families and community members
 
within a school neighborhood. As part of this the site manager is expected to connect with
 
all school-based and school-linked service and program parlners in that schoolfor
 
coordination and information sharing purposes. This coordination may happen individually,
 
in small groups or through the convening of larger Partner Coordination Meetings.
 

Service Access/lnformation & Referral
 
The SUN CS Site Manager will provide a wide range of social, mental and heallh services
 
andior link s'tudents and families with resources such as School-Based Health Clinics,
 
lmmunizations and Regional Service Centers that can provide these services.
 

5) SUN CS services are expected to involve youth in meaningful ways in advisory and 
implementation roles, such as through the formation of a SUN Youth Advisory Committee. 

6) The agency must collect and maintain school district-approved Release of lnformation from 
parents/guardians for all enrolled students involved in extended-day activities. 

7) The agency must ensure that all staff that obtain or learn confidential information while 
providing SUN CS services not disclose this information to third parties unless the Release 
of lnformation from the parenVguardian has beon obtained, 

B) The agency must include the following information in its registration form: name, date of 
birth, gender, ethnicity (using the designated options from ServicePoint), grade, address, 
emergency contact information, behavioral language, SUN required yearly release of 
information and any additional partner release of information language. 

9) The agency must adopt and implement behavioral expectations and discipline protocols 
that represent best practice and share such expectalions and protocols wilh parent(s) 
and/or guardian(s) at the time of registration, prior to parlicipation. (This includes using the 
County-required behavioral language in all registration materials.) 

10)The agency must comply with any criminal records check and fingerprinting requirements 
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as stipulated by the School District(s). lf the District(s) stipulate changes, the agency will 
implement changes immediately and have two months to come into total compliance with 
requirements. ln PPS, agencies are to comply with the district's Criminal History 
Verification requirements for all employees who will have unsupervised contact with 
students. 

1 1)The agency must ensure for any program operating under lhe auspices of SUN Community 
Schools in the school that the program is in compliance with the District's Criminal History 
Verification requirements, Verification will be done at the program's expense for all 

employees who will have unsupervised contact with students as a result of the provision of 

services as part of SUN CS. Agencies are encouraged to develop Memoranda of 
Understanding with parlners that include this requirement, 

12)The agency will provide the following information to the school principal at the beginning of 

each session of programming (unless the timing is otherwise specified): access to Releases 
of lnformation forms, a list of regislered students with schedules, and a list of ínstructors' 
schedules. lnformation will be shared in a timeline and manner agreed upon by both 
parties, 

13)The agency is to follow the Community Use of Buildings Guidelines for their district when 
scheduling the use of district buildings. 

14) At each SUN CS site, a Safety Plan is to be in place priorto the stafi of programming. A 
Safety Notebook is to be developed and maintained. The notebook should be kept in a 
designated location and made available to the School, District, and/or SUN SS upon 
request. Contents of the notebook are to include: emergency procedures, staff and partner 
information, and student behavior expectation information so that someone can back up the 
site manager as necessary in an emergency. An outline for a safety plan is included in the 
SUN CS Orientation Manual, 

15)SUN CS must comply with the SUN CS PR Standards established by the City and County, 
including using all required logos and tagline in any outroach or marketing materials. 
Contact SUN SS PDS staff for a copy of lhe Standards, 

16) SUN CS are to engage in community awareness efforts including outreach for activities, 
ovents and services. 

17)ln the event of a furlough of more than 2 weeks in any of the County's school districts, the 
agency will work with SCHOOL, parents and community to identify needs during lhe 
furlough time. SUN CS furlough activities and services are to reflect the identified 
community priorities with a focus on providing safe places for children. During the furlough 
period, agency SUN CS staff wíll provide a reasonable level of direct programming either 
through coordinating activities themselves or contributing to a padnership effort. The level 
of programming will be related to the resources available within the contract. The agency 
will develop furlough plan according to direction from SUN SS. 

1B)SUN CS Program Supervisors are expected to attend all SUN CS Program Supervisor 
meetings and SUN CS Site Managers are expected to attend all SUN CS Site Manager 
meetings. Representatives at network meetings have the responsibility and authority to 
update the County on agency's activities that have an impact on the SUN Community 
School services. 

19)Fee Structure: Providers must operate under the fee structure established by the System 
partners to promote consistency and equity across the County. The structure was 
developed to allow those families who are able to pay fees a mechanism through which to 
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do so. lt is essential that efforts are made to ensure that any fees are not a barrier to 
participation. The fee structure is as follows: 

. 	 There are two tiers of fees within lhe structure. Tiers are based on poverty with the 
determining criteria being the % of FRL ín a school. 
The tier a school fails into determines the Íee amount Íor ihe eiriire school. (i.e. soi-ne' 
schools won't charge fees to any students and some will charge on a sliding fee scale 
basis to all students.) 

. 	 The fee amount relates to fees for ongoing extended day activities, All schools still may 
charge for special events or activities (field trips, individual specialty classes, etc.) and 
may determine what is appropriate based on their community. 
At all schools, any fees are to be collected using a sliding scale fee that starts at $0.' . 	 The fee range for on-going extended-day activity/class charges is developed at the 
individual school and must begin at $0. 

