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INTERGOVERNMENTAL AGREEMENT ¿å$r$ ,"_¡ {"1 

Reynolds schoor District, Murtnomah county and city of porfland 

The parties to this agreement. (Parties") are Reynolds school District No. 7, Multnomah county oregon, a schooldistrict of the state of oregon ("District"),'Multnomah corniy u"trg by and through its Department of county Humanservices ("county"), and the city of Portland acting by ,.Jii i"rô¡ iti Bureau otÞarks and Recreation (,,city,,) Theparties enter into this agreement pursuant to authority granted ¡n õns chapter 190 (lntergovernmental cooperation) 
TERM OF AGREEMENT AND RENEWAL 

lhe initial Agreement term shall be July 1,2009 through June 30,2012 This agreement may be renewed foradditional three-year terms by written agróement of the Parties. Changes require amendment of this lGA. 
RECITALS 

A' The purpose of this agreement is to describe and implement a partnership in order to fuffÌll a shared vision for allthree Parties for the SUN service system (as set rortn ¡n the school Age Þolicy niaÀewort<¡. The purpose of theIGA is to develop a formalized relationèhip among the- Parties in order to link academic programs withenrichment' social and support services to,ensure tha"t every child in the District has access to services that willenhance his/her educational success. The goal or tne Éart¡es is to provide each child with the maximumopportunity to succeed in school regardless of their social or economic background. 

B' The parties believe that partnership and collaboration are essential to the sucoess of the suN Service System(suN ss)' and commit to work collaboratively together to achieve their shared vision of an integrated educationaf 
,social and health service delivery system. Ío ftrir end, the Parties are committed to creating and supportrng ashared vision, common goals, and a clear communication structure as set forth in this agreement. 

AGREEMENT 

1' eBqçRA[{ DESc-RlPTloN' The SUN SS is a service delivery framework that includes schoot-based and schoot­linked services For the purpose of this agreement, "schoól-based services,, uru tÃorî'"räniä;r"no,Jã unoprovided at school sites and "school-linked sãrvices" are those coordinated with the District, but may be providedat community sites other than schools. The suN ss is described in further detail in the suN service systemProgram Model. suN ss incrudes the foilowing schoor based-programs: 

1'1 suN community schools (suN cs). The purpose of sUN cs is to retain and support students by usingtlre school as a community center and service delivery site before and after school, evenings, onweekends and during the summer. The suN cs Lead Agency is the non-school entity that works withthe principal and other school ieadership at a given suN cs school site to develop a collaborativepartnership and deliver suN cs services Genãrally the suN cS Lead ÀguÀ.y is a private non-profitprovider under contract with the county, at some of úre sites dervices uru pioìio"o direcfly by city staffThe suN cs site Manager is the staff member employed by the suN cs Lead Agency to administer theprogram at a specific site 

SUN CS core service categories include.
 e Acadernic support and skit Deveropment (for youth ancr adurts);
. FamilyEngagemenVlnvolvement
 
. Community and Business lnvolvement,
 

Service lntegration (including linkages to bring in health, mental health and social seryices to meet
 ' 
the schools' needs), and
 

. Site Management
 

All suN cS services are to be linked with the school day and are planned and delivered in a closecollaboratiorl betwee-n the schoolprincipal school staff and the sUN cS site Manager. suN cs servicesare delivered on a 'l 2_month schedule. 
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The Parties agree that SUN CS is not a special education program and specialeducation services will not 
be provided 

RESPONSIBILITIES OF ALL PARTIES. The Parlies mutually agree as follows 

2.1 Collaboration and Coordination of Programs and Resources The Parties agree to work 
collaboratively to implement and support the SUN SS comprehensive school-based services (including 
the SUN CS model) in designated schools This includes implementing SUN CS in an aligned model; 
participating in service siting decisions; and participating in the selection, monitoring, and evaluation of 
non-profit contractors. Coordination of services and available funding among the parties will enhance the 
implementation of the SUN SS in the nrost cost-effective manner The Parties agree to discuss these 
issues at all levels to ensure the best, most cost-effective service delivery 

2.2 Recognition of Partnership. The Parties agree to publicfy recognize all partners for the funding, 
resources and SUN SS services they provide Thrs includes incorporatrng the approprrate fogos on 
communications materials 

2.3 SUN SS School Districts Council. The Parties agree to create and appoint stafl members to the SUN 
SS School Districts Council, which will meet five or six times a year to share information, address 
challenges, and provide guidance for system development and service integration 

2.4 Appropriation of Funds. Each party recognizes that the other partres to this Agreement are public 
bodies subject to the State of Oregon Local Budget Law (ORS Chapter 294) Each party's obligations 
and promises under this Agreement are therefore subject to the annual appropriation of funds by each 
partyls respective governing body. Failure of a party to comply with the terrr-ls and conditions of this 
Agreement shafl not be considered a breach of this Agreenrent if such failure is based upon a fundirrg 
decision made by its governing body pursuant to the local budget process The Pariies agree to meet 
and confer regarding any proposed funding changes that would effect delivery of SUN SS services under 
tttis Agreenrent, and agree to make good faith efforts to amend this Agreement to address such furrding 
changes in a manner that best accomplishes the purposes of SUN SS as described above 

2.5 Padicipate in Program Evaluation. The partieswill participate in development and revision of a SUN SS 
Evaluation Plan. The Parties will establislr performance indicators and reporting requirements on an 
annual basis and agree to comply with such requirements. At a minimum, the evaluation plan will include 
summative performance indicators, but it may also include evaluation activities of a formative nature. 

2.6 SUN SS School-Based Service Locations and Providers The Parties agree on the list of SUN 
Service System School-Based Service Locations and Providers attached as Attachment A 

3,	 RESPONSIBILITIES OF DISTRICT. The District agrees as follows: 

3.1 Appointment of District Liaisorr; Responsibilities. The Superintendent will designate a senior level 
leader to act as the District Liaison to supervise the District's participation in SUN SS ("Drstrict Liaisorr") 
The District Liaison may designate additional District Liaisons as s/he deems necessary for specific 
programs or locations, The District Liaison or designee will 

a. 	Be the prirnary District contact for SUN SS and be responsible for maintaining communications with 
County SUN SS Manager and City Liaison, staff, ancJ other service providers in order to implement 
SUN SS 

b. Be the designated District recipient of any written notice from the other parties under this Agreement 
tncluding requests for locating services or sharing data; information related to this lGA, and evafuation 
and monitoring reporls 

c. 	Represent the Districton the SUN SS School Districts Council 

d. 	Provide notice of District and individualschool polrcies to SUN SS staff. 
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e' Work with the County SUN SS Manager, City Liaison and school prrncipals and staff to identify andaflocate District and school resources to enhance and facilitate coordination with suN Ss programs 
f' 	 Notify the City or county of unsatisfactory performance by any staff person or subcontracted SUN cSLead Agency and support the City or County's investigation and resolution of the performance issuesThe District will not be considered a co-employer of ãny City, Courrty, or County Subcontractor staffperson, and the County and City agree that they will not make any állegations to ¡re contrary in theprosecution or defense of any suit or other claim or proceeding regárOing"such stalf person 

3'2 Use of School Facifities The District will provide access to school facilities for SUN SS programspursuant to the District's Use of Buildings policy attached as Attachment B and incoiporated by referenceherein SUN SS^programs will be given priorrty over other users pursuant to this policy The Distflct willnot charge SUN SS programs any rent or othei user fee for use of rts faciljties 

3'3 Transpoftation. lnclude SUN Community schools (SUN CS) in state reimbursed transportation forstudents attendirrg extended-day programs The District shall coordinate and pay for all state­reimbursable transportation for SUN CS lndividual SUN CS lead agencies wrll reimburse the drstrict 30%of transportation costs on a schedule determined by the District R"ny transportatron not reimbursable bythe state will be billed to the SUN cs lead agency aitoo"/" of cost 

