On-Site Fiscal Monitoring 

AGENCY:  ________________________________________________________

CONTRACT MONITORED:  __________________________________________

FUNDING SOURCE(S):__________________          DATE:  _________________








YES
NO

COMMENTS

1. Is project within budget?  Are the

line items being followed?

___
___

________________________

2.
Do accounting records identify use

of BHCD funding sources by

resources (CDBG, HOME, HOPWA

HOPWA, ESG, etc.)?


___
___

________________________

3.
If both CDBG and non-CDBG


activities are undertaken, are


appropriate time records kept?

___
___

________________________

4.
If recordkeeping and financial


systems were reviewed, were any


problem noted?  Attach completed


Financial Review Form & note any


problem here.



___
___

________________________

5. Are accounting records supported 

by source documentation 

(receipts, contracts, etc.).

___
___

________________________

6. Are costs for services/purchased


goods reasonable?


___
___

________________________

7. Does financial data sampled 


reconcile with report?


___
___

________________________

8. Are drawdown requests in excess


of needs?



__
___

________________________

9. If applicable, is program income

accounted for?  Is it used according

to contract?



___
___

_______________________

10. If there was and advance, has a 

separate interest bearing account

been set up?



___
___

________________________

11. If indirect cost is charged, does agency 

___
___
________________________

have an indirect cost allocation plan?

12. Are procurement/subcontracting


___
___
________________________

requirements in the contract being


followed?





13.
Note any evidence of potential 


___
___
________________________


conflicts of interest.




14.
Are adequate property records


maintained to identify CDBG property  

       and assets.  Are adequate safeguards 


in place for preventing loss, damage


or theft of property?



___
___
________________________

15.
Have the audit requirements of the


contract been meet?  What is the date


of the last audit?




___
___
________________________

16.  Do agency prepare a monthly financial


report?





___
___
________________________

17.
Does the
financial statements show


a sound financial
status? 


___
___
________________________

Signature








Date

Title