Tier Poverty Criteria Fee Amount for Extended-Day 
Activities 

Tier High Poverty Schools (those at 50% or higher FRL.) No Fees 
1 and Hiqh Schools 

Tier Lower Poverly Schools (those with 49% or lower FRL.) Fees charged by activity or class 
2 usinq slidino scale beoinninq at $0 

* Tier status will be determined using 09-10 FRL data and will be reviewed every 3 years. 

For Podland Public Schools SUN CS sites onlv: 

20)The agency will provide copies of all the executed parental Release of lnformation forms to 
the District Liaison at the end of the year if the agency chooses not to participate in the 
eSlS access protocols as defined by the District. 

21) The agency will provide the following information to the school principal at the beginning of 
each session of programming (unless the timing is otherwise specified): 

. a. A list of all students with signed Release of lnformation forms. 
b. Copies of the signed Release of lnformation forms if the Lead Agency or County 

chooses not to padicipate in the eSlS access protocols as defined by the District. 
c. 	A list and schedule of students served and their SUN CS activity schedule. 
d. 	A list of instructors indicating which are district staff which are paid employees and 

. which have successfully completed Criminal History Verification, See Attachmenl2. 
e, A list of the schedule of classes including the instructor and location. 

Service Locations 

SUN Community School Sites	 Tier 
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Outputs and Outcomes 
Where the contract is awarded for less than a 12 month period, required output and outcome 
targets are figured proportionately to the yearly requirements. 

SUN Service 
System 

SUN Community
 
School Services
 

SUN Community
 
School Sorvicos
 

SUN Community
 
School Services
 

SUN Community
 
School Services
 

SUN Community
 
School Services
 

SUN Community
 
School Services
 

SUN Community
 
School Services
 

SUN Community
 
School Services
 

SUN Community
 
School Sorvices
 

Reportinq 

Output or Outcome 

Extending the hours that lhe school is open 
to lhs community to provide service 

A signif icant number ol school enrollment will 
be served in enrolled extended-day activities 
or individual, group and family support 

Students involved with SUN CS will 
participate regularly (attending 30 days or 
more per year) 

Students who are at risk of academic failuro 
(not moeting established stato or district 
standards, performing below grado level, 
ELL, living in poverty (qualified for 
Free/Reduced lunch) or teachsr/slaff referral) 
will bo recruited and served 

Families will be served in extended-day 
family programs & services (children & 
adults) 

Adults (parents and community members) 
will participate in adult education 

Regular attendees will meet reading and 
math benchmarks or show increase in 

benchmark scores 

Regular attendees attond school regularly 

Regular attendees will show improvement in 

developmental and interim academic 
indicators including: 

. Turning in homework on time 

. Homework completion to teacher's 
satisfaction 

r School attachmenVengagement 
. Pa¡licipation in class 

' Attentiveness in class 

. Classroom academic performance 

. Posilive self -identlty/conf idence 

. Behavior 

. Working well with olhers/relational skills 

. Posilive adult relationships 

. lntention to graduate or stay in school 

100% funding 
level 

15 hours per 
week 

200 students 

100 students 

100 students 

3 family non­
onrollmenl 

events 

50 

75"/" 

907" average 
daily 

atlendance 

75% 

75% funding 
level 

I 2 hours per 
week 

1 50 studenls 

75 sludents 

75 students 

3 family non­
enrollment 

evenls 

35 

75% 

90% average 
daily 

aHendance 

75% 

Source 

ServicePoint 

ServicePoinl 

ServicePoinl 

SeruicePoint 

ServicePoint 

ServicePoint 

SUN SS will 
gather dala 
from District 

SUN SS will 
gather data 
from District 

Teacher & 
Student 
Survey 

Required reporting for SUN CS services includes: the SUN CS Annual Plan, Half-Yearly Progress 
Report, Final Yearly Progress Repoft, and Annual Teacher and Student Surveys. 

Data requirements include having the minimum data set electronically entered in ServicePoint no 

later than the specified dates below. 
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A Teacher Survey is required to be administered to solicil feedback on all regularly attending 
participants. The Teacher Survey will be administered in May. A Student Survey will also be 
administered in late May lo students participating al that time. SUN SS staff will communicate with 
contractors about the format, timing and logislics of the Teacher and Student surveys. 

Reporis and ciata are due accorcìing io the followirrg scheciüle: 

Report Due Date 

Final Annual Plan & Signature Sheets October 15,2010 
(lnitial Plan due 6/30/2010 

ServicePoint Data Due October 15,20'10 
(for poriod July 1, 2010- September 30, 2010 

ServicePoint Data Due January 31, 201 1 

(for period October 1, 2010 - December 31 , 2010) 
Half-Yearly Progress Report 
lforoeriod Julv 1. 2010- DecemberSl. 2010) 

ServicePoint Data Due April 15, 2011 
(for period January 1, 201 1- March 3'l , 201 1) 

Teacher Surveys & Student Surveys May/June 2011 
June 30, 201 1 

ServicePoint Data Due July 29, 2011 
(for period April 1, 201 1 - June 30, 201 1) 

Final Yearly Progress Report 
(for period Januarv 1 . 201 1 - June 30, 201 1 ) 

Extended-Day Def inition :
 

Within SUN CS, Extended-Day is considered to be the time before or after the official school day
 
for students or at lunch. This can be any out of school time - before school, after school, evening,
 
weekend or summer hours, The exact hours that defirie the extended day will depend on the
 
specific school start and end times and student schedules.
 