3'4 Protocols for Partnership. The District will develop a protocof for agencies anrJ organizations notaffiliated with SUN SS or SUN CS to enter into parìnership with the órstrrct and align with existrngservices and the school improvement plans The suN cs site Manager will act as coordinator forcollaboration and integration of all extended-day activities and partners lrthin a sclrool building The
District will require that other agencies link with the suN cs Site Manager 

ln SUN CS sites where the district is required to provide SES as set forth in the provisions in No Child LeftBehind (NCLB) Title l, Part A, Subpart 1, Sec,1'16 the District will foilow the Generat and SES protocols
that are part of the exanrple SUN CS Program lnstructions attached as Attachment E 

3.5 lnforrnation and Communication. The District will: 

a' 	Provide to the County annual demograplrrc and academic data on individual schools and students
receiving the SUN SS scfrool-based services. The parties will defrne tlre specific data to be provided
and agree to a dtstribution timeline This data constitutes education records under the Famrly
Education Rights and Privacy Act 2O USC S 12329 ('FERPA') and Oregon state regutations-Recordsregarding education records, oAR 581 -021-0220 to 581 -021-0440 ("oregon student 
Regulations ) Note: the District cannot provide free and reduced lunch information for inclrvidual
students, but can provide surrmary data, as long as the data does not reveal any personally
identifiable information 

b' Permit the City and County to distribute SUN SS promotional materials at all Drstrict facilitres witho't
the need to seek District approval for distribution SUN SS programs will be responsible for
transporting the materials to the schools, without use of the District's internal nrail system The 
District will not be responsible for paying for any such materials 

c. 	lnclude the SUN CS site rranagers in any public rnvolvement aspect of the principal selection 
process. 

3'6 Provision of Additional lnformation by District At the County or Crty's written request, the District wilt 
provide additional information or data as needed to satisfy other reporting requirements or Partner needs 
The District will provide such information wlthin 30 days of the date of thJCounty or City's written request 

3.7 Final Authority of Principals. The Principal of each school wrll nrake the final clecisiorr regarding the 
form.ation, continuation, nature and type of SUN SS programs thatwill be providecl atthe school 

3'8 Obligations of District Principals at Each School Site Distrrct prirrcipals of schools receiving SUN CS 
services will 
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a. 	Enter into a collaboration agreement with the County or City at the beginning of each school year 
The form SUN SS School-Based Services Collaboration Agreement is attached as Attachment C and 
incorporated by reference herein. 

b. Provide access to school sites and space necessary for SUN CS to perform their work The principal 
will notcharge SUN SS programs any fee or charge for access or use of these schoolfacifities 

c. 	Coordinate the provision of SUN CS services provided at the school with the SUN CS Lead Agency 
Joint management includes participation of the principal in the following: 

i. Selection process for the SUN CS site rranager, as appropriate within Lead Agency hurnan 
resources policies and rules, 

¡i. Establishment of a SUN CS advisory body
 

. iii. Cooperattve development of an annual plan aligned with the schoof improvement plan.
 

iv. 	Ongoing operational functions, including but not limited to SUN CS use of facilities 

v. 	Development of partnerships with businesses. 

vi. 	Provision of leadership in linking the school day with the extended day. 

d. lnclude SUN CS site managers in appropriate school communications, including written and e-mail 
communications. The principal will provide a school mailbox for SUN SS program staff. 

e. 	Provide demographic and academic data on individual students when the data cannot be provided by 
tlre District. Specific data items are listed in the SUN CS Release of lnformation ("Release"), attached 
as Attachment D and incorporated by reference herein This data constitutes education records 
under FERPA and Oregon Student Records Regulations 

f. 	 Collaborate with SUN CS on general recruitment of students in a manner that ensures that students 
in need of assistance are referred to appropriate services and encouraged to attend 

g. ldentil'y low-achieving and at-risk students and provide general data necessary for the SUN SS staff 
to recruit tlrem, serve them, and monitortheir progress, Provision of specific, individually identifiable 
information (as detailed in the Release of lnformation) is conditioned on compliance with the FERPA 
and Oregon Student Records Regulations Before the District will release such information, the 
Release must be signed by the appropriate parent or guardian and be on file with the District 

Note: For the purposes of this agreement, an "at risk student" is one that has one or more of the 
following clraracteristics: performing below benchmark, not performing at grade level, chronic 
absence, behavior issues, homeless, ESL, living in poverty (receiving free or reduced lunch), or other 
challenging situations or characteristics that may apply. 

h. Partìcipate at the sclrool level in SUN SS evaluation and cooperate in the collection and distrbution of 
information related to assessment as specified in this Agreement 

i. 	 Brìng issues or concerns directly to the school-based staff first for resolution in accordance wrth 
Dìstrrct County, and City practice lf the principal and school-based staff cannot resolve such issues 
or concerns the principal should bring the issues to the attention of the Lead Agency, County SS 

liaisons and the Distnct SUN SS Liaison 

4. 	RESPONSIBILITIES OF COUNTY The County is the primary service provider under SUN SS The County 
agrees as follows 

4.1 Delivery of Services. On the part of the County SUN SS includes services delivered or contracted by 
the Department of County lluman Services SUN Service System ('SUN') and Mental Health Divisions, 
Health Department and Library l-he SUN Division will take the lead in implenrenting the SUN SS lhrs 
specific agreement addresses those services delivered or contracted by SUN. 
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c'z Appointment of SUN Service System Coordinator. The County will designate the SUN Service SystemManager ("SUN SS Manager") to act as the primary contact at the Couniy for the District ano ftre cityThe SUN SS Manager may designate additional sysiem-wide tiaisons to the District 

4.3 Responsibilities of suN ss Manager. The SUN ss Manager or designee wiil. 

a' Be the prirnary county contact for suN sS and will be responsible for maintarning communicationswith District and City Liaisons, staff, and other service providers in order to implement SUN SS 

b' 	Be the designated County recipient of any written notice from the other parlies under this Agreement 
c' 	Represent the County on the SUN SS School Districts Council established pursuant to Section 2 3 ofthis Agreement The SUN SS Manager will also be responsible for convening and staffing the SUNSS School Districts Council 

d' 	Work with the Distrtct and City Liaisons ancl school principals and staff to rdentify and allocate County 
, resources to enhance and facilitate coordination with SUN SS and District progranrs. 

e' Notify the Drstrict or city of unsatisfactory performance by any staff person Receive and respond tonotice from the District or City of unsatisfactory perfor,r.rãn"" by any County staff person orsubcontracted SUN CS Lead Agency The SUN SS Manager will consult with District staff schooladministrators, area directors, ano su¡.t SS Liaisons lf the sUN CS Lead Agency is the city, the
County will rrotify the City and include the Crty in the resolution of issues 

4'4 Requests to Place SUN sS Services. The County will provide notice of intent to place SUN SS services or staff in schoof to the District prior to placement and distribute contact information for programs and staffwith building assignments and tirne commÌtments. The County acknowledges that the District retains
final authority over building use, including the placement of services in its schools 

4'5 Provision of suN SS Services. Except as otherwise provided in this Agreement, the County agrees toprovide SUN SS services, inclucling SUN CS at designated schools usirrg County staff or pursuánt to aCounty contract with a private non-profit provider 

a' The County will ensure that the following activities occur as part of services it delivers or contracts for 
as part of the SUN Service System: 

i' For SUN Community Schools, comply with the SUN CS Program lnstructions, an example of
which is attacheci as Attachment E 

ft. ln SUN CS sites where the district is required to provide SES as set forth in the provisions rn
NCLB Title l, Part A, Subpart 1, Sec 116, the CoLrnty will follow the Generat and SES protocols
included in the suN cS Program lnstructions attached as Attachment E 

ilt.	 Collect, maintain, and provide access to copies to the school of the executed Release of
lnformation attached as Attachment D from the parent or guardian of all students particrpating in
the SUN SS program 

iv. Cornply with the Districts Crìrninal History Verification requirements The County and its 
contractors will ensure compliance with this requirenrent by each employee before that enrployee 
may begin providing services Llnder this Agreement 

