ESS: Display of FMLA/OFLA Codes for Standardized Notes
In CATS_DA
SAP Transaction Code:
CATS_DA
This display shows all FMLA, OFLA, OVCCLA and Catastrophic Leave absence codes entered in SAP timesheet without a short text entered (also called long text in CAT2). Use this report to enter the required standardized notes needed by City FMLA office. Use job aid FMLA/OFLA Standardized Notes http://saprwd.rose.portland.local/gm/folder-1.11.33272 on City of Portland SAP Training site. 
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  WATER_FM/OF  (Check for FM/OF a/a codes) 
2. Delete your name first, then execute (F8 clock with green check)
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3. Reporting Period:  enter date range of pay period
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4. Execute:  [image: image4.png]
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5. Display will only show exception entries containing FMLA, OFLA, OVCCLA or catastrophic leave entries without a short text. Display is sorted by timekeeper. 
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6. Go into CAT2 and use the FM/OF Standardized Notes to enter the appropriate note under Long Text. [image: image6.png]


 
2/8/10

                                                                                                 