This focus of the SUN CS funding comes from the desire of the funders to support schools by
 
wrapping services around the school day (not funding schools directly) and is reflected in the target
 
number of 15 extended (as defined above) hours per week. lt also fits with requests from schools
 
that we not interrupt class time by pulling students out of class
 

ln some cases, the SUN CS Site Manager may include in the SUN CS Annual Plan limited services 
during the school day if that is the only lime a population can meet and/or if this meets the needs of 
a given school. For contracted SUN CS providers, permission must be requested from SUN SS to 
deliver services during the day and the SUN CS Annual Plan must indicate how the target # of 
extended hours will be mel, since daytime hours do not extend the amount of time the school is 
open to the community. Any students, parents or adults served during the day do counl as part of 
the # served. Daytime activities are considered the exception and not the rule in SUN CS 
programming, 
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1Attachment 

SUN Community Schools Program 
Effective July 1,2010 

General and SES (Supplementa! Education Services) Rcle Protocols: 
SUN CS Site Managers, School Districts, Multnomah County and City of Portland 

2010120',1 

Multnomah County/Gity of Portland - SES Specific 
r Has the obligation for ensuring that the SUN CS lead agency within a specific region does 

not provide SES services at a school designated to receive such services through the State 
AYP measures. 

I ls responsible for the contractual or direct oversight of the SUN CS Lead agency at specific 
school sites that are eligible to receive SES services. This oversight includes monitoring the 
Lead Agency 1o ensure compliance with the protocols listed for SUN CS Site managers, 

District - SES specific 
. 	 ls responsible for following all guidelines and expectations for a local educational agency as 

set forth in the provisions in NCLB, Title l, Part A, Subpart 1 , Sec, 1 
'1 16, the Supplemental 

Educational Services Non-Regulatory Guidance and Oregon Department of Education's 
approval and monitoring processes. 

. 	 lnformation will be shared between the District and the SUN CS Site Manager as it relates 
to the SUN CS Site Manager role dofined below. 

. 	 Determine who the primary Dislrict SES contact person is for each school, 

. 	 Work with SES providers and SUN CS Site Manager to support the SES program, 
recruitment and retention strategies, and rosolve issues as they are identified. 

SUN CS Site Manager - General 
¡ 	 The SUN CS Site Manager will act as coordinator of all extended-day activities and 

extended-day partners within a school building. The District will require that other agencies 
who seek to provide extended-day services in a school site with a SUN CS program 
coordinate with the SUN CS Site Manager. 

. 	 The SUN CS Site Manager willdevelop a memorandum of understanding (MOU) for each 
extended day partner to define the specific roles and responsibilities of all pafties, The roles 
and responsibilities may include building usage, recruitment and registration, 
fingerprintingibackground checks, supplies, staffing, applicable fees and payments, and 
other program logistics. 

SUN CS Site Manager - SES specific 
. The SUN CS Site Manager will work with all SES providers in the same manner (a standard 

MOU for each SËS provider providing services on-site): 
o 	Distribute official SES malerials approved by the district. lf materials are developed 

by the SUN CS Site Manager, the materials must be approved by the district prior Ìo 
usage. 

o 	Will not conduct specific recruitment for any one SES program. Only general SES 
information and registration informatíon will be provided by the SUN CS Site 
Manager. 

o 	lf the SUN CS Site Manager receives general inquiries about SES programs, s/he 
will provide only district approved SES information about each program. 

o 	Student information obtained through SUN CS will not be shared with SES providers 
unless a release of information is signed by a parent or guardian. 

o 	SUN CS Site Manager will not refer a student or family to a specific SES provider. 
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Extended-day Partners are individuals or organizations who provide services outside the 
academic school day. 

Definition of "Extended-day Partners" 

This definition is used for the purposes of clarifying roles and responsibilities between Multnomah 
County/Ciiy oí Porlland, the SUN CS Leaci Agency, ihe SUN CS Site Manager and school districts 
as it relates to the delivery of Supplemental Educational Services and is not intended to define 
other aspects of the SUN Service System and its relationships to its parlners or districts, for 
example the Health Clinics. 
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SUN Community Schools 

IIXAMPLE SUN Community School Instructor List
 

Fall 2010
 

Cleared 

lnstructor Name 
Paid employee 

of SUN Districl Staff 
Background r'/ 
Fingerprinting Notes 

Diana Hall X 

Yovo Ma X X 

To be given to school principal and/or oflice staff each tctrn. 
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