Ensure fot any outside program operating under the auspices of SUN Community Schools in ilre
school (i e sLtbcotrtractots or partnering organizations) that the program rs in compliance with the-l'heDlstrict's Crirninal History Verification requirements at the outside program's expense CoLrnty
will encourage contractors to develop Memoranda of Understanding with partners that include 
this requirement 

vi. Comply with Attachr"nent B when schedufinq use of District facilities 
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vii' Develop SUN CS annual plans tn conjunction with the school principal and advisory body 

viii'Comply with the performance indicators established by the Parties pursuant to subsection 2 5 of
this Agreement 

ix' 	Require that all staff that obtain or learn confidential rnformation while providing services underthis Agreement not disclose such information to third parties unless parent/"guardian writtenconsent has been obtained. Confidential information rncìudes, but is not limited to confidential
student information under FERPA and Oregon Student Records Regulations 

x' Adopt and implêment behavioral expectations and discipline protocols that represent bestpracttce and share such expectations and protocols with paient(s) and/or guardian(s) at the timeof tegistration, prior to participation This includes using the couníy required behavioral language
in all registration materials 

xi' Have safety plans in place prior to the start of programming Copies wlll be made available to the
District upon request 

xii. Provide the foilowing information to schoor principars: 

a) 	Access to parent Release of lnformation forms 

b) A list and schedule of students served and their SUN CS activity schedule. 

c) A list of instructors indicating wlriclr are district staff which are paid enrployees and which
lrave successfully completed Criminal History Verification 

d) A list of the schedLlle of classes including the instructor and location 

4'6 Collaboration Agreement The County will enter into a SUN SS School-Based Services Collaboration
Agreernent pursuant to Attachment C with the principal of each school at which a suN SS program islocated at tlre beginning of each school year 

4'7 Provision of Additional lnformation by county At the District s written request, the County willprovide additional information or data as needed to satisfy other reporting requirements or District needsThe County will provide such information within 30 days of the date of tndoistrict's written request 

4'B Confidentiality The County wilf ensure that its employees and contractors maintain the confidentialrty ofstudent infornration under FERPA and oregon Stuclent Records Regulations The County will workcollaboratively with the District to provide information and trainrng" on confidentiality to staff and
contractors 

5' 	RESPoNSIBILITIES OF CITY The Crty is a service provider of SUN CS services within the SUN SS As
such, the Crty agrees to.
 

5'1 Appointment of City Liaison. The City will designate the Manager, Workforce & Community Alliances( City Liaison )to actas the primary contact at the City for the D¡stiict and the County tn hrs/her absence,
the City Liaison will designate the Citywrde Collaborative Services Manager as tlre álternate systern-wide
liaison. The City Liaison may also desrgnate additional system-wide l¡"iron, to the District and theCouttty The City SUN CS Supervisor will act as prirnary contact for SUN CS for individual schools 

5.2 Responsibilities of city Liaison. The city Liaison or designee will 

a' Be the prinrary Ctty contact for SUN SS and will be responsible for maintaining communrcations with
Distrrct and County Liaisons, staff, and other service providers in order to inrpleme¡t SUN SS 

b' 	Be the designated Crty recrpient of any written notice from the other parties under this Agreement 
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c' Represent the City on the SUN SS School Districts Council established pursuant to Section 2.3 of this
Agreement 

d' Work with the District and County Liaisons and school principals and staff to identify and allocate City
resources to enhance and facilitaie coordination with SUN SS and District programs. 

e' Notify the District or County of unsatisfactory performance by any staff person Receive and respond
to notice from the District or County of unsatisfactory pefformance by any City staff person. The City
Liaison will consult with District staff, schoof adminisirators and SUN SS úini.ón". 

5'3 Requests to Place SUN SS Services. The City will provrde notice of intent to place SUN SS services orstaff in school to the District prior to placement and distribute contact information for programs and staffwith building assignments and time commitments The City acknowledges that the District retains final
authority over building use, including the placernent of servicós in its schools 

5.4 Provísion of SUN CS Services, The City agrees to provide SUN CS services at designated schools
using City staff 

a. 	The City will require its staff to; 

i' 	 Comply with the SUN CS Program lnstructions, an example of which is attached as
Attachment E 

¡¡' Collect maintain, and provide access to copies to school of the executed Release of lnformation
attached as Attachment D from the parent or guardian of all students participating in the SUN SS 
program 

iii. Comply with the District's Crinlinal History Verificatron requirements- The City and its contractors
will ensure conrpliance with thls requirement by eaclr employee before that ómployee may begin
providing services under ilris Agreement 

iv. Ensure for any outside program operating under the auspices of SUN Community Schools in the
school (i.e subcontractors or partnering organizations) that the program is in compliance with the
Dtstrict's Crirninal History Verification requirements at the outside progrnr r expense. The Courrty
will encourage contractors to develop Memoranda of Understanding with partners that include 
this requirement. 

v. 	comply with Attachment B when schedulrng use of Distrrct facilities 

vi. Develop SUN CS annualplans in conjunction with the schoolprincipal and advìsory body 

vii. Comply with the performance indicators established by the Parties pursuant to subsection 2 S of 
this Agreement 

viii.Require that all staff that obtain or learn confidential information while providrng services under
this Agreement not disclose such information to third parties unless parerrv"guardian writte¡
consent has been obtained Confidential information incfudes, but is not limiteä to confidential 
student information under FERPA and Oregon Student Records Regulations 

ix. Adopt and implement behavioral expectations and discipfine protocols that represent best
ptactice and share such expectations and protocols with parent(s) and/or guardian(s) at the tirne 
of registration, prior to participation 

x. 	Have safety plans in place prior to the start of programmrng Copies will be made available to the 
Distrrct upon request 

xí. Provide the following information to school principals at the beginning of each session of
prograrnming. 
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b) 	A list and schedule of students served and their suN cs activity schedule 

c) A list of instructors indicating which are district staff, which are paid employees and which 
have successfuily compreted criminar History Verification 

d) A list of the schedule of classes including the instructor and location 

5'5 Collaboration Agreement The City will enter into a SUN SS School-Based Services Collaboratron
Agreement pursuant to Attachment C with the principal of each school at which a SUN SS program is
located and County staff at the beginning of each school year 

5.6 Provision 	of Additional lnformation by City At the District's written request, the City wilt provide
additional inforr¡ation or data as needed to satrsfy other reporting requirements or District needs The
City will provide such information within 30 days of the date of the District's written request 

5'7 Confidentiality The City will ensure that its employees and contractors maintain the co¡fidentialrty of
student information under FERPA and oregon Student Records Regulations The City wrll work
collaboratively with the District to provide information and training ó¡ confiderrtrality tó staff and 
contractors. 

GENERAL PROVISIONS. 

6.1 Term' The term shall be July 1, 2009 through June 30,2012 This agreement nray be renewed for
additional three-year terms by written agreement of the parties. 

6.2 Termination. 

a. This Agreement may be terminated at any tirne by any parly upon ninety (g0) <jays written notice 

b. This Agreement may be terminated for cause by any party by providing thirty (30) days notice of
breach of contract to the breaching party. This Agreement will not be ierrninated rf the breaching
party cures the breach prior to conclusion of the notróe period 

6.3 lndemnífication. Sublect to the conditions and limitations of the Oregon Constitution and the Oregon Tort 
Claims Act ORS 30 260 through 30.300 all parties shall indemnify,iefend and hotd harmless each other
from and against all liability, loss and costs arising out of or resulting from the acts of County, City District 
and their officers, employees and agents in the performance of thiJagreernent 

6.4 lnsurance' The City County and District are each self-insured in accordance with the provisions of the 
Oregon Tort Claims Act, ORS 30 270 The parlies agree to comply wrth this statute for the term of thrs 
agreerrrerrt 

6.5 Adherence to Law' Each party shall comply with all federal, state and local laws and orcjinances
applrcable to thrs agreement. 

6.6 Non-díscrimination. Each party shall comply with all requirements of federal and state civil rights and 
rehabilitation statutes and local non-discrimination ordinances 

6'7 Access to Records. Each party shall have access to the books, documents and other records of the
others wlrich ar-e related to this agreement for the purpose of examination, copying, and audit, unless 
otherwise Iirnited by law 

6.8 Subcontracts and Assignment. Authorization is hereby given for the County to subcontract wrth the
SUN CS Lead Agency subcontractors as stipulated in Attachment G No party witt further subcontract or
assign any part of this agreement wrthout the written consent of the other partiás 
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Thisis the entire agreement. This Agreement constitutes the entire and integrated agreement between
the Pafties and may be modlfied or amended only by the written agreement of the parties This 
agreement consists of this lntergovernmental Agreement document and Attachment A (SUN Service 
System School-Based Service Locations and Providers 2009-'10), Attachment B (Use of Buildings for 
SUN Community Schools), Attachment C (SUN Service System School-Based Services Collaboration 
Agreement), Attachment D (SUN CS Release of lnformation Language) Attachment E (Example SUN 
Service System Program lnstructions - SUN Community Schools). Any conflict in the contract 
documents shall be resolved in the priority listed above with this contract táking precedence over the 
other documents 

AH COUNTY, OREGON 

LEK MSW, DIRECTOR 
r OF COUNTY HUMAN SERVICES 

Reviewed 

fllP rto"n::=¡ ,31 
ln-tt¿rr- ur>'al 

PATRICK W HENRY 
34 r) 

DATE 
ASSI STANT COU NTY ATTORNEY 

REYNOLDS SCHOOL DISTRICT NO. 7 

CHUCK RIIOADS DATE
DATE
EXECUTIVE Df RECTOR OF BUSINESS
 
SERVICES
 

CITY OF PORTLAND 

By 
NICK FISH DATE 
COMMISSIONER PORTLAND PARKS AND 
RECREATION 

By 
LAVONNEGRIFFIN_VALADE DA-ì_E 
AUDITOR 

-TËËrtðitpsfi'1"8f SlYmr¿' 

DATE 
c I rY AËT, ÖÍì'Éltrf {"i l¡l Nli\r Çl fzf* 
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SUN SERVICE SYSTEM 
SCHOOL BASED SERVICE LOCATIONS AND PROVIDERS 

2009-2010
 

DISTRICT 
Centennial 
Centennial 
Centennial 
(2ICCLC & CHIF 
Centennial 
Centennial 
David Douolas 
David Douglas 

I DqvÇ Qpqglas
 
I David Douglas
 

David Douglas
 

David Douglas 
David Douolas 
Gresham Barlow 
Gresham Barlow 
Gresham Barlow 

Gresham Barlow 

elqçLq
Greslram Barlow 
Gresham Ballow 
Parkrose 
Parkrose 
Portland Public 
Portland Public 
Portland Public 
Portland Public 
Portland Public 
Portland Public 
Portland Public 
Portland Public 
(21CCLC) 
Portland Publrc 
(21CCLC) 
Portland Public 
Poñland Public 
Þorttan¿ PuUtrc 

Portland Public 

Portland Public 
Portland Public 

Þórilãnci-Þütlc 

PorttanO Pu¡tið-­
Þortanð Þ-[¡lc 

SCHOOL 
Centennial Middle 
Harold Oliver lntermediate 
Harold OIiver Primary 

Lvnch View
 
Lvnch Wood
 
Alice Ott
 
Earl Bo les
 
Flovd Liqht
 
GilbertHerghts
 
Gilbert Park
 

Mill Park
 
Ron Russell
 
Clear Creek
 
East Gresham
 
Gordon Russell
 

Gresham High 

lJall 
McCarty 
Parkrose lliqh 
Shaver 
Arleta 
Beaumont 
Buckman 
Clarendon - Portsmouth 
Êaubbn 
George 
Grout 
Harrison Park 

'_.' 
Humboidi 

James John 
Jefferson H 

Keilv 
King 

ane 
Lent 

tr¡Jarsð'iHe h 
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SERVICES 
SUN CS 
SUN CS 
SUN CS 

SUN CS
 
SUN CS
 
SUN CS
 
SUN CS
 
SUN CS
 

SUN CS
 
SUN CS
 

SUN CS 
SUN CS 
SUN CS 
SUN CS 
Partial/scaled 
SUN 
SUN CS 

SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 
SUN CS 

Sùl CS 

SUN CS
 
SUN CS
 '._ ­SUÑ.CS 
SUN CS 

SUN CS 
SUN CS 

'---
Surrr CS 

"* -SUN õS 
SuÑ c5-----

PROVIDER 
cit of Portland 
Metropolitan Family Service 
Metropolitan Family Service 

Metropolitan Familv Service 
Metropolitan Family Service 
Citv of Portland 
Metropolitan Familv Service 
Catholic Charities 
Campfire 
lmmigrant and Refugee 
Comrnunitv Oroanization 
Campfire 
Catholic Charitres 
Metrooolitan Familv Service 
Catholic Charities 
Metropolitan Family Service 

Metropolitan Famrly Service 

Catholic Charities 
Metropolitarr Famrly Servrce 
cit of Portland 

itan Familv Service 
Citv of Portland 
Citv of Portland 
lmpact Nodlrwest 
Neiqhborlrood llouse 
Crtv of Portland 
Neiqhborhood House 
Citv of Portland 
lmpact Norlhwest 

S"ir ri t.,á,iðémeni, inð 
.. 

LifeWorks NW 
sth +99¡¡ç!]. n ç1-s_e]l

lmpact Northwest 
lmmigrant and Refugee 
Comrnunity Or-qanization 
Citv of Portland 
lmmigrant and Refugee 
Cornmunily Org-anrzatron 
lmnrigrant and Refugee 
C_onrrrr u n rty Organiz,ation 

þÇlrb-o¡hooi House 
lmpact Northwest 



DISTRICT 
Portland Public 
Portland Public 
Portland Public 
21CCLC) 

Portland Public 

Portland Public
 
Portland Public
 
Portland Public
 
Portland Public
 

Poftbnd Publrc-
Portland Public 
Portland Public 
2lCCLC 

Poftland Public 
Portland Public 
Portland Public 
(21CCLC 
Portland Public lClJlF 
Podland Public (CHIF 

le(þ&lqqþ{qHrr
Revnolds 
Revnolds 
Revnolds 

lþyrçtlqLcl1!il__ _ 

ATTACHMENT A
 

SCHOOL SERVICES 
Mt Tabor SUN CS 
Ocklev Green SUN CS 
Peninsula SUN CS 

Rigler SUN CS 

Robert Gray_ _* SUN CS 
Roosevelt High SUN CS 
Rosewaytleçhts SUN CS, 
Sabin SUN CS 

Scott SUN CS 
Sitton SUN CS 
Vernon SUN CS 

Woodlawn SUN CS 
Woodmere SUN CS 
Boße-Atot SUN CS 

Jackson SUN CS 
Marshall t1ls! __ __ SUN CS 
Whitman SUN CS 
Alder SUN 
Davis SUN CS 
HB Lee SUN CS 
Glenfair SUN CS 

i. 'T ffi ff:9ffi 

PROVIDER
 
Citv of Portland
 
Self Enhancement, lnc.
 
Neighborhood House
 

lmmigrant and Refugee 
Communily!ruaUg!!on 
Neiqhborhood i'Jouse 

l!_qlg¡!9l[99q !ouse 
City- of Portland 
lmmigrarrt and Refugee 
Comm unitV Orqanization 
lrypqc!1\ o_(hwest 

_Ç¡!y_gf Po[þ¡g ___ 
Sell'EnhancenréñL tñi 

Sèti Enäãncement-tnð 
lmpact Northwest 
Self Enhancement, lnc 

N_eighbor hogd House _.__ 
_lqpcç!No¡lwqq! 
lmpact Northwest 

I4çltgpq_Lte r]IcI[ 
r ly _9syiç-e- __ 

\4ç lep qlile ri [-e r]ll_s_eg e ç_ _ 
Meqqp_olLtel tqqlf sçfVtce 
Vtercp,olt l_e! l_qm !y Qqry! ce 
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Centennial, David Douglas, Gresham-Barlow, Parkrose, &
 
Reynolds School Districts
 

Use of Buildings for SUN Community Schools 
Adopted 711109 

Master Calendar 
. 	 One person will be designated to manage the calendar for use of the building
 

and approve space for extended-day activities. This will be the SUN
 
Comrnunity School Site Manager, unless the principal opts to keep this
 
responsibility.
 

. 	 The SUN Community Schools Site Manager wlll work closely with the
 
principal to determine building use and get the principal's approval for partner
 
activities.
 

. 	 lf the SUN Community School (SUN CS) site manager is not managing the
 
calendar, the principal and office staff will communicate with the Site Manager
 
about building scheduling so that SUN CS can manage the extended-day
 
schedule.
 

Community Use of Building 
. 	 SUN CS are allowed to use school buildings rent free within the custodial 

hours of the school. Hours outside the usual custodial schedule for the 
building will be requested on an individual basis and overtime rates will apply. 

. 	 SUN CS may allow use of the buildings by other groups or partners if the 
services are part of the SUN CS programnring. SUN CS need to be aware 
that they assurre liability for any groups that use the space under their 
agreement. Organizations or groups that are not parl of the SUN CS 
prograrnming need to request permission from the district and pay any 
applicable fees. 

. 	 SUN CS are not responsible for providing staffing or supervision during times 
when the District has issued permission to groups that are not paft of SUN 
CS progranrnring The District and the individual user assume liability and 
supervision responsibilities for the activities that happen during non-SUN CS 
use of buildings. 

. 	 All use will be consistent with Board policies and district guidelines. 

Su pervision/Security 
. The agency/partner sponsoring each activity will be responsible for all 

participants of their program - monitoring where they are at all times 
. The agency/partner will ensure compliance with District and state health 

regulations such as use of kitchen facilities and food handlers cards 
. Classrooms and other spaces must be left in the condition they were found or 

better 
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SUN Service System/SUN Community School 
Collaboration Ag reement 
September 2009 

Multnomah Courrty Department of County Human Services, SUN Service Systern Division ("County') 
Gordon Russell Middle School, and Metropolitan Family Service hereby enter into a one-year 
collaboration agreement to fulfrll a shared vision for services delivered at the school as part of the SUN 
Service System These services include SUN Community Schools 

SUN Service System is a system of relationships that links academic and enrichment programs and social
 
services so that all students, families and individuals succeed and the communrty is strengthened. The
 
visiorr for SUN is that every child has access to services that supporl educational success The success of
 
SUN hinges upon strong partnership and collatroration among school districts governments, nonprofits,
 
community oiganizations and businesses To this end, the Parties are committed to creating and
 
supporling a shared vision, common goals, and a clear communication structure.
 

This agreement is in effect September 1 2009 through August 31, 20'10. 

This agreement references SUN Community Schools which is defined as follows (furtherdefinition can be
 
found in the SUN Seruice System Program Model or from County staff)
 

SUN Community Schools (SUN CS): SUN Comrnunity Schools transform schools into full-service 
community centers that help youtlr and families succeed. The SUN CS model aims to retain and support 
students and their families by opening the school as a community center and service delivery site before 
and after school, evenings and weekends SUN CS accomplish this through community building at youth, 
famify and neighborlrood levels SUN CS core service categories include: 

. Academic Support and Skill Development (for youth and adults) 

. FamilyEngagemenUlnvolvement 
Social, Health and Mental Health Services 

. Community and Business lnvolvement 

. Service lntegration 

. Site Management 
The SUN CS Site Manager coordinates a system to ensure access for students, famrlies and community 
menrbers to County-funded and community health and human services. All SUN CS services are to be 
linked with the school day and are planned and defivered in close collaboration with the school princrpal 
and staff 

SUN CS outcomes include. 
. lmprove school attendance 
. lnrprove academic performance 
. lmprove belravior and pro-social skills 
i lncrease developmental assets (inclLrding engagement in school) 

AGREEMENTS 

The Principal agrees to; 

1. Clrampron and provide significant leadership in: 
. Creating a community school that is a true collaboration, comprised of quality 

partnerships between the school and comnlunrty resources 
. Using SUN CS strategies to support school-day acadenrics 
. lntegrating SUN CS into the scfioolvision and school ir-nprovenrent (or otlrer) plan 

T.\UusSvc\arinrin\CPtJ\CPUStartFYOglO\SCP\FYO910 SVC\ReynokJs School District 3-Way 471_0334 Attachr¡ent C Collaboration Agrrlnt doc 
Page 1 of 3 
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"ì}'T2.	 Jointfy manage the provision of SUN CS services with the SUN CS Lead Agency. The Lead
 

Agency is a non-school agency (non-profit or the City of Portland) that delivers the SUN CS
 

Services at a given SUN CS schoolsite.
 

Joint management includes participation of the Principal in the following: 
. Providing leadership in linking the schoolday with the extended day 
. Selection process for the SUN site manager 
. Establishing a SUN CS advìsory body 
. Collaboratively developing a SUN CS annual plan aligned with the school improvement 

plan
 
. Ongoingoperationalfunctions
 
. Developing partnerships with businesses
 

.1.	 Provide access to the school site and space necessary for SUN CS to perform their work. 

lnform SUN CS staff of relevant school and district policies and procedures. 

lnclude SUN CS site managers in school communications, including written and email
 
communications related to school business. This includes providing a school mailbox for staff.
 

6.	 Assist with recruitment of low achieving and at-risk students. Schools will collaborate with SUN 

CS on general recruitment of students in a manner that ensures that students in need of
 

assistance are referred to appropriate services and encouraged to attend. This collaboration also
 
includes identifying specific low achieving and at-risk students and providing data necessary for
 

the lead agency staff to recruit them, serve them and monitor their progress when a parental
 

Release of lnformation is in place and on file with the School.
 

7.	 Take the lead in defining a referral and monitoring system within the school for student and family 
access to services and include SUN CS in that system. 

B. 	Provide access to demographic and academic data on individual students when a parental 
Release of lnformation is in place and on file with the School. Specific data items are listed in the
 

SUN CS release of information form.
 

Actively parlicipate at the school level in SUN Service System evaluation, cooperating in the
 

collection and distribution of information related 1o assessment as specified in the
 

lntergovernmental Agreement between the County and the District.
 

10. Schedule time at an early staff meeting for the SUN CS site manager to introduce themselves, 
their programs and the referral process. lt is recommended that SUN CS site managers attend 
staff meetings on a regular basis. 

11.	 Be available, or have a designee available, to meet individually with SUN CS to address specific 
students and/or issues when the need arises. 

12.	 Bring issues or concerns directly to the school-based staff first for resolution. The lead agency (in 

ihe case of SUN CS) and District liaison to the County will be ìncluded in these conversations if
 

issues cannot be resolved between the employee and the principal directly. The County and
 

District should be informed of any continuing concerns around SUN CS Lead Agency issues as
 

well. The contact at the County for SUN CS is Diana Hall. 

13. When speaking about the SUN Service System or doing press interviews, acknowledge the 

County and City of Portland as partrrers and funders in the SUN Service System. 

Note:
 
The principal holds final decision-making power regarding services provided at the school and will
 

make their decisions based upon knowledge of the budget allocations for SUN CS and how they
 
relate to the annual plan.
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The County agrees to: 

'1. Ensure that SUN CS Lead Agencies activities and expenditures are in compliance with the SUN 

CS Program lnstructions (included) and this agreement. The Program lnstructions include that 
the County will: 

. Require that Lead Agencies collect and maintain the District-approved Release of 
lnformation from parents/guardians for all enrolled students involved in SUN CS 

extended-day activities. 

. Require that Lead Agencies comply with District criminal background check and 

fingerprinting pol icy. 

. Require that Lead Agencies foflow the district Community Use of Buildings guidelines 
when requesting building use and inform the District of activity scheduling that affects 
major janitorial projects. 

. Require that Lead Agencies develop SUN CS annual plans collaboratively with the 

school princìpal and advisory bodies. Annual plans are to be aligned to district and 

school building improvement plans. 

. Adopt and implement behavioral expectations and discipline protocols that represent best 
practice and are in alignment with the school's practices.

' * u o 
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"f " " " cleared a background check 
Copies of Releases of lnformation for students parlicipating in extended-day 
activities 

lnformation will be shared in a timeline and manner agreed upon by both padies. 

2. Make all reasonable efforts to reduce the burden of data collection on school staff. A minimum of 
one"month notice will be given for any change in evaluation collection from standard. 

3. Provide additional information or data on schools as needed to satisf y other reporting 
requirements and/or District needs. 

4. Work cooperatively with the School and District to resolve pedormance issues and/or remove 
from Schools those subcontractors or stafl identified as unsatisfactory or non-compliant with the 
goals of the District, and/or the SUN Service System. 

The Lead Agency agrees to: 

1. Adhere to the SUN CS Program lnstructions (included) and to jointly manage the development of 

the SUN CS collaboration and provision of services with tlie Principal in the manner descrit¡ed in 

this document. 

Principal signature & date 

lf istrict Liaison signature & date 

SUN CS Site Manager signature & date 

SUN CS Lead Agency Supervisor stgnature & date 

SUN Service System Manager signature & date 
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SUN Community School/Mid & East County DÍstricts
 
Release of lnformation Language Template
 

Adopted September 2009
 

Child's First Name Last Name Nickname 

Harold Oliver lntermediate SUN Community School is a partnership of Centennial-School 
District, Cìty of Portland Parks and Recreation/Multnomah County Schools Uniting 

Neighborhoods (SUN) lnitiative and Metropolitan Family Service. SUN Community Schools aim 

to extend the school day and develop local schools as "community centers," We all work 
together at Harold Oliver lntermediate School to meet the needs of our students and ttreir 

families 

ln order to provide your child and family with the best services and supporl possible, we need 

your permission to be able to share information with each other which will help us better meet 

the needs of each child This information includes student name, student lD #, grade level, 

achievement test scores, course grades and grade point averages, attendance, lndividual 
Education Plan, and behavior/discipline data 

Cltildren may parficiptate in SI,JN actüvities whether on not their Parent/GuardÌan agrees to the 

release or exchange of educational inforntation between the scltool and other agencies. 

fVfS, I am authorizing ttre release and exchange of student records Centennial School 

District, City of Portland/Multnomah County SUN Service System, Metropolitan Family Service, 

their volunteers, designated partners and evaluators. I understand that for the purposes of 

coordinating support to my child that Harold Oliver lntermediate School and Metropolitan Farnily 

Service SUN employees may also verbally share'information regarding my child's education 

and development. 

Those receiving information under this release understand that this informatron is protected 

under state and federal law. They are not authorized to release it to any agency or person not 

listed in this release without speciftc written consent of the parenVlegal guardian. 

IttO, I do NOT authorize the release and exchange of student records, but I want my child to 

participate in SUN activities. 

Note: lf you are not authorizing release of records, you do still need to read the SUN 

Behavioral Expectations and discuss any questions or concerns you have with the SUN Site 

Manager. Cerlaìn behavioral expectations must be met by parlicipants to ensure safety and 

well-being of all particiPants 

DateParent/Leqal Guardian 

This permission is effective frorn 9l 1 12009 until B/301201 0 unless cancelled in writtng 
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ATTACHMENT E 

EXAMPLE 
AttachmentA-Sectionl 

Multnomah County, Department of County Human Services
 
Program lnstructions for SUN Community School Services
 

Regional Service Center or Target Outreach Population (TOP)
 
Effective July 1, 2009 to June 30, 2010
 

The following program instructions are required protocols for SUN Community School (SUN CS) services 

All services in the SUN Service System are to be detivered in accordance with SUN Service System Models 
for Regions, the model is dated 1116109 (RFP P09-9745)',and forTarget Outreach Populations, the model is 

dated 2l22l08 (RFP P0B-9329). A full descrlption of SUN Community School services can be found in the 

models. 

Tarqet Population 

SUN Community School services and programs are not exclusive to a particular target group, they serue a 

broad range of students and famllies both from the school site and surrounding community The intent 

behind this is to bring together youth with varying abilities and life situations to support their development and 

success. However, targeted recruitment of students at risk of academic failure ts required, 

Circumstances that may lead to adolescerrts being considered at risk of academic failure include. poor­

academic performance, poor class attendance, suspension/expulsìon, behavioral issues, Englìsh not the 

primary language, foster care placernent, gang involvement, homelessness, individualized education plan 

(lEP), poveriy, substance abuse and teen pregnancy. 

Required Services 

SUN CS services are broadly broken down into the following Core Servrce Categories. All flve Core Service 

Categories are required as part of the contracted SUN Community School services along with the followitrg 

Required Servtce Components 

Core Service Category	 Required Service Comporrents 

1 Academic Suppotl and Skill Academic classes 
Development (for youth and a l-lomework assistance 
adults) Enrichment & Recreation 

a	 Tutoring/lúentoring 
Sumrner Programs 
Life Skills Development 
Ad ul !.A¡! q gr1-e_¡ty E! gga! o_n q¡d Suppq( (E.S,l-. _G,ED,, !?Ie,rl!!g,

2 Family Engagement/ . Outreach 
lnvolvement . Parenl support and life skills developrnent 

. Family educational nights 

. Family/communttyevents 

&c_e9!.19_19qo_U99.q 
Community & Busirress . SUN Community Schools Advisory Body 
I nvolvenrent . Iramily/cotnmunity events 

4. Service Integration . Partner coordination 
. Coordinafiotr of communication atrd service for specifìc students 

families 
. 	 Service Access, I & R and Linkage to a wide range of services 

including: 
a llousing Stabilìty services 

Econornic Self-Sutfi cietrcy seruices 
Basic Needs services 
l-lealtlr services 

___ _:___ILe-ü-qlll-e,?.11¡-qeryc9s -
.qiiðl'/a'*s¿-'ãiitã . Site ltlanagenretrt 
Providing Services/ . Annual Planning 
Activities ogltYery 
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More detailed description of these services, including opt¡onal serv¡ce components, can be found in the SUN 
Service System Model beginning on page 17 

Program Requirements 

1) The agency will collaboratively manage SUN CS services with the school This includes conducting 
the hiring process of the SUN CS Site Manager jointly with the school principal and appropriate SUN 
advisory committee members and/or parents. The agency with the established advisory group(s), 
the School(s), and other participants, will develop a job description outlining the responsibilities and 
roles of the SUN CS Site Manager 

The focus of the Site Manager role is on coordinating a system to ensure access to County-funded 
and community human and health services SUN CS Site managers act as the coordinator of all 
extended-day services and partners wÌthin a school building, following the protocol in Attachment 1 

ln SUN CS where the district is required to provide Supplemental Education Services (SES) the 
SUN CS Site Manager will follow the specific protocol for SES sites (Attachment'1) 

2) SUN CS site managers work collaboratively with the Principal and the advisory body to use local 
needs assessment to establish a S U N Comrn unity School, An n ua I Plan and budget The Plan is for a 

comprehensive aligned servìce system that addresses the unique needs of the school site and 
supports the school improvement plan The school Princrpal shall have the final decision on what 
services will be provided in the school The principal and advisory committee wtll sign off on the final 
annual plan and have access to the budget. 

3) Extended-day activities are required to emphasize academic support over enrìchment activitres; at 
least one-third (1/3) of extended-day activities offered for youth must be academically focused 30 
minutes per program day of homework assistance or ottrer academtc support appropriate to the age 
level is requrred at each srte. 

4) The agency will ensure that the following functions are fulfilled as parl of the SUN CS effort 
Advisory, Operating (handling day to day operations of SUN CS, typically the principal, lead 
agency supervisor and co-manager), Student Support (fostering communication between various 
services to collaborate in supportrng specific students and families), Partner Coordination (linking 
all service and prograrn partners for coordination and information sharing purposes) and Service 
Access/lnformation & Referral (provrding and linking to resources) ìhe rìanner tn which these 
functions are fulfilled at individual schools will be based upon exrsting and developed structures. 

Advisory Structure 
A structure will be establÌshed to solicit input from a broad array of stakeholders to guide the SUN 
CS development and work. Efforts must engage members from tlre following groups. teachers, 
youth, parents & family members, and community members An existing cornmittee such as a site 
council or PTA can be used as an advisory body if the committee is atrle to act in an advisory 
capacity for SUN CS, lnput needs to be solrcited on SUN CS issues at |eastfour tinres annually. 

Coordination of Commu¡rication about Students and Families 
ln their role of service integration and coordinatron, SUN CS site managers develop and maintatn a 

communication and referral system among partners to ensure the linkage of students and families to 

a range of services As part of this, SUN CS Site Managers ate to connect with existing groups of 
school staff and/or servrce providers (such as Student Success Meetings) in order to support 
collaboration and integration of services for specific students and families 

Partner Coordinatio¡r 
The SUN CS Site Manager facilitates and provides leaderslrip for the collabotative process and 
development of a continuum of seTvices for children, families and cotnnrunity members wtthin a 

sclrool neighborhood As part of this the site manager is expected to connect wrth all school-based 
and school-linked service and program partners in that school for coordination and infornration 
sharing purposes This coordination may happen individualfy, in srnall groups or through the 
convening of larger Partner Coordinatiort Meetings. 
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The SUN CS Site Manager will provide a wide range of social, mental and health services and/or link
 
students and families with resources such as School-Based Health Clinrcs, lnrmunizations,
 
Touchstone case management and Regional Service Centers that can provide these services.
 

5) SUN CS services are expected to involve youth in meaningful ways in advisory and implementation 
roles, such as through the formation of a SUN Youth Advisory Committee 

6) The agency must collect and maintain school district-approved Release of lnformation from 
parents/guardians for all enrolled students involved in extended-day activities 

7) The agency must ensure that all staff that obtain or learn confidential information while providing 
SUN CS services not disclose this information to third parties unless the Release of lnforrnation from 
the parenVguardian has been obtaìned 

B) The agency must include the following infornration in its registration form name, date of birth, 
gender, ethnicity (using the designated options from ServicePoint) grade, address, enìergency 
contact infornration, behavioral language, SUN required yearly release of information and any 
additional partner release of information language 

9) The agency must adopt and implement behavìoral expectations and drscipline protocols that 
represent best practice and share such expectations and protocols wiih parent(s) and/or guardran(s) 
at the time of registration, prior to partrcipation. (This includes using the County-required behavioral 
language in af I registration materials.) 

10) The agency must comply wìth any criminal records check and fingerprintirrg requirements as 
stipulated by the School District(s). lf the District(s) stipulate changes, the agency will implement 
clranges immediately and have two months to conre into total compliance with requirements ln 
PPS, agencies are to comply with the distrrct's Crirninal History Verification requirements for all 
employees who will have unsupervised contact with students. 

1'1) The agency must ensure for any program operating under the auspices of SUN Comn-runity Sclrools 
in the school that the program is in compliance wrth the District's Criminal History Verification 
requirements. Verification will be done at the program's expense for all employees who wlll have 
unsupervised contact with students as a result of the provision of services as paft of SUN CS 
Agencies are encouraged to develop Memoranda of Understanding with partners that include this 
requìrement. 

12) The agency will provide tlre foflowing informatron to the sclrool prrncipal at the begtnning of each 
session of programming (unless the timing is otherwrse specified); access to Releases of lnformation 
forms, a listof registered students with schedules, and a listof instructors'schedules. Information will 
be shared in a timeline and manner agreed upon by both pailies 

13) The agency is to follow ttre Commurrrty Use of Burldrngs Guidelines for their dtstrict wlren scheduling 
the use of district buildings 

14) At each SUN CS site, a Safety Plan is to be in place prior to the start of programming A Safety 
Notebook is to be developed and maintained. The notebook should be kept irt a designated location 
and made available to the School, District, and/or SUN SS upon request Contents of the notebook 
are to include: emergency procedures, staff and paftner information, and student behavior 
expectation information so that someone can back up the site manageT as necessary in an 
emergency An outf ine for a safety plan is included in the SUN CS Orientation Manual 

15) SUN CS rnust comply with the SUN CS PR Standards established by the City and County, tncluding 
using all required logos and tagline in any outreach or marketrrrg nraterials Contact SUN SS PDS 
staff for a copy of the Standards. 

16) SUN CS are to engage in comnrunity awareness efforts íncluding outreach for activities, events and 
servtces. 

17) ln the event of a 1'urlough of nrore than 2 weeks in any of the County's school districts, the agency. 
will work with SCHOOL, parents and conrrnunity to identify needs during the furlough tinre SUN CS 
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furlough activities and servìces are to reflect the identified community priorities with a focus on 
providing safe places for children. During the furlough period, agency SUN CS staff will provide a 
reasonable level of direct programming either through coordinating activities themselves or 
contributing to a partnership effort. The level of programming will be related to the resources 
available within the contract The agency will develop furlough plan according to direction from SUN 
ccUU. 

1B) SUN CS Program Supervisors are expected to attend all SUN CS Program Supervisor meetings and 
SUN CS Site Managers are expected to attend all SUN CS Site Manager meetings 
Representatives at network meetings have the responsibility and authority to update the County on 
agency's activities that have an impact on the SUN Community School services 

19) Fee Structure Providers must operate under the fee structure established by the System partners to 
promote consistency and equity across the County The structure was developed to allow those 
families who are able to pay fees a mechanism through which to do so. lt is essential that efforts are 
made to ensure that any fees are not a barrier to participation The fee structure is as follows. 

. 	 There are two tiers of fees within the structure. Tiers are based on poverty with the deterrriining 
criteria berng the % of FRL in a school. 

. 	 The tier a school falls into determines the fee amount for the entire school. (i.e. some schools 
won't charge fees to any students and some will charge on a sliding fee scale basis to all 
students ) 

. 	 The fee amount relates to fees for ongoing extended day activities. All schools still may charge 
for special events or actìvities (field trips, individual specialty classes, etc.) and may determÌne 
wlrat is appropriate based on their community. 

. At all schools, any fees are to be collected using a sliding scale fee that starts at $0 

. The fee range for on-going extended-day activity/class charges is developed at the individual 
school and must begin at $0 

Fee Amount for Extended-DayPoverty Criteria Activities 
Htgh Poverty Schools (those a\50"/o or higher FRL-) No Fees 

and Hig| Sc!1gçLq____ _ 

Tier Lower Poverty Schools (those with 49% or lower FRL*) Fees charged by activity or class
 

2 gglllg rliqt1¡g icale beginning at $0
 

. Tierstatus will be deterrnined using 09-10 FRL data and will be reviewed every 3 years 

For Portland Public Schools SUN CS sites only 

20) The agency will provide copies of all the executed parental Release of lnformation forms to the 
District Liarson at the end of the year if the agency chooses not to participate in the eSlS access 
protocols as ciefined by the District 

21) The ager'ìcy will provide the following information to the school principal at the beginning of each 
session of prograrnming (unless the timing is otherwise specified) 

a A list of all students wrth signed Release of lnformation forms. 
b Copies of the srgned Release of lnformation forms if the Lead Agency or County chooses not to 

parlicipate in the eSlS access protocols as defined by the District 
C A list and schedule of students served and their SUN CS activity schedule. 
d	 A list of instructors irrdicating whiclr are district staff, which are paid employees and which have 

successfully completed Criminal History Verifrcation. See Attachment 2. 

A lìst of the schedule of classes including tlre instructor and location. 

Service Locations 

SUN Community School Site 

Tr\BusSvc\admin\CPti\CPUStar1FY0910\SCP\f-Y0910 SVC\Reynolds School District 471_0334 Att E Example SUN CS Prqrr lnstr doc 



1 ç.Þ q: .? (r t_\ 
;L {'} 'rÞ ,t d, (i 

Outputs and Outcomes 
Where the contract is awarded for less than a '12 month period required output and outcome targets are 
figured proportionately to the yearly requirements 

SUN Service 
System Output or Outcorne 100% funding 

level 
75% funding 

level 
Source 

SUN Community 
School Services Extending the hours that the school is open 15 hours per 12 trours per ServicePoint 

to the community to provide service week week 

SUN Community A significant number of school errrollment will 200 students 1 50 students ServicePoint 
School Services be served in enrolled extended-day activities 

or individual, group and farnily support 

SUN Community Students involved with SUN CS will 1 00 students 75 students ServicePoinl 
School Servìces participate regularly (atterrding 30 days or 

more per year) 

SUN Community Students who are at risk of acadernic failure 100 students 75 students ServicePoint 
School Services (not rneeting established state or district 

slandards, perforrning below grade level, 
Et-t-, living in poverly (qualifìed for 
Free/Reduced lunch) or teacheristaff referral) 
will be recruited and serued 

SUN Community Farnilies will be served in extended-day 3 family non­ 3 fanrily non- ServicePoint 
School Seryices family progranrs & services (children & enrollrnent enrollment 

adults) events events 
SUN Comrnunity Adults (parents and communìty rnenrbers) 50 35 ServicePoinl 
School Services wìll parlicipate in adult education 

SUN Commurrity 
School Services 

.Regular attendees will meet readìng and 
nlath berrchrnarks or show increase in 

1to/ 7s% SUN SS will 
gather data 

benchrnark scores from District 

SUN Community [ìegular attendees attend school regularly 90% average 90% average SUN SS will 
School Servìces daily daily gather data 

attendance attendance fr-orn Distr¡ct 

SUN Community Regular attendees will show improvement 1ÊO/ 'l-eacher 
& 

School Services devefopmental and interim academrc Student 
indicators including: Su rvey 
. Turning in homework on time 
. Ílomework completion to teaclrer's 

sa tìsfaction 

. School attachmenUengagerrent 

. Padicipation in class 

. Attentiveness irr class 

. ClassToom acadentic per'fornrance 

. Positive self-identity/confidence 

. Behavior 

. Workinq well with others/relational skills 

. Positive adult relationships 

. lnterrtion to graduate or stay in school 

Reportinq 

Required reporting for SIJN CS services includes the SUN CS Annual Plan, l-lalf-Yearly Progress Reporl, 
Frnal Yearly Plogress Report, and Annual Teacher and Student Surveys. 

Data requirerrents include having the nrininrunr data set electronically entered in ServrcePoint no f ater than 
the specified dates below 

A Teaclrer Survey is required to be administered to solicrt feedback on all regularly attending pafticipants 
The Teacher Survey will be adnrinisteled in May A Student Survey will also be acjmrnistered in late May to 
students participating atthat tinre SUN SS staff willcommunicate with contractors about the format, timirrq 
and fogistrcs of the Teacher and Student surveys 
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Reports and data are due according to the following schedule e" ß ¿å? i3 (} 

Report Due Date 

Final Annual Plan & Signature Sheets October 16, 2009
 
lnitial Plan due 6/30/09
 

ServicePoint Data Due October 16 2009
 
(for period July 1, 2009- September 30, 2009
 

ServícePoint Data Due January 30, 2010
 
(for period October 1, 2009 - December 31 , 2009)
 
Half-Yearly Progress Report
 
@¡ry¡19d July 1 2009- December 31
 

ServicePoint Data Due April 17 , 2010
 
(for period January 1,2010- March 3'1 , 2010)
 

Teacher Surveys & Student Surveys May/June 20.10
 
o
*__ Qq_ç__{gnq,!!.?_Q1 __ -

ServícePoint Data Due July 31 ,2010

(for period April 1 , 2010 - June 30, 2010)
 
Finat Yearly Progress Report
 
for period J
 1, 201 0 - June 30, 201 

Extended-Day Definitíon : 

Within SUN CS, Extended-Day is considered to be the time before or after the official school day for students 
or at lunch. This can be any out of school time - before school, after school, evening, weekend or summer 
frours. The exact hours that define the extended day will depend on the specific school start and end times 
and student schedules. 

Tlris focus of the SUN CS funding comes from the desire of the funders to support schools by wrappinq
servlces around the school day (not funding schools directly) and is reflected in the target number of ',l5 

extended (as defined above) hours per week, lt also fits with requests from schools that we not interrupt 
class time by pulling students out of class. 

ln some cases, the SUN CS Site Manager may include in the SUN CS Annual Plan limited services during 
the sctrool day if that is the only time a popufation can meet and/or if this meets the needs of a given school 
For contracted SUN CS providers, perrnission must be requested from SUN SS to deliver services during the 
day and the SUN CS Annual Plan must indicate how the target # of extended hours will be met, since 
daytime hours do not extend the amount of time the school is open to the community Any students, parents 
or adults served during the day do count as part of the # served. Daytlme activities are considerecj the 
exception and not the rule in SUN CS programminq 
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Attachment 1 	 $^ H :å / i¿ t 

SUN Community Schools Program
 
Effective July 1, 2009
 

General and SES (Supplemental Education Services) Role Protocols: 
SUN CS Site Managers, School Districts, Multnomah County and City of Portland 

2009110 

Multnoinah County/City of Portland - SES Specific 
r Has the obligation for ensuring that the SUN CS lead agency within a specrfic region does not 

provide SES services at a school designated to receive suctr services through the State AYP 
measu res. 

r 	 ls responsible for the contractual or direct oversight of the SUN CS Lead agency at specific school 
sites that are eligible to receive SES services This oversight includes monitoring the Lead Agency to 
ensure compliance with the protocols listed for SUN CS Site managers. 

District - SES specific 
' 	 ls responslble for following all guidelines and expectations for a local educatronal agency as set forth 

in the provisions in NCLB, Title l, PartA Subpart 1, Sec. 1116 the Supplemental Educational 
Services Non-Regulatory Guidance and Oregon Department of Education's approval and monitoring 
processes. 

' lnformation will be shared between the District and the SUN CS Site Manager as it relates to the 
SUN CS Site Manager role defined below. 

' Determine who the primary District SES contact person is for each school 
' Work wiih SES providers and SUN CS Site Manager to support the SES program, recruitment and 

retention strategles, and resolve issues as they are identified 

SUN CS Site Manager - General 
' 	 The SUN CS Site Manager will act as coordinator of all extended-day activities and extended-day 

partners wÌthin a school building l-he District will require that other agencies wlro seek to provide 
extended-day services in a schoolsite with a SUN CS program coordinate with the SUN CS Sìte 
Manager.
-fhet SUN CS Site Manager will develop a memorandum of understanding (MOU) for each extended 
day partner to define the specific roles and responsibilities of all parties The roles and 
responsibilities may include building usage, recruitment and registration, fingerprinting/background 
checks, supplies, staffing applicable fees and payments, and other program logistics. 

SUN CS Site Manager - SES specific
' The SUN CS Site Manager will work with all SES providers in the same manner (a standard MOU for 

""''L,tT,J,::riiJ:[i::, å'Sr'iliïil:;lii""d by the district rr materiars are deveroped by rhe 
SUN CS S¡te Manager, the materials nrust be approved by the district prior to usage 

o 	Will not conduct specific recruitment for any one SES program Only general SES 
information and registratron information will be provided by the SUN CS Site Manager 
lf the SUN CS Site Manager receives general inquiries about SES programs, s/he will 
provide only district approved SES information about each program

(l 	Student information obtained through SUN CS wrll not be shared with SES providers unless 
a release of information is srgned by a parent or guardian. 

o 	SUN CS Site Manager will not refer a student or family to a specific SES provider 

Definition of "Extended-day Partners" 
Extended-day Partners are individuals or organizations who provide services outside the academic school 

day 

This definition is used for the purposes of clarifying roles and responsibilities between Multnornah 
County/Crty of Poftland, the SUN CS Lead Agency the SUN CS Siie Manager and school districts as it 
relates to the delivety of Supplemental Educational Services arìd ¡s not intendecl to define other aspects of 
the SUN Service Systenr and its relationslrips to its partners or districts, for example the Health Clinics or 
l-ouchstone 
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ATTACHMENT 2 
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suN community schoots 

EXAMPLB SUI\ Community School Instructor List
 

Fall 2009
 

ln5tructor Name 
Paid employee 

of SUN District Staff 

Cleared 
Background // 
Fingerprinting Notes 

Diana Hall X 

Yovo Ma X X 

'l'o be giverr to scllool princi¡ral and/or oflìce staf'feach tcrrn 
